AHHOTAIIUSA PABOYEN ITPOT' PAMMBI JIMCIIUTLIIAHBI

K.M.10.05 /IokyMeHT0000pPOT M /1eJI0NPOU3BOICTBO B MEKIYHAPOTHBIX OTHOIIEHUAX

ApTop: K.nmonut.H., nouedt ['umazosa FOnus BnagumuposHa

Ko u HauMeHOBaHue HanpaBJieHUs NOATOTOBKM npoguis: 41.03.05 MexnyHapoaHbie
OTHOIIEHMsI, MeXIyHapoHble IPOrPaMMbl YCTOHUMBOTO Pa3BUTHS

KBamudukamnus (crenenb) BIMYCKHUKA: OakaaaBp
®opma o0yueHHsI: OUHAs

Lleab ocBOeHUS] AUCHMILIMHBI: CPOPMHMPOBATH KOMIIETEHIIMM B OOJIACTH COCTaBICHUSA H
oopMIIeHHS TOKYMEHTOB M OTYETOB IO pe3yibTaraM npodeccuoHanbHol nestenbHocTH: OITK
OC MIIb I1YP-4

Iliian kypca:

Tema 1. Hcropusi aenonpousBoacTBa. PeriiamMeHTamusi 1eJIONPOM3BOJACTBA U
NMPaBWJia OPraHU3alNH AeJ0NPON3BOACTBA B MEKIYHAPOIHbIX OTHOLLIEHUSIX

BBenenue B yueOHbIH KypC.

OcCHOBHBIE 3Tarbl CTAHOBJICHUS JACIIONPOU3BOICTBA.

Hcropus pa3BuUTHs 1€T0MPOU3BOICTBA B MUPE.

HopmatuBHOE W HOPMATHMBHO-METOJUYECKOE PETYIMPOBAHUE JIETOMPOU3BOJICTBA B
MEXIYHAPOAHBIX OTHOLICHUSIX.

CoBpeMeHHOE HOPMaTHUBHO-METOINYECKOE perynupoBaHue MIPOIIECCOB
JOKYMEHTUPOBAHUS MEXAYHAPOIHOIO COTPYAHUYECTBA.

Opranmzanus aenonpou3Boactsa. CTpykrypa ciayx0sr JJOY.

HopmatuBHOe o0ecreueHne J1€IOMPOU3BOJCTBEHHBIX IPOIECCOB U MPOIECCOB
WCIIOJIH30BaHUS OJIaHKOB, TIEYaTeH U MITAMIIOB

Tema 2. TexH0JIOTHM JOKYMEHT0000POTA MEKIYHAPOAHOI0 COTPY/IHUYECTBA

OCHOBHBIE CHCTEMBI MEKYHAPOJHON JOKYMEHTALMH.

JIOKyMEHTalITMOHHOE COIIPOBOXKICHUE PEIICHUHA MEKyHAPOAHOTO COTPYITHHUYECTBA.

JIOKyMEHTUpOBaHHE TEKYIIeH paboThl B MEX/TyHAPOAHBIX OTHOLLICHUSX.

[TopsinoK IBMKEHUS JOKYMEHTOB B MEKIYHApPOJHON OpraHU3aluu

Opranuzanus paboThl ¢ OpraHU3allMOHHO-TIPABOBOM CUCTEMOM TOKYMEHTALMH.

TexHonorus paboTsl ¢ pacOpsAIUTENBHON CHCTEMON TOKYMEHTAIUH.

Opranu3zanus padoTsl ¢ UHHOPMAIIMOHHO-CIIPABOYHON CUCTEMOH TOKYMEHTAIIHH.

KonTposb ucnosiHeHus.

Bunsl KoHTpoJIA. T€XHOIOTH KOHTPOJIS CPOKOB UCIIOIHEHUSA JOKYMEHTOB.

Opranuzanus HTHPOPMALMOHHO-CIIPABOYHOM paboThl. TeXHOIOTHH CO3AaHUs CIIPAaBOYHO-
MTOMCKOBBIX CHCTEM.

Tema 3. Opranusanus TeKylero XpaHeHusi J0KyMeHTOB
Homenknarypa gein.
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Bnapgeneu: KonogkuH Bnagumunp Anekcanaposuy
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[IpaBuna dhopmupoBanus 1ed.

TexHonorus hopMupoBaHus B Jiefa TOKYMEHTOB Pa3IUUHBIX KaTETOPHIA.

[TomHOE ¥ YacTUYHOE OPOPMIICHHE eI

[IpaBuia onepaTuBHOrO XpaHEHUs JeJ.

OdopmiteHre TOKYMEHTOB, COIPOBOXKIAIOIINX ONIEPATHBHOE XPAHEHUE JOKYMEHTOB H UX
UCTIOJIb30BaHUE.

[Topsiiok MOATOTOBKK M TEpeavu e B apXuB opraHu3anuu. [1opsaoK yHUYTOKEHUS
JAOKYMCHTOB U [1€JI C OKOHYCHHBIMH CPOKaMH XPaHCHUS.

OdopmiieHre TOKYMEHTOB, COMPOBOKIAMIIUX Iepenavy el Ha XpaHEHHE B apXWB
opraHu3alv U YHUYTOKCHUEC €I C UICTCKIIUMHA CPOKAMU XPpaHCHUS.

OpraHu3anys ¥ TEXHOJIOTUHU paboThl ¢ 00palCHUSMHU TPaKIaH.

Tema 4. Opranuzanusi ¥ TEXHOJIOTHH PA0OTHI C IOKYMEHTAMMU 110 JJUYHOMY COCTABY

HopmaTtuBHOE M MeTOaUYECKOE PEryIHpOBaHHE PAOOTHI C JOKYMEHTAMH IO JUYHOMY
COCTaBYy.

AHanu3 HOPMAaTHBHO-METOJIMYECKOTO OOECIEYEeHUs pPEryIupoBaHUs pabOTHI ¢
JIOKyMEHTalUen 1o JINYHOMY COCTaBY.

Ha3nauenue u BUIbI JOKYMEHTALIMU 10 JTUYHOMY COCTABY.

[IpaBuna opopmieHHUs JOKYMEHTAIUU 110 TUYHOMY COCTaBY.

TexHOoIorusa TOKyMEHTUPOBaHUS OCHOBHBIX ONEPalli KaJAPOBBIX PELICHUH.

MopenupoBanue MPOU3BOACTBEHHBIX IMPOLECCOB M cUTyauui. JlokymeHTHpoBaHHE
KaJIpOBBIX ONEpalUi.

[IpaBuna opranuzanuu XpaHeHus: JOKYMEHTOB 10 JTUYHOMY COCTaBY.

dopMUpOBAHUE JTUYHBIX JIET.

Opranu3zanys u TEXHOJIOTUs PabOThl C KOHPHUICHIIUATbHBIMU TOKYMEHTAMH.

3aKOHONATENPHOE ~ peryJupoBaHHE  paboOTBl € JTOKyMEHTaMH,  COJEpKAIlUMHU
KOH(UICHIMATBEHYIO HHPOPMAIIHIO.

Opranuzanus padoThl ¢ KOHQUIECHIIUATBHBIMHU TOKYMEHTAMU.

(I)OpMI)I TEKYIIEro KOHTPOJISA 1 l'[pOMC)KyTO'lHOﬁ aTreCTallumn

Kon HaunmeHnoBanme Kong srama HawnmeHoBaHMe 3Tarra OCBOCHHUS
KOMITETCHIIUHT KOMITETCHITUH OCBOCHUS KOMIICTESHITUH
KOMIIETECHIUH
OIIK OC MBIT | cioco6noCcTh coctaBiaTh U | OIIK OC MBII | crtoco6HOCTH COCTaBJIATh u
I1YP-4 0QOpMIISIT TOKYMEHTHI U [1YP-4.2 0(pOpPMIISITh TOKYMEHTBI U OTYETHI

OTYETHl MO pe3yJbTaTaM M0 Pe3yJIbTaTaM MEXIYHAPOIHBIX
npodecCuoHATIbHON OTHOIIIEHUH
JIeSITeIbHOCTH

IToka3aTein M KpUTepUM OLCHUBAHMSA KOMIIETEHIHH Ha PAa3jJMYHBIX 3Tanax Hx
(¢opmupoBaHus

Jran IToxa3aTenb OLleHNBaHUSA Kpurepnuii onenuBanus
OCBOCHHA
KOMIIETeHIIUH
OIIK OC MBII | Ha ypoBHE 3HaHMIi: - OCHOB Ha YpOBHE 3HAHU: - ITyOOKOE 3HaHHE
I1YP-4.2 JIOKyMEHTO000pOoTa U OCHOB JIJOKYMEHTO000pOTa 1
JIEJIONPOU3BO/ICTBA B JIEJIONPOU3BOJICTBA B MEKAYHAPOIHBIX
MEKTYHAPOJIHBIX OTHOUICHHSIX OTHOIICHHUSX
Ha YPOBHE YMEHMI: IPAKTUUECKOE Ha YPOBHE YMEHMII: IPAKTUYECKOE
npuMeHeHue GopMaroB puMeHeHue GopMaroB
JOKYMEHTO000pOTa U JIOKYMEHT0000poTa U




Jran Iloka3aTesb OLleHMBAHUA Kpurepuii onenuBanuns
OCBOCHMA
KOMIIeTeHIUH
JIeJIOTIPOU3BOICTBA B JIeJIONIPOU3BOICTBA B MEKAYHAPOIHBIX
MCKAYHAPOAHBIX OTHOIICHUAX OTHOLICHUAX Ha HpO(beCCI/IOHaJIBHOM
YpOBHE
Ha YPOBHE HaBBIKOB: — BJIaJICHUE Ha YPOBHE HABBIKOB: — IIOJTHOE
METOAMKOMN BEIEHUS BJIaJICHHE METOAUKOMN BEIEHUS
JOKYMEHTO000pOTa U JOKYMEHTO0000poTa U
JIeJIONIPON3BOICTBA B JIeJIOTIPOU3BOICTBA B MEKAYHAPOIHBIX
MCKAYHAPOAHBIX OTHOIICHUAX OTHOIICHUAX

@opMbl TeKYILEro KOHTPOJIsI: ONIPOC, KPYIJIbI CTOJI, TECTUPOBAHUE, TPE3EHTAIIMS, ICCE
®DopMa NPOMEKYTOUYHOM ATTECTANUMU: 3a4ET

OcHoBHas JiMTeparypa:
1. T'pozora O. C. lemonpousBoactso. M.: FOpaiit, 2020. - 127 c.
2. JlemompousBoacTBO B kaapoBoii cinyx0e / Kubanosa A.S. M.: IlpocnekT, 2021. - 80 c.
3. Kopuees U. K. JlenonpousBoactBo. O0pasipl, JOKyMeHThl. OpraHu3aius U TeXHOJIOTHS
pabotsl. M.: IlpocnekT, 2021.- 480 c.
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