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KBamunpukanus (cTenensb) BHINYCKHUKA: CIICHUAIACT TAMOXKEHHOTO JIeNa

®opma 00yueHHsI: OUHAS

eanb ocBoeHHs TUCHUILIMHBI:

CnocoGHOCTh  pemiath  CTaHAApPTHbIE  3aJadd  NPO(ECCHOHANBHOM  JEATEIIBHOCTH HA  OCHOBE
MH(POPMALIMOHHOM KYJIbTYpBI C IPUMEHEHHEM HH()OPMAIIMOHHO- KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA

Iliian kypca:
Tema 1.1. Undpopmanusa u nagpopmManuoHHbIe npoueccbl. CoiicTBa uHGopManumn
Jlexums. Uadopmanus. UabopmMamoHHbIE TPOLIECCH

Nndopmanus, cooOuieHus, CUTHaIbI, JaHHble. EnuHunel ob0bema HHPOpPMAIUH.
[osiBnenue, pa3BuTHe U CTPyKTypa HHPOpMaTuKu. VH(POpMAIMOHHBIE TPOIECCHI: TOUCK,
XpaHeHue, Imepenadya, oOpaboTka wucnonb3oBanue wuHbopMmanuu. [IpencraBienue 00
WH(POPMAIIMOHHOM 00IIIeCTBE.

O06 ucropuu pa3BUTUSI KOMIIBIOTEPHOIN TEXHUKHU.

Tema 1.2. KonnpoBanue nanubiX. CucTEeMBbI CUMCJIEHUS
Jlexuws. [IpencraBnenue JaHHBIX B KOMITBIOTEPE
KomupoBanue nanapix. KomupoBaHue TEKCTOBOH, YHCIOBOM, T'paduyecKoil, BHICO,
3ByKOBOM wMHpOpMaMu B  KoMIbioTepe. [lO3MIIMOHHBIE CHCTEMBI  CUMCIICHUS.
ApudmeTnueckre omepalud B pa3HBIX CUCTeMax cuucieHus. Jlormdyeckue maHHBIE U
onepauuu 1, NJIN, HE.

Tema 1.3. Texuuueckue u NporpaMMHbIe CpeICTBA peajin3anuy HHGOPMALMOHHBIX POLIECCOB
Jlexuus. TexHuueckue v MporpaMMHbIE CPEICTBA pealn3alui HHPOPMAIIMOHHBIX ITPOLECCOB

[TonsitTue n ocHOBHbIE BUIBI apXuTekTypbl DBM. IlpuHuunel paboThl BBIUUCIUTEIBHON
cuctembl. COCTaB M Ha3HAUYEHUE OCHOBHBIX 3JIEMEHTOB IEPCOHAIBHOTO KOMIIBIOTEPA, UX
xapakTepucTuku. [lapamerpel, omnpenenstomue MNPOU3BOIUTEIBHOCTh KOMIIBIOTEDA.
ONEKTPOHHBIE YCTPOWCTBA, MOJKIIOYaeMble K KoMIbloTepy. lIoHATHE KOMIBIOTEPHOM
CeTH.

Knaccugpukamus u BuAbsl mnporpamMmmHoro ootecnedeHus. CUCTEMHOE HPOrpaMMHOE
obecnieuenue. OnepalrioHHble cucTeMbl. DailyioBasi CTPYKTypa ONEpaniMOHHON CHUCTEMBI.
Omnepanu ¢ daitnamu. CryxkeOHoe mnporpamMMHoe obecneueHue. Buibl mpukiagHoro
MIPOrpaMMHOTO 00eCTIeUeHHS.

Tema 2.1. IloagroroBka 10KyMeHTOB B TeKCTOBOM penakrope MS Word

Cemunapckue 3ansatus. Pabora B TekcroBoM pempaktope MS Word
MeHo u maHenu HWHCTpyMeHTOB. HaBuranums mno noxkymenty. [lapamerpel cTpaHUIBI
nokymeHTa. [ToaroroBka nenoBoro qokymenta. PenaktupoBanue tekcra. @opmatupoBaHue
cuMBOJIOB W abzameB. KommpoBanume  Qopmara. @DopMaTtupoBaHHE  CIHICKOB.
dopmarupoBanue Tabnui. [IpoBepka opdorpaduu u npaBonucanus. [lepeHock B TekcTe.
Hymeparmuss  crpanun.  [lpuwemsl  BepcTku  Oombimoro  jgokymeHTta.  CrtumneBoe
¢dopmatupoBanue. Paznenst noxkymenta. Co3nanue U (OpMaTUpPOBAHHE KOJIOHTHUTYIIOB.
[Ipuembl odopmieHuss TUTYIBHOTO JuCTa. BceraBka wmoctpanuii.  Hywmeparnus
WUTFOCTpanuii, tabmum. OpraHu3aius TOIPUCYHOUYHBIX TOJMUCEH, Ha3BaHWM TaOJUIl U



CCBUIOK Ha WJUTIOCTPAIlUU M TAOJIHUIIBI. ABTOMAaTHYECKOE COCTABJICHHE OTJIABJICHHUS, CITHCKA
wuoctpanuii, tabmuiy u T. A. Ccbuiku B Tekcre. PaboTa co CTPYKTypoil OONBIIOTro
nokymeHTa. Co3faHue JOKYMEHTOB JJisi paboThl ¢ KiueHTamu. Pabora ¢ oObekTtamu MS
WordArt u MS Equation. ['unepcchliku B TOKyMEHTE.

Tema 2.2. ABTOMaTH3a11Us1 BBIYMCJIEHUI B 2JIeKTPOHHBIX Tabaunax MS Excel
Cemunapckue 3ausiTusi. Pabora B anexktpoHHbsix Tabaunax MS Excel

MeHiO W TaHeNd WHCTPYMEHTOB, CTpoka ¢opmyna. Tumel u ¢opmarbl JaHHBIX,
Ipe/CTaBICHUE JaHHBIX B suelike. lcmonb3oBaHWe aBTO3alOJIHEHMs, AaBTOBBOJA,
aBTO3aMEHBI IPU BBOJIC AaHHBIX. DopMaTupoBaHUe JaHHBIX, OKpyriieHHe yucen. Croco0s
dbopmaTupoBaHusl sueeKk U OJOKOB siueek st odopmiieHus Tabnuu. Berauciaenus mo
dopmynam. Hcmonp3oBanue (yHkuuid B ¢dopmynax. AOCOTIOTHBIE U OTHOCHTEILHBIC
CCBUJIKU Ha sueiiku u 6noku sueek. Konuposanue popmyin. Beruncienus B psgax 1aHHBIX.
ABTO3aroNHeHNe, aBTOBBIUMCIIEHUE U aBTOCyMMHUpOBaHue. MimocTpanus psiioB JTaHHBIX
C TmoMomIbl0 AuarpamMMm. Mcronb3oBaHHe JOTHYECKUX KOHCTPYKLIMHA B BBIYHCIICHUSX.
Opranmzanus crnuckoB. CopTupoBka u  (GuiIbTpauus cnuckoB. lcmomnb3oBanue B
dopmynax craTucTHueckux ¢yHKIuH. Pernenne npumepoB Mo o00paboTke TabiIuUIl
COLMAIbEHO-9KOHOMHYECKUX MTOKAa3aTeIeH.

Tema 2.3. CpencrBa MS Office nj1s1 opopMiIeHUsI JOKYMEHTOB
Cemunapckoe 3ansatue. Pabota nanensiMu rpauyeckux MHCTPYMEHTOB B MPHIIOKEHHUSIX MS
Office
N3o0paxenne rpaduyeckux MPUMUTHBOB: MPSIMOYTOJBHUKOB, OBAJIOB, JIMHUH, CTPEIIOK,
BBIHOCOK. PabGora ¢ Hagmucsmu. Pabora ¢ WHCTpyMEHTaMH TaHENH HACTPOUKH
M300paKeHHsI: IBETHOCTH, IPKOCTH, KOHTpacTHOCTU. KagpupoBanue n3o0paxeHuii.

Tema 2.4. IlogroroBka npe3enranuii ¢ momombio MS Powerpoint
Cemunapckoe 3ansaTue. Pabora B MS Powerpoint
MeHio u maHenu WHCTpyMeHTOB. OOpaszel] ciaiifioB: 3arojloBKH, (POHOBBIE TEKCTYphl U
pucynku. Komnosunus cnaiina. BeraBka rpaduueckux npumMuTHBOB. lcnonb3oBaHue
auHeeK M HampaBisoouwmx. [IpuMenenue 3¢dexkToB aHuManuum K 3J1€MeHTaM craiina.
Coznanue npe3zeHTanuu Opo MyTelecTBUH.
Tema 2.5. BBenenune B 0a3bl JaHHBIX B cpeae MS Access
Cemunapckoe 3ansatue. O padore B cpene B MS Access
OOBeKThl pensMOHHON 0a3bl JaHHBIX: TAOMUIBI, 3ampockl, GopMel, oTdeThl. Co3naHue
TaOJIMLBl B peXuMe KOHCTpykTopa Tabmuu. [lpumep cBs3biBanus Ttabnuu. Ilpumep
COCTaBJICHUS 3aMpoca K JaHHBIM U3 CBSI3aHHBIX TaOJIHII.

Tema 3.1. JlokaabHbIe KOMIbIOTEPHBIE ceTH. Ko/lIeKTHBHBIN J0CTyna K pecypcam
Jlexuus. Opranusanus paboThl B JOKAJIbHBIX KOMIBIOTEPHBIX CETAX
CereBble TEXHOJIOTUH OOPAaOOTKM JaHHBIX. KOMIOHEHTH! JIOKAJIbHBIX BBIYMCIMTEIBHBIX
ceteli. OCHOBHBIE TOITOJIOTHH JIOKAJIILHBIX BBEIMUCIUTENBHEIX ceTel. CeTeBble IMIPOTOKOJIBI.
Hcnonbp30BaHNE CETEBBIX PECYPCOB.

Tema 3.2. 'nodanbubie cetn. UaTepHeT. Ilonck nanusix B WWW
Jlexuwmsi. IHTepHET 1 €ro CiyKObI
KomnoHeHTsI 1 opranuzaius paboTsl II100aIbHOW KOMIIBIOTEPHOM ceTu. MicTopust pa3BUTHS
cepucoB luTepHera. CereBble ctannaptel MHTEpHETA. TexHomorus noncka B WWW.
Cemunapckoe 3ansaTue. [louck B WWW
[Touck nHpOpMaIK Ha caiiTaX, MOCBSILIEHHBIX TEMATUKE PETHOHOBEICHUSI.

Tema 3.3. [lnanupoBanne Web-caiita. Co3nanmne caiita cpeacrsamu MS Office
Cemunapckoe 3anatue. Coznanue caita cpeacrsamu MS Word
CpenctBa MS Word nnsa coznanuss Web-crpanun. [InanupoBanue caiita « BupTyanbHbli
3oomnapky». Co3ganue u cBsizpiBanne Web-ctpanuil. Co3nanue caiita Or0po MyTeIecTBHiA.



Tema 4.1. ¥Yrpo3sl uHGOPMAUMOHHOH 0€30IACHOCTH, CHOCOOBLI M CpPeACTBA 3aIUTHI
uHpopmannu
Jlexuwms. [IpoGiiema nHpOpMaMOHHOM 6€30TaCHOCTH
Lenmn wunOpmManmonHoi Oe3onmacHocTH. JlokTpuHa HH(POpPMAIMOHHONW O6€30macHOCTH
Poccuiickoit ®denepanun. Bugbl 1 MCTOYHUKH yrpo3 B HHGOPMAIMOHHOW cdepe, uX
knaccupukanus. TpeboBanuss k 3amure uHpopmamuu. CrocoObl  obecredeHus
nH(popMalMoOHHON 6e3omacHocTU. CHCTEMBI 3alUThl HH(OPMAaLIKK.
Tema 4.2. 3amuTa JaHHBIX HA NEPCOHATBHOM KOMIIbIOTEpe
Jlexnusa. OCHOBBI KOMITBIOTEPHOW BUPYCOJIOTHHI
Knaccudukanus u npuHIMIB pabOThl KOMIBIOTEPHBIX BUPYCOB. CIOCOOBI 3alIUTHI OT
KOMIIBIOTEPHBIX BUPYCcOB. PaboTa ¢ aHTUBUPYCHBIMH MPOTPaMMaMH.
CemuHapckoe 3aHsITHe. DIEMEHTHI KyJIBTYpbl pa0OTHI C TaHHBIMU
Konuposanue QaiiioB v mamok Ha BHelmHHE Hocutenu. [IpaBumia Hcmonb3oBaHUS IS
paboThI (haiinoB, pa3MeIIeHHBIX Ha BHEITHUX HOCUTEIISX.
ApXHUBHpOBaHHNE JAHHBIX U BOCCTAHOBJICHHE TAHHBIX U3 apxuBa. Pe3epBHOE KOMMpOBaHUE
¥ BOCCTAHOBJICHUE JIOTHUECKUX JICKOB.

Tema 4.3. 3ammTa JaHHBIX B KOMIILIOTEPHBIX CeTAX
Jlexuus. 3amura HHGOPMAIMU B KOMIIBIOTEPHBIX CETIX
Knaccupukanuss yrpo3 u  cmocob6oB  3amuthl  uMHGOpManuu. CHMMETpUYHBIE H
aCUMMETpPUYHbIE KPUITOCHCTEMBI. 3aliuTa MHGOpMAnUM B JOKAJIbHBIX M TIJI00aJbHBIX
KOMIIBIOTEPHBIX CETSAX. DJEeKTpoHHas ImdpoBas moanuch. Knaccudukanus u TMpUHIHIIEL
paboThl KOMIIBIOTEPHBIX BUPYCOB. CIIOCOOBI 3aIUThI OT KOMIIBIOTEPHBIX BUPYCOB.
Tema 5.1. OcHOBBI CTPYKTYPHOI'O IPOrPAMMMPOBAHMS
Cemunapckoe 3ansitie. OCHOBBI CTPYKTYPHOT'O IIPOTPaMMHUPOBAHHUS
Oransl pemeHus 3a1ad Ha KoMmbiotepe. [loraTue anroputma u ero cBoiictBa. OCHOBHBIC
HOHATHUSA NporpaMmupoBanus. CTpyKTypHOE NporpaMmupoBaHue. biok-cxema anropurma.
bazoBbIe anropuTMUYECKHE CTPYKTYPHL. BI10)KEHHBIE CTPYKTYPHI.

Tema 5.2. [IporpammupoBanue 6a30BbIX AJITOPUTMHYECKUX CTPYKTYP
CemuHapckoe 3aHiTHE. AITOPUTMBI M IPOTPAMMHUPOBaHHE
[Tlepemennbie u MaccuBbl. [IporpammupoBaHue 0a30BBIX aNTOPUTMHUYECKH CTPYKTYP.
ITporpaMMupoBaHue BIOXKEHHBIX CTPYKTyp. Pemenune npumepoB. JKU3HEHHBIH LUK
IIPOrPaMMBI.

(I)Oprl TEKYLIECIr0 KOHTPOJIA A l'lpOMe)KyTO‘-IHOi/i aTrrecranmu,

TectupoBanue

AyIUTOpHBIE TPOBEPOUHBIE PAOOTHI
JloManiHue npoBepoYHbIe pabOTHI
OK3aMeH
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