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DKOHOMUKA

Ipoduniab «HannoHanbHas 5KOHOMUKA U TOCYJAPCTBEHHOE PETYJINPOBAHUEY
KBamndukamnus (creneHb) BHIMYCKHUKA: OaKaaaBp

dopma o0yueHusi: OUHAsl, 3a04Has

Lesb ocBOEHUS TUCIIMTIJIMHBI:
CdopmupoBaTh KOMIETEHIIMIO B 00JIACTH COCTaBJICHHS JTOKYMEHTOB C YYETOM UX BHJA,
HaIMCaHUs JIEJIOBBIX TTUceM ¢ yueToM cutyaruu oomenus: YK OC-3, YK OC-4, OIIK-1.

Ilian kypca:

Tema 1. Oco6eHHOCTH MHUCHbMEHHON KOMMYHUKAIIUU B JIeNioBoi chepe  OcoOeHHOCTH
NMCBMEHHOU pedu. MHTepHalMOHaIbHbIE CBOMCTBA MMCBbMEHHOM A€JI0BOrO nucbma. JKanposoe
pa3Hoo0Opasue MUCbMEHHOU IEN0BOM peur (TUIBI U BUABI JOKYMEHTOB)

Tema 2. TpeboBaHuUs K S3bIKY U CTHITIO TUCBMEHHOM JCIIOBOM pedun S3BIK W CTUIB
JOKYMEHTOB. YHH(UKAIuUs OeNOBOM NHCbMEHHON peun.  [IpaBomucanue MpOU3BOAHBIX
npeIoroB. YHUPUKAIKS COKpanieHui. PeueBoil 3THKeT B MMCEMEHHOM JICIOBOM peun

Tema 3. CoctaBnenue u 0OpMIICHHE JEIOBBIX TUCEM Buner JIEJIOBBIX MUCEM.
CrpykTypa [OelmoBOro THChbMa (PEKBU3UTHI, KOMIIO3WIMS ¥ TpaBWwia pyOpHKalum).
NudopMalinoHHO-CIpaBOYHbIE  MHCbMa  (MHUCHMO-TIPOCKOa, WH(GOPMALMOHHOE  MHCHMO,
COINPOBOIUTENILHOE MUCHMO, MMCbMO-COOOIIEHUE, TUCEMO-TIOATBEPKACHUE U JIP.)

(I)OprI TEKYIIECro KOHTPOJISA U l'lpOMe)KyTO'—IHOﬁ aTTeCTallum:

Kon HaumenoBanue Kon »rana HaumenoBanue srana
KOMIIETEHIINH KOMIIETEHIINU OCBOCHUS OCBOEHUS KOMIIETEHIINH
KOMIIETEHIIMH
YK OC-3 CrocobHOCTB BecTH ce0s B YK OC-3.2.1 | CnocobeH ynpaBisiTh
COOTBETCTBUU C TPEOOBaHUSIMU Oram 2 KOMAaHIHOHU
POJIEBOI MO3ULINU B JeSITEIbHOCTHIO
KOMaHIHOU paboTe
YK OC-4 CnocoOHOCTh OCYIIECTBISTh YK OC-4.2.2 | CnocoOHOCTh MPOBECTH
JIEJIOBYI0 KOMMYHUKALIUIO B Oramn 2 JIETIOBYIO BCTpEUy
YCTHOM ¥ MUChbMEHHOM (hopmax (myOnmaHOe
Ha TOCYJJapCTBEHHOM(BIX) U BBICTYIUJICHHE) Ha
WHOCTPAHHOM(BIX ) sI3bIKe(axX) WHOCTPAHHOM SI3BIKE
OIIK-1 CriocoOHOCTh pemaTh OIIK-1.1 CrnocoGHOCTh
CTaHJapTHBIC 3a]a4H IUTAHUPOBATh U
npodecCHOHATBLHON IPOBOJUTH JICIIOBYIO
JESITEIbHOCTH Ha OCHOBE BCTpeuy (ImyOIudHoe
WH(POPMALIMOHHON 1 BBICTYTIJICHHE)
oubnunorpaduueckoit
KYJIbTYPBI C IPUMEHEHUEM
nH(pOpPMaIMOHHO-
KOMMYHHKAITHOHHBIX




TEXHOJIOTHI U C yYETOM
OCHOBHBIX TpeOOBaHUI
nH(OpMaAITMOHHOM
0e3omacHOCTH

Pesynprar  ¢dopMupoBaHHS ~ KOMIIETEHIIMM HA ypOBHE JaHHOW  JTUCITUILIAHBI
obecrieunBaeTcs MyTeM (POPMUPOBAHUS Y OOYHAFOIITUXCSI:

3HaHue:

- BUJIOB JIOKYMEHTOB U JI€JIOBBIX MTHUCEM;

- TEKCTOBBIX U SI3BIKOBBIX HOPM O(UIIMATHHO-ACIOBOTO CTHIISL M ONPEACICHHBIX BHUIOB
JTOKYMEHTOB.

YmMmenue:

- COCTaBJISTh JOKYMEHTHI C yUE€TOM UX BUJIA, TEKCTOBBIX U SA3BIKOBBIX OCOOCHHOCTEH;

- paboTaTh ¢ JOKyMEHTaMH.

Bnanenue:

- HaBBIKAMHU COCTABIICHUS JOKYMEHTOB C YUETOM MX BU/A;

- HaBbIKaMU HaIKMCAHUS JIEJIOBOTO MMChMa C YYETOM CUTYalluy OOLICHHUS.
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