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Leab ocBoeHNs IMCUMIIJIMHBI:

chopMUPOBAaTh KOMIIETCHIIUN M0 PEMIEHUI0 CTaHAAPTHBIX 3a1ad MpodhecCHOHATLHOM
JEATeTLHOCTH Ha OCHOBE MH(MOPMAIIMOHHONW W OuOInorpaduueckoi KyiabTyphl ¢ IPUMEHEHHEM
WH(OPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTUH H C YYETOM OCHOBHBIX TpeOoBaHUI
nH(pOpMAITMOHHON 0€30MacCHOCTH U 10 CcOOpy, XpaHEHHI0, 00pabOTKe U OlIEHKE HH(POPMAIIHH,
HEOOXOMUMOM NIl OpraHW3alil W  yhOpaBieHWs Npo(eCCHOHATBHOW NIEATETbHOCTHIO
(KOMMEpPUYECKOM, MapKETUHTOBOM, PEKIIaMHOM, JIOTHCTHYECKOM, TOBAPOBEIHOMN U (WUJTH) TOPTOBO-
TEXHOJIOTHYECKOH); CPOPMHUPOBATH KOMIETCHIIMA MO0 MPUMEHEHHIO OCHOBHBIX METOJOB H
CPEICTB TOJY4YEHUs, XpaHEHUs, epepaboTKu HHPOpPMAIU U paboTe C KOMITBIOTEPOM KakK CO
cpeactBoM ynpasienus uapopmanueit (OIMK-1, OIIK-4)

ILnan kypca:

Pa3znen 1. TekcTOBBIE peIaKTOPbI.

Tema 1.1. TekcToBble penakTopsl. Beenenne B MS Word. UaTtepgeiic MS Word. Moaenb
JAOKyMeEHTA.

Beenenne B MS Word. Unrepdeiic MS Word. T'naBHOe MeHIO, pacKpbIBarOIIUEC
MEHIO, KOHTeKCTHOe MeHio. [lanenu mHCTpymMeHTOB. BBoI, M3MeHeHHe, yJdaleHHe TEeKCTa.
Breigenenue ¢parMeHTOB TEKCTa, KOMUPOBaHWE, IEpEeMEIIeHre, yIaleHue (parMeHToB.
dopMaTupoBaHUE CUMBOJIOB M (popMaTupoBaHue adzaimeB. Tum, pazmep mpudra. TaOymsims.
Crunp, Tabmuua crtwied u 1ap. Moxenb nokymeHTa. OCHOBHBIE 3JE€MEHTHI JIOKYMEHTA.
VYnpasieHue sieMeHTaMu TeKcTa. TexHoIoruu paboThl B TEKCTOBOM PEIaKTOPE.

Tema 1.2 YupaieHue 3jieMeHTamMu Tekcra. O0bexkTbl WOrd W BcTaBHBIE 00BEKTHI
(Tadiauna, 0J10K-cxeMa, peakTop MareMaTu4eckux gpopmya). CTpykrypa 10KyMeHTa.

O60bektet Word u BcTaBHBIE OOBEKTHI (Tabnmma, OJOK-cxema, penakTop
Marematnueckux ¢opmyn). CTpykTypa IOKYMEHTA. [Teyarp noxkymeHnTa. TexHomOrHs
CO3JJaHUsl CEPUIHBIX JOKYMEHTOB.

Tema 1.3 Ilomatme monsA, BcTaBka Iojed. CBa3b ¢ 0a3aMM JaHHBIX, MacCOBBIC
paccbutku. KomnekTuBHas paboTa ¢ JOKyMEHTaMH.

[Tonstue moins, BcraBka mojeil. CBs3b ¢ 0a3aMM JaHHBIX, MAacCOBBIE PACCHUIKH.
KomnextuBHas pabota ¢ nokymentamu. CrernuanbHble 3¢ ¢dekTsl ((popMyinbl, pHUCYHKH,
auarpammbl, GUTYPHBIN TEKCT, 0(OpMIICHHE YETHBIX U HEYETHBIX CTPAHMUII

Paznen 2. DieKTpoHHBIE TA0JINIIBI.

Tema 2.1 Dnextponnbiec Tabmuipl. Beemenue B MS Excel. Uutepdeiic MS Excel.
Mopenb kaurn. Anpecanus siueek. [loctpoenne nmpocteix hopmyn. DopmatupoBanue

Tema 2.2 3nakomctBo ¢ ¢ynkmusmu Excel. Jlormueckue ¢ynkuuu. BroxeHHble
byHKIIH

Tema 2.3 Hcnonp3oBaHue npocTeHmux GyHKIMNA s peIieHus 3a1a4.



CoptupoBka. ABTOGUILTP U paciupeHHbid Gribtp. Mcnonb3oBanue hopm

YcinoBHOE CyMMHpOBaHHE, IMOJCYET UTOroB. [locTpoeHme mpocTedmmx TrpaduKoB.
Jlunus Tpenga

Tema 2.4 Dxonommueckue pacuetsl B MS Excel. Ilonbop mapamerpa. Tabmurma
nojcraHoBku. [ucneruep cuenapueB. Konconupanusa nanasix. [louck pemenus. MaTerpamus
MS Word u MS Excel. ImmopT 1 3xcniopT 00bekT0B. BeTaBka 06bexkToB 1 OLE-00BEKTHI.

Tema 2.5 Pacmmpennsiii cnucok ¢ynknuid Excel. Tunbl ¢yakumii. ['pymnmoBbie
omeparu. Pabora ¢ maccuBamu u Matpuniamu. CtaTucTudeckue QyHKIUH.

Tema 2.6 bassl nanabix. CBsa3b TaOmui B 0ase qa”HHbiX. [10MCK JaHHBIX B TAOIAIIAX.

Paznen 3. Cucremsl ynpasienns 6azamu 1anabix (CYB/)

Tema 3.1 ba3wer nannasix. Beenenue B MS Access. UaTepdeiic MS Access. TaOmuiisl,
MOJIs, KJIIOUEBBIE IMOJIsI, KOHCTPYKTOp Tabiui. 3ampockl B ofHOM Tabmuue. OTOOp MaHHBIX,
copTupoBKa, rpynmupoBka. Cesa3p Tabmui. Cxema BJI. Tunsl coequnenuii. [lemoctHocts BJI.
MHOroTabIMYHbIe 3aPOCHI.

Tema 3.2 Pabora c 6a3oif manHbIX. Tunel 3anpocoB. [IpuMepsl 3apocoOB pa3TUIHBIX
TUIOB. 3HAKOMCTBO C s136IKOM SQL.

Tema 3.3 ®opmer. Konctpykrop dopm. I'maBuHas u momumneHHas (opmbl. ['nmaBHas
kHomouHast ¢opma. Ortuersl. [locTpoeHHE OTYETOB B pEXHME MacTepa U B PEKHME
KOHCTPYKTOpa

Tema 3.4 [IpoexTupoBanue 6a3 TaHHBIX Ha IPUMEpax

Pazgen 4. Padora ¢ KOHCYJbTAUMOHHBIMH HH(POPMANMOHHBIMHU CHCTEeMAMHU M
naKeTaMu NPUKJIATHBIX POrpamMm

Tema 4.1 OOmras xapakTepuCTHKa MPABOBBIX WHPOPMAITMOHHBIX cucTeM «KOHCYIbTaHT
[Tmroc» u «I"apanTy.

@opMbI TeKyLIEr0o KOHTPOJISA M POMEKYTOYHOI aTTecTallMu:

@DOopMBI TEKYIIIEro KOHTPOJISI YCIIEBAEMOCTH: OMIPOC, KOHTPOJIbHAs paboTa 1o pasely, Icce.
@DopMbI TPOMEKYTOUHOM aTTeCTalluu, OTpakarollre (GOPMHPOBAHHWE KOMIETEHIIMH HA YPOBHE
JAHHOM TUCIMIUIMHBL: SK3aMEH.

Oransl ocBoenus komrereHui OIIK-1.2, OIIK-4.2 orpaxarT popmupoBaHue:

HA YPOBHE 3HAHUIA:

3HAaTh HUMEIOIIMECS TPOrPaMMHBIE NPOIYKTHl O(GHUCHOrO Ha3HAYEHUS, NPUMEHSEMbIe IS
pa3pabOTKU TPOEKTOB B MpOoQecCHOHAIBHONW cdepe eATeTbHOCTH, 3HaTh BO3MOKHOCTH
UMEIOIIUXCS POTPAMMHBIX IPOIYKTOB O(PHCHOTO Ha3HAUCHHUSL.

HA YPOBHE YMEHMIi:

yMETh HCIONb30BaTh IMPOTPaMMHBIE CpEICTBAa O(GHCHOTO Ha3zHAueHHs s pa3paboTKu
NPOCKTOB,  NpH OOpabOTKH pe3ylbTaTOB  MOHHTOPHHTA pBIHKA, I 3aKyIOK JIJIs
TOCY/IapCTBEHHBIX, MYHUIUMAIBHBIX H KOPHOPATUBHBIX HYXKJ, YMETh HCIOIb30BaTh
NpOTpaMMHBIE CpeACcTBa O(HUCHOrO Ha3HAYeHWs JUIs  [eJed pa3paboTKH  TEXHHUKO-
HKOHOMHUYECKOTO OOOCHOBAaHHMS IO YCTAHOBJICHHIO NPSMBIX MPOU3BOJCTBEHHBIX CBS3EH,
CO3JIaHUI0 U pa3BUTHE OM3HECA HA OCHOBE JIOTOBOPOB, 0OpaOOTKHU COOpaHHOW MapKETHUHTOBOM
UHpOpMALIUH, €€ CUCTEeMaTU3allMH, IOJTOTOBKH TOBapHO-COIPOBOAUTEIBHON TOKYMEHTALUU
JUTSE TAMOYKEHHOTO O(OPMIICHHSI SKCITOPTHO-UMITOPTHBIX OTIEPAIIHH.

HA YPOBHE HABBIKOB:

BJIAJICTh HABBIKAMH OO0pa0OTKM WHGPOpPMAIMK C WCIOIB30BAaHUEM TIPOTPAMMHBIX CPEJICTB
oucHOro HazHaueHUs TpU pa3pabOTKe TMPOEKTOB Ha JdTane OOpabOTKU pPEe3ylbTaTOB
MOHUTOPHHTA PBIHKA, BIAJETh HAaBBIKAMH PAa0OTHI C MPOTPAMMHBIMH CPEICTBAMU O(HUCHOTO
Ha3HAuCHUS IS neneit  paspaboTKu TEXHUKO-3KOHOMHUYECKOTO OOOCHOBAaHUS TII0
YCTAHOBJICHHUIO MPSIMBIX MTPOU3BOACTBEHHBIX CBSI3€H, CO3IAaHUIO W pa3BUTHE OM3HECa Ha OCHOBE
JIOTOBOPOB, ~ 00pabOTKM COOpaHHOW MapKEeTHHIrOBOM HH(MOpMAIMM, €€ CHUCTeMaTU3alluy,
MOJITOTOBKH TOBAPHO-COMPOBOIUTEIFHON JOKYMEHTAlMH Ui TaMOXXEHHOTO O(QOPMIICHHS
HKCHOPTHO-UMIOPTHBIX ONEpaLUi.
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OcHoBHas1 JInTepaTypa

1.Adonun I1.H. CratucTrueckuii aHaIu3 C IPUMEHEHUEM COBPEMEHHBIX MPOTPAMMHBIX CPEJICTB
[OnexTpoHHbIi pecypc]: ydeOHoe mocobue/ Acdonun ILH., Adonun J[.H.— DnexrpoHn.
tekctoBele  maHHble.—  CII0.: Wnartepmenus, 2017.— 100 c.— Pexum goctyma:
http://www.iprbookshop.ru/82279.html — 3B5C «IPRbooks»

2.BanoBa A.B. [IlporpammHble CpeACTBa pealn3auuu WHGOPMALMOHHBIX IPOLECCOB
[DnekTpoHHBIN pecypc]: yueOHO-MeToau4YecKkoe rnmocodue: HampasieHue noarotoBku 38.03.03
VYnpasienue nepcoHanoMm (ypoBeHb OakanaBpuarta)/ ViBaHoBa A.B.— DIEKTpOH. TEKCTOBbIE
nanubie.— Cypryt: CypryTckuii rocyapCTBEHHBIN NIeAarornaeckuii yausepcuret, 2016.— 127
c.— Pexxum gocryma: http://www.iprbookshop.ru/87037.html. — DBC «IPRbooks»
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