ITpunoxenue 10 OIT BO

AHHOTAIIMAA PABOYEH ITPOTPAMMBI JTUCIIUILINHBI

b1.5.23 «IlporpammHubie cpeacTBA 0(PUCHOTO HA3HAYECHUA»

HauMeHOo8anue OUCYUnIun (Mooy’s)

ABTOp: cTapmmil npenogasaresns Mumenko 11.M..

Kon 1 HamMeHOBaHue HANIPABJICHUS NIOATOTOBKH, NPOdu.Is:

38.03.06 «Toprosoe nenoy», mpoduis «JIorucTrka B TOProBOM ACSITEIIBHOCTI
Kpainpukanus (cTenenb) BHINYCKHUKA: OakanaBp

®opma 00y4eHusi: OYHAS

Ieab ocBoOeHMsI AMCIMIIJIMHBI:

Ileab ocBOeHHS] IMCHUILUIMHBI: C(HOPMHUPOBATH KOMIIETEHIIMHM CHOCOOCTBYIOLIHME: pelaTh
CTaHJApPTHHIE 3a/Ja4d TPOPECCHOHATBFHONW MAEATENIBHOCTH Ha OCHOBE HH(MOPMAIMOHHON H
oubnmuorpapuyeckoil  KyabTyppl € HPUMEHEHHEM HH(POPMAIIMOHHO-KOMMYHUKAIMOHHBIX
TEXHOJOTMM W C y4eToM OCHOBHBIX TpeOoBaHuM HH(OpMAIMOHHON 0e30MacHOCTH;
OCYIIECTBIIEHUIO cOOpa, XpaHEeHHs, OOpabOTKM W OLEHKH HHPOpMAIMH, HEOOXOAUMOH s
OpraHu3allii ¥  ympaBlIeHUs  NPOPECCHOHAIBHOW  JIGATENBHOCTBIO  (KOMMEPUYECKOH,
MapKEeTUHTOBOM,  pPEKJIAMHOM,  JIOTUCTUYECKOM,  TOBapoBEeIHOM u  (WJIM)  TOPrOBO-
TEXHOJIOTMYECKON); NPUMEHEHHUI0 OCHOBHBIX METOJOB M CPEJICTB IOJYYEHHs, XPaHEHMS,
nepepaboTku MH(poOpMalMU U pabOThl € KOMIIBIOTEPOM KaK CO CPEICTBOM YIpaBJICHUS
undpopmanueit (OIIK-1 u OIIK-4).

Ilinan kypca:

Pazpnen 1. TekcroBbie pegakTopsl.

Tema 1.1. TekcroBsie penakropsl. Beenenne B MS Word. Uurepdeiic MS Word. Mozaens
JOKYMEHTA.

Bsenenue B MS Word. Murtepdeiic MS Word. ['maBHOe MeHI0, pacKpbIBaIOLIUECS MEHIO,
KOHTeKCTHOe MeHIo. [lanenu uHcTpyMeHTOB. BBOJ, M3MeHeHue, ynaieHue Tekcra. Beinenenue
(GbparMeHTOB TEKCTa, KOMMpOBaHHE, NepeMelleHue, ynajleHue QgparmeHtoB. dopmaTrpoBaHue
CUMBOJIOB U (opmatupoBanue ab3aueB. Tum, pasmep mpudra. TaOymsauus. Crunb, Tabmuna
ctuiiedt 1 1p. Monenb 1okymeHTa. OCHOBHBIE 3JIEMEHTHI JIOKYMEHTA. YIPaBJIEHUE 3JIEMEHTAMU
TekcTa. TexHonoruu paboThl B TEKCTOBOM PEIAKTOPE.

Tema 1.2 VYnpaBnenue snemeHtamu Tekcta. OObekThl Word W BCTaBHBIE OOBEKTHI
(Tabmuia, 6J0K-cXeMa, peAakTop MareMaruueckux Gopmyn). CTpykTypa TOKyMEHTa.

O6bexthl Word 1 BcTaBHbIE 00BEKTHI (Tabnuua, OJI0K-cXemMa, peJakTop MaTeMaTu4eCcKux
dopmyn). CTpykTypa IOKyMEHTA. Ileyats nokymeHTa. TexHOJIOrMs CO3AAHUSA CEPUITHBIX
JIOKYMEHTOB.

Tema 1.3 IlonsTie noss, BctaBka nojeil. Ces3b ¢ 6a3aMM JaHHBIX, MACCOBBIE PACCHUIKH.
KomnnextuBHast paboTa ¢ JOKyMeHTaMHu.

[lonarue mnonsa, BcraBka mnoned. CBA3b ¢ 0a3aMM JIaHHBIX, MAacCOBBIE PACCBHUIKH.
KomnexktuBnast pabora ¢ pokymeHntamu. CrnenuanbHble 3¢ dekTbl (HopMyiibl, pPHUCYHKH,
IMarpaMMbl, QUTypHBIN TEKCT, 0(OpPMIICHHE YETHBIX U HEUETHBIX CTPAHUIL

Paznen 2. DnexTpoHHbIE TAOIUIIHI.

Tema 2.1 Dnextponnsie Tabmuibl. Beenenne B MS Excel. Untepdeiic MS Excel.
Mognens kauru. Aapecanus siueek. [locrpoenue npoctoix popmyin. dopmatrpoBanue

Tema 2.2 3nakomctBo ¢ pynkuusamu Excel. Jlornueckue ¢pynkuuu. Broxennsle GpyHKINU

Tema 2.3 Vcnionb3oBanue npoctedmux GyHKIUM U1 pelieHus 3a/1a4.

CoprupoBka. ABTOGWIBTP U paciiupeHHbId GuibTp. Mcnonabs3zoBanue Gpopm



YcenoBHOE cyMMHpOBaHUe, 1ojicueT UToros. [loctpoenne npocteimux rpadukoB. JInHusS
TpeHna

Tema 2.4 Oxonomumueckue pacuetsl B MS Excel. Ilonbop mnapamerpa. TaGmuna
noactaHoBku. Jlucnieruep cuenapueB. Konconupanusa nanasix. [louck pemenusa. MHTerpamms
MS Word u MS Excel. UMmnopt u sxcriopt 00bekToB. BectaBka 00bekT0B 1 OLE-00BEKTHI.

Tema 2.5 Pacmmpennsiii crnucok ¢yHkiuii Excel. Tumbl ¢ynkumii. ['pynmnobie
omnepauuu. Pabora ¢ maccuBamu 1 MatpunaMu. CtaTucTu4eckre QyHKINH.

Tema 2.6 ba3e! qanueix. CBsa3b TaOmuI B 60a3e qaHHbIX. [IoMCK TaHHBIX B TA0IMIAX.

Paznen 3. Cucremsl ynpasnenus 6azamu naHabix (CYB/) .

Tema 3.1 ba3er mannsix. Beenenne B MS Access. UnTtepdeiic MS Access. Tabmuirsl,
MOJIsI, KIIFOYEBBbIE IOJIsi, KOHCTPYKTOp Talmui. 3ampochl B ofHOHM Tabmuie. OTOOp NaHHBIX,
coptupoBka, rpynnupoBka. Cs3p Tabnun. Cxema bJI. Tunel coemunenuii. IlemoctHocts B/I.
MHorotaGIMm4HbIe 3aMPOCHI.

Tema 3.2 PabGota c 6a3o0if manHbIX. Tunsl 3ampocoB. IIpuMepsl 3ampocoB pa3IUYHBIX
TUMOB. 3HAKOMCTBO C si3bIkoM SQL.

Tema 3.3 ®opmel. Konctpykrop ¢opm. I'maBHas m mogunnHenHas ¢GopMbl. [aBHas
kHomouHast ¢opma. Ortuersl. IlocTpoeHne oT4eTOB B peXHME MacTepa U B pEKUME
KOHCTPYKTOpa

Tema 3.4 IlpoexTupoBanue 6a3 JaHHBIX HA pUMepax

Paznen 4. PaboTta ¢ KOHCY/IbTallMOHHBIMH MH(GOPMAIIMOHHBIMH CUCTEMaMU M MaKeTaMHu
MIPUKJIAJHBIX IPOrpaMM

Tema 4.1 OOmas xapakTepuCcTHKa MPaBOBbIX MHMOPMALMOHHBIX cUCTeM «KOHCYIbTaHT
[Tmroc» u «Iapanmy.

®opMBI TEKYIIEro KOHTPOJISI H IPOMEKYTOYHOM aTTeCTAllUM:

Texkymuii KOHTPOJb OCYIIECTBISETCS TIOCPEICTBOM YCTHOTO OIPOCA, BBIOJHEHUS
KOHTPOJIBHBIX paboT, HAIMCAHUS JCCe.

[TpomexxyTouHast aTTecTalus OCYIIECTBISETCS B OpME SK3aMEHa.

Ortan ocBoenust kommereHnuu OIIK-1.2, OI1K-4.2 otpaxkaer GpopmupoBanue:

HA YPOBHE 3HAHMIA:

MMEIOIMECST TPOrpaMMHBIE MPOAYKTHI TIO  pa3paboTke MpPoeKToB B  cdepe
npodecCHOHATBHON 1eATEIIbHOCTH

HA YPOBHE YMEHUH:

UCIIOJIb30BaTh MPOTPaMMHBIE CpEICTBA O(PHCHOTO Ha3HAYEHUs C LENbI0 Pa3pabOTKU
MIPOEKTOB B chepe MpodhecCHOHATTBHON AeSITETHHOCTH

HA YPOBHE HABBIKOB:

o0OpaboTka HH(OpPMAMM C UCHOJIB30BAHHEM MPOrPAMMHBIX CPEICTB O(HUCHOTO
Ha3HAUCHHUS C 1EJIbI0 pa3pabOTKU MPOEKTOB B cepe npodeccnoHanbHOM eI TeTbHOCTH

OcHoBHast uTEparypa:

1. Kucenes I'M., boukoBa P.B., Cadonos B.H. NHdpopmanumoHHble TEXHOJIOTHH B
SKOHOMUKE U ympaBieHun (3¢ dexruBHas padora B MS Office 2007): Yuebnoe nocobue. — M.
Hamxos u K., 2010.- 269 c. http://www.iprbookshop.ru/20424.- 9bC «IPRbooks»

2. MumnH A.B. MH(popManMoHHbIE TEXHOJIOTHH B NPOQECCHOHANBHON IesITEeIbHOCTH
[DnexTponHBI pecypc]: yueOHoe mocobmue/ Mumun A.B., Muctpos JLE., KapraBuer [I.B.-
DNeKTpOH. TeKCTOBbIe JaHHbIe.- M.: Poccuiickuii rocynapcTBEHHbBIH YHUBEPCUTET MPABOCYAMS,
2011.- 311 c.- Pexxum noctyna: http://www.iprbookshop.ru/5771.- ObC «IPRbooks»



