AHHOTAIIUA PABOYEH ITPOT' PAMMBI JTUCIIUILIUHBI

b1.b.7 UudopMmaruka

HAaumeHoeaHue OMCL;MI’IJZMHbl

Agtop: IlepexpecTroB Bagum ApHoabaoBuY

Kox u HamMeHOBaHUe HaNpaBJieHUsl MOArOTOBKM, npoduis: 27.03.02 YnpasieHue
Ka4eCTBOM, YIIpaBjeHHe Ka4yeCTBOM U HH(OPMAalMOHHO-aHAJINTHYECKHE CHCTEeMbI

KBanudukauus (cTeneHb) BLITYCKHUKA: 0aKaJaBp

dopma o0yueHuUsi: OUHAS

Ilenb ocBoeHUs IMCUMIIJIMHBI:

Y4uuThIBas MOCTOSHHBIM POCT MHGOPMAIIMOHHON KOMIIOHEHTHI B MpodeccHOHATbHOU
JeSITETPHOCTH YeJIOBeKa JI000H CIEeIMaTbHOCTH BAaXKHO, YTOOBI KaXKIBIA CTYIECHT OBIAJel
WH(OPMAIIMOHHBIMU TEXHOJIOTHSIMM KaK CPEICTBOM TOBBIIMICHUS J(PQPEKTUBHOCTH CBOEH
poQeCcCHOHATBHON NEeITETbHOCTH.

[Ipenmer «MudbopmaTtuka» - 5T0 ydeOHass IUCHUIUIMHA, H3y4arolias TEXHOJIOTHH
CO3JIaHMsI, XPAaHEHHs, BOCIPOM3BEICHUS M OOpaOOTKM MaHHBIX (MHPOpPMAIMK) CPEACTBAMHU
BBIUMCIUTENbHON TEXHUKH, a TaKKe MPUHIUMBI (YHKIMOHUPOBAHUS ITUX CPEACTB U METOAIbBI
VIIPABJICHUS HMH.

Nudopmarnka 3akiaaplBaeT OCHOBBI i TPAMOTHOM  SKCIUTyaTallud — CPEICTB
BBIUMCIUTEIbHON TEXHUKH U JaeT HEOOXOAMMBIE 3HAHHUS ISl MCIIOJIb30BAaHUS COBPEMEHHBIX
OBM npu u3ydenuu apyrux gucuumiud. MHadopmaruka oTHOCUTCS K YMCTy (pyHIaMeHTaIbHBIX
OCHOBHBIX  JUCIMIUIMH, Ha 0a3e KOTOpBIX (Qopmupyercs Bbicmiee 0Opa3oBaHUE.
OyHIAaMEHTAIbHOCTh MOJATOTOBKH CTYJAEHTOB JOCTUTAETCS H3y4YeHHEM OCHOBHBIX MPUHIIMIIOB
pa3paboOTKH  COBpEMEHHBIX HH(DOPMALMOHHBIX MPOAYKTOB M  METOJOB  HCCIEIOBaHUS
MPUKIIAIHBIX 33a/1a4 Ha DBM.

Hens pucrumubbl «HpOpMaTHKa» COCTOUT B OCBOEHMM CTY/IEHTaMU 0a30BbIX 3HAHUMN
B BOMPOCaX OCHOBHBIX TOHATUH WHGOPMATUKH, ammapaTtHoro ycrpoiictBa OBM u ux
MpOrpaMMHOTO oOecredeHus, (PYyHKIIMOHUPOBAHUS OTEPAIIMOHHBIX CHCTEM U KOMIBIOTEPHBIX
cerTei, aCIIEKTOB UH(POPMAITMOHHON 0€301acHOCTH, npHOOpeTEHUN MPAKTHKO-
OpUEHTUPOBAHHOTO YMEHHS, HEOOXOAMMOIo Uil KBaJIU(HUIMPOBAHHOIO HCIIOJIb30BaHUS
WH(OPMAIIMOHHBIX TEXHOJOTHH B MpOoQecCHOHATbHOW [EATENbHOCTH, a TakKKe OBJIaJICHUU
npueMaMyd paboThl C COBPEMEHHBIMM MaKeTaMH HPUKIATHBIX MPOrpaMM, 00€CTIeYMBAIOIINX
HIMPOKHE BO3MOKHOCTH 00pabOTKU HH(POPMAIIHH.

3ajauaMy JUCHMILTUHBI SBIISIOTCA:

e (hOpMHUPOBAaHWE Yy CTYICHTOB CUCTEMBI MOHATHH WH(POPMATHKH ¥ WH(GOPMAITHOHHBIX
TEXHOJIOTHH, TPEACTaBIEHUNH O ponu HHPOPMALMK B COBPEMEHHOM HMH(OPMAIIOHHOM
00IIIECTBE;

® IPHOOpPETEHNE HABBIKOB PA0OTHI ¢ TEXHHYSCKHMMH W TPOTPAMMHBIMH CpEICTBAMU
peanu3anyy HHGOPMALMOHHBIX MPOIIECCOB;

® OCBOECHME COBPEMEHHBIX CPEJCTB U METOJIOB 00pabOTKH UH(pOpMaLIUK;

® 03HAKOMJICHHE C METOJaMH U TEXHOJOTHUSIMU MOJIEIMPOBAHUS, aJITOPUTMHU3ALUU U
IPOrPaMMHUPOBAHUS;

® O3HAKOMJICHHE C TMPHUHIMIIAMH TOCTPOCHHUs, Ha3HaueHUs U (YHKIIMOHUPOBAHUS
KOMITBIOTEPHBIX CETEH;

e hopmupoBaHme TpeAcCTaBICHH 00 yrpo3ax 0Oe30macHOCTH HWHGOPMAIUM U Mepax,
HATPaBICHHBIX HA HEJAOMYIIEHUE UX PeaTu3alluu.

Ilnan kypca:



Pasjes 1. BBenenne B 3KOHOMUYECKYI0 HH(OPMATHKY.

Tema 1. Beenmenue. Mctopus pazsutus OBM. MubopmanroHHBIE MPOIECCH B 3KOHOMHKE.
CucTembl CUHCIICHHUS], AITOPUTMBI IIEPEBO/IA YUCETT.

Undopmarus, uHPOpPMALMOHHBIE  PECypChl, MPOAYKTHI M  YCIyrH.  PBIHOK
WH(OPMAITMOHHBIX TPOMYKTOB. BBeaeHune B nucuuiauHy. Llenb, 3amauu, npeaMer u3ydeHus U
OCHOBHOE  COJEp)KaHWE  JUCIUIUINHBI. OObexkTuBHAasE ~ HEOOXOIUMOCTb  Pa3BUTHUS
uHpopmaruzanuu. MHopManmoHHast IesSTEIBHOCTh KaKk aTpuOyT OCHOBHOHM NEATEIhHOCTH.
Cucrema undpopmanmonHoro odOmena. Mudopmauus. MupopmanuoHHBIH pecypc — OCHOBa
uH(pOpMaTH3aAIMK IKOHOMUYECKOU JesATeNbHOCTH. WH(OpManmoHHBIE TPOAYKTHI W YCIYTH,
PBIHOK MH(OPMAIIMOHHBIX MPOAYKTOB U yCayr. OcHOBHBIE MOHATHS UHPOpMATUKU. OCHOBHBIE
CHUCTEMBI CUHCIICHUSI.

Tema 2. YerpoiictBo IIDBM. Apxurtekrypa KomMnberoTepa.
LleHTpanbHBIN MPOIECCOpP, CUCTEMHBIE IIMHBI. 3alIOMUHAIONIUE YCTPOUCTBA. YCTPOWCTBA
BBOJ1a/ BBIBOJIA JIaHHBIX.

Tema 3. OnepanuonHbie cucteMbl. PaboTa ¢ (aitioBoli cucTeMoit KOMITBIOTEpA.

Onpenenenne u oOmme cBexeHUss 00 YCTPOHCTBE MEPCOHAIBHOTO KOMIIBIOTEpA.
Knaccudukanus, HasHaueHue onepaunoHHbIX cucteM. Kpartkuii 0030p ocHoBHbIX OC.
[IpeumymectBa u HemoctaTku. O030p ¢aitnoBeix cucreM. OcHoBHbIE KoMroHEHTH OC.
[Tonstue npaiiBepa, supa OC. [Topsinok 3arpy3ku OC. Knaccudukanus 3arpy3unkoB.

Tema 4. OcHOBBI 3alIUTHl UH(OPMALIMK U CBEIECHUN, COCTABIISIIOIIMX TOCYJAapCTBEHHYIO TalHYy.
AHTHBHUpYCHBIE CPECTBA.

WNndpopmanmonHas 0e30macHOCTh M €€ cocTaBistolue. MeTonbl 3auThl MHGOpMAIIH.
I'pucer cexpetnHocTu. KomnbroTepHble BUPYCHI.

Tema 5. JlokanpHble M T1JI0OanbHblE BBIYUCIUTENbHBIE ceTH. CHCTEMHOE MporpaMMHOE
o0ecrieucHue.

Ha3nauenue, cocraB M BO3MOXHOCTH  COBPEMEHHBIX  TEXHUYECKHX  CPEICTB
MH(OPMAIIMOHHBIX  TEXHOJOTUH. (OCHOBBI KOMIBIOTEPHOM KOMMYHUKauuu. [IpuHIUIBI
MOCTPOEHUS ceTel. JIOKaIbHbIE BEIUUCIUTEIBHBIC CETH: NIPEAHA3HAYEHUE, COCTAB U TOIOJIOT UL
Ceresble cinyxO0bl. UHTepHET. [IporpaMMmsl 11 paboThl B ceT VIHTEpHET, 0CHOBHBIE MPUHIIUIIBI
opraHu3aiu ¥ (QyHKUMOHMpOBaHMs. Ha3HaueHue, cocTaB U CTPYKTYypa COBPEMEHHOIO
nporpaMMHoro  obecrneuenus. CucremMHoe nporpamMmmHoe —obecrneuenue. [IpuknanHoe
nporpaMMHoe oOecrneyenue. IIporpammuoe obGecrieuenue APM  [OMKHOCTHOrO — JHIA
(cerimanucTa).

Pasnen 2. llpumeHenne 0(pMCHBIX NPUJIOKEHHU .

Tema 6. 3nakomctBo ¢ MS Word. OcHOBBI co3/1aHMsI IOKYMEHTOB B TEKCTOBOM penakrope MS
Word.
XapakTepucTHKa, Ha3HAYCHHE, OCHOBHBIE KOMIIOHEHTHI M TEKCTOBOTO peaakropa MS
Word. KomnonenTs! paboyero okHa. Hactpoiika uarepdeiica. Crioco0sl co31aHus JOKYMEHTOB.
PaGora c TekcroM, ¢opmarupoBanue Tekcta. I[IpeoOpazoBanue Tekcta. Pabora co
cnrickamu. HymepoBaHHBIE, MApDKUPOBAHHBIE CITUCKH.

Tema 7. OCHOBBI peTaKTUPOBAHUS TEKCTA, TaOJUIIbI, KOJIOHKH, HA3HAYCHUE KJIaBUIII CUMBOJIAM.

OcHoBHBIE pEXHUMBI PabOTBl ¢ TekcToM. DopMmaTupoBaHUE, PENAKTUPOBAHUE TEKCTa.
Cnoco0Ow1 co3manms Tabnuil. PucoBanue, ncrnonbp3oBanue macrepa tadmui. dopmarnpoBaHue u
penaktupoBanue Ttabmuil. Pabora ¢ sueiikamu Tabnwn. OObenuHEHWE U pa30MBKa sUYEEK.



['panuis! 1 3anuBKa sueek. Komonku. Mcnone3oBanue pa3peIBOB pasaenoB i (opMaTupOBaHUS
TekcTa. BeraBka crnienManbHbIX cUMBOJIOB. HazHaueHne crienuanbHbIX KIABHUII UL OTACIIBHBIX
CHUMBOJIOB.

Tema 8. Pabora c rpadukoit. UMnopT rpaduyeckux 0ObeKTOB.

I'papuuecknii pemakrop Word. PucoBanume o0bekToB. Mcmonb3oBaHHE WHCTPYMEHTOB
naHenu pucoBanus. PucoBanue ¢uryp. Mcnonb3oBanue 0a3bl rOTOBBIX IIa0JOHOB M OOBEKTOB.
Hmnopt rpaduuecknx 0ObEKTOB ¢ UCIOIb30BaHHUEM MacTepa UMIIOPTA.

Tema 9. PegakTop MateMarndeckux GopmyIL.
Ha3nauenue, BOSMOXXHOCTH M OCHOBHBIE 3JIEMEHTHI BCTPOSHHOTO peaakropa (OpMyIL.
[Topsiok coznanus, peaakTUupoBaHus U GOPMAaTHPOBAHUS (POPMYIL.

Tema 10. IIpoBepka opdorpaduu u cuntakcuca. [llabmonsr u crunm. [lpuemsr odhopmieHUS
TEKCTA.

[TpoBepka opdorpaduu u cuHTakcuca. Mactep madoHOB U cTuieiH. OCHOBHBIC TTPHEMBI
odopmieHus Tekcra. BeraBka konontutyinoB. Hymepanus crpanun. Co3naHue aBTOMaTHUECKOTO
OIVIaBJICHUS IOKYMCHTA.

Tema 11. 3HaKOMCTBO € peakTopoM ieKTpoHHbIX Tabmui MS Excel. BBox u penakrupoBanue
naHHbIX. OCHOBHBIE ONepaly ¢ pabOYUM JIUCTOM.

Ha3nauenne, BO3SMOXKHOCTH U OCHOBHBIE 3JIEMEHTBI PEJAKTOPa AIIEKTPOHHBIX Tadbmui MS
Excel. Ilopsmok co3gaHus W pegakTUpoBaHHs JOKyMeHTOB. Co3gaHue pabo4yMx JIMCTOB,
NepEeuMEHOBaHMEe, TlepeMenieHne. TuIbl JaHHBIX (TEKCT, YWClo, nara W jap.) Beom u
peIaKTUpOBaHUE JaHHBIX. Vcronp30BaHKe aBTO3aoONHEeHUS siueek. BBox hopmya.

Tema 12. @opmynsl u pyHKuu. OTHOCUTENBHAS U a0CcOoNIOTHAs aapecanus. Pabora ¢ TekCToM.
Pabora ¢ natoii u BpeMeHeM.

Ucnonb3oBanue MS Excel nnst mmxkeHepHbIX pacueToB. BBom u pemaktupoBanue Gopmyil.
dopMyibl ozicueTa U cyMMUpoBaHusi. OCHOBHBIE TpUEMBI paboThl ¢ TekcToM. DopMaTHpoBaHKE
U pefakTupoBaHue Tekcta. @opMyibl MPOCMOTpa U MOMCKA 3HAYEHUH.

Tema 13. Co3manue nuarpamMMm wu3oOpakeHui. PacmmpeHHble BO3MOXKHOCTH IOCTPOEHUS
nuarpamM. PabGora ¢ n300pakeHUsIMHM U pUCYHKaMHU.

Hcnonb3oBanne macrepa auarpaMM. PexxuMbl pemaktupoBaHus. V3MeHeHWe auarpamm.
PacmmpeHnHble BO3MOXKHOCTH MOCTPOEHUs [uarpaMM. BeraBka 1 MMnopt pucyHkoB. PucoBanue
BCTPOCHHBIM Ipa)UIeCKIM PETAKTOPOM.

Tema 14. Ananu3 ganueix. Padora co cnuckamMu. AHaInU3 JaHHBIX C IOMOIIBIO CBOAHBIX TAaOJIHII.

O030p ¥ TEXHONOTHS aHallM3a JaHHbIX. Vcrons3oBaHNe BHEMIHUX 0a3 qaHHBIX. OCHOBHEBIE
MOHATHUS U Ha3HaYeHHE CBOAHBIX Tabmui. Co3maHue CBOAHOM TaOMMIbI HA OCHOBE MMEIOIIMUXCS
JMaHHBIX. AHanu3 naHHbIX. [logOop mapaMeTpoB U MOUCK PEIISHUS ¢ TTOMOIIBI0 MOIYIIS TTOMCKA
pELIeHMI.

Tema 15. JlononHuTenbHble Bo3MokHOCTH EXcel. YcnoBHoe ¢opmarupoBaHue W IpoBepka
JnaHHbIX. CBSA3bIBaHUE U KOHCOJIUJAIMS TaHHBIX.

JononuurensHbie Bo3moxkHocTH MS Excel. Hcnonb3oBanne moi»30BaTeIbCKUX YUCIOBBIX
dopmaroB. Hacrtpoiika mnaneneit uHCTpymMeHTOB. JloOaBimeHune u ymajqeHHWE KOMITOHEHTOB.
Hactpoiika MeHIO U BHEIIHEro Buja paboyero okHa MpUIIOKEHUS. YCIOBHOE (popMaTHpoBaHUE.
OcHoBHble TOHATUS M Ha3HadeHue. CTpykTypupoBaHue pabouux sucToB. CBs3bIBaHHE U
KOHconuaanus faHHbix. [Ipumenenue MS Excel B nuHTepHET-pelICHUSIX.

Tema 16. 3unakomctBo ¢ CYBJl MS Access. Tlonstue pensimuoHHBIX 0a3 maHHBIX. Co3maHue
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tabmun B/l ¢ momomipio KOHCTpYKTOpa, Mactepa. BBoa u penaktiupoBanue naHHbIX. CTpyKTypa
Tabiuu. Bune! cBsaseil.

Hasnauenne u ob6macte npumenenus CYBJ] MS Access. Ilonstue pensimuoHHBIX 0a3
JnaHHbIX. OTamyue ot HepensimoHHbIX b/, [IpenmyiiecTBa u HEAOCTATKH.

Tema 17. Co3nganue Tabmui b/l ¢ momombo KOHCTPYKTOpa, MacTepa.

TexHonorust co3manus 06a3 nmanHeix B cpene CYBJ Microsoft Access. BBom
penaktupoBanue JaHHbIX. CTpykTypa Tabmuu. Buzasl cBszeiil. PazpaboTka cTpykTyphl Tabnuil u
CBS3CH MEXIYy HUMHU C OOECIEueHHEM IIeIOCTHOCTH JaHHBIX. [IpakTudeckas pabora II0
co3aaHuio 0a3 MaHHBIX B cpeae MS Access.

Tema 18. Co3nanue 3anpocoB. Mactep u KoHcTpyKkTop 3anpocos.

Coznanme 3amnpocoB Ha BBHIOOPKY M HM3MEHEHHME JaHHbIX. Vcmonb3oBaHue mactepa s
cocraBieHusi 3ampoca. Beruucnenus. Iloctpoutens BbipaskeHui. BbIOOpKa MOBTOPSIOIUXCS
3amnucei.

Tema 19. ®opmel. ABrodopmbl. Mactep u Konctpykrop Gpopm.
Pa3zpaborka u MoguduKaIys moap30BaTeIbCKUX GopM. Mcnoap30BaHNEe peXUMOB MacTepa
U KOHCTpYKTOpa noctpoeHust opm. OCHOBHBIC IIEMEHTHI yIIPABICHHUS.

Tema 20. Otuetsl. ABTOOTYETHI. KOHCTPYKTOp OTUETOB.
Pa3zpaborka u MomupuKanus Moab30BaTEIBLCKAX OTYETOB. VICIONB30BaHUE KOHCTPYKTOpA
OTUETOB. AHAJIM3a JaHHBIX U OCTpOeHHEe auarpamm. CpencTBa MaKpoIporpaMMUPOBAHUSL.

Pa3gen 3. OcHOBBI AJITOPUTMHU3ALMH M IPOTPAMMHMPOBAHHUS.

Tema 21. Mopenu pemieHns (GyHKIMOHAIbHBIX U BBIYMCIUTENIBHBIX 3ajay; aJrOpUTMU3ALNS U
IIPOrPaMMHUPOBAHHUE.

[TpoextnpoBanue anroputmoB. biok-cxema amroputma. IIporpamMHoe obecriedeHue u
TEXHOJIOTMH ITPOrPaMMHUPOBAHHS.

Tema 22. SI3BIKM TPOrPaMMHUPOBAHUSA BBICOKOTO YPOBHS; MPOrpaMMHOE OOecledeHne u
TEXHOJIOIMU TPOrpaMMUPOBAHHUS.

Coszmanne HTML-nokymenrta. Tarm HTML-s3bika. [IpoextupoBanue cTpykTypbl Web-caiira.
SI3p1x porpammupoBanng VBA. Onepatopsl VBA.

@DopMBbI TEKYLEr0 KOHTPOJISI M MPOMEKYTOYHOM aTTeCTAlMM:

B xome peanusauuu aucuurinuabel b1.5.7 Hugopmamurxa Mcnonb3yrOTCsl CIEAYIOIIHE
METO/bI TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH O0YYarOIUXCSl:
IIpu npoBeneHNM 3aHATUI CEMUHAPCKOTO THUIIA:
BBIOOPOUHBIM WM JIETY4Mi OMNPOC-KOHTPOJIb IO MPOWJIEHHOMY MaTepuaiy, BBIIOJIHEHUE
71ab0paTOPHBIX U MPAKTUIECKUX PabOT, BRICTYIUICHHE 110 TeMe pedepara.

IIPpU KOHTPOJIC PE3YJIIbTATOB CaMOCTOSTEILHOMN pa6OTBI CTYACHTOB!
HU3YUYCHHUEC BOIIPOCOB, KOTOPBLIEC HE H3JIarajucChb IIPEIoJAaBarcJieM Ha JICKOUAX W Ha
JIa60paTOpHLIX U MPAKTUYCCKUX 3aHATUAX, TOATOTOBKA pe(bepaTa.

OK3aMeH TNpOBOAUTCS B (opMe IMOJABEIEHUS WTOrOB IO pe3ylbTaraM paboThl Ha
CEMUHAPCKUX (TMPAKTUUECKUX) 3aHATHUX, HaMCaHUs pedeparoB, BBIIOIHEHUS JTa00paTOPHBIX U

NPAaKTUYECKUX pabOT U OTBETA HA 3K3aMEHAIIMOHHBINA OUJIET.

OcHoBHas JuTeparypa:
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