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KBanudukanus (crenennb) BbIMYCKHUKA: SKOHOMUCT

®opma 00yUeHHus1: OUHAs

Lesn ocBOEHUST THCIUIJIHHBI:
CdopmupoBaTh KOMIICTCHIIMIO B OOJACTH TPUMEHEHHUS  MPOCKTHOrO TMOAXO0Ja TIpH
pemenun mpodeccruonanbHbx 3amad (YK OC-2: YK-2.2, YK-2.4)

Ilinan kypca:

Tema 1.1. Undopmannst u nudpopmanuoHHsbie npoueccbl. Cpoiicrea nungopmanumn

Jlexums. Madopmanus. MabopMaimoHHBIE TTPOLIECCHI

Wudopmanus, cooOIICHHs, CHTHAIBI, JaHHbIE. EIWHUIB o0beMa WH(GOpMAIUY.
[TosiBnenue, pa3Butue M CTPyKTypa uHPopMmaTHkKu. WHDOpMalMOHHBIE MPOLECCHI: MOUCK,
XpaHeHue, mepenada, oOpaboTka wucnonp3oBaHue uHpopManuu. IlpencraBnenue 00
UH(POPMALIMOHHOM O0LIeCTBE.

OO0 ucropuu pa3BUTHS KOMIBIOTEPHON TEXHHUKHU.

Tema 1.2. KogupoBanue n1anHbIX. CHcTeMBbI CUUCICHUS

Jlekuus. IlpencraBnenre TaHHBIX B KOMIIBIOTEpE

KomupoBanue pannbix. KomupoBaHHe TEKCTOBOM, YMCIOBOM, TrpadudecKoi, BHUIEO,
3BYKOBOW MH(pOpMAIUU B KOMITbIoTepe. [103UIMOHHBIE CUCTEMBI CUMCICHUS. Apru(MeTHUECKHe
omnepaunuy B pa3HbIX cucreMax cunciienus. Jlornueckue nannsie u onepauuu U, MJIN, HE.

Tema 1.3. Texnuyeckue U NMporpaMMHbIe CpeCTBAa peaju3alu UHPOPMALMOHHBIX
NPoLeccoB

Jlexuusa. TexHuueckue W TMpOrpaMMHBIE CpPEICTBA peanu3alui HH(POPMALMOHHBIX
IIPOLIECCOB

[TonsitTue 1 ocHOBHBIE BUABI apxXUTeKTypsl DBM. IlpuHuumnel paboThl BHIYMCIUTEIBHON
cuctembl. CocTaB M Ha3HAUYE€HUE OCHOBHBIX DJJIEMEHTOB IEPCOHAIBHOTO KOMIIBIOTEpPA, HX
xapakTepucTuku.  IlapameTpbl,  ompenenstoniye  MPOU3BOAUTENBHOCTh  KOMIBIOTEPA.
DNEKTPOHHBIE YCTPOMCTBA, MOAKIIOUAEMBIE K KOMIIBIOTEPY. I [oHATHE KOMIIBIOTEPHON CETH.

Knaccudukanmst w Buasl mporpammHoro obOecrneueHus. CHUCTEMHOE MPOTPaMMHOE
obecrieyenne. OmepannoHHble cuUcTeMbl. @aiioBas CTPYKTypa OMNEPAMOHHOW CHCTEMBI.
Oneparun ¢ ¢aitmamu. CayxkeOHOE TIporpaMMHOE oOOecrnedeHre. Buabl NpUKIaTHOTO
IPOTPaMMHOTO 00eCTIeUeHHS.

Tema 2.1. IloaroroBka 10KyMeHTOB B TeKCTOBOM penakrope MS Word

Cemunapckue 3ausitusi. Pabora B TekcroBoM pemakrtope MS Word

MeHo ¥ naHenu HUHCTpYMeHTOB. HaBuramms mno noxymeHty. Ilapamerpbl cTpaHMIibI
nokymenTa. IloaroroBka nenoBoro mokymeHTta. PemaktupoBanue Tekcta. DopmaTHpOBaHHE
cuMBOJIOB U abO3areB. KonmpoBanue dopmara. @opmarupoBanue crnuckoB. DopmMaTHpOBaHUE



tabmui. Ilposepka opdorpaduu u npaBonucanus. Ilepenocsl B Tekcre. Hymeparnus crpaHmi.
[Tpuembr BepcTku Ooisbmioro gokymenta. CtuieBoe ¢opmatupoBaHue. Paznensl nokymeHTa.
Co3nanue u (opmaTupoBaHHE KOJOHTUTYNOB. I[IpueMbl odopMIIEHHS TUTYIBHOTO JIUCTA.
BceraBka wimoctpanmii. Hymepanust mmroctpanuii, Ttabmmi. OpraHuzaiust MmoJpUCyHOYHBIX
MOAMKCEH, Ha3BaHWM TaOJMI] U CCHUIOK Ha WJUIIOCTpPAlMd M TaOJUIbl. ABTOMAaTHYECKOE
COCTaBJICHUE OIJIaBJICHUS, CIUCKA WUTOCcTpanuil, Tabmun u 1. 1. Ccpuiku B Tekcte. Pabora co
CTPYKTYpOil 6onbmioro nokymenTa. Co3nanue JOKYMEHTOB il paboThl ¢ kineHTamu. Pabora ¢
oobekTtamu MS WordArt u MS Equation. ['unepcchliiku B TOKYMEHTE.

Tema 2.2. ABTOMaTH3aIHsI BHIYMCJIEHUH B 3JIeKTPOHHBIX Tadaumax MS Excel

Cemunapckue 3anaTus. Pabora B anekTpoHHbIX Tadbmmnax MS Excel

MeHIO ¥ TIaHEeTW WHCTPYMEHTOB, CTpoka Qopmyn. Tumbl u QopmaThl JaHHBIX,
MPE/ICTAaBICHUE JTaHHBIX B sueiike. cmonp30BaHUE aBTO3AMONHEHUS, aBTOBBOJIA, aBTO3aMEHBI
pu BBOJE JaHHBIX. DopMaTUpOBaHUE JaHHBIX, OKpyrieHue yrcen. CrocoOsl popMaTHpOBaAHUS
sieeK U OJIOKOB sueek st oopmiteHus: Tadnui. Beraucnenus no Gopmynam. Mcnons3oBanue
byuknuii B hopmynax. AOGCONIOTHbIE U OTHOCUTENbHbBIE CCHUIKM Ha SYEHKU U OJOKH siUeeK.
KonupoBanue ¢opmyi. BeruucieHus B psjaax JaHHBIX. ABTO3aNOJHEHUE, aBTOBBIUMCICHHE U
aBTocymMMupoBaHue. MmmocTpanus psiioB JaHHBIX C MOMOINBIO auarpamM. Mcnonb3oBaHue
JIOTUYECKUX KOHCTPYKIMH B BhIUUCICHUIX. Opranu3amnusi cnuckoB. COpTHPOBKA U (GUIBTpAIUs
cnuckoB. Mcrmonb3oBanue B (opmynax craTucTHUecKux (yHkuuu. PemieHue mpumepoB Mo
00paboTKe TabIUI] COITUATEHO-3KOHOMUYECKHIX TTOKa3aTeIIeH.

Tema 2.3. Cpencrea MS Office njist opopmiieHus1 JOKYMEHTOB

CemuHapckoe 3aHaTHe. PaboTa nmanensiMu rpauyeckiux MHCTPYMEHTOB B NMPHIIOKEHUIX
MS Office

N300paxkenne rpaduueckux NMPUMHUTUBOB: MPSMOYTOJIbHUKOB, OBAJIOB, JUHHUH, CTPEIOK,
BbIHOCOK. Pabota ¢ Hanmucsmu. PaboTta ¢ MHCTpyMeHTaMu MaHEIN HACTPOMKU U300paKeHMS:
I[BETHOCTH, IPKOCTH, KOHTpacTHOCTH. KanpupoBanue n3obpaxeHui.

Tema 2.4. IlonroroBka npesenranuii ¢ nomombio MS Powerpoint

Cemunapckoe 3ansitue. Pabora B MS Powerpoint

MeHio u naHenu MHCTpyMeHToB. OOpasell ciai1oB: 3aroioBKH, (POHOBbIE TEKCTYPHI U
pucynku. Komnosunus cnaiina. BeraBka rpaduyeckux npuMUTHBOB. Vcrionb3oBaHue JTMHEEK U
HanpaBisomux. [Ipumenenne »>¢dekroB anHumanuum K 31eMmeHTaMm cnaiina. CosznaHue
MIPE3EeHTAUU OFOPO MyTEIIECTBUM.

Tema 2.5. BBenenne B 6a3bl 1aHHBIX B cpeae MS Access

Cemunapckoe 3anusitue. O padote B cpezie B MS Access

OOBeKThl pensuoHHONW 0a3bl JaHHBIX: TaOJMIBI, 3ampockl, (GopMmbl, oTdeThl. Co3naHue
TabJIMLBI B pexxuMe KOHCTpykTopa Tabmun. [Ipumep cBsizpiBanus Tadbmaun. [Ipumep coctaBnenus
3arpoca K JaHHBIM U3 CBS3aHHBIX TaOJIHUII.

Tema 3.1. JIokanbHble KOMIIbIOTEPHBIE ceTH. KoIeKTHBHBIN J0CTyNa K pecypcam

Jlexuus. Opranu3zanust paboThl B IOKAIBHBIX KOMITBIOTEPHBIX CETAX

CereBble TEXHOJIOTUM 00paOOTKH AAHHBIX. KOMIIOHEHTHI JIOKAIbHBIX BBIYMCIUTEIBHBIX
ceteil. OCHOBHbBIE TOIOJIOTUU JIOKAJBHBIX BBIYUCIUTENbHBIX ceTeil. CeTeBble NPOTOKOJBI.
Hcnonb30BaHNE CETEBBIX PECYPCOB.

Tema 3.2. I'no6anbHble cetu. UaTepHeT. Ilonck nanabix B WWW

Jlexumsi. IHTEpHET U ero Ciry»KObI

KommoHeHThl W opranuzanusi paOoThl TJ00aNbHOW KOMIIbIOTEpHOH cetu. Mcrtopus
pazButus cepBucoB Mutepuera. CereBbie cranaapThl MHTEpHETa. TexHonorus noucka B WWW.

Cemunapckoe 3ansaTue. [louck B WWW



[Touck nHpOpMaLUU HA caiiTax, MOCBAIICHHBIX TEMAaTHKE PETHOHOBEACHUSI.

Tema 3.3. IlnannpoBanne Web-caiita. Cozganue caiita cpeacrsamu MS Office

Cemunapckoe 3ansitue. Co3nanue caita cpencrsamu MS Word

CpenctBa MS Word nnst coznanust Web-ctpanun. [InanupoBanue caiita «BupTyanbHbIi
3oonapk». Co3nanue u cBszbiBanue Web-ctpanuil. Co3nanue caifta Oropo MyTeIIeCTBUH.

Tema 4.1. Yrpo3sl nH(pOPMALHOHHOMN $€30MACHOCTH, CIOCO0ObI U CPeACTBA 3aLUUTHI
uHpopManumn

Jlexnus. [Ipobnema nHPOPMAITMOHHON 0€30MTaCHOCTH

[lenu wundopmaronHoit Oe3onacHoctd. JlokTpuHa UHGOPMAMOHHON OE30MaCHOCTH
Poccuiickoit ®eneparmu. Bugsl W ucTOYHMKH Yrpo3 B HHGOpPMAIMOHHOH cdepe, HX
kinaccuukanms.  TpeboBammss k  3amure  uHopmaruu.  CrocoObl  oOecredeHus
uHPOPMALMOHHOM Ge3omacHOCTH. CHCTEMBI 3alUTH HH()OPMAITHIH.

Tema 4.2. 3ammTa JaHHBIX HA MIEPCOHAJIBLHOM KOMIIBIOTEpe

Jlexuusa. OCHOBBI KOMIIBIOTEPHOI BUPYCOJIOTHMHU

Knaccudukamus u npuHIUNBl pabOThl KOMITBIOTEPHBIX BUPYCOB. CHOCOOBI 3alIUTHl OT
KOMITbIOTEPHBIX BUPYCOB. Pab0Ta ¢ aHTUBUPYCHBIMU IIPOTpaMMaMH.

CemuHapckoe 3aHATHE. DJIEMEHTHI KYJIbTYPbI pabOThI C JaHHBIMU

Konuposanue ¢aiinoB u mamnok Ha BHemHHe HocuTenu. IlpaBuia ucnosib3oBaHUs i
paboThI (aiioB, pa3MENICHHBIX Ha BHEITHUX HOCUTEIISX.

ApXuBUpPOBaHME JIaHHBIX M BOCCTAHOBJICHHE JAaHHBIX U3 apxuBa. Pe3epBHOE KONMpOBaHUE
Y BOCCTAHOBJICHHE JIOTMYECKUX JUCKOB.

Tema 4.3. 3ammTa JaHHBIX B KOMIIBIOTEPHBIX CETAX

Jlexuus. 3ammra HHGOPMAIMN B KOMIBIOTEPHBIX CETSIX

Knaccudpukanus yrpo3 u cnocoboB 3amurtbl uHPopmanuu. CHMMETpUYHBIE U
aCUMMETPUYHbIE KPUOTOCHCTEMBI. 3amuTa HHQOpPMAnUM B JIOKAIbHBIX M IIOOATbHBIX
KOMIIBIOTEPHBIX CETAX. OJEeKTpoHHas IudpoBas mnoanuch. Kiaccupukanus W MPUHIIMIIBI
paboThl KOMIBIOTEPHBIX BUPYCOB. CIIOCOOBI 3aIIUTHl OT KOMITBIOTEPHBIX BUPYCOB.

Tema 5.1. OCHOBBI CTPYKTYPHOI'O IPOrPAMMHUPOBAHUS

Cemunapckoe 3ansaTHe. OCHOBBI CTPYKTYPHOTO IIPOIPaMMHUPOBaHUS

Ortanbl penieHus 3a7ad Ha koMmbtorepe. [lonstue anroputma u ero cpoiicrsa. OCHOBHBIE
HNOHATUS mIporpamMMmupoBaHus. CTpyKTypHOe mporpaMmupoBaHue. biok-cxema anroputma.
ba3oBble anropuTMuueckue CTpyKTypbl. BiioskeHHbIE CTPYKTYPBI.

Tema 5.2. IlporpammupoBanue 6a30BbIX ATTOPUTMHYECKHUX CTPYKTYP

CemuHapckoe 3aHATHE. ATOPUTMBI U IPOTPAMMUPOBAHHE

[lepemennbie u MmaccuBbl. [IporpammupoBaHue 0a30BBIX AJTOPUTMHUYECKH CTPYKTYD.
[IporpaMMupoBaHue BIIO)KEHHBIX CTPYKTyp. Pemenune npumepoB. JKU3HEHHBIH LHKI
IPOrPaMMBI.

®opMBbI TEKYLIEr0 KOHTPOJISI X POMEKYTOYHOM aTTeCTALMU:

B xoze peanuzanuu qucuuiuinHbl «MH(OpMaIMOHHBIE CUCTEMBI B 5KOHOMHUKE)
UCTIONIB3YIOTCS CIIEAYIOIINE METOABI KOHTPOJISI YCIEBAEMOCTH 00YJIatOIIHXCSL:
- IPU IPOBE/ICHUH 3aHATUH JIEKIIMOHHOTO THIIA: PEIICHUE THIIOBBIX CUTYyallui
- TIpU TIPOBEACHUM 3aHSATHH CEMHHAPCKOTO THIA: TECTHPOBAHHE-TPEHAXKEP, ayqUTOpHAS
KOHTpOJIbHAs padoTa, MpakTHyecKas padboTa.
- IpY KOHTPOJIE PE3yIbTATOB CAMOCTOATENILHON pabOTHI: JOMAIIHEE 3a/laHHe.



[IpomexyTouHas aTTecTamus MPOU3BOAUTCS B OpMeE: IK3aMEH.

OTanbl OCBOCHUS KOMITETCHITUM:

YK-2.2 - criocoOeH omnpenensiTh pecypchl MPOeKTa

Pe3ynbrarel popMupoBaHUs KOMIETEHIIHIA:

Ha ypOBHE 3HAHUM:

—ndopmanus. MapopmalioHHbIe POLIECCHI;

—IIpencraBiieHre JAHHBIX B KOMITBIOTEPE

—TexHuuyeckue u MporpaMMHBIE CPEICTBA pean3aluy HHHOPMAIIMOHHBIX MTPOLIECCOB

—Pa3BuTHA KOMIIBIOTEPHOU TEXHUKU

—Knaccudukanus 1 BUABI IPOrpaMMHOT0 00eCIIeUeHHUS.

—IIpuHIUITBI paOOTHI BEIYUCIUTEIIEHON CHCTEMBI

Ha YPOBHE YMEHMUI:

—HHdopMaimoHHbIe TIPOIECCHI: MMOUCK, XpaHEHHE, Mepenada, o0padoTKa MUCIOb30BaHUE
uHpopmaruu

—KonnpoBanue naHHBIX.

—Apudmernyeckue omnepanud B Pa3HbIX CUCTEMax cuucieHud. Jlornueckue NaHHBIE U
orepanuu

VYK-2.4 - cnocobeH B paMKkax pa3pabOOTKH MPOEKTa BBIOMPATHh ONTHUMAIBHBIE CIOCOOBI
pelIeHHs 3a/1a4 B paMKax MOCTaBICHHOMN IISIIH.

Ha YPOBHE 3HAHUIA:

—IloaroToBKa JOKYMEHTOB B TEKCTOBOM PEIAKTOPE

—ABTOMAaTH3aIMsI BHIYMCICHUHN B JIEKTPOHHBIX TabIUIaX

—Cpencta MS Office niist opopmieHns JOKYMEHTOB

—IloaroroBka npe3eHTanu

—BBenenne B 0a3bl JaHHBIX

—JlokanbHbIE U TTI00ATBHBIE KOMITBIOTEPHBIE CETU

—IInanupoBanue Web-caiita

—3amuTa JaHHBIX

—OCHOBBI CTPYKTYpPHOTO IMPOTPAMMHPOBAHUS

Ha YPOBHE YMEHHII:

—IloaroroBka 1em0BOro 10KyMeHTa. PenaktnpoBanue Tekcra

—Bepcrka

—PaboTa B anekTponHbix Tabnuiax MS Excel

—Pabora ¢ manensmu rpaguyecKux HHCTPYMEHTOB B mpuioxenusx MS Office

—Pabora B MS Powerpoint

—Pabora B cpee B MS Access

—Co3znanue caiita cpeacreamu MS Office

—CrtpykTypHOE TporpamMmmupoBaHue. brok-cxema anroput™ma. IlIporpammupoBanue
0a30BBIX ATOPUTMHYCCKUAX CTPYKTY.

OcHoBHas IuTEpaTypa:

1.T'aBpunoB, M. B. Undopmaruka u wHGOpMAIMOHHBIE TEXHOJOTHU : Y4YeOHUK IS
npukiagHoro OakanaBpuara / M. B. I'aBpunos, B. A. KnumoB. — 4-e u3z., nepepad. u gom. —
M. : U3narensctBo FOpaiit, 2017. — 383 ¢. — (Cepus : bakanasp. [Ipuxiagnoit kypc). — ISBN
978-5-534-00814-2.

2.ITonsxos, B. II. MudopmaTuka sl SKOHOMHCTOB : YYEOHHMK IS aKaJIeMHUYECKOTO
oaxanaspuata / B. I1. ITonsxos, B. I1. Kocapes ; otB. pen. B. I1. [TonsxoB. — M. : 3narenscTBO
FOpaiit, 2017. — 524 c. — (Cepus : bakanaBp. Axagemudeckuii kypc). — ISBN 978-5-9916-
4367-2.



