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Lesab ocBOeHUs AUCHUTIIIMHBI:

CdopmupoBarh KOMIETEHIINN

- OIIK-7 cnocoOHOCTBIO pemiarh CTaHAApPTHBIE 33Ja4d  MPO(HeCcCHOHATBHOM
JIeATEIFHOCTH HAa OCHOBE MH(OPMAMOHHOW M OMOIHorpaduiyeckoil KyabTyphl ¢ IPUMEHEHUEM
UH()OPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTMA HM C Y4ETOM OCHOBHBIX TpeOOBaHUil
HH(pOpPMAITMOHHON O€301TaCHOCTH

Ilian kypca:

Tema 1. OCcHOBHBIE IOHATHUS U METO/Ibl TEOPUU UH(POPMATUKU U KOoJupoBaHUs. CUTHAIBI,
naHHble, WHpopMarusa. OOmas XapakTepuCTHKa MPOIECCOB cOopa, mepenadd, oOpaboTKH H
HaKOIJICHUs HHPOpMAaLUU

Wudopmanronnbie mpoueccsl B Tpupoae W olmecTtBe u ux wmozaenu. [lonstue
uHpopmauuu. Jlanuele, uapopmanus, 3HaHus. [IoHsATHE O KOJIMYECTBEHHOM M KayeCTBEHHOM
U3MepeHUH UH(pOpMaILIH.

WNudopmanus 1 pa3BuTHE HUBUIN3ALUH.

WNupopmaninoHHsle pecypchl 00ILIecTBA Kak SKOHOMMUecKas karteropus. MHdopmauus B
WNHurepHer.

Oponronus “HGOpMAaMOHHBIX TexHosnoru. MHdopmarusanus oduiectsa. [losBneHne «HOBOI
DKOHOMHUKH.

Tema 2. TexHuueckue cpesicTBa peaan3aluy HHPOPMAIIMOHHBIX TPOLECCOB
Hctopuss pazButuss OBM: ueTelpe MNOKOJEHHMS KOMIIBIOTEPOB. THIBI COBPEMEHHBIX
KOMIIBIOTEPOB.  ApPXUTEKTypa MEpCOHAJBHOTO KommbioTepa. (OCHOBHBIE  YCTpoOicTBa:
Ha3zHaueHue U pyHkuuu. MHpopmanus: eJMHULBI U3MEPEHUs: U HHOPMALIUU U TTaMSATH. .

Tema 3. OnepanonHsie cuctembl. CTaHIapTHBIE TPOTPAMMBI
Knaccugukanus mnporpamm: ONEpalMOHHBIE CHCTEMbl, HHCTPYMEHTAJbHbIE CHUCTEMbI U
CPEICTBA, MPUKIAIHbIE IPOTPAaMMbl; HHTEITPUPOBAHHBIE CUCTEMBI U ONEPAL[MOHHBIE 00O0JIOUYKH.
OnepanrioHHas cuctemMa kommnbiorepa Windows
Haznauenne u QyHkuum onepannoHHbIX cucteM. OcHOBHBIE paboTel B cperae Windows.
OCHOBHBIE OOBEKTHI.

VYnpasnenue oobekTamu B cpene Windows.
Pabora ¢ npunoxenusmu. [lonstue spibika.
I'paduueckuii pegaxtop Paint. Texcrossiii penakrop Word Pad. KanbkynsaTop.

Tema 4. TekcToBbIE peAaKTOPHI: Ha3HaYeHUE, PYHKIMH U ucronb3oBanue. MS Word
[IpaBuna BBOJa U penakTupoBaHusi TekcTa. OdopmiieHne TEKCTOBOrO JIOKYMEHTa.
CrpykTypHble eauHuIpl. Pacnonoxenue Tekcra Ha crpaHuie. OCHOBHBIE MOHATHE: (popmar
JOKyMEHTa, HIpU(TOBOM BhIIENICHHE, OQOPMUTENIBCKHE XapaKTEepUCTUKHU al3ala, pasfen,
KOJIOHTHUTY!I.
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TaOynsamus. TaOynsus oOmas 1 HacTpanBaeMasl.
CHocku. PacnonioxeHue CHOCOK B TEKCTOBOM JTOKYMEHTE.
Tabmuunast Qopma opraHuzauuud. MHOTOKOJOHHOE pACHOJOXKEHHE TEKCTa Ha CTpaHUIIE.
PacrnionoskeHrne HECKOJNBKHUX pa3JIelioB C Pa3HbIM KOJMYECTBOM KOJOHOK Ha OJHOW CTpaHHIIE.
®opmar pazgena. Tabmmunas ¢opma opranuzanuu Tekcta. Ctpykrypa Ttabmui. Cpencrta
co3aanus u opopmiienus tadbmaui. [lopsaok cozganusi, 3anonHeHus u oQpopmiieHus TabIu.
Hcnons3oBanue ciusHus (haidioB, MHOTOOKOHHOTO pekuma. Mcnons3oBanue Oydepa.
[TeyaTp JOKyMEHTa: HACTPOIKA MPUHTEPA U PEKUMOB ITEUYATH.
[ITa6yioH noKyMeHTa: pa3paboTKa U HCIIOIb30BAHHE.
[Tons Tuma paTel, BpeMEHUM U JAuajiora, moje co couckoMm. Hacrpolika mapameTpoB u
aKkTyanu3auus coaepkanus. Co3laHue MakeTOB JIEIOBbIX JJOKYMEHTOB.
Cepuiinbie nucbma. Pabota ¢ acCUCTEHTOM CIUSHUS.
[I1ab0HBI JOKYMEHTOB: COCTaB, Onepanus 1 HacTpoiika. [I1abIoHbI JeTOBBIX JOKYMEHTOB.
Coznianue CTpyKTYphl 3aroJIOBKOB IOKYMEHTA, OTJIaBJICHUS, KOJIOHTUTYJIOB.
['maBHBIM JOKyMEHT, HacTpoiika mapameTpoB Buja. Co3gaHue U peJaKTUPOBAaHME,
corjacoBaHue MapaMeTpOB BXOIALINX JOKYMEHTOB
DNEKTPOHHBIN TOKYMEHT, Turiepcchutku, Co3aanue Web-cTpaHul] Ipy TOMOIIHA MacTepa.
DkcnopT-uMIopt AaHHbIX. B3aumoneiicteue ¢ Excel u Access.

Tema 5. OCHOBBI TOJATOTOBKH MIPE3CHTAIIMI C TOMOIIBIO maketa PowerPoint
CocraB, Ha3HaUEHUE U CTPYKTYpa MakeTa MoAroToBKU npe3enTanuii PowerPoint. Buasl paboThl.
Pa3pabotka npe3eHTanuii Ha OCHOBE TOTOBOTrO LIabJIOHA.
AHunMaius 00beKTOB. YTIPaBIAIOIINE KHOIKU. [ HTIepCChUIKH.
Co3znanue coocTBeHHOH npe3eHTanuu. Cxema pazmeTku ciaiina. Lllabmonst ohopmieHus.

Tema 6. Dnekrponnas tadauna MS EXCEL.
CocraB, Ha3HaYCHHUE U CTPYKTYpa MaKeTa MOAr0TOBKH npe3eHTaruii PowerPoint. Bujsl paboThL.
Pa3paboTka mpe3eHTalnuii Ha OCHOBE TOTOBOT'O I1a0JI0HA.
Anumanus 00beKTOB. YTIPaBISIONINE KHONKH. [ UTIepCChIIKY.
Coznanue coocTBeHHOM npe3eHTannu. Cxema pazMetku ciaiina. [1labmonst opopmiieHus.

Tema 7. Cucrema ynpasnenus 6a3amu nanusix: MS ACCESS.
basel mannbix (B/I): ypoBHu opranmzanuu. HHpopMannoHHBIE MOJENHM TaHHBIX: CETeBas,
uepapxuueckas, pemsiuvoHHas. Pensuuonnas ©6asa panHbix (PBJI). Kak orHomieHue Ha
MHO’KECTBE aTpuOyToB. MHOXECTBO aTpuOyTOB Kak omucaHue oObekta. [loHsTHe arpubyTa:
00J1aCTh JOMMYCTUMBIX 3HAYCHUH.
Cucrems! ynpasnenus 6azamu nanusix (CYB]l): HazHaueHue, QyHKIMU, CpEACTBa.
Pensimmonnass 6a3a maHHBIX Kak TaOnuia. MamwmHHAsS MOJENb PeNsUOHHONW 0a3bl JaHHBIX.
OcHOBHBIE TIOHSTHUS: TOJIE€ M 3amuch. Tum mons U ero BbIOOp. TOYHOCTH mMpeacTaBIeHUS
BelIeCTBEHHbIX uuces. CooTHomIeHue: aTpulyT — CTOJOEel - MoJie, 3JIEMEHT OTHOLICHUS —
CTpOKa — 3aIHKCh.
MS Access kak CYB/I, nogaepkuBaroriasi pesiiiuoHHYI0 MOIeNIb 0a3bl TaHHbIX. O0BeKTHl MS
Access, cpelicTBa Co31aHUS 0OBEKTOB.
Crpykrypa BJI B MS Access: COBOKYITHOCTh B3aMMOCBSI3aHHBIX TaOIUIl. BUabl CBS3M MEXITy
tabnunamu. [ToHATHE IETOCTHOCTH TaHHBIX.
Pazpabotka napopmanronnoit ctpykrypsl PBJl. Co3znanue 6a3bl JaHHBIX.
Onucanue nossa. Tunel nonei. KmroueBoe mone. MunexkcupoBanue. VM3mMeHeHUE CTPYKTYphI
0a3bl.
BBoj, momonHeHue W Koppekuus MaHHBIX B 0Oaze. Iloumck oObekTa. CBsi3aHHBIE ATPUOYTHI.
YnopsioueHue U COpTUPOBKA JIaHHBIX B Oase.
Bribopka JaHHBIX MO OMpEEIIEHHOMY IMpaBUITY. YCIOBUS OTOOpa JaHHBIX Kak JIOTUYECKOE
BeIpakeHUe. [locTpouTens BBIpOKEHHA, €r0 HCIONb30BaHHWE. BhrumcineHus B 0a3e TaHHBIX.
MHoroTabaM4HbIE 3aMPOCHI, 3aMPOCHI C TAPaMETPOM, UTOTOBLIE 3allpoChl. BBIBOM pe3ynbTaToB
00pabOTKH JaHHBIX B 0a3e Ha MEYaTh: OTYETHI.

Tema 8. JlokanbHble U rno6anbHbIe ceTH DBM. 3amura nHGpOpManuu B ceTsx
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[TonsiTHE YySI3BUMOCTH MH(DOPMAITMOHHOW CHCTEMBI.

Opranuzanusg 3amuThl  UHQOPMALMOHHOM  CHCTEMbI: OpraHUW3allMOHHBbIE, HWHXKEHEPHO-
TEXHUYECKHE U MPOTPAMMHBIE METO/IbI 3aIIUTHI HH(POPMAIIHH.

3amuTa nHGOpMaLHK MK (QPOBAHUEM.

Oco6eHHOCTH 3aUThl HHPOPMALIUY B KOMITBIOTEPHOM CETH.

DNeKTPOHHAs OJIUCH.

AJIMUHUCTPAaTHUBHO-TIPABOBAs U YTOJIOBHAsI OTBETCTBEHHOCTh B MH(OPMAIIMOHHOH cepe.
Opranu3anus B3auMOJICHCTBHUS B JIOKAJIbHBIX U INI00ABHBIX ceTsaX. [IpoTokon TCP/IP.

CereBble nporpaMmbl 0OMeHa. DJIEKTPOHHAs! 10YTa.

[Iporpammbl [uist BhIXxojga B Internet: BXOO M BBIXOJ M3 CETH, IOUCK Yy3ja, MPOCMOTP U
KonupoBanue uHpopmaryu, TexHoaorus WWW.

®opMBbI TEKYLIEr0 KOHTPOJISAA M IPOMEKYTOUHOMH aTTeCTAIlUM:

B xome peanuzanuu aucuumiauasl Bb1.B.06 «Uupopmaruka»  MCHOJb3yIOTCS
cJieyIonIue MeTOIbl TEKYIEero KOHTPOJIsl YCIIeBaeMOCTH 00y4aromnXcs:
— IIPY TIPOBEJICHUN 3aHATHH JICKIIMOHHOTO THIIA: TECTOBOE 3aJIaHKE, JTOKJIAI.
— MPHU MPOBEACHUU 3aHATHI MPAKTUYECKOTO THUIA: TECTOBOE 3aJaHue, MIPAKTUUYECKOE 3a/IaHue,
KOHTpPOJIbHAsI paboTa.
IIpoMe:xxyTouHasi aTTecTallusl MPOBOAUTCH B GopMe: IK3aMeH.

OcHoBHasi JTUTEpaTypa:

1. Heura U.B. Beenenne B uH(pOopMaTHKy [DJIEKTPOHHBIN pecypc]: y4eOHO-METOIHYECKOE
nocobue/ .B. Heuta— DnexTpoH. TekcToBble naHHble.— HoBocuOupck: CHOUpCKHii rocyapCTBEHHBIN
VHUBEPCUTET TeNeKOMMyHHKammid W  uHpopMmarukm, 2016.— 31 c— Pexwum gocryma:

http://www.iprbookshop.ru/55471.html.— DEC «IPRbooks»

2. Tpodpumos B.B. Uupopmaruka. B 2-x 1. YueGHHK Ul aKaJeMHUYECKOro OakajiaBpHaTa.
M.: ¥Opaiit, 2017 https://www.biblio-online.ru/book/3A47ABE7-A05B-4A10-9002-22ED33843033

3. Vrkun B.B. Marematuka u uHpopMmaThka [DIeKTpOHHBINA pecypc]: yuebHoe mocobue/
B.b. YTkun, K.B. Banaun, A.B. PykocyeB— DnekTpoH. TeKCTOBbIe naHHble.— M.: Jlamkos u K, 2016.—
470 c.— Pexum nocryna: http://www.iprbookshop.ru/10941.html.— 36C «IPRbooks»
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