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OKOHOMMYECKAA BE3OITACHOCTD cnenuanuzamnuss DKOHOMHUKO-TIPABOBOE 00eCIIeueHre
YKOHOMHUYECKOUN 0€30MacHOCTH

KBamnpukanus (cTeneHb) BbITYCKHUKA: SKOHOMUCT

®opma 00yUeHHUs1: OUHAS

e ocBOeHMS TUCHMIIHHBI:

CdopmupoBaTh KOMIETEHLIUIO B O0JIACTH:

—CIIOCOOHOCTH  TPHUMEHATh  HOPMATHBHO-TIPABOBBIE  aKTBI,  O0ECIIEYHMBAIOIINE
byHkIoHupoBanue otpaciei skonomuku (OITK-OCS: OIIK OC-5.4);

—CIIOCOOHOCTH MPHUMEHSATh HA TPAKTUKE METOJBI BBISBICHUS W JIOKYMEHTHPOBAHHS
HSKOHOMUYECKUX U HAJOTOBBIX NMPABOHAPYIICHUH: HH()OPMALMOHHBIE, pACYETHO-aHATUTUIECKHE,
JOKyMEHTaJIbHbIC, (pakTudeckoro kouTpois (OITKOC-52: OITK OC-52.1.1);

—CIIOCOOHOCTH ~ OCYIIECTBISATH  OyXTanTepcKuil,  (UHAHCOBBIN,  ONEpPaTUBHBIN,
YIPaBJIEHYECKUN U CTATUCTHUYECKUE YIEThI XO3SIMCTBYIOINX CYOBEKTOB U MPUMEHSITh METOIUKU
U CTaHAApTHl BEAECHUS OyXrajaTepcKoro, HaJOroBOro, OIOJKETHOTO y4eToB, ()OPMHPOBAHUS U
Ipe0CTaBIICHHUS OyXTalTepCKOH, HAIOroBO#, OromKeTHO# oTueTHOCTH. ([TK-6: TTK-6.1.2);

—CIIOCOOHOCTH ~ OCYHIECTBJIATH MEPOIPUATHS, HAalpaBleHHblE Ha MNPOPHIAKTHKY,
NpeIyNnpexaIeHue TPECTYIUICHWH W WHBIX TpaBOHAPYIICHUI, HAa OCHOBE WCIOJIb30BAHUS
3aKOHOMEPHOCTENW 3KOHOMUYECKOI MPECTYTHOCTH U METOJIOB €€ MPEIYIPEkKACHUS; BIBIATh U
YCTPaHATh MPUYUHBI U YCJIOBHUS, CIIOCOOCTBYIOIINE COBEPUICHUIO MPECTYIUICHHUA, B TOM YHCIIE
KoppynunoHHbIx nposienenuii (ITK-10: TIK-10);

—CIIOCOOHOCTH BBISBIISITH, JJOKYMEHTHPOBATh, IMPECEKATh M PACKPBIBATH MPECTYIUICHUS H
WHBIE NpaBoHapyIieHus B chepe sxkoHomuku (I[TK-12: [TK-12.1);

—CIIOCOOHOCTH  OCYIIECTBISTh MPOM3BOJICTBO IO JenaM 00 aJMHHHCTPATUBHBIX
npaBoHapymenusx (I1K-14: [1K-14.2);

—CIIOCOOHOCTH MPHUMEHSTh B MPOGECCHOHATHFHON IEATENIbHOCTH TEOPETHUECKUE OCHOBBI
pPacKphBITUSL W paccielOBaHUs MPECTYIJICHUH, WCHOJb30BaTh B LEISIX YCTAHOBICHMS
OOBEKTHBHON WCTUHBI TI0 KOHKPETHBIM JeJlaM TEXHHUKO-KPHMHUHAIACTHYECKHE METOIBI U
CpeICTBa, TAKTUYECKHE TPUEMBbl TIPOU3BOJCTBA CIIEIACTBEHHBIX JIeHCTBUMN, (OPMBI OpraHu3aluu
U METOJMKY PACKPBITHS U pacCie0BaHus OTACIbHBIX BUAO0B U rpymi npectymiennii (ITK-15).

ILnan kypca:

Tema 1: BBenenue. OCHOBHBIC NOHSATHSA M ONPeAeJICHUSA

OcHOBHBIE TOHATHS JEJIONPOU3BOACTBA. BO3HMKHOBEHHE M Pa3BUTHUE OTEUYECTBEHHOIO
nenonpousBoacTBa. HopmatuBHas 0a3za. XapaKTepUCTUKU YIpaBJIEHYECKOW HHMOpManuu.
OcHoBHbIe IOHATHUS U onpeneneHus. Jlokyment. Onpenenenue U GyHKIuu. JlenonponsBoacTBo.
JIoKyMEeHTHpOBaHHUE YMPABICHUECKONU AeATebHOCTH. J[IokyMeHT0000pOT. BHibI JTOKYyMEHTOB B
nenornpousBojcTBe. Knaccupukanus HOKYyMEHTOB 1O BUAAM JESATEIBHOCTH MPEANPUATHS, TIO
Ha3HAYEHUIO, COIEPIKAHHIO, TPOUCXOKICHUIO, HOCUTENSM HH(OPMALHH.



Tema 2. TpeO6oBaHMsI K COCTaBJIEHUIO U 0)OPMJICHUIO TOKYMEHTOB

TpeboBanust k cocraBieHHIO U OG(OPMIIEHUIO JTOKyMEHTOB. TpeGoBanus k Oymare.
Pazmeps! noneit B qokymentax. Hymepanus crpanui. Crnocoosr opopmiienus nat. OdopmieHue
Tabmu B JokyMeHTaX. OCHOBHBIE PEKBU3UTHI JOKYMEHTOB. DopMmynsip [TOKyMEHTa.
YHudukanmus ¢ CTaHAapTH3anus  J0KyMeHToB. KoHcTpykumoHHas cetrka. Enunas
['ocynapcTBeHHas cucrteMa JeIONPOU3BOJCTBA. YHU(PHUIIMPOBAHHAS CUCTEMa OpPraHU3alluoOHHO-
pacrnopsiANTENbHON JOKYMEHTALMH.

Tema 3. OpopmiieHne peKBU3UTOB JOKYMEHTOB. BiIaHKH 10KyMeHTOB

PexBu3UTHI A€T0BBIX 10KyMeHTOB. OdopMiieHne peKBU3UTOB JOKYMEHTOB. TpeboBaHMs K
oopMIICHHIO PEKBU3UTOB B T0Jie yriioBoro mrammna. OdopmieHne peKBU3UTOB, Pa3MEIIaeMbIX
Ha paboueM 1nosie JoKyMeHTa. Pa3menienue pekBU3UTOB. bilaHKu 10KyMEHTOB.

Tema 4. Oprann3anuoHHO-PACHOPAAUTEIbHAS JOKYMEHTAIHSI.

Krnaccudukanus opraHu3zalioHHO-pacTOpsSIAUTENbHBIX AOKYMEHTOB. OpraHu3almoHHAs
JOKyMeHTauus. Ycras opranusauuu. llonoxenune. Muctpykuusa. CrTpykTypa W IITaTHas
yucineHHocTs. [lItatHoe pacnincanue. /JJoroBop. PacnopsanurensHas nokymenranus. [Ipukassl o
OCHOBHOH jesTesnbHOCTH. [IpuKa3bl o JnyHoMy cocTaBy. Beinucka u3 mpukasza. Odopmienue
pacniopspkeHui U ykaszanui. Pemenue. IlocranoBiienue.

Tema S. /les10Basi KOppeCHOHACHIIUA
Ha3nayenue nenoBOW KOPPECTIOHACHUUH. BUIBI KOPPECTIOHICHIMM Ha NPEATNPHATHH.
CnyxeOnble mucbMa. Tenerpammel. TenedoHOrpamMmel.

Tema 6. CipaBo4HO-UH()OPMALIMOHHASA TOKYMEHTALUSA
Knaccudukanus CIPaBOYHO-MH(POPMAITUOHHON JIOKyMEHTaI1H. Odopmienue
IIPOTOKOJIOB, cIipaBoK. JloknanHas 3anucka. O0bsICHUTENbHAS 3aMCKa. AKTBI. 3asBICHUS.

Tema 7. JoOKyMeHTHPOBAaHHE TPYAOBBIX NPABOOTHOLIECHUH
Knaccudukanus kagposoit noxymentanuu. [Ipukassl mo nmyHoMy coctaBy. TpynoBoit
noroBop (KoHTpakT). TpynoBas kHWXKa. 3asBieHue. JInuHoe neno.

Tema 8. Opranmn3zanusi I0KyMeHT0000poTa

OYHKIIUA U CTPYKTypa CIYXOBbI Jenornpoun3BojcTBa. OpraHuzanusi JOKYMEHTO00O0poTa.
OO0paboTka BXOASIIUX TOKyMEHTOB. KOHTpOJIb MCHONHEHUS JAOKyMEeHTOB. CHucTeMaTusanus U
XpaHeHue J0KyMeHToB. CpoKHM XpaHEHMsI JTOKyMEHTOB. ApPXHMBHOE XpaHEHHE JIOKYMEHTOB.
MeTtoibl U cpelicTBa 3alUThl KOHGUAeHIHaTbHOU nHpopmanuu. LT u mudpoBanue.

@opMbI TeKyLIEr0 KOHTPOJISA M MIPOMEKYTOYHOIM aTTecTalMu:

B xonme peammzammy aUCHUITIMHBL «JlOKyMEHTAIMOHHOE OOECTIeYeHne YIPaBICHUS
UCTIOJIB3YIOTCS CIEIYIOIINE METO Il KOHTPOJIS YCIIEBAEMOCTH 00yYarOIUXCA:

- IIpY IIPOBEACHUM 3aHATUN JIEKIIHOHHOTO TUIIA: OPOC

- TIpU TIPOBEJICHUH 3aHATUN CEMHHAPCKOTO TUIA: OMPOC, JOKIAJ, Keic 3a1aHus, peIIeHus
CUTYallMOHHBIX 33/]a4, TUCKYC, KPYTJIbI CTOM.

- IpU KOHTPOJE pEe3ylbTaTOB CAMOCTOATENBbHOM pabOThl: TECTHpPOBAaHHUE, 3aJaHMA,
KOHTpOJIbHAs paboTa.

[TpomexxyTouHas aTTecTalus MPOU3BOIUTCS B popMe: 3aUeT.
DTanbl OCBOCHUS! KOMITETEHIIUMN:



OIIK OC-5.4 - CrnocoOHOCTh TPUMEHSTh HOPMATUBHO-TIPABOBBIE aKThl M TI'PAMOTHO
JOKYMEHTHPOBATh HX.

PesynbraTsl GopMHPOBAaHUS KOMIIETECHIIUNA:

HAa YPOBHE 3HAHUIA:

—OCHOBHBIX IIOHATHH, KATETOPUH, IPUHIMIIOB CUCTEMBI POCCHICKOTO IIPABa;

—OCHOBHBIX HOpPMAaTHBHO-TIPAaBOBBIX AaKTOB, PETyJUPYIOIIUX JAEATEIbHOCTh CYOBEKTOB
Pa3INYHbIX OTpaciaed YKOHOMUKH;

HA YPOBHE YMEHMHIA:
—OIEepUPOBaTh MOHATUAMHU U KATETOPUSIMHU CUCTEMbI POCCUICKOTO IIPABa;
—OPHUEHTUPOBATHCS B CUCTEME 3aKOHOJIaTEIbCTBA U HOPMATUBHO-IIPABOBBIX AKTOB;
UCIOJb30BaTh IPABOBYI HMHGPOPMALMIO IPU PACCMOTPEHUH U aHAIM3E
OTHOLIEHUH, BO3HUKAIOIUX B XO/1€ JAESITEIbHOCTH SKOHOMUYECKUX CYOBEKTOB

INIK OC-52.1.1 - cnocoOHOCTh MPUMEHATh HA TMPAKTUKE METOIbl JIOKYMEHTUPOBAHUS
HKOHOMUYECKHUX MPAaBOHAPYLLIEHUI

Pe3ynbTarsl popMUPOBaHUS KOMIIETEHLUI:

HA YPOBHE 3HAHMIA:

—METOJIOB  BBIABJICHHS M  JOKYMEHTUPOBaHMS SKOHOMHUYECKMX U  HaJOrOBBIX
PaBOHAPYIICHUH.

HA YPOBHE YMEHMIA:

—OIpeaeNsiTh U HUCHOJb30BaTh HCTOYHMKHM HH(QOpMAIMM, SBIAIOLIMECS OCHOBOM JUIS
BBISIBJICHHS] 5KOHOMUYECKUX U HAJIOTOBBIX IIPABOHAPYLICHUH;

—TpOBEPATh KAYeCTBO HMHGPOPMALMHU, TOJYYEHHOH B  pe3ylbTare IPUMEHEHHUS
UH(POPMALIMOHHBIX, PACYETHO-aHAINTUYECKUX, JIOKYMEHTAJIbHBIX METOJAOB M  METO/0B
(aKkTHYECKOro KOHTPOJIS;

—TPOBEPSITh IPUMEHEHUE BCEX YCTAHOBJICHHBIX NPOLEAYP B paMKax HCIOJIb3YEMBIX
METO/I0B;

—(opMupoBaTh 00OCHOBAHHBIE BBIBOJBI MO pe3yibTaTaM HH(GOpMalUH, MOTYYEHHOH B
pe3ynbTare NPUMEHEHHUsI METOJI0B BBISBJICHUS! SKOHOMUYECKUX U HAJIOTOBBIX [TPaBOHAPYIIEHMUI;

HOJTrOTaBIUBATh JOKYMEHTHI 110 (paKTaM BBISBICHHBIX PAaBOHAPYIIEHUH.

IIK-6.1.2 - cnocoOeH HUCIoNb30BaTh JaHHBIC U yueTa B Pa3IMYHBIX XO3HCTBYIOMIMX
CyOBEKTOB
Pesynbrarel popMupoBaHUs KOMIETSHIIHIA:
HA YPOBHE 3HAHMIA:
IIpakTukn mnpuMeHeHUs 3aKkoHoAaTenbcTBa Poccuiickot dexepanuu 1Mo  BOIpocam
odopMIIeHUS TIEPBUYHBIX YYETHBIX JOKYMEHTOB
BHyTpeHHHX  OpraHM3alMOHHO-PACIOPSAAUTENBHBIX  JOKYMEHTOB  DKOHOMHYECKOIO
CcyOBeKTa, perIaMeHTHPYIOIIME TOPSIOK COCTaBIICHUS, XpaHEHUS W TIepeaady B apXxuB
MEPBUYHBIX YUETHBIX JTOKYMEHTOB
[Topsimka cocTaBIEHUS! CBOJHBIX YYETHBIX JOKYMEHTOB B IEJISAX OCYIIECTBICHHUS KOHTPOJIS
U yIopsiioueHus: 00pabOoTKU JaHHBIX O (paKTaxX XO3sICTBEHHOM KU3HU
HA YPOBHE YMEHHUIi:
CoctaBnsath (0QOPMIISITH) TIEPBUYHBIE YUETHBIE JOKYMEHTHI, B TOM YHCJIE€ JJIEKTPOHHBIC
JIOKYMEHTHI, TIOJIb30BaThCSI KOMIBIOTEPHBIMH TMPOTPAMMaMH JIJIST BEIAEHHUS OYyXTalITEePCKOTO
yueTra, HHPOPMAIIMOHHBIMH U CITPABOYHO-TIPABOBBIMU CUCTEMaMHU, OPTTEXHUKOM

IIK-12.1 - cnocoOHOCTH BBIABIATH, JOKYMEHTUPOBATH, IPECTYIUICHUS 1 UHBIC
IIPaBOHAPYUIEHUS B cpepe SIKOHOMUKHU
Pe3ynbraTsl popMHUpPOBaHUS KOMIIETECHIIUNI:
Ha YPOBHE 3HAHUIA:



BHyTpeHHHe OpraHn3anuOHHO-PaCIOPSAUTEIBHBIE JOKYMEHTBI 9KOHOMUYECKOTO
CcyOBbeKTa, perjaMeHTHPYIOIIUe MOPSAOK COCTABIICHUS, XpaHEHHUS WM Iepenadyy B apXuB
NEPBUYHBIX YYCTHBIX JOKYMCHTOB
HA YPOBHE YMEHMIA:
Bitamers npueMaMy KOMIUIEKCHOM IIPOBEPKHU IIEPBUYHBIX YUETHBIX JIOKYMEHTOB
ObecnieunBaTh COXPAaHHOCTD IMEPBUYHBIX YUETHBIX JOKYMEHTOB JI0 Ilepeiad UxX
B apXuB

K - 14.2 - cnocoOHOCTBIO JOKYMEHTHPOBaTh MH(POpPMALUI0 00 aIMUHUCTPATHBHBIX
IIPABOHAPYLICHUAX
PesynbTaTsl pOopMHUPOBAaHUS KOMITETCHIINNA:
HAa YPOBHE 3HAHUIA:
OCHOBHBIX 3aKOHOMEPHOCTEN ¥ METOJIOB YKOHOMUYECKOM U MPABOBOU HAYKH;
- OCHOBHBIX 3aJ1a4 MPO(eCcCUOHANBHOMN NesTeIbHOCTH;
- IPUMEHEHHS SKOHOMHUYECKUX 3aKOHOMEPHOCTEH B MPO(heCCHOHAIBHOM eI TeTbHOCTH;
HAa YPOBHE YMEHHUIi:
UCIIOJIB30BaTh OCHOBHBIE 3aKOHOMEPHOCTHM JKOHOMHYECKOW M IIPABOBOM HAyKu B
npodeccuoHaIbHOMN 1S TeIbHOCTH;
- HCII0JIb30BaTh OCHOBHBIE METO/Ib 3KOHOMUYECKOU U IPaBOBOM HAYKH

OcHoBHas1 JiMTepaTypa:

1. JlokymeHTallMOHHOE Oo0ecrieueHne ynpaBieHus (C OCHOBaMH apXUBOBEICHHS) : yueOHOE
nocooue / M.U. bacakoB. — Mockga : KnoPyc, 2016. — 216 ¢. — s CITIO u HITO. — ISBN
978-5-406-04715-6., EAH 9785406047156, Homep B OBC: 918426

2. JloxymenroBenenue : yueOHuk u npaktukym st CIIO / JI. A. Jloponuna [u ap.] ; nox
pen. JI. A. Jloponunoil. — 2-e uzn., nepepad. u gon. — M. : U3narensctBo FOpaiit, 2017. —
309 ¢. — (IIpodeccrnonamsaoe obOpazoBanue). — ISBN 978-5-534-04330-3. DIO [Opaiit
https://www.biblio-online.ru/book/802E2AB0-DB13-492E-8AA7-186 AABD08F79
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