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1. OOmwue mosoxkeHUust

Llenpt0 MOATOTOBKM METOAMYECKOTO MaTepHuaja sBISETCS IOMOIIb CTyJISHTaM B
nproOpeTeHNH OCHOBHBIX HaBBIKOB paboThl mo crenuansHoctd 13.02.03 Dnextpuyeckue
CTaHLUH, ceTU U cucTeMbl O000IIEHBI METOIMYECKHE PEKOMEHAANH 110 (opMaM U cnenuduke
MOJATOTOBKH CAMOCTOSITENIPHOW M TPAaKTUYECKOH padoThl, KypCOBOTO W HHIUBHAYaJIHHOTO
IPOEKTUPOBAHNUS, KOTOPBIE JOJKHBI BBIITOJHUTH CTYAECHTHI B X0ZI€ y4€OHOT0 Ipolecca.

CamocrosarenbHass paboTa oOydaroIuxcs SIBISETCS OCHOBOM 00pa3oBaTeNIbHOTO
npolecca, IOCKOJIBKY pe3ynbTaT OOydeHHMs — YMEHHE I10JIb30BaThCsi IMPUOOPETEHHBIMU
3HAHUSMM, CIOCOOHOCTh K CAMOpPA3BUTUIO M HMHHOBALIMOHHOM JEATEIIBHOCTH HEBO3MOXHO
HOJYYHUTh 0€3 aKTUBHOCTHU CYOBEKTa 00pa30BaTEIbHOMN IESATEIBHOCTH.

K camocTosiTenbHOM paboTe OTHOCHUTCS MOATOTOBKA K MPAKTUYECKUM M CEMHHAPCKUM
3aHATUSM, HANMCAaHWE KOHCIEKTa, IOATrOTOBKAa JOKJIaga WM pedepara, Cco3qaHHE
MYJIbTUMEAUMHON NIPE3CHTALUH.

JUis TpOsSCHEHHsS HEACHOCTH U pa3pelleHUs CJIO0XHBIX BOIPOCOB IPEAYCMOTPEHO
IPOBE/IEHUE KOHCYIIbTAIUH.

Crenyer OTMETHUTD, UTO BCE yKa3aHHbIE (POPMBI U METOJUKH aKTUBHO UCIIOJIb3YIOTCS MPU
U3y4EHHH MTPO(ECCHOHATIBHBIX TUCUUIUIMH (MPO(heCCHOHAIBHBIX MOAYJIEH).

BoimonHsss  ykazaHHble TpeOOBaHHSA, CTYIEHT NPUOOpETaeT HaBBIKM pabOThl ¢
UH(POPMALMOHHBIMA HMCTOYHHKAMHM, BbIpAa0AThIBACT WHIWBUIYAJIbHBIE METOJBl 3aKpPEIUICHUS
3HaHUHM, pa3BUBACT CIOCOOHOCTH K aHAJIW3y, CHHTE3Y W TBOPYECKOMY MBIIIJICHHUIO,
AKTUBU3UPYET MHTEIUICKTYaJbHYI0 aKTHBHOCTh M PAa3BHBAET TBOPUECKUH IMOAXOJ K PEUICHUIO
yueOHbIX 3a7ay, (OPMHUPYET OCHOBBI CAMOJUCLMIUIMHBI M TOTPEOHOCTb B PETYISIPHOM
HOIOJIHEHUH 3HAHUM, OH MpUOoOIIaeTcs K MPOEKTHOH padore.

Takum o0O0pa3oM, CTYIEHT TOTOBUTCS K BBINOJHEHHIO CBOMX MpPO(ecCHOHAIBHBIX
00s13aHHOCTEH, OCBaMBaeT OOLIEKYIbTYPHbIE U MPO(ECCUOHATBHBIE KOMIIETEHIUH.

2. MeToauyeckne peKOMEH/IAIMH M0 BHIMOJHEHHIO CAMOCTOSITEIbHOI padoThI M0
TeMaM JMCUHUILIUH (podeccHOHAIBHBIX MOLYJIei)

CamocrosiTennpbHas paboTa 0OYYaIONMUXCS SIBJSETCS OJHOM W3 BAXKHEWIIUX COCTAaBHBIX
yacteid y4yeOHO-BOcIUTATENbHOrO mporecca. CamocrosiTenbHas padoTa HMMEET IEeNbio
3aKperyieHue M yriIyOlleHWe 3HAHUM, MOJNYYEHHBIX Ha JIEKIHUSAX, TPYNIOBBIX W MPAKTHYECKHX
3aHATHSIX, BBIPAOOTKY HABBIKOB PabOThl C JUTEPaTypOil, aKTUBHBIM TMOMCK HOBBIX 3HAHHIA,
MOJTOTOBKY K MPAaKTUYECKUM U CEMUHAPCKUM 3aHATHSAM, 3aUeTaM U dK3aMeHaM, (popMHUpoBaHUE
KYJIbTYPbBl YMCTBCHHOI'O Tpyaa, CAMOCTOATCIIbHOCTU U MHUIUATHUBBI B ITIOMCKEC U HpI/I06pCT€HI/II/I
3HAHUM.

CamocrosiTenpHas paboTa 00ydarImKUXCsl B KOJUICIKE SIBISETCA WX HEMOCPEACTBEHHOM
00513aHHOCTBIO, ¥ 32 €€ BBITIOJTHEHUE OHU HECYT IMOJTHYIO OTBETCTBEHHOCTD.

CaMocrtosiTenbHast paboTa Haa y4eOHBIM  MaTepuaaoM JOJKHA  MPOBOJIUTHCS
CUCTEeMATUYECKH, IIAHOMEPHO U IIENIEYyCTPEMIICHHO C TEPBBIX JHEH H3y4YEHHS UCIUTUTHHBI
(Mmomynst). Todapko MpH ATOM YCIOBHHM MOXET OBITH oOecredeHa HaJjexkarias MOATOTOBKA
00yJaromuxcsi 1 HOpMAJIbHBIE YCIOBHS Ml CAAYM 3a4€TOB (9K3aMEHOB), YCBOCHUE 3HAHUU IO
KypcaM CHeUaIbHBIX TUCIHUIUIMH U YCIEIIHOM NanbHeiel paboThl M0 CIeHaTbHOCTH.

CamocrosiTenpHast paboTa CTy/IEHTOB BKITIOYAET:

—  TeKYIIyIo paboTy HaJl y4eOHBIM MATEPUAIIOM;



— PErYJSpHYIO TOATOTOBKY K OYEPEIHBIM JICKLIHUSM M MPAKTUYCCKUM BHIAM 3aHSATHH MTyTEM
M3yYCHHUS YKa3aHHOW B MporpaMMe M PEKOMEHJOBAHHOM MpenojaBaTesieM OCHOBHOW M
JIONOJTHUTEIILHOM JIUTepaTyphl;

— W3YyYCHHUE H JOTOJIHEHHE CBOUX JICKIIMOHHBIX 3aIHCe;

— W3y4YeHHE  MNPOrPaMMHBIX  MaTepUAIOB,  KOTOpPbIE  MpEeIyCMaTpUBAIOTCS IS
CaMOCTOSITENIbHOTO U3yUeHHUS,

—  BBINOJHEHNE KOHTPOJIBHBIX (OTYETHBIX) Pa0dOT U APYTUX AOMAIIHUX 33aHUii;

— MOATrOTOBKY K CEMHHApaM, KOHTPOJIBHBIM paboTam, 3a4eTaM U SK3aMeHaM;

Hcnonp30Banue BpeMEHH CaMOCTOSITEIBHOW PadOTHI IIAHUPYETCSl OOydJaroIUMHCS TI0
CBOEMY YCMOTPEHHMIO B COOTBETCTBHM C OOBEMOM y4eOHOro Marepuasia, MHIMBUAYaTIbHBIMU
CHOCOOHOCTSIMH M JIMYHBIM ONBITOM paboThl. CamocTosATenbHas padota oOydarommxcsi Oyner
3P PEKTUBHOM, €Cii OHU OYAYT BBIIOIHATD CIEAYIOLINE IPaBUIa:

1. TInmanupoBaTh CBOIO CaMOCTOSITENIbHYIO PabOTy Ha MPEACTOALIMHA JeHb U pabouyro
HEJIEIIO.

2. Paborate exenHeBHO. B TOT ke neHb, Korjna Obula MPOYMTAHA JEKIUS MO TOH WK
MHOIl TeMme, Ha CaMOIOATOTOBKE JO0paboTaTh €€ KOHCHEKT W TOBTOPUTH COJAEp)KaHUE II0
yueOHOMY MOCOOUIO.

3. BepabGorare s cebs NPHUBBIUKY padoTaTh IeJCHANPABICHHO, IIPEOI0JICBAs
OTPHIIATEIIEHOE HACTPOCHHUE.

4. Henp3s nenuth W3ydaeMmble B KOJUIEDKE Y4UeOHbIE TUCIMIUIMHBI HA TJIABHBIE U
BTOpOCTeneHHbIe. ClielyeT CTPEeMUTRCS BBIPA0OTaTh Y ce0sl HHTEPEC KO BCEM IPEIMETaM.

5. Paborath ¢ TBepABIM HAMEPEHUEM TIOHATh, YCBOUTH U 3aKPENHUTh 3HAHUS, PA3BUBATH B
ce0e YBEpEHHOCTh B TOM, YTO MOJKEIIb M JOJKEH BBIIOJIHATH 3aIUIAHUPOBAHHOE.

6. TpyauTecsi COCpEOTOUCHHO, BHUMATENIBHO, JOOPOCOBECTHO Ja)Ke MPH OTCYTCTBUH
KOHTPOJIS 32 HUMH.

7. BxarounThcs B M3Y4YEHHE JAUCUUIUIMHBL (MOnayns) cpasy, ObicTpo u  06e3
«pacKauuBaHUSI.

8. VYaensarp Ooyplioe BHUMAaHHE CIOXKHOMY Marepuaity, He OOXOIHWTh TPYIHOCTH,
NIPEOI0JIEBATh UX.

9. He crecHaTbCs 00palaTbes 3a MOMOIIBIO K TPENoJaBaTelto.

2.1. BpInoJIHeHHE KOHCIEKTA TeMbl 110 Y4eOHUKY.

KoncnekT — 310 KpaTkas mUCbMeHHasi (PUKcalus OCHOBHOTO COJEp)KaHUS MCTOYHHUKA.
UYToObl COCTaBUTh KOHCIEKT, HEOOXOIUMO MOJB30BATHCS OJHUM M3 CYIIECTBYIONIMX MPHUEMOB
KOHCIIEKTUPOBaHUS. MOXXHO 3apaHee COCTaBUTH IJIaH U3 UHTEPECYIOLIUX BaC BOIMPOCOB U 3aTEM
KpaTHO u3Jarath TO, YTO COOOINAeT MO 3TOMY IMOBOAY HCTOYHHMK. TaKOW THUI KOHCIEKTa
Ha3bIBACTCS MIaHO8biM. B Hero momamaer He BCE COACp)KaHWE KHUTH, a TOJIBKO TO, YTO
HEOOXOAMMO JJIsi HAMHMCAHWS BBIMEH pPaOOThl. Texcmyanvublii THM KOHCIEKTA TOJHOCTHIO
COCTOHUT M3 IMTAT, TO €CTh BbI HE MEPECKa3bIBAETE CBOMMH CJIOBAaMH TEKCT UCTOYHHKA, & MPOCTO
3aHOCUTE B TETPaJb MHTEPECYIONIHNE BaC MBICIH aBTOPA €ro e CIOBAMH. DTOT CIocod yao0eH
TE€M, YTO BIOCJEJICTBUU MPU HAMUCAHUHM CaMOW pabOThl BCE HEOOXOIUMBIC MPSMBIE ITUTATHI
OynyT yxke moj pykoi. Temamuueckuti KOHCIIEKT OpPTaHM3yeTCs TaK, YTOOBI OJHOBPEMEHHO
npopaboTaTh HECKOIBKO UCTOUHUKOB IO €TUHOU TEME.

Pexomenmanuu:



- O3HakOMbTECh C TEKCTOM, MPOYHUTANTE MpEAUCIOBUE, BBEICHHE, OIJIaBJICHUE, TJaBbl U
naparpadsl, BeIaeIUTEe HHHOPMAITMOHHO 3HAYMMbBIE MECTA TEKCTA.
- Cnenaiite 6ubmuorpaduaeckoe onrucanue KOHCIIEKTHPYEMOT0 MaTepurana.
- CocTaBbTe IUIaH TEKCTA — OH TOMOKET BaM B JIOTHKE U3JI0KEHUS TPYNIUPOBATh MaTepual.
- BeimenuTe B TEKCTE€ TE3UCHI M 3ANUIIMTE MX C MOCIEAYIOUIEH apryMeHTaluen, MOAKPEruIsis
pUMepaMu U KOHKPETHBIMH (pakTamu.
- HWcnonw3yiite pedeparHpiii  croco® wu3i0KeHUs (Hampumep, «ABTOp YHWTaeT...»,
«PACKpPBIBAET...»).
- CoOCcTBEHHBIE KOMMEHTAPUH, BOIIPOCHI, pa3yMbsl pacrojaraite Ha MoJsX.

- Texkct aBTOpa OOPMIINTE KaK IUTATY M YKa3bIBaliTE HOMEP CTPAHMIIBI.
- B 3axmoueHnn 000O0ImIaliTe TEKCT KOHCIEKTa, BBLICIUTE OCHOBHOE COJEpIKaHUE
IpopabOTaHHOIO MaTepuana, JauTe eMy OLICHKY.

Koncnexm-cxema — 310 cxeMaTu4ecKasi 3alIUCh IPOYUTAHHOTO.

Haubonee pacipocTpaHEHHBIM SBJISIETCSI CXEMBI «T€HEATIOTMYECKOE JIPEBOY» U «IIAyUOK.

B cxeme «reHeamornyeckoe JpeBO» BBIAENSIOTCS OCHOBHBIE COCTaBISIOLINE
HauboJee CI0XKHOTO MOHSTHS, KIIFOUEBBIE CIOBA U T.II., PACIOJAraloTcs B MOCIEA0BATEIbHOCTH
«CBEpXyY BHU3» - OT OOIIEro MOHSTHS K €r0 YACTHBIM COCTABJISIOIIHNM.

B cxeme «may4ok» Ha3BaHHWE TEMbl WJIM BOIPOCA 3aMHCHIBACTCS U 3aKJIFOYAETCS B
OBaJI, KOTOPBI COCTABISIET «TEJIO TMaydKay. 3aTeM MPOIyMbIBACTCS, KAKWE TMOHATUS SBIISIOTCS
OCHOBHBIMH, MX 3alMCHIBAIOT HA CXEME TaK, 4TO OHH OOpa3ylT «HOXKH maykay. J[ias Toro
YTOOBI YCHJIUTh YCTOWYMBOCTD «HOXKKH», K HUM IPUCOCIUHSIOT KIIFOUEBBIC CIIOBA WM (Ppasbl,
KOTOPBIE CITYKaT OMOPOM IS MaMATH.

CocTaBiieHHE KOHCIEKTOB — CXEM CIOCOOCTBYeT HE TOJBKO 3allOMHHAHUIO
MaTepuaina. Takas paboTa pa3BUBaeT CIIOCOOHOCTh BBIIEIATH CAMOE TJIAaBHOE, CYIIECTBEHHOE B
yueOHOM MaTepuae, KiaccuuuupoBaTh HHHOPMALIUIO.

Pexomennmanuu:

- [lonOupaiite akThl UIsI COCTABICHUSI CXEMBI U BBIICTUTE CPEAN HUX OCHOBHBIC,
001111e TTOHSTHSI.

- Omnpenenute KItO4YeBbIE CI0BA, (pa3bl, TOMOTAIOIINE PACKPHITh CYyTh OCHOBHOI'O
MOHSITHSL.

- Crpynnupyiite (akTbl B JOTHYECKOW TOCIEIOBAaTEIBHOCTH, IaiiTe Ha3BaHUE
BBIJICJICHHBIM TPYIIIaM.

2.2. OdopmieHne NPaKTHYeCKHX PpadoT, KYPCOBBIX TMPOEKTOB, OTYETOB IO
NPAaKTHKe U JUIIJIOMHOMY NPOEKTY B cOoTBeTcTBHU ¢ TpedoBanusamu 'OCTa.
Wznoxenne TekcTa W O(QOpPMIICHME MPOEKTa BBINOJIHIIOT B COOTBETCTBHHU C

TpeboBaHusiMU Hactosuero cragaapra, I OCT 7.32-2001. CtpaHuubl TeKCTa UM BKIIIOUEHHBIE
WUTIOCTpALMK U TaOJIUIBI JOJHKHBI COOTBETCTBOBAThH (hopmary A4.
Pabota nomkna ObITH HameyaTaHa MaITUHOMUCHBIM CIIOCOOOM Ha OJTHOW CTOPOHE JINCTA
Oemoit Oymaru opmata A4 depes MoJaTOpa MEKCTPOUHBIX MHTEpBaia mpuprom «Times New
Roman» pasmepom 14 mmm 12. Tekct cienyer medartarh, coOMonasi CIEAYIONIME pa3Mephl
nosei: nesoe — 20 MM, mnpaBoe — 10 MM, BepxHee M HmxkHee - 20 MM
TekcT OCHOBHOM 4YacTW JAENAT HA pas3Aeiibl, NOApa3Aeiibl, IyHKTHl. 3arojOBKH pa3JIEloB
NeyaTaroT CUMMETPUYHO TEKCTY NMPONUCHBIMU OyKBaMu. 3arojIOBKH MOJpPA3JIENIOB MEYaTaloT ¢
ab3ama CTpoYyHbIMH OykBaMU (KpoMe TMepBOW MPOMHUCHON). AO3albl B TEKCTE HAYMHAIOT
OTCTYIIOM, PaBHBIM IISITH MpoOelaM KOMIBIOTEPHOTO TEKCTa WM ISTH yaapaMm MNUIIyniei



MaIMHKH. [lepeHockl clI0B B 3arojloBKax He JOMycKaloTcsa. TouKy B KOHIIE 3ar0JIOBKa HE CTaBsT.
Ecnu 3aronoBok cOCTOUT U3 ABYX MPEIJIOKEHUM, UX pa3AensioT Toukoi. ClioBa, HarleuaTaHHbIE
Ha oraenbHOM  crpoke mpommcHbiME  OykBamu (COJAEPKAHUE, BBEJIEHHUE,
3AKJIIOYEHUE, CIIMCOK UCTOYHUKOB U JIMTEPATYPbI), n0/KHBI CIYyXUATh
3aroJIOBKaMH COOTBETCTBYIOIIUX CTPYKTYPHBIX 4acTeil paboTsl. PaccTosiHie MeXIy 3ar0JIOBKOM
U TEKCTOM JOJDKHO OBITh paBHO 2 WHTepBasia. PaccrosiHme MeXIy 3arojloBKaMu pasjena u
nojpaszena — 2 uarepBaia. [loquepkuBaTh 3aro0BKH HE JOITYCKAETCsl.

Kaxxaprit paszzen clenyer HAYMHATH C HOBOTO JUCTA.

Pa3nensl AOMKHBI HMMETh MOPSAIKOBYIO HYMEpalMIO B IpeAenax BCEro TeKCTa, 3a
UCKJIIOUEHHEM IIPUIIOKEeHUH. BBeieHre 1 3akitoueHne He HyMepyroTcs. Paznensl, noapasenst,
IOYHKTHI ¥ TOJITYHKTHI CJIeIyeT HyMepoBaTh apaOCKUMHU LU(pPaMU U 3alUChIBaTh ¢ a03aIlHOTO
orctyna. Homep mojnpasznena wiM IyHKTa BKJIIOYAaeT HOMEp pasjena U IMOPSIKOBBIM HOMEp
nozipasziesia Win MyHKTa, pasjeneHHble Toukoi. [lociie HoMepa paszaena, noapasnaena, HyHKTa U
MOAMYHKTA B TeKCTE TOUKY He cTaBsT. [Ipumep — 1.1, 1.2, 1.3 uT. 11

Pa3nensl, mospa3ensl JOJKHBI UMETh 3aroyioBKH. [IyHKTHI, Kak MPpaBHIIO, 3aT0OJIOBKOB HE
UMEIOT. 3aroJIOBKH JIOJDKHBI YETKO U KPATKO OTPaXKaTh COJACPIKAHUE pa3/ieoB, MOIPa3eioB.

B paborax crienyer momemars JHIIb TaKHe WUTIOCTpaluU (4epTeXU, rpadUKH, CXEMBI,
IMarpaMMbl, MUAKTOTPaMMBbl M Jpyrue TrpapuyuecKkue CpeacTBa OTOOpakeHHsl WH(POPMALUH),
KOTOpbIe 00oramaroT e€ coJepaHue, MOMOTaoT JIy4dlle U IOJHeE BOCIPUHUMATH COJepKaHNe
muccepraiuu. Criemyer w30erath MaloMH()OPMATUBHBIX WJUTFOCTPAIM, HE OTBEYAOIINX
OCHOBHBIM 33/1a4yaM padoThI.

Nnmroctpaniuy  Ha3bIBaIOTCS PUCYHKAMH, U pacrojiaraTh UX ClIeAyeT HEMOCPEICTBEHHO
MocJie TeKCTa, B KOTOPOM OHU YITOMHHAIOTCS BIIEPBbIE, UM Ha CIEAYIOIICH CTpaHHUIIe.

B Tekcre A0MKHBI OBITH TaHBI CCHUTKU HA BCE WIUTIOCTPALIUU.

Bce wmmrocTpanuu  J0MKHBL OBITH MPOHYMEpOBaHBI apaOckumu uudpamu. Ecnu
WTIOCTpaIys B paboTe eIMHCTBEHHAs, TO OHAa HE HyMEpYeTcCsl.

Nnnroctpanust o603Havaercs cioBoM «Puc.», KOTopoe MOMENIAIOT MO WILTIOCTPALIUEH.

B ToM Mmecte, T11€ peub HZIET O TEME, CBSI3aHHOW C WILIIOCTpalMel, MOMEIAI0T CChUIKY
00 B BHUJIE 3aKJIFOYEHHOTO B KPYTJIble CKOOKHM BbIpakeHHs «(puc.3)», 1ub0 B BHE 000pOTa:
«...KaK 3TO BHUJHO Ha PHUC.3» WIH «...KaK 3TO BHJAHO U3 pHC.3». [Jonycmumo evidenumo
KYPCUBOM.

Kaxnyro mumocTpanuio HE00X0AUMO CHAa0XaTh MOJAPUCYHOUHOM MOJMHMCHIO, KOTOpas
JIOJIKHA COOTBETCTBOBAaTh OCHOBHOMY TEKCTY M CaMOM WJLITIOCTPALIHH.

ITonpucyHoOUHBIE MOAMUCH — ATO TEKCT MO WILTIOCTPALIEN, MOSCHAIOIINN COEep KaHUE U
CBS3BIBAIOIINN €r0 C TEKCTOM.

CocTtaB mOAMMCH MOXET MEHAThCA B 3aBUCHMOCTH OT BHJAAa WUIIOCTpallUM U €€
ocobenHocTeil. OJIHaKO BCe AJIEMEHTHI, MPUBEACHHBIE B MpUMeEpe, 00sA3aTeabHbl IS JIF000TO
BHJIa WIUTFOCTPALUN.

3HaKM MpeNuHaHNUA B OJAPUCYHOUYHON TOJMHUCH PAaCHPEAEIISIOTCS CIeyIOIUM 00pa3oM:

- 110CJIE HOMEpa — TOUKA;

- TIOCJIE OCHOBHOM 4acTH — 0€3 3HaKa, €CM MOMNKUCh Ha TOM 3aKaHYUBAETCs; €CIIU HJIET
MOSICHEHHE, TO CTABUTCS IBOETOUUE;

- TI0CJIe KaXKIOW YacTH MOSICHEHUSI CTABUTCS TOYKA C 3aISTOM;

WNnmoctpanumn cienyer pa3Mmemiarth Tak, YTOObI MX MOXKHO ObUIO paccMmarpuBaTh 0e3
MOoBOpOoTa cTpaHulbl. Eciiu Takoe pasmelieHrne HEBO3MOXKHO, TO MJUTFOCTPALlMU PAcIoyiararoT
BJIOJIb IJIMHHOW CTOpOHBI (hopmara A4 Tak, YTOOBI JJiI UX PACCMOTPEHHUs HEOOXOAMMO ObLIO



CTpaHHUIly pa3BepHYTH [0 YACOBOW CTpEJIKE.

Bonbmoe 3HaueHne umeer rpaduueckoe u3zoOpaxkenue uHpopmaruu. I[IpaBuiabHO
MOCTPOCHHBIN rpaduk genaer wuHopmanuio Oojiee BBIPA3UTEIHHOW, 3aMOMHHAIOIICHCS U
yI100HO BOCIPUHUMAEMOM, JAeT IENIOCTHYIO KAPTHHY HCCIETyeMOro SBIICHHs, 0000IIeHHOE
npezicraBieHne o HeMm. ['papuk mpeacraBiser coOOH dYepTex, HA KOTOPOM IPH TTOMOIIH
YCIIOBHBIX Te€OMETpUYecKuX (uryp (JIMHUN, TOYEK WM JAPYTUX CHUMBOJIMYECKHX 3HAKOB)
M300pakaroTCs IaHHBIE.

I'paduk nomxeH coaepxarh psil BCIOMOTaTENbHBIX 3JIEMEHTOB:

- o0mIMit 3aroJI0BOK rpaduka;

- CJIOBECHBbIC TIOSICHEHHMS YCIOBHBIX 3HAaKOB M CMBICTIA OTIENBHBIX JIIEMEHTOB
rpaguveckoro oopasa;

- OCH KOOP/IMHAT, HIKaJly ¢ MacuITabamu;

- YHUCIIOBBIC JaHHBIC, JOMOJHSIONIME WM YTOYHSIOIIME BEIWYMHY HAHECCHHBIX Ha
rpaduk nokaszarenei.

Ocu alcmucc (TOPU3OHTANBHYIO) W OpPAMHAT (BEPTUKAIBHYIO) BBIYEPUHUBAIOT
CIUIOIIHBIMU TOJICTBIMU OJUHAPHBIMH TUHUSAMHU. CTpeNKy Ha KOHIIAX ocel cTaBsTcs. Macmrad
IIKal IO OCSM ClieflyeT BbIOMpaTh W3 YCIOBUS MaKCHMAalIbHOTO HCIOJIB30BaHUS IUIOIIAIU
rpaduka. L{udps! mkam HaHOCAT clieBa OT OCH OPJMHAT U MO OCBIO a0CIIUCC.

Ecnmu konmnyecTBO KpHBBIX Ha rpaduke HEBEIHMKO (IBE-TPH), TO OHH BBIYCPUHBAIOTCS
Pa3HBIMHU JIMHUSMH (CIUIONIHOM, IITPUXOBKOH, IITPUXITYHKTUPHOM).

HanmeHnoBanue BemM4MH, 3HAYCHHUS KOTOPBHIX OTKJIAJBIBACTCA Ha IIKajlaX oceil rpaduka,
BO BCEX CJy4asX CBOAST K OYKBEHHBIM OOO3HAUYECHUSM, OOBSCHSEMBIM IO TEKCTY WIH B
noapucyHouHoi moamucu. [loamucu He MOMKHBI BBIXOAUTH 3a MpENeibl radapuToB rpaduka.
Enunuiia BeIWYUHBI THUIIETCS MPSAMBIM MIPU(TOM U OTAENAETCS OT OYKBEHHOTO 0003HAYCHUS
3anatoil. Ecnu mikanel ocell HaUMHAIOTCA C HYIA, TO Ha UX MEPECeYCHUH HOJIb CTaBUTCS OIHMH
pa3. B nmpyrux cnywasx craBsaT o0a 3HadeHHs. XapakTepHble TOUKH Tpaduka (pe3yabTaThl
OTIBITOB, TOYKH MIEPECEUSHUS U T.II.) H300paKaAIOT KPYKKOM.

B cimywasix, Korza HarfsiIHOCTh MaTepraia He CTOJIb CYIIECTBEHHA, U BaYKHEE COOOIINTh
TOYHBIE KOJMYECTBEHHBIC JaHHBIC NMPOTEKAaHUsS IMPOIEcca MM COOTHOILICHMS YacTel, JIydlie
WCIIOJIH30BaTh TAOIHILY.

Ilo BHemHeMy Buay Tabnulla MpeJICcTaBIseT co00M psA  MepeceKarolInxcs
TOPU30HTAJIBHBIX W BEPTUKAIBHBIX JIMHUHA, OOpa3yloIlUX IO TOPU30HTAIU CTPOKH, a IO
BEPTUKAIN — Tpadbl (CTONOLBI, KOJOHKH), KOTOPbIE B COBOKYITHOCTU COCTAaBIISIOT CTPYKTYPY
TaOIUIIBL.

OcHoBHbIE TPeOOBAHUS K COACPHKAHUIO TAOIHII;

1. CymecTBeHHOCTh W TIOJIHOTA TEX TIIOKa3aTesed, KOTOPBIMH XapaKTepU3YIOTCS B
TabnuIle sSIBJICHUE, MPEIMET, IPOILIecC.

2. ComnocTaBiieHHE JAHHBIX B TAOJHUIIE 110 CYIIECTBEHHBIM, a HE CIIyJaifHbIM MPU3HAKAM.

3. ConocTaBUMOCTb JaHHBIX, BKIFOYEHHBIX B TAOJIUIY PaJl CPaBHEHUSI.

4. CuHCTEeMaTHYHOCTb pACHOJOXKEHHUS MHaHHBIX B psAAax TaONuIbl, TMOHATHAs JJs
MOJIb30BATEs.

5. CooTBeTCTBHE TEMAaTHUECKOTO 3aroj0BKa TaOIHIIBI €€ COJePKAHUIO0 U HA00OPOT.

OcHoBHBIE TPEOOBaHHS K MOCTPOSHHUIO TAOIIHUIL:

1. CooTBeTCTBHE MeCTa OCHOBHBIX YaCTEH TAOJIHUIIBI HX JIOTHIECKOMY 3HAUCHUIO.

Jloruka mocTpoeHHs TaONHIBI TaKOBa, YTO €€ JOTMYECKHH CyOBeKT, WM TIOJIeKaIee
(0003HaUeHHUE TEX MPEIMETOB, KOTOPHIE B HEH XapaKTepU3YIOTCA), JOJDKEH OBITh PACIIONOXKEH B



OOKOBHWKE, WJIM B TOJOBKE, WJIM B HUX OOOMX, HO HE B mIporpadke, a JOTHYCCKUN MpETUKaT
TaOJMUIBI, WIKM CKazyemoe (T.e. JaHHbIe, KOTOPBIMU XapaKTepHu3yeTcs MOJyIexaliee, 1o CyTu
XapaKTEPUCTHKA UCCIIEAYEMOro IPeaAMETa), - B porpadke, HO HE B TOJIOBKE MIIM OOKOBHKE.

2. JIorH4HOCTb COIIOIYMHEHMSI DJIEMEHTOB.

Jloruka KOHCTPYKTHBHOM CXeMbl TaOJMIIbI TAaKOBA, YTO KaXIbI 3arojOBOK Hax rpadoi
JOJI’KEH OTHOCHUTBCS KO BCEM JIaHHBIM B 3TOM rpade, a Kak/plid 3ar0JIOBOK CTPOKH B OOKOBUKE —
KO BCEM JIaHHBIM 3Toi cTpoku. Eciu 3Ta cxema HapyuieHa, Tabiuia HocTpoeHa HEBEPHO.

3. Y100cTBO uTeHUs TaOIULIBL.

OOblyHO TabNMUIA COCTOMT W3 CIEAYIOUIMX JJIEMEHTOB: IOPSAIKOBOTO HOMEpa U
TEMAaTUYEeCKOr0  3arojioBKa, OOKOBMKA, 3arojlOBKOB  BEPTHKAIbHBIX rpad  (Iamkn),
TOPU3OHTAIIBHBIX M BEPTUKAJIBHBIX Tpad) OCHOBHOW dYacTH, T.e. HoArpadku. 3arojoBOK
JOIYCTUMO O(POPMIISTH KUPHBIM BBIJICIICHUEM.

Hcnonbzyembie GopmyInbl TpeOYIOT MPaBUIBHOTO 0)OPMIICHUS.

@opMysbl MOKHO pa3MellaTh Kak OTIEIbHBIMU CTPOKaMH, TaK W HEMOCPEICTBEHHO B
TekcTe. BTopoil BapuaHT MpeanovTUTENIeH B TOM Ciiydae, eciid popmyiia IpocTa Mo HaMKCaHUIo,
He nepopMHpyeT TEKCT U Ha Hee B AalbHEHIIeM He CChUIAI0TCS.

[Iporucubie OykBbI M 1UGPHl MPU BIUCBIBAHUU (POPMYT PEKOMEHIYeTCs MHCATh
pazmepoM 6...8 MM, cTpouHbie — 3...4 MM. Bce HHIIEKCHI U TTOKA3aTeNM CTETICHH JI0JKHBI OBITh B
1,5...2 paza meHblie OyKBEHHBIX 00O3HA4YEHHWH, K KOTOPBIM OHHM OTHOcATCS. Hancrpounsie
MHJEKCHI U TI0KA3aTeJIM HYKHO Pacojiarath BbIIIE CTPOKHU, IOJICTPOUYHbBIE — HUKE CTPOKH. 3HAKU
HaJ OykBamu U IudpaMu HEOOXOAMMO BIUCHIBATH TOYHO HAJl HUMH.

Bce dhopmyibl, BBIHOCUMBIE B OTEIBHYIO CTPOKY, HyMEPYIOTCS apabckumu nudpaMu B
npenenax pazgena. Homep ¢dopMynbl cOCTOUT W3 HOMEpa pasfena U MOPSIKOBOIO HOMEpa
dbopMyiibl, pazeneHHbIX TOUKoil. Homep dhopMyibl mpocTaBisieTcs ¢ IpaBoi CTOPOHBI JIMCTA HA
YPOBHE HAMMMCAHHOMN (OPMYJIBI B KPYTJIBIX CKOOKAX, HAPUMED:

G=H+L (3.1)

[Ipu nepeHoce oueHb ATMHHOU (POPMYIIBI C OJJHON CTPOKH Ha APYTYIO HOMEP CTaBUTCS Ha
ypoBHe mnocienneit crpoku. Cucrema popmyii, oOpa3yromux ABE CTPOKU U OoJiee, MOXKET OBITh
o0o3HaueHa (QurypHoil ckoOkoi. B 3ToM ciyyae HOMep CTaBUTCS NMPOTUB OCTPUSl PUTYPHOI
CKOOKH.

Ecnu B TokyMeHTe TOJBKO 0/1Ha (OpMYJIa WK ypaBHEHHE, UX HE HyMEPYIOT.

BcnomoraTenbHbIe U TONOJHUTENIBHBIE MATEPUAIIBI TIOMEINAIOT B ITPHIIOKEHUH.

370, HanpuUMep, MOTYT ObITh KONUM MOAJUHHBIX JOKYMEHTOB, BBIAECP)KKH M3 OTUETHBIX
MaTepUasoB, MPOU3BOACTBEHHBIE IIJIaHbI M IIPOTOKOJIBI, OTJAENIbHBIE NMPUIOKEHHUS U3 MPaBUI U
uHCTpyKuui u T.1. [lo gopme oHM MOryT mpeAcTaBisATh COOOM TekcT, TaOdMIbI, rpadukwy,
KapThl.

Kaxxnoe npunoxenue 0JKHO HAYMHATHCS C HOBOTO JIMCTA (CTPAHUIIBI) C YKa3aHHEM B
MIPaBOM BEpXHEM yTiy ciioBa «lIpunoxeHne» U UMEeTh TEMaTUYECKUI 3aroiaoBokK. [Ipu Hanmunmn
B pabote Ooyiee OJHOTO MPUIIOKEHUS OHM HyMepyroTcs apabckumu 1udpamu (0e3 3Haka Ne),
Hanpumep: «[Ipunoxenue 1», «l[Ipunoxenue 2» u T.1. Hymepamus crpaHui, Ha KOTOPBIX
JAIOTCA TPUIIOXKEHUS, JOJDKHA ObITh CKBO3HOM M IMPOJOJKaTh OOIIYI0 HYMEpaluio CTPaHUIL
OCHOBHOTO TEKCTA.

OdopmieHre HCTOYHUKOB — BakHasl 4acTh B JII000M HayuyHOU pabote. [loToMy HYXHO
JaBaTh HCKIIOUUTENIBHO JOCTOBEpHYI0 HHpopMmanuio. CHHCOK JHUTepaTypbl MHUIIETCS B
an(aBUTHOM MOPsIJIKE UCX0d U3 haMuiInu aBTopa. Eciu ecTh B CIMCKE HOPMAaTUBHBIE aKThl, UX
HY>KHO MHCaTh NEPe] JINTEPATYpOil, a B KOHIIE 1aTh CChUIKU Ha MIHTepHEeT-pecypchl.



2.3. BoinoJsiHeHue pedepaToB (Mpe3eHTAIHI) 10 TeMaM JUCHUILIHH (MpodeccHoOHATbHBIX
MojyJieit).

2.3.1. TpeOoBaHusl K BHINOJHEHHUIO peepaToB
ITpu BeIOOpE TeMBbI pedepara crapaiiTech pyKOBOACTBOBATHCA:
- BalllUMU BO3MOXXHOCTSIMU U HayYHBIMU UHTEpECAMH;
- IIIyOMHOM 3HaHMSI 110 BEIOPAaHHOMY HAIIPaBIICHHUIO;
- OKEJJaHMEM BBIIIOJHUTb pabOTy TEOPETUYECKOIrO, MPAKTHUYECKOrO0 WJIM OIBITHO —
AKCIEPUMEHTAIBHOTO XapaKTepa,
- BO3MOYKHOCTBIO IIPEEMCTBEHHOCTH pedepaTa ¢ AUIIIOMHBIM IIPOECKTOM,;
-MakcumaneHbiii 00beM crpanull — 20. MHOTga MOKHO HPEBBICUTH JaHHOE KOJIUYECTBO, HO
IpY TaKOW HEOOXOTUMOCTH JIY4IIIE TEPECIIPOCUTD y MPETo1aBaTels.
-Pazmepsl nosieii: mpaBoe — 10 MM, 1eBoe — 30 MM, a HUKHEE U BepxHee 110 20 MM.
-CTpaHMLIbl HYMEPYIOTCS MCKJIIOUUTEIbHO apaObCKUMU Iudpamu 1no ueHtpy. Ha TuTynsHOM
JMCTE HOMEP CTPaHMIIbI HE CTABUTCS, HO YUUTBIBACTCSL.
-IlIpudTt Texcta — Times New Roman.
-Pa3mep kernp — 12-14.
-MexcTpouHnblii uHTEpBaN — 1,5, KpOMe TUTYJIBHON CTPaHULIBI.
- [Tumercs pedepar Ha nucte A4 HCKIIIOYUTENIBHO HA OJIHOM CTOPOHE JIUCTA.
Pedepar nomxeH ObITh BHIIIOJIHEH I'PAMOTHO, C COOJIIO/IEHUEM KYJIBTYPhl U3J10KECHUS.
O0s13aTEIIbHO TOKHBI UIMETHCS CCHUIKM Ha UCIIOJIb3YEMYIO JIUTEPATYPY.
JlomkHa OBITH COOJTIOICHA TIOCIIEI0BATEIBHOCTD HATMCAHU OMOIOTpaduaecKoro
anmnapara.
Crpykrypa pedepara. CrpykTypa — D3TOT TOT K€ IUIaH, KOTOPOIO JKEJIATEIIbHO
OPUIEPKUBATHCS, YTOOBI HAa BBIXOJIE MOJIYYMJIaCh XOPOILask ¥ MOHATHAs Hay4yHas paboTa.
B oGs3aTenbHOM nopsiike pedepar BKIItOYaeT B ce0si: - TUTYIbHBIH JIUCT;
- COJIEP/KAHUE;
- BBEJICHUE;
- OCHOBHYIO 4acTh;
- 3aKJIIOUYEHUE;
- CIIMCOK JINTEPATYPBHI.

3.2 Heo06s13aTenbHO, HO MOXHO BKJIIOUUTH B CTPYKTYpY pedepara u Takue 4acTH: - Ieb
paboThI;

- METOOJIOTUSI IPOBEECHUS PabOTHI;
- pe3yabTaThl paboTHI;
- MIPUJIOKEHHUS (€CIIU OHU €CTh).

3.3 Ilpenmer, TeMa u 11eab pedepara MOTYT U HE YKa3bIBaThCS, €CJIM U3 3arjIaBUsl TTOHSATHA
CyTh Bompoca. MeTofojorusi MUIIETCS TOJBKO B TOM cllyyae, €CIM €CTh HOBH3HA U OHa
MPEJICTaBIIsIET HHTEPEC C TOYKU 3PEHUS TaHHOW paboThl.

Kak mpaBuiio, npuiiosxeHuii B pedepare ObITh HE TOJKHO, HO OBIBAIOT UCKITIOUCHHUS,
HarpuMep, €CiIM eCTh 00JIbII0e HAIMYKME Ta0IMIl U WiuTocTpauuil popmara A3.

Od¢opmiieHue orjiaBJieHHS.
[Ipu mpodTeHNH OTTABICHUS IOJDKHO OBITH SICHO, O YéM pedb B JOKYMEHTE, TO €CTh, B
COJIep’)KaHUU JOJHKHO OBITh BBEJEHHE, HECKOJBKO pPa3/iesioB, BBHIBOJBI, 3aKIIOYCHHE U CITUCOK



UCTIONIB3yEMBIX HCTOYHHMKOB. 371€Ch K€ Ha BCE pa3Jenbl, IMyHKTHl W TOAIYHKTHI JOJIKHBI
YKa3bIBATHCA CTPAHUIBI.
Od¢opMiieHHe 3ar010BKOB pedepara.

3aroJoBKM — BaXKHasi cOCTaBisitolias pedepara, TO €CTb, 3TO Ha3BaHUE, B KOTOPOM
YETKO HAMMCaHO, O 4Y€M B JAHHOM 4YacTU MOWJET peub. 3arojIOBKH TJIaB, IMYHKTOB, pa3/ielioB
MUNIYTCS HA HOBOHM CTpaHHUIIEe MO LEHTPY BBepxy. CaMu MOAMYHKTHI HE HaYMHAIOTCS C HOBOM
CTpaHULIbI, a IPOAOHKAIOTCA MO TEKCTY.

Kak mpaBuiio, Ha3BaHuE rJ1aB NUIIYT pa3MepoM 16 Kerjb, a MOAMYHKTHI U TeKcT — 14
uipudrom. ['11aBHOE He MUcaTh pa3MEPOM MEHbIIE, YeM 12 Kerb.

B koHI11e 3aroyoBKa TOUKa HE CTAaBUTCS U MIPEUIOKEHHS HE BBIJICJIACTCS O JUEPKUBAHIEM
WIN TIONYKUPHBIM MIPUPTOM. MEXIy 3arojloOBKOM M TEKCTOM HYKHO HACTPOUTH MHTEpBAI 2.
Takum 00pa3oM, TEKCT ¢ Ha3BaHMEM IyHKTa He OyneT ciamBarhes, U paboTa craHer Ooiee
aKKypaTHOM.

Odopmienue BBegeHus pedpepara.

Berymenne — 3To BaxkHas 4acTh pedeparta, Il ONUCHIBAIOTCS OCHOBHBIE MBICIIH, JIEU
u 1aétes KpaTkas UHGopMalus po TeKcT B 1iesioM. Ha BBeJieHre HY>KHO BBbIICIUTh MAKCUMYM
JIB€ CTPAHULIb] U BKJIIOUUTH BCE CTPYKTYPHbIE 3JIEMEHTHI.

Bo Bcrymenuu numercs 1enb paboThl, YTO COOOM IpencTaBiseT MpEeIMET, Kakue
IIOCTaBJIEHBl 3aJlaud, KaKoil paccMmarpuBaercsi 0OBEKT. 3/1eCh HYXKHO IHoJaBaTh MH(OpMaIuio
JAKOHUYHO, MH(OPMATUBHO, 0€3 BOJbI, TO €CTh, ONUCBHIBATH TEOPETUUYECKOE U IPUKIIAJHOE
3HA4YCHHUE.

OdopmiieHne BBEICHUS:

- Cnoso «BBEJIEHUE» numiercs 3arnaBHbIME OyKBaMu;

- BBEJCHME HaYMHACTCA Ha CIELYIOLIEH CTPaHULE TI0CIIE COACP KAHMS;
- BBeJIEHHE MUIIETCs 0€3 MOIIYHKTOB;

- «BBEJIEHHME» numercs BBepXy U BBIPaBHUBACTCS 110 LICHTPY;

- 06beM BeTymIeHus coctapuseT He 6oee 10 %0 ot Bcero pedepara.

Od¢opmiieHHe OCHOBHOM 4YacTH

B 57Ol wacTM omMchIBaIOTCS OCHOBHBIE MJEM U MeToAbl Oonee moapobHo. CHauana
NUIIETCS Ha3BaHWE pasjena, a 3areM HIET JOKJIAM 10 TeMe Bompoca. B KOHIE IUIaBbl
0053aTeNIbHO HY>)KHO TIOJIBECTH UTOTH U HAIICATh COOTBETCTBYIOIINE BHIBO/IBI.

OcHoBHast yacTh 3aHuMaeT 15-17 crTpaHui TekcTa, Kyda MOTYT BXOAWUTH TaOJUIIBL,
rpaduxu unn quarpammbsl. Bo Bpemst HanucaHusi HEOOXOIMMO CChIIAThCSl HA UCTOYHUK, OTKYy/Ja
Opasiack uH(poOpMaIus.

OdopmiieHue BbIBOAOB M 3aKJII0YCHHSA

BbIBOJIBI — KpaTKuil aHaU3, KOTOPHI HEOOXOIUMO YMECTUTh MAKCUMYM B 2 CTpaHHIIbI
Y NIALIYT WX IIOCJIE HAIIMCAHUSI OCHOBHOI'O TEKCTA. ABTOP IOJBOAMUT UTOTH, TO €CTh, MUIIET MPO
JIOCTUTHYTBIE LIEJIH, BBIIETISET 1I0CTOBEPHbIE U 0OOCHOBAHHBIE MOJIOKEHUS WM YTBEPKICHUS.

Odopmienue qureparypsl pedepara

OdopmieHre HCTOUHUKOB — BakKHasl 4acTh B JII000M HayuyHOU paboTte. [loToMy HYXHO
JaBaTh HCKIIIOUUTENIIBHO JOCTOBEpHYIO HHpopMmanuio. CHHCOK JHUTepaTypbl MHUIIETCS B
an(aBUTHOM MOPsIJIKE UcXoasd U3 paMuiInK aBTopa. Eciau ecth B ciucke HOpMaTUBHbBIE aKThI, UX
HYKHO IHCaTh NEPE] JINTEPATYPOil, a B KOHIIE 1aTh CChIIKU Ha MIHTEpHET-pecypCHl.



2.3.2 . [IoaroToBKAa ¥ BLINMOJHEHHE TOKJIAIA

Jokaan — 3TO KpaTKoe HU3J0KEHUE COJEp)KaHUS HAYYHOrO TpyAa CIELHaIMCTOB IO
n30paHHON Teme, 0030p JHUTEpaTypbl OIpENeICHHOro HampaBiieHus. Takod 0030p AOIKEH
JlaBaTh YHUTATENIO IMPEICTABICHHE O COBPEMEHHOM COCTOSHHUM HM3YYEHHOCTH TOW WM WHOU
HAY4YHOH TpoOIeMbl, BKIIIOYasi COMTOCTABICHNUE TOYCK 3PEHHSI CIICUATUCTOB, M COMTPOBOKAATHCS
COOCTBEHHOM OIIEHKOH MX IOCTOBEPHOCTH U YOEIUTEIBHOCTH.

1. Iloozomoexa u nnanuposanue. Ha 5ToM 3Tarne npeacTouT PeLIuTh, YTO TUIAHUPYETCS
HaAIUCaTh U 3a4eM, U TOJIBKO 3aTe€M ONPEAeNUTh, KaK 3TO JeJIaTh.

2. Bvibop u ocoznanue memot 0oxknada. Tema nomKHA COJEpPKaTh B cede mpolemMy, TaK
KaK MIMEHHO MpobJiemMa ornpeieNsieT B IEPBYI0 oYepe/ib ycrexX Bceld padoThl.

[enb — TaKOHUYHBIN U EMKUN OTBET HA BOIIPOC, 3a4e€M IIPOBOJAUTCS TaHHBIN BUI PaOOTHI;
oHa (opMyIUpPYETCs TAKUM 00pa3oM, YTOOBI CIyIIATENIb CMOT IPEACTaBUThH cebe B 001IeM BUE
npobJIeMHYI0 00J1aCTh, XapaKTep, 3aMbICEN, HAIIPAaBJICHHOCTb JAHHOTO JTOKJIA/Ia.

AKTyaJqbHOCTh — 3TO CTENEHb BXHOCTH TE€MBbI B JaHHBIX MOMEHT BPEMEHH U B JIaHHOU
CUTyallud JJIsl pelieHHs TaHHOW NpoOJeMbl, 3adadd, BOMPOCa. AKTYaJbHOCTh PACKpPHIBACT
UHTEpeCylollee [OKJIAAuMKa SBJICHHE B aCHEeKTax TMPOTUBOPEUYMH W TPYAHOCTEH, HeE
OTIpeIeIEHHBIX Pa3padOTKaMH €ro MPeIlIeCTBEHHUKOB, a TAaKKE BO3MOYKHOCTU UX pa3pellieHust
WHBIMU CPEJICTBAMHU.

HoBuzHa Tembl  XapaKTepu3yeT HACKOJIbKO HOBO COJIep)KaHHE BBICTYILICHUS TIO
CPaBHEHMIO C CYHIECTBYIOIIMMHU aHaioramu. KputrepusiMu HOBH3HBI BBICTYIAIOT: BUJ HOBU3HBI
(TeopeTHuecKasi WM NPAKTUYECKas), YPOBEHb KOHKPETH3AIMH, YPOBEHB JOMOJHEHHUS, YPOBEHb
peoOpa3oBaHus.

3. Illoobop ucmounuxoe u numepamypel. 1o «MCTOYHHKAMHY» TI0PA3yMEBAIOTCS
3aKOHBI, pPa3UYHbIE HOPMATHUBHBIC JOKYMEHTHI W Jp., a TMOJA <JIUTepaTypoil» — KHHIH,
MoOHOTpaduu, MyOIUKAIMK B IEPUOINIECKON MEYATH.

4. Paboma c éviOpanHblMu ucmoynukamu u aumepamypoii. Paboty ¢ HCTOYHMKAMHU
HA/I0 HAaYMHATh C U3y4eHMs Haubosiee BAXKHBIX U aKTYaJbHBIX HAay4yHBIX paOOT M Hay4yHBIX
TEeKCTOB (KHMI, CTaTei, JuccepTalMii W JpPyrUX HAyYHBIX HCCIEAOBaHHUM) IO TeMme
nokana/pedepara:

a) 03HAKOMJICHHE C MaTepHajaMH, BHIIIEIIIMMH B MTOCIIEIHUE TOIBI (B HUX, KaK MPaBUIIO,
naetcst 0030p myOnMkamuii no npodiaeme u umeercst oudarorpadus);

0) 03HAKOMJICHHE C MaTepuajgamMu, OIyOJIMKOBAaHHBIMH B OOJIee paHHEE BpEeMs;

B) O3HAKOMJICHHE C TTYOJUKAIMSAMH B TIEPUOTUICCKON Me9aTH;

I') HCIIOJIb30BaHHE KOMIBIOTEPHBIX HCTOYHUKOB HH(popManuu (HEOOXOAWMO TaK Ke
aKIEHTUPOBATh BHUMAHUE Ha COOJIIOJICHUH aBTOPCKUX MPaB MPH 3aMMCTBOBAaHUU MH(POPMALIUN);

1) cocTaBiieHue Oubarorpadum;

€) BeJCHME 3amuceil, B KOTOPHIX (PUKCUPYETCs MaTepuall 1Mo KaKoMy-JIMOO OTIEIbHOMY
BOTIPOCY U3 PA3INYHBIX UCTOYHUKOB;

) (opMHUpOBaHUE TTOHATUUHOTO arapara (COCTaBJIEHHE CII0Bape TEPMUHOB);

3) KCEPOKOMMPOBaHNE HEOOXOAMMBIX MaTEPHAJIOB.

5. Cucmemamusauyua u ananuz mamepuana. Ha nanHOM »>Tame HEOOXOAUMO
NpOaHAJIM3UPOBaTh, KaKW€ U3 YTBEPKACHUH HOCAT MpOOJEeMAaTUYHbIN, T'HIIOTETHYECKUN
XapakTep, ¥ YJIOBUTb CKPBIThIE BONPOCHL. [IOHATHO, 4TO yMmMeHue TakuM oOpa3oM paboTaTh ¢
TEKCTOM TNPHUXOAUT JlaleKko He cpa3y. Haumydmmii crmoco®d HayduThCsl BBLACTATH TJIABHOE B
TEKCTe, yJaBJIMBaTh MPOOJIEMAaTHUHBIA XapakTep YTBEpXIEHUH, aBaTh OLIEHKY aBTOPCKOM



MO3UIMM — 3TO CPAaBHUTEIBHOE UTEHHE, B XOJE KOTOPOro OOy4alOUIMiicsi 3HAKOMUTCSA C
pa3NIMYHBIMM MHEHUSMH TI0 OJHOMY U TOMY K€ BONpPOCY, CPaBHHUBAET BECOMOCTb U
JIOKA3aTEIbHOCTh apTyMEHTOB CTOPOH U JIaeT BBIBOJ O HAOOJbIIEH YOS TUTEIIbHOCTH TON WIH
WHOU MO3ULUH.

JlaHHBIN dTam paboTHI 3aBEpIIACTCS CO3JaHUEM KOHCIICKTOB, (PMKCHUPYIOIIUX OCHOBHBIC
TE3UCHl U apryMeHThl. Ecliu B KOHCHEKTaX MPUBOJISATCS LUTATHI, TO HEMPEMEHHO TOJIKHO OBITH
JAaHO yKa3aHWe Ha MCTOYHUK: aBTOP, Ha3BaHHE, BHIXOAHbIC IaHHBIE, HOMEP CTPAHUIIBI.

6. Cocmaenenue pabouezo nnama oOokiaoa. Cneayrolmuid dSTanm Mpud paboTe HaA
JIOKJIaJOM —  COCTaBlieHHE IaHa. [[maH mO3BOJNMT OpraHU30BaTh MOCTPOEHUE pPAOOTHI B
JIOTUYECKON TociieoBaTebHOCTH. KpoMe Toro, 4eTkas CTpyKTypa MOMOKET YMUTATEIIO JIerye
BOCIIpUHUMATh Marepuai. [lmaH BKIIOYAaeT MOCIIEIOBATEILHOCTh OCHOBHBIX pa3/IeNioB, HX
KpaTKO€E COACpKAHUE.

[Tnan moknama MOJDKEH OBITh YETKUM, OPUTHHAIBHBIM IO TOCTPOCHUIO, C MPaBUIHHO
COOTHECEHHOU pyOpukamueii. HeoO0xoaumo coOmroaaTh eAMHBIA MPUHIIUIT JETICHUS, TI€ KX Il
MYHKT COOTHOCHUTCS C TJIaBHOW TeMOM, n30eras Mmpu 3TOM MOBTOPOB. Kax/Iblil MyHKT pacKpbIBaeT
OJIHY U3 CTOPOH T€MBbI, KOTOPbIE€ B COBOKYITHOCTH JOJKHBI OXBATHTh €€ IEIUKOM.

7. Ilucemennoe u3noxcenue mamepuana no napazpagam. Ilo 3aBepiieHUH
COCTaBJICHHS IJIaHA, MOYKHO MEPEXO0JIMTh HEMOCPEICTBEHHO K CO3/IaHUI0 TEKCTa JoKjiIaaa. TekcT
JOJDKCH pacKpbIBaTh TeMy, O0JaAaTh CBSI3HOCTBHIO WM IEIbHOCTHIO. HeoOxommmo oOpaTtuth
BHMMAaHHE Ha JIBA MOMEHTA:

a) CTpPOroe Cle0BaHUe CTPYKTYpPE JOKIA/a;

0) yTOUHEeHHE Ha3BaHUIi TyHKTOB B COJIEPKAHHUM JIOKIJIAa.

8. Oghopmnenue ooknaoa. O6mue TpeOOBaHMS.

JIoKkymaj BBIMOJHACTCS Ha JIMCTaX mucueit Oymaru ¢opmara A-4 B Microsoft Word;
o0beM: 5-10 crpanul TekcTa A nokiaana, 10-15 crpanuil Tekcra s pedepara (IPHIOKEHUST K
paboTe He BXOAAT B €€ 00BheEM).

Pasmep mpudra — 14; unrepBan — 1,5; ¢ Hymepauuedl CTpaHUI] CHU3Y CTpaHUIIbI
nocepenuue, ad3aIHblil OTCTYN Ha pacctosHuH 1,25 ¢M OT JeBOM rpaHuIlbl mossi. B Tekcre
00s13aTeIbHBI CCHUIKM Ha TIEPBOMCTOYHUKH. KOMMYECTBO MCTOUHUKOB: HE MEHEE 5-8 pa3IMuHbIX
HMCTOYHHKOB IS TOKJaaa, He MeHee 8-10 s pedepara.

ITpu opopmieHnn paboThl COOIIOIAIOTCS MOJIS:

JIeBoe — 25 MM;

npasoe — 10 MM;

HmxHee — 20 MM;

BepxHee — 20 MM.

CTpykTypa 10KJIaja BKIIOYAET B ce0s CIeIyIOIINe YacTH.

1. Tutynsnbiit muct (Ipunoxenue 1).

2. Ilnan (ornmaBienue, comepxanue). B Hem mocienoBaTenbHO H3JIararoTCsi Ha3BaHHS
MyHKTOB Jokiana/pedepara (mpocroit miaH). Jokman/pedepaT MOKET CTPYKTYpUPOBATHCS IO
raBaM W maparpadam (CIOXKHBIM TuTaH). 37ech HEOOXOAUMO yKa3aTh HOMEpa CTpPaHUIl, C
KOTOPBIX HAYMHAETCS KaXABIH MyHKT muiaHa. Kaxknias riiaBa HauyMHAeTCsS C HOBOHM CTpPAHUIIBIL.
3aronoBKM KaKJOW TJIaBbl, maparpada medataloTcs B CepeldHEe CTPOUYKH, B KOHIIE 3arojIOBKa
TOYKa HE CTaBUTCA. He momyckaroTes KaBbIUKH M TIEPEHOCHI CIIOB.

3. Broanas dacte (BBeaeHue). Dopmynupyercs Tema TOKJIaAa, OMPEACNIeTCS MECTO
paccMaTpuBaeMoOl MPOOJIEMATUKH CPEIU JPYTrUX HAYYHBIX MPOOJIEM M TOAXOIOB, T.€. aBTOP



OOBSCHSIET €€ aKTyaJIbHOCTb U 3HAUUMOCTh. Jlaércs kpaTKuil 0630p MCTOYHUKOB, HA MaTepHUalie
KOTOPBIX PACKphIBACTCS TEMA.

Jlaniee packpbIBalOT LEIb (HAIPUMED, TTOKA3 pa3HbIX TOUYEK 3PEHHUs], pa3HBIX MOAXOJ0B Ha
ONpEICTICHHYIO JTUYHOCTh WJIN SIBJICHUE, COOBITHE) U 3a/1aud (B KA4eCTBE 3a/Ja4 MOXHO JaBaTh
ONMCaHue MO3UIMNA aBTOPOB, PACKPBIBATH PA3IUUYHbIE CTOPOHBI I€ITEIILHOCTH ).

4. OcHoBHas yacTe. CTpyKTypUpYETCs IO TJlaBaM, naparpadam, KOJIUYECTBO U HA3BAHUS
KOTOPBIX OMpPENENSIIOTCS aBTOPOM U pyKoBoauTeneM. OCHOBHOM Marepuall uziaraercs B popme
CBS3HOIO, IOCIEAOBATEIBHOIO, JOKA3aTEJIbHOTO TOBECTBOBAHUS, WILIIOCTPALUS aBTOPOM
OCHOBHBIX nonoxenuit. [Togbop marepuana B OCHOBHOM YacTH AoKJIaaa/pedepara J0IKEH ObITh
HANpaBJIeH Ha PACCMOTPCHHE W PACKPHITHE OCHOBHBIX TIOJIO)KEHWUH BBHIOPAHHOW TEMBI;
BBISIBJICHHE COOCTBEHHOTO MHEHHS OOYyYaromerocs, c(qpOpMHpOBaHHOTO Ha OCHOBE pPabOTHI C
VMCTOYHUKAMHU U JINTEPATYPOI.

OO0s13aTeIBHBIMU  SIBJISIIOTCSL CCBUIKA Ha aBTOPOB, YbH IO3HMIIMHM, MHEHUS, HHPOPMAIUSI
UCIIONIb30BaHbl B Jokiane/pedepare. OQopMIsIOTCS CCBUIKM W IIUTaThl B COOTBETCTBUU C
MpaBUIIAMHU.

5. 3akmoyenue. I[logBoAATCS WTOrM BBIMOJIHEHHONM pabOThl, KpaTKOoe U UYETKOE
U3JIO’)KEHUE BBIBOJOB, aHAIM3 CTEIEHU BBHINOJHEHHS IOCTaBJICHHBIX BO BBEICHUHU 3ajady.
[ToaTBepkIaeTcs akTyaabHOCTh MPOOJIEMBI U MEPCIIEKTUBHOCTD, MPEIaraloTcsi pEKOMEHIAINH.
3akiroueHne JOMKHO ObITh KPATKUM, BBITEKAIOIIUM U3 COACPKaHUS OCHOBHOM YacCTH.

6. Cnucok HCHONB3yeMON JIUTEepaTyphbl. YKa3blBaeTCsd HE MeHee 5-8 pa3iMuHbIX
WUCTOYHUKOB sl Jokiana, 8-10 wmcroynwkoB uisi pedepara. PacmosnokeHHWe HCTOYHUKOB
cienyer no andasuty: (aMUIMM aBTOPOB M 3arjaBUil JOKYMEHTOB. B cmHcok BHOCHTCS
nepeyeHb BCEX M3YyYEHHBIX OOy4aromuMmcs B TMIpOleCcCe HamMcaHus Jokiana/pedepara
MoHOrpaduii, cTareld, yaeOHUKOB, CIIPABOYHUKOB, SHLIUKIIONEIUN U MPOY.

7. Ilpunoxenue. WmocTpaTUBHBIM  MaTepual, KOMIBIOTEPHBIE MPE3CHTALUU
(ITpunoxenue 2) cocTaBisieTcsl MapalieIbHO HATUCAHUIO JOKIaAa. B HEro BRIHOCUTCS TOJNBKO
caMoe TJIaBHOE 1O paboTe: BBIBOJBI, 000OIIECHUs, pe3yIbTaThl CIIEJIaHHOTO aBTOPOM aHaJu3a,
WJUTFOCTPAIIMK BCIIOMOTATEIBHOTO XapakTepa, WHCTPYKIMH M METOJUKH, pa3paboTaHHBIE B
MIPOIIECCE BBHIMOTHEHUST PAOOTHI, TAOIHIIBI BCTIOMOTATEIbHBIX ITU(POBBIX JaHHBIX.

NnmroctpaTBHOrO MaTepuana He I0JKHO ObITh CIMILIKOM MHOTO, He Oojee 10 crpanuil.
Ha Bce TaOmuiel, puCyHKH, CXeMbl, TpadUKHU JOJKHBI OBITH CAENaHbl cChUTKH: «COCTaBIEHO
aBTOPOMY, JINOO CChIITIKA HAa UCTOYHHK.

Kputepun ounenku nokaana

1. Co0uto/IcHHE CTPYKTYPBI TekcT nokiIaza JOJDKEH OBITh IMOCTPOCH B CTPOTOM
BBICTYIUICHUS COOTBETCTBHH C €r0 CTPYKTypol (mnanom). Kaxxaprit
paszen oKJIaja JOJDKEH MOCIYXUTh JTOCTHKEHUIO
KOHEYHOH! LIEIIH.

2. Co0:roeHue periamMeHTa OrpaHuvenue BbICTyIUIeHHs1 BO BpemeHn — 10-15
MUHYT.
3. YMmeHune 3aBoeBaTh BHUMaHUE Peur jmoxmaguuka JomKHa OBITh HE  TOJBKO

ayJIMTOPUM U MOJIEPKUBATh €T0 HA MTOHSTHOW, HO W BBIPA3UTEIILHONW. DTO 3aBHUCUT OT
cKopocTH (Temma, OBICTPOTBI), TPOMKOCTH H
uHTOHaumu. Ecmm gokinaguuk OyaeT TOBOPUTH
OBICTPO, TOPOIUIMBO, MPOTJIATHIBATE OKOHYAHUSI

IMPOTAXKECHHUU BCET'O BBICTYIIICHUA




CJIOB, CJIOBa WJIH, HaO60pOT, THUXO W HEBHATHO, TO
Ka4€CTBO €TI0 BBICTYIVICHUA 3HAYUTCIbHO CHU3SUTCA.
YBepeHHaﬂ, CHOKOf’IHaﬂ, HCTOpOIUIMBAasgd MaHEpa
H3JIOKCHHA BCCTJa HWMIOHUPYCT ayAUTOpUH, a

MaHEPbI U3JI0KCHUA

CKyYHYIO, MOHOTOHHYIO pe€4Yb CIymaTh He
WHTEPECHO.

4, Peuesas xynpTypa BeicTymieHus; | Hegomyctumo HapylleHue MIPOU3HOIICHUS

yBepeHHOCTBI/Iy6e,I[I/ITeJ'H>HOCTL (HeBepHOG yaapeHu€ B CJIIOBC, HCIOPABUIILHOC

mpousHomieHue). He  cmemyer  ymotpeOmarh

COBEpIICHHO HE3HAKOMBIX [UIsI ayIUTOPHH CJIOB,
>KaprOHHBIX BBIPKCHUH, JIBYCMBICIICHHBIX
MPEJIOKEHUH.

OTBeTHI HA BOIIPOCHL

1. CooTBeTCTBHUE COAEPIKAHUA
OTBETOB BOIIPOCAM

[Ipexae yeM oTBeYaTh HAa BOMPOC, HEOOXOAUMO €ro
BHMMATENbHO BBHICITyIIaTh. PexkomeHmyercs cpasy
OTBEUYaTh Ha BOMPOCHI MO MEPE UX MOCTYIUICHUS, a
HE HaKallIMBaTh HX, BCIOMHHAsS  IOTOM, YTO
CIIpalIuBaIN U IyMaTh HaJ oTBeTamMu. HeoOxoammo
XOpOIIIO BHUKHYTh B COJEPYKaHUE MOCTaBICHHBIX
BOIIPOCOB.

2. KoppekTHocTh pu 0TBETE HA
BOIIPOCHI OIIIOHCHTOB

Kakoii Obl pe3koCThI0 HE OTIMYAINUCH BOMPOCHI M
3aMEYaHusl B IpPOLECcCEe AMCKYCCHUH, TOKIaIIMK
00s13aH BECTH €€ Ha BHICOKOM YPOBHE, TPOSBIISS
TaKTUYHOCTh K

KOPPEKTHOCTb,  BBIICPKKY H

OIIIIOHCHTAaM.

3. Kpatkocts 1
apryMEHTHPOBaHHOCTb

Ilpm otBeTe Ha BOMPOCH TOKIATYUK TOJDKEH
MOKa3aTh TIyOUHY 3HaHWH TI0 M30paHHON TeMaTHKe,
B TIOJIHOW Mepe BIAJCeTh MaTepUalioM, YMEHHE
3aIIMIaTh, OOOCHOBBIBATH CBOIO TOYKY 3pCHUS,
NPOJEMOHCTPHPOBATh  OOIIYI0  KyIbTypy U
SPYAULHIO.

4, I'pamoTHOCTS peun u
CTWJINCTUYECKAs BBIACPKAHHOCTD
U3JIOKECHUS

OueHb BaXHO, YTOOBI peuYb JOKJIAJAUMKa OblLjia
SICHOM, YETKOW, TPAaMOTHOM, YBEPEHHOH, YTO Aenaer
ee TIOHATHOW M YOeTUTEeIIbHOM!.

3akaroueHue

1. OKoHYaHNE BBICTYTIIICHUS

Crnenyer mobnaroapuTh ciyliaTeneil 3a BHUMaHHUE
K JTOKJIAJTYUKY U €r0 JOKJIaay.

BHumarenbHO BBICTYIIaTh BBICTYIJICHUSI JIPYTUX
JIOKJIaTYMKOB.

2.3.3. TpeOoBaHusl K BBINOJTHEHHIO NIPE3eHTALIMHU

OcHoOBHBIE MYHKTHI 1O
0(opMIICHUIO
MYJIbTHUMEAUHHBIX
npe3eHTaumni

TpeﬁoBamm, PEKOMEHIAIIlMU U MIPUMEYAaHUA

CrpykTypa npe3eHTaluuu

akrwnE

TUTYynbHBIN JUCT.

CopeprkaHre ¢ KHOITKaMH HaBUTAINH.
OCHOBHBIE ITyHKTBHI [TPE3EHTALINH.
3akirodeHue (BHIBOJIBI).

Cnucok UCTOYHHKOB.




6. 3Basepmaromuii ciaiin. OOBYHO CHalI COAEPIKHUT OJIArOAapPHOCTH 3a
BHUMaHHE W KOHTAKTHYIO HH(OpMaIHo 00 aBTope.

IIpumeyanus:

e Ha TuryneHOM JUCTe HEOOXOIMMO Pa3MECTUTh B BEPXHEH YacTH ciakiaa
Ha3BaHWE opraHm3anuu (y4pexneHus), koropyio Bwl mpexacraBusere. Ilo
HEHTPY cllaiila — TeMa Mpe3eHTAINH, 3aTeM, 9yTh HIDKE U C BRIPABHUBAHHUEM I10
MpaBoOMy Kparo, — HHPOPMAIIMUA O COCTABHTEIC M B CAMOM HU3Yy 1O IIEHTPY —
TOpPOJ ¥ JIaTa CO3TaHMs.

e lcnonp3yiiTe HaBUTANMIO M OOECI€YeHHWS WHTEPAKTUBHOCTH U
HEJIMHEHHOU CTPYKTYpBI Mpe3eHTalMd. OJTO pacmupur e€ o00JacTh
npuMmeHeHusi. (Hapuramuss - CCBUIKM W KHOIKH, KOTOpPBIE OOCECIICUUBAIOT
TIepPexo/T Ha Hy>KHBIA pa3/iel U3 OTJIaBICHUS, M BO3BPAT K OTJIABJIICHHIO).

e KHONKM HaBWTalMM HYXXHBI s OBICTPOTHI TIEPEMEIICHHS BHYTPH
npe3eHTanuu (0QpOPMIISIOTCS C MOMOIIBI0 THIEPCChUIOK). HaBuramms momkHa
OBITH HACTONBKO y/MOoOHA, 4TOOBI K JIFOOOMY CIlaiiy MOXHO OBLIO AOOpaThCs B
1-3 memnuka.

e  ChOHcoK UCTOYHHUKOB JJOJDKEH OBITH C MMOAPOOHBIM YKa3aHUEM HCXOTHBIX
MaTepuanoB (OTKyla B3SThl WJUIIOCTPAIIMHU, 3BYKH, TEKCThI, CCBUIKH). Kpome
aapecos u3 VIHTepHETa HY)KHO YKa3bIBaTh €€ U IeYaTHbIC U3IaHus.

O06mue TpeboBaHus K
0(OPMIICHUIO TIPE3CHTAIINI

o TexHuueckue YCII0BUA AEMOHCTpPALUN JOJIKHBI COOTBETCTBOBATH LE/ISAM
MIpe3eHTaINH.

e  IlpeseHTamuu [JODKHA COOTBETCTBOBATH OCOOCHHOCTSM  II€TIEBOM
ayauTopuu, IIO3TOMY nmpu IIOATIOTOBKE IMpE3CHTAlINU PEKOMCHAYCTCA
MIPEJICTABUTH Ce0s Ha MECTE CITyIIaTesl.

e  HeoOxomumo HamuuuWe €AWHOTO CTHIICBOIO OQOPMIICHHUS Uil BCEX
CIanaoB.

e B crumeBoM ohopMIICHHH TIPE3CHTAMN HEKENAaTeIhbHO HCIIONh30BATh
Oonee 3x mBeroB (oaMH Ui (OHA, OJUH JAJsI 3aTOJIOBKOB, OAMH JUIS TEKCTA),
HEXEeJIATeJILHO TAKXKe MCIOJIb30BaTh oTorpaduu U pucyHKH B KauecTBe (poHa.

. Ha opHomM cnmaiime HexenaTeabHO HCIIONB30BaTh OOJbBIIE CEMU
3HAYUMBIX OOBEKTOB, TaK KaK YEJIOBEK HE B COCTOSIHUU 3allOMHHTH 32 OJIMH pa3
0oJsiee ceMu MyHKTOB (OOBEKTOB, JJICMEHTOB).

e  Hawubonemas 3(h(EeKTHBHOCTh TOCTHUTAETCS TOTNA, KOTJa KIIOUEBBIC
MYHKTBI 0TOOPaXKaroTCsl 110 OJTHOMY Ha KaXKIOM OTIIEIEHOM Cliaiijie.

e Jlorotum Ha crnaijie JOIDKEH pacrojaraTbCs CIpaBa CHH3Y (cieBa
HaBEPXYy).

. JloroTHIl 0JKEH OBITh IPOCTON M TAKOHUYHON (POPMBEL.

. Odopmienue cinaiijoB (B TOM YHCI€ U aHUMAIMOHHOE) HE JOJDKHO
OTBIIEKAaTh BHUMaHHE CITyIIATEIeH OT €ro CojepKaTeIbHON JacTu.

e Ilpum coderaHmn MaTepuallOB pPAa3IMYHBIX THUIIOB: TEKCTa, TpaduKwH,
BUJIEO CJeyeT YYUTHIBATh CHEUU(PUKY HX KOMOMHUPOBAHUS H BpeMs
BOCTIPHUSITHSL.

. CpenHee BpeMsi peakiiy Ha pa3iUdHbIe BUJIBI HHQOpMAIIHH:

Bugap! uandopmannu CpenHee BpeMst peakiuu
Ha npeamer 0.4 cex

Ha nBetHoi#1 pucyHok 0.9 cex

Ha cumBon (pucyHok) 2.8 cex

Ha 3ByK 0.12-0.18 cex

CreneHb yCBOGHHUS MH(OPMAIIMK B 3aBUCUMOCTHU OT crocoba e€ BocrpusTus (B
%):




Buasr uadopmaryin CpenHee BpeMsl peakiiiu
[Tpu yTeHun 9.5
[Tpu npocnymmBaHun 22
[Tpu HabmoaeHnn 34
IIpu OJTHOBPEMEHHOM 57
MPOCIYNIMBAHUY U HAOITIOJICHUT

Odopmienue u
pacmonoxeHne
HH()OPMAITHOHHBIX 0JIOKOB
Ha claize

e FEcmm y Bac wmamo HaBBIKOB co3gaHus coOcTBeHHOro (oHa —
JKeNaTeNIbHO HCIOJNB30BaTh BCTPOCHHBbIE MIaOnoHbl. llpu ucnonb3oBaHUM
CTaHJApTHOTO Ia0JoHa JydYlle M3MEHSITh TOJBKO PEKOMEHIyeMble IIBETa
mpuQTOB, OCTABIAA HOH O€3 N3MEHEHUI.

e PexoMmeHIyeTcsi WCHOIB30BaTh B TMPE3CHTALWU CIEAYIOIINE THIIBI
CIanmoB:

«TuTynbHBIN Cclaim A1l HAUAJIbHBIX U KOHEUHBIX CJAI0B;
«3aroyoBOK M TEKCT» - 7S TUNIAHOB U OCHOBHOTO TEKCTA;
«3aroioBoK, TEKCT, OOBEKT) - I CIAWIOB C PICYHKaAMHU.

e Tunm crmaifima BeIOMpaeTcs TpPH €ro CO3MAHUM WIIM BBI3OBE OIIIUHU
«Pa3meTka cnaiiia» B KOHTEKCTHOM MEHIO.

o Kaxnplii ciaiij IOMKEH HMETh 3aroJIOBOK, KOTOPBI HEOOXOAMMO
opopMIATE B CTaHOAPTHOW paMKe, He mpubderas K OObBEMHOMY TEKCTY
(WordArt).

e PexomMmeHayeTcs yKa3blBaTh ATy TOJNBKO HAa TUTYJIHFHOM claiizie, a He Ha
BCEX MOAPS.

e Tema pacnonaraercs o LEHTPY TUTYJIBHOTO cilaiina.

e B HmkHeM TpaBOoM YTy HEOOXOAWMO OOO3HAYUTH KTO BBHITIOTHHII
npe3eHTanuio: ctyaeHT(ka), Ne kypca, mudp 1 HaMMEHOBaHUE CIIEUATEHOCTH,
cBO10 DaMUIINIO ¥ MHUIUAITBL.

e  Bawu3y, 1o HeHTPY MPOIUCHIBAETCS TOPOJ ¥ TOA, B KOTOPOM BHITIOTHEHA
Mpe3eHTalusl.

e Ha cnaiinax He0OXOIUMO PACTIONOXKHUTH TE€3UCHl — OHU COTPOBOXKIAIOT
MOIPOOHOE U3JI0KECHHUE MBICJICH JTOKJIAUMKa, HO HE HA000POT;

e Heo0xoaumo y4nThIBaTh KOHTpACT 11BeTa GoHa U mpudTa.

e Touka B KOHIIE 3arojioBKa He CTaBUTCA. MEXIy NpeUIoKeHUIMU
CTaBUTHCS TOUKA C 3aISATOM.

e He pexomenmyercs mnucaTh JIMHHBIE MHOTOCTPOYHBIE 3arojIOBKU
(mpenenbHas UTHMHA 3ar0JI0BKa — 9 CIIOB).

e (Craiiipl He MOTYT WMETh OIMHAKOBEIE 3aroiioBkd. Ecim HeoOXoammo
Ha3BaTh HECKOJIBKO CIIaliZIOB OJWHAKOBO, TO PEKOMEHIYeTCs MHcaTh B KOHIIE
(1), (2), (3) unmm mponomkenue: [Ipomomxenne 1, [Ipogomkenue 2.

e HMudopmanmoHHBIX OJOKOB Ha claiiie He JOKHO OBITh CIHIIKOM
MHoTO (3-6, He Ooee).

e PexomMeHayeMmbIii pa3Mep OHOTO HH(MOPMAIMOHHOTO OJI0Ka — He Oolree
50% cnaiina.

e JKenmarenmpHO TIPUCYTCTBHE Ha CTpPaHHIE OJIOKOB C Pa3sHOTHUITHON
uHpopmarmeir  (TekcT, TpadUKH, JAWAarpaMMbl, TaONHIBI, PUCYHKH),
JTOTIOJTHSFOIIEH IPYT IpyTa.

e Kirouessie cioBa B MHQOPMAMOHHOM OJIOKE HEOOXOJMMO BBIICIHTS.

e UHbopmanmoHHbIE OJIOKM Jydille pacnojaraTh TOPU30HTAIBHO,
CBS3aHHBIE 110 CMBICITY OJIOKH — CJIeBa HaIPaBo.

e Hawulonee BaxxHy10 HHPOPMALUIO CIIEIyET IOMECTUTD B LIEHTP claiiza.

e Jlormka mpenbsBieHWs WHPOpPMAIMA HA ClAlAax W B TPE3CHTAIUU
JIOJIKHA COOTBETCTBOBATH JIOTUKE €€ M3I0KEHHSI.

e [lpome cuuThIBaTh MH(POPMALNIO PACTIOJIONKEHHYIO TOPHU30HTAIBHO, a
HE BEPTUKAJIBHO.

° HaubGonee BakHas I/IH(i)OpMaI_[I/ISI AO0JDKHa pacnojaratbCsi B LEHTPE




JKpaHa.

e ®dopmaTHpOBaTh TEKCT JKEIATCIbHO MO IUUPUHE (UCKIIOUCHHUE —
3ar0JIOBKH ¥ HEKOTOPBIE YaCTH CXEM, THarpaMm).

e He nomyckarh «pBaHBIX» KpaéB TEKCTA.

e  VYpoBeHb 3aOMHUHAHHS HHPOPMAIMU 3aBHCUT OT €€ PacloNOXKEHHs Ha
9KpaHe (B JICBOM BepXHEM YIJy Claiiia pacrojaraetcsi camasi BasKHas
uHpopMarys):

33% 28%

16% 23%

OdopMieHHe TEKCTOBOM
nH)OpMaIuu

e JInsg OCHOBHOTO TEKCTa HE PEKOMEHIYETCSl HCIIONB30BATh MPOIUCHBIC
OYKBEI.

e [pudToBoii KOHTpACT MOKHO CO3/1aTh MMOCPEIICTBOM: pazMepa mpudTa,
TOJIIMHBI IIPUQTa, HAUSPTAHUSL, POPMBI, HAIIPABIICHUS U [[BETA.

e  Pasmep mpudra: 28-36 (3arosnoBok), 20-26 (OCHOBHOM TEKCT).

e IIger mpudra m ¢GoHa NOKHBI KOHTPACTHPOBATH (TEKCT JOJDKECH
XOPOIIIO YUTATHCS ), HO HE «pe3aThy Iiiasa.

e Jlns OCHOBHOTO TEKCTa JIy4lle BCErO HCIOJIB30BaTh CIICIYIOINE
mpudTel: Arial, Tahoma, Verdana, Times New Roman, Courier New, a mns
3aroJIOBKa - JIGKOPATUBHBINA IIPUQT, €CITN OH XOPOIIO YHTAEM.

e KypcuB, nomguépKUBaHUE, IKUPHBI MPHDT, MOPONUCHBIE OYKBBI
PEKOMEH/TyeTCs HCIIOJIB30BATh TOJIBKO JUISI CMBICIIOBOTO BBIJICNICHUS (hparMeHTa
TEKCTAa.

e PexkomeHmyeTcs BBIBEpATh BCE CIIAiAbl HA HAJMYHE BO3MOXKHBIX
rpaMMaTHYECKHX, MYHKTYalHOHHBIX U CHHTAaKCHYECKUX OIIMOOK.

e HexenatenbHO  WCMONB30BaTh  NpPO(ECcCHOHANBHBIM  aproH W

ab0peBuaTypbl 0€3 COOTBETCTBYIOIIEH pacin()pOBKH.
e  CIHCKH HCHOJIB30BATh TOJIBKO TaM, 1€ OHU HY>KHBI.
e Cruckd U3 OONBLIOTO YHCIa MyHKTOB HE MPUBETCTBYIOTCS.

e  bonbiime CIIUCKH U TaOJIUIIBI pa30ouBaTh Ha 2 ClIaifa.

OdopmiieHre runepccbUIOK

e  TeKCTOBBIE THIEPCCHUIKM JIOJDKHBI XOPOIIO BBIJACIHATHCS Ha (HOHE
OCTaJILHOI'O TEKCTA.

e  OOparuTe BHIMaHUE Ha [[BET TUTIEPCCHUIOK JI0 U TIOCTIE UCIIOIb30BaHUSI.

e HaBejenne MBIITKY Ha CCHUTKY JTOJIKHO BBI3BATh 3(Q(EKT MOICBETKH.

e TeKkCT CCBUIKM JOIDKEH OBITh, TO BO3MOXXHOCTH, KOPOTKHM, HO
JIOCTaTOYHBIM, YTOOBI YETKO OMUCATH CIASAYIOIICE:

a. Kyna Bel nonazagre;
b. YTO YBUJIUTE;
(o} YTO MPOU3ONAET.

e ['wmepcchuIKM Ha pa3IUYHbIE JOKYMEHTHI JOJKHBI YETKO Pa3IndaThCs.
e ['wmepcchulkM, BBI3BIBAIOIIME HEOXKHJAHHBIE ISl IOJIB30BATEIS
JIEHCTBHS, JOIDKHBI 00 3TOM IPEayIpeKaaTh, HAPUMED:
a. CCBUIKH Ha (haiisbl;
b. CCBUIKH, OTKPBIBAKOLIUE WK 3aKPbIBAIOIINE OKHA.

OntuMusanus u
pacronoxenne
rpa¢uueckoi HHGpOpMaLH

e B mpeseHTanuu KeIaTeNnbHO pPa3MeIlaTh TOJIBKO ONTHMHU3WPOBAHHBIC
(oOpaboTaHHbIe U YMEHBLICHHBIE TI0 pa3Mepy, HO He Ka4eCTBY) U300paKeHHS.

e Marepuansl pacrojaraloTcs Ha cilaiiax Tak, 4yTOOBI ciieBa, CIpaBa,
CBEpXY, CHU3Y OT Kpas cliaiijia OCTaBajIrch CBOOOHbIE TIOJISL.

e IlBer rpaduueckux M300paKECHHI HE JODKEH PE3KO KOHTPACTUPOBATH C




00IIUM CTHIIEBBIM O(hOPMIICHHEM ClIalia.

e Ummroctpani  PEKOMEHAYETCS  COMPOBOXKJIATh  MOSCHHUTCIHHBIM
TEKCTOM.

e Ecmm rpaduueckoe m3o0pakeHHE HCIIONB3YeTCS B KadecTBe (OHA, TO
TEKCT Ha 3TOM (OHE JOJDKEH OBITh XOPOIIO YUTAEM.

e lrocTpaniu Ha OJHOM claiiie JOJDKHBI OBITh BBIICPIKAHBI B OJHOM
CTHJIe, OTHOTO pa3Mmepa u ¢popmara.

e He cnenyer pactaruBate HeOoJblnue rpaduueckue (ailyiel, aenas ux
pPasMBITHIME WJIM HCKaXas TPOIMOPIMH, Iy4ille ITOMCKATh 3TOT PHUCYHOK
MOJIXOJIAIIETO pa3Mepa M B XOPOIIeM KavuecTBe.

e HexenarenbHo wHcnonb3oBaTh (otorpaduu u mECTphle PUCYHKH B
KadecTBe QoHa cnaiija.

e Pucynku, dororpaduu, quarpamMMbl MPU3BaHBI JTOTIOIHHTH TEKCTOBYIO
WH()OPMAITHIO WK TepeaaTh e€ B 0oyiee HaIISIIHOM BHUJIE;

e XKenarenpbHo wu30eraTh B MpPE3CHTAlMM PUCYHKOB, HE HECYIIUX
CMBICJIOBOW HATPY3KH, €CITH OHH HE SBIISIFOTCS YaCThIO CTHIIEBOTO 0(hOPMIICHHSI.

Odopmnenue TabmuIl

e V Kaxaod TaOmuUBl NOHKHO OBITH Ha3BaHHME, MJIM TaKUM Ha3BaHUE
MOXKET CITY>KUTb 3ar0JIOBOK claiija.

e  DneMeHTHl TaOJMHWIBI M CaM TEKCT JOJDKHBI OBITH XOPOIIO YUTAEMBI
H3JajIeKa.

e  PekoMeHnayeTrcs HCHONIB30BaTh KOHTPACT B OGOPMIICHUW IIAIKUA U
OCHOBHBIX JaHHBIX TAOJIHIIBI.

Odopmienne auarpamMm

o Yy AuarpamMmbl JOJIKHO OBITh HAa3BaHHWE WM TaKUM HAa3BAaHHEM MOXKET
CIIY>KUTb 3ar0JIOBOK ciaiiza.

e JlmarpaMma nojKHA 3aHUMaTh npumepHo 50-75% Bcero cnaiiga.

e JluHMYM ¥ IOANMCH JOJDKHBI OBITH XOPOILIO BUIHEI.

e ]lBera CEKTOPOB AMArpaMMbl JOJKHBI ObITh KOHTPACTHBIX IIBETOB.

3ByKOBas HHPOPMAIHS

e  3BYKOBOE CONPOBOXKICHHE AOJDKHO OTPaXKaTh CyTh WJIM NOAYEPKHUBATH
0CcOOEHHOCTH TEMBI Claliia, MPE3CHTALHH.

e HeoOxomuMmo BHIOpAaTh ONTHMANBHYIO TPOMKOCTB, YTOOBI 3BYK OBLI
CIIBILIEH BCEM CITyHIAaTeNIsIM, HO HE OTJIyIal.

o doHoBas MYy3bIKa HE JOO0JDKHA OTBJICKATb BHUMAHUC CJIYIHaTeJIeﬁ u
3aryIylaTh CJI0Ba JOKJIaI9HKa.

e  He pexoMeHayeTcst UCIIONB30BaTh cTaHAapTHBIE U1t Power Point 3By
(oco0eHHO 3BYK MEYaTHOM MAalIMHKKA — CHUJIBHO OTBJIEKAET M Yepe3 HEKOTOpOe
BpEMsI MTPOCIyIIMBAaHUA JaXKE BLIZLIBACT HCTATUBHYIO peaKumo).

CoxpaHeHue mpe3eHTanui

o  CoxpaHsTh Mpe3eHTanuio gyurre kak «Jlemonctpamus PowerPointy. C
paciipeHueM  .PpPS (B TakoM ciiyuae B OJHOM (pailie OKaxyTcsi BcCe
NPUIIOKEHUSI, HAIPUMED: My3bIKa, CCHUIKH, TEKCTOBBIE IOKYMEHTHI H.T.]1.).

e B ciywae coxpaHernus B dQopmare .pptX, oOs3arenbHO enaiTe
nyomukat B popmare .ppt. [laHHas omepaius moacTpaxoBeiBaeT Bac B ciydae
HECOOTBETCTBHSA Ballleil Bepcuu orica U TOH, 4TO OyIeT Ha BBICTYIIJICHHH.

PexoMeHganuu mo
0(OPMIICHHIO CITUCKA
JUTEPATYPhI

o CoOmomaiite aBTOopckue mpaBa. QOs3aTeNIbHO — pa3MeliaTe B
NPE3eHTAINY CCHUTKM HAa NCTOYHHKH MCIOIb30BAHHBIX MAaTEPHAIIOB.

e BO3MOXHBI CIIEAYIOIIME BapUAHTHI PACTIONIOKEHHS CIIMCKA JTUTEPATYPhI
B CIIHCKE:

a. axdgaBUTHOE — 03HAYACT, YTO BBIIECPKUBACTCS CTPOTHUH alihaBUTHBIN
MOPSIIOK 3arojIOBKOB OnOnuorpaduieckoro onucaHus (aBTOPOB M 3arjiaBuil).
DTOT crmocod pacHoIOKEHHS 3aMUCell aHAJIOTHYEH PACIIOIOKEHUIO KapTOdyeK B
andaBuTHOM KaTanore 6nbmroTek. OTAeNBHO BhICTpauBaeTcsl aindaBUTHBIN P
Ha KupwuMue (PycCKuil $3bIK, OONTapcKUi M T. 1.) U pAA Ha S3BIKaX C
JATUHCKUM HanucaHueM OyKB (aHIIMHCKUI, GpaHIy3CKUi, HEMELKUHN U T. 11.);

b. mo THmam [aOKyMEHTOB — MaTepual B CIHCKE JIUTEPATYphI
pacroyiaraeTcsi CHayaja [0 THIIAM W3[aHWil: KHUTH, CTaThbH, OQUIMAIbHBIC




JIOKYMEHTBI, CTAaHAAPTHl U T. ., @ BHYTPH paszjena - 1o andaBuTy (aBTOp WIH
3arjaBue);

C. cHCTeMaTH4YecKO0e — O03HAauaeT JeJleHHEe CIIHCKAa Ha pas3fieibl B
COOTBETCTBUM C CHUCTEMON HayKd WIM oTpaciu. B 3Tom ciaydae 3a OCHOBY
MOXXHO OpaTh M3BECTHBIC CHCTEMBI Kilaccu(UKaIiii, HampuMep, OMOIHOTEUHBIE.
B »3TOM crmydae CIMCOK HANOMHHAET pa3/ielbl CHCTEMATHYECKOTO KaTaiora
OHOJIMOTEKH,

d. mo mepe wucmonb3oBaHus (MO TIJIaBaM M pa3geiaM) - MPocTas
CTPYKTypa TaKOro CIHCKa HEyJo0HAa B CBA3M C TEM, YTO B HEM TPYAHO
OpUEHTUPOBATHCS M HMCKATh HYKHBIH HCTOYHHMK. Takoil cmoco0 yaie Bcero
NPUMEHSIOT B HEOONBIIMX CTAaThsX (IOKJIaAax), TAe CIHCOK HCIOJIB30BaHHBIX
WUCTOYHUKOB HeOombmoi. Takol cmoco0 mpuMeHsieTcs B KPYHMHBIX HAyJHBIX
m3maHmsIx — wMoHorpadusax. Ilpm 3TOM ecTh ompernerneHHOe HEYIO0OCTBO,
3aKJII0Yaronieecss B TOM, YTO OJUH M TOT K€ HCTOYHHUK, HCIONB3YeMBIH B
HECKOJIBKHX pa3JieNnax, OyIeT BKJIFOUYEH B CIIUCOK HECKOJIBKO pas;

€. XpOHOJIOTHYeCKOe - HCIONB3yeTcs damie Bcero B paboTax
UCTOPUYECKOT0 XapakTepa, TA€ BaXHO II0OKa3aTh NEPHOABI M OOpaTUTh
BHUMAaHHUE Ha TO, B KaKOe BpeMs ObLI OMyOJIMKOBAaH TOT WJIM WHON HCTOYHHMK.

e bubGimorpaduyeckoe ommcaHme Ha KHHTY WIH JIFO00H JApyroi
JIOKyMEHT COCTaBISIETCS MO0 omnpeelneHHbIM mpaBmwiaM. OHO  COIEpKUT
oubnuorpaduveckue CBEACHUS O NOKYMEHTE, NIPUBEACHHBIE B OMPEACICHHOM
MopsZIKe, TO3BOJSIIONINE WACHTH(PHIUPOBATh JOKYMEHT M JaTh €ro OOIyIo
XapaKTePUCTHUKY. B 3aBUCUMOCTH OT CTPYKTYpBI ONTUCAHUS PA3INIAIOT:

O OXHOYpOBHEBOe Oubanorpaduyeckoe oNUCaAHUe - OTIMCAHUE OJHOTO

OTJENBHO B3ATOrO (0OHOYACTHOT0) JOKyMeHTa (MoHorpaduu, yueOHMUKa,
CIIPaBOYHHKA, COOPHHKA CTaTeH, apXUBHOTO JOKYMEHTA U T.1I.);

O  MHOroypoBHeBoe 0uO/MOrpaduyeckoe ONMCAHUE - ONUCAHUE
MHOTOYaCTHOT'O TOKyMeHTa (MHOIOTOMHOE U3/IaHHE);

O aHaJuTHYecKoe Omdmorpaduyeckoe ONMUCaAHHUE - ONUCAHNE YACTH
JIOKYMEHTa (CTaThsl U3 MIEPUOTUIECKOTO U3AaHUS WK COOPHUKA).

e  Pekomennmyemas CTPYKTypa u cocTaB OJIHOYPOBHEBOTO
oubmmorpaduyeckoro onucanus: ABTOp. 3ariiaBue : CBEJEHHsI, OTHOCAIINECT K
3armaBui0 (CM. Ha TuTyne) / cBeneHHs 00 OTBETCTBEHHOCTH (ABTOPHI) |
MOCJEAYIONINE CBEICHUS 00 OTBETCTBEHHOCTH (PEIAKTOPBI, MEPEBOAUUKH,
KOJUIEKTUBHI). - CBeneHus 00 m3gaHuu (MHpOpMaNua O Mepen3IaHuu, HOMEP
u3ianus). - Mecrto uznanus : Mznarenscrso, 'og nznanus. - O6bem. - (Cepus).

e  Pexomennmyemas CTPYKTypa " cocTaB MHOTOYPOBHEBOTO
Ooubanorpayuyeckoro onucaHus: ABTOp. 3arjaBUe U3JaHUs: CBEICHMS,
OTHOCsIIIMECST K 3arfaBuio (cM. Ha TuTyje) / CBeleHUst 00 OTBETCTBEHHOCTH
(aBTOpBI); TOCHEQyMOIUE CBEACHHUS 00 OTBETCTBEHHOCTH (pEHaKTOPHI,
MEePEBOIUMKY, KOJUIEKTHBHI). - ['opon wm3manus: M3marensctBo, ['on Hawama
W3JaHusl — roj okoH4yaHus m3nanus. - (Cepus). O003HaUeHHUE W HOMEpP TOMA :
3arjaBue ToMa : CBEICHUS, OTHOCSIIUECS K 3aryiaBui0. - ['o1 u3ganus toma. -
O0beM. O003HaUEHNE I HOMED TOMa: 3ariiaBue TOMa : CBEICHUS, OTHOCSIINECS
K 3arjiaBuio. - ['oj u3ganus toma. - O0beM.  T.1.

e Bo3MOXeH Jpyrol BapuaHT OIMCAaHHUS CTPYKTYpbl M COCTaBa
MHOTOYPOBHEBOTO OHOIHOTpauiIecKOro ONMKMCaHus: ABTOp. 3ariiaBue W3IaHus:
CBEJICHHsI, OTHOCsIIUecs K 3arnaBuro (cM. Ha Tutyne) / Cseagenus 00
OTBETCTBEHHOCTH (aBTOPHI); IOCCAYIOIINE CBEICHHUS 00 OTBETCTBEHHOCTH
(penakTopbl, NEPEBOMAYUKH, KOJICKTHBBI). - ['opon u3maHus: M3mgatensbcTro,
I'on Havana u3ganus - roJl OKOH4YaHus U3gaHus. - Kon-so TomoB. - (Cepus).

e  Pekomennmyemas CTPYKTypa u COCTaB aQHAJTMTHYECKOTO
oubmmorpaduveckoro onucanus: CBeJeHUsT O COCTAaBHOM YacTH JOKyMeHTa //
Ceemennss 00  uaeHTHHUIUPYIOMIEM  JoKyMeHTe, - CBemeHus o0

MECTOIIOJI0KEHHH COCTABHOM YacTH B JAOKYMCHTC, - HpI/IMeLIaHI/IH.




OcHoBHbIe OLIUOKH B 0(pOPMIICHHH NPE3CHTALINI:

OTCYTCTBHE TUTYJBHOTO JIUCTA;

OTCYTCTBHE COJICPIKAHUS;

B 3ar0JIOBKax CJIaiiJIOB MPUCYTCTBYET TOUKA (TOYKA HE JOJIKHA CTABUTHCS );

OTCYTCTBHE UHTYMUTUBHO MOHSITHON HaBUTaLlMU TIO Claliam;

CIIUIIKOM NECTPBIE (POHBI, HA KOTOPBIX HE BUJEH TEKCT;

HaJIM4re OOJIBIIOTO KOJUYECTBO TEKCTa Ha OJIHOM CJaiiie, B 0COOEHHOCTH MEJIKOTO;
MPHUCYTCTBHE MHOXECTBA HEOMPABIAHHBIX PA3IMYHBIX TEXHUYECKUX (D PEKTOB (aHUMAITIH ),
KOTOPBIC OTBJICKAIOT BHUMAHKE OT COACPKATCIHLHON YaCTH

HEOIpaBJaHHOE UCIOJIb30BaHUE CIIHCKOB;

6onpmioe xKoauuecTBO 00bekToB WOrdArt ¢ BosHOM M TeHsAMH (HE PEKOMEHIYETCS 4acTo
UCIIOJIb30BaTh, TAK KaK OHH 3aTPYIHSAIOT YTCHHE TEKCTA);

noMuEpKUBaHUE, IMOXOXKEe HAa CCBHUIKM (HE PEKOMEHIYeTCs MPUMEHSITh BO H30SKaHUE
OImHMO0K);

UCTIOJIb30BaHUE KYpPCHUBA JUIA OOJBIIOTO OJOKa TeKCTa (3aTPyIHSET U 3aMEIJISIET CKOPOCTh
YTCHHSI U BOCTIPHUSATHS TEKCTA),

WCIIOJIb30BAHUE 3arjaBHBIX OYKB ISl OOJIBIIOr0 OJI0Ka TEKCTA.
Kputepun npaBuwjibHOCTH 0()OPMIIeHHSI 00Pa30BaTeIbLHBIX MPe3eHTALMIi:

[IOJIHOTA PACKPBITUS TEMBI;
CTPYKTypHU3aLus HHPOpMaIUY;

HaJIM4YMe U y100CTBO HAaBUTALIUY;

OTCYTCTBHE IPAMMATHYECKUX, OpporpaduuecKkux U peueBbIX OINOOK;

OTCYTCTBHUE (PAKTUYECKHX OLIMOOK, TOCTOBEPHOCTH MpeICTaBIEHHON HH(pOpMaInHy;
HaJIM4Me U TpaMOTHOEe OQopMIIeHHE O0O0s3aTeNbHBIX CHAaioB (TUTYNBHBIM, O MpPOEKTe,
CIIMCOK MCTOYHHUKOB, COJIEPIKaHNUE);

00OCHOBaHHOCTb M  PAlMOHAIBHOCTh  MCIHOJB30BAHUSA CPEJICTB MYJIbTHUMEIHA U
QHMMAaLMOHHBIX 3(p(PeKToB;

NPUMEHUMOCTH NPE3EHTALUU /111 BBIOpaHHOM 11eJIEBOI ayAUTOPUH;

rPaMOTHOCTb UCHOJIb30BaHUS [IBETOBOTO O(POPMIICHUS;

UCIIOJIb30BaHUE aBTOPCKUX MILTIOCTpaLuii, GoHOB, poTorpaduii, Bugeomarepuasos;
HaJn4yue, 000CHOBAaHHOCTh M TPAMOTHOCTb MCIIOJIb30BaHuUs (POHOBOT'O 3BYKa;

JIOTUYHOE pa3MelleHUE U KOMIIJIEKTOBaHHE OObEKTOB;

€IUHBINA CTHUIIb CIaliI0B.

Kpurepun oneHuBanns npe3eHTanuu

«OTIAMIHO»
[Ipencrasnenue nudopmanuu



1. Conepxanne. Conepskanue padOTHI MOJTHOCTHIO COOTBETCTBYET 3aJJaHHON TeME W U3JIaraeTcs
MOCJIEI0BATENbHO. JJOCTUTHYTO CTHJICBOE €AMHCTBO M BBIPA3UTENBHOCTh TekcTa. DakTuueckue
OLMOKH OTCYTCTBYIOT. Jlomyckaercs 1- 2 peueBbIX He04eTa.

2. Pacnonoxenue nnpopmanuu Ha crpanuie. Hanbomnee BaxkHast HHPOpMaLKs pacrioyiaraercst B
LEHTPE FKpaHa

3. Ucnonp30oBanbl IIpUQTH OJHOTO TUIIA.

4. 1ns Boiaenenus nHGOpMaIuu UCIOIb30BaHbl PAMKH, IPAHULIBI.

5. O6beM uH(opmaIuu Ha ciiaifiax — He 0osee Tpex GakToB.

Odopmienne crnaiioB

1. CoGnroieH enuHbIN CTUIIb O(POPMIICHHS.

2. Ucnonb30BaHo He OoJiee TpeX IBETOB Ha Claijie.

«Xopouio»

[IpencraBnenue nHpopManuu

1. Conepxanue. Conepxanue paboThl COOTBETCTBYET TeMe. [IOCTUTHYTO CTUIIEBOE €AMHCTBO U
BBIPA3UTENHHOCTh TeKcTa. B pabore nomymiena Qaktuyeckas omubOka Jlomyckaercs 3 -4
peUeBbIX HEJ0YETa.

2. HaunbGonee BaxkHas mHGOPMAITUS PACIIOIaracTcsl B IIEHTPE dKpaHa.

3. Mcrionb30BaHbl WPHQTHI pa3HBIX TUIIOB.

4. nst BeIAENEHHS MH()OPMAIMH UCTIOIb30BaHBI PAMKH, TPAHUIIBI.

5. JlonmyckaeTcst He3HaUUTENIbHAs Neperpy3ka ciaiaa napopmanuen.

Odopmiienne crnaiioB

1. CobmrosieH euHBIN CTUITE 0OPMIICHHUS.

2. Ucnonb3oBaHo OoJsiee Tpex IIBETOB Ha ClIale.

«Y10BJIETBOPUTEIHHO»

[IpencraBnenue nHpopmanuu

1. Conmepxanue. B paboTe momymieHsl CyIIECTBEHHBIE OTKJIOHEHHMs OT TeMbl. KmeroTcs
OoTHeNnbHbIe (DaKTUYEeCKHE HETOYHOCTH. JlOMyIIeHBl HapyIIeHHsT B IOCIEIOBATEIHHOCTH
u3noxeHus. CTHITb paOboThl HE OTIMYAETCS €MHCTBOM, PEYb HEJOCTATOYHO BhIpa3UTENbHA.

2. JlomymieHbl HapylleHHs B pPAcHoOJOKeHMH HH(OpMaluu, B Teperpyske ciaiioB
uHpopManuen.

Odopmrenue ciaiiios.

1. Enunslii cTuib odopmiieHHs HapyIleH.

2. Ucnons3oBaHo OoJiee TpeX 1BETOB Ha ClakjIe.

«HeynoB1eTBOPUTEILHO»
1. IIpe3eHTanus He BBINOJIHEHA.

2.4. BbInoJIHeHHE KYPCOBBIX IPOEKTOB (padoT):
Tematnka  KypcoBoii ~ paboThl  JODKHA  COOTBETCTBOBATH  COJAEPIKAHUIO
npo¢eCCHOHATBLHOTO MOAYJIS.

2.4.1. TpeboBaHus K CTPYKType U 0opMIIeHUIO PAOOTHI
KypcoBsie paO0Tbl UMEIOT CIEIYIOUIYIO CTPYKTYPY:

° THTyJ'IBHBIfI JIHCT,
° YHUCTHINA JIUCT AJIS OT3hIBA npenoaaBaTeIs,



. 3aJlaHie Ha KypCOBYIO paboTy;

. coJiep>kaHue padoTHI,

. BBEJICHUE B padoTy;

. OCHOBHAs 4acTh pabOTHI,
. 3aKIIIOYCHHE;

. CIIMCOK JIUTEPATYPHI;

. HPUIIOKCHHUS.

Bo sgedenuu 6 pabomy packpbIBarOTCsl aKTyaJlbHOCTh M INpaKTUYecKas 3HAYMMOCTh
TEMBbI C HAYYHON TOYKH 3pPEHUS, OIpeensieTcs npodiaemMa ucciaeaoBanus, GopMyIupyrOTCs 1eu
¥ 3371241 pabOThI, yKa3bIBACTCS MIPEIMET U OOBEKT PabOoTHI.

OcnosHas yacms OOBIYHO COCTOUT U3 TPEX PA3/IENIOB:

- TEOPETUUYECKUE ACIEKThI TEMBI;

- TpPaKTHYECKas 4acTh, KOTOPAas MPEJCTaBICHA pacueTaMu, rpaduKamMu, TabIuIIaMHu,
CXeMaMH U T.IL.;

- aHaJIMTHYECKas 4acTh KypCOBOM pabOThI (OTpaKeHHE OCHOBHBIX MPOOJIEM, IEPCIEKTUB, U
MPEJIOKEHHH 110 COBEPIICHCTBOBAHUIO)

3axniouenue COOEPKUT BHIBOJBI M PEKOMEHJAIMU OTHOCUTENIBHBIX BO3MOXHOCTEH
IPAKTUYECKOI0 IPUMEHEHHUSI MaTepraIoB pabOTHl.

Cnucok aumepamypel TIPEICTABISIET COOOH MepedeHb UCIIONb30BaHHBIX KHHT M CTATeH,
(amMuIM aBTOPOB MPUBOAATCS B al(paBUTHOM HOPSJIKE, TIPU 3TOM BCE MUCTOYHHUKH JAFOTCS IO
oOuieil Hymepanueil aurepaTypsl. B HCXOIHBIX JaHHBIX MCTOYHUKA YKa3bIBAIOTCS (haMUIMHU U
WHUIMAIBl aBTOpa, Ha3BaHWe pabOTBl, MECTO W roj 3jaHus. Mcmonb3dyemas nuTepaTypa He
JOJKHA OBITH CcTapiie 5 JeT;

Ipunoocenus ¥ KypcoBod paboTe oQOpMIIAIOTCS Ha OTHENbHBIX JHUCTaX, KaXKIo0e
MPUIOKEHUE JTOJDKHO MMETh CBOM TEMaTHMUeCKUW 3arojOBOK M HOMEp, KOTOPBIM MUIIETCS B
paBoOM BepxHeM yriy. Hymepanus npuiaoxkeHuil CKBO3HasA, HO B 00IIHi 00beM pabOThl OHU HE
BXOJIAT.

O0BemM KypcoBOil paboOThI JokeH ObITh He MeHee 30 CTpaHuUIl MEYaTHOTO TEKCTa, B
YaCTHOCTH:
o Bgenenue B paboty — 2-3 CTpaHUIIBL
e OcHoBHas yacThb: epBbIi paznen, He MmeHee 10—15 cTpanun, BTOopoi
paznen 20-25 cTpanuil.
e 3axioueHue — 2-3 CTpaHMIIBL.

CrpaHunpl KypcoBoil paboThl HyMepyroTcs apaOCKUMU IHM(ppaMH CcO CKBO3HOH
HyMepainueil 1mo Bcemy Tekcty. Homepa cTpanuil B KypcoBOW paOoOTe pa3MEmIaloT BBEPXY
Ka)KJOW CTpaHHULBI 110 LIEHTPY 0€3 TOUKH B KOHIIE. TUTYIbHBIN JIMCT U COJIEp)KaHuE, BKIIOYAIOT B
o0uIyr0 HyMepauuio JokyMeHTa. HoMmep CTpaHuUIbI Ha THUTYJIBHOM JIMCT€ U B COJEpKaHUE
KypcoBOil paboThl He IpocTaBisitoT. Hymeparius nmpocTtaBisieTcs ¢ BBEIEHUS.

2.4.2. TpeGoBaHus K 3amuTe padoThl:
e (CooTBeTCTBHE CTPYKTYPhl KYpCOBOM pabOThI TpEOOBAHUSM;
e CootBercTBUE 0(OPMIIEHUS! KypCOBOM pabOoThI TpeOOBaHUAM;
e CootBercTBUE 00BbEMa KYpCOBOM pabOThI TpeOOBaHUAM;
e CoOTBeTCTBHE CPOKA CAAYH KypCOBOW PabOTHI YCTAaHOBJIEHHBIM CPOKaM;
e CooTBeTCTBHUE 3aIUTHI KypCOBOI pabOTHI YCTAHOBICHHBIM KPHTEPHSIM.



2.4.3. Tloka3aTeJiM OLIEHKH 3aIUTHI PadoOThI:

CTpyKTypa KypcoBoii padoThbI:

CtpyKTypa KypcoBO# pabOThl COOTBETCTBYET YCTAHOBJIEHHBIM TPEOOBaHUAM — 5

«OTIIUYIHO.

CrpykTypa KypcoBOii pabOThI HE COOTBETCTBYET YCTAHOBJICHHBIM TPEOOBAHUM (32
OTCYTCTBHE paszeiia cHuMaercs 1 6amn).

Odopmiienue KypcoBoii paGoThl:

Odopmnenue kypcoBoii padotel cootBeTcTBYeT [OCTyY - 5 «OTIHYHOY.

Odopmiienne kypcoBoii pabotsl umeer Hapymenus [ OCTa (menkoe Hapymenue) — 4
«XOpOILIOY;

Odopmiienne  KypcoBoil — paboTel  umeer rpyoble Hapymenus [OCT - 3
«YAOBJIIETBOPUTEIBHOY.

Odopmnenue kypcoBoii padboTsl He cooTBeTCTBYET ' OCTy - 2 «HEyI0BICTBOPUTEIHHOY.

Co0uroaeHne MeTOAUKH pacyeTa KypcoBoii padoThbl M IPABWIBHOCTH IIPOBEIEHHBIX
pacyerTosB.

— IlonHoe n yeTkoe MpOBEAECHNE PacueTOB B KYpCOBOH paboTe ¢ MOIYyYEHHUEM MPABUIIBHOTO
pe3yJibTaTa - 5 «OTIIMYHOY;

— Bo3sBpat kypcoBoii paGoThl Ha 10pabOTKY — 4 «XOPOIIOY;

— IloBTOpHBII BO3BpaT KypcOBO pabOTHI Ha TOPAOOTKY — 3 «y1OBIETBOPUTEIHLHO,

— Tpu u 6omee Bo3BpaTa KypcoBOi pabOTHI Ha TOPAOOTKY — 2 «HEYIAOBICTBOPUTEIHHON.

Cpok ca1auu KypcoBoii padoThbl:

— KypcoBas paboTa cana B ycTaHOBJICHHBIE CPOKH - 5 «OTIHYHOY.

— KypcoBas pabora ciana paHee ycTaHOBICHHBIX CPOKOB — no0aBisiercst 1 Gaiut 3a ieHb;

— KypcoBas pabora cnana ¢ HapylIeHHeM yCTaHOBJIEHHBIX CPOKOB - CHUMaeTcst 10ant 3a
JICHb:

Kypcoesas paboma cuumaemca cOaHHOU MOJIbKO 8 MOM clyyae, eciu OHA 0ONYUieHa K
3awume.

Kpurepun oneHKH 3a1UThI KypcOBO#i padoThl.

— TlonHbIe ¥ YeTKHE OTBETHI HA TIOCTABJICHHBIE BOIPOCHI 0€3 TOMOIIYU MPENOoaBaTesl 1Mo
TEOPETUYECCKHM BOIPOCAM M YMEHHSIM, IPEICTaBICHHBIM B KypcOoBoW pabote - 5
«OTIUYIHOY.

— TlonHbIe ¥ YeTKUE OTBETHI Ha MOCTABJICHHBIC BOMPOCHI C MOMOIIBIO MPEIOAABATEINS 110
TEOPETUYECKHM BONPOCAM W yMEHUSIM, IPEICTaBICHHBIM B KypcoBoW pabore — 4
«XOPOIIIOY.

— He mnonHple W HeYeTKHE OTBETHl HA IMOCTABJICHHBIC BOIMPOCHI MO TEOPETUYCCKUM
BOIPOCaM M YMEHUSIM, MPEJICTABICHHBIM B KypCOBOi paboTe —

— He mnonHple OTBETHI Ha IMOCTABJICHHBIE BOMPOCHI C IOMOIIBIO IPEMOJaBaTeNsA I10
TEOPETUYCCKUM BOIPOCAM W yMEHUSM, MPEICTABICHHBIM B KypcoBOW pabore — 3
«YJIOBJICTBOPUTEIHLHOY

— OTCYTCTBI/Ie IIOJIHBIX W YCTKHUX OTBETOB HaA IIOCTABJICHHBIC BOHpOCBI, HeCMOTpr Ha
IIOMOIIIb HpenonaBaTeJm 110 TeOpeTI/I‘-IeCKI/IM BOHpOCaM 158 YMeHI/IHM, Hpe,ZICTaBJ'IeHHBIM
KYpCOBO# paboTe — 2 «HEYJJOBICTBOPUTEIIBHOY.

— JlomonHUTENBHBIE BOMPOCH! TI0 MaTepraiaM mpodecCHoHaILHOro Moy as: 1 Bompoc — 1
Oa.



2.5. BbInoJiHeHHe HHAUBUIYAJbHBIX MPOEKTOB:

[IpoekTHast NesATEABHOCTh OOYYAIOMIUXCS SBISETCS OJHUM W3 METOAOB Pa3BHBAIOLIETO
(IMYHOCTHO-OPUEHTUPOBAHHOTO) OOyYEHUs, HAmpaBJICHHOTO Ha (HOpMHUpPOBaHHE OOMIMX
kommeTeHui, npexycMoTpeHHbXx @I'OC CIIC), koTopbIMU T0KEH 001a/1aTh BHITYCKHUK:

- OCYHIIECTBJIATH TMOWCK, aHAIU3 M HHTEPIPETAlUi0 MHPOPMALUH, HEOOXOAUMOW st
BBITMIOJTHEHUS 33/1a4 MPOodeCCHOHATBHON JesITeIbHOCTH;

- BbIOMpaThb  cmocoObl  pemeHus 3aJady  NpoPEeCcCHOHATBHONH  JIeATEIbHOCTH,
MPUMEHUTEIBHO K Pa3IMUYHBIM KOHTEKCTaM;

_IJIAHUPOBATh U PEan30BbIBATH COOCTBEHHOE MPO(ecCHOHATBHOE U JTMYHOCTHOE
pa3BUTHE.

2.5.1. TpeooBanusi kK 0opMJIEHHUIO MHANBUAYAIBHOIO MPOEKTA

2.5.2. XapaKkTepucTHKA YTANOB peaju3aluu MpoeKTa:
-BeiaBrKeHME UaEU poeKTa.

- CocTaBneHre MUCHbMEHHOTO TIJIaHA BBITOJHEHHUS IPOCKTA.

- Beimonuenue mpoexTa (Cpoku).

-3aBepIlieHHe TPOEKTa CPOKH).

-IloaroroBka oT4yera Mo MPoexTy (CPoOKu).

- [IpencraBnenue oTyera u ero oleHKa

(cpokw).

2.5.3. TpedoBanusi kK 0opMIEHHIO MHANBUAYAIBHOT0 MPOEKTA
Y4eOHbIi IPOEKT A0JI2KEH COAePKATh:

1. [TacnopT npoexra:

- Ha3zBaHue npoekra.

- Onucanue npooJIeMBlI.

- AKTyalbHOCTb IIPOEKTA.

- OCHOBHBIE XapaKTEPUCTUKH MTPOCKTA.

- Llens npoekra.

- 3aa4M MPOEKTa.

- [Inanupyemblie pe3yabTaThl MPOEKTa.

- [Ipeanoaraemslil IPOIYKT MPOEKTA.

-HeobOxoanmoe o6opyioBanue.

- CpOoKH BBITIOTHEHUS TIPOEKTA.

2. IIpotyKT MPOEKTHON AEATEIbHOCTH, KOTOPBIA MOXET ObITh Mpe/ICTaBlIeH B (hopme:

- KOMIIBIOTEPHON MPE3EHTALUHU C ONIMCAHUEM MIPOIYKTa;

- CLICHapHsl, CTEHJIOBBIX OTYETOB, (hOTOAILOOMA, MOJAETH, COOPHUKA TBOPYECKHX PadOT,
BU0(MIbMA, UHTEPAKTUBHON KapThl, €JI0BOM UIPHI.

-CXE€MBbI, aJITOpUTMa, TaOJUIlbI, 1MOcoOUs (B TOM YHCJIE Ha DJIEKTPOHHOM HOCHUTEIE),
cOOpHHKA YIIpa)KHEHUH, MPAKTUKYyMa;

-pedepaTa, BKIIOYAIOMIETO PE3YIbTAThl SKCIIEPUMEHTA, OTIBITOB, PEIICHHUHA U T.]1.

3. TlosicHUTENBHYIO 3allMCKy K TMPOEKTHOH paboTe, KOTOpas HMEET CIIEAYIONIYIO
CTPYKTYpY:

-TUTYJABHBI ~ JIUCT, OIJIaBJIEHWE, BBEJICHHE, OCHOBHAs  4YacTh, 3aKIIIOYEHHE,
6ubnmorpaduyeckii CIMCOK, MPUIIOKEHUS (B Ciydyae HeOOXOJMMOCTH).

Ha TuTynpbHOM IHCTE yKa3bIBalOTCSA: OOpazoBaTeNbHOE YUpPEXKJIEHHE, HOMUHAIMA, B
KOTOPOH YydacTBYeT Mpe/CTaBlIeHHas KOHKypcHas paboTa (MCCieoBaTeNIbCKUN, TBOPYECKHIA,



MPUKIIATHOW, WH(POPMAIIMOHHBINA TPOEKT), Ha3BaHWE KOHKypcHOW pabote, ®.M.0O. aBTOpa,
CHELHATBHOCTD U Kypc 00yUeHUs], CBEACHUSI O HAYYHOM PYKOBOJUTEIIE.

B ornaBnenun A0DKHBI OBITH OTPa)KEHBI HA3BaHUE TJIAB U IYHKTOB Pa0OTHI C YKa3aHUEM
CTpaHHMII.

Bo BBeneHMum KpaTKO OOOCHOBBIBAETCS AaKTYaJIbHOCTb BBIOPAHHOM TEMBI, XapakTep
npo0JieMbl, Leb, COAEPKaHUE MOCTABICHHBIX 337a4, POPMYyITUPYETCS OOBEKT M YKa3bIBAETCS
METO/I UCCIICIOBAHMUS.

OcHoBHasl 4acTh JOJKHA COOTBETCTBOBATH HOMHUHAIIUHU, T€ME PabOThI U MOJHOCTHIO €€
pacKpbIBaTh, a TAKXKE COJIEPKaTh B ceOe MOyueHHbIE PE3YIbTaThI.

B 3akmo4eHnn 10JKHBI OBITh YKa3aHbI OCHOBHBIE BBIBOJIBI.

B koH1e paboThl NPUBOAUTCS CHHCOK MCIIOJIB30BAaHHOM JINTEPATYpPhl, OPOPMIICHHBIH 110
CTaHJAPTY.

[Tpunoxenus (rpaduku, cxembl, TAOJIUIBI U T.1.) BBIHOCATCS B OT/AEIbHBIH OJIOK.

Kpatkuii 0T36IB pyKOBOAUTEIS TPOEKTA (PELIEH3HUIO).

Bce cTpanuiibl yueOHOTo mpoekTa (KpoMe TUTYIBHOTO JINCTA) HYMEPYIOTCS.

Kaxxapiii pa3aen HauMHAETCS C HOBOM CTPAHUIIBI, 3ar0JIOBOK pasjieNia pacrojaraercs mo
LEHTPY CTPaHUIIbl, TOYKA MOCTIE 3ar0JIOBKAa HE CTABUTCS.

[levaTHslit MaTepuan ayomupyercst Ha aucke. OOnOkKa manku —Qymiaspa Ui TUCKa
MOXET HMMETh JJIEMEHTHl KPAaCOYHOTO pPEKJIAaMHOrOo O(QOpMIICHHS W COJEpKaTh KPaTKYIO
AQHHOTAIIHIO.

Jnst yqacTusi B KOHKYpCax pasjiMyHOTO YPOBHS PYKOBOJIMTENh pPabOTBHl OpraHU3yeT
o(opMIIEHHE COOTBETCTBYIOIIEH JOKYMEHTAIINH, IPeTyCMOTPEHHON (hOpMaTOM KOHKYpCa.

O6bem paboTbl oT 8 (mis mpukiIagHbix) a0 30 crpaHuIl (IS HCCIEAOBATEIIbCKUX )
dbopmara A4.

TpeboBaHus K TEKCTYy:

-[Iporpamma Microsoft Word.

-Ilossi: 2 cM ¢ J1eBOM CTOPOHBI, 1 CM C TIPaBO CTOPOHBI, CBEPXY U CHU3Y.
-IlIpudt TimesNewRoman.

-Pa3zmep mpudra: 14.

-BrlpaBHMBaHuE 1O NIMPUHE.

-MexcTpOouHbIi HHTepBal MoayTopHbIH (1,5).

-AG3anHbii otcTyn — 0,7; mepeHOoCH BKIIOUEHBI.

3. MeTtoanyeckue peKOMEHJANMU IO TMOATOTOBKE K MPAKTHYECKHM (1a00paTOPHBIM)
3aHATHAM N0 TeMaM THCHHUILINH (MpogecCHOHATBHBIX MOAYJIeH)

CucremaTnyeckas M IOJIHOIEHHAs] MOATOTOBKAa K IPAaKTHYECKOMY (JabopaTropHOMY)
3aHATHUIO SBISIETCS OJAHOM M3 (OPM CaMOCTOATENBbHOW paboThl. I10AroTOBKa K MPAaKTHYECKOMY
(J1abopaTopHOMY) 3aHATUIO HAYMHAETCS C O3HAKOMJICHUS C TUTAHOM MPAKTUYECKOTO 3aHSITHS
(;1abopaTOpHOTro), BONPOCAMH, BHIHECEHHBIMHU Ha MPEACTOSIIEE 3aHATHE.

Metoauka MOATOTOBKH K MPAaKTUYECKOMY (J1a00opaTOpHOMY) 3aHATHIO TpeOyeT, mpexse
BCET0, YTEHHsI TTOBTOPEHMS JIEKLIMOHHOTO MaTepHaa, a Takke HOPMAaTUBHBIX U y4eOHBIX padoT,
npu HeoOXoAMMOCTH uX pedepupoBanus. Tak ke PEeKOMEHAYET MOBTOPEHHE JIEKIIMOHHOTO
Marepualia, CaMOCTOSTENIbHO HM3YyYeHHOTO MarepHaja, pelIeHWH MPaKTUYeCKHX 3alaHuid 110
KOHCIIEKTY, HETIOCPEACTBEHHO HAKaHYHE 3aHSTHI.



OddekTrBHAsS BHEAYJUTOPHAsl CaMOCTOsITEIbHAs padoTa Takke oOecredynBaeTcs
KOHCYJIbTAIIMSIMU C TIPETNOAaBaTeNIIMU, BEAYILIMMHU Y4eOHbIN Kypc (cobeceqoBaHus).

Takue oOparieHusi MO3BOJISIOT YCTPAaHHTh BO3MOXKHBIE TPYIHOCTH, BO3HHKAIOIIHE Y
oOyyaromuxcsi, 00ECIeYHBAIOT LEJICHANPABICHHYI0O METOJMYECKYI0 TIIOMOIIb, a TaKKe
UCTIOJIB3YIOTCS JJISl OCYIIECTBICHUS! KOHTPOJISl 3HAHUIM M YPOBHS MOATOTOBICHHOCTH CTYACHTOB.
B vactu penieHus MpaKkTHYECKUX 3aJaHUN K 3aHSATHIO NMPUHIMITHAILHO BaXXHO He(opMaibHO
OTHECTHCh K 3TOH paboTe, OrpaHMYUBIIACH MOBEPXHOCTHBIM M HE BCErlla MOTHBHUPOBAHHBIM
paccMOTpeHHEM NPEUIOKEHHBIX Ka3zycoB. Heo0X0qMMo NMHUCbMEHHO H3JI0KHTH MOJIHbIE H
000CHOBaHHbIE CCHLJIKAMH HAa COOTBETCTBYIOIIHE WCTOYHHKH H OCOOEHHO MPaBOBbIE
HCTOYHHMKH, KOMMEHTHPOBAHHBbIE H3IaHUS PellleHHs MPAKTUYEeCKHX CUTYalMii.

OreHka oTBeTa MO MPAKTHYECKOW YacTH y4eOHOTO 3aHITUS HAIPSIMYIO 3aBUCUT OT TOTO,
HACKOJIbKO TIOJHO, BEPHO M MOTHMBHUPOBAHHO pEIIEHBbl JOMAIIHUE 33aJaHus U OT TOTO
NPE/CTaBJICHbI IU OHU B yCTHOM OTBETE, OT KAYeCTBA TAKOTO OTBETA.

Ha sto cienyer oOpatuth 0co00¢ BHUMaHHE.

4, MeTtoanyecKkue peKOMeHJAAIMU MO MOATOTOBKEe K JEeKIHMOHHBIM 3aHSTHSIM M padoTe Ha
JICKIIMH M0 TeMaM JUCHHUILINH (MPo(ecCHOHATBbHBIX MOAYJIei)

Jlekums siBisieTcss MH(MOPMAIMOHHOW OCHOBOM Y4e0HOTro, HOPMAaTHBHOTO W HAy4YHOTO
MaTepuaia IO M3y4yaeMOMY KypCcy B IL€JIOM U 10 COOTBETCTBYIOIIEH TeMme YydeOHOI
JUCLUIUINHBI.

[locemenue JIEKIMOHHOTO Kypca M aKTUBHas paboTa Ha JIEKUMU — YCJIOBHE
HOJHOLEHHOTO U3YyYeHMs TUCLMITIIMHBI M YCIELIHO MTPOX0XKICHHUS MPOMEXYTOYHON aTTeCTalHuH.
VYuyacTue B JIeKIUU TpeOyeT He TOJIbKO J100pOCOBECTHOIO KOHCIIEKTUPOBAHUS MaTepuala, HO U B
Jy4YIIEeM cilydae MpeaBapUTEIbHOTO 03HAKOMIICHHUS C MPECTaBICHHBIM Ha JICKIUH MaTepHalloM
10 y4eOHBIM U3JaHUSM.

XKenarenpbHo Hambosee MOTHOE U MOAPOOHOE (BOSMOMXHO TE€3MCHOE) KOHCIEKTUPOBAHUE
JEKIMOHHOTO MaTepuana, B TOM 4YHCIIe, MMEET CMbICHI, JAeNaTh OTMETKH, 3aMeuyaHus IO
IPUBEICHHBIM B XOJI¢ JIEKIIMM MPaKTUYECKUM IpUMepaM. OTO MPUTOJUTCS HpU PEIICHUU
NPAKTUYECKUX 3aJaHMi K CEMHUHApCKUM 3aHSATUSAM, T.K. JIEKIMOHHBIM Marepual OOBIUHO
OpPUEHTHPOBAH U Ha 3Ty 4acTh y4eOHOU pabOTHI.

IIpu noaroroBke K JOOBIM (opMaM y4eOHBIX 3aHATUH JIEKIMOHHBIA MaTepHuai
3aHMMAaeT Ba)KHEHIlee MecCTO, T.K. 3TO M OCHOBa JII00OOW HMHOM CaMOCTOSITE€IbHON palOTHI.
PexomeHiyeM UMETh MOJHbIE, TOAPOOHBIE, MPABIIIBHO O()OPMIIEHHBIE U CHCTEMAaTU3UPOBAaHHbBIE
KOHCIEKTHI JIEKIMI, KOTOpbIE MPUHLUIINAIBHO HEOOXOAUMBI U IIPU MOJATOTOBKE K clladye 3ayeTa
10 TUCLUIUINHE.

OO6yuaromumcs He0OXOAUMO BBIPAOOTAaTh CBOM TMOAXOAbl K HAMUCAHUIO JICKIIMOHHOTO
Kypca, n30erarb M3JMIIHUX MOBTOPEHUH U C(HOPMUPOBATH €IUHBIA U NOHUMAaEeMbli aBTOPOM
KOHCIIEKTa Ha0Op MCIIOJIb3YEMbIX COKpAILEHHH.

5. MeTtoauyeckue peKOMEHJAUMH IO NPOBEJIEHHI0 YYeOHbIX 3aHATHH B Pa3IUYHBIX
(¢popmax nmo reMam AUCHUILIMH (MPO¢ecCHOHATBHBIX MOAYJIEi)

prrﬂblﬁ CTOJ - 3TO MCTOJ aKTHUBHOI'O 06y‘leHI/I}I, OlHa U3 OpraHU3allMOHHBIX (bOpM
MMO3HABATEILHON AEATEIbHOCTH 06yqaroumxc;1, MO3BOJIAI0IIasA 3aKpPCIIUTh MOJYUYCHHBIC paHCC



3HAHMS, BOCIIOJHUTE HEIOCTAIONIYI0 HH(GOpMAIIHIO, CHOPMHUPOBATH YMEHUS peliaTh MPOOIEMBI,
YKpEIUTh MO3ULHUH, HAYYUTh KYJIBTYPE BEICHMS IUCKYCCHHM. XapaKTEPHOM YEPTOU «KPYIJIOrO
CTOJIay SIBJIIETCS COYETAHWE TEMAaTUUECKOW JIUCKYCCUU C TPYIMIIOBON KOHCYIbTanuen. OCHOBHOM
IENbI0  TMPOBEACHUS  «KPYIJIOro  CTOJa»  SBISETCS  BbIpabOTKa y  OOydYarommxcs
npoeCCHOHATBHBIX YMEHUH H3JIaraTb MBICIH, apryMEHTHPOBAaTh CBOM COOOPaKEHHS,
000CHOBBIBATH IpeajaraéMble pelIeHusl U OTCTauBaTh cBoM yoexaeHus. [Ipu aTom npoucxoaut
3aKperieHrne MHGOpMalMu U CaMOCTOSITENIbHOM padOThl C JOMOJHUTEIbHBIM MaTepHalioM, a
TaK)Ke BBISIBIICHUE IPOOJIEM U BOIIPOCOB I 00CYKICHUS.

Juckyccust (ot jat. discussio — HcCCleJoBaHUE, PACCMOTPEHHUE) — ATO BCECTOPOHHEE
nyOonmyHoe 0OCYXKIeHHE CIIOpHOro Bompoca B Oecenme, crope. JMCKyccHsl 3akitoyaercs B
KOJJICKTHBHOM ~ OOCYXJIEHHUM Kakoro-nubo Bompoca, NpoOJIeMbl WIM  COIOCTABICHUU
uHpopManuu, HaeH, MHEHUu#, npemnoxeHuid. Llenn mpoBemeHUs IUCKYCCHM MOTYT OBITb:
oOy4yeHHe, TPEeHHHT, AUArHOCTHKA, MpeoOpa3oBaHUe, H3MEHEHUE YCTAaHOBOK, CTUMYJIMPOBAHUE
TBOPYECTBA U JIPyTHE.

Cemunapckue ¢GopMbl nposeaeHusi 3aHATHA. CeMUHApPCKHUE 3aHIATUS TEMaTUYECKU
CBS3BIBAIOTCA C JIEKIIMOHHBIMH U CIIOCOOCTBYIOT YIUIYOJIGHHOMY H3YYEHHUIO OTAEIbHBIX
Haubosee BaKHBIX TeM. DOpMBbI TPOBEICHUS CEMUHAPCKUX 3aHATHI:

— pa3BepHyTas Oecela Ha OCHOBAHUU TJIaHa;

— YCTHBIH OIIPOC I10 TEME CEMUHAPA;

— TPOCIyIIMBAaHUE U OOCYKICHHUE TOKIAI0B;

— o0cyxXJeHHe MICbMEHHbBIX padoT, 3apaHee MOATOTOBICHHBIX U U3YUYE€HHBIX BCEMU
YJIEHAMMU TPYIIIIbL;

— TeopeTHyecKas KOH(epeHIus;

— CeMHUHap-KOJUIOKBUYM (Oecena mpenogaBaress ¢ yJalluMUCs U BBISICHEHUS HX
3HaHUN);

— CEeMMHAap-3KCKypcus (Ha MpOU3BOJICTBO, IPEANPUATUE, B OPraHU3ALIUIO U T.11.);

— CEMMHAp KOMMEHTHPOBAHHOI'O YTEHHUS U aHAJIN3a JOKYMEHTOB;

— CEeMMHAap peuIeHUs 3a/1a4;

— CeMHMHap [0 MaTepuajaM HCCIEIOBaHUs, NPOBEICHHOIO CTYACHTaMU TIOJ
PYKOBOJCTBOM IIpenoAaBaTesis 1 Jp.

Bri6op Buga u GopMbl cemuHapa ornpeaensercs crnenudukol yd4eOHOW AUCIUTUTHHBL,
coJlep’kaHueM TeMbl, HpoduIeM U YpPOBHEM IMOJATOTOBKH CTYJIEHTOB, XapaKTepOM
PEKOMEH/I0BaHHOM uTepaTyphl. TUNHMYHBIE CTPYKTYPHBIE 3JIEMEHTHI CEMMHAPCKOTO 3aHATHS:

1) BcTynuTeNnbHOE CIOBO IpenoAaBaress (MECTO TEMbl CEMHHapa B M3y4aeMOM Kypce,
LeJIU 1 3a]1a4d 3aHATHS; MOOMIIM3aLUs M aKTUBU3AIUS BHUMAHUS 00y4aeMbIX);

2) OCHOBHAs 4aCTh (BBICTYIJICHUS CTYJICHTOB);

3) 3aKIIIOYUTENBHOE CJIOBO MpernoaBatessi (0 BCEMY 3aHITHIO B II€JIOM WIIH OTISITbHBIM
BBICTYIUICHHSM Ha 3aHATHM JEJIAal0TCS BBIBOJBI M OLIEHUBAETCS JEATEIBHOCTh YYaCTHHUKOB,
JTaeTCsl yCTaHOBKA Ha CJIEIYIOIIEe 3aHTHE).

Tembl CEMHMHAPCKUX 3aHATUN JTOJIKHBI HOCUTbH MIPOOJIEMHBII 51
MPAKTUKOOPHUEHTUPOBAHHBIN XapaKTep, a TAKKe ObITh HHTEPECHBI ISl 00YJarOIIHUXCs.

6. Meroauueckne peKOMEHIANHH 10 TIOATOTOBKE K JK3aMeHY MO0 JUCHHILIHHAM
(mpogeccHOHATIBLHBIM MOIYJISIM)



DK3aMeH ABJseTCs (POpMOI TPOMEKYTOUHOTO KOHTPOJISI 3HAHUNA U YMEHUM, TMOTyYEHHBIX
B IIPOIIECCE U3yUEHUS JUCUUILINH (PO ecCHOHATBLHBIX MOTYIIEH).

B mepuon moAroToBKM K dK3aMEeHY OOYYaroIIuecs BHOBb OOpAIArOTCS K MPOWICHHOMY
yaeOHoMy Mmatepuaiy. [Ipu 3TOM OHU HE TOJBKO CKPEIUISIOT MOJYyYeHHBbIE 3HaHUS, HO U
MoJTy4aroT HoBBIC. [loroToBKa 00YUaIOMIErocs: K SK3aMEeHY BKIIIOYAeT B ce0sl TP dTara:

-CaMOCTOATEeIbHAs paboTa B TEUEHUE CEMECTPa;

-HETOCPEICTBEHHAs MOJrOTOBKA B JIHU, IPEIIIECTBYIOLINE SK3aMEHY M0 TeMaM Kypca;

-IIOJIrOTOBKA K OTBETY Ha BOIIPOCHI, COJIEprKaIlrecs B Ouierax.

JlutepaTypa Al MOATOTOBKH K SK3aMEHY yKazaHa B paboueil mporpamme JUCIUILTAHBI
00 PEKOMEHIyEeTCs IPETOJaBaATEIIEM.

OCHOBHBIM HCTOYHHMKOM TIOJTOTOBKM K JK3aMEHY SBIJISICTCSI KOHCIIEKT JICKIUH, TJIe
y4eOHbIH Marepuan JaeTcs B CHUCTEMAaTU3UPOBAHHOM BHJIE, OCHOBHBIC TIOJIOXKEHHUS €ro
JIETAM3UPYIOTCS, TOAKPEIUISIOTCS COBpEMEHHBIMU (hakTaMu U MHQPOPMAIUEH, KOTOPHIE B CHITY
HOBU3HBI HE BOIILIU B OMyOJUKOBAaHHBIEC MeUaTHbIE HCTOYHUKH. B X0/1e MOATOTOBKH K 3K3aMEHY
oOydaromuMmcsi Heo0X0IUMO oOpalaTh BHUMaHUE HE TOJILKO Ha YPOBEHb 3alIOMUHAHMS, HO U Ha
CTETNEeHb IOHUMAaHUS U3J1araeMbIX MpoodIeM.

DK3aMEH OXBaTbIBACT MPOUICHHBIN MaTepurall.

[To okoHYaHWH OTBETa dK3aMEHATOP MOXKET 3a7aTh OOYJArOIIEMYCs JOTOJHUTEIIBHEBIC U
YTOYHSIONINE BOMPOCHI. [100XHUTENEHBIM TaKKe OyJIeT CTpEMIICHHE O0YYaroIIerocs U3JI0KHTh
pa3lInyHbIE TOYKH 3PEHHS] HAa pacCMaTPUBAEMYIO MPOOJIEMy, BBIPa3UTh CBOE OTHOIIECHUE K HEM,
NPUMEHUTh TEOpPETHYECKHME 3HaHusA. Pe3ymbrar orBera OOBABISIETCS 00ydYaromeMycs
HEMOCPEACTBEHHO MOCJE ero CAauu.

7. MeToauueckue PEKOMEHIAIUH ITO MOAT0TOBKE IO NMPAaBOBbLIM JUCHUIIJIMHAM

IIpuHUMNBI TPABOBOIO 00y4YeHH:

— BapuatuBHOCTH M aIbTEPHATUBHOCTH MOJI€JIEH TPAaBOBOTO OOy4eHHs (HO COOIIOACHIE
tpedoBanuit ®I'OC CIIO).

— JIMYHOCTHO-OPHUEHTUPOBAHHBIHN MOJIXO.

— MakcumanbHas cucTeMa aKTHBU3AllMU MMO3HABATENBHON NEATENLHOCTH YYalllUXCsl C OMOPOi
Ha MX COLIMATbHBIN OTIBIT.

— BeictpauBanue npodeccruoHalbHON TPaMOTHOM W anpoOMPOBAHHON BEPTHKAIU MPABOBOTO
o0pa3oBaHUs, KOTOpass HOCUT MHOTOCTYIIEHYATHIN XapakTep.

— BHenpeHue ucciie10BaTeIbCKOro KOMIIOHEHTA.

— Hcnonp3oBaHWE COBPEMEHHBIX  METOJOB  IIPABOBOTO  OOy4YeHHWsS, B TOM  YHCIIC
TEJICKOMMYHUKAIMOHHBIX TEXHOJIOTHH, JUCTAHIIMOHHOTO TIPABOBOTO OOYy4YCHHS W PabOTHI B
cucreme Internet.

AJITOPUTM aHAJIN32 HOPMATHBHO — IIPABOBbIX AKTOB!:
1.3nanue conepkaHus aHATU3UPYEMbIX HOPMATHUBHO - IPABOBBIX aKTOB.
2. TonxoBaHWE HOPMATHUBHO - TIPABOBBIX AKTOB (HCIOJb30BaHHE KOMMEHTAPUEB YUCHBIX- FOPHCTOB
Y TIPAKTUKYIOIUX FOPUCTOB).
3.YMeHue NpuMeHATh HOPMbI aKTa IIPU PA3pELICHUH MPAKTHUYECKUX CUTyallMi (3HATh O HAJIUYUU
JIOTIOJIHEHUM M WU3MEHEHUH OTIEIbHBIX HOPM, BBIABIIATH IIOJOKUTEIBHBIE U OTPULIATEIILHBIC
MOMEHTHI IPAKTUYECKOTO IPUMEHEHUS HOPMBI).
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