[Tpunoxenne 10 OII BO
AHHOTAIIYS PABOYEH INPOT'PAMMBI JIJUCIHUTIJIAHBI

b1.0.11 NadopmalimoHHbIE TEXHOJIOTHHA

ABTOpPBI-COCTABHUTEJIHU:
K.TE€XH.H, JIOIEHT KaQeaphl MPUKIIATHBIX
nH(pOpMaIMOHHBIX TeXHOJOoTHH Mocsrud A.b.

K.9KOH.H, JIOLEHT Kadeapbl MPUKIIaTHBIX
uHpOpMaMOHHBIX TexHonoruii denoceeB A M.

K.T€XH.H, CTapIINH MpenojaBaTelib Kageapbl MPUKIaIHBIX
nH(pOpMaIMOHHBIX TeXHOJoruk 3abonorarkoBa B.C.

Bmya.ﬂmaumo N 03BYy4YMBaHHUE¢ NTMCHUIIJIUHDbI BbINIOJIHWIIN:

K.T€XH.H, JOUEHT Kadeapbl MPUKIATHBIX
nH(pOpPMAIMOHHBIX TeXHOJOoTHH Mocsrun A.b.

K.9KOH.H, JIOLIEHT Ka(eIpbl MPUKIIaTHBIX
nH(pOpMaMOHHBIX TexHoiornii PenoceeB A.U.

J.TeXH.H, podeccop kadeapsl MPUKIATHBIX
MH(pOPMaIMOHHBIX TeXHOJOTHH Mopouko A.D.
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41.03.06 ITyGnuyHast MOJUTHKA U COLUANIBHBIC HAYKH
[TyOnuuHas nmonuTuKa U rocyaapcrsennble crpareruu (Liberal Arts)
KBamudukanus (crenenb) BLIMYCKHUKA: OaKaaaBp

®opma 00yueHHUs1: OUHAS

Ileab ocBoeHMs AMCHUILVIMHBI: (OPMHUPOBAHHE CIIOCOOHOCTH pa3pabaThiBaTh IMPOEKT Ha
OCHOBE OILICHKH PECYPCOB M OTPaHUYEHUI; CTOCOOHOCThH UCII0JIb30BATh OCHOBBI SKOHOMHUYECKHUX
3HaHUM [ TPUHATHA HSKOHOMHYECKHM OOOCHOBAHHBIX PpEIIEHWH B PpazIUuYHBIX cdepax
JeSITeIbBHOCTH

Ilnan kypca:

Tema  1-Beenenune. OcHOBHBIE  TOHSATHS W OMNpeleNeHuss  MH()OpPMaTHKU
Nudopmarnimonnsie TexHoNOrHU. BBenenue (JIekimsi, BXOAHOW KOHTPOJIb B JOpMeE TecTa).

IIpenmer, 3amaum u 1nean Kypca. OCHOBHBIE TIOHATUS W HUX ONPEACIICHUS:
Undpopmannonnusie texnonorun (Mudopmaruka) u undopmaruzauus. Mudopmaruzanus
oOrmiecTBa: 3HaueHHE MH(OPMAIIMOHHBIX PEBOJIOLMMA, OMBIT HHPOPMATU3AIUH, TEPCIIEKTUBHBIE
uaeu, nHpopMalmoHHas KyabTypa. [IpaBoBble acniekTsl nH(GOpMaTuzauuu. Poins nHGOpMaTHKU
B ()OPMHPOBAHUU COBPEMEHHOI'O CIIELUAINCTA.

NudopmannoHHbIH MTOTEHIMA oO1miecTna: MH(pOpPMallMOHHBIE pecypcesl,
uHpopManu CTPYKTypa pbIHKa HWH(OPMAIMOHHBIX MPOAYKTOB M

YCIIyT. JOOKYMEHT NOAMUCAH
3NEKTPOHHOW MOAMUCHIO
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Tema 2-Undopmarnus u uwHGOPMAIMOHHBIE MPOIECCHl (JICKIUS, BXOJHON KOHTPOJIh B
dbopme Tecra).

Nndopmanusa: moHatue, BUIbI U CBOICTBa, MHpopMmainus u naHHble. CoOOlIeHUS U
curHanbsl. Mepsl uHpopManuu, SHTponus. EquHuIb n3Mepennus nHPOpMaLuu.

XapakTepucTuka HMH(POPMALIMOHHBIX MpOLEeccCoB: cOop, o00paboTka, XpaHEHHE,
HaKOIUJICHHE, KJIACCU(pHUKAIMSI U KOAMPOBAaHHUE, Iepelada M paclpocTpaHeHHe HH(OpPMAIHH.
HudopmaninoHHasi TEXHOJIOTHUS: IOHATHE, HA3HAUYCHUE.

Tema 3- DyHKIHMOHANBHAS U CTPYKTYpHAas OpraHu3alys WHPOPMALMOHHON CHUCTEMBI
(JIek1us1, BXOJTHOM KOHTPOJIb B (hOpME TecTa).

ApxutekTypa UWHGOPMALMOHHON cuctembl: mnoHstue. [lpuanun ¢on Helimana.
Knaccudukanmss HC. MaructpanbHo-mMonynbHbld  npuHnun noctpoeruss HMC. Cocras,
Ha3HAUYE€HHWE M  XAPAaKTEPUCTHKH OCHOBHBIX YCTPOHCTB HMH(POPMAIIMOHHOW  CHUCTEMBI.
[Tepudepuiinbie ycrpoiictBa UC n X XapakTepuCTUKH. ATNapaTHbIe CPEJCTBA MYJIbTUMEIUA.
Kpurepun Boibopa UC s noma u oduca. O3HAKOMIIEHHE C OCHOBHBIMH MOJAYJISIMH U
ycrpoiictBamu UC

Tema 4- IlporpammHoe obecriedeHre WH(POPMAIMOHHOW CHUCTEMBI (JICKIHS, BBIXOTHOM
KOHTpPOJIb B popMe pedepata).

[Iporpammuoe obecriedenne HMH()OPMAIMOHHONW CHUCTEMBI: TOHATHE, Ha3HAYCHHE.
Knaccudukanus nporpammuoro obecneuenus (I10) UC. Haznayenue onepaiimoOHHON CHCTEMBbI
(OC). Bunper OC. MHCTpyMeHTapuu perieHus GyHKIIMOHATBHBIX 3a1a4. [Ipuknagroe 110.

[Tonstue daitmoBoit cucremsl. I'paduueckuii moap3oBarenbckuii uHTEpdeiic Windows.
Cranmaptaeie u ciyxeOnble mporpammbl OC Windows. CepBucHbie W 0OCITY>KHBAIOIINE
nporpaMMmbl  ((haiioBble MEHEKEphl, aHTHUBUPYCHI, apXuBaTopel U ap.). OOcmyxuBaHUE
JMCKOBOM CHUCTEMBI. Y HUBEPCAIbHbIC YTUINTHBIC TAKETHI.

Tema 5-Texnomorus o00paboTku JOKyMeHTOB. TekcToBelii mpomeccop Word
(BBITIOJIHEHUE TIPAKTHYECKUX paObOT Ha KOMITBIOTEPE).

[TonsTHe MOKyMeHTa, CO3/laHHEe M MCIIOJIb30BaHKE MIa0JI0HOB JOKYMEHTOB B Pa3lUYHBIX
npmwiokeHussx MS Office. OcHOBHBIE BO3MOXHOCTH TEKCTOBOTO Tiporeccopa Word 1o
CO3MaHMI0 JOKyMeHTOB. Pabora ¢ Tabmumamu, auarpamMmamu, ¢GopMyliaMu, BO3MOXKHOCTH
peaakTUpoBaHus U (QOpMaTHUPOBAHUS JOKYMEHTOB, TEXHOJIOTHS BHEIPEHHS U CBSA3BIBAHUSA
00bekToB. Co3/1aHUE TOKYMEHTOB CIUSHUS, TUCEM, KOHBEPTOB, HAaKJIEEK.

Tema 6-OcHoBHBIE BO3MOXHOCTH TabiauuHoro mpoueccopa Excel (BbimonHenue
NPaKTUYECKUX pabOT Ha KOMITBIOTEPE).

[lonsTue anpecanuu, CTWJIEH CCHUIOK, OpPraHU3allMd CTPYKTYPUPOBAaHHBIX IaHHBIX B
pabounx kHurax Excel, ocBoeHHe HaBBIKOB pelaKTUPOBaHHUS W (OPMATUPOBAHMS JHCTOB U
nanubix B kHurax Excel. CrnocoObl 00paboTku uucen B Gopmynax U (QyHKIUAX; OTACIIbHBIC
kareropuu (yHkiuii Excel: mata u Bpems, TeKCTOBble, MaTeMaTHMYeCKUE, CTAaTUCTHUYECKHE,
Joru4eckue, (PMHAHCOBBIC; UCIOJIb30BAaHUE BIIOKEHHBIX (DYHKIMH; Ha3HAYEHHE IMOCTPOMUTENS
¢byHKuMH U npuemsl paboThl ¢ HUM; noHATHE MaccuBa B Excel. OcHOBHBIE pueMbl paboThI C
Macrepom nuarpamm.

OcBoenne npueMoB GUIBTPALMN JAHHBIX - IPUMEHEHHE aBTOQUIBTPA U PACIIMPEHHOTO
¢unbTpa; cHocoOOB MOJABENEHUS HTOTOB B OJJHOYPOBHEBBIX M MHOIOYPOBHEBBIX CITMCKAaX;
MPUEMOB IPYNIHUPOBKHU JTAHHBIX U CO3JaHUSI CTPYKTYP; KOHCOIUAAIMU JTAHHBIX 10 KaTErOpHUsM,
[0 PAacHOJIOKEHUI0O M C HCIOJIb30BAaHUEM TPEXMEPHBIX CChUIOK. MHCTpyMEHTHI ymnpaBieHHs
CBOJIHBIMU TabnumaMu. 3HakoMCTBO ¢ Hazactpoiikamu Excel («Ilouck pemenus», «AHamus
JTAHHBIX»).

Tema 7-Ocobennoctu coznanus 6a3 qaHHbIX B MS Access (BBIOJHEHHE MPAKTHYECKOM
U KOHTPOJIbHOI paboThl Ha KOMIIBIOTEPE).

OcHOBBI MOCTpoeHUs1 0a3 JaHHBIX, CO3AaHUE TAOJIMIl M OpraHU3alMsl CBS3eH, BBOJA M
IPOCMOTpP JaHHBIX B pexxume Tabnuibl. Co3qaHue 3alpocoB BHIOOPKM JaHHBIX M 3allPOCOB Ha
u3MeHeHune B MS Access. PazpaboTka ¢popm (rimaBHON, OCHOBHOM U JONOJIHUTENBHOM), CO3/1aHNe
U TIe4aTh OTYETOB.



Tema 8.-Pabora c¢ rpadukoit B Visio (BBIOJTHEHHE TMPAKTUYECKHX paboOT Ha
KOMITBIOTEPE).

Bo3moxkaocTr npusnokenus Visio 1o padote ¢ rpadpuueckumu Tpadaperamu. OCHOBHBIE
MHCTPYMEHTBHI, CITIOCOOBI HCIIOJIB30BAHUS, OCOOCHHOCTH.

Tema 9.-TlonroroBka nyoOsnmkanuii B Publisher (BbimomHeHune mpakTudeckux padboOT Ha
KOMITBIOTEPE).

Bo3moxxnoctn  mpuioxkenuss — Publisher.  OcHOBHBIE ~ WHCTPYMEHTBI,  CITOCOOBI
UCTIONIb30BaHus, ocoOeHHOCTH. Co3maHue myOnuKanmuii ¥ MakeToB web-CaiTOB ¢ IMOMOIIBIO
nrabiaonoB Publisher.

Tema 10.-Opranmszanuss W [iaHupoBaHue oducHou npesrenpbHocTd B Outlook
(BBITIOJTHEHUE MPAKTHYECKUX PA0OT HA KOMITBIOTEPE).

OcHOBHBIE HMHCTPYMEHTHI OPTaHU3AIMH IUIAHUPOBAHUS M KOHTPOJISI IMOBCEAHEBHOU
oducHon aesrenpbHocTH B MS Office Outlook. Paborta ¢ kanenmapem, opranuzaius coOpaHui,
COBEIIAHNH, KOHTPOJIb 33aHUH, OTIIPaBKa JIEKTPOHHBIX TTOYTOBBIX COOOIIECHHH.

@opMblI TEKYLIEr0 KOHTPOJIS U MPOMEKYTOUYHOMH aTTeCTALMU:

B xone peain3aii JHCHUITIMHBI «I/IH(I)OpMaI_[I/IOHHBIe TEXHOJIOTHUHN» HCIIOJIb3YHOTCA
CIeaAyromue METOAbI TCKYIICTO KOHTPOJIA YCIIEBACMOCTH 06yqa}01111/1xcs1:

Tema w/unm pasaen Mertoapbl TEKy1IEro Meronpl TEKy1IEro
KOHTPOJIS KOHTPOJIS yCIIEBAEMOCTH
yCIIEBAEMOCTH B ¢ npuMeHenuem JJOT
ayIUTOPUU
Tema 1| MHpopmanoHHbIE TEXHOJIOTHH. Omnpoc TectupoBanue
Beenenue.
Tema 2| Unpopmanus u uapopmanmonssle | Ompoc TectupoBanue
IIPOLIECCHI
Tema 3| @yHKIMOHAIbHAS U CTPYKTYpHas Omnpoc TecTtupoBaHue
opranusanus HHQOpMaIMOHHOM
CHUCTEMBI
Tema 4| [IporpamMmmHoOe obecrieueHue Omnpoc

. TectupoBanue, Pedepar
MH(OPMALIMOHHON CUCTEMBI

Tema 5| Texnonorus o6paboTku Ompoc TecTHpOBaHNE,
JIOKYMEHTOB. TEKCTOBBIN IIPOLIECCOP
Word [IpakTiueckas pabora
Tema 6| OcHOBHBIE BO3MOKHOCTH Omnpoc TectupoBanue,

tabnnyHoro npoueccopa Excel
[IpakTuyeckas pabora

Tema 7| Ocobennoctu co3nanus 6a3 manHbix | Ompoc TectupoBanue,
B MS Access [TpakTyeckas pabora,
KonTponbHas pabota

Tema 8| Pabora ¢ rpaduxoii B Visio Omnpoc TectupoBanue,
[IpakTiueckas pabora

Tema 9| [ToaroroBka myOnuKaruii B Omnpoc TecTupoBaHHe
b




Publisher [IpakTuyeckas pabora

Tema | Opranuzaius v IJIaHUPOBAHUE Onpoc TectupoBanue,
10 oducuoit gesrenpHOCcTH B Outlook [TpakTudeckast pabora

IIpomeskyToYHaAs1 aTTECTAIIMSA:

3a4eT NPOBOIUTCS C IPUMEHEHHUEM CIIEIYIOIUX METOAOB (CpeACTB): 0€3 UCIOIb30BAHUS
JMCTaHIIMOHHBIX 00pa30BaTENIbHBIX TEXHOJIOTUI B (JOpME BBINOJIHEHHS MPAKTUYECKUX 3aJlaHUH
Ha KOMITBIOTEPE C MCIOIB30BaHUEM IaKeTa MpUKIanHbix nporpaMmm MS Office, a umenno MS
Word, MS Excel, MS Access, MS Publisher, MS Visio, MS Outlook.
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