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1. O0mme moJI0KEeHUsI
[lesbio  MOArOTOBKM METOJMYECKOr0 MaTepuaja sBISCTCS MOMOIIh CTYAEHTaM B
IPHOOPETEHUH OCHOBHBIX HABBIKOB padoTel 10 crienpainbioctn 09.02.07 «Mudo pmanuonnse
cucTeMbl M 1porpamMMmuposanue» OO000IEHBI METOJMYECKHEe peKOMEHJaluu 1Mo (GopmMam u
cenu(UKe IOJAIOTOBKM — CaMOCTOSATENILHOM M IIPaKTHYECKoil  paboTel, KypCcoBOIO M
MHJIMBHIYaJIbHOTO MIPOEKTUPOBAHMSI, KOTOPBIE JIOJKHBI BBIIIOJHUTE CTYJICHTHI B XOJI€ Y4eOHOT0

nporecca.
CamocrostenpHast pabota 00ydaloOmUXCsl SIBJSIETCS  OCHOBOM — 00pa3oBATEILHOIO
nporecca, IOCKOJIbKY pe3yabTaT O0y4YeHHMs — YMEHHME IMOJIb30BaThCs MPUOOPETEHHBIMU

3HAHWUSIMHU, CIIOCOOHOCTH K CaMOPa3BUTHIO W HHHOBAIMOHHOW JICATEIHLHOCTH HEBO3MOMXKHO
HOJYYUTE 0€3 aKTUBHOCTH CyOBeKTa 00pa30BaTeIbHOM IS TCIILHOCTH.

K camocrosarensnoii pabore OTHOCHTCS MOJATOTOBKA K MPAKTHUYCCKUM U CEMHHAPCKHM
3aHATHSIM, HAllMCaHUWE  KOHCIIEKTa, IIOJIFOTOBKA JIOKiana wid  pedepara, CO3JaHHE
MYJIbTUMEIMHHON TIPEe3CHTAIHH.

JUis  mposiCHEHUsSI HESICHOCTH M pa3pelleHHsl CIOXHBIX BOIPOCOB MPEIYCMOTPEHO
[IPOBEJICHUE KOHCYJIbTAIIHH.

CrietyeT OTMETHTE, UTO BCE YKazaHHbIE (DOPMbI H METOAUKH aKTHBHO UCIIOJIB3YIOTCS IIPH
U3yUYeHUHU PO(ECCHOHAIBHBIX AUCHUIUTHH (TPOPECCHOHAILHBIX MOJTYJICH ).

Brimonuas  ykasanuble TpeOOBaHUs, CTYACHT IpUOoOpeTaeT HaBBIKH paboTBl ¢
MH(OPMAIIMOHHBIME UCTOUHHMKAMH, BBIpAOATHIBACT WHJIUBHJIYaJIbHBIC METOJBI 3aKPEILICHHS
3HAHMM, pa3BUBAaET CIOCOOHOCTM K aHAIU3y, CHUHTE3Y U TBOPYECKOMY MBIIUIEHHIO,
AKTUBU3MPYET MHTEJUIEKTYalIbHYIO aKTHBHOCTH M PA3BUBACT TBOPUCCKUU MOJXOJ K PEIICHUIO
y4eOHBIX 3a7ad, (OPMHPYET OCHOBBI CAMOJUCHMIUIMHBI M TOTPEOHOCTH B  PEryJsIpPHOM
IIOTIOJIHEHNHU 3HAHUM, OH MPUOOIIAETCs K IPOEKTHOM padoTe.

Takum oOpa3zoMm, CTYJIEHT TOTOBHUTCSI K BBIIOJHEHHIO CBOMX MPO(heCCHOHAIBHBIX
o0s13aHHOCTEH, OCBanBaET OOIIEKYIHTYPHBIE B MPOPECCHOHATILHBIE KOMITCTCHITHH.

2. Meroan4yecKkue peKOMEH/IANH 0 BHINOJIHEHHIO CAMOCTONMTEILHOI PA0OTHI 10
TeMaM JHCHUIUIHH (podeccuoHaNbHBIX MOy JIeH)

CamocrositesnibHast padboTa 00ydaromnuxXcest SBJISICTCS OMHOW M3 BAKHEHUIIIMX COCTABHBIX
qactell  yueOHO-BOCHMTATENLHOrO Iporecca. CamocTosiTesibHass paboTa HMMEET —[EJIbIo
3aKperuieHue M yriyOjaeHue 3HaHWH, MOJIyYCHHBIX Ha JICKIHUSX, TPYIIOBBIX M IPAKTHYECKHUX
3aHSITUSIX, BBIPAOOTKY HABBIKOB pPabOTHI C JIMTEPATYpOW, AKTHBHBIA IMOMCK HOBBLIX 3HAHMUIA,
MOArOTOBKY K IPAKTHYECKUM U CEMUHAPCKUM 3aHATHsM, 3a4€TaM U dK3aMeHaMm, (POpMUPOBAHHE
KYJIbTYpPbl YMCTBCHHOTO TPY/ia, CAMOCTOSITEJIBHOCTH U MHHUIIMATUBEL B IOUCKE U IIPHOOPETECHUN
3HAHUM.

CamoctositesibHast padora 00yqaroIMXCsl B KOJUICDKE SBISIETCS MX HEMOCPEICTBEHHOM
00s13aHHOCTBIO, U 3@ €€ BBIITOJIHEHUE OHU HECYT TOJIHYIO OTBETCTBEHHOCTD.

CamocrosarenpHas  pabora Hajl y4eOHBIM — MarepUaioM  JIOJDKHA — TIPOBOJUTLCS
CHCTEMATHYCCKH, INIAHOMEPHO H LEJIEYCTPEMIICHHO C MEPBLIX JHEH W3YYEHUS JIUCIUIIIHHDI
(monysist). TosibKO mpu 3TOM YCJIOBHHM MOXET OBITH oOccrieyeHa HajyIeKalas IoJAr0TOBKa
00y4JaromuUxcst 1 HOPMAJILHBIE YCIIOBUS JUISl CIIAUM 3a4€TOB (PK3aMEHOB), YCBOCHUE 3HAHUMN I10
KypcaM CIICIUAJIbHBIX JUCIUIUIMH U YCIEITHOH JaiibHeH e paboThl 1O CreuaibHOCTH.

CamocrosiTesibHast pabora CTyJICHTOB BKIIIOYACT:



—  TEKyIILyI0 padoTy HaJ[ yueOHbIM MaTEPUAIIOM;

—  PEeryJisipHyIO HOJIOTOBKY K OUYEPEJIHBIM JIEKIMIM U MPAKTUUECCKUM BHJAM 3aHSTHH IyTeMm
M3YUYCHUSI yKa3aHHOU B I[porpaMMe M pPEKOMEHJIOBAHHOHM IperiojaBaTesieM OCHOBHOH H
JIOTIOHHTEIBHOI JTHTEPATYPBI;

—  M3YYEHHE U JIONOJIHEHUE CBOUX JICKIIMOHHBIX 3alluceil;

—  H3y4YCHHE IIPOrpaMMHBIX MaTepHAaJIOB, KOTOpBIE [IpeJlyCMaTpUBAFOTCS  JISI
CaMOCTOSITEJILHOTO U3YUEHHUSI;

—  BBIIOJIHEHHE KOHTPOJIBHBIX (OTYETHBIX) padOT U JAPYTUX JOMAIIHUX 3aaHUi;

— MOArOTOBKY K CEeMHHapaM, KOHTPOJILHBIM paboTaM, 3a4eTaM U SK3aMeHaM;

VMcnonb3oBanue BpeMEHU CaMOCTOSITEILHONW paboThl IUIAHHPYETCS] O0YUAIOIIUMHCS 10
CBOEMY YCMOTPEHMIO B COOTBETCTBMHM € OOBEMOM ydyeOHOIO MaTepuasa, WHIUBUIyaIbHBIMU
CIIOCOOHOCTSIMH U JIMYHBIM ONBITOM paboThl. CamocrositenbHas padoTa 0O0ydaroluxcs OyaeT
2 (PeKTUBHOH, eciin OHM OYJIyT BBITOJIHSTDH CJICAYIOIIHE TPaBUIIA:

1. IlnanupoBaTh CBOIO CAMOCTOSITENBHYIO pabOTy Ha IPEJCTOSIIHUE JIeHb U padouyro
HEJIEIIIO.

2. Paboratp exenneBHo. B TOT ke sneHb, Korja OblIa MPOYMTAHA JIEKUUSI 10 TOW WIIH
MHOM TeMe, Ha CaMOIIOJIrOTOBKE JJ0paboTarh €€ KOHCIEKT W IMOBTOPHUTH COJICPIKAHUE 10
yueOHOMY TTOCOOHIO.

3. Breipabortate st ceOst HPUBBIYKY padoTaTh IeJIEHAPABICHHO, I[PEOJI0JIeBast
OTpHULIATENILHOE HACTPOCHHUE.

4. Hemnp3st JneauTh M3ydaeMble B KOJUIG/DKE Y4YeOHbIC JIMCHMIUIMHBI HA TJIABHBIE U
BrOpocrerneHuble. CrejlyeT cTpeMUThCsl BbIpaboTaTh y ce0st HHTEPEC KO BCEM IpeIMETaM.

5. PaGorare ¢ TBep/bIM HAMEPEHHEM MOHSIThH, YCBOUTH U 3aKPEIHUTh 3HAHUSI, PA3BHBATH B
cebe yBEepEeHHOCTh B TOM, YTO MOKEIIb U JIOJDKEH BBIITOJIHSITH 3allJIAHUPOBAHHOE.

6. Tpyaursest cocpeloTOUEHHO, BHUMATEIBHO, JOOPOCOBECTHO JIaXKe IIPU OTCYTCTBUH
KOHTPOJISI 32 HUMH.

7. Bxmouuthcst B M3y4deHHME JMCHUIUIMHBL  (MOZYJsl) cpasy, OblcTpo u  6e3
¢PACKQAUNBAHUIY.

8. VYuensare OoJibllloe BHUMaHHUE CIOXKHOMY MaTepuany, He OOXOIUTh TPYJIHOCTH,
[IPE0/I0JIEBATh UX.

9. He crecHsiThest 0Opainarbest 3a MOMOIIBIO K [TPEIo/iaBaTeliio.

2.1. BpinojiHeHHEe KOHCIEKTA TEMbI 110 Y4eOHHUKY.

Konenexkr — 310 kparkasi NMCbMEHHast (PUKcallMss OCHOBHOI'O COJICPYKAHHSI HCTOYHHKA.
Y1oOBl COCTABUTH KOHCIIEKT, HEOOXOJMMO TOJIB30BATLCSl OJHUM U3 CYIIECTBYIOHIMX MPUEMOB
KOHCIEKTHPOBaHUs. MOXHO 3apaHee COCTABUTH IIAaH M3 HHTEPECYIOIIUX BAaC BOIIPOCOB U 3aTeM
KpaTHO H3JlaraThb TO, YTO COOOIIAET [0 STOMY IOBOJAY HMCTOYHHMK. Takol THIT KOHCIIEKTa
Ha3bIBaeTCsl nianosvim. B Hero rmorajaer He BCE cojepkaHue KHUTH, a TOJBKO TO, YTO
HEOOXOJMMO JUIsl HamucaHusl BblMlel padoTel. Texcmyaibnulii TUI KOHCIEKTa ITOJHOCTBIO
COCTOMUT U3 IIUTAT, TO €CTh BbI HE [1EPECKA3BIBACTE CBOUMH CJIIOBAMH TEKCT HCTOYHHKA, & IIPOCTO
3aHOCUTE B TETPa/ib HHTEPECYIOIINE BAC MBICIH aBTOPaA €ro e CIoBaMH. DTOT crocod yno0eH
TEM, YTO BIIOCJICJCTBUH IPH HAIMCAHUKU caMOH paboThl Bce HEOOXOJUMBIC TPSIMbIC ITUTATHI
OyyT yxe 1noj pykol. Temamuueckuii KOHCIIEKT OpPraHU3yeTCsl TaK, YTOOBI OJHOBPEMEHHO
popadoTaTh HECKOIBKO HCTOYHHUKOB IO €JIMHON TeMe.



Pexkomenparyu:

- O3HakoMbTeCh € TEKCTOM, IPOUYUTANUTE IMPEJUCIIOBUE, BBEJICHUE, OIJIABJICHHE, TIJIaBbl |
naparpadbol, BbLICIMTEe HHPOPMAITMOHHO 3HAYMMBIE MECTA TEKCTA.
- Caenaiire Gubnuorpaduueckoe orucaHne KOHCIEKTHPYEMOIO MaTepUalla.
- Cocrapbre My1an TEKCTa — OH IOMOXET BaM B JIOTHKE H3JIOXKECHUS IPYIIIUPOBATH MATEPUAL.
- Boijienre B TEKCTE TE3MCHI M 3AIMIIUTE MX C MOCICAYIOMCH apryMeHTalue, moaKpeniss
[pUMEPaAMH M KOHKPETHLIMH (paKTaMH.
- Hcnonesyiite  pedepatnpiif  croco0  u3noxenust  (Harpumep, «ABTOpP  UMTAaer...»,
«PaCKpBIBAET. .. »).
- CoO6CTBEHHBIE KOMMEHTAPHHU, BOTIPOCHI, pa3/lyMbs paciojaraiiTe Ha rmosisix.

- Texct aBTopa ohopMIIsIiiTe KaK MUTATY M yKa3bIBAlTEe HOMEP CTPAHHIILL.
- B sakmouenunm o006oOmaiite TEKCT KOHCIEKTA, BBIJCIHUTE OCHOBHOEC — COJIEPIKAHUE
IpopadOTaHHOTO MaTepuaa, JaiTe eMy OICHKY.

Koncnekm-cxema — 510 cxemaTuueckast 3aich MpOYUTAHHOTO.

Haunbonee pacipocTpaHEHHBIM SIBJISICTCSI CXEMBI «I'€HEATIOTHUECKOE JIPEBO» U «ITAYIOK ).

B cxeme «reHeajsoruyeckoe JpeBO» BBIJICISIIOTCS OCHOBHBIE COCTABIISIIOIIAE
HanOoJIee CII0XKHOTO MOHSTHS, KJIIOUEBBIC CIOBA W T.II., PACIIOJAraloTCs B [IOCIIEI0BATEILHOCTH
«CBEPXY BHU3» - OT OOIIEro MOHSTHS K €r0 YaCTHBIM COCTABIISIOLIHM.

B cxeme «mmay4ok» Ha3BaHUE TEMBI HJIM BOMPOCA 3alMCHLIBACTCS M 3aKJIIOUYACTCS B
OBaJI, KOTOPBIH COCTABIIACT «TEJIO MaydKa». 3aTeM IPOJyMbIBACTCS, KAKHE IOHSATHS SIBJISIOTCS
OCHOBHBIMH, MX 3allMCHIBAIOT HA CXEME TaK, YTO OHH 00pa3yloT «HOXKH mnaykax. Jljis Toro
4TOOBI YCHJIMTh YCTOHUMBOCTE «HOKKHY, K HUM HPUCOCAUHSIOT KJIFOUYEBBIC CJIOBA MM (pasbl,
KOTOPBIE CITYKaT OTOPO# JUIS TaMSITH.

CocraBiaeHue KOHCIEKTOB — CXEM CIOCOOCTBYET HE TOJBKO 3allOMHHAHHUIO
marepuaiia. Takas pabora pa3BuBaeT CIOCOOHOCTH BBIICIISTH CaMOE TJIABHOE, CYIIECTBEHHOE B
yueOHOM Martepuaie, Kiaccu(puiupoBaTh HH(YOPMALHIO.

Pexomennaruu:

- [lonOupaiite GaxThbl JUISI COCTABICHUS CXEMBI U BBIJEINTE CPEAN HUX OCHOBHEIE,
o01Me MOHSTHS.

- Omnpejnenure KIIOYEBBIE CII0BA, (Ppa3bl, MOMOTAIONIME PACKPBITH CYTh OCHOBHOTO
[OHSITHSL.

- Crpynnupyiite (axThl B JIOTHYECKOH IMOCIEIOBATEIBHOCTH, JaiiTe Ha3BaHUE

BBIJICJICHHBIM I'pYIIIIaM.

2.2.  Odopmienne NpaKTHYECKHX padoT, KYpPCOBBIX IPOEKTOB, OTYETOB  II0
HPAKTHKE H BBILYCKHOH KBAJH(HKANHOHHOH pPaloThl B COOTBETCTBHH ¢ TPeOOBAHMSIMH

I'OCTa.
Msnoxenne Texkcrta u OQOpPMIICHHE IIPOCKTA BBHIMOJHSIIOT B COOTBETCTBUH C

TpeboBanusMu Hactosiiero crangapra, I'OCT 7.32-2001. CrpaHuubl TeKCTa M BKJIIOYCHHBIC
WIJLTIOCTPAIMK U TaOJIMIIBL JIOJDKHBI COOTBETCTBOBATH (hopmary A4,
Pabora jowkHa OBITH HaneyaTaHa MAIMHOIIMCHBIM CIIOCOOOM Ha OJIHOW CTOPOHE JIMCTA
Oenoit Oymarn dopmara A4 ugepes mojaropa MEKCTPOUHBIX HHTepBaia mpudTom «Times New
Roman» pasmepom 14 wnu 12. Texcr ciemyer nedararb, COOJMIOMAs CICIYIOUIUE pazMepbl
nojieii:  nmepoe — 20 MM, mnpaBoe — 10 MM, BepxHee u HWwKHee - 20 MM.
Texer ocHOBHOM wacTh JIEHAT Ha pa3feibl, [MOJPa3/IeNibl, MYHKTHL. 3arojOBKH pasJielioB
[eYaTaroT CUMMETPUYHO TEKCTY MPOIMMCHBIMH OyKBaMM. 3aroJIOBKH I0Jpa3/ieoB [IeUaTaloT ¢



ab3aua CTpoOYHBIMH OyKBamMHu (Kpome TIEpBOH MPOMUCHOM). AOG3albl B TEKCTE HAYMHAIOT
OTCTYIIOM, PaBHBIM IATH IPoOesaM KOMIBIOTEPHOIO TEKCTa WM ISITH yJapaM IHIIyIen
MaluHKHU. [IepeHockl ciioB B 3arosioBkax He JIOMycKaloTes. TouKy B KOHIIE 3ar0JIOBKa HE CTABSIT.
Eciin 3arooBoK COCTOUT M3 JIBYX HPEJJIOKEHUN, X pa3felisioT Toukoi. CiioBa, HamevyaTanHble
Ha  oraenbHoi  crpoke  nponucHeiMH - OykBamu  (COAEPKAHUE, BBEJIEHUE,
SAKIIOYEHUE, CIIMCOK HMCTOYHUKOB U JIMTEPATYPBI), 10/mDKHBI CIyXUThH
3aroJIOBKaMM COOTBETCTBYIOIIUX CTPYKTYPHBIX yacTed padoThl. PaccTosiHue MEeX/1y 3arojoBKOM
U TEKCTOM JIOJDKHO OBITH paBHO 2 MHTepBasla. PacctosiHue Mex)ly 3arojoBKaM¥ pasjielia u
nopaszJena — 2 uarepBaia. [loguepkuBars 3aroyioBKH HE JIOMYCKACTCSI.

Kax iprit pazzen cleyer HAYMHATD c HOBOI'O JucTa.

Pa3nenpl JTOJDKHBI HMMETH MOPSIKOBYIO HyMEpaluio B IIpejieiax BCEero TeKCTa, 3a
MCKJIIOYEHUEM NIPUIIOKEHUH. BBeieHne u 3aiitoueHne He HyMepyroTes. Pasiensl, mo/ipasiensl,
IIYHKTBI U IOJIIYHKTBI CJIEJlyeT HyMepoBaTh apaOCKUMHU HU(paMu M 3aMUCBIBATH € ab3aI[HOrO
orcryna. Homep mojpasgena wiM IyHKTa BKJIIOYAeT HOMEp pasjiesia U IOPSJIKOBBIH HOMEp
HoJ[pasjiesia Wik IyHKTa, pasjesienneie Toukoi. [lociie Homepa pasjena, mojpasjesia, myHKkTa u
MO/IYHKTa B TEKCTE TOUKY He craBst. [Ipumep — 1.1, 1.2, 1.3 u 1. 11

Pazziensl, moapasiesnsl JOJDKHBI UMETh 3arojIoBKH. [[yHKTBI, KaK MpaBHIIO, 3aroJIOBKOB HE
HUMEIOT. 3aroJIOBKH JIOJDKHBI YETKO U KPAaTKO OTPaXkaTh COJIEPIKAHUE Pas3ieioB, MOAPa3JesoB.

B paGorax ciiejiyer nomemars JIMIIb TAKHE HIUTOCTPAIUH (YePTEXH, rpa(d UK, CXeMbl,
JidarpamMMbl, MUKTOrpaMMbl M Jpyrue rpaduueckue cpejcrBa OTOOpaXeHHsT MH(OPMAIUH),
KOTOpBIE 00oramaroT e cojepiKaHue, MOMOTaloT JIyIle U [OJHEe BOCIPUHUMATE COJIEPIKAHUE
jnucceprauuu. Crenyer wuszberaTh MaJOMH(POPMATHBHBIX HWIUTIOCTPAIMM, HE OTBEYAIONUX
OCHOBHBIM 3aJladaM padOTHl.

MimocTpanuu - Ha3bIBAIOTCS PUCYHKAMH, M pacllojlaraTh WX CIEAYeT HEeIOCPEACTBEHHO
II0CJIe TEKCTa, B KOTOPOM OHM YIIOMUHAIOTCS BIIEPBBIC, WIIM HA CJIC/YIOIIEH CTPaHHILE.

B rexcre n0JDKHBI OBITH JIaHbI CCHUIKA HA BCE MILTIOCTPAIHH.

Bee wnmocTpanmu  JIOJDKHBL  OBITE  HPOHYMEpOBaHBI apabckumu  1uppamu. Eciu
WJUTIOCTpalis B paboTe eIMHCTBEHHAS, TO OHA HE HYMEPYETCSL.

MimocTpanust 0603Ha4aeTcst ¢ioBoM «Puc.», KOTopoe MoMeaT Mo 1 HIUTIOCTPALUEH.

B Tom mecte, rie peub HJET O TeME, CBSI3aHHOH ¢ WILTIOCTPALUEH, MOMEIIAOT CChIIKY
a100 B BHJIE 3aKJIIOYEHHOI'O B KPYTJible CKOOKH BBIpaKeHHUs «(puc.3)», qub0 B Buje 06opoTa:
«...KaK 5TO BHJHO Ha pUC.3» WIU «...KaK 9TO BUJIHO W3 puc.3». Jonycmumo ewvioeiumo
KYPCUBOM.

Kaxcyro wunocTpanuio HeoOXOAMMO CHA0XKaTh MOJPUCYHOYHOM IMOJIMUCHIO, KOTOpAast
JIOJDKHA COOTBETCTBOBATH OCHOBHOMY TEKCTY M CAMOM MILTIOCTPAIUH.

[ToapucyHounble MOMIUCH — TO TEKCT 110/ HIUIIOCTPALIUEH, MOSICHSIOMINN COIepIKaHie U
CBSI3BIBAIOIIMH €0 ¢ TEKCTOM.

CocraB moOJAIMCH MOXET MEHSITHCS B 3aBUCUMOCTH OT BHIA WJUIOCTPALMM M €€
ocoOenHocTel. OIHaKO BCe SJIEMEHTBI, MPHBEJICHHBIC B MpUMEpe, 00s3aTebHbI Ul JII000r0
BU/JIA WIUTIOCTpAIU.

3HAKH NMPENUHAHUS B MOJPUCYHOUHON MOJITUCH PACHPEEIISIOTCS CIICAYIOMNM 00pa3om:

- [10¢JIe HoMepa — TOUKa,;

- [10CJIe OCHOBHOM 4yacTH — 0e3 3HaKa, ecJIi MOJIITUCh Ha STOM 3aKaHUYMBACTCS; €CIIH HJICT
[OSICHEHHE, TO CTABUTCS JIBOCTOUNE;

- MOCJIE€ KaXI0M YaCTH MOSICHEHUSI CTABUTCSI TOUKA C 3allsTOM;

Mimoctpanuu  ciiefyer pasmelnars Tak, 4ToObl UX MOXHO ObUIO paccMarpuBarh 6e3



IIOBOPOTa cTpaHuibl. Ecim Takoe pasMelieHre HEBO3MOXKHO, TO WIUIIOCTPAIUH PacIoiararor
BJIOJIb JUTMHHOHM cTOpoHbl (popMata A4 Tak, 4TOOBI JUISL UX PACCMOTPCHHS HEOOXOJUMMO ObLIO
CTpaHMILy pa3BEpPHYTH MO YaCOBOM CTpeEJIKe.

bosbinoe 3nadenume wumeer rpaduueckoe uzobpakenue wundopmanuu.  IlpaBuibro
[OCTPOEHHBIN rpadux ngenaetr uHOpMAIMIO Oojiee BBIPA3UTEIILHOH, 3alOMHHAIONIEHCS U
yJI00HO BOCIPHHUMAEMOM, JlaeT IEJOCTHYIO KAPTHHY HCCICAYEMOTo sIBJICHUS, O00OIIEHHOE
npezacrasiende o Hem. I'paguk mpezpcraBisier coOO0H uepTex, HA KOTOPOM TIPU  OMOIIH
YCIOBHBIX TEOMETpHUUECKUX (Uryp (JHMHHH, TOYEK MJIM JIPYTHX CHMBOJIMYECKHX 3HAKOB)
N300paXkaroTcst JJaHHBIE.

['paduk JT0MKeH COIepIKaTh PsJT BCIIOMOTaTeIbHBIX JIEMEHTOB:

- 001IHMiA 3aroJIOBOK rpaduka;

- CJIOBECHBIC IIOSICHEHHSI YCIIOBHBIX 3HAKOB M CMBIC]A OTICIHBHBIX DJIEMEHTOB
rpadgugeckoro obpasa;

- OCH KOOpJMHAT, KAy ¢ MacuITabamu,

- UHUCJIOBBIC JAHHBIC, JIOMOJHSIONME WM YTOUHSIOIIME BEIMYMHY HAHECEHHLIX Ha
rpaduk roxasareeii.

Ocum  abcuuce  (rOpU3OHTAIBHYIO) M OpAMHAT  (BEPTHKAIBHYIO) BBIYEPUUBAIOT
CIUIOIIHBIMM TOJICTHIMU OJIMHAPHBIMH JIMHUSIMU. CTpesIKK Ha KOHIAX oceil craBsaTcs. Macmrrab
IIKaJI 110 OCSIM CJIeAyeT BbIOMpPATh M3 YCJIOBUSI MAaKCHMAJIbHOI'O HCIOJIB30BAHMS IIJIOMAIH
rpaduka. [{udpsr mkan HaHOCST clieBa OT OCH OPJIUHAT U O] OCHIO abCIHCC.

Ecnn xonuyectBo KpHUBBIX Ha rpauKe HEBEIMKO (JIBE-TPH), TO OHM BBIYEPUHMBAIOTCS
Pa3HBIMH JIMHUSIMHU (CIUIOUIHOM, MITPHXOBKOM, IITPUXITYHKTHPHOM).

HanmMenopanue BeJIMUMH, 3HAUYEHUs KOTOPBIX OTKIJIAJBIBACTCS Ha LIKAJIaX OCel rpaduka,
BO BCEX CIlydasiX CBOJAT K OYKBEHHBIM OOO3HAYECHUSIM, OOBSICHSAEMBIM IO TEKCTy WM B
noJApucyHoYHOH nojnucu. Iloanucu He JOIKHBI BBIXOJUTH 3a MpeAesbl rabaputos rpaduka.
EnnHnna BEJTMUYUHBL UIIETCS TIPSIMBIM IPU(PTOM B OTIACISIETCST OT OYKBEHHOIO O003HAYEHHUs
3anstToif. Eciu mmkaiibl ocelf HAaUMHAIOTCS C HYJISI, TO HA UX MEPECCUCHUH HOJIb CTABUTCS OJHMH
pa3. B npyrux ciydasx craBsiT oba 3HaueHUs. XapaKTepHble TOUYKH rpaduka (pe3ysbTaTbl
OIIBITOB, TOYKH IEPECCUCHUS U T.I1.) H300PAKAIOT KPYIKKOM.

B citydasix, korja HarjsiiHOCTh MaTepHualia He CTOJIb CYIECTBEHHA, U BaXKHEE COOOLIUTE
TOYHBIE KOJIMYECTBEHHbIE JAHHBLIE MPOTEKAHUS IPOIECCa WM COOTHOIICHHS YacTel, jryulie
HCIIOJIb30BATh Ta0JIHILY.

ITo BHemmemy Buay TabiiMna MnpeicTaBisieT CcOOOH  psii  TEpeceKaronuxcst
FOPU30OHTAJILHBIX M BEPTHKAJIBHBIX JIMHUH, O00pa3yloMUX 110 TOPU3OHTAIM CTPOKH, a II0
BEpTUKAJIH — Trpadbl (CTOJOLBI, KOJOHKH), KOTOPbIE B COBOKYIHOCTH COCTaBIISIIOT CTPYKTYPY
TaOTUIIBL.

OcHoBHBIE TPeOOBAHUS K COJICPIKAHMIO TAOJIHIIL:

1. CymiecTBeHHOCTH M IIOJIHOTA TeX II0Kaszareyiel, KOTOPBIMH XapaKTepU3yIOTCs B
Talnuue siBIeHuE, MPeJIMET, IMPOoIiecc.

2. ConocraBiieHue JAHHBIX B TaOJIUIE 110 CYIIECTBEHHBIM, & HE CIIYYalHBIM IPU3HAKAM.

3. ConocTaBUMOCTb JIAaHHBIX, BKIIOYCHHBIX B TAOJIMILY pajld CPABHEHHSI.

4. CucteMaTHUYHOCTb pPACIOJIOXKEHUS JIAHHBIX B psyiax TaOJIMIbBI, MOHATHAs JUIs
MOJIL30BATEIISI.

5. CooTBeTCTBHE TEMATHYECKOIO 3aroj0BKa TaOIHUIIBI €€ COJICPIKAHUIO 1 HA00OPOT.

OcHoBHbIe TpeOOBaHUS K TOCTPOCHHIO TAOITHII;

1. CooTBeTcTBHE MecTa OCHOBHBIX YacTei TaOIHIbl UX JIOTHYECKOMY 3HAYCHHUIO.



Jloruka moctpoenust TaONMIBl TAKOBA, YTO €€ JIOTHYECKUI CYOLEKT, WIIM [10JICIKAICE
(obo3HaueHue TeX MPeMETOB, KOTOPLIC B HEll XapaKkTepu3yioTes), JIOJDKEH OBITH PACIIOIOKEH B
OOKOBHKE, WJIM B TOJIOBKE, MJIM B HUX OOOMX, HO He B mporpadke, a JOrMYECKHil TIpeuKaT
TabJIMLbI, WM CKazyeMoe (T.€. JIAHHBIE, KOTOPBIMH XapaKTePU3yeTcsl MOJJIeKAITEe, MO CYTH
XapaKTePUCTUKA UCCIIEyEMOr0 MIPeJMETa), - B Iporpadre, HO HE B TOJOBKE MIIM OO KOBHKE.

2. JIoru4HOCTH COMOTIMHEHHUSI DJICMEHTOB.

Jlornka KOHCTPYKTHBHOM cXeMbl TabJIMUbBI TAKOBA, YTO KAKJBIA 3arojoBOK Haj rpadoii
JIOJDKCH OTHOCHTBLCSI KO BCEM JIAHHBIM B OTOH rpade, a KaxJIblil 3aroJlOBOK CTPOKH B OOKOBHUKE —
KO BCEM JIaHHBIM 9TO# cTpoku. Eciin oTa cxema napyiena, tabjiuna moctpoeHa HeBEpHO.

3. Y 106CTBO UTCHUS TaOIHIIBL.

OObIuHO  TabsMa COCTOMT W3  CHEJYIOMIUX 9JIEMEHTOB: MOPSAKOBOrO HOMEpa M
TEMaTHYECKOr0  3aroyioBka,  OOKOBMKA, — 3arojIOBKOB — BEPTHUKAJIbHBIX  rpady  (marku),
TOPU3OHTAJIBHBIX M BEPTUKAJIBLHLIX rpad OCHOBHOM dYacTW, T.e. MOArpapKH. 3aroloBOK
JIOIYCTUMO O(DOPMIISITH JKUPHBIM BBIJICIIEHUEM.

HMcnonpsyemere popmyiibl TpeOyIOT IpaBHIILHOTO O()OPMIICHHUSI.

@opmyJibl MOKHO pa3MellaTh Kak OTACIBHBIMH CTPOKAMH, TaK M HEMOCPEICTBEHHO B
TeKCTe. BTOpO# BapuaHT MpeAnoYTUTENIEH B TOM ciIydae, eciii (hopMyJia mpocTa 10 HaIMCAHUIO,
He JIeOPMHUPYET TEKCT M Ha HEe B JAIbHEHIIEM HE CChUIAIOTCS.

[Iponucupie OykBBI M LH(PB HPU BIUCHIBAHUU (HOPMYJT PEKOMEHIYETCS IHCAThH
pasmepoM 6...8 MM, cTpouHble — 3...4 MM. Bce HHAEKCHI M TIOKA3aTe)IM CTENEHH JI0JIKHBI OBITH B
1,5...2 pasa menbmie OykBeHHBIX 00O3HAUEHHH, K KOTOPBIM OHH OTHOCsTCs. Hajcrpounsie
HHJICKCBI M [TOKA3aTE/IH HY)KHO pacrojarath BbIIIE CTPOKH, HOACTPOUHBIC — HUKE CTPOKH. 3HAKH
Haj OykBaMu U [udpaMu HeOOX0IMMO BITUCHIBATH TOYHO HaJ| HUMH.

Bee (opmyiibl, BRIHOCHMEBIE B OTJIETBHYIO CTPOKY, HYMEPYIOTCsI apabCKUMHU Iu(paMi B
npejenax pasjena. Homep (Gopmysibl cOCTOMT M3 HOMEpa paszelia U HOPSAKOBOIO HOMepa
opmyibl, pasjeneHHbIx Toukoil. Homep popMyIibl ipocTaBiseTes ¢ mpaBoii CTOPOHEI JIHCTA Ha
YPOBHE HAIMCAHHOM (POPMYJIBI B KPYIJIBIX CKOOKAX, HAIPUMED:

G=H-+L (3.1)

[Ipu mepenoce oveHb AMMHHOM (OPMYIIBI ¢ OJIHON CTPOKH Ha JPYrYIO HOMEP CTABHTCS Ha
ypoBHE rocjieineit ctpoku. Cucrema Gpopmyit, 00pa3yromx JBe CTPOKU U 00JIee, MOXKET OBITH
obosnadena purypHoit ckoOkoit. B sTom ciydae moMep craBuTCsS HPOTUB OCTPHsi (PUIYPHOI
CKOOKH.

Ecim B lokymMenTe TONBKO 0/iHa (hOpMYJIa WIIM YpaBHEHHE, HX HE HYMEPYIOT.

BceromoraTebHbIe WM JIOMOJIHUTENBHBIC MATEPHUAIIBI IIOMEIIAIOT B [IPUIIOKEHHH.

D10, HapUMeEpP, MOIYT OBITh KOIMHU TIOJUTMHHBIX JIOKYMEHTOB, BBIAECPKKH M3 OTUYCTHBIX
MaTepUAJIOB, IPOU3BOJCTBEHHbIC IIAHBL M IPOTOKOJIBI, OT/IEIBHBIC MPHIOKCHUS U3 MPABUII U
MHCTPYKIMH 1 T.a1. [lo (opme OHM MOryT HpeacTaBisTh coOOH Tekct, Tabiuibl, rpaduky,
KapThI.

Kaxioe npuiokenue JIOHKHO HAYMHATHCS. ¢ HOBOTO JIKCTA (CTPAHMILI) ¢ yKAa3aHHEM B
IpaBoOM BepXHEM yrity ciioBa «lIpuioxenue» 1 MMETh TeMaTHYECKuit 3aronoBok. [lpu nanuuun
B paboTe Oojiee OAHOrO MPUIIOIKEHUSI OHM HymepytoTcs apabckumu nudpamu (6e3 3naxa No),
Hatpumep: «llpunoxenue 1», «llpunoxenue 2» u 1.0 Hymepauust crpanui, Ha KOTOpPBIX
JQIOTCSI MPUIIOKEHHUS, JIOJDKHA OBITH CKBO3ZHOH M IPOJIOJIKATE OOIIYI0 HyMEpaluio CTpaHuIl
OCHOBHOI'O TEKCTA.

Odopmitenne UCTOUHNKOB — BayKHAasl 4acTh B JIIOOOH Hay4dHOU pabore. [ToTomy HYKHO
JlaBath MCKIIOYMTENILHO JIOCTOBEpHYIO HH(popManuio. CHHCOK JUTEparypbl MUIIETCS B



ajipaBUTHOM HOPSIKE UCXOs U3 (haMiiiu aBropa. Ecim ecTh B ClMCKe HOPMATUBHBIE AKThI, HX
HY)XHO ITHCATH IEPEJI JINTEPATYPOH, a B KOHIIE JAaTh CChUIKK Ha MHTEpHET-pecypehl.

2.3. Boinosinenue pedepaTon (Mpe3eHTANHI) 10 TeMaM JHCHHIUINH (IPO(ECCHOHAILHBIX
MojLyJieit).

2.3.1. TpeOoBanus Kk BuINOJHEHUIO pedpepaTon
[Ipn BeIOOpE TeMBI pepepaTa crapaiiTech pyKOBOJICTBOBATHCS
- BalllUMHU BO3MOXKHOCTSIMU U HAYYHBIMH HHTEPECaAMU;
- TJIyOMHOMN 3HAHUS 110 BEIOPAHHOMY HaIlPaBJICHHIO;
- JKEJIAHMEM  BBIIOJIHUTH  paboTy TEOPETUYECKOTO, IMPAKTHYECKOrO WM  OINBITHO —
OKCIIEPUMEHTAJILHOTO XapaKkTepa;
- BO3MOXKHOCTBIO IIPEEMCTBEHHOCTH pedepata ¢ BBITYCKHON KBATM(HUKAIIMOHHOM paboTol;
-Makcumainbnbiii 00beM ctpanul, — 20. MHOraa MOXHO MPEBBICHTH JAHHOE KOJIMYECTBO, HO
IIPH TAKOW HEOOXOAMMOCTH JIyUllle IEPECIPOCHTh y MPero/iaBaTelis.
-Pasmeper nosteit: npasoe — 10 mm, steBoe — 30 MM, a HIDKHEe B BepxHee 10 20 MM.
-Crpanuubl HyMEpyIOTCS HCKIIOYUTENIBHO apabckumu Iudpamu 1o nertpy. Ha turynsHoM
JINCTE HOMEP CTPAHUI[BI HE CTABUTCS, HO YUUTHIBACTCS.
-Ipudt rexcra — Times New Roman.
-Pazmep kersip — 12-14.
-Mexcrpounslit uHTEpBa)l — 1,5, KpOME TUTYIHLHOU CTPAHHUILBI.
- [Inmiercst pedepar na jiucre A4 UCKITIOUUTETHHO HA OJHONW CTOPOHE JIMCTA.
Pedepar noipken OBITH BBITOIHEH I'PAMOTHO, ¢ COOIOACHUEM KYJILTYPhI H3JI0/KEHHUSI.
O0s13aTeNIbHO JIOJDKHBI MIMEThCSI CCBUIKH Ha UCIIOJIB3YEMYIO JINTEPaTypy.
Jlomxna ObITE cOOMIOIEHA MTOCTEI0BATEIBHOCTD HAITHCAHUST OUOIHOrpaduuecKoro
arnmapara.
Crpykrypa pedepara. Crpykrypa — 5TOT TOT IK€ IUIAH, KOTOPOIO KEJaTeHHO
IPUIEPKUBATHCS, YTOOBI HA BBIXOJI€ IOTYUMUIIACh XOPOIIask i MOHSATHAs Hay4Has paboTa.
B o0s3arenbHOM nopsijike pedepar BKIIOYAET B CEOsT: - TUTYJILHBIH JIHCT;
- coJiepKaHue;
- BBEJICHUE;
- OCHOBHYIO YacTh;
- 3aKJIIOYEHUE;
- CIIUCOK JIUTEPATYPBI.

3.2 HeoOsi3aTenbHO, HO MOYKHO BKJIIOYHTH B CTPYKTYPY pedepara u Takue 4acTH: - 1elTb
padoThI;

- METO0JIOTHS IPOBEJICHUST PAOOTHI;
- pe3yJibTaThl paboThl;
- IIPUIIOKEHUS (€CIIM OHU €CTh ).

3.3 Ilpeamer, Tema u 1ess pedepara MOTYT U HE YKa3bIBAThCs, €CIIM U3 3arJIaBHsl MOHSTHA
CyThb BOIpoca. MeTomonorus HUIIETCs TOJBKO B TOM Cllydae, €CIIM €CTh HOBHM3HA W OHA
[PEJICTABIISIET MHTEPEC C TOUKU 3PEHUsI JIAHHOH pabOThI.

Kaxk npaBuiio, npunoxxenuii B pedepare ObITh He JOJHKHO, HO OBIBAIOT UCKIIOYEHHUS,
HAIPUMep, €CJIM €CTh OOJIBIIOE HAIMYUE TaOJHIL U WILTIoCTpanuii (popmara A3,
Odopmienne ornaBiaeHus.



IIpu npourennn oriyiaBjieHUst AODKHO OBITH SICHO, O YEM pedb B JIOKYMEHTE, TO €CTh, B
COJIEPIKAHUM JIOJDKHO OBITH BBEJCHHME, HECKOJILKO Pa3JIesiOB, BBIBOJIBI, 3AKIIOUCHUE M CIIHCOK
MCIIOJIB3YEMBbIX HMCTOYHHMKOB. 3JIECh JK€ Ha BCE pazJieibl, IMYHKTHl W TOJMYHKTEI JIOJDKHBI
yKa3bIBaThCsI CTPAHUIIBL.

Odopmitenue 3arojioBKoB pedepara.

3aroJIoBKM — Ba)KHasl COCTaBJIsIOILAsl pedepara, TO €CTh, 9TO HA3BAHHE, B KOTOPOM
YETKO HaKMCaHo, O 4€M B JAHHOW YacTH IOWJIET peub. 3aroJIOBKU IJIaB, IMYHKTOB, pa3/eiioB
[UILIYTCS HA HOBOW CTpaHHULE O LEHTPY BBepXy. Camu MOIYHKTH HE HAYMHAIOTCS C HOBOM
CTpaHUIIbI, a MPOJOJDKAIOTCS 110 TEKCTY.

Kak npasmiio, Ha3BaHHe IJIaB IHIIYT pa3MepoM 16 Kerjb, a MOJUIYHKTBI U TEKCT — 14
mwpudrom. I'1aBHoE He nucaTh pa3MepoM MEHbIIE, ueM 12 Kerib.

B KkoHI1e 3arojioBKa TOYKa HE CTABUTCS M [PEJJIOKEHUS HE BBIICISICTCS MOAUCPKUBAHUEM
WJIM TIOJIY KUPHBIM HIPH(PTOM. Mexay 3aroJioBKOM M TEKCTOM HYXXHO HACTPOUTH MHTEpBai 2.
Taxum obpa3zom, TEKCT ¢ Ha3BaHMEM IYHKTa HE OyJeT CiMBaThesi, U paboTa crTaHeT Oolee
aKKypaTHOM.

Odopmienue BBeaenust pedepara.

BeryrieHue — 910 BakHast yacTh pedepara, Ijie OMUChIBAIOTCS OCHOBHBIC MBICIIH, UJIEH
1 Jlaérest KpaTkas MH(GOpManust po TeKCT B esioM. Ha BBeieHre HY)KHO BBIJICJIMTH MaKCUMYM
JIBE CTPAHMIIBI U BKJIIOUUTDH BCE CTPYKTYPHBIC DJIEMEHTHI.

Bo BeryrmuieHMM nHIIeTcs Ieib paboThl, YTO COOOM MpeJCTaBIsIeT TPEJIMET, KaKUe
[OCTaBJICHBl 3aJiaud, KaKoW paccMarpuBaeTcs OOBEKT. 3JIeCh HY)XKHO IOJaBaTh MH(OPMAIIHIO
JTAaKOHUYHO, MH(OPMATHBHO, 0€3 BOJIBL, TO €CTh, OIUCBHIBATH TEOPETHUECKOE H IMPUKIIAIHOE
3HAYCHHUE.

OdopmiieHue BBEICHUS:

- Cnoso «BBEJIEHUME» nutercs 3ariaBHbIMH OyKBaMH;

- BBEJICHUE HAUMHAETCSI Ha CIEYIONIEeH CTPAHUIIE [TOCIIe COJICPIKAHUS,
- BBeJIEHHUE IUIIeTcst 6€3 MOMMTYHKTOR;

- «BBEJIEHUME» nuiercst BBepXy U BbIpaBHHBACTCS IO [EHTPY;

- o0mem BeTymienus coctaniser ne 6osee 10 %0 ot Beero pedepara.

Odopmienne ocHOBHOI YacTH

B 9TOl 4acTH ONMCBIBAIOTCS OCHOBHBIE HJEM U MeTOJbl Oosiee mojapodno. CrHauvasa
[HUIIETCS Ha3BaHHE pasjelia, a 3areM HAET JIOKJIAQJ[ [0 TeMe Bolpoca. B KOHIE TIJiaBbl
00s13aTeIbHO HYXKHO TI0JIBECTH UTOTH U HAITUCATH COOTBETCTBYIOIINE BHIBOIBI.

OcnoBHast vyacTh 3aHumaer 15-17 crTpanuil Tekcra, KyJila MOTYT BXOJIUTH TaOJIMILBL,
rpaguKu 1M auarpamMmbl. Bo BpeMst Hamucanust HeOOXOAMMO CChUIATHCS HA HCTOYHHUK, OTKY /(A
Opanach uHpOpMAIUS.

Od¢opmitenne BHIBOJAOB U 3aKJIIOYEHH ST

BrIBoJtbl — KpaTKuil aHanus, KOTOPbIH HEOOXOANMO YMECTUTh MAKCUMYM B 2 CTPAHUIIBI
W IHIIYT X [10CJIe HAMCAHKUs OCHOBHOI'O TE€KCTa. ABTOP HMOJBOAMT UTOTH, TO €CTh, IMUIIET PO
JIOCTUTHYTBIE IIEJIH, BBIJEISET JOCTOBEPHBIE M OOOCHOBAHHBIE MOJOMKCHHUS WIIN YTBEPIKICHUSI.

Odopmiienue sureparypnl pedepara

Odopmiienne HCTOUHUKOB — BakKHasl yacTh B JII000I HayuHoit padore. [Totomy HyxHO

JlaBaTh HUCKJIOYUTENILHO J0CTOBEpHYI0 HH(popManmio. CHHCOK JIMTEpaTyphbl IHINETCS B



'cU'I(l)ElBI/ITI-lOM [TOPSAKE UCXOsI U3 (I)ElMI/UIHI/I aBTopa. Ecnu ectp B crimcke HOPMATHBHBIC aKThBI, UX
HYXXHO IMUCATL IMEPET nu’repaTypoi, a B KOHIIC 1aTh CCHIJIKHU Ha HHTCpHeT-peC}/pCBI.

2.3.2 . lloaroroBKa U BBIMOJHEHHE JJOKJIA1A

Jloxaan — 5T0 KpaTKkoe H3JIOKEHHE COJCPIKaHUST HAYYHOIO TPy[a CIEMAIUCTOB IO
130panHoi Teme, 0030p JMTEpaTyphl ONPEACICHHOrO HarpapicHus. Takoil 0630p omKeH
JIaBaTh YUTATCIIIO MPEJICTABJICHHE O COBPEMEHHOM COCTOSIHMH H3YYEHHOCTH TOM WIIM HMHOH
Hay4HOH 1MPOOJIEMBI, BKJIIOYAs COMOCTABICHUE TOUCK 3PEHUSI CIICIUATUCTOR, U COMPOBOIKIATHCSI
COOCTBEHHOH OIEHKOW MX JIOCTOBEPHOCTH U YOEUTEILHOCTH.

1. IToozomoska u naanuposanue. Ha 5ToM sTarie mpeJiICTOMT PELIUTh, YTO TUIAHHUPYETCs
HaIllMCaTh U 3a4€M, U TOJIbKO 3aTeM OIPEJIC/IUTh, KaK 9TO JIeIaTh.

2. Botoop u ocosnanue memot 0oknada. Tema nomkHa copepikars B cebe nmpobiemy, Tak
KaK MUMEHHO ITpo0JIeMa OIpe/IeIIsIeT B IIEPBYIO OUepe/ib yCIieX BCel paboThl.

[estb — jTakOHUYHBIH 1 eMKHI OTBET Ha BOIIPOC, 3a4eM IPOBOIUTCS JIAHHBIH BU PaGOTHI;
oHa (POPMyYJTUPYETCst TAKKUM 00pa3oM, 4TOOBI CITylIaTe b CMOT MPEICTABUTh cebe B 00IIeM BHIE
pobJIeMHYI0 00J1aCTh, XapaKTep, 3aMbICelT, HAlIPABJICHHOCTH JaHHOTO JO0KIIA/A.

AKTyaJIbHOCTb — TO CTEIIEHb BaXXHOCTU TEMbI B JIAHHBIH MOMEHT BPEMEHU M B JIAHHOMN
CUTyallUH JUIs PEIICHHs JAaHHOW MPOOJIEMBI, 3aJlaud, BOIPOCA. AKTYalbHOCTh PACKpHIBACT
HHTEpEeCcyIonee JIOKJIa(UiKa sBJICHUE B acleKkraX IPOTHBOPEYHH U TPYJHOCTEH, He
OIpPE/ICICHHBIX pa3pabOoTKaMK €ro HPeJIeCTBEHHUKOB, a TAKKe BO3MOYKHOCTH UX pa3perIeHus
UHBIMU CPEJICTBAMM.

Hopusna TemMbl  XapakTepU3yeT HACKOJIBKO HOBO COJICPYKAHHME BLICTYIIGHUS IO
CPaBHEHHUIO C CYIIECTBYIONIMMHU aHajoraMu. KpuTepusiMiu HOBHU3HBI BBICTYIAIOT: BUJ HOBU3HEI
(TeopeTHyecKas MMM IIPAKTHUECKas), YPOBEHb KOHKPETH3AIMH, YPOBEHD JIOMOJIHEHHS, YPOBEHD

npeoOpazoBaHusl.
3. Hoooop ucmounukos u numepamypet. 110] «HCTOYHHKAMHY» I10/IPa3yMeBAIOTCS
3aKOHBI, pa3jMYHbIC HOPMATHBHBIE JIOKYMEHTBI M JIp., @ IOJl «JIHTEpaTypoid» — KHHIH,

MOHOI'pa(UH, IYOJUKALIUN B [IEPUOJUUCCKOU [I€UATH.

4. Paboma c eviopannvimu ucmoyHuKkamu u aumepamypoil. Pabory ¢ UCTOUHHKAMU
HQJI0 HAYMHATH C HM3y4YeHHs HauboJee BAKHBIX M aKTYaJIbHBIX HAyYHBIX pabOT M HAyUHBIX
TEKCTOB  (KHHUI, CTaTei, JuccepTanuil ¥ JPyrux HaydHBIX MCCIEJOBAHMH) TIO TeMe
Jowtana/pedepara:

a) 03HAKOMJICHHE C MaTepHalaMH, BBIIEIIUMHU B HOCIIC/IHUE IO/l (B HUX, KaK MTPaBUIIO,
Jaercst 0030p nmybnukanui 1o mpodieme U umeercst GubIHorpadus);

0) o3HaKOMJIEHHE ¢ MaTepUaIaMHu, OIyOJIMKOBAaHHBIME B G0JIee paHHee BPEMS;

B) O3HAKOMJICHHE C ITyOJUKALUSIMH B TIEPUOMYECKON IIEUaTH;

) MCIOJIL30BAHME KOMIIBIOTEPHBIX HMCTOYHHKOB HH(OpMAIUH (HEOOXOAMMO TaK IKe
aKIEHTHPOBATH BHUMAHUE Ha COOJIIOICHUN aBTOPCKUX IPaB MIPH 3aMMCTBOBAHIH HH()OPMAIUH);

J1) cocrasiieHne oubsmorpaduu;

€) BEJICHUE 3aIlMCEH, B KOTOPHIX (PUKCHPYETCs MaTepHall MO KAaKOMY-ITHOO0 OTAEIBHOMY
BOIIPOCY M3 Pa3JIMUHBIX HCTOUYHUKOB;

k) (POPMUPOBAHKE MOHSITHIHOTO arrapara (COCTaBJICHUE CIIOBAPEH TEPMUHOB);

3) KCEPOKOIUPOBAHUE HEOOXOIMMBIX MATEPHAJIOB.

5. Cucmemamusayus u ananuz mamepuana. Ha pannoM osrane  HeoOXOIHMO
NpOaHAJIM3UPOBAThL, KaKUE M3  YTBEPKJACHUH HOCIT TpOOJIEMATHUYHBIH, T'HIIOTETHUYECKUM



XapaxkTep, U YJIOBUTL CKpbITbIE BOHPOCHL. [loHATHO, 4r0 ymeHue Takum oOpa3zom paboTarh ¢
TEKCTOM MPUXOJUT Jajeko He cpazy. Hawmmyummii crnoco® HayduThCS BBIJICISTH TJIABHOE B
TEKCTE, YJIaBJIUBATL MPOOJIEMAaTHUHBIH XapakTep YTBEPXKACHHH, JlaBaTh OLEHKY aBTOPCKOM
[O3ULIMU — 5TO CPABHUTEJNBHOE YTEHHUE, B XOJE€ KOTOPOTO OOydYaloMHMHUCs — 3HAKOMUTCS C
pasMYHBIMM  MHEHHAMM II0 OJHOMY M TOMY JKE€ BOIIPOCY, CpPaBHUBAET BECOMOCTH U
JIOKa3aTeJIbHOCTh apryMEHTOB CTOPOH U JIEJAaeT BbIBOJ O HAUOOJIBIICH YOS IUTEIIbHOCTH TOMW HIIU
UHOW TTO3UIUH.

Jlanuplii sTan paboThl 3aBepIIacTesi CO3JaHueM KOHCIICKTOB, (PUKCHPYIOIMX OCHOBHEIE
TE3UCBl U apryMeHThl. Eciin B KOHCIEKTaX MPUBOISITCS IIUTATHI, TO HEIMPEMEHHO JOJDKHO OBITH
JIaHO yKa3aHUE Ha UCTOUYHMK: aBTOP, Ha3BaHUE, BHIXOJIHBIC JJAHHBIC, HOMEP CTPAHMITEI.

6. Cocmasnenue pabouezo nnana Ooxknada. Cnenyomuil srarn npu pabore Haj
JOKJIaJIOM —  cocraBiienne IutaHa. [lman 1mo3BosMT opraHuzoBaTh MOCTPOCHUE pPabOTHI B
JIOTHYECKOH mociieoBaTeIbHOCTH. KpoMe Toro, uerkasi CTpyKTypa IMOMOXKET YHTATEIIO Jierye
BOCIIPUHUMATh Marepuasl. llmaH BKIIOYAeT I10CIIEOBATEILHOCTh OCHOBHBIX PaseiioB, HX
KpaTKOe CoJIepyKaHue.

[Tman noxsaga joipkeH OBITH YETKUM, OPUTHHAJIBHBIM 110 MOCTPOCHHUIO, C MPABHIILHO
COOTHECEHHOH pyOpukanuei. Heo6xoaumo coOmoaTh eIMHbIH TPHHITAIT JACJICHUS, TIE KAy (bl
ITYHKT COOTHOCHTCS C INIABHOM TeMOM, n3berast pu 5ToM MOBTOPOB. Kaskplil yHKT pacKkpbiBaeT
OJIHY M3 CTOPOH TE€MBbI, KOTOPHIE B COBOKYITHOCTH JIOJDKHBI OXBATHTH €€ IEIIMKOM.

7. IMucomennoe wusnoxncenue mamepuana no napazpagam. Ilo 3aBepuenuu
COCTABJICHMSI IUIAHA, MOYKHO ME€PEXOIUTH HEITOCPE/ICTBEHHO K CO3JIaHUIO TeKCTa JOKJaaa. Teket
JIOJDKEH pacKpblBaTh TeMy, 00Jajarh CBS3HOCTBIO M LEIbHOCTHIO. Heobxomaumo obpartuth
BHUMAHME Ha J[BAa MOMEHTA:

a) CTPOroe clieJI0OBaHUE CTPYKTYpe AOKIaJIa;

0) yTouHeHHe Ha3BaHUN MTYHKTOB B COJICPKAHHH JOKJIa/Ia.

8. Opopmnenue ooxknada. O01IME TPeOOBAHUSIL.

Jlokia BeionHsieTcss Ha JMcrax nucueid Oymarum Qopmara A-4 B Microsoft Word;
obwvem: 5-10 crpanuir rexcra st goxiaana, 10-15 crpamui Tekcra jutst pedepara (MpHIIOKEHUs K
paborte He BXOJAT B e 00BeM).

Pasmep mpudra — 14; unrepsan — 1,5; ¢ Hymepamueidl CTpaHUIl CHH3Y CTpPAHHIILI
nocepejiuue, ad3alHbplil OTCTYNl Ha paccTostHuu 1,25 cM oT JieBoi rpanHunbl noiist. B Tekcre
00s13aTEJIbHBI CCHUIKM HA IIEPBOUCTOYHUKH. KOMMYECTBO HCTOUHUKOB: HE MEHEe 5-8 pasiimuHbIX
HUCTOYHHUKOB JUIsl JIOKJIa/1a, He menee 8-10 st pedpepara.

[Ipu opopmitennn paboThl COOIIIOMAIOTCS TTOJIS:

JIeBOE — 25 MM;

npasoe — 10 mm;

HroKHee — 20 MM;

BepxHee — 20 MMm.

CrpykTypa J0KJa/ia BKIIOYAET B ceOsl CIIEJIYIOIIHE YACTH.

1. Turynsuerit muct (Ipunoxenue 1).

2. Ilnan (ornmarnenue, cojgepxanue). B Hem mocieoBaTebHO H3JIAraloTCs Ha3BaHHS
IIYHKTOB JI0KJajia/pedepata (mmpoctoit tuian). Jloknag/pedepar MOXKET CTPYKTYPHPOBATHCS I10
rjaaBaM M naparpadam (CIOXHBIH Itan). 3jech HEoOXOJAMMO YyKazaTh HOMEpa CTpaHull, C
KOTOPBIX HAYMHACTCS KAXKJBIH IMyHKT IulaHa. Kaxjas riiaBa HauMHAETCs ¢ HOBOW CTpaHHILBL.
3aroJIoBKH KaXJI0W rIaBbl, maparpada medaraioTcesi B CEpeJIMHE CTPOUKH, B KOHIIE 3arojioBKa
TOYKa He cTaBuTcs. He jormyckaioTest KaBbIYKU Y IEPSHOCHI CIIOB.



3. Beoanas yacth (BBejenue). Dopmynupyercs Tema JOKIaja, ONPEIC/IIeTcss MECTO
paccMaTpuBaeMOR TPOOJIEMAaTHKKH CPEAM JIPYIMX HAy4YHBIX MPOOJIIEM M HOJXOJOB, T.C. aBTOP
OOBSCHSIECT €€ aKTyaJIbHOCTh M 3HAYUMOCTb. JlaéTcst KpaTkuit 0030p UCTOYHHUKOB, HA MaTepUaIe
KOTOPBIX pacKpbIBAeTCs TEMa.

Jlanee packpbIBaroT Lelib (Halpumep, MoKas pazHblX TOUEK 3PEHHS, Pa3HBIX TOJIX00B Ha
OIIPE/ICIIEHHYIO JIMYHOCTh WJIM SIBJICHHE, COOBITHE) M 3aJiaud (B Ka4eCcTBE 3a7ad MOXKHO J1aBaTh
OIMCAHUE ITO3ULUI aBTOPOB, PACKPBIBATE PA3IIUMUHBIC CTOPOHBI JICSTEILHOCTH).

4. OcnHoBHast yacTe. CTpyKTypupyeTcst 10 riiaBaM, naparpadam, KOJIMYECTBO U HA3BAHUS
KOTOPBIX OIPEJENSIOTCS aBTOPOM U pykoBojuTeseM. OCHOBHOI Marepuail uzjiaraetes B (hopme
CBA3HOTO, TIOCJIEOBATENILHOTO, JIOKA3aTEIbHOIO [OBECTBOBAHMS, HIUIIOCTPAILMSI aBTOPOM
OCHOBHBIX noJiokeHuit. [Tonbop marepuasna B ocHOBHO# yacTu Jokiaaa/pedepara momKeH ObITh
HAIpaBJIEH Ha pPacCMOTPEHUE M PACKPBITHE OCHOBHBLIX ITOJIOXKECHHHU BBIOPAHHOW TEMBI;
BBLISBJICHHE COOCTBEHHOIO MHEHHs OO0ydaromierocs, c(OpMHPOBAHHOTO HA OCHOBE pabOTHI C
UCTOUYHUKAMH U JIUTEPATYPOH.

OO6s3aTe)IbHBIMU  SIBJISIFOTCSL CCBUIKM HAa aBTOPOB, YbH TTO3UIMH, MHEHHUs, MH()OpMAaIHs
UCIIOJIB30BaHbl B JloKJaae/pedepare. OQOPMISIIOTCS CCBUIKH M IUTATBI B COOTBETCTBUHU C
IIpaBUIIAMH.

5. 3axmouenue. [lonBomsiTcs WMTOrM BBINOJHEHHOW paboOThl, KPaTKOE MU YETKOE
U3JIOKEHUE BBIBOJIOB, AHAJIM3 CTEHEHM BBIINOJHEHHS] IOCTABJICHHBIX BO BBEJICHUM 3aJad.
IHonTBepxkaaercs akTyaqabHOCTD IMPOOJIEMBI U MEPCIIEKTUBHOCTD, MPEUTAraloTCsl PEKOMEH JALIHH.
3aKJII0YeHHE JI0JDKHO OBITH KPATKHM, BHITEKAIOIINM M3 COJCPIKAHHSI OCHOBHOM YacTH.

6. CHnucok HCIONb3yeMOH JMTepaTypbl. YKa3bIBaeTCsl HE MeHee 5-8  pasjmuHbIX
MCTOYHUKOB JuIst Jokiaga, 8-10 wucrounmkoB i pedepara. PacrosiokeHHE HMCTOYHHKOB
cieqyer 1o andasuty: (aMUIMM aBTOPOB W 3arjaBuil JIOKYMEHTOB. B crmcok BHOcCHTCS
[IepeYeHb BCEX M3YYEHHBIX OOydalolMMCs B Ipolecce HamHcaHus JloKiaa/pedepara
MoHOTpaduii, craTeil, yaeOHUKOB, CIPABOYHHKOB, SHIIMKIIONE/HH U TIPOY.

7. Ilpunoxenue. MiunocTpaTuBHBIH — Marepuas, KOMIIBIOTEPHBIC — MPE3eHTALUN
(ITpunoxenue 2) cocraBisiercs: MapauieIbHO HAITMCAHUIO JIOKJIAga. B HEro BHLIHOCHTCS TOJIBKO
camoe TJIaBHOE 1O padoTe: BBIBOJbI, 000OIIEHHUS, Pe3yJbTaThl CJCIAHHOIO aBTOPOM aHaJln3a,
WIJIIOCTPALMK  BCIIOMOIaTEJIbHOTO XapakTepa, HHCTPYKIMH U METOJUKH, pa3zpaboTaHHble B
[IPOIECCE BBIIOJIHEHUS pa0OThI, TAOIHIIBI BCIIOMOTATEIBHBIX U POBBIX JAHHBIX.

WunoctpaTuBHOro Marepuaa He JIO/DKHO ObITh CIHMIIKOM MHOTO, He 6osiee 10 crpanuil.
Ha Bce Tabiuibl, pUCYHKH, CXeMbl, TpaUKH JOJDKHBI OBITH cliejaHbl cChUIKH: «COoCTaBIeHO
ABTOPOM», JTUOO CChUIKA HA UCTOYHHK.

Kpurepuu ouenku aokajaa

e CobJ10/IeHHE CTPYKTYPBI Texer goknana aoipKkeH ObITh OCTPOEH B CTPOrom
BBICTYIUICHHS COOTBETCTBUM C €ro CTpYKTYpoit (rianom). Kaxaplit
paszen JoKjaja I0/DKEH MOCHY)KUTh JOCTHIKEHUIO
KOHEYHOMN LIEJIH.

2. Cobsmonienue perjaMeHTa OrpanuyeHude BbICTYTUIEHUSI BO BpemeHd — 10-15
MUHYT.
3. VYMenue 3aBoeBaTh BHUMaHUE Peubr Jjoknajuuka JO/DKHA ObITH  HE  TOJIBKO

ayJIMTOPHUU U TIOJJIEPIKUBATEL €r0 Ha l‘lOHHTHOF[, HO H Bblpa3l/lTeﬂbHOﬁ. DTO 3aBUCHT OT
CKOpPOCTH  (Temria,  ObICTPOTHI), TPOMKOCTH W




MPOTAKEHHUHW BCEI'O BLICTYIICHMS

uHTOHauMu. Ecan  joxknaguuk  Oyaer roBopuTh
OBICTPO, TOPOIUIMBO, MPOTJIATHIBATE  OKOHYAHMSI
CJIOB, CJIOBa WJIM, HA00OPOT, THXO M HEBHATHO, TO
KauecTBO €ro BbICTYIICHUs 3HAYMTEBHO CHU3UTCS.
VBepeHHas, CIOKOHHAs, HETOPOIUIMBAs —MaHepa
M3JI0KEHHMs  BCErJa MMIIOHMPYET ayJIMTOPHH, a
CKy4YHYIO, MOHOTOHHYIO  peub  CIylllaTh HE
MHTEPECHO.

PeueBast KysibTypa BbICTYIUICHHS;
YBEPEHHOCTb W YOEUTEILHOCTh
MaHepbl U3J105KEHMUsI

Henonyctumo HapylIeHue [IPOU3HOLICHHUSI
(HeBepHOE yllapeHHe B CJIOBE, HEMPaBHILHOE
npousnowenue). He  cnenyer  ynorpebssth
COBEPLIEHHO HE3HAKOMBIX JJISl AyJAUTOPUH CJIOB,
YKapProHHBIX BbIPAYKEHUH, JIBYCMBICJIEHHBIX

MPEUTI0KEHUH.

OTBETHI T

1a BOITPOCHI

CooTBeTcTBHE ColepIKaHus
OTBETOB BOIIpOCamM

[Ipexcie yeM oTBevaTh Ha BOMPOC, HEOOXOAUMO €0
BHUMATEJILHO BbICIyWaTh. PexomeHjyercst cpa3sy
OTBEYaTb Ha BOMPOCHI MO MEpPEe MX MOCTYIUIEHHUS, a
HEe HaKaluIMBaThb HX, BCIIOMHHAs  TOTOM, YTO
CrpalMBalld M JlyMaTh Haj oTBeTaMu. Heobxoaumo
XOpOILIO BHUKHYTb B COJIEPKAHHE [TOCTABJIEHHBIX
BOIIPOCOB.

KoppekrHocTs npu oTBETE Ha
BOIPOCHI OMIMOHEHTOB

Kakoit Obl PE3KOCTBIO HE OTIIMYAJIMCh BOIIPOCHI U
3aMevaHus B 1poLecce AUCKYCCHHU, JOKIIaJYUK
00s13aH BECTH €€ Ha BBICOKOM YPOBHE, MPOSABJIss
BbIZICPIKKY H K

KOPPEKTHOCTb, TAKTHYHOCTb

OIINTOHECHTAaM.

KparkocTs u
apryMeHTHpPOBaHHOCTb

[Ipy oTBeTe Ha BOMPOCHI JOKIQUUK JOJDKEH
MoKazaTh rJIyOUHY 3HaAHUN 10 U30paHHON TeMATHKE,
B TOJIHOH Mepe BIQJIeTh MaTepuajioM, YMEHHE
3alMIaTh, OOOCHOBBIBATL CBOKO TOYKY 3pEHMS,
POJIEMOHCTPUPOBATL  OOLLYIO  KYJIBTYpYy U
HPYHLIHIO.

['pamMoTHOCTb pevu u
CTUJIMCTHYECKAs BbIIEPIKAHHOCTD
M3JI0JKEHUSI

OyeHb BaXHO, 4TOOBI peub JIOKJIAJYMKa Oblja
SICHOM, YETKOHM, rPAMOTHOM, YBEPEHHOM, YTO JeiaeT
ee MOHSTHOH U yOeIUTEe/IbHOM.

3akiirouenue

OxoH4aHue BBICTYIIJICHUSA

Cnenyer nobnarofaputh cilyliaresieil 3a BHUMaHHE
K JOKJIQJIMUKY W €r0 JIOKJIay.

BuumatenbHO  BBICIYIIATh BBICTYIUICHHS JIPYyTrUX
JIOKJIaTYMKOB.

2.3.3. TpedoBaHus K BHIIIOJIHEHHIO NIPe3CHTALMI

OcHoOBHbBIE NYHKTBI M0
odopmiieHHIO
MYJIbTHMEH I HBIX
npe3eHTanuii

Tl)eﬁOBallHﬂ, PEKOMEHIAHH H IIPHMEYAHH T

1.
2.
3.

Crpykrypa npeseHraiun
Copneprkanue ¢

TuTybHbIH JIUCT.

KHOIIKaMH HaBUI'allUH.

OCHOBHbBIE MYHKTbI MPE3eHTALINH.




4. BaxmoveHue (BLIBOIDI).

5. CrnucoK MCTOYHHKOB.

6. 3asepmatomuii cnaitg. OOBIMHO cliaiijl coaepkuT GrarogapHocTh 3a
BHUMAaHWE M KOHTAKTHYIO MH(pOpMALHIO 00 aBTope.

[Tpumeuanus:

e  Ha turyabHOM JMCTE HEOOXOAMMO Pa3MECTHTh B BEPXHEH yacTu ciaiiga
HazBaHue opraHuszaumu (yupesxienus), kortopyio Bei npeacrasnsere. [lo
LIEHTPY CJlaiij1a — TemMa Npe3eHTaLMH, 3aTeM, UyTh HIKE U C BbIPABHUBAHUEM T10
paBoMy Kparo, — HH(POPMALMK O COCTABUTENIE U B CAMOM HH3Y [0 LEHTPY —
rOpoJ1 U JlaTa CO3/1aHusl.

®  Hcnonbsyiite HaBurauuio Juisi 0o0ECIEUCHMs HWHTSPAKTHBHOCTH U
HEJMHEHHONW  CTPYKTYpBbI npe3eHrauud. DTO  pacliupur €€ o0sacThb
npumenenus. (HaBurauus - CCbUIKM M KHOMNKH, KOTOpBIE 00€CMeyrBaioT
MEPEXO/l Ha HY)KHbIH pas/iel U3 OrJIaBACHHUS, U BO3BPAT K OIJIABJIEHHMIO).

* Kuonku HaBurauuum Hy>KHbI JUisl OBICTPOTHI MEPEMEIICHHSI BHYTPU
npeseHTaluu (0GpopmMIISIIOTCS ¢ TIOMOLIBIO THIEpCechiiok). HaBurauums nosmkHa
ObIThH HACTOJILKO Y/100Ha, YTOOBI K JIIOOOMY Cliaiiy MOXKHO ObLIO J06paThes B
1-3 wenuka.

e CnMCOK MCTOYHHKOB JOJIKEH OBITh C MOJPOOHBIM YKA3aHUEM HUCXOHBIX
marepuaioB (OTKy/Ja B3sThl WUTIOCTPALIMM, 3BYKH, TEKCTBI, CChUlkK). Kpome
azpecoB U3 MHTepHeTa Hy>KHO yKa3bIBaTh €I W MeYaTHbIE U31aHUS.

O0urue TpedoBaHus K
0(OpPMIICHHIO MTpe3eHTaLH

o Texunueckue ycaoBust JeMOHCTPALIMK JOJKHBI COOTBETCTBOBATD LEJISIM
MPE3eHTALIHH.

o [Ipe3eHTaumm  0JKHA  COOTBETCTBOBATH  OCOOEHHOCTSIM  1IE/1E€BOI
ay[IMTOPUH,  TMOITOMY  TIpH  MOArOTOBKE  MPE3EHTALMH  PEKOMEHIYETCs
NpeAcTaBUTH cesl Ha MECTe CIIyIIaTeNs.

o Heobxoanmo Hanuume eamHoro cruieBoro odopmiieHus Ui Bcex
Clan10B.

o B cruneBoM oopMiIeHHH Mpe3eHTalMd HEXEJIaTeIbHO HCIOJBb30BATh
Oosiee 3x upeToB (OAMH Juisd (OHA, OAMH JUISl 3arOJIOBKOB, OJMH JUIs TEKCTa),
HEXKENATENHHO TAKXKE UCTIONBZ0BATH (bOTOFp',V}‘HH U PUCYHKH B KAUeCTBE f_!V“!',‘.A

o Ha opHom cialiie HeXenare/libHO HCMONB30BaTh OOJIbIIE CEMHU
3HAYUMBIX OOBEKTOB, TAK KaK Ye/IOBEK HE B COCTOSHUM 3allOMHUTH 3a OJIUH a3
Oosiee cemMu MyHKTOB (0O0BEKTOB, 5JIEMEHTOB).

° HauGonbias >ppekTHBHOCTL JOCTHraeTcs TOrja, KOraa KIOueBbie
MyHKTbl OTOOpa’KatoTCs M0 OAHOMY Ha KKJIOM OTAEILHOM cliaiize.

o Jlororun wa cnaiiie J0/DKEH pacriojiaraThCsi CripaBa CHU3y (clieBa
HaBEPXY).

o Jlorotun noskeH ObITh NPOCTOM M TAKOHHYHON (POPMBI.

o Odopmiienne ciaiiiop (B TOM 4uciie M aHUMALMOHHOE) HE IOJKHO
OTBJIEKAaTh BHUMAHHUE CJIyLIATeICit OT ero co/iepyKaTeIbHOM YacTH.

o [Ipy couerannu maTepuasoB pasaMUHBIX THIIOB: TEKCTa, paduKH,
BUJICO CJICJlYET YUMTBIBATH CHEUM(PUKY HMX KOMOMHHUPOBAHHS W BpeMms
BOCHIPUSTHS.

o CpeltHee BpeMst peakiiy Ha pazjinuHble BU/bI HHGOpMALMUK:

Buzbl unpopmatimu CpenHee BpeMs peakipm
Ha npenmer 0.4 cek

Ha upeTHOl pucyHok 0.9 cek

Ha cumBout (pucyHok) 2.8 cek

Ha 3ByK 0.12-0.18 cex




Crenenb ycBoenust MH(QOpMAaLMK B 3aBUCUMOCTH OT criocoba €& Bocnpustus (B

%):

Buabl undopmarimn Cpennee Bpemst peaxium
[Tpu urenun 9.5
[Ipu npocayumBanum 22
[Tpu HaGmoaeHN 34
[Tpu OZJHOBPEMEHHOM 57
MPOCITYIIMBAHUK ¥ HAOJIIOICHUH

OdopmiieHue u
pacrosiokeHue
MH(OPMAIMOHHBIX OJIOKOB
Ha craiije

e Eciu y Bac mano HaBbIKOB cO3AaHMSt CcOOCTBEHHOro (poHa —
KENATe/IbHO  MCIOJIb30BaTh  BCTPOEHHble wwabyoHel.  [lpu  mcnons3oBanuu
CTaH/apTHOro wabjaoHa Jiydlie H3MEHSTb TOJBKO PEKOMEH/yeMbIE L[BETa
wpHdTOB, ocTaBsist POH O3 UIMEHEHHIA.

®  PeKOMEHJyeTCsl HMCIOb30BaTh B [PE3CHTALMK  CIEAYIOIME THIIbI
CJIai/10B:

«TurynbHbIH cnaiia» Ui HaYa bHBIX M KOHEYHBIX CJIAi/0B;
«3aroJIoBOK M TEKCT» - JJISl MJIAHOB U OCHOBHOT'O TEKCTa;
«3arosi0BoOK, TEKCT, O0BEKT» - JUIsl CIAMIOB C PUCYHKAMH.

e Tun cnaiiga BeiOMpaeTcs Mpu ero CO3JaHUKM WM BbI30BE OILIMH
«Pa3mertka ciaiiia» B KOHTEKCTHOM MEHIO.

o Kaxaplit cnailJi JOJUKEH HMMETb 3aroJioBOK, KOTOPbLIH HEOOXOIMMO
oopmisTE B CTaHJApTHON pamke, He npuderas K OObEMHOMY TEKCTY
(WordArt).

e Pexomenayercs ykasplBaTh [aTy TOJIBKO Ha THTYJILHOM Cliaiijie, a He Ha
BCEX MOJIPSIJL.

e Tema pacriosiaraercs 1o UEHTPY THUTYJILHOTO Cllaiijia.

* B mmwKkHeM npaBoM yriy HeoOXOAMMO O003HAYMTH KTO BBITOIHMI
Mpe3eHTauunio: cryenT(ka), No kypca, wndp 1 HaMMEHOBaHHUE CIIELMAIBLHOCTH,
cBo10 DaMUITUIO U HHULIMATIBI.

*  Buusy, 00 HeHTpy NponuchIBaeTCcsi ropoj U rojl, B KOTOPOM BBINOJHEHA
Mpe3eHTaLns.

e Ha cnaiinax HeoOX0MMO PacronokKUTh TE3UCHl — OHU COMPOBOK/IAIOT
MoAPOOHOE U3JI0KEHHE MbICIICH JOKIa 41K, HO He HA00OPOT;

e HeoOX0AMMO yuMTBIBATh KOHTpPACT 1[BeTa (hOoHA W IpUdTa.

e Touka B KOHUE 3arosoBKka He CTaBUTCS. Mexay TNpeaIoKeHUIMU
CTaBUTLCS TOUKA C 3aMSATOM.

e He pexomenayercss nucarb JJIMHHBIE MHOIOCTPOUHBIE 3aroJIOBKHU
(npeaenbHas UIMHA 3arojoBKa — 9 cjioB).

e Cnaiiabl HE MOTYT MMETh OJIMHAKOBBIC 3arojloBKH. Ecian HeoOXomumo
Ha3BaTh HECKOJILKO CJIai0B OJMHAKOBO, TO PEKOMEHJIyETCs MMUcaTh B KOHLE
(1), (2), (3) nnu npopomxenue: [pogomkenue 1, [poposkenue 2.

e MudopmaupoHHbix OJIOKOB Ha Claije He M0JKHO OBbITh CIHIIKOM
MHoro (3-6, He Gouiee).

e Pexomenjyemblii pazmep oaHOro MHPOPMALMOHHOIO GJI0Ka — He Goree
50% cnaiia.

e OKenarenbHo mpUCYTCTBME Ha CTpaHWLE OJIOKOB €  pPa3sHOTHITHOW
unopmanuer  (teket,  rpadukd,  JMarpaMMbl,  TaOJMUBIL,  PUCYHKH),
JIOTOJIHAIOIIEH ApYT JApyra.

e KintoueBble ciioBa B HH(YOPMALMOHHOM OJI0KE HEOOXOMMO BBIJCIUT.

e Hudopmaunonnsie  OnoKkM Jydiie  pacriosiaraThb  FOPH3OHTANIBHO,
CBSI3aHHbIE 110 CMbICJTY OJIOKH — ClieBa HaIpaBo.

e Hanbonee Baxnyio nudopmanmio ciieyer noMecTuThb B LEHTp craiija.

e Jloruka npeabsiieHus MHGOPMALMKM HA Crlaiiax M B [pe3eHTalMH
JIOJDKHA COOTBETCTBOBATD JIOTHKE €€ H3JI0KEHMSI.

° ﬂpome CUHUTHIBATDL nH(])opmaumo pacrioJIO’KEHHYIO TOPU30OHTAJIbLHO, a




HE BEPTUKAJILHO.

® HaubGosee Baxnas uH]pOpMaUMs JOKHA PACIIOArATHCA B LEHTPE
HKpaHa.

®  ®dopmaTHpoBaTh TEKCT JKEJATeNbHO [0 IIUPUHE (UCKIIOYCHHE —
3ar0JIOBKH M HEKOTOPbIE YACTH CXEM, JiHarpaMm).

e He ponyckars «pBaHbIX» KPaéB TEKCTA.

®  VYpoBeHb 3anoMUHAHUs MHPOPMALIMK 3aBUCHUT OT €€ PACIONOKEHUS Ha
5KpaHe (B JIEBOM BEepXHEM Yy claiijia pacriojiaraetcss camas BaykKHas
uHpopmarus):

33% 28%

16% 23%

OdopmiieHre TeKCTOBOI
MH(pOpMaLMK

e st OCHOBHOrO TEKCTa HE PEKOMEHJYETCsl MCIOJB30BaTh MPOMUCHBIC
OYKBBI.

e llpudroBoii KOHTPACT MOKHO CO3/1aTh MOCPEACTBOM: pazmepa lipHdTa,
TOJILMHBI IpU(PTA, HAUePTAHHUS, POPMBI, HANPABJICHHS U 1IBETA.

e Pasmep wipudra: 28-36 (3aronosok), 20-26 (0CHOBHO# TekcT).

* llser wpudra n (oHa AOWKHBI KOHTPACTHPOBATH (TEKCT JOJDKEH
XOPOLIO YUTATLCS ), HO HE «pe3aThy riasa.

e Jlnst OCHOBHOrO TeKCTa JIydlle BCEro KCIOJB30BATH ClEAYIOLIHE
wipurer: Arial, Tahoma, Verdana, Times New Roman, Courier New, a juis
3aroJIOBKa - JICKOPATUBHBIN WPUQT, €M OH XOPOLIO YMTAEM.

* Kypcus, nopu€pkuBanue, SKMPHBIH WIPUPT, MPOIUCHBIE OYKBBI
PEKOMEH/TYETCsl HCIIOJIb30BATH TOJILKO JIUIs CMBICIOBOTO BbIJIEJICHMS (pparMeHTa
TEKCTa.

e Pexkomenayercs BbIBEpATh BCE Claiifibl Ha HAJIMYUE BO3MOIKHBIX
rpaMMaTHYECKHX, MyHKTYAlMOHHBIX U CHHTAKCHYECKUX OLIMOOK.

® HexenaresbHo — MCMOJB30BAaThL  NPOGECCHOHANBHBIA  XKaproH u
abOpeBuaTypbl 0€3 COOTBETCTBYIOLICH paciIU(POBKH.

e CrMcKM MCMOJIB30BATh TOJILKO TaM, I/I€ OHU HYKHBI.

®  Cnucku 13 GOBIIOTO YUCIIA ITYHKTOB HE MIPUBETCTBYIOTCS.

®  bBojbluue criucku u Tabiuiibl pa3ouBaTh Ha 2 cliaiija.

OdopmiieHre runepeeniiok

®  TekcToBble TMNEPCCHUIKM JIOJKHBI XOPOLIO BBUICHATHCS Ha  (hoHe
OCTaJIbHOI'O TEKCTA.

e OOpartuTe BHUMAHHE HA LBET PUIIEPCCHUIOK JI0 U MOCIIE UCTIONB30BAHMS.

e Hagenenue MbIIKKM Ha CCBUIKY JIOJDKHO BbI3BATH d(P(EKT M0ACBETKH.

e Teker cCbUIKM JOMKEH OBITh, 10 BO3MOXKHOCTH, KOPOTKHM, HO
JOCTATOYHBIM, YTOOBI YETKO OTHCATD CIICYIOLIEE:

a. Kyna Bel nonagére;
b. YTO YBHMTE;
C. 4TO IMPOU3OUIET.

e ['MnepcchuIkK Ha pasMUHbIC JIOKYMEHTBI JODKHBI YETKO pasjinuaThes.
e [mnepccbuikM,  BBI3BIBAIOIIME  HEOXKMJAHHLIE JUI  TOJIB30BATENS
JCHCTBHSA, JI0JUKHBI 00 9TOM TPy Npek/IaTh, HAMPUMEp:
a. CChUIKH Ha aiibl,
b. CCBUIKH, OTKPBIBAIOLLIME WJIH 3aKPbIBAIOLIHE OKHA.

OnruMusaums 1
pacroJyiokeH1e
rpauueckoit nHdpopmaruu

® B npeseHTaumn KenatesbHO pa3MelaTh TOABKO ONTHMHU3MPOBAHHBIC
(06paboTaHHble W YMEHBILIEHHBIC [0 Pa3Mepy, HO HE KAYECTBY) H300PaKCHHS.

®  Marepuaibl pacnonaraiotes Ha ciaiiax Tak, 4toObl ciesa, cripasa,




CBEPXY, CHU3Y OT Kpas ciaidja ocraBajIuch CBOOOHBIC MOJIS.

o llper rpaduueckux u300pakeHuii He JIOJDKEH PE3KO KOHTPACTHPOBATD C
00LMM CTHIIEBBIM O(OPMIICHHEM Ciaiija.

e MunocTpaumu  peKOMEHJYeTCsl  CONPOBOXIATb  MOSCHUTEbHBIM
TEKCTOM.

e Ecsim rpaduueckoe uzobpaxeHue MCHonb3yeTcs B KadecTse (hoHa, TO
TEKCT Ha 9TOM (POHE AO0JDKEH ObITh XOPOILIO YUTAEM.

e Munoctpauuu Ha oHOM ciiaifjie JJOJDKHBI ObITh BBIISPIKAHBI B OJHOM
CTHIIE, OZIHOTO pazMepa u opmara.

e He cnenyer pacrarupath HeOonbiine rpapudeckue (aiisel, genas ux
Pa3MBITBIMH  MJIM  UCK@)Kas TPOMOPLMK, JIydIlle MOMCKATh 3TOT PHCYHOK
MOJXOMALIEr0 pa3Mepa U B XOPOILIeM KaueCTBe.

* Hexenarenbno wucnonb3osath (ortorpaduu U MECTPHIE PUCYHKH B
KauectBe (oHa ciaiija.

e Pucynku, Qororpaduu, auarpamMmbl NpU3BaHbl JOMOJIHUTL TEKCTOBYIO
uH(OpMAaLIMIO WK Tiepe/iaTh e€ B Gosiee HArJISIHOM BHJIE;

*  OKenarenbHo wm3berath B MPE3EHTALMM  PUCYHKOB, HE HECYIIHX
CMBICJIOBOM HATPY3KH, ECIIM OHM HE ABJIAIOTCS YACTBIO CTUIIEBOI0 O(hOPMIIEHHUSI.

Odopmienue Tabuig

o VYV kaxJoi Tabnauupl AO/DKHO ObITH Ha3BaHWE, WM TAaKMM Ha3BaHHE
MOYKET CJIY>KMThb 3arojioBOK ciaija.

®  DyieMeHTbI TaOJIMLBLI U CaM TEKCT JIOJDKHBI ObITh XOpOLIO YWUTaeMbl
u3/1ajeKa.

*  Pexomenpyercs MCHoONb30BaTh KOHTPAcT B O(GOPMIIEHMM IHANKH M
OCHOBHBIX JAHHBIX Ta0JIULIBL.

Odopmitenne auarpamMmm

e VYV jquarpamMmbl JOJDKHO ObITh Ha3BAHHE WM TaKMM HA3BAHUEM MOJKET
CJIY)KHUTb 3aroJIOBOK Cllaija.

e Jlmarpamma fo/pKHa 3aHUMaTh npuMepHo 50-75% Beero chnaiiaa.

e JIMHUM U NOAIUCH AOJKHBI OBITH XOPOILIO BU/HEI.

e [IBera ceKTOpOB JiMArpaMMbl JOJIKHBI ObITh KOHTPACTHBIX LBETOB.

3ByKoBasi MHpopMaLus

®  3BYKOBOE CONpPOBOXIEHUE JO/DKHO OTPaXKaTh CYTh WM MOAYEPKHBATE
0COOEHHOCTB TEMBI Cllaiijia, Mpe3eHTaluu.

®  HeoOxoaumo BbIOpaTh ONTUMAIbHYIO IPOMKOCTb, YTOOBI 3BYK ObLI
CJIBILIEH BCEM CITYLIATEJISIM, HO He OrJIyIlaJl.

e  ®DoHoBasg My3blKa HE JO/DKHA OTBJIEKAaTh BHUMaHWE cClylarejeid M
3arj1yliaTh ¢J0Ba JJOKJIa[uMKa.

e He pexomenyercs ucnonb3oBath ctanaaprhsie juist Power Point 3Byku
(0cobeHHO 3BYK Me4aTHON MalIMHKM — CHJILHO OTBJICKACT W 4Yepe3 HEKOTOpoe
BPEMSI MPOC/IYIIMBAHMS J1aK€ BbI3bIBAET HEraTHBHYIO PEaKIIHIO).

CoxpaHeHue npe3eHTaruii

e CoxpauaTh npeseHrauuio jydiie kak «Jlemoncrpauns PowerPointy. C
pacuippeHuemM  .pps (B Takom ciy4dae B OJHOM (paiiie OKaxyTcsi Bce
NPUIOXKEHHSI, HATIPUMEP: MY3bIKa, CCbUIKH, TEKCTOBbIC JIOKYMEHTBI M.T.]1.).

e B cayuae coxpaHenus B Qopmare .pptx, obsizarensHO Jenaiite
Aybmikar B opmate .ppt. Jlannas orepaums nojcrpaxossiact Bac B ciyuae
HECOOTBETCTBHS BallEd Bepcuu ouca U Toii, 4To OyJIeT Ha BBICTYIJICHHH.

Pexomenpauuu o
ohopmiIeHHIO CrCKa
JIUTEPATYpbl

e CobGmopaiite aBropckue mnpaa. OOsi3aTesibHO  pazmelnaiite B
MPE3EHTALMH CChUIKH HA HCTOYHMKH MCTIOJIL30BAHHBIX MATEPUAJIOB.

*  BO3MOXKHBI Clle/lytOLIME BAPHAHTBI PACTIONONKEHHUS CIUCKA JINTEPATY bl
B CITUCKE:

a.  aJpaBuTHOE — 03HAYAET, YTO BBIACPIKMBACTCSI CTPOrUi an(aBUTHBLII
MOPSIOK 3aroJIOBKOB OMOIMOrpaduueckoro ornucanus (aBTOPOB M 3arjaBuii).
OTOT Crnocod pacnoNomKeHus 3aruceii aHaIorHYeH PacoNOKEHHIO KapTouek B
andasuTHOM Karajore 6u6inorek. OTHENBHO BbICTpaBACTCs anpaBUTHBIN psij
Ha KUpWuiMue (PyCCKHil s3blk, OGojrapckuil M T. 1.) W psij Ha A3bIKax C




JIATMHCKUM HanucaHuem OyKB (aHIIMIACKUI, (paHIly3CKHil, HEMELKKIH U T. I1.);

b. mo THmAM [JOKYyMEHTOB — MaTepual B CIIUCKE JIUTEPATypbl
pacriojlaraeTcsl CHauajga [0 THUIIAM HW3JaHWI: KHUTH, CTaThbH, O(HLMAIbLHBIE
JIOKYMEHTBI, CTAHAAPTbI U T. JI., a BHYTPHU pasjiea - 1o ajipaBury (aBTop win
3arjlaBue);

C. cHCTeMATHYeCcKOoe — O3HauyaeT JIeJIeHWe CIHUCKa Ha pasjelibl B
COOTBETCTBUM C CHCTEMOH HayKM WM OTpaciih. B sTom ciiydae 3a ocHOBY
MOXKHO OpaTh M3BECTHBIC CHCTEMBbI KilaccuuKalnii, Hanpumep, GUOIHOTEUHBIE.
B srom cilyuae crnmMcok HarnoMHHAeT pasjiesbl CHCTEMATHYECKOro KaTajiora
OUOITHOTEKM;

d. mo mepe ucnoib3oBaHusi (IO TJIaBaM M pasjeam) - [pocras
CTPYKTypa TaKOro CIHCKa HeyaoOHAa B CBSI3M C TEM, YTO B HEM TPYIHO
OpPUEHTUPOBATBLCSI M MCKAThb HY)XKHbIH MCcTOUHUK. Takoii crioco® uaine Bcero
MPUMEHSIOT B HEOOJIBIIMX CTATBAX (JO0KJIAAax), rJie CIMCOK HCIONIb30BAHHBIX
MCTOUHMKOB HeOOosbIoi. Takoit crocod mpuMeHsieTess B KPYIMHBIX Hay4HBIX
u3aHusX — MoHorpapusax. Ilpm sToM ecTh ornpeaeneHHOe HEyH00CTBO,
3aK/IIoyalolleecs B TOM, YTO OAMH M TOT K€ MCTOYHHUK, HWCIOJb3YyEeMbIH B
HECKOJIBKHUX pazjiesiax, Oy/IeT BKJIIOYEH B CIIMCOK HECKOJIBKO pas;

€. XpPOHOJIOTMYeCKOe - MCIHOJIb3yeTcs 4Yalle Bcero B paborax
MCTOPUYECKOrO XapakTepa, [I[e Ba)KHO [10Ka3aTh [EPUOBbI W 0OpaTuTh
BHUMAaHHUE Ha TO, B KAKOE BpeMsi Obl1 OYOJMKOBAH TOT MM HHOM HCTOYHHK.

*  bubauorpaduueckoe onmcaHme Ha KHUTY WIM J11000W Apyroi
JIOKYMEHT ~COCTaBJIAETCS [0  OMpeJesieHHbIM TpaBuiaM. OHO  COAEPIKHUT
Ooubsmorpaduueckre cBeieHUs O JIOKYMEHTE, MPHUBEACHHbIC B ONMpPEAEIEHHOM
NOpsAAKE, MO3BOJAIOIIME MAEHTUPULUMPOBATL JOKYMEHT W JaTh €ro oOIiLyio
XapaKTepUCTUKY. B 3aBUCHMOCTH OT CTPYKTYpPbI OMUCAHUS PA3JTHYAIOT:

O  OoAHOYpPOBHeBOE OHOJMOrpadguueckoe onucanme - ONMKMCaHUe OHOrO
OT/EJIBHO B3SITOro (OAAHOYACTHOI0) JOKyMeHTa (MOHOrpadhuu, yueOHHKa,
CIpaBOYHHKA, COOPHHUKA CTATEi, apXUBHOIO JIOKYMEHTA U T.J1.);

O  MHOroypoBHeBoe OmOauorpadguueckoe onucanue - OMUcCaHue
MHOI04aCTHOIO JOKYMEHTa (MHOIOTOMHOE U3/1aHue);

O  aHaJHTHYecKoe OubJHorpaduueckoe onucanue - ONyMcaHue YacTH
JIOKYMEHTa (CTaTbs U3 MEPUOAMYECKOr0 U3JIaHUs WK COOPHHUKA).

° Pet(o'\m!myev\mq CTpVKTYDA 4 cocrTan OMTHOVPORBHEROTO
oubsmorpaduueckoro onucanus: ABTop. 3arjaaBue : CBEJCHHUS, OTHOCALIMECS K
3arjgaBuio (CM. Ha TUTyje) / cBeJleHHs 00 OTBETCTBEHHOCTH (aBTOPHI) ;
nocjieaylome cBeJeHust 00 OTBETCTBEHHOCTH (pEeIaKToOpbl, MEPEBOMUYMKH,
KOJIIEKTUBBI). - CBeaenns 00 m3sanuu (MHoOpMaLMs O NepeusjaHuu, HOMEp
uzanus). - Mecro uzsianus : Mznarenscrso, I'og nzganus. - O6wem. - (Cepust).

e PexkomeHjiyemast CTpYyKTYypa u cocraB MHOI'OYpPOBHEBOIO
oubsnmorpaduueckoro onucanusi: ABTOp. 3aryiaBUe M3JIaHHUs:  CBEIACHMS,
OTHOCsILIMECs] K 3arjlaBuio (cMm. Ha Tutyje) / CBejeHusi 00 OTBETCTBEHHOCTH
(aBTOpBI);  MOCHEMYIOUME  CBEJEHUs 00 OTBETCTBEHHOCTH  (pEIaKTOpbI,
NEPEBOUMKH, KOJUIEKTUBBI). - ['opoa wuzpanus: Mzparenbcro, Mo navana
U3JlaHKs — 1ozl oKoH4Yanus usganus. - (Cepust). O60o3HauUeHHE U HOMEp TOMa :
3arysiaBde TOMa @ CBEJCHUS, OTHOCSIIMECs K 3ariaBuio. - [0l u3manus Toma. -
O6bem. O003HaUEHHE M HOMEP TOMA: 3arjaBue TOMa : CBEACHMSI, OTHOCHIIUECS
K 3ary1aBuio. - ['o u3aanus Toma. - O0beM. v T.1.

e Bo3moxeH Jpyroil BapuaHT OIWCAHWS CTPYKTYPbl M COCTaBa
MHOTrOypoBHEBOro oubnuorpaduueckoro onucanus: ABTop. 3arjaBue U3gaHus:
CBEJIEHHUA, OTHOCALIMECS K 3aryiaBuio (cMm. Ha Ttutyne) / Ceexmenus 00
OTBETCTBEHHOCTH (aBTOPbBI); MOCIEYIOUME CBEJICHUSI 00 OTBETCTBEHHOCTH
(penakTopsbl, MEepeBOJUMKH, KOJUIEKTHBBI). - l'opoj w3nanus: WspatenbcTso,
["on Havana uzanus - rog okoHvanus winanus. - Koa-so romos. - (Cepwust).

e PexomeHjiyemast CTpyKTYypa 1 cocraB AHAJIUTUYECKOTO
Oubauorpaduueckoro onucanus: CBeAeHUs O COCTABHOW 4acTH JIOKyMeHTa //




Ceegenust 00 wmaeHTHUUMpYIOLIEM  JOKyMeHTe, -  CBejeHus
MECTOIOJIOKEHMH COCTABHOM YacTH B JIoKyMeHTe, - [ Ipumeuanes.

(¢)

OcHoBHBIC OIHOKN B 0OPMIIEHHH TP E3ECHTAIMIA:

OTCYTCTBUE TUTYJILHOT'O JIUCTA;
OTCYTCTBHE COJICPIKAHMUS;

B 3ar0JIOBKaX CJIaiJI0OB IPUCYTCTBYET TOUYKA (TOYKA HE JIOJDKHA CTABUTHCS);

OTCYTCTBUE HHTYMTHUBHO IOHSITHOW HaBUTAI[MH T10 CJIali[aM;

CITMIIKOM IECTphIe (POHBI, HA KOTOPBIX HE BUJICH TEKCT;

HajiyKe OO0JIBIIOTO KOJIMYECTBO TEKCTa HA OJIHOM Cliaijie, B OCOOEHHOCTH MEJIKOTO),
MPUCYTCTBUE MHOKECTBA HEONIPABJAHHBIX PA3JIMUHBIX TEXHUUECKUX d(PPEKTOB (aHUMALIMN),
KOTOPBIE OTBJIEKAIOT BHUMAHKUE OT COJIEPKATEIbHOM YacTH

HEOIPaBJaHHOE UCIIOJIB30BAHNUE CITUCKOR;

Ooubiioe KoamuecTBO 00BbekTOoB WordArt ¢ BoiHOM M TeHsIMEH (HE PEKOMEHJLYEeTCsl 4acTo
UCIIOJIb30BaTh, TAK KaK OHU 3aTPYAHSIOT YTCHHE TEKCTa);

HOAYEPKUBAHME, ITOXOXKEE Ha CCHUIKU (HE PEKOMEHJIyeTCsl MPUMEHSTH BO H30eKaHue
OIIMO0K);

HCIIOJIB30BAHUE KypCHBa Ul OOJILIIOro OJI0Ka TeKcTa (3aTpyAHSET M 3aMeUISIET CKOPOCTh
YTEHUsI U BOCIIPUSTHS TEKCTA);

UCIIOJIb30BAHUE 3arIaBHBIX OYKB JUIst OOJIBIIOTO OJI0KA TEKCTA.

Kpurepuu npaBuiabHocTH oopmiteHHs 00pa30BaTeILHBIX MPe3eHTAIMIl:

[IOJIHOTA PACKPBITUST TEMBbI;
CTPYKTYpH3aIsi HH(POpPMAIIHH;

HAITMIHE U YIOOCTRO HABUTATINN®

OTCYTCTBHE I'PAMMATHUYECKUX, OporpadMueckux i peueBbIX OMINO0K;

oTcyTcTBUE (PAKTUUYECKUX OMIMOOK, JIOCTOBEPHOCTD MPEICTABICHHON HH(pOPMAITHHL;
HaJIMYUE U IPaMOTHOE O(pOpMIICHHE 00s3aTEIBHBIX CIANIOB (THTYJIBHBIN, O MpPOEKTE,
CIIUCOK UCTOUYHHKOB, COJICPIKAHUE);

O00OCHOBaHHOCTb M PAMOHAJIBHOCTH  HCIOJB30BAHUS  CPEJACTB  MYyJbTHMEIMA H
aHUMAaIMOHHBIX d(P(PEKTOB;

IPUMEHHMOCTD IIPE3EHTALUH JUIsi BBIOPAHHOM [1EJIEBOM ay U TOPHH;

IPaMOTHOCTb HUCIIOJIB30BAHUSI IIBETOBOTO O(OPMIIEHHUS;

MCITOJIb30BAHMUE aBTOPCKUX MILTIIOCTpaLuii, poHoB, GpoTorpaduii, BujaeoMarepuanos;
HaJInYue, 000CHOBAHHOCTDL M I'PAMOTHOCTH MCIOJIB30BaHKs (DOHOBOT'O 3BYKA;

JOrHYHOE pa3MEIeHUEe U KOMIJICKTOBaAHHE 00BEKTOB;

€JIMHbIN CTUJIL CIIAlJIOB.

Kpu'repym ONCHUBAHUSA MPE3CHTANHN

«OTnuano»
Ipencrasnenue nndopmaruu




1. Conepakanne. Cojepaxanue paboThI MOJHOCTBIO COOTBETCTBYET 3aaHHOM TEME M U3jlaraercs
IIOCJIE/IOBATENLHO. JIOCTUIHYTO CTHIIEBOE €MHCTBO M BBIPA3UTEIBHOCTH TEKCTa. PDaKTUUECKHE
omnOKH orcyTeTByIOT. Jlonmyckaercs 1- 2 pedeBbIX HeoueTa.

2. Pacnionoxxenne undopmanuu Ha crpanuie. Haubosee Baxknas nudopMarius pacioyiaracres B
LEHTpE dKpaHa

3. crionp3oBanbl LIpUQPTHL OJIHOTO THIIA.

4. Jluist BeIESIeHUST MH(OPMAIIMK UCIIOIH30BAHBI PAMKH, I'PAHHIIL.

5. O0bvem undopmanuu Ha ciaiiiax — He 6osiee Tpex (paKToB.

Odopmiienne ciiaidJloB

1. CobGumosien eAMHbBIH CTHIIE O(OPMIICHHUS.

2. Mcnosib3oBano He Oosee Tpex IIBETOB Ha cliaiijie.

«Xopommoy»

Ipencrasnenue nndopmaruu

1. Conepxanune. Conepxanue padOThl COOTBETCTBYET TeMe. JIOCTHIHYTO CTHIIEBOE €IMHCTBO U
BBIPA3UTEIBLHOCTh TekcTa. B pabore nonymiena daxrtuueckas ommbka Jlomyckaercs 3 -4
peYeBbIX HEJ0UeTA.

2. HaubGousee BaxkHast nH(opmariust pacrosaraeTest B EHTPE SKpaHa.

3. Mcnonb3oBanbl HIpUQPTHI pa3HBIX THIIOB.

4. Jlnst BbIIeSIeHHsI MH(OPMAIUU HCIIOIB30BAHBI PAMKH, TPAHHUIIBL.

5. JlommyckaeTcst He3HAUYUTEIIbHAS [Ieperpy3Kka ciaiiaa nudopManuei.

Odopmienue craiion

1. CobutojieH eJIMHBIN CTHIIB OPOPMITCHHSI.

2. Ucnonp3oBano Oosiee Tpex MBETOB Ha CIIali/e.

«Y[10BJICTBOPUTEJIHHOY

[IpencraBnenue undopmaru

1. Conepxanune. B paboTe JOMYIIEHBI CYHIECTBEHHBIC OTKJIOHCHHS OT TeMbl. KMmeroTcs
OTJeNIbHbIE  (PAKTHUECKHE HETOYHOCTH. JIOMyIIeHBl HApYIICHHS B  I1OCIEI0BATEILHOCTH
n3okeHus. CTHIb paboThl HE OTIIMYACTCS €JMHCTBOM, PeUb HEJIOCTATOUHO BhIPA3UTE/IbHA.

2. JlomymieHnel HapyHIeHHsT B pacIOJIOKEHHHM HMH(DOpPMAIMH, B MEperpyske claiijos
HHpOpMaIHeH.

OdopmieHue ciaiioB.

1. Equubtit ctuiib opopMIIeHUST HapyIeH.

2. Menonb3oBano 6osiee Tpex BETOB Ha ClIalfJie.

«HeyoBjerBopure/ibHO»
1. [IpesenTariusi He BBITIOJIHEHA.

2.4. BoInloJiHeHHE KYPCOBBIX IIPOEKTOB (pador):
Temaruka — KypcoBoi — paboTBl  JIOJDKHA  COOTBETCTBOBATH  COJIEPIKAHUIO
IpoeCCHOHATILHOTO MOJTYJIS.
2.4.1. TpeboBanust K CTPYKTYpe U 0pOPMIIEHHIO PAdOTHI
KypcoBplie pabOTbl UMEIOT CIEIYIONYIO CTPYKTYPY:
. TUTYJILHBIN JIUCT;
° YHMCTBIN JINCT JUIsE OT3bIBA MIPEIO/IaBaTelIs;



. 3aJlaHue Ha KYpCOBYIO padoTy;

. cojiepxanue padboThl;

. BBEJICHUE B paboTy;

. OCHOBHAsl 4acTh pabOTHI;
° 3aKIIIOYEHHE;

. CITUCOK JIUTEPATYPBI;

o [IPUITIOYKEHHUSI.

Bo eseoenuu 6 pabomy packpeiBaloTCs akTyalbHOCTh W IPAKTHYECKAs 3HAYUMOCTH
TEMBI C HAYYHOM TOUKH 3PEHHMsI, OIpeessieTcs mpoliieMa ucciie[oBanus, GopMyITHPYIOTCS eI
U 3aJ1a4d pabOThI, yKa3bIBACTCS MPEJMET U OOBEKT pabOTHI.

Ocnoénas yacms OOBIMHO COCTOUT U3 TPEX Pas3IeioB:

- TEOPETHYECKUE aACIIEKThl TEMBI;

- IPaKTUYECKasl 4aCTh, KOTOPasl IIPEJICTABIIEHa pacueTamMmu, IrpapuKkaMu, TabIHI{aMH,
cXeMaMu H T.I1.;

- aHAJIMTHYECKast YacTh KypcOBOM pabOTEI (OTpaXKEHHE OCHOBHBIX MPOOJIEM, IEPCIIEKTHB, U
[PEUIOKEHHH 110 COBEPIIICHCTBOBAHHIO)

3akntovenue COACPIKUT BBIBOJABI U PEKOMEHIAIMH OTHOCHTEIBHBIX BO3MOMKHOCTEH
[PAKTHYECKOTO IPUMEHEHHSI MaTepUaioB padbOTHI.

Cnucox numepamypel TpeJICTaBISIET COOOM MepeueHb UCIOIb30BAHHBIX KHUT H CTATeH,
(amMuiIuu aBTOPOB NPHBOSITCS B apAaBUTHOM TOPSIIKE, IIPU TOM BCE MCTOUHHMKH JAIOTCS TIO/T
o0mel Hymepanuei aureparypbl. B MCXOJHBIX JJAHHBIX MCTOYHHMKA YKA3bIBAIOTCS (haMUIMKM U
HMHHLMAJIBl aBTOpa, Ha3BaHMEe paOOTHl, MECTO M ToJ 31aHus. Vcronb3yemas jmreparypa He
JIOJDKHA OBITH cTapiie S JieT;

[punoowcenus x KypcoBOoM pabore O(GOPMISIFOTCS Ha OTACABHBIX JIMCTAX, KaX10e
IPUJIOXKEHUE JIOJDKHO MMETH CBOHM TEMaTHYECKUI 3aroJIoBOK M HOMEP, KOTOPBIH IHUIIETCS B
npaBoM Bepxuem yriy. Hymepanus npunoxeHnnit ckBosznasi, HO B o01#ii 00heM paGoThl OHU HE
BXOJISIT.

O0bem KypcoBoit paboTel oiDKeH ObITh He MeHee 30 CTpaHHIl IIEYaTHOro TEKCTa, B
YaCTHOCTH:
e Bgenenue B paboty — 2-3 cTpaHHUIIbL.
o OcHoBHas 4acTb: HEPBLIH pa3zien, ne meHee 10—15 crpanuil, BTopoit
paszein 20-25 crpaHuil.
e 3awioueHue — 2—3 CTpaHMIIbI.

Crpanuupl  KypcoBoil paboTbl HymepyroTcss apaOCKuMu IudpaMu €O  CKBO3HOI
HyMmepanueil 1mo Bcemy Tekcry. Homepa crpanui B KypcoBoi paboTe pasMemiaioT BBEpXY
Ka)KJIOM CTPAHMIIBI [10 IEHTPY 0€3 TOUKH B KOHIE. TUTYJIBHBII JIMCT U COJIEPIKAHKIE, BKIIOYAIOT B
o01yI0 Hymepanuio JIokymeHnTa. Homep crpaHuibl Ha THTYJIBHOM JIMCTE H B COJEpPIKAHUE
KypcoBOil paboThl HE IPOCTaBIsitoT. Hymepatiust mpocTaBiiseTces: ¢ BBEICHUS.

2.4.2. TpeboBanus K 3amuTe padoThi:
e COOTBETCTBUE CTPYKTYPbI KypcOBOH paboThl TpeOOBAHHUSIM;
e CoorsercTBHE 0OPOPMIIEHUS KYPCOBOM paboThl TPEOOBAHHSIM;
e CootBercTBUE 00BEMa KypcoOBOU paboThl TPEOOBAHUSIM;

e (CooTBeTcTBHE CPOKA CAAUN KYPCOBOM pabOThl yCTAHOBJICHHBIM CPOKAM;
e CooTBeTCTBHE 3aIUTBI KyPCOBOH pabOTHI yCTAHOBICHHBIM KPUTCPHSIM.



2.4.3. Iloka3aTeiu OLEHKH 3aAIHTHI PA0OTHI:

Crpykrypa KypcoBoi padoTsl:

CrpykTypa KypcoBoil paboThl COOTBETCTBYET YCTAHOBJICHHBIM TPeOOBAHUIM — 5

CKOTJIMYHO M.

Crpykrypa KypcoBoil paboThl HE COOTBETCTBYET YCTAHOBJICHHBIM TpeOOBaHUIM (3a
OTCYTCTBHE pazjiesa cHumaercst 1 6ar).

Odopmwitenne KypcoBoii padoThbI:

Od¢opmnenne kypcoBoii padotel coorBeTcTBYeT 'OCTY - 5 «0oTiugmo».

Odopmitenne kypcoBoit padorsr nmeer Hapymenus ['OCTa (menikoe napyiienue) — 4
«XOPOIIIO»;

Odopmnenne  KypcoBoi  paboTel  mmeer rpyOwsle  Hapymenuss ['OCT - 3
«YJIOBJIETBOPUTENIHHO ».

Odopmiienne kypcoBoit padoter He coorBeTcTBYeT 'OCTY - 2 «HEYIOBICTBOPHUTEILHOY.

CobJ11o/1eHHEe METOUKH pacyueTa KypcoBoil padoThl M MPABHILHOCTH MPOBEAEHHbBIX

pacueTros.

— Tlosnoe u yeTKOE NPOBEJEHNUE PACUETOB B KYPCOBOH paboTe ¢ MOJYUCHUEM ITPABUIILHOIO
pe3yJibrara - 5 «OTIHIHOY,

— Bosspar kypcoBoii paboThl Ha JIOpabOTKY — 4 «XOpPOIIOY,

— IloBropHublit BO3BpaT KypcoBoi paboTel Ha JOPabOTKY — 3 «y/IOBJICTBOPHTEIIBEHOY,

— Tpu u Gostee Bo3Bpara KypcoBoit padoThl Ha OPAOOTKY — 2 «HEYJIOBIETBOPUTEILHO.

Cpok c1aum KypcoBoii padoThbI:

— Kypcosas pabota cjiana B yCTaHOBJICHHBIC CPOKHU - 5 KOTIHIHOY.
— KypcoBas pabora cjiana panee yCTaHOBJICHHBIX CPOKOB — jo0aBiisieTcst 1 Oasr 3a J1eHb;
—  Kypcosas pabota cjiana ¢ HapyllIEeHUEM YCTaHOBJICHHBIX CPOKOB - CHUMAaETCst 16aiu 3a

JCHB:

Kypcosaa paboma cuumaemcea cOaHHOIl MONBKO 6 MOM Cllydae, ecii OHA OONYUEHA K

3aujume.
Kpurepuu oneHkH 3auThl KypcoBoii padoThl.

— Ilonuble U yeTKHE OTBETHI HA IIOCTABJIEHHBIC BOMPOCHI O3 MOMOIIH MPErogaBaTelis Mo
TEOPETHUYECKUM BOIIPOCAM U yYMEHHSIM, [PEACTaBICHHBIM B KypcoBOW pabore - 5
KOTITHYHON.

— IlonHble M 4YeTKHE OTBETHI HA [MOCTABJICHHBIE BOMPOCHI C MOMOIIBIO MPEroaBaress 1o
TEOPETHYECKHM BOIPOCAM M YMEHHUsIM, MPEJCTABICHHBIM B KypcoBOW pabore — 4
«XOPOMIOY.

— He monmnple M HEYETKHE OTBETBI HaA IOCTABJICHHBIC BOIPOCHI MO TEOPETHUYECKHM
BOIIPOCAM U YMEHUSIM, IIPEJICTABICHHBIM B KyPCOBOU padoTe —

— He mnonmble oTBeTBl Ha IOCTABJIEHHBIE BONPOCHI C IMOMOIIBIO TPEIOaBaTelis 10
TEOPETUYECKUM BOIPOCAM M YMEHHUsIM, [PEJCTABJICHHBIM B KypcOBOW pabore — 3
«YZIOBJIETBOPUTEIIHHO»

— OrcyrcTBHE IOJHBIX M YETKHX OTBETOB Ha IIOCTABJICHHBIC BOIMPOCHI, HECMOTpPsI Ha
IIOMOIIb TIPENOJIaBaTelist 10 TEOPETHUYECKUM BOIPOCAM MU YMEHHSIM, IMPE/ICTABICHHBIM
KypcoBoif paboTe — 2 «HeyA0BIECTBOPUTEIILHOY.

— JlonosmmurenpHbIE BOIPOCH! [0 MaTepHaliaM MpoQecCHOHaIbHOr0 MotyJisi: 1 Borpoc — 1

oasuI.



2.5. Bpinosnenue HHAUBHAYAJIBHBIX POEKTOB:

[TpoexTHas pesaTenbHOCTE 00YUAIOMUXCsl SIBISIETCSl OJHUM M3 METOOB Pa3BUBAIOIIETO
(JIMYHOCTHO-OPUEHTUPOBAHHOI0)  O0YYEHHUs, HAMpPABICHHOTO Ha (OpMHpOBaAHUE OOIIUX
komrnerenui, npegycMorpeHubx GI'OC CIIC), koTopbiMu 10iDKeH 001aJ1aTh BRI YCKHHK:

- OCYILECTBJIATH IIOMCK, aHAJIM3 U MHTEPIHpeTAlio HHPOPMALUU, HECOOXOJUMON s
BBIITOJTHEHUS 38124 PO EeCCHOHATILHON JICSITe/IbHOCTH;

- BpIOMparTh  CcHOCOOBI  pelIeHHs  3afad  HpOoPecCHOHATBHOW  JIESITENLHOCTH,
[PUMEHHUTENBHO K Pa3JINYHBIM KOHTEKCTAaM;

JIUIAHUPOBATH U PEAIM30BbIBATE COOCTBEHHOE MPO(ECCHOHATBEHOE U JTHIHOCTHOE
pazBUTHE.

2.5.1. TpeboBanust K 0(popMJICHHIO HHAMBUAYAJILHOIO MPOEKTA

2.5.2. XapakTepucTHKA YTANOB PeAJIN3AIHH NPOEKTA:
-Beasrmkenue ujien mpoekra.

- CocraBieHue MUCbMEHHOTO IJIaHA BBITTOJIHEHHS IIPOCKTA.

- Beinonnenue npoexra (Cpoku).

-3aBeplieHue npoeKTa CpoKu).

-ITonroroBka otuera 1o MpoexTy (CPoKH).

- [IpencraBnenue otyera u ero oreHKa

(cpoxn).

2.5.3. TpeooBanust K 0(pOpMIIECHHIO HHIHBHAYAJIBLHOT0 MPOEKTA
Y4eOHblil MPOEKT J0JKEH CO/IePKATH:

1. Ilactiopr npoexra:

- Ha3panue npoexra.

- Onrcanue mpoodIeMBbl.

- AKTYyaJIbHOCTb IPOEKTA.

- OCHOBHBIE XapaKTEePUCTUKH ITPOCKTA.

- [lesns mpoexra.

- 3ajla4u lpoeKra.

- [lnanupyemblie pe3ysibTaThl MPOEKTA.

- [IpeanonaraeMblil poiyKT MpoeKTa.

-Heobxomumoe obopyoBanue.

- CpOoKH BBIIOJHEHUSI TPOCKTA.

2. IIpomyKT IPOEKTHOM JIESATEIbHOCTH, KOTOPBIH MOXKeT OBITh IPEJICTABICH B (hopMe:

- KOMIIBIOTEPHOH IPE3eHTALIMU C OITUCAHUEM IMPOJIYKTa,

- CleHapus, CTEHI0BBIX OTYETOB, QoToabOOMa, MOAEH, COOPHUKA TBOPUYECKUX PabdoT,
BUJIeO(pHIIbMA, MHTEPAKTUBHOM KapThl, JIEJIOBOM HIPHI.

-CXEMBI, aJIrOpUTMa, TaOJIULBI, 1OCOOUs (B TOM 4YMCIEC HA SIEKTPOHHOM HOCHTENE),
cOOpHHUKA YIPOKHEHUH, IPaKTHKYMa,

-pedepata, BKIFOYAIOLIET0 PE3yJIbTAThl AKCIIEPUMEHTA, OIBITOB, PEIICHUN U T.J1.

3. lloscumrenpuyio 3ammcKy K IIPOEKTHOH paboTe, KOTOpask HMEET CJICIYIONIYIO
CTPYKTYpY:

-TUTYJIBHBIH ~ JIMCT,  OIJIABJICHWE,  BBEJICHWE, OCHOBHAs  4YacTh, 3aKJIIOYEHHE,
Oubnuorpadpuueckuii CrMcok, NPUIOKEHHs (B ciiydae HeOOXOMMOCTH).

Ha rturyneHOM JmMCcTe yKazbIBaOTCS: 00pa30BaTENIbHOE YUYPEXKJICHHUE, HOMHUHAIMS, B
KOTOPO# ydacTBYET MpeJCcTaBlIeHHas KOHKypcHas paboTa (MCCleoBATENbCKUH, TBOPUYCCKHT,



NPUKJIAJAHON, HH()OPMALMOHHBIH HPOEKT), Ha3BaHUe KOHKypcHO# paborer, @..0. asropa,
CHEHHUAIBHOCTE U KypC 00yUEHHUsI, CBEJICHUSI O HAYYHOM PYKOBOJIUTEJIC.

B ornasnennn JO/OKHBL ObITH OTPAKEHBI HA3BAHUE TJIAB U MYHKTOB pabOThI ¢ yKazaHuem
CTpaHUII.

Bo BBesenuu KkpaTko OOOCHOBBIBACTCSI aKTYyaJbHOCTH BBLIOPAHHOH TEMBI, XapakTep
poOJIEMbI, 11€JIb, COJICPIKAHKNE MOCTABICHHBIX 3a/1a4, (OPMYJIIUPYETCsl OOBEKT U yKa3bIBACTCs
METO/I UCCIIEC/IOBAHMSL.

OcHoOBHast yacTh JIOJDKHA COOTBETCTBOBATH HOMHHAIMH, TeMe pabOThl U MOJHOCTHIO €€
pPacKpBIBaTh, a TAIOKE CoJepikKaTh B ce0e MOIyIeHHBIE PE3yJIbTaThI.

B 3axitoueHuu JI0JDKHBL OBITH YKa3aHbI OCHOBHBIC BBIBO/IBI.

B xonue paboTsl NPUBOJUTCS CIUCOK UCIIOIB30BAHHOMN JINTEpaTyphbl, OPOPMIICHHBIH 110
CTaHJ1apry.

[Tpunoxxenust (rpaduxu, cXeMbl, TAOIHIIBI U T.JI.) BRIHOCATCS B OTJICIIBHBIN OJIOK.

Kpatkuii 0T3bIB pyKOBOUTENISI TPOEKTA (PEICH3HIO).

Bcee cTpanuibl yueOHOro rpoekra (KpoMe TUTYILHOTO JIUCTa) HyMEPYIOTCS.

Kaxxaplii pasjien HaunHaeTCsl ¢ HOBOW CTpPaHUIIBI, 3ar0JIOBOK pa3jiesia pacroiiaractest mo
LEHTPY CTPaHULIbl, TOUKA [10CJIE 3ar0JI0BKa HE CTABUTCSI.

[lewarusiit marepuan nyonupyercst Ha jucke. OOnoxka nanku _(yTiasipa Juist Jucka
MOXXET HMETb OJIEMEHTBI KpPAaCOYHOI'O pPEKIaMHOr0 O(OpMIICHUST M COJEPKATh KPaTKyIo
AHHOTAIIUIO.

Jlist ydacTHst B KOHKypcax pasJIMUHOTO YPOBHS PYKOBOJMTENb padOThl OpraHu3yer
oopmIiIeHHE COOTBETCTBYIOIIECH JOKYMEHTAIHH, ITPEyCMOTPEHHOH (popMaTOM KOHKYpCa.

O0bem pabGotbl oT 8 (st mpukiIaAHBIX) J1o 30 cTpaHuil (JUISE HUCCIEIOBATEIHCKHIX )
¢opmara A4.

TpeOoBanust K TEKCTY:

-IIporpamma Microsoft Word.

-ITostst: 2 cm ¢ 51eBoit cTOpOHBI, 1 M € 1paBoif CTOPOHBI, CBEPXY U CHU3Y.
HMIpudt TimesNewRoman.

-Pasmep mpudra: 14.

-BripaBuuBanue 1o mupuHe.

-MexeTpoUuHbI HHTEPBAJ IOy TOPHBIH (1,5).

-AG3anublit orctyn — 0,7; mepeHOChl BKIIIOUCHBI.

3. Meroanueckne peKOMEHJAAIMH IO IOJATOTOBKE K INMPAKTHYECKHM (Ja60paTopHbIM)
3AHSITHAM 110 TeMaM JHCHUILIHH (MPOodecCHOHATbHBIX MOy JIei)

Cucremarnueckass W IIOJHOLEHHAs! IOJIOTOBKA K MpakTHYecKoMy (j1abopatopHoMy)
3aHSTHIO SIBJISIETCS OJHON M3 GopMm camocTosiTelibHOW padoTel. [TofaroroBka K mnpakTuyeckomy
(JraboparopHOMY) 3aHSITHIO HAUMHAETCS C O3HAKOMJICHMSI C TUIAHOM MPAKTHYCCKOTO 3aHsTHs
(JtaboparopHOro), BOIPOCAMH, BBIHECEHHBIMU Ha MPEJICTOSIIICE 3aHsITHE.

Meroauka oAroTOBKH K IPAKTHUECKOMY (JIa0OpaTOPHOMY) 3aHSTHIO TpeOyeT, Mpexie
BCEro, YTEHUsl IIOBTOPEHUS! JIEKIIMOHHOTO MaTepHalla, a Talkoke HOPMaTHBHBIX U yU4eOHBIX pabor,
npu HeoOXoaumocTu uX pedepupoBanus. Tak ke pEeKOMEHIYET MOBTOPEHHE JIEKIHOHHOIO
Martepualla, camMoOCTOSITEIbHO H3Y4YEHHOI'0 MaTepHalia, pelieHHH MpakKTHUYECKUX 3aJaHui 110
KOHCIIEKTY, HEITOCPEJACTBEHHO HAKAHYHE 3aHSITHSI.



OddexruBuas BHeayMTOpHAsE CaMOCTOSTENbHas paboTa Takke O0ECIIeUMBACTCSI
KOHCYJIbTALMAMU € IIPENoAaBaTesIMU, BEYITMMHU yIeOHbINH Kype (cobeceoBanus).

Takue oOpaiiennst MO3BOJISIOT YCTPAHHTH BO3MOXKHBIC TPYAHOCTH, BO3HHKAIOIIUE Y
oOywaromuxcs, 00eCHeUuHBAIOT —IEJICHANPABICHHYIO METOJMYECKYI0 I[OMOIbL, a TaloKe
UCIIOJIB3YIOTCSI JUIsl OCYILIECTBICHUS KOHTPOJIS 3HAHUH M YPOBHsI TOJI'OTOBJICHHOCTH CTY/EHTOB.
B vactu peuienus mpakTHYECKMX 3aJlaHUH K 3aHATUIO NPUHILMIHAILHO BaOXKHO He()OpPMaIbHO
OTHECTHCh K 9TOH paboTe, OrpaHMYMBIIKCH TOBEPXHOCTHBIM M HE BCETJa MOTHBHUPOBAHHBIM
pPacCMOTPEHHEM MPEIIOKEHHbIX Ka3ycoB. Heo0XoqumMo NMHCHLMEHHO H3JI0KHTEL IOJHBIE H
000CHOBAHHBIE CCHUIKAMH HA COOTBETCTBYIOINHE HCTOYHHKH U 0COOEHHO NpPABOBBIE
UCTOYHHKH, KOMMEHTHPOBAHHBIC H3/IAHUS PEIICHHs NPAKTHYECKHUX CHTYAIMIl.

Onenka oTBeTa 110 MPAKTUYECKOM YacTH y4eOHOTO 3aHSTHSI HAPAMYIO 3aBHCHT OT TOTO,
HACKOJIBKO IIOJIHO, BEPHO M MOTHBHPOBAHHO pEIICHBI JOMAIIHUE 3aJaHdusi W OT TOTO
IIPEJICTABJICHBI JIX OHU B YCTHOM OTBETE, OT KA4eCTBa TAKOI'O OTBETA.

Ha sto ciieyer obpatuth 0cob0oe BHUMAHHE,

4. Meroanueckue peKOMEHIAIMH MO MOATOTOBKE K JIEKIMOHHBIM 3aHATHAM M paboTe Ha
JIEKIUM 110 TeMaM JHCHHIUIMH (IPo(ecCHOHAIBLHBIX MO/IYJIeil)

Jlexumst snsgercs uHpOPMAIMOHHON OCHOBOH y4eOHOro, HOPMATHBHOI'O M HAy4HOI'O
Marepuaia [0 H3ydyaeMOMy KypCy B LEJIOM M IO COOTBETCTBYIOLICH TeMe yueGHOl
JIUCIMTUIMHEL.

[locemenyre JIEKIMOHHOrO Kypca M akTHBHAs pabora Ha JIGKIHH — YCIIOBUE
IIOJIHOLEHHOIO U3yUYEHHSs JUCHUILIMHBI U YCIICITHO MTPOXOXKJICHHUS IIPOMEXYTOUHOM aTTeCTaI[UH.
Yuyactue B jieKuuu TpedyeT He TOJIBKO J0OPOCOBECTHOTO KOHCIICKTHPOBAHMS MATEpPHAIIa, HO H B
JY4IIeM CITydac MpeBapuTeIbHONO 0O3HAKOMIICHHUS! C IIPEJICTABICHHBIM Ha JICKIIMH MaTepUajioM
110 YUCOHBIM U3/IaHUSIM.

Kenarenpno nanbosiee moHoe U MopodHOE (BOBMOXKHO TE3UCHOE) KOHCIIEKTUPOBAHUE
JIEKIIMOHHOI'O Marepuaja, B TOM YHCIE, HUMEET CMBICI, JiejaTh OTMETKH, 3aMEuYaHHsl [0
MPUBC/ICHHBIM B XOJI€ JIEKIUH IPAKTHYECKUM IPUMEpaM. DTO HPHTOAUTCS HPH PEIICHUH
MPAaKTHYECKUX 3alaHuil K CEMHMHAPCKHM 3aHSATHIM, T.K. JICKIHOHHBIH MaTepuan OOBIYHO
OPHEHTHUPOBAH U HA 3Ty YacTh y4eOHOH pabOTHI.

[Ipn moxroroBke K moObIM  (opmam  yuyeOHBIX 3aHATHH JICKIIMOHHBIH MaTepua
3aHMUMACT BaKHEHINICE MECTO, T.K. 5TO M OCHOBa JI0OOH HHOH camMOCTOSTENILHOW paboTHI.
Pexomenjiyem UMETH MOJIHbBIE, TT0APOOHBIE, IPABHILHO OQOPMIICHHBIC H CHCTEMATH3HPOBAHHBIC
KOHCIICKTBI JIEKIIMH, KOTOPbIE MPUHLIMIIMAIBLHO HEOOXOJUMbBI M IIPH MOJATOTOBKE K Caye 3a4era
110 JIUCIUIUIMHE.

OOyuaromumes: HeOOXOAUMO BBIPA0OTATh CBOM MOAXOJ(BI K HAIMCAHHIO JIEKIIMOHHOT'O
Kypca, uzderarh M3JIMIIHUX TOBTOPEHHH M ChOPMHUPOBATL CAMHBIA W MOHUMAEMEIH aBTOPOM
KOHCIIEKTa HabOP UCIOJIB3YEMBIX COKpAIICHHUIA.

S. Meroauveckue pEeKOMEHJANMH 110 TPOBEJICHHIO Y4YeOHBIX 3aHITHH B PasTHUHBIX
(¢opmax no remam JHCHUILIHH (MPOgeCCHOHATBLHBIX MO/LYJIei)

Kpyriplii 1o - 570 METOJ akTHBHOIO OOYUEHHS, OJHA M3 OPraHH3al[OHHBIX (POpPM
MO3HABATEIBHON JIEITEIBHOCTH O0YUaIOIUXCsl, MO3BOJISIOIIAST 3aKPEHHUTh OJTYUYCHHbBIE paHee



3HAHUS, BOCIOJIHUTE HEJIOCTAIONLYIO MH(OPMAIMIO, CPOPMUPOBATEH YMEHUsI PeLIaTh IIPOOIEMBI,
YKPCHHTE HO3UIMU, HAYYUTh KYJIBTYPE BEJICHHS JUCKYCCHH. XapaKTEePHOW YEPTOH «KPyIioro
CTOJIa» SIBJIIETCSl COUCTAHNE TEMAaTHYECKON JUCKYCCUU C TPYIIIOBOM KOHCY/IbTaueii. OCHOBHOI
LEJIBIO  [POBCJICHUST  «KPYTJIOTO — CTOJa»  sBJSETCs  BbIpabOTKA y  0©ydaromuxcs
NpO(eCcCHOHANBHBIX  YMEHUH —M3JIaraTh MBICIAH, apryMEHTHPOBAThL CBOM  COOOPAKCHHS,
00OCHOBBIBATE IpE/IaracMble PEIeHHs U OTCTauBaTh CBOM yOoexienus. [Ipu stoMm mponcxoaut
3aKPCIVICHUE HHPOPMAIMH M CAMOCTOSTENBHON PabOThl ¢ JOMOJHUTEILHBIM MATEpHAOM, a
TAKIKE BBISABJICHUE [TPOOJIEM U BOIIPOCOB JIJISl 0OCY MK ICHUSI.

Huckyceus (ot nat. discussio — wuccieioBaHie, pacCMOTPEHHE) — 5TO BCECTOPOHHEE
nyosmunoe 00CyXJIeHHe CIIOPHOTO Bolpoca B Oecese, criope. JIMCKyccHs 3aKIiOvacTesi B
KOJUIEKTUBHOM ~ OOCYXKJIGHHH  Kakoro-iubo BOmpoca, MpoOJIEeMbl MM COTIOCTABJICHUH
unpopmanuu, wiei, MHeHWH, npemtokenuit. Llean NMpoBeNeHNs JTUCKYCCHH MOTYT OBITb:
oOy4eHue, TPEHUHT, MArHOCTHKA, PeoOpa3oBaHKe, H3MECHCHHE YCTAHOBOK, CTHMYJTHPOBAHHE
TBOPYECTBA U JIPYTHE.

Cemunapckue ¢opmbr nposegenus 3ansatuss. CeMUHAPCKUE 3aHIATUS TEMATHYECKU
CBSI3BIBAIOTCS € JICKIMOHHBIMM M CIIOCOOCTBYIOT —yIIIyOJICHHOMY HM3YYEHHIO OTJIEJILHBIX
HanOosee BAXKHBIX TeM. DOPMBI TPOBEICHHUSI CEMUHAPCKUX 3aHSTHIL:

— pasBepHyTas Oece/la Ha OCHOBAHHH IJ1aHa;

— YCTHBIH OIIPOC 110 TEME CEMUHAPA;

— IPOCIYIIMBAHUE U OOCYIKJCHUE JTOKIIAJIOB;

— o0cyxenue MUCbMEHHBIX padoT, 3apaHee MOATOTOBICHHBIX M U3yYEHHBIX BCEMU
4JICHAMU TPYIIIIBI;

— TeopeTHYecKas KOH(EpPEeHIIUs;

— CeMHHap-KOJUIOKBHYM (Oeceia IperoaBatelisi ¢ yJauMAcs Ui BbISCHEHUS UX
3HAHUN );

—  CeMHHap-5KCKypcus (Ha IPOM3BOJICTBO, MIPEJIIPHSITHE, B OPraHU3AIMIO U T.JL.);

— CEeMHHap KOMMEHTHPOBAHHOI'O UTEHHUS U aHAJIM3A JIOKYMEHTOB;

—  COMUHAP PCLUCHHA SdildY,

— CCeMHMHAp IO MarepHajaM HCCIEAOBAHUs, IIPOBEJICHHOTO CTYJICHTAMH IO/
PYKOBOJICTBOM IIPEIIOIaBATEISI U JIP.

Breibop Buma u Gopmbl cemuHapa ompejeisercs cretupukoil yueOGHoH TUCHHUILTHHEIL,
COLCPIKAHUEM — TeMbI, INPO(HUIEM H  yPOBHEM IIOATOTOBKH  CTYACHTOB, XapaKTepoM
PEKOMEHIOBAHHOU JIUTEPATYPBI. THIHMYHBIE CTPYKTYPHBIC 2JIEMEHTHI CEMHHAPCKOIO 3aHSITHSL:

1) BeTynuTenbHoe CloBO mpenojaBatess (MECTO TEMbI CEMHHAPA B H3y4aeMOM Kypce,
ICJIH U 3aJla4K 3aHsTUs; MOOMIIM3AIHsl U aKTHBU3AIUSI BHUMAHUS 00yYaeMBbIX );

2) OCHOBHAsl 4acTh (BBICTYIIJICHHSI CTYJICHTOB);

3) 3aKIIOYUTENILHOE CIIOBO MPeroaBaTesst (10 BCeMyY 3aHSTHIO B LEJIOM MIIH OT/ACIbHBIM
BBICTYIUICHUSIM Ha 3aHSATHH JIEJAlOTCS BBIBOJIBI M OLIEHMBACTCS JICSTEILHOCTH YYaCTHHKOB,
JIAeTCsl yCTAHOBKA Ha CIICYIOINICE 3aHsITHE).

Tembl CEMHUHAPCKHUX 3aHSITUN JIOJIKHBI HOCHTD POOJIEMHBIH "
MPAKTHKOOPUCHTHPOBAHHBIN Xapakrep, a Takoke ObITh MHTEPECHBI JUTs 00YYaIOIMXCS.

6. Meroauueckne PpeKOMEHJAIMH [0 NOANOTOBKE K JK3aMeHy MO0 JUCIHILIMHAM
(npodeccnonaaTbHBLIM MOy JISIM)



OK3amen ABJETCS (POPMOIt IIPOMEIKYTOUHOTO KOHTPOIISE 3HAHUH U YMEHUH, MOTyYEHHBIX
B IIPOIIECCE UBYUEHUS JUCHHUILIMH (IIPO(ECCHOHATIBHBIX MOYJICH).

B neprox mojroroskn k sx3ameny obyudaromuecs: BHOBb 00PAIIAIOTCS K TEPOIIECHHOMY
yuebuomy marepuainy. Ilpm 5ToM OHE HE TOJNBKO CKPEIUIIOT MOJIYUYEHHBIC 3HAHHS, HO M
HOJIy9aloT HOBBIC. [lo/roroBka o0yyaronerocs K 9K3aMeHy BKJIIOYAET B ce0sl TP HTara;

-CaMOoCTOsTENIbHAsE paboTa B TEUCHHE CEMECTpa,;

-HEIIOCPEICTBEHHAS [TOATOTOBKA B JIHU, IIPEJIIECTBYIOIIHE S9K3aMEHY 10 TeMaM Kypca;

-IIOJIFOTOBKA K OTBETY Ha BOIIPOCHI, CO/IepIKAIIUECs B OUIeTax.

Jluteparypa ajst MOJAroTOBKH K 9K3aMEHy yKazaHa B paboued NmporpamMMe JIMCIHILIHHDI
1100 PEKOMEH]IYeTCsI TIPEIo/1aBaTeieM.

OCHOBHBIM HCTOYHMKOM MOJATOTOBKH K 5K3aMEHY SIBJISETCS KOHCIEKT JICKIIHi, IJie
y4eOHbIN MaTepuan JaeTcs B CHCTEMATH3MPOBAHHOM BHUJE, OCHOBHBIC IOJOMEHHUSI €ro
ACTAM3UPYIOTCS, TIOAKPCIUISIOTCS COBPEMEHHBIMU (hakTamMu ¥ HH(POPMALUEH, KOTOPBIE B CHITY
HOBH3HBI HE BOLIIK B OMYyOJIMKOBAHHBIE TI€YaTHBIE HCTOYHUKH. B X0/Ie MOArOTOBKA K 2K3aMeHy
o0yJaromumest HeoOX0AMMO 00palaTe BHUMAHHE HE TOJIBKO Ha yPOBEHb 3alIOMUHAHHUS, HO W HA
CTEIEHb MOHUMAHUSI U3JIaraeMbIX MpoOJIeMm.

DK3aMEH OXBaTBIBACT MPOIICHHBIH MaTepHall.

[To oxoHYaHMM OTBETa 5K3aMEHATOP MOXKET 3aJlaTh OOYYaIOMEeMyCsl JIOMOTHHTEIbHBIE U
YTOUHSIOIIHE BOIPOCHI. [I0I0KUTENBHBIM TakkKe OyAeT cTpeMieHre 00y4aromerocs u3JoKHTh
PA3IMYHbIC TOYKH 3PEHHs HA pacCMaTPHBAEMYIO MPOOJIEMY, BBIPA3UTh CBOE OTHOIIEHHE K HEl,
IPUMEHHUTh  TEOpETHYeCKHe 3HaHus. Pesynabrar orBera oOBSBISCTCS —0Oydaromemycs

HCITOCPECACTBCHHO IIOCJIC €TI0 Cayu.

7. MBTO,ZIH‘ICCKHC PEKOMEHIAIHH 110 IOATOTOBKE IO NPAaBOBLIM JHCIHHITIHHAM

IIpuHIHIBI HIPABOBOTO 00yYeHH:

— BapuartuBHOCTL M aJIbTEPHATHBHOCTH MOJIEJICH IIPABOBOTO 00yUeHMs (HO COOIIOIEHUE
tpeboBanuit ®I'OC CIIO).

—  JIMYHOCTHO-OPUEHTUPOBAHHBIH ITOIXO/I.

— MakcumasbHas CHCTEMa aKTHBH3ALMM TO3HABATEILHOM ACSTEIBHOCTH YYAIUXCS C OMOPOi
Ha UX COLIMAJILHBIHN OITBIT.

— BolicTpanBanue npodeccuonanbHOi rpaMOTHON M arpoOUPOBAHHON BEPTHKAIM MPABOBOIO
o0pa3oBanusi, KOTOpas HOCUT MHOTOCTYIICHYATHIH XapakTep.

— Buexnpenue ucciie1oBarenbcKoro KOMIOHEHTA.

— Hcnosp3oBanne  COBPEMEHHBIX  METOJIOB  [PABOBOTO  OOYYEHMS, B TOM  YHCIE
TEJICKOMMYHUKAIHOHHBIX TEXHOJOTHH, JMCTAaHIMOHHOIO IIPABOBOr0 OOYUYCHUsI U pabOThHl B

cucreme Internet.

AJIrOpHTM aHAJIH32 HOPMATHBHO — MPABOBBIX AKTOB:
1 .3nanune cojieprkanust aHATU3UPYEMBIX HOPMATHBHO - [IPABOBBIX AKTOB.
2. TonkoBaHue HOPMATHBHO - MIPABOBBIX AKTOB (MCIOJIB30BAHHE KOMMEHTAPHER YUEHBIX- IOPHCTOB
U IIPAKTHKYIOIIUX IOPUCTOB).
3.YMeHue NpUMEHATH HOPMBI aKTa IPH PA3peIICHUH TPAKTHYCCKUX CUTYalHH (3HATh O HAJHYHH
JIOTOJIHCHUH W W3MEHCHUI OT/ENBHBIX HOPM, BBISBIIITH IMOJOXKHTEIBHBIE W OTPUIATENILHDIC

MOMCHTBI HPAKTUYCCKOI'O IIPHUMEHCHHUSI HOpMBI).
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