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CdopmupoBarh KOMIIETEHITUN

- YK OC — 4 CrnocoOHOCTBIO OCYHICCTBIIATH JICIOBYI0O KOMMYHHUKAITUIO B YCTHOM W
NUCbMEHHOU (hopMax Ha roCyJapCTBEHHOM(BIX) M HHOCTPAHHOM(BIX) SI3bIKE(aX).

ILinan kypca:
Tewma la
Reading authentic text messages containing business related topics:
product descriptions,
advertisements for goods or services,
job advertisements,
information notices,
warning notices,
short product reviews
[IpocMOTp KOPOTKHX TEKCTOB C IEJIbI0 MOHUMAaHUS WX COJCPKAHUS, BBIIACICHHS
MHPOPMALINHU, COOTHECEHHUST HH(POPMAITUH C OTICITFHBIMU BHICKA3bIBAHUSIMU;
OBICTPBIA MPOCMOTP CTATbH HJIM OTYETAa W MOHUMAHHUE COJCpP)KaHUs, OTPAOOTKA YTCHHS C
[EJTBIO ONPEeTICHUS JIOTUKHN, TOHUMAHUS CTPYKTYPHI TEKCTOBOTO MaTepHuaia, HaXOXIACHHS U
BBIJICNICHUST B TEKCTE CIENHATbHON WHPOPMAMM W OTIEIbHBIX (AKTOB W JACTalCH,
ONpeaeeHNs] TEMaTHUYeCKHX JIEKCHYECKUX H TpaMMAaTUYECKUX CTPYKTyp: pronouns,
demonstratives, phrases, comparisons, linking ideas; HaxoXIeHHE pa3IUUHSI MEKIY
OJIN3KUMHU 10 CMBICITY CIIOBAMH
Tema 1b
Writing a memo, an email, a short note on business related matters:
office procedures
purchasing
a meeting, conference or exhibition
travel arrangements
training
introducing new
systems
contracts and deals
OtpaboTKa COCTaBJICHUS W BOCIPOU3BEACHUSI TEKCTOBBIX COOOIICHUM, COMEPKAIIUX: giving
or confirming information, requesting permission, explaining what has happened or will
happen,
apologizing, making suggestions,
issuing or accepting/declining an invitation, expressing thanks,
offering or asking for help,



proposing or accepting a deal; ompenencHue W NPUMEHEHHWE COOTBETCTBYIONIETO CTHIIS
nuchMa
Tema Ic
Listening to short
conversations or messages on business related topics
ayJIvMpoBaHUe ¢ omopoi Ha TekcT: forms, invoices, diary extracts, notes, message pads, ¢ LI€TbIO
BBISIBIICHHSI (DaKTUUECKON WH(pOpMAIMK, pacTIO3HABAHMS yKa3aTeleil U MapKepoB; ONpeAeiIcHHE
pa3ngus MEXy TeMaTHIecKor ¥ (QyHKIIMOHAIbHOW WHPOpMaLuei
Tema 1d
Speaking: an interview
ayIMpoBaHME C OMOPOW Ha TeKCT: forms, invoices, diary extracts, notes, message pads, ¢ eIbIO
BBISIBIICHUSI (DAaKTUYECKON MH(pOpMAIIMU, pacIiO3HABAHMS yKa3aTelel U MapKepoB; ONpeCIcHHE
pa3uyms MEeXIy TEMaTHUECKOW U (PyHKIMOHATBHON HH(pOpMaIen

Tema 2a
Reading authentic text messages containing business related topics:
economics and finance
trade and industry
starting up or running a business
management
careers
working conditions
working practices
office technology
OtpaboTka uTeHus Tekcta: letters, advertisements, business literature, ¥ mOHUMaHHE €TO
CONEepKaHUS W CTPYKTYpHl C IIENbI0 HAaXOXIEHUS M BBIACICHHUS B TEKCTE CICIHAIBHON
uH(POPMAIIMK U OTACIBHBIX (AKTOB U JETalCH, HAaXOXJICHHUS COOTBETCTBUS MPEIONKEHHBIX
BapUAHTOB ¢ WHPOpPMAIMEH B TEKCTE, OMPENENeHHUs] TeMATHYECKUX JIEKCUYECKUX CTPYKTYD;
YTEHHUE C [EIbI0 BBISIBICHHUS HEHYKHBIX JICKCHYSCKUX U TPAMMATHYCCKUX EIUHUIL pronouns,
prepositions, particles, definers, adverbs, verb forms.
Tema 2b
Writing a report, a proposal as a response combining and/or interpreting information:
texts in the form of business correspondence related to business topics including someone’s
handwritten comments or instructions
aHaJIN3 TEKCTOBBIX cooOImeHuii: business correspondence, graphics, advertisements, extracts
from a catalogue, comepxanux TOMETKH ¥ KOMMEHTapUU Ha MOJSAX; OTPaObOTKa COCTABICHUS
W BOCIPOU3BEACHUS OTBETHOTO TEKCTOBOrO cooOmeHus: explain, reassure, apologize,
complain, describe, summarize, recommend, persuade, ¢ y4eToM NpOaHaIU3UPOBAHHBIX
IIOMETOK U KOMMEHTapHUEB; ONpEeJICHUE W MPUMEHEHNE COOTBETCTBYIOIIETO CTUJISI TTHUChMA;
paragraphing and punctuation
Tema 2c
Listening to a long
conversation, discussion, interview, monologue
on business related topics
ayIMpOBaHUE C OMOPOW HAa TEKCT M 0e3 OMOphI Ha TEKCT C IEJbI0 BBISBICHUS BAXHOU U
BTOPOCTETICHHON WH(OpPMAIlMK, BBISBICHUS HEOOXOAMMON HMH(pOpMAIUU AJIT MOHUMAHUS
YCIBIIIAHHOTO B IIEJIOM U B JIETAJSAX, ONPEICICHUS] MHEHUS U SMOIIMOHAIBHOTO COCTOSHUS
TOBOPSIIETO
Tema 2d
Giving a mini-presentation on a business topic
asking/answering extended questions
OpraHM3anusi MOHOJIOTHYECKOW peyd, OTPAHHMYCHHOW BPEMEHHBIMH pPaMKaMH, BBIPAKCHHE
COOCTBEHHOT0 MHEHHS M WCIOJIb30BAHHE COOTBETCTBYIOMUX (QYHKIUH $3bIKA, CIIOCOOBI
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IpeCTaBICHUS IOTOTHUTEIBHON HHpOpManuu; Auanorndeckas peys: asking and answering

questions concerning the information delivered
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S cemecTp
Reading authentic text messages | Ompoc,
containing business related topics TECTUPOBAHUE
Writing a memo, an email, a short | TectupoBanue
note on business related matters
Listening to short conversations or | Ompoc,
messages on business related | TecTupoBanme
matters
Speaking: an interview Jloxnan, onpoc
6 cemecTp
Reading authentic text messages | Ompoc,
containing business related topics TECTUPOBAHUE
Writing a report, a proposal as a | TectupoBanue
response combining and/or
interpreting information
Listening to a long conversation, | Omnpoc,
discussion, interview, monologue | TecTUpOBaHUE

on business related topics

Giving a mini-presentation on a
business topic

Joxian, onpoc

«bu3Hec-aHTJINHACKUIT»
HCIOJb3YIOTCH CJIeAYI0IHMe MeTOIbI TeKYIero KOHTPOJIA yCIeBaeMOCTH 00yYaKIIMXCH:

IIpome:kyTouHasi aTTecTalUsi MPOBOAUTCS B popMe 3aueTa M IK3aMeHa.
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