[Tpunoxenune 10 OIT BO

AHHOTAIIUS PABOYEH ITPOTPAMMBI JIJUCHUATLIAHBI

J{eJIoNPoOM3BOACTBO B OPraHax MPOKypPaTypbl

ABtop: Asprop: KypaxoB Auekceli BacunbeBud, KaHIuJaT OPUAUYECKHUX HAYK,
3aBenytrouuii kadeapoii mpaBoBoro odecrneyeHusi HalMOHAIBHOM 0€30MacHOCTH

Koa n HammMeHoBaHUe HaNIpaBJIeHUs1 MOATOTOBKHU, MPO(uJisi:

40.05.04 CynebHast ¥ TPOKYpOpCKas AEITEIBHOCTh, crneruanu3anus "lIpokypopckas
JESITEIIBHOCTD"

KBanupukauus (cTeneHb) BbINMYCKHUKA: IOPUCT

®opma 00yueHHs: O4HAs

Lesn ocBOEHUS THCIUTIIHHBI:
Cohopmuposamsv komnemenyuro 8 0do1acmu 8ederust 00KyMeHmoobopoma

Ilian kypca:

Tema 1. BBenenme. OcHOBHble NOHATHS AucUMIUIMHBI. Tepmuuonorus. Cneumdpuxa
HACTOSILEro Kypca.

Onucanue yueOHOM TUCIUIUIMHBI U METOJIMKU €€ ocBOeHus1. Pacniucanue u TpeboBaHus K
OCBOCHMIO MaTepuajia Kypca (Ha OCHOBE CTaHAapTa CHELUAIbHOCTH). PackpbITHEe OCHOBHBIX
MOHATUM: JEJONPOU3BOACTBO, JOKYMEHTUPOBAHHUE, CPEIACTBA JOKYMEHTHUPOBAHMS, 3aJayH,
dopMBl  TOKyMEHTHpPOBaHHS, CHUCTeMa  JOKyMeHTauuu. IIpaBoBoe  perynupoBaHue
nenonpousBoacTea. HopmaTuBHas 0a3a AEIONPOU3BOACTBA U €€ OCHOBHBIE KOMIIOHEHTBI.
Cnyxb6a JI0VY.

Tema 2. lokymeHT, ero cBoiictBa. Kiiaccudukanus 10kyMeHTOB

[Tonatue poxymenta. COOTHOIIEHHE TOHATHH «MHOpPMAIUsA» U «IOKYMEHT».
OOmenayunbsie ocHOBaHUS Kiaccupukanuu. Kpurepum kinaccuduranuu, UX JAOMYCTHMOCTD.
[IpaBuna xnaccuunmpoBanus (AeneHus oObéMa moHATus). Knaccupukanus JAOKYMEHTOB.
[TpaBuina cocraBnenus. PexBusutel. FOpuandeckas cuia T0KyMeHTA.

Tema 3. Buabl 10KyMeHTOB B yIIpaBJIeHYeCKOH AesTeJIbHOCTH

Ilonatne ympaBiieHYECKOH JEsATE€IbHOCTH, OOBEKThl, CYOBEKTBI, LEIH, BHJIBL
Odopmnenune ynpabieHYeckol JokymeHTauuu. Cuctembl JOKYMEHTaluHu. S3bIK U CTHIIb
opuIMaNbHBIX JOKYMEHTOB. BHIBl JOKYMEHTOB B  yIpaBJIEHYECKOH JIEATEIbHOCTH:
OpraHU3aI[MOHHO-TIPABOBBIE, PACHOPSAUTENbHBIE, CIPAaBOYHO-WH(OPMAIIMOHHBIE, CIIPaBOYHO-
aHAJTUTHUYECKUE, IO TUYHOMY COCTaBy, OyXTaJITEpCKOTO y4eTa U OTUETHOCTH.

Tema 4. JIoKkyMeHT0000POT.

[TonsTe mOKyMEHTOOOOpPOTA, 3a7adyM, MPUHIMIBI, O0BEM, CTaauW, BHYTPCHHUH U
BHEIITHUM  KOHTYPBl  JTIOKYMEHTOO0OpOoTa. JIOKYMEHTOMOTOKHM, OpraHu3alus CO3/JaHuUf,
00paboTKH, IpHeMa | Mepeadu TOKYMEHTOB. THUIIOBBIE pErUCTPAIIMOHHO-KOHTPOIbHBIE (DOPMBI,
WX PEKBU3UTHI. YUeTHas MOJIUTHKA Opranu3anuu. I’ paduk Jo0KyMeHTooO0poTa.

Tema 5. D1eKTPOHHBIH JOKYMEHTO00OPOT.



ABTOMaTH3AIMS MPOIIECCOB TOKYMEHTAIIMOHHOTO OOECTICUCHHsI yIpaBiieHUs. TepMUHBI
AIIEKTPOHHOTO  JEJONpou3BoACTBA.  [lOHATHE  DIEKTPOHHOTO  JOKyMEHTa.  ATpuOYTHI
IOPHJINYECKON 3HAYMMOCTH DJIEKTPOHHOTO JIOKyMeHTa. [IOHSTHE CHCTEMBI 3JIEKTPOHHOTO
nokymentoobopora (COM). Crpykrypa CDOJI. IlpeumymiecTBa CHCTEMBI JIIEKTPOHHOTO
nokymMeHToobopota. [IpoGiembl (opMHpOBaHUS M BEICHHS €AMHOW CHUCTEMBI AJIEKTPOHHOTO
nokymenroobopora. Bungst CO/1. [Iponece u atanst BHeapenus CO/I.

Tema 6. CucremaTu3anus M y4eT JOKYMEHTOB B OPraHM3alMu (HOMEHKJIATYypa jae).

Homenxknarypa nen. @opmupoBanue u opopmiienue nen. Yuernole popmsl. [lonckossie
CHCTEMBI. DKCIEpTHU3a IIEHHOCTH JOKyMeHTOB. DopmupoBanue u oQpOpMIIEHHE JeI.
OneparuBHoe xpaHenue. [lonroroBka k cjaue B apXuB. Y HUUTOKEHUE.

Tema 7. Opranusanusi padoThbl ¢ 00paAIIEHUAMU I'PAKIAH.

Hcropus mHCTUTYTa OOpalleHus TpakKAaH K BIACTU. Buabl oOpamieHuid rpaxaaH U uX
ocobenHocTH. Popmbl oOparieHuil. OTanbl BeIACHUS JAEJIONPOU3BOJACTBA IO OOpalleHUsAM
rpaxaad. Cpoku U croco0bl 00padOTKH MMCEMEHHBIX OOpaiieHui rpaxaad. PopMupoBaHHe JeiT
o oOpalleHusM TpakaaH. AHaIUTH4YecKass paboTa C MUCbMEHHBIMHM OOpALCHUSAMHU TPaXkJaH.
Pabora ¢ yctHbIMu oOOpameHussMu rpaxiaad. OpraHu3anus JUYHOTO IpUeMa TpaxaaH B
aaMuHucTpaiu. Oco6eHHOCTH 00pallleHus IPaX/iaH B OpraHbl IPOKYPATYpPHI.

Tema 8. Ilopsiiok oOpameHus1 ¢ JOKYMEHTAMH, COAEPKAIMMHU CJIYKeOHYI0 HH(POPMALHIO

[lonstue Taiubl. ['ocynmapcTBeHHasi, BOCHHAs, CIIy)KeOHasi, HaJOroBasi, OaHKOBCKasi,
KoMMepueckas TaiiHa. OCHOBHbBIE MOHSTHS CEKPETHOTO JEIONPOU3BOJICTBA: CEKpPEeTHas padora,
CEKPETHOE W3JIeNne, CEeKpeTHBhIH JoKyMeHT. CreneHb cekpeTHocTH, rpu¢bl. CekperHoe
nenonpousoactso (CII): mopsaok pazpaboTku, opopMiIeHHs, yueTa, XpaHeHHs, OOpaleHus,
Pa3MHOXKEHHUSI, IEPECHUIKN U YHUUTOKEHUS CEKPETHBIX TOKyMEHTOB (C/I).

[lonsTue pexuma, pexuma CEKPETHOCTH, PEeKMMa KOH(MUIEHIMATbHOCTH. PexxumMHO-
cekpetHble opranbl (PCO). lonmyck k rocynapcrBeHHou Taiine. [IponyckHoil pexxum. Kontpoib
3a COOJIIOZCHHEM YCTAaHOBJICHHBIX TPeOOBAHMUN pEXUMa CEKPETHOCTH B TOCYJapCTBEHHBIX
yUpeXJIeHUAX (KOHDUICHIMAIBHOCTM W KOMMEpPYECKOM TalHBI B HEroCyAapCTBEHHBIX
yupexaenusx). [Ipopunaktuyeckas pabora ¢ mepcoHasioM. OTBETCTBEHHOCTb 3a HapylIeHHE
pexuMa rocyaapCTBEHHOM TafHbI, CITYXE€OHOM, KOMMEPUYECKOW TalHBI.

@DopMBbI TEKYIIET0 KOHTPOJISI K IPOMEKYTOYHOM aTTecTalluu:

B X0JA€ peanu3alv JUCHHUILUIMHBI HCHOJB3YIOTCA CICAYIOIHUE METOABLI TEKYHIETO KOHTPOJIA
YCIIEBAEMOCTH 00YYaOIIUXCS:

- TIPY [IPOBEJICHUH 3aHSTHUH JIEKIIHOHHOTO TUTIA: OIPOC.

- NpPU TPOBEACHUM IPAKTUYECKUX 3aHATHI: OIpOC, pelieHHe Kelc-3alaud, TecT, HPOEeKT,
CUTYyallMUOHHBIC 3a/1a4H.

3aueT NpPOBOAMTCS C NPUMEHEHHEM CIIEAYIOINX METOIOB (CPEACTB):

METOJ YCTHOI'O OTBETa Ha BONPOCHI OMieTa M JaybHeWInel Oeceapl MO MPaBOBBIM HOpMaM, a
TAKXKC pCHICHNUE TECTOBLIX 3allaHI/H71.

JTan 0CBOCHUA Iloka3aTen oneHUBaHUSA Kpurepun ouennBanus CpeacrBa
KOMIIETeHIHHU (MeToabI)
OlleHHBAHMS
OIIK-2.2.3:  cmocoOHOCTh | ocyliecTBIeHHe  cbopa U | rpaMOTHO ocymecTBIATh | Tect
KBATHU(HUITUPOBAHHO 00pabotkn uHpoOpManmu as | cOop u 06pabotky | Ompoc
OCYIIECTBIATH  cOOp | | pa3paboTku HOPMAaTUBHO- | HHOpMAITHH JUTSt
00paboTKy MaTepuasoB | MPaBOBOTO aKTa pa3pabOTKH HOPMATUBHO-
IOPUINYECKON TMPaKTHKH | MIPaBOBOTO aKTa
MHOM  MHpOpMaIMM  JUIsS




pa3pabOTKu  HOPMATUBHO-
IIPaBOBOTO aKTa

OIIK-8.1.3:  cnocoOHOCTH
OCYIIIECTBIIATh
JEIIOTIPOU3BOICTBO B
OpraHax HpOKypaTypbl C
MOMOIIBI0 KOMITBIOTEpA U
MOJTyYCHUS, XpaHEHUs
nepegayn uHGOpPMAIMU B
rI100aIbHBIX
KOMITBIOTEPHBIX CETSIX

- MPOJAEMOHCTPUPOBAHBI
3HaHUs JICJIONPOU3BOJCTBA B
OopraHax MpoKypaTypsl C
MTOMOULIBIO COBPEMEHHBIX
nH(}pOpPMaAITMOHHBIX
TEXHOJIOTHI;

- MPOAEMOHCTPUPOBAHA
TOTOBHOCTb IMMPUMEHSTH B
JIETIONPOU3BOJICTBE B OpraHax
MPOKYpaTyphl JIsl Iepeayu,
XpaHEHUs U TOJyYCHUS
uH(pOpMaIUK ¢ TOMOIIBIO
I00ATEHBIX KOMIIBIOTEPHBIX
ceTei

- 0e30mn00IHO
JEMOHCTPHUPYET 3HAHUS
JIEIONIPOU3BO/ICTBA B
OpraHax IpoKypaTyphI ¢
MOMOIIIBIO COBPEMEHHBIX
MH(POPMAIIMOHHBIX
TEXHOJIOTHIA;

- YBEPEHO
JEMOHCTPHPYET
TOTOBHOCTb ITPUMEHSTH B
JIEJIONIPOU3BOJICTBE B
opraHax MpoKypaTypsl
JUTSL TIepeiauu, XPaHCHUS
U TIOJTyYCHUS
UH(POPMALIUHU C TOMOIIBIO
r100aJIbHBIX
KOMITBIOTEPHBIX CETEN

Ompoc
Tect
Keiic-3amanus

[1CK-2.5.2: CIIOCOOHOCTH | — MIPOJIEMOHCTPUPOBAHBI | — YBEPEHO U Onpoc
OpUMCHATL ~ MCTOOMKY M | yMCHHS HPUMCHSTh MCTOJUKY | KauCCTBCHHO Tecr
TAKTUKY OCYILECTBJICHUA | U TAKTUKY OCYIIECTBICHHUS JEMOHCTPHUPYET YMEHHUS CutyauoHHbIe
MPOKYPOPCKOT'O  HAaJ30pa H | MpOKypOpPCKOro HAA30pa 1 NPUMEHATh METONUKY U 3aa4u
UHBIX BHIOB INPOKYPOPCKOH | HHBIX BUIOB IPOKYPOPCKOM TaKTUKY OCYILECTBICHUSA
ACATCIIBHOCTH, YIHUTBIBAs | 1€ATCIbHOCTH B PCIICHUN IIPOKYPOPCKOro Haja3opa
IICUXOJIOTUYECKUE npodeccuoHaNbHBIX Y MHBIX BUIOB
0COOEHHOCTH U | cuTyauuu; IIPOKYPOPCKOU
3aKOHOMEPHOCTHU - PaCKpPBITHI JIEATEIbHOCTU B PELICHUN
Npo(eCCHOHATIBHO ~ BAXHBIX | [ICHXOJIOTHYECKHE npodeccnoHanIbHbIX
Ka4eCTB W [AapaMeTPoB | 0cOOEHHOCTH U CHTYyaIlnHu,
ACATCIIBHOCTH IOpUCTA 3aKOHOMEPHOCTHU — B IIOJIHOM 00BEME
po(heCcCHOHATIBHO BaYKHBIX PacCKpBITHI
Ka4yecTB U [1apaMeTPOB IICUXOJIOTHYECKHUE
JEeTEIIbHOCTH FOpUCTa 0COOEHHOCTH U
3aKOHOMEPHOCTHU
npodeccroHalbHO
BA)KHBIX KAa4ECTB U
IapaMeTpoB
JIETEIbHOCTH IOpUCTa
I[ICK-2.9.1:  cnocoGHOCTH | — IIPOAEMOHCTPUPOBAHO | — TOYHO U Omnpoc
pa3pabarbIBaTh 3HaHHUE COLEPIKAHUA U pasBEPHYTO Keiic-3ananune
OpraHu3anuoOHHO- byHKIHOHATA JEMOHCTPHUPYET 3HAHHUE
pacopsiauTENbHBIE U | BEZOMCTBEHHBIX COoZlepKaHud U
MH(OPMAaLIMOHHO- aBTOMAaTU3UPOBAHHBIX ¢dyHKIIMOHATA
CIIpaBOYHEIE TIOKYMCHTBI | nH(GOpMaIIMOHHBIX BEIOMCTBEHHBIX
IPOKypatypbl Poccuiickoit | komIuiekcos; aBTOMAaTU3UPOBAHHBIX
Qenepanu ¢ MOMOLIBIO | — pa3paboTaHbl MH(OPMALIMOHHBIX
BEJOMCTBEHHBIX OpPraHU3aIMOHHO- KOMILIEKCOB;
ABTOMATH3MPOBAHHBIX pacropssaguTenbHbIC U - KBTU(DUIIIPOBAHO
MH(POPMAIMOHHBIX MH(pOPMALMOHHO-CITPABOYHEBIE | paspaboTain
KOMILIEKCOB JOKYMEHTEI IIPOKYPaTyphl OpraHU3aluOHHO-

Poccuiickoit ®enepanuu,

pacnopsIuTeNIbHbIE U




yuuTHIBaIONME QyHKIMOHAT | HH(OPMAIIMOHHO-
BEIOMCTBEHHBIX CIIPaBOYHBIE TOKYMEHTBI
ABTOMAaTH3UPOBAHHBIX MPOKYpPaTypbl
nH(}pOpPMaAITMOHHBIX Poccuiickoit ®eneparuu,
KOMIIJICKCOB YUUTBIBAIOIINE
(dbyHKIIOHAT
BEZIOMCTBEHHBIX
aBTOMATU3UPOBAHHBIX
MH(POPMAIIMOHHBIX
KOMIUIEKCOB
[ICK-2.14.1:  cmocoGHOCTS | — OPHUEHTAIMS B - YBEPEHO U Onpoc
INPUMEHATH TPeOOBaHUA K | TpeGOBaHUSX K CTPYKTYpe | 06€30mub604HO Keiic-3amanune

CTPYKTYpPE H COJACPKaHHIO
HPOLECCYABHBIX u
CIy’)K€OHBIX  JOKYMEHTOB,
aKTOB IPOKYPOPCKOTrO
pearupoBaHus

COJICPKAHUIO
IpoIecCyaTbHBIX U
CIIy’)K€OHBIX JJOKYMEHTOB,
aKTOB MTPOKYPOPCKOTO
pearupoBaHus;

- B IPOCKTHPOBAHUU
IpOoIeCCyaTbHBIX U
CIIy’)KEOHBIX JOKYMEHTOB,
aKTOB MTPOKYPOPCKOTO
pearupoBaHUs IPUMEHSFOTCSI
TpeOOBaHUS K UX
COJICPKAaHUIO U 0(hOPMIICHUIO

OpPHEHTHpYETCS B
TpeOOBaHUAX K CTPYKTYpE
U COJICPIKaHUIO
IpOoIeCCyaTbHBIX U
CITyeOHBIX JOKYMEHTOB,
aKTOB MTPOKYPOPCKOTO
pearupoBaHus;

- B
POEKTHPOBAHUHT
HpOLIECCYaTbHBIX U
CI1y’>K€OHBIX JJOKYMEHTOB,
aKTOB IIPOKYPOPCKOTO
pearupoBaHHs
KBaIN(UIIIPOBAHO
IpUMEHSIET TPeOOBaHUS K
UX COZICPKaHHUIO U
0(OpMIICHUIO

TICK-2.15.2: cmocoOHOCTH

- MOATOTOBJICH ITPOCKT

- Ka4C€CTBCHHO U

Ompoc

MOJITOTOBUTH peuH TOCyAapCTBEHHOTO IPaMOTHO MOTOTOBHJI Keiic-3ananue
BCTYIUTEIBHYIO pedb | 0OBUHEHHMS IO BCEM MPaBWIIaM | IPOEKT peyun
rOCYJIapCTBEHHOTO MIOJITOTOBKHU CITYKEOHOI rOCY/IapCTBEHHOTO
OOBHHEHHS 1o BCEM | IOKyMEHTAIIUHU B OOBUHEHHS TI0 BCEM
npaBUIaM HOATOTOBKH | IpOKyparype MpaBHUJIaM MOITOTOBKH
CIIy’)kKeOHOM JOKyMEHTAIuu ciyxeOHOit
B IIPOKyparype JOKYMEHTAIHH B
IPOKyparype

Hngopmayuonuvie mexnonocuu, npocpammuoe obecneyenue, MamepuaibHo-mexuuveckas 6asa,
OYyeHounble cpedcmea, HeobXxooumbie Ol OC80EHUs OUCYUNIUMHbL A0ANMUPOBAHb Ol 00YYAOUWUXCSL
UHBAUOO8 U 0OYHAIOWUXCS C 02PAHUHEHHBIMU BO3IMONCHOCTAMU 300POBbSL.
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