AHHOTAIIUSI PABOUYEN ITPOT'PAMMBI JTUCIIUTLJIMHBI

KoMnbloTepHbie TEXHOJOTUN U HH(OpMATHKA

ABTopsi: Crapmuii npenonaBarenb Kadeapsl TEOPUU U CUCTEM OTPACIeBOTO yIpaBieHus A.D.
boponuna

Kon u HauMeHoOBaHue HATIPABJIeHUS MOATOTOBKHU, NPOduJisi:

42.03.01 Pexnama u cBsI3U ¢ 00IIECTBEHHOCTHIO, «PeKiiama ¥ CBS3HU ¢ 00IIECTBEHHOCTHIO
B KOMMEpUECKO# cdepen

KBanudukanus (creneHs) BbINYCKHUKA:

bakanasp

Ieab ocBoeHUs TUCUMNJIMHBI:

CdhopmupoBarh CIOCOOHOCTh TMPUMEHSITH COBPEMEHHBIC TEXHOJOTUH cOopa, 00paboTKw,
XpaHeHusT W Tepenadn HWH(GOpPMAWM, BIAJNETh COBPEMEHHBIMH MMAKeTaMU TPHUKIIATHBIX
MIPOTPaAMM.

Ili1an kypca:

Tema 1. Onepannonnsie cucrembl. CTaHIapTHBIE POTPAMMBI.

Haznauenne n QyHkiuu onepannoHHbix cucteM. OcHOBHBIE paboThl B cpene Windows.
OcHoBHBIE OOBEKTHI. YmpaBieHue oOvekTamu B cperne Windows. PabGora ¢ mpuiioskeHHSAMHU.
[Tonsitue spnbika. ['paduueckunii pegaktop Paint. TekctoBeiii penaktop WordPad. Kanbkymstop.

Tema 2. TekcToBbIE pelaKTOPbI: HA3HAYeHN e, QyHKUNM U ucnob3oBanue. MS Word.

CrtpykTtypa pabodero okpanHa. O063op wmento. Co3naHue, OTKPBITHE M COXpaHEHHE
TEKCTOBBIX  JOKyMeHTOB  ((aiimoB). PexxumMbl mpocMoTpa JTOKyMEHTa Ha  JKpaHe.
MacmrabupoBanue. IlpaBuna BBoja U penakTupoBaHus Tekcra. Mcnonb3oBaHue criennuaabHbIX
CpPeICTB TpH BBOJAE U penakTupoBaHue Tekcra. Opdorpaduyeckuii U TrpaMMaTHUECKHI
KOHTpoJb. OopMIIeHrnEe TEKCTOBOTO JJOKyMeHTa. CTPYKTYpHBIE €IUHUIIBL. Pacmonoxkenne Texcra
Ha cTpanune. Ilopsmok odopmimenus nokymenta. CpeactBa MS Word nmns odopmieHus
TEKCTOBOI'0 JIOKYMEHTA: UCII0JIb30BaHUE KOMaH]{ MEHIO U MTAHEJTU UHCTPYMEHTOB.

Tema 3. Daexrponnasi tadbiuua MS EXCEL.

Crpykrypa pabouero skpaHa. OCHOBHbIE TOHATHA. AOCONIOTHAS U OTHOCUTENbHAS CChLIIKA
Ha s4eliky. BBon u penaktupoBanue nanHbeix. @opmarsl ctondua, ssueiiku. TekcToBble, YNCIIOBbIE
u gapyrue ¢dopmatel. Pazmep sueek, mx ycraHoBka. OOpamuieHue Ttabmuubl. Pa3memnienue
Tabnuipl Ha crpanune. [Ipocmorp u medars Tabmuubl. OpraHu3aiusi BeIYHcieHuit. Bron u
pactipoctpanenre ¢Gopmynbl. Bunbl omepammit. ®dysHkmuu. Mactep ¢dyHkiui. dopmar
pesynbrara BblUHcIeHHH. [locTpoernme pamarpamMm u  TpadukoB. OpraHuzanust CIHUCKOB
CpeICTBaMM JJIEKTPOHHBIX Tabnuil. Mactep cBoaHbix Tabmui. Co3naHue quarpaMm Ha OCHOBE
CBOJIHBIX TaOJIHII.

Tema 4. Cucrema ynpasJjenus 6azamu gannbix: MS ACCESS.

baser nannbix (B/]): ypoBHuM opranmzamuu. WHopmannoHHBIE MOJENHU JaHHBIX.
Pensmmonnas 6a3a nanubix (PB/I). Cuctemsl ynpaBnenus 0azamu jgaHHBIX. Pensimnonnas 6asza
JMAHHBIX Kak Tabmauia. MammHHass MOJIeNTb PEISIITMOHHON O0a3bl maHHbIX. MS Access kak CYB/I,
MOJICPKUBAIOIIAsT PEISLMOHHYI0 Mozenb Oa3bl JaHHbIX. OOBekTel MS Access, cpencrta
co3nanus o0wvekToB. CTpykTypa B[ B MS Access: COBOKYITHOCTh B3aUMOCBSI3aHHBIX TaOJIHII.



Bunsl cBsa3u mexay tabnunamu. [loHsTre 11enocTHOCTH JaHHBIX. Pa3zpaboTka nHdopMaimoHHOH
ctpykTypsl PB/I. Co3nanue 0a3bl nannbix. Maaekcuposanue.

Tema 5. PaGora B UHTEpHET.

Opranuzaiius B3auMOJICHCTBUS B JIOKaIbHBIX U mnoOanmbHBIX ceTsix. [Ipotoxkonm TCP/IP.
CereBnie mporpaMmbl 0OMeHa. DnekTpoHHas mouta. [IporpamMmel 11s BeIxoaa B Internet: Bxon u
BBIXOJI I3 CETH, TIOUCK y3Iia, MPOCMOTP M KomupoBaHue uHpopmainu, TexHoiaoruss WWWwW

®opMBI TEKYIET0 KOHTPOJISI ¥ POMEKYTOYHOM aTTeCTALNH:

B xonme pcamun3anun AVCHUILIMHBI HCIIOJB3YIOTCA CIICAYIOIHUE METOAblI TCKYILICTO KOHTPOJIA
yCIeBacMOCTHU 06y11a10m1/1x05{:

Tema (pa3nen) MeToabl TEKy1Iero KOHTPOJIst
yCIeBaeMOCTH

Tema 2. TekcroBble penakTopbl: Ha3HauyeHue, | [Ipaktuueckue 3amanus
¢dbyHKIMM U ucnoab3zoBanue. MSWord

Tema 3. Dnextponnas tabimumna MS EXCEL [IpakTHyecKue 3a1aHus

Tema 4. Cucrema ympaBiaeHusi 6azamu AaHHbIX: | [IpakTudeckue 3amaHus
MS ACCESS

DK3amMeH IIPOBOJIUTCS c IPUMEHEHUEM CJIEAYIOLINX METOJIOB (cpencTs):
BBINOJIHEHUE MPAKTUYECKUX 3a/1aHUI U TEOPETUYECKUI BOTIPOC.

OcHoBHas1 IuTEpaTypa:
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http://www.iprbookshop.ru/13938
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