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1. Bug npakTuku, cnoco0bl 1 (p)OpMbI €e MpoBeIeHH s
Buj npaktuku: mpou3BOACTBEHHAS
Tun b2.B.01(IT) Opraau3aninoHHO-yIIpaBaeHYECKas MPAKTHKA
Crnioco0 npoBeieHMsI: cTalluOHapHAas!, BbI€3/IHAS.
dopma npoBeieHus: HeMpephIBHAS

2. Ilnanupyemble pe3yJbTaThbl 00y4eHHUsI P MPOXO0KIEHUN NPAKTHKHU

2.1. b2.B.01(IT) Opranu3anroHHO-yIpaBIeHYECKasi MPaKTUKa 00eCreurnBaeT OBJIaJICHUE
CIETYIOIIUMU KOMIIETCHITHSIMHU:

Kox Koa 3Tana
HanMeHoBaHue 3Tana 0CBOCHUs!
kommnereH | HaumeHoBaHMe KOMIeTeHIIMH 0CBOEHHS
KOMIIeTEHIUH (MHAUKATOPA)
UH KOMIIETeHIIHU

I1Kc-2 CHOoCOOEH CO3/1aBaTh YCIOBUS IS [TKc-2.2 YMeHue onpeaensaTh IpUuOpUTEThI
obecniedeHus1 POPMHUPYIOIIAXCS po¢eCCHOHAIBHON
MHCTHTYTOB IIU(POBOTO rOCYIapCTBA JESTEIbHOCTH, (POPMYIUPOBATH
KOMIICTCHTHBIMH KaJApaMu, eIk 1 3a1a4u
MOITOTOBJIEHHBIMHE JTS PEIICHHSI npoQeCCHOHAIBHON
3aj1a4 M0 MPOSKTUPOBAHUIO, JIEATEIIbHOCTH, B TOM YHUCJIE B
pa3paboTKe, BHEAPECHHUIO U B CITydyae YCJIOBUSIX HEONPEIECTICHHOCTH U
HEOOXO0ANMOCTH MOJICpHU3AIIU PUCKOB
KOMMYHUKAIITUOHHBIX U
TPaH3aKIIMOHHBIX CPe] B
KOPIOPAaTHBHOM, OOIIECTBEHHOM U
rOCY/IapCTBEHHOM CEKTOpax B T.U. C
HeNbI0 (HOPMHUPOBAHUS EANHOM
QG poBoii cperpl JOBEpUs U
pa3BHUTHS IU(YPOBOH SIKOHOMHUKH

[TKp-4 yMeHHe pa3pabaTeiBaTh [Kp-4.3 Crioco0eH y4acTBOBaTh B
METOANYECKHUE U CIIPABOYHBIE pa3palboTKe CpaBOYHbIX
MaTepuabl o BOIPOCaM MaTepHAJIOB MO BOMPOCAM
rocyJapCcTBEHHOTO U 3¢ (HEKTUBHOTO OCYIIECTBICHUS
MYHHIUITATEHOTO YIIPABICHUS C rOCyJIapCTBEHHOI'O U
NPUMEHEHUEM B PO ECCHOHATBEHON MYHHULIMIIAJIBHOTO YIIPABJICHUS
JEATEITLHOCTH COBPEMEHHBIX IIPUMEHSS COBPEMEHHBIE
CPEIICTB M TEXHOJIOTHH, a TaKXKe TEXHOJIOTUU U UHCTPYMEHTHI
MHCTPYMEHTOB 00€CIICUeHUS MH(OPMAIIMOHHO-CIIPABOYHOMN
nHGOPMALMOHHON 0€30MacHOCTH, paboTsI
BeJeHMS 0a3 JaHHBIX,
WH(OPMAITMOHHO-CITPABOYHOM
paboThI

2.2. B pe3ynbTare NpoX0oXKAEHHs MPAKTUKU Y CTYAEHTOB JOJKHBI OBITH CHOPMUPOBAHBI:

OT®/TD
(MpM HAJTMYHUH Kox srana
npodgceranzapra)/ OCBOCHHSI IInanupyemble pe3yJibTaTbl 00y4eHUs PH
TPY/AOBbIE HJIU MPOXO0KIEHNH MPAKTHK
npogeccuoHaIbHBIE KROMIETEHIH
AeicTBHSA
[Kc-2.2 Ha YPOBHE OIBITA MPAKTHYECKOHN eATeIbHOCTH:
yMeThb pa3pabarbhiBaTh YIPABICHUYECKUE PELICHHUS,
OpPUEHTHUPOBAHHBIE HA pPE3yJbTaT, MW BJIAICTh
HaBbIKAMM  YIPABJIEHUs PUCKAMU U YMETh




YMenue onpeaessiTh
MIPUOPUTETHI
npodecCHOHAIbHON
JIeSITEILHOCTH,
(bopMyIMpOBaTh MEIU U
3aJ]a4n
npodeCCHOHATBHON
JIESITEILHOCTH, B TOM
YHUCJIE B YCIOBHUAX
HEONPEIECTECHHOCTH 1
PHUCKOB

OMNpCaACIATh IPUOPUTCTHLIC neiaun )41 3aJadyu
rOCY/IapCTBCHHOTO  YIPABICHUS B  Pa3IMYHBIX
chepax o0IIECTBEHHON )KH3HEACSITSIbHOCTH

Ha ypOBHE YMEHHUIA:

YMeTh BBLACIATH IPUOPUTETHBIE HAINPABICHUSA
JIEATETLHOCTH OPraHOB BJACTH M YIpPaBJICHHUS,
OpraHu3alMil U yUpeKJIeHUHN B pa3InyHbIX chepax
OOIIECTBEHHON KU3HEACATECILHOCTH, TPUMEHSTH
TEXHOJIOTHH u METO/1bI YIPABIICHMUS,
OPUEHTHUPOBAHHOI'O HAa pe3yibTaT, U YIpaBICHUS
pUCKaMu B CBOEH npodeccuoHaTbHON
JIeATEITbHOCTH

Ha YPOBHC HAaBbIKOB:

y4yacTBOBaTh B  pPa3paboTKe M  MCIIOJHEHUHU
YIPAaBICHYECKUX  PELICHHH, €  INPUMEHATH
aJICKBATHBIC HHCTPYMEHTBI, METOJIbI U TEXHOJIOTUHU
PEryJIUpPYIOIIETr0 BO3JICHUCTBUS U YIPABICHUS B
HYKOHOMHYECKOW, COIMAIBHON W Ipyrux cdepax
roCyIapCTBEHHOIO u MYHUIUIIAIBHOTO
YIIPAaBJICHUS, OLEHKU W KOHTPOJISI HUCIIOJIb30BAHHUS
pa3IMYHBIX MHCTPYMEHTOB M TEXHOJIOTMH IIpU
pealn3alvy yIpaBIeHUYECKUX PeIIEeHUN

Crioco0eH y4acTBOBAaTh B
pa3paboTKe CIIPaBOYHBIX
MaTepHajoB MO BOIPOCAM
3¢ (HEeKTUBHOTO
OCYIIECTBIICHHSI
rOCYJapCTBEHHOTO H
MYHHIUTIATBHOTO
yIIPaBJICHUS TIPHMEHSISI
COBpPEMEHHBIE TEXHOJIOTHH
Y HHCTPYMEHTBI
UH(POPMAaLMOHHO-
CIPaBOYHOU pPabOTHI

[IKp-4.3

Ha YPOBHE OIMbITA MPAKTHUUECKOHN JeATeIbHOCTH:

VMmerh IPUMEHSTD UHCTPYMEHTapUil
MaTEeMaTHYeCKOro MOJEIUPOBaHMs Uisi cOopa u
aHaJl3a MaTepuajoB IO BOIpocaM M mpodiemam

rocyaapCTBE€HHOT'O n MYHUIIUITAJIBHOT'O
YIIpaBIECHUA B YCIIOBUAX 1 poBoi
TpaHchopmaluu

Ha ypPOBHE YMEHHM:

YMeHue cTaBUTh e U POpMyTUpOBaThH 3a/1auH,
CBSI3aHHBIE C pa3pabOTKOW METOIUYECKUX H
CIIPaBOYHBIX MaTepHajoB o BOIIpOocaM
roCyIapCTBEHHOI'O u MYHUILIMIIAJIBHOTO
YHOpaBJIEHUS, IPUMEHITHL METOABI CUCTEMATU3AI[UU
W aHallM3a COOTBETCTBYIONIEH HH(OPMALINK;
CTaBUTh 1enu ©W  (QopmMynupoBaTh  3amadH,
CBs3aHHBIE C pa3paboOTKON METOAUYECKHX U
CIIPaBOYHBIX MaTepHuajoB 110 BOIIpOcaM
3¢ (HeKTUBHOCTH TroCyJapCTBEHHOTO u
MYHUIIUIAJIIBHOTO YIIPABJICHUS;

Ha YPOBHE HaBBLIKOB:

[IpuMeHAT MHCTPYMEHTApUd W TEXHOJIOOTHUH
cUcTeMaTH3alMd  MHQOpPMAlMd  Ha  COHBOE
IIPUMEHEHNUS MH(GOPMAIIMOHHO-CIIPABOYHbIX
METOAOJIOTUH, IPUHUMATh y4acTUs B IOATOTOBKE
METOANYECKUX W  CHPABOYHBIX  MaTepHaloB,
00ecreynBaIINX rOCyJapCTBEHHOE YIPABJICHHUE;




OO0mass Tpya0eMKOCTh
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3. O0beM NpaKTHKH

b2.B.01(I) OpranuzauvoHHO-ylpaBieHYeCKass IpaKTUKa

coctaBisieT 3 3adeTHble enuHuibl, 108 dvacoB, 2 Hemenu, 2 4Yaca KOHTAKTHOW pabOTHI ¢

nmpenoaaBaTcjICM.

Yacer mpaktudeckoit moarotoBku mo b2.B.01(IT) OpranuzanmoHHO-yIpaBiIeHYECKas
npakThKa cocTaBisiioT 108 wacoB Bcero, 2 4yaca KOHTaKTHOW paboTHI ¢ mpernoaaBarenem, 106
4acoB 0 0YHOH (hopMe 00yueHus 1Jid CaMOCTOSTEIbHON PabOTHI.

Mecto npakTuku B crpykrype OIl BO

B2.B.01(IT) Opranu3annoHHO-yIIpaBieHYECKas IpaKTUKa MPEIyCMOTPEHA IO OYHOMN
dbopme oOyueHus Ha 3 Kypce, B 6 cemecTpe.

Bb2.B.01(IT) Opranu3zannoHHoO-yIpaBieHUYECKask MpakTUKa BXoauT B biok 2 «lIpakTukay,
«Yactp, ¢dopmupyemass  ydacTHUKaMH  OOpa30BaTECNbHBIX  OTHOIICHWI»,  SIBIISCTCS

MPOU3BOACTBEHHOM MPAKTUKOM.

dopMa MPOMEKYTOUHON aTTECTALMU: 3a4€T C OLEHKOM.

4. Conep:xaHue NPaKTUKH

Jrtansl (mepuoabl)

Nen/m npaktuxku (HUP)

Buabl paéoT npakTHYeCKOH MOATOTOBKHU

1. |IloaroroBUTENLHBINA JTAIl

N3ydenue npouecca opraHu3alvy MPOXOXKACHUSA TPAKTUKH,
COCTAaBJICHUE WHAWBUYAJIbHOIO IIJIAHA IPOU3BOJCTBEHHOM
MPAKTUKHU U €r0 COrIACOBAHHUE C PYKOBOJIMTEJIEM ITPAKTUKH

2. |Teoperuko-
METOJOJIOTHYECKHI dTan

IToaroroBka BBITIOJTHEHMS 3aJaHUS IMPOXOXKACHUA ITPAKTHUKH,
HU3YUYCHUC TCOPECTHUYCCKUX OCHOB aHalin3a JACATCIbHOCTHU

OopraHa BJIACTHU U YIIPABJICHUS, YIPCIKACHUA N OPraHU3alluu

BBICTYIUUICHUSA JIA €TI0 3allIUThI

3.  |AHanMTHYECKHH dTan C6éop u oOpaboTka UMHPOPMALUU B COOTBETCTBUU C
VHAMBUYAJIbHBIM 33JJaHMEM IPOXOXKJCHUS NPAKTUKU
4. |3aKIOYUTETHHBIN dTal Odopmiienne ordyera 1O MaTepuajaM MPAaKTUKH |

5. ®opMBbI OTYETHOCTH 10 MPAKTHKE

ITo uroram b2.B.02(IT) IIpakTHka mo noiay4eHuro npodeccuoHalIbHBIX YMEHUN U OMbITa
npodeCCHOHATIBHON JEATENIbHOCTH (B TOM YHUCIIE TEXHOJOrMYecKasl MpakTHKa) oOydaromuincs
IpefocTaBIsAeT Ha Kadeapy:

- pabouwmii rpaduk (cM. [Ipunoxenue 1);

- coBMecTHbIN pabounii rpaduk (cMm. [Ipunoxenue 2);

- HMHIUBUAYaIbHOE 3aJjaHHE Ha MPakTUKY (cM. [Ipunoxenue 3);

- OT3bIB pyKOBOJUTEINS MPakTUKU oT Akajnemuu (cMm. [Tpunoxenue 4);

- OT3bIB PYKOBOJAUTEJIS MPAKTUKU OT MpodmiibHON opranuzanuu (cM. [punoxenue 5);

- pas3BepHYyTHIi oTueT 0 pe3ynabTatax npakTuku ([Ipunoxenue 6).

OcHoOBHasl 4acTh OTYE€Ta O pe3yJIbTaTax MPAKTUKU BKIIOYAET aHAIUTUYECKUE Pa3/elibl B
COOTBETCTBUHM C WHAMBHIYaJIbHBIM IIAHOM paboThl oOyuatomierocsi. O0beM OCHOBHOW YacTH
IoJpKeH OBITh He MeHee 15-20 c.

3anaHusi, KOTOPbIE OJKHBI OBITh OTPa)KEHbI B OTYETE M0 MPAKTUKE:

1. 3ydyeHnue npaBoBbIX OCHOB ()YHKIIMOHUPOBAHMSI TOCYAAPCTBEHHOTO (MYHUIIMIIAIBHOTO)
oprasa - MecTa MPOXO0KJICHHSI PAKTUKH;

2. U3ydyenue nopsaka B3aMMOJIEHCTBHS TrOCYAapCTBEHHOrO0 (MyHMIIMIIAJbLHOTO) OpraHa -
MecTa MPOXOKICHUS MPAKTUKU C JPYTUMHU CyObEKTaMU COOTBETCTBYIOIIETO TEPPUTOPUATBHOTO
00BEIMHEHNS.

3. Ormpenenenne WHPOPMALMOHHBIX ITOTOKOB B3aMMOJCHCTBHS TOCYJapCTBEHHOTO
(MyHUIIMTIIAJIBHOTO) OpraHa -MecTa MPOXO0XKIAECHUS IPAKTUKY.
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4. Omnpenenenve (GopM W METOAOB B3aMMOJCHUCTBHS C HACEICHHUEM U TPAKIAHCKUM
00LIECTBOM.

5. BrisiBnenue npo6ieM B3aMMOACHCTBHSI C HACETICHUEM H I'PaXKIaHCKUM OOIIECTBOM.

6. BripaboTka mpoekTa pelieHus] TMOBBIICHUS JS()(OEKTHBHOCTH B3aWMOICHCTBUS
roCy/1apCTBEHHOr0 (MyHHMIIMIIAJILHOI0) OpraHa - MECTa IIPOXOXKACHUSI IPAKTUKH C HACEIEHUEM U
rpakJIaHCKUM OOIIECTBOM

Metoauyeckue peKOMEHIAlMM 1O O(OPMJUIEHHI0O OT4YeTa O pe3yJbTarax
NPOXOKAeHUA NPAKTHKH

OTuer cTyaeHTa MO MPAKTUKE JOJDKEH BKIIOYATh TEKCTOBBIN, rpad)UdyecKuil UM JIpyroi
WLTIOCTpaTHBHBIN MaTepuan. O0beM ordera - 10 20 CTpaHUI] MAUIMHOMHUCHOTO TEKCTa C
NPUIIOKEHUEM Ta0JIUI, CXeM, JOKYMEHTOB, ()OpM H JPYTrUX MaTepHaloB.

PexomMenpayercs cienyromuii NopsaoK pa3MeLIEHUs MaTepualla B OTYETE:

- TUTYJbHBIN JIUCT;

- OIJIaBJICHUE;

- 00mas xapakTepuCTHUKa BBIIIOJHAEMOT0 3a/1aHHUS;
- BBIBOJIbI U PEKOMEH/IaLINN;

- NPWIOXKEHHUS.

Otuer o0 pesynapTaTax IPOXOKIACHUS IPAKTUKU JOJDKEH OTBEYaTh OIPEACICHHBIM
TpeOOBaHUAM HE TOJBKO IO COJAEP’KaHHIO, HO U 1O odopmieHuto. OH JOKEH ObITh IPaMOTHO
HanucaH, OTPOPMATUPOBAH, AKKYpaTHO 0(pOpMIIEH U COPOIIIOPOBAH B NANKY-CKOPOCUINBATENb.

OTuer NOKEH UMETh TUTYJIBHBIN JINCT U OTJIABICHUE.

TexcT oTyera BoInoNHsAETCS Ha Oeoi ctanaapTHo Oymare ¢popmata A4 (210 x 297 mm).
PaGora neuataercs uepe3 1,5 mHTepBaJla KOMIBIOTEPHOIO TEKCTa MpH pasmepe wipudpta 14
Times New Roman.

[Ipn HanMcaHuM TEKCTa MOJS JOJDKHBI OCTaBAaThCs MO BCEM YETHIPEM CTOPOHAM JIMCTA.
Pa3smep nesoro nosnst - 30 MM, npaBoro - 15 MM, BepxHero u HuxHero - 20 mM. Kpachast ctpoka -
1,25 mM.

I'maBbl paboThl JOMKHBI OBITH MPOHYMEpOBaHbI apabckumu nudpamu. [locne Homepa
rnaBel ctaButca Touka. «BBEJIEHUE» u «3AKJIFOUEHUE» ne HymepyroTcs Kak TJIaBhI.
Howmep cooTBeTcTBYyIOIIEH I71aBbl CTABUTCS Ha CTPAHUILIE B HA4aJIe 3ar0JIOBKa.

3arogoBkn  r1aB, a  Takke cnoBa  «BBEJEHUEy, «3AKJIKOYEHUE»,
«OTJIABJIEHUE», «CIIMCOK HUCIIOJIb3YEMBIX HNCTOYHUKOB M JIMTEPATYPbI»
pacroyiaratoTcsi ocpeinHe CTPOKHU 0e3 TOYKM B KOHIIE M IeyaTaroTCs MPOMHCHBIMU OyKBaMH
AKUpHBIM mpudToM. Kaxkaas rimaBa nmpogoyxkaercs Ha 3TOU K€ CTPaHHUIIE.

Bce crpanuisl HymMepyroTcs, HauMHas ¢ oryaBieHus. Homep cTpaHUIlbl HA THUTYJIBHOM
aucte He mnpocrtaBisioT. [{udpy, o0o3Havaromyl0 MOPSIKOBBII HOMEp CTpaHUIlbl, CTaBAT B
CepeIuHe HWXKHEro mousig cTpaHuibl. CTpaHHMIBI TEKCTa cleAyeT HYMepoBaTh apaOCKUMU
nupamu, coOr01asi CKBO3HYIO HyMEPALIUIO 110 BCEMY TEKCTY, BKIIIOYask MPUIIOKEHUS.

Ilpasuna nanucanus OykeeHHbIX abOpesuamyp

B Tekcre otTuera Kpome OOIIENPHUHATHIX OYKBEHHBIX aOOpeBUATyp MOTYT OBITh
WCIIOJTH30BaHbl BBOJMMBIC aBTOPOM OYKBEHHBIE aOOpeBHATYpHI, COKpPAIIEHHO O0003HAYaIoIIne
KakHe-JIN0O MOHATHUS M3 COOTBETCTBYIOUIMX oOinacteil 3HaHuid. Ilpu 3TOM mepBoe yrnomMuHaHue
Takux aOOpeBHATyp YKa3bIBaeTCs B KpPYIJIBIX CKOOKax TIOCJIE IIOJIHOTO HAaWMEHOBaHUS, B
JanbHEeHIeM OHH YIIOTPeOISIOTCS B TeKCTe 0e3 pacin(poBKH.

IIpasuna nanucanus ghpopmyn, cumeonos

@opMyInbl  pacmojararoTcsi OTIACIbHBIMU CTPOKaMH B IIEHTPE JIMCTa WM BHYTPH
TEKCTOBBIX CTpPOK. B Tekcre pexoMmeHayeTcss moMemarb (popMynbl KOPOTKHE, MPOCTHIE, HE
MMEIOLIIE CaMOCTOSITEILHOTO 3HaYeHHs U He TpoHyMepoBaHHble. Hanbomnee BaxHbIe popMyIIbl,
a TaKXe JJUHHBIE U TPOMO3JKHE GOPMYIIbL, COIEpKaIe 3HAKH CYMMHUPOBaHUs, TPOU3BEICHUS,
muddepeHIMpoBaHUS, HHTETPUPOBAHHUS, PACTIONAraloT Ha OTAEIbHBIX CTPOKaX.

HymepoBaTh cnenyer Hambosnee BakHble (OpPMYIIbI, HA KOTOpPHIE MMEIOTCS CCBHUIKU B
paborte. [TopsigkoBeie HOMepa GopmysT 0003HaYaIOTCs apabCKUMU U pPaMH B KPYTIIBIX CKOOKaxX
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y TpaBoro Kpas crpaHuibl. [losicHeHHEe CHMBOJIOB, YHCIOBBIX KOA((UIMEHTOB CleoyeT
NPUBONUTH HENOCPEICTBEHHO NOJ (HOpMyIIol B TOW MOCIIEAOBATEILHOCTH, B KAKOW OHH JaHBI B
dopmyrne. 3HAUCHHE KaXIOr0 CUMBOJIA U Kod(dduimeHnTa cieayer AaBaTh ¢ HOBOW CTPOKH.
[TepByro CTPOKY MOSICHEHUSI HAUMHAIOT CO CJIOBA «T/Ie» 0€3 IBOCTOUHSI.

Ilpasuna opopmnenus mabauy, pucynkos, epaghurxos

udposoii marepuan pekomMeHayercst opopMisaTh B BuAe TaOmui. TaOnHIbl AOIKHBI
UMETh Ha3BaHUS M MOPAAKOBYIO HyMeparuio. Hymepanus Tabmui 10okHa OBITH CKBO3HOM IS
BCEro TeKcTa Maructepckoi auccepraiuu. CinoBo «Tabnunay pacronaraercsi B paBoil CTOPOHE
CTpaHHULbI. 3aroyioBoK (Ha3BaHue TaOJMIIBI) MOMEIIAeTcs Moja ciaoBoM «Tabnuua» mocpenuHe
mucta. [TopsakoBelif HOMep TabIUIBI TPOCTABISAETCS apabCKUMU LUPpPaMU.

B kaxnoii Tabnmuue cinemyeT ykazaTb €AMHHIIBI M3MEPEHUs IOKa3zaTelned U Mepuoj
BPEMEHH, K KOTOPOMY OTHOCSTCS NaHHble. Eciu eaunHuiia usmepeHus B TaOiuLe SBISETCS
oO011eil 17151 BCeX YMCIIOBBIX TaOJUYHBIX JaHHBIX, TO €€ MPUBOJAT B 3aroJIOBKE TaOJIHIIBI TTOCTIE €€
Ha3BaHMSL.

Ecmu Tabmuua mponmoimkaeTcss Ha CIEAYIOUIeH CTpaHWIle, 3arojOBOK TaONHIBI HE
HOBTOPSIOT, a mevataercs «[IpomomkeHne TaOIUIBI» C yKa3aHHEM ee HOMepa U MOBTOPSIOT
HYMEPALUIO Tpad) «IIAnKu» TaOIHIIBL.

Bce wmwmoctpanmu  (dororpadum, cxempl, aumarpaMMmbl) 0003HAYAIOTCS  CIIOBOM
«Pucynok». PucyHkm HyMepyroTCsi TOCIENOBAaTENbHO B Tpenaenax Bce paboTbl apabCKkuMu
nuppamu. PUCYHKH MOJDKHBI pa3Meliatbes cpa3y IOcie CChUIKM Ha HHUX B TEKCT€ PaboThI.
Pucynku crneagyer momemaTh B paboTe Tak, 4yTOOBI MX MOXHO OBLIO paccMmarpuBaTh 0e3
MOBOpPOTa PAabOTHl WIM C MOBOPOTOM pPabOThl MO dYacoBoil crpenke. He pekomenmyercs
noMenaTh B paboTy PHUCYHKH, pa3Mep KOTOPBIX MPEBBIMIAET CTAaHAAPTHBIA (opmaT JHCTA.
Kaxxaplii pUCYHOK MOJIKEH HMETh MOJCTPOYHBINM TEKCT W MOsCHSIONIME aaHHble. Ha3Banue
JaeTCsl MO PUCYHKOM OJTHOM CTPOKON ¢ HOMEPOM.

Ilpasuna opopmnenus ccoliok HA UCNOTb3YEMblE TUMEPANYPHbIE UCTNOYHUKU

[Ipu wucmonb3oBaHMM B paboTe MaTepHaloB, 3aUMCTBOBAaHHBIX W3 JIUTEPATYPHBIX
UCTOYHUKOB, IUTHPOBAaHUHM PA3IMYHBIX aBTOPOB, HEOOXOAWMO JIeaTh COOTBETCTBYIOIINE
CCBUIKM, a B KOHIIE padOTHl TOMEIAaTh HMX B CIHCOK HCIIOJH30BAHHBIX HMCTOYHUKOB H
outeparypel. He TONBKO HHTATBl, HO W MPOU3BOJIIEHOE W3JI0KEHHWE 3aUMCTBOBAHHBIX U3
JUTEPaTyphl TMPUHIUIHATBHBIX TOJO0XEHUH BKIIIOYAETCS B MAaruCTEPCKYIO IUCCEPTAIHIO) CO
CCBIJIKOM Ha UCTOYHUK.

CchUIkH Ha TUTEpaTypHBIA HCTOYHHK JIETAOTCS TIOJT YEPTOM, BHU3Y CTPAHUIIBI (CHOCKA).
Ecnu MpIcnb M3 Kakoro-HUOYAb MCTOYHMKA W3JIaraeTcs CBOMMH CJIOBaMM, TO CHOCKA JIOJDKHA
uMeTh BUI: «CM.:» («CMOTpW»), a 3aTeéM BBIXOAHBIC JAHHBIE MPOU3BEICHUS WM JOKYMEHTA.
Ecnu Ha cTpanuile paboThl MOBTOPHO JAETCS CChUIKA HA OJUH M TOT YK€ UCTOYHHK, TO CHOCKA
JOJKHA WMETh COKpAIlleHHBIM BHUJ 0e€3 yKa3aHUS BBIXOJHBIX JAHHBIX KHHTH, HaIlpUMep,
KenesbeB I'. Opranuzanusa agmuHucTpatuBHOM Biacth Bo @panmuu. C. 123. Bozne nuraThl
(WM 3aMMCTBOBAaHHOW HWIEH, TE3WCa WJIM TOJIOKEHHUS) B CTPOKE CTaBUTCA MuUdpa, O KOTOPOU
TIOJT YEPTOH OTIpeIeIsIeTCs] MPUHAIIC)KHOCTh IUTATHI (MICH, TE3HCA, TIOJOKEHUS ).

CchIIKM AenaroTcs MOCTPAHWYHO ¢ HAYaJloOM HyMepalliH CChIIOK Ha KaXKIOH CTpaHHMIIE.
BHu3y crpaHmIbl, MOCIen0BaTeNbHO, apaOCKUMU TU(GpPaMu, B COOTBETCTBHH C KOJIHMYECTBOM
CCBUIOK Ha OJTHOW CTpaHUIIE, EYaTAIOTCS BCE PEKBU3UTHI KHUTH ((paMuiins 1 WHUIHAIBI aBTOPA,
HA3BaHME KHUTH, MECTO M3JIaHUsl, HA3BaHHE M3JaTEeNbCTBA, T'OJ] BBIITYCKA), UCIIOIH30BAaHHON MPHU
BBITIOJTHEHUH HCCIEOBAaHUS, W YKAa3bIBAIOTCS CTPAHUIBI, Ha KOTOPBIX MOMEIIAETCs
MCTIOJIb30BaHHBIN MaTepHal.

IIpasuna ogpopmnenus cnucka UCHOIb308AHHBIX UCHOYHUKOG U TUMEPAMY Dbl

B konme otuera (mepea NPHIOKEHUSMM) TPUBOJIUTCS CIUCOK HCHOJIB30BAHHBIX
UCTOYHHUKOB M JIUTEpaTrypel - Oubinorpaduyeckuii CHUCOK, KOTOpBIM BKIOYaeT B cels
JUTEepaTypHble, CTATUCTUYECKUE M JPYrue MCTOYHUKHU, MATepUaNbl KOTOPBIX HCIOJIb30BAIHChH
npu HanucaHuu otyeTa. CIMCOK COCTOUT U3 TaKUX JIMUTEPATYPHBIX MCTOYHUKOB, KaK ydeOHas U
MoOHOTpaduueckasl JuTeparypa, MmepuoanudecKas JuTeparypa (CTaTbu M3 KYpHAJIOB M Ta3er),



3aKOHOJATEIbHbIE,  HOPMATUBHO-NIPABOBBIE  aKThl W MHCTPYKTHUBHBIE  MaTepualbl,
CTaTUCTUYECKUE COOPHUKH U JIP.

Ceenenus o kHUrax (Monorpaduu, yueOHUKH, OpoIIOphl, 0030pHas HHGOPMALIUS U T.I1.)
BKIIIOYAIOT (DaMUITUM ¥ MHUIIAAJIBI aBTOPOB, 3arjiaBue KHUTH, MECTO U3JaHUs, H3AaTeIbCTBO, TOT
U3JIaHus. YKa3bIBaeTCsS TAaK)Ke KOJIMYECTBO CTPAHMII B KHHUTE, €CITU CChUIKA HA HEE MPUBOIUTCS
IIOJIHOCTBIO, WM OTMeUaroTcsi cTpaHullpl (Hanpumep, C. 71 -127), n eciu ccbuika OTHOCHUTCS
TOJIBKO K OTJIEIBHON YacTu (pa3zieiy, riaaBe) JTUTepaTypHOTrO HCTOYHUKA.

Kuuru opHoro umm 1OByX aBTOPOB HPHUBOJATCS € yKasaHueMm ux ¢Gamunuii. Kuuruy,
HaIlMCaHHbIE TpeMsi aBTOpaMH, YKa3blBaloTca MojA (haMuiMeil OJHOro aBTOpa, YKa3aHHOTO B
U3JIaHUU TIEPBHIM C J100aBJIEHUEM CIIOB «H Jp.». JlomyckaeTcsl yka3blBaTb KHUTHU TPEX aBTOPOB
nox (pamunusiMu Beex aBTopoB. KHuru uetsipex u 0ojiee aBTOPOB YKa3bIBAIOTCS MO/ 3arJIaBUEM.
[Tpu 5TOM yKa3bIBaeTCsl Ha3BaHHE KHUTH, MIOCJE Pa3eIuTEIbHON YePThl MPUBOIATCS (aMUIUH U
WHUIMAIIBI IEPBBIX TPEX aBTOPOB, MECTO M3/IaHUs, U3aTeIbCTBO, 00bEM B CTpaHUIIAX.

Hanpuwmep:

Knuea oonozo asmopa

AnekceeBa U.C. lHBecTHIIMOHHBIN MeHEDKMEHT: yaeOHoe mocobue / .C. Anekceena. -
3-e u3n., nmepepad. u joi. - M.: Beicmas mkona, 2010. - 320 c.

Knuea osyx asmoposg

bakaea A.1O. bromkernoe mpaso: yueoHuk / A.1O. bakaes, I'.B. MarBueHnko. - 2-¢ u3. -
M.: FOpucr, 2010. - 427 c.

Knuea mpex asmopos

banenko B.JI. 'ocynapcTBeHHBIH 3eMenbHbBIN KagacTp: yuaeOHoe nocodue / B.JI.
banenko, B.B. I'apmanos, I'.K. Ocunos. - CII6.: [Tutep, 2011. - 320 c. Kuura uetsipex u 6oinee
aBTOPOB

l'ocynapcrBennbie ¢uHaHCH: yueOHOe mocodue / B.H. brikoB [u ap.]; mox pex. B.H.
Cyxapesa. - 2-e u3., nepepad. u nom. - HoBocubupck, 2011. - 231 c.

Ceéedenus o cmamve U3 nepuooUYecKou newamu (HCypHaia, coopHuxa, eazemol U m.n.)
BKIIOYAIOM hamunuio U UHUYUATLL asmopa, Hazeanue cmamvu (0e3 Kasvluex), HaumMeHOo8aHue
usz0anus (6e3 Kasvlyek), HAUMEHOBAHUEe cepuu (8 KABbIUKAX), 200 B8bINYCKA, HOMep U30aHUs,
CMpanuybl, Ha KOMopwvIX nomewjena cmamosi. Cmamou U3 2azem U HCypHaio8

Apcnanos I'. Pedpopmsl B Kutae: Cmena nokonenut / I'. ApcnanoB // A3us u Adpuka
ceroans. - 2002. - Ne4. - C. 2-6

I'pomoB B. Poccus u EBpomna / B. I'pomos // U3Bectus. - 1999. - 2 mapra. - C. 2

[Ipu ucnons3oBaHuU B KadecTBe UCTOYHMKA nHPopmanmu cetu Internet mocie dhamunnu
¥ MHUIIMAJIOB aBTOPOB M HAMMEHOBAHUS W3JIaHUS YKa3bIBA€TCS MOJHBINA MYTh JAJIS €0 MOKCKA B
CeTH.

OnexmponHvle ucmounuxu (exnouas Mnmeprem-pecypcot)

Umustan I'. Cospmanue teneBunenus // QRZ.RU: cepsep paamonroouteneii Poccuu. 2004.
URL.: http://www.qrz.ru/articles/article260.htm| (maTa oopamenus: 21.02.2006).

Poccuiickne mnpaBuna karamoruzamuu. Y. 1. OCHOBHbIE TOJIOKEHHS M IpaBHIIA
[DnexTponHsbIit pecypc]/Poc. 6ubi. accorr., MexpernoH, Kom. mo katajioruzamuu. - M., 2004. -1
CD-ROM. - 3arm. ¢ D THKETKH aucKa

3axonodamenvuvie u HOPMAMUBHO-NPABOBbIE UCTNOYHUKU

O Mmepax mo pa3BUTHIO (elepaTbHBIX OTHOIIEHUH M MECTHOTO CaMOYIpPAaBIIEHUS B
Poccuiickoit ®enepauun: Ykaz Ilpesunenta PD ot 27 nostOps 2003 Nel395 // CoGpanue
3akoHogarenscTBa PO. - 2003. - Ct. 4660

®enepanbhblil 3akoH OT 06.04.2011 Ne68-D3 «O BHECEeHHHM U3MEHEHUU B OFOKETHBIN
konekc Poccuiickonn @exepanmu M OTAENIBHBIE 3aKOHOJATENbHBbIE aKThl Poccuiickoi
Oeneparuny (mpunsat '] ®C PO 25.03.2011).

Asmopeghepamwvi u ouccepmayuu

benozepor B.U. Penurnosnas nomuruka 3omotoit Opaet Ha Pycu B XII-XIV BB.: guc. ...
kaua. ucr. Hayk: 07.00.02: zamumena 22.01.2002: yrtB. 15.07.2002 / benozepoB HMBan
BamentunoBuu. - M., 2002. - 215 c.
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W3nanust Ha UHOCTPaHHBIX S3bIKAX

Macroeconomics. A EuropeaNeText. Michael Burda, Charles Wyplosz. Oxford University
Press. 1993. - 486 p.

[TopsiioK BKIIIOUEHUS IUTEpaTyphl B OMOIHOrpaduuecKuii CiucoK:

1. 3akoHOAAaTENFHBIE 1 HOPMATHBHO-TIPABOBBIC JOKYMEHTHI, PACIIOJIOKECHHBIC B TIOPSIKE
yObiBanus  ropuandeckoi  cunel  (Koncrtutynuss P®, parudunupoBannsie  Poccueit
MEXIYHapOJHbIE  JIOTOBOpPA, OCHOBBI  3aKOHOJATENbCTBA,  KOJAEKCHI,  (heaepaibHbIe
KOHCTUTYIIMOHHBIE 3aKOHBI, (hefiepajbHble 3aKOHBI, YKa3bl U pacnopsokeHust [Ipesunenra PO,
nocTtaHoBieHus U pacnopsbkenus [IpaButenbctBa P®, akThl MUHHUCTEPCTB U BEJOMCTB, AKThI
cyobekToB P®d); HOpMaTHUBHO-TIPAaBOBBIE JOKYMEHTHI, OOJAJAIOLIME PABHON IOPUIUUYECKON
CWJIOH, pactojiaratoTcsi B XpOHOJIOTUYECKOM MOPSIKE.

2. MoHorpadumn, HaydyHble COOpPHUKH, YYCOHHMKH, y4eOHBIE TOCOOHS, IMEPUOAUYCCKUE
u3JlaHus, apTopedeparsl U JUCCEPTAIH, dJIEKTPOHHBIC UCTOYHHUKHU U TIpP., PACTIOJIOKEHHBIC 110
MIPUHIIMITY IMEHHOTO aJI(paBUTHOTO yKa3aTells B MOPSIKE YObIBAaHUS.

3. Crucok paboT 3apyOeKHBIX aBTOPOB M CTATUCTHYCCKUX MCTOYHHKOB HA WHOCTPAHHBIX
SI3BIKAX PACIIONIaraeTCsl 10 MPUHIUITY UMEHHOTO aJ(paBUTHOTO yKa3aTellsl.

Ilpasuna ogpopmnenus npunosxirceruti

[Ipunoxxenue - 3aKIIIOUUTEIbHAS YACTh PA0OTHI, KOTOPast UMEET JOTOIHUTEIHHOE, OOBIYHO
cnpaBo4yHOe 3HaueHue. [IpunoxxkeHuss mpuBoOASITCS B BUAE TEKCTa, (OPM MEPBUYHBIX U CBOJHBIX
JOKYMEHTOB, pacderoB, Ta0nui, JauarpamMm u T.A. [lpunoxkenus odopmisoTcs Kak
poJoHKeHne paboThl Ha €€ MOCIEAHUX CTPaHUIaX.

Kaxxgoe mpuiiokeHue MOMKHO HAYMHATHCS C HOBOM CTPaHUIBI U MMETh TEMaTHYECKH
3arooBok. Ha kaxaoM M3 HUX B MpPaBOM BepxHEM yriy mnumiercs cioBo «lIpunoxenue» u
MPOCTaBISIETCS MOPSIKOBBI HOMep Oe3 Hamucanus «Ne». Hampumep, Ilpunoxenue 1,
[Tpunoxxenue 2 u 1.0. Hymeparus cTpaHHIl, HA KOTOPBIX JAOTCS MPHIOKEHUS, TOJKHA OBITh
CKBO3HOW W TIPOJIOIDKATH OOIIYI0 HyMEpaII0 CTPAHUI[ OCHOBHOTO TeKCTa. CBs3b OCHOBHOTO
TEKCTa C TPUIOKEHUSMHU OCYIIECTBISIETCS] Yepe3 CChUIKM Ha MPUJIOKEHHUS IO TEKCTYy OTYeTa.
HymepyroTcst putoKeHus B TOH MOCIIE0BATEILHOCTH, B KOTOPOH MX JTAHHBIC HCITOJIB3YIOTCS B
pabore. OTpakeHHe MPUIIOKEHHS B OIJIABJICHHH PAOOTHI JENAETCs B BHJIE CAMOCTOSTEIHHOM
PYOPHIKH C IMOTHBIM Ha3BaHUEM KaXJI0TO TPHUIIOKEHUSI.

6. MaTepuasbl TeKyLIero KOHTPOJIS yCIeBaeMOCTH 00y4aromuxcs U (pOHI OLEeHOYHBIX
Cpe/ICTB MPOMEKYTOYHOM ATTeCTALMH N0 NPAKTHKeE

6.1. dopMbl W METOJIBI TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH OOYYaIOIUXCS |
IIPOMEKYTOUYHOM aTTECTAL[UH.

6.1.1. B xome peaymsamuu b2.B.01(IT) OpranuzanuoHHO-yIpaBiIeHIESCKas MTPAKTHKA
UCTIONB3YIOTCS  clieAyiomme (GOpMbI M METOIABI  TEKYIIET0 KOHTPOJIS — YCIIEBaeMOCTH
o0yyaromuxcs: Ha KaXJIOM JTare pPYKOBOJAUTEIH IPAKTUKH KOHTPOJIUPYIOT BBHINOIHEHUE
UHIMBUYAIbHOTO  3aJaHus  oOydalommmcs U (UKCHPYIOT CpPOKM Claud  OTYETHOU
JIOKYMEHTAIUH.

6.1.2. IlpomexyTouyHass aTTecTalusl INPOBOAMUTCS B (opMe 3adera C OIEHKOH C
IPUMEHEHHUEM CIIEAYIOIIHUX METOJIOB (CPEACTB): YCTHAS 3alIUTa OTYETa M0 MPAKTUKE.

6.2. MaTCpI/IaJ'ILI TCKYIICTO KOHTPOJIA YCIICBACMOCTU
CHeI_[I/IaJ'H)HI)Ie OLICHOYHBIC Cp€acTBa npu IMPOBCACHUHN TEKYHIETO KOHTPOJIA
YCIICBACMOCTU HE IPUMCHAOTCA.

6.3. OueHouHBIEe CpeICTBa I TPOMEKYTOUHOM aTTecTallui
TunoBble BONPOCHI B X0/1€ 3a1UTHI 0TYETA MO0 MPAKTHKE:
1. OcobGeHHocTH MpoIecca TUIAHUPOBAHUS B OPTaHU3AIUH.
2. Cnenuduka pa3pabOTKH U peaTu3aliy YIPaBICHYSCKUX PEIICHUNA B OPTaHU3aIUH.
3. Opranu3zanusi KOHTPOJIS 32 UCIIOJIHEHHEM YITPAaBICHUYECKUX PEIICHHA.
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4. OrneHka COLMANBHO - SKOHOMUYECKHUX IOCIEACTBUI OT peanu3aliy MPUHUMAaEeMbIX
peLICHU.

5. Hcnonb3oBanue nHGOPMALMOHHBIX TEXHOJIOTHIA YIIPABICHUS B JESITEILHOCTH.

6. AHanM3 COOTBETCTBHS OPTaHU3AIMOHHONW CTPYKTYphl M €€ THIla JeATeTbHOCTH
OpraHu3alUHu.

7. CoBepILIEHCTBOBAaHUE CTPYKTYPbl OpraHU3aLUH.

8. OcobeHHOCTH KOMMYHUKAIIMH B OpraHU3allH.

9. Kpurepuu u nokazatenu 3pGeKTUBHOCTH YIPABICHHS B OpraHU3alUH.

10. KazgpoBas monutuka B OpraHu3alyu.

Ikana oueHUBaHUs.

OneHka 3alIuThl 0OTYETA M0 MpaKTUKe (GopMHUpyeTcs Ha OCHOBE 0aNIbHO-PEUTHHTOBBII
CUCTEMBI:

- 25% u3 100% (umm 25 6amnoB u3 100) - oneHka o pe3yabTaTaM OTBETa Ha BOIIPOCHI
10 33JJaHUSIM B XOJIC 3a4€Ta;

- 25% u3 100% (umu 25 6annoB u3 100) - HanKMcaHue OTYeTa MO MPAKTUKE,

- 25% u3 100% (umm 25 6amnos u3 100) - BKiax no pe3yabTaTaM OT3bIBa PYKOBOJUTENS
MPAKTUKU OT OpraHU3aIlHH;

- 25% w3 100 (wnm 25 6amnos u3 100) - BkiIaj mo pe3yapTaTaM JOKIaa B XO€ 3allUThI
OTYeTa Mo MPAKTHKE.

[Ixana nepeBoaa OLEHKN U3 MHOTOOAJUIBHOM CUCTEMBI B IATHOAIIBHYIO:

- oO0ydyaromemycsi  BBICTAaBIISICTCS ~ OLEHKA  «HEYIOBJIECTBOPUTEIHLHOY, eciu
obOyuaronuiics Habpai menee 50 6amios,

- OLEHKa «yJOBJETBOPUTEIHLHO» BBICTABISETCA TPU YCIOBHH, €CIHA OOYYarOUIHICS
Habpai ot 50 1o 65 6aoB;

- OLIEHKA «XOPOII0» BBICTABIISETCSA IPU YCIOBUH, €CIIU 00ydaroluiics Habpai ot 66 10
75 6amnos;

- OLEHKa «OTJIMYHO)» BBICTABJSIETCS MPH YCIOBHHM, €CIM oOydaromuiics Habpai oT 76
1o 100 6amios;

- 100 6amnoB BBICTAaBIAETCS MPHU YCIOBUU BBITIOTHEHUS BCEX TPEOOBAHUH, a TAKXKe MPU
0053aTEIbHOM TIPOSIBJICHUH TBOPUYECKOTO OTHOIIEHHS, YMEHHUU HAXOIAWTh OPUTHHAIBHBIC
OTBETHI, YMEHUHM paboTaTh C WMCTOYHUKAMH, YMEHUHU COEIWHATH TEOPETHYECKHE 3HAHMS,
MOJTyYeHHBIC TIPHU U3YyYEHUH JUCUUIUIMH bioka 1 ¢ mpakTHYeCKUMH YMEHHSMH M HaBBIKAMH,
OCBOCHHBIMH B PE3YJIBTATE MPOXOKIACHUS MMPAKTHKH.

6.4. Metonuueckue Mmarepuaisl [loaroTroBka KOMIUIEKTa JOKYMEHTOB, IEPEUNCICHHBIX B
1.5, ABJSIETCS 00s3aTENBHBIM IS BceX oOydarommuxcs. OOydaronmecs, He MPeICTaBUBIINE B
MOJTHOM 00bEeMe BCE IOKYMEHTHI, HE JIOMYCKAIOTCS K C1a4e 3a4eTa.

OcHoBaHMeM Ui JOMyCKa OOydalomerocs K 3alluTe SBISIETCS MOATOTOBICHHBIA B
COOTBETCTBUU C W3IIOKEHHBIMHU B M. 5 TpeOOBaHUSMHU TMaKET JOKYMEHTOB. 3alllUTa OTYETa IO
MPAKTUKE MPEANOIaraeT MoAroTOBKY 00ydaromuMcsi KOPOTKOTO JA0KIaAa (5-7 MUHYT) U OTBETHI
Ha BOMNPOCH MO cymecTBy otuera. OIlEHKa NPOMEXKYTOUYHOM aTTecTallud MO MPaKTHKE
MIPOCTABIISIETCS B IPUIIOKEHUE K JUILIIOMY.

7. YueOHas quTepaTypa U pecypcbl HH(POPMAIHOHHO-TEJIeKOMMYHUKALMOHHOM ceTH
«HTepHET»

7.1. OcHoBHas JIUTepaTypa
1. Myxae P.T. Cucrema rocynapCTBEHHOTO M MYHHUIIMIIAJLHOTO YIpaBieHUs. B 2-x
T. 3-¢ W3A., Tep. W Jon. YUeOHMK g akaJeMHu4eckoro OakanaBpuata. - M.: FOpaiit, 2015//
http://www.biblio-online.ru/thematic/?4&id=urait.content.15831F72-8ACD-4A25-9CFD-
1A69E72A5CI9B&type=c_pub
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2. Oxorckuii E.B. Teopust u MexaHM3MBI COBPEMEHHOTO TOCY/IAPCTBEHHOTO YIPABJICHUS

B 2 4. y4eOHHMK W TNpPaKTUKyM sl OakaiaBpuara W maructparypsl. - M.: lOpaiit, 2016/
http://www.biblio-online.ru/book/E1F184D1 -C004-4FF2-B4C4-CDE465F72ACA

7.2. lonoTHUTE/ILHASI JIUTEPATypa

1. babyn P. TocymapcTBeHHOE W MYHHMIMNAJIbHOE yIpaBiieHHWe. BBeneHue B
CIIeIUATILHOCTh. YueOHoe mocooue. — M.: KnoPyc, 2017.

2. Buxanckuii O.C., HaymoB A.1. MenemxkmenT: YueOnuk. — M.: Napnapuku, 2014.

3. T'epumkoBa H.W. MenemxmenT: YueOHuk. — M.: «banku u 6upxu», 2001.

4. 3epxun /[[II., WMruatos B.I'. OCHOBBI TEOpHUH TIOCYIAapPCTBEHHOI'O YIIPABJICHUS:
yueOHoe mocooue. 3-e usn., non. M nepepad. — Mocksa: MapT; Poctos-na-/lony: MapT, 2007.

5. Myxun B.M. OcHoBbl Teopuu ympasieHusi: YueOHuk. — M.: U3n-Bo «DOx3ameny,
2003.

6. Pamuenko A.Ml. OCHOBBI TOCYJapCTBEHHOTO W MYHHUIIUTIAIBHOTO YIIPABICHHUS:
CUCTeMHBIN To1X0)1 / YueObHuk. — 3-¢ u3., nepepad. N mom. — M.: UKL «Mapt»; PoctoB v//]:
N3patensckuii nentp «MapT», 2007.

7. Teopus ynpaBienus. 2-e u3f., nep. u Aomn.: yueOHuk /mon pea. KO.B. Bacunbena,
B.H. [Tapaxunoii, JI.U. YmBunkoro. — M.: I'apnapuku, 2009.

8. VYxkonoB B.®. Teopus ynpasienus: YueObuuk. — M.: DxoHomuka, 2004.

7.3. HopmaTuBHBbIE TPABOBbIE JOKYMEHTbI

1. Koncrurynus (OcHoBHOI1 3akoH) Poccuiickoit denepannu. M., 1993.

2. O cucreme rocynapcTBeHHOH ciykObl Poccmiickoii ®Deneparu. DepepanbHbBIN
3akoH Poccuiickoit deneparuum ot 27 mast 2003 1. No58-D3.

3. O rocynapctBeHHOU rpaxkaaHckoi ciyxoe Poccuiickoii denepanuu. OenepaibHbIil
3akoH Poccuiickoit @enepanuu ot 27 uronst 2004 r. Ne79-03.

4. OO0 o0mux MpUHIUIAX OpraHU3alMd MECTHOTO camoymnpaBieHus B Poccuiickoit
Oenepanun. OeaepanbHblit 3ak0H 0T 6 OKTAOPst 2003 r. Ne131-D3.

5. O myHuuunaneHoi ciyx0e B Poccuiickoit deneparun. denepanbHblii 3aKOH OT 2
mapta 2007 r. Ne25-D3.

6. 6.0 mnomumuun. denepanpHblii 3akoH Poccuiickoit ®enepauuu ot 07 depans
2011roma Ne3-@3.

7. OO0 0COOEHHOCTAX MNPOXOXKAEHUS (eaepanbHO TroCcyIapCTBEHHON TI'pa)IaHCKOM
ciy’kO0bl B cucteMe MuHuCTepcTBa HHOCTpaHHBIX 1en Poccuiickoit ®@enepanuu. denepanbHblit
3akoH Poccuiickoit @enepanuu ot 27 utonst 2010 rona Ne205-D3.

8. O cmyxbe B opraHax BHYTpeHHHX Jei Poccuiickoli Qemepanyii ¥ BHECCHUU
U3MEHEHUN B OTJACIBHBIE 3aKOHOJATelIbHble akThl Poccuiickoit @epepannn. denepaibHbIN
3akoH Poccwuiickoit @eneparuu ot 30 HOsIOpst 2011 romga Ne342- @3,

9. Empomeiickas xapTus O MecTHOM camoymnpasienunn /B c0.: MectHoe
camoympasiienre B Poccuu. - Caparos, 1994. Myuununansnoe npaBo Poccuiickoit @enepanum.
C6. HopM. AxtoB. Y. 1. /Coct. B.B. Poroxkuna, nog pea. B.B. Bononuna - Caparos: ITAI'C,
1997.

10. O mporuBojeiicTBun koppynuuu. PenepanbHbiil 3akoH Poccuiickoit @enepanuu ot
25 nexabps 2008 r. Ne273-D3.

11. O koHKypce Ha 3aMelleHHe BaKaHTHOM JOJKHOCTH TOCYAapCTBEHHOM IpaX1aHCKOM
cyx0n1 Poccmiickoit @enepannn. Yka3 Ilpesunenta Poccuiickoit ®eneparuu ot 1 deppans
2005 r. Nel12.

12. O mopsimke TPHUCBOCHUS W COXPAHEHWH KIIACCHBIX YHHOB TOCYIapCTBEHHOM
rpaxxaaHckon ciayx0bl Poccuiickoit @enepanuu GpenepaibHbIM rOCYJapCTBEHHBIM IPasKIaHCKUM
cyxamumM. Yka3 [Ipesunenta Poccuiickoit @enepanuu ot 1 depans 2005 r. Nel13.

13. O nmopsake cAauM  KBATM(HUKAIMOHHOIO  HJK3aMEHa  TOCYJapCTBECHHBIMH
rpakxaaHCKUMU ciykamumu Poccuiickoit @enepalny M OLICHKH WX 3HAHWM, HABBIKOB U YMEHHI


http://www.biblio-online.ru/book/E1F184D1
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(mpodeccuonansHoro ypoBHs). Yka3 IIpesunenta Poccuiickoit @enepanuu ot 1 derpans 2005
r. Nelll.

14. O npumepHoii opme ciayxeOHOTr0 KOHTPAKTa O MPOXOXKICHUU TOCYIapCTBEHHOM
rpaxxaanckoi ciyx0s1 Poccuiickoit @enepanuu. Ykas [Ipesunenra Poccuiickoii @enepanuu ot
16 ¢espans 2005 r. Nel59.

15. O npoBeaeHMM  aTTeCTallMM  TOCYNAPCTBEHHBIX  IPAXKIAHCKUX  CIYyXKalllUX
Poccwuiickoit @enepanmu. Yka3 [lpesunenra Poccuiickoit @eaepamuu ot 1 despans 2005 r
Nel10.

16. O peectpe D0MKHOCTEH (eaepaabHOl TOCy1apCTBEHHON Ci1yKObI. YKka3 [Ipe3unenta
Poccutickoit ®enepamuu ot 31 nexadps 2005 r. Nel574.

17. O TunoBoM periiaMeHTe B3auMOJAEUCTBUS (efepalbHbIX OPraHOB MCIOJHUTEIBHOMN
Biactu. [locranoBnenue [IpaBurenscrBa Poccuiickoit ®deneparuu ot 19 saBaps 2005 r. Ne30//
Poccuiickas razera. 2005. 25 ssuBaps.

18. O6 yrBepxnenun IlonokeHHsT O TEPCOHAIBHBIX MJAHHBIX TOCYAAPCTBEHHOTO
rpaxkJaHckoro ciyxamero Poccuiickoin ®denepauuym M BEACHUM €ro JUYHOIO Jeja. YKa3
[Tpesunenta Poccuiickoit @enepaunu ot 30 mas 2005 r. Ne609.

19. O nenexxHoMm conepkaHuHM (DeAepalibHBIX TOCYAApPCTBEHHBIX  T'PAXKITAHCKUX
cinyxamux. Yka3 [Ipesunenta Poccuiickoit denepannu ot 25 utons 2006 roga Ne763.

20. O xBamuUKAIMOHHBIX TPEOOBAaHMUAX K CTaXy TOCYAAPCTBEHHOM T'PaXKIaHCKOM
CIIyO0bI (rOCyTapCTBEHHOM CIIy>KObI MHBIX BHUJOB) WJIU CTaXy paOOTHI MO CHEIHAIBHOCTH TS
denepanbHBIX TOCYJApCTBEHHBIX TpakJaHCKUX ciyxamux. Yka3 [Ipesunenta Poccuiickoit
Oenepannn ot 27 centsaops 2005 r. Nel131.

21. Tlocnanusi IlIpesunenta Poccuiickoit @Denepaunu DenepaibHOMy CcOOpaHHUIO
Poccuiickoit denepainnu 3a 2006-2016 rr.

22. TumoBoil  periaMeHT BHYTPEHHEH oOpraHu3anuu  ¢eAepaabHbIX  OpPraHOB
ucnoHuTeNbHON Bractu. [loctanoBnenue [IpaBurenscrBa Poccuiickoit deaepannu ot 28 uioms
2005 r. Ned452 // Poccwmiickas razera. 2005. 5 aBrycra.

7.4. UnTepHeT-pecypchl

1. ®enepanbHbIi HOPTAT TOCYAApCTBEHHON CIIy)KObI M yNpPaBJIEHYECKUX KaJpOB
http://gossluzhba.gov.ru/
[Ipesunent Poccunhttp://president.kremlin.ru
Coset ®eneparuu_http://www.council.gov.ru/
Nudopmanmonnsiii kanan Cosera Oeneparu_http://www.akdi.ru/sf/
CocynapctBennast yma_http://www.duma.gov.ru
Nudopmanmonnsiii kanan ['ocynapcreennon JJymbr_http://www.akdi.ru/gd/inf k.htm
Koncrurynnonnsiii cyn Poccun_http://ksrf.ru/
Hudopmanmonnsiii kanan Koncrurynunonsoro cyna Poceuu_http://www.akdi.ru/ks
Bepxosusiit Cyn Poccun_http://www.supcourt.ru

10 [paBurenscTBo Pd _http://www.government. gov.ru

11. YnmonHoMoueHHBId TO  TpaBaM  4YenmoBeka B Poccuiickoit  Depeparumn
http://www.ombudsman.gov.ru/

12. I'ennipokypatypa PO www.genproc. gov. ru

13. CepBep opranoB rocynapctsenHoi Biactu PO _http://www.gov.ru/

14. ®IT «Dnexrponnas Poccus»_http://e-rus.ru

LCoNOAWN

7.5. UHble HCTOYHUKH
1. AsepuenkoB, B. M. OcHOBBl Hay4HOrO TBOpYECTBa [DJIEKTPOHHBIA pecypcl:
VYuyebHoe nocobue / ABepueHkoB B. U. - bpsiHck : BpsHCkuil rocyaapcTBEeHHbIM TEXHUYECKHMA
yHuBepcureT, 2012. - 156 c. URL:_http://www.iprbookshop.ru/7004
2. AranoB, B.C. ConuajbHO-TICUXOJIOTHYECKUE JIETEPMHUHAHTHI  KpPEaTHBHOM
KOMIIETEHTHOCTH CTYJAEHTOB: MoHorpadus / AramoB, Banepuii CepreeBuu, /laBneroBa, Pana
VYenosna. - M.: MakeeB Urops BsiuecnaBosuu, 2016. - 163 c.
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3. bmomun A.M. MupoBsie nHpOpManuoHHble pecypchl / UH-T rocyaapCTBEHHOTO
yIpaBJICHUS, NIpaBa U UHHOBAIIMOHHBIX TEXHOJIOTHH. - 2-¢ u3nanue. - M.: Jlamkos u K, 2013.-
294, [2] c. - (YueOHbIe n3gaHus st 6aKaiaBpoB).

3.2. Tpasun, B. B. [lenoBoe obmienne: yueOHo-npaktudeckoe mocodue / PAHXul'C
npullpesunente PO. - M. : [leno, 2014. - 133 c.

8. MarepuajbHoO-TeXHUYeCKas 0a3a, MH(POPMAIMOHHBIE TEXHOJIOTHH, TPOrPaAaMMHOE
o0ecrieyenue 1 UHGOPMALMOHHbIE CIIPABOYHbIE CHCTEMbI
Jis  mpOoXOXKIeHHs] TPAKTUKKM HEOOXOAMMO CIEeNyIollee MaTepHalbHO-TEXHUYECKOe
oOecrieyeHne: pabodyee MeECTO, COJEpKallee: TMEePCOHANBHBIA  KOMIBIOTEp, MPUHTED;
BO3MOXKHOCTh BBIXOJIa B ceTh VIHTEpHET /sl morcka WHPOpMAIMK 1O MPOPHIbHBIM caiiTaM U
nopTajiaM; MOMEIICHUS JUISl CAaMOCTOSITEIbHOW paboThl; YUeOHBIC ayIUTOPHH ISl POBEIACHUS
TPYINIIOBBIX W UHAWBUIYAIBHBIX KOHCYJIbTAIUN M TPOMEKYTOUHOM aTTECTAIHH.
ITporpammuoe obecreyenne: Microsoft Windows 10 LTSB 1607; Microsoft Office
Professional 2016.
Uudopmanmonnsle crpaBouyHble cuctembl: Hayunas Oubnmoreka PAHXwul'C. URL:
http://lib.ranepa.ru/; Hayunas JJIEKTPOHHAS OoubIMoTeKa eLibrary.ru. URL:
http://elibrary.ru/defaultx.asp; HaimonanesHas snektponHas 6ubmmoreka. URL: www.nns.ru;

Poccuiickass rocymapcrtBenHas Oubnmmoreka. URL: www.rsl.ru; Poccuiickas HamuoHaabHas
oubmumoreka. URL: www.nnir.ru; Onekrtponnas Oubnmoreka  Grebennikon.  URL:
http://grebennikon.ru/; DnexkrponHo-OMbONMMOTeYHass cucrtema M3marenscrBa «Jlamby. URL:
http://e.lanbook.com; Dnekrponno-6ubanoreunas cucrema IOPAWT. URL: http://www.biblio-
online.ru/



http://lib.ranepa.ru/
http://elibrary.ru/
http://elibrary.ru/defaultx.asp
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[Tpunoxenue 1
(I)ellepa.nbnoe rocyiapCcrBeHHoO¢C 6IOIDKeTH06 06pa30BaTeJILH06 yYupexaenue
Boiciiero o6pasosanus «POCCUMCKAS AKAJIEMUS
HAPOJHOT O XO3SIMCTBA U TOCYJIAPCTBEHHOM
CJIYKBHBI npu IPE3UJIEHTE POCCUIICKON
®EJIEPALTAN»

MHCTUTYT I'OCYJAPCTBEHHOM CJIY)KBbI 1 YIIPABJIEHU S

DakyabTeT ®DakyJIbTET rOCYIaPCTBEHHOTO M MYHUIIMTIAIBHOTO YIIPABJICHUS
Kadenpa NudopmMaTHKn 1 IPHUKITaTHON MaTEeMaTHKH
HanmpagJjienue noaroToBKu 38.03.04 «"ocymapcTBeHHOE M MYHHITUIIAIBHOE YIIPABICHUE)
Hanpasiaennocts (mpoguinb) Iudposoe rocymapcTro
3AJIAHUE
HA MPOU3BOJACTBECHHYIO IPAKTUKY
U1

(D.1U.0O. cmyoenma)

Cryznenta Kypca yueOHas rpymmna Ne
MecTto TpOX0XKICHUS PAKTHKA

(VKazvieaemcst noaHoe HAUMEHO8AHUEe CIMPYKIMYPHO20 Noopazoenenus Axademuu/npo@uibHot
OpeaHU3aYUU U ee CMPYKMYPHO20 NOOPA30eieHUs, a maKice hakmuueckuii aopec)

CpoOK TPOXO0XKICHUS IPAKTHKH: C « _ » 20 T. 10 « » 20T

I{enp npOX0XKIECHUS IPAKTUKH:

3amaun MpaKTUKH:
Bormpocsl, moiexaniiue n3ydeHuro:

OxuaeMple pe3ysbTaThl MPAKTUKU:
PykoBoguTeny npakTUKH:

Ot AkagemMnuu

(D.U. 0.) (OonxrcHocmy)
Ot npodunbHOI
OpraHH3aluH

(®.U. 0.) (Oondcnocms)
PaccmoTtpeno Ha 3acenanuu kadeapsl

(IIPOTOKOJI OT «__» 20 1. Ne )

PykoBoauTens npakTUKu
(noonucw)
3ajaHue MPUHSTO K UCTIOTHEHUIO « » 20
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[Tpunoxenue 2

(npumepras gopma)
YTBEPXIAIO

«_» 20 r

OT3bIB
0 padoTe cTyJAeHTa B MePHOA MPOXOKIAEHHS MPAKTUKH
Crynent

(D.U.0. nornocmwio)
WMHCcTUTYyTa TOCYZApCTBEHHOM CiyXkObl W ympaBieHuss Poccuiickoil akageMuud HapOJIHOTO
X035I1iCTBa M rocynapcTBeHHoOU ciyxObl npu Ilpesunente Poccuiickoit denepanuu npoxoaus
y4€OHYIO MMPAKTUKY B MIEPUO]] C o 20 B

(Haumenosanue NPOPUILHOU OPAHUZAYUU C YKAZAHUEM CIMPYKIMYPHO20 NOOPA30eNeHUs)
B KaueCTBE

(Oonorcnocms)
Ha Bpems IpoX0KIeHUS PAKTHKU

(Qamunus, U1.0. cmyoenma)
MOPYYaJIOCh PEUICHUE CISAYIOIINX 3a/1a4:
3a BpeMs IPOXOXKACHUS TPAKTUKU

(©amunus, U1.0. cmyoenma)
TIPOSIBHIT

(HaBbIKU, AKMUBHOCTb, OUCYUNTIUHA, NOMOWb 8 OP2AHUZAYUU, KALeCTN80 U
00CMAamo4HOCMb COOPAHHO20 Mamepuaia 0jisi Om4ema U 8bINOJHEHHbIX pabom,
noowpenus, uHoe)

Pe3ynbTarhl paboTh COCTOSAT B CIIETYIOIIEM:
(Damunus, U1.0. cmyoenma)

(Unousuoyanvroe 3a0anue 8bINOIHEHO, peueHUs N0 NOPYUEHHbIM 3A0AUaAM NPEONOHCEHD,
mamepuan cobpau
NOJIHOCMbIO, UHOE)

CuuTalo, 4TO MPOXOKAECHUE MPAKTUKU CTYEHTOM

(Damunus, 1.0.)
MOJKET (He MOKeT) OBITh 3a4TEHO.

(Honxxcnocmo pyxogooumensi NpaKmuxi,) (noonucw) (1.0.
Damunus)
«_» 20 T

M.IL
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[Tpunoxenue 3
DeepajibHOE TOCYAAPCTBEHHOE OI02KETHOE 00pa30BaTe/ibHOE YUpeKIeHue
BbICIIET0 00Pa30BaAHUA
«POCCHUMCKAS AKAJIEMUSI HAPOJTHOT'O XO3SIiICTBA
U TOCYJIAPCTBEHHOM CJIYKBbI npu ITIPE3UJIEHTE
POCCUICKOU ®EJEPALIUN»

MHCTUTYT I'OCYJAPCTBEHHOM CJIY)KBbI 1 YIIPABJIEHU S

DakyabTeT PakyIbTET rOCYyIapPCTBEHHOI0 U MyHULIMIIAIBHOTO YIPABICHHS
Kadgenpa WHpopMaTHKH U TPUKIATHON MaTEeMaTHKH
HanpagJjienue noAroToBKU 38.03.04 «I"ocymapcTBeHHOE ¥ MyHHIIMIIATHHOE YIIPABICHUE»
HanpagienHocts (mpoduiinb) [{udpoBoe rocynapcTBo
OT3bIB
PYKOBOAMTENA NPAKTHKH
Crynent IIPOXOAUII IIPOU3BOICTBEHHYIO
(D.1.0. nonnocmowio)
IPAKTUKY B IIEPHO/I C 1o 20 r.B

(Haumenosanue NPOPUILHOU OPAHUZAYUU C YKAZAHUEM CIPYKIMYPHO20 NOOPA30eNeHUs)
B KaueCTBE
(Oondchocmy)
Ha Bpems mpox ok IeHUsT IPAKTHKU
(©amunus, U.0. cmyoenma) (U3 uHOUBUOYAILHO20 NAAHA)

MopydyajaoCh pCICHUC CIICAYIOIMNX 3aa4:

3a BpeMsi IPOXOKICHUS MPAKTUKU

(©amunus, U1.0. cmyoenma)
TIPOSIBILT

(HasvIKU, Kauecmeo u 0OCMAMOYHOCHb COOPAHHOZ0 MAMEPUAId, KOPPEeKMHOCHb 8 cOope,
aumanuze u UHMepnpemayuu cee0eHull,; blNOIHeHUe NOCMABLEHHbIX Yelu U 3a0ay, Ka1ecmao opopMaAeHUs.
omuemuou 0OKyMeHmayuu, unoe)

PesynbTarhl paboTh COCTOSAT B CIIEAYIOIIEM:
(©amunus, U1.0. cmyoenma)

(HUnousudyanvroe 3a0anue 8bINOJIHEHO, PeUleHUsl N0 NHOPYYEHHbIM 3a0aUaM NPedloNCeHbl,
Mamepuan coopau
NOHOCMbIO, UHOE)

Cumnraro, 4TO MPOX0XKICHUE IPAKTUKU CTYACHTOM

(Pamunus, 1.0.)
MOJKET (HEe MOXKET) ObITh 3a4TEHO.

(Honxxcnocmo pykogooumensi NpaKmuKu,) (noonucsw) (U.0O. @amunus)« »
20rT.
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[Tpunoxenue 4
(I)ellepa.nbnoe rocyiapCcrBeHHoO¢C 6IOIDKeTH06 06pa30BaTeJILH06 yYupexaenue
Bbiciiero oépasosanns «POCCUMCKAS AKAJIEMUSI
HAPOJHOT' O XO3SMCTBA U TOCYJIAPCTBEHHOM
CJIYKBHBI npu IPE3UJIEHTE POCCUIICKON
®EJIEPALTAN»

MHCTUTYT I'OCYJAPCTBEHHOM CJIYXXBEbI U YIIPABJIEHUA

DakyJabTeT DakyJabTET TOCYJAPCTBEHHOTO U MYHUIIUNIAIHHOTO YIPABICHHUS
Kadenpa NudopmMaTHKn 1 IPHUKITaTHON MaTeMaTHKH
HanpasjieHue noaroToBKu 38.03.04 «I"'ocynapcTBEHHOE U MYHHUIIUITAIBHOE YITPABJICHHUE
Hanpasiaennocts (mpoguinb) IudpoBoe rocymapcTro

OTtuer

0 MPOM3BOICTBEHHOI MPaKTHKe
(D.1U.0O. cmyoenma)
Kypc 00y4eHus yueOHas rpymma Ne
MecTo pOX0XKICHHs TIPOU3BOICTBEHHOMN MPAKTUKU

(Vkazvleaemcs NOIHOe HAUMEHOBAHUE OP2AHU3AYUU 8 COOMBEMCMBUU C YCMABOM, d MAKICe
¢axmuueckuti aopec)

Cpok IpoXO0XkKIE€HUS NIPAKTUKU: C « » 20 T. 1m0 « » 20
T.

PykoBoauTe/ b NPOU3BOACTBEHHON NPAKTUKH:

Ot By3a
(D.1.0., dorxcrocmu)
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