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Leab ocBOeHUs1 AUCHMIIIMHBI:

Cdopmuposamv  KOMNEemMeHMHOCMb - CHOCOOHOCTBIO pelIaTh CTAHJAPTHBIC —3a1auu
npodecCHoHaNbHON NESTEIbHOCTH Ha OCHOBE MH(POPMALMOHHOW M OmOIMorpaduveckoi KyabTyphbl C
NpUMEHEeHHEM UH()OPMAIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHH M C YYETOM OCHOBHBIX TpeOOBaHWI
WHQOPMAIIMOHHOW 0E301IaCHOCTH; BIaICHUEM TEXHOJOTHUSMH, MPUEeMaMu, 00eCTIeYNBAIOIINMI OKa3aHUe
rOCYZapCTBEHHBIX U MyHHLUIAIBHBIX YCIYT (PU3MUECKUM U IOPUANICCKUM JIMLAM

Ilnan kypca:
Tema 1.1. Undopmanus u uHdpopManuoHHbIe ponecchl. CBoiicTBa HHpOPMAIUH
Jlexkuus. Unpopmanus. MadopmMannoHHbIE IPOLECCHI

Wudopmanmsa, cooOlieHus, CUTHANBI, JaHHble. EauHunel oO0bema WHQOpMAaIHU.
[NosiBnenue, pasBuTHe W CTPyKTypa HHGOpMaTHKH. MHQPOPMAIMOHHBIE MPOIECCHI:
MIOUCK, XpaHeHHe, nepeaada, 00padoTka ucnonab3oBaHue nHpopmanun. IIpencrasnenne
00 MHPOPMAITMOHHOM OOIIECTBE.

OO0 ucropun pa3BUTHUS KOMITBIOTEPHON TEXHUKH.

Tema 1.2. KonupoBanue 1aHHbIX. CHCTEMBI CUUCIEHUS
Jlexuus. [IpeacTaBneHre JaHHBIX B KOMITbIOTEPE
KomupoBanne nannbix. KomampoBaHue TEKCTOBOM, 4HMCIOBOHM, rpaduyeckod, BHUIEO,
3BYKOBOH WHGpopManmuu B KOMIbIOTepe. [lO3MIMOHHBIE CHCTEMBI CUHCIICHUS.
Apudmernyeckue onepalny B pa3HbIX CHCTeMaxX cuHcieHus. Jlorudeckue MaHHBIE U
onepauuu U, NJIIN, HE.

Tema 1.3. Texnumuyeckue ¥ MNpPOrpaMMHbIe CpelcTBa peaju3aund HHGOPMALMOHHBIX

Nnpoueccon

Jlekumsi. TexHW4YeckHe W TNPOTPAMMHBIE CpPEACTBA peanu3alud  MH(POPMAIMOHHBIX
MIPOIIECCOB
[lonsiTme w  ocHOBHBIE BUABI apxurekTypsl OBM. IlpuHiunsr  paboTsr
BBIUMCIIMTEILHOM CHCTCMHI. Cocrasn u Ha3HaA4YCHUC OCHOBHBIX JJICMCHTOB
MIEPCOHAIEHOTO KOMIIBIOTEpa, MX XapaKTepUCTHKH. IlapameTpsl, ompenensromive
MIPOM3BOINTENIEHOCTh KOMIBIOTEpA. OJIEKTPOHHBIE YCTPOMCTBA, MOIKIIOYAEMBIE K
KoMIbIOTEPY. [IOHATHE KOMITBIOTEPHO CETH.
Knaccudpukanuss u Buabl nporpamMmHoro obecrnedenus. CHCTEMHOE NPOrpaMMHOE
obecrieueHne. OmnepanuoHHble cucTeMbl. DailioBas CTPyKTypa OIEpalMOHHOM
cucrembl. Omepanuu ¢ (ainamu. CinyxkeOHOEe mHporpaMMHOe obecrieucHue. Bub
MIPUKJIAJTHOTO IPOTPAMMHOTO 00ECTICUEHHUS.

Tema 2.1. IloaroroBka 10KyMeHTOB B TEKCTOBOM penaxrope MS Word
CemuHapckue 3aHaTusa. Pabora B TekcroBoM pepakrope MS Word



MeHo u nmaHenu MHCTpyMeHTOB. Hapuranms no gokyMeHTy. IlapaMmerpsl cTpaHHIIbI
nokyMmeHTa. IloaroroBka — OemoBOro  JOKyMeHTa.  PemakThpoBaHHME — TEKCTa.
dopmaTupoBaHre CHMBOJIOB W ab3areB. KommpoBanme dopmata. PopMaTHpoBaHHe
ciuckoB. ®DopmarupoBanme Tabmun. IIpoBepka opdorpaduu u npaBomucaHusl.
[lepenocer B Texcre. Hymepauusi crpanuu. IIpreMbr BepcTku OONBIIOTO AOKYMEHTA.
CruneBoe ¢opmatupoBanue. Pazmensr gokymenta. Cosmanue W (GopMaTHpOBaHWE
KONOHTUTYNOB. llpuembl odopmieHHss THUTYIBHOTO JHUCTAa. BcTaBka WIITIOCTpaInii.
Hywmepanus wnmroctpaunii, Ttabmuu. OpraHuzauusi TOAPUCYHOYHBIX —IOATHCEH,
Ha3BaHMH TaOMML M CCBUIOK Ha WUIIOCTpaUUMM M TaOnuubl. ABTOMaTHYECKOE
COCTaBJICHHE OTIJIABJICHHS, CIIMCKAa WJUTIOCTpanuid, Tabmui ¥ T. 4. CChUIKH B TEKCTE.
Pabora co cTpykTypoii Oosblioro gokymenta. Co3laHHe JOKYMEHTOB Jjisi PabOThI ¢
kiaueHtamu. Pabora ¢ oOvexktamu MS WordArt 1 MS Equation. ['mnepccbuiku B
JOKyMEHTE.

Tema 2.2. ABToMaTH3auMs BbIYHCIEHUH B 3J1eKTPOHHBIX Tadaunax MS Excel
Cemunapckue 3aHsaTHs. PaGora B aiekTpoHHBIX Tabmmax MS Excel

MeHro ¥ maHe I WHCTPYMEHTOB, cTpoka ¢opmyn. Tumsl u ¢popmaTel JaHHBIX,
MPE/ICTABIICHUE JaHHBIX B s4Yeiike. Vcronb30BaHWE aBTO3AlOIHEHUS, aBTOBBOJA,
aBTO3aMEHBI TMpPHU BBOJC AaHHBIX. (DopMaTHpoBaHUE NaHHBIX, OKPYIJICHHUE YHUCEIL.
CrocoOnl  popmarupoBaHus sdeeK W OJOKOB sdeek Myl O(OPMIICHUS TaOJIHII.
Boruncienus no gopmynam. KMcemnons3oBanue QyHKImi B Gpopmyiiax. AOCOIIOTHBIC U
OTHOCWTEJIbHBIE CCBUIKM Ha s4Yeidkn U Omoku sueek. KommpoBanue ¢opmy.
Beruncnennss B pAmax  JaHHBIX.  ABTO3allOIHEHWE,  ABTOBBIYUCIEHHE U
aBTOCyMMHUpoOBaHue. MiumocTpanuss psAIOB JaHHBIX C TOMOIINBI0  JUArpamMM.
Hcnonp3oBanne JTOTUYECKUX KOHCTPYKIUN B BBIUMCICHUSX. OpraHu3aiiisl CIHCKOB.
CoprtupoBka u ¢uibTpanus cnuckoB. Vcnonp3oBaHue B (OpMyTax CTATHCTUYECKUX
¢yskumn. PemreHne mpuMepoB mo 00paboTKe TaOmWI[ CONMMaTbHO-DKOHOMHUYECKHX
rokaszarese.

Tema 2.3. CpencrBa MS Office a1 opopmiieHnsi T0KyMeHTOB
Cemunapckoe 3aHaTHe. Pabota manemsiMu rpaduyecKuXx MHCTPYMEHTOB B MPUIIOKEHHUSIX
MS Office
Uzo0paxenue rpaduueckux MNPUMHUTUBOB: MPAMOYTOJIBHUKOB, OBAJOB, JIMHH,
CTpEJOK, BBIHOCOK. Pabora ¢ Hagmucsmu. Pabotra ¢ wWHCTpyMeHTamMH MaHETH
HACTPOWKM H300pa)KeHUs: IBETHOCTH, SPKOCTH, KOHTpacTHOCTH. KanpupoBanue
n300pakeHu .

Tema 2.4. IlonroroBka npe3sentaunii ¢ nomomso MS Powerpoint
Cemunapckoe 3ansitue. Pabora 8 MS Powerpoint
MeHro u naHenu WHCTpyMeHTOB. O0paserr caiIoB: 3aroIoBKH, (HOHOBBIE TEKCTYPHI H
pucyHku. Kommo3umus ciatina. BetaBka rpadudecknx mpuMHUTHBOB. Vcmonbp30BaHme
JUHEeeK W HanpaBisionmx. [Ipumenenue 3¢ppekTor aHMMAaNMU K 3IeMEHTaM cliaiiia.
Co3panue npe3eHTauuy OIpo MyTEIeCTBHH.

®opMBbI TEKYIIEr0 KOHTPOJIS U MPOMEKYTOYHOM aTTeCTaAlMU:
B xome peammzanmu aucuuiuiHbel  «MHGOpMaTHKa» HCHOIB3YIOTCS CIICAYIOUIHE METOIBI
TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH 00yYarOIIXCS:
- TIPY TIPOBEJICHUH 3aHSATUH JIEKIIMOHHOTO TUIA: ONPOC (TECTUPOBAHKE U IOMAITHIS paboTa)
- TP TIPOBEJICHUN MTPAKTUIECKUX 3aHATHI: OMPOC, TECTUPOBAaHUE, KOHTPOJIbHAS padoTa.
[IpoMesxyToUHas aTTecTaIUs MPOBOAUTCS B (hopMe:
3au€T (2 ceMecTp) — MpU MPOBEICHUU 3aHATHA JIEKIIMOHHOTO THUIA TECTUPOBAHHUE, IIPU
MPOBEACHNN 3aHATAH CEMHWHAPCKOTO THIA - ayJUTOpPHBIE IPOBEPOYHBIE pPAaOOTHI, TpPH KOHTPOIE
PE3yIBTATOB CAMOCTOATENBHOM pabOTHI CTYJICHTOB - JOMAIITHUE TPOBEPOUYHBIE PAOOTHI
sk3aMeH (3 ceMmecTp) - TMpHU NPOBEIACHUM 3aHSATUHN JIEKIIMOHHOTO THUIA TECTUPOBAHHE; IPHU
MPOBEJCHUN 3aHATUH CEMWHAPCKOTO THUIA - ayJUTOPHBIE IPOBEPOYHBIC PAOOTHI, TPHU KOHTPOIIES
PE3YIIETAaTOB CAMOCTOATEIHLHOM PAOOTHI CTYJICHTOB - JOMAIITHHE POBEPOTHEIE paOOTHI
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