<I)ezlepa.m,ﬂoe rocyrapCcrB¢HHO€ 610Il)l(eTH06 06pa3OBaTeJ'Il>H06 YUpexKaeHue BbICHIETO oﬁpasosa}mﬂ
«POCCHUHMCKASI AKAJJEMUS HAPOJHOI'O XO3SIICTBA U
T'OCYJAPCTBEHHOM CJIYKBbI TP MPE3UJEHTE POCCUMCKOM
OEJEPALIUN»

Hncmumym «Bvicwas wikona 20cyoapcmeeniozo ynpasieHusy»

AOKYMEHT NOAMMCAH
SJIEKTPOHHOW MoAnmcbio «YTBEPXJIAIO»

Hupexrop Unctutyra BIIT'Y PAHXul'C
CepTucukar: 04017FBCOOBBB26C814C7A22DDOC330C2E

Bnageneu: Kongpatenko Oner Uropesuy O.1. KOH,Z[paTeHKO
HeiicteuTeneH: ¢ 10.04.2025 fo 10.04.2026 «10» urons 2025 r.

. J

JOIIOJIHUTEJIbHAS [TPO®ECCHUOHAJIbBHAS ITPOI'PAMMA
MOBBIIEHUSI KBATU(UKALUN

«KagpoBasi paboTa Ha MyYHHIIUNIAJIbHOH CJIYKO0€»

(HauMeHOBaHUE POTPaMMBI)

Mocksa 2025



PaspaboTunku:

M.IO. Mopo3os,
JUPEKTOP IKCIEPTHO-AHATUTHYECKOTO EHTPA
roCyJIapCTBEHHON W MyHUIIMTIaIbHOM cityK0pl MacTHTyTa BIITY PAHXUI'C

PykoBoanTe b NporpaMmmsbi:

E.H. IlogmmBamnos,
3amecTtuTenb qupekropa Mucturyra BLIITY PAHXul'C

JlomomHUTENbHAST ~ MPOQECCUOHANIbHAS ~ MPOrpaMMa  IMOBBIIICHHUS  KBaJTU(UKAIN
paccMOTpeHa U peKOMEHI0BaHA K peajn3allii Ha 3acelaHnu YueHoro coBeta Muctutyra BIITY
oT «10» uronst 2025 r., mpotokoin Ne 07.



Conepxxkanue

1. OOmIas XaPAKTEPUCTHKA IIPOTPAMMDBI «..ceeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeaeeeeeeeeeaeaeeeeeeeeteteeeeeeeeeeeeeeeeeeeeeeeeees 4
1.1. 1IesIb PeATHBALIMH TIPOTPAMMDBI .....ceetuuneerttuneeteenneeeeeaeeeeenneeeeenneeeaeenseeetnneeessnneeeeesneeeessneeenssnsenes 4
1.2. HOPMATHBHAS TIPABOBAST OABA .....evuuuueeeeeeeiiiniiieeeeettititniaeeeeeeettaennneaeeeeeeanstnnnseeeeeeeenssnnseeeeeeessnnnns 4
1.3. [ITaHUPYEMBIC PE3YITBTATBI OOYIECHIS ...eevvvvverennneeeerrerrsreennseeeeresssennnaeeeesssssssnsnnaesssssssssnnneeeessesssssnns 6
1.4, KATETOPHS CITYIIIATEIICH .. ..eeeeeeerirttieeeeeeeeeetteeeeeeeetaannaaaeeeeeeeeasnnnnaeeeeeeeesstnnnseeaeeeeesssnnneeeseeesennnnn 8
1.5. ®OPMBI OOYUCHUS U CPOKH OCBOCHIIM ...eeeeeeeeeeeeeeeeeeeaeeeeeeeeaeaaeaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaaans 8
1.6. [Tepro OOYUCHUS U PEIKIM BAHSITHI ...eevvvvveuenneeeereeeetninnneeeeeeeestnnnnaeeeeeseessennnnseeseensssnnnseeeeeeeeessnnn 9
1.7. JIOKYMEHT O KBATTHMMDUKALIHF .......vvvvnnneeeseeessueennneeessssssesnnaeeassssssssnnnsesesssssssnnnsseeesssssssssnnnseessssssssnns 9
2. ConeprkaHue IIPOTPAMMBI TTOBBIIICHIS KBATMHDHIKAIIIII ...ceeeverrrrrrereeeereeeeeeeeererenerereeeeeeeeeeeeeeeeereeeeene 10
2.1. KaneHAapHBIA YICOHBIA TPAMDIIK ..vvvvvnneeeririiriiiiiseeeeeeettiiieeaeeeesesessttensaeeesessssennaaaeasessssssnnnsaesassees 10
WL (<3): 131780 1 61 c OO PP P PPPPPPOPPPPPPPPPIRS 11
3. OpraHu3aIMOHHO-TIEAATOTHYCCKOE OOCCIICTCHIE. ... .eeeevvvrreennneeerrrrrrnenneaeeesessssnnnnsaeseeeesssnsnaeaeeseeees 16
3.1. KaZIPOBOEC OOCCTIEUEHIEC. ... eeevvenneeerreeneererenneeessaneeesssenaeesssnnaeesssnneesssnseesssnnasesssnnaesssssnaeesssnneesssnnnns 16
3.2. MarepuanbHO-TeXHUYECKOE M IIPOrpaMMHOE 00eCTIeUeHUE Pealln3allii TPOTPAMMEI ..................... 20
3.3. YuebHo-MeTOANYECKOE U HH(POPMAITIOHHOE 0OECTIEUCHUE MPOTPAMMBI ..eeeeeeeiereeieiaieaeiaaaaaaaaaaanann 21
4. OLleHKa KAYECTBA OCBOCHMUS TIPOTPAMMDBI ... .eetttenneeertuneeertnneetenneeesenneeesenneeensnnseeesnneeeeennseeeeennneees 25
4.1. ®opMBI ¥ OOBEM TEKYIIETO KOHTPOIST YCIIEBACMOCTH .....eeererrerrnnnnneeereeennnnnnneeeeeeenssnnnnneeeeeseeessnnns 25
4.2. ®OPMBI U OOBEM UTOTOBOM ATTECTAIIHM «...vvvveeeeeesrrrrreennneeesssssssennneessssssssssnnnaeessssssssnnneeessssessssens 27



1. O0mas xapakTepucTUKA NPOrpaMMblI

JomnonHuTtenbHas npodeccuoHalbHAs —MporpaMma  IOBBILEHUS — KBalIU(pUKAIMH
«Kaoposas paboma ma myHuyunanvhou ciuysxcoey paspaboTaHa B COOTBETCTBUH C
pacnopsbxenueM IIpaBurtenscrBa Poccuiickoit @enepanuu ot 21 anpens 2023 r. Ne 1019-p u
nopyuenueMm llpesunenrta Poccuiickoit ®@eneparuu (I1p-2180 ot 16.11.2022) B nensax co3zgaHus
YCIIOBUH JUTS KaJpOBOT0 0OecTIeYeH sl TOCTHKEHU S HAllMOHAJIBHBIX 11eiel pa3BuTus Poccuiickoit
denepanun U peaau3aluyd MEpPONPHUATHH MPOTrpaMMbl COLUAIBHO-?KOHOMHUUYECKOTO Pa3BUTHA
Honenkoit Haponuoii PecnyGnuku, Jlyranckoit Hapomuoii PecrnyOmuku, 3amoposxckoit u
XepcoHCKOM 00y1acTeil.

[IporpamMma peanusyeTcs B ceTeBoii (hopMe COBMECTHO C (peiepatbHbIM TOCYAapCTBEHHBIM
OI0/UKETHBIM 00pa30BaTENbHBIM YUPEKICHUEM BBICIIEro 00pa3oBaHUsd «MeIUTONOIbCKUI
TrOCYy/JapCTBEHHBII ~ YHHUBEPCUTET»,  (eAcpalbHbIM  TOCYJapCTBEHHBIM O0JUKETHBIM
0o0pa3oBaTesIbHBIM YUPEXJICHUEM BbICIIEro oOpa3oBaHus «JloHelkas akageMus yIpaBlIeHUS U
TOCYJapCTBEHHOM CIIyKOb», (penepaabHbIM TOCYIapCTBEHHBIM OIOPKETHBIM 00pa30BaTEIIbHBIM
YUpEXKIECHHEM BbIclIero oOpa3zoBaHMs «JIyraHCKuil rocynapCTBEHHBI YHUBEPCUTET HMEHH
Brnagumupa Jansy».

1.1. Henp peanu3anuu nporpaMmmsl

[IporpamMma HampaBieHa Ha MOBBIIIEHHE TPOPECCUOHATBHOTO YPOBHS 00y4arOIIUXCs B
paMKax UMEIOIIeHCs KBamu(UKaIuu.

I eabro nporpaMMmsl SBJISIETCS MOBBIIEHNE TPO(ECCHOHATBLHOTO YPOBHS y CIyIIaTeNel B
paMKax UMeroIIencs KBaau(UKalu, MOBBIIIEHNE YPOBHS KOMIIETEHTHOCTH B 00JIACTH KaJIPOBOTO
JIEJIONPOU3BOJICTBA HA MYHHMIIMIAIBHON clTy’k0e U (HOpMHpOBaHUE Yy COTPYIHUKOB KaJpPOBBIX
CITy0 OpraHoB IyOJUYHOW BIACTH HAOOpa KOMITETCHIIHH, 0OSCIICYMBAIONINX KAaueCTBEHHOS
JOKYMEHTHPOBaHUE U pean3alliio OCHOBHBIX KaJPOBBIX MPOIECCOB.

1.2. HopmaTuBHas npaBoBas 0a3a

JlomonHuTeNnbHasE MpodeccHoHanbHas MporpaMma  MOBBIIICHHS  KBadu(UKAIUU
pa3zpaboTaHa Ha OCHOBAaHUU CJIEIYIOIINX HOPMATUBHBIX JOKYMEHTOB:

1. ®enepanpHbiii 3akoH 0T 29.12.2012 No 273-03 «O6 obpazoBanuu B Poccuiickoit
denepanum.

2. llopsimox opraHu3aliid M OCYIIECTBIECHMS 00pa30BaTENbHOW JESATENBHOCTH 10
JIOTIOTHUTENIbHBIM PO eCCHOHAIBHBIM MpOorpaMMaM, YTBEPKACHHBIN MpUKazoM MUHOOpHAYKH
Poccuu ot 1 utonst 2013 r. Ne 499.

3. Tlpuxa3 Muno6pHayku Poccuu ot 24.03.2025 Ne 266 «O6 ytBepxkaeHuu Ilopsaka
OpraHM3allid W OCYILIECTBIECHHUS O0pa30BaTEIbHOW MAESITEIBHOCTH I10 JOMOJHUTEIbHBIM
npodeccHoHaNbHBIM IporpaMmam» (3apeructpupoBaHo B Muniocte Poccum 22.04.2025 Ne
81928, mavano nericteus nokymenta - 01.09.2025).

4. ®enepanbHbIi rocy1apcTBEHHBINH 00pa30BaTeNbHbIN CTaHAAPT BBICILIETO 00Pa30BAHUS
— OakanaBpuat no HampasieHnuo 38.03.04 ['ocymapcTBeHHOE M MYHHUITMIIAIIBHOE YIPaBICHUE
(yTBepkaeH mpuka3zoM MHUHHCTEPCTBA HAYKHU U BhIcHIero oodpazoBanus Poccuiickoit deneparmu
ot 13 aBrycra 2020 r. Ne 1016).

5. TlpodeccruonanpHpii crapaapT «CrnenuasucT MO YHPABICHUIO IEPCOHATIOMY,
YTBEPKJICHHBIN MprKazoM MUHUCTEPCTBA TPyJa U COLIMaIbHOM 3auThl Poccuiickoin denepaimun
ot 09 maprta 2022r. Ne 1091 (3apeructpupoBas B Muntocte Poccun 08.04.2022 Ne 68136).

6. Ilpuxaz PAHXuI'C ot 22 cents0ps 2017 1. Ne 01-6230 «OO0 yTBepKACHUH
[lonoxxenust o mnpumeHeHUHM B AKaJAEMHHM DJEKTPOHHOIO OOy4eHMs, JUCTaHIIMOHHBIX
00pa30BaTeNbHbIX TEXHOJIOTHH MPHU peanu3aiiui 00pa30BaTeIbHbIX POTPaMM.

7. Tlpuka3z PAHXul'C ot 19 anpens 2019 r. Ne 02-461 «O06 yTBepKAE€HUU JTOKAIbHBIX
HopMaTHBHBIX akTOB PAHXuI'C no nononHutensHOMyY npodhecCHOHaTIbHOMY 00pa30BaHUION .



8. Ilpuka3 PAHXul'C ot 13 aBrycra 2021 r. Ne 02-835 «O0 ytBepxaenuu Ilonoxenus
0 mopsake paszpabotku u yrBepkaeHus B PAHXul'C nomosHUTENbHBIX MPOQEeCCHOHATBHBIX
oporpaMMm - TMporpaMM Npo(ecCHOHAIBHOW MEepenoJroTOBKH, IMPOrpaMM  IOBBILICHUS
KBaJTM(UKALIUN)».

9. Ilpuka3z PAHXul'C ot 09 nexabps 2024 roga Ne02-\2499 «O BHeceHHH U3MEHEHUH B
[Topsinox paspabdotku u ytBepkaeHuss B PAHXul'C momomHHUTENBHBIX TPOQeCcCHOHATBHBIX
OpOrpaMM-TIpOrpaMM  TIOBBIIIEHHUS  KBaIM(HUKAIMU,  OporpaMm  IpodeCCHOHAIBHOMU
MEepenoAroTOBKH, YyTBEPKACHHBIN mprka3zoM oT 13 aBrycra 2021 roga Ne02—-835».

10. Iocranoenenue IlpaButensctBa PD ot 11.10.2023 Ne 1678 «OO0 yTBepxaeHUH
[IpaBun mpuMeHEHHS OpraHU3alMsIMH, OCYIIECTBISIIOIIMMUA O0pa30BaTEIbHYIO NEATEIBHOCTH,
3JIEKTPOHHOTO OOy4YeHUSs, AMCTAHIIMOHHBIX OOpa30BATEIbHBIX TEXHOJIOTUH TMPH pealln3aniu
00pa3oBaTeNbHbIX TPOrpaMM».

11. TIpukaz PAHXul'C ot 22 centsabps 2017 1. Ne 01-6230 «O0 yTBepxacHUN
[lomoxkxenust o mnpuUMEeHEHUHM B AKaAEeMHH SIEKTPOHHOTO OOYyYeHHS, IJUCTAHIIMOHHBIX
o0pa30BaTeNbHbIX TEXHOJIOTUH NPU peann3ali 00pa30BaTeIbHbIX IPOrpaMm».

12. Vka3 IIpesunenta PO ot 6 nexadpst 2022 . Ne 886 «O6 0cOOEHHOCTSIX 3aMeIIeHUs
rOCYy/JapCTBEHHBIX Y MYHUUUIMAJIBHBIX JOJDKHOCTEH, JOJDKHOCTEW TroCyJapCTBEHHON H
MYHHUIMIAIBHONW clly’)kObl Ha Tepputopusx Jloneuxoit Hapomnoit PecnyOmuku, Jlyranckoit
Haponnoit Pecrry6nmku, 3amoposkckoit 001acTu 1 XepCOHCKON 00J1acTh ».

IIpu popmuposanuu obpazosamenvbHoOl NPOCPAMMbL YUmMeHbl Cledyiouue OOKyMeHMblL.

1. MeToauueckrue peKOMEHAINK 110 YCTAHOBJICHUIO KBATHU(UKALMOHHBIX TPeOOBaHUIA
JUTS 3aMEeIleHUS TOJDKHOCTEH MyHHUIUTIAIbHOU CITyKObI MU OpraHU3aliy OLICHKH Ha COOTBETCTBHUE
yKa3aHHBIM TpeboBaHUsM https://mintrud.gov.ru/ministry/programms/municipal _service/0;

2. Meroauueckue peKOMEHAALUU-PA3bICHEHUSI MO pa3paboTKe JOMOJHUTEIHHBIX
npodeCCHOHANBHBIX TPOrPaMM Ha OCHOBE NMPOo(ecCHOHANBHBIX cTaHAapTOB (YTB. MUHOOpHAYKH
Poccum 22.04.2015 Ne BK-1032/06);

3. Meroauueckue pPEeKOMEHIAIMU 10 HKCIOJIB30BAHUIO JJICKTPOHHOTO OOyYeHUS,
TUCTAaHIIMOHHBIX ~ 00pa30BAaTENbHBIX  TEXHOJIOTUW TMPU  pealu3alid  JOMOJTHUTEIbHBIX
npoeCCHOHANBHBIX 00pa30BaTEeNbHBIX IMPOTPAaMM, HAINpaBICHHBIE MHCHBMOM MUHHCTEPCTBA
oOpa3oBanus u Hayku Poccuiickoit @enepanuu ot 10.04.2014 Ne 06-381;

4.  Hopmamusmusie 00KymeHmul, onpeoensarouue mpebosaHus K 8bI1NYCKHUKY NPOSPAMMbL:

—  «Tpynosoit kogexc Poccuiickoit @enepamun» ot 30.12.2001 Ne 197-D3 (pen. ot
07.04.2025,);

— OK 010-2014 (MCK3-08). Obmepoccuiickuii kaaccuukatop 3aHsITHI» (IPUHAT U
BBEJICH B jelicTBUe Npuka3oM Poccranmapra ot 12.12.2014 Ne 2020-c1) (pex. ot 18.02.2021);

—  «EKC - Enunbnii knaccu(UKaIMOHHBINA CIPABOYHUK JTOJKHOCTEH PYKOBOJIUTEIICH,
CIEMAINCTOB U APYTUX CIYyKallUX, YCTAaHOBJIECHHBIA MocTaHoBiIeHUEM [IpaButensctBa PO or
31.10.2002 Ne 787,

— ChopaBoYHMK THMOBBIX KBATHM(UKAIMOHHBIX TpeOOBAaHUU JUId  3aMEIIeHUS
JOJDKHOCTEN MYHHLIMIIAJIBbHON CITYKOBbI (yTB. MunTpyI0M Poccun)
https://mintrud.gov.ru/ministry/programms/municipal _service/0.


https://mintrud.gov.ru/uploads/imperavi/ru-RU/Spravochnik_dlya_munitc.sluzhby_(obcshij_fajl).pdf
https://mintrud.gov.ru/uploads/imperavi/ru-RU/Spravochnik_dlya_munitc.sluzhby_(obcshij_fajl).pdf

1.3. [l.1anupyemble pe3yJbTaTbl 00y4eHU

[Tnanupyemsble pe3ynbTaThl 00y4eHUs

Tabmwna 1.3.1

O6menpodeccuoHaJbHbIE,

npogeccuoHaIbHO-
crenuaJu3upoBaHHbIE
Buabl 1eITeILHOCTH KOMIETeHIMH HJIH 3Hanusa Ymenus IIpakTHYecKUii ONBIT
TpyaoBsie pynkuuu (OIIK,
IICK (popmupyrores u
(1J1M) COBEpPUIEHCTBYOTCH)
B 1. OIlK-31 - crocobeH | 3namo: Ymemo: Braoemuw
Opranu3auuoHHo- aHAJIM3UPOBATEL U NMPUMEHATE | HOPMBI HCTIOJIb30BaTh HasvIKamu:
yIpaBjieH4YecKasi HOPMBI KOHCTHTYI[MOHHOIO, | KOHCTUTYLIMOHHOTO, IIPaBONIPUMEHUTEIBHY IO IPUMEHEHUS HOPM
aIMUHHACTPATUBHOTO ¥ | aIMUHHUCTPATUBHOIO | IPAKTUKY KOHCTUTYIIMOHHOTO,
CIyXeOHOTO npasa B | U cIyxeOHOTO mpasa aIMUHHACTPATHUBHOIO H
npodeccHoHAIBLHON B npodeccroHabHOI CIy’keOHOTO TmpaBa B
JEeATENbHOCTU; UCIIONIB30BaTh | EATEIbHOCTH npo¢eccHoHaNbHON
IPaBONPHUMEHUTEIBHY IO JIeATeNbHOCTH;
MPaKTHKY HCTIOJIB30BaHUSA
NIPaBONPUMEHUTEIBHOM
MPAaKTHKA
B 2. MCK-12 - 3uamo: Ymemu: Braoemuw
JIOKyMeHTAllHOHHOE | aJMUHUCTPUPOBAHHE — TEXHOJOTUH, —  0o(OpMIIATh yUCTHBIE | HagbIKAMU
o0ecneuenne paGoTbl | MPOIECCOB U METO/ABl U METOJUKH | JOKYMEHTHI, — OpraHu3anuu
¢ mepcoHaIoM JOKyMEHT0000pOTa 110 yueTy | HPOBEJEHHSA aHaNu3a | MPENOCTABIsEMbIE B | AOKyMEHTOO0OpOTa TO
U [IBUKEHHUIO TIEpCOHANa, U CUCTEeMAaTHU3allU | rOCyAapCTBEHHbBIC y4eTy M  JBUXKCHHIO
MpeICTaBICHHUIO TOKyMEHTOB | JTOKYMCHTOB u | opratsbl, nepcoHania,
O MepcoHany B nHdopmanuy; IIpeICTaBUTEIIbHBIC — 1o OpraHu3aluu
roCy1apCTBCHHBIC OPraHbI — OCHOBBEI OpraHbl pa6OTHI/IKOB; NpeaACTaBICHUA
IOKYMEHTOOOOpOTa M | —  OpPraHU30BHIBATH JIOKyMEHTOB o
JAOKYMEHTAIlMOHHOI'O XpaHEHUE NOKYMCHTOB B nepcoHany B
obecneueHHs COOTBETCTBHHU ¢ | rocymapCTBEHHBIC
OpraHu3aluy; TpeOOBaHUAMH OpraHsl;
— HOpMAaTUBHbIC TPYAOBOIO — TOJTOTOBKH
IIPaBOBHIE aKThl, | 3aKOHOJATENIbCTBA YBEJOMIICHUH,
peryaupylomue Poccuiickoit ®enepamym | OTYETHOM U
npasa U 00sI3aHHOCTH | U JIOKQJIbHBIMA | CTaTUCTUYECKOH u
roCyIapCTBEHHBIX HOPMATHUBHBIMM aKTaMH | aHAJIUTHYECKOU
OPraHoB, OpraHU3alyu; nHpOpMaUU o
MpeICTaBUTEIbHBIX —  pabotaTh c | mepcoHany;
OopraHoB pabOTHUKOB | MH(POPMAIMOHHBEIMA — HOJATOTOBKH
[0 TPEIOCTABIECHHIO | cHCTeMaMH, HU(POBbMU | HHOpMaLmU o
YUYeTHOM YCIIyTaMH M CePBUCAMU IO | 3aKIKOYEHUH TPYIOBOTO
JIOKYMEHTalUH; BEJICHUIO ydeTa u | WM rpaXIaHCKO-
— HOpPMAaTHBHBIE JBMOKCHMIO TIEpCOHAJIA, paBOBOIro 10roBOpa Ha
MIPaBOBEIC aKTBL, | —  aHaJIU3UPOBAThH BBIIIOJIHEHHUE pabor
onpeesaIonue npaBwia, npoueaypsl u | (oxazamue ycmyr) c
HOPMBI ~ TPYAOBOIO | MOPSIOK, PETYJNHPYIONHE | TPaKAaHUHOM,
npasa; mpaBa M OOS3aHHOCTH | 3aMEUIaBIIAM
— HOpPMBI STUKH | TOCYIapCTBEHHBIX JIOJIKHOCTHU
JIEJIOBOTO OOIICHUS; OpraHOB W OpraHu3ampy | TOCYJNapCTBEHHOW WM
— CHEeNMaJM3upoBa | M0 BONpocaM OOMEHa | MYHHIHMIIAIBHON
HHBIC JIOKyMEeHTaluen no | CayxOsbl, nepeyYcHb
“HPOPMALIMOHHBIE HEPCOHAIY; KOTOPBIX
CHCTEMBI, IU(POBHIE YCTaHaBIMBAETCS

1 denepalbHbIA TOCYIapCTBEHHBI 00pa30BaTeIBHBINA CTAHIAPT BBICIIET0 00pa3oBaHus — OakanaBpuaT Mo HampasieHuto 38.03.04
locynapcTBeHHOE M MyHHIIMTIIAIBHOE yIIpaBJIeHUe (YyTBEpKICH MpHUKa3oM MIHNCTEpCTBa HAYKH U BhIcIIeTo oOpa3zoBaHus Poccuiickoii
®denepanuu ot 13 aBrycra 2020 r. Ne 1016).
2 JIpodeccuoHanbHbIN cTaHAapT « CIIEUATUCT 110 YIPaBIESHUIO IEPCOHAIOMY, YTBEPKACHHBIN MpHKa3oM MHHHCTEpCTBA TpyIa 1

conmansHOM 3amuTel Poccuiickoit denepammu ot 9 mapra 2022 1. Ne 1091 (Tpynosas ¢yskius A/03.6).
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YCIyTH B CEPBUCHITIO | — BECTH JIEJIOBYI0 | HOPMAaTHUBHBIMHU
BEJCHUIO YydYeTa U | MEpernucKy; MPaBOBBIMH aKTaMu
JIBIDKEHUIO — cobOmomate HOpMBI | Poccuiickoit
NepcoHana, TPAHUIBI | STHKH nenosoro | Deneparmn.
UX MPUMEHEHUSL. 0OLICHUSL.
B/ 3. desreabHocts | [ICK-23— 3nams: Ymemu: Bnaoemw
no odecneyeHH 10 aIMHUHHCTPHPOBAHHE — TOpAAOK — obecne4uBath HABbIKAMU:
NePCOHAIOM MPOIIecCOB 00ecTeUeHUS odopmIeHus, AOKYMCHTAIlMOHHOC - aHajimsa
MIEpCOHANIOM H BEICHUS M XPAaHEHMSI | CONMPOBOXKICHHE BBIXOMA | MPOIECCOB
COOTBETCTBYIOIIETO JOKyMEHTAIHH, KaHIuIaTa Ha paboTy M | JOKYMEHTO0OOpOTa,
JIOKyMEHT0000poTa CBSI3aHHOM C | mepeMenIeHns IePCOHANa; | JIOKAJIBHBIX JOKYMEHTOB
TIOUCKOM, — odopMIATh o BOIIpOCaM
MIPUBJICYECHUEM, JOKyMEHTHI IO BOTIpocaM | oOecreueHus
1o 100poM 1 0TOOpOM | obecriedeHus pecypcaMu | HEpCOHAIOM, BEIEHUS
nepcoHana Ha | mepcoHana, nHopmanmm 0
BaKaHTHBIE HE0OXO0ANMBIMU JUISL | BaKaHTHBIX JOJKHOCTSX
JOJDKHOCTH; HPEeIO0CTaBICHUS B | (mpodeccusx,
— TOPSAAOK TOCyIapCTBEHHBIE CHEeNNATbHOCTSIX) u
(dbopmupoBaHus, OpraHHl, KaHIu/IaTax;
BECHUS 0aHKa | HpeACTaBUTEIbHBIC — TOATOTOBKHU
JaHHBIX O MEpCOHANE | OpraHbl PaOOTHUKOB; 3aIpOCOB O KaHAHWIATaX
OpraHu3alyu U | — OpraHM30BHIBAaThH B roCyJ1apCTBEHHBIC
MIPEJOCTaBICHUS XpaHEHHEe JOKYMEHTOB B | OpraHbl B  CIyYasX,
OTYETHOCTH; COOTBETCTBUH C | TpexyCMOTPEHHBIX
— TOpAAOK TpeOOBaHUIMHU JIeHCcTBY IOIINM
TIPOBEICHHS 3aKOHOJATEIhCTBA 3aKOHOJATENBCTBOM U
KOHKYpCOB u | Poccuiickoit ®enepamm | oGpaboTku
ohopMIIEHUS u JIOKaJBHBIMU | TPEJOCTaBIEHHBIX
KOHKYPCHOH HOPMATHBHBIMH aKTaMH | CBEJCHHH;
JOKyMEHTAIHH; OpTaHU3alNH. — TIOATOTOBKU u
MOPSAOK MPOBEACHUS 00paboTku
3aKyTOYHBIX YBEIOMIICHUH B
MpoIexyp u roCcy/JapCTBEHHBIE
ohopMIICHUS OpraHsbl,
COITy TCTBYIOIIEH MPEJCTaBUTENbHBIE
JOKyMEHTAIHH; opransl pabOTHHUKOB TIO
— TapudHO- BOIIpOCaM MIOUCKA,
KBaNH(UKAUOHHEIE MpUBIIEYCHHUS, Moa00pa

CHpPaBOYHUKU paboT U
npodeccuii pabounx
u
KBaNH(UKALUOHHbIC
XapaKTEePUCTHKA
JIOJKHOCTE!
CITyXKaIlIKX,
npo¢eccHoHaNbHbIe
CTaHIapPTBHL,

—  OCHOBBI
apPXUBHOTO
3aKOHO/JATENbCTBA U
HOpPMAaTHBHbBIE
MPaBOBbIE
Poccuiickoit
deneparyu B
obnactu BEJICHUI
JOKyMEHTAlMd 110
NepcoHany;

—  OCHOBHI
HAJIOTOBOTO
3aKOHO/IaTEIbCTBA
Poccuiickoit
denepanuy;

—  3aKOHOJATEJIbCTB
o Poccuiickoit
Denepanun 0

aKThI

u oTOOpa rnepcoHana;

—  COTPOBOXKICHUS
JIOTOBOPOB o
obecrneyeHuIo
OpraHu3alnuu
MEPCOHATIOM, BKIIFOYas
npe/BapUTeIbHbIC
OpoLEAYypHl 1O KX
3aKITI0YECHHIO.

3 TIpodeccrnoHanbblil cTaHaapT « CIEHAHCT 10 YIPABICHHIO TIEPCOHATIOM», YTBEPIKICHHBIH IPHKa30M MUHHUCTEPCTBA Tpya 1
commanpHOU 3amuTel Poccuiickoit @enepanuu ot 9 mapra 2022 1. Ne 1091 (Tpynosas ¢pyskuus B/03.6).
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MePCOHATBHBIX
JIaHHBIX
— JIOKaJbHBIE aKThI
OpTraHU3alny,
perynupyouiue
TOPSITOK mobopa
MepcoHana;
—  MOPSAOK
3aKITFOYCHUS
JIOTOBOPOB
(KOHTPAKTOB)
B/ 4. Jdesteabnocts | [ICK-34— 3nams: Ymemo: Braoemo
110 OLIEHKE U aIMHUHUCTPUPOBAHHE — TOpAIOK — paSpa6aTbIBaTb u HAebIKAMU.
aTrecTalluu MPOIIECCOB MPOBEICHUS odopmiteHwus, 0pOpMIIATh JOKYMEHTHI | — aHajaM3a MPOIECCOB
nepcoHaJa OIICHKH U aTTECTALIUU BEJICHUA M XPaHEHWI | MO BOMPOCAM MPOBEICHWI | JTOKyMEHTO00OpOTa,
HepcoHana u JIOKYMCHTALUH, OICHKA U AaTTEeCTAlMH | JIOKAJIBHBIX JOKYMEHTOB
COOTBETCTBYIOIICTO CBSI3aHHOM ¢ | mepcoHnana; 10 OLIEHKE U aTTeCTalln
HQKyMeHTOOGQpQTa TMPOBCACHUEM OLICHKA | — O(I)OpMJI}ITB nepcoHala,
u aTTecTalyy | JOKYMEHTBHI IO BOIpOcaM | — OPraHU3allMOHHOTO
repcoHana; OLEHKM U AaTTEeCTalMH | COMPOBOXKICHHUS
—  TOpAIOK nepcoHana, MEpOIPHUATHI IO OTICHKE
dbopmupoBaHus, MpeaoCTaBisieMble B | mepcoHana u ero
BEJICHUSA 0aHKa | TOCymapCTBEHHBIE aTTECTAIIH;
JIAaHHBIX O TIEPCOHATE | OpTaHbl, — JIOKYMEHTaIlMOHHOE
OpraHu3aluu U | IpencTaBUTENIbHbIC COTIPOBOJK/ICHUE
MpeIOCTaBICHUS opraHbl pabOTHHKOB; rpo1ecca v pe3yIbTaToB
OTYETHOCTH; —  aHAJIM3UPOBATH OLCHKH M aTTeCTaluH
— TOpAIOK npaBujia, NPOLENyphl H | IMepcoHaia;
opopMITeHUS MO PSAKU mpoBeleHus | — UHPOPMUPOBAHUSL
JIOKyMEHTOB, OICHKA W AaTTeCTalld | mepcoHaia 0
MpEeoCTaBIsIEMBbIX B | IepcoHalia pe3yJsibTaTax OLEHKU U
rocy/1apCcTBEHHbIE aTTecTaluy,
OpraHsbl, — MOATOTOBKHU
MpeACTaBUTEIbHBIE MpEIOKEHUI o
opraHbl pabOTHHUKOB; Pa3BUTHIO TIEpCOHAJIA TIO
— JIOKaJIbHBIC pe3yiabTaTaM OLCHKH;
HOPMATHUBHBIC aKThI — COIIPOBOXICHUA
OpTraHM3allny, JIOTOBOPOB IO OKA3aHIIO
perynupyrounme KOHCYJIbTAallMOHHBIX U
MOPSAOK OLEGHKU | HHPOPMAITUOHHBIX
aTTeCTaINH ycIyr IO OLEHKe H
IepcoHana. aTTECTAIMM NepCoHAaJIA.

1.4. Kateropus caymareJei

K ocBoeHUtI0 MporpaMMs IOMyCKAIOTCS COTPYIHUKHU MPOQPIITBHBIX MOAPA3/ICIICHHI OPraHOB
nyonuunoit Brnactu Jlonenkoit Hapomnoit PecnyOmuku, Jlyranckorr Hapomnoit PecmyOmukw,
3amopoxckoi U XepCOHCKOH o0macTeit

TpeboBaHus K TOCTyMaloIIMM: BbIcliee oOpa3oBaHue (OakamaBpuar, MarucTparypa,

CIICIIHAJIUTET).

1.5. ®opmbl 00y4eHHUS U CPOKH OCBOCHHUS

[Iporpamma peanusyercs B ceTeBoi popme.
dopma o0ydeHust — oyHas (C IPUMEHEHUEM JIEKTPOHHOTO O0yUYeHHUS U JUCTAHIIMOHHBIX
00pa3oBaTeNIbHBIX TEXHOJIOTHH ).
OOmiasi TPyJOEMKOCTh MPOTpaMMBI - 72 akaJieMHUYECKHX 4aca, U3 KOTOPBIX 56 dYacoB
KOHTaKTHOU pabOoThI CO CIIyHIaTeNs MU, B TOM uncie 34 akaJeMUYecKuX yaca U 4 akaJeMUYeCKUX
yaca — TeKYIUH KOHTPOJIb U 2 aKaJeMUYECKUX yaca - UTOroBoi arrectanuu ¢ npumeHenuem JJOT;
16 akageMUYeCKUX Yaca — CaMOCTOSTENbHAsI paboTa C MPUMEHEHHEM JIEKTPOHHOTO O0YUYEeHHUSI.
Peanuzauust nporpamMmel B ceTeBOM (popMe OCYIIECTBISAETCS B CIAEAYIOUIEM MOPSIKE:

4 Hpodeccronanbublii crannapt « CeMUaIKCT IO YIPABIEHUIO IEPCOHATIOM, YTBEPKIEHHbIH NPHKa30M MUHHCTEPCTBA TPY/Ia U
conmansHOU 3amuThl Poccuiickoit @enepannn ot 9 mapra 2022 1. Ne 1091 (Tpynosas pynkmms C/03.6).
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Tabmuua 1.5.1

Pacnpenesnenne yacreii 06pa3oBaTesibHON MPOrpaMMbl B COOTBETCTBHU
€ Y4eOHBIM IJIAHOM

HaumenoBanue ®dopma KommnyectBo | MecTo npoBe/ieHUs, OTBETCTBEHHAS
4yacTu 00yueHust Y4. YaCOB, | OPraHU3aLMs 32 PeaIn3alnI0 y4eOHbIX
y4eOHOro njiaHa yac. 4acoB
KonraktHas oYHas 16 r. Memuronons, PI'BOY BO
pabora co «MenuTonoabCKu rocyJapCTBEHHbIN
CIIyLIaTeIsIMu YHUBEPCUTET
r. lonenx, PAHXul'C
r. JIyranck, «JIyranckui
roCyJJapCTBEHHBIN YHUBEPCUTET UMEHU
Bragumupa Jlamns»
KonTakTHas OYHAas C 34 r. MockBa, PAHXul'C
pabora ¢ IIPUMEHEHUEM r. Menutonons, ®I'6OY BO
IIPUMEHEHUEM JOT «MenuTonoabCKu rocyJapCTBEHHbIN
JUCTAHIIMOHHBIX YHUBEPCUTET)
o0Opa3oBaTeNbHbBIX r. Jlonenk, PAHXul'C
TEXHOJIOTHHA r. Jlyranck, «JIyranckuii
roCyJJapCTBEHHBIN YHUBEPCUTET UMEHU
Brnagumupa Jlans»
CaMocTosTenpHas c 16 r. MockBa, PAHXul'C
pabora MIPUMECHECHHUEM r. Memuronons, PI'BOY BO
50 «MeJUTOTONBCKUI TOCY IapCTBEHHBIN
YHUBEPCUTET
r. Jlonenk, PAHXul'C
r. JIyrauck, «Jlyranckui
rOCYJapCTBEHHBIN YHUBEPCUTET UMEHU
Brnagumupa Jlansy
Texymmit Oo4YHadg C 4 r. Memuronons, PI'BOY BO
KOHTPOJIb MPUMEHEHUEM «MenuTonoIbCKUi ToCy1apCTBEHHBIN
YCIIEBAEMOCTH JOT YHHUBEPCUTET
r. Honenk, PAHXul C
r. JIyrauck, «Jlyranckuii
roCyJJapCTBEHHBIN YHUBEPCUTET UMEHU
Brnagumupa Jlans»
Hrorosas OYHasi C 2 r. MockBa, PAHXulI'C
aTTecTalus MPUMEHEHUEM
JOT
HUTOI'O: 72

1.6. Ileproa o0y4yeHunsi M pesKUM 3aHATHI

[lepnon 0OyueHus coctapisieT 2 Mecsia 2 HeJlemu.
Pexxum 3ansTuii: 10 8 ak. 4acoB B JCHb.

HpeI[eJ'II)HaH MakKCUMallbHasg YHCJIEHHOCTL JICKIIMOHHOM I'pylIibl  —

320 denoBek,

IIPaKTUYECKOH (ceMUHapcKoil) rpynmbl — 320 yenoBek.

1.7. lokymeHT 0 kBajMpuKanumu

VYnaocTtoBepeHne O TMOBBIIIEHUM KBaIM(PUKALUKU (PerepalbHOr0 TOCyJIapCTBEHHOIO
010/UKETHOTO 00pa30BaTEIbHOIO YUpEeXAeHUs Bbicuiero odpa3zoBaHus «Poccuiickas akanemus
HapOJHOTO X03siiCTBa U rocyAapcTBEeHHOM citykO0bl ipu [Ipesunente Poccuiickoit denepanumy.
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2. Conepxxanue NporpaMmMbl NOBbINICHUSA KBAJIU(PUKALMH

2.1. Kanenapublii yd4eOHbIi rpadpuk

Ta6muna 2.1.1
Kanennapusiii yueGHbIi rpaduk

Iepuoa o0yuenusi — 2 mecsinia 2 HexeJIu
1-2 Mecsilbl 2 Hexeu
V3 V3
Y3 10T VY3 10T
CP 50 CP D0
TKY 10T
HNA J1IOT

Kanenoapnuiii yuebnwiii epaguk vinonnen ¢ noMoubio YCi108HbIX 0003HAY eHULL:

VY3 — yueOHbIe 3aHATHUS.
V3 JIOT — yueOHbIe 3aHATHS C TPUMEHEHUEM JTUCTAHITMOHHBIX 00Pa30BaTEIIbLHBIX TEXHOJIOTHH.
CP D0 — camocrosTenpHas padoTa ¢ MPUMEHEHUEM JJIEKTPOHHOTO O0YUYEeHUSI.

TKY JOT- Ttexkymuii KOHTpPOJb YCIIEBAEMOCTH C MNPUMEHEHHUEM JUCTaHLIMOHHBIX
00pa30BaTeNbHBIX TEXHOIOTH.

NA JIOT— wroroBass artectalds C TNPUMEHEHHEM JIUCTAHIIMOHHBIX 00pa30BaTEbHBIX
TEXHOJIOTUH.
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2.2. Y4eOHBI NJIAH

Tabnuna 2.2.1
YueOHbIl M1aH
10 IOTIOMTHUTEIBHOM MPOQEeCCHOHANBFHOM MporpaMMe MOBBIIICHHS KBATH(PUKAIIUH
«Kaoposas paboma na mynuyunanvrotl ciysxcoe»

KonTakTHas padoTa (c = -
3} Q 3]
NpUMeHeHHeM THCTAHIMOHHBIX = Q =
; KonTakTHasi paboTa, yac. g . g =
2 p 2 7 | oOpa3zoBaTebLHBIX TEXHOJIOIHIA, N z =1 )
= £ | aaexTponHOro odyuenus), yac. g g | E =) =
g 8 g | Elg | &%
9 = ~ = =
=) B ToM uncie g_ B ToMm unciae S_ Q EQ = =
& = = > < ? § o
= E 2 = ) E o = = = s, )
HaumeHoBaHue TEMbI Z E x & £% 2 = 3 x & £33 = s | £§ £ =
= & EE 2 5 £ g EE 28| 35 = &l gy 3 =
2 E e e £, s = Ed | EE| B S 2 g
= ) Z 3a EE go = ) g R EE| 8¢ = = ) E <
=| 8 | B¢ | cZ¢ £5: | EF| 8| 8| S¢ | sze | E2d 8| 5| 2| g7 £ | %
= 3] 2= 25 S22 £s| 8 3] ez ZEZ | 823 4 e = S
S| ® | 2| 223 g2 | 35| S| @ | EE | E=5 | gE§ 35| S | 2| £ g | =
g 23 | 259 EE% | =8| 8 =2 | 822 | 249 3¢| 8| E| 2 | =
© £ EZ | 28 S2| = £ % g2l 88| = g | & 2
(@) = S = : = < = IS8 o = < > =)
= S = = Z = S = = 1% & = =
= eE E & = Q g S E E & ] o
% S 2 7 g £ S g g 2 s ) =~
E Sz | Z% z 2 =E | 23| E ~
E| =7 P 5 E° | <
2 3 4 5 6 7 8 9 | 10 11 12 13 | 14 15 16 17 18 19
Paznen 1. IIpaBoBbIe u| 22 2 2 12 10 2 8 OIIK-3
OpraHM3anMOHHbIE OCHOBBI [ICK-1
MYHHMIMIAJBHOU CJIyKOBI
Cucrtema rocy1apCTBEHHOTO yIIpaBieHnst | 6 2 2 4
B Poccuiickoit Oeneparmu.
®opMUpOBaHHE  CHUCTEMBl ~ OPTaHOB
1y OJIMYHOM BIIACTH B HOBBIX PETHOHAX
Opraamuzanus MecCTHOro | 2 2 2
camoynpasnenus B Poccun
Cuctema TpaBOBOTO peryaupoBaHus | 4 2 2 2
cnyxeOHbIX oTHOmEeHHH B Poccuiickoii
Denepanuu
DopmMHUpOBaHUE OpraHM3alMOHHON | 2 2 2
CTPYKTYPHI OpraHoB MECTHOTO
CaMOYIIpaBIeHUs u yupexaeHe
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JIOJDKHOCTEH MYHHITUITAIBHON CITY KOBL
CocraBienne " YTBEPIKICHIE
JIOJKHOCTHBIX MHCTPYKUIUH

1.5

IIpaBoBOli cTaTyC MYHHUIUIIAIBHOTO
CIy>Kalllero

1.6

KapoBblif UK Ty 0TI HOM CITy>KOBI

1.7

Opranuzanusi KajpoBoil paboTel B
OpraHax MECTHOTO CaMOYTIPAaBIICHHUS

Paspen 2. Opranuszanusi NoCTyIIEHHUS
HA MYHHIHIAJIBHY IO CJIYXKOY

18

12

10

OIIK-3
IICK-1
IICK-2
I1CK-3

2.1

CriocoObl ¥ TOPSJOK  3aMelICHUs
JIOJDKHOCTEH MYHHIIUITAIBHON CITY KOBL
Opranuszaius JAesITeIbHOCTH KaJPOBbIX
KOMHUCCHI

2.2

TpyoBoif JOTOBOP € MYHHIIUIAIBHBIM
CITy>KalllM: COJlep’KaHNe, BUABL, TOPSIIOK
3aKJII0YECHHS] M U3MEHEHUs

23

[ToaroToBka M aHaIU3 JOKYMEHTOB AJIA
Ha3HavyeHUs (mepeBola) Ha OJKHOCTH
MYHHUIUIAIBHOHN CITyKObI

2.4

Opranusanus podeccHOHAIBHOM
aJlanTallid W WCIBITAHUS B OpraHax
1y OJIMYHOM BIACTH

2.5

Benenue nu4HBIX Aen MyHHMIMIAJIBHBIX
ciyxaniux. [IpaBuna v mopsI0K BeACHUS
TPYAOBBIX KHHXKEK

Pa3nen 3. Opranuzanusi NpoXo KIeHust
U MpeKpalieHdss MYHUIMNAJIBLHOM
CIIYKOBI

26

10

10

OIIK-3
[ICK-1
IICK-2
I1CK-3

3.1

ITpaBoBOE peryaupoBaHue IPOXOKICHHI
MYHHUIUIAIBHON CITyKOBI

3.2

I[eJ'IOBaH KOMMYHHKaIUsA

N

3.3

SI3BIK B CTUJIB CJ'Iy)KC6HI)IX JOKYMEHTOB

o

~

\S]

34

Opranuzanus KaJIpOBOTO
JMIOKYMEHTOO00pOTa TIPHU TPOXO0KICHIN
MYHHUIIMIAIBHOMN CITyKObI
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Opraam3anus JIeSITEIbHOCTH m | 4 2 2 2

3.5 | mpOTHUBOIEHUCTBHUIO KOPPYIIIUU B OpTaHax
1y OJTMYHOM BIIaCTH

36 [pekpamenue ciry)eOHBIX OTHOIICHUH | 6 4 4 2

' Ha MYHHUIMIAJIBHOM cityx0e

Texymuii KOHTPOJIb YCIEBAEMOCTH 4
Hroro: 70 | 16 34 28 6 16 2
HroroBas arrecTanms: 2 TecTUpoBaHHe 2/3
Beero: 7216 | | | 34 | 28 | | 6 | | 16 | 4 |
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Tabmuua 2.2.2
Conaep:xanue mMporpaMMspl o TeMaMm

HaunmeHnoBanue TeMbl

Conepxxanue TeMbl

Pa3nea 1. [IpaBoBbie M OpraHN3alMOHHBIC OCHOBBI TOCYAAPCTBEHHOM I'PAKAAHCKON CJIYKOBI

Tema 1.1. Cucrema rocygapcTBEHHOTO YIpaBICHUS B
Poccuiickoit @enepanyu. PopMUpOBaHHE CHUCTEMBI OPTaHOB
1y OJIMYHON BIIaCTH B HOBBIX PETHOHAX

Tema 1.2. Opranusaiysi MECTHOTO camoynpaBienns B Poccun

Tema 1.3. Cuctema npaBoBOTO pEryJIMPOBAHUS CIIYKeOHBIX
oTHo1eHuil B Poccuiickoilt @enepanuu

Tema 1.4. ®opmupoBaHHE OPraHU3AIMOHHOW CTPYKIYpHI
OpraHOB MECTHOI'O CaMOYIpaBICHHS M  yUpEKICHHE
JOJDKHOCTEH MYyHHMIMIAIbHONW ciyXO0bl. CocTaBieHne u
YTBEP)KJEHHUE TOJDKHOCTHBIX HHCTPYKIMH

Tema 1.5. IlpaBoBoii cTaTyC MyHHUIIMIIATBHOTO CIIY>KaIlIETo

Tema 1.6. KagpoBsiii nuki myOnuaHON ciryKObI

Tema 1.7. Opranuzanus KaapoBodl pabOTBl B oOpraHax
MECTHOTO CaMOYIIPaBJICHUS

IloHsATHS ¥ BUABI OPTaHOB MECTHOTO CaMOYIIPaBJIEHHs, @ TAKKE OCOOCHHOCTH CUCTEMBI U CTPYKTYPBI OpPTaHOB
MECTHOT'O CaMOYIIPaBJICHUs B HOBBIX cyObekTax Poccuiickoii @enepannu. CricteMa opraHos Iy 0JIMIHOM BIaCT!
1 yIpaBIIeHHs: CYIIHOCTHBIE acieKThl. DeiepabHbIe OpTraHbl BIACTH U yTipaBieHus B Poccuiickoii @eneparmm.
Tennenuuu pa3sutus GeaepaTnBHbIX oTHOMIEHUH B Poccuiickoit Deaepannu. OpraHu3aiiys BIACTH U Y TPaBICHHS
B cyOnekrax Poccuiickoii @enepanuu. ['ocynapcrBennas nonutuka B Poccuiickoit @eneparym. Opranuzamms
IIPEI0CTaRIeHNS TOCY1apCTBEHHBIX U MYHHUIMIIAIBHBIX YeIyr B Poccuiickoi @enepannu. Cructema ynpasieHus
KaJIpOBBIM COCTaBOM IOCYJapCTBEHHOI0 OpraHa: Tpe0oBaHMs K JOKyMEHTalIOHHOMY 00€CTIEUeHUIO Pealn3aliy
KaJpOBBIX MPOLECCOB U uX 3¢ QeKkTuBHON oprann3ammm. PaboTta ¢ kaapoBoii noxymeHTtanueil. CoctaBieHue
MPOEKTOB OCHOBHBIX IOKYMEHTOB, (POPMHUPYEMBIX B MPOLECCE KaIPOBOH pabOThL. DIIEKTPOHHBIE J1OKYMEHTHL
BO3MOJKHOCTU M TpakTUKa NpuMeHeHHs. MyHuuumaiabHas ciayxOa. [IpaBoBas periameHTaIys, KIIOYEBble
0COOCHHOCTH, OCHOBHBIC NPUHIMITEI MYHHUIUIAIHHOW CITY>KOB. B3aMMOCBSI3p MyHHUIIMIIATBHOM CITY>KOBI U
rOCyJJapCTBEHHOM TpaxIaHcKoi ciyx0bl B Poccuiickoit @enepannu. ['pynnbl JOJHKHOCTEH MYHUIMIIATIBHON
cayx0bl. IlpaBoBoi cTaTyc MYHHLUIIAJIBHOIO CIY’Kallero. YperyjlupoBaHHe KOH(UIMKTa HHTEPECOB Ha
MYyHHUIUIAIBHOH ciryx0e.

Pazaen 2. Opranu3anus NOCTYIUIEHUS] HA MYHUIIMIAJIbHYIO CJIYXKOY

Tema 2.1. CrocoOpl U TOPSAOK 3aMEICHUS TOJIKHOCTEH
MYHHIUNAIBHOW  Ciy»Obl. OpraHuzanusi JAesTeIbHOCTH
KaJpOBbIX KOMUCCHIA

OcHOBaHMS M MOPAJNOK 3aMELIEHNUI Ha JOJKHOCTH MYHHLMIAJIBHONW CIYKOBI: IPABOBOE PEryIHUpOBAaHUE U
OpraHu3alys Ha3HaYEHUs.
Oco0eHHOCTH 3aMeIeHIUS JOIKHOCTEH MY HULIUITAJIbHO U CITY>KObI B OpraHax Ity OJIMHOM BIIaCTH HOBBIX PETHOHOB.

Tema 2.2. Tpy10BO# JOTOBOP C MYHHUIIUIIATIbHBIM CTYXKAIIM:
co/iepKaHue, BUMBL, TIOPSIO0K 3aKIIFOUCHUS K U3MEHEHUS

IlepeueHp TOKYMEHTOB, MPEACTABIAEMbIX I'PaXAaHUHOM IIPH MOCTYIUICHHH Ha MYHHIHMIIAIBHYIO CIYXOy U
OCHOBAHMS UX NPEJICTABICHHS.

Oco0eHHOCTH NP e/ICTaBIEHHS JOKYMEHTOB ITPH MOCTY IIJICHHH HAa MYy HUIUITIAJIbHYIO CITy>k0y B OpTaHbl Iy OJTMIHON
BJIACTH HOBBIX PETHOHOB.

Tema 2.3. [ToaroToBKa 1 aHANTN3 TOKYMEHTOB JJIsI HA3HAYCHUS
(mepeBojia) Ha JOJKHOCTH MYHHLIUTIAIBHOH CITyKOBI

[IpaBoBOE perynupoBaHie U OpraHU3alHs padOTHI 0 MOATOTOBKE TOKYMEHTOB O Ha3HAUEHHUH Ha JOJKHOCTH
MYHHUIUTAIBHOHN CITyKOBL

[pakTukyM: ocHOBHBIE (POPMBI KaIPOBBIX JOKYMEHTOB O HA3HAYCHUU Ha JOJHKHOCTH MYy HULIUITIATTBHOM CITY)KOBI 1
MOPSIIOK MX TTOJATOTOBKH.

Tema 2.4. Opranuzanusi npoQecCHOHANLHON aJanTalud 1
HCIBITAHUS B OpraHax MmyOJIMYHON BIacTH

OcHoBHbIe TpeOOBaHUA K OpraHU3alMU PO (ECCHOHANBHON afanTaluuy Ha MyHHULUNATIbHON CIyX0e: eI U
3aJ1a4y, MOJIX0JIbl K peaslu3aliH.

Tema 2.5. BeneHue TUYHBIX 1] My HULIUTAIBHBIX CITYKAIIHX.
[TpaBuna u MOPSAIOK BEJCHUS TPYAOBBIX KHIDKCK

[Nopsiiok BeqeHNS TMYHBIX JeJI COTPYAHUKOB OPTaHOB Iy 0nn4HOM BiacTi. OcOOEHHOCTH BEICHHS INYHBIX JIeJ
JIII, 3aMEIIAI0NIUX MYHHUIIMNAIbHbIE TOJXKHOCTH, MYHULUNAIBHBIX CIYXKaIIUX: TEOPUS U IPAKTUKA.
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HauMeHoBaHHE TeEMbI

Coaep:xkanue TeMbl

Paszpes 3. Opranusanusi NpoXoKIeHUs U MPeKPAICHUS] MYHUIIUNIATBHOMN CIYKObI

3.1. IIpaBoBoe perynnpoBaHue
MYHHUIMIIAIBHOM CI1yKOBI

TP OX 0K ICHHUS

OOmiasi XapakTepUCTHKa CHUCTEMBl 3aKOHOJATeNbCTBA O MYHHIMNAIBHOW ciyx0e. PerynupoBanue
MYHHUIMIATBHON CITY>KObI Ha PeepanbHOM ypoBHE. [ToTHOMOYHS OPTaHOB My OJIMYHOM BJIACTH HOBBIX PETHOHOB
10 PETYJIUPOBAHHIO MYHUIIMIAIBHON CIIYKOBL

3.2. JlenoBasi KOMMYHUKAITASL

OCHOBBI [1€7T0BOM KOMMYHHKAaIlid B OpraHax IyOnudHoi BiacTtu. [IpakTmkym mo oTpabOTKe HABBIKOB
KOMMYHMKAaIIUU B Pa3JIUYHBIX CUTYalUsX.

3.3. SI3bIK ¥ CTWIIB CITY)KEOHBIX TOKYMEHTOB

OdunmaasHO-JIEIOBOH CTUIIB, €TO XapaKTepHbIe YepThl U chepa npumMeHeHHs. DTanbl paboThl CO CIyKeOHbIMH
JIOKyMeHTaMd. THIIMYHBIC JIEKCUYECKHE U TpaMMaTHYeCKUe MPOOIeMbl, BOSHUKAIOIINE MPU COCTABICHHU H
pelaKTUPOBAHUH CIYKEOHBIX TOKYMEHTOB

3.4. OpraHuzanusi KaJpoBOro JOKYMEHTOOOOpOTa MpH
MIPOX0KI€HUU MY HHIIUIIAIEHOH CITyKOBI

OpraHu3anyst KaIpoBOro J0KyMeHTO000poTa B OpraHax Iy OJINYHOM BIaCTH: IPaBOBBIE OCHOBBI M 0COOEHHOCTH
peanuzanuu. [IpuMeHeHne MHGOPMAMOHHBIX TEXHOJIOTHI B YIIPaBJICHUH IIEPCOHAIOM OPraHOB ITyOJIMYHOMI
BJIACTH: PUOPUTETHI HU(POBU3AIMH KaIPOBOH pabOThI, IEPCIEKTUBHI pa3BUTHS (heepaibHOI rocyjap CTBEHHOM
nH()OPMaIMOHHON CHCTEMBI YIIPaBJICHHS KaIPOBBIM COCTABOM MYHHUIMIIAIBHOM CITYKOBL

3.5. Opranuzanust JAESTENBHOCTH 10 IPOTHUBOJICHCTBHIO
KOPPYIIHHK B OpraHax IyOIHMYHON BIacTu

ObecnieueHne BBHIOTHEHUS OCHOBHBIX TPEOOBaHMH 3aKOHOAATENBCTBA O MPOTUBOACHCTBHN KOPPYIIUHU MIPH
MPOXOXKACHUH MYHUIMIAIBHON ClIyk0bl. OCOOCHHOCTH peaau3aly aHTUKOPPYILMOHHBIX CTaHIAPTOB Ha
TEPPUTOPUU HOBBIX PETHOHOB.

3.6. Ilpexpamenue OTHONICHUA  Ha

MYHHUIMNAIBHOH cilyx0e

CITyKeOHBIX

CriocoOBbI 1 TOPSIIOK MPEKPAIIEHHS CITy>KeOHBIX OTHOIICHHUH: 001Iast XapaKTepHCTHKA, IPaBOBOE PETYINPOBAHIEC
U JOKyMeHTalMoHHOe odopmiieHre. [InaHnpoBaHue U NpoBeAeHHE OPTaHU3aIMOHHO-IUTATHBIX MEPOTIPUSATHIA
CynebHas rpakTHKa 10 JieJIaM 0 BOCCTAHOBIICHUH Ha pab0Te rOCy 1apCTBEHHBIX IPaKIaHCKUX U MYy HUIIUTIATBHBIX
CIy>KaIlUX.
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3. Opranu3anMoHHO-NeAArorn4ecKoe odoecrneyeHme

3.1. KaapoBoe obecnieuenue

Peanuzarnus mporpaMMbl 00ecIieunBaeTCsl HAyYHO-TIEAArOTUYECKUMHE KaJpaMu, UM EIOTIMA
o0pa3oBaHHE, COOTBETCTBYyIOIee MPOMUIIO0 TPEmoJaBaeMoOi IUCHUILIMHEL, CIEIHATBHYIO
MOATOTOBKY 10 mcmnoyib3oBaHuto JIOT B yueGHOM mporiecce, CHCTEMAaTHYECKH 3aHUMAIOIIIUMUCS
Hay4yHOM ¥ (MJM) HAy4YHO-METOJAMYECKON JeATETbHOCTHIO, a TaKKE BIAJCIOIIUE HaBBIKAMU
MHTEPaKTUBHON paboThl. YcioBueM Jomycka K ydacTuio B IIporpamme siBisieTcss Hajaudue y
MperoaBaTelis METOUIECKUX Pa3pabOTOK, a TAKKE BIIAJICHUE aKTHBHBIMU ()OPMaMU U METOIAMH
00yJeHUSI.

Bce npenoaaBaTeny UMEIOT YYEHYIO CTETIEHD HIIM OIBIT JEATEIbHOCTHA B COOTBETCTBYIOILEH
npodecCHoHaIbHON 00J1aCTH.

PykoBoacTo IIporpamMmbl BmecTe ¢ NPENOJABATENSIMUA IMOAJEPKUBAIOT BBICOKHI
kBanupukanuoHHeii ypoBenb I[IIIC 3a cuer perynsipHOro TOBBILIEHUS KBadU(pUKAIUU
MpenojaaBaTesieii, COACHCTBUE B WX yYaCTHU B KOH(DEPEHIUAX M METOAMYECKUX CEMHHapax,
obecrnieunBaeT npusieuenue [IIIC ams pabGoTel B opraHax BIAacTH B KayecTBE HKCHEPTOB (Mpu
pa3paboTKe pErHOHANTBHBIX TIPOTPAMM U MTPOCKTOB, B KaJIPOBBIX KOMUCCHSIX).
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CBEJEHHUA O ITIPENMOJABATEJIAX U OKCIHEPTAX ITPOI'PAMMBbI

d.N.0. CrrennanbHOCTD, MecTo paboTsl, TOTKHOCTH Yuenasa Crax pa®oThI B Crax Hay4HO- HaumenoBanune
MIPET0JaBaATENsI MIPUCBOCHHAS OCHOBHOE/IOMOTHUTEIIEHOE | CTENeHb, obnacTu e arornIecKoi MIPET0/1aBaEMON TEMBI
KBaJIM(UKAIHS IO MECTO PabOThI ydeHoe podeccHoHAILHOU paboTsI
JHAIIOMY (moyeTHOE) | NEATENBHOCTH WIH | Beero | B ToM Yucie
3BaHME JOTIOJTHUTEIbHAS e
KBaTH(HKALHA IIPEIno/aBaeMo
W TUCITUILIHE
(MoyI0)
1 2 3 4 5 6 7 8
Mopo3zoB Muxaun | 2001, SIpocnaBckuii Jupexrop DkcrnepTHO- 21 1 1 Tema 1.4. dopmupoBanue
[OpbeBny roCy1apCTBEHHbII AHATUTHYECKOTO LEHTpa OpPraHU3aUOHHON CTPYKTYPBI OPTaHOB
yuusepcuret uM. ILT. roCyAapCTBeHHOU U MECTHOT'O CaMOYIIPaBIEHUS U YUPEKIeHHUE
JleMu0Ba, MYHHUIWTAITBHON CITyKOBI JIOJDKHOCTEH MYHHUIUITAIBHOM CITYKOBI.
IOpHCTIPY ACHIIHA, Wucturyta BHIT'Y COCTaBHeHI:Ie U yTBEPKJIEHUE JOTKHOCTHBIX
fopHCT PAHXul'C HMHCTPYKLMH
Tema 1.6. KagpoBslit nuki myOIudHOM
2012, Mexaynapommas OcnogHoe mecmo pabomopl — CITYKOBI 5
aKaNeMusL Gu3Heca 1 noyacoeas oniama mpyaa Tema 1.7. OpFaHI/I3aHI/I$I KaJapoBou pa6OTBI B
. OopraHax MECTHOTO CaMOYIIpaBJICHUS
HOBBIX TEXHOJIOTHH Tema 2.3. IlogroroBka 1 aHajn3
(MYBuHT), I1I1, JIOKyMEHTOB /T Ha3HaUeHNs (TIepeBoa) Ha
«MeHeKMeHT B JIOJDKHOCTH MYHUIMIIATBHOM CITYKOBI
rOCyAapCTBEHHOM U 3.4. Opranusanus KagpoBOTO
MYHHUIUTATHHOM JIOKyMEeHTO000pOTa P MPOX0XKIACHUN
YIPABICHAN MYHHULMIAIBHOM CIIyKOBI
Conomaxuna Enena Havansauk Ynpasnenus Tewma 2.4. Opranuzanms npoQecCcHOHaIBLHO’
CraHnciiaBoBHa FOCYJIapCTBeHHOfI CHY>K6BI 14§ ajanTalyd W HCIOBITAaHUS B  OpraHax
KaJpOBOii paboTel nyOIMYHON BIacTu
[IpaBurensctBa JIunemxoit
obmactu
Honoanumenvnoe mecmo
pabomol — 0ozoseop I'TIX
Hlyrpuna 1990, HUCH um. B.B. Hayunblii pyKOBOIUTENb Hoxkrop 34 30 30 Tema 1.2. OpraHusanus  MeCTHOIO
ExaTepuHa Kyii6bnuena, OKCHepTHO-aHATUTHYECKOTO IopUIIYEC camoymnpasneHnus B Poccun
CepreeBna "T'uapoTexHUYIECKOE LIEHTPA FOCY1apCTBEHHOM M | gyx Hayk,
CTPOUTEBCTBO", MYHULHAIBHOM CIIyKOBI npodeccop
BILITI'Y PAHXul'C
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HWH)XEHEep-
ruApoTexXHUK; 1993, Iouacoeas onnama mpyoa
CKIL,
"T'ocynapcTBeHHOE U
perHoHaIBHOE
ynpasienue",
MEHEeIKep-
aIMUHHUCTPATOP
YanHoB [ToBomxckas akanemMust Benymuit HayuHbIi Hoxrop 26 22 19 Tema 1.1. Cuctema rocy1apcTBEHHOTO
Cepreii EBrenbeBHY | rocynapcTBEHHOM cotpyaHuk Hayuno- OpPUIMYEC ynpasienus B Poccutickoit @enepanumu.
CITyKOBI, MEHEDKED TI0 SKCIEPTHOTO LEHTPA KHX HAyK, DopMHUpOBaHUE CHCTEMBI OPTaHOB
CIEIUAILHOCTH HucturyTa Hpanl u npodeccop MyOJUYHOMN BIIACTH B HOBBIX PETHOHAX
«T0Cy 1apCTBEHHOE 1 HAaLMOHAILHOM Tewma 1.3. Cuctema npaBoBOToO 3
MY HHIHTATBHOE 6e3zonmacHoct PAHXul'C perypoBanHs CITy>keOHBIX OTHOIICHHUH B
yTIpaBIICHIE Poccuiickoii ®enepanuu
3.1. IIpaBoBoO€ peryinnpoBaHue
Ocnosnoe mecmo pabomot — MPOXOMKIEHUS MY HULMIATLHOU CITyKOBI
nouacosas onaama mpyoa 3.5. Opranmuzanus AesTeIbHOCTH IO
MIPOTUBOICHCTBHIO KOPPYIIIHH B OpTaHaX
myOJMUYHOM BIACTH
3.6. IIpexpaienue cyeOHbIX OTHOLICHUN
Ha MYHUIMIIAJIBHON CIIyx)0e
Ipecnsaxos Muxann | CapaToBCKuit [podeccop xadeaps Joxrop 23 23 23 Tema 2.1 CnocoObl ¥ HOPSIOK 3aMELLECHUS
BsuecnaBoBuu rOCy1apCTBEHHBIH CITy’KeOHOTO B TPYIOBOTO IOpUIMYEC JIOJKHOCTEH MYHUIUITAIBHON CITyKOBIL.
YHUBEPCUTET  UMEHU npasa Ilososkckoro KHX HayK, OpraHI/Balum IEeATEIILHOCTHU KaIpOBBIX
HIT. I‘IepHI)IIJ.ICBCKOFO, HHCTUTYTa yHpaBJICHUA — Hpo(beccop KOMHUCCHHA .
2000r., ¢unmana PAHXul'C Tema 2.2. TpynoBoii gorosop c
IOpucnpy aeHs MYHHUIWUTAIBHBIM CITyKaIlM: COJIepXKaHHe,
Capatosckas Ocnognoe mecmo pabomvl — BUJIBI, HOPSIJOK 3aKITIOYCHHS U N3MEHEHUS
T y— nouacoeas oniama mpyoa
akagemus npasa, 2000
r., IOpucnpynenuus
Kucenena JloHeuxui ®I'BOY BO «/loHenkas KaH/I. 32 23 15 Tewmsr: 1.4. IlpaBoBoii cTaTyc
Anexcanzpa roCy1apCTBEHHBIN aKaJeMHus yrnpaBjiICHUS U 9KOH. HayK roCyAapCTBEHHOI'0 MYHUIIMIIAJIBHOTO
AnekceeBHa KOMMEPUECKHI rOCYJJapCTBEHHO CIYKObD», ciysKamero, 2.5 Beienue JIMUHbIX e
MHCTHTYT, 1997. JOLEHT MYHHUIMIAIBHBIX ciryxamuXx. [IpaBuia n
MeHe ke p-5KOHOMHUCT MOPSAAOK BeACHUS TPYAOBBIX KHIKEK, 3.2
JenoBast koMMyHuKanus, 3.3 S3bIK U CTHITb
cIy>keOHBIX JOKYMeHTOB, 3.4 Oprannzanus
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KaJpoBOro JOKyMEHTO000pOTa NpH
MIPOX0’KJIEHUN MyHHUINTIAIBHOHN CITyKOBI

Kazanuesa Jlapuca | Houl'Y, 2000. OI'BOY BO «/loHenkas KaH[. 29 13 10 Tewmsr: 1.4. IIpaBoBoii cTaTyc
CepreeBna DKOHOMHUCT aKaJgeMus yIpaBICHUS U 9KOH. HAyK rocyaapCTBCHHOI'0O MyHHUIIUIIATIbHOTO
rOCYIapCTBEHHOMN CITyKObD», ciyxKallero, 2.5 BegeHue TUUHBIX A€l
JOIEHT MYHHUITUTIATBHBIX cITyKanmXx. [Ipasmra u
MOPSAAOK BEACHUS TPYAOBBIX KHIKEK, 3.2
JemoBas koMmMmyHUKanwms, 3.3 SI3bIK U CTHIIB
CIIyeOHBIX TOKyMEHTOB, 3.4 OpraHuszamms
KaJ[pOBOTO JJOKYMEHTOO0OpOTa IpU
MPOXOKICHUN MYHHIIAIATBHOHN CITYKOBI
HBannna Enena JoHerkuii ®I'BOY BO «JloHekas KaHI. 27 26 12 Tewmsr: 1.4. IIpaBoBoii cTaTyc
AlnexcaHapoBHA rOCy1apCTBCHHBIN aKaJgeMus yrnpaBiIeHUS U 9KOH. HayK roCy1apCTBEHHOI'0 MYHUIIMIIAJILHOTO
KOMMEPYECKHIT roCyIapCTBEHHOH CITYKOBD), ciyxarniero, 2.5 Benenue TU4HbIX e
uHCTHTYT, 1998. JOLEHT MYHUITUTABHBIX cITyKanmXx. [Ipasma u
KOHOMUCT HNOPAA0K BEIEHUs TPYNOBBIX KHIXKEK, 3.2
JenoBas koMmMmyHuKamus, 3.3 SI3bIK U CTHITB
CNyeOHBIX JOKYMEHTOB, 3.4 Opranuzanus
KaJpOBOTO TOKYMEHTO000pOTa IIpH
MIPOX0KJICHUH MYHHUIIMIAJIBHOHN CIIYKOBI
banko Mapuna Honeuxuit ®I'BOY BO «/lonerkas I-p Guon. | 20 20 15 Tewmsr: 1.4. IIpaBoBoii cTaTyc
BnaguvuposHa HAIlMOHAJIbHBIA aKaJeMus ynpaBjiIeHUs U HayK roCcy1apCTBEHHOI'0 MYHUIIMIIAJIBHOTO
yHuBepcuret, 2001 rOCYJJapCTBEHHO CITYKOBD), cayxariero, 2.5 BeieHue THYHbIX Ae
dusonor 3aBeyromuii kadeapoil MYHHUITUIATBHBIX cITyKanmx. [Ipasmra u
KpAeBE/IEHHSI, IOLEHT MOPSAAOK BeJACHUS TPYAOBBIX KHUXKEK, 3.2
JenoBast koMMyHuKanus, 3.3 SI3bIK U CTHITb
CITyXeOHBIX TOKyMEHTOB, 3.4 OpraHu3anus
KaJpOBOTr0 JOKYMEHTO000pOTa IpH
MIPOXOKICHUU MYHHITAIIATEHOHN CITYKOBI
Iyp Exarepuna Jonenxuit ®OI'BOY BO «/lonernkas - 16 4 4 Tewmsr: 1.4. IIpaBoBoii cTaTyc
AJekcaHApOBHA HallMOHAJIbHBIN aKaJIcMHUs yIIpaBiICHUA U rocyaapCTBCHHOI'O MyHHUIIUIIATbHOTO

yHuBepcuret, 2012.
CHenuannucT o
¢unonorun

roCyAapCTBEHHOH CIIyKObD»,
CTapIlIni NPenoJaBaTelb

ciyxauiero, 2.5 Benenue nu4yHbIX e
MYHHUIMIAJIBHBIX ciryxamuX. [IpaBuia u
MOPSAAOK BEACHUS TPYAOBBIX KHIDKEK, 3.2
JenoBast koMMyHuKanus, 3.3 S3bIK U CTHIIb
CITyXeOHBIX TOKyMEHTOB, 3.4 OpraHu3anus
KaJ[pOBOTO JJOKYMEHTOO0OpOTA MPHU
MIPOX0’KJICHUH MYHHUIIMIAIBHOHN CITYKOBI
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3.2. MaTepuajibHO-TEXHHUYECKOE ¥ NPOrPAMMHOE o0ecniedeHue pean3alui NporpaMmMbl

Poccuiickast akagemMusi HapOJHOTO XO3SHCTBA M TOCYHApCTBEHHOW CIYXObl MpHU
[Ipesunente Poccuiickoit denepannn odecreynBaeT ciayuiareaeil HeoOXoIMMON MaTepruaIbHO-
TEXHUYECKON 0a30l, COOTBETCTBYIONIEH MEHCTBYIOIIMM CAHUTAPHBIM M TMPOTHBOMOXAPHBIM
MpaBWJIaM U HOpMaM:

- yueOHble ayIUTOPUH C BO3MOXKHOCTBIO  HCIIOJIb30BaHMs  IpernojaBaTeieM
MYJIbTUMEIMHHOTO TPOEKTOpa, HOYTOyKa WM CTAllMOHAPHOTO KOMIIBIOTEpA, CpPEICTBA
3BYKOBOCITPOM3BEJICHUS, dKpaHa, (uumyapra, OOBIMHON WM 3JEKTPOHHON JTOCKH U MapKepoB,
noctyna k OecrnpoBogHbiM ceTsiM Wi-Fi ¢ BeixogoM B MHTEpHET [uisl MpOBEACHHS 3aHATUN
JEKIIUOHHOTO-MTPAKTUYECKOTO TUIIA, TPYNIOBBIX M MHAUBUAYAJbHBIX KOHCYJIbTALMN U TEKYIIETO
KOHTPOJIS, B TOM YHCIIE C MPUMEHEHHEM AUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTUI

- TIOMEIIEHUS JUISl TPOBEICHUS TMPAKTUYCCKUX 3aHATHH, 000PYIOBaHHBIMH Y4eOHOM
MeOebIo;

- OubIMoTeKa, UMEIOITYI0 paboune MecTa I CIylaTeNel, OCHAIEHHBIE KOMITBIOTEPaMU
C IOCTYTIOM K 0a3aM JaHHBIX U ceTu VHTepHeT;

- KOMIIBIOTEPHBIE KJIACCHI.

Peanuzyemas mporpaMmMa noBbIIIeHUS KBaTH(UKAIIMU 00ecTieueHa BCeMU He0OX0TUMBIMU
MaTepualbHO-TEXHUYECKUMHU pecypcamMu. Ha Bech mepuon oOydeHHs] — CIyIIaTeIsM
IPEIOCTABIISAIOTCS:

— y4deOHble W Y4eOHO-METOAMYECKHE MaTepHuaibl: pa3paboTaHHAs IOTOJHUTEIIbHAS
npodeccroHaIbHas MPOrpamMMa MOBBIIICHHS KBaTU(DUKAIIUY, Y4eOHO- METOMYECKUI KOMIUIECKC,
uH(}OPMAIIMOHHO-METOAMYECKHE MaTepHallbl 0 00pa30BaTeIbHON MporpamMme, B TOM YHUCIE B
3JIEKTPOHHOM BUJIE;

— JIOCTYI K OubnnoreyHomy (GoHIY, COBpEeMEHHBIM podeccuoHaIbHbIM 0a3aM JaHHBIX
U WH(QOPMAIMOHHBIM CIIPABOYHBIM IPABOBBEIM CHCTEMaM, a TAaKXKe K aBTOMATH3HPOBAHHBIM
CHUCTEMaM XpaHEHHUsI U MOUCKa HHPOpMAIUH;

— poctyn k iatrdopme CHO: https://new.portal.gosedu.ru/;

— TEXHUYeCKas MOAJEPKKa.

Chymarenu noixy4aroT METOAMYECKYIO MOAJIEPKKY B Ipoliecce 00yueHUs U 110 3aBEPEHUHN
oOydeHHUs, B T.4. UMEIOT BO3MOXKHOCTH IMOJYyYaTh KOHCYJIBTAIMH MO SJIEKTPOHHOW MOYTE Yy
npernojaBaTesield, IPUHUMAIOIIUX y4acThe B 00yUYEeHUH.

[IporpamMmmHOe obecrieueHue: TUIEH3NOHHBIE CUCTEMHBIE TIPOTPAMMBI - OTIEpPAIlOHHBIC
CUCTEMBbI, Oo0ecreuyMBarolIMe B3aUMOJEUCTBUE BCEX JPYIHMX HpOrpaMM ¢ 00OpyIOBaHUEM H
B3aMMO/JICIICTBHUE 10JIB30BATENS IEPCOHATBHOTO KOMIIBIOTEPA C MPOrpaMMaMH; YHUBEPCAJIbHbIE
oducHele TpukiaaHbie nporpammbl U cpeactsa MKT, nampumep, mporpamma MOATOTOBKU
Mpe3eHTalMii;  HUCIOJb30BaHUE  VIHTEpHET,  BIEKTPOHHOW  TOYTHI,  HCIOJb30BAHUE
ABTOMATH3WPOBAHHBIX MOMCKOBBIX CHCTEM VIHTEepHET.

Peanuzanust mporpaMMbl B JUCTAHLIMOHHOM peXUMeE ocyluecTBiseTcs uyepe3 Cucremy
muctanunonHoro ooydenus (CAO) WebTutor. CiiymaTensm npeocTaBisieTcsi aBTOPU30BAHHBIN
JIOCTYT Ha HH(OPMAITMOHHO-00pa3oBaTenbHbI mopTan Mactutyra BIITY uepes BBoj toruHa u
napoyig. JIOTMH W Tapojib NPHUCBAMBAETCS AJIMHUHUCTPATOPOM CHUCTEMbl AMCTAHLIMOHHOTO
00y4eHUsI.

JlucraHuroHHoe oOy4yeHHe BKIOYAaeT B ceOs M3y4YeHHE MAaTepHalloB, IPOXOXKICHHE
3JIEKTPOHHBIX KypCOB Ha HHGOPMAIMOHHO-00pa3oBarebHOM noptaie Mucturyra BIIT'Y.
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3.3. YueOHO-MeTOANYECKOEe M HH(POPMALMOHHOE 00ecredeHrue NpPorpaMMbl

CamocrosiTeqbHas padoTa

CnymaTenH CaMOCTOSATCJIBHO H3Y4YalOT MAaTcpualibl, pPa3MCIICHHLIC Ha HJ'IaT(I)OpMe

new.portal.gosedu.ru

whw

*®

10.

11.

12.

13.

14.

1. DnexTpoHHBIE KypCHI 10 TEMaM:
- [lonsiTue u npaBoBOE pEryINpPOBaHNE MYHUIIUIIAIBHOMN CITyKOBI
- YupexaeHue OpraHu3alHOHHBIX CTPYKTYP U AOJKHOCTEH. JlOJIKHOCTHBIE
MHCTPYKUUU MyHULIUIIAJIBHBIX CITYKaIX
- Cuctema opraHoB MECTHOTO CaMOYIPABIEHUS
- BoiOopHBIe OKHOCTHBIE JIMIIA U MyHULIMIIATIBHBIE CIyXKallue
- IIpotuBopeiicTeue koppynuun - GenepanpHplii 3aKkoH «O IPOTUBOAEHCTBUN
koppynuum» ot 25.12.2008 Ne 273-D3
- Opranu3anuoOHHO-IIPaBOBasi OCHOBA MPOTUBOJAEHCTBUS KOPPYIIIUU
- AHTUKOpPPYIILIUOHHBIE CTAaHAAPTHI U TpeOOBaHUS
- IIpuHIUITBI OpraHU3auy TOCYAApCTBEHHON TPaXXJaHCKOW U MyHULIUTTAIIBHON
CITyKObI
- [locTyniieHre Ha TOCyIapCTBEHHYIO IPAKJAHCKYIO U MyHUIIUIIATIBHYIO CITYKOYy
- CraTtyc rocy1apCTBEHHOIO Ipa)KJaHCKOTO M MYHUIIMIIAJIBHOTO CIIY>KAILlEro
- [IpoxokaeHre rocy1apcTBEHHON TPaKIaHCKON M MyHUIIMTIATBHOUN CITYKOBI
- [IpexparieHue ciaykeOHbIX OTHOLLEHUI

ITpumepHbIii NepevyeHb BONPOCOB /Il NPAKTHYECKUX 3AaHATHI

KanpoBoe nmiianupoBaHue B yIpaBIeHUH IEPCOHAIIOM OPraHOB MyOJINYHON BJIACTH.

3amaun COTPYJHHUKOB KaJIpOBOM CIyKObl OpPraHoB TrOCYIapCTBEHHOW BIAcTH B cdepe
Ka/IpOBOT0 IIPOrHO3UPOBAHUS U MJIAHUPOBAHUSL.

Crabunu3anus YUCIEHHOCTH OPraHOB MyOJINYHOM BIIACTH.

Meronbl aHanM3a U MPOrHO3UPOBAHUS KaIPOBBIX IPOLECCOB.

[lpumenenne WHQOPMALMOHHBIX TEXHOJOTHUH B YIPABICHUM IEPCOHAIOM OpPraHOB
MyOJIMYHOMN BJIACTH.

[puopurteTsl nudpoBU3aLMKM KAAPOBOH pabOTh. BHeapeHUe 3JIEKTPOHHOTO KaJIpOBOIO
JOKYMEHT0000poTa.

Texymiee cOCTOSSHHME W TEPCIEKTHBBI Pa3BUTHS  (penepanbHON  TOCYAapCTBEHHOU
UH(GOPMAIIMOHHOM CHUCTEMBI YIpPaBICHMUs KaJpOBBIM COCTAaBOM TIOCYAAapCTBEHHOH
Ipa)XIaHCKOM CITy>KOBI.

[ocTynnenune Ha rocyJapCTBEHHYIO ITPaKJAHCKYIO CIIykOy.

Opranuzanysi CONpOBOXKJEHUS KOHKYPCHBIX M HHBIX IMpoOLEeAyp IpH IOCTYIUIEHUH Ha
rOCYJapCTBEHHYIO I'PaXJaHCKYIO CIY>KOy M Ha3HAUE€HUU Ha JOJDKHOCTU T'OCYAapCTBEHHOU
TPaKJIAHCKOM CITY>KOBI.

Bo3MokHOCTH COTpYTHUKA KAJApPOBOM CiIy>kKObl IIpU aHalIM3€ JOKYMEHTOB KaHIMJATOB Ha
3aMeNIeHUe JTIOJDKHOCTEH ToCyJapCTBEHHON IPaXkIaHCKOW CIIY»KObI M OpraHU3aI[uy OIEHKH
uX npohecCuoHaTBLHOrO YPOBHSI.

Opranu3zanysi IpUBJICUYECHNS HE3aBUCUMBIX KCIIEPTOB K OLIEHOYHBIM IIPOLEAypaM.
Oco0eHHOCTH 3aKIIIOUEHUS U U3MEHEHHSI CITyKeOHOro KOoHTpakTa. DopMupoBaHNE OCHOBHBIX
pa3zeNnoB JOJKHOCTHOTO PErJIaMEHTa U €r0 U3MEHEHME.

Benenue AMUHBIX €1 U TPYNOBBIX KHUYKEK I'OCYIApPCTBEHHBIX TI'PaXJAAHCKUX CIyXaIIUX
(dbopmupoBaHMe U IPEACTABICHHE CBEACHUN O TPYAOBOH JAEATEIBHOCTH).

OcCHOBHBIE 3a/la4M COTPYAHUKOB KaJPOBOW CIYyKObI MpH OOECIICUYCHHH MPOXOXKICHUS
rOCyJapCTBEHHON TPaskJaHCKOW CITyKOBI.
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15. Opranu3zanus NpoXoKICHUS UCTIBITAHNS Ha FOCY1apCTBEHHOM IPa’KAaHCKOM CiIyk0e U yueT
€ro pe3yJbTaToB.

16. AnanTtanus ¥ HACTaBHUYECTBO HA TOCYAAPCTBEHHOMN IPa)k1aHCKOM CITyK0e.

17. Opranuzauusi NpoBEACHUS aTTECTAllMU I'Pa)XJAaHCKUX clyXammx. [IprucBoeHue KiaccHbIX
YHHOB.

18. OOecrieueHue BHIMOIHEHUS OCHOBHBIX TPEOOBAaHUIN 3aKOHOJATENHCTBA O MPOTHUBOJIEHCTBUH
KOPPYIILIUU IPU MPOXOKIEHUH TOCYAIapCTBEHHOM Irpa)/1aHCKOM CITy>KOBI.

19. [InanupoBaHWe W OpraHU3aIUsS MEPONPUITHH 1O TPOPECCHOHATLHOMY Pa3BUTHIO
(denepanbHBIX TOCYJAPCTBEHHBIX TPAKIAHCKUX CITY KAIHX.

20. IloBbimeHne 3¢ (GEeKTUBHOCTH OpraHU3aluu OTACIbHBIX KaJIpOBBIX MPOLIECCOB HAa MpUMEpE
IUTAHUPOBAHUS U IIPEIOCTABIEHUS OTIIYCKOB FOCY/IaPCTBEHHBIM I'PAXAAHCKUM CITYXKAIKM .

21. CucreMa Harpaj v MOOIIPEHHUI Ha TOCYAAPCTBEHHOMN TPaXKIaHCKOU CITyX0e.

22. CnyxebHasi AUCIUILIMHA Ha TOCYIapCTBEHHOM IpaXkIaHCKOM CITyk0e.

23. Opranu3zanus IpoBeIeHUs CIyKEOHbIX MPOBEPOK.

24. IlpuMmeHeHue U CHATUE AUCUUIUIMHAPHBIX B3bICKAaHUH.

25. IlnaHupoBaHME U NPOBEAECHNUE OPraHU3aLlMOHHO-ITATHBIX MEPOIIPUSATHUH.

26. IlpekpaieHue rocy1apcTBEHHOM Ipa)/J1aHCKOM CIIyKObl: OCHOBAHMS U JIOKYMEHTAllMOHHOE
odopmIieHHE.

27. OcobeHHOCTH Ha3HA4YEeHUS MEHCUM 1o BbIciyTe JeT. [IpaBuia 3aueTa nmepuoaoB pabOThI B
CTa)X TOCYJJApPCTBEHHOM TPaXKIAHCKON CITy>KOBI JIIsl HA3HAYSHHSI IEHCUU 110 BBICIIyTE JIET.

HopmaTuBHO-IpaBOBbIE JOKYMEHTHI:

1.  Konctutynus Poccuiickoii @enepanuu (IpUHATA BCEHAPOIHBIM  T'OJIOCOBAHUEM

12.12.1993) http://www.consultant.ru/document/cons_doc_ LAW_28399/;

2.  ®enpepanbHbIM KOHCTUTYUHOHHBIN 3aK0H 0T 04.10.2022 Ne 5-OK3 (pexn. ot 28.04.2023) «O

npuHsaTHu B Poccuiickyio ®@enepanuto Jonenkoir Haponnoit PecnyOmuku u obpazoBaHuu B

coctaBe Poccuiickoit ®@enepanmu HOBOro cyOnekta - Jlonemkoi Hapomnoii PecmyOmukmy»

http://www.kremlin.ru/acts/bank/48365 ;

3.  ®enpepanbHbIi KOHCTUTYIHOHHBIN 3aK0H 0T 04.10.2022 Ne 8-DK3 (pexn. ot 28.04.2023) «O

npunstun B Poccuiickyio ®denepanuio XepcoHckold obimactu M 00pa3oBaHUM B COCTaBe

Poccuiickoit deneparnun HOBOTO cyObekTa - XepcoHCKOn obmactuy»

http://www.kremlin.ru/acts/bank/48356 ;

4.  denepanbHBI KOHCTUTYIIMOHHBINA 3aKOH OT 04.10.2022 Ne 7-®DK3 (pen. ot 28.04.2023) «O

npunatun B Poccuiickyto @enepanuio 3amopoxckoil oOmacth u 00pa3oBaHUM B COCTaBe

Poccuiickoi denepannu HOBOT'O cyOBekTa - 3anopoKCcKou obmacTu»

http://www.kremlin.ru/acts/bank/48355 ;

5. ®denepanbHblil KOHCTUTYIHOHHBIN 3aK0H OT 04.10.2022 Ne 6-DK3 (pen. ot 28.04.2023) «O

npuHsaTuu B Poccuiickyro ®@enepanuto Jlyranckoit Haponnoit PecnyOnuku u oOpasoBaHuu B

cocrae Poccuiickoit @enepannn HoBoro cyobsekra - Jlyranckoit Hapoauoit PeciyOnukny;

6. ®enepanpHbii 3akoH oT 27.05.2003 Ne 58-®3 (pen. ot 10.07.2023) «O cucreme

rocyaapcTBeHHOU ciyk0bl Poccuiickoit denepamumuy» https://base.garant.ru/185886/ ;

7.  ®enepanbHbiii 3aK0H 0T 27.07.2004 Ne 79-d3 (pen. ot 24.07.2023) «O rocymapcTBEHHON

rpaXkJaHCKOM ciyx6e Poccuiickoii denepaunm»

http://www.consultant.ru/document/cons_doc_ LAW_48601/ ;

8.  ®epepanpubii 3akoH oT 2 mapta 2007 r. Ne 25-®3 «O MyHHMIMNAIBHON Ciyx0e B
Poccuiickoit @eneparumy» (¢ u3M. u nom. ot 23 mapra 2024r.);

9.  ®epepanbHblii 3akoH oT 25.12.2008 Ne 273-®3 (mocn. pen.) «O mnpoTHUBOJAEHCTBUU

KOpPYIIHUN» (C u3MeHEeHUsIMHU U JonojHeHusMu oT 18.03.2023) https://base.garant.ru/12164203/
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10. TIIpuxaz ®enepanbHoro apxuBHOro areHTcTna ot 22 mas 2019 r. Ne 71 «O06 yTBepKACHUN
[IpaBun nenonpou3BoOACTBa B FTOCYJapPCTBEHHBIX OpraHax, OpraHax MECTHOTO CAaMOYIIPABICHUSD)
https://base.garant.ru/72291836/ ;

11. IIpuxa3 MunucrepcTtBa Tpyna u couuaibHol 3amuThl PO ot 31 mas 2021 1. Ne 351 «O6
YTBEPKACHUN YHUPHUIIUPOBAHHBIX (HOPM JOKYMEHTOB KaJpOBOW palbOTHI HA rOCYJIapCTBEHHOMN
rpaXIaHCKOM ciayx0e g npuMeHeHHUs B ¢efepaibHOW Tocy1apcTBEHHOW MH(OPMAaIOHHON
cuctreMe «EguHas uHpOpManMOHHAs CHUCTEMa  YNPaBICHUS  KagpOBBIM  COCTaBOM
roCyIapCTBEHHOMN rpak IaHCKOMN CITYKOBI Poccuiickon denepanmy
https://www.garant.ru/products/ipo/prime/doc/401291409/ ;

12.  Vka3 Ilpesuaenta PO or 12.08.2002 Ne 885 «OO0 yTBepKICHHU OOIMUX MPUHIIUIIOB
CITy’)eOHOTO TIOBEJICHUS TOCYJAPCTBEHHBIX CIIYXKAIUX» (C M3MEHCHUSMHU U JIOTIOTHEHUSMU OT
25.08.2021) https://base.garant.ru/184842/.

13. Vka3 [Ipesunenta P® oT 12.08.2002 No 885
«O0 yTBepKIACHUH OOIIMX MPUHITUIIOB CITy>KEOHOTO MOBECHUS TOCYTAPCTBEHHBIX  CITYXKAIIUX)
http://www.consultant.ru/document/cons_doc LAW 89509/ ;

14. Vxa3 Ilpesunenta Poccuiickoii ®eneparuu ot 21.02.2019 Ne 68 «O mpodeccrnonanbHoM
Pa3BUTUM  TOCYJApPCTBEHHBIX  TPaXAAHCKUX  CciyXamux  Poccuiickoit — @expepanum
http://www.consultant.ru/document/cons_doc LAW_318654/;

15. Vka3z Ilpesunenta PD ot 06.12.2022 Ne 886 «O06 0COOEHHOCTSX 3aMEIICHUS
TOCYIapCTBEHHBIX W MYHUIIMINAIBHBIX JIOJDKHOCTEH, IOHKHOCTEW TOCYAapCTBEHHOH U
MYHUIIMTIATBHON CiIy)0bl Ha Tepputopusx Jlonenkoit Hapomuoit PecnyOmmku, Jlyranckoit
Haponnon PecnyOnuku, 3anopoKCKou obmactu " XepCOHCKOU obmacTu»
http://www.kremlin.ru/acts/bank/48621 .

OcHoBHasi uTeparypa:

1. KampoBble TEXHOJOTHH FOCYJAPCTBEHHOW M MYHHIIMITAILHOW CITY)KOBL:  YUEOHHK H
MPakTUKyM i1 By30B / moxm obmieir penakiueit JI. B. dorunoit. — 2-e uszn. — Mocksa:
WznatenbcTBO FOpaiit, 2025. — URL: https://urait.ru/book/kadrovye-tehnologii-

gosudarstvennoy-i-municipalnoy-sluzhby-580241

2. TexHOIOrMM KaJpOBBIX MPAKTHK HA TOCYJAapCTBEHHOM CIyk0e: MacTep-Kiacc: y4eOHHK 1
npakTukyM i By3oB / JI. B. @otuna [m ap.]; mox oOmeit pemakmuein JI. B. ®ortuHom. —
Mockaa: U3narensctBo FOpaiit, 2024. — 392 ¢. — (Bricmee oopazoBanue). — ISBN 978-5-534-
15403-0. — Tekct: snexrpoHHbid // OOpa3oBarenpHas mnatdopma HOpaiit [cadiT]. —
URL: https://urait.ru/bcode/544699;

3.  TocymapctBennas ciayx0a u kaapel .— Mocksa : KOHUTU-JAHA .— 2025 .— Nel .— 251
c. — URL: https://rucont.ru/efd/878562 (nata obpamenus: 24.06.2025)

4. KanpoBas moiauTrka Ha TOCy1apCTBEHHOM ciysk0e: yueOHuK 11 By30B / JI. B. ®otuHa [u
np.]: mom ob6meit pemakmuert JI. B. ®oturoi. — Mocksa: MsmarensctBo [Opaiit, 2024. —
362 c. — (Bricuiee obOpasoBanue). — ISBN 978-5-534-15359-0. — TekcT: 31neKTpoHHBIN //
Oo6pa3zoBarenbHasg miatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/544710;

5. Bbopmesckuit, I'. A. T'ocynapcTBeHHas ciyx0a: y4eOHWK M MPAKTUKYM JUIS BY30B /
I'. A. bopmesckuii. — 4-¢ u3n., nmepepad. u mon. — MockBa: M3gatensctBo HOpatit, 2024. —
305 c.— (Bricuiee obOpaszoBanue). — ISBN 978-5-534-17197-6. — TeKkcT: 37AEKTpOHHBIN //
O6pa3zoBarenpHas matdopma FOpaiit [caiiT]. — URL: https://urait.ru/bcode/537379;

6. 3aboporckas, C.I. KagpoBelii MEHEIKMEHT Ha TOCYJAapPCTBEHHOW TPaKIAHCKOH U
MYHHMIIUTIAILHOW clIyx0e: ydeOHoe mocobme mist By3oB/ C.I'.3abopoBckas. — Mockaa:
WznarensctBo FOpaiit, 2022. — 209 ¢. — (Boicmee ob6pa3oBanue). — TeKCT: 3JIEKTPOHHBIH //
OO6pa3oBareiabHast miatdopma Opaiit [camiT]. — URL: https://urait-
ru.ezproxy.ranepa.ru:2443/bcode/496791;

7. KanpoBas monutrka Ha TOCyJapCcTBEHHOM ciysk0e: yueOHuk a1 By30B / JI. B. ®otuna [u
ap.]; mox obmen pemakumeit JI. B. ®orunoit. — MockBa: MsmarensctBo HOpaiit, 2022. —
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362 c. — (Bwicmiee obOpazoBanue). — TekcT: anekTpoHHbIN // OOpa3zoBarenbHas IuiaTdopma
Opaiit [caiiT]. — URL: https://urait-ru.ezproxy.ranepa.ru:2443/bcode/497668:

8. 3aitneBa, E. B. Jlenonpon3BoACTBO U TIOKyMEHTOOOOPOT B CUCTEME TOCYAAPCTBEHHOTO U
MYyHUIUIIAIBHOTO yrpasiaeHus: yueoHoe nocoodue 1 CI1O / E. B. 3aitnesa, H. B. ['onuaposa. —
2-e u3n.— Caparos: [Ipopobpa3zoBanue, 2021. — 176 ¢. — ISBN 978-5-4488-1122-7. — Tekcr:

anekTpoHHb // IludpoBoii obpazoBatensHbli pecypc PR SMART: [caiit]. — URL:
https://www.iprbookshop.ru/104900.html;
9. Cocrasnenue u opopMIICHHE ISTTOBBIX JTOKYMEHTOB: yueOHOe mocobue / coctaBuTeau E.

W. bammmakoBa. — Mocksa: Ait [Iu Ap Menua, 2021. — 145 c. — ISBN 978-5-4497-0845-8. —
Texct: anexrponnsbiit // udposoit obpazoatensHbd pecypc IPR SMART: [caiit]. — URL:
https://www.iprbookshop.ru/103345.html;

10.  TexHomoruu KaJpoBBIX MIPAKTUK HA FOCYAaPCTBEHHOM CiIyk0e: MacTep-Kiacc: yYeOHHK U
npakTukyMm s By3oB/ JI. B. @otuna [u mp.]; mox obOmeit penaknwmein JI. B. @otuHoM. —
MockBa: WM3parenbctBo Opaiit, 2022. — 392 c.— (Briciiee o0pa3oBanue). —TekcT:
3JeKTpoHHBIH // OOpa3oBarenbHas 1uiaTdopma IOpaiit [caiit]. — URL: https://urait-
ru.ezproxy.ranepa.ru:2443/bcode/499050;

11.  Bypmuctpos, A. H. KaagpoBoe nenonpou3BoacTBO M CTaHAAPTU3ALMS Tpyjaa: ydeOHOe
nocobue / A. H. Bypmucrtpos, M. II. Cunsisuna, O. B. Kanununa. — Canxrt-IlerepOypr: CaHkT-
[leTepOyprckuii monutexuuueckuii yuusepcutet [lerpa Benukoro, 2020. — 104 c. — ISBN 978-
5-7422-7046-1. — Texct: snextponHsbii // Lludposoit obpazoBarensHbiil pecypc IPR SMART:
[caitT]. — URL: https://www.iprbookshop.ru/116130.html.

JonosHuTeIbHAS JIUTEPaTypa:

1. Huxutuna, A.C. YnopapieHue 4YeIOBEYECKMMH pecypcaMM B TOCYAApCTBEHHOM U
MYHHIIMIIAJIBHOM  yTpaBleHWW: ydeOHoe mocobme s By3oB/  A. C. HukutuHna,
H.T. YesraeBa. — 2-e uszn. — MockBa: UsnatensctBo HOpaiit, 2024. — 187 c. — (Bricuiee
oOpazoBanue). — ISBN 978-5-534-12784-3. — Texkct: anexTpoHHbIi // OOpa3oBarenbHas
miatdopma FOpaiit [caiiT]. — URL: https://urait.ru/bcode/543416;

2. VYnpasneHnue nepcoHanoM: yueOHUK U NMPAKTHUKYM Jjs By30B / A. A. JIuTBuHIOK [1 1p.];
nox pepakuuei A. A. JlutBunioka. — 3-e u3n., nepepab. u jon. — Mocksa: M3narenbcTBo
Opaiit, 2024. — 461 c. — (Briciiee oOpazoBanue). — ISBN 978-5-534-14697-4. — Texkcr:
DIEKTPOHHBIH // Oo6pa3zoBaTenbHas matdopma FOpaiit [caiiT]. —
URL: https://urait.ru/bcode/535714;

3. Oneros, 10.I'. Ayrcopcunr u ayrctapduHT B YHPaBICHHH MEPCOHAIOM: YUEOHUK H
npaktukyM s By3oB / O.T.Operos, IO. B. Jlomkenkosa, C. B. Manunud. — Mocksa:
MznarensctBo KOpaiit, 2024. — 389 c. — (Briciee oOpazoBanue). — ISBN 978-5-534-01055-8.
—  Teker: onextponHbli //  OOpazoBarenbHas minatdopma  IOpait  [cait]. —
URL: https://urait.ru/bcode/535818;

4, Opneros, 10.I". KaapoBas moiauTruka U KaJpoBOE IJIaHUPOBaHUE: YYCOHUK U TIPAKTHKYM
mis By3oB/ FO.T'. Oneros, B. B. IlaBnoBa, A. B. IlerpomaBnoBckas. — 3-¢ u3z., mepepad. u
non. — Mocksa: MzmarensctBo IOpaiit, 2023. — 575c.— (Bsicmiee oOpa3zoBaHme). —
ISBN 978-5-534-14217-4. — Tekcrt: anextpoHHbid // OOpa3oBarenbHas miaatdopma HOpaiit
[caitT]. — URL: https://urait.ru/viewer/kadrovaya-politika-i-kadrovoe-planirovanie-
519618#page/1;

5. Kysuernos, M. H. JIokyMeHTaIIMOHHOE 00ECIIEUeHUE YIIPABICHUS [IEPCOHAIOM: YUYCOHHK
U _IPaKTHKYM JUIA cpedHero npodeccuonansnoro oopaszosanusa / M. H. Ky3nenos. — 2-¢ m3j.,
nepepad. u jgon. — Mocksa: M3parenasctBo FOpaiit, 2023. — 393 ¢. — (IIpodeccuonanbHoe
obpazosanue). — ISBN 978-5-534-16749-8. — TekcT: dnexkTpoHHBIA // O6pazoBaTennpHas
mwiatdopma HOpaiit [caiT]. — URL: https://urait.ru/viewer/dokumentacionnoe-obespechenie-

upravleniya-personalom-530256:
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6. Koprosa, @M. A. KagpoBelii MEHCIKMEHT: y4yeOHOe 1ocoOMe Uit  BY30B/
M. A. Koprosa. — 2-e¢ u3a., mepepadb. u gon. — Mocksa: MzmarensctBo [Opatit, 2023. —
216 c. — (Bricuiee oOpaszoBanue). — ISBN 978-5-534-12773-7. — TekcT: 31neKTpOHHBIN //

Oo6pazoBarenpHas minatdopma [Opaiit [caiit]. — URL: https://urait.ru/viewer/kadrovyy-
menedzhment-518965:
7. KysoBkoBa, T. A. Beenenue B okoHOMHKY 1HbpoBbIX miuardopm: yuyedHoe nocodue / T.

A. Ky3oBkoBa, T. }O. Cagroruna, O. 1. IIlapaBosa. — Mocksa: Aii [Tu Ap Meaua, 2022. — 129
c. — ISBN 978-5-4497-1478-7. — TexkcT: aaexkTpoHHbli // IIndpoBoii 00pa3oBaTeIbHEII pecypc
IPR SMART: [caiiT]. — URL: https://www.iprbookshop.ru/117860.html;

8. JIOKYMEHTalIMOHHOE o0ecneueHne yupapieHnus. CocraBiaeHue U 0QOpPMIIECHUE JIEIOBBIX
JOKYMEHTOB: yueOHOe mocooue/ coctaButenud E. WM. BammvakoBa. —  CapaToB, Mockaa:
IIpododpasosanue, Aii [Tu Ap Meana, 2021. — 144 ¢. — ISBN 978-5-4488-1080-0, 978-5-4497-
0964-6. — Tekct: saekTpoHHbli // Iudposoii 06pasosarensHblii pecype IPR SMART: [caiT]. —
URL: https://www.iprbookshop.ru/103343.html;

9. 3103una H. H. 'ocymapcTBeHHas rpask1aHcKas ciry»o0a: yueonoe nocooue/ H. H. 3ro3uHa,
O. I0. bypmokuna. — Jlunenk: Jluneukuii rocyjapcTBEHHbIN TeXHUYECKUM yHUBepcUTeT, DbC
ACB, 2021. — 84 c.— Tekct: anextponHbii // IludpoBoii obOpazoBarensHbli pecypc PR
SMART: [caiiT]. — URL: https://www.iprbookshop.ru/116161.html;

10. Cyxonkas E.B. KagpoBas mojJuTHKa B CUCTEME TOCYJAPCTBEHHOW W MYHUIIMIAILHOW
cIykObl//Poccuiickas Hayka M o0pa3oBaHue ceroaus: mpooaeMul 1 nepcuekTuBbl. 2020. Ne 2 (33).
C. 93-97. https://www.elibrary.ru/item.asp?1d=44252725.

HNHTepHET-pecypehl:

- http://www.gov.ru/ OdurmanbHble pecypchl OpraHOB rOCyAapCTBEHHOM BiacTh Poccuiickoit
®denepaunu

- https://gossluzhba.gov.ru/ OdunmanbHbIi callT GpenepaaTbHON TOCYapCTBEHHON
uH(POPMAIMOHHO# cucTeMbl « EnuHast nHQOpMalmoOHHAasi CUCTEMa YIIPABJICHHSI KaIPOBBIM
COCTaBOM TOCYAAPCTBEHHOM TpaxaaHCKOM ciryx)0b1 Poccuiickoit @enepammm

- https://www.kadrovik-praktik.ru/ CaiiT Mo kapoBOMy J€JI0IPOU3BOJICTBY

- https://e.kdelo.ru/ Kypnan «KagpoBoe aemno»

- https://journal.ksk.expert/ XKypnan KCK Dkcnept

CnpaBoYHbI€e CHCTEMBI:

http://nlr.ru/ - Poccuiickas HanimoHanbpHast OMOINOTEKA
https://rusneb.ru/ -HarmonanbHas sekTpoHHas OuOimoTexa
https://www.rsl.ru/ - Poccuiickas rocygapcTBeHHas OMOIMOTeKa
https://www.rambler.ru/ - [louckoBas cucrema
https://yandex.ru/ - [louckoBas cuctema
http://www.consultant.ru/ - KoHcynbTaHT mitoc
https://www.garant.ru/ - 'apant

NoUnAELDD—

4. OneHkKa Ka4ecTBa OCBOCHHS POrPaMMBbI
4.1. ®opMbl 1 00bEM TEKYIIEr0 KOHTPOJISI yCIIeBAeMOCTH
[lo wHacrosmedl AOMOTHUTENBHOW TNPOPECCHOHATBHOW MPOTPaMME MOBBIIICHUS
KBaJM(PUKAIIMU TEKYILIHI KOHTPOJIb YCIIEBAEMOCTH MIPOXOIUT B YCTHOI opme.
IIpumeps! 3a1aHuil 11l NPOBeeHNA TEKYIINIT KOHTPOJb YCIIeBA€MOCTH

l.CJ'IyI_HaTeJ'IHM MporpaMMBbl MpeAIaracTcsd HaWTH MMPpaBUJILHOC PCIICHUC CHTyaHHOHHOﬁ
3aJa4H.
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OnHoMy W3 ciyliaTesed NpeularacTcsi BBICTYIUTH B pPOJIM CHELUAIUCTa KaJApOBOU
Cily>)kObl TOCYJApCTBEHHOIO OpraHa, 3ajadeil KOTOpOro sBIIETCS IpOBeJCHHE Oecenbl ¢
COTPYIHMKOM - TOCYJapCTBEHHBIM TIpPAXKJIAHCKUM CIYKallUM JUIsl OOCYXJIEHHUS YCJIOBUM
COIVIAIIEHUSI O MPEKPAIEHUH €ro ClIy>keOHOro KOHTpAKTa M0 COIVIALIEHUIO CTOPOH. Bropomy
CIyLIATess MPeUIaraeTcs BBICTYIIUTh B POJIA COTPYAHUKA, KOTOPOMY IIPEAIAracTCsl IPEKPaTUTh
€ro CJ1y>keOHBI KOHTPAKT 10 COTJIAIIEHUIO CTOPOH U YBOJIHUTHCS.

CnymaTenb, BBICTYNAOUMI B POJM CHENMATUCTa KaJpOBOH CIyKObI, JIOJIKEH
JIOTOBOPHUTBCS O MPUEMIIEMBIX 711 CTOPOH CIIy’K€OHOr0 KOHTPAKTa yCIOBUAX €T0 MPEKPALEHHUS],
IIPOTUBOJIEUCTBOBATL BCEM ITONBITKAM «COTPYIHHUKA» OTIOKUTH 3aKJIIOYCHUE COITIALICHUS HA
HeoNpeeNIeHHbIN cpok. Cinyniarens, BEICTYNAIOMMI B POJIM COTPYIHUKA, TOJDKEH IIPEIIPUHATD
BCE BO3MOJKHBIE JICUCTBUSA Ul YKIIOHEHHS OT 3aKJIFOUYECHUS COIVIAIICHHUS.

OcTanbHbIE CIyIIATeNN MPOrpaMMbl OLICHUBAIOT AEUCTBHS CIyIIATENIs, BBICTYAIOIIETO B
pONIM CHenMaIncTa KaJpoBOM CIy>KOBI, M CIyIIaTelNs, BBICTYMAIONIETO B POJIM IOAJIEKAILETO
YBOJIBHEHUIO COTpynHUKa. [IpemnopaBaTens MOABOAMT WUTOTHM OOCYXKAECHHUS U KOMMEHTHPYET
NEWCTBUS CIyIIATENIeH - «KaIPOBUKa» U «COTPYAHUKAY C MO3ULUHI CyIeOHOM MPAKTUKH 10 JAeIaM
O BOCCTAaHOBJIEHMM Ha CIy)XO€ TroCyIapCTBEHHBIX TPaXKTAHCKUX CIYXKAaIlUX U ICHUXOJIOTUU
yIpaBJICHUS.

2. CnymatensiMm TporpaMMBbl TIpejiaraeTcs B TPYINax Mo 5-6 4YeloBeK OOCYIUTh U
MPEITIOKUTh CTPYKTYPY KaJPOBOU CIY>KOBI TOCYAapCTBEHHOTO OpraHa (YUCICHHOCTh KaJApOBOU
CITYKOBI 710 25 4YenoBek, (hakThueckasi YuCIEHHOCTh rocyaapcTBeHHoro oprana 1000 yenoBek),
KOTOpasi ObI COOTBETCTBOBAJIA, 10 MHEHUIO CIyIIaTeNiei, HOBBIM BBI30BAM, MPEIBSIBISEMbIM K
mpoleccaM yOpaBlIe€HUsS pPa3BUTHEM 4YEJIOBEYECKOTo KamuTana. B OTHOIIEHHWH KaKJIOTo
MOJIpa3/IeJICHHs] BHYTPH KaJPOBOH CITyKObI HEOOXOIMMO TPEIyCMOTPETh CBOM TOKA3aTeld H
KpUTEPHUH OLIEHKH 3(DPEKTUBHOCTH U PE3YIHTATUBHOCTHU ACSITENLHOCTH (He OoJiee 5 s KaXK0ro
nojpas/esieHns), 000CHOBaTh MX BBIOOp 3HAYCHUEM IJISi JOCTHIKEHUS IeNied AesTEIbHOCTH
KaJIpOBOH CITy>KOBI.

[IpenogaBarens MogepupyeT paboTy B rpymnmax, B XoAe 00CyKAeHUs pe3yIbTaTOB padOThI
Tpynn  ciaymaTtelneid MPUBOAUT MPUMEPHI  YCHEUIHBIX CTPYKTYp  KaJpOBBIX  CIIyXO
rOCyJapCTBEHHBIX OPTaHOB.

3. «IlpoBenenue ciy>xeOHOU MPOBEPKU» — AesioBas urpa. [loaroroska (45 MUHYT).

[IpoBoauTCA MpPOBEPKA TEOPETUUYECKUX 3HAHUM CIIylIaTeJeld MO BONPOCAM MPOBEACHUS
IIPOBEPOK M OpraHU3aIiy 3aceJaHUl pa3InYHbIX KOMUCCUN B OpraHe BIacTH.

Ob6cyxnatorcs U GOpPMYITUPYIOTCS CIECAYIONINE MTPOOTEMBL:

— Kak npocuntats pesynbtat CII1?

— Kak onpenenuts crelikxonnepos CI1?

— Kak onjeHuTh CuIIbl MPOBEPSIOILETO B TOCTHKEHUH pe3ynbrara CII?

— Kak onieHuTh KOHTPOJIBHYIO cpeay 1o npoeaeHus CII?

— Kak onpenenuts anprepHatuBHbI pe3yasTaT CII?

— Kakue nHCTpyMEHTHI JOKa3bIBaHUSI UCIIONIb30BaTh Mpu npoBeaeHuu CI1?

— Kak crimanuposats nposenenue CII?

— Kaxkwue n0By1IKy €cTh AJ1 MPOBEPSIIOLIUX ?

— Kakue ¢popmynnpoBkH UCIIONIB30BaTh B TEKCTE TOKyMeHTOB CI1?

— Ilcuxonornyeckue MpueMsbl MpU MPOBEPKaxX.

— Ilpunuun rymansoctu u cupaseiuBoctu B CIL

Jlenoas urpa (45 MUHYT)

['pynma penwtcs Ha JBE MUHHU-TPYIIBI 110 POJSIM IIPOBEPSIOIINI/TIPOBEPSIEMbI U B
T€YeHUE 5 MHHYT 3HAKOMATCS C OMHCAaHUWEM CHUTYallld, MOCITYKUBIIEH OCHOBaHHMEM st
NPOBEICHUS CITy>KEOHOH MPOBEPKHU.
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Janee B TeueHue 15 MuHyT:

— YYaCTHUKH POJIH «IIPOBEPSIOMINI» JAOT OIICHKY (DaKTaMm, IMOCITY>KUBIIMM OCHOBaHUSM
s CII, a Takke COCTaBIISIOT IJIaH MPOBEPKH M O0OCYKJIAIOT €€ MPOBEACHNE B COOTBETCTBHUH C
00Cy’KJTaeMbIMH IIPU MOATOTOBKE BOIPOCAMU;

— YYacTHUKHM pOJIM «IIPOBEPAEMBII» CTaparoTCsl HAWTH B M3JI0KEHHON CUTyalluu
IIPAaBOBbIE OCHOBAHMS, MCKIIIOYAIOIINE WM CMATYAKOLIME FOPUANYECKYIO OTBETCTBEHHOCTH, a
TaK)K€ Mephl MCUXOJOIMYECKOTo BO3JCHCTBHUS Ha MPOBEPSIOUIMX C LEIbIO COKPBITHS (PAKTOB
IIPaBOHAPYIICHUS.

Hanee B TeueHue 25 MUHYT:

OGe rpynmsl Mol pyKOBOJACTBOM IperoiaBaTesis IpoBOAAT UTPoBoe 3acenanue Komuccun
no nposeneHuto CII ¢ moaBeaeHNEM €€ UTOTOB U TPOTHO3UPOBAHUEM BO3MOKHBIX IIOCIEACTBUM
KaK JJIs IPOBEPSIIOIINX, TaK U IS IPOBEPAEMBIX.

B xon1e maercs S MUHYT Ha peIeKcHIo Al y9aCTHUKOB C BEIBOJIAMH TIPEIOIaBaTEIIsI.

binaromapss [enoBol urpe y YYacTHMKOB CKJIAQJbIBAIOTCS TNPAaKTUYECKUE HAaBBIKH,
IIO3BOJIAIONIME UM PACCTABIATh IPUOPUTETHI B CIIy4ae BBIABICHUS HENPAaBOMEPHBIX IEHCTBUI
roccily KalyX, OCYIIEeCTBIIATH IIJITaHOMEPHBIE KOMIIJICKCHBIE MEPOIIPUATHUSA I10 OLICHKE IPUYMHHO -
CJIEJICTBEHHOIN CBS3M Yy CYObEKTOB IPAaBOHAPYIIEHUNW U TOTOBUTH TI'PAMOTHBIE BBIBOJbBI IO
pe3yibTary g pyKOBOJACTBA.

4.2. ®opMbl H 00bEM UTOTOBOI ATTECTAIMHU

WroroBast arrecranus HPOBOIUTCS B DSJIEKTPOHHOM (Qopmare B BHJE 3adeTa —
TecTHUpoBaHue (depe3 oOpazoBarenbHbIi mopran BIIT'Y). /Io HTOroBoi arTecTamuy JomyCKarTCsa
CIIyLIaTeJy MOJyYNBIINE OLEHKY «HE 3a4TEHO» Ha TEKYILEM KOHTPOJIE

IIpuMepHbIe BONPOCHI /il POBeIeHUS TECTUPOBAHMS

1. IToATMHHUK TOKYMEHTA — 3TO:

1) AK3EMILISIP IOKYMEHTA

2) NepBbId WM eIUHCTBEHHBIH IK3eMILISIP JIOKYMEHTA

3) AK3EMIUISIP JOKYMEHTa, C KOTOPOT'O CHSTA KOMHS

4) AK3EMIUISIP JOKYMEHTA, YTBEPKACHHBIM pyKOBOAUTEIEM OpraHu3aluu

2. PacnoJjio:keHue PE€KBU3UTOB Ha O0J1aHKe JAOKYMEHTA ONIPpEaC/IsIeTCA:

1) COCTaBHUTEJNEM JIOKyMEHTa
2) IpaBWJIaMM YHU(UKAIIUN JOKYMEHTOB
3) rocy1apCcTBEeHHBIM CTAHAAPTOM

3. HanumareseM ¢eaepajbHOro rocyJapCTBEHHOI0 CJIYKAIIEro sIBJISACTCS. ..

1) Poccuiickas ®eaepauus

2) [IpaBurenscTBO Poccuiickon denepanuu
3) (benepanabHBIN TOCYIapCTBEHHBIN OpraH
4) paboTtonarens

4. OCHOBHBIM JOKYMEHTOM O NPOXO0XIECHHHM TIOCYAapCTBEHHON IPa’KIAHCKOH CJIYXKObI,
3aKJII09aeMbIM MeKIYy NpeIcTaBUTe1eM HAHMMATEJIsl H IPAKIAHUHOM, NOCTYNAOHMM Ha
rOCYAapCTBEHHYIO TPAKIAHCKYIO CJIYXKOY, IBJIACTCH. ..

1) TPYJIOBOM JOTOBOP

2) COTJIAIIICHUE CTOPOH

3) CJIy:KeOHBbI KOHTPAKT

4) rpak AaHCKO-ITPABOBOM JI0TOBOP
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5. Ecam MHOe He YCTAHOBJICHO 32aKOHOM, CPOYHBIN CJIy:KeOHbIH KOHTPAKT MOXKeT ObITh
3aKJII04YEeH HA CPOK...
1) no 1 roga

2) ot 1 roga no 2 netr
3) ot 1 roga no 3 met
4) or 1 roma n0 5 ner

6. K cylmecTBeHHBIM YCJIOBHAM CJIY:KeOHOI0 KOHTPAKTA OTHOCHUTCH...

1) 00513aTEJILCTBO O HEepasIJIAIIEHUU CBEICHUH, COCTABISIOMINX IOCYIapCTBEHHYIO TallHy U
UHYIO OXpaHsIeMyIo (eiepalbHbIM 3aKOHOM TallHy

2) JAOJZKHOCTHOM perjiaMeHT

3) CPOK HCTIBITAHUS MPU MOCTYIJICHUU HA TOCYTAPCTBEHHYIO TPAXKIAHCKYIO CIIy KOy

4) PE3YIBTATHBHOCTh MPO(PECCHOHATBLHON CITY)KEOHON NEATEeIPHOCTH TOCYAapCTBEHHOTO

TPpaAXXJAAHCKOI'O CIIYXKAaIleTo

7. B kBannpuKanMOHHbIC TPeOOBAHMUS /I 3aMelCHUs JAOJLKHOCTeH rocyAapCcTBeHHOH
rpaxnanckoii cayxxosl HE Bxoadr...

1) TPeOOBAHUS K IPA’KIAHCTBY MPETEHIeHTA

2) TpeOOoBaHUs K YPOBHIO MPOGECCUOHATBHOTO 00pa30BaHUs

3) TpeOOBaHUSA K CTaXy TIOCYJapCTBEHHOM TPaKIAHCKOW CIIy>)KObl HJIM pabOThl IO
CHEIMATLHOCTH, HAIPABICHUIO TIOJITOTOBKU

4) TpeOOBaHUs K 3HAHUSAM M yYMEHMSM, HEOOXOTUMBIM JUIS HMCIOIHEHHS JOJKHOCTHBIX
o0s13aHHOCTEH

8. Konkypc Ha3aMeneHre BAKAHTHOM JOJI’KHOCTH IroCyIapCcTBEHHOM rPaskIaHCKOH CIIyKObI
ol0ecreynBaert...

1) KOHCTUTYLMOHHOE NPaBo rpaxaad Poccuiickoil @egepanuym Ha paBHbIN J0CTYN K
roCy/AapCTBEHHON IPaKIaHCKOI ci1y:x0e

2) MIPELYCMOTPEHHOE TPYAOBLIM 3aKOHOAATEILCTBOM IIPABO IPEACTABUTEN HAHUMATEILI
BBIOpaTh HanboJee MOAXOIAIIEr0 eMy KaHauIaTa

3) MEPBOOYEPETHOE MPABO TOCYAAPCTBEHHBIX IPAXKAAHCKUX CIIY)KAIMX Ha JOJKHOCTHOU
POCT Ha KOHKYPCHOM OCHOBE 110 CPABHEHUIO C IPYTUMU KaHAuJaTaMu

4) BO3MOYKHOCTb pPa0OTO/AATENsl «OTCEATh» HEHYKHBIX KaHIUIATOB B COOTBETCTBUHU C

Tpynosemm kogekcoMm Poccutickoi @enepanuu

9. ITo pe3yJbTaTaM aTTeCTALMHU IrOCYAAPCTBEHHOI0 rpazaanckoro ciayxamero HE moxer
ObITh IPUHATO CJIeAylolIee peleHue. ..

1) COOTBETCTBYET 3aMeIIaeMOl JTOJDKHOCTHU TOCYIaPCTBEHHON TPaXKTaHCKOU CITYKOBI

2) COOTBETCTBYET 3aMEIaeMOM JOJDKHOCTU TOCYJapCTBEHHOW TpakIaHCKOM CilykObl M
pPEKOMEHIyeTCs K BKJIIOYEHHIO B KaIpOBBIA pe3epB IS 3aMEIICHUS BaKAaHTHOW IOJDKHOCTH
rOCyJapCTBEHHON TPaskJaHCKOW CITy>KOBI B MMOPSIKE JOJKHOCTHOTO POCTa

3) COOTBETCTBYET 3aMelaeMOH N0/KHOCTH IOCYyJaPCTBEHHOM IPAKIAHCKON CJIYKObI B
PeKOMeHAyeTCsl K HA3HAYeHUI0 HA BAKAHTHYIO 10JKHOCTh TOCY1apCTBEHHOM IpakIaHCcKoi
CIIYKOBI

4) COOTBETCTBYET 3aMEIIAaeMON JOJKHOCTU TOCYAAPCTBEHHOM IPa)KAaHCKOM CIyXObl MpH
YCIJIOBUHU YCIIEUIHOT'O MOJIy4€HUs JOMOJIHUTEIBHOIO MNPOoQPecCHOHAIBHOrO 00pa30BaHuUs
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Tabmuua 4.2.1

KpuTepnn OICHKH cnymaTeﬂeﬁ HAa UTOrOBOM aTTeCcTAlluH

Ounenka

TpeGoBaHusi K 3HAHUAM

3a4meHo
3aJaHuu

BricTraBmsercs CJIymaTeiito, €CJIU OH IMPAaBUJIbHO BBIITOJIHUII HE MCHEC 70%

He 3aumeno
3aJIaHUN

BeicTaBnsieTcs ciymarento, €ciau OH NMPaBUIIbHO BBINOIHUI MeHee 70%

B pesynbrare ocBO€HUS TPOrpaMMBbl Y CITyIIaTesis ChOPMUPOBAHBI KOMIIETEHITUH

Tabmuna 4.2.2
XapakTepucTHKA Pe3yJIbTATOB OCBOCHH S IPOrpaMMbl
Komnerenuus (koa, conepxkanue) | MHaukaropsl
OIIK-3 — cocobeH aHamu3upOBaTh U | — IMPUMEHSET HOPMBI KOHCTUTYLIMOHHOTO,
MPUMEHSTH HOpMBI | IMMHMCTPAaTUBHOTO W CIyX€OHOro mpasa B
KOHCTUTYIUOHHOTO, po(hecCUOHATBHOMN IEATENbHOCTH;
aIMUHUCTPATUBHOTO M CIyKeOHOro | — MPOTHO3UPYET KaJpOBbIC IPOLIECCHI;
npaBa B npodeCCHOHANBHON | — HCIOIB3YeT MPABONPUMEHHUTEIILHYIO TIPAKTUKY
JEATEBHOCTH; HCIIOJIb30BaTh
MIPABOIIPUMEHUTEIBHYIO IPAKTUKY
ICK-1 - aJJMUHUCTPUPOBAHUE | — OPraHM3yeT JOKYMEHTOOOOpOT MO y4Yery H
MPOLIECCOB U JOKYMEHTOOOOpOTa MO | ABMIKEHHIO KaJIPOB;
y4ueTy M JABMDKCHHIO II€pCOHala, | — TOTOBHUT JOKYMCHTHI II0 3alIPOCY IOCOPIaHOB,
NpPEACTABICHUIO  JOKYMEHTOB IO | — OPraHU3yeT XpaHCHHE TOKYMCHTOB B COOTBCTCTBHH
IIEpCOHALYy B rOCYJIapCTBEHHBIE | C TPEOOBAHUAMH TPYIOBOTO 3aKOHOJATENbCTBA;
OpraHsbl — pabotaer ¢ UH(POPMAIMOHHBIMU CHUCTEMaMH U
0aszaMu JaHHBIX IO BEJIEHUIO Y4YeTa MU JBUKEHUIO
IepcoHana;
— aHaIM3UpyeT IpaBWia, INPOLEAYPHl U MOPAIOK,
peryIupyromme rpasa u 0053aHHOCTH
FOCYJApCTBEHHBIX OpraHoOB U  OpraHU3aluu o
BOIIpOCaM OOMeHa JOKYMEHTAIIUEH 10 IepcoHaty;
— BEJIET ACJIOBYIO IIEPEIUCKY;
— co0II01aeT HOPMBI 3TUKHU JIEJI0BOTO OOLIEHUS
[ICK-2 - aJMUHHCTPUPOBAHKE | — AHAIM3UPYET  IPOLECCHl  JOKYMEHTOOOOpOTa,
IPOLIECCOB OOECIIEUEHHS TIEPCOHANOM | JOKANIbHBIX TOKYMEHTOB IO BOIPOCAM OOECIEYEHUs
5 COOTBETCTBYIOIIETO | IIEPCOHAIIOM;
JOKYMEHT0000poTa — ofecrieyuBaer JOKYMEHTALlMOHHOE
COMPOBOXKICHUE BBIXOAA KaHIuJaTa Ha paboTy u
IEpEMELLEHUS IIEPCOHANA;
— odopmiseT JOKYMEHTBI o BOIIpOCaM
o0ecrieueHus KaJIpOBBIMU PECypcaMu.
[ICK-3 —  aJMMHHMCTPHUpPOBaHME | — OO€CHeYMBaeT JOKYMEHTAI[HOHHOE
MPOIECCOB TPOBEICHUS OICHKA M | COMPOBOXKCHHWE OLEHKM W aTTeCTallMd IIepCOHaa,
aTTEeCTALMH nepcoHasa ¥ | OPraHU3alMOHHOE COIPOBOXKICHUE MEPONPUATUH I10
COOTBETCTBYIOIIIETO OLIEHKE IIEPCOHAJIA U €TO aTTeCTalluu;
JIOKyMEHT0000poTa —  odopmMiIeT TOKYMEHTHI 110 BOMpPOCaM OLEHKH U

aTTeCTalluu IMEepCoOHAJIA;
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—  TOTOBUT MPEIIOKCHHUS 1O PA3BUTHIO MEPCOHANA
10 pe3yJIbTaTaM OIICHKH;

—  pabortaer ¢ WHPOPMAIMOHHBIMU CHCTEMaMH |
0azamMu JaHHBIX MO BOMpPOCaM MPOBEJCHUS OIEHKH H
aTTecTalluy NIepCoHala, BEACHUIO yueTa KaH TN aTOB Ha
BaKaHTHBIE JOJDKHOCTH (TIpodecCuu, CIEIUaTbHOCTH )

IUUIK-1 - ymeHnue ynpaBisTh
U3MEHEHUsIMU

—  MpeyiaraeT  HOBBIC crnocoObl  JeicTBus,
TTOBBIMIAIOTINE 3¢ dexkTuBHOCTD WCTIOJTHEHUS
IOKHOCTHBIX 00sI3aHHOCTEI;

—  paccMaTpHBaeT MU M MPEITIOKCHUS IPYTUX IO
MOBBIICHUIO 3¢ (HeKTUBHOCTH UCIIOJIHEHUS
JOJDKHOCTHBIX 00sI3aHHOCTEH M pealu3yeT HX;

—  Pa3bBACHAET IPYTUM HEOOXOANMOCTh N3MEHEHHUN;
— B KOPOTKHE CPOKH MEPEKIFOYACTCS C BBITOTHEHUS
OJIHOM 3a/1a4u Ha JPYTYIO;

— He CHIIKaeT  KadecTpa paboTel  mpu
HE0OXOMMOCTH BBIITOJHATH HECKOJIBKO 3a/1a4;

—  OBICTPO U3MEHSET MOJAXO0/I K PELICHHUIO.

30




		2025-12-19T11:38:42+0300
	Кондратенко Олег Игоревич




