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AHHOTAIIUSI PABOYEH TPOTPAMMBI JIJUCHUTLIAHBI

HNndopManmoHHble TEXHOJOIHH B YIIPABJEHHUH I1EPCOHAJIOM

Astop: crapummii npenoaasares Epmosa U.HU.
Kon wm namMeHoBaHume HampaBiieHHUs MoArotoBku, npoduis: 38.03.03 Ynpasiaenue

nmepcoHaioM, «anaB.J]e}me YEJI0BCUYCCKHUMH pecypcaMi B MEKAYHAPOAHOM Ou3Hece»

KBanudukamus (cTeneHs) BEITYCKHUKA: 0aKaJaBp
dopma 00yuyeHUs: OUHASA

eab ocBOEHUS TMCUMILUINHBI:
chopMUpOBATh  CHOCOOHOCTh  NPUMEHATH MHGOPMAIMOHHBIE  TEXHOJOTUH IS

UH(POPMALIMOHHOTO 00ecreueH s YIIPaBICHYECKOMN 1A TeIbHOCTH.

B pe3ynbraTe 0cBOSHUS NUCHUIUIMHBI Y CTYAEHTOB JOJKHBI ObITh CPOPMHUPOBAHBL:

Ha YPOBHE 3HAHUI

00 uHbOopMaIMOHHOHN 1 OubIMorpaduIecKon KynbType,

0 TIpaBUJIaX B3aUMOJCHCTBUS C IPYTUMH YIaCTHHKAMH HWH(OPMAIIMOHHBIX POIIECCOB MPH
oOMeHe nHdpopmaueil (qokyMeHTamu, (aitnamu, COOOIIEHUSIMU)

00 nH(pOpMaITMOHHOW O€30MaCHOCTH Ha Pa3IMYHBIX YPOBHAX €€ MPOSBICHUS
(rocynapcTBEHHOM, KOPIOPATUBHOM, JIMYHOM)

KaK OpraHN30BaTh JAHHBIEC B DJIEKTPOHHON TaOJIHIlE ONTHMAaIBHBIM 00pa3oM, O
BO3MOXXHOCTSIX (pOpMATUPOBAHMUSI, B TOM YHUCIIE YCIOBHOTO, O YUCIOBBIX (hopmarax, 0o
0COOEHHOCTSIX IeYaTH TaOJIHII, B TOM YHCIIE C MaCIITAOMPOBAHNEM, TOBTOPEHUEM
CTOJIO1IOB/CTPOK
KaK BBOAHUTH (hOPMYIIBI, IEPEMEIIATh U KOMTUPOBATh WX, O IPUHITUIAX aJ[pecaIlii, UMEHaX,
Jrarna3oHax
0 TIpaBUJIAX TIOCTPOCHUS POPMYIL, COACPKANINX apu(PMETHIECKUE U JIOTUIECKHE
BBIPKEHUS
0 KaTeropusx BCTPOSHHBIX (YHKINH, NX Ha3HAYCHUH, IIPaBHIIaX BBOJIa apTYMEHTOB
OCHOBHBIX BUJIOB JIOKYMEHTOB B CUCTEME JIOKyMEHTO000pOTa OpraHu3aIiu
COCTaBa, HA3HAUCHUS U PACTIOJIOKEHHUS OCHOBHBIX PEKBU3UTOB JOKYMEHTOB
OCHOBHBIX (DYHKIIMH CHCTEM 3JEKTPOHHOTO JOKYMEHTO00OpOoTa
TpeOOBaHUM K COJIEPKaHUIO U OPOPMIIEHUIO TOKYMEHTOB Pa3HbIX BUJIOB
MIPaBHJI COCTABIICHUS M CTUJICH JIETIOBBIX MTUCEM
O BO3MOXHOCTSIX OJJIGKTPOHHBIX TaONMWIl [JIsi OpraHu3aluyd  OOJIBIIUX O0OBEMOB
CTPYKTYPUPOBAaHHBIX JaHHBIX, WX aHaAJIU3a C IeNbl0 HMH()OPMAIMOHHOTO OOecreYeHus
YYACTHUKOB OPTaHU3aIMOHHBIX POEKTOB
0 poiu U MecTe 0a3 JaHHBIX B HH(GOPMAIIMOHHON CHCTEME OpTraHU3aIiHg;

00 OCHOBHBIX TEXHOJOTMYECKHX PEHICHUSX, TOAXO0/aX, MPUMEHSIEMBIX B COBPEMEHHBIX
KOPIOPaTUBHBIX HHPOPMAIIMOHHBIX CHCTEMAX;

MMOHUMATh, KaK MOCTPOEH MOJIb30BaTENbCKUN HHTEpdelic MH(POPMALIMOHHON CHCTEMBbI

HA YPOBHE YMEHUI

HaXO/UTh PEJIEBAaHTHYIO MOCTABICHHOH 33/1a4e HH(POPMAIINIO, 1eKBATHBIN
KOMITBIOTEPHBIM HHCTPYMEHTAPHUI WIIM METOJ PELICHUS;

CHCTEMaTU3HPOBATh, CTPYKTYPHUPOBaTh, aHAJIM3UPOBATh, IPECTABIATh HHPOPMALIHIO B
TpeOyeMOoM BUJIE;

MOJIb30BAThCS ANIEKTPOHHO-OMOIMOTEUHOM CUCTEMOM AKaJeMHH, CTIPAaBOYHBIMHU
MH(GOPMALMOHHBIMH CUCTEMaMU;

UCTOJIb30BATh CUCTEMY «AHTHILIArUAT» JUIsl IPOBEPKHU MUCbMEHHBIX TBOPYECKUX padoT Ha



2

HAJINYHME HEMPAaBOMEPHBIX 3aMMCTBOBAHHM, COCTABUThH CIPABKY O IPAaBOMEPHOCTH
3aMMCTBOBaHUI;

pelaTh pacyeTHbIE 3aa4u, MOAOUPATh aJIeKBATHBIC 3a/1a4€ AJITOPUTMbI, HHCTPYMEHTHI,
byHKINH;

oroOpakaTh JaHHbIE B BUJE AMArpaMM, NOAOMpaTh THI JHArpaMMbl, COOTBETCTBYIOIINE
THUIIaM CPaBHEHHUSI, J€1aTh BHIBOIBI

co311aTh U 0T(HOPMATHPOBATH TOKYMEHT 10 00pasiy

CO3/1aBaTh, KOPPEKTUPOBATH M UCIIOJIL30BATH MAOIOHBI JOKYMEHTOB

MCIIOJIb30BATh TEXHOJIOTUIO CIMUSHUS JIJIs TOATOTOBKH OJHOTUITHBIX TOKYMEHTOB
HNPUMEHSATH TEXHOJIOTMU COBMECTHOM PadOTHI C JOKyMEHTaMH

MPEJCTABIATh JOKYMEHT B Pa3HbBIX (hopMaTax

pelaTh pacyeTHbIC M AHATMTUYECKUE 3a7a4M C IIOMOIIBIO alnapara BCTPOCHHBIX (pyHKINH
NPUMEHSATh HHCTpyMeHTHI [lakera ananu3a (moaoop napameTpa, TabIUIbl TTOACTAaHOBKH )
IUISL MOJICIIMPOBAHUS TIPHHATHS PELICHUS

no0MpaTh TUM JUArPAMMBI TSI OITUMAIIEHOTO OTOOpa)KEHMS YUCIIOBBIX JAHHBIX,
anmpoKCHMUPOBATh JIaHHbIE, HCCIIC0BATh TPEHIBI;

MPUMEHSTH TEXHOJIOTUN COPTUPOBKH, TPYIIIUPOBKH, TIOBEICHUS IIPOMEKYTOYHBIX HTOTOB
NPUMEHSATh TEXHUKY (QHUIBTPALINH, CO3/1aBaTh HOBBIE CITCKH

NPUMEHSATh HMHCTPYMEHTAIBHBIE CPEICTBA DJIEKTPOHHBIX TaOnmui [yt (PUHAHCOBOTO
MOJICTTMPOBAHMsI,  TIOCTPOCHHMS  MAaTEeMaTHUECKHX,  OSKOHOMETPHUYECKHX  MOJEJeH,
MCCIICIOBAaHMSI BDEMEHHBIX PSZIOB

BBITIOJIHSTH OTEPAIlK M0 BEACHUIO 0a3bl TaHHBIX (BBOJ JaHHBIX, KOPPEKTUPOBKA, BHIBOJ
nHpOpMaINN);

(bopMupoBaTh yCIIOBHS Ha 0TOOD JaHHBIX B COOTBETCTBHH C pelIaeMoi 3a1aueit
KOPPEKTHPOBATH BBIXOTHBIE IOKYMEHTHI (OTUETHI)

Ha YPOBHEC HABLIKOB

HCIOJIb30BATh HHCTPYMEHTBI U TEXHOJIOTMH TEKCTOBOTO PEeAaKTOpa Ul CO3/1aHUS CIOXKHBIX
TEKCTOBBIX JOKYMEHTOB B COOTBETCTBUH C MPEIBSIBIIEMBIMU K HUIM TPEOOBaHUSIMH
opraHu3zainuu paboueil 3J1eKTPOHHON Cpefibl, 00ecneunBaroIel HaIeXKHYI0 U 0€30MacHYI0
paboty ¢ uHpopManueit (cooOmeHusMy, (aiiaamu, MporpaMMamMu )

UCIIOJIb30BaHus HHCTpyMeHTOB MS EXcel anst mony4yeHus konmmuecTBEeHHBIX apryMEHTOB
00OCHOBAHUS YIPABICHUYECKUX PEIICHHUHA

UCIOJIb30BaTh 3 (EKTUBHBIE TPUEMBI PEIAKTUPOBAHUS U (POPMATUPOBAHUS JTOKYMEHTOB,
MTO3BOJISIFOIINE CHU3UTh 00BEM PYTUHHOM pabOThI

UCTOJb30BAHUS MHCTPYMEHTAapusi d3JEKTPOHHBIX TaOnuI Uil  MH(POPMALMOHHOTO
o0ecrieYeHnsT yYaCTHUKOB YIIPABICHUECKON AEATEITHHOCTH.

paboThl ¢ 6a3zamu AaHHBIX B cpeae MS ACCESS u B APYrux NPHIOKEHHX, UCTIOIb3YIOLINX
0a3bl JaHHBIX U UHTEpPEic Ha OCHOBE 3KPaHHBIX (HOpM

IL1an kypca:
Pa3znea 1. Texnosorusi padoTsl ¢ TEKCTOBLIMHU JJOKyMeHTamMu B cpeae MS Word

Tema 1. O0 uHpOPMAIIMOHHON KYJIbType U KOMIBIOTEPHOW IPaMOTHOCTU. TEeXHOJIOTHS

pa6OTLI C TCKCTOM

Tema 2. TexHonorusi co31anus JeOBBIX Oymar (Ciry>keOHBIX JOKYMEHTOB)
Tema 3. TexHOnOTUSA CO3/1aHNS MHOTOCTPAHUYHBIX JOKYMEHTOB CO CII0)KHOU CTPYKTYpOU

Paznen 2. Ucnonb3zoBanue 3iekTpoHHbIX Tadaun (MS Excel) niasi pacyeroB m

AHAJIN3a JaHHbIX

Tema 4. Beox manusix 1 Beruucienus B MS Excel



Tema 5. IlocTtpoeHue quarpamMm
Tema 6. AHaIu3 JaHHEIX
Tewma 7. Opranuzanus u ananu3 6oybmoro oobema ganabix B MS Excel

Pa3nea 3. IlpoekTnpoBaHnue u co3ianue 6a3bl JaHHBIX B cpeae MS Access
Tewma 8. ba3bl JaHHBIX Kak OCHOBA HH()OPMALIMOHHBIX CHCTEM.

Tema 9. Mopenu JaHHBIX.

Tewma 10. Madonornyeckoe NpoeKTUPOBAHKE

Tewma 11. Hopmanuzaiusi OTHOLIEHUH.

Tema 12. S3b1k SQL.

Pasznen 4. KomnbroTepHbIii NPAKTHKYM.
Tewma 13. Tabnuub! u CBSA3U

Tema 14. 3anpocsl

Tema 15. ®opmbl

Tema 16. OTueTsl

®opMBI TEKYLIEr0 KOHTPOJIS U POMEKYTOYHOM aTTeCTALMHU:

Texymmii KOHTPOIb — KOHTPOJIBHBIE PA0OTHI, OMIPOCHI, BHIIOJTHEHNE MPAKTHIECKUX
3aJlaHNi.

[IpomexyrouHas atTectauusi — B 1 U 2 ceMecTpax 3a4er, B 3 ceMecTpe — 3K3aMeH U
KypcoBas pabora.
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