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IL1an Kypca

Tema 1.1. Uudopmanus u uHpopmannonnsie npoueccbl. CBoiicTBa HH(pOpManuu

Jlexuwms. Madopmanus. MapopMarimoHHbIE MPOIIECCHI

WNudopmarusi, cooOIICHUS, CHTHAIBI, JaHHbIE. EauHUIBI o0beMa WHGOpPMAITUH.
[losiBnenue, pa3Butue M CTpPyKTypa HHPopMmatuku. HMHbopMalmoHHbIE MPOLECCHl: IMOMCK,
XpaHeHue, mepenada, oOpaboTka wucnoibp3oBanue wuHpopmammu. IlpeacraBienue 00
nH(pOpPMAITMOHHOM OOIIIECTRE.

OO0 uctopuu pa3BUTHUS KOMITBIOTEPHON TEXHUKH.

Tema 1.2. KogupoBanue g1anHbix. CUCTEMbI CHUCTEHUS

Jlexuus. IlpencraBneHue JaHHBIX B KOMIIBIOTEPE

KomupoBanue pannbix. KomupoBaHuWe TEKCTOBOW, YHCIIOBOW, TrpaduyuecKkoii, BUIECO,
3BYKOBOHM MH(opManuu B Kommbiorepe. [103UlMOHHbIE CUCTEMBI CUMCICHUS. ApUpMETHUYECKHEe
ONEpalyry B pa3HbIX CUCTEMAX cuucieHusd. Jlornueckue nanueie u onepanuu U, NJIN, HE.

Tema 1.3. Texnnyeckne u NMporpaMMHbIe CpPeICTBa peajJM3alui HH(POPMALMOHHBIX
NPOLECCOB

Jlekims. TexHudeckne M MPOrpaMMHBIE CPEACTBAa pealu3aluud  HH()OPMAIIMOHHBIX
IIPOLIECCOB

[Tonsatne u OCHOBHBIE BUABI apXuTeKTypbl DBM. I[lpuHiunsl paGoTsl BEIYUCIUTEIHHON
cucreMbl. COCTaB M Ha3HAYEHHE OCHOBHBIX JJIEMEHTOB II€PCOHAIBHOIO KOMIIBIOTEPA, HX
xapakrtepuctuku.  [lapameTpbl,  ompepensioniie  NPOM3BOAUTENBHOCTH  KOMIIBIOTEpA.
DJEKTPOHHBIE YCTPOUCTBA, IOAKIIOYaEMbIe K KOMIIBIOTEPY. I[0HATHE KOMIIBIOTEPHOM CETH.

Knaccudukamust uw Buabl mporpamMMmHOro obOecmnedeHus. CHCTEMHOE NPOrpaMMHOE
obecnieuenue. OnepanuonHbsle cucteMbl. aiinoBas CTpyKTypa OINEpPalMOHHOM CHCTEMBI.
Omnepanuu ¢ Qaitmamu. CryxkeOHOE MporpaMMHOe oOecreueHne. Buapl MPUKIAIHOTO
IIPOrPaMMHOI0 00ECTIEYEHU .

Tema 2.1. IloaroroBka 10KyMeHTOB B TEKCTOBOM penakrope MS Word

CemuHapckue 3anaTus. Pabora B TekctoBoMm pegaktope MS Word

Menio u maHenu uHCTpyMeHTOB. HaBuramus mo nokymenty. [lapameTpbl cTpaHUIbI
nokymeHnrta. IloaroroBka nemoBoro gokymeHnrta. PemaxtupoBanue Tekcra. dopmarupoBanue
cumBoJioB U ab3aueB. Komuposanue ¢opmara. dopmatupoBanue cnuckoB. dopmaTrpoBaHue
tabmut. [IpoBepka opdorpaduu u npaBonucanus. IlepeHocsr B Tekcre. Hymepanus crpanuir.



[Tpuemsl BepcTku Oonblioro jaokymeHTa. CtuieBoe (opmaTupoBanue. Paznensl JOKyMeHTa.
Co3manme u (QOpMaTHPOBAHUE KOJIOHTHUTYIOB. Ilpuembl OQOpPMIICHHS THUTYJIHHOTO JIHCTA.
BeraBka mimoctpanuii. Hymepanus wunoctpanmid, tabmun. OpraHuzanus MOAPHCYHOUHBIX
MOJNHCEH, Ha3BaHWK TaOJMMII M CCBUIOK HAa WUTIOCTPAllMM W TaOJMIBI. ABTOMAaTHYECKOE
COCTaBJICHUE OIVIABJICHMs, CIIUCKa WIUTIOCTpanuid, Tabmui u T. A. Cebuiku B Tekcte. Pabora co
CTPYKTypoii 60b1Ioro qokyMeHTa. Co3aHue JOKYMEHTOB Juis paOoThl ¢ kiueHTamu. Pabota ¢
oobexktamu MS WordArt u MS Equation. ['unepcchliky B TOKyMEHTE.

Tema 2.2. ABTOMaTH3aUMsl BHIYMCJICHUH B 2J1eKTPOHHBIX Tabmuax MS Excel

Cemunapckue 3anaTus. Paborta B anekrponnsix Tabmunax MS Excel

MeHIO W mMaHenM WHCTPYMEHTOB, CTpoka ¢GopMyn. Tumbl U Qopmarhl IaHHBIX,
MIPE/ICTaBIICHUE JAHHBIX B sUeiike. Vcronb3oBaHue aBTO3aIlOJIHEHMSI, aBTOBBOJIA, aBTO3aMEHBI
npu BBoje AaHHBIX. DopMaTHpoBaHKE JaHHBIX, OKpyrieHne yucen. CrnocoOsl (hopMaTHpOBaHUS
s;YeeK M OJIOKOB stueek yisi oopmieHust Tadnui. Beraucnenus nmo gopmynam. Mcmonb3oBaHue
byuknmii B Gopmynax. AOGCOTIOTHBIE U OTHOCHTEIbHBIE CCHUIKM Ha SYCHKU U OJOKH sYeeK.
KonupoBanne dopmyn. BerauciaeHust B psiigax JaHHBIX. ABTO3alOIHEHHE, aBTOBBIUYMCICHUE U
aBToCyMMHUpoBaHue. WirocTpanusi pAIoB JaHHBIX C IMOMOIIBIO auarpamm. Mcnonb3oBanue
JIOTUYECKUX KOHCTPYKIHI B BerunciaeHusx. Opranuzamnus cnuckoB. COPTUPOBKA U (PHIIBTpaIus
cnuckoB. Vcmonp3oBanue B GopMyTax CTaTUCTHYECKUX (YHKIMH. PernieHue mpuMepoB IO
00paboTKe TaOIHI] CONMATEHO-DKOHOMUYECKHUX TTOKa3aTesei.

Tema 2.3. Cpencra MS Office 11 opopmiieHnsi JOKYMEHTOB

Cemunapckoe 3aHaTHe. Pabota manensMu rpaguyeckux MHCTPYMEHTOB B MPHIIOKEHUAX
MS Office

N3o0pakenne rpaduueckux NPUMHUTHBOB: MPSIMOYTOJIbHUKOB, OBAJIOB, JIMHHM, CTPEJIOK,
BbIHOCOK. Pabota ¢ Haanucsamu. PaGoTa ¢ MHCTpyMEHTaMU MaHETU HACTPOWKH HM300pa)KeHHS:
LBETHOCTH, SIPKOCTH, KOHTpAacTHOCTH. KagpupoBanue n3o0paxeHni.

Tema 2.4. IloaroroBka npesenranuii ¢ nomombo MS Powerpoint

Cemunapckoe 3ansaTue. Pabora B MS Powerpoint

MeHto 1 maHenu MHCTpyMeHTOB. OOpasell cllaiiioB: 3aroioBKH, (DOHOBBIE TEKCTYpHI U
pucynku. Komnosunus cnaiiga. BeraBka rpaduueckux npuMHUTUBOB. Vcronb3oBaHue JIMHEEK U
HanpaBisitoux. I[lpumenenune »s¢d¢dexkroB aHuManuu K dneMeHTaM chaiina. CoszmgaHue
MPE3eHTAINK O0pO My TEIIeCTBHI.

Tema 2.5. BBenenue B 6a3bl 1aHHBIX B cpeae MS Access

Cemunapckoe 3ansitue. O padore B cpeae B MS Access

OOBeKThl pesIIMOHHON 0a3bl JAaHHBIX: TaONUIBI, 3ampockl, (popmbl, oTueTsl. Co3naHue
TabJIMIBI B pexXUMe KOHCTpyKTopa Tabmuu. [Ipumep cBsa3piBanus tabnui. [Ipumep cocraBneHus
3arpoca K JaHHBIM M3 CBSI3aHHBIX TaOMIuII.

Tema 3.1. JlokaabHble KOMIBbIOTepHbIe ceTH. KoIeKTHBHBIIN J0CTyNna K pecypcam

Jlexuus. Opranu3zanus paboThl B JOKAJIbHBIX KOMITBIOTEPHBIX CETAX

CereBble TEXHOJIOTUH 00pabOTKH JaHHBIX. KOMITIOHEHTHI JIOKQJIBHBIX BBIYUCIMTENBHBIX
ceteii. OCHOBHBIE TOIIOJIOTMM JIOKAJIBHBIX BBIUACIUTENBHBIX ceTel. (CeTeBble MNPOTOKOJIBI.
Hcnonb3oBaHue CETEBBIX PECYPCOB.

Tema 3.2. I'no6anbubie ceTu. UnTepHeT. [lonck nanabix B WWW

Jlexuus. IHTEpHET U ero ciry:k0bl

KoMnoneHTsl M opranuzamust pa®oTbl IoOaqbHOW KoMIblOTepHOH cetu. Mctopus
pa3Butus cepBucoB MHTepHeTa. CereBble cTanaapTel MHTEepHEeTa. Texnonorus moucka B WWW.

Cemunapckoe 3ansaTue. [louck B WWW

[Touck nHpoOpMaK Ha cailTaX, HOCBSIIEHHBIX TEMATUKE PETUOHOBEICHHUS.



Tema 3.3. [lnanupoBanue Web-caiita. Co3nanue caiita cpeactsamu MS Office

Cemunapckoe 3ansitue. Co3nanue caiita cpencrtsamu MS Word

Cpencrtea MS Word ans co3nanuss Web-ctpanuu. IlnanupoBanue caifta «BupTyanbHblit
3oomnapk». Co3nanue u csi3biBanne Web-ctpanui. Co3nanue caifta 61opo myTenecTBHi.

Tema 4.1. Yrpo3sl nuHGopMaNMOHHOI 0€30MACHOCTH, CMIOCOOBI M CPEACTBA 3AIUTHI
HHpopManuu

Jlexums. TIpo6mema nHOpMAITMOHHON O€30ITaCHOCTH

Ilenn wuHpOpManmonHoi OGe3onacHocTH. JlokTpuHa wHH(pOpMaANMOHHON 0e30macHOCTH
Poccuiickoit ®enepanuu. Buael u  uctounuku yrpo3 B uHGOpManMoHHON cdepe, ux
knaccupukamus.  Tpeboanust k  3amure  uHGopmamuu.  CrnocoObl  obecrieueHus
nH(popMamoHHo# 6e3onacHocTU. CHCTEMBI 3alllUThl HH(OPMAIUH.

Tema 4.2. 3amuTa JaHHBIX HA IEPCOHATBHOM KOMIIbIOTEpeE

Jlexuus. OCHOBBI KOMIIBIOTEPHOM BUPYCOJIOTHH

Knaccudukanus 1 npuHUOUIBEl pabOThl KOMIBIOTEPHBIX BHUPYCOB. CrocOOBI 3alUTHI OT
KOMIIBIOTEPHBIX BUPYCOB. PaboTa ¢ aHTUBHUPYCHBIMU IIPOTpaMMaMHU.

CemuHapckoe 3aHsiTHE. DJIEMEHTHI KyJIbTypbl paOOThI C JAHHBIMU

KomupoBanue ¢aiiioB u mamnok Ha BHeHIHME HocuTenu. IIpaBuia mcmonb3oBaHHS IS
paboThl (aitioB, pa3MelIeHHbIX Ha BHEIIHUX HOCUTEIISX.

ApXMBHpPOBaHME JAHHBIX U BOCCTAHOBJICHUE JJAHHBIX U3 apXxuBa. Pe3epBHOE KONMpPOBAaHUE
1 BOCCTAaHOBJICHHE JIOTHYECKUX JTUCKOB.

Tema 4.3. 3amuTa JaHHBIX B KOMIIBIOTEPHBIX CETHAX

Jlexnus. 3ammra HHPOPMAIIMH B KOMIIBIOTEPHBIX CETIX

Knaccudpukanus yrpo3 u cnocob6oB 3amutbl  HHGoOpManud. CUMMETpUYHBIE H
aCUMMETpPUYHbIE KPUOTOCUCTEMBI. 3aluTa WHQOpPMAIMM B JIOKAIBHBIX M TJIOOATBHBIX
KOMITBIOTEPHBIX CETAX. DNEeKTpoHHas udpoBas noanuck. Kinaccudukaus u npuHLIUIB pabOThI
KOMIBIOTEPHBIX BUPYCOB. CrIOCOOBI 3aIIUTHI OT KOMITBIOTEPHBIX BUPYCOB.

Tema 5.1. OCHOBBI CTPYKTYPHOI'0 IPOrpaMMHPOBAHUS

Cemunapckoe 3ansaTe. OCHOBBI CTPYKTYpHOT'O TPOIrPaMMUPOBAHHUS

Oranbl pemeHns 3aaad Ha koMibroTepe. [lonsaTne anropurma u ero csoricrsa. OCHOBHBIE
MOHATHUS TporpaMMupoBaHus. CTpyKTypHOE IIpOrpaMMHUpOBaHHE. bilok-cxema anropurMa.
bazoBble anroputMuyeckue CTpyKTyphl. BiioskeHHBIE CTPYKTYPBHI.

Tema 5.2. IIporpammupoBanne 6a30BbIX AJITOPUTMHYECKUX CTPYKTYP

CemuHapckoe 3aHsTHE. AITOPUTMBI U IPOIrPaMMHUPOBaHUE

[lepemennble U MaccuBbl. [IporpammupoBaHue 0a30BBIX aNTOPUTMUYECKU CTPYKTYP.
IIporpaMMupoBaHne BIIOKEHHBIX CTPyKTyp. Pemenne npumepoB. JKu3HEHHBIM UK
MIPOrPaMMBI.

@®opMBI TeKYLIEro KOHTPOJISI ¥ MPOMEKYTOYHOH aTTeCTAIUNU:

- TpY TIPOBEACHWHU 3aHATHUH JIEKIIMOHHOTO THIIA: ONPOC (TECTHPOBAaHUE W JOMAIIHSS
paboTa)

- TIPH TIPOBEICHUH MTPAKTUIECKHUX 3aHATHIA: ONIPOC, TECTUPOBAHHUE, KOHTPOJIbHAS padoTa.

- IPY KOHTPOJIE PE3YIILTaTOB CAMOCTOSTEIBHON paOOThI: TECTUPOBAHUE

@opMblI POMEKYTOUYHOI aTTecTalMuU: 3a4eT (KOMIBIOTEPHOE TECTUPOBAHNUE)
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