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AHHOTAIIAA PABOYEN ITPOI' PAMMBI JIUCIIATLIIMHBI
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ABTOP: TIpernoaBarens kKageapsl GUHAHCOBOTO MEHEDKMEHTA, YIPABICHYECKOrO ydeTa U
MEXIYHApOJIHBIX CTaHAapTOB (hrHaHCOBOM AestensHOCTH U.B.ApTamonoBa
Koa u nHaumeHoBanue HanpaBjenus noaroropku: 38.03.02 MenemxMeHT
IMpoduian: UHAHCOBBIA MEHEIKMEHT
KBanudukanus (cTenens) BHINYCKHUKA: OaKaiaBp
®opMma 00yueHHsI: O4YHAS

Lesb ocBOEHNST THCHUIJIHHBI:

CdopmupoBarb KOMIETEHIIUN

- OIIK-7 cmnocoOHOCTRIO pemiarh CTaHAApTHBIE 3ada4dl  NPOQecCHOHATHLHOU
NEeSITeIbHOCTH Ha OCHOBE MH(POPMALIMOHHON M OMOIHorpaduueckor KyInbTyphl ¢ IpUMEHEHUEM
UH(POPMAITMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTMH M ¢ Y4ETOM OCHOBHBIX TpeOOBaHUMI
UH(POPMAITMOHHOW 0€30I1aCHOCTH

Iliian kypca:

Tema 1. OCHOBHbIE MOHATHUS U METO/IbI TEOPUU MH(POPMATUKU U KOAUpoBaHUs. CUTHAJIBL,
naHHble, uHpopManusa. OOmas XapakTepUCTHKa MHpoIeccoB cOopa, mepenadu, oOpabOTKU U
HaKOIUICHHUS HHPOPMALIUU

Wudopmanronssle mpouecchl B Ipupoae U olmectBe M ux mozenu. [lonsrue
uHpopmanuu. Jlanneie, napopmanms, 3HaHUA. [[OHATHE O KOJMYECTBEHHOM M Ka4yeCTBEHHOM
U3MEpEHUH HH(POPMAIIHH.

WNudopmanus 1 pa3BuTHE TUBUIA3AIUH.

WNHdopmaninoHHble pecypchl 00IIecTBa Kak AKOHOMHuecKas Karteropus. HMudopmanus B
NurtepHer.

OBounmonins HHGOPMAMOHHBIX TexHosoruil. MHdopmaTuzanus obmectsa. [losBienne «HOBOH
HKOHOMHUKH.

Tema 2. Texuuueckue cpecTBa peaan3aii HHHOPMAMOHHBIX IPOLIECCOB
Uctopuss paszsutust OBM: ueTblpe MOKOJEHHMS KOMIIBIOTEPOB. THIBI COBPEMEHHBIX
KOMITBIOTEPOB.  ApPXHUTEKTypa HNEpCOHAIbHOTO KoMmmbiloTepa. (OCHOBHBIE YCTpoOMcCTBa:
Ha3zHaueHue u pyHkuuu. MHbOpMaIus: eqUHNIIBI N3MEPEeHUs U HH)OPMAIINH U TTAMSITH. .

Tema 3. OnepannonHsie cucteMbl. CTaHAapTHBIE TPOrPaMMBbI
Knaccugukamuss mporpamm: OINEparMiOHHBIE CHCTEMBI, HHCTPYMEHTAJIbHBIE CHUCTEMBI W
CpeZCTBa, MPUKJIAIHbIE MPOTrPAMMBI; HHTETPUPOBAHHBIE CUCTEMBI M ONEpaIllMOHHBIE 00OI0UYKH.
OnepannonHas cucreMa Kkomnbiorepa Windows
Ha3nauenune u ¢QyHkium onepanuoHHbIX cucteM. OcHOBHBIE paboTel B cpene Windows.
OcHOBHBIE OOBEKTHI.

VYnpasienue oobekramu B cpene Windows.
Pabota ¢ mpunoxxenusimu. [loHsTHE ApITBIKA.
['paduueckuii penakrop Paint. Tekcrossiit pegakrop Word Pad. Kanekynstop.

Tema 4. TekcToBbIe peAaKTOPhI: Ha3HaUeHUE, PyHKUIKHU U Hcnoiab3oBaHue. MS Word
[lpaBuna BBOAa W penakTHpoBaHus TekcTa. OdopmileHHe TEKCTOBOIO JIOKYMEHTA.
CrpykTypHble enuHUIBL. Pacnonoxenne Tekcra Ha cTpaHune. OCHOBHBIE TOHSATHE: (dopmar

AOKYMCHTA, I_HpI/I(I)TOBOI/I BBIACIICHUC, O(I)OpMI/ITCJ'IBCKI/IC XapaKTCPUCTHUKU 363 pasznell,
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[Topsimox oopMiIeHHsT JOKYMEHTA.
TaOynsuus. TaOynsamus oOmas U HacTpanBaeMasi.
CHocku. PacnionokeHue CHOCOK B TEKCTOBOM JIOKYMEHTE.
Tabnuunas ¢opma opranuzanui. MHOTOKOJIOHHOE pacIOJIOKEHHE TEKCTa Ha CTpaHHUIIE.
PacrionoxxeHne HECKOJIBKMX pa3/iejioB C Pa3HbIM KOJMYECTBOM KOJOHOK Ha OJHOM CTpaHMIIE.
Q®opmar pazgena. Tabnuunas ¢opma opranuzauuu Tekcta. Ctpykrypa Tabmuu. Cpencrtsa
co3manus u opopmiieHus tadbmuil. [lopsaok co3nanus, 3amoTHCHUS U 0POPMIICHUS TAOIHII.
Hcnonp3oBanue ciusgHus (HaiaoB, MHOTOOKOHHOTO pexuma. Vcnonb3oBanue O0ydepa.
IleyaTp JOKyMEHTA: HACTPOMKA IPUHTEPA U PEKUMOB I1€YaTH.
[[Ta6yioH nokymeHTa: pa3paboTKa U UCIIOIb30BAHHUE.
[lons Tuna parel, BpEMEHM M Juajora, Inoje co crnuckoM. Hacrtpoiika napamMeTrpoB u
akTyanuzanuus coaepkanus. Co3laHue MaKeTOB JIEIOBBIX JOKYMEHTOB.
Cepuitnbie muchMa. Pabota ¢ acCHCTEHTOM CITUSHUSI.
[[Ta610HBI JOKYMEHTOB: COCTaB, onepanus u HacTpoiika. [11abmoHbI 1eT0BBIX TOKYMEHTOB.
Coznianue CTpyKTypbl 3aroJIOBKOB JOKYMEHTA, OTJIaBIEHUSI, KOJIOHTUTYJIOB.
['maBHBI 1OKyMEHT, HacTpoiika mapameTpoB Buja. Co3gaHue U peJaKTHPOBAHUE,
COIIacOBaHUE MapaMeTPOB BXOIALINX JOKYMEHTOB
DNEeKTPOHHBIN TOKYMEHT, rurnepccbuiku, Co3ganue Web-cTpaHull mpyu MOMOIIHM MacTepa.
DKcnopT-uMITOpT NaHHBIX. B3anmoneiictBue ¢ Excel u Access.

Tema 5. OcHOBBI TOATOTOBKY MPE3CHTALIMN ¢ TTOMOIIBIO Taketa PowerPoint
CocraB, Ha3HaYCHHUE U CTPYKTYpa MaKeTa MOArOTOBKH Npe3eHTaruii PowerPoint. Busr paboThr.
Pa3paboTka mpe3eHTaluii Ha OCHOBE TOTOBOT'O I1a0JI0HA.
AHunManus 00beKTOB. YIIpaBIISIIOIINE KHOIKU. [ HIIepCChUIKH.
Coznanue codcTBeHHOM npe3eHTannu. Cxema pazMetku ciaiina. [1labmonst opopmiieHus.

Tema 6. Dnekrponnas Tadimna MS EXCEL.
CocraB, Ha3Hau€HUE U CTPYKTYpa MaKkeTa NoAroToBKU mpe3eHTanuii PowerPoint. Buabl paGoTsl.
Pa3pabotka npe3eHTaiuii Ha OCHOBE TOTOBOTrO LIabJIOHA.
AHunMarus 00beKTOB. YTIPaBIAIOMINE KHOIKU. [ HIIepCChUIKH.
Co3znanue coocTBeHHON npe3eHTanuu. Cxema pa3meTku ciaiina. Lllabmonsr odopmiteHus.

Tema 7. Cucrema ynpasnenus 6azamu nanasix: MS ACCESS.
bazer nmannbix (BJl): ypoBHHM opranmzanuu. WHopMmanmoHHbIE MOJEIM JaHHBIX: CETEBasd,
uepapxuueckas, peisuvoHHas. Pemsumonnas ©Oa3za nanHeix (PBJ/I). Kak orTHomenue Ha
MHOKeCTBe aTpuOyToB. MHOXECTBO aTpuOyTOB Kak onucaHue oObekta. [loHsTne arpubyra:
00J1aCTh TOMYCTUMBIX 3HAUEHUH.
Cucremsl ynpasnenus 6azamu 1aHHbeix (CYB/l): Ha3HaueHue, QyHKIMHU, CpeACTBa.
Pensunonnas 0Oa3za JNaHHBIX Kak Tabiuna. MamuHHas MOJAETb PENSLUOHHON Oa3bl JaHHBIX.
OcHOBHbBIE TIOHATHUS: MOJIE€ M 3amuch. Tum moias U ero BbIOOp. TOYHOCTH mMpencTaBIEHUS
BeIIEeCTBEHHbIX 4Hcen. CoOoTHOLIeHHe: aTpuOyT — cTONOel - MoJie, JIEMEHT OTHOLICHUS —
CTpOKa — 3aIKCh.
MS Access kak CYB/I, noanepxuBatomias peisiuoHHYI0 MoJelb 0a3bl JaHHBIX. OO0BeKTH MS
Access, cpencTBa co3/1aHusi OOBEKTOB.
Crpykrypa B/l B MS Access: COBOKYMHOCTb B3aMMOCBSI3aHHBIX TaONIuIll. Buabl cBA3M MEXIy
tabinuamu. [ToHsATHE IETOCTHOCTH TaHHBIX.
Paspabotka unpopmanrontoit crpykrypsl PB/I. Coznanue 6a3bl JaHHBIX.
Onuncanne nonsa. Tunsl moneit. KiroueBoe mone. MuaexcupoBanue. M3MeHeHHE CTPYKTypbI
0a3bl.
BBon, momosHeHne W KOppekius naHHbIX B 0Oa3e. Ilomck oOwekta. CBsi3aHHBIE aTPUOYTHI.
VYnopsiioueHue U COpTUPOBKA JaHHBIX B 0ase.
Bribopka AaHHBIX MO ONpeAeNeHHOMY HpaBHiy. YCJIOBHsS OTOOpa JaHHBIX KakK JIOTHUYECKOe
BeIpakeHue. [locTpouTens BbIpaKeHH, €ro HCIOIb30BaHHE. BpruncineHus B 0a3e JaHHBIX.
MHorotabnuuHble 3apOChl, 3aPOChl C TapaMeTPOM, UTOTOBbIE 3allpockl. BbIBOI pe3ynbTaToB
00paboTKH JaHHBIX B 0a3e Ha MmeyaTh: OTYETHI.
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Tema 8. JlokanbHbie 1 rnobangbHbIe ceTH DBM. 3ammra nHPpOpMaLuu B ceTsIX
[TonsiTe ysI3BUMOCTH HH(POPMAITMOHHON CUCTEMBI.
Opranuzanus 3amuUThl  UHOOPMAIMOHHONW CHCTEMBI: OpPTaHHU3AIMOHHBIC, WHXCHEPHO-
TEXHUUYECKHE U MPOTpaMMHbBIE METOIbI 3aLIUTHI HH(OPMALIUH.
3ammra HHGOPMALUHU MU(PPOBAHHEM.
OcoOenHocTH 3aUThl ”HGOPMAIIUU B KOMIIBIOTEPHOI CETH.
DJIeKTpOHHAs MOANHKCH.
AJMUHUCTPATUBHO-TIPABOBAs U YTOJIOBHAsI OTBETCTBEHHOCTh B HH(POPMAIIMOHHOM chepe.
Opranuzanus B3auMOJICHCTBHS B JIOKAIBHBIX U TTI00ambHBIX ceTsx. [Ipotokon TCP/IP.
CereBble nporpaMmbl 0OMeHa. DJIEeKTPOHHAs MOYTa.
[Iporpammbl st Bbixoja B Internet: BXOJ W BBIXOJ M3 CETH, IMOKUCK Yy3ia, MPOCMOTp U
KonupoBaHue nHpopmaruu, Texnoaorus WWW.

@DopMBbI TEKYIIEr0 KOHTPOJIS U MPOMEKYTOUYHOM aTTeCTANM

B xome peammsanuum aucuuminabl B1.B.06 «MHopmaTHKa»  MCHOJB3YIOTCSH
CJIeAYIOIIHEe MEeTOABI TEKYIero KOHTPOJIsI YCIIeBAeMOCTH 00y4aloIMXcs:
— IIPY IIPOBEJICHUH 3aHATUH JIEKIIMOHHOT'O THUIIA: TECTOBOE 3a/1aHUE, JOKIa.
— IIpY NPOBEACHUU 3aHATHM NMPAKTUYECKOIO THUIIA: TECTOBOE 3a/laHue, IPAKTHUYECKOE 3aJaHue,
KOHTpOJIbHAs padoTa.
IIpomeskyTOoYHas aTTecTALMs IPOBOAUTCH B (pOpMe: IK3aMeH.

OcHoBHas JiuTeparypa:

1. Heura W.B. Beenenue B uHGOpMATUKY [DJIEKTPOHHBIN pecypc]: y4eOHO-METOMIECKOE
nocoone/ 1.B. Heura— DnektpoH. TekcToBhle ganHbie.— HoBocuOupck: Cubupckuit rocyqapCcTBeHHBIN
VHHUBEPCUTET TeleKoMMyHUKammid u  uHpopmatmku, 2016.— 31 c— Pexum pocryna:

http://www.iprbookshop.ru/55471.html.— D5C «IPRbooks»

2. Tpopumor B.B. Uupopmaruka. B 2-x T. YueOHHUK /i aKaJeMHUIECKOr0 OaKaaaBpuaTa.
M.: ¥Opaiir, 2017 https://www.biblio-online.ru/book/3A47ABE7-A05B-4A10-9002-22ED33843033

3. VYrkuu B.b. Maremaruka u uH(popMaTuka [DIeKTPOHHBIN pecype]: yueOHOE mocobue/
B.b. V1kun, K.B. bannun, A.B. PykocyeB— Dnektpon. TekcToBble naHHble.— M.: JlamkoB u K, 2016.—
470 ¢.— Pexum pocryna: http://www.iprbookshop.ru/10941.html.— 35C «IPRbooks»
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