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Iliian Kypca

Tema 1.1. Undopmanust u nndpopmainuoHHble npoueccbl. CoiicTBa uHGopMaunu

Jlexnus. Uadopmanus. UadopmaiimonHbie mporiecchl

Wudopmarusi, cooOIIeHUs, CHUTHAIBI, JOaHHbIE. EnuHANBI  o0beMa HH(pOpMaImy.
[losiBnenue, pa3Butue M CTpyKTypa HHPopMatuku. HMHbopMalMoHHBIE MPOLECCH: MOUCK,
XpaHeHue, Tmepenada, oOpaborka wucnoib3oBanue wuHpopmammu. IlpeacraBienue 00
MH(GOPMAITMOHHOM O0IIIECTBE.

OO0 ucTopum pa3BUTHA KOMIIBIOTEPHON TEXHUKH.

Tema 1.2. KonupoBanue 1anHbIx. CHCTEMBbI CUUCIEHUSA

Jlexuus. IlpencraBieHne JaHHBIX B KOMIIBIOTEPE

KonupoBanue nanneix. KomupoBaHMe TEKCTOBOM, YHCIOBOHM, TpauUecKoi, BHUIEO,
3BYKOBOHM MH(popManuu B KoMmbiotepe. [103UlIMOHHbIE CUCTEMBI CUMCICHUS. ApUpMETHUIECKHe
omnepanuu B pa3HbIX cCUCTEMax cuucienus. Jlornueckue nanusie u oneparuu U, NJIN, HE.

Tema 1.3. TexHudyeckue M MpPorpaMMHbIe CPeICTBa peaM3alvu UH(POPMALMOHHBIX
NPOLECCOB

Jlexius. TexHuyeckne W TpPOrpaMMHBIE CpPEICTBA pealu3alud HHPOPMALMOHHBIX
IIPOLIECCOB

[TonsitTue u ocHoBHbIE BUABI apXuTekTypsl DBM. IlpuHiunsl paboTbl BBIYUCIUTEIBHOM
cucreMbl. CocTaB M Ha3HAYEHHE OCHOBHBIX JJIEMEHTOB II€PCOHAJIBHOIO KOMIIBIOTEPA, HX
xapakrepuctuku.  [lapamerpel,  ompenensiomue  NPOU3BOJUTENBHOCTh  KOMIIBIOTEpA.
DJEKTPOHHBIE YCTPONUCTBA, OAKIIOUaEMbIe K KOMIIbIOTEPY. I [OHATHE KOMIIBIOTEPHOH CETH.

Knaccupukamust w Buabl mporpamMMmHOro obOecredeHus. CHCTEMHOE TMpOrpaMMHOE
obecnieuenue. OrnepanuonHble cucTeMbl. aiioBas CTPyKTypa ONEpalMOHHOM CHCTEMBI.
Onepaunn ¢ Qaitnamu. CiyxeOHoe mporpaMMHoe obecredeHue. Buapl mpuKiIagHOrOo
IPOTPaMMHOTO 00€eCTIEeYEeHUSI.

Tema 2.1. IloaroroBka 10KyMeHTOB B TeKCTOBOM penaxkrope MS Word

CemuHapckue 3aHaTus. Pabora B TekctoBom pemgaktope MS Word

MeHo ¥ maHenu HMHCTpyMeHTOB. HaBuramms mo mokymeHTy. [lapameTpsl cTpaHUIlBI
nokymeHnrta. IloaroroBka mpenmoBoro mokymeHTta. PemaktupoBanme Tekcra. dopmarupoBaHue
cuMBOJIOB U ab3aineB. KomupoBanue ¢opmara. dopmatupoBanue cnuckoB. dopmaTrpoBaHue
tabmut. [IpoBepka opdorpaduu u npaBonmcanus. [lepeHocsl B Tekcre. Hymepanus crpanui.
[Tpuembl BepcTku Oombiioro nokymeHnTta. CrtuneBoe (opmartrpoBaHue. Pazmensl moxkymeHTa.



Coznanne u ¢dopMaTHpoBaHHE KOJTOHTUTYNIOB. Ilprembl odopMiIeHHS THTYIBLHOTO IIKCTA.
BceraBka wmmoctpanmii. Hymepamwst wimoctparuii, tabmui. OpraHu3anus MOJAPUCYHOYHBIX
MOJINUCeH, Ha3BaHWW TaOMUI] M CCBUIOK HAa WJUTIOCTPAIMM H TaOMUIBl. ABTOMAaTHYECKOE
COCTaBJICHUE OTJIABJICHMSI, CITUCKA WILTIOCTpaIuid, Tadmui u T. 1. Cchuiku B Tekcre. Paborta co
CTPYKTypoi 6ombmioro qokymeHTa. Co3qaHue JOKYMEHTOB Ui paboThl ¢ KaueHTamu. Pabora ¢
oobekTamu MS WordArt u MS Equation. ['unepcchliku B TOKyMEHTE.

Tema 2.2. ABTOMAaTH3ALUS BHIYMCJIEHU B 3J1eKTPOHHBIX Ta0auuax MS Excel

Cemunapckue 3ansiTusi. Pabora B anekTpoHHbIX Tabmunax MS Excel

MeHio M mMaHenM MHCTPYMEHTOB, CTpoka ¢Gopmyn. Tumbsl U ¢opmarbl JTaHHBIX,
IIPEJICTaBJICHNE JTaHHBIX B Aueiike. lcnonbp3oBaHMe aBTO3alOIHEHMs, aBTOBBOJA, aBTO3aMEHBI
pu BBoje AaHHbIX. DopMaTHpoBaHKE JaHHBIX, OKpyrieHue yucen. CrnocoOsl (hopMaTUpOBaHUS
sA4yeeKk M OJIOKOB siueek Juid opopmieHus Tabmuiu. Beraucnenus no ¢opmynam. HMcenonszoBanue
byHKIIMHA B QopMysax. AOCONIOTHBIE M OTHOCHTEIBHBIE CCHIIKM Ha SUYCUKH U OJIOKU SYEeK.
KomupoBanue ¢opmyn. Beruucnenust B psgax AaHHBIX. ABTO3allOJHEHHE, aBTOBBIYHMCICHUE U
aBTOCyMMHpoBaHMe. MIutrocTpanusi psOB JaHHBIX C TMOMOIIBI0 nuarpamm. lcmonbs3oBaHue
JIOTHYECKUX KOHCTPYKIMHA B BhIYMCcIeHUsAX. Opranuszanus cnuckoB. CopTUpoBKa U (PpUIbTpanus
cnuckoB. Vcnonb3oBaHue B ¢opMmysax CTaTUCTHUECKUX (yHKIMH. PerieHune mnpuMepoB IO
00paboTKe TabIHIl COLMATBHO-9KOHOMUYECKHX TTOKa3aTeNei.

Tema 2.3. CpeacrBa MS Office qis1 opopMIiIeHHs1 JOKYMEHTOB

Cemunapckoe 3ansitue. PaboTta nmaHenasiMu rpa@uueckiux HHCTPYMEHTOB B MPHIIOKEHHSIX
MS Office

N300paxenue rpaguueckux NMPUMHUTHBOB: MPSIMOYTOJIBHUKOB, OBAJOB, JIMHUH, CTPEJOK,
BBIHOCOK. PaboTa ¢ Haamucsmu. PaboTa ¢ MHCTpyMEHTaMM MaHENIM HACTPOMKU H300pakKEeHUs:
LIBETHOCTH, IPKOCTH, KOHTpacTHOCTH. KanpupoBaHue n3o0paxeHuii.

Tema 2.4. IloaroroBka npeseHranuii ¢ nomoubo MS Powerpoint

Cemunapckoe 3ansitue. Pa6ora 8 MS Powerpoint

Menio u na"enu uHCTpyMeHTOB. OOpaszell ciaiiioB: 3arolioBKH, ()OHOBBIE TEKCTYpbl U
pucynku. Komnosunus cnaiina. BeraBka rpaguueckux mpUMUTHBOB. Vcronb30BaHue JIMHEEK U
HanpaBistonmx. Ilpumenenue »s¢ddexkroB aHumanumm K daemMeHTaM cinaiga.  CosnaHue
MPE3eHTAIH OI0PO IMyTEIeCTBUHA.

Tema 2.5. BBenenue B 0a3bl JaHHbIX B cpeae MS Access

Cemunapckoe 3ansatue. O padote B cpene B MS Access

OOBEKTHl peNSAIMOHHON 0a3bl JaHHBIX: TAOMUIEI, 3ampochkl, Gopmel, otdeThl. Co3maHue
TaOIMIIBI B peXKUMe KOHCTpyKTOpa Tabuuil. [lpumep cBs3bpiBanus Tabmuu. [Ipumep coctaBieHus
3arpoca K JaHHBIM U3 CBSI3aHHBIX TaOJIHII.

Tema 3.1. JlokanbHbIe KOMIIBIOTEPHBbIE ceTH. Ko/UIEeKTHBHBINM 10CTYyNIAa K pecypcaM

Jlexuus. Opranuzanust paboThl B JIOKAJTBHBIX KOMITBIOTEPHBIX CETIX

CereBble TEXHOJOTMH O0OpaOOTKHU NaHHBIX. KOMIIOHEHTHI JIOKaIbHBIX BBIYMCINUTEIBHBIX
ceteil. OCHOBHBIE TOIOJIOTUN JIOKAIBbHBIX BBIYUCIUTENBHBIX ceTel. CeTeBble MPOTOKOJIBI.
Hcnonp30BaHUE CETEBBIX PECYPCOB.

Tema 3.2. I'no6anbubie ceTn. UaTepHer. Ilonck nanueix B WWW

Jlexuus. IHTEpHET U €ro ¢y Obl

Kommonentsl u opranuzanus paOoTbl T7100anbHOM KommbioTepHOW cetu. Hctopus
passutus cepsucos MHTepHera. CereBble crangaptel MHTepHeTa. Texnonorus noucka B WWW.

Cemunapckoe 3ansatue. [ITouck B WWW

[Touck nHpOpMaIUKN Ha caiiTax, MOCBSIIEHHBIX TEMAaTHKE PETHOHOBEICHMUS.



Tema 3.3. IlnanupoBanne Web-caiita. Co3nanue caiita cpeacrsamu MS Office

Cemunapckoe 3ansatue. Co3ganue caitita cpencrsamu MS Word

CpenctBa MS Word mnst co3nanust Web-crpanun. [lnanupoBanue caiita «BuptyanbHblit
3oomapk». Co3ganue u cBsizbiBanne Web-ctpanuil. Co3nanue caita 0ropo MyTemeCTBHMA.

Tema 4.1. Yrpo3sl nHGOpMANMOHHOI 0€30MACHOCTH, COCOOBI M CPEeACTBA 3AIIUTHI
uHpopmanun

Jlexuus. ITpobrema nHdopMaoHHOM Oe30macHOCTH

Henn wundopmarmonHoit Oe3omacHoCcTH. JloKTprHa WHGOPMAIMOHHON O€30MacHOCTH
Poccuiickoit @eneparuu. Bumbl ¥ UCTOYHMKM yrpo3 B HH(OpMaMoHHON cdepe, HX
knaccupukanuss.  TpeboBanus  k  3ammre  uHpopMarmuu.  CrnocoObl  obecrieueHHs
uHpOpMaMoHHON 6e30nacHOCTH. CHCTEMBI 3alUThl HH(pOpMAaIHH.

Tema 4.2. 3amuTa JaHHBIX HA IEPCOHATBHOM KOMIIBIOTEpE

Jlexumsi. OCHOBBI KOMIIBIOTEPHOU BUPYCOJIOTHH

Knaccudukanus u npuHOUIBl paboThl KOMIBIOTEPHBIX BUPYCcOB. CIOCOOBI 3alUTHI OT
KOMITbIOTEPHBIX BUPYCOB. PaboTa ¢ aHTUBUPYCHBIMH NPOTPAMMAaMHU.

CemuHapckoe 3aHsiTHe. DJIEMEHTHI KyJIbTYpbl pabOThI C JaHHBIMU

KonupoBanue ¢aiinioB u mamnok Ha BHeIIHHWE HocuTenu. [IpaBuiia Mcrnonb3oBaHUS IS
paboThI (haiinoB, pa3MENICHHBIX HAa BHEITHUX HOCUTESX.

ApXUBUPOBaHME JaHHBIX U BOCCTAHOBIICHHE JAHHBIX U3 apXWBa. Pe3epBHOE KOMMpOBaHWE
Y BOCCTAHOBJICHUE JIOTUYECKUX JUCKOB.

Tema 4.3. 3amuTa JaHHBIX B KOMIIBIOTEPHBIX CETHAX

Jlexnus. 3amura nHGOPMAaIIMU B KOMIIBIOTEPHBIX CETAX

Knaccugpukanuss yrpo3 u  crnocoboB 3amurbl  uHpopmanuu. CHUMMETpUYHBIE U
aCUMMETpPUYHbIE KPUNTOCUCTEMBI. 3amuTa HHPOpMALMM B JIOKAIBHBIX U II00AJIBbHBIX
KOMIIBIOTEPHBIX CeTsAX. DNeKTpoHHas nudposas noanuce. Kiaccudukanus u NpuHIMIB paboThI
KOMITBIOTEPHBIX BUPYCOB. CIIOCOOBI 3aIIUTHI OT KOMITbIOTEPHBIX BUPYCOB.

Tema 5.1. OCHOBBI CTPYKTYPHOI'0 IPOIPAMMMPOBAHHUSA

Cemunapckoe 3aHsiTue. OCHOBBI CTPYKTYPHOT'O IPOTPAMMHPOBAHHUS

Oransl pemeHus 3a1ad Ha kommnbrotepe. [lonsaTue anropurma u ero cBorctBa. OCHOBHBIE
MOHATUA TporpamMmMmupoBanus. CTpyKTypHOE MporpaMMupoBaHue. biok-cxema anropurtMa.
ba3oBble anropuTMUYECKHE CTPYKTYpHL. BIIOJKEHHBIE CTPYKTYPBI.

Tema 5.2. IIporpammupoBanue 0a30BbIX AJITOPUTMHYECKUX CTPYKTYP

CeMuHapckoe 3aHsATHE. AJITOPUTMBI U IPOIPaMMHUPOBaHNE

[lepemennbie u MaccuBbl. [IporpammupoBaHue 0a30BBIX aJTOPUTMUYECKH CTPYKTYD.
[IporpammupoBaHue BIIOKEHHBIX CTPYKTyp. Pemenne npumepoB. JKu3HEHHBIM UK
[IPOrpaMMBI.

®opMBbI TEKYLIEr0 KOHTPOJISA M MPOMEKYTOYHOM ATTECTALUM:

- IIpYU IPOBEICHUH 3aHATHH JEKIIMOHHOTO TUIIA: ONIPOC (TECTUPOBAHUE U JOMAIIHSSA paboTa)
- TP MPOBEJIEHU U MPAKTUYECKUX 3aHATHI: OIpOC, TECTUPOBAHKUE, KOHTPOJIbHAs paboTa.

- IIPU KOHTPOJIE PE3yJIbTATOB CAMOCTOSTEIHLHON pabOTHI: TECTUPOBAHHE

IIpomeskyTouHasi arrecTanusi NPOBOAUTCH B (popme 3a4€Ta C OLICHKOM.

B pesynbraTe 0cBOEHUS AUCHUIUIMHBI Yy CTYAEHTOB JIOJIKHBI OBITH CPOPMHUPOBAHBI:
HA YPOBHE 3HAHUI:

Nudopmanus. apopmanoHHbIe MPOLIECCHI;

IIpencraBneHne JaHHBIX B KOMIIBIOTEPE

TexHuueckue u mporpaMMHBIE CPEJICTBA pealn3aui HHPOPMALMOHHBIX MPOIIECCOB



Pa3BuTusi KOMIIBIOTEPHON TEXHUKHU
Knaccudukanus u BUabI IpOrpaMMHOTO 00€CIIeUeHus!.
[TpuHIMIBI paObOTHI BHIYUCIUTEIBHON CUCTEMBI
HA YPOBHE YMEHMIA:
WudopmalimoHHble TpOILECChl: IOHMCK, XpaHEeHue, Iepegaya, oOpaboTKa HCIIOIb30BaHUE
uH(popMauu
KomupoBanue 1aHHBIX.
Apudmernueckne onepanuu B pa3HbIX cucTeMax cuuciaeHus. Jlornueckue faHHbIE U ONlepalu
HA YPOBHE 3HAHUI:
[TonroroBka JOKYMEHTOB B TEKCTOBOM pEIAAKTOPE
ABTOMAaTH3aIMsI BBIYUCICHUH B 2JIEKTPOHHBIX TaOIMIIaX
CpenctBa MS Office nis ohopmiaeHus: T0KyMEHTOB
IToaroroska npe3eHranui
BBenenue B 0a3bl JaHHBIX
JlokanibHbIE U TII00AJIbHBIE KOMIIBIOTEPHBIE CETH
[TnanupoBanne Web-caiita
3amnmra JaHHBIX
OCHOBBI CTPYKTYPHOTO IIPOTpaMMUPOBaHUS
HA YPOBHE YMEHHIA:
[ToaroroBka 1em0BOro JOKyMeHTa. PerakTupoBanue Tekcra
Bepctka
Pabota B anektponHbIX Tabmmax MS Excel
Pabota ¢ nanensiMu rpaduuecKUX MHCTPYMEHTOB B puioxeHusx MS Office
Pa6ora 8 MS Powerpoint
Pab6ota B cpene B MS Access
Coznanue caiita cpeacreamu MS Office
CrpykTypHOE mporpamMmupoBanue. briok-cxema anroputma. IlporpamMmupoBanue 6a30BBIX
ITOPUTMHUYECKUX CTPYKTYP

OcHoBHas 1uTEpaTypa

I. Tpodpumos, B. B. Hudopmaruka B 2 T. : yd4eOHUK ISl aKaJeMHUYECKOTO
6akanaspuara / B. B. Tpo¢umos, M. U. bapabGanosa ; ot. pen. B. B. Tpopumon. — 3-e uzn.,
nepepad. u gon. — M. : UsnmarensctBo FOpaiit, 2016. — 553 c¢. — (Cepus : bakanasp.
Axkanemuyeckuit kypc). — ISBN 978-5-9916-7266-5. — Pexum noctyna : www.biblio-
online.ru/book/9C6C2FF4-E481-4F40-A229-E7EE8CC10640.

2. [Tonsixos, B. I1. Mudopmatuka as 3koHOMUCTOB. [IpakTkym : yueOHOe mocobue
1St akagemudeckoro Oakanaspuara / B. I1. TTomsaxos, B. I1. Kocapes ; mox pen. B. I1. TTonskoga,
B. II. KocapeB. — 2-e u3n., nepepad. u non. — M. : U3natensctBo HOpaiit, 2017. — 271 ¢. —
(Cepus : bakanmaBp. Axkagemuueckuii kypc). — ISBN 978-5-534-03029-7. — Pexxum noctyma :
www.biblio-online.ru/book/FB1F6466-040B-498F-B168-AB6B73CEBCDE.

3. Tpodpumos, B. B. HHbopmammoHHble TEeXHOJOTUM B 2 T.. Y4eOHMK s
akazemuueckoro OakanmaBpuata / B. B. Tpodumon ; orB. pen. B. B. Tpopumo. — M. :
WznarensctBo FOpaiit, 2017. — 238 ¢. — (Cepus : bakanaBp. Axkagemuueckuii kypc). — ISBN
978-5-534-01935-3. — Pexxum noctyma : www.biblio-online.ru/book/39752ABD-6BE0-42E2-
A8A2-96C8CB534225 .



http://www.biblio-online.ru/book/39752ABD-6BE0-42E2-A8A2-96C8CB534225
http://www.biblio-online.ru/book/39752ABD-6BE0-42E2-A8A2-96C8CB534225
http://www.biblio-online.ru/book/FB1F6466-040B-498F-B168-AB6B73CEBCDF
http://www.biblio-online.ru/book/9C6C2FF4-E481-4F40-A229-E7EE8CC10640
http://www.biblio-online.ru/book/9C6C2FF4-E481-4F40-A229-E7EE8CC10640

