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[Ipunoxxenue 1. Penen3uu (BHyTpEHHSS U BHEILIHSA)



1. O0mas xapaKkTepuCTHKA MPOTrpPaMMbl
1.1. Heap 1 3a70a4u peaau3anu NPpOrpaMmbl

JlononHuTeNbHAs POopECCHOHATIBHAS POTrpaMMa TOBBIIICHUS KBATU(GUKAMK «/]eno6bie
NUCbMeHHble KOMMYHUKayuuy pa3paboTaHa B COOTBETCTBUU C pacropsbkeHuem llpaBurenscrta
Poccuiickoit ®@enepanun ot 21 ampenss 2023 roma Ne 1019-p m mopyuenuem Ilpesunenta
Poccutickoit @eneparuu (IIp-2180 ot 16.11.2022) B mensx co3maaHus YCIOBUH I KaJIpOBOTO
o0ecrnieueHus TOCTHKEHHUS HallMOHANIBHBIX Liesel pa3sutus Poccuiickoit deaepanuu u peannsainuu
MEpONPHUATUM MPOrpaMMbl  COLMAIBHO-3KOHOMUYECKOro pasutus JloHeukoi Haponnon
Pecnty6muku, Jlyranckoit Haponnoi PecriyOnuku, 3amoposkckoit 1 XepcoHCKOH 00J1acTei.

[Iporpamma akTyasibHa U CBOEBPEMEHHA TEM, YTO CBsI3aHa C HEOOXOAUMOCTBIO IOCTUKECHUS
KOPPEKTHOCTH aIMUHUACTPATUBHOIO SI3bIKA JJI IPABUIIBHOTO NTPUMEHEHNs 3aKOHOB P® 1 BepHOI
UHTEPIIpETAlMM KOHLIENIMA U CTPAaTEruil, 4YT0 MOBBICUT CIIOCOOHOCThH NMPEACTABUTEIEH OpraHoOB
BJIACTH MHBIX PETMOHOB K Pa3BUTHUIO U 3 (HEKTUBHOMY yNPABICHUIO, CO3JaHUIO B3aUMOIIOHUMAHUS
C Tpa’kJaHUHOM - IJIaBHBIM OTPEOUTEIEM rOCYAapCTBEHHBIX YCIYT.

Leabio peanu3anuu NporpamMMbl SIBJISETCS MOBBIIIEHUE TPOGECCHOHATBLHOTO YPOBHS B
pamMKax HMEIOLIENCs KBaJU(UKALMK, COBEPILIEHCTBOBAHUE M Pa3BUTHE HABBIKOB IMHCHhMEHHBIX
KOMMYHHKAIUi, HEOOXOAUMBIX [UIs ocyliecTBieHUs d¢dekTuBHON mpodeccuoHanbHOM
JESTeTBHOCTH B Chepe roCcy1apcTBEHHOTO U MyHHIIMIIATBHOTO YIIPABICHUSI.

3agayamu peajJM3anuy NPOrpaMMbl SIBJASIOTCH:
W3Y4YHUTh OCHOBBI JIEIOBOM MUChMEHHOW KOMMYHHKAIIMH HA TOCYIapCTBEHHOH CIIyk0e;
OCBOHTBH CTaHJAPTHI U MPaBUJIA COCTABICHHSI CITY)KEOHBIX JOKYMEHTOB;
pa3BUTH HAaBBIKHU BeJeHHUS (P (HEKTUBHOMN JETOBOM MEPEITUCKH;
OCBOHTDH HaBBIKH d(PPEKTUBHON pabOTHI C 0OpaICHUSIMU TPaKIaH;
HAyuYUThCS MPUMEHSTh METOJbl YINPOLIEHUS MpPH Pa3bICHEHUU TOCYIAapCTBEHHBIX
VWHUIIMATHUB;

— paccMOTpeTh 0COOEHHOCTH KOMMYHHKAILIMU B COIIMATIbHBIX CETAX.

1.2. HopmaTuBHas npaBoBas 0a3a

JlononHutenbHas — npodeccCHOHalbHAs  IporpaMMa  IOBBIIIEHUS — KBaJU(UKAILUH
pa3paboTaHa Ha OCHOBAHUU CIIEYIOIINX HOPMATUBHO-TIIPABOBBIX JOKYMEHTOB:

1. ®enepanbubiil 3akoH oT 29.12.2012 Ne 273-@3 «O6 oOpa3oBanuu B Poccuiickoit
denepanun».

2. Ilpuka3z MunobpHayku Poccum ot 24.03.2025 Ne 266 «O6 yrBepxxkaenun Ilopsnka
OpraHM3allii M OCYIIECTBJICHHUS] O00pa30BaTE€IbHOW JEATENBHOCTH IO JOMOJIHUTEIbHBIM
poeCCHOHATIBHBIM MPOrpaMMam.

3. TIlpuka3z MunoOpnayku Poccun ot 12.09.2013 Ne 1061 (pen. ot 13.12.2021) «O06
YTBEP)KJICHUU TEepPeYHell CrenuanbHOCTe U HaNpaBICHUN MOATOTOBKU BBICIIETO 0Opa30BaHUS»
(3apeructpupoBano B Muntocte Poccun 14.10.2013 Ne 30163).

4. IpodeccuonanpHpiii  crangapT  «CHemuagucT N0  OPraHU3alMOHHOMY |
JOKYMEHTAallMOHHOMY OOECIEUEHHUI0 YIMpaBICHUs OpraHu3alueil», yTBEp)KICHHBIH NpPUKA30M
Muntpyaa Poccun ot 15 urons 2020 r. Ne 3331 (3apeructpupoBad B Muntocte Poccun 15 urond
2020 r. Ne 58957).

5. [Tlpukaz Munobpuayku Poccuum ot 13.08.2020 Ne 1016 «O06 yTBepKIacHHUH
(dbenepalbHOTO TOCYJAapCTBEHHOTO O00pa30BaTEILHOTO CTaHAApPTa BBICHIETO OOpa3oBaHUS -
OakanaBpuaT 1o HampasieHuto moarotoBku 38.03.04 TlocynmapcTBeHHOE M MYHHIIUIIATIBHOE
YIPaBICHUEY.

6. IIpuxa3z PAHXul'C ot 13 aBrycra 2021 r. Ne 02-835 «O0 yTtBepxkaenuu [lonoxenus o
nopsiike paspabotku u ytBepkiaeHus B PAHXul'C pgomomHUTENBHBIX MPOQECCHOHATBHBIX
OporpaMM - MporpamMM Hpo¢ecCHOHATBHOM  MEPernoJroTOBKH, IPOrPaMM  IOBBIIICHHS
KBaTH (UK.



7. Ipukaz PAHXul'C ot 09 nexabpst 2024 roma Ne 02-2499 «O BHeceHUU M3MEHEHUI B
[Mopsimok paspadotku u yrBepxkacHUss B PAHXwul'C nomosHUTENBHBIX MPOQECCHOHATBHBIX
MporpaMM-Iporpamm MOBBIIICHUS KB (DUKAIIAH, porpamm npodeccuoHaTBLHON
MEepEenoIrOTOBKH, YTBEPKACHHBIN pruka3zoM oT 13 aBrycra 2021 roga Ne02—835».

8. Tlocranosnenue [IpaButenscrBa PO ot 11.10.2023 Ne 1678 «O6 yrBepxaennu [IpaBun
MPUMEHEHUST ~ OpPraHU3alMsIMH,  OCYIIECTBISIIOUIMMH  00pa3oBaTeNbHYI  JIESTEIbHOCTD,
AJIEKTPOHHOTO OOYYeHHMs, IUCTAHLIMOHHBIX OOpa30BATENBbHBIX TEXHOJIOTUH TPH peaTu3aliu
00pa30BaTeNbHBIX TPOrPaAMM).

9. IIpukaz PAHXuI'C ot 19 ampens 2019 1. Ne 02-461 «O06 yTBEep>KIECHUHU JIOKATbHBIX
HopMmatuBHBIX akToB PAHXuI'C 1o gononauTensHOMY MpodecCHOHATbHOMY 00pa30BaHHIO.

10. ITpuka3z PAHXul'C ot 22 centsiops 2017 . Ne 01-6230 «O6 yrBepxxaeruu [Tonoxenus
0 TMPUMEHEHHH B AKaJeMHH SJICKTPOHHOTO OOYy4YeHHSs, JUCTAHIIMOHHBIX O00pa30BaTEIbHBIX
TEXHOJIOTUH MpU peaan3anuu 00pa30BaTeIbHbIX MPOrPaMm.

11. Mertoauueckie pEeKOMEHIAIMU-PA3bACHEHUS 10 pPa3pabOTKe JOMOJHUTEIbHBIX
npodeccHoHaNBbHBIX MPOrpaMM Ha OCHOBE MPOECCHOHATBHBIX CTaHIapTOB (YTB. MuHOOpHAYyKH
Poccun 22.04.2015 Ne BK-1032/06).

12. Meroauueckue pPEKOMEHJAIMU IO HCIOJB30BAHUIO AJIEKTPOHHOTO OOyYeHHs,
JTUCTAHIIMOHHBIX ~ OOpa30BaTENIbHBIX  TEXHOJOTUWA  MPU  peaiu3alud  JOMOJHUTEIBHBIX
npodeccuoHanbHBIX 00pa30BaTeNbHBIX MNPOrpaMM, HaIpaBlIeHHbIE NHUCHMOM MHHHCTEPCTBA
obpaszoBanus u Hayku Poccuiickoit @enepammu ot 10.04.2014 Ne 06-381.

13. HopmamusHvle 0oKymeHmul, onpeoensioujue mpebo8aHus K 8binyCKHUKY NPOSPAMMBL:

—  «Tpynosoii xoxekc Poccuiickoit @eneparum» ot 30.12.2001 Ne 197-@3 (¢ u3Mm. oT
28.12.2024).

— OK 010-2014 (MCK3-08). O6mepoccuiickuii kiaccupukarop 3aHATHID (IPUHAT U
BBEJICH B JielicTBHE nmpukazoM Poccrangapra ot 12.12.2014 Ne 2020-ct) (pen. ot 18.02.2021).

— «EKC - Enunblii kiaccu(UKalMOHHBIA CIPaBOYHUK JODKHOCTEH pPyKOBOJIUTEINEH,
CIELUATMCTOB U JAPYIUX CIyKalllUX, YCTAHOBJIEHHbIM nocTaHoBieHueM lIpaButensctBa PO ot
31.10.2002 Ne 787.



1.3. Ilnanupyemble pe3yabTaThbl 00y4eHH

[Inanupyemblie pe3ybTaTbl 00ydeHUS

Tadmuma 1.3.1

Ob6nienpodeccrHoHaNIbHbIE,

podhecCHOHATIBHO-
CIEHATU3UPOBAHHBIE
Bunst KOMIICTCHIIUH T o
3HaHus Ymenus [IpakTrueckuit OneIT
IEATCILHOCTH TpynoBbie dhyukiun (OITK,
TICK, TIJIK)
(hopmupyromes u (unu)
COBEPULEHCMBYTIOMCST)
BJI 1. OIK-7' -  cmocoben | 3namo: Ymems: Brademv Hagvikamu:
KomMmyHuKaTHBHAsST | OCYIIECTBIISATH - yCIIOBUS, — OpraHHU30BHIBAThH OTIBITOM
BHYTPHOPTaHU3AIMOHHBIC | TIPHHITUIIEI, BHYTpEHHHE U BBICTPaUBaHUS
U MEKBEIOMCTBCHHBIC | MEXaHU3MBI ME)XBEZIOMCTBEHHBIE 3G PEKTUBHOTO
KOMMYHHKALUH, B3aMMO/ICHCTBUS KOMMYHHUKaIIUH, B3aMMOJCHCTBUS U
obecrnevnBaTh OpraHoB BJIACTH, | B3aUMOJeicTBUE COTPYAHHUYECTBA  C
B3aMMOJICHCTBHE OpPraHoB | Ou3Heca WU | OpraHoB BIacTH C WHCTUTYTaMU
BJIACTH C TpaXAaHaMH, | TPaXKIAHCKOTO IpaXK1aHCKUM MyOIMYHONW  BIIACTH,
KOMMEPUYECKHMHU oOriecTBa, cucremy | oGmecTBoMm; IPaXJaHCKOTO
OopranusalusiMu, B3aPIMO,Z[eﬁCTBPI9[, — IPUMEHATH HOPMBI 06U_IeCTBa;
HUHCTUTYyTaMU KOoTOpas pycckoro SI3bIKA B 3(1)(1)eKTI/IBHOI71
TpaXXaaHCKOro O6H_IeCTBa;, (byHKHI/IOHI/IpyeT KakK Z[eHOBOﬁ MIEPEIUCKE; KOMMYHHKaIlUH B
CPEACTBAMH ~ MAaCCOBOW | PA3IMYHBIC MHCTHTYTBI | _  crapmsaTh COIMAJIBHBIX CETIX
“HpOpMaIH rocynapcTBa ¥ | crpyKTypHpOBaHHBIE
obuectsa; ciyxeGHbIe
- COBPEMEHHBIC | 11oxvnienhr;
HOPMBI 1 TPAMMATHKY B [ bdpexTHBHO
JIeJIOBOM TepenucKe H N
B3aMMOJICHCTBOBATh C
JIOKYMCHTAIINY; N
npaBwia 0oQpOPMIICHUS N .
MUCEMEHHOM (hopme;
COCTaBJICHHUS
CITyIKeBHBIX — TOJroTaBIIMBATh
JIOKYMEHTOB aHATTMTHYECKUE
MaTepHasbl U OTYETHI;
— BECTH
KOMMYHHKAIHIO B
COIMAJIBHBIX CETSIX B
COOTBETCTBHHU c
YCTaHOBJICHHBIMH
CTaHIApTaMU;
— PpeIaKTHpOBATh
TEKCTHI, yCTpaHss
CTHJIMCTHYECKIE u
SI3BIKOBBIC OIITHOKH
BJI 2. TICK-1%- opranmzanus | 3xamu: Vmemn: Braoemo nagvikamu:
JlokymeHTanmoHHOe | paboTHI ¢ JOKYMEHTAMH HOpPMAaTHBHBIC paborath cO  Bcell | mpueM W IEpBUYHAS
obecrnieueHue MPaBOBBIC  aKTBl ¥ | COBOKYITHOCTBIO 00paboTka
JIeSITEIbHOCTH HOPMAaTHBHO- uH()OPMAIMOHHO- BXOJISIIHX
OpraHu3aluu METOTHYCCKHE JTOKYMEHTAllMOHHBIX JIOKYMECHTOBBE/ICHUS;
JIOKYMEHTBI, pecypcos obOpaboTka u
OTIPECIISIONIHE OpraHu3alyH; OTIpaBKa
MOPSIIOK MIPUMEHATH HCXOJISIINX
JIOKYMEHTAIIMOHHOTO COBpEMEHHEIC JIOKYMEHTOB;
obecrieueHust MH)OPMAIIHOHHO- HHPOPMAITOHHO-
YIpaBICHHUS; KOMMYHHKAI[HOHHEIC CIpaBOYHOI pabOTHI
BUJBI JOKYMEHTOB, MX | TEXHOJIOTHH JUTSE
Ha3HAuCHUCE, paboTs c
TpeboBaHwMsl, JIOKyMEHTaMH, B TOM
IPEIBSIBIAEMBIC K | uucne JUTST ee
JIOKYMEHTaM ONTUMH3AITUH u
COOTBETCTBHHU ¢ | moBbIIeHMS

! DesepanbHEIi rocynapcTBEHHbIH 00pa3oBaTeNb bl CTAHAAPT BHICIIEr0 0Opa3oBaHus — OakalaBpHaT 1o HanmpasieHuio 38.03.04
locynmapcTBeHHOE W MYHHIMIAIBHOE YIPaBIE€HHE, YTBEP)KICHHBINH IPHKAa30M MUHHCTEPCTBA HAYKH M BBICIIETO OOpa30BaHMS
Poccutickoit @enepanun ot 13 aBrycra 2020 r. Ne 1016 (3apeructpuposan B Muntocte Poccun 27 aBrycra 2020 r. Ne 59497).

2 TIpodeccronanphplii cTaHaapT «CHEUUATMCT 110 OPraHW3alMOHHOMY M JOKYMEHTAlMOHHOMY OOCCICUYCHHIO YIPaBICHUS
opraHu3anueiy», yTBepKIeHHbIH npukazoM Muntpyna Poccun ot 15 nions 2020 r. Ne 3331 (B/01.5).
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HOPMaTUBHBIMU 3¢ PEeKTUBHOCTH;
IPaBOBBIMU aKTaAMU M | MPUMEHSATH  [IpaBUIIa
rOCyAapCTBEHHBIMU PYCCKOTO sI3bIKa
CTaH/IapTaMH;
NpaBWiIa CO3JaHUI W
BeneHus 0a3 JaHHBIX
CITy>KEOHBIX
JOKyMEHTOB B
OpraHM3aluHY;
CHCTEMY 3JIEKTPOHHOTO
JIOKYMEHT0000pOTa

1.4. KaTeropus ciaymareJei
K ocBoeHHio mnporpamMMmbl JIOMYyCKAIOTCS: PYKOBOJUTEIH M CIEIHAINCTBl OpraHoB
MyOJIMYHON BJIACTH W TOJBEJOMCTBEHHBIX opranusanuii JloHeukoi m Jlyranckorr HapomHbix
Pecny6iiuk, 3amoposxckoii 1 XepcoHCKo o0acTeil.
TpeboBanus K ypoBHIO MpodecCHOHATILHOTO 00pa3zoBaHUs: cpefHee MpodeccruoHanbHOe
oOpa3oBaHme, BrIcIIee 00pa3oBaHue (0akamaBpHat, MarucTparypa, CreHaaInuTeT).

1.5. ®opMbl 00y4yeHHsI U CPOKHU OCBOEHUSA
®opma o0yueHus: — o4yHast (C MPUMEHEHHUEM 3JIEKTPOHHOTO OOYYEHHS M JUCTAHIIMOHHBIX
00pa3oBaTENbHBIX TEXHOJIOTHH).
OO0mass TpyaOeMKOCTh TMporpaMmbl — 28 aKaJeMHYeCKHMX 4YacoB, M3 KOTOPBIX
26 akaJleMUYECKHX YacOB KOHTAKTHOM pabOThI CO CIyLIaTeseM C MPUMEHEHUEM AMCTaHLMOHHBIX
o0pa3oBaTeNbHBIX TEXHOJOTUH, BKIIOUas 2 aKaJeMUYECKUX dYaca UTOTOBOW aTTecTalluy,
2 akaJIeMUYECKUX yaca — CaMOCTOSITeNIbHAsl paboTa ¢ IPUMEHEHUEM 3JIEKTPOHHOI'O O0yUEHUSI.

1.6. Ilepuoxa o0yueHUsI U PesKUM 3aAHATHH
[Tepuon oOyuenus coctasmisiet 1 Henens 5 aueit (cm. tadm. 2.1.1).
PexxuM 3ansgaTuil 10 8 akageMHUYECKUX 4acoOB B J€HbD.
[TpenenpHast MaKCUMalbHAsL YUCIEHHOCTD JEKIIMOHHOM rpymibl — 600 yenoBex.

1.7. JIoKyMeHT 0 KBATH(HUKAIUH
YaocroBepeHne O TOBBILIEHUM KBaIM(PUKAIUU  (enepaJbHOro  rocyaapCTBEHHOIO
OI0JKETHOTO 00pa3oBaTEIbHOIO YUpeXaAeHus Bbicuiero obOpa3zoBaHus «Poccuiickas akagemus
HapOJHOT0 X03sHCTBa U rocyaapcTBeHHOU ciryk0b! pu [Ipe3unente Poccuiickoit @enepanyim.

2. Conep:kaHue NpOrpaMMbl NOBbILIEHUs KBATUPUKAIIUH
2.1. KanennapHslii yueOHblii rpaguk

Tabnuna 2.1.1
Kanengapubiii yueOHbIN rpaduk
Ilepuon o0yuenusi — 1 Henens S queit
1 Henens 5 muen

V3 10T V3 10T/ CP 20 / UA JOT

Kanenoapnwuii yueonwiii epaghux evinonnen ¢ NOMOWbo C1edyouux YCi08HbIX 0003HAYEHUI.

V3 IOT- yueOHble 3aHATHUS C IPUMEHEHHEM JAUCTAaHIIMOHHBIX 00pa30BaTeNbHBIX TEXHOJIOTHI.

CP 30 — camocrosiTenbHas paboTa ¢ IPUMEHEHUEM AIIEKTPOHHOT'O 00YUYEHUSI.

A JOT— nrtoroas arrectanus ¢ IpUMEHEHHEM TMCTAHIMOHHBIX 00pa30BaTEIbHBIX TEXHOIOTUH.
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2.2. Y4eOHBIH IJIaH

VYueOublil I1aH
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p OIIK-7
1. | cTunucTHYecKue HOPMBI 6 6 4 2 MCK-1
COBPEMEHHOT'0 PYCCKOTO SI3bIKa
5 ITuceMeHnHbIE KOMMYHHKaIUU 4 5 > 5 OIIK-7
" | opraHoB BiacTy C rpaKaaHaAMU I1CK-1
3 Crwis u 0COOEHHOCTH 4 4 > 5 OIIK-7
" | coBpeMeHHOH JeT0BON MEPENHUCKH I1CK-1
Odopmienue opUIHATEHOM OIK-7
4. | moxymeHTamMu 1O CTaHAApTaM 4 4 2 2 TMCK-1
TOCCITYKOBI
DddexTuBHBIC KOMMYHHKaIUX OITK.7
5. | rocoprana u rocciyXamux B 4 4 2 2 MCK-1
COIMATBHBIX CETSIX
[ToxroroBka AHATUTUIECKUX
5 OIIK-7
6. JIOKYMEHTOB: OT  s3bIKa  JI0 4 4 2 2 HCK-1
BU3YAIIbHBIX YJIEMEHTOB
Hroro: 26 24 14 10 2
HToroBasi arrecranus: 2 TEeCTHPOBaHHE 2/3
Bcero: 28 | | | | | [ 24 | 14 | [ 10 | 2 2




2.3. Coaep:xanune mporpamMmbl

Tabmumna 2.3.1.

Copep:xaHue MporpaMMel 1o TeMam

HOMCp TEMBI U €€ HAUMCHOBAHUC

ConeprxkaHue TeMbl

Tema 1. I'pammaruyeckue u
COBPEMEHHOT'0 PyCCKOIO sI3bIKa

CTUIIMCTUYCCKUE HOPMBEI

OO1111e HOPMBI PYCCKOT'O SI3bIKa B 1€710BOM 0011eHUH. COBpEMEHHbIE TEHICHIIUN B
pPYCCKOM s3bIK€. TOYHOCTH M YHCTOTA BBIPAXKCHUM B JI€JIOBOM IIEPEIMCKE.
TunuyHble OIMOKYU B IJIOBBIX JOKYMEHTAX U IEPEIHCKe.

Tema 2.IIlucbMeHHblE KOMMYHHUKALIUM OpPraHOB BJACTH C
rpaXKJ1aHaMu

PazpaboTka TpaMOTHBIX W CTPYKTYpHPOBAaHHBIX ITHCEM-OTBETOB Ha 3aIllpOCHI
rpaXxaaH. Y BA)KUTENbHOCTb U HEUTPAJIILHOCTh TOHA B TMCbMEHHON KOMMYHUKALUH.
[IpakTuKa OTBETOB Ha CJIO’KHbIE U KOH(MIMKTHBIE 3aIIPOCHI.

Tema 3. Ctwib U OCOOGHHOCTH COBPEMEHHOM JI€JIOBOM
MIEPETTHCKU

OCHOBBI [JIEIOBOTO CTWJISI U CTPYKTypa AenoBbIX muceM. CTpykTypa, JIOTHKA,
CBSI3HOCTh M apTyMEHTAIUs B MUChMaxX. DOopMyITbl BEKIMBOCTU M CyOOpIUHAIIHSL.
Tunuynaslie ommoOku. [udpoBoii STHKET

Tema 4. OpopmieHue opuunanbHON JOKYMEHTAIUH 10
CTaHJIapTaM IOCCIy X Obl

[IpaBuia cocraBieHUs JOKYMEHTOB: CTPYKTYypa, CTHIIb M CTAaHIAPThI OPOPMIICHHSI.
dopmaThel CITy’)KEOHBIX JTOKYMEHTOB (JIOKJIQIHBIC 3aIMCKH, CITYKCOHBIC 3aIiCKH,
OTYETHI).

Tema 5. D¢ dexTrBHBIE KOMMYHUKAIIMHM FOCOpraHa v
rOCCIIyallliX B COLMAIBbHBIX CETAX

S3pIK M cTHIMCTHKA MyOiuMKanmuid B opuUUUMaNbHBIX akkayHTax. OcoOGeHHOCTH
COCTaBJIEHHUS] TEKCTOB Ul COLMalbHBIX ceTell. Kak roccmyxamum Bectu cebst B
coucersix. HMcronb3oBaHue BH3YaJbHOTO CONPOBOKICHUS JJIsi TOBBIIMICHUS
BOBJICUEHHOCTH.

Tema 6. IloaroToBka aHAIMTHYECKUX JOKYMCHTOB: OT A3bIKa
A0 BU3YaJIbHBIX 3JICMCHTOB

MGTOI[I)I MOATOTOBKH aHAIMTHUYCCKUX JOKYMCHTOB JIJIA 000CHOBaHHS pGHICHI/II\/JI.
HOCTpOCHI/Ie JIOTUYHOM CTPYKTYPbI AHAJIMTHYECKOIO TCKCTAa I SCHOCTHU
N3JI0KCHUA. HpaKTI/I‘IGCKI/IC miara 1o Oq)OpMJ'IeHI/IIO OTYECTOB: OT A3bIKa 10
BU3YAJILHBIX 3JICMCHTOB




3. Opranu3auMoHHO-NeJAroruyecKoe odoecrnedeHue

3.1. KaapoBoe oGecnieueHue

Peanuzamust  mporpamMMbl  o0OecrieuMBaeTcs — HAy4YHO-NEAArOrMYECKUMHU  KaJlpamMu
Poccuiickoil akajeMun HapOJHOTO XO3AWCTBA M TOCYJAapCTBEHHOM ciykObl mpu [lpe3unente
Poccuiickoit  ®denepanun, COOTBETCTBYIOIIEE MPOQIIIIO MPENoJaaBacMON  JUCIUTIIINHBI,
CHEeUHaNTbHYI0 MOATOTOBKY IO Hcmonb3oBanHuio JJOT B ydueOHOM mporecce, CUCTEMAaTHYEeCKU
3aHUMAIOIIMMUCS HAYYHOH U (MJTM) HAyYHO-METOAMYECKOM JeATENIbHOCTBIO, a TAKXKE BJIaJICIOLIUE
HaBBIKAMU WHTEPAKTUBHOW paboThl. YcioBHeM Jomycka K ydacTuio B [Iporpamme siBisiercs
HaJIM4ue Yy MpernojaBaTelis METOIMYECKUX pa3paboToK, a TAKKe BIaJeHUE aKTUBHBIMU (hopMaMu
U METOJaMH OOYUCHHSI.

Bce nmpenopaBaTenu MMEIOT YUYEHYK CTENEHb WM ONBIT JEATEIbHOCTH B
COOTBETCTBYIOIICH MPO(HEeCCHOHATLHOM 00JIacTH.

PykoBoactBo IlporpamMmbl BMmecTe ¢ MpenojaBaTeIsiMU MOJIEPKUBAIOT BBICOKHI
kBaM(ukanuoHHblid  ypoBerb [IIIC 3a cyer peryisspHOro TMOBBIMICHUS KBaTH(PUKAITUN
npenojaBatenieil, cColeCcTBUEe B MX Y4YacTUHU B KOH(EPEHIUSX M METOAMYECKUX CEeMHUHapax,
ob0ecneunBaer npusnedeHue IIIIC mist paboTsl B opraHax BJIAacTH B KauyeCTBE JKCIEPTOB (Ipu
pa3paboTKe peruoHaIbHBIX MPOTPAMM U MPOEKTOB, B KAAPOBBIX KOMHUCCHSIX).
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CBeeHusi 0 npogeccopcKo-npenoaaBaTebCKOM COCTaBe

Taobmuua 3.1.1

CrenuajibHOCTB, JonoHuTeEILHASA MecTto padoThl, JOJKHOCTL | Y4YeHas CTelleHb, Crax padoThI B Crax HAy4HO- HaumeHnoBanue
DPUO NPHCBOCHHAS KBaJIMpUKANUS OcHOBHO€/10NOJHUTEILHOE yuyeHoe o01acTH NeIarOru4ecKou npenojaBaeMon
npenogaBaTelist KBaJHuGHKALHS 110 MecTO PaGoThI (mo4eTHOe) npodeccHonaIb- PaGoThI TeMbI)
AUIUIOMY 3BaHHe HOM Bcero B Tom
JesITeJIbHOCTH HHCICII0
WIn npenoaaBae
JAOIOJIHATEILHAS Moii Teme
KBaJHpUKAIMA
1 2 3 4 5 6 7 8 9
Edpemon Poccuiickuit - WuctutyTa Joxrop 24 24 24 Tema 1.
Banepuit roCyJapCTBEHHBII JIMHTBUCTUYECKUX (UITOTOTHYECKUX I'pammaTuyeckue u
AHaTonbeBUY TeJarornYeCcKuit uccnenoBanuit PAH HayK, podeccop CTWJINCTUYECKUE
YHUBEPCUTET UM. (r. Canxt-IletrepOypr), HOPMBI
A . I'epueHa, BEIyIUN HAYYHBIN COBPEMEHHOT0
¢unosor COTpPYIHUK. PYCCKOTO s3bIKA
JlononHurenbHOE MECTO
pabots — morosop ['TIX
HckakoBa MockoBckuit AHaNUTUYECKHH LIEHTP 0/3, 6/c 20 5 5 Tema 6. [Togroroeka
Upuna rocyapCTBEHHBIN nipu [IpaBurenscre PO, AHAITUTUYECKUX
HaumoBHa YHUBEPCUTET UM. HayaJIbHUK YTIpaBJICHUS JIOKYMEHTOB: OT
M.B. JlomoHOCOBa, 00IIECTBEHHBIX CBS3EH. SI3BIKA JI0
OakanaBp BHU3YaJIbHBIX
PErMOHOBEICHUS JononHurenbHOE MECTO 3JIEMEHTOB
paboter — morosop ['TIX
ITeryxoBa Horocubupckmii - OI'BOY Kangunar 33 28 15 Hrorosas
Caetrnana HHCTUTYT «HoBocubupckmii 9KOHOMHUYECKUX aTTecTalus
Banepuesna HapOJHOIO roCyAapCTBEHHBIN HayK, IOLIEHT
XO3SCTBa, YHUBEPCUTET S3KOHOMUKH Ipencenarens UAK
MEHEPKMEHT, n ynpasieaus « Huax»,
SKOHOMHCT 3aBeayIoNIid Kadeapon
Lonoanumenvnoe mecmo
pabomul — dozoeop I'TIX
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TTonomapenko VYpanbckuii JIMpeKTop 1Mo pa3BUTHIO, - 11 4 4 Tema 5.
Muxaun rOCy1apCTBEHHBIH COOCHOBATEb KOHTEHT- D¢ dexTrBHBIC
IOpreBuu Me1arornyecKui 6ropo « b, Mum!», KOMMYHUKaINU
YHHUBEPCUTET, aBtop Telegram-kaHaina rocoprasa u
MEePEeBOTIUK «Coruceru ans TOCCITy’KallluX B
(aHrIHMHACKMH 1 TOCCITY KaIlUuX». COLIMANIBHBIX CETIX
HEMELKHI)
J1OTIOTHUTEIIFHOE MECTO
paboThI —BHETITHHIA
COBMECTHTEb, JOTOBOP
IMX
CenesneBa Kamnanacknit - T'ocynapcTBeHHBII Jokrop 34 23 23 Tema 3. Ctiits 1
Jlapuca rOCyIapCTBEHHBII HHCTUTYT PYCCKOTO SI3BIKa | (DHIIOIOTHIECKUX 0COOEHHOCTH
BacunbeBHa YHUBEPCUTET, M. A.C. [lymkuHa, HayK, npodeccop COBPEMEHHOMI
¢dunomor npodeccop kadeaps JIEJIOBOM TIEPETHCKH
PCHUMK.
JononHurensHoe MecTo
pabotsl — norosop I'TIX
Cemenernt Poccuiickuit Poccuiickuit Kangunat 21 21 21 Tema 3. Ctunb u
Omera rOCyIapCTBEHHBIH rOCyTapCTBCHHBIH (UITOTOTHIECKUX 0COOCHHOCTH
[TaB1OBHA e 1ar OT MYESCK I Te1arOrMIeCKIA HayK, JOICHT COBPEMECHHOM
YHHUBEPCHUTET M. yHHUBepcuTeT uM. A.W. JIEIIOBOY TIEPETTHCKH
A.M. I'epuena, I'epuena, Tema 4.
¢umomor Houent kadenpsr OdopmiieHne
PYCCKOTO SI3BIKa oduIHaNEHOM
JOKYMEHTAIUH T10
JlononHUTENEHOE MECTO CTaHJapTaMm
pabotel — gorosop ['TIX TOCCITYKOBI
IInenToBa PY/H, 1. IlepeBoumK B IleHTp cOBpEMEHHBIX - 5 1 1 Tema 2.
AmHacracus MarucTparypa, chepe KOMMYHHUKaIUH IIucsmeHHbIE
EBrenbeBHa HaIlpaBJICHHE npodeccroHabHO Hucruryra BIIT'Y KOMMYHHKaLUN
«MexnyHapoiHbIe KOMMYHUKAIUH [Ipe3unentckas OpraHOB BIIACTH C
OTHOIICHHSD) (aHTIMHCKUH S3BIK) aKaJieMus, rpakaaHaMu.
2. IlepeBoauuk B BEIyIUH CIIELIUAIIUCT. Tema 3. Ctunb u
chepe 0COOCHHOCTH
npodeccronansHOi | OCHOBHOE MECTO PabOTHI COBPEMEHHOM
KOMMYHHUKAIUN — BHYTpPEHHHH JIeJI0BOY MEePENUCKH
(bpanmy3cknit COBMECTUTEIb, 1109aCOBast Tema 5.
S3BIK) omJiaTa Tpyna D¢ dexTruBHBIC
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3. Crieruainmucrt B KOMMYHHUKAIHA
obJacTu rocoprasa u
yIpaBJICHUS TOCCITyKallluX B
MEXITyHAPOIHOM COIMATILHBIX CETAX
JIEATEILHOCTHIO
4. Yyurens,
MPEroIaBaTelb
HCTOPUH
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3.2. MaTepuaibHO-TEXHUYECKOE  MPOrpaMMHoe ofecreyeHne peain3auy NporpaMmal

PAHXul'C pacmojaraer HEO0OXOUMOM MaTepHaIbHO-TEXHUYECKOM 6a3oi,
obecreunBaroNIel pean3aiyio IPOrPaMMBbI MTOBBIMICHUS KBATU(DUKAIINH, TPOBEICHIE HTOTOBOM
aTTecTalllu, IPeyCMOTPEHHON Y4eOHBIM IJIAHOM.

Peanuzamust nporpaMMbl B JMCTAaHIIMOHHOM PEXUME OCyIIecTBisieTcss yepe3 Cucremy
nucrannronHoro odydenus (C1O) WebTutor. CirymaTensiM npe1ocTaBiseTCss aBTOPU30BAHHBIN
JOCTyN Ha MHGPOPMAIMOHHO-00pa3oBarenbHbld optan BIIIY depes BBOA JOrMHA U TapOJIS.
JloruH W mapoip NPUCBAUBAETCA AAMHUHHCTPATOPOM CHUCTEMbl AMCTAHIIMOHHOTO OOYYEHHS.
BeGunaps! npoBoasTCs B pexxume BujeokoHpepennu Ha miarpopme MTC JIunk.

JlucraHuronHoe oOydeHue BKIIOYaeT B ce0s M3ydyeHHE MaTepualioB, IPOXOXKICHUE
AJIEKTPOHHBIX KypcoB. MToromas arrecraiusi IpOXOAUT B (OpME OHJIAWH TECTUPOBAHUS Ha
nHpopManmoHHO-00pa3oBaTenbHOM mopTasie BIIT'Y.

Bo Bpemst oOydeHHs ciymiarend HMEIOT JOCTyn K OuOimoredyHomy QOHIY C
HEOOXOJUMBIM KOJMYECTBOM YUeOHOW, METOAMYECKON IUTEpaTypbl U JAPYroil mnedaTHon
OPOAYKIMH, JJII CaMOCTOSITCILHOW pabOThl, a TakkKe K aBTOMATH3WPOBAHHBIM CHCTEMaMm
XpaHEHUsT U TOUCKa MH(POpPMAIUHU, HAIMOHAIBHBIM U MEXIyHAPOJHBIM HH()OPMAIMOHHBIM
pecypcam.

CrnymaTeny noay4yaroT METOAMYECKYIO MOJAEPKKY B IIporiecce 00ydeHus U 10 3aBEPEHUN
00y4eHusi, B T.4. UMEIOT BO3MOXXHOCTh IOJy4YaTh KOHCYJIbTAI[MU IO JJICKTPOHHOW MOYTE Yy
npenoaaBaTesneil, IPUHUMAIOIINX y4acTHe B 00yUCHHH.

[IporpammHoe oOecrieueHue: JTUIIEH3UOHHBIE CUCTEMHBIE TTPOrPaMMbI - OTEPAIIMOHHBIE
cuctembl (Windows, Acrobat Reader, unbie), o6ecrnieunBaronue B3auMOACHCTBHE BCEX IPYTHX
nporpaMm ¢ 000OpyJIOBaHHEM U B3aUMOJICHCTBUE TOJIL30BATEIIS IEPCOHATHLHOTO KOMITBIOTEpPA C
porpaMMaMu; YHUBEpCalbHbIE 0(UCHBIEC TPUKIIaIHbIe Tporpammbl U cpencta KT, Hampumep:
porpaMma MOJATOTOBKM MPE3CHTALMN; UCIOIb30BaHHEe WHTEpHET, SJIEKTPOHHOW IOYTHI;
MCIIOJIb30BaHNE aBTOMAaTU3UPOBAHHBIX MMOMCKOBBIX cucteM MHTepHeT (Hanmpumep, Google).

Crymareny mojiy4aroT METOIUYECKYIO TTOAIEPKKY B MPOIECCE O0YUEHUS U TIO 3aBEPEHUH
o0yd4eHus, B T.4. UMEIOT BO3MOXXHOCTh TONy4YaTh KOHCYJbTAIIMM IO DJIEKTPOHHON MOYTe Yy
Mperno/iaBaresield, MPUHUMAIOIIUX yJacTHe B 00yUEHUH.

3.3. YuyeOHO-MeTOAMYECKOE M HH(POPMALMOHHOE 00ecnedeHne NporpaMmbl

CamocrositenbHas padora
CnymaTtenn caMOCTOATENBHO H3Yy4aloT MaTepualibl, pa3MeElleHHble Ha MIaTtgopme
new.portal.gosedu.ru

DIIEKTPOHHBIN KYPC 110 TEME:
v’ IlucbMeHHbIe 00paleHus TPaXIan

IIpumepHbIe 3a1aHUsA 1JIS1 IPOBEACHUS NMPAKTHYECKUX 3aHATHI

HHcmpyKuwz onst crywamen. 6bl6epume OOUH UNIU HECKONbKO npasusibHovlx 6apuUaHnoe omeemoe

1. Ykaxure, kKakas U3 epeYHCIACHHBIX 32124 KOMMYHHKALNMH He OTHOCUTCH K padoTte
OPraHoB BJIACTH B COLICETSIX:

A. Jlonecenue opunnanbHOM HHGOPMALIUKU 10 TPAXKIaH

b. 3akpemnienue 1oBepus K AEATEIbHOCTH OpraHa BIACTH

B. ®opMupoBanue cpoca Ha TOBapbl M YCIIyTH, IPOU3BEAECHHBIE B CTPaHE

I'. JleMOHCTpaLus OTKPBITOCTH MEXY TOCYAAPCTBOM U IpaKIaHaMu
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2. 3a KaKo# NMPOCTYINOK JA0NYCKaeTcsl 0JIOKMPOBKA MOJIL30BaTeNsl M yaJleHue ero
KOMMeHTapus u3 coodmecrsa?

A. Ecnu nonb3oBartesb peryJsipHO OCTaBIsIeT KOMMEHTAapUU, HE OTHOCALINECS K TEME
nyOIMKALWY UITH TPYTIIHI.

b. ITonb3o0Barenb 0ckOpOISIET APYTHX YHYACTHUKOB IPYIIIIbI.

B. Ilonp30Bareins UCIOIB3YyET HELEH3YPHBIEC BBIPAKCHUS.

I'. Ecau monp30oBaTesnb pa3MeIiaeT B KOMMEHTapUAX KOMMEPUYECKYI0 HH(POPMALIUIO.
J1. Bee BhIIIeniepeyncieHHOE, €CIIM 3TO MPEAYCMOTPEHO MPaBUIIAMU COOOIIECTBA.

3. BepHo 11 Bbicka3biBanue? CyliecTByeT 4 THIIA KOMMYHHKAIUIA: yBepeHHas,
arpecCMBHAasi, MAHUIYJISITHBHAsI, TACCHBHAsI.

A. la, BepHo.

b. Her, ux Ooibiiie.

4 YMecTeH JId KAHUEJSIPUT B MMCbMEHHOM O0IEHUH C rPaxaaHaMu?
A. Jla
b. Her

5. B kakoM ciy4ae MOKHO HCIIO0JIb30BATh a00peBHATYPHI M TEPMHHBI B 00LIIEHUH €
rpaxxianamm?

A. Ecnu y Bac Masio BpeMeHU

b. Eciiu BbI yBepeHbl, UTO rpaKAaHUH 3HAKOM C UCIIOJIb3YEMBbIMU BaMU CIIOBaMU

B. Ecnu BbI caMu He 3HaeTe TOYHOTO 3HaYSHHsI 3TUX CJIOB, HO OHU ecTh B HITA

I'. B mo00oM 13 epeurCIIeHHBIX BBIIIE CITy4acB

6. AKTUBHBII WU MACCUBHBII 3aJ10T 00Jiee yMeCTeH B MMCbMEHHOM O0LIEHUH €
rpaxxaanamm?

A. AKTUBHBIA

b. ITaccuBHbIHI

7. BoiOepuTe BApUAHT, He COOTBETCTBYIOIIUI JIEKCHYECKOH HOpMe (CJI0BEeCHas
H30bITOYHOCTD):

A. CBepx MJ1aHa B UCTEKIIIEM KBapTalie TOPTYIOIINM OpraHu3alusaM Obljia caHa
JIOTTOJTHUTEIbHAS TTPOTYKIIHUS.

b. Kak u cienoBano oxuaath, CUTyalus MPOsSCHUIACH B OJIDKaifiiiee Bpemsl.

B. Cepneuno no3apasiisieM BCceX COTPYIHUKOB ¢ HacTtynatomuM HoeeiM rosiom u PoxknectBom!
I'. Ha cBOOO1HBIE BaKaHCUH MPOCUM MPHUCHLIATH PE3IOME IO AIEKTPOHHOM MOUTE.

8. Bei0epuTe BapuaHT, COOTBETCTBYIOLIHI JTeKCHYECKO HOpMe.
Henw3sst He ... 3HaueHUs Jake HEOOIBIIMM HEIOCTATKaM B padoTe.
A. mpuaaBath

b. ynenars

HopMaTuBHO-nIpaBOBbIE JOKYMEHTbI:

1. Koncrurynus Poccuiickoit @enepainuu (mpuHATa BCEHAPOIHBIM rojiocoBanueM 12.12.1993 ¢
U3MEHEHUAMH, OJOOpeHHBIMHM B XoJe obmepoccuiickoro rojocoBanus 01.07.2020)
http://www.consultant.ru/document/cons_doc LAW_28399/.

2. @enepanbHbiil 3ak0H 0T 27.07.2004 Ne 79-03 «O rocyaapCTBEHHOM T'paKTaHCKOU Ciryx0e
Poccutickoit ®eneparumy» (¢ u3Mm. u gom. ot 08 aBrycra 2024r.)
http://www.consultant.ru/document/cons_doc LAW_48601/.
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http://www.consultant.ru/document/cons_doc_LAW_28399/
http://www.consultant.ru/document/cons_doc_LAW_48601/

3. ®epepanbubiii 3ak0H oT 02.05.2006 Ne 59-®3 «O mopsiake paccMOTpeHHUs OOpaiieHui
rpaxnan  Poccuiickoii  ®enmepaumm» (¢ uw3M. u  gom. or 28 gekabps  2024r.)
https://www.consultant.ru/document/cons_doc_LAW_59999/c75556cf6£c05793e3c6315a7101{b
59e6af9b02/.

4.  ®epnepanbHbli 3aKOH oT 29 nexaops 2022 I. Ne 585-@3
«O BHeceHnu wu3MeHeHWH B crathlo 15.1 ®DepepanbHoro 3akoHa «OO0 wuHpOpManuu,
MH(POPMALIMOHHBIX TEXHOJIOTUSAX M O 3aluTe mHpopmauum» U crathio 4 3akona Poccuiickoit
denepaunn «O cpencTBax MaccoBOi HH(MOPMAITUN
https://www.consultant.ru/document/cons_doc_LAW_436122/;

5. ®enepanbHblii 3ak0H OT 29.12.2022 No 584-D3 «O BHeceHuu uzMeHeHui B denepanbHblid
3akoH «0O0 wuHpopmammu, WHPOPMAIMOHHBIX TEXHOJOTHSIX W O 3alUTe HWHPOPMAIUI)
https://www.consultant.ru/document/cons_doc LAW 436123/.

6. Ilpuxa3 @enepanabHOI CiIyXObI 110 HAA30PY B cepe CBA3U, NHPOPMAIIMOHHBIX TEXHOJIOTUI
¥ MaccoBBIX KOMMyHHKaui ot 23 anpens 2011 r. Ne 275 «O6 yrBepxknenun Konekca satuku u
CITy’K€OHOTO TOBEICHUS TOCYIapCTBEHHBIX TPAKIAHCKHUX ciyx)amux denepanbHOi CiryXO0bl 10
Haa30py B cepe cBsizu, MHPOPMAIMOHHBIX TEXHOJIOTMH W MAacCOBBIX KOMMYHHKAIUi U ee
TEPPUTOPHUAIBHBIX OpraHoB» https://www.garant.ru/products/ipo/prime/doc/55071501/.

7. TIlpuka3 PocapxuBa (QenepanbHoe apxuBHOe areHTcTBO) OT 11 ampens 2018 r. Ned4 «O6
YTBEPXKJICHUH TPUMEPHOW HMHCTPYKIMH IO  JCJIIONPOU3BOACTBY B  TOCYJAapPCTBEHHBIX
opranuzanusax» https:// www.garant.ru/products/ipo/prime/doc/71920678/.

8.  VYka3 [Ipesunenra Poccmiickoit @eneparun ot 21.02.2019 Ne 68 «O mpodeccnonanbHOM
pa3BUTUU  TOCYAApCTBEHHBIX  TpakIaHCKUX  ciuyxamux  Poccuiickoit — Depeparumny»
http://www.consultant.ru/document/cons_doc LAW_318654/.

9. Vka3z [Ilpesmgenta P®d or 12.08.2002 Ne 885 (penm. or 25.08.2021)
«O0 yTBepkAEHUU OOLIUX MPUHIIUIIOB CITY’KEOHOTO TIOBEIEHUS TOCYITAPCTBEHHBIX  CIIyXKallluX»
http://www.consultant.ru/document/cons_doc LAW_89509/.

10. «OcHoBHBIe HampaBiieHus aestenbHocTH IlpaButenbctBa Poccuiickoit denepanun Ha
Iepruo 10 2024 rojaa» (yTB. [IpaBuTenscTBOM PO 29.09.2018)
http://www.consultant.ru/document/cons_doc LAW_ 307872/.

OcHoBHasi iMTEpaTypa:

l. ApbGarckas, O.A. Pycckuil s3blk M KynbTypa peud. [lpakThueckuil Kypc: yudeOHOE
nocobue ans By30B / O. A. Apbarckas. — 2-e uzn. — MockBa: UznarensctBo FOpaiit, 2025. —
117 c. — (Beiciiee ob6paszoBanue). — ISBN 978-5-534-19136-3. — Tekct: 351eKTpOHHBIN //
O6pazoBarenpHas matdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/555996.

2. ApsmvuoBa B.B. Bmmsune CMM Ha 0OIIECTBEHHOE MHEHHE. TEOPHUH, CIIOCOOBI
OPOTHBOCTOSHUS _mpomaraniae// Pe3ynbTaTbl COBpEMEHHBIX HAyuyHBIX HCCIEIOBaHUNH U
paspaboTtok. coopuuk crateit XIX Beepoccniickoit HaydHO-TIpakTHYecKor KoHdpeperuu. [lensa,
2023. https://www.elibrary.ru/item.asp?id=50152973.

3. Acramuna, O. B. [lenoBeie koMMyHuKauu: ydeOHoe mocooue / O. B. AcrammHa. —
CaparoB: By3osckoe obpazoBanue, 2021. — 103 c. — ISBN 978-5-4487-0817-6. — Texkcr:
anektponubld // Iudposoit obOpazoBatenpHBIM pecypc IPR SMART: [caiit]. — URL:
https://www.iprbookshop.ru/117617.html.

4. baxenos, P. U. VnrennexkryanbHble MHPOPMAIMOHHBIE TEXHOJOTHMH B YIPaBJICHUU:
yuebHoe nocobue / P. U. baxxeno. — MockBa: At [1u Ap Menua, 2023. — 124 c. — ISBN 978-
5-4497-1864-8. — Texct: anextponHsli // Ludposoit oOpazoBarensHbiil pecypc IPR SMART:
[caiiT]. — URL: https://www.iprbookshop.ru/127570.html.

5. Becenkona, T. B. Kynbrypa ycTHOW M TUCEMEHHONH KOMMYHHUKAIMK: y4eOHOE mocooue /
T. B. Becenkoga, 1. C. Beixonuena, H. B. Jlro6e3noBa. — Capatos: By3osckoe oOpa3oBanue, 11|
«Haykay, 2020. — 264 c¢. — ISBN 978-5-4487-0707-0. — TeKcCT: 3JIEKTPOHHBIH // DIEKTPOHHO-
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OnbImoTeUHas cucrema IPR BOOKS: [caiiT]. — URL:
http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/94281.html.

6. I'ypbeBa H.1O. Cratbs: CoBpeMeHHbIE KOMMYHUKATUBHBIE CTPATErMU B BEICHUU JEIOBOM
MEPEIUCKHU «J1eonpon3BoACTBOY, 2022, Ne 2. -
https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=PKBO&n=55383#hSWNFkTFOGpb
KPIN.

7. J3snommHckuii, M. M. JlenoBble KOMMyHHMKaMu. Teopus M NMpakTHKA: YYEOHHK IJist
By30B / W. M. I3sanmommuckuii, M. A. ITuneryn. — Mocksa: M3natensctBo FOpaiit, 2024, —
433 c.— (Boicmee oOpazoBanme). — ISBN 978-5-534-18986-5. — TekcT: 31eKTpOHHBINA //
O6pazoBarenpHas mwiaTdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/555623.

8. J3sanomuHckuii, 1. M. KomMmyHuKanys 1 KOMMYHHUKaTUBHAsI KyJIbTypa: yueOHoe

nocooue / . M. [I3snommuHckuii. — Mocksa: Aii [Tu Ap Meaua, 2022. — 606 ¢c. — ISBN 978-
5-4497-1367-4. — Texct: anexrponnslii // Lludpooit obpazosarensublii pecypc IPR SMART:
[caiiT]. — URL: https://www.iprbookshop.ru/115017.html.

9. JlenoBble KOMMYHHKAIIMU B TOCYIAPCTBEHHOM U MYHHUITUIIAILHOM YIIPABJICHUH: YIYCOHUK
st By3oB / A. C. Hukutuna, H. I'. UeBraesa, C. A. Baropornun, A. C. Baroponua. — Mocksa:
UznatensctBo FOpaiit, 2025. — 171 ¢. — (Bricuiee o6pazoBanue). — ISBN 978-5-534-13964-8.

— Tekct: oanekrponnbii // OOpa3oBartenbHas 1iargopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/567676.
10.  VBanosa, A. }O. Pycckuil sS3bIK B J1€710BOM JOKYMEHTALMM: YYEOHUK M MPAKTUKYM JUIS

By30B / A. 0. MIBanoBa. — 3-e u3z., nepepad. u non. — Mocksa: M3natensctBo FOpaiit, 2023. —
144 c. — (Bpicmee oOpazoBanme). — ISBN 978-5-534-16172-4. — Tekct: 31eKTpOHHBIN //

Oo6pazoBarenbHas miargopma KOpaiit [caiit]. — URL: https://urait.ru/viewer/russkiy-yazyk-v-
delovoy-dokumentacii-530556#page/1.
11.  KepnakoBa, M. b. JlenoBele KOMMYHUKAIIMM: YYEOHMK W TPAKTUKYM [JIsI BY30B /

M. b. KepnakoBa, 1. A. PymsinueBa. — 2-e u3z., nepepad. u gon. — MockBa: M3narenscTBo
Opaiit, 2025. — 319 c. — (Bwicmee obpazoBanue). — [SBN 978-5-534-16604-0. — Texkcr:

anekTpoHHsld  //  OOpazoBarenpHas  miarpopma  FOpaiit  [caiit]. —  URL:
https://urait.ru/bcode/560024.
12. Kossipes, B. A. Pycckuii g3bIk U KynbTypa peud. CoBpeMeHHasl S3bIKOBasi CUTYyallMsl:

y4eOHUK U MpakTuKyM s By30B / B. A. Koseipes, B. JI. UepHsik. — 2-e u3f., HCIIp. U JOM. —
Mocksa: U3natensctBo FOpaiit, 2024. — 167 ¢. — (Bsicuiee oopa3zoBanue). — [SBN 978-5-534-

07089-7. — TexkcT: anexTpoHHbIN // ObpasoBarenbHas riatdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/537822.
13.  Konbiukuna, T. b. JlenoBble KOMMYHUKAIMU, JOKYMEHTOOOOPOT U JI€IONPOU3BOJCTBO:

yueOHuk ans By3oB / T. b. Koneiikuna, Y. B. lllyctuna. — 3-e u3a., ucnp. u gon. — Mocksa:
WznatenbctBo FOpaiit, 2025. — 145 ¢. — (Bricmiee o6pazoBanue). — ISBN 978-5-534-14216-7.
— Tekct: oanextponsnsii // OOpa3oBarenvHas tuiatrpopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/562162.

14.  Kocoga, 0. A. JleoBble KOMMYHUKAIIUN: TEXHOJIOTUN OOIIEHUS: COOPHUK MPAKTUYECKUX
3aganmii / HO. A. Kocosa, H. B. CepreeBa. — MockBa: Poccuiickuii rocyapCTBEHHBIH
yHuBepcutet npaBocyaus, 2021. — 127 ¢. — ISBN 978-5-93916-893-9. — TeKcCT: 2JIeKTpOHHBIN
/- UudpoBorr  obpaszoBarenbhbiii  pecypc IPR SMART:  [caiit] —  URL:
https://www.iprbookshop.ru/117239.html.

15.  KonoBanenko, M. IO. JlenoBsle KOMMYHUKAIIMM: YY€OHUK M MPAKTUKYM Ui BY30B /
M. 1O. KonoBanenko. — 3-e uzja., mepepad. u gom. — Mocksa: M3narensctBo IOpaiit, 2025. —
396 c. — (Bricmee obpazoBanue). — ISBN 978-5-534-20144-4. — Tekcr: 3neKTPOHHBINA //
O6pazoBarenpHas miaTdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/559993.

16.  Kysnuenos, . H. Benenue nenoBoii JokyMeHTau: y4eOHUK U IPAKTUKYM IS BY30B /
. H. Ky3nenoB. — 4-¢ u3f., nepepad. u qon. — Mocksa: U3mparensctBo FOpaiit, 2024. — 259
c. — (Bricmiee o6pazoBanue). — ISBN 978-5-534-17003-0. — TekcT: 2IeKTpOHHBIH //

17


http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/94281.html
https://www.iprbookshop.ru/115017.html
https://urait.ru/bcode/562162
https://www.iprbookshop.ru/117239.html

O6pazoBarenpHas mwiaTdopma FOpaiit [caiiT]. — URL: https://urait.ru/viewer/vedenie-delovoy-
dokumentacii-544968.

17. KynbsHazaposa, A. B. [{ludpoBbie TEXHOIOTHH B PEKIaMe U CBA3SX C OOIIECTBEHHOCTHIO:
yuebnuk / A. B. KynsHazapoa. — Mocksa: At [Tu Ap Meaua, 2023. — 149 ¢. — ISBN 978-5-
4497-2057-3. — Tekct: anexrponnsiii // Lludposoit obpazoBarenshbiii pecypc IPR SMART:
[caiiT]. — URL: https://www.iprbookshop.ru/128352.html.

18. Jlexant, II. A. Pycckuii s3BIK: CHPaBOYHHMK IS CpeaHEro MmpodhecCHOHaIbHOTO
obpazoBanus / I1. A. Jlekant, H. b. Camconos; nox pegakmueii I1. A. Jlekanta. — 3-¢ u3I., ucmp.
u on. — Mocka: U3narenscTBo FOpaiit, 2025. — 246 ¢. — (IIpodeccrnonansHoe oOpa3oBaHue).
— ISBN 978-5-534-06698-2. — Texkcr: anexTponHslii // O6pa3oBatensHas miardgopma FOpaiit
[caiiT]. — URL: https://urait.ru/bcode/562140.

19.  Jlekanr, II. A. CoBpemeHnHblll pycckuil s3bIK. CuHTakcuc. COOpPHHMK yHpPaKHEHHI:
yueOHoe mocobue mis By3oB / I1. A. Jlekant, A. B. KanadweBa. — 3-e uszn., ucnp. u aom. —
Mocksa: M3natensctBo FOpaiit, 2024. — 232 ¢. — (Bricuiee oopa3zoBanue). — [SBN 978-5-534-
06571-8. — Tekcr: snexTpoHHbI // ObpazoBarenbHas riardgopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/53827.

20.  IlandwumoBa, A.Il. KynsTypa peun u AenoBoe OOIIEHHE: YYCOHHK M MPAKTHKYM JUIs
By3oB/ A.Il [landpunoBa, A.B.JlonmatoB. — Mocksa: M3marensctBo FOpaiit, 2025. —

488 c. — (Bricmee oOpazoBanue). — ISBN 978-5-534-16685-9. — TekcT: 31eKTpOHHBINA //
O6pazoBarenpHas mwiathopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/568540.

21. [Murynesckuit, B. O. KynpTypa u BusyanpHble KOMMYHHUKAUKU: yueoHoe nmocodue / B. O.
[Turynesckuii. — CapartoB: By3osckoe oO6pa3zoBanue, 2022. — 61 c. — ISBN 978-5-4487-0832-
9. — Texcrt: anextponHsii // Lludbpooit obpazoBatenbhblii pecypc IPR SMART: [caiit]. — URL:
https://www.iprbookshop.ru/120829.html.

22. Patnukos, B.II. J[lenoBele kKoMMyHUKanuu: y4eOHMK Juis By30B/ B.Il. PaTHuKOB;
orBeTcTBeHHbIN penakrop B. Il. PatnukoB. — MockBa: W3parenscrBo IOpaiit, 2025. —
450 c. — (Bricmiee o6pazoBanmue). — ISBN 978-5-534-18744-1. — TekcT: 31eKTpOHHBINA //
O6pazoBarenpHas mwiaTdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/560029.

23.  Pycckuif s3bIK W KyJbTypa peuu: Teopus: ydyeOHoe mocodbue / coctaBurenn M. C.
Brixoanera, H. B. Jlro6e3noBa. — Mocksa: Aii [Tu Ap Menua, 2023. — 115 ¢. — ISBN 978-5-
4497-1806-8. — Texkct: snexTpoHHbIi // Lludgposoit obpazoBarenshblil pecypc IPR SMART:
[caiiT]. — URL: https://www.iprbookshop.ru/125349.html.

24.  Pycckuii sA3bIK M KyJIbTypa peun: yueOHuk i By3oB / T. WM. Cypukoa, H. . Knymmna,
. B. AunenkoBa, I'. fI. Conranuk ; moa pegakuueii I'. 5. Conrannka. — Mocksa: U3gaTenbcTBoO
Opaiit, 2025. — 239 c. — (Bwicmiee oOpazoBanue). — [SBN 978-5-534-03822-4. — Tekcr:

anekTpoHHsld  //  OOpazoBarenpHass  miatpopma  FOpaiit  [caiit]. —  URL:
https://urait.ru/bcode/559645.
25. CnuBak, B. A. [lenoBsle KOMMyHUKauK. Teopus M MpakTHKa: Y4eOHUK JJIT BY30B /

B. A. CniuBak. — Mocksa: U3natensctBo FOpaiit, 2025. — 460 c. — (Briciiee o6pazoBanue). —
ISBN 978-5-534-15321-7. — Texct: snextpoHHblii // OOpa3oBarensHas 1uardgopma HOpaiT
[caiiT]. — URL: https://urait.ru/bcode/560464.

26.  CoBpeMeHHbII pycckuil s3bIK: yueOHuk 1uig By30B / I1. A. Jlekanr, E. 1. lu6posa, JI. JI.
Kacarkun, E. B. Kino6ykoB; noa penaxmueii I1. A. Jlekanta. — 5-e u3n. — Mocksa: M31aTenscTBoO
FOpaiirt, 2024. — 493 c. — (Bwicmee o6pazoBanue). — ISBN 978-5-9916-9883-2. — Tekcr:

NeKTpoHHBIH  //  OOpazoBarenbHas  miatgopma  FOpaiir  [caiit] —  URL:
https://urait.ru/bcode/535763.
27.  CocraBneHue 1 ohopMIIEHHE JETOBBIX JOKYMEHTOB: yueOHOe rmocodue / coctaBurenu E.

WM. bammakoBa. — Mocksa: Aii [Tu Ap Menua, 2021. — 145 ¢. — ISBN 978-5-4497-0845-8. —
Texct: anextponHsblit // Ludpposoii obpazoBatensHblii pecypc IPR SMART: [caiit]. — URL:
https://www.iprbookshop.ru/103345.html.

28.  Ilysanosa, H. H. OcHOBBI Ienonpou3BOACTBA. SI3bIK CIIy)KeOHOTO TOKyMEHTa: y4eOHUK
s By30B / H. H. lllyBanoga, A. FO. BanoBa; mox o6mieit penakuueit H. H. IllyBanoBoit. — 3-¢
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u3a., mepepad. m gomn. — MockBa: MszmarensctBo FOpaiit, 2025.— 355 c.— (Bsicuiee

obpazoBanue). — ISBN 978-5-534-20343-1. — Tekct: anektpoHHBIH // OOpa3zoBarenbHas
matdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/560174.
29.  Ulysanora, H. H. JlokymeHTanlmoHHOE 0OeCTIeYeHUE YIPABICHUS: YISOHUK JTsI CPETHETO

npodeccuonanbHoro obpazosanus / H. H. IllyBaioBa. — 3-e u3n., nepepad. u mpon. — MockBsa:
WznatensctBo FOpaiit, 2025. — 234 ¢. — (IIpodeccuonansaoe odpazoBanue). — ISBN 978-5-
534-20349-3. — Texkcr: anmektpoHHbIi // O6pa3zoBarenbHas miardgopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/561049.

Jlono/JIHUTeIbHAS JIUTepaTypa:

1. Amngpeesa HO. C. MunuctepctBo noBepusi. Kak rocymapctBy oOmaThes ¢ rpakaaHnaMu — M.
®onterpaduka, 2023. —240c. — ISBN 978-5-6048900-1-1. — Tekcr: anekrponnslii [caiit]. — URL:
https://www.ranepa.ru/images/News/2023/ministerstvo_doveriya.pdf.

2. Topmuna, E. A. JlenoBas u nmurioMatudeckas mepernucka = Business And Diplomatic
Correspondence: yueOnoe mocobue / E. A. I'opauna, JI. C. AdanacbeBa. — HoBocubupck:
HoBocubupckuii rocynapcTBeHHBIH YHUBEPCUTET SKOHOMUKH 1 yrpasienus «HUHX», 2018. —
143 c. — ISBN 978-5-7014-0882-9. — TeKcT: 31€KTPOHHBINH // DIEKTPOHHO-OMOINOTEUHAs
cucreMa IPR BOOKS: [caiT]. — URL:
http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/87104.html.

3. JlokymeHTainmoHHoe obecrieueHue ympasieHus. CocrtaBieHue U 0GOpMIICHUE IEIOBBIX
JIOKYMEHTOB: yueOHoe mocobue / cocraBurenu E. WM. bammakoBa. — CaparoB, Mocksa:
[TpodobpazoBanue, At [Tu Ap Menua, 2021. — 144 c. — ISBN 978-5-4488-1080-0, 978-5-4497-
0964-6. — Texkcr: anextponHsIii // Lludposoit oopazoBatenbublii pecypc IPR SMART: [caiit]. —
URL: https://www.iprbookshop.ru/103343.html.

4. Wudpopmarus — kommyHukaus — qokymeHT (MKJ1-2020): ¢6. Hayy. cT. mo marepuanam I
Bcepoc. Hayu.-nipakT. koH(]. (¢ MexayHap. ydactueM) (r. [lenza, 24-25 centsa6ps 2020 r.) / nox
pen. JI. P. ®uonosoii, O. U. CemsankoBoii. — [lensa: U3a-so I1I'Y, 2020. — 174 c. ISBN 978-5-
907364-36-3. — Tekcr: AIEKTPOHHBIN [caiiT]. — URL:
https://elib.pnzgu.ru/files/eb/aSUXEf6SSGL.pdf.

5. HUnesaxos, M. TekcT mo moyioukam: KpaTkoe rnocodue o aenoBoil nepenucke / M. NUnpsxos.
— Mocksa: Anpnuna [labmumep, 2022. — 176 ¢. — ISBN 978-5-9614-7450-3. — Texkcr:
anektponnslt // Iudposoit obOpazoBatenbHBIE pecypc IPR SMART: [caiit]. — URL:
https://www.iprbookshop.ru/122540.html.

6. Kanommmna, T. }O. JlokymeHTannmoHHOE obecriedeHre padboThl ¢ MEPCOHAIOM B LUppe U Ha
Oymare: yueOHoe mocobue / T. HO. Kanommna. — HoBocubupck: HoBocuOupckuii
roCy/apCTBEHHBIH TeXHUUECKU yHuBepcuret, 2022. — 124 c. — ISBN 978-5-7782-4728-4. —
Texct: anexktponHbI // Ludpposoii o6pazoBatensHbii pecypc IPR SMART: [caiit]. — URL:
https://www.iprbookshop.ru/126489.html.

7. Kocopykos, A. A. [luppoBu3zaius rocy1TapcTBEHHOTO yIpaBiIeHus: yueoHoe mocoodue / A. A.
KocopykoB. — Mocksa: Al [In Ap Menna, 2023. — 242 c. — ISBN 978-5-4497-1785-6. —
Texct: anextponHbI // Ludposoii obpazoBatensHblii pecypc IPR SMART: [caiit]. — URL:
https://www.iprbookshop.ru/123297 . html.

8. OgscsaHHMKOBA, O. A. DTHKA TOCYAapCTBEHHOM CITy:KOBI M TOCYAapCTBEHHOTO ciryskatero / O.
A. OBcsiHHMKOBA. — 3-€ u31., crep. — Cankt-IleTepOypr: Jlanp, 2023. — 280 ¢. — ISBN 978-
5-507-45401- — Texkcr: >nekTpoHHbIH // JlaHb: a1ekTpoHHO-OMOIMOTeUHast cuctema. — URL:
https://e.lanbook.com/book/267380. — Pexxum noctyma: mjs aBropus. [lomb3oBaTeneid.

9. Huxutnna, A. C. VYmopasieHue 4eIOBEUECKMMH peCypcaMH B TOCYJapCTBEHHOM U
MYHUITMTIAJILHOM yIIpaBieHUU: yueoHoe nocodue s By3oB / A. C. Hukutuna, H. I'. YesTaena.

— 2-e m3n. — Mocksa: U3marensctBo FOpaiit, 2023. — 187 ¢. — (Bricmiee oOpa3oBanue). —
ISBN 978-5-534-12784-3. — Tekct: snextpoHHbI // OOpa3oBatenbHas tuiargopma FOpait
[caiiT]. — URL: https://urait.ru/viewer/upravlenie-chelovecheskimi-resursami-v-

gosudarstvennom-i-municipalnom-upravlenii-519151#page/1
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10. PemernukoBa, E. B. Pycckuii si3bIKk 1 OCHOBBI IETOBBIX KOMMYHHUKAIIMNA: Y4eOHOE TTOCOOne

/ E. B. PemernukoBa. —  HoBocubupck: CHOUpPCKHN TOCYJapCTBEHHBI YHUBEPCUTET
TenekoMMyHuKauii 1 uapopmaruku, 2021. — 104 c¢. — Texkct: anekTponubid // Ludpooii
00pazoBarebHbIN pecypc IPR SMART: [caiiT]. — URL:

https://www.iprbookshop.ru/117111.html.

11. ®uonona JI. P. — OcHOBHBIE BOIPOCHI 3TUKH U 3TUKETA FOCYAAPCTBEHHOTO CITYKAIIETO: y4eO.
nocobue. — Ilensa: Mzag-so III'Y, 2021. — 100 c¢. — ISBN 978-5-907364-96-7. — Tekcr:
anekTpoHHbii [caiT]. — URL: https://elib.pnzgu.ru/files/eb/liUTViBbw9yX.pdf.

HNuTepHeT-pecypcebl:

— TI'maBpen [caiiT]. — URL: https://glvrd.ru/

— Cuernas manara P® - OtkpelTocTh npaButenscTBa B Poccun. — TekcT: 37eKTpOHHBIH
[caiiT]. — URL: https://ach.gov.ru/page/government-openness

— Hammonansusie npoektsl Poccun. — Teker: anektponnsiit [caiit]. — URL: https://xn--
80aapampemcchfmo7a3c9ehj.xn--plai/

Oco0OeHHOCTH 3THUKETa M TMOBEACHUS TOCCIYXAIUX, KOAEKC ATHKH. — TEeKCT: 3IeKTPOHHBIN

[caiiT]. — URL: https://goodetiket.ru/delovoj-etiket/etiket-gossluzhashhih

CnpaBoyHbIe CHCTEMBI:
— http://nlr.ru/ - Poccuiickas HanmoHaIbHAS OMOIHOTEKA
— https://rusneb.ru/ -HanmonanpHas 3JIeKTpOHHAsE OMOIHOTEKa
— https://www.rsl.ru/ - Poccuiickast rocygapcTBeHHasi Ou0iIroTeKa
— https://www.rambler.ru/ - ITouckoBas cucrema
— https://yandex.ru/ - [TonckoBas cucrema
— http://www.consultant.ru/ - KoncynpTast mitoc
— https://www.garant.ru/ - ["apanr

4.0neHKa Ka4eCcTBa 0CBOCHHS NMIPOrPaMMBbl

4.1. ®opMbI 1 00bEM UTOTOBOI aTTECTALMHA

HTorosas aTTecraliys IpOBOAUTCS B BUJIE 3a4eTa B pOpMe TECTUPOBAHHUS (C IPUMEHEHUEM
JOT).

HToroBas aTTecTrarnys siBiseTcst 00s3aTeNIbHON JUIs cIylIaTenei, 3aBeplaroIinx o0ydeHne
0 MPOTpaMMe.

OneHka KadyecTBa OCBOEHHUS MNPOTrpamMMbl IPOBOJUTCS B OTHOUIEHMHM COOTBETCTBHS
pe3yJIbTaTOB OCBOEHUS MPOTPaMMBbI 3asIBJICHHBIM LIEJSIM U IUIAaHUPYEMbIM Pe3yJIbTaTaM 00y4eHHUS.

CrnywaTenu, yCHelHo IpoIIeIIINe HTOTOBYIO aTTECTALUIO, IT0JIy4at0T COOTBETCTBYIOINE
JOKYMEHTBHI O TIOBBIINIEHUH KBalu(pukanuu, (HopMy KOTOPBIX 00pazoBaTelbHAs OpraHU3alus
yCTaHABJIMBAET CAMOCTOSITEIILHO: YJOCTOBEPEHHE O MOBBIIICHUH KBATU(PHUKAIINH.

CnymaTtenu, He NPOIIEIIINE HUTOTOBYIO aTTECTAI[MI0 WIM IOJyYMBIIHE HAa HTOrOBOM
aTTecTallud HEYyJIOBJIETBOPUTEIbHBIE pE3YNbTAThl, BIPAaBE MPOWTH MOBTOPHO HTOTOBYIO
aTTeCTalllIO B CPOKH, OMpeieiseMble 00pa3oBaTeIbHON OpraHu3aliei.

CrnywaTensM, He NPOIIEIIINM UTOTOBYIO aTTECTALUMIO IO YBAKUTEIBHOM NPUYMHE (10
MEAMIMHCKUM TOKa3aHUSIM WM B JIPYTUX MCKIIOUHTENbHBIX CIIydasX, JAOKYMEHTaJIbHO
HOJTBEPXKIEHHBIX ), JOJDKHA ObITh MPEI0CTaBICHAa BOZMOKHOCTh ITPONUTH UTOTOBYIO aTTECTALIUIO
0€3 OTYMCIIEHUS U3 OpraHu3ally, B COOTBETCTBUM C MEIUIMHCKUM 3aKJIOYEHUEM WIIU IPYTUM
JOKYMEHTOM, MNpEAbSBICHHBIM CIYyLIATEIeM, WIM C BOCCTAHOBJIEHHUEM Ha JaTy IPOBEIEHUS
UTOTOBOU aTTECTAIlUH.

CrnywaTensM, HE MPOILIEAIINM MTOTOBYIO aTTECTAL[MI0 WM IOJYYMBIIMM Ha MTOrOBOM
aTTeCTallud HEYJOBJIETBOPUTENIbHbBIE PE3YJbTAThl, BBIJACTCA CHpaBKa 00 OOyYeHUM WM O
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nepuone oOydeHHss 10 oOpasiy, CaMOCTOSITEIHHO YCTaHOBJIGHHOMY 0Opa3oBaTelbHON
OpraHu3aIuen.

UtoroBas arrtecranus ciaymaTeled OCYIIECTBISETCS AaTTECTAllMOHHOM KOMHCCHEH,
CO3aHHON 00pa30BaTEIILHON OpraHW3aIlMeil B COOTBETCTBHH C JIOKAJLHBIMA HOPMATHBHBIMHU
aKTaMu opraHuzanuu u3 yrcia corpyaaukoB PAHXul'C u apyrux opranuszanuii.

IIpumepHbIe BONPOCHI 111 NOATOTOBKU K MTOTOBOM aTTeCTAIlUM
Hucmpykyus ons caywamens: evibepume 00UH UlU HECKOIbKO NPABUILHBIX 8APUAHNOE OMEEMO08

1. Kakoii hakTop siBiIsieTCs KIFOYEBBIM U1 00€CIIeYeHHsI SICHOCTH U JOCTYITHOCTH
IMCbMEHHOTO TeKcTa?
a) MakcumanbHO€ HCI0JIb30BaHKE MTPO(HECCHOHATBHBIX TEPMUHOB
b) Ananranus si3bIKa ¥ CTHJIA 0/ LeJIeBYI0 ay AU TOPHIO
¢) Ctporoe cnenpoBanue GopMaIbHOMY JA€TOBOMY CTUITIO
2. YTo U3 IepeuncIeHHOT0 TOMOTAET CTPYKTYPHUPOBATh HH(POPMALIUIO B JITHHHOM
JIOKyMeHTe?
a) Pasmenienue Bcero TekCcTa B OJUH CIUIOLIHOM OJI0K
b) Ucnosab30BaHMe 3ar0J10BKOB, OA3ar0JIOBKOB U a03aieB
¢) [IpumeHeHne CIIOKHBIX TPAMMATHYECKUX KOHCTPYKIUI
3. Kakoii mprem mo3BoJisieT cAenaTh TEKCT 0oJiee )KUBBIM U 00JIeTYaeT ero Bocupusarue?
a) OOue HOMEHKIIATYPHBIX Ha3BaHH U a0OpeBUaTyp
b) Ucnosib30BaHMe KOHKPETHBIX IPUMEPOB M WILTIOCTPAMIA
¢) M3o0unue kaHLEenIpu3MOB U HITAMIIOB
4. B xakoM citydae AOIMyCTUMO IIpUMeHEeHue MpodeCcCHOHATbHON JTEKCUKU B TEKCTE?
a) B mo6om cirydae, mocKoIbKy 3TO MPU3HAK KOMIIETEHTHOCTH
b) Koraa 3o onpaBiaHo ayAnTopueil U NoMoraer TouHee BLIPa3uTh MbIC/Ib
¢) [IpodeccronanbHyI0 JEKCUKY CIEAYET MOTHOCTHIO UCKITIOUYUTh
5. Kak MOXHO 3QPeKTUBHO MOAYEPKHYTh KIFOYEBYIO MBIC/Ib B TUCBMEHHOM JIOKyMEHTE?
a) CripsiTaTh €e B cepeiuHy JUTMHHOTO maparpada
b) BeiHecTH BO BCTYIICHHE, 3aAKJII0YCHHE HJIH OTACIbHBIH KOPOTKHUI a03a1]
¢) ChopmynupoBaTh MaKCUMAIHLHO BUTHEBATO U CIIOKHO
6. Kakoe n3 kayecTB J€JI0BOTO MUChMa OCOOEHHO Ba)KHO YYUTHIBATh B MEPEMUCKE C
rpaxaaHamu’?
a) V3numHss TakOHUYHOCTb B yIEepO sICHOCTH
b) loGposkeaTeJbHOCTH M OPHEHTALMS HA OTPEOHOCTH NOJIyqaTesst
¢) be3 aMOLIMOHAIBHOCTH U CyXOCTb U3JI0KEHUS
7. Kaxk ObI BBl OITUCAITH TITABHOE OTJIMYHE TEKCTOB B COIIMATBHBIX CETSIX OT TPAJAUIIMOHHON
JIEJIOBOU MEPEnucKu?
a) Pa3BiekaTenbHOCTH B yliepd HHPOPMATUBHOCTU
b) boabmas cBo6oaa CTUIIS, HAlEJIEHHOCTH HA "KUBOM AMAJIOT
c¢) [TonHoe oTcyTCTBHE MPAaBUII U CTAHIAPTOB
8. Uro BakHEe B KOMMYHHUKAIIUN TOCOPTaHa B COIMAIIBHBIX CETsIX?
a) Perynspnas myOnmukarus JJr000ro KOHTEHTA /71 aKTHBHOCTH
b) IlpexocraBieHue moJie3Hoi HH(POPMALMHU C YYETOM 3aNPOCOB AYAUTOPHH
¢) Ctporoe crienoBanre OIOPOKPATHIECKOMY CTHITIO
9. C dero cnenyer HaUMHATH MOJATOTOBKY JIFOOOT0 MUCHBMEHHOTO JJOKYMEeHTa?
a) C mogbopa caMpIX CIIOKHBIX TEPMUHOB JJISI COJTHTHOCTH
b) C onpenesienns e, OCHOBHOM HeH H 7KeJIAeMOro pe3yJbTara
¢) C moucka mabyioHa Jy1si KOTUPOBAHMS
10. Kakas pexomeHanus SBISETCS KIHOYEBON AJIs yJIyUlIEHHUs CTUJIS TMCbMEHHOM pedn?
a) "Kak MoxHO nimuHHEe U 3aymHee"
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b) "Kparko, sicHo, o aeay"
¢) "Crporo 1o maosiony"
11. Kak siyuiie Bcero CTpyKTypupOBaTh TEKCT 3JEKTPOHHOTO UChMa?
a) HanucaTp Bce 0IHMM CIUIOUIHBIM a03a1em
b) BbiiesiuTh NPUBETCTBHE, OCHOBHYIO YACTh M MOANUCH, PA30MTh HA KOPOTKHUE ad3a1bl
¢) MakcuManbHO YCIOKHHUTE (POpMaTHPOBAHUE
12. Kaxoii coBeT BbI ObI J1aTu JJIs MIOBBIIIICHUST YOS IUTEILHOCTH JISJIOBOTO ITUChMa?
a) Mcrosnp30BaTh 04EHb YMOLIMOHAJIBHBIN TOH
b) MoakpenisiTb OCHOBHBbIE Te3UChI GAKTAMHU U 10KA3aTEJIbCTBAMH
c¢) [IpumMeHATh TONBKO UMIIEPATUBHBIE KOHCTPYKIIUU
13. Yem upeBaTO MCHOIB30BAHUE U3IUIIHE CIIOKHBIX IPEITI0KEHUHN U
po¢eCCHOHATBLHOTO JKaproHa B MEPENHCKe C TpaKaaHaMu?
a) [TomosxeT NoJYepKHYTh CTATyC U IKCIIEPTU3Y BEIOMCTBA
b) 3aTpyAHMT NOHMMAaHHe M MOKeT BbI3BATh HETaTHBHYIO PeaKIUI0
¢) He umeet Hukakoro 3HayeHus
14. Kak myuiie pearnpoBaTh Ha HETaTUBHBIN WU TPyObIii KOMMEHTAPHIA B COLUAIBHBIX
ceTsax?
a) Urnopuposatb
b) JlaTh BexkJIMBBIN pa3BepHYTHIN OTBET MO CylIECTBY BONPoOca
¢) OTBETUTH B TAKOM K€ TpyOOM TOHE
15. Kakoii nomkHa ObITh ONITUMANIbHAS JUIMHA IPETIOKEHHS B 1€JI0BOM JOKYMEHTE?
a) Uem JuiMHHEE, TEM COJIUIHEE
b) B npeaenax 20 c;10B 1JI1 ACHOCTH U Y100CTBa YTCHUS
¢) Beerna posno 10 ciioB
16. 3adyem Hy)kHa KOPOTKasi U MH(OPMATUBHAS TEMa SJEKTPOHHOTO Mucbma?
a) [lnst neMoHcTpalyy KpeaTuBHOCTH aBTOpPa
b) Jluisi npuBJIeYeHUs BHUMAaHHS aApecaTa u ynpoieHust 00padoTku
c¢) ns ykpamienus nucema
17. Kaxoii kputepuii SIBJIs€TCS IIaBHBIM IIPU BbIOOpE OOpalleHus B J1eJI0BOM IMUCbMe?
a) MakcumanbsHas GpopMaIbHOCTh
b) CooTBeTcTBHE agpecaTy H KOHTEKCTY NEPeNnuCKH
¢) Hannuue ycrapeBmmx 3TUKETHBIX Ppa3
18. 3auem B mUChbME Ba)KHO BBIPAXKaTh MIPU3HATEIBHOCTh U YBaXKEHHUE K aapecary?
a) OtukeTHas GOPMATbLHOCTh, HE UMEET 3HAUCHUS
b) Ykpenisier mo3uTuBHOE B3aMMO/IeiiCTBHE M HACTPANBaeT HA COTPYAHHYECTBO
c) He umeet cMbicna, TOIBKO OTBIIEKAET OT Jielia
19. Kak uu¢psl B TeKcTe BIUSAIOT Ha €r0 BoCIpUiTue?
a) ToapKO yCIIOXKHSIOT TOKYMEHT
b) CTpyKkTypupy0T 00/1b110H 00bE€M JAHHBIX U 00JIEr4a10T AaHAJIU3
¢) Hukak He BustOT
20. Kakoll u3 nepeynciIeHHbIX IPUEMOB YJIyUIIaeT YUTAEMOCTh TEKCTA B JJIEKTPOHHOMN
cpene?
a) LlenTpupoBaHue 1 BbIpaBHUBAHME 110 ITUPUHE
b) Ucnosib30BaHe MAPKMPOBAHHBIX U HYMEPOBAHHBIX CIIUCKOB
¢) MakcumansHO€ YIUIOTHEHHE TeKcTa 0e3 IpoOenoB
21. C xako¥ LEebI0 B TEKCTAaX UMEET CMBICI MCIOJIb30BaTh IPUMEPHI U3 TPAKTUKHU?
a) YToOBl yBETMUUTH 00BEM TEKCTA
b) UTo0bI NOSICHUTH CJI0KHBIE HAEH U YAePKATh HHTEpPec YNTaTe s
¢) UtoObl 3ammyTaTh YUTaTENSA
22. Kaxkas pekoMeHanus BepHa sl cocTtaBiieHust 3P GeKTHBHOTO HHHOPMAITMOHHOTO
cooOrmieHus?
a) HaunHaTh ¢ JUIMHHOTO BCTYIIJICHUS
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b) BbiHecTH rj1aBHOe B NepBbIii 203a11 110 MPUHIUIY ''TepeBepHYTOH nupaMuabl'
c¢) CrpArath CyTh B CEpEIMHY TEKCTa
23. 3audeM rocciyxaniemMy HaBbIKM PEIAKTUPOBAHUS U KOPPEKTYpPhI TEKCTA?
a) He Hy>HBI, €CTb clielIMaJIbHbIE COTPYAHUKU
b) [103B0JISAIOT yJIy4IIATH KAYE€CTBO U SICHOCTHh BCeX MUChbMEHHbIX KOMMYHHM KA
¢) Hy>xHbI TOIBKO MTpOhecCHOHATBHBIM PEeAAKTOPaM
24. Hcnonb30BaHHE aKTUBHOT'O 3aJ10Ta B TEKCTE:
a) 3aryThIBaeT YATATEIS
b) [1o3BoJisieT paccTaBUTh AKLEHTbI, YIIPOCTHTH TEKCT U COKPATUTH 00beM
¢) He nmeer 3naueHus
25. Kakoit mprem noBsIaeT yoeauTeIbHOCTh TEKCTa?
a) OOMIbHOE HUTUPOBAHUE
b) JIorH4HOCTH M MOCJIeI0BATEIbHOCTH APITYMEHTOB
¢) Obuire SMOIMOHAIBHBIX BBICKA3bIBAHUM
26. YMEeCTHO JIi UCTIOJIb30BaTh YMEHBIIUTENIbHO-JIACKaTeIbHbIE CY(D(HUKCHI B IEIOBOMA
nepenucke?
a) /la, aTo nmposiBeHue 3a00ThI 00 apecare
b) Het, 3T0 HapylieHue CyOOpAMHALIMH H [1€JI0BOT0 ITHKETA
¢) MoHO ¢ 1I00BIM aJpecaToM
27. Yto B nepByI0 0O4Yepeab IEMOHCTPUPYET MapaienbHasi KOHCTPYKLHUS MIPEATIOKEHUN B
TEKCTe?
a) KpeatuBHoctb aBTOpa
b) SfAcHOoCTH M JIOTHKA U3JI0KEHMSI
¢) CI0XHOCTh TEKCTa
28. Kakyto ponb B opuiinaabHON MEPENrCcKe UTPatoT BCIIOMOTraTeNbHbIe cl0Ba?
a) 3aryThIBAIOT YUTATENSI M OTBJIEKAIOT OT CYTH
b) CTPYKTYpHPYIOT TEKCT, NOKA3BIBAKOT CBA3U MEXKAY HIEAMH
c¢) He umeror cMpIcIOBO Harpy3ku
29. YmMecTHO 11 B paboueil nepenucke MexIay roccilysKallliMH HCII0JIb30BaTh CMaIuKu?
a) Jla, TO 0OKUBISET TEKCT
b) Het, 3T0 He COOTBETCTBYET /1€JI0BOMY CTHJIIO O0LLICHUS
¢) Ilo xenanuto aBTOpa
30. KaxoBa 1ienb cocTaBiieHUs IOKYMEHTa B COOTBETCTBUU CO CTaHAAPTAMHU
JIeTIOTPOU3BOICTBA?
a) YCIoXHUTH paboTy ¢ JOKYMEHTOM
b) YnpocTuTs ero ucnosib30Banue, XxpaHeHue u Mouck B Hasze
¢) UckmounTensHo hopmasibHOe TpeOOBaHUE

KpuTepun onieHKkH ciaymaTtessi HA MTOTOBYI0 aTTeCTAIL[UIO

Ouenka TpeGoBaHUS K 3HAHUSAM
3aumeno BbIcTaBIseTCs CIYIIATENIO, €CIM OH IMPABUIBHO BBIOIHWI HE
MeHee 50% 3amaHuit
He 3aumeno BbIcTaBIIsIeTCS CITyNIATENO, €CIIM OH NPABUILHO BHIOIHUI MEHEE
50% 3amaHuii
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4.2.

XapakTepucTHKA Pe3yJIbTATOB 0CBOECHHS MPOrPaMMbI

B pe3ynbrare ocBOEHUS MporpamMmbl y ciaymatesns chOpMUPOBAHBI CIIEAYIOIINE KOMIETEHIIHH:

Tabmuua 4.2.1

XapakTepucTrKa pe3yJbTaTOB OCBOCHHS ITPOrPaAMMBbI

Komnerennus (koa, cogep:xanue) Nuauxkaropsbl

OIIK-7 - cmocobeH OCyWECTBIATh | — 3HAET OCHOBHBIE MMOAXOABI K  3()(EKTUBHOM
BHYTPUOPraHU3allMOHHBIE U | IUCBMEHHOM  KOMMYHHUKAallUd €  TpaXJaHAMU;
MEKBEIOMCTBEHHBIE JIMHI'BUCTUYECKHE HOPMBI U IIPaBHUJIAa PYCCKOI'O S3bIKA
KOMMYHHUKAaIIUH, o0ecreunBaTh | sk MOJATOTOBKH JICNOBBIX JOKYMEHTOB; CTaHIApPThI
B3aMMOJICICTBME OPIaHOB BJACTH C | o(OpMIIEHHUS u COJCpKaHus o(uIHanbHBIX
rpakJaHaMu, KOMMEPYCCKUMHM | CITy>KE€OHBIX JOKYMEHTOB;

OpraHn3anusiMu, AHCTUTYTaAMM | — yMeeT pa3pa6aTLIBaTL qETKHUE u
IpaxTaHCKOro obmIeCcTBa, CTPYKTYPUPOBAHHEIE JOKYMEHTHI, BKJIIOYas
CPEJICTBAMH MACCOBOM MH(pOpMau CIy’)KeOHBIC 3allUCKH M THUChMa; (POPMYITUPOBATH

MUChbMa B JICIOBOM CTHJIE, YUUTBIBAs OCOOEHHOCTU MX
Ha3HAYEHMs; CO3/1aBaTh AHAJUTHUYECKUE OTYETHI,
Ipe3eHTAallMM M [OSICHUTENbHbIE  MaTepualbl;
WCIOJIB30BATh MUPPOBBIE HHCTPYMEHTHI /ISl BEICHUS
KOMMYHUKAIIMK Yepe3 COLMAJIbHbIE CETH; MPOBOJIUTH
PEIaKTOPCKyI0 00pabOTKy TEKCTOB C yCTpaHEHHEM
rpaMMaTHYeCKUX W  CTUJIMCTUYECKHUX  OIIMOOK;
3¢dekTUBHO BecTH O(QUUUANIbHBIE AaKKayHThl B
COLIMAJIBHBIX CETX;

— yMEeT MNPUMEHATh NpPaBWJIA U HOPMBI JI€JIOBOIO
s3plka s NpOo(EeCcCHOHANBHOW TEpenucKu Ipu
B3aUMOJCHCTBUM C Tpa)kJaHaMH JJs  pELIeHUus
3aIIpOCOB; pu HOJITOTOBKE KOMIUIEKCHBIX
QHAINTUYECKUX 3allUCOK € AaKLEHTOM Ha HX
MOHSTHOCTh U HAIJISTHOCTD;

— yMeeT pa3pabaTbiBaTh BU3YyaJbHbIE MaTEPHAIIbI JJIS
COIIPOBOXKACHHSI TEKCTOB U MPE3ECHTALUM.

I[ICK-1 - opranuzanus paboThl C
JOKyMEHTaMHU

— 3HAET HOpPMAaTHBHBIE IIPABOBbIE aKThl Poccuiickoin
@enepanu B 00JIACTH  YIPaBICHUS JOKYMEHTaMU
OpraHu3alyy, MpaBwia OPOPMIIEHHUS U COCTaBJICHHS
pa3IMYHbIX BUJOB IOKYMEHTOB;

— ymeerT paboTaTh ¢ JIOKyMEHTaMH, COOIIoas
TpeOOBaHUS K MX IMOATOTOBKE M OG(OPMIIEHUIO U
IIPUMEHSIS IPaBUjla PyCCKOro sA3bIKA.
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