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NudopmanmoHHbIe TEXHOJIOTUN B OPUAMYECKON AeITeIbHOCTH

ABTtop: barosn E. I'., fpubix FO.A., Beoxurun A. 1O., JIlykeanosa E.I'.

Ko u HaumMeHOBaHue HanpaBJieHUs NOATOTOBKH, mpoguis: 40.03.01 KOpucnpyaenuus,
I"ocynapcTBeHHO-TIPaBOBOI POPHIIH

KBanudukanus (cTeneHsb) BHIMYCKHUKA: OakamaBpuar

®opMa 00yUeHHUs: OYHAs, OUHO-3a04YHasI

Leas ocBoeHusi AucHMIUIMHBI: DopMupoBaHHEe KOMIETEHIMH B cdepe HUHPOPMALMOHHBIX
TEXHOJIOTHI B FOPUANYECKON 1EATEIbHOCTH

Conep:xxkaHue THCUHUIIMHBI

Tema 1. UndopMannoHHbIE TEXHOJIOITHH KaK 00beKThl TYMaHUTAPHOIO NOo3HAHMA. MecTo
U PoJib HHGOPMAIIMOHHBIX TEXHOJIOTHI B I0PUANYECKOI 1eATeJIbHOCTH
Wudopmarnka Kak HayKa W Hay4dHas aucuuruinHa. Muabopmamms: kpurepuu, kiaccudukanms,
uCTOYHUKU. MHPopmanmonHsle TexHojsoruu. Mecto HHPOpPMAaTHKM B CHCTEME 3HAHUU.
Kospomronus MHGOpMATHUKM M IOPUCHPYJIEHIMH.  3HAuYeHHE TepMUHA «HMH(pOpMalus» B
HOPMAaTHBHO-IIPABOBBIX akTax. Kiaccudukanus nHOpMALMOHHBIX TEXHOJIOTUN 1O pa3IMYHbIM

OCHOBAHUSIM.

WNudopmannonnoe obmectBo. Tepmun uHpOpManmonHoe o0mecTBo. JKeHEeBCKUE MPUHIUITBI
noctpoeHus — uHpopManuoHHOro  obmectBa. Jlekmapamus — npuHuunos  "IlocTpoenue
MH($OPMaLMOHHOTO OOIIECTBA - [JI00aNbHAs 3aJja4a B HOBOM ThicsiueneTun" . UHdopmannonHbie
peBoyronMA. MoOJenu TOCYZapCTBEHHOTO PETYJIUPOBAaHHUS pa3BUTHS HH()OPMAIMOHHOTO
obmectBa. HopmaruBHO-npaBoBoe obOecneueHre HH(POpMaMOHHBIX mporeccoB. OCHOBHbIE
OpraHsl rOCYJJapCTBEHHOM BJIACTH, PEryJIUPYIOLINEe HHPOPMALMOHHBIE IIPOLIECCHI.

I'moGanpHble HH(POPMALIMOHHO-KOMMYHHUKalMoHHbIe ceTd (MuTepreT) Cnenndurka ynpaBieHus.
Opranuzanus  ynpasineHust MHrepHeToM. BHYTpeHHUH CTPYKTYpHO-MHCTUTYLIMOHAJIbHBIN
MEXaHU3M YIpaBICHHS CeThI0. BHEMHMN CTPYKTYPHO-MHCTHTYIHOHAJIBHBIA  YPOBEHB
ynpasienusi cetbto. ObmectBo Murepnera [Internet Society, ISOC] u npyrue opranuzanuu
BHYTPCHHEI0 MEXaHW3Ma ympaBleHus cerbto. Mcropus passutusa Cern. OcHOBHBIE
npuwioxenus. [lorckoBbie cuctemsbl. [IpaBoBoii kKOHTEHT. OCHOBHBIE NPOOJEMBI U TPABOBOE
peryaupoBaHue MHGOpMalMOHHbIX TexHojorui B P®. Ilporpamma «IludpoBas sxoHOMUKAY.
CkBO3HBIE TeXHOJIOTMH. lIpuMEHEHHME MCKYCCTBEHHOTO HHTEUIEKTa B IOPUANYECKOH
nesrenbHocTd. IlepconanbHble gaHHble W TexHonorust Big Data. IudpoBuzanus
rOCYJJapCTBEHHOT'O YIPABJICHUS.

Tema 2. DnexkTponHoe rocynapcrso. Ungopmanus n nHGOpManMOHHbIE IPOLECCHI B
NpaBoOBOM cpeze.

OnexkTpoHHOe rocygapctBo. Teopust anekTpoHHOro rocyaapcrea. llemn u  peanusanus
3JIEKTPOHHOIro rocyjaapctBa. CailTbl OpraHoB TrocyAapcTBEHHOW BiacTH. Bo3MoxkHOCTH
AJIEKTPOHHOIO NPABUTENILCTBA. OJIEKTPOHHAs JeMOKpaThsa. O(P(EKTUBHOCTh 3IIEKTPOHHOIO
npaBuTenscTBa. OCHOBHBIE FOCYAapCTBEHHBIE yciayru B Poccuiickoit denepaunun DIeKTPOHHOE
rOCYJapCTBO PA3IMYHbIX CTPAaH — CTPYKTYpa U METOAbl (YHKIHMOHHPOBAHUS. DJIEKTPOHHOE
rocyzaapcto- Llugpposoe rocyrapcTBo. DIeKTpOHHAS IEMOKPATHSL.

Nudopmanus u uHGOpMaMOHHBIE TpoILecChl B MpaBoBoil cpene. [IpaBoBas mHpoOpmaTuka u
npaBoBast uH@opmanus. Choenuduka mnpaBoBod uHGopManuu. VcTouHMKM 1paBOBOM



unpopmanuu. [lpaBoBas wuHpopmanus: mnoHATUHHBIN anmapat. CTpykTypa NpaBOBOM
nHpopmanuu. HopmatusHO-nipaBoBoe obecneueHne mnpouecca nHpopmaTmzammu PD. Cucrema
OpPTraHOB BIJIACTH PETYJIHPYIOMMX TMporecc wuHpopMaTuzanuu. I[IpaBoBoe peryiampoBaHue
nH(pOpPMAITMOHHBIX OTHOIIEHUN 3a pyOexom u B P®. KomriekcHbIi XapakTep MPaBOBOTO
peryupoBaHMsl MEXaHHW3Ma MPUMEHEHHsS HHPOPMAIMOHHBIX TexHojorui. Lludpossie cymep-
CEpBHCHI TOCYJAapCTBEHHBIX W MYHHIIMIAIBHBIX yciyr. Peanusanus mnpoekrta «llmardopma
00paTHOI CBS3M.

Tema 3. UndopMannoHHbIE TEXHOJIOTHH B (pelePAIBHBIX H PETHOHAJBLHBIX OPraHax
roCy1apCTBEHHOM BJIACTH

WudopManmoHHbIE TEXHOJOTHUH B (peIepalbHBIX M PETHOHAIBHBIX OpraHax rocyJIapCTBEHHOMN
Biaactu. OCHOBHbIE CalThl (peliepanbHbIX OPraHOB TI'OCYJApPCTBEHHOM BIJIACTH, UX CTPYKTYpa,
MIPaBOBOM KOHTEHT. AKTyalM3alMsi MCIOJIb30BaHUS MH(MOPMAIIMOHHBIX TEXHOJOTHI B opraHax
roCyJapcTBeHHOM BiacTu. OCHOBHBIE TIOJOXKEHUS TOCYIAapCTBEHHOM TIOJUTHKU B cdepe
UCITOJIb30BaHUSI MH(OPMALMOHHBIX TEXHOJOTHMHM B JEATENbHOCTH OPraHOB TIOCYAapCTBEHHOU
BiacTu. llpuopHuTeTHBIE HAmpaBlIeHUs pealn3alud TOCYIAPCTBEHHOW TIOJUTHKH B cdepe
UCTOJIb30BaHUSI MH(POPMALMOHHBIX TEXHOJOTHH B JESATEIbHOCTH OpPraHOB TOCYJapCTBEHHOM
Bractn. OOecrniedyeHre EIUHCTBA TOCYJApCTBEHHOW TIOJUTHKH B OOJACTH WCIIOJIb30BAHHS
MHPOPMALIMOHHBIX TEXHOJOTHH B JICATENILHOCTH OPraHOB TOCYIApCTBEHHOW  BIIACTH.
locynapctBenHass monuTuka B cepe WHEOOPMAIIMOHHO-AaHATUTHIECKOTO  OOECTICYCHUS
roCy/1apCTBEHHOrO  ympaBiieHusi. (OCHOBHBbIE TMOJIOXKEHHUS TOCYIJapCTBEHHOM  MOJUTHKH
peruoHanbHOM HH(pOpMATU3ALINY.
HNHupopMannoHHbIE TEXHOJIOTHH B IPABOTBOPUECKON JESITEIBHOCTH U B IPABOOXPAHUTEILHON
nesTenbHocTH. OCHOBHBIE CAMThI MPABOOXPAHUTENBHBIX OPraHOB, UX CTPYKTYpa, IPaBOBOU
KOHTeHT. H(popMalMoHHas HHPPACTPYKTypa MIPaBOTBOPUECKON JAesaTeabHOCTH. OCOOEHHOCTH
uHpopmaruzanun ['ocynapcrennoit Jymol. MHpopmaTnzaius npaBOTBOPUYECKOM AEATEIbHOCTH
Cogera ®eneparuu. [TpuHune! opranu3anuu cy1eOHON AeSITeNbHOCTU B YCIOBUAX
uHpopmManmoHHoro obmiecta. [{udpoBsie TeXHOIOTHH B TPOKYPOPCKON U CyIeOHOM
nestenbHocTH. OCHOBHBIE MOHATHS TEOPUU HHPOPMALIMOHHOM 6€30MacHOCTH
Wudopmannonnas 0e30MacHOCTh: TEOpHUs, HOPMATHBHO-TIpaBoBoe oOecreuenue. lloHsTHE
HAIMOHAJTBPHOW W  WHPOpMAIMOHHON  Oe3omacHocTH.  JlokTpuHa ~ WHGOPMAIMOHHOMN
6e3omacHoctu. HammonanbHble uMHTEpechl B HH(poOpMannoHHON cdepe. Cumbl obecriedeHus
nHpopManMOHHOW  OE30MacCHOCTH. VYrpo3sl  0e30macHOCTH  HMH(POPMALMOHHBIX  H
TEJIEKOMMYHHUKAIIMOHHBIX CpeACTB U cucTeM. [IpuHnunsl obecriedeHuss HHGOPMAIMOHHON
6e3onacHocTu. KoMIbloTepHble BUPYChl. AHTUBUPYCHBIE IPOrPaMMBbl M CPEJCTBA.
l'ocynapcrBennass taiiHa. Ilomsatue rocymapcTBeHHOM TaliHbL. HopmaTtuBHO-IpaBoBOE
obecriedeHne rocyaapcTBeHHON TaiHel B P®. 3amurta rocyaapcTBeHHOW TaiiHbl. OpraHbl
3alllUTHl TOCYAApCTBEHHOW TaiHbl. CpeicTBa 3alllUThl TOCYJapCcTBEHHOW TailHbl. Hocurenu
rocyJapCTBEHHOW TalHbl. [lepeueHb CBENEHUN COCTABIAIOLIMX TOCYNAPCTBEHHYIO TalHY.
OTHeceHne CBeNEHUH K rOCYJapCTBEHHOM TalHEe, WX 3aCEKPEUYMBAHHME U PACCEKPECUMBAHUE.
OcobOeHHOCTH [OTMyCKa OpraHW3alMii Ha MPOBEICHHE padOT C MCIOJIh30BAHUEM CBEJCHUH,
COCTaBJISIOUINX TOCYIapCTBEHHYIO TalHY.
CnpaBo4yHO-TIpaBOBbIe cHUCTeMbl. [loHsTHiHBIN anmapar. MeTtonuka cOopa, XpaHeHHS |
nepegaun uHpopmanuu B CIIC. Poms CIIC B mpodeccrmoHanbHONW eATeNTbHOCTH OpHCTA.
neruduka ncnonb3opanus CIIC B pa3nuuHbIX BUAax NpodecCHOHAIBHON AesITeNbHOCTH I0pHCTa
(mpaBOTBOpPYECTBO, MPABOOXPAHUTENbHAS JEATEIBHOCTb, CyJIeOHas AeATeIbHOCTh, HOTApHaT,
anBokatypa). Kmaccudpuxamus CIIC (mo pasnuusnbiM ocHOBaHusM). 3apyoexnsie CIIC.



HaHpaBJICHI/IH Pa3BUTHA CIIPABOYHBIX IIPABOBLIX CUCTCM.

Tema 4. IloaroroBka 10KyMeHTOB B TEKCTOBOM penaxkrope MS Word

Pabora B TekcroBoM penakrope MS Word. MeHro 1 manenu wHCTpyMeHTOB. HaBurarus
nmo JokyMeHTy. [lapamerpsl crTpaHunel JgokymeHTa. [loaroroBka [emoBOro JIOKyMEHTA.
PenaktupoBanue tekcta. dopmatupoBaHue cuMBOJIOB M ab3aueB. KomupoBanue ¢opmara.
®opmatupoBanue cnuckoB. @DopmarupoBanue Tabmun. IlpoBepka opdorpadbun  u
npaBonucanusi. llepenocst B Tekcre. Hymepaums crpanun. [Ipuemsl BepcTkH OONBIIOTO
nokymenta. CtuneBoe (opmarupoBanue. Paznensl nokymenta. Co3ganue u GpopmMaTHpOBaHHUE
KOJIOHTHUTYJIOB. [Ipriembr oopmiiernst TUTYIbHOTO JucTa. BeraBka mimmroctparuii. Hymepanms
WwTocTpanuii, Tadbnun. OpraHu3aius NOAPUCYHOUHBIX MOJMUCEH, Ha3BaHUM TaOIHIl U CCHUIOK
HA WUIIOCTpallMM W TaOmuIbl. ABTOMAaTHYECKOE COCTABIIGHHWE OIJIABJICHMS, CIHCKa
WITIOCTpalui, Tabaui u 1. 1. Ccbliku B TekcTe. Pabota co cTpyKTypoil OOJBIIOTO JOKyMEHTA.
Coznanne TOKyMEHTOB i paboThl ¢ kiaueHTamu. Pabora ¢ oobextamu MS WordArt u MS
Equation. I'mnepccbuiku B qokymente. CpenctBa MS Word mnst cozmanust Web-ctpanuil u
CalTOB.

Tema 5. ABToMaTH3anMs BHIYMCJICHUH B 3J1eKTPOHHBIX Tabanmax MS Excel

Pabota B anekTpoHHbIX Tabmumax MS Excel. MeHIo u maHenn MHCTPYMEHTOB, CTpPOKa
¢dopmyn. Tumbl u Qopmarel JaHHBIX, NPEACTaBICHUE JAaHHBIX B sueiike. Vcronb3oBaHue
aBTO3alOJIHEHMsI, aBTOBBOJA, aBTO3aMEHbl INpU BBOjAE JaHHbIX. (dopmarnpoBaHue TaHHBIX,
okpyrienue uucen. CrocoObl (opMaTHUpOBaHUS siU€eK U OJOKOB siueeK A O(OpMIICHUS
Tabmui. Beraucnenus mo ¢opmynam. McrmonszoBanue QyHKIui B Gopmynax. AOCOTIOTHBIE U
OTHOCUTENIbHBIC CCBUIKM Ha syeiiku M Onmoku sueek. Kommposanue Qopmyi. Breraucienus: B
psaax JaHHBIX. ABTO3aIIOJHEHUE, AaBTOBBIUHUCICHUE U aBTOCyMMUpoBanue. Mimoctpanust psjaos
JAHHBIX C MOMOINBIO auarpaMM. Mcrosb30BaHuE JOTMYECKUX KOHCTPYKLUUN B BBIYMCIICHUSX.
Opranuzanust cnuckoB. CopTupoBka M ¢uuibTpanus crnuckoB. Mcmonb3oBaHue B Qopmyiax
cTaTUCTHYeCKNX (QyHKIuH. Pemenne mnpumepoB mo o00paboTke TaOMMIl COIMATBHO-
HYKOHOMHYECKUX ITOKA3aTEICH.

[TonBenenue UTOroB myTeM KoHconuaauuu (oobenuHeHus) nuctoB. KoHconmupanus mno
pacnionokenuto. Konconunanus no xareropuu. IIpeoOpa3oBanue crnucka B CBOJHYIO TaOJUILy.
Brruncnenus ¢ ucnosab30BaHUEM JIOTUYECKUX KOHCTPYKUUH. PemieHue 3amay Ha omnpejeneHue
HEU3BECTHOro (ypaBHeHMH). PelneHne mOMCKOBBIX 3ajad. PemieHwe 3agady ¢ HECKOJIBKUMHU
HEM3BECTHBIMU (CHCTEMBlI ypaBHEHMi). PemieHue 3ajad Ha NMOMCK ONTHMAJIbHOIO DPELICHUS.
Pemienue 3aau ¢ orpaHnueHUsIMH. ABTOMAaTH3allKsl MHOTOILIArOBBIX onepanuii. Makpochl.

®unancoBblii ananu3. [logbop mapamerpa. OmpeneneHue OyIyIIe CTOUMOCTH -
¢yukuuun BC (FV), B3PACIIMC (FVSCHEDULE). Ompenenenue Tekylled CTOUMOCTH -
¢yukuum [1C (PV), UIIC (NPV), UUCTH3 (XNPV). Onpenenenne cpoka riaTexa - GyHKIUS
KIIEP (NPER). Omnpenenenue mnporentHoi craBku - ¢yHkuuss CTABKA (RATE). Pacuer
nepuoanueckux mnatexxed - ¢ynkuuun [UJIT (PMT), IIUHIPOL] (IPMT), OBIIIUIAT
(CUMIPMT), OCHIIJIAT (PPMT), OBIIIIOXO/1 (CUMPRINC)

Omnpenenenue ckopoctu obopora mHBectunuii - ¢ynknuun BCJ[ (IRR), YUUCTBHJOX
(XIRR), MBCJ] (MIRR). Tabnuna mnoxactaHoBku. I[Ipumepsl mnpumMeHeHuss TaOmuIlsl
nozacraHoBku. Jlucneruep cuenapues. [Ipumep npumenenus Jlucnerdepa cueHapuesro. Pacuer



rOZIOBOM CTaBKM mnomemieHuss HeHHbIXx Oymar - ¢ynkuus JOXOJ(YIELD). Pacuer kypca
MOKYTKHU IIeHHBIX Oymar - ¢pynkmus LIEHA(PRICE).

Tema 6. Cpeacrea MS Office ni1s1 opopmiieHns1 10KyMEeHTOB

Pabora nanensimu rpadgudecknx HHCTpyMEHTOB B npriioxkeHusx MS Office. M3o6paxenune
rpadMUecKuX MPUMUTHBOB: MPSIMOYTOJHHUKOB, OBAJIOB, JIMHUH, CTPEIOK, BBIHOCOK. Paborta ¢
HaamucsMH. PaboTa ¢ MHCTpyMEHTaMH MaHeln HACTPOMKH M300pakeHUs: IIBETHOCTH, SPKOCTH,
KOHTPACTHOCTH.

4.1. ®opMBbI TEKYILIEr0o KOHTPOJISI YCIIEBA€MOCTH U MPOMEKYTOUHOM aTTecTallun

B xone peanm3zanum 1ucuuiinbl « MHpOpManMOHHBIE TEXHOJIOTHM B OPUAHYECKOM
AeSITeJIbHOCTH» HCIOJIB3YITCH CiAeAyHIIHe MeTOAbl TEeKYyIero KOHTPOJs yCleBaeMOCTH
o0yuaromuxcs:

— [IPY POBEICHUH 3aHATUHN JIEKIIMOHHOTO THUIA: TPOBEPKA KOHCIIEKTA.

— [IPU IPOBEICHUH 3aHATUN CEMUHAPCKOTO THUIA: ONPOC, PELIEHNE CUTYallMOHHBIX 3a]1a4,
pelIeHNnEe KeWC-3aJaHuid.

3aueT ¢ OIEHKOM MPOBOJUTCS C MPUMEHEHHUEM CIIEIYIOIINX METOJOB (CPENICTB): METO
YCTHOTO OTBETa U COOECEIOBaHUS IO BOIIPOCAM K 3aUeTy.

YMeHusl 1 HaBBIKM 00YYaroerocsi Ha 3a4eTe OLICHUBAIOTCS KaK «OTIUYHOY, «XOPOILIOH,
«YIOBJIETBOPUTEIBHO», «HE  YJIOBIETBOPUTEIBHO», C€ BO3MOXXHOCTBIO  IIOCJIEAYIOIIETO
koHBeptupoBanusi B cucreMy ESTC u BPC. HtoroBas oneHka Mo AMCUMIUIMHE SBISIETCS
CyMMO# 0aJUIOB Pe3yIbTaTOB TEKYIIETO KOHTPOJIS ¥ MPOMEKYTOUHBIX aTTECTAIUH.

Hucuunnuna «WHbOpMallMOHHBIE TEXHOJOTHH B  IOPUAMYECKON  JIEATEIbHOCTH
o0ecrieunBaeT OBIAJCHUE CIICTYIOMMMU KOMITIETCHITHSMU:

Kona HanmeHnoBaHue Koa 3tana HanmeHoBaHMe 3Tana 0CBOEHHS
KOMIIeTEeHIIHH KoMmnerenuun 0CBOEHHS KOMIIEeTeHIIUH
KOMIIETEeHIIHHI

OIIK - 8 CnocobeH OIIK - 8.1 [CnocobGeH  IielieHAampaBIICHHO |
[[eJICHAIIPaBICHHO 51 H(G(HEKTUBHO TMONIy4aTh HOPUTUIECKH
bhpexkTHBHO  MOJydYaTh 3HAYUMYIO nH(dOpMaIHIo u3
OPUANYECKA  3HAYUMYIO Pa3IMYHBIX HCTOYHUKOB, BKJIIOYAs
nHbOpMaInio u3 MpaBOBbIC 0a3bl JAHHBIX:
Pa3IMYHBIX HCTOYHHKOB, - orpeeneHue HEOO0XO0IMMOit
BKJIIOUasi MIPABOBBIE 0a3bl FOPUIMYECKUN 3HAYNMOM
TaHHBIX, pENIaTh 3aJa4d nHGbOpMAIUY;
npodeccuoHanbHOM - OmpenelieHWe HMCTOYHUKOB U
eI TeIbHOCTH C CIIOCOOOB TIONMYUYEHUS FOPUTUICCKUIA
MPUMEHEHHUEM 3HaYMMON WH(OpPMAINY;
MH(POPMAIIMOHHBIX - HUCIOJb30BAaHUE IPaBOBBIX 0a3
TEXHOJIOTHA M C Y4EeTOM TAHHBIX IS MOy YeHUS
TpeOoBaHUi FOPUINYECKAN 3HAYUMOU
MH(POPMALMOHHON UH(pOpMaLNY;
0e30macHOCTH
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https://urait-ru.ezproxy.ranepa.ru:2443/bcode/451824
https://urait-ru.ezproxy.ranepa.ru:2443/bcode/451824
https://urait-ru.ezproxy.ranepa.ru:2443/bcode/468654
https://urait-ru.ezproxy.ranepa.ru:2443/bcode/468654
https://urait.ru/bcode/459173
https://urait-ru.ezproxy.ranepa.ru:2443/bcode/468135
https://urait.ru/bcode/476681
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