[Ipunoxenne 10 OIT BO
AHHOTAIIUSI PABOYEH ITPOTPAMMBI JIJUCHUTLIAHBI

«HMHbDOpMaTHKAY

ABTOp:

K.TEXH.H, JOLEHT Kadeapsl NPUKIATHBIX
HGOPMAMOHHBIX TEXHOJIOT U Mocsaruu A.b.

Ko u HauMeHOBaHUe HATIPABJIEHUS OATOTOBKH, MPOQUIIS:
46.03.01 Ucrtopus

«Hcropus rocynapcrsa u Baactu» (Liberal Arts)

KBamndukanusa (crenenb) BLIMYCKHUKA: OaKaaaBp
®opma 00yYeHHUs1: OUHAs

Henn OCBOCHHS AUCUMILTUHBI: POPMHUPOBAHUE CIIOCOOHOCTH
HCII0JIb30BaThbCOBPEMEHHBICIU(PPOBBIETEXHOJIOTUN U 00XOUTHCS 0€3 HUX, CAMOCTOSITENILHO WU
B COBMECTHOHM JEATEJbHOCTU: (PUKCUPOBaTh MH(MOPMAIMIO 00 OKPYXKAIOLIEM MHUPE; HCKATh,
aQHAIN3UPOBATh, KPUTHYECKH  OLIEHMBATh, OTOMpaTh HMHPOpPMAIMIO; OPraHU30BbHIBAThH
uHpOpMalKIO; NepeaaBaTh HHPOPMALIUIO; TPOSKTUPOBATh OOBEKTHI M MPOLECCHI, MIaHUPOBATh
CBOM JICMCTBUS; CO3/1aBaTh, PEATM30BbIBATh U KOPPEKTUPOBATH IUIAHBI.

ILnan kypca:

Ne ni/m HaunmenoBanue rem Coaep:xanue Tem (pa3iesioB)
(pa3ueJioB)
Tema 1 | Benenue. OcHOBHbIE [Tpenmer, 3anauu 1 uenu Kypca. OCHOBHBIE MOHATHUS U UX
MIOHSATHSI U ONPEAEIICHUS ornpeneneHus: MHGpopMaTHKa U UH(OpMaTU3ALIKS.
nH(pOPMATUKHI Nudopmaruzamus odmiecTBa: 3HaueHHEe HHPOPMAIIMOHHBIX

PEBOJIOIMM, ONBIT HHPOPMATU3ALUH, TEPCIEKTUBHbBIE UIIEH,
nH(popMaloHHast KyabTypa. [IpaBoBbie acIEKThI
uHpopmaruzanuu. Posis nHPOpMaTUKU B GOPMHUPOBAHUHT
COBPEMEHHOTO CHEINATIICTA.

WHudopMannoHHbIH MOTEHIMAa 00IecTBa: HH(POPMAIIMOHHbIE
pecypcbl, HHPOPMAIIMOHHBIE TPOIYKTHI U YCIYTH, CTPYKTYpa
pBIHKA HHPOPMAIMOHHBIX MPOJIYKTOB U YCIYT.

Tema 2 | Undopmanus u WNndopmaniys: moHsTHe, BUIbI U CBOMCTBA, HHGOpMAIUI U
MH(pOPMAalOHHbIE nannble. CooOmeHus U curHaisl. Mepsl nHpOpManuy,
MIPOLIECCHI sHTponus. Equnuibl usmepenus nHdopmaiuu.

XapakTepucTuka HH()OPMAIIMOHHBIX MPOIIECCOB: COOP,
00paboTka, XpaHeHHe, HAKOIIJICHUE, KJIacCu(pUKaIus u
KOJMPOBAHUE, Iepeiaya U pacpocTpaHeHne HHHOPMAIIUH.
WudopmanroHHas TEXHOJIOTHS: TOHATHE, HA3HAYCHUE.

Tema 3 | @yHKIMOHANBHAS U Apxutektypa OBM: nonstue. [Ipunmun ¢pon Heiimana.

cTpyktypHas opranuzamnus | Knaccudpuxamus 9BM. MaructpaabHO-MOTYJIBHBIA TPUHITATI
KOMITbIOTEpA noctpoenus [IK. CoctaB, Ha3HaUECHUE U XapPAKTEPUCTUKU
OCHOBHBIX YCTPOWCTB MEPCOHATBHOI'O0 KOMIIBIOTEPA.




Ne i/

HaunmMmenoBaHue Tem
(pa3nesioB)

Conep:xanue Tem (pa3jaesioB)

[Tepudepuiinbie ycrpoiictBa I1K 1 nx XxapakTepucTUKH.
AmnmnapaTHble cpencTBa Mmynbtumenua. Kputepun Beioopa I1K
Uit toma U ouca. O3HaAKOMIIEHHUE C OCHOBHBIMU
ycrpoiictBamu [1K

Tema 4

[IporpammHuoe
obecrnieueHre KOMIbIOTEpa

[TporpamMHoOe oOecrieueHre KOMIIbIOTEPA: TOHSTHE,
Ha3zHaueHue. Knaccudukaius nporpaMMHOTo o0ecriedeHus
(ITO) TIK. Haznauenne oneparmonHoi cuctemsl (OC). Bubr
OC. MHcTpyMeHTapuu pemieHus GyHKIMOHATIBHBIX 3a/1a4.
[Tpuxnagnoe I10.

[Tonsitue daiinoBoii cuctemsl. I'paduueckuii
nojb3oBarenbckuil uaTepdeiic Windows. CrangapTHble U
ciyxe0nbie mporpammbl OC Windows. CepBucHBIC U
oOciy’KuBaroye nporpamMmsl ((aitioBsle MEHEIKEPBI,
AHTUBUPYCHI, apXUBATOPHI U Ap.). OOCIyKMBaHUE TUCKOBOU
CUCTEMBl. YHUBEPCAIbHbIC YTUIUTHbIE TAKETHI.

Tema 5

TexHonorus o6padoTku
JTOKYMEHTOB. TEeKCTOBBI#
mporeccop Word

[TonsiTHE TOKYMEHTA, CO3[JaHHE U MCIIOJIb30BAaHHE IIa0JIOHOB
JOKYMEHTOB B pa3nuyHbIX npuioxeHusx MS Office.
OcHOBHBIE BO3MOKHOCTH TEKCTOBOTO Iporeccopa Word 1o
CO3/IaHMIO IOKYMEHTOB. PaboTa ¢ Tabnuiamu, 1uarpaMmamy,
dbopmynamMu, BO3BMOXHOCTH PEIaKTUPOBAHUS U
dbopMaTupoBaHus JOKYMEHTOB, TEXHOJIOTHS BHEAPEHUS U
CBSI3BIBAHUS OOBHEKTOB. CO3IIaHI/Ie JOKYMCHTOB CJIMSAHUA,
MMCEM, KOHBEPTOB, HAKJICEK.

Tema 6

OCHOBHBIE BO3MOKHOCTH
TabJIUYHOTO Tpolieccopa
Excel

ITonsiTHe agpecanyu, CTUIEH CChUIOK, OpTraHU3auI
CTPYKTYPHUPOBAaHHBIX JJaHHBIX B pabounx kHurax Excel,
OCBOEHHUE HaBBIKOB PEIAKTUPOBAHUS U (OPMATHUPOBAHUS
TUCTOB U AaHHBIX B kHUrax Excel. CmocoOb1 06paboTku uucen
B (hopMyIniax U QYHKIMSIX; OTJAENbHbIE KATETOpUN (QYHKIUH
Excel: nata u Bpems, TEKCTOBbIE, MAaTEMAaTHUECKHUE,
CTaTHUCTUYECKUE, IOTHYECKUE, (PUHAHCOBBIE; NCIIOJIb30BAHNE
BJIOKEHHBIX (PYHKLMH; HA3HAYCHUE TOCTPOUTENS PYHKIMHA 1
IpHeMbl padoThl ¢ HUM; IOHsITHE MaccuBa B Excel. OcHOBHbIE
npueMsl paboThl ¢ MacTepoMm Juarpamm.

OcBoeHue npuemMoB GpUIbTpaLUK JaHHBIX - TPUMEHEHUE
aBTO(UIBTPA U PACHIMPEHHOTO PUIBTPA; CIIOCOOOB
M0JIBEJICHUS] UTOTOB B OJIHOYPOBHEBBIX 1 MHOT'OYPOBHEBBIX
CHHCKax; MPUEMOB I'PYNITUPOBKYU JIaHHBIX U CO3JIaHUS
CTPYKTYp; KOHCOJMUAAIMU JaHHBIX 110 KaTETOpUsIM, 1O
PacIOJI0XKEHUIO U C UCIIOJIB30BAHUEM TPEXMEPHBIX CCHUIOK.
HNHCcTpyMEHTBI yIIpaBieHHs CBOAHBIMU TaOIUIIAMH.
3nakoMmcTBO ¢ HajacTpoiikamu Excel («Ilouck pemenus»,
«AHAIIN3 TaHHBIXY).

Tema 7

OCco0EHHOCTH CO3TaHUs
0a3 nanubix B MSACCess

OcHOBBI TOCTPOEHUS 0a3 TaHHBIX, CO3/IaHUE TAOIHI] U
OpTaHW3aIys CBsA3el, BBOJ U IPOCMOTP JIAHHBIX B PEIKUME
tabmuipbl. Co3aHue 3arpocoB BEIOOPKHU JaHHBIX U 3aIIPOCOB Ha
n3meHenue B MS Access. Paspabotka popm (rnaBHOM,
OCHOBHOM M JIONOJIHUTEIBHOI), CO3/IaHKE U TIeYaTh OTYETOB.

Tema 8.

[ToaroroBka npe3eHTanui

Coznanue cnaiioB B cpeae Microsoft PowerPoint, Be16op
obmiero oopmiieHus:, 1006aBIeHUE HOBBIX CIAiI0B, U3MECHEHHE
COJICP’)KUMOTO CIIal 0B, BEIOOP pa3METKH U U3MECHEHHUE




Ne ni/m HaumenoBanue TeM Conep:xanue Tem (pa3jaesioB)
(pa3nesioB)
[[BETOBOM CXEMBbI ClIaiifIoB, co3aanue 3¢ (HeKToB aHuMaIuH,
CO3/1aHUe CIEIHATIbHBIX AP PEKTOB U CChUIOK Ha MHTEpHET,
JIEMOHCTpAIMs CIaii10B.

Tema 9. | Opranuzanus u OcCHOBHBIC HTHCTPYMEHTHI OPTaHU3alUY TUTAHUPOBAHUS U
IJIaHUPOBaHUE OPUCHOM KOHTPOJIS MOBCETHEBHON oucHOM aesTenbHocTH B MS Office
nestenpHocTH B Outlook | Outlook. Pabota ¢ kanenmapem, opranusanus coOpaHuii,

COBEILIAaHUH, KOHTPOJIb 33JJaHH, OTIPaBKa SJIEKTPOHHBIX
MOYTOBBIX COOOIICHUIA.
Tema | OcHOBBI CO3/1aHUA [ToHsiTHE TUMEPTEKCTOBOTO TOKYMEHTA, CIIOCOOBI €T0 CO3JaHHs
10. TUIEPTEKCTOBBIX cpeactBamu MS Office. OcnoBnblie 6a3oBbie 31emMenTs HTML:
nokymentos (HTML) pasmereHue, GopmMaTUpPOBaHKE, IBET, PUQT, TAOIUIIHI,
pucyHkH, HopMbI, ppeiMBbl, IBMKYIIASICSI CTPOKA H TIP.
Tema | [loaroroBka myOnukanuii | Co3ganue myOnukaiuii 1 web-caiiToB ¢ MOMOIIBIO AOJIOHOB
11 B Publisher, pa6oTa ¢ Publisher. Bo3moxxnocTr npmioxkenus Visio 1mo padbote ¢
rpadukoii B Visio rpaduyeckumu Tpadaperamu. OCHOBHbIE HHCTPYMEHTHI,
CII0COOBI MCITOIB30BaHUs, 0OCOOCHHOCTH.

@opMbl TeKYIIEr0 KOHTPOJISI U MPOMEKYTOUHOI aTTecTAlMuU:

B xome peamuzanuu aucuuiuinHbel «MHMOpMaTHKa» HCIONB3YIOTCS CIEAYIOIINE METO/IbI
TEKYIIETO KOHTPOJIS M YCTIEBAEMOCTH 00YJarOIIUXCSI:
— IpHU TPOBEJICHUM INPAKTUUECKUX 3aHATUHA: ONpPOC, KOHTPOJbHas paboTa, IUCIYT, TecT,
KOJUJIOKBUYM;
- IPU KOHTPOJIE Pe3yIbTaTOB CAMOCTOATENbHOM paboThI CTYIEHTOB: 3cce, pedepar.

HpOME)KyTO'—IHaﬂ aTrrecranms: 3ader MPOBOJUTCS C MPUMEHCHUEM CICAYIOIUX METOOB.

3amuTa KOHTpOJIbHOH padoTs! Ha [1K. 3amura BKiIIOUaeT:

BBIAIBJICHUC U ONIMCAHUC MHCTPYMECHTAPUS AJI BHIIIOJIHCHU A 3aJ1aHNUI,

pa3pa60TI<a CTPYKTYpPhI aJICOpPUTMA BBIIOJIHCHUS 3aJIaHUs,

npejcTaBiaeHue 3aganus ¢ nomoiipo UT (Ha ITK);

BbIOOpP TEXHOJIOTHI peanu3aiuy 3a1aHus;

pcamsanus MyHBTHMCHHﬁHOFO KOHTEHTA 3aJaHusl,

aHaJIn3 U NpCACTABJIICHUC PC3YJIbTATOB.
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