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1. IHosicuure/ibHAS 3AIUCKA

Meronuyeckne  peKOMEHJAMU  HpeJHA3HAYECHBI  JUlsl  [OJTOTOBKH  CTY/ECHTOB,
oOy4aromuxcs mo cnenuanbHocTh 23.02.07 «TexHudyeckoe 0OCy)KUBaHUE M PEMOHT JIBHraTesIei,
CHUCTEM M arperaToB aBTOMOOMJIEH», K BBIIOJIHEHUIO BBITYCKHOH KBATH()UKAIIMOHHOH pabOTHl B
¢opme jurioMHOrO TpoekTa. JIMIIOMHBIH  MPOEKT CIIY>KUT (hOPMOM HTOrOBOIO KOHTPOJIS
MOJI'OTOBJICHHOCTH ~ CTYJEHTa K IIPO(QECCHOHAIBHON JESITEILHOCTH 10  00pa3oBaTelIbHBIM
IporpaMMamM Kak 0a3oBOro, Tak M IIOBBILEHHOTO YpOBHEH. llesib JHUIUIOMHOrO mpoekra —
CHCTeMaTH3aliss U 3aKPEIUIEHUE TEOPETUYECKHX 3HAHUM CTYy/EHTa [0 CHCHHATBHOCTH IPH
PCIICHUH TMPAKTUYCCKUX 3a7[a4 HCCIIEN0BATENbCKOI0 M aHAJUTHYECKOr0 XapakTepa, a Taloke
BBIABJICHHE €TI0 CIOCOOHOCTH K CaMOCTOSITEIIBHOM paboTe.

JIMIUTOMHBIA TIPOEKT — 3TO CAMOCTOSATEbHAS IIPOSKTHAs paboTa, B X0J€ KOTOPOH CTy/IeHT
pelIacT KOHKPETHBIC IPAKTHYECKHUE 3a/1a4H, COOTBETCTBYIOIIH € IIPOYHITIO IEATEILHOCTH U YPOBHIO
00pa3oBaHusl, pa3BUBAET IPAKTHYECKHE HABBIKH B PEATBHBIX YCIOBHSX B MEPHO IPOXOSKICHHUS
NPE/UTHIIOMHOM  mpakTWKu.  Ilpy  5ToM  HMCHONB3YXOTCS — 3HAHMS, [OJyYEHHBIE IO
001EnPOPEeCCHOHAIBHBIM U CIICIHAIBHBIM JUCIHIIIAHAM.

JlanHple pekoMeHJAlMH IOJArOTOBJICHBI B IOMOINL CTYAEHTaM H  IIO3BOJIIT COOJIOCTH
OCHOBHBIE TPEOOBAHMS, TIPEBABIIAEMbIE K OOPMIICHHIO JTUIIJIOMHOTO IPOEKTA, T.K. OpOpPMIICHHE
pabOoThI OJIUH U3 MIEMEHTOB €€ YCIICIIHOTO BBIMOJHEHUS B LIEJIOM.

Ipebosanus, npedvssisemvle K 0QOPMICHUIO OUNILOMILO20 NPOCKMA, SENAIOMCS eOUHBIMU

0JI51 8Cex cmyOeHmos.

JlanHble pekoMeHJanuu BKIIOYAIOT npuioxenue 1. «Order, 06 3Tanax IOArOTOBKH
JIUIUIOMHOT'O MPOEKTa», €ro 3al0JIHEHUE MO3BOJUT YIYUIIIUTh KOHTPOJIb, HAJ BBLINOJIHEHHEM
JWMIUIOMHOTO IIPOCKTa, Ha PasHbIX JTallax, YBUAETh BOSHUKAIOIIHE CIIOXKHOCTH H CBOEBPEMEHHO

OKa3aTb [NOMOIIb CTYACHTY.

2.CTpyKkTypa H 00beM JUILIOMHOIO MPOEKTA

TurynbHbINA JTUCT

Conepxanue

Bpenenne

AHaIUTHYECKUH pa3fen

[IpoexTHBIH pa3jen

3aKJIrOYeHHe

CHucoK HCTOYHUKOB U JIUTEPATYPBI

[punoxxenust (Eciu paGoTa colepXHUT HECKOIBKO MPHUIIOKEHUI).

3.ConpoBoaureabHbIe JOKYMEHTHI THIVIOMHOT0 POEKTA

1. 3aganue Ha QUIUIOMHBINA IPOEKT (FOTOBUT HAy4YHBIH PYKOBOIUTEND).
2. OT13BIB pyKOBOJUTEJISI HA JAUIJIOMHBIA NPOEKT CTYACHTA.

3. Peniensust Ha TUIUIOMHBIN MTPOCKT.

4.BakHble 0PraHM3alMOHHbIE ACTIEKThI, OArOTOBKH JHILJIOMHOIO MPOEKTA:
1. BeIGOp TeMBI M 3aKpeIieHHe CTYACHTA 38 HAyYHBIM PYKOBOIUTEIIEM.

2. CoBmecTHast paboTa, 110 NOArOTOBKE JUINIOMHOTO IPOEKTA PYKOBOAUTENS U CTY/IEHTA.

2.1. Cobmonenue TpeOOBaHUN MO OGOPMIICHUIO JUIUIOMHOIO IPOEKTa (OTBETCTBEHHBIMU
JIMLAMH SIBJISIFOTCS CTY/IEHT M HAyUYHBI PYKOBOJIUTEJIb).



2.2. Cobmoaenne CpOKOB BBIIOJIHEHHUS! IUIIIIOMHOTO TIPOEKTA (CBOCBPEMEHHOE MPENOCTABIICHUE
OTYETOB, O MPOJICJIAHHON pabOTe U MaTEpPHAJIOB, CTAPLIEMY KOHCYJIBTAHTY U HOPMOKO HTPOJIEPY B
YCTaHOBJICHHBIC 3apaHee Jarhl U MHPOPMHPOBAHME HAYYHBIM PYKOBOJHTENICM, B Ciydyae
HapyLIEHHUs! CPOKOB CTYICHTOM).

3. O13bIB pyKOBOAHTENSI PA0OTHI, O KaYECTBE JIUIUIOMHOIO IIPOEKTA CTYIECHTA.

4. Tlepemaya JMIUIOMHOrO IIPOEKTa  HOPMOKOHTPOJEPY, B CTPOrO YCTAHOBJIEHHBIC CPOKH
(paboThI HE MPOLIEIINE HOPMOKOHTPOJIb, IO MPEA3ANIUTEI HE JOIMYCKAIOTCS)

5. Ilpeazamyra JUIUIOMHOTO TIPOEKTA

5.1. Hajnuue rotoBoro JIMIUIOMHOTO IIPOEKTA B paciieyaTaHHOM BHUJIE.

5.2. Hanu4ue mnpoekra JOK/Iana U NPe3eHTAlUH 110 JUIUIOMHOMY NPOEKTy (TOTOBUT CTYJIEHT M
HAy4YHBIH PYKOBOJIUTEIIH)

6. YcrpaHeHue 3aMe4aHuid, cJIeNIaHHBIX B IPOIIECCE MPEA3alUThI.

7. Odopmnenue perensun ((aiis HOJTHOCTHIO TOTOBOI PabOTHI IepeacTest HOPMOKOHPOJIEPY HITH
cTapiiemMy KOHCYJIbTaHTY B YCTaHOBJICHHBIE CPOKH, JUIS IEPE/Iaul €¢ PEICH3CHTY).

8. lleperuier JUMIUIOMHOIO IPOEKTA, IMOCJE HTOTOBOH IPOBEPKH HOPMOKOHTpPOJEpOM (Bceit
IpyIIION).

9. IlpenocraBieHue MOJHOCTHIO TOTOBOM pabOTHI, HA OTAENeHHE | HIOHS.

5. Conepxanue
Copneprxanue IUIVIOMHOTO TIPOEKTA CIIEJyeT HEMOCPEICTBEHHO MOCIIE TUTYILHOTO JICTA,

umeet 3arojioBok COJIEPKAHME nponucHbiME OyKBaMu MO HEHTPY CTPAHHIBI M BKJIIOYAET
HAaMMEHOBAHUE JIEMEHTOB PadOTHI C YKa3aHUEM HOMEPOB CTPaHHII, C KOTOPBIX HAYUHAIOTCS ITH
9JIEMEHTBI B TEKCTE JIUILNIOMHOTO TIPOEKTA.

6.BBenenue
Beenenue cienyer HENOCPECTBEHHO 3a COAEPKAHUEM, HAYUHACTCSI C HOBOM CTpaHMIBL,

SBJISIETCSL PA3JEIIOM JUIJIOMHOTO  ITPOEKTa 6e3 HoMmepa, uMmeer 3arosioBok BBEJIEHUE
IIPONUCHBIMU OYKBaMH 10 IEHTPY CTPAHHIIBI.

BBeieHne K JIUIUNIOMHOMY IIPOEKTY, Kak IPABHIIO, COAEPIKHUT CIEAYIONIUE DJIEMEHTHL:

1) akTyanbHOCTH TEMBI,

2) uenb U 3a/1a4d IPOSKTHPOBAHHS,

3) npeanpoekTHOE 0OCIIeI0BAHUE IIPEAMETHOM 001aCcTH;

4) 1npoeKTHpOBaHUE;

5) oObeM u cTpyKTypa paboThI.

MoryTr ObITh BHECEHBI M3MEHEHHS] B TOPSJIOK IPEJICTABICHUS 5TUX CBEICHHH WIH
Jo0aBjieHa JIONOJHUTENbHAsS HH(OPMAIHs B 3aBUCUMOCTH OT TEMBI JAMIJIOMHOTO IPOESKTa IO

YCMOTPECHHUIO CTYJICHTA U PYKOBOJANUTEIISL Da6OTI>I.
AKTyaJ'leOCTL TEMBbI COACPXHUT IIOJOXKCHHSA, JOBOJBI, 000CHOBaHHUSI B I10JIB3Y

HNPUKIIATHON 3HAYMMOCTH.

ean 1 3a1a4u NPOEKTHPOBAHUS COJEPXaT GOPMYJIHPOBKY mead. B cooTBeTCTBHH C©
OCHOBHOM IIEJILIO CIIEAYET BBIIEIUTH 3aJa4d, KOTOPbIE HEOOXOAMMO PEHIMTH JIISl JOCTHYKEHUS
[JIABHOM LEJIU IPOEKTUPOBAHMUSL.

AHa/M3 npeAMEeTHOIH 00JIAaCTH NPOEKTHPOBAHMSI  BBIPAXKACTCS B MPEAIPOECKTHOM
o0ciieoBaHMM  00BEKTA IPOCKTUPOBAHHS W XapaKTEPU3YETCs B 3aBHCUMOCTH OT TEMBI
[IPOEKTUPOBAHHSI.

IIpoexTHpoBanue cBoauTcs K npoektuposanuio 30 TO u yuactkoB TP, paspaborke



HPUCIIOCOONIEHUH, HEOOXOIUMBIX ITpH TTpoBeieHrnr TO 1 PeMOHTHBIX paboT MO 3aAAHHON TeMe.

Undopmanuonnas 6a3za uccsieoBaHus

B nannom moxpasjene ykasplBaroTCs MH(DOPMAIMOHHBIE HCTOYHHKH JTUIIJIOMHOIO
[IPOCKTA: HAYYHbIC MCTOYHUKH B BHJIC JAHHBIX M CBEJICHHH W3 KHUT, XYPHAJILHBIX CTATEH,
HaydHBIX  JIOKJIAZOB M  OTYETOB, MATE€PUAIOB HAyYHBIX KOH(EPEHIHH, CEeMUHApPOB;
CTaTHMCTUYECKHE HCTOYHUKH B BH/IC OTEYECTBEHHBIX U 3apyOEIKHBIX CTATHCTHYCCKUX MATEPHATIOB;
odurHaNbHbIE TOKYMEHTHI B BUJIE KOJIEKCOB 3aKOHOB, 3aKOHO/ATEILHBIX U IPYTHX HOPMATHBHBIX
aKTOB; PE3YJILTAThl COOCTBEHHBIX PACYETOB M IIPOBEICHHBIX KCIIEPUMEHTOB.

IlpeacraBiaennast aurTeparypa, H0JLKHA ObITHL 32 HOcJaeaHue -3-5 Jrer. 3a
HCKJIIOYEHHEM, pPACCMOTPEHHUS MCTOPHYECKHX AacCleKTOB, M0 TeMe JAUIJIOMA HJIH
HCII0JIH30BAHMS OTAEAbHBIX M0OKA3aTeei, 32 00Jiee pAHHMIA IEPHOI.

7. OcHoBHast 4YacTh
7.1. AHAIMTHYECKUIT pa3aen
B orom paszgene HeoOXOMMMO JaTh aHaIW3 IPOM3BOJICTBEHHOHW AESTEIHHOCTH
aBroTpancnoptHoro mnpefmnpusitust wim CTOA, oObekTa IPOEKTHPOBAHMS, PEKOHCTPYKIIUH,
MOJICpHH3AllMd HAa OCHOBAHUHM MaTepuajia, COOPaHHOIO IPH IMPOXOXKIACHHH IPENJIUIUIOMHOI
npakTukd.  Heob6XoquMo  gaTh  TEXHHKO-9KOHOMHYECKOE  OOOCHOBAaHME  3ajaHusi Ha
IPOCKTUPOBAHUE, PEKOHCTPYKIIUIO, MOJIEPHU3ALHIO B 3aBUCHMOCTH OT TEMEI IIPOEKTA
Xapaxmepucmuka 06vekma npoeKmuposanus (YHacmKa, yexa, 301ol):
- HAMMEHOBaHKE 00bEKTa MPOEKTHPOBAHHMS U €r0 HA3HAYCHHUE C YKa3aHHEM OCHOBHBIX BHJIOB
paboT, BBIIOJIHAEMBIX HA HEM;
- pexuM paboThl ydacTka (YHCJIO pabouMX [HEW B TOJY, NPOAODKUTENLHOCTh CMEHBI,
IIPEPLIBHOE M HEIIPEPBIBHOE IIPOU3BOJICTBO);
- TEXHOJIOTMYECKasl CBA3b C APYIHMMH II€XaMU M yYacTKaMH (CXemMa TEeXHOJIOTHYECKOIo
rpoiiecca);
- onieparuBHas cBsa3b (ACY, LIV, cenexrop, Tenedon u mp.);

- TIPOU3BOJICTBEHHAS IUIOLIA/b M €€ COOTBETCTBHUE BBINOJIHIEMBIM PaboTaM;
- Hanuue oOOpYJIOBAaHMUS M OCHACTKH, UX COCTOSHHE M COOTBETCTBUE BBITOJIHSEMBIM
paboram;
- HAJIMYUE TEXHOJOTUYCCKOW JOKYMEHTAUMH (MAapIIPYTHBIX KapT, ONEPAHOHHBIX KapT,
OIEpaMOHHBIX 9CKH30B) U cOOTBETCTBHE ee TpeboBanusm ECK]JI;
- co0Jo/IeHue TpaBul ¥ TpeOOBAaHUI TEXHHUKH OE30ITaCHOCTH, MOXKAPHOH 6e30ImacHOCTH,
IIPOU3BOJICTBEHHOM I'MIMEHBI U CAHUTAPUH, OXPAHbI OKPYKAIOIIEH Cpebl.
Texnuko-3Konomuueckoe 060cHO8aHUE 3A0AHUA HA RPOCKMUPOGAHUE:
- YYeT BBIIOJHEHHS PadOThI, TEXHUYECKUE U IKOHOMUYECKHE ITOKAa3aTel paboThI;
- OCHOBHBIC HEJIOCTATKU B OPraHU3AIMU U TEXHOJIOTUH IIPOBEJICHUsI PAbOT, peKOMEH/IyeMbIe

OpraHM3aluOHHO-TEXHOJIOTMYECKHE MEPOTIPHSITHS 110 UX YCTPAHEHHIO.

Kaxxnprit pazmen JMIJIOMHOIO IIPOEKTa HAYMHACTCSI ¢ HOBOW CTPAHMIBI, UMEET
3aroJIOBOK I10 IEHTPY CTPAHUIIBI POITUCHBIMH OYKBaMH.

Pazpensl cocrost u3 maparpagos. Kaxupli maparpad uMeer 3arosioBok, KOTOpBI
pasMeraercs 1mo HeHTpy crpanuipl. Ilaparpad oraensior or TekcTa mpeabUIyLero maparpada
ABYMST HHTEpBAJIaMH (BbIAEISIOT skupHo) HaunnaTe naparpad ¢ HOBOM cTpanHuilpl He TpedyeTcs.

7.2. llpoexTHblii pa3aes

B nannom pasjene npou3BOAUTCS TEXHOJOTHYCCKHUM pacueT ydacTKa, 11eXa MM 30HbI 110
TeMe IpoeKTa. PaccunthiBaeTcs rogoBoit 00beM paboT, rogoBas TPYAOEMKOCTh BBITOJIHSIEMbIX



paboT, YMCIIO MOCTOB M PAbOYMX, HEOOXOIMMBIX JUISi BBIIOJHCHHS JAHHOTO BUAA paboT.
0/100paTh TEXHOJIOIUIECKH HEOOX0IUMOE 000PYOBAHHE ISl BHIIOJIHEHHUS JAHHOTO BU/IA PabOT.
CocraByseTcss BEIOMOCTh TEXHOJOIMYECKOro 00OpYHOBaHHMsS B BHJE TAONUIBI, B BITOJHIETCS
IUIAHUPOBOYHOE  PENICHHE Y4YacTKa, 30HBI, IeXa C pa3MEIIEHHEM TEXHOJIOTHYECKOTrO
000py10BaHKs U 0003HAUEHHEM PabOUYHX MECT ITaHUPOBKY 30HBI TO mmm yyactka TP.

BbirosiHsierest  pacder INpPOM3BOJACTBEHHBIX M CKJIQJICKHX momerenuii. [loabupaiorest
rabapuThl ITIPOM3BOJICTBEHHOIO IMOMEIICHHS [0 CTaHJAapTHOH ceTke. PaspaGarbiBaercs
TEXHOJIOTUYECKHH Tmporece, cormacHo 3aganuio (mo TO wmmm TP aBromoGunel), rie
HEPEYUCIISIOTCS pabOTHI HITH ONEPAIMH, BBINOJIHIEMbIE Ha pazpabaTbiBaeMOM ydacTke. Mtorom
JIQHHOTO pasjiesia 0J/DKHA OBITh CXeMa TEXHOJIOTHYECKOTOo TIPOLecca Wl MaplIpyTHAs KapTa.

IIpu paspaboTke JaHHOTO pa3jena AUITIOMHOTO MPOEKTa CTYAEHT JOJDKEH YIEITUTh 0C060e
BHUMaHHE pa3pabOTKe MEPONPUATHI IO OXpaHe TPYy/a U OKPYKAIOMIEH Cpeibl IPUMEHHTENIBHO K
paszpabarbiBaeMOMy ydacTKy. JUISL 9THX YYacCTKOB WIJIM OTAENBHBIX PAbOYMX MECT aeTcst
OIHCaHUE yCJIOBUM Oe30macHol paboThl. OMUCHIBACTCS OpraHU3allis MOKAPHOH 6E30MaCHOCTH C
yKa3aHHEM OTBETCTBEHHBIX JiHIll. OXpaHa OKpy Karolei cpeibl i MepOIPHSTUS [10 OXpaHe TPyIa
U OKPY>KaIOIIEH Cpe/Ibl.

[Ipu pazpaboTke JaHHOTO pasjena JUINIOMHOIO MPOEKTa B KOHCTPYKTOPCKOM YaCTH CTyICHT
JIOJDKEH:

- NPEIOKUTh KOHCTPYKIMIO M ONKCATh Ha3sHA4YeHHE, YCTPOMCTBO U  paboTy
IPUCIIOCOONICHNS, TPUOOPA, CTEH I, HEOOXOIMMOTO JIUIsl POBEACHHUs PaboT MO TEXHUYECKOMY
00CIIY)KMBAHHIO WJIM TEKYyIIEMY PEMOHTY arperara, ysjia, AeTald Ui JaHHOIO KOHKPETHOTO
npepnpustas, nexa wim CTOA. KoHeTpyKTUBHOE pelleHHe MpeiaraeMoro ImprCIiocoOIeHHs
JIOJDKHO OBITH BBIITOJIHEHO CTYJCHTOM;

I1pu pazpaboTke maHHOrO pasjiena B 5KOHOMUYECKONH YacTH MPOU3BOIUTCS pacyer
KalMTaIbHBIX BJIOXKEHUH, CMETHI 3aTPAT, [IoKa3aTeae 3KOHOMHUYECKOH 2 (PeKTHBHOCTH
HPEJIPUSITHUS.

Ha ocHOoBanuu 5THX pacyeToB JIEIaeTcsl BHIBOJ O 1EJIECO0OPa3HOCTH PeaibHOro
UCIIOJIb30BaHMs TEX MJIM MHBIX IIPOEKTHBIX pa3pabOTOK Ha MPEIIPUSITUH.

I1pu npoexTupoBanuu npoussoacTBeHHBIX yuacTkoB ATIT, CTOA 3atparsl Ha
IpUOOPETEHNE OCHOBHBIX MPOU3BOJICTBEHHBIX (POHIIOB ONPEACISIOTCS 10 COOTBETCTBYIOIUM
IPEHCKypaHTaM C y4ETOM 3aTpaT Ha MX JI0OCTaBKY, MOHTAX U JICMOHTAX 3aKylIaeMOTO
obopynoBanus, mpuOOpoB U 1p. CTOUMOCTH PEKOHCTPYKIIUH POU3BOJICTBEHHBIX TOMEINCHHUN
PacCYUTHIBACTCS aHATMTHYECKHU, HCXO/ISl M3 00beMa 3aJJaHusI U CPeIHEH CTOMMOCTH 1 KB.M
mwiormaau. CMeTa 3aTpaT Ha HPOM3BOJICTBO MPOJIYKIUH COCTABIISIETCS 110 CTAThAM 3aTpar:

- 3aI1acHbIe YacTH;
-OCHOBHBIE MaTEPHAIIbI;
- 3apaboTHas IJ1aTa IPOU3BOJICTBEHHBIX pabOUHX;
- HAYMCJICHHs Ha 3apabOoTHYIO TUIATY;
- HAKJIaJTHbIE PACXO/IbI.
I'paduueckas yacte Boinonnsercs Ha popmare A/ ¢ [yOIHpoOBaHHEM €& Ha KOMIBLIOTEPHOM
HOCHTEJIE .
8.3akmouenue
B 3akmoueHuM COJEPKUTCS IMOCIEJOBATEIBHOE, JIOTHUECKH CTPOMHOE H3JI0KEHUE

MOJYYCHHBIX HMTOTOB M HX COOTHOIIEHHE C OOINeH Ienpl0 M  KOHKPETHBIMH 3aJauyaMH,
IIOCTABJIEHHBIMH U CHOPMYJIUPOBAHHBIMU BO BBEIEHUU.
B 3arrouennu oTpaxaroTcs: KpaTKMe BBIBOJBI IO PE3yJIbTaTaM BBIIOJHEHHOH paGOTHI;



OIICHKA IIOJHOTHI PEUICHUH IOCTABJICHHBIX 3ajJa4; OIEHKA TEXHUKO-2KOHOMUYECKOMH
3¢ (PEKTUBHOCTH BHEIPEHUSI.

9.bubmmorpapuyecknii cnucok (CuCcoKk HCTOYHHKOB H JIUTEPATYPhbI)

Kaxip1ii BKJIFOUEHHBIH B OMOIHOrpaduIecKiii CIIHCOK JIMTEPATyPHBIA HCTOYHUK JOJDKSH
ObITH OTpa)keH B JUIUIOMHOM IpoekTe. Ecim ee aBTop jejlaeT CChUIKY Ha KaKHe-Tu6o
3aMMCTBOBaHHbIE (DAKThI MM LUTHPYET pabOThI APYIHX aBTOPOB, TO OH JOJDKEH OOS3aTelIbHO
yKasatrb, OTKY/JIa B35ThI IPUBEJCHHBIE MaTepuanbl. He ciaenyer Bkmouats B Oubnnorpaduueckuii
CIIUCOK T€ pabOThl, HA KOTOPBIC HET CCHUIOK B TEKCTE JHUIUIOMHOM IPOEKTE M KOTOpHIE
(akTHyecKu He OBLIH UCIIOJIH30BAHEI.

IIpaBuia opopmiteHHs CIIMCKA UCTOYHHKOB M JIHTEPATY PbI

NCTOYHUKMU:
1. B andaButHOM HOps/IKE HOPMATUBHO -IIPABOBBIC AKTHI (KOJIEKCHI, 3aKOHBI U T.JI.)
I Tpumep.
2, B angasutaoM nopsike (1o paMuIUsIM aBTOPOB) y4eOHUKH, MOHOTPA(GUHU UT. 1.
[NEPUOJJNYECKHWE U3JIAHUSL:
Kypnaisbl, razerst
NMHTEPHET-PECYPCHI:
B andasuraoM mopsiike

Odopmasst  pabory, cjielyer NpHAEpPKUBATHCSI Irocr 7.1 - 2003
BUBJIUOI'PA®UIECKAS 3AIMUCH. BUBIUOIPA®UIYECKOE OIIUMCAHUE.
O0mue TpeOOBaAHHS U MPABHJIA COCTABJICHHSI,

I'OCT 7.05 — 2008 BUBJIMOI'PA®PHNYECKASI CCBIJIKA. O6mue Tpe6oBanusi u
npasujia cocrapjenus. Halitn nanHbie JOKyMeHTBI MOXKHO 110 cehlkehttp://protect.gost.ru/

10.0dopmienne npuiiokeHuii

BcnomoraTenbHble MM JIOTIOJHUTENBHBIE MATEPUAIBI, KOTOPBIE 3aTPOMOXKIAIOT TEKCT
JUUIITIOMHOTO TPOEKTa, HOMENIAIOT B MIPHIIOKEHHUH.

OT0, HaNpUMeEp, MOTYT OBITh KOIUH MOJUIHHHBIX JOKYMEHTOB, BBIAEPIKKH M3 OTYETHBIX
MAaTepHaIOB, MIPOU3BOJCTBEHHBIE MJIAHBI U IPOTOKOJIBI, OTJIEIbHBIC NMPUIOKEHHS U3 IPABUI U
MHCTPYKIH U T.11. ITo popme oM MOTYT IIpeIcTaBIATE cO00i TEKCT, TabIHIbL, rpad UK, KapThl,
YEePTEXKHU.

IIpuioxenust opopMIISIOTCS KaK IIPOJODKEHHE JUIUIOMHOTO IIPOEKTa Ha MOCIEIHUX ee
crpanunax. lIlpuy OonbmoMm ob6beme wiu (opmare NPUIOKEHHS O(DOPMISIOTCS B BHJIE
CaMOCTOSITENILHOTO OJI0Ka B CIIENMANLHOM ManKe (MM MeperuieTe), Ha JIUIEBONH CTOPOHE KOTOPOH
JAroT 3aroyioBOK «lIpHUyIoKeHus) U 3aTeM MOBTOPSIIOT BCE SNIEMEHTBI TUTYJIHHOTO JIACTA PAOOTEL.

Kaxxmoe npuiioxenue JJOJKHO HAYMHATHCS ¢ HOBOTO JIMCTA (CTPAHMIBI) C YKA3aHHEM B
IpaBOM BepXHEM yriy ciosa «lIpunoxxenne» u uMeTh TeMaTuueckuit 3aroyioBok. Ilpu nanuumun B
JIMIIOMHOM TIPOEKTE 00JIee OJHOrO MPUIIOKEHUsI OHH HyMepyloTcs: apabckumu tuppamu (6e3
saka Ne), nanpumep: «llpunoxenne 1», «Ipunoxenne 2» u 1.1 Hymepauust crpanun, Ha
KOTOPBIX JIAIOTCS TPHJIOKEHUS, JO/DKHA OBITH CKBO3ZHOM H IPOJOJDKATH OOIIYIO HYMEpAaIMIO
CTPaHMI] OCHOBHOI'O TEKCTA.



[punoxenus opopMIsIIOTCS TOCHIE CIECKAa HCTOYHHUKOB M JIHTEPAaTypbl. B BepxHeMm,
npagom yriy - Ilpunoxenue 1, crp.30 (cTpaHuiia MIIOMa, KOTOPOH COOTBETCTBYET -
npuiioxerne. Ha 91oii crpanuie Tak je cTaBuTCs 10 TeKeTy cHocka [ [puoxenue 1, crp.50]

11.0cnoBHBIe TPE6OBAHUS K 0POPMIIEHUIO TEKCTA TUIJIOMHOIO IP 0EKTA
o IlapameTpsl cTpaHuUIIbL:
o (¢opmar A4 (210x297);
O OpUEHTalUs KHI)KHAS,
o MOJIsl CTPAHHUIIBL: BEPXHEE — 2 CM; HIDKHEe — 2 ¢M; JieBoe — 2,5-3,00 cM ; mpasoe —
1-2 cMm;
o KOJIOHTHUTYJ BEpXHHUH — 1,25 cM; KOJIOHTHTYJIBI: HIDKHUH — 1,8 cM
o HyMepauus CTPaHUIL - [0 LEHTPY, BBEPXY;
o Ilpudt - Times New Roman, 14 nmyHkToB, 06b4HbIif (BBICOTA OYKB M U(P TOJKHA OBITH
He MeHee 1,8 MMm).
e Pasmep mpudra cnocoxk — 10 mr.
Tekcer mevaraercss Ha OAHON CTOPOHE CTPAHHUIIBI; CHOCKH U MPUMEYaHHs 0003HAYAIOTCSI
1100 B caMOM TEKCTe, Tak [3, ¢. 55-56], mub0 BHHU3Y CTpaHUIIbL.
e BrpIpaBHHMBaHHE 110 UIMPUHE CTPAHHIIBI.
e VHTepBan mosyTOPHBIM.
o Kaxas crpanuia no/mkHa cojepxkars npuommsutensuo 1800 3uakos (29...30 cTpok, mo
60 3HaKOB B CTPOKE, BKJIFOUAst IPOOEIIBI U 3HAKH MTPEITHHAHUS).
e Pasmep orcryna ¢ Hayasa ab3ana - 1,25 cm.
e Texkcr pa3mernaercs Ha OJTHOU CTOPOHE JIUCTA.
Pexomenooeannbviit 00vem mexkcma OunaI0MHozo npoekma 50-60 cmpanuy MawiuHORUCHO20
mekcma (0e3 yuema cnUCKA UCHOYHUKOG U IUMEPAMYPbl, RPUTLONCCHUIT).

12.Hymepanus cTpaHHI UIVIOMHOI'O MPOEKTA

CTpanuipl JUIUIOMHOTO MPOEKTa HYMEPYIOTCsSl apaOCKUMHU HU(ppaMH €O CKBO3HOM
HyMepalieil 1mo Bcemy Tekcry. Homepa cTpaHuIl JUIUIOMHOTO MpPOEKTa Pa3MEINalOT BBEPXY
KaXXJI0H CTpaHHIIBI 110 IIEHTPY 0€3 TOYKH B KOHIIE.

TurynbHbBI JIHCT U COJEPXKAHKE, BKIIOYAIOT B OOLIYI0 HyMepaluio jJokymenra. Homep
CTPaHHIIBI HAa TUTYJILHOM JIUCTE€ WU B COJEPKAHUE OUMIOMHO20 NPOEKMA HE MPOCTABIIIOT.
Hymepanus npocraBiisieTcsi ¢ BBEJACHHS.

WMiroctpanuu 1 TabaMIbl, paciioloXKeHHbIE Ha OTACNBHBIX JIUCTAX, BKIIFOYAIOT B OOLIYIO
HYMEPALMIO CTPAHULL OUNLIOMHO20 NPOEKMA

Wimoctpanuu, Tabnunel Ha aucte gopmara 6osiee 210x297 MM yYHTBHIBAIOT KakK OJHY

CTpaHHMILY.

13IIpaBuiia ogopmiieHHsT HILIFOCTPAIUIA
B jumiomMHOM TIpoekTe clieyeT IOMeIaTh JIMIIb Takue HIUIOCTpald  (JepTeiu,
rpaMKy, CXEMBbI, MarpamMMbl, ITUKTOIPAMMBI U JPyTHe rpaduuecKue CpeicTBa OTOOPAKECHHUS
HH(OPMAIUHK), KOTOpBIE 000rallaloT e€ CoJepKaHue, OMOTAIOT JIy4Ille U OJIHEE BOCTIPUHUMATH
comepkanue aucceprauuu. Crenyer wus30erath MalOWH(GOPMATHBHBIX WILIIOCTPALIUHA, He
OTBEYAIOLUX OCHOBHBIM 3aJlauaM JIUCCEPTAIIUH.
MiumocTpanun  Ha3BIBAIOTCSl PUCYHKAMH, M PACIIONAraTh WX CJIELYeT HENOCPECTBEHHO



II0CJIC TEKCTa, B KOTOPOM OHHU YIOMHHAIOTCSI BIEPBBIE, WIIH HA CICAYIONIEH CTpaHuIlE.

B Texcre nomKHBI OBITH JaHBI CCBIIKH HA BCE HIUTIOCTPALIUH.

Bee wwmoctpanuy  JI0/OKHBL  OBITH  TIPOHYMepoBaHbl apabckumu  nudpamu. Eciu

WJLIIOCTpanys B paboTe eMHCTBEHHAS, TO OHA HE HyMEpPYeTCsl.

Wimoctpaius 0603Ha4aeTcs ciioBoM «PHc.», KOTOPOe MOMEAOT 110/ HIUTIO CTPaIHeH.

Kaxcnyro wiumoctpanuio HeoOX0AUMO CHA0XKaTh MOAPUCYHOUHON MOJIUCHIO, KOTOpAs
JIOJDKHA COOTBETCTBOBATH OCHOBHOMY TEKCTY M CAaMOM MJUTIOCTPAI[HH.

[TofprcyHOYHBIE TOAMUCH — 5TO TEKCT MO/ HIUTIOCTPALIMEH, TTOSCHSIONIUI COMepKaHue i
CBS3BIBAIOIIUH €T0 C TEKCTOM.

CocTaB MOANMUCH MOXET MEHSATHCS B 3aBUCHMOCTH OT BHJA WIUIIOCTPAIMU U ee
ocobennocrei. OHaKO BCe 2JIEMEHTBI, IIPUBEJICHHBIE B IPUMEPE, 00s3aTebHBI IS JII000T0 BHa
WJUTIOCTpaIUi.

3HaKH NpENUHAHMS B IIOAPUCYHOYHOH MOIIUCH PACIIPEICISIIOTCS CIIEAYIOMUM 00pa3oM:

- II0CJIe HOMEepa — TOYKa;

- IIOCJIE OCHOBHOTI'O paszieiia — 0e3 3HaKa, €CJIM IOJIITHCH Ha TOM 3aKaHYMBAETCSI; €CJIH HJIET
[IOSICHEHUE, TO CTABUTCS JBOCTOYHE;

- II0CJIE KAX0T0 pa3ziesia MOSICHEHUST CTABUTCS TOYKA C 3aIISTOM;

Munioctpanuu cieyer pasMeraTh Tak, 4TOObl MX MOXHO ObUIO paccMarpuBaTh 6e3
[IOBOpOTAa CTpaHHIbl. Ecim Takoe pasMelieHue HEBO3MOXKHO, TO HJUIIOCTPAI[MH PAaCIIOaraioT
BJIOJIb JUIMHHOHM CTOpOoHBI (popMata A4 Tak, YyTOOBI JJISI KX PACCMOTPEHHUS HEOOXOIUMO OBLIO
CTpaHUIly pa3BEpPHYTH 110 YaCOBOM CTpEJIKE.

14.I'papux — npaBuiia opopmirenuns

bosbiioe 3HayeHune B pacKpBLITUM TEMbI JUIUIOMHOTO I[IPOEKTAa MMEET Tpaduueckoe
uzobpaxxenue uHpopmanuu. [IpaBmiibHO mOCTpOeHHBIH rpaduk Jgenaer MHPOPMAIHUIO Gojee
BBIPA3UTEIILHOM, 3allOMUHAIONIENHCS W yIO0OHO BOCHPUHUMAEMOMH, JaeT LENOCTHYIO KapTUHY
HCCIIElyeMOro sIBJIEHUs, 0000IIEHHOE IpeJcTaBiIeHne O HeM. ['paduk mpeiacrasiiser coboit
4epPTeN, Ha KOTOPOM IIPH IOMOIIHU YCIIOBHBIX F€OMETPUYECKUX (DHUTIYp (JIMHHMA, TOUYEK WIIH JAPYTHX
CHUMBOJIMYECKUX 3HAKOB) U300paXKarOTCs JJaHHEIE.

I"'paduk noymKeH comepkarh psiJi BCIIOMOTaTEbHBIX SJIEMEHTOB:

- 001IMit 3aroJI0OBOK rpaduka;

- CJIOBECHBIC IIOSCHEHHs YCIOBHBIX 3HAKOB W CMbIC]IA OTAEIBHBIX 3JEMEHTOB
rpaguueckoro oopasa;

- OCH KOOP/IMHAT, IIKaJTy C MaciiTabamus;

- YU CJIOBBIC JIAHHBIE, JIOMOJHSAIOIIME MJIM YTOYHSIOIIHE BEIMYNHY HAHECCHHBIX Ha Tpaduk
[oKasaresei.

Ocwu abcnuce (ropu30HTANBHYIO) M OPJIHHAT (BEPTHKAIBHYIO) BHIYEPUMBAIOT CILIOIHBIMH
TOJICTHIMU OJIMHAPHBIMU JTUHUAMHU. CTpeJIKK Ha KOHIIAaX oceil cTaBsaTcs. MaciuTab IIKas 1o ocsm
CJIe/lyeT BBIOUPATh U3 YCJIOBHS MAKCHMATEHOTO HCIIOIb30BaHuUst Iiota m rpaduka. L{udps! mxain
HAHOCST CJIEBA OT OCH OPJIMHAT H I10J1 OCBIO abcIucC.

Ecin xonuyecTBO KpuBBIX Ha rpaduke HEBENHKO (JIBE-TPH), TO OHH BHIYEPUYUBAIOTCS
Pa3HBIMH JIMHUAMH (CIIOLIHOM, INTPUXOBKOM, IITPUX-ITYHKTUPHON).

HanmeHnoBanue BEJIMYMH, 3HAYCHUS KOTOPBIX OTKJIAIBIBACTCS Ha MIKalaX oceil rpaduka,
BO BCEX CIIy4asX CBOJAT K OyKBEHHBIM OOO3HAUCHHSM, OOBSCHSIEMBIM [0 TEKCTY WM B
IOJIPUCYHOUHON nojnucu. [Toanucu He MOJKHBI BBIXOJUTH 3a Ipejielibl rabaputos rpaduka.
Enununa Beln4uHbI MUIIETCS NPSIMBIM IIPUPTOM H OTAENAETCS OT OYKBEHHOTO 0003HAYCHHSI



3ansToi. Ecim mKanel ocelt HaYMHAIOTCSI ¢ HyJIsl, TO Ha MX IePECEYCHUH HOJIb CTABUTCsI OJIUH Pa3.
B apyrux ciydasx craBsaT o0a 3HaueHUs. XapaKTepHbIe TOYKH rpaduka (pe3ysbTaThl OIBITOB,
TOYKH MEPECEUCHUS U T.I1.) U300pAXKAIOT KPYIKKOM.

15.JlpumMeneHne rHCTOrpaMMbI B IHILJIOMHOM MPOEKTE

I'mcTorpamma 1o coeit 3GEKTUBHOCTH MPAKTHUYSCKH HE OTJIMYAETCS OT aHAIOIMYHBIX
rpagukoB, HO MPHUMEHEHHE THCTOTPaMM IIEIecoo0pa3HO B TeX Ciydvasx, Korja Tpebyercs
HAIJIAJHO II0Ka3aTh XapakTep MOBEJEHHUS JHCKPETHBIX BeJWYUH. [IpH  HCITONB30BaHHU
THCTOIPaMM CJIEAYET MOMHHUTb, YTO 4YeM Ipoire ¢GopMa HpeAbsBICHUs HHDOpMALUMH, TeM ¢
OoJblIed JIErKOCTBIO 3Ta MH(OpPManusl IOJJIaeTcs HHTephperanuu. llpoctoTta  (opmbl
THCTOI'PAMMBI SIBJISIETCS. BXKHEUIIISH TTPEATOCHUTKON ISl IOHUMAaHUS €€ JaHHbBIX.

Ecyu HarisaHocTs He ABisieTcsl 0053aTeNIbHBIM YCIOBHEM MPEIbSBICHUST HH(POPMALHH,
MOKHO MPUMEHSTEH TaOJHITy.

16.IlpumeHeHue HArPAMMBI B TUIIOMHOM IPOEKTE

Jluarpamma, kak (opma mnpeabsiBieHus uHdopmarmu, 3pQEeKTUBHA B CIydasx, KOIa
rjIaBHas IEeJIb — HarJIHO [T0Ka3aTh COOTHOIIEHHE OMMCHIBAEMBIX BEJIUYMH, UX «YIACIIBHBIA BECH
B Oonee oOmed obsacTd, MM B TeX Ciydasx, Korja HEeoOXOJMMO CpPaBHUTH KaKHe-JIUOO
BEJIMYMHBL. B mepBoM ciydae NpeAnodTuTeNnbHee KPYroBble, BO BTOPOM — CTOJOMKOBBIE
JTHarpamMMmBbl.

17.1IpaBuna opopmiieHHs TAGJUIHOI0 MaTEPUAIA

B citydasix, korja HarsIIHOCTh MaTepUalia He CTOJIb CYIECTBEHHA, U BaXKHEE COOOIIUTH
TOYHBIC KOJHYCCTBEHHBIC JaHHBIE IPOTEKAHHUs IPOLECCa MM COOTHOIICHHUS YacTel, Jiydiie
UCIIOJIb30BaTh TAOJIHILY.

ITo Buemnemy BuAy TabiuuIa NpPENCTaBISIET COOOM  psii  MEpPECEKarOIUXCs
TOPU30HTATIBHBIX U BEPTUKAJILHBIX JINHUHI, 00pa3yIoMX 110 TOPU30HTANIN CTPOKH, & IO BEPTUKAJIN
— rpadsl (CTONOIBI, KOJIOHKH), KOTOPBIE B COBOKYITHOCTH COCTABIISIIOT CTPYKTYPY TaOJIMIBL.

OcHoBHbIe TpeOOBAHUS K COIACPIKAHHMIO TaOJIHII;

1. Cy1mmecTBeHHOCTD U IIOJIHOTA TEX MTOKa3aTesieil, KOTOPBIMHU XapaKTepU3YIOTCs B TaOJIHIE
SIBJIIGHHE, IIPEJIMET, MpOoILIecC.

2. ComocrapjieHue JaHHBIX B TaOJIHILE 110 CYIIECTBEHHBIM, a HE CIIyYaiHbIM PU3HAKAM.

3. ConocTaBUMOCTb JJAHHBIX, BKJIFOUCHHBIX B TAOJHUIY pajii CPABHEHHSI.

4. CHuCTeMaTHYHOCTb pACIIOJIOKECHHSI JAHHBIX B psaax TaOJMIbl, IOHSTHAS JUIS
M0JIH30BATEJISI.

5. CooTBETCTBHE TEMATHYECKOI'O 3ar0JIOBKa TAOJIHIBI €€ COJAEPIKAHHUIO 1 HA0OOPOT.

OcHoBHBIE TpeOOBAHUSI K TOCTPOSHHUIO TAOJIHII:

1. CooTBeTcTBHE MECTa OCHOBHBIX YacTei TaOJIMIBI UX JIOTHYECKOMY 3HAUEHHIO.

Jloruka moctpoeHus TabJIHIBl TAKOBA, YTO €€ JIOTHYCCKUM CyOBEKT, WM IOJUIeHKALIEe
(obo3HaYeHHE TEX NPEMETOB, KOTOPBIE B HEH XapaKTepU3ylOTCs), J0JKEH OBITh PACIONOKEH B
OOKOBHKE, HO HE B Iporpadxe, a JOrMYeCKUil npeuKaT TabIuIbl, WK CKazyeMoe (T.e. JaHHbIE,
KOTOPBIMU XapaKTEpHU3yeTcs MoyIexKaliee), - B mporpadke, HoO He B OJIOBKE UM OOKOBHKE.

2. JIoru4HOCTH COMOAUMHEHUS DJIEMEHTOB.

Jloruka KOHCTPYKTUBHOM CXEMBI TaOJIMIBI TAKOBA, YTO KaXIbIH 3aroJioBOK HaJ rpadoii
JOJDKEH OTHOCHUTBCS KO BCEM JAHHBIM B 3TOH rpade, a KaXKablil 3aroJ0BOK CTPOKH B GOKOBHKE —
KO BCEM JIaHHBIM 3TOM CcTpokH. Eciu oTa cxema HapylieHa, TabJna mocTpoeHa HeBEpHO.

3. Y 106CcTBO uTeHHSs TaOIUIBI.



OO6pr4HO  TabnMIA COCTOMT U3 CIEAYIOIUX HJIEMEHTOB: MOPSAKOBONO HOMEpa H
TEMAaTHYECKOr0  3arojioBKa, OOKOBMKA, 3aroJIOBKOB  BEPTHKAIBbHBIX  rpady  (mramku),
FOPH30HTAJILHBIX U BEPTUKAIBHBIX I'pal) OCHOBHOI pa3/ieisl, T.e. moArpapKu.

Tabnuya 13aronoBOK TaOIHIBI

["'onoBKa tadJ1. 3aroI0BOK CTOJIOIIOB
(mamnka) [IO3ar0OJIOBOK [10/13ar 0JIOBOK [10/13aI OJIOBOK
croyida cTos011a cToJibua

boxoBuk (3aroyioBku
CTPOK)

nal el B0

Ilopsokoevlit Homep mabdauybl CIY>XXUT JUISL €€ CBsI3H ¢ TeKcToM. OH COCTOMT M3 CJI0Ba
«Tabnuna» u mudpel ee HoMepa B padore. CI0BO «TabJiMIay MHUIIETCS C 3arjaBHOM OyKBBI 6€3
COKpaleHus, 3Ha4oK «Ney mepesl MOPSIKOBHIM HOMEPOM H TOYKY IIOCIAEC HEro HE CTaBSIT
(manpumep: Tabmmna 1.1). Homep Tabnuiel MOXXeT BKIJIIOYATH JiBe HU(PBI: HOMEpP pasgena
(raBel) M TOPSZIKOBBIA HOMep TaONUIBI B 9TOM paszene (riase). Tabuuubl HymepyloTcs
apabCckuMH [uppamMu B IIPaBOM BEPXHEM YTIIy.

Ecnu B pabore ogHa Tabiuma, TO HOMEp €if He MPUCBAMBACTCS M CIIOBO «TabJIULay He
numyT. B oToM ciiydae B Tekcre cIOBO «TabiuIla» HEOOXOIMMO mucath 0e3 COKpalleHHs
(Hanpumep, Kak BUIAHO U3 TaOIMIE ...). Eciiu B pabote jiBe Tabuuipl U 6ojiee, TO OHH JOJDKHBI
OBITH IPOHYMEPOBAHBI U Ha KXJIYI0O HEOOXOaMMa cChlika B TekcTe. CIIOBO «TabaMIa» B HTOM
Clly4yae MPUBOJIAT B COKPAIIEHHOM BHJIE (HalIpuMep, JaHHble Ta0I. 2.1 MoKa3bIBalorT .. .). B ciyuae
IIOBTOPHBIX CCBUIOK B TEKCTE HEOOXOJUMO JO00ABIISATH OOMICHIPHHSATOE COKpAIICHHE OT CIIOBA
«CMOTpPHU» - CM. (HaIpuMep, MOBTOPHBIN aHau3 (CM. TabIL. 2.1) CBUIETENLCTBYET ... ).

Temamuueckuil 3a20/1060K CIEAYET BBIIOJHATH CTPOYHBIMH OyKBaMHU (KpOMe IEpBOM
NPOIMCHOM) M IOMeIaTh HaJ Tabiauued mocpequHe. 3arojloBOK JOJDKEH OBbITh KpaTKHM |
OTpaxkaTh cozepxkanue Tabnuubl. Touka B KOHIIE 3arojioBKa He CTaBHTCA. B TeMarmyeckom
3arojIOBKEe cielyeT u30eraTb yHnoTpeOJIeHHe CIEeIyIOMUX CIIOB: 3HAYCHHE, BeJIMYHHA,
3aBHCHUMOCTb, pacyer.

lTonoska (wanka) — 510 paszjen TaOIMIBL, B KOTOPOH HPHBOIUTCS COJEPIKAHUE
BEpTUKANBHBIX Ipad). OHa MOXKET COCTOSITH KaK U3 OJTHOTO, TaK H HECKOJIBKUX STaXeH (SpycoB).

3azono6ok cmonbyos (2pag) TabIMIBI HAUUHACTCS C MPOMUCHBIX OYKB, a MOA3ar0JI0BOK
CO CTPOYHBIX, €CIIH OHH COCTaBJISIIOT OJHO TIPEJIOKEHHE C 3arojoBkoM. Iloa3arosaoBkw,
UMEIOLUE CAMOCTOSITEIIbHOE 3HAUEHHUE, IMHIIYTCS ¢ MPOMUCHBIX OYKB. B KOHIIE 3arojioBkoB u
I10/13ar0JIOBKOB TAOJIMI] 3HAKU MPEIHHAHMS HE CTaBSIT. 3ar0JIOBKH YKa3bIBAIOT B €JIMHCTBEHHOM
yucie. JluaronajbHble JIENEHUs INAIKUA TaOJHUIBI HE JOIYyCKaloTcsi. BbicoTa CTpOK TabIMIbI
JI0JuKHA OBITE HE MeHee 8 MM. Eciu cTpokm witi cTonOIp! TabIHIbl BRIXOST 3a hopMaT JIHCTa,
TaOJNUIly JEIST Ha Pa3zesbl, KOTOPhIe B 3aBUCUMOCTU OT OCOOEHHOCTEH TabIHUIIbI IEPEHOCAT Ha
JPYrHe JIMCTHI MM TIOMELIAIOT Ha OJJHOM JIUCTE PSIIOM WJIH OJIHY MOJT JIPYTOM.

boxosux — 510 xpaituss nesas rpada, cojepakarnasi CBeICHUs 0 TOPU3OHTAIIBHBIX CTPOKAX
U SIBJISFOINASICSA COCTABHOM pa3/IeNio TaK Ha3bIBAEMOI'0 «XBOCTa» TAOJHIIBI, T.€. TOU ee paseibl,



KOTOpast HAXOIUTCSI HUXKE TOJIOBKH.
I'pagpy «Ne n./n.» ¢ mabnuyy ne exmouarom. Ilpu HEOOXOIUMOCTH HyMepalUK IIOKa3aTeeil
HAaHMEHOBAHUH, IapaMETPOB M JIPYTUX JAHHBIX HOMEpa YKa3bIBAIOT B OOKOBHKE TaOJIUIILI IEPE]]
CMBICJIOBBIM HauMEHOBaHHEM. JJisi 0OecrieyeHust CChIUTOK JIOIYCKaeT st HyMepalusi OOKOBUKOB U
cToJIONOB (rpad).

Iloozpughra— 510 rpadpl, copepKalye JaHHbIe, KOTOPBIE OTHOCSTCS K IIANKe ¥ GOKOBHKY
¥ BXOJIAT B XBOCTOBYIO paszielt Tadbnaunbl. [lpu opopmiennn noarpuku coOI0a0T CIIeAyoNue
IIpaBUJIa.

Tabnuuer cieyer pasmMemaTh Tak, 9YToObI MX MOXHO OBUIO YnTaTh 63 MOBOPOTA JIHMCTA.
Ecim Takoe pasMelnense HeBO3MOXKHO, TO TAOJIUITy pacioiaratoT Tak, YTOOBI IS €€ YTEHHUS JIUCT
HY)KHO OBLJIO TOBEPHYTH I10 YaCOBOM CTpEJIKe.

[Ipn mepenoce TabyUIbI HA APYroO# JIUCT 3arojoBOK TAOJHUIBI MOMEMIAIOT TOJILKO Hal
HEepBbIM  paszenenueM. Eciaum Tabnuupl moMemaroT psaoM, B KaKIOH pas3Jeibl MOBTOPSIOT
TOJIOBKY, €CJIM Pa3MEIIaloT TaOJIMIBI OAHY IO/ PYTOH, TO HOBTOPSIFOT OOKOBHK, & FOJIOBKY TOJILKO
110 CMBICJIOBOM HeobxouMocTH. CiioBo «Tabiumay, 3arojloBOK U MOPSAKOBBI HOMEpP TaOIHIIb]
OHWIIYT OJMH pa3 HaJ I[EPBLIM pasjeneHueM Tabiauibl. Hax mocnemyonmmmu  muunryt
«IIpomomxenuey win «llpomomxenue tadi. 2.1».

Ecmn mudposele ganHble B rpadax TaOJHIBI BBIPAKEHBI B Pa3iIMUHBIX €MHUIAX
(Gu3MUECKUX BEMYUH, TO UX YKa3bIBAIOT B 3aroJIOBKe Kaaoro croyidia. Eciii Bce mapameTpsl,
pasMeIleHHbIe B TaOJHIle, BBIPAXKEHBI B OJHOM M TOW JXe eIuHHIEC (PU3MYECKOM BEIUYUHBI
(manpumep, B py0JIsiX), COKpAIIEHHOE 0003HAYCHUE EAMHUIIBI (PU3NIECCKON BETUUMHBI IIOMELAI0T
Haz TabyuIel, Kak IPaBUIo B IPUMBIKAHHH K 3ar0JIOBKY.

Ecnu Bce nanHble B CTPOKE IIPUBEIEHBI IS OJTHON eIMHUIIBI (PH3HUECKON BEJIMUYHUHBI, TO
9Ty €IMHHUILY YKa3bIBAIOT B COOTBETCTBYIOIIECH CTPOKE OOKOBHKA TAOJIUIIBL.

Ecnu nudpoBble WM MHBIE JAHHBIE B OTACIBHBIX JIUCTAX TAOIHIIBI HE IPUBOJSATCS (MX HET
y aBTOpa), TO Ha UX MECTE B CTOJIOIE CTAaBUTCS ITPOYCPK.

YucnoBple 3HAa4YECHMs BEJIUYMH B OJHOM CTOJIONE JIOJDKHBI HMMETh, KaK IIPABHUIIO,
OJIMHAKOBOE KOJIMYECTBO 3HAKOB. JIpoOHBIE UKCIIa 3aIIUCHIBAIOTCS B BHJIC JACCSITUYHBIX JIPOOEH.

B 3aBUCHMOCTH OT IIOCTPOEHUS MOUIEKAIETO TAOIUIIBI JACISATCS HA TPH BHJA: IPOCTHIE,
I'PYNIIOBbIE U KOMOMHAIIMOHHBIE.

IIpocmbie TaOIUIBI yCUIMBAIOT HUH(GOPMAIHOHHYIO BO3MOXHOCTH, HO OHHM HOCIT B
OCHOBHOM OITHCATeJIbHBIN XapaKTep.

I pynnosvle cratucTHdeckue TaOMMIBl JAlOT Oojiee MHPOPMATUBHBIN Marepuan Jyis
aHaliM3a HM3y4aeMbIX sBJEHHH Ojarozaps oOpa3oBaHHBIM B HMX IOJJICXKAIEM IPYIIaM II0
CYIIECTBEHHOMY IPU3HAKY UJIH BBISBJICHHUIO CBSI3U MEXITy PSJIOM MTOKa3aTeIei.

Kombunayuonnvie TabiMIbl MCIONB3YIOTCS UL PELICHHs BOIPOCA MHOTOCTOPOHHETO
adanusza sBieHud. Ilpm mocTtpoeHumm Takux TaOMUIl  KaXjas TCpyIa  IMOJJIEXKaIlero,
copmupoBaHHasi 110 OJHOMY IIPH3HAKY, JIEJIUTCS HA MOJTPYIIIIBI IO BTOPOMY HPH3HAKY, Kaxas
BTOpast IOArPyIIIa JEJIUTCS 10 TPEThEMY IIPU3HAKY, T.€. (paKTOpHBIC IPU3HAKH B JAHHOM Cllydae
OepyTcst B OIIpeIeTICHHOM cOYeTaHHH, KomMOuHanuu. CrieioBareibHo, KOMOMHAMOHHAs Ta0JInIa
YCTaHABJIMBACT B3aMMHOE JICHCTBME Ha pe3yjbTaTUBHBIC TIpU3HAKW (IIOKa3aTeyid) M
CYLIECTBYIOIYIO CBSI3b MEX/Ty (DaKTOpaMH IPYIITHPOBKH.

Ilo copepxanuio TaOJUIBI JEJATCS HA AHAINTHYCCKHE W HEAHAJIMTHYECKHE.
AHaMTHYECKUE TaOJIUIIBI SIBJISIIOTCS PE3yJIbTaTOM 00paOOTKH M aHaIM3a U POBBIX MOKa3aTeNICH.
Kak npasuiio, nocie takux Tabyuiy jesnaetrcs 00001meHne, KOTOpoe BBOJUTCS B TEKCT CJIOBAMH:
«TabJIuIa MO3BOJISIET CJIeJIaTh BBIBOJ, UYTO ...».



B Tekcre, KOMMeHTHPYIOIIEM TaOIHIly, HEOOXOJMMO HE ITepecKa3biBaTh €€ CojepikaHue,
a (OopMyJIMpPOBaTH OCHOBHOM BBIBOJI, K KOTOPOMY IOJBOJAT TaOnuuHbIe NJaHHble. KOMMeHTapuii
K TaOJIUIIe 10JDKEH OTBeYaTh (haKTHYECKOMY M CMBICIIOBOMY COJICPYKAHHIO TAOJMIIBI, HE BCTYIIATh
B IIPOTUBOPEYHE C HUM.

Ananu3 TabJaULbI cIeyeT HAaYMHATh ¢ OOIIEro MTOra, KOTOPBIA MO3BOJSIST IMOJYYHTH
O0IIyI0 XapaKTEepUCTUKY COBOKYIMHOCTH, 3aT€M IIEPEXOJUTh K OIEHKE YacTeil H3ydaemoro
00BeKTa, Hccleys BHavale HanboJsiee BaXKHbIE, a IOTOM YXe BCE OCTAIBHBIC 3JIEMEHThI TaO Il

B HeanajmTHyeckux TabiMI@AX IOMEIIAIOTCS, KaK IpaBWiIo, HeoOpaboTaHHbIE
CTAaTHUCTHYECKHUE JJAHHbIE, HEOOXOJUMBIE JIUIIB [Tt HH(POPMAIIHH.

18.I1paBuna odopmiienust popmya

@opmyna — 3TO KOMOHMHAIMS MaTeMaTHYECKHX 3HAKOB, BBIPAXAIOUIMX KaKOe-JIM0O
IPEUIOKEHHE.

@opmMyJIbl MOXKHO pa3MelaTh Kak OTJAEJIbHBIMU CTPOKAMH, TaK M HENOCPESICTBEHHO B
Tekcre. Bropoil BapuaHT peArouTUTENEeH B TOM ciIydae, eciid (opMyJia MpocTa Mo HalKCaHuIo,
He 1IepopMHUpYeT TeKCT U Ha Hee B TaJIbHEHIIEM He CChUIAlOTCS.

IIponucHbie OYKBBI M U(PBI IPU BHUCBIBAHUU (HPOPMYIT PEKOMEH]TYeTCsl IHCATH PasMeEPOM
6...8 MM, cTpouHbIe — 3...4 MM. Bce HHIEKCBI 1 [TOKa3aTeNu CTENeH: IOJDKHBI OBbITh B 1,5...2 pasa
MeHbIIIe OYKBEHHBIX OOO3HAYEHHH, K KOTOPbIM OHH OTHOCSTCS. HajcTpodyHble HMHIEKCHI U
[I0Ka3aTeJId HYXXHO pacIojiaraTh BBIIIE CTPOKH, MOACTPOYHBIE — HIDKE CTPOKH. 3HAKM Haj
OykBamH u nu(ppamMu HEOOXOAMMO BIIUCHIBATH TOYHO HAJl HUMH.

Bce ¢opmMyiibl, BHIHOCHMBIE B OTACNBHYIO CTPOKY, HYMEPYIOTCSl apaOCKUMH 1 paMu B
npezenax pasjena. Homep (opmyiibl cOCTOMT M3 HOMepa pasfieia B HOPSJKOBOrO HOMepa
(dbopMyJIbl, pa3jiesieHHbIX TouKoi. HoMep ¢opmysibl pocTaBIseTCst ¢ MpaBoil CTOPOHBI JIUCTA HA
ypOBHE HAIMCAaHHOU (POPMYJIBI B KPYTJIBIX CKOOKaX, HAIPUMeEp:

G=H+L 3.1

IIpu nepeHoce 04eHb JUTMHHOM (POPMYJIIBI C OJTHOM CTPOKH Ha JIPYT'yI0 HOMEP CTABHTCS HA
ypoBHe nocienHei ctpoku. Cucrema ¢opmyii, 00pa3yromux JBe CTPOKH U 60jiee, MOXKET ObITh
obo3HaueHa (urypHoil ckoOkoil. B 3ToM cilygyae HOMEp CTaBUTCS NPOTUB OCTPHS (UIYPHOM
CKOOKH.

Ecnu B 1oKkyMeHTe TOJIBKO ofiHa (OpMYyJia UITH YpaBHEHHUE, HX HE HYMEPYIOT.

B Tekcre cehuiky Ha HOPSIKOBBIA HOMeEP ()OPMYJIBI ClIelyeT HauuHATh CO CIIOB «(popMyJia,
yPaBHEHHE, BRIPAXKEHUE)» U 3aTEM B KPYTJIBIX CKOOKaX yKasbIBaeTcst Homep (popmyssl. Hampumep:
«B ¢popmyne (3.1) ucrosnb3yercs. .. ».

B xoH1e ¢popmys 1 B TeKCTe Mepe HUIMU 3HAKH MPETIMHAHUS CTABATCS B COOTBETCTBUU C
OOBIMHBIMH TIPaBHJIAMH, TaK KaK CUUTAETCs, 4TO (JOpMYJIa HE HapylIaeT CHHTaKCHYECKOIro CTPOs
(dhpazsl.

JlBoeTouue nepesr popMysaMu CTaBUTCS B CIETYIONTHX CIIydasiX:

- [IPH HAJIMYUHU 0000IIAIOIIEro CIIOBA;

- €CJIM 3a TEKCTOM CJIeJIyeT pslt hopmy;

- eciu (hopMyJie PEIIECTBYET JIeePUYACTHRIN (TIPUYACTHBIN) 000POT.

Touxa, kak 3HaK YMHOXEHHUSI, CTABUTCS TOJIBKO MEXIY YHCIOBBIMH COMHOXHUTEsIMH (24
- 32 - 67,5) nwiu B TOM ciy4ae, KOrja 3a apryME@HTOM TPUTOHOMETPHUYECCKOW (DYHKIMH CTOUT
OykBeHHOE O0O3HAYECHHE, a TAKXKE ISl OTJCJICHHS COMHOXHTENECH, OTHOCSIIUXCS K 3HAKaM
jorapuma, MHTErpasa, pajiukaia u T.I1.

3HaK yMHOXEHHsI B BHJE «X.» (Kpecra) MPHUMEHSETCSl yalle BCero Juis raGapUTHBIX



pasmepoB (3x4x7), BekTopHoro npoussenenus (AxB), a Taxxke npu nepenoce GOpMYJIbI ¢ OJHON
CTPOYKH Ha JPYI'yIO Ha 3HAKE YMHOXKEHHSI.

Mmuororouue (0TTOuYHEe) BHYTpU (OPMYJIBI MPUMEHSIIOT B BUJIC TPEX TOYEK Ha HHKHEH
JIMHUU CTPOKHU. 3arisiThle (IIPH MEPEUnCICHIH BEJIMYUH), a TAK)KE 3HAKU CJIOKEHHUSI, B HIYUTAHUS U
paBEHCTBA CTaBAT Ilepe]] OTTOUYUEM U I10CJIE HETO.

Eciu ¢popmyiia He ymelaercst B CTPOKE, €e MOXKHO TEPEHECTH Ha CIICAYIOUIYIO CTPOUKY.
B nepByro odepenb nepeHoc ciaenyeT cenarh Ha 3Hakax =, «, <,>, <, >, BO BTOPYIO O4epe/b — Ha
OTTOYMH (...), 3HAKaX CJIOXKEHUS M BBIMUTAHHS («+», «-», «+ »), B TPETHIO OYepeJib HaA 3HAKE
YMHOXXEHHUs («X»). 3HAK, HA KOTOPOM CJIeJlaH IepeHoc, MOBTOPSIOT B Ha4Yalle TOW CTPOKH, HA
KOTOPYIO IIPUBEECHA pa3ies (POPMYJIbL.

Oxcnnukayusi — TEpedYeHb MCIONb30BaHHBIX B (OpMYyJi€ CHMBOJIOB, KOTOPKIE
IIOCJIEZIOBATENIBHO [IEPEYUCISIIOTC € PaclIM(POBBIBAIOIIUMU HUX CMBICIT OOBSCHECHHSIMH, B
COOTBETCTBHH C IOPSIAKOM PACIOJIOKEHHUSI STHX CUMBOJIOB B popmyJie. Eciiu popmysia 3anucana
B BUJI€ IpOOH, TO B Ha4aJIe MOSICHSIIOTCS CAMBOJIBI B YHCIIUTEIE, 3aTEM B 3HAMEHATeI€. 3HAYEeHUs
KKJ0TO CUMBOJIA JTAlOTCsI ¢ HOBOM cTpoku. [locie ¢opmyiiel nepen paciupoBKOM CTaBUTCS
3arsTas, €Cliu Jajiee CIEYeT CI0BO «IAe», MM TOYKA, €CIIU CIEAYET CIOBO «3/1ech». Hampumep:

P-R+At, (3.8)
rne P- (nosicnenue);
R - (noscuenue);
A— (nosicuenue);
t— (nosicnenue).

CumMBOJI — 2TO yCJIOBHOE OOO3HAUEHHUE, BO-IIEPBBIX, MATEMaTHYECKUX U (PHUIUYECKUX
BEJIMYMH, BO-BTOPBIX, €IMHHI] U3MEPEHUS BEJIHMYUH U, B-TPETbUX, MATEMaTHYCCKUX 3HAKOB. B
KaueCTBE CHMBOJIOB HCIIOJB3YIOTCS OYKBBI PyCCKOTO, JATHHCKOTO, TPEYECKOr0 U T'OTHYECKOI'O
andasuroB. YroObl H30EKaTh COBIIAJIEHUS CHMBOJIOB PA3JIMYHBIX BEIHYUH, MPUMEHSIOTCS
uHAEeKChl. IHIEKCOM MOTYT CILyXKHTh CTPOYHbBIE OYKBBI pycCKOro ajaBuTa, COKpalIeHus CJIOB,
¢ pel, OyKBBI JIATUHCKOTO ¥ I'peueckoro apaBuTa (Xij, gy); yciaoBHbIe 3HaKH (Pw), 0603HaYEeHUS
XMUMHYECKUX DJIEMEHTOB M (u3ndeckux BesuuuH (Sau,Gr), abbpeBuatypsl (Sacy). Haubonee
[PEANOYTUTENBHBl HHAECKCHl W3 OJHON OYKBBI WM HHQPBI, COKPAIICHHS JIOJKHBI OBITH
KOPOTKHUMHU, YUCJIO OYKB B HUX HE JIOJDKHO IpeBbIIaTh Tpex. O0Imee Yrcio 3HakoB (OyKs, udp,
YCJIOBHBIX 0003HAYEHHI) B HHJIEKCE HE JOJKHO MPEBBIMIATH TISTH.

IIpenmoyuruTenbHbl COKPALEHUST U3 PYCCKUX CIJIOB; JATMHCKHE MHJIEKCHI, 00pa30BaHHbBIC
COKpPAILCHUSIMU CJIOB, IIPUMEHSIIOTCS B TOM CIIy4ae, €CJIM OHH OOIIENPUHSATHI U IO3BOJISIOT
COKPAaTHUTh YHUCIIO 3HAKOB B HHJICKCE.

B cioKHBIX HMHIEKCaX M3 JBYX-TPEX COKPAIEHHBIX PYCCKHUX CJIOB MEXIY 3HaKaMu
craBsATcA TOYKM. Ha KOHIle MHJEKca IMOcie MOCJIEJHEro 3Haka TOYKa He CTaBUTCS. Touka He
CTaBHUTCS TAK)KE B CJIIOKHBIX HHAEKCAX, COCTOSALIMX U3 LU PBL, TATUHCKOM UITH IPEYECKOi OYKBBI
U COKPAIEHHOI'0 PyCCKOI'0O CJIOBA.

@opMmynpl U JApyrue JlaHHble, KOTOpble ObUIM 3aUMCTBOBAaHBI U3 JIUTEPATYPHBIX
HUCTOYHUKOB, JIOJDKHBI OBITH OTMEUYEHBI CCHUIKAMU Ha 3TH UCTOYHHUKH.

Cepulky JaroT B KBaJpaTHBIX CKoOKax apaOckoil mnudpoi, KoTopasi COOTBETCTBYET
HOPSIIKOBOMY HOMEpY MCTOYHHMKAa B OumOimorpaduueckom crmcke. CChUIKM HAa HCTOYHHKH
HH(pOpMAIUH JIeTIAI0TCs B TEKCTE 110CIIE TOSICHEHUH, a He 11ociie JOpPMYJIbL.

19.11paBuiia NOAroTOBKH K 3amUTe AHIIJIOMHOIO MPOEKTA
JlanHble npaBuia, HOCAT OOLIMH XapakTep U MOTYT ObITh CKOPPEKTHPOBAHBI C YYETOM



TE€Mbl JUIUIOMHOI'O IPOEKTa I10 B3aUMHOMY COTIJIACOBAHHUIO CTYJICHTA — JHMINIOMHHKA H €ro
HAYYHOI'O PYKOBOJIMTEJISI.

JIMIUIOMHHEK, IIOJIyYMB IIOJIOKUTEIBHBIH OT3bIB O JUIUIOMHOM IIPOCKTE OT HAyYHOI'O
PYKOBOJIUTENSL M PELIEH3UIO OJDKEH MOATrOTOBUTH 0K (Ha 10-12 MuUHYT), corjiacoBaHHBIN ¢
Hay4YHBIM pyKoBoaMTeNeM. B HeM cienyeT ckazaTh, O TOM, YTO CJEJIAHO JIMYHO JUILIOMHUKOM,
4eM OH PYKOBOJCTBOBAJICS [IPH UCCIICAOBAHUH TEMBI, YTO SIBJIICTCS IPEJAMETOM H3YUEHHs, KAKUE
METO/IbI MCIIOJIL30BaHbI IIPH U3YYEHHH PacCMaTpuBaeMoil MpoOJIeMbl, KAKHE HOBBIC PE3YJIbTAThI
JIOCTUTHYTBI B XOJI€ HCCIIEIOBAaHMSI M KaKOBBbl OCHOBHBIC BBIBOJbI M IMPEJIOKEHUS. 3aliura
JUIJIOMHOTO — IIPOEKTa  MPOMCXOJUT  HA  OTKPBITOM  3acefaHuu | ocymapcTBEHHOM
9K3aMEHAIMOHHONW KOMHCCHH.

3amura UMEET CBOEH LENbIO BBISBICHHE CTEIEHU PACKPBITUS aBTOPOM TE€MbI PabOTEHI,
CaMOCTOSITEJIbHOCTH M TTyOUHBI M3yUYEeHUsI TPo0IIeM, 000CHOBAHHOCTH BBIBOJIOB M IIPEUIOKEHHIA.

Ha 3amure cTyieHT JOJDKEH MOKa3aTh HE TOJNBKO 3HAHKE TEMBI, HO U CTEIIEHE OBJIAICHUS
HAayYHBIM METOJOM MBIIUIEHHs, JOIMYECKUM M CTaTHCTHYECKMM aHAJIM30M HCCIIElyEMBIX
1po0JieM, CIocOOHOCTh K CAMOCTOSITEIIBHOMY HAYYHOMY TPYIY, YMEHHE YETKO M SICHO U3J1arathb
CBOH MBICJIA U BBIBOJIBI.

YMeHue Kparko M TOYHO C(OpPMYJIHPOBATH OCHOBHBIE IIOJIOKEHHsI PabOTEI,
OXapaKTepHU30BaTh CHENH(HUKY pelraeMbIX 3ajad, 3HAYUMOCTH CJEJaHHBIX BBIBOJOB — BCE DTO
HEOOXOJUMBIC YCIIOBHS YCIICIITHOM 3aIUTHIL.

I'maBuas 3ajaya JUIIOMHUKA — IOJATOTOBHTH YCTHOE BBICTYIUICHHE TakUM 0OPa3oM,
4TOOBI MAKCHMaJIbHO BBIMIPBIIIHO OCBETHTH CYIIHOCTH CICJIAHHOTO B JUIUIOMHOM IPOEKTE.
YMeHnue B3IVSIHYTh Ha CBOIO PabOTy Ila3aMH CTOPOHHETO HAOJIONATENsI — BaXKHBIM Tall IpH
MOJICOTOBKE K 3alI[UTE.

Texkcr  BpICTymeHHss HYXHO  COCTaBHUTh  3apaHee H  I0Ka3aThb  HAYYHOMY
pykoBoaurento. JKemarenpbHo, 4YTOOBI AMIUIOMHHK W3jIaraj JOKJaJ CBOOOJHO, HE 4YHTas
INUCBbMEHHOr0 TeKcTa. Pedb JOJDKHA OBITH SICHOH, IpaMMaTHYECKH TOYHOM, YBEPEHHOM, YTO
c/ienaeT ee MOHATHON U yOeIuTeIbHOM.

B xozme noxyaza cienyer MCIOJB30BaTh 3apaHee MOATrOTOBIICHHBIC HIUTIOCTpanuu. K
HJUTFOCTPALMAM HEOOXO0AMMO 00paaThbes TOIBKO TOTA, KOTa 9TO TpedyeTest Mo X0y J0KIaza,
u3beras OecuensHoro odpamenus K HUIM. PEeKOMEH/yeTcsl 0XKHBIISTh CBOIO Pedb 00paIleHusIMH
HEIOCPEJACTBEHHO K KOMUCCHUU:

«O0paTuTe BHUMAHHE...»,
«YBaxkaemple  WiIeHbl  KOMHCCHH, KaK MbI BHJIHM HAa  J3TOH  cXeMme...»,
«ITOT MaTepHaJI MPEJICTABJIEH IJIsI TOI'0, YTO0ObI...» H TAK jJaJiee.
O6mue nmpaBuiIa MOCTPOCHUSI PEUYH Ha 3aIIUTE CIICAYIOIIHE:

1. Hauymnars ¢ oOpamieHuss K KOMHUCCHH: «YBakaeMasi KOMHCCHS, pa3peuiure
npeacTaBuTh Bamemy BHUMAHUIO JUIUIOMHBIH MPOEKT ...».

2 Hassate TeMy nauminoma. OOBSICHHUTH, NMOYEMY OHA akKTyalibHa, KaK CBA3aHA C
pelIeHneM MPAKTHYECKUX 3a/1aY.

3. Pacckasatsp, B 4eM cocTOsUIa 11€J1b TUIITIOMHOTO MPOEKTa, U KaKKe 3a7auu JIJIsl 9TOr0
peraguch.

4. OcBeTuTth MaTepual, Ha OCHOBAaHHH KOTOPOTO ObUI CO3/IaH IPOCKT.

5. OcHoBHBIE BBIBOJIBL. 3/1€Ch HEOOXOMUMO OOpallleHHe K HarJIsHbIM MaTepuajaM
(xoTst pa3zen cxeM MOXET OBbITh IPEICTABIICHA paHee, U KacaThCsl MIOCTAHOBKH 3a/(ay4).

6. IToxBecTn UTOrM, HATOMHUTH 00 aKTYaJbHOCTH PAbOTHI, YeTKO (OPMYIHPOBATH, B

YeM 3aKJII0YAeTCs IIEHHOCTh MPOJICIIAHHON PabOTHI.



ITocne aroro ciexyer nodiarofapuTh WICHOB KOMUCCHH 3a BHUMAHHE, U COOOIIUTH, YTO
TOTOBBI OTBETHTH Ha BOSHHUKIIIUE BOIIPOCHL.

ITocne oxonuyanust JOKJIafa 4IEHBI KOMHCCHH, MOTYT 3aJaTh BOINPOCHI 10 pabore.
Bompocsl MOryT OTHOCHTBCS K TEME JUIUIOMHOTO IIPOEKTa, CIENUAIbHOTO Kypca HIIH
HKOHOMHUYECKOH TEOPUH, IIOTOMY IMEpe]] 3alIMTOH 1eJiec000pa3HO BOCCTAHOBUTE B XIAMSITH BEChH
KypC B OCOOEHHO T€ pa3Jiesbl, KOTOPhIE HUMEIOT IPSIMOE OTHOIIEHHE K TeMe JIUIIIOMHOI'O TIPOEKTA.

ITocie ormamenuss Bompoca He cleAyeT CHEMHUTh JaBaTh oTBeT. Hano Kak ciemyer
OCMBICIIMTEL BOIPOC. Eciu He MOHATEH CMBICT BOIPOCA, MONPOCHTH HOBTOPHTH WIIM YTOYHHUTH

BOIIPOC.

OTBETHI JOJDKHBI OBITH KOHKPETHBIMH, KPATKUMHU M COCTOSITh, KaK IPABHIIO, 3 JIByX-TPEX
npeutokeHui. OTBevars ClielyeT YBEPEHHO, YETKO, IIPU HEOOXOIMMOCTH 00paIlaThbCst K TEKCTY

JUIIJIOMHOI'O ITPOCKTa.

Ocob0e BHUMAHHE CIaeayeT yaeJauThb J0KJIaay HA OCHOBE NMPE3CHTALMH.
20.MCTO)_]H‘ICCKHC PEKOMEHIAUMH II0 IOATOTOBKE M O(l)OpMJIeHl/llO Mpe3cHTaAanuu K
3alUTE JUIIJIOMHOTO IMPOECKTAa

OcHoOBHBIE YHKTBHI MO
o(hopMIICHHIO MYJILTHMETHIAHBIX
Npe3eHTANHH

TpeboBanusi, peKOMEHAANMH H NPHMEYAH UK

CrpyKTypa npe3eHTauuu

TuTy bHBINA JTUCT.

CopeprxaHue ¢ KHOITKaMU HaBHTaLlHH.

OCHOBHBI€ ITyHKTBI [Tpe3eHTaLuH (T10 rjiaBam).

3akstoueHue (BbIBOIBI).

CHUCOK UCTOUHHKOB.

3asepuatomuii ciakn. OObIYHO ciaiij cofepkKUT 6aroapHOCTh
3a BHUMaHue. [lpumeuanus:

e  Ha tutynbHOM jiMcTe HEOOXOIUMMO Pa3sMECTHTh B BEPXHEH 4YacTH
paszessl ciaiaa Ha3BaHUe

opranusauuu (yupex/eHus), kotopyto Bel npeacrasisiere. [1o uenrpy

ciaiifia — TeMa [pe3eHTal|1, 3aTeM, YyTh HHXKE U C BbIPABHUBAHUEM T10

npaBoMy Kparo, — MH(pOpPMAlLMs O COCTaBUTEJE M B CaMOM HH3Y IO

LEHTPY — TOPOJ M J1aTa CO3JaHHSI.

e  Hcnone3yiire HaBuraumio jisi obecreyeHuss MHTEePaKTHBHOCTH M
HEJIMHEMHOW CTPYKTYpbl  Mpe3eHTaUMd. OTO pacuIlMpuT eé obnactk
npumeHeHus. (HaBurauust - CCbUIKM M KHOMKH, KOTOPbIE 00€CNEUHBAIOT
Mepexo/i Ha HY XKHbIH pa3/iesl U3 OrJIaBJIeHHUS, U BO3BPAT K OIVIABJIEHHIO).

e KHOMKM HaBUralMu Hy>KHbI J1J1s OBICTPOTHI EPEMELICHHUS BHYTPH
npeseHTaluu (0GOpMIIIOTCS C MOMOUIBIO THIEpCChUlok). Hasuraums
JI0JKHA OBITH HACTOJIBKO Y100Ha, YTOOBI K JII0OOMY Cllaiiiy MOMKHO ObLIO
nobpatees B 1-3 wiesuka.

e  CnMCOK HMCTOYHHMKOB JIOJDKEH OBITH € MOJAPOOHBIM yKa3aHUEM
MCXOJIHBIX MaTepuanoB (OTKyJa B3sThbl WUIIOCTPALMH, 3BYKH, TEKCTHI,
cceuikk). Kpome anpecoB u3 HMHTepHera HY»KHO YyKasbIBaTh €I U
neyaTHble U3/1aHusl.

QU AL~

O6uiue TpeboBaHus K
0(OPMIICHHIO Mpe3eHTALIMH

o Texuuveckue ycaoBus AEMOHCTPALIMU JIOJDKHBI COOTBETCTBOBATE
LieJISIM [IPE3EHTALIMH.

o ITpezeHTalMK JOKHBI COOTBETCTBOBATH OCOOCHHOCTAM LIEJIEBOH
ayJINTOPHH, IOITOMY IIPH TOANOTOBKE INPE3EHTALUH PEKOMEH/IyeTCs
Npe/ICTaBUTh ceOsl Ha MecTe CilyLuaTes.

o Heobxonumo Hanuuue eaAuHOro cTuieBoro ohopmiieHus ajis Beex
CJ1ai0B.
° B cruneBoM  odopMiIeHMH  MpE3CHTALMH  HEXKEJaTeNnbHO

MCII0J1b30BaTh Oosiee 3X LBeToB (0AMH JUisi OHA, OJMH JUIs 3ar0JIOBKOB,




OJZIMH JUISl TEKCTA), HEKENATENILHO TaK)KE HCIONB30BATE (otorpaduu u
PUCYHKH B KauecTBe (hOHa.

° Ha opHom cnalife HexenaTeibHO HCIIONB30BATH OOJIBIIE CEMU
3HAYUMBbIX OOBEKTOB, TaK KaK YEJIOBEK HE B COCTOSIHUM 3aFIOMHHUTD 34 OJHUH
pa3 6osee ceMu MyHKTOB (0OBEKTOB, JIEMEHTOB).

° HaubGosnbwass 5((eKTHBHOCTh  JOCTHraeTcs  TOrAa, KO
KJIIOYEBBIE IMYHKTbl OTOOPaXAIOTCS MO OAHOMY Ha KAM<AOM OT/EIbHOM
cramnmge.

o JloroTun Ha cnakzie IO/DKEH pacrosaraThes cripasa cHu3y (cjiepa
HaBepxy).

° Jlororun fnospkeH ObITh MPOCTOH M JIAKOHUYHOU (DOPMBI.

o Odopmienue craiiioB (B TOM YKC/Ie H aHUMALIMOHHOE) HE J0JIKHO
OTBJIEKATh BHUMAHHE CJlyLIaTesIed OT ero CoAepkKaTeIbHOro pas/ielibl.

° Ilpu coueranuu MarepuansoB pas3jIMUHBIX THIIOB: TEKCTa,

l"pa()bI/IKOB, BHJICO CJICAYET YUYUTBIBATD Cl'lel_llfl(bI/IKy X KOM6I/IHl/lpOBaHI/IH H
BpEMs BOCIIPHATHSL.

o Cpeanee Bpems peakliMM HA pa3IM4HbIE BUJIbI HH(OPMALMK:
Busbl nHpopmarpu CpeniHee Bpemsl peakiinu
Ha npenmer 0.4 cex
Ha useTtHo# pucyHok 0.9 cex
Ha cumBou (pucyHok) 2.8 cex
Ha 3Byk 0.12-0.18 cex

Crenenp ycBoeHUs HMH(pOpPMALMM B 3aBUCHUMOCTH OT crocoba eé
sBocnpusityst (B %):

Buabl undopmanuu CpenHee BpeMst peakiyu
IIpu yreHun 9.5

[Ipu npocnymmBaHuu 22

[Tpu HabsoaeHUH 34

[pu OIHOBPEMEHHOM 57

bOC/TyIIMBAaHUH U HAOIIOACHHH

OdopmieHue U pacrosioKeHHe
MH(OpPMALMOHHBIX GJIOKOB Ha
cianae

e Ecau y Bac mano HaBbIKOB cO3iaHUsi COOCTBEHHOro (oHa —
JKeJIaTeJIbHO MCI0JIb30BaTh BCTPOEHHbIE 1abioHkl. [Ipu ucnonb3oBanuu
CTaHJAPTHOro WabJIoHa JTydlle H3MEHTh TOJIBKO PEKOMEH/lyeMble LIBEeTa
wpudToB, octasisisi poH 6e3 U3MEHEHHIA.

e PeKOMEeHyeTCsl UCIOILb30BaTh B MPE3EHTALMH CIIEAYIOLIME TUIIbI
CJIaaoB:

«TutynpHBIN cnaiay Ui HaYadbHBIX M KOHEYHBIX CJIANIOB;
«3aroJIoBOK M TEKCT» - /IS IUIAHOB MU OCHOBHOI'O TEKCTA;
«3aroJjlIoBOK, T€KCT, 00BEKT» - JIJIsl CJIAH/IOB C PUCYHKAMH.

e Tun cnaiiga BeIOMpaeTcs Npy €ro CO3AaHUU WIIM BbI30BE OILIMH
«Pa3merka cnaiina» B KOHTEKCTHOM MEHIO.

e Kaxaplii cnaiif 10/5keH UMETh 3ar0JIOBOK, KOTOPBINH HEOOXOUMO
opopMIIATL B CTaHJAPTHOH paMke, He mpuberas K 0OBEMHOMY TEKCTY
(WordArt).

e Pexomenayercs yka3bBaTh AaTy TOJBKO Ha TUTYJILHOM ciiaiize, a
HE Ha BCeX MOJPSI.

e Tema pacrnosaraercsi 1o LEHTPY THTYJILHOTO Ciiaiza.

e B HmxHeM npaBoM yrity HE0OX0JAMMO 0003HAUNTh, KTO BBITOJIHHII
npe3eHTaluio:  CcTyleHT (ka), Ne kypca, mudp M HauMeHOBaHHUE
CIIELIMaJIbHOCTH, CBOIO DaMHUIIHIO U UHULIAAJIBI.

e BHu3y, N0 LEHTPY NpPOMMCBIBAETCS TOPOJ MU TOA, B KOTOPOM
BBITIOJIHEHA ITPE3eHTAaLIHSI.

e Ha cnaligax HEoOXOAMMO pacroyiOKUTh TE3UChl — OHH
COMPOBOXKAAIOT MOAPOOHOE M3JIOKEHUE MBbICJIEH JIOKIaquuKa, HO He

Hao0opoT;




e Heo6xomuMMo yuuThIBaTh KOHTpACT LiBeTa (hoHa U wipudra.

e Touka B KOHIIE 3ar0JIOBKA HE CTAaBUTCS. MEXy TIpeyIOKEHUIMU
CTaBUTbCS TOUKA C 3AMSTOM.

e He pexomenayercs nucarb AJIMHHBIE MHOTOCTPO YHBIE 3aI0JIOBKH
(npepenbHast AjIMHA 3arosioBka — 9 cios).

e Cnaiinpl He MOrYT HUMETh OJMHAKOBBIC 3arojoBKH. Eciu
HEOOXO/IMMO Ha3BaTh HECKOJILKO CIIAHIOB OMHAKOBO, TO PEKOMEH/LYETCS
nucate B koHue (1), (2), (3) wm nponomxenue: [Ipomomkenue 1,
[Tponomxenue 2.

e  HMudopmaumoHHbIX GJIOKOB Ha ciiaiiie He JO0JDKHO ObITh CIIMIIKOM
mHoro (3-6, He 6osiee).

e PexomeHnmyemslii pazmep OJHOr0 HH(OPMALIMOHHOrO 610K — He
6osee 50% cnaiina.

e JKenareqbHO MPUCYTCTBHE Ha CTPAaHUIE OJIOKOB C Pa3sHOTHMITHOM
uHpopmanueit (TekcT, rpadukM, AMArpaMMbl, TaOJMILBI, PHUCYHKH),
JIOTIONTHSIOLLEH ApYT Jpyra.

e KiroueBble cioBa B HHPOpPMALIMOHHOM OJIOKE HEOOXOAUMO
BBIJICJIUTb.

e Hudopmanuronnsie GJIOKM JIydlle pacrojiaraTb rOPU3OHTAJIBHO,
CBSI3aHHBIE 10 CMBICITY OJIOKH — cJIeBa HaIpaso.

e HauGonee BaxkHyio MH(OPMALMIO CIEAYET MOMECTUTh B LIEHTP
cianaa.

e Jloruka npebsapiaeHus MHOOPMaLMHU Ha CllaiilaX v B NIpe3eHTaLUK
JIOJKHA COOTBETCTBOBATH JIOTHKE €€ M3JIOXKEHHSI.

e [lpoue CUUTBIBATh UH(OpPMALHIO PAacIoyIOKEHHYIO
TOPU30HTAJIBHO, a HE BEPTHKAIBHO.

e HauGonee Baxknas MH(pOpMALHs JO/DKHA PACHONATaThCs B LIEHTPE
9KpaHa.

e  dopMaTHpoBaTh TEKCT XKEJATEJIbHO MO LIHPUHE (MCKIIOYEHUE —
3arojIOBKH U HEKOTOpBIE pa3/iesibl CXeM, AUarpaMmm).

e  He gomyckaTb «pBaHbIX» Kpa&B TEKCTa.

e VYpoBeHb 3anlOMMHaHUS  HMHQOPMAIMU  3aBUCHUT OT  ed
pacrnosioKeHus Ha SKpaHe (B JIEBOM BEPXHEM Yy cliaiiia pacrosiaraercs
camasi BakHasi uHGopmaLus):

33% 28%

16% 23%

OdopmiieHne TeKcToBOM
uHpopMaLuu

e JlNs OCHOBHOrO TEKCTa HE PEKOMEHIYETCS HCIIOJb30BaTh
NPOMNUCHBIE OYKBBI.

e IlpudToBoii KOHTpPACT MOXKHO CO3/aTh IMOCPEACTBOM: pa3mepa
wpudra, TOAMHBI WPpUPTA, HAYePTAHUS, POPMBI, HATIPABJIEHUS U L[BETA.
e  Pasmep wpudra: 28-36 (3aronosok), 20-26 (OCHOBHOI# TEKCT).

e lIer wpudra u pona QOMKHBI KOHTPACTUPOBATH (TEKCT AOJDKEH
XOpOLIO YUTAThCsl), HO HE «pe3aThy riiasza.

e Jlus OCHOBHOrO TEKCTa JIydllle BCEro MCIOJIb30BATh CJIE/LYIOUINE
wipudsel: Arial, Tahoma, Verdana, TimesNewRoman, CourierNew, a st
3aroJl0OBKa - 1IGKOPATHUBHbBIN LIPUQT, €CJIK OH XOPOLIO YHTAEM.

e  Kypcus, noayépkuBaHue, XUPHbIH MIPUQT, MPOIUCHBIE OYKBbI
PEKOMEHAYETCS HCIOJIb30BAaTh TOJBKO JUIsl CMBICJIOBOIO BbIJEICHUS
(parmeHTa Tekcra.

e  PexoMeHJlyeTcsi BbIBEpsITb BCE CJIaiibl HA HAJIMYME BO3MOMKHBIX
rpaMMaTHUYECKHX, MYHKTYalIHOHHBIX U CHHTAKCHYECKHUX OLIMOOK.




e HexenarenbHo HMCMoib30BaTh MPO(ECCHOHANb HBI KAProH |
abOpeBuaTypbl 6€3 COOTBETCTBYIOLIEH paciM(POBKH.

e ChuMCKM MCTIOJIB30BATh TOJILKO TaM, IJ1€ OHH HY)KHBI.

e Cnucku u3 60JIbLIOrO YHCIA MYHKTOB HE IIPUBETCTBYIOTCH.

e  bonbuue cnucku M TabJuLbl pa3duBaTh Ha 2 clagiza.

Odopmienue runepechiok

® TexcroBblie FHIIEPCCHUIKKA NOJDKHBI XOPOLIO BBIACIATHECSI Ha q)OHe
OCTaJILHOI'O TEKCTA.

e 06paTuTe BHHUMaHHE€ Ha UIBET THUIEPCCBUIOK [0 W I10Cje
HCITIOJIb30BaHHA.

® HaBeneHnuve MbIkd Ha CCBbUIKY JOJDKHO BBI3BATh 3(1)(1)61('1‘
MOJACBETKH.

® Tekcr ccpuiku JOJDKECH 6b[Tb, 10 BO3MOX>XHOCTH, KOPOTKHUM, HO
JAO0CTAaTOYHbIM, YTOOBI YETKO OMUCATD cieayrouee:

a. Kyzaa Bel nonapngére;
b. 4TO YBUJIUTE;
c. YTO MPOU3OUIET.

e ['umepcchUIKM Ha pasjM4HbIe JIOKYMEHTBI JIOJDKHBI  UYETKO
pasyiMyaThes.

e  ['MmepcChUIKH, BBI3BIBAIOLINE HEO)KHUIAHHbBIC JUISl I0JIb30BATENS
JNEUCTBUS, JIOJDKHBI 00 9TOM MpeaynpexaaTh, HalpuMep:

a. CCBUIKH Ha (haiibl;
b. CCBUIKHM, OTKPBIBAIOLIME MM 3aKPbIBAIOLIHE OKHA.
OnTumu3zauus ¥ pacroyioyKeHue e B [IPe3eHTaLUH KeJlaTesIbHO pasmelarb TOJIBKO

rpaduueckoit nHpopmanuu

ONTUMHM3UPOBaHHbIE (06paboTaHHbIE M YMEHBIICHHbIE [0 pa3Mepy, HO He
Ka4yecTBY) U300paXkeHHsl.

e Marepuanel pacnosaraloTcss Ha cliaiigax Tak, 49roObl clieBa,
cripaBa, CBEpXy, CHU3Y OT Kpas cJaiijia OCTaBaJIiCh CBOOO IHBIE TTOJISL.

e ller rpaduyeckux m300paXKeHHI HE  JIOJDKEH  PE3KO
KOHTPAcCTHPOBATh C OOLLMM CTHJIEBBIM O(DOPMIIEHHEM Cllakizia.

e HMumoctpauuy pekoMeHAYeTcs COMPOBOXKIATH MOSCHUTENIbHBIM
TEKCTOM.

e  Eciu rpaguueckoe u300paxkeHHe HCIIONB3YeTCs B KauecTBe (oHa,
TO TEKCT Ha 3TOM (hOHE NOJDKEH OBITH XOPOIIO YUTAEM.

e Mmoctpauuu Ha OQHOM cjaiifie JOJDKHBI ObITH BBIJEPKAHBI B
OJIHOM CTHJIE, OJIHOr0 pa3Mepa u ¢popmara.

e He caenyer pacrarusath HebGoublMe rpaduyeckue ¢aibl, aenas
MX Pa3MbITBIMH WIIM UCKaXKas NPOIIOPLIMHM, JTyULle MOUCKATh 3TOT PUCYHOK
MOJAXOASAILIEroO pa3Mepa U B XOpOLIEM KaueCcTBe.

® HexenarenpHo ucnosb3osars Gororpaguu U néCTpeie pUCYHKHU B
KauecTBe (oHa ciaija.

e  Pucynku, ¢ororpaduu, aMarpaMMbl TpPU3BaHbI JOTMOJHHUTH
TEKCTOBYIO HH(OPMALIMIO WIH NepeaTh eé B 6osiee HATJISJHOM BH/IE,

e OKenarenbHo M30erath B NPE3EHTALMM PUCYHKOB, HE HECYLIMX
CMBICJIOBOM HArpy3Ku, €C/IM OHHM HEe SBJISIOTCS pPa3fesioM CTHUIIEBOrO
oopmiieHus.

OdopmineHue Tabiuiy

e 'V kaxJi0¥ TabIUILIBI JOJKHO OBITh HA3BaAHUE, WIM TAKUM HA3BaHHE
MOJKET CJTY>KHTh 3aroJIoBOK cllaiiza.

e DjemMeHThbl TabJIMLIBl M CaM TEKCT JOJDKHBI ObITh XOPOLLIO YHTAEMbI
u3jajiexa.

e PexkomeHayeTcsl UCIIOJIB30BATH KOHTPACT B ODOPMIIEHUH LUATIKH U
OCHOBHBIX JaHHBIX TAOJIULIBIL.

OdopmiieHue fuarpaMmm

e VYV jauarpamMmbl JIOJDKHO OBITh Ha3BaHHE WIJIM TAKMM HAa3BAHHUEM
MOJKET CJTIY?KMTh 3aroJIOBOK Ciaijia.

e  Jlmarpamma J0/DKHA 3aHUMaTh pumepHo 50-75% Bcero chaiina.

e  JIMHMM M NIOAINUCH JIOJKHBI OBITh XOPOIIIO BHJIHBI.




® LlBeTa CCKTOPOB JUarpaMmsbl JOJIKHBI OBITH KOHT PACTHBIX IIBETOB.

CoxpaHeHue npe3eHTaluii

e CoxpaHsTh  mnpeseHTalMIO  Jlydumie  Kak  «JleMoHcTparms
PowerPoint». C pacumpenvem .pps(B Takom ciiydae B onHOM daiise
OKXYTCS BCE TPHJIOXKEHHs, HANpPUMEp: MY3bIKa, CChIIKHU, TEKCTOBBIE
JNOKYMEHTBI U.T.J1.).

* B ciyyae coxpanenus B (opmare .pptx, obs3aTensHo aenaiite
ny6nukat B (opmare .ppt. JlaHHas onepaius noacTpaxoBbiBaeT Bac B
Cllyyae HECOOTBETCTBHsl Balled Bepcuu oduca M TOM, uyro Oyner Ha
BBICTYIUJICHHH.

Pexomenpauuu no opopmiieHuro
CIIMCKA JINTEPATYPbl

e  Cobmonaiite apropckue mpapa. OOs3aTesbHO pasMeluaiite B
MpPE3eHTALUK CChIIKK Ha HCTOYHMKH UCTIONB30BAHHBIX MATEPUAJIOB.

e BO3MOXHBI cleIyIOlMe BapUaHTBl PACMOJOXKEHHsS CIHMCKA
JIUTEpaTyphl B CITUCKE:

a. ampaBUTHOE — O3HAYAET, UTO BBIACPIKUBAETCS CTPOTHIA
an(aBUTHBIA TOPAIOK 3aroJIOBKOB  GMONMOrpadMUYECcKOro onucaHus
(aBTOPOB M 3aryaBuii). DTOT CrOCO6 PACIONOKEHUS 3aMTMICEH aHAIOrHYEH
PAacroIOKEHHIO KapToUuekK B aJipaBUTHOM Kartajiore 6ubnuorex. OTaebHO
BBICTpaWBaeTcs anaBuTHbIA psn Ha Kupwuidiue (pycckuii  s3bIK,
Gosrapckuii M T. M.) W P/l HA S3BIKAX C JIATHHCKAM HAINHCAHHEM OyKB
(aHrnuickuid, GpaHIly3CKHii, HEMELIKKHI U T. 11.);

b. MO THmAM MOKYMEHTOB — MaTepHal B CIIUCKE JIMTEPATYpbl
pacrioyiaraercst CHa4aJIa 1o TUIam U3aHui: KHUTH, CTaThM, OpULHaIbHbIE
JOKYMEHTBI, CTAHAAPTBI U T. /L., @ BHYTPH pasjiena - 1o ajdasuty (aBTop
WM 3arjiaBue);

C. CHCTEMATHYEeCKO€ — O3HAayaeT JeJIeHHE CIIUCKA Ha pasjelbl B
COOTBETCTBMH C CUCTEMOW HAayKH WM OTpaciu. B sTom citydae 3a ocHOBY
MOXHO OpaTb HW3BECTHbIE CHCTEMbl KJIACCH(HUKALMii, Hampumep,
Oubnnoreunpie. B oTOM ciyyae CHMCOK HANOMMHAET — pasiesibl
CHUCTEMATUYECKOrO KaTajora OUOJIHOTEKH;

d. mo mepe mcmosib30BaHMs (IO IVIABAM M pa3feJam) - mpocras
CTPYKTYpa TaKOro CIHCKa Hey/Jl00Ha B CBA3M C TEM, YTO B HEM TPYIHO
OPUEHTHPOBATHCS U UCKATh HY>KHBIH HCTOYHHK. Takoi crnocob uaiie Bcero
NPUMEHSIOT B HEOONIBLIMX — CTaThsiX  (MOKIafax), rue  CIHCOK
MCII0JIb30BAHHBIX HCTOYHUKOB HEOONBbILOK. Takoit criocob npuMensiercs B
KPYNHBIX HAy4HBIX HW3JaHUAX — MoHorpadusx. Ilpu stom ectb
OIpeIEIEHHOE HEeY00CTBO, 3aKITIOYAIOIIEECS B TOM, UYTO OJMH H TOT KE
MCTOYHMK, HCIOJIb3YEMBI B HECKOJIBKUX pasjeliaX, Oy[eT BKIIOYEH B
CIIMCOK HECKOJIBKO pas;

€. XPOHOJIOTHYECKOEe - HCIOJb3yeTcs Yale Bcero B paboTax
MCTOPHUYECKOrO XapakTepa, I/le BaXHO M0Ka3aTh MEPUOJbI U OOPaTUTh
BHMUMaHHE Ha TO, B Kakoe BpeMsi Obul OMyOJIMKOBAH TOT WM WMHOM
UCTOYHHK.

*  buGuunorpaduueckoe onucanne Ha KHUTY WK 06O Apyroii
JOKYMEHT COCTaBJISICTCSl 110 ONpeJesieHHbIM npaBuiaM. OHO COAEPHKUT
Oubnnorpaduueckue  CBeACHHs O JOKYMEHTE, TNpPUBEJCHHbIE B
ONpPEe/IeJICHHOM HOPsI/IKe, MO3BOJIAIOLINE UACHTHDULMPOBATH JOKYMEHT U
Aath ero o0l XapaKTepUCTHKY. B 3aBMCHMOCTH OT cTpyKTYpbI
OIMCAHUS PA3JIMYAIOT:

O  OAHOYpOBHEBOE OHOMHOrpadHUYecKoe ONMCAHME - OTIUCAHHE
OJIHOT'O OTAEJIBHO B3ATOr0 (OJIHOYACTHOrO) JIOKYMEHTa (MOHOrpaduu,
y4eOHHKa, CrIpaBovHKKa, COOPHUKA CTAaTeH, ApXUBHOTO JJIOKYMEHTa 1
T.J1.);

O  MHOroyposHeBoe OHOHOrpaduyecKoe ONUCAHHE - OMTUCAHUE
MHOIrOYaCTHOIO JJOKyMeHTa (MHOTOTOMHOE HU3JJaHHE);

O  aHaJMTHYecKoe OubHorpaduueckoe oNUCANNE - ONHCAHHE
paszena J0KyMeHTa (CTaThs U3 MEPHOIMUECKOT0 H3JJaHHs Wi cOOpHHKA).




e Pexomenagyemas  cTpykTypa M COCTaB  ©JHOYPOBHEBOIO
Oubnuorpaduueckoro  onucanus: ABTOp. 3ariaBUE i CBEJCHUS,
OTHOCSILIMECS K 3aIJ1aBHIO (CM. Ha TUTYJIe) / CBeIeHHs1 00 OTBETCTBEHHOCTH
(aBTOpBI) 5 MOCHEAYyIOLIME CBEIEHHsI 00 OTBETCTBEHHOCTH (pelaKTophl,
MepeBOAYMKH, KOJUIEKTHBBI). - Cenenus o6 m3panuu (uadopmauus o
nepeuslaHii, HoMep u3zanus). - Mecro u3nanus : Usmarensctso, [ox
uzganust. - O6wvem. - (Cepust).

e Pexomennyemas cTpykTypa M COCTaB  MHOIOYPOBHEBOIO
6ubnuorpaduueckoro ornmcanus: ABTOp. 3arjiaBue W3AAHMUS: CBEACHMUS,
OTHOCsMECs K 3arjnaBuio  (cM. Ha Tutyne) / CsemeHus o6
OTBETCTBEHHOCTH (aBTOpBI); NOCJIEAYIOLIHE CBEJICHHS 006
OTBETCTBEHHOCTH (PEJaKTOPhI, MEPEBOAYMKH, KOJUIGKTHUBBI). - [opos
usnanus: Usparenscto, ['on Havana u3gaHus — roji OKOHYaHUS U3JAHMA.
- (Cepus). Obo3HaueHMe M HOMEp TOMa : 3arjiaBue TOMAa : CBEICHMUS,
OTHOCSIIMECA K 3ar1aBHIO. - ['on u3nanus toma. - O6beM. O6o3HaueHUE U
HOMED TOMa: 3ariaBue TOMa: CBEACHHS, OTHOCSIIHECS K 3ariaBuIo. - [of
n3ganus Toma. - OObEM. U T. 1.

e BosMoxkeH apyroi BapuaHT OINMHMCAHUS CTPYKTYPbl W COCTaBa
MHOIOYpOBHEBOro OGubAMOrpaduueckoro onucanus:ABTOp. 3arnaBue
M3JIaHKs: CBEIEHHs, OTHOCSILMECS K 3aIIaBHIO (CM. Ha TUTYJIe) / CBeeHust
00  OTBETCTBEHHOCTH  (aBTOpBI);  MOCJEAYIOIME  CBEACGHUS 00
OTBETCTBEHHOCTH (PEJaKTOpBI, MEPEeBOAYMKH, KOJUIEKTHBBI). - [opon
usnanus: Mzparenscro, ['of Havana u3gaHus - roJi OKOHYAHUSI U31aHUSL.
- Kosn-Bo TomoB. - (Cepust).

e PexomeHayemas  CTpPYKTypa M COCTaB  aHAJIMTHYECKOIO
Oubnmorpaduueckoro onmcanus: CBeJieHHS O COCTABHOM pas/elbl
nokymentTa // CeesieHust 06 uneHTUduUIMpyoLieM JoKyMeHTe, - CBeeHus
0 MECTOIIOJIOKEHHH COCTABHOM pa3Jielibl B IOKyMeHTe, - [ [pumeuanus.

OcHoBHBIE OMINOKHU B 0(hOopMIIEHHUH NP E3eHTALMIA:

® OTCYTCTBHE TUTYJIBHOI'O JIUCTA,

® OTCYTCTBHUEC COLACPIKAaHUA,

® B 3aroJIOBKax CJIaiioB IIPUCYTCTBYET TOYKa (TO‘{Ka HE JOJIXKHaA CTaBI/ITLCH);

® OTCYTCTBUE UHTYUTHUBHO IIOHSITHOM HaBUTAIlHU 110 clagam;
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® CJIMIIIKOM HéCprIG (i)OHI)I, Ha KOTOPBIX HE BHJICH TCKCT,

° HaJIAY#E OOJIBIIOr0 KOJIMYECTBO TEKCTA HA OJJTHOM cnaﬁ,ue, B OCOOCHHOCTH MCJIKOTO,

® I[PHCYTCTBHME MHOXECTBA HEONPABIAHHBIX PA3JIMUHBIX TEXHHYECCKHX  3(PPeKTOB
(anMManuM), KOTOPBIE OTBJIEKAIOT BHUMAHHUE OT COJICPIKATEILHON pasielibl

®  HEOIpaBJaHHOE HCITOJIb30BAHHE CIIUCKOB;
e  Oospmoe KosnmuecTBO 00beKTOB WordArt ¢ BOJTHON U TEHSIMU (HE PEKOMEHIYETCSI 4acTo

HCIIOJIL30BAaTh, TaK KaK OHH 3aTPYAHSIOT YTCHHEC TeKCTa);

e  [OAYEPKHBAHUE, IMOXO0XKEE Ha CCBUIKU (HE PEKOMEHJYeTCSl NMPHMEHSATh BO H30eKaHUe

OIIHOOK);
®  HUCIOJB30BaHHE KypCHBA Ul OOJIBIIOro 6J10Ka TeKCTa (3aTPyAHSIET U 3aMeJUISET CKOPOCTh

YTCHHS U BOCIIPHUATHSA TeKCTa);

®  UCIIOJB30BAHME 3arjlaBHBIX OYKB ISt OOJIBLIIOTO OJI0Ka TEKCTA.

Kpurepuu npasuibHocTH 0(h)opMIICHHSI 00Pa30BATEIbHBIX IIPE3eHTAHIA:
IIOJIHOTA PACKPBITUSI TEMBI,
CTPYKTypHu3anus uH(popMaIuu;
HaJIM4uue U yJ100CTBO HaBUTAIIUH;




J OTCYTCTBUE IPaMMaTUYECKUX, Oporpaguueckux U peueBbiX OMIHO0IK;

o OTCYTCTBHE  (paKTHYECKHX  OMHUOOK,  JIOCTOBEPHOCTH  IPEIICTABICHHON
uH(popmaruu;

o HAJIMYHE M TIPaMOTHOE O(opmIIeHHE 00s3aTeNIbHBIX CHANIOB (THTYJILHBIA, O
IIPOEKTE, CIIUCOK UCTOUHUKOB, COJIEPIKAHHE);

o 00OCHOBAHHOCTh M PAlMOHAIBHOCTH HCIHOJIB30BAHUSI CPEACTB MYJIBTHMEIHA M
QHUMAIMOHHBIX 3} (eKTOoB;

o IPUMEHUMOCTD IPE3EHTAIMU JUIsl BRIOPAHHOI IEIEBOM ayJUTOPUU;

o IPaMOTHOCTH MCIIOJIB30BAHUS IIBETOBOTO O OPMIICHHSI;

o HCII0JIb30BaHUE ABTOPCKHX WLTIOCTpAIIHH, (oHoB, dotrorpadumit,
BUJICOMATEPUAIIOB;

o HaJIM4Yue, 000CHOBAaHHOCTH U I'PAMOTHOCTD HCIIOJIB30BaHus (JOHOBOTO 3BYKA;

o JIOTUYHOE Pa3MEUICHUE U KOMILICKTOBAaHUE OOHEKTOB;

® €JIMHBIA CTHJIb CJIAII0B.
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