ITpunoxxenne 10 OIT BO
AHHOTAIIAA PABOYEHN TPOT'PAMMBI JJUCHUILIAHBI

b51.0.13 UadbopMarimoHHbIE TEXHOJIOTUHA

ABTOPBI—COCTABUTEIH:
K.T€XH.H, JJOUEHT Kadeappl NPUKIaJIHbIX
nHPOPMAMOHHBIX TexHoJoruit Mocsirun A.b.

K.9KOH.H, JIOIICHT Ka(eapbl MPUKIATHBIX
nH(popManoHHbIX TexHoNoruit denocees A .

K.TE€XH.H, CTapIIN{ TpenoaBareisb KaQeaphbl MPUKIATHBIX
nH(}OPMAaLIMOHHBIX TexHoJorui 3abonorHrkosa B.C.

Bu3ya.1m3aumo U 03BYYMBAHUEC TUCHHUIIIMHBI BLINIOJIHHAJIH:

K.T€XH.H, JOUEHT Kadeaphl MPUKIaTHbIX
nH(pOPMaLMOHHBIX TexHoJoruit Mocsrun A.b.

K.9KOH.H, JIOIIEHT Kaeapbl IPUKIaTHBIX
nHpopMannoHHbIX TexHoJoruit denoceen A.U.

J.TEXH.H, TTpodeccop Kadeapsl MPUKIaTHBIX
nH(pOpMaMOHHBIX TexHOIOrui Mopouko A.D.

Ko u HauMeHoOBaHMe HaNpPaBJIeHUs NOATOTOBKH, MPoguIs:

46.03.01 Hcropus
«Hctopus rocynapctsa u Biaactu» (Liberal Arts)
KBamudukanus (creneHb) BHINYCKHUKA: OaKajiaBp

®opma o0yueHHsI: OUHAs

Lenabp ocBoeHusi AMCUMILVIMHBI: (opMHpOBaHME CIIOCOOHOCTH pa3padaThIBaTh MPOEKT Ha
OCHOBE OLIEHKH PECYpCOB M OTpaHHUYEHUIl; ClIOCOOHOCTh MCIIOJIb30BaTh OCHOBBI SKOHOMHYECKHUX
3HAHUM JUISI TPUHATUS SKOHOMHMYECKH OOOCHOBAHHBIX pELICHHH B pa3lUyHBIX cdepax
JeSITeNbHOCTU

Ilian kypca:

Tema  1-Benenme. OcHOBHbIE  TOHATUS W OHpeACNeHHs  MH(DOPMATUKU
WNudopmanronHsie TeXHOIOTHH. BBenenne (Jekuus, BXOAHOM KOHTPOIIb B (hopme TecTa).

IIpenmer, 3amaum u  nenu Kypca. OCHOBHbIE TMOHSATHS W UX ONpPEAEICHUs:
Nudpopmannonnsie TtexHonoruu (Mupopmatuka) u  wuHdopmatuzamms. Hubopmarnzanus
o01ecTBa: 3HaueHUEe MH()OPMAIIMOHHBIX PEBOJIOLUMN, OMBIT HHPOPMATU3ALNH, EPCIIEKTUBHbIE
uzaeu, uHdopmarmonHas KynbTypa. [IpaBoBeie acniekTsl nHopMaTH3auuu. Ponbs uHGopmMaTuku
B (h)OPMUPOBAHUN COBPEMEHHOI'O CHEIUAINCTA.

WHupopmanroHHbIH MOTEHIIHAT oO1ecTBa: UH(POPMAaLIMOHHBIE pecypcesl,
nHpopMaIuQ , CTPYKTypa pbIHKa HH(OPMAIMOHHBIX HPOAYKTOB M

YCIyT. JOKYMEHT MOAMNVNCAH
ONEKTPOHHOW MOAMUCHIO

CepTudukat: 039B5DIDO0BFAF3BA242439C24F98E51C6

Bnapeneu;: Mapronui AHapeit Mapkosuy
[Oencteutenex: ¢ 19.01.2023 go 19.01.2024




Tema 2-Undopmanust u wHGOpMAMOHHBIC TPOIECCHl (JEKIUS, BXOTHOW KOHTPOJIb B
dbopme Tecra).

WNudopmanus: moHsTHe, BUIBI U CBOHCTBa, MH(pOpMmamnus u naHHbie. CooOmieHust u
curHaibsl. Mepsl uHGOpManuu, SHTponus. ETuHNLBI n3Mepenus: nHpopMaIum.

XapakTtepucTuka HMH(POPMALMOHHBIX MpOLECccCOB: cOop, o00paboTka, XpaHEHHE,
HAaKOIUIEHHE, KIacCU(pHUKalus U KOJUpOBaHUE, Ieperada M paclpocTpaHeHHe HH(OPMALUU.
WNudopmanroHHas TEXHOJIOTHS: MIOHITHE, HA3HAYCHHE.

Tema 3- OyHKIHMOHAIBHAS M CTPYKTYpHAas OpraHU3alus WHOOPMAIMOHHON CHCTEMBI
(JiekuMst, BXOJTHOM KOHTPOJIb B JOPME TECTA).

Apxutekrypa HWHQOPMAaLMOHHOW cuctembl: monatue. [lpuanmn ¢on Heiimana.
Knaccupukammss MC. MaructpansHo-moaynbHblii  npuHnun  noctpoenusi HMC.  Cocras,
Ha3HAYEHUE ¥  XapaKTePUCTUKH OCHOBHBIX yCTPOMCTB HH(POPMALMOHHOW  CHUCTEMBI.
[lepudepuiinpie ycrpoiictBa UC 1 ux XapakTepuCTHKU. AmNNapaTHble CpeAcTBa MYJbTUMEANA.
Kpurepun BwiGopa UC nmns noma u oduca. O3HAKOMIIEHHE C OCHOBHBIMU MOJYJSIMH U
ycrpoiictBamu MC

Tema 4- IlporpammHoe obecriedeHre MHPOPMAIMOHHOM CHUCTEMBl (JIEKIUs, BBIXOJIHOM
KOHTpPOJIb B popMe pedepara).

[Iporpammuoe obecrieyeHre HMHMOPMAIMOHHONW CHCTEMbI: IIOHATUE, Ha3HAuYEHUE.
Knaccudukanus nporpammaoro obdecniedenus (I10) MUC. Ha3znauenue oneparmoHHON CHCTEMBI
(OC). Bungpst OC. UnctpymeHTapun perieHus GyHKIHOHAIBHBIX 3a1a4. [Ipuknagnoe [10.

[lonsitue ¢aitnosoit cucremsl. ['paduueckuit nonp3zoBaTenbckuit nHTepdheric Windows.
CrangaptHeie u ciyxeOHble mporpammbl OC Windows. CepBucHele U 00CITyKHBaIOIINE
nporpaMmMbl  ((paiisioBble MEHEIDKEepbl, aHTUBUPYCHI, apxuBaTopsl u 1p.). OOciyx)uBaHuE
JIMICKOBOW CHUCTEMBI. Y HUBEPCAIbHbIE YTUIUTHBIE TAKETHI.

Tema S-Texnomorus 00paObOTKM JTOKyMEHTOB. TekcToBbId mporeccop Word
(BBITIOJIHEHUE TTPAKTUYECKUX PAabOT HA KOMITBIOTEPE).

IlonATHE TOKYMEHTa, CO3/laHHE U MCIIOJIb30BaHHE IIA0JOHOB JTOKYMEHTOB B Pa3JIMYHBIX
npuinoxkenussx MS  Office. OcHoBHbIE BO3MOXXHOCTH TeKCTOBOro rmporeccopa Word mo
CO3JaHuI0 JOKyMeHTOB. Pabora ¢ Tabmumamu, auarpamMmamu, (GopMysiaMH, BO3MOXKHOCTH
pelaKkTUpOBaHUs M (OPMATUPOBAHMS TOKYMEHTOB, TEXHOJIOTHSI BHEIPEHUS U CBA3BIBAHMS
00bekToB. Co3/1aHNE JOKYMEHTOB CIUSHMS, IICEM, KOHBEPTOB, HAKJIEEK.

Tema 6-OcHOBHbIE BO3MOXHOCTM Tabau4HOro mpoueccopa Excel (BbimonHeHue
IIPAKTUYECKUX pabOT Ha KOMIIBIOTEPE).

Ilonatue aapecanuu, CTWICH CCBUIOK, OpPraHU3allMM CTPYKTYPUPOBAaHHBIX JAaHHBIX B
paGounx kHurax Excel, ocBoeHHe HAaBBIKOB pelaKTUPOBaHHS U (OPMATUPOBAHUS JIUCTOB U
naHHbIX B kHMrax Excel. CriocoObr 00paboTku uucen B gopmynax v (yHKIUSX; OTACIbHBIC
kareropun (QyHkuuil Excel: mata u BpeMs, TEKCTOBbIE, MaTeMaTHYECKHE, CTATUCTUYECKHE,
JIOrMYecKue, (PMHAHCOBBIE; HCIIOJIb30BAaHHE BJIOKEHHBIX (YHKLUH; Ha3HAYCHUE MOCTPOUTEIIS
¢GbyHKUMH U npueMsbl paboThl ¢ HUM; MoHsATHE MaccuBa B Excel. OcHOBHBIE IpUeMbl paboThI €
Macrepom nuarpamm.

OcBoenue npueMoB (UIBTPALMYU JAaHHBIX - IPUMEHEHHE aBTOQUIbTPA U PACIIMPEHHOTO
¢wibTpa; crnocoOOB MOABEICHHUS HTOIOB B OJHOYPOBHEBBIX M MHOI'OYPOBHEBBIX CIIMCKaX;
IIPUEMOB I'PYNIUPOBKU JAHHBIX U CO3/aHUS CTPYKTYDP; KOHCOIMJALMU TAHHBIX IO KaTErOpHsM,
[0 PACMOJIOKEHUIO U C HCIOJIb30BAaHHEM TPEXMEPHBIX CChUIOK. MHCTpyMEHTHl yHpaBieHHUs
CBOJHBIMU Tabnumamu. 3HaKOMCTBO ¢ Hajactpoiikamu Excel («Ilouck pemenus», «AHamu3
JTAHHBIX» ).

Tema 7-OcobenHoctu coznanus 6a3 JaHHbIX B MS Access (BBINOJIHEHHE MPAKTHYECKOM
Y KOHTPOJIbHOM pabOThl HA KOMITBIOTEPE).

OcHOBBI TOCTpoeHUs1 0a3 JaHHBIX, CO3JaHME TAOIMIl M OpraHu3alMs CBs3ed, BBOA U
IIPOCMOTP JIaHHBIX B pexkuMe Tabauubl. Co3aHue 3anpocoB BIOOPKM JAHHBIX M 3alIPOCOB Ha
n3MeHenne B MS Access. PazpaboTtka ¢popm (ri1aBHOW, OCHOBHOM U JONOJIHHUTENBHOI), CO31aHNe
U II€YaTh OTYETOB.



Tema 8.-Pabora c rpadukoii B Visio (BBIIOJIHEHHWE MPAKTHYECKUX pPAaOOT Ha
KOMITBIOTEPE).

Bo3mosknoctu npunoxenus Visio o padore ¢ rpadpudeckumu tpadaperamu. OCHOBHBIE
MHCTPYMEHTHI, CITIOCOOBI HCITOJIb30BaHMS, 0COOCHHOCTH.

Tema 9.-ITonrotoBka myoOnukanmii B Publisher (BpimosHeHne mpakTU4eckux paboOT Ha
KOMITBIOTEPE).

Bosmoxxnoctn  mpunoxkenus  Publisher.  OcHOBHBIE ~ MHCTPYMEHTBI,  CIIOCOOBI
WCIOJIb30BaHUsA, 0coOcHHOCTH. Co3mMaHue IMyOauKaIii ¥ MakeTOB Web-CaliTOB ¢ IOMOIIBIO
mabnonos Publisher.

Tema 10.-Opranmzamuss W [IaHupoBanue oducHord nestenbHOcTH B Outlook
(BBIMOJHEHNE IPAKTUYECKUX paOOT HAa KOMIIBIOTEPE).

OCHOBHBIE HWHCTPYMEHTHI OpraHM3alM{ IUIAHUPOBAHUS W KOHTPOJIA IOBCEAHEBHOM
oducnont aesrenpHocTH B MS Office Outlook. PaGota ¢ kanenmapem, opranusanusi coopaHui,
COBEILlaHUH, KOHTPOJIb 3aJJaHH, OTIIPaBKa AIEKTPOHHBIX TOYTOBBIX COOOIIEHUH.

(I)OprI TEKYIIECTr0 KOHTPOJIA U l'lpOME?KyTO‘{HOﬁ aTrrecranuu:

B X04A¢€ peaiu3alu AWUCHUITIIMHBI «I/IH(i)OpMaHI/IOHHI)Ie TEXHOJIOTHHU» HCIIOJB3YIOTCA
CICOYIOIMUE METOABI TCKYIIECTO KOHTPOJIA YCIIEBAEMOCTH O6yanOI]_[I/IXC${:

Tema n/mm paznen Mertoapl TeKyIIero Meroapl TeKyIIero
KOHTPOJIS KOHTPOJISI YCTIEBA€MOCTH
YCIIEBAEMOCTH B ¢ npumeHenuem 10T
aAyIUTOPUH
Tema 1| MadopmanimoHHbIE TEXHOJIOTHH. Onpoc TectupoBanue
Beenenue.
Tema 2| Undopmanus u nadpopmanuonnsie | Ompoc TecTupoBanue
MPOLIECCHI
Tema 3| OyHKIMOHANIBHAS U CTPYKTYpPHASI Onpoc TectupoBanue
opranusanus HHPOpPMaIMOHHOM
CUCTEMBbI
Tema 4| IIporpammHoe oGecriedeHre Onpoc

N TectupoBanue, Pedepar
WHGPOPMAIIMOHHON CUCTEMBI

Tema 5| TexHonorust 06paboTKU Ompoc TecTnpoBanue,
JTOKYMEHTOB. TeKCTOBBIII mpoieccop
Word [IpakTrueckas pabota
Tema 6| OCHOBHBIE BO3MOXHOCTH Ormpoc TectupoBanue,

TabiuaHoro nporeccopa Excel
[TpakTudeckas pabota

Tema 7| OcoGenHoctu co3nanus 0a3 gaHHbIX | Onpoc TectupoBanue,
B MS Access [TpakTuueckas pabora,
KonrtposnbHas padora

Tema 8| Pabora ¢ rpagukoii B Visio Omnpoc TectupoBanue,
[IpakTuyeckas pabora

Tema 9| [loaroroBka myOauKanuii B Ompoc Tectuposanue
b




Publisher [IpakTuyeckas padora

Tema | Opranuzauus v IUIAaHUPOBAHUE Omnpoc TectupoBanue,
10 oducHolt aesarenpHOCcTH B Outlook [IpakTuueckas pabora

HpOMe)KyTO‘lHaﬂ aTrrecranus:

3a4eT MpOBOIUTCS C MPUMEHEHHEM CIIeIYIOIINX METOAOB (CpeacTB): O€3 MCIIOIb30BAHUS
JMCTAaHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHI B (popMe BBIMOTHEHHS MPAKTUYCCKUX 3aTaHUIN
Ha KOMIBIOTEpE C HMCIIONB30BaHMEM TakeTa mpukiaaneix nporpamm MS Office, a umenno MS
Word, MS Excel, MS Access, MS Publisher, MS Visio, MS Outlook.

OcHoBHas JiuTepaTypa:

1. HoBoxwuioB O.I1.  Apxutektypa DOBM wu cucrem. [Opaiit, 2016. https://biblio-
online.ru/book/F229F5E3-E986-4978-9906-4151B8EB3B64

2. ITonoB A.M. Nudopmannonnsie texHonoruu (Mupopmatuka) n mareMaTruka.
FOnuTH, 2012. http://www.iprbookshop.ru/7039.html

3. b. 4. Coseros, B. B. llexanosckuii, B. JI. UeproBckoi. bazpl  gaHHBIX: Teopus |
npakThka:  Y4eOHuK s By3oB.  M.:  Beictmas  mkoma,  2016.  http:/biblio-
online.ru/book/149B6F94-C061-4060-B255-E2DC8450CB08
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