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b51.0.19 NndopManroHHble TEXHOIOTUN

ABTOpPBI—COCTABUTEIN:
K.TE€XH.H, JIOUEHT Kadeaphl MPUKIaIHBIX
MH(POPMALIMOHHBIX TexHOIorui Mocsirun A.b.

K.9KOH.H, TOLIEHT Ka(eIpbl MPUKIATHBIX
nH(pOopMallMOHHBIX TexHonoruit denoceen A 1.

K.TEXH.H, CTapIINi MpernoaaBaTesb Kadeapsl MPUKIIATHBIX
MH(POPMALIMOHHBIX TexHoorui 3abonorHukosa B.C.

Bn3ya.1m3aumo N 03BYyYMBaHHE¢ NTUCHUIJIUHDLI BBINIOJTHUIIN:

K.TE€XH.H, IOIICHT Ka(eaphl MPUKIATHBIX
nH(OPMAITMOHHBIX TeXHOJIoTHi MocsruH A.B.

K.9KOH.H, JJOUEHT Kadeapbl MPUKIJIATHBIX
uHpopMalmoHHbIX TexHonoruit denocees A.U.

J.TeXH.H, npogeccop Kadeapbl MPUKIATHBIX
MH(POPMAILIMOHHBIX TeXHONIOrHui Mopouko A.D.

Koa u HauMeHOBaHHe HanpaBJI€HUA MMOATOTOBKH, l'[pO(l)I/IJ'Iﬂ:

37.03.01 IIcuxonorus
«IIcuxomnorus» (Liberal Arts)
Kpamudukanus (cTenenb) BHINYCKHUKA: OakanaBp

dopma o0y4yeHHsI: OUHAS

Leab ocBoeHusl IMCHUIIMHBI: (OPMUPOBAHHE CHOCOOHOCTH pa3paldaThiBaTh MPOEKT Ha
OCHOBE OIICHKU PECYPCOB M OIPaHUYCHHIA; CIOCOOHOCTH UCTIOIB30BAaTh OCHOBBI YKOHOMUYECKUX
3HaHUW Ui TPUHATUS HKOHOMHUYECKHM OOOCHOBAHHBIX pEIICHWH B pa3IUYHbBIX cdepax
NS TEILHOCTH

ILnan kypca:

Tema  1-Beenenne. OcHOBHBIE  TOHATHA W ONpeleleHHs  MH(OPMATHKH
Nudopmanmonnsie Texnonoruu. Beenenue (Jgekuus, BXOAHOW KOHTPOJIb B JOpME TECTa).

[Tpenmer, 3amaun u neau Kypca. OCHOBHBIE TIOHATHSL M UX  OIPENEICHMS:
Wudopmanmonnsie Ttexnomorun (Mudpopmarnka) w wuHbpopmaTmzamms. HWubopmarnzamus
o01ecTBa: 3HauYeHHE WH(GOPMALMOHHBIX PEBONIOLMHN, ONBIT MH(POPMATH3AIMH, TEPCIEKTHUBHbIE
uzaeu, nHpopMaroHHas Kyiubrypa. [IpaBoBeie actiekTsl nHpopMaTuzauuu. Poib nHpOpMaTHKH
B ()OPMHUPOBAHUU COBPEMEHHOTO CIELUAINCTA.

WNudpopmanoHHbIi HNOTEHIUAI o01mecTBa: WH(POPMAIMOHHBIE pecypchl,
MH(POPMALIMOHHBIE NPOAYKTHl M YCIYTH, CTPYKTypa pbIHKAa HMH(OPMAIMOHHBIX MPOAYKTOB M

YCIIyT. JOKYMEHT MOAMCAH o
Temp 2-VadsspeauesnoesmefopMAIIMOHHBIE TPOLECCH (JIEKIMs, BXOIHOW KOHTpPOJIb B

dbopme Tec
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Wndopmanus: moHstue, BuAbl U CBoicTBa, MHMopManus u aaHHble. CooOlIEeHUS U
curHaibl. Mepsl nHopmanuu, s3HTponus. EaunHuiel usmepenus nHpopMauu.

XapakTepucTUKa HWH(POPMALMOHHBIX TpoleccoB: cbop, o00paboTka, XpaHEHHE,
HaKOIUIEHUE, KiaccuUKanus U KOAMPOBaHME, Ieperada M pacnpocTpaHeHue WHGOpMaIuu.
WNHudopmaninoHHast TEXHOJIOTHUA: TOHATHE, HA3HAUYEHHE.

Tema 3- ®dyHKUMOHANBHAS U CTPYKTYpHas OpraHuzanus HHGOPMALMOHHON CHCTEMBbI
(JIex1ust, BXOJJHOM KOHTPOJIb B hOpMe TeCTa).

Apxurektypa uH(MOpMAaLMOHHOW cuctembl: moHsATHe. [lpuHmun ¢on Heiimana.
Knaccugpukamuss MC. MaructpansHo-mMonyneHblii  npuHmun noctpoenus HWC. Cocras,
Ha3HAYeHHEe U  XapaKTePUCTUKH OCHOBHBIX YCTPOMCTB HH(GOPMALMOHHONM  CHUCTEMBI.
[Tepudepuiinbie ycrpoiictBa C u uX XapaKTepHUCTUKU. ANIMapaTHble CpPeJCTBa MYJIbTUMEINA.
Kputepun Bwibopa UC nmns noma u oduca. O3HaKOMIIEHHE C OCHOBHBIMH MOIYJISMU H
ycrpoiictBamu NIC

Tema 4- IlporpammHoe oOecrieueHre MH(DOPMALMOHHONW CUCTEMbI (JIEKIIMS, BBHIXOAHON
KOHTpOJIb B (hopme pedepara).

[IporpamMmmHoe obecriedeHre WHGOPMALMOHHON CHCTEMBI: TIOHSTHE, Ha3HAYCHHE.
Knaccugukamus nporpammuoro obecrieuenus (I10) MC. Haznauenue onepanioHHON CHCTEMBbI
(OC). Bumer OC. MucTpymMeHTapuu pereHus GyHKIMOHAIBHBIX 3a1ad. [Ipuknagaoe [10.

[onsarue ¢aitnoBoii cucremsl. I'paduueckuii nmonb3oBarenbekuit naTepdeiic Windows.
Cranpaptabie u ciyxkebHble nporpammbl OC Windows. CepBHCHbIE U OOCITYyXHBAIOLINE
nporpaMMbl  ((ailioBble MEHeIDKephbl, AaHTHUBHPYCHI, apxuBaTtopel U 1p.). OOciyxuBaHue
JVICKOBOW CUCTEMBI. Y HUBEPCAIbHbBIC YTUIIUTHBIE ITaKEThI.

Tema 5-Texnomorust o0OpabOTKM JOKYMEHTOB. TekcTtoBelid mporeccop Word
(BBIMIOJTHEHUE TIPAKTUYECKUX PAOOT HA KOMITBIOTEPE).

[TonaTue 1OKyMeHTa, CO3JJaHHE U MCIIOJIb30BaHUE IIAOJOHOB JIOKYMEHTOB B Pa3IHMUHBIX
npuwioxenusx MS Office. OcHOBHBIE BO3MOXKHOCTH TEKCTOBOTO Tporeccopa Word 1o
CO3JIaHMI0 JOKyMeHTOB. PabGora ¢ Ttabiuuamu, auarpaMMamu, (opMyJaMH, BO3MOKHOCTH
penakThpoBaHus W (opMaTUpPOBAHMS JOKYMEHTOB, TEXHOJOTHS BHEIPEHHUS M CBS3bIBAHUS
00bekToB. Co3/laHle JOKYMEHTOB CIHMSHUSA, ITMCEM, KOHBEPTOB, HAKJIEEK.

Tema 6-OcHOBHBIE BO3MOXHOCTH TabnuuHOoro mpoueccopa Excel (BbinosnHeHue
MPAaKTUYECKUX pabOT Ha KOMITBIOTEPE).

[Tonsitue anpecanuu, CTUJIEH CCBUIOK, OpraHM3allMM CTPYKTYPUPOBAHHBIX JAaHHBIX B
pabounx kHurax Excel, ocBoeHHE HaBBIKOB peNAaKTUPOBaHMA W (OPMATUPOBAHMS JHCTOB U
naHHeiX B kHMrax Excel. CrocoObr 00paboTku uucen B (Gopmynax U (QPyHKIUSAX; OTACIbHBIC
kareropun ¢(yHkiuii Excel: gata u Bpems, TEKCTOBble, MaTeMaTW4YeCKHe, CTATHCTUYECKHUE,
Joruveckue, (PUHAHCOBBIE; MCIOJH30BAHUE BIIOKEHHBIX (DYHKUMN; Ha3HAUEHHE MOCTPOUTENS
¢byHKUMH U npuemsl paboThl ¢ HUM; NoHsATHEe MaccuBa B Excel. OcHOBHBIE TpueMBbl paboOTHI ¢
Macrepom nuarpamm.

OcBoenue nprueMoB (UIBTPALIUHN JAHHBIX - IPUMEHEHHE aBTO(QUIBTPA U PACIIMPEHHOTO
¢bunbTpa; cHocoOOB MOJBEIEHUS UTOIOB B OJHOYPOBHEBBIX W MHOTOYPOBHEBBIX CIIHCKAX;
IIPUEMOB TPYINIIUPOBKYU JAHHBIX U CO3/IaHUS CTPYKTYpP; KOHCOJIMJALMH JaHHBIX MO0 KaTErOpHsIM,
[0 PAaCIOJIOKEHUIO M C HCIOJIb30BAaHUEM TPEXMEPHBIX CChUIOK. MHCTpYMEHTHI yrnpaBieHUs
CBOJIHBIMH TaOnuuamu. 3HakKoMcTBO ¢ HajcTpoiikamu Excel («Ilomck pemenus», «AHanus
TAHHBIX» ).

Tema 7-OcobeHHoctu co3nanus 6a3 JaHHbIX B MS Access (BBIITOJHEHHE MPAKTHUECKOM
1 KOHTPOJIbHOM paboThl Ha KOMIIBIOTEPE).

OcHOBBI MOCTpOeHUs1 0a3 JAHHBIX, CO3AaHUE TaOJMIl M OpraHu3alMs CBs3ed, BBOJA U
MIPOCMOTpP JaHHBIX B pexkumMe Taduuipl. Co3gaHue 3ampocoB BHIOOPKH JAHHBIX M 3alPOCOB Ha
n3MeHeHue B MS Access. PazpaboTka ¢opm (rmaBHON, OCHOBHOM U JIOMOJHUTENILHON), CO3aHNE
U TIeYaTh OTYETOB.

Tema 8.-PaGota c rpadukoii B Visio (BBINOJHEHHE MPAKTHYECKHX paboOT Ha
KOMITHIOTEPE).



BosMmoskHocT npuiioxkenust Visio no padore ¢ rpadpudeckumu Tpagpaperamu. OCHOBHbIE
WHCTPYMEHTBHI, CITIOCOOBI HCIIOIB30BAHMUS, OCOOCHHOCTH.

Tema 9.-IlonrotoBka myOnukanuii B Publisher (BbimoiHeHue mpakTHueckux paboT Ha
KOMITHIOTEPE).

Bo3smoxxnoctn  mpusioxkenuss  Publisher.  OcHOBHBIE ~ MHCTPYMEHTBI,  CIOCOOBI
WCIIONh30BaHusA, ocobeHHocTr. Co3maHue TyOmuKamuii ¥ MakeToB web-CaliToB ¢ MOMOIIBIO
mra6iionoB Publisher.

Tema 10.-Opranuzanuss u T1UIaHUpoBaHWe oducHON nearenbHOCcTH B Outlook
(BBINIOJTHEHHUE MPAKTHYECKUX PAOOT Ha KOMIBIOTEPE).

OCHOBHBIC WHCTPYMEHTHl OpTaHHM3alli¥ TUIAHWUPOBAHUS M KOHTPOJIS TIOBCEIHEBHOM
oucnoit gearensHoctn B MS Office Outlook. Pabora ¢ kanennapem, opranuszanus coOpaHui,
COBEIIAHWH, KOHTPOIb 33/IaHUH, OTIIPaBKa JICKTPOHHBIX TIOYTOBBIX COOOIICHH.

@®opMBbI TEKYIIEr0 KOHTPOJISI H POMEKYTOYHOM aTTeCTALUM:

B xone peanuzauuu aucumiiuHbl «HGOpMaMOHHBIE TEXHOJIOTHH» HCHOJIB3YIOTCS
CIICAYIOIINE METO/IbI TEKYIEro KOHTPOJIS yCIIEBAEMOCTH 00YYaOLIHXCSI:

Tema w/wim pazmen Mertoasbl TEKyIIEro Mertoapl TEKy1IEero
KOHTpPOJIS KOHTPOJIS yCIIEBAEMOCTH
yCIIEBAEMOCTH B ¢ npuMeHenuem 10T
ayqUTOPUH
Tema 1| MH(popMaIiMOHHBIE TEXHOJIOTUH. Omnpoc TectupoBanue
Bsenenue.
Tema 2| Undopmanus u nuadopmarpiontsie | Ompoc TectupoBanue
IIPOLIECCHI
Tema 3| @yHKUMOHAIbHASA U CTPYKTYpHas Omnpoc TectupoBanue
opranu3aiys HH(HOpMaIMOHHON
CUCTEMBI
Tewma 4| IlporpammHoe obecrieueHue Ompoc

. TectupoBanue, Pedepar
UHGOPMAIMOHHON CHCTEMBI

Tema 5| Texnonorus o6paboTKK Omnpoc TecTupoBaHue,
JOKyMEHTOB. TeKCTOBBII Iporueccop
Word [IpakTuueckas pabora
Tema 6| OCHOBHBIE BO3MOYKHOCTHU Omnpoc TectupoBanue,

tabauuHoro nporeccopa Excel
[IpakTrueckas padbora

Tema 7| Ocobennoctu co3nanus 6a3 manueix | Ompoc TectupoBanue,
B MS Access [IpakTuueckas pabora,
KonrposibHas padora

Tema 8| Pabota c rpadukoii B Visio Omnpoc TectupoBanue,
[IpakTrueckas padbora

Tema 9| IToarotoBka myoauKamuii B Onpoc TectupoBanue,
Publisher [IpakTuueckas padota

Tema | Opranusanys v MJIaHUPOBAHUE Onpoc TectupoBanue,




10 oducHoit gesarenpHocTH B Outlook [TpakTideckas pabora

HpOMe)KyTO'lHaﬂ aTrrecramus:

3a4eT mpoOBOIUTCS C MPUMEHEHHEM CIIEIYIOIINX METOJ0B (CpeACTB): 06€3 UCIOIb30BaHUS
JUCTAaHIIMOHHBIX 00Pa30BaTENbHBIX TEXHOIOTHI B (pOpME BBHITTOTHEHUS MPAKTUYECKUX 3aTaHHA
Ha KOMIIBIOTEpPE C MCIIOIh30BaHUEM TaKeTa MPUKIATHBIX nmporpaMmMm MS Office, a umenno MS
Word, MS Excel, MS Access, MS Publisher, MS Visio, MS Outlook.
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