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®opma 00y4eHUs: OUHAS

Leab ocBOeHHs] IMCHUIUIMHBI: CHOPMHPOBATH KOMIIETCHIIMH CHOCOOCTBYIOIIME: pelIaTh
CTaHJApTHBIC 3a/aud NPOPECCHOHATBHON MAEATENIBHOCTH Ha OCHOBE HH(OPMALMOHHON H
Ooubmuorpaduueckoil  KylabTypbl ¢ TPUMEHEHHEM HH(POPMALMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTMH W C YYEeTOM OCHOBHBIX TpeOoBaHUI HH(OpPMAIMOHHON Oe30macHOCTH;
OCYILIECTBIICHUIO cOOpa, XpaHEHHs, OOpabOTKM M OLEHKH HH(OpMalMU, HEOOXOAUMOW JUIs
OpraHu3allii ¥  yIpaBleHUs  NPOPECCHOHAIBHOW  JEATENIbHOCTBIO  (KOMMEPUYECKOM,
MapKETUHTOBOM,  pPEKJIAMHOW,  JIOTUCTHYECKOM,  TOBapoBeOAHOM u  (WJIM)  TOProBO-
TEXHOJIOTUYECKOW); TPUMEHEHHI0 OCHOBHBIX METOJOB U CpEACTB IOJNYYEHHS, XpaHEHUS,
nepepaboTku uH(poOpMaMu MU paboOThl € KOMIIBIOTEPOM KaK CO CPEICTBOM YIIpaBJICHUS
uH(popMarei

Ilnan kypca:
Pasnen 1. TexcroBbie perakTopsl PaccMaTpuBarOTCs: TEKCTOBBIC pelakTopsl, BBeaeHne B MS Word,
naTepdeiic MS Word, Mozens nokymeHTa. YrpasneHue aineMeHTamu Tekcrta. O0bpexkTsl Word 1 BcTaBHBIE
00BeKTHI (Tabnuia, OJOK-cXeMa, pefakTop Maremartayeckux ¢opmyn). CTpykrypa nokymenrta. [lonsrue
nojst, BcraBka mojeid. CBsi3b ¢ 0a3aMu [aHHBIX, MacCoBble pacchUIKM. KosnekTuBHas paboTa ¢
JOKyMEHTaMHU.

Pa3nen 2. Daexrponnbie Tadauubl. V3ydaroTcs: amexrponHble Tabnuibl - BBenenue B MS Excel,
unrepderic MS Excel, monenr KHHUTH, ajpecalys sS4YeeK, TIOCTPOEHHE TMPOCTHIX (OPMYIL,
(dhopmaTpoBaHue
[loctpoenne mnpocrteiimmx rpadukoB. Jlmama tpenna. Vcmomp3oBanme mnpocTeWmux (OYyHKIHNA IS
pelreHus 3aaa4. YrpasieHue aneMeHTamu Tekcta. O0bekthl Word U BcTaBHBIE 00BeKTHI (Tabnuia, 0J10K-
cXema, pefakTop maremarudeckux Qopmyn). CTpykTypa HOKyMEHTa. DKOHOMHYECKHE pacyeThl B MS
Excel. Ilogbop mapamerpa. Tabmura momcranoBku. [lucmerdep crieHapueB. KoHcommmanwsi TaHHBIX.
[Mouck pemmenus. Uaterpamus MS Word u MS Excel. UmnopT 1 skcriopT 00beKkTOB. BeTaBka 00BEKTOB 1
OLE-o0bexthl. Pacmmmpennstii cnivicok pyakmmii Excel. Turnbr pyakmuii. I'pynmoseie oneparuu. Pabora ¢
MaccuBaMu M MaTtpuuamu. Cratucrtuueckue ¢(yHkiuu bassl nanseix. CBsi3p TaOmui B 0a3e JaHHBIX.
[Nonck maHHBIX B TaOIHMIIAX
Paznen 3. Cucrembr ynpabienusi 0azamu aanubix (CYBJ). PaccmarpuBarorcs: basbl TaHHBIX.
Beenenne B MS Access. Uatepdeiic MS Access. TaOnu1ier, most, KIFOUEBbIE MO, KOHCTPYKTOP TaOIHII.
3ampocsl B ogHOU Tabmune. OTOOp JaHHBIX, COPTUPOBKA, rpynmnupoBka. Cesa3p Tabmun. Cxema B/l Tumbt
coequaennii. llemoctHocTs BJl. MHOTOTaONMMYHBIE 3ampockl MOBEACHUS. Pabora ¢ Ga3oi maHHBIX. THITBI
3ampocoB. IIpuMepsl 3ampocoB pa3IMYHBIX THIOB. 3HAKOMCTBO C s3bikoM SQL. ®@opmel. KorcrpykTop
¢opm. I'maBHas u momgunHeHHas Qopmbl. [maBHas kHomowHas ¢opma. Otyersl. [locTpoeHune 0oT4EeTOB B
PEeXUME MacTepa U B PeXXUME KOHCTPYKTOpa.

®opMBI TeKyl1ero KOHTPOJIsI M MPOMEKYTOYHOH aTTeCTALMH



Texkymmii KOHTPOJIb OCYILECTBISAETCS IOCPEICTBOM YCTHOTO OIIPOCA, BBITOJIHEHUS
KOHTPOJIbHBIX padOT U 3a/1aHUi, HAIMCAHUS JCCe.

[IpomerxyTouHas aTTecTalys OCyIIecTBIsIeTcs B (hopMe HK3aMEHa.

Komnerenust OIIK — 1.2(BTopoii 3tan ocBoenusi) OIIK-4.2 (Bropoii 3Tan ocBoeHust)
(popmupyer

HA YPOBHE 3HAHUI:

- 3HAHME NPOTPAMMHBIX HPOIYKTOB O(HCHOTO Ha3HAUYEHHs, 00ECIEUMBAIOIINX
pa3paboTKy MPOEKTOB B cepe MpodhecCHOHATEHON AeITENHbHOCTH

HA YPOBHE YMEHMH:

- YMEHHE HCIMOJIb30BaTh MPOrPAMMHBIE CPEACTBA O(PUCHOIO Ha3HAYEeHUs UId ILesel
pa3paboOTKM MIPOEKTOB B YacTH OOpabOTKM pPE3yJbTaTOB ~ MOHMTOPHHIA pBHIHKA IpeIMeTa
3aKYyIOK Ul TOCYJapCTBEHHBIX, MyHULIUIIAIbHBIX U KOPIOPATUBHBIX HYXKI, IS 000CHOBaHUS
3aKyINOK M JUIs pa3pabOTKU TEXHUKO-DKOHOMHYECKOTO OOOCHOBAHUS MO YCTAHOBJICHHUIO MPSIMBIX
MIPOM3BOACTBEHHBIX CBSI3EH, CO3JJAaHUIO U pa3BUTUE OM3HECA HAa OCHOBE JOTOBOPOB, 00pabOTKH

COOpaHHON MapKeTHMHroBOM WH(pOpPMaLUK, €€ CcHcTeMaTH3allHH, MIOATOTOBKHA TOBapHO-
COTIPOBOAMUTENHHON JTIOKYMEHTAIMN I TaMO>XEHHOTOo O(OpMIIEHUS SKCHOPTHO-UMIIOPTHBIX
onepauun

Ha YPOBHE HABBIKOB:

- BJIaJIETh HaBbIKAaMM PabOTHI C MPOTrPaMMHBIMHU CPEJICTBAMU O(PUCHOTO Ha3HAYECHUS IS
nenei  pa3padOTKM  TEXHHKO-KOHOMHUYECKOTO OOOCHOBAaHHWSI IO YCTAHOBICHHIO TMPSIMBIX
MIPOM3BOJCTBEHHBIX CBS3€H, CO3/IaHUIO M pa3BUTHE OM3HECAa Ha OCHOBE JOTOBOPOB, OOpPabOTKH
coOpaHHOW MapKEeTUHTOBOW WH(MOPMAINK, €€ CHUCTeMaTH3alluu, MOATOTOBKA TOBApHO-
COIIPOBOJUTENBHOM JIOKYMEHTALMU JJIi TaMOXXEHHOTO O(GOPMIIEHHS SKCIOPTHO-UMIIOPTHBIX
onepanuif, o0pabOTKH pPe3yIbTaTOB MOHMTOPUHIAa pBbIHKAa MpeAMeTa 3aKyloK JJis
rOCY/IapCTBEHHBIX, MYHUIIMIIATBHBIX U KOPIOPATUBHBIX HYX, IJI1 000CHOBAHUS 3aKYyIOK

OcHoBHas JuTEpaTypa:
1. Kucener I'M., boukoBa P.B., Cadonos B.H. MHdopmaninoHHbIE TEXHOJIOTHH B YKOHOMHKE U
yrpasinennu (3¢ ¢extuHas padota B MS Office 2007): Yuebnoe nocodbue. — M.: [lamkos u K.,
2010.- 269 c.
2. Ucaes I"'H. Mudopmannonnslie TexHojaoruu: yueonoe nocooue. — M.: Omera, 2012. — 464 c.
3. Undopmatuka. bazoBeii kypc: yuebHoe mocooue: rpud MO/ nox pen. C.B. CumonoBuua. —
2-e uzn. CII6.: [Tutep, 2008



