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1. IlosicHuTEILHAS 3AIMHCKA

Meronudeckne  peKOMEHJAIMU  IIpeJHa3HA4YeHbl  JUISI  IIOJrOTOBKH  CTYJEHTOB,
oby4aromuxcs 1o crennanbHocTr 23.02.07 « Texuuueckoe 00CTy)KUBAHUE U PEMOHT J{BUTATEIIEH,
CHCTEM M arperaTosB aBTOMOOMIIEH», K BBIIOJHEHUIO BBITYCKHON KBAIM(HKAOHHONW paboThl B
popme mUIIIOMHOIO Ipoekra. JIMIUIOMHBIH — HPOEKT CIIY)KUT (JOPMOH HUTOTOBOTO KOHTPOJIS
IOJTrOTOBICHHOCTH CTYZEHTAa K MPO(EeCCHOHAIBHON JESTENILHOCTH 10  00pa30oBaTelbHbIM
nporpamMmmaM Kak 0a30BOro, Tak M IOBBIIIEHHOIO YpoBHEH. [lesb IHMINIOMHOrO ImpoexTa —
CHCTEMATU3ALUs M 3aKpEIUICHHE TEOPEeTHYECKMX 3HAHMH CTYJEHTa [0 CIEHHUATBHOCTU IIPH
PEIICHUH IPAKTHYECKUX 3a/lau HCCIIEN0BATENbCKOI0 U AHAIMTHYECKOTO XapakTepa, a TakKe
BBISIBJICHHE €0 CIIOCOOHOCTH K CAaMOCTOSITENILHOM paboTe.

JIMIUIOMHBIH IIPOEKT — 9TO CaMOCTOSITENIbHAS IPOEKTHAsl paboTa, B XOJie KOTOPOI CTYIEHT
peraeT KOHKPETHBIE IIPAKTUIECKUE 3a][a4H, COOTBETCTBYIONIHE MPODHIIIO JICITETBHOCTH U YPOBHIO
obpa3oBaHus, pa3BUBAET MPAKTUYECKUE HABBIKH B PEAJBHBIX YCIIOBUSIX B MEPHOJ ITPOXONKICHHS
OPeJIMIUIOMHON  mpakTuku. Ilpm  5TOM  HCHONB3YIOTCS — 3HAHHS, TOJY4EHHBIE  I10
o01enpoeCCHOHAIBHBIM U CIIEIUAILHBIM JIUCIIUIINHAM.

JlaHHbIE pEKOMEHJIAIMK [OATOTOBJICHBI B IOMOIIL CTYJEHTAM W  IO3BOJSIT COOJIOCTH
OCHOBHBIE TPEOOBaHUs, IPEAbIBIAEMBbIE K OQOPMIICHHIO JTUIIJIOMHOTO IIPOEKTA, T.K. OOpMIIEHHE
paboThI OJIMH U3 DJIEMEHTOB €€ YCIEIIHOTO BBITOJHEHHUS B IIEJIOM.

Ipebosanus, npedvssusiemvle Kk 0POpMACHUIO OUNIOMHO20 NPOCKMA, SGISIONCS eOUHLIMU

051 6cex cmyc)eumoe.

HaHHbIC pPEeKOMEHAAINN BKIIIOYAIOT MNPHIIOKCHUE 1. <(OT‘{CT, 00 »sramax IMOATOTOBKH
AUIUIOMHOTO IIPOCKTa», €ro 3allOJIHCHHUC ITO3BOJIUT YJIYYIOHUTH KOHTPOJIb, HAJ BbIIIOJIHEHUEM
JHUIUIOMHOI'O ITPOCKTA, Ha pa3HbIX dTallax, YBHJCTH BOSHHUKAIOIIHUE CIOXKXHOCTH U CBOCBPEMCHHO

OKa3aTh INOMOIIb CTYICHTY.

2.CTpykTypa u 00beM JHIIOMHOI0 POEKTA

TuTynbHBIN THCT

Conepxanue

Bsenenue

AHanmuTHYECKUH pa3jiel

[IpoexTHsIil pazaen

3akiroueHue

Cnucok UCTOYHHUKOB U JIUTEPATY Pl

IIpunoxxenust (Eciu paGora comepXuT HECKOIBKO MPUIIOKCHHH ).

3.ConpoBoauTe/ibHbIE JOKYMEHTHI JHIIIOMHOI0O NPOEKTA

1. 3ajjanue Ha JUIUIOMHBIN MPOEKT (FOTOBUT HAYUHBIA PYKOBOJHUTEIND).
2. OT3BIB pyKOBOJUTENSI HA JUIJIOMHBINA ITPOEKT CTYICHTA.

3. Penien3ust Ha JUIIJIOMHBIN IIPOEKT.

4.BaskHbie OpraHu3aluOHHbIE ACHEKTHI, IOATOTOBKH JHILJIOMHOI'0 IPOEKTA:
1. BeIOOp TeMBbl U 3aKpeIieHHe CTyACHTa 32 HAYYHBIM PYKOBOJIUTEIIEM.

2. CoBmecTHast paboTa, 10 MOJrOTOBKE JTUILIOMHOT'O ITPOEKTa PYKOBOAUTEIISI U CTYJICHTA.

2.1. Cobmonenue TpeboBaHMHM MO O(GOPMIICHUIO JUILUIOMHOTO TMpoeKTa (OTBETCTBEHHBIMH
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JIUIAMH SIBJISIIOTCSI CTYJICHT M HAYYHBIM PYKOBOJIUTEID).

2.2. Cobmoienue CpoKOB BBIMOIHEHUSI IUTIJIOMHOTO MPOEKTa (CBOEBPEMEHHOE MPE0CTaBICHHE
OTYETOB, O IPOJICITAHHOHN paboTe U MaTepHUaJIOB, CTApPIIEMy KOHCYJILTAaHTY U HOPMOK OHTPOJIEPY B
yCTaHOBJICHHBIC 3apaHee JaThl U HHPOPMHUPOBAHHE HAYYHBIM PYKOBOJUTEIEM, B Cilydae
HapYLICHUsI CPOKOB CTYJICHTOM).

3. OT3BIB pyKOBOJZUTEISI paOOTHI, O Ka4eCTBE JUIJIOMHOIO IIPOEKTa CTYJIEHTA.

4. Ilepenaya AUINIOMHOIO IIPOEKTa  HOPMOKOHTPOJIEPY, B CTPOIO YCTaHOBJIEHHBIE CPOKH
(pa®oTHI HE MPOIIIE/IITHE HOPMOKOHTPOJIb, JI0 MPEI3alUThI HE JOMYCKAIOTCsI)

5. [Ipe3amura JUIIOMHOTO TMPOEKTA

5.1. Hajmuame roToBOro JUIIOMHOTO IPOEKTa B pacrieyaTaHHOM BHUJIE.

5.2. Hanmuume npoexTa JIOKJIaja U Mpe3eHTaIlMH 0 JUIJIOMHOMY IIPOEKTY (TOTOBHT CTYACHT U
HAY4YHBIA PYKOBOIUTEIH)

6. YcTpaHneHnue 3aMeuaHuil, CAeJIaHHbIX B IIPOIIECCE MPEI3aIUTHIL.

7. Odopmitenue pereH3uH (paiiia IoJIHOCTHIO FTOTOBOH PabOTHI epe1acTCsi HOPMOKOHPOJIEPY HITH
CTaplieMy KOHCYJIbTaHTy B YCTaHOBJIEHHBIE CPOKH, JJIs [IEPEIaur €€ PELEH3EHTY).

8. Ilepemyier QUIUIOMHOTO IPOEKTa, MOCJIE HUTOTOBOM MPOBEPKH HOPMOKOHTPOJIEPOM (Bceit
IPYyIIION).

9. [IpemocTaBiienre MOJIHOCTHIO TOTOBOM paboThI, Ha OT/IejieHue | HIOHSI.

5. Copep:xanue
Conieprkanue JUIUIOMHOTO MPOEKTa CIIEAYET HEMOCPEICTBEHHO TTOCIIE TUTYJIBLHOIO JIUCTA,

umeet 3arojioBok COJIEPXKAHUE nponucHbiMu OykBaMH IO IEHTPY CTPAHHI[EI M BKJIFOYAET
HaUMEHOBAHHE DJIEMEHTOB padOTHI ¢ yKa3aHUEM HOMEPOB CTPAHUIL, C KOTOPBIX HAYWUHAIOTCS OTH
9JIEMEHTBI B TEKCTE JIMTIJIOMHOTO TPOEKTA.

6.BBenenue
BBenenue ciieryer HEmoCpeACTBEHHO 3a COJIepyKaHHeM, HAUMHACTCS C HOBOM CTPaHUIIE,

SIBJSIETCST PA3JIeJIOM JIUIUIOMHOIO  IPOEKTa 6e3 HOMepa, umeeT 3aroyioBok BBEJI[EHUE
MPOMUCHBIMU OYKBAMU IO IEHTPY CTPAHUIIBIL.

BBepenue k AUTUIOMHOMY TPOEKTY, Kak IPABHIIO, COIEPIKHUT CIEIYIONTUE DJIEMEHTHI:

1) axTya’abHOCTBH TEMBI;

2) 1esb U 33J1a4d IIPOCKTUPOBAHUSI;

3) mnpeamnpoekTHOE obce0BaHue IIpeIMETHOM 0b1acTu;

4) TPOEKTUPOBAHUE;

5) oObeM u cTpyKkTypa paboThl.

MoryT ObITb BHECEHBI HM3MEHEHHUsI B HOPSAOK IPEACTABJICHUS] DTHX CBEJCHHH HJIH
nobaBJieHa JIOMOJHUTEIbHAS HH)OPMAIIHS B 3aBHCHMOCTH OT TEMBbI JIMIJIOMHOIO IPOEKTA 110

YCMOTPEHHUIO CTYNCHTA U PYKOBOJAUTECJISL padoThL.
AKTyaJIbHOCTI) TEMBbI COJICPXKUT IIOJIOKCHHS, JOBOJbI, 000CHOBAaHUS B I10JIB3Y

IPUKIIAJHON 3HAYUMOCTH.

Iean 1 3a1a4n MPOEKTHPOBAHUS COJIEPXKAT (HOPMYITHPOBKY Ied. B cOOTBETCTBUH ¢
OCHOBHOH IIEJIBIO CJIEAYET BBIJICIUTH 3aJaul, KOTOPhIE HEOOXOUMO PEIIUTh ISl JTOCTHIKEHUS
[JIABHOM 11€J1M ITIPOEKTUPOBAHUSL.

AHanu3 npeaMeTHOH 00JIACTH NPOEKTHPOBAHHMS  BBIPAKAETCS B HPEIMPOCKTHOM
obcneloBaHUU  00BEKTa MTPOCKTUPOBAHUS M XAPAKTEPHU3YETCSl B 3aBUCUMOCTH OT TEMBEI
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MIPOEKTUPOBAHMUSL.
IIpoexTupoBanue conutrcs K npoexktupoBanuio 30H TO u ywactkoB TP, pazpaborke

[IPUCITOCO0JIEHN, HEOOXOAUMBIX IpH 1poBesieHrH TO M peMOHTHBIX padOT MO 3a/LaHHON TEME.

Nudopmannonuas 6a3a ncesie0BaHUsI

B pgannom moxpaszjene yka3pIBaloTCs HHQGOPMAIMOHHBIE HCTOYHHKH JIAIIJIOMHOIO
[pPOEKTa: HAay4Hble UCTOYHHUKM B BHJIC JAHHBIX W CBEJCHHI W3 KHUI, XYPHAIbHLIX CTATEH,
Hay4YHBIX JIOKJIQJOB M OTYETOB, MATEPUAIOB HAy4YHbIX KOH(EpPEHIHUH, CEeMHHApOB;
CTATHCTUYECKHE HCTOUHHKH B BUJIE OTCUECTBEHHBIX M 3apyOeIKHBIX CTATUCTHICCKUX MATEPHAIIOB;
oduIraNbHBIE JOKYMEHTHI B BHJIE KOJIEKCOB 3aKOHOB, 3aKOHOAATEIILHBIX H IPYTHX HOPMAaTHBHBIX
AKTOB; PE3yJIbTAThl COOCTBEHHBIX PACYETOB U MPOBEICHHBIX HKCIICPUMEHTOB.

IIpeacraBiennast Jgureparypa, A0KHA OBITH 3a mocjaeanue -3-5 Juer. 3a
HCK/IIOYEHHEM, PACCMOTPEHHSI HCTOPHYECKHX ACHeKTOB, MO0 TeMe JAUINIOMA HJIH
HCIOJIL30BAHUS OT/AEJIbHBIX MOKA3aTeNel, 3a 6oJiee paHHUIl epHo.

7. OcHoBHasI YACTH
7.1. AHaJuTHYecKH pa3aest
B orom pazzgene HeoOXOMUMO JaTh aHAIM3 MPOM3BOJCTBEHHOW JIEATEIBHOCTH
aproTpancrnopraoro npennpudrtuss uian CTOA, oObexTa IPOEKTHUPOBAHUS, PEKOHCTPYKIIUH,
MOJICPHU3AIIMM HA OCHOBAaHHHM MaTepHayia, COOPAHHOTO MPH MPOXOMJICHHH IPEIIUIIOMHON
npakTuku. HeoOXxogumo  J1aTh  TEXHHKO-DKOHOMHYECKOe OOOCHOBAaHHWE  3ajaHus Ha
IIPOEKTUPOBAHUE, PEKOHCTPYKIIMIO, MOJIEPHU3ALIMIO B 3aBUCUMOCTHU OT TEMBI MPOEKTAa
Xapaxkmepucmuka 00vekma npoekmupoeanusa (y4acmeka, yexd, 30Hol):
- HAaMMEHOBaHHE 00BEKTa IPOSKTUPOBAHHUSI M €70 HA3HAYCHHE C YKa3aHUEM OCHOBHBIX BHIOB
paboT, BBHIITOJIHSIEMBIX Ha HEM;
- pexxuM paboThl ydyacTKa (4uciio pabouyux JHEH B Tojay, MPOJIOJDKUTETFHOCTh CMEHEI,
MIPEPBIBHOE U HEMPEPBIBHOE ITPOU3BOJICTBO);
- TEXHOJIOTHYecKasl CBsI3b C JPYTHMHU IeXaMHU U ydacTKamMH (CXeMma TEeXHOJIOIMYECKOIro
nporecca);
- orteparuBHas cBsi3b (ACY, LIYII, cenexrop, TenedoH u mp.);
- IPOU3BO/ICTBEHHAS TIJIOLIA/b M €€ COOTBETCTBUE BBITIOJIHIEMBIM paboTaMm;
- Haju4yue OO0OpYyJOBaHMUSI M OCHACTKH, MX COCTOSIHUE U COOTBETCTBHE BBIIIOJIHIEMBIM
paboram;
- HaJM4YMe TEXHOJIOTMYECKOW JIOKyMEHTAlMU (MapIIpyTHBIX KapT, ONEpaIllMOHHBIX KapT,
OIlepallMOHHBIX 3CKU30B) U cooTBeTcTBUE ee TpedboBanusm ECK]I;
- cobmoaeHue npaBui U TpeOOBAHUM TEXHMKH O€30IIaCHOCTH, MOXApHOH 0€30IacHOCTH,
MIPOU3BOJICTBEHHOM TMTI'MEHBI M CAHUTAPHH, OXPaHbl OKPY)KAIOIIEH CPEJIbl.
Texnuxo-IkoHomMuveckoe 000CHOBAHUE 3A0AHUA HA RPOCKMUPOBAHUE:
- YUeT BBINOJHEHUS] pa0OTHI, TEXHHYECKUE H SKOHOMHUYECKUE TTOKA3aTeu pabOTEI,
- OCHOBHBIE HEZIOCTATKH B OPraHU3ally U TEXHOJIOTUHU IPOBEJIEHUS paboT, pEKOMEHyeMbIe
OpraHU3alMOHHO-TEXHOJOIHUECKUE MEPOIIPHSITHS TIO UX YCTPAHEHHIO.
Kaxierit pazmen JIUIUIOMHOTO TPOEKTa HAYMHAETCS ¢ HOBOH CTpPAHHUIIBI, UMEET
3aroJIOBOK I10 IIEHTPY CTPAHUIIBI POITMCHBIMU OyKBAMH.
Paznenst cocrosit m3 maparpados. Kaxablii maparpad mmeer 3arojgoBOK, KOTOPBIi
pa3MeraeTcs 1o LeHTpy cTpaHuubl. [laparpad oTaensior or TekcTa mpeAbLayIiero maparpada
JIByMsI HHTEepBaJIlaMH (BbIEJISIIOT :kHpHO) Haunnats maparpad) ¢ HOBO# cTpaHHIIBI He TpeOyeTCsl.
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7.2. IlpoexTHBII pa3xen

B jannom paszfene mpou3BOAMTCS TEXHOJIOTMYECKUH pacyeT ydyacTKa, 11eXa HJIM 30HbBI 110
TeMe mpoekTa. PaccunteiBaercs rooBoil o0beM padboT, ToA0Bass TPYAOEMKOCTh BBITOTHSIEMBIX
paboT, YHMCIO MOCTOB M pabouux, HEOOXOJUMBIX Ui BBIIOJHEHUs JIAaHHOTO BHJA pPadoT.
mo100paTh TEXHOJOTHYECKH HEOOXO0JUMOE 000PY T0BaHUE JUIsl BBIITOJIHEHUS IAHHOTO BUja padoT.
CocraBsieTcsl BeJIOMOCTh TEXHOJIOTHUECKOT0 O0Opy/IOBaHUSL B BHJIC TAOJUIBI, BBIMOIHSICTCS
IJIAHUPOBOYHOE pEIICHME ydacTKa, 30HBI, IeXa ¢ pa3MEleHHEM TEeXHOJIOTHYSCKOTO
obopynoBanus u 0603HaUeHUEM paboYrX MECT IIaHUPOBKY 30HBI TO unu yuacrtka TP.

BeimmosiHsieTcst  pacdeT IMPOU3BOJCTBEHHBIX M CKIQJACKMX mnomenieHui. ITombuparorcs
rabapuThl MPOU3BOJCTBEHHOIO IIOMEIIEHUsI 10 cTaHiapTHOW cerke. PazpabareiBaercs
TEXHOJIOTHYECKUU Tporiecc, coryiacHo 3amanuio (mo TO wm TP aBromoOwuseit), rae
MEePEYUCIISIFOTCS. paOOThI WITH OTepallii, BEIIIOJHIEMbIE Ha pazpadaThiBaeMOM ydacTke. MTorom
JIAHHOT'O pasJiesia JIoJDKHA OBITH cxeMa TEXHOJIOTHYECKOT0 Mpolecca WM MaplIpyTHas KapTa.

I1pu pa3paboTke JaHHOTO pazjiena AUILUIOMHOTO MIPOEKTa CTYACHT IOJDKEH yJIeJIUTh ocoboe
BHUMAaHUE pa3paboTKe MEPOIPUATHH T10 OXpaHe TPYJla U OKPYKAIOLIEeH cpeibl MPUMEHUTETBHO K
paspabarpiBaeMOMy y4yacTKy. JIJIsi STHX yd4acTKOB WJIHM OTACIBHBIX pabO4YuX MeCT J1aeTcst
oIMcaHue ycJIoBU Ge3omacHoi paboThl. OMHUCHIBACTCS OpraHU3aIys OXKapHOH OE30MacHOCTH C
yKa3aHHEeM OTBETCTBEHHBIX Jinil. OXpaHa OKpYKaIoIiel Cpelibl 1 MEPOIIPHUSITUSI 10 OXpaHe TPy/a
U OKPYXKAIOILIEH CPEJIbl.

[Ipu pa3paboTke faHHOrO paszjelia JUILIOMHOIO IIPOEKTa B KOHCTPYKTOPCKOM YaCTH CTYICHT
JTOJDKEH:

- IPE/UIOKATh KOHCTPYKIIMIO M ONMCAaTh Ha3HAueHHe, YCTPOHCTBO u pabory
IIpUCITOCOOIeHUs, TPUOOpa, CTEHIa, HEOOXOAMMOTO JIISl MPOBeACHUsT paboT MO TEXHUYECKOMY
00CIy)KMBAaHUIO WM TEKyIIEeMY PEMOHTY arperara, ys3jia, ACTajld JJisl JIJAHHOIO KOHKPETHOTO
npeampusitast, 1exa win CTOA. KOHCTpyKTUBHOE pelIeHHe MpeaaraeMoro mpucIiocoOJICHHs
JIOJDKHO OBITH BBITIOJIHEHO CTYIEHTOM;

[Ipu pazpaboTke JaHHOTO pa3jiesia B 3KOHOMUYECKOH YacTH IPOU3BOJMTCS pacuer
KaTMTAIbHBIX BIIOXEHHH, CMETHI 3aTpaT, oKaszareyield 3KOHOMUYecKol 3((HEeKTUBHOCTH
HIpEe A PUSITHUSI.

Ha ocHOBaHHU 3THX pacueTOB JIENIAETCsI BBIBO/J] O L[EIeCO00pa3HOCTH peaibHOro
HCIIOJIB30BAHMSI T€X WJIM UHBIX [IPOEKTHBIX pa3pabOoTOK Ha IPEIIPUSITUH.

[Ipu npoexkrupoBanuu mpousBocTBeHHbIX yuacTkoB ATII, CTOA 3aTtparsl Ha
pHOOPETEHNE OCHOBHBIX MTPOU3BOJICTBEHHBIX (DOHJIOB OIPEEIISIOTCS 10 COOTBETCTBYIOIIAM
npeiickypaHTaM ¢ y4eToM 3aTpaT Ha UX JOCTaBKY, MOHTX U JIEMOHTAX 3aKylaeMoro
obopynoBanust, IpuObOpoB U mp. CTOMMOCTh PEKOHCTPYKIUHU IIPOU3BOACTBEHHBIX TOMEIICHHMA
PACCYHTBIBACTCS AaHATTMTHYECKHU, UCXOJISl M3 00BeMa 3aJJaHus U CpeiHel CTOMMOCTH 1 KB.M
momaau. Cmera 3aTpaT Ha MPOU3BOJICTBO MPOAYKIIMHA COCTABIISIETCS IO CTATHSIM 3aTpar:

- 3aM1acHbIC YaCTH;
~-OCHOBHBIE MaTe€pHaJIbL;
- 3apaboTHAs TUIaTa MPOU3BOJACTBEHHBIX paboUuX;
- HAUUCJIEHUsI Ha 3apabOTHYIO IIATY;
- HaKJIQ/IHbIE PACXO/IbL.
I'paduyeckast yacth BoITIOJIHsIETCSI Ha (popmare A/ ¢ nybimupoBanueM e€ Ha KOMITBIOTEPHOM
HOCHTEIIE .
8.3aknouenue



B 3akimioueHuu COJEPIKHUTCS IOCIEOBATEIFHOE, JIOTHYECKH CTPOWHOE H3JI0KEHHE
MOJYYCHHBIX HTOIOB M WX COOTHOIICHHE C OOINeidl NeNbl0 W KOHKPETHBIMEL 3a/layaMu,
MIOCTABJICHHBIMHU ¥ C(HOPMYJTHPOBAHHBIMH BO BBEJICHHH.

B 3aKimo4eHrn OTpaXKaroTCs: KpaTKUe BBIBOJIBI 110 PE3yJIbTaTaM BBIIIOJIHEHHON paboTHI;
OLCHKA IIOJHOTBHl PEUICHUI IOCTABJICHHBIX 3ajJad; OICHKa TEXHUKO-9KOHOMHUYECKOI
9 PEeKTUBHOCTH BHEAPEHUSI.

9.bub/morpaduyeckuii cnucok (Cnucok HCTOYHUKOB H JINTEPATYPbI)

Kaxcip1it BK1oueHHbIN B OMOIuorpaguuecKuil Cliucok JIUTepaTypHbIH HCTOMHHK JIOJDKEH
OBITH OTpa)keH B JUILNIOMHOM IpoekTe. Eciam ee aBTop JenaeT CChUIKY Ha Kakue-TH0o
3aUMCTBOBAaHHBIE (DAKTHI WM IUTUPYET pabOThl JIPYTHX aBTOPOB, TO OH JIOJDKEH 0O0s3aTebHO
yKa3aTh, OTKyZa B3sIThI IIpUBEICHHbIC MaTepuaiisl. He cienyer Bimouars B OuOimuorpaduyeckmii
CIHCOK Te pabOThl, HA KOTOPHIE HET CCBUIOK B TEKCTE JUIUIOMHOM IIPOEKTE U KOTOPBIE
(daxTHdecku He OBUIN HCIIOIB30BAHEL.

IIpaBnia oopmMiIeHUS CIIUCKA HCTOYHHKOB U JINTEPATYPHI

NCTOYHHMKU:
1. B andaBUTHOM MOpSsI/IKE HOPMATUBHO -IIPABOBBIC aKThI (KOJICKCHI, 3aKOHBI U T.]1.)
[Tpumep.
2. B andasutnom mopsizke (o pamMuiusiM aBTOpoB) y4eOHUKH, MOHOTpA()UH UT.JI.
[HEPUOAMYECKHWE U3IAHMA:
Kypnaibl, ra3eTs
NUHTEPHET-PECYPCBI:
B andaButHOM mopsiike

Odopmasisi  pabory, cjeayeT TPHIEPKUBATHCSH rocr 7.1 - 2003
BUBJINOI'PA®UYECKASA 3AIIUCH. BUBJIUMOIPA®GUYECKOE OIIUCAHUE.
O6mue TpeboBaHMs U MPABHJIA COCTABJICHUSI.

I'OCT 7.05 — 2008 BUBJIMOT'PAOUYECKAS CCBIJIKA. O6mue TpeGoBanust
npasuJia cocrabienns. Haiitn 1annbie J0KyMeHTBI MOKHO 10 ccblIkehttp://protect.gost.ru/

10.0¢popmitenne mpuIoKeHMI

BenoMorarenpHple MM JTOMOJHUTENBHBIE MaTepUasbl, KOTOPHIE 3arpOMOMIAIOT TEKCT
JIUTIJIOMHOTO IPOEKTa, MIOMEHIAIOT B MPUIIOKEHUH.

D710, HallpUMeEp, MOT'YT ObITH KOIUHU IOJUIMHHBIX JIOKYMEHTOB, BBIJICP)KKH M3 OTYETHBIX
MaTepUasoB, IIPOU3BOJCTBEHHBIE IIJIAHBI M IPOTOKOJbI, OTACIbHBIC NPHIIOKEHUS M3 TPABUIT U
uHCTPYKIMH 1 T.11. 1o hopme oHU MOTYT npesicTaBIsATh COO0H TeKCT, TabIHIbI, rpaduKH, KapThl,
YEPTEIKH.

[prtoxxenust opOpMIISIOTCSI KaK IPOJIOJDKEHHE JUIUIOMHOTIO MPOEKTa Ha MOCIEAHUX €€
crpanunax. [lpu OosbimoMm o6bvemMe wuiau Qopmare NPWIOKEHUS O(GOPMIIIOTCS B BHJE
CaMOCTOSITEJILHOTO 0JIOKA B CIIEUATIBHON Hamke (UK MEperuieTe), Ha JIUIEBOH CTOPOHE KOTOPOi
JIatoT 3aroyioBok «lIpuioxeHus» 1 3aTeM MOBTOPSIIOT BCE 3JIEMEHTHI TUTYJILHOTO JIUCTA PabOTHI.

Kaxjioe npunoxenue JI0JDKHO HAaYUHATHCSI ¢ HOBOIO JIUCTA (CTPAHUIIBI) C YKa3aHUEM B
IIPaBOM BepXHEM yTiy ciioBa «l[punoxeHue» 1 UMeTh TeMaTH4ecKuid 3aroioBokK. [lpu Haauunu B
JUIUIOMHOM IIpoeKTe OoJiee OJTHOTO IPUIIOKEHUS] OHU HyMepyroTcst apabckumu mudpamu (6e3
3Haka Ne), manpumep: «llpunoxenue 1», «llpunoxenue 2» u 1.1. Hymepanust crpanur, Ha
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KOTOPBIX JAIOTCS IMPHUIIOKEHHS, JOJDKHA OBITH CKBO3HOW M IPOJOIDKATH OOINYIO HyMEparuio
CTPaHUI] OCHOBHOT'O TEKCTa.

[Tpunoxenus oQopMIISIIOTCST HOCIE CIMCKAa HCTOYHMKOB M JIMTEpaTypbl. B Bepxnem,
npasoMm yray - Ilpunoxenue 1, crp.30 (crpanuma aumiuiomMa, KOTOPOH COOTBETCTBYET -
nputokenue. Ha oTolt cTtpanuiie tak »xe craBuTest 1o TekcTy cHocka [ [punoxenne 1, crp.50]

11.0cHoBHBIE TpeOOBAHHS K 0(hOPMIICHUIO TEKCTA IUIJIOMHOIO MPOEKTA
o Ilapamerpsl cTpaHUIIBL:
o ¢opmar A4 (210x297);
o OpHEHTAaIUsI KHIDKHAS;
o TIOJI CTPAHUIIBL: BEPXHEe — 2 CM; HIKHee — 2 cM; JieBoe — 2,5-3,00 cm; mpaBoe —
1-2 cMm;
o KOJIOHTHUTYJ BepxHUH — 1,25 cM; KOJOHTHTYJIBI: HIXKHUHA — 1,8 cM
o HyMepauusi CTpaHUI[ - 110 LIEHTPY, BBEPXY;
e IlIpudt— Times New Roman, 14 myHkToB, 00bI4HBIH (BbICOTA OYKB ¥ U HMOHKHA OBITH
He menee 1,8 Mmm).
o Pasmep mpudra caocox — 10 mr.
Teker nmevyaraercss Ha OAHOUW CTOPOHE CTPAHMIIBI; CHOCKH U MPUMEYAHHSI 0003HAYAIOTCS
nub0 B caMOM TeKcTe, Tak [3, ¢. 55-56], 6o BHU3Y CTpaHHUIIBL.
o BrIpaBHUBaHUE IO MUPUHE CTPAHUIIBL.
e MuTepBas noSyTOPHBIA.
o Kaxnas crpanuna gomwkHa cojepkars npubnusurensio 1800 3nakos (29...30 cTpok, 1o
60 3HAKOB B CTPOKE, BKJIIOYAS ITPOOEIIBI U 3HAKH ITPEITHHAHHS).
e Pasmep orcryna ¢ Havana ab3ana - 1,25 cMm.
e Texcr pazmerniaercst Ha OJJHOW CTOPOHE JIUCTA.
Pexkomenoosannutii 00vem mexcma OURIOMHO20 npoekma 50-60 cmpanuy MawuUHONUCHO20
mexkcma (0e3 yuema CRUCKA UCHOYHUKOG U TUMEPAMmYpPbl, RPUNOHCEHUTL).

12.Hymepanust cTpaHul JHIIOMHOI0 MPOEKTA

Crpanunbpl JUIUIOMHOIO IIPOEKTAa HYyMEpYIoTcs apaOCKUMU HH(ppaMH CO CKBO3HOIMA
HyMepanued 1o BceMy TekcTy. Homepa cTpaHul] IUINIOMHOTO IPOEKTa pa3MEIIaroT BBEPXY
KaX<I0M CTpaHHUIBI 110 HEHTPY 0€3 TOUKU B KOHIIE.

TuTyIEHBIA JIUCT M COZIEpIKaHUE, BKIIOYAIOT B OOIYI0 HyMepaluio JoKyMmeHnTta. Homep
CTpaHUIbl HA TUTYJBHOM JIUCTE U B COJEPXKAHUE OUNIOMHO20 HNpOeKmda HEe TIPOCTaBIISIIOT.
Hywmeparust npocTaBisieTcsi ¢ BBEJICHHUSI.

WnnrocTpanuu 1 TabJIUIbl, paCIIOI0KEHHBIE Ha OTJEIBHBIX JINCTAX, BKIIOYAIOT B OOIIYIO
HYMEPAIUIO CTPaHULL OUNIOMHO20 NPOEKmd

WMnmoctpanyn, Tabaunel Ha jgucte Gopmara Oosee 210x297 MM yuUTBIBAIOT KaK OIHY

CTpaHHILy.

13IIpaBuia opopmiieHUs HILIIOCTPALHA
B jguniomMHOM mpoekTe ciemyeT IOMEINaTh JMIIb TaKHe WUIOCTPAUH (YepTexH,
rpaduKy, CXEMbI, JUarpaMMel, MUKTOTPaAMMBl M Jpyrue rpaduueckue cpejcTBa 0ToOpaxKeHus
uH(pOopMaLKn), KOTOpsle 000raImaroT €€ cojiep)kaHue, MOMOraloT JIydIle | MOJTHee BOCIIPHHUMATE
cozgepxkanue jauccepranuu. Crenyer wuszlerath MaJlOWH(OPMATHBHBIX HJUTIOCTPAIU, HE
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OTBEYAIOLIUX OCHOBHBIM 3aj[auaM JIMCCEPTAIUH.

MmrocTpauuy  Ha3bIBAIOTCS. PUCYHKAMH, M pacIiojararth UX CJIelyeT HeNo CPeICTBEHHO
IIOCJI€ TEKCTa, B KOTOPOM OHM YIIOMUHAIOTCSI BIIEPBBIC, WIIHM HA CIEAYIONIEH CTPAHUILE.

B Texcre noMKHEI OBIT TaHbl CCHUIKH HA BCE HILTIOCTPAIIHH.

Bece wmumocTpanuy  JOIDKHBL  OBITH  NPOHYMepoBaHbl apabckumu nudpavu. Eciou

WILTIOCTpaIys B paboTe eJMHCTBEHHAsI, TO OHA HE HyMEpyeTCs.

Miimoctpanus o6o3navaercst cjioBoM «Puc.», KOTopoe MOMEIaloT 1Mo/1 WLTIOCTpaIHei.

Kaxyro mmmrocTpanuio HeoOXOIUMO CHAOXKaTh MOJPUCYHOUYHOH MOANHUCHIO, KOTOpPas
JIOJDKHA COOTBETCTBOBATH OCHOBHOMY TEKCTY M CAMOM MILTIOCTpAITHH.

IToxprucyHoYHBIE MOANIMCH — 9TO TEKCT MO/ MIUTIOCTPALUeH, MOSICHSIOMUN COMepIKaHHe U
CBSI3BIBAIOIINN €r0 C TEKCTOM.

CocraB moJamucH MOXKET MEHSITBCSI B 3aBHCUMOCTH OT BHJA MJUIIOCTPAIMH U €€
ocobenHocrel. OJIHaKO BCe 2JIEMEHTHI, IPUBEJCHHBIC B IPHMeEpE, 00s13aTeIbHbI IS JTIOO0T0 BHIA
WJUTIOCTPALUAN.

3HaKH NpEeNuHaHNs B IOAPHUCYHOYHOH MOJIIHCH PACIIPEEIIIOTCS CIIETYIOIIAM 00pa3oM:

- II0CJIE HOMEPA — TOYKa;

- II0CJIe OCHOBHOTIO pasjienia — 6e3 3HaKa, €Iy MOIHCH Ha ATOM 3aKaHYHMBACTCSI; €CJIM UIET
IIOSICHEHUE, TO CTABUTCS IBOCTOYHE;

- II0CJIE KAXKJOT0 pa3jiesia MOSICHEHUSI CTABUTCS TOUYKA C 3aIlSITOM;

WMnmocTpanuu cielyer pasMenarh Tak, 4TOObI X MOXHO OBLIO paccMaTpuBarh 0e3
IIOBOPOTA CTpaHMLbL. Eciu Takoe pa3MelieHHe HEBO3MOXKHO, TO HIUTIOCTPAI[MU PACIOararT
BJIOJIb JUIMHHOU CTOpOHBI (popmata A4 Tak, 4TOOBI IS MX PACCMOTPEHHUS HEOOXOIHMMO OBLIO
CTpaHHILy pa3BEpHYTh 110 YACOBOM CTpPEJIKE.

14.I'pa¢pux — npaBusia odopmireHus

bosbinoe 3HadeHWE B PACKPBITMHM TEMBl JUINIOMHOIO IIPOEKTa HMMEET IpaduuecKoe
uzoOpakenue uHpopmanuu. I[IpaBHIBHO MOCTpOEHHBINH Trpaduk aenaet uHGOpManuio Oolee
BBIPA3UTEIBLHON, 3allOMMHAIOIIEHCS U ylIOOHO BOCIPHHMMAEMOH, JIaeT IEJOCTHYIO KapTUHY
HCCIIEYyEeMOro sIBJIEHUsI, 0000IIeHHOe IpeacTaBieHne o Hem. ['paduk mpejacraBiser coOoi
YepTEXk, Ha KOTOPOM IIPH IIOMOIIM YCIIOBHBIX T€OMETPUUYECKUX (PUI'Yp (JIMHUH, TOYEK WIIH IPYTUX
CUMBOJIMYECKUX 3HAKOB) U300payKatoTCs JJaHHBIE.

['paduk gomKeH coaepxarh psij BCIIOMOTaTeIbHBIX 2JIEMEHTOB:

- o0muit 3arooBoK rpaduka;

- CJIOBECHBIC IIOSICHEHMsI YCJIOBHBIX 3HAKOB M CMBICJIA OTJIEJBHBIX DJIEMEHTOB
rpadugeckoro odpasa;

- OCH KOOpJMHAT, IKaJIy ¢ MaclTabamu;

- YUCJIOBBIE JJAHHBIE, JOTIOJIHSIONIUE MIIM YTOYHSIIOIIUE BEJINUMHY HAHECEHHBIX Ha rpaduk
roKazaTesiei.

Ocwu abcnuce (rOpU30HTABHYIO) U OPAUHAT (BEPTHKAJIFHYIO) BBIYEPUYUBAIOT CILIOIIHLIMH
TOJICTBIMU OJMHAPHBIMU JIMHUSIMH. CTpesKu Ha KOHIaX ocel craBstes. Maciirad mKkai 1mo ocsim
ClIelyeT BBIOMpATh U3 yCJIOBHSI MAKCUMAJIBHOT'O MCIIOJIb30BaHus Iutoma u rpaduxa. [{udpsr mkan
HAHOCSIT CJIeBa OT OCH OpJIMHAT U I10]] OCBIO abcIuce.

Ecinn konu4yecTBO KPHUBBIX Ha rpaduke HEBEJIUKO (JBE-TPH), TO OHH BHIYCPUYHBAIOTCS
Pa3HBIMU JIMHUSAMU (CILIONIHOM, IITPHXOBKOH, IITPUX-TTYHKTHPHOH).

HanMenoBanue BEJIMYKMH, 3HAYEHUs KOTOPBIX OTKJIAbIBACTCS Ha IIKajIaX Ocei rpaduka,
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BO BCEX CJIydasX CBOJST K OYKBEHHBIM 00O3HAUCHHSIM, OOBSCHSIEMBIM I10 TEKCTy WM B
noJApUCyHOUHOU moxmucu. [logrnucn He JOKHBI BBIXOAUTH 3a Ipesielibl TadapuToB rpaduka.
Equnauna BeJIMYMHBI IMAIICTCS MPSAMBIM HIPUYTOM U OTAEISETCS OT OYKBEHHOI0 OO0O3HAYCHUS
3ansToil. Eciu mkanel oceif HaUMHAIOTCS C HyJIsI, TO Ha UX IEPECEYEHUH HOJIb CTaBULCSI OJIUH pa3.
B apyrux ciaydasx cTaBsT o0a 3HAUYeHHUs. XapaKTepHble TOUKH rpaduka (pe3yiabTaThl ONBITOB,
TOYKH IEPECCUCHHSI H T.I1.) H300paXkaroT KPY>KKOM.

1S.Ilpumenenne rucrorpamMMsbl B JMIJIOMHOM IPOEKTE

['ucrorpamma 1o cBoed d(pPEeKTHBHOCTU MPAKTHUECKU HE OTIIMYAETCS OT aHAJOTHYHBIX
rpauKoB, HO NPHUMEHEHHE T'HCTOIPAMM IeJIeco00pa3sHO B TeX cllydasix, Korjga tpedyercs
HAIJISJIHO TOKa3aTh XapakTep MOBEJAEHHUs JUCKPETHBIX BeiauuuH. [lpum wucrionp3oBanuu
THECTOrPaAMM CJIeIyeT TOMHHUTH, YTO 4YeM Ipoiie (GopMma NpeabsBICHUs HHPOPMAIUH, TEM C
Oonpleil JerkocThio 9dTa HHGOpMaIus noiiaercs uHTepnperanuu. IIpocrora (opmer
THCTOI'PAMMBI SIBJISIETCS] BAXKHEHIIIEH ITPEAIOCHUIKON JUIsl IOHUMAHUS €€ JaHHBIX.

Ecnu HarysIHOCTH HE SIBJISIETCS] 0OSI3aTENILHBIM YCJIIOBUEM IPEIBSBIICHUS UHPOPMAIIUH,
MOYXHO TTPUMEHSITH TaOJIHILY.

16.Jlpumenenune guarpaMmel B JUIJIOMHOM IPOEKTE

Jlunarpamma, kak ¢opma TpeabsBiieHUs: HHGopMaruu, 3pdexTuBHa B ClIydasx, Korjaa
rJIaBHAast [eJIb — HATJISIHO 1T0Ka3aTh COOTHOIICHUE OIMKMCHIBAEMBIX BEJIMYUH, UX «YJIEIHHBINA BEC)
B Oosee oOmed oOnacTw, WJIM B TeX CJydasx, KOrja HEoOXOJMMO CpPaBHUTH KaKHE-JIHOO
BEJIMUYMHBI. B TEpBOM cilydyae NpeAnoOYTUTENbHEE KPYrOBbIE, BO BTOPOM — CTOJOHKOBBIC
JIHarpaMMBbl.

17.11paBuia odpopmireHust TAOJIMUHOIO MaTepHaJIa

B ciygasix, korja HarJisiJIHOCTh MaTepualla He CTOJIb CYIIECTBEHHA, U BaXKHEE COOOIIUTH
TOYHBIE KOJIMYCCTBEHHBIC JaHHBIC IMPOTEKAHUS Ipoliecca WM COOTHOIICHHS YacTeH, JIydiie
HCIIOJIB30BATh TabJIUILY.

ITo BHemmHeMmy BHJYy TaOJMWIaA TMPEACTABISIET COOOM  PsI  TEPECEKAONMUXCS
TOPU30HTAIBHBIX U BEPTUKAIBHBIX JIMHHH, 00pa3yIOIKX 110 TOPU30HTAIIU CTPOKH, a IO BEPTHKAIIU
— rpad bl (CTOJOIBI, KOJIOHKH), KOTOPBIE B COBOKYITHOCTH COCTABIISIIOT CTPYKTYPY TaOJIUIIBL.

OcHoBHBIE TPeOOBAHUS K COACPIKAHUIO TAOJIHII:

1. CymiecTBEeHHOCTD U IIOJIHOTA TEX TOKa3aresel, KOTOPHIMHU XapaKTepPH3yIOTCs B TaOIHIIE
SIBJICHHE, ITPEJIMET, IIPOLIECC.

2. CormocTaBiieHHE JIAaHHBIX B TaOJIUIIE 1O CYIIECTBEHHBIM, a HE CIIy4YallHBIM IIPU3HAKAM.

3. ComocTaBUMOCTD JIaHHBIX, BKIIIOUEHHBIX B TaOJIHILy paJid CPAaBHEHUSI.

4. CuHCTEeMaTHYHOCTh PACIIOJIOKCHHUSI JIAHHBIX B psiax TaOMUIbI, TOHSTHAsS JUIsS
MOJIb30BATEJISL.

5. COOTBETCTBHE TEMATHUYECKOTO 3arojIoBKa TabJHUIBI €€ COJICPIKAHUIO U HA0OOPOT.

OcHoBHBIE TpeOOBaHUS K IIOCTPOSHUIO TAOJIUIL:

1. CooTBETCTBUE MeCTa OCHOBHBIX YacTeil TaOJMIIbI UX JIOTHYECKOMY 3HAUCHHUIO.

Jloruka moctpoeHus: TaOJIHIBI TAKOBA, YTO €& JIOTHYECKUN CyOBEeKT, WM MOJIeKAIIee
(o603HaueHUE TEX MPEJIMETOB, KOTOPBIE B HEH XapaKTepU3ylOTCs), JOJDKEH OBITh PACIIONIONKEH B
OOKOBHKE, HO HE B Iporpadke, a JIOTHYSCKUN MpeuKaT TabIuIbl, WK cKkazyeMoe (T.e. JIaHHBIE,
KOTOPBIMHU XapaKTepu3yeTcsl oiiearee), - B mporpagdke, Ho He B TOJIOBKe HJIH OOKOBHKE.

2. JIorn4HOCTh COTIOIYMHEHUSI DJIEMEHTOB.
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Jloruka KOHCTPYKTUBHOM CXeMbI TaOJMIbl TAKOBA, YTO KAXJIBIM 3aroJIOBOK HaJl rpadoi
JIOJDKEH OTHOCHUTBHCS KO BCEM JAHHBIM B 9TOH rpade, a Kaxu/Ibli 3aroJIoBOK CTPOKH B OOKOBHKE —
KO BCEM JIaHHBIM 5T0# cTpoku. Ecnu sTa cxema Hapymiena, Tabiuia mocTpoeHa HeBEPHO.

3. Y10o6¢TBO UTEHUS TAOIHUIIEI.

OObIuyHO TabNHMIA COCTOMT M3 CIEAYIOUIMX SJIEMEHTOB: IOPSIKOBOIO HOMEpa H
TEMaTHYECKOI'0  3arojioBka, OOKOBHKA, 3aroJIOBKOB  BEpPTUKaJIbHBIX  rpad  (mankm),
TOPU30HTAIIBHBIX U BEPTUKAIBHBIX Ipad) OCHOBHOW pa3Jielibl, T.e. MOArpadKH.

Tabnuya 13arosoBOK TaOIUAIBI

I'ostoBka TadII. 3aroJIOBOK CTOJIOIOB
(mamka) I10/13arOJIOBOK I10/13ar0JIOBOK ITOI3aT0JIOBOK
cToJIdIa croJidia croJibra

BoxoBuk (3arojoBku
CTPOK)

oo B (] Mo

Iopsokoswiii Homep mabauyvl CIYXKUT JUIL €€ CBsI3U ¢ TeKCTOM. OH COCTOMT M3 CJIOBa
«rabmuua» u nudpsl ee Homepa B padote. CiioBO «TabiauIa» MUIIETCs ¢ 3ariaBHOM OYKBEI 6e3
cokpamieHust, 3Ha4ok «Noy mepes MHOPSIAKOBHIM HOMEPOM M TOYKY IIOCJIE HErO HE CTaBsT
(manpumep: Tabmuna 1.1). Homep Tabnuupl MOKET BKJIIOYATH JiBe IUQPBI: HOMEp pasjeia
(rmaBbl) M MOPSJKOBBIM HOMEp TaONMHMIBI B 3TOM paszjene (rnase). Tabmuubl HymepyroTcs
apaOCKuMu E(ppamMu B IPaBOM BEPXHEM YTIIY.

Ecnu B pabote ogna Tabinuia, To HOMEp €l He MPUCBAUBACTCS M CIOBO «TabJIAIA» HE
nuinryT. B sToM ciydae B TEKCTe CIIOBO «TaliHIiay HEoOXOAMMO MHcaTh 0€3 COKpalcHHs
(manpuMmep, kax BUHO w3 Tabmuust ...). Ecrmu B pabore e Tabmumer w 6ornee, TO OHM TOTKHET
OBITH IPOHYMEPOBAHBI M HA KaXyl0 HeoOXoauma cchbuika B Tekcre. CJIOBO «TaliHIa» B 5TOM
cilydae IIPUBOJIAT B COKpAIEHHOM BHJI€ (HapuMep, AaHHble Ta0u. 2.1 mokaspiBaior ... ). B ciyuae
MOBTOPHBIX CCBIJIOK B TEKCT€ HEOOXOIUMO J00aBIISATH OOMICIPHHSITOE COKpAIlleHHEe OT CJIoBA
«CMOTpHU» - CM. (HaIIpUMep, MOBTOPHBIN aHamu3 (cM. Tabi. 2.1) CBUIETETbCTBYET ... ).

Temamuyeckuii 3a201060K CIEIYET BBINOJIHSITH CTPOYHBIMU OyKBamMH (Kpome MepBOif
IIPOIMCHON) M NOMelaTh HaJ TaOJHIed nocpenuHe. 3arojoBOK JODKEH OBITh KpPaTKUM U
oTpakaTh cojiepkaHue Tabyuunbl. Touka B KOHIE 3arojioBKa HE CTaBUTCS. B TeMarnyeckom
3arojIoBKe cieayeT us3lerarb ymnorpeOJeHue CIEyIOIIUX CJIOB: 3HAYCHHE, BEJIWYHHA,
3aBHUCUMOCTD, PacyeT.

lonoska (wanka) — 51O pazjen TaOMUIBI, B KOTOPOH IPUBOJMUTCS COAEpIKAHUE
BepTUKAJIBHBIX I'pad. OHa MOXKET COCTOSATH KaK U3 OJJHOIO, TAK U HECKOJIBKUX TaXel (SIpycoB).

3azonosox cmonbyos (2pag) TabIUIBl HAUMHAETCS] C MPOIUCHBIX OYKB, a MOI3arojI0BOK
CO CTPOYHBIX, €CJIH OHH COCTaBJISIIOT OJHO MpeJUIOKEeHHEe ¢ 3arojioBkoM. IlojazarosoBku,
HUMEIOIIHME CAMOCTOSITE/IbHOE 3HAYEHHUE, IHIIYTCsS C MPONUCHBIX OYKB. B KOHIIE 3arojioBKOB u
110/J[3ar0JIOBKOB TAOJIMIL 3HAKH IIPEIIUHAHUS HE CTaBsT. 3ar0JIOBKM YKa3bIBAIOT B €IMHCTBECHHOM
yucie. JlnaronanbHele JEJICHHS IIANKK TaONMIBI HE JOMycKaloTcs. Beicota cTpok TabIHUIlbI
JI0JDKHA ObITH He MeHee 8 MM. Eciin cTpoku mim cTosd1b! TabIuiibl BRIXOAST 3a opMar JiucTa,
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TabJIUIly JEJIT Ha pa3fielibl, KOTOPhIE B 3aBUCUMOCTH OT OCOOCHHOCTEW TabJIUIBI IXEPEHOCAT Ha
JPyTHE JINCTHI WIIA TOMEIAIOT Ha OJIHOM JIUCTE PSIZIOM HITH OJIHY IO JIPYTOM.

bokosux — 910 Kpaiiusis neBas rpada, cofepKaiiasi CBeICHHs 0 TOPU3OHTAIBHBIX CTPOKaAX

H SIBJISIIOINASICSL COCTABHOM pasfiellio Tak Ha3bIBAEMOI'O «XBOCTa» TaOJHIIBI, T.€. TOH ee pasmelbl,
KOTOpast HaXOJIUTCSl HUYKE TOJIOBKH.
I'pagpy «Ne n./n.» 6 mabnuyy ne exniouaiom. llpu HEOOXOAUMOCTH HYMEpAIMH TIOKa3aTeleit
HaUMEHOBAHMH, MapaMeTPOB U JIPyTUX JTAHHBIX HOMEPA YKa3bIBAIOT B OOKOBUKE TaOJIHMIBI IIepeT
CMBICJIOBBIM HauMeHoBaHueM. J[Jist obecriedeHus CChUIOK JIOMyCKaeTCss HyMeparusi ©0KOBUKOB U
cTosi6o1oB (Tpad).

IToozpugra— 1o rpadsl, coep kaliue JaHHbIe, KOTOPBIE OTHOCSTCS K IIAIKE U GOKOBUKY
U BXOJISIT B XBOCTOBYIO pazjiest Tabnuiisl. [Ipu opopmireHrn moarpudxu cooIoaioT ciieIyromnme
IpaBuIa.

TaOnunpe! caenyer pazMeniaTh Tak, 4ToObl KX MOXKHO OBUIO YMTaTh O3 MOBOPOTA JIMCTA.
Ecnu Takoe pazMenienne HeBO3MOXKHO, TO TabJIMILy pacIiojiaratoT Tak, 4YTOOBI JUIS €€ YTEHHs JIUCT
HY)XHO OBLIO TIOBEPHYTH 110 YaCOBOM CTpEJIKe.

[Ipu nepenoce TabnUIBI HA JIPYro#l JIUCT 3arojOBOK TaOJHUIBI MOMEIIAIOT TOJIBKO Hal
HEPBEIM  pasjierieHHeM. Eciu TaGnuibl MOMEMAT PsoM, B KaXAOH pas3/ienbl MOBTOPSIOT
TOJIOBKY, €CJIM pa3MEIIatoT TaOIHUIbI OHY IO IPYTOM, TO MOBTOPSIIOT OOKOBHK, @ TOJIOBKY TOJIBKO
1o cMbIciaoBoi HeoOxoumocTH. CioBo «Tabmuiay, 3aroJo0BOK U MOPSIKOBBIA HOMEp TaO IHIIbI
IUIIYT OJMH pa3 HaJ NEpBBIM pasjeiieHreM Tabnuipl. Haj nocnemayrommMu  mumyT
«IIponomxenue» nmu «IIponomkenue tadim. 2.1».

Ecnmu mudpoBele naHHble B rpadax TaOJUIBI BBIPAKEHBI B Pa3IMYHBIX €IUHULAX
(u3HUecKnX BEIMYMH, TO UX YKa3bIBAIOT B 3arojIOBKE KaXkaoro croybua. Eciu Bce mapamerpsl,
pa3MelleHHble B TaOJHUIE, BHIPAKEHBI B OJHOH W TOH JXKe eJuHHIEe (PU3HICCKOH BETUUYMHBI
(mampumep, B pyOIsix), COKpalieHHOe 0003HaYeHHE eTUHUTIBI (PU3NUECKOM BETMUYUHBI [IOMENAIOT
HaJ| TabJIMIIeH, KaK IPaBUIIO B IPUMBIKAHUU K 3aTOJIOBKY.

Ecnu Bce nannbple B CTPOKE MPUBEICHBI JUIsl OJTHOM €JIMHUIBI (PU3HYECKOU BEJIMYUHBL, TO
9Ty €IMHUILY YKa3bIBAIOT B COOTBETCTBYIOIIEH CTPOKE OOKOBUKA TAOJIUIIEI.

Ecnu nudpossle Wiln HHBIE JAHHBIE B OTEIBHBIX JIMCTaX TaOJIHIBI HE TPHUBOASTCS (MX HET
y aBTOpa), TO Ha UX MECTE B CTOJIOIIE CTABUTCS IIPOUEPK.

YucnaoBble 3HAUYEHUS BEIMYUH B OJHOM CTOJIONE JIOJDKHBI HMETh, KaK IPaBHIIO,
OJIMHAKOBOE KOJIMYECTBO 3HAKOB. J[pOOHBIE UUCIIA 3aIIUCHIBAIOTCS B BUJIE IECATHYHBIX APOOEH.

B 3aBucuMOCTH OT OCTPOEHUS MOJIEKAIIETO TAOIUIBI IEISITCS Ha TPU BUJIA: TIPOCTHIE,
IPYIIOBBIE U KOMOUHAIIMOHHBIE.

lIpocmeie TabnUIBl YCUTUBAIOT HH(POPMAIMOHHYIO BO3MOXXHOCTH, HO OHH HOCST B
OCHOBHOM OITHMCATEILHBIA XapakTep.

I pynnogeie craructudyeckue TaObIMIBl Aal0T Oojiee MH(MOPMATUBHBIA MaTepuain s
aHaJlM3a M3y4YaeMbIX sIBJICHMM Onarozapst oOpa3oBaHHBIM B HX IOJUIEXKAIIEM TpyIIam I10
CYIIECTBEHHOMY IIPU3HAKY FJIM BBISBIICHUIO CBSI3U MEXTY PSIJIOM ITOKa3aTelIeH.

Kombunayuonnvie TabIMLBl UCHOJIB3YIOTCS JJISI PELICHUS] BOIPOCA MHOTOCTOPOHHETO
apanuza spieHuid. Ilpu mocTpoeHmM TakMx TAONMIl Kaxaas TpyIIa  IOJUIEKAIEro,
copMUpOBaHHasl 10 OJAHOMY IIPU3HAKY, AEJIUTCS HAa MOATPYIIIIEI IO BTOPOMY MPHU3HAKY, KaX1ast
BTOpas MOJArPyIIa JEJIUTCS [0 TPETheMY IIPU3HAKY, T.€. (PaKTOpPHbIE IPU3HAKU B JIAHHOM ClIydae
OepyTest B ONpeIe]IeHHOM coueTannu, komOunanuu. CrenoBaTeibHO, KOMOMHAIIMOHHAs TaOJ M
yCTaHaBIMBAeT B3aUMHOE JICHCTBUE Ha pe3ylbTaTHBHBIC MpH3HAKH (TIOKa3aTeiaw) U
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CYIIECTBYIOMIYIO CBSI3b MY (paKTOpaMH IPYIITHPOBKH.

[To coxmepxanuio TaOMUIBI JEJSITCS HA aHAJUTHYECKHE ¢ HEaHAJIMTHYECKUE.
AHajuTHYecKre TabJIUIBI SIBJISTIOTCS PE3YyJIbTaTOM 00padOTKH U aHaH3a U POBBIX FTOKA3aTEIICH.
Kaxk npaBuiio, rnociie Takux TadiuIy jienaercs o0o01enne, KOTopoe BBOAUTCS B TEKCT CJIOBAMH:
«TabJHIIa MO3BOJISIET CJICNIaTh BBIBOI, UTO ...».

B Tekcre, koMmmMeHTHpYIOIIEM TabJIKIly, HEOOXOUMO HE IIepecka3blBaTh €€ CoJiepKaHue,
a (popmyaupoBaTh OCHOBHOH BBIBOJ, K KOTOPOMY HOJBOAAT Tabiau4Hble JaHHBIE. KoMMmenTapuit
K TabJInIe JODKEH OTBeYaTh (PAKTHYECKOMY U CMBICIOBOMY COJEPIKAHUIO TAaOJMIIbI, HE BCTYIIATH
B [IPOTHBOPEUYHUE C HUM.

Ananu3 TabIuIBl cielyeT HauyuHaTh ¢ OOIIEro MTora, KOTOPBHIH MO3BOJSIET IMOJIYYHTH
00IIyI0 XapaKTepUCTHKY COBOKYITHOCTH, 3aTeM IIePEeXOJIUTh K OIEHKE YacTedl H3ydaemMoro
o0BbeKTa, uccienysi BHayaie HauboJiee BaKHbIE, a [IOTOM YK€ BCE OCTAJIbHBIE DJIEMEHTHI TAOJIHIIBI.

B Heananutnueckux TabnMmax IOMELIAIOTCS, KaK IIPaBUIO, HeoOpaboTaHHBIE
CTaTHCTHYECKHUE JIAHHBIE, HEOOXOIMMBIE JIHIIb JIIsl HH)OPMAIHH.

18.11paBusa opopmurenust popmy.a

dopmyrna — 3TO KOMOHWHAIMST MATEeMAaTHYECKMX 3HAKOB, BBIPAXKAIOUIMX KaKoe-JIMOo
MIpeIOKEHUE.

DopMyJIBI MOXKHO pa3MeriaTh Kak OTICIBHBIMU CTPOKAaMHU, TaK U HEIOCPEIACTBEHHO B
TekcTe. BTopoit BapuaHT mpeIodTHTENICH B TOM Cilydae, eciiu jopMylia MpocTa 10 HAIKUCAHHUIO,
He 1eOpMHUpPYET TEKCT U Ha Hee B JaJIbHEHUIIIEM HE CChUIAIOTCSL.

[IpornucHble 6yKBBI U IU(QPBI TPU BIUCHIBAHUU (POPMYJT pEKOMEHYETCsI TUCATH Pa3MEepPOM
6...8 MM, cTpounsle — 3...4 MM. Bece HHIEKCHI U [TOKa3aTeNu CTeNeH: JOJDKHbI ObITh B 1,5...2 pa3a
MeHbIIe OYKBEHHBIX O0O3HAUYCHHI, K KOTOPBIM OHHM OTHOCSATCS. HajacTpodHble HHIEKCH U
MoKaszaTeJIl HY)XHO pacioJiaraTh BBIIIE CTPOKH, IMOJACTPOYHBIE — HUXKE CTPOKU. 3HAKH Hajl
OykBamu U nudpamMu HEOOXOJUMO BITUCHIBATH TOUHO HaJ HUMH.

Bee ¢gopmysbl, BRIHOCUMBIE B OTAENIBHYIO CTPOKY, HyMEpYIOTCsl apabckumMu 1udpaMu B
npenenax pazziena. Homep (hopMysbl COCTOMT M3 HOMEpa paszjeiia u MOPSIKOBOrO HOMEpPa
dopmyJIBI, pazieneHHbIx Toukoi. Homep opmMysibl mpocTaBisieTest ¢ MpaBol CTOPOHBI JIKCTA Ha
ypOBHE HAIMCaHHOU (POPMYJIBI B KPYTJIBIX CKOOKAX, HAIIPUMED:

G=H+L (3.1)

[Ipu niepenoce 04eHb ATUMHHON (POPMYIIBI C OJHOM CTPOKH Ha APYTYIO HOMEP CTaBHUTCS Ha
ypoBHe mocieaHei ctpoku. Cucrema Gopmyii, 06pa3yromux JiBe CTPOKHA B OoJiee, MOXKET OBIThH
obo3HaueHa (urypHoil ckoOkoi. B sTom ciydae HOMEp CTaBUTCSI IPOTUB OCTPHUsl PUTYPHOI
CKOOKH.

Ecnu B jokymMeHTe TOJIBKO OJiHa GopMyJia WM ypaBHEHHE, UX HE HYMEpYIOT.

B TexcTe cchuiKy Ha OPSIAKOBBIA HOMEP (GOPMYJIBI CIelyeT HAYHMHATE CO CIIOB «popmyiia,
ypaBHEHHE, BEIPAKECHUE» U 3aTE€M B KPYIJIBIX CKOOKaX yKasbIBaeTcst Homep hopmysisl. Hampumep:
«B ¢opmyse (3.1) ucronp3yercs. .. ».

B konie ¢popmyit u B TeKCTe Mepe] HUMU 3HAKU IIPENUHAHUS CTABATCS B COOTBETCTBHH C
OOBIYHBIMHM TTPABHIIAMH, TaK KaK CUUTAETCS, YTO (JOpMYJIa HE HApyIIaeT CHHTAKCHYECKOTO CTPOSI
(hpa3bl.

JIBoerouue niepest (hopMyJsiaMu CTABUTCS B CICAYIOIIUX CITydasx:

- IIPU HAJIM4UK 0000IIAIOIIETo CIIOBA;

- €CJIM 32 TEKCTOM CJellyeT psii popmyir;

13



- eciu (popMyJie MPEAIIECTBYET AeCPHUACTHBIN (IPUYACTHBIN) 060POT.

Touka, Kak 3HaK YMHOXKEHUSI, CTABUTCS TOJILKO MEX/y YUCIOBBIMA COMHOXKHUTEIIMU (24
- 32 - 67,5) unu B TOM cilydae, KOIZia 3a apryMEHTOM TPUTOHOMETPUYECKOH (DYEHKIUU CTOUT
OykBeHHOe OOO3HAa4YeHHE, a TAKXKEe JUIsS OTJCJICHUS COMHOXHTENEH, OTHOCSIIMXCS K 3HAKaM
norapudma, HHTerpaja, paauKaia u T.II.

3HaK yMHOXKEHHSI B BHJIE «X.» (KpPecTa) IPUMEHSETCS Yalle BCero JUisi rabapuTHBIX
pa3meposB (3x4x7), BeKTOpHOTro npousseenus (AxB), a Taxke mpu nepeHoce GopMyiisl ¢ 0HOM
CTPOYKHU Ha APYTYIO HA 3HAKE YMHOXKCHHSI.

Muororoune (oTTouue) BHYTpH (HOPMYJIBI MPUMEHSIOT B BHJIC TPEX TOUYCK HAa HUKHEH
JIMHUM CTPOKHU. 3arsiTele (IIPU MEPEUUCIICHUHN BEJIMYHH), a TAKXKE 3HAKH CIIOMKCHHUSI, BEIYUTAHMS 1
paBEHCTBA CTaBAT IEpe/l OTTOUYUEM U TOCIIe HETO.

Ecimmn gopmysa ne ymeriaercst B CTpoke, e MOXKHO IIEPEHECTH Ha CIIEYIONLYIO CTPOUKY.
B nepByio ouepesp nepeHoc clenyer caenarh Ha 3Hakax =, «, <,>, <, >, BO BTOPYIO O4Yepejib — Ha
OTTOYUH (...), 3HAKAX CJIOKEHUSI U BBIYUTAHUS («+», «-», «+ »), B TPEThIO OYEpE]b HA 3HAKE
YMHOXEHHS («X»). 3HaK, HA KOTOPOM CJ€JaH MEPEHOC, MOBTOPSIIOT B HavaJie TOM CTPOKH, Ha
KOTOPYIO IIpUBEICHA pa3/iet (POPMYJIBIL.

Okcnnukayus — TIEpeYeHb HCIOJB30BAHHBIX B (OpMysne CHMBOJIOB, KOTOpPEIE
IOCJICIOBATENIbHO TIEPEUYUCIIIOTCS. ¢ PacHIM(POBBIBAIONIMMU HMX CMBICI OOBSICHEHUSAMH, B
COOTBETCTBUHU C MOPSIAKOM PACIIONIOXKEHUS 3TUX CUMBOJIOB B (hopmyte. Eciim ¢popmyira 3armcana
B BUJIE JIpOOH, TO B HaYaJIe TOSICHSIOTCSI CHMBOJIBI B YHCITUTENIE, 3aTEM B 3HAMEHATEIE. 3HAYEHHS
KaXJ0ro CUMBOJIA JatoTcst ¢ HOBOM ctpoxu. [locne ¢opmyibr mepen pacuudpoBKoi cTaBuTCs
3ansTasi, €CJIIM Jaliee CIEYET CJI0BO «IJE», MM TOYKA, ECIIH CIEAYET CIOBO «31echy. Hampumep:

P-R +At, (3.8)
rne P- (nosicnenue);
R - (nosicnenue);,
A— (nosicuenue);,
t— (nosicuenue).

CuMBOJI — 9TO yCIOBHOE O0O3HAYEHHE, BO-IEPBBIX, MATEMATHUYECKUX M (DU3MUECKUX
BEJIMYUH, BO-BTOPBIX, €IUHUI] U3MEPEHHS BEJIMYUH U, B-TPETHUX, MaTEMaTHYCCKUX 3HAKOB. B
KAaueCTBE CHMBOJIOB HCIIOJB3YIOTCS OYKBBI PYCCKOrO, JIATHHCKOTO, TPEYECKOr0 U TOTHYECKOIO
anpaBuTOB. UTOOBI HM30EkKATh COBIAJCHHS CHUMBOJIOB Pa3JIMUHBIX BEIMYHMH, TPUMEHSIIOTCS
uHeKehl. THAEKCOM MOTYT CIIy)KHTh CTPOYHBIE OYKBBI pycCKOro ajiaBUTa, COKPAIEHHUS CIIOB,
(G psl, OYKBBI JJATHHCKOTO M Tpedeckoro andasura (Xij, gy); ycinoBHble 3HaKH (Pw), 0603HaueHMS
XMMHUYECKUX 2JIEMEHTOB M (usndeckux BenuuuH (Sau,GL), abbpesuarypsl (Sacy). Hauboinee
HPEAMOYTUTEIbHBl MHJIEKCHl M3 OJHOW OYKBBI HJIM IH(PBI, COKpAIICHUS JIOJDKHBI OBITH
KOPOTKHUMH, YHCJIO OyKB B HUX HE JIOJDKHO NpeBbIATh TpeX. O0Imee uucno 3nakoB (6yks, mudp,
YCJIOBHBIX 0003HAUYEHUI) B MHJIEKCE HE JIOJDKHO MPEBBINIATH TISITH.

[IpeamouTuTenbHbl COKPAICHUS. U3 PYCCKUX CJIOB; JIATUHCKHE HUHJICKCHI, 00pa3oBaHHbIE
COKpAILIEHUSIMU CJIOB, MPUMEHSIIOTCS B TOM CJydae, €CJIM OHU OOIIEHPUHSATHI H IO3BOJSIOT
COKpaTHUTh YHCIIO 3HAKOB B UHJIEKCE.

B cnoxHpIX HHAEKCAX M3 JIBYX-TPEX COKPAIEHHBIX PYCCKUX CJIOB MEX]y 3HAKaMH
craBiaTcs TOukd. Ha KxoHIle MHAeKca mocie mocje/Hero 3Haka TOYKa He CTaBHTCs. Touka He
CTAaBMTCS TAKKE B CIOKHBIX MHAEKCAX, COCTOSIIMX U3 HU(PHI, TATHHCKON WM TPeYecKoi OyKBEI
U COKPAIIEHHOI'0 PYCCKOT'O CJIOBA.

@opmysiel M ApYrHe JIaHHBIE, KOTOpPbIE OBUIM 3aUMCTBOBAHBl M3 JIUTEPATYPHBLIX
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HUCTOYHUKOB, JIOJDKHBI OBITH OTMEYEHBI CCHIJIKAMU HA OTH UCTOYHUKH.

Cepulky naloT B KBaJpaTHBIX CKOOKax apaOckoil 1udpoid, KOTopas COOTBETCTBYET
IOPSIIKOBOMY HOMEpy HMCTOYHMKa B Oubimorpaduueckom crmcke. CChUIKM HA HCTOYHHUKH
uH(POPMALIUH JICTAIOTCS B TEKCTE ITOCIIE TIOSICHEH U, a He 1ocsie (POpMYJIBL.

19.11paBuia HOATOTOBKH K 3alHTE JUIJIOMHOIO MPOEKTA

JlaHHBIE IpaBHiIa, HOCAT OOLIMI XapakTep U MOIYT OBITh CKOPPEKTHPOBAHBI C YYETOM
TEMBI JUIUIOMHOTO IIPOEKTa IO B3aUMHOMY COIJIACOBAHUIO CTYJIEHTa — JUIUIOMHHKA M €ro
Hay4HOI'O PYKOBOJIUTEJIS.

JIMIUIOMHMK, TIOJYYUB IOJIOXKUTEIBHBIH OT3BIB O JHUIUIOMHOM IPOEKTE OT HAYYHOI'O
PYKOBOJIMTENISI M PELEH3HIO JIOJDKEH NMOATrOTOBUTH Jokiiaj (Ha 10-12 MUHYT), coriacoBaHHEIA ¢
Hay4YHBIM pyKoBojuTeneM. B Hem cienyer ckazaTh, O TOM, YTO CJEIAHO JIMYHO JUILJIOMHHUKOM,
4eM OH PYKOBOJICTBOBAJICS TIPU UCCIICAOBAHUH TEMBI, YTO SIBJIICTCSI IPEIMETOM U3YUEHHsI, KAKHAE
METO/Ibl UCIIOJIB30BAHBI IIPH U3YUYEHUHU paccMaTpHBaeMoOil poOieMbl, Kakue HOBBIE Pe3yJIbTaThl
JIOCTUTHYTBI B XOJI€ HCCJIECJIOBAaHUSI U KAKOBBI OCHOBHBIE BBIBOJBI U MPEIJIOKEHHUs. 3arura
JUILIOMHOTO  HPOEKTa  IPOUCXOJAUT  HA  OTKPBITOM  3acelaHud | ocyapCcTBEHHOMN
9K3aMEHAMOHHOM KOMHCCHHU.

3amuTa UMEET CBOEH LENbIO BBIIBICHUE CTEIEHH PACKPLITHSI aBTOPOM TEMbI PabOTEHI,
CaMOCTOSITEJIbHOCTH | INIyOUHBI U3ydeHUs IPpobiieM, 000CHOBAHHOCTH BBIBOJIOB M ITPEJUIOMKEHHIA.

Ha 3amure cTyIeHT JO/DKEH IoKa3aTh HE TOJIBKO 3HAHHE TEMBI, HO U CTEIICHb OBJIAJIEHUS
Hay4HBIM METOJOM MBIIUICHUS, JIOTHYECKUM M CTAaTUCTHYECKUM aHAJIHM30M HCCIIEAyEMBIX
1po0sIeM, CIIOCOOHOCTh K CAMOCTOSITEIbHOMY HAYyYHOMY TPYJly, YMEHHE YETKO M SICHO H3JIaraTh
CBOM MBICJIA U BBIBOJIBI.

VYMeHne KpaTtko H  TOYHO C(OPMYJIHPOBATH OCHOBHBIC IOJIOXKEHUS PabOTHI,
O0XapaKTepu30oBaTh CHElU(UKY pelaeMbIX 3aJia4y, 3HAYMMOCTh CJIICJaHHBIX BBIBOJOB — BCE 3TO
HEO0OXOAMMbIE YCIIOBUS YCIICIIHOM 3all[UTHL.

I'maBHast 3amaya JAMINIOMHHMKA — IOATOTOBHTH YCTHOE BBICTYIUIEHHE TaKHM 00pa3oM,
YTOOBI MAKCUMAJIBHO BBIUIPBIIIHO OCBETHTH CYIIHOCTH CHEIAHHOTO B JUIUIOMHOM IIPOEKTE.
VMeHue B3IJSIHYTh Ha CBOIO PaboOTy IVla3aMM CTOPOHHEro HaOJoJaTeliss — BaKHBIA 3Tall MpH
[IOJIFOTOBKE K 3aIllUTE.

Texcr  BBICTYyIUIEHHSt  HY)XHO  COCTaBMTh  3apaHee W IIOKa3aThb  HAydyHOMY
pykoBojutemo. JKenatenbHO, 4TOOBI JUIUIOMHHK H3JIarajl JOKJIaJ CBOOOJHO, HE YHTas
[IUCBbMEHHOr0 TeKcTa. Pedb JloJpKHA OBITH SICHOM, I'paMMAaTHYE€CKH TOYHOW, YBEPEHHOM, 4TO
CHIEIaeT ee MOHSITHOU U yOeIuTeIbHOM.

B xone mokmanma cieayer HUCIONb30BaTh 3apaHee IOATOTOBJIEHHBbIE HWiLTIOCTparuu. K
WJUTIOCTPALMSIM HEOOXO0MMO 00palaThCsi TOJIBKO TOT/A, KOTAa 3TO TpeOyeTcs o X0y JOKIaja,
n3berast OecrenbHOro oOpareHust K HUM. PekoMeHiyercst OHBISTE CBOIO pedub 0OpanieHusMu
HEIOCPEJICTBEHHO K KOMUCCHH:

«O0paTuTe BHUMAHHUE. ..,
«YBaxkaemble  WJIeHbl KOMHCCHH, KAK MBI BHJIHM Ha  J9TOH  CXeMe...»,
«ITOT MaTepHaJI NPeJACTABJICH JJISI TOr0, YTOObI...» H TaK jajee.

OO6ume npaBuia IOCTPOCHHSI PEUU Ha 3AIUTE CIICTYIOIIHE:

1. Haunbate ¢ oOpalieHuss K KOMHCCHH: «YBa)aeMasi KOMHCCHSI, pa3penimre
npeacraBuTh BameMy BHUMAHUIO JUNJIOMHBIA IPOEKT ...)».
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2 HazBatb TEMY JUIIIOMA. O6'b$ICHI/ITB, [Io4YeMy OHa aKTyaJlbHa, KakK CBs3aHa C

PCHICHUECM ITPAKTHYCCKUX 3a1a4.

3. Pacckazatp, B 4eM cOCTOsIA LIEJh JUILIOMHOTO MIPOEKTa, U KAaKHE 3aJauu JJIsl 9TOrO
pelIaImCh.

4. OcBeTuts MaTepua, Ha OCHOBAaHUU KOTOPOTO OBUT CO3JIaH MPOEKT.

3. OcHoBHBIE BBIBOJIBL. 31€Ch HEOOXOAUMO OOpalleHHe K HATJSIIHBIM Marepuajiam
(xoTst pazjies cxeM MOXKET OBITh IIpeJiCTaBIeHa paHee, U KacaThCsl IOCTAHOBKH 3a/1ad9).

6. IToxBecTn UTOrM, HANOMHUTH 00 aKTYaIbHOCTH PabOThI, 4eTKO (GOPMYIUPOBATH, B

YeM 3aKJII0YaeTcs IIEHHOCTh MPOJIeIaHHONH PabOTHI.

ITocne sToro cnenyer mobaarogapuTh 4ieHOB KOMUCCHH 32 BHUMAHUE, U COOOIUTH, YTO
rOTOBBI OTBETUTH HA BO3HUKIIIUE BOIIPOCHI.

ITocne oxonuaHus JOKJIaga 4YiIEHbl KOMHCCHH, MOTYT 3aJaTh BOIIPOCHI 10 paboTe.
Borpockl MOryT OTHOCHTBCS K TeMe€ MAMIUIOMHOTO IIPOEKTa, CIEeNUAbHOIO Kypca WM
9KOHOMHYECKON TEOPHH, TOATOMY IEPE]] 3aIUTOH 1e1eco00pa3HO BOCCTAHOBHTH B TIAMSITH BECh
KypC M OCOOEHHO T€ pa3fiesibl, KOTOPhIE UMEIOT MPSIMOE OTHOIIEHHE K TEME JIUINIOMHOTO ITPOEKTA.

ITocie ormamenuss Bompoca He clieJlyeT CIEIIUTh JaBaTh oTBeT. Hamo kak cuenyer
OCMBICIIUTEL BOIPOC. ECiu He MOHATEH CMBICI BOIIPOCA, MOINPOCUTH MOBTOPUTH HJTH YTOYHHUTH

BOIIPOC.

OTBETHI NOJDKHEI OBITH KOHKPETHBIMU, KPATKUMH U COCTOSITh, KaK IIPABUJIO, U3 JBYX-TPEX
npeutokeHui. OTBeYaTh CIEAyeT yBEPEHHO, YETKO, P HEOOXOAUMOCTH 00pamaTsecst K TEKCTY

JUIIOMHOTI'O IMTPOCKTA.

Oco60e BHUMaHHE CJIEAYeT YACJUTH JOKIAy HA OCHOBE MPE3eHTAIHH.
20.Meroanyeckne peKoOMEH/ANMHU N0 MOAr0OTOBKE H 0()OPMJIEHHIO NPE3eHTANMHA K
3alMTe AHIJIOMHOI0 POEKTA

OcHOBHbBIE MYHKTBI 10
0()OPMJICHHIO MYJIbTHME U HHBIX
Npe3eHTanu i

TpeboBanusi, peKoOMeHAAUHN H NPHMEUAHHS

CrpyKkrypa rnpe3eHTalunu

TurynbHbli nHCT.

CopeprkaHue ¢ KHOIKAMM HABUTALIMH.

OcCHOBHbBIE MYHKTBHI MPE3eHTALIMH (110 TIaBam).

3aksroueHue (BBIBOIbI).

CrMCcOK UCTOYHHMKOB.

3aBepwatomuii ciaidi. OObIYHO ciaiif comepKUT GaroaapHoCThb
3a BuuManue. [lpumedanus:

e  Ha turynsHom nMcte HEOOXOAMMO pPa3MECTUTh B BEpXHEN YacTH
pasjensl ciaiiia Ha3BaHHe

opranusauuu (yupexaenus), koropyto Bel npezcrasisiere. [1o uenrpy

cllaiija — Tema npe3eHTaluu, 3aTeM, YyTh HUKE M C BBIPABHUBAHHUEM T10

npaBoMy Kparo, — MH(OpPMALUi O COCTaBUTENE U B CaMOM HH3Yy IO

LEHTPY — FOPOJT U JlaTa CO3/IaHMUS.

e Hcnone3syiite naBurauuio Juisi o0ecreyeHns HHTEPaKTHBHOCTH U
HEJIMHEHHOM CTPYKTYpbl — Mpe3eHTaluu. DTO paclIMpuT €€ 00JacTh
npumeHeHus. (HaBurauust - cCbUIKM M KHOTIKH, KOTOpPbIE 00€CIeunBaOT
NepeXo/1 Ha HYXKHBIN pasJies U3 OrNaBieHHs, U BO3BPAT K OIVIABJIEHHIO).

e KHonku HaBMraluu Hy>kHbl JJIsl ObICTPOTBI MIEPEMELEHUS] BHYTPU
npeseHTauuu (0(OPMIISIOTCS € TMOMOIIBIO THIEPCChIIoK). Hasuraiwus
JIOJKHA OBITH HACTOJIBKO Y100HA, YTOOBI K JII060MY Ciiaiily MOXKHO ObIIO
Jnobparecst B 1-3 mienyka.
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e  CHMCOK HMCTOYHUKOB JOJDKEH OBITh € MOJAPOOHBIM yKa3zaHHEM
MCXOAHBIX MaTepuasioB (OTKyJa B3SThl WUIIOCTPALMH, 3BYKH, TEKCTHI,
ccouiku). Kpome azapecoB w3 HMuHrepHeTa HyXHO yKasblBaTh €HIE U
revyaTHble U3/1aHMs.

OO6uue TpeboBaHMsI K
0o OpPMIICHHIO TTPE3eHTALI

o TexHuyeckue ycaoBUsl AEMOHCTPALMK JOJDKHBI COOTBETCTBOBATH
LIEJISIM MPE3EHTALUH.

o IIpe3eHTalMu AOJKHBI COOTBETCTBOBATH OCOOCHHOCTSIM 1ICJIEBOA
ayJIMTOPUH, [IO3TOMY IIpU TOANOTOBKE IPE3EHTALMU PEKOMEHIYeTCs
MpeJICTaBUTh ce0sl HAa MECTe CIIyLIaTelIsl.

o Heob6xoauMo Hajlmuue eAMHOr0 CTUIEBOTO OOPMIICHHS [UIsl BCEX
Cl1aiiJ10B.

o B cruneBom  odopmieHHMM — Mpe3eHTAlMM  HEXKEATeIbHO
UCII0JIb30BaTh Oosiee 3X 1BeTOB (OAMH Uit (OHA, OJUH ISl 3ar0JIOBKOB,
OJMH JUIsl TEKCTa), HEXKEJaTeJIbHO Taloke MCIOJIb30BaTh (otorpaduu u
PUCYHKH B KauecTBe (oHa.

° Ha opHoM cnaiiie HexenarenbHO HCMOJB30BATH OOJIbIIE CEMHU
3HAUYUMBIX OOBEKTOB, TaK KaK YeJIOBEK HE B COCTOSIHUM 3aITOMHHUTH 32 OZMH
pa3 6oJiee ceMH MyHKTOB (0OBEKTOB, 3JIEMEHTOB).

° HaubGonbwass  3pQPeKTMBHOCT  JIOCTUraeTcs  TOorjaa, Korja
KJIIOUYEBBIE IYHKTbI OTOOPa)KalOTCS MO OJHOMY Ha KaKIAOM OTJEILHOM
crainne.

° Jlororun Ha ciaiige 10/DKEH paciioyiarathCs cripaBa CHU3y (cieBa
HaBepXy).

e Jlorotun gospKeH ObITh MPOCTOM U TAKOHUUYHOM (hOpPMEI.

° Odopmnenue ciaiiioB (B TOM YMC/Ie U AHUMALIMOHHOE) HE JI0JDKHO
OTBJIEKAaTh BHUMAHUE CJIyLIATENIEH OT €ro coep KaTeIbHOTO pasielbl.

) Ipu coyctrauun MarcpuajioB  pasid4HbiX —THIOB: TCKCTa,
rpa)uKoB, BUJEO CJIEAYET YUUTHIBATH CHELU(PUKY UX KOMOUHHPOBAHUS U
BpeMsl BOCTIPUSITHSI.

o Cpennee Bpemsi peakLiMy Ha pa3jiMuHble BU/Ibl HH(OpMaLUK:
Bubl undopmanuu Cpennee Bpemsi peakiiyiu
Ha npeamer 0.4 cex
Ha nBeTtHOi pucyHOK 0.9 cex
Ha cumBou1 (pUCYHOK) 2.8 cex
Ha 3ByK 0.12-0.18 cex

Crenienb ycBOeHMs HWH(pOpPMALMH B 3aBUCUMOCTH OT crocoba eé
BocrpusiTus (B %):

Bujbl uHpopmanmu CpenHee Bpemst peakiinu
[Tpu yreHumn 9.5

IIpu npocaymrBanuu 22

[1pu nabnrogeHun 34

ITpu OJIHOBPEMEHHOM 57

DOCJIYIIMBAHUW W HAOJIIOICHUU

Odopmienue u pacronoxeHue
MH(POPMALIMOHHBIX OJIOKOB Ha
claine

° Ecnu y Bac mano HaBBIKOB CO3/1aHuA CcOOCTBEHHOrO ('.l)OHa -
KEJIIATCJIbHO HUCIIOJIL30BATh BCTPOCHHLIE 11a0JI0HBI. Hpu HCITI0JIb3OBAHUU
CTaHJapTHOTrO madJjioHa JIyHlI€ U3MEHATH TOJIBKO PEKOMEHAYEMBIC LIBETA

wpudToB, ocTaBss (oH O6e3 H3IMEHEHHUIA.
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e PexomeHayeTcst MCIOJIB30BATh B MPE3EHTALMU CJISYIOLIUE TUIIbI
CJIAl10B:

«TutynbHbIA caiiiy [ HauyaJIbHBIX U KOHEYHBIX CJIali/TOB;
«3aroJIoBOK U TEKCT» - JUIs TNIAHOB U OCHOBHOT'O TEKCTAZ
«3arosioBoK, TEKCT, 0OBEKT» - JUIsl CJIAH/IOB C PUCYHKAMM .

e Tun cnaiia BeIOMpAETCs TIPU €ro CO3JAHUN WIH BBI30BE OILUU
«Pa3zmertka cnaiiay B KOHTEKCTHOM MEHIO.

e Kaxplil craiii JODKEH UMETh 3arojioBOK, KOTOPBIH HE0OX0IUMO
oopMIIATE B CTaHJAPTHOH pamke, He mpuberas K 00BHEMHOMY TEKCTY
(WordArt).

e PekomeHnyeTcs yka3blBaTh JIaTy TOJILKO HA TUTYJILHOM cliaiizie, a
HE Ha BCeX MOJPSI.

e Tema pacnosiaraercst o UEHTPY THUTYJILHOTO Clakiza.

e B HmKHEM NpaBoM yriy He0OX0AUMO 0003HAYUT B, KTO BLITIOIHHII
npeseHranuio: cryaeHt (ka), Ne kypca, wmwudp ¥ HaMMEHOBaHHUE
CMeUaIbHOCTH, CBOK DaMUIIMIO U UHUIUAJIBI.

e BHusy, no LEHTPY MNPOIMHUCHIBAETCS FOPOJ MU TOA, B KOTOPOM
BBITMOJTHEHA MPE3CHTALHS.

e Ha cnaiijax HEOOXOAMMO PACHONOXKHUTh TE3UCHI — OHU
COIMPOBOXK/IAIOT MOAPOOHOE H3JI0KEHHUE MbICJICH AOKIJIAAuHKa, HO HE
Hao0O0pOT;

e Heo6Xx0AMMO yuUTBIBATH KOHTpACT LiBeTa (hoHA 1 mipudra.

e Touka B KOHIIE 3arojoBKa He cTaBUTCS. MEeXTy MpeioKeHusIMu
CTaBUTBCS TOUKA C 3aISITOM.

e He pexkomeHayeTcs mucaTh JUIMHHBIE MHOTOCTPOYHBIE 3aI0JIOBKH
(npenenpHas UIMHA 3arojloBKa — 9 cjioB).

e (Craliibl HE MOTrYyT HMMETh OJMHAKOBBIC 3arojoBKM. Eciu
HEOOXOZIMMO Ha3BaTh HECKOJIBKO CIAlI0B OIMHAKOBO, TO PEKOMEHYETCs
nucath B koHue (1), (2), (3) wim npopomkenue: [Ipomosmkenue 1,
IIpomomxkenue 2.

e HudopmaunoHHbix 6J0KOB Ha craiijie He TODKHO OBbITh CAUIIKOM
MHoro (3-6, He 6osee).

e Pexomenayemblii pazmep oHOr0 UHGOPMALMOHHOTO OJI0Ka — He
6onee 50% cnaiina.

e JKenarenpHO MPUCYTCTBHE HA CTpaHHULE OJOKOB C pa3HOTHITHOM
uHpopmanueil (tekct, rpadukd, Uarpammbl, TaOJWIBI, PUCYHKH),
JIOMOJHSIOIEH ApyT Apyra.

e KiroueBble ciioBa B HMH(POPMAIMOHHOM OJIOKE HEOOXOAUMO
BBIJICJIUTD.

e MHudopmanmoHHble OIOKM Jlydlle pacrojaraTb TOPU30HTAJILHO,
CBSI3aHHBIE IO CMBICITY OJIOKH — ClIeBa HAIpaBo.

e HauGonee BaxkHyi0 HMH(pOpPMALHUIO CIETYET MOMECTHTh B LIEHTP
cnaipa.

e  Jloruka npeabsiBiieHUst MHPOPMALIMK Ha CIaliax v B PEe3eHTaLMN
JIOJKHA COOTBETCTBOBATH JIOTHUKE €€ U3JIOKEHHUSI.

e [Ipowe CUMUTHIBATH UHOPMALHIO PAacIoJIOKEHHYIO
TOPU30HTAIILHO, & HE BEPTHKAJILHO.

e HaunGonee Baxxnas uHpopmalus 10KHA PAacroNaraTbCs B LIEHTPE
JKpaHa.

e  (dopmaTUpoBaTh TEKCT KENATEJILHO MO WHUPUHE (UCKITIOYEHUE —
3aroJIOBKM M HEKOTOPBIE Pa3/ielibl CXEeM, JIHarpaMmm).

e He pomyckaTh «pBaHBIX)» KPa&B TEKCTA.

e VYpoBeHb 3anoOMUHAHHUA  WHPOPMALIMK  3aBUCUT OT €&
pacrosioKeHus Ha dKpaHe (B JJEBOM BEPXHEM YIJly cliaiijia pacrioyaraercs
camast BaxkHasi iHdopmarus):
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33% 28%

16% 23%

OdopmiieHre TeKCTOBOM
UH(OpMaLIUH

e Jlns OCHOBHOIO TEKCTa HE PEKOMEHAYETCsl HCIMOJIb30BaTh
MPOIUCHBIC OYKBBI.

e IlpudToBoii KOHTPACT MOXKHO CO3JaTh MOCPEICTBOM: pasmepa
mpu@Ta, TONMMHBI WpUPTA, HauepTaHus, GOpMbl, HATIPABJICHHUS U L[BETA.
e  Pasmep wipudra: 28-36 (3arosioBok), 20-26 (OCHOBHO# TEKCT).

e [Iger wpudTa U PoHa TOHKHBI KOHTPACTUPOBATE (TEKCT JIOJDKEH
XOPOIUIO YUTAThCS), HO HE «Pe3aThy Iriiasa.

e Jlnsi OCHOBHOI'O TEKCTA JIy4llle BCErO MCIOJIB30BATh CJIEAYIOIIHNE
wipudrer: Arial, Tahoma, Verdana, TimesNewRoman, CourierNew, a mjis
3aroJIoBKa - JIEKOPaTUBHbBIN MIPHU]T, €CIIM OH XOPOIIO YUTACM.

e Kypcus, nomuépkuBaHue, XKUPHBIA WIPUPT, MPOMKCHbIE OYKBbI
PEKOMEHJIyeTCSl HMCIIOJb30BaTh TOJIBKO JUISi CMBICJIIOBOTO  BBIJICJICHHUS
(hparmeHTa Tekcra.

e  PexomeHjyeTcst BbIBEpSTH BCE ClaifJibl HA HAJIMYKUE BO3MOXKHBIX
rpaMMaTHYeCKUX, MyHKTYalMOHHBIX U CHHTAKCUYECKHUX OUIMOOK.

e HexenarenbHO HCMOMB30BATh MPOPECCHOHAIBHBIA JKAproH H
ab6peBuaTypsl 6€3 COOTBETCTBYIOLIEH pacliM(ppPOBKH.

e CrMCKH UCIIOJIb30BATh TOJILKO TaM, IJIe OHU HY)KHBI.

e  Cnivcku U3 OOJIBILIOrO YKCIIA MTYHKTOB HE TIPUBETCTBYIOTCSL.

e bosiblune criMcky U TabJLbl pa3douBaTh Ha 2 criaiijia.

OdopmieHue rurnepccbuiok

e  TekcToBble rUMEPCCHUIKU AOJKHBI XOPOLLO BBIAEIATHCS Ha (oHe
OCTaJILHOT'O TEKCTA.

e OOparure BHMMaHHE Ha LBET THMIEPCCHUIOK [0 MW MOCie
UCITIOJIb30BAHUSL.

e HaBejeHue MBbIILIKM Ha CCbUIKY JOJ/DKHO BbI3BaTh 3(dekt
TOJICBETKH.

e TekcT cChUIKM JI0JDKEH ObITH, MO BO3MOXXHOCTH, KOPOTKHM, HO
JIOCTATOYHbIM, YTOOBI YETKO OMUCATH ClIEyIOLIee:

a. kyna Ber monanére;
o2 4TO YBUIUTE;
C. YTO MPOUZOUJIET.
e [WmepcChbUIKM Ha pa3jiMuHbIe JIOKYMEHTBI JOJDKHBI YETKO
pa3in4aThCes.

° FI/IHGpCCbIHKH, BbI3bIBAIOIINE HEOXKUIAHHBIC JIsd IIOJIB30BATEIIA
ﬂCf/iCTB]/lﬂ, JOJIKHBI 00 aTOM npeaynpexaarb, Haripumep:

a. CCBUIKM Ha (haiiibl;
b. CCBIJIKHM, OTKPBIBAIOLIIME MJIM 3aKPbIBAIOIME OKHA.
Onrumu3aivs ¥ pacrosioxKeHue e B Npe3eHTaluu JKEaTeJIbHO pa3MelaThb TOJILKO

rpaduueckoii nHpopmaLrun

ONTUMHU3UpPOBaHHbIE (00pabOTaHHbBIE U YMEHBILIEHHbIE 110 pa3Mepy, HO HE
Ka4ecTBY) U300paxeHHsl.

e Marepuaibl pacrioylaralotTcs Ha ciaigax Tak, 4roObl ClieBa,
cripaBa, cBepXy, CHU3Y OT Kpasi cJiaiijia OCTaBajMCh CBOOOIHbIC MOJIS.

e llger rpaduueckux  M300paKEHU HE  JIOJDKEH  PEe3Ko
KOHTPAcTUPOBATh ¢ OOIIMM CTHJIEBBIM O(hDOPMIICHHEM cliaiisia.

e  HMmmoctpalud peKOMEeHIYeTcs: COMPOBOXKIATH MOSICHUTEIbHBIM
TEKCTOM.

e Ecnu rpaduueckoe nu3obpaxeHe UCMONb3YyeTCs B KauecTBe (oHa,
TO TEKCT Ha 9TOM (JOHE JIOJKEH ObITh XOPOIIO YHTACM.
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e Mumoctpauuu Ha OJHOM cllaiijie JO/DKHBI OBITH BBIIEPIKAHBI B
OJIHOM CTHJIE, OJJHOrO pa3Mepa U opmara.

e He cuenyer pacrsarusath HeOosblMe rpadguueckue daitml, genas
MX Pa3MBITBIMH MJIM UCKaXKasi IPOTIOPLIUH, JIyHllle TOUCKATH 9TOT PUCYHOK
MOJIXOJIAILEro pa3Mepa U B XOPOLLIEM KayecTBe.

e  HexenatenbHo MCMo/b30BaTh hoTorpaduu 1 NECTPLIC PUCYHKHU B
KauecTBe (hoHa craiija.

e Pucynku, ¢ororpaduu, guarpaMmbl TPU3BAHBI  JOTMOJHHUTH
TEKCTOBYIO MH(OPMALIMIO WK NIepeiaTh e& B 6oJiee HAJIsIZIHOM BUJIE;

e KenarenpbHo m3berarth B MPE3CHTALUM PUCYHKOB, HE HECYILIMX
CMBICJIOBOM HArpy3KH, €CJM OHH He SIBIISIFOTCSl Pa3AesioM CTHJIEBOrO
ohopmJiIeHUSL.

Odopmienne Tadmuil

L4 V kaxnoii Ta6ﬂ[4[lbl JOJDKHO ObITh Ha3BaHUEC, WJIK TaKUM Ha3BaHUEC
MOXKET CIIY>KUTb 3arojioBOK cllaiiia.

° DJIeMEHTbI Ta6III/IleI U CaM TEKCT JOJDKHBI OBITh XOpouIo YuTacMbl
H3jgajicka.

L4 PCKOMCH,IIYCTCSI UCII0JIb30BAaTh KOHTPACT B O(bopwmem/m HIarKu 1
OCHOBHBIX HaHHBIX Ta6J'[l/IU,bl.

OdopmiieHne auarpamm

e VYV juarpaMmbl J1OJDKHO OBITh Ha3BaHWUE WJIM TAKUM Ha3BaHHUEM
MOXKET CIIYXKUTb 3aroJIOBOK cliaiiia.

e Jlmarpamma JloJDKHA 3aHAMATh nipumepHo 50-75% Bcero cnaiina.

e  JIMHMHU U OANUCH OJKHBI OBITH XOPOIIO BHJIHBI.

e  [lBera CEKTOPOB AMArpaMMbl 1OJKHBI ObITh KOHTPACTHBIX LIBETOB.

CoxpaHeHHe npe3eHTaLui

e CoxpaHaTh mpe3eHTALMIO Jlydimie Kak  «JleMoHcTpaums
PowerPoint». C pacimmpenreM .pps(B TakoMm ciy4yae B OJHOM (paiiiie
OKa)KyTCsl BCE€ TMPUJIOXKEHHS, HAIPUMEP: MY3bIKa, CCBUIKH, TEKCTOBBIC
JIOKYMEHTBI U.T.JI.).

e B cnyuae coxpaHeHusi B dopmare .pptx, o0s3aTesIbHO JesaiiTe
Aaybmukar B dopmate .ppt. JlanHas omepaius nojctpaxosbiBaeT Bac B
Clly4ae HECOOTBETCTBHMs Ballel Bepcuu oduca U TOM, uyTo Oyner Ha
BBICTYIJICHUH.

Pexomengaiuu no ohopmieHuto
CIHCKA JIMTEepaTyphbl

e  CoOmopaiire aBropckue mnpaa. OOs3aTeNbHO pasMelnaiite B
NPE3EHTALUH CChIIKM HA HCTOYHMKH MCTIOJIB30BAHHBIX MATEPHAJIOB.

o BO3MOXHEI crienytomue  BAPUAHTHI  PACTIONOMKEHUS  CTTUCKA
JIUTEPaTypPbI B CIIMCKE:

a. anadaBHTHOE — O3HAYAET, YTO BBIACPKUBAETCA CTPOrHi
al(aBUTHBIA TMOPAJOK 3aroJIOBKOB  OHOJIMOrpa)MuecKoro OmnucaHus
(aBTOpOB M 3aryaBuii). DTOT crocod PacroNoKeHUs 3aITMCEH aHAIOMMUYEH
PacroNIOKEHHIO KapToyeK B aj(aBUTHOM KaTtajore 6ubnuorexk. OTaessHo
BbICTpauBaeTcs au(aBUTHBIM pAf Ha KUpWUIMLE (pyCcCKHMM  SI3BIK,
Oonrapckuit M T. I.) M psJl Ha A3bIKAX C JIATMHCKMM HANMCaHUeM OyKB
(aHrnuiickui, ppaHIly3CKHid, HEMELKHUI U T. I1.);

b. mo THmAM JOKYMEHTOB — Marepual B CIHCKE JIMTEpPaTyphl
pacrioylaraeTcs CHauaJsa 1o TUram M3aHui: KHUMH, CTaThU, OYULIHaIbHEIE
JOKYMEHTBI, CTaHAAPThl U T. /., @ BHYTPH paszesia - 1o andasuty (aBTop
WJIM 3arjaBue);

C. CHCTEMATHYECKOE — O3HA4aeT JIeJeHUE CIHCKA Ha pasielibl B
COOTBETCTBUH C CUCTEMOI HAYKH MM OTpaciii. B 3ToM ciyudae 3a ocHOBY
MOXXHO OpaTh M3BECTHBIE CHCTEMbl KJIACCU(MKALIMIA, HANpUMep,
Oubsmoreynsle. B 5ToM ciydae CIMCOK  HANOMHHAET — paszesibl
CUCTEMATHUECKOro Karajiora OMOIMOTEKH;

d. mo mepe mcnogb3oBaHus (IO IVIABAM H pa3jenam) - MpocTas
CTPYKTYpa Takoro crucka HeygoOHa B CBS3M C TeM, YTO B HEM TPYIHO
OPMEHTHPOBATBCS M UCKATh HY>KHBIH HCTOUHMK. Takoi crocob vale Bcero
NPUMEHAIOT B HEOOJBIIMX  CTaThsiX  (JIOK/Iafax), rhe CIHUCOK
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UCII0JIb30BAHHBIX HCTOYHUKOB HeOO0bIIOM. Takoii criocob rnpumeHseTcs B
KPYIHBIX HAayuyHbIX HM3JaHusX — MoHorpadusx. Ilpu stom ecthb
Orpe/ieJIeHHOE HeYA00CTBO, 3aKIIIOUAIOLIEeCs] B TOM, YTO OJIMH M TOT Ke
MCTOYHHUK, MCIOJIb3YEeMbIH B HECKOJILKMX pazjienaxX, OyJAeT BKJIIOYEH B
CITMCOK HECKOJIbKO pas3;

€. XPOHOJIOrHMYecKoe - HCIOJIB3YeTcs uale Bcero B paborax
MCTOPUYECKOIO XapakTepa, IJie BaKHO IOKa3aTh MEPUOAbl U 0OpaTuTh
BHUMaHHUE Ha TO, B Kakoe Bpems ObUT OMyOJMKOBaH TOT MM HHOM
UCTOYHHK.

e  bubuamnorpadguueckoe onucaHue Ha KHUTY WIH J1I000H Apyroii
JOKYMEHT COCTaBJIIETCS [0 ONpeeNeHHbIM rpaBmwiaM. OHO COIEPIKHT
Oubnuorpaduyeckue CBEAEHHUS O JOKYMEHTE, TIPHBEJCHHBIE B
OMpEeJEeSIEHHOM MOPSIJIKE, MO3BOJISIOINE HACHTU(DHULIMPOBATH JOKYMEHT H
Jath €ro oOllyl0 XapaKTepUCTHKY. B 3aBUCUMOCTM OT CTPYKTYpbI
OMMCaHUS pa3nvaloT:

O  OJAHOYpPOBHEBOe OMOJIHOrpaduYecKoe ONUCAHME - ONMCAHUE
OJJHOTO OT/IEJILHO B3ATOT0 (0IHOYACTHOI0) AOKYMeHTa (MOHOTpaduHu,
y4eOHHKa, CIIPABOYHMKA, COOPHUKA CTATEH, ApXUBHOIO JIOKYMEHTA
T.J.);

O  MHOroypoBHeBOe OMOMOrpaduuecKoe oONUCAHHUE - ONIHUCAHUE
MHOI'0YaCTHOTO JIOKyMEHTa (MHOTOTOMHOE U3/IaHHKe);

O  aHAJHTHYecKoe Oubnorpaduyeckoe onucaHme - ONMUCAHUE
pasjenia JOKyMeHTa (CTaThsl U3 MEPUOJUUECKOrO U3AAHUST WIIH COOPHUKA).

e Pexomenmyemast  CTpykTypa W COCTaB  OJHOYPOBHEBOI'O
O6ubnuorpaduyeckoro onvcanus: ABTOp. 3arjiaBue i  CBEJEHHS,
OTHOCSILLIMECS K 3arJIaBUIO (CM. Ha TUTYJIe) / CBEJIeHUs] 00 OTBETCTBEHHOCTH
(aBTOpBI) ; MOCHEQYIOIME CBEAEHUS 00 OTBETCTBEHHOCTH (PeIakTophbl,
NEPEBOIYMKH, KOJUIEKTUBBI). - CBeleHUs 00 u3gaHuu (MHOpMALUs O
NepenslaHuM, HoMep u3nanus). - Mecro uzganus : M3narennctBo, ['oj
uznanus. - O6beM. - (Cepusi).

e Pexkomenayemas CTpyKTypa M COCTaB  MHOTIOYPOBHEBOIO
O6ubnmorpaduueckoro onucaHus: ABTOp. 3arjaBue M3 aHuUs: CBEIEHHUS,
OTHOCsAWMEeCS K 3ariaBdio  (cM. Ha Tutyie) / Csefenus 00
OTBETCTBEHHOCTH (aBTOpBI); NocIe Iy ome CBeEJICHUsI 00
OTBETCTREHHOCTH (PENAKTOPHI, TEPEeROTUUKU, KONNeKTUREl). - [opon
uw3ganus: MznatensctBo, ['of Havana u3iaHus — roJi OKOHYAHMS U3IaHuUs.
- (Cepust). O603HaUeHHE M HOMEp TOMa : 3arjiaBue TOMa : CBEICHHUS,
OTHOCsILIMECS K 3arjaBuio. - ['o uzganus roma. - O6beM. O0o3HaYeHHE U
HOMeEp ToMa: 3arjiaBue ToMa: CBEJCHHS, OTHOCSIIMECS K 3aryiaBuio. - [0
u3ganusa Toma. - O0bEM. H T.1.

e Bo3MoxeH Apyroil BapuaHT OINUCAHUS CTPYKTYpPbl M COCTaBa
MHOTOypoBHEBOro Oubsmorpaduueckoro onucaHus:ABTOp. 3aryiaBue
M3[AHKSA: CBEJIEHHs, OTHOCSILMECS K 3arjaBuio (cM. Ha TuTyJie) / CBeaeHus
00  OTBETCTBEHHOCTH  (AaBTOpBI);  MOCIEAYIOUIME  CBeleHHs 00
OTBETCTBEHHOCTH (PEaKTOPbI, NMEPEBOJUUKH, KOJUIEKTHBBI). - ['opoj
u3anus: M3narensctBo, "o Hauana u3aHus - roJi OKOHYAHUS M3JAHMS.
- Kos-Bo Tomos. - (Cepus).

e PexomeHgyemasi  CTpyKTypa M COCTaB  aHAJIMTHYECKOIrO
oubamorpadpuyeckoro onucanus: CBefeHHs O COCTaBHOW pasJielibl
nokymenTa // Ceeenust 00 uaeHTHGULMpYIOLeM J0KyMeHTe, - CBeeHus
0 MECTOIIOJIOXKEHUH COCTABHOM pa3jiesibl B JOKyMeHTe, - [Ipumeyanust.

OcHoBHbIC OMIUOKH B 0hopMIIEHUH NPe3eHTALMIA:
OTCYTCTBUE THTYJIHHOTO JINCTA;
OTCYTCTBHUE COJIEPIKAHMUS;
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® B 3aroJIOBKax CJIAi/IOB IPUCYTCTBYET TOYKA (TOYKA HE JIOJUKHA CTABUTHCS);

®  OTCYTCTBHE MHTYHTHBHO MOHSITHOM HABHTAIIMH I10 CJIaiiaMm;

e  CIMINKOM IECTpBIEe (POHBI, HA KOTOPBIX HE BUJICH TEKCT;

e Hajguyue OOJIBIIOTO KOJMUYECTBO TEKCTA HA OJIHOM ClIaiijie, B OCOOCHHOCTH MEJIKOIO;

® IPUCYTCTBHE MHOXKECTBA HEONPABJAHHBIX pA3IMUHBIX TEXHUYECKUX SPPEKTOB
(aHMMaNUM), KOTOPHIE OTBJICKAIOT BHUMAHUE OT COJICPIKATEIILHOM pa3 ieIibl

®  HEOINPaBJAHHOE UCIIOJE30BAHUE CITUCKOB;

e  Oonbuoe konuuectBO 00bekTOB WordArt ¢ BOJIHON U TeHSAMH (HE PEKOMEH/IYETCs 9acTO
UCIIOJIb30BaTh, TAK KaK OHU 3aTPYAHSIOT YTCHHE TEKCTA);

e [ONUYEPKUBAHME, IIOXOXKEE HA CCHUIKH (HE PEKOMEHJYETCSl IMPUMEHSTh BO H30ekKaHHe
omuOOoK);

®  UCIOJIL30BaHUE KypcHBa JIsl OOJIBIIOro 6JI0Ka TeKCTa (3aTPYAHSET U 3aMEJUISIET CKOPOCTh
YTEHUSI U BOCIIPUSITHS TEKCTA),

®  JCIIOJIb30BAHME 3arjlaBHBIX OYKB It OOJBIIOro OJI0Ka TEKCTA.

Kpurepun npasniabHocTi oopMiieHust 00pa3oBaTeIbHBIX IPe3eHTAIMI:

o HIOJTHOTA PACKPBITHSI TEMBI;

o CTPYKTYpH3alus HHPOpPMAIUH;

o HaJIM4Ke 1 yJ00CTBO HaBUTAIlHH;

o OTCYTCTBHE I'PaMMaTHUYECKUX, Op(orpapuueckux 1 peueBbIX ONTHOOK;

o orcyrcTBHe  (pakTHUecKMx  OmHMOOK,  JIOCTOBEPHOCTH  IPEACTABICHHOM
uH(bopMaIuy;

o HaJIMYMe U TPaMOTHOE O(OpMIICHHE OOS3aTENBHBIX CIAUI0B (TUTYJIBHBIA, O
IPOEKTE, CIIUCOK UCTOYHUKOB, COJICPIKAHUE);

o 00OCHOBAHHOCTh U PAIMOHAIBHOCTH HCIIOJIB30BAHUSI CPEJICTB MYJIBTHMEIHA H
AHUMAITMOHHBIX 3P PEKTOB;

o IIPUMEHUMOCTH IIPE3CHTAIMH ISl BBIOPAHHOM IIeJIEBOM ayIMTOPUH;

o I'PaMOTHOCTb HCIIOJIB30BAHHUSI IBETOBOTO O(hOPMIICHUS;

o UCIIOJIb30BAHUE aBTOPCKUX WJTIOCTpAIIUH, ¢doHOB, dotorpadui,
BUJIEOMATEPUAIOB;

o HaJi4ue, 000CHOBAHHOCTH M I'PaMOTHOCTD HUCIIOJIB30BaHMsI (POHOBOTO 3BYKa;

o JIOTUYHOE pa3MEIICHUE U KOMIUIEKTOBaHHE 00HEKTOB;

° €JIMHBIN CTUIIb CIIANIOB.
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