AHHOTAIIUS PABOYEH ITPOT' PAMMbBI JUCIUTLIMHBI

b1.6.17 Uu¢popmaTuka

ABTOp-COCTaBHUTE/Ib: KaHAMIAaT TEXHUUECKUX HayK, 1oUeHT Beokurun A 1O.

Ko u HaumeHoOBaHMe HaNpaBJIeHUs MOATrOTOBKM, popuiis: 38.05.02 TamoxxeHHOE
neno, TaMoXeHHbIE MIATeKU U BAJIIOTHOE PETYJIMPOBAHUE

KBanupukanus (crenedb) BbIMYCKHUKA: CIIEIMATUCT TAMOXEHHOTO Jieja

®opma o0yuenus: OuHas

Heab  ocBoeHUs] JAUCHHMILUIMHBI:  CPOPMHUPOBATH  CIIOCOOHOCTh  TPHUMEHATH
nHopmarmoHHple W OuOIMorpaduueckne NaHHBIE IS PEIICHHS 3aaad MpodeccHoHaTbHOM
NESITENLHOCTH, OCYIISCTBIATh IMOUCK W aHAJIW3 HOPMATUBHO-TIPABOBBIX JIOKYMEHTOB W
MPUMEHSTH UX B IPOPECCHOHAIBHOW JACSITEITBHOCTH.

Ilnan kypca:

Tema 1.1. Undopmanust u uHpopmMannoHHble npoueccobl. CBoiicTBa HH(popMannu

Jlexuwms. Madopmanus. MapopmarmoHHbIe TPOIIECCHI

Nudopmarus, cooOmieHus, CHTHANBI, JaHHbIE. EauHUIBI 00beMa WHGOpPMAITUH.
[losiBnenue, pas3Butue M CTpyKTypa HHPopMatuku. HMHbopMmaloHHbIE MPOLECCHl: MOUCK,
XpaHeHue, mepenada, oOpaboTka wucnoibp3oBanue wuHpopmammu. IlpeacraBienue 00
nH(pOpPMAITMOHHOM OOIIIECTRE.

OO0 uctopuu pa3BUTHsI KOMIIBIOTEPHON TEXHUKHU.

Tema 1.2. KogupoBanue nanabix. CucreMbl CHUCTEHUS

Jlexuus. [IpencraBieHne JaHHBIX B KOMIIBIOTEPE

KomupoBanue mnannpix. KomupoBaHue TEKCTOBOHM, YHMCIOBOH, TpadUUecKod, BHUIECO,
3BYKOBOHM MH(popManuu B Kommbiorepe. [103UlIMOHHbIE CUCTEMBI CUMCICHUS. ApUpMETHUYECKHEe
ONEepalyry B pa3HbIX CUCTEMAX cuucieHusd. Jlornueckue nanneie u onepanuu U, NJIN, HE.

Tema 1.3. Texnnueckne ¥ NPporpaMMHbIe CPeACTBA peajiu3anuy MHGOPMALHOHHBIX
NPOLECCOB

Jlekumsa. TexHuueckue ¥ TPOTPaMMHBIE CPEACTBA pealu3alii  HWHPOPMAUOHHBIX
IIPOLIECCOB

[lonarue u ocHoBHBIE BUIBI apXuTekTypbl DBM. IIpuHuuner paboThl BEIYUCIUTEIHHOM
cucreMbl. COCTaB M Ha3HAYEHHE OCHOBHBIX JJIEMEHTOB II€PCOHAIBHOIO KOMIIBIOTEPA, HX
xapakrtepuctuku.  IlapameTpbl,  ompeaensionie  NPOU3BOAUTENBHOCTH  KOMIIBIOTEpA.
OJEKTPOHHBIE YCTPOUCTBA, IOAKIIOYaEMbIe K KOMIIBIOTEPY. IIOHATHE KOMIIBIOTEPHOH CETH.

Knaccudukanmus uw Buzmel mporpamMmHoro obecrieueHus. CHCTEMHOE MPOTpaMMHOE
obecnieuenue. OnepanuonHbsle cucteMbl. @aiinoBas CTpyKTypa ONEpPalMOHHOH CHCTEMBI.
Omnepanuu ¢ Qaitmamu. CrykeOHOE MporpaMMHOe oOecriedeHre. Buabl MPUKIAIHOTO
IIPOrPaMMHOTI0 00ECTIEYEHUSI.

Tema 2.1. IloaroroBka 10KyMeHTOB B TEKCTOBOM penaxkrope MS Word

Cemunapckue 3ausaTusi. Pabora B TekctoBoMm penaktope MS Word

MeHio ¥ maHenu MHCTpyMeHTOB. HaBuramms mo nokymeHty. [lapameTpbl cTpaHHIIbI
nokymeHnrta. IloaroroBka npemoBoro aokymeHnrta. PemaxtupoBanue Tekcra. dopmarupoBanue
cumBoJioB U ab3aueB. Komuposanue ¢opmara. dopmatupoBanue cnuckoB. dopmaTrpoBaHue
tabmut. [IpoBepka opdorpaduu u npaBonucanus. IlepeHocsr B Tekcre. Hymepanus crpanuil.
[Ipuembl BepcTku Oosbiioro nokymenta. CrtuneBoe (opmartupoBanue. Pasmensl qokymeHTa.
Cozmanne u ¢GopMaTHpOBaHHE KOJIOHTUTYIOB. [lprembl oGOpMIICHHS THTYIBLHOTO JIKCTA.
BceraBka wmumoctpanmii. Hymepanus wmroctparuii, tabmui. OpraHu3anus MOAPUCYHOYHBIX



MOJNUCeH, Ha3BaHMM TabMMIl M CCHUIOK Ha WUIIOCTPAMM W TaOJUIBl. ABTOMAaTHYeCKOe
COCTaBJICHUE OIVIABJICHMS, CIIUCKA WLIOCTpauuid, Tabmun u T. A. Cebuiku B Tekcte. Pabora co
CTPYKTypo# Goibiioro gokymenTta. Co3ganue JOKYMEHTOB Uil paboThl ¢ KiueHTamu. Pabora ¢
oobexTamu MS WordArt u MS Equation. ['unepccbuikil B TOKyMEHTE.

Tema 2.2. ABTOMATH3allUSl BHIYMCJIEHUH B JIeKTPOHHBbIX Tadamuax MS Excel

Cemunapckmue 3ansitus. Pabora B anekTponHbIx Tabmumax MS Excel

MeHi0O W maHeNM HHCTPYMEHTOB, cTpoka (opmyn. Tumbl U ¢opmarbl JaHHBIX,
IIPEJICTaBICHUE JaHHBIX B sAueiike. lcrnosnp3oBaHMe aBTO3aNOIHEHMSI, aBTOBBOJA, aBTO3aMEHBI
pu BBoje AaHHbIX. DopMaTHpoBaHKe JaHHBIX, OKpyrieHue yucen. CrnocoOsl (hopMaTHpOBaHUS
sA4yeeKk M OJIOKOB siueek Juis opopmieHus Tabmun. Beraucnenus no ¢popmynam. HcenonszoBanue
byHKIMNA B GopMynax. AOCONIOTHBIE M OTHOCHUTEIIbHBIE CCHUIKA Ha SYEUKH W OJIOKU STYeeK.
KomupoBanue ¢opmyn. Beruucnenust B psgax AaHHBIX. ABTO3allOJHEHHE, aBTOBBIYHMCICHHUE U
aBTOCyMMHpoOBaHMe. MIutmrocTpanusi psOB JaHHBIX C TMOMOIIBI0 Juarpamm. lcnonbp3oBaHue
JIOTHYECKUX KOHCTPYKIMH B BhIYMCIeHUsAX. Opranu3zanus cnuckoB. CopTpoBKa U (puiIbTpanus
cnuckoB. Vcnonb3oBaHue B ¢opMmyiax CTaTUCTHUECKUX (YHKIMH. PerieHue mpuMepoB IO
00paboTKe TabIHIl COLMATbHO-9KOHOMUYECKUX TIOKa3aTemneil.

Tema 2.3. Cpeacra MS Office nus1 opopmireHuss 10KyMeHTOB

Cemunapckoe 3ansatue. PabGora maHensMu TpapUUeCKUX HHCTPYMEHTOB B
npuioxeHusx MS Office

N3o0pakerne rpaduuecKux MPUMHTHBOB: TPSMOYTOIEHUKOB, OBAJIOB, JIMHUH, CTPETIOK,
BbIHOCOK. PaboTa ¢ Haanucsmu. PaboTta ¢ MHCTpyMEHTaMHU MaHENIW HACTPOHKU H300parkeHUs:
IIBETHOCTH, SIPKOCTH, KOHTpacTHOCTH. KagpupoBanue n300paxxeHni.

Tema 2.4. Iloaroroska npe3zenranuii ¢ nomombo MS Powerpoint

Cemunapckoe 3ansitue. Pabora 8 MS Powerpoint

MeHio u maHenu WHCTpYMEHTOB. OOpasell CiaiioB: 3aroyioBKH, (POHOBBIE TEKCTYpPHI U
pucynku. Komnosunus cnaiina. BeraBka rpaguueckux NpUMUTHBOB. Vcronb3oBaHue JIMHEEK U
Hanpapisoumx. Ilpumenenue »s¢ddexkroB aHumanumum K dsaemMeHTaMm cnaiga.  CosnaHue
MPe3eHTaIH OI0PO MyTEIIeCTBHMA.

Tema 2.5. BBenenue B 0a3pl faHHbIX B cpene MS Access

Cemunapckoe 3anatue. O padore B cpene B MS Access

OOBEKTHI pPEeNsSIMOHHON 0a3bl TAaHHBIX: TAOJIUIBI, 3aMpockl, GopMmbl, oTyeThl. Co3aHue
TabJIUIBI B pexXUMe KOHCTpYKTOopa Tabmuu. [Ipumep cBsa3piBanus tabnuu. [Ipumep cocrapneHus
3arpoca K JaHHBIM M3 CBSI3aHHBIX TaOMIuII.

Tema 3.1. JlokanbHbIe KOMIbIOTepHbIE ceTH. KoLJIeKTHUBHBII J0CTyNa K pecypcam

Jlexnusi. Opranu3anus padoThl B IOKAJIbHBIX KOMITBIOTEPHBIX CETAX

CereBble TEXHOJIOTUU 00paOOTKM AaHHBIX. KOMIOHEHTHI JIOKAJIBHBIX BBIYUCIUTEIBHBIX
ceteii. OCHOBHBIE TOIIOJIOTMM JIOKAJIBHBIX BBIUHACIUTENBHBIX ceTel. (CeTeBble MNPOTOKOJIBI.
Hcnonb3oBaHue CETEBBIX PECYPCOB.

Tema 3.2. I'nodanbHbIe ceTn. UnTepHeT. [lonck nanabix B WWW

Jlexumsi. UHTEpHET M €10 CITyKObI

KommnoneHnTsl u opraHuzanusi paboThl MIIOOAIBHOW KOMIBIOTEpHOM ceTu. Mcropus
pa3Butus cepucoB HTepHeTa. CereBbie cTannaptel MHTepHeTa. Texnonorus noucka B WWW.

Cemunapckoe 3anaTue. [Iouck B WWW

[Touck nHpOpManMu Ha cailTax, MOCBSIIEHHBIX TEMATUKE PETHOHOBEICHUS.



Tema 3.3. [lnanupoBanue Web-caiita. Co3nanue caiita cpeactsamu MS Office

Cemunapckoe 3anatue. Coznanue caita cpencrsamu MS Word

Cpenctea MS Word mns coznanust Web-ctpanuu. IlnanupoBanue caiita « BupTyanbHblid
3oomapk». Co3nanue u cs3piBanne Web-ctpanui. Co3nanue caiita 00po MyTemecTBUM.

Tema 4.1. Yrpo3sl nuHGOpManMOHHOI 0€30IIACHOCTH, CIIOCOObLI M CPEACTBA 3AIUTHI
HHpopmanuu

Jlexuwmst. TIpo6rema nHOpMAITMOHHON O€30MTaCHOCTH

Henmn wundopmanmonHoi OezomacHOCTH. J{OKTpuHA WHGOPMALMOHHOW 0E30MacHOCTH
Poccuiickoit ®enepanuu. Buael u  uctounuku yrpo3 B uHGOpManMoOHHON cdepe, ux
knaccupukamus.  Tpeboanust k  3amure  uHGopmamuu.  CrnocoObl  obecrieueHus
nH(popMamoHHo# 6e3onacHocTU. CHCTEMBI 3alllUThl HH(OPMAIUH.

Tema 4.2. 3amuTa JaHHBIX HA IEPCOHAJIBHOM KOMIIBIOTEpe

Jlexuusi. OCHOBBI KOMIIBIOTEPHOI BUPYCOJIOTHH

Knaccudukanus v npuHIMIBI pabOThl KOMIBIOTEPHBIX BUPYCOB. CHOCOOBI 3aIIUTHI OT
KOMIIBIOTEPHBIX BUPYCOB. PaboTa ¢ aHTUBUPYCHBIMU IIPOTPaAMMaMH.

CeMuHapckoe 3aHsITHE. DJIEMEHTHI KYJIbTYpbl pa0OThI C JAHHBIMU

KomnupoBanue (aitioB M manok Ha BHeIIHUE HocuTenH. [IpaBuia ucmoiab30BaHUS AT
paboThl (aitioB, pa3MelIeHHbIX Ha BHEIIHUX HOCUTEIISX.

ApXHMBHpOBaHME JaHHBIX W BOCCTAaHOBJIEHHME JAaHHBIX U3 apxuBa. Pe3epBHOE
KOMHUPOBAHNUE U BOCCTAHOBJIEHHE JIOTHUYECKUX JHCKOB.

Tema 4.3. 3amuTa JaHHBIX B KOMIIBIOTEPHBIX CETHAX

Jlexuus. 3amura HHGOPMAIIMK B KOMIBIOTEPHBIX CETIX

Knaccudpukanuss yrpo3 u cnocoboB 3amuThl HHQopManuu. CHUMMETpUYHBIE U
aCUMMETpPUYHbIE KPUOTOCUCTEMBI. 3aluTa WHQOpPMAIMM B JIOKAIBHBIX M TJIOOATBHBIX
KOMITBIOTEPHBIX CETAX. DNEeKTpoHHas udpoBas noanuck. Kinaccudukaus u npuHLIUIB pabOThI
KOMIBIOTEPHBIX BUPYCOB. CrIOCOOBI 3aIIUTHI OT KOMITBIOTEPHBIX BUPYCOB.

Tema 5.1. OCHOBBI CTPYKTYPHOI'0 IPOIPaMMHPOBAHHUSA

CemuHapckoe 3ansiTue. OCHOBBI CTPYKTYPHOTO TPOTrPAMMUPOBAHHUS

Ortanel penieHys 3a7ad Ha koMibtorepe. [lonsaTue anroputma u ero cBoiictsa. OCHOBHbBIE
MOHATHUS TporpaMMmupoBanusa. CTpyKTypHOE mporpaMMupoBaHue. biiok-cxema anropurMa.
ba3oBble aropuTMHUYECKHE CTPYKTYpHL. Bil0JKEHHBIE CTPYKTYPBI.

Tema 5.2. IIporpaMmmupoBaHue 0a30BbIX AJITOPUTMHYECKUX CTPYKTYP

CeMuHapckoe 3aHsITHE. AJITOPUTMBI U TPOrPaMMUPOBAHKE

Ilepemennsle u Maccubl. IIporpamMupoBaHre 0a30BBIX AITOPUTMUYECKH CTPYKTYP.
[IporpammupoBaHue BIIOKEHHBIX CTpYKTyp. Pemenne mnpumepoB. JKU3HEHHBIN UK
[IPOrpaMMBI.

®opMBI TEKyLIero KOHTPOJISI H POMEKYTOYHOM aTTeCTAllUM:

Texymmii koHTpoIsb - ycTHBIN onpoc (YO), TectupoBanue - TpeHaxep (T), mpaktuueckas
pabota (ITP=PTU), [Tucemennsiii onpoc (I10); nomamnee 3aganue (/13); npakTuueckas pabota
(ITP), aymutopHast koHTposibHas padota (AKP).

[IpomexyTouHas arTecTanus — YK3aMeH.

B pe3yibrate 0cBOCHHUS IMCHMILIMHBI Y CTYACHTOB J0/IKHBI ObITH C()OPMHPOBAHBI
KOMIIETEHM U

OIIK-1.1:

Ha ypOBHE 3HAHMI:



OCHOBHBIE TIOJIOKEHHUS METOAUKH MTPUMEHEHNs WH(POPMALMOHHON 1 6ubimorpaduieckoi
KYJIBTYpBI 17151 pelieHust 3a/1a4 mpodeccuoHanbHOM AeITeIbHOCTH;

Ha YPOBHE YMEHUM:

IPaMOTHO 3aIOJIHATh U OPOPMIIATH TOKYMEHTHI, MCHOJb3yeMble B IMpodeccruoHanbHON
JESTEIHOCTH.

OIIK-1.2:

Ha YPOBHE 3HAHHUI:

OCHOBHBIE MOJ0KEHUS METOJJUKU IPUMEHEHUs1 HH(GOPMAIIMOHHOM 1 Oubimorpaduyueckoit
KyJAbTYpBI JJIsl PelIeHus 3a7ad NpodecCHoHanIbHOM NeATeNbHOCTH. 3amuTa JAaHHbBIX. OCHOBBI
CTPYKTYPHOI'O IPOrpaMMHUPOBaHUS;

Ha YPOBHE YMEHUM:

IPaMOTHO 3aIOJIHATH U OPOPMIIATH TOKYMEHTHI, MCHOJb3yeMble B MpodeccruoHanbHON
JESTEILHOCTH.

NudopmalinoHHbie TEXHOIOTUH, IPOTPAMMHOE 00ECTICUeHUE, MaTepUaIbHO-TEXHUYECKast
0a3a, OIEHOYHBIE CPEACTBA, HEOOXOMMMBIE 1T OCBOCHUS AUCIUIUTMHBI aJalTUPOBAHBI IS
00yJaroIIMXCsl HHBAJUIOB U 00YYAIOIINXCS C OTPAaHUYEHHBIMU BO3MOKHOCTSIMU 37I0POBBSL.
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