[Ipunoxenne 10 OIT BO
AHHOTAIIYSA PABOYEH TPOT'PAMMBI JJUCHUTLIAHBI

b1.5.06 «MudopMarinoHHble TEXHOJIOTHHA B MEHEKMEHTE)

ABTOp:

K.TEXH.H, IOLIEHT Kaeaphl IPUKIATHBIX
HHGOPMAIIMOHHBIX TEXHOIOTHH Mocsrun A.B.

Ko u HamMeHOBaHHe HaNpaBJIeHUs NOATOTOBKH, NPOpuIs:
38.03.02 MeHexMEHT

MeHeKMEHT KPeaTUBHbBIX TPOEKTOB

Kpamudukanus (cTenenb) BHINYCKHUKA: OakanaBp

®opma 00ydyeHHsA: OUHAs

Lleqb ocBOeHUS] TUCHMILIMHBI: (OPMHUPOBAHUE CIIOCOOHOCTH HCIOJIB30BATh COBPEMEHHBIC
U(PPOBBIE TEXHOJIOTUM M OOXOAWUTHCS 0€3 HHUX, CaMOCTOSATENILHO WM B COBMECTHOU
JeSITeIbHOCTH: (UKCHPOBATh MH(MOPMAIMIO 00 OKpYXKAaloleM MHUpE; MCKaTh, aHAIU3UPOBATh,
KPUTHYECKH OLIEHHWBATh, OTOMpaTh MH(POPMAINIO; OPTaHU30BBIBATh MH(GOpPMAIIMIO; TIEpeaaBaTh
MHPOPMALIKIO; TPOSKTHPOBATH OOBEKTHI M MPOIECCHI, TUIAHUPOBATh CBOM JCHCTBHUS; CO3/1aBaTh,
peanu30BbIBaTh U KOPPEKTHPOBATH IUIAHBI.

IL1an kypca:

Ne ni/m HaumeHoBaHue TeM Conep:xanue TeM (pa3iesion)
(pa3nesioB)
Tema 1 | Beenenue. OCHOBHBIE IIpenmer, 3agaun u nenu Kypca. OCHOBHBIE MOHATHUS U UX
MIOHSITHSL U OTIPEEIICHUS orpeseneHus: nHpopMaTHKa 1 HHPOPMATU3ALHUS.
UHPOPMATUKU WNudopmarnzanus odmecTa: 3Ha4eHrE HHPOPMAITUOHHBIX

PEBOJIIOIMIA, ONBIT HHPOPMATU3AINH, IEPCIICKTUBHBIC UJICH,
uHpOpMalMOHHAs KyIbTypa. [IpaBoBbIe acTIeKThI
uHpopmatuzanuu. Poss uHGpOpMaTUKU B OPMHUPOBAHUU
COBPEMEHHOTO CHEIMAJIHCTA.

WHudopManoHHbIM MOTEHIMA 001ecTBa: HH(POPMAIIMOHHbIE
pecypchl, THPOPMALIMOHHBIE TPOAYKTHI U YCIIYTH, CTPYKTypa
pBIHKA MHPOPMALIMOHHBIX MPOIYKTOB M YCIIYT.

Tema 2 | Unpopmanus u WNudopmanus: noHsATHE, BUABI U CBOMCTBA, MH(OpMAIHS U
MH(POPMAaLOHHbIE nannble. CooO1eHns u curHansl. Mepsl HHPpOpMaLuy,
HPOLIECCHI sHTponus. Equnuiel namepenus: nHGopMarum.

XapakrepucTrka nH()OPMAIIMOHHBIX MPOIIECCOB: COOP,
00paboTKa, XpaHeHHEe, HAKOTICHUE, KiTaccu(pUKaIus u
KOIMPOBAHUE, Mepeiaya U pacpoCTpaHeHUuEe HHPOPMAITHH.
HudopmanronHasi TEXHOJIOTHUS: IOHATHE, HA3HAUYCHHUE.

Tema 3 | @yHKIMOHANBHAS U Apxutektypa OBM: nonsitue. [Ipunmun pon Heiimana.

cTpykrypHas opranuzanus | Knaccugukamus 9BM. MaructpanbHO-MOTy TbHBINA TPUHIIHIT
KOMIIbIOTEpA noctpoenus [1K. CocraB, Ha3HaUEeHNE U XapaKTEPUCTUKU
OCHOBHBIX YCTPOWCTB NIEPCOHAIBHOIO KOMIIBIOTEPA.
[Tepucgepuiinsie ycrpoiicra I1K u ux xapakTepucTHKH.
Annapatsele cpenctBa MmyabTuMenua. Kpurepuu Beidopa 11K




Ne i/

HaunmeHoBaHue TeM
(pa3zaesioB)

Conep:xanue TeM (pa3iesioB)

s noma u orica. O3HAKOMIICHHE C OCHOBHBIMHU
ycrporictBamu 11K

Tema 4

IIporpammHoe
obecrieyeHne KOMIbIOTEpa

[TporpammHoe obecnieueHre KOMIIbIOTEpA: MOHATHE,
Ha3zHaueHue. Knaccugukaius nporpaMMHOTro obecredeHus
(ITO) TIK. Haznauenue oneparmonHoit cuctemsl (OC). Bubl
OC. NucTpyMeHTapuu perieHus: GyHKIMOHATIBHBIX 3a7ay.
ITpuxnannoe I10.

[Tonsartue daiinoBoii cuctemsl. I'papuueckuit
noJsb3oBarenbekuii naTepdeiic Windows. CtrangapTHbie 1
ciyxe0nbie nmporpammbl OC Windows. CepBUcCHBIE U
00CITy>KMBAIOIINE TPOrpaMMBl ((ailioBble MEHEIKEPHI,
aHTHUBUPYCHI, apXUBATOPHI U JIp.). OOCTyKUBAHHE JHCKOBOM
CHCTEMBbI. Y HUBEpCaJIbHbIC YTUIUTHBIC AKETHI.

Tema 5

Texunomnorust 00paboTKH
JOKYMEHTOB. TeKCTOBBIM
nporueccop Word

[ToHsiTHE TOKYMEHTA, CO3/IaHUE M UCIIOJIb30BaHHE TIA0JIOHOB
JOKYMEHTOB B pa3M4HbIX mpuioxenusax MS Office.
OcHOBHBIE BO3MOKHOCTH TEKCTOBOTO mporeccopa Word 1o
CO3/IaHUIO0 TOKYMEHTOB. PaboTa ¢ Tabnuiiamu, tuarpaMmMamy,
dbopMyiaMu, BO3MOKHOCTH PEIAKTHPOBAHUS U
(dbopMaTUpOBaHUs JOKYMEHTOB, TEXHOJIOTUSI BHEAPEHUS U
cBsi3bIBaHUsI 00BEKTOB. CO3/1aHNE JOKYMEHTOB CIUSHUS,
MHUCEM, KOHBEPTOB, HAKJICEK.

Tema 6

OCHOBHBIE BO3MOKHOCTH
TaOJIMYHOTO TpoLeccopa
Excel

[TonsTHe agpecannn, CTUIEN CChUIOK, OpraHu3aluu
CTPYKTYPHUPOBAaHHBIX JaHHBIX B pabounx kHHUrax Excel,
OCBOCHHE HABBIKOB PEIAKTUPOBAHUS U (HOPMATUPOBAHUS
TUCTOB U AaHHBIX B kHHUrax Excel. CiocoOb1 00paboTKy uucen
B (hopMyTax M pyHKIUAX; OTJAEIbHbIC KAaTETOPUH (PyHKITHIA
Excel: nata u Bpems, TEKCTOBbIE, MATEMaTUYECKHE,
CTaTUCTHYECKHE, JJIOTUYECKHEe, (PUHAHCOBBIEC; HCIIOJIB30BaHHE
BJIOXKCHHBIX (PYHKLUH; HA3HAYCHUE TIOCTPOUTENS (PyHKIUH 1
npueMsbl paboThl ¢ HUM; IoHsATHEe MaccuBa B Excel. OcHOBHEBIE
npueMsbl paboThl ¢ MacTepoM Juarpamm.

OcBoeHnue MpueMoB (pUIbTPAIIMU JAHHBIX - IPUMEHEHUE
aBTO(WIBTPA U PACIIUPEHHOTO (PUIBTPa; CIIOCOOOB
MIOJIBE/ICHUS] UTOTOB B OJTHOYPOBHEBBIX 1 MHOTOYPOBHEBBIX
CMHCKAX; MPUEMOB TPYIIITUPOBKH TAaHHBIX U CO3JaHUS
CTPYKTYD; KOHCOIMJAIIMU JAHHBIX 110 KaTETOPHSIM, IO
PAacCIIONIOKEHHIO U C HCIIOJIb30BAaHHEM TPEXMEPHBIX CCHUIOK.
WHCTpYyMEHTHI YIIpaBIeHHUS CBOJIHBIMU TaOIULIAMH.
3nakomcTBO ¢ HaacTpoiikamu Excel («Ilouck pemennsy,
«AHanu3 TaHHBIXY).

Tema 7

OCo0EeHHOCTH CO3TaHUs
0a3 manHbIX B MS Access

OcHoBBI IOCTpOEHUs 0a3 TaHHBIX, CO3/IaHNE TAOIUI 1
OpraHu3aIys CBA3€H, BBOJ U MPOCMOTP JAaHHBIX B PEXKHME
tabmuipl. Co3aHue 3arpocoB BEIOOPKU JAHHBIX M 3alIPOCOB HA
u3MeHeHne B MS Access. PaszpaboTka ¢popm (rmaBHOH,
OCHOBHOM U JOTIOJTHUTEIBHOM), CO3/IJaHUE U TIeYaTh OTYETOB.

Tema 8.

[ToaroroBka npe3eHTanui

Co3nanue cnaiinos B cpene Microsoft PowerPoint, Bi6op
obmiero oopmieHus, 100aBIEHUE HOBBIX CIAIIOB, H3MEHEHHE
COJZIEPKMMOTO CJai10B, BEIOOP pa3METKU U U3MEHEHHE
IIBETOBOI CXEMBbI CIIaii10B, co3anue 3(P(PEeKTOB aHUMALINH,
CO3/IaHHE CHEIMATBHBIX 2((EKTOB U CChUIOK Ha MIHTEepHET,




Ne ni/m HaumeHoBaHue TeM Conep:xanue TeM (pa3iesioB)
(pa3zaesioB)
JEMOHCTPALMS CJIANIOB.

Tema 9. | Opranuszanus u OCHOBHBIE HUHCTPYMEHTHI OPraHU3alUY IUIAHUPOBAHMS U
IUTAHUPOBaHKUE OPHCHOM KOHTPOJIS OBCeTHEBHON oducHoi aesarensHocTr B MS Office
nesrenbHocTH B Outlook Outlook. PaboTa ¢ xanengapem, opranuzanusi COOpaHHii,

COBEIIAHUH, KOHTPOJIb 3aJaHUH, OTIIPABKA JJIEKTPOHHBIX
MOYTOBBIX COOOIICHUH.
Tema | OcHOBBI CO3aHUS [ToHATHE TUTIEPTEKCTOBOTO JJOKYMEHTA, CIIOCOOBI €0 CO3/1aHus
10. TUIEPTEKCTOBBIX cpeactBamu MS Office. OcHoBHble 6a3oBbie 3nemenTs HTML:
nokymenToB (HTML) pasMernienue, hopMaTUpOBaHUE, IIBET, PUPT, TAOTUIIBL,
pPUCYHKH, (popMBI, HperiMBbl, ABHKYIIAsICSI CTPOKA H IIp.
Tema | [TogroroBka my6nukanuit | Co3ganue myOauKaiuii 1 web-caiiToB ¢ MOMOIIbIO MAOJIOHOB
11 B Publisher, paboTta ¢ Publisher. BosmoxunocTu npuinoxenus Visio 1o padote ¢

rpadukoii B Visio

rpadudeckumu TpadaperamMmu. OCHOBHBIC HHCTPYMEHTHI,
CII0COOBI HCIIOJIB30BAHHUS, 0COOCHHOCTH.

®opMBbI TEKylIero KOHTPOJIS U NPOMEKYTOYHOH aTTeCTALMN:

B xoxe peamuzanum aucuuiuinabl «MHQOpMATHKa» HCHONB3YIOTCS CIEAYIOUIHNE METOIbI
TEKYILEro KOHTPOJIA U YCIeBAEMOCTH 00yYarOIIUXCS:
— MpH TPOBEJIEHUHM TNPAKTUUYECKUX 3aHATHIA: OINpPOC, KOHTPOJbHas paboTa, IUCHIYT, TeCT,
KOJUIOKBUYM;
- IPU KOHTPOJIE Pe3yIbTATOB CAMOCTOSITEIBHOM paboTHI CTYyIEHTOB: Acce, pedepar.

IIpomexyTounas arrecTanmsa: 3a4eT IPOBOAUTCS C IPUMEHEHUEM CIEAYIOIUX METO/I0B:

3amura KOHTpoJabHOM paboTs! Ha [1K. 3ammra BKiIrOYaeT:
BBISIBJIEHHE U ONMCAHNE UHCTPYMEHTAPUS IS BBIIIOJIHEHUS 3a/1aHUS;

pa3paboTKa CTPYKTYpbI aJITOPUTMA BBITIOJIHEHUS 3a/1aHHS;

npeacTasiaeHue 3aganus ¢ nomoiupio UT (na [1K);

BBIOOD TEXHOJIOTHI peanu3aliy 3a1aHus;

pcanmn3anus MyJIbTHME’:,Z[HfIHOFO KOHTCHTA 3a1aHUs,

aHaJIU3 U NPCACTABJICHUC PC3YJIbTATOB.
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