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1. O0umme nosoxxkeHust

Llenbto MOATOTOBKM METOAMYECKOrO MaTepuaja SBJSETCS IOMOIb CTyJIEHTaM B
pUOOpPEeTEeHNH OCHOBHBIX HaBBIKOB paboThl mo creuuanbHoctd 09.02.07 «MHdopmannoHHbIe
CHUCTeMbl M mporpamMMmupoBaHue)» OOO0OIIEHbl METOJUYECKHE PEKOMEHJauuu 1o (opmaM u
cneun@uKe TMOJIrOTOBKM CaMOCTOATEIbHOW M  NPAKTUYECKOM paboThl, KypCOBOrO H
WHIUBUIYATbHOTO IPOEKTHPOBAHMS, KOTOPHIE JOKHBI BBITIOJHUTH CTYJEHTHI B X0/ y4eOHOI 0
mporecca.

CamocrosiTenbHas pabota 0OO0y4yalrOUMXCs SIBJISETCS OCHOBOM — 00pa3oBaTeIbHOTO
mporecca, TMOCKOJIbKY pe3yiabTaT oOOyueHHS — YMEHHE II0JIb30BaThCsl MPUOOPETEHHBIMU
3HaHUSIMH, CIOCOOHOCTh K CaMOPA3BUTHUIO U WHHOBAI[MOHHOH JESATEILHOCTH HEBO3MOXKHO
MONyYUTh 0€3 aKTUBHOCTHU CYyObEKTa 00pa30BaTEIbHON 1E€ITeTbHOCTH.

K camocTosTenbHOIl paboTe OTHOCUTCS MOATOTOBKA K MPAKTHUECKHMM U CEMHUHAPCKUM
3aHATHSIM, HalMcaHME KOHCIEKTa, IIOArOTOBKa JOKJaaa win  pedepara, co3AaHUE
MYJIbTUMEIUMHON NIPE3EHTALNH.

JUis TpOSICHEHMsST HESICHOCTM M Pa3pelIeHMs] CIOXKHBIX BOIPOCOB IPENLyCMOTPEHO
IIPOBEJICHUE KOHCYJIbTaIUH.

CrnenyeT OTMETUTb, YTO BCE YKa3aHHbIE (POPMBI U METOJUKH AKTUBHO HCIIOJIb3YIOTCS IIPU
U3Yy4E€HUHU TPO(HECCHOHATBHBIX I CHUILIMH (TPO(heCcCHOHATIBHBIX MOAYJIEH ).

BoimonHsas  ykazaHHble TpeOoBaHUS, CTYJEHT MNpUOOpeTaeT HaBbIKU paboThl ¢
MH(OPMALIMOHHBIMM HCTOYHHKAMH, BbIpaOaTbIBA€T WHIAUBUIYaJbHbIE METOJbl 3aKPEIUICH Us
3HaHMUW, pa3BUBAeT CIOCOOHOCTM K aHaIW3y, CHHTE3y U TBOPYECKOMY MBIIIJIECHHUIO,
AKTUBU3HUPYET MHTEIUIEKTYaJbHYI0 aKTUBHOCTh U Pa3BUBAET TBOPUECKUH IMOAXOJ K PEILIECHUIO
y4eOHbIX 3a/Jay, (OpMHUpPYET OCHOBBI CaMOAMCHMIUIMHBI M TOTPEOHOCTh B PETYISIPHOM
MIOTIOJTHEHU Y 3HAHUH, OH MPH0OIIAaeTCs K MPOEKTHOM paboTe.

TakuM o00pa3oM, CTYAEHT TOTOBHUTCS K BBIMOJHEHHIO CBOUX MNPOQPECCHOHAIBHBIX
00513aHHOCTEN, OCBaUBaeT OOIIEKYIbTYPHbIE U TPO(EeCCHOHATbHBIE KOMIETEHITHH.

2. MeTonnyecKue peKOMEHJAMHU M0 BHINOJTHEHUIO CAMOCTOSITEIbHOI padoThl MO
TeMaM JMCHMILINH (IPo(ecCHOHATBHBIX MOA Y I1€ei)

CamocrosiTenbHas pabota 00y4aroUMXCs SIBJISIETCS OJHOM M3 BaKHEMIIMX COCTaBHBIX
yacTell y4eOHO-BOcIUTaTelbHOro mnpouecca. CamocrosTenpHas paboTa MMEET LEJIbI0
3aKpeIvieHne U YrilyOjeHue 3HaHUM, MOJIYYEHHBIX Ha JIEKUMSX, TPYNIOBBIX U MPAKTUYECKUX
3aHATUSAX, BBIPAOOTKY HaBBIKOB pabOTBHl C JUTEPaTYpOH, aKTHBHBIH IOUCK HOBBIX 3HAHUM,
MIOJIFOTOBKY K NMPAKTUYECKUM U CEMUHAPCKUM 3aHATHUSAM, 3a4€TaM M 3K3aMeHaM, (OpMUPOBAHHE
KyJIBTYPbl YMCTBEHHOT'O TpyZa, CAMOCTOSATEIbHOCTH U MHUIMATUBBI B TIOMCKE U MPUOOPETECHUU
3HAHHH.

CamocrosTenpHas paboTa 00y4arolMXcs B KOJJIEKE SIBJIAETCS UX HEMOCPEACTBEHHOU
00513aHHOCTBIO, ¥ 32 €€ BBIIIOJIHEHHE OHU HECYT MOJHYIO OTBETCTBEHHOCTb.

CamocrosiTennbHast paboTa Hajx y4eOHBIM — MaTepuaioM  JIOJDKHA  IPOBOAMTHCS
CHCTEMAaTHYECKH, MJIAHOMEPHO M LEJIEYCTPEMJICHHO C MEPBBIX JHEH HM3y4eHHUs IUCLUILINHBI
(Monyinsi). TonbKO HMpH 3TOM YCIOBHHM MOXKET OBITH OOecreueHa HaJJIekalnas IMOJr0TOBKa
oOydJaronmxcss 1 HOpMaJbHbIC YCIOBHUS JUIS CIA4YM 3a4€TOB (3K3aMEHOB), YCBOCHHE 3HAHUHN IO
KypcaM CHelHaJIbHBIX IUCLHHUIIIMH U YCIIEIHON JalbHEeNIIed padoThl O CHE aJIbHOCTH.

CamocrosTenbHas padoTa CTyIEHTOB BKJIIOYAET:



— TeKyILyo paboTy HajJ yueOHBIM MaTEepUAIIOM;

— PperyjisipHyIO MOJATOTOBKY K OU€PEIHBIM JIEKIHSIM M MPAKTHUYECKUM BUAAM 3aHATUH MyTeM
M3yYEHHUsl YKa3aHHOM B IporpaMMe M PEKOMEHJIOBaHHOW MpernojaBaTelieM OCHOBHOM H
JIOTIOJIHUTENIBHOH JINTEPATYPBI;

— U3y4YeHME U JOINOJIHEHNE CBOMX JIEKIIMOHHBIX 3aIUCell;

— W3yuyeHHEe  NpOrpaMMHBIX  MaTEpUajoB,  KOTOpble  IpeaycMaTpUBarOTCd  JId
CaMOCTOSITENIbHOT O U3yUYCHHUS;

—  BBINOJIHEHUE KOHTPOJIbHBIX (OTYETHBIX) padOT M IPYrUX JOMALIHUX 3aJJaHUil;

— TOATOTOBKY K CEMHUHApaM, KOHTPOJIbHBIM paboTaM, 3a4eTaM U SK3aMeHaM;

Hcnonp3oBaHnue BPEMEHH CaMOCTOSTENbHOM pabOThl NIAHUPYETCS OOy4aroUMMHCS IO
CBOEMY YCMOTPEHHIO B COOTBETCTBHH C OOBEMOM Y4eOHOro MaTepuana, WHAMBHIYaJTbHBIMU
CIOCOOHOCTSIMM M JIMYHBIM ONBITOM pabotrbl. CamocrosiTenpHas pabora oOydaromuxcsi Oyner
3¢ EeKTUBHOM, eciii OHU OyAYT BBITOJIHATD CIEIYIOLIME TPAaBHUIIA!

1. IlnaHupoBaTh CBOIO CaMOCTOSITENIbHYIO pabOTy Ha IPEACTOSIIUI JeHb U pabodyro
HEJIENIO.

2. PaboraTth exenHeBHO. B TOT e JeHb, Korja ObUia MPOYUTAaHA JIEKIMS IO TOM MM
UHOW TeMe, Ha CaMOIIOAIOTOBKE J0pabdOTaThb €€ KOHCIEKT M IOBTOPUTH COJAEp)KaHUE IO
yueOHOMY MOCOOHIO.

3. Bripaborath 1711 ce0s NpPUBBIYKY paboTaTh Li€JICHANPABICHHO, IPEO0JI0JIEBas
OTPHLIATEILHOE HACTPOCHHUE.

4. Henb3s nenuth u3ydyaemble B KOJUJIEUKE Y4eOHbIE AMCLUUIIIMHBI Ha TIJIaBHBIE U
BTOpOCTeneHHbIe. CllelyeT CTPEeMUTHCS BBIPAaOOoTaTh y ce0st HHTEpEeC KO BCEM IIpeMeTam.

5. PaGotaTh ¢ TBepABIM HAMEPEHUEM MOHATh, YCBOUTh U 3aKPENUTh 3HAHMS, pa3BUBATH B
ce0e yBEPEHHOCTb B TOM, YTO MOKEIIb U JOJDKEH BBIIOIHATh 3aIIAHUPOBAHHOE.

6. TpynuThCcs COCPEIOTOYCHHO, BHUMATENBHO, JOOPOCOBECTHO Ja)Xe NMPU OTCYTCTBUH
KOHTPOJISL 32 HUMH.

7. BxmouuThcs B M3y4E€HUE JUCHMIUIMHBI (Moaynsd) cpa3y, ObICcTpo u 0e3
«pacKaurBaHUS.

8. VYnemsarp Oonplioe BHUMaHHE CIOXKHOMY MaTepuanty, HE OOXOAMTh TPYAHOCTH,
IIPEO/10JIEBATD UX.

9. He crecHAThCA 00paIaThes 3a IOMOIIBIO K IIPENoaBaTellko.

2.1. BpbInoJIHEHHE KOHCIIEKTA TeMbI 110 Y4eOHHUKY.

KoHncnekT — 3T0 KpaTkas mucbMeHHas (UKcalusi OCHOBHOT'O COJEp)KaHUs MCTOYHHKA.
UroObl COCTaBUTh KOHCHEKT, HEOOXOAMMO IMONb30BAThCS OJHUM U3 CYNIECTBYIOIIMX MPHUEMOB
KOHCHEKTHPOBaHMs. MOXXHO 3apaHee COCTaBUTh IUIaH U3 MHTEPECYIOLIUX BAC BOMPOCOB U 3aTEM
KpaTHO H3JaraTh TO, YTO COOOMIaeT MO ATOMY IOBOAY HCTOYHUK. Takoil THUI KOHCIEKTa
Ha3bIBae€TCs MIAHO6bIM. B Hero momajgaer He BCE colaepKaHUME KHUTH, a TOJBKO TO, 4YTO
HEOOXOIMMO I HANuCaHUsl BbIMIEH paOoTBL. TexcmyanbHoulil THI KOHCIEKTA MOJHOCTHIO
COCTOMT U3 IIUTAT, TO €CTh BBl HE MEPECKA3BIBACTE CBOMMH CIIOBAMHU TEKCT UCTOYHHKA, & POCTO
3aHOCHUTE B TETpPaJb MHTEPECYIOIINE BAC MBICIH aBTOpPA €ro K€ CIoBaMHU. JTOT cnocod ynodeH
TEM, YTO BIIOCJIEICTBHH IPH HAMHMCAHUH CaMON pabOThl BCE HEOOX OMMBIC MPSMBIC ITHTATHI
OynyT yxe moj pykou. Temamuueckuti KOHCIEKT OPraHU3yeTCsl TaK, YTOOBI OJIHOBPEMEHHO
popadoTaTh HECKOJILKO HCTOYHUKOB IO €IMHON TEMe.



Pexomenganuu:

- O3HaKOMbTECh C TEKCTOM, IMPOYHTANTE MPEAUCIOBUE, BBEIACHUE, OIJIABJICHHE, TJIABBl H
naparpadsl, BeIIeTUTE HHHOPMAITMOHHO 3HAYMMbIC MECTa TEKCTA.
- Caenaiite 6ubimorpaduueckoe onucaHue KOHCIEKTUPYEMOT 0 MaTepHraia.
- CocTaBbTe MJIaH TEKCTa — OH ITOMOKET BaM B JIOTHKE M3JIOKECHHS TPYNIUPOBATh MaTepHal.
- BrimenuTe B TEKCTEe TE3UCHI M 3aMMINUTE WX C MOCICAYIOMICH apryMEHTAIMeH, MOIKPErss
MPUMEPAMH U KOHKPETHBIMU (PaKTaMH.
- HWcnonesyiite pedepaTHbiii cnoco0 UW3JIOKEHHS (HampuMep, «ABTOpP UHUTAET...»,
«PaCKPBIBAET. .. »).
- CoOcTBeHHBIE KOMMEHTAPUHU, BOITPOCHI, pa3IyMbsl pacloiiaraiTe Ha MOoJIsX.

- Tekcr aBTOpa opopMIIAHTE KaK IIUTATY U YKA3bIBANTE HOMEP CTPAHHMIIBI.
- B zaxmoueHnn 0000manTe TEKCT KOHCIEKTAa, BBIICIUTE OCHOBHOE COJEP)KAHHE
npopaboTaHHOrO MaTepHala, TanTe eMy OLICHKY.

Koncnexkm-cxema — 310 cxeMaTuueckas 3auch MPOYUTAHHOTO.

Haubonee pacnpocTpaHEHHBIM SIBISIETCS CXEMBI «T'€HEAJIOTMUECKOE JPEBO» U «IaydOK».

B cxeme «reneanmormyeckoe JpeBO» BBIACISIOTCS OCHOBHBIE COCTABIIIIOIIHE
HanOoJiee CIOKHOTO MOHSITHS, KIIOYEBBIE CJIOBA U T.II., PACHOJATAIOTCS B MOCJIEI0BATEIHLHOCTH
«CBEPXY BHU3» - OT OOIIEro MOHSATHUS K €r0 YACTHBIM COCTABJISIOIIUM.

B cxeme «may4ox» Ha3BaHHWE TEMbI WJIM BOMPOCA 3aMMCHIBACTCS U 3aKIIOYAETCS B
OBaJI, KOTOPBI COCTABJISIET «TEJIO May4dka». 3aTeM MPOIYMBIBAETCS, KAKHE MOHSATHUS SIBIISIOTCS
OCHOBHBIMHU, MX 3aIlMCHIBAIOT HAa CXEME€ TaK, YTO OHU OOpa3ylT «HOXKH mayka». [ns toro
YTOOBI YCUJIUTh YCTOMUYMBOCTH «HOXKH», K HUM MPUCOEAUHSIOT KJIIOYEBBIE CIOBAa MM (pasbl,
KOTOPBIE CITYXkaT OMOPOU I MaMSITH.

CocraBieHne KOHCIIEKTOB — CX€M CIOCOOCTBYeT HE TOJBKO 3allOMHHAHUIO
Martepuana. Takast paboTa pa3BUBaeT COCOOHOCTH BBIICISATH CAMOE TJIABHOE, CYHIECTBEHHOE B
y4eOHOM MaTepualie, KiaccuGuuupoBaTh HHYOPMAITHIO.

Pexomennanuu:

- [TonOupaiiTe GakThl AJI COCTABICHUS CXEMBI M BBIICIHTE CPEIH HUX OCHOBHEIC,
O0IIME TOHSTHSL.

- Onpenenure KIIOYEBBIE CIIOBA, (pa3bl, TOMOTAOIINE PACKPBITH CYTh OCHOBHOT'O
TIOHSTHS.

- Crpynnupyite ¢akTbl B JIOIHYECKOM IOCIENOBATENBHOCTH, NalTe€ Ha3BaHHE
BBIJICJICHHBIM TPYIIIaM.

2.2. OdopmieHue mnpakTHYecKMX PpadoT, KYPCOBBIX [MNPOEKTOB, OTYEeTOB IO
NPaKTHKe U TUIJIOMHOTI'0 MPOEKTa B cOO0TBeTCcTBHU ¢ TpeboBanussmu 'OCTa.
Wznoxxkenne Tekcta W 0GOpPMIICHHE TMPOEKTa BBINOJHAIOT B COOTBETCTBUU C

TpeboBaHusMHu Hactosmiero ctanpapra, [OCT 7.32-2001. CtpaHuisl TeKcta U BKIIOYCHHBIE
WJUTIOCTPALIMK U TaOJHIIBI TOJDKHBI COOTBETCTBOBATH (hopmaty A4.
Paborta momkHa ObITH Hale4aTaHa MAIIMHOMMCHBIM CIIOCOOOM Ha OJHOW CTOPOHE JHCTa
Oenoii Oymaru gopmarta A4 depe3 MONTOpa MEKCTPOUHBIX HHTepBaia mpudrom «Times New
Roman» pasmepom 14 wmu 12. Tekcr crnemyeT medaTaTtb, COOJIOJAsi CIEAYIOUIME Pa3Mephl
nonei: nesoe — 20 wmMm, mnpaBoe — 10 MM, BepxHee U HuxHee - 20 MM.
TexkcT OCHOBHOW YacTH JAENSAT Ha pPa3fenbl, MOApa3[eibl, MyHKThl. 3aroJIOBKU pa3/esioB
revyaTaroT CHMMETPUYHO TEKCTY MPOMHMCHBIMU OYKBaMHU. 3aroJIOBKH IOAPA3JICIIOB MEYATAIOT C
ab3ama CTpoYHbIMH OyKBaMH (KpoMe€ TIEepBOH MPONMUCHOH). AO3ambpl B TEKCT€ HAYHWHAIOT



OTCTYIIOM, paBHBIM IATH IpoOesaM KOMIBIOTEPHOIO TEKCTa MM MATH yJapaMm MHUIIyIiel
ManMHKH. [IepeHock! c0B B 3arojoBKax He AONYycKaroTcs. TOUKy B KOHILIE 3arojIoBKa HE CTaBSIT.
Ecnu 3aronoBok cOCTOMT U3 ABYX MPENJIOKEHUH, UX pa3lelsatoT Toukoi. CoBa, HalledaTaHHbIE
Ha otnenbHOM  cTtpoke mponucHbiMu  OykBamu (COILEP)KAHUWE, BBEJIEHHE,
3AKIIOYEHUE, CIITMCOK UCTOYHUKOB U JIMTEPATYPDBI), n0/mKHBI CIyXHUTh
3arojloBKaMu COOTBETCTBYIOIIUX CTPYKTYpPHBIX YacTel paboThl. PaccTosiHME MeX 1y 3ar0JI0BKOM
U TEKCTOM JOJDKHO OBITh PaBHO 2 HHTEepBajia. PaccrosHMe Mexay 3arojoBKamMH pasiena u
nojpaszena — 2 uuTepBana. [loqyepkuBaTh 3aroJI0BKH HE Oy CKaeTCsl.

Kaxxpriit pasznen clenyer HA4YMHAThH C HOBOT'O JHCTA.

Paznmensl MOKHBI UMETh MOPSIKOBYIO HyMEpaldi0o B TMpefeiax BCero TeKCTa, 3a
UCKJIIOUEHHUEM MpUJIoKeHU. BBenenue u 3akioueHne He HyMepyroTes. Paznensl, moapas3aensl,
MyHKTHI U TOAMYHKTHI CI€AyeT HyMepoBaTh apaOCKUMU IM(paMU U 3alUChIBaTh C ab3aI[HOTO
orcryna. HoMmep moapasnena miaM NyHKTa BKIIOYAeT HOMEP paszesia U IOPAIKOBBIM HOMED
IoJipa3jiena Uik MyHKTa, pa3aeieHHble Toukol. [locne Homepa pa3zena, nmoxpaszaena, MyHKTa U
MOJITYHKTa B TeKCTe TOUKY He craBsT. [Ipumep —1.1,1.2, 1.3 uT. 1

Paznensl, noapasaens JOJKHBI UMETh 3arojdoBKH. [IyHKTBI, Kak paBUio, 3arojJOBKOB HE
HUMEIOT. 3aroJI0BKH JOJDKHBI YETKO U KPAaTKO OTpa)kaTb COACP)KAHUE pa3/iesioB, MOAPA3/IEIIOB.

B paborax cineayer moMemaTh JUIIb TaKUE WIUIIOCTPALUM (YEpTEXH, rpapUKu, CXEMBI,
auarpamMmbl, MUKTOTpaMMbl U Jpyrue rpaduyeckue cpenctBa oToOpaxkeHus HHGOpMaIM),
KOTOpbI€ 000ramaT €€ colepikaHue, IOMOraloT JIyYllle U MOJIHEE BOCIPUHUMATh CO/IEp)KaHUE
nucceprauuu. Creayer un3z0eraTb MaJOMH(GOPMATHBHBIX WJUIIOCTPALMM, HE OTBEYAIOLIUX
OCHOBHBIM 3a/1ayaM paboThl.

Nnmoctpanun Ha3bpIBalOTCS PUCYHKaMH, M paciionaraTb UX cleAyeT HENOCpPEeACTBEHHO
Iocjie TEeKCTa, B KOTOPOM OHHM YIIOMUHAIOTCS BIIEPBBIC, MJIM Ha CIIEAYIOIIEH CTpaHUILE.

B Tekcre 107KHBI OBITH JJaHBI CCBUIKM Ha BCE WIITIOCTPALIUU.

Bce wummocTpanmu  JODKHBI OBITH IpOHYMepoBaHbl apabckumu  1udpamu. Ecmu
WITIOCTpanus B paboTe eJUHCTBEHHAS, TO OHA HE HyMEpYETCH.

NnmocTtpanust o603HayaeTcst cinoBoM «Puc.», KoTopoe moMenaroT Mo/ WIUTIOCTPAIIHEH.

B ToM MmecTe, rae pedb MAET O TeME, CBA3aHHOW C MIUIIOCTPALIMEH, IIOMEIIAIOT CChUIKY
1100 B BUJIE 3aKJIIOUEHHOI' O B KpYTJble CKOOKU BbIpaskeHus «(puc.3)», 1ubo B Buae obopora:
«...KaK 3TO BMJIHO Ha pUC.3» HIM «...KaK 3TO BUAHO M3 puc.3». Jonycmumo evioerums
KYypPCUBOM.

Kaxnyro wimocrpannio HEo0XoAUMO CHAO0XaTh MOAPUCYHOUHON IOAMHMCHIO, KOTOpas
JIOJ’KHA COOTBETCTBOBATh OCHOBHOMY TE€KCTY U CAMOW MJUIIOCTPALIUH.

[TonpucyHOUHBIE TOAIIKUCH — 3TO TEKCT MOJ WLIKOCTPALUeH, OSICHAIOMUN COAEPKaHUE U
CBS3BIBAIOIIUMI €0 C TEKCTOM.

CocraB moamucu MOMKET MEHSThCS B 3aBUCUMOCTH OT BHJA WIUIIOCTpAllMM U €€
oco0eHHocTel. O HAKO BCe 3JIEMEHTHI, IPUBEIEHHBIE B IpUMeEpE, 00s3aTeNIbHBI AJIs J1H000r0
BHU/JIa WILTIOCTPALIUH.

3HaKM NpenUHaHUS B MOJPUCYHOUHOM MOJIMUCH PACHIPEEIISIOTCS CISYIOIINM 00Pa3oM:

- IOCJIe HOMEpa — TOUKa;

- T10CJIe OCHOBHOM 4YacTu — 0€3 3HaKa, eCJM MOAMUCH Ha 3TOM 3aKaHYUBACTCS; €CIU HIET
MIOSICHEHUE, TO CTABUTCS JBOETOUME;

- IIOCJIE KaXJ0U 4aCTH MOACHEHUS CTABUTCS TOYKA C 3aIATOM;

WnmocTpanuu crienyer pasMemiarh Tak, 4TOOBl MX MOXKHO OBUIO paccMaTpuBaTh 0e3
IIOBOpPOTa CTpaHULbl. Eciau Takoe pa3MelleHHE HEBO3MOXKHO, TO MJUIIOCTPALMU PACIOjararT



BJIOJIb JUIMHHOM CTOpOHBI popmaTa A4 Tak, 4TOOBI AJII UX PACCMOTPEHUSI HEOOXOIUMO OBLIO
CTpaHUILy Pa3BEPHYTh O YaCOBOM CTpEJIKe.

Bonbumioe 3HaueHne umeer rpaduueckoe wuzodbpaxkenue wuHpopmanuu. IlpaBuiibHO
MOCTPOEHHBIM Trpaduk nenaer wHbopmanuioo 0oyiee BBIPA3UTEIHHOW, 3aMOMHHAIONICHCS U
y100HO BOCIPUHUMAEeMOM, JaeT IEJOCTHYI0 KapTUHY MCCIEAYEMOro SBJEHUs, 00O0OIIEHHOEe
npefcTaBieHne o HeM. ['paduk mpencraBiaseT coOOW dYepTex, Ha KOTOPOM IPH TMOMOIIU
YCIOBHBIX Te€OMETpHUYecKUX Guryp (JIMHMM, TOYEK WM JPYIMX CHMBOJIMYECKHX 3HAKOB)
n300pakaroTCsl TaHHBIE.

I'paduk nomkeH coaepikaTh psii BCIIOMOTaTeNbHBIX 3JIEMEHTOB:

- 001IMif 3aT0JIOBOK rpaduka;

- CIIOBECHbIE TIOSICHEHHUS YCIOBHBIX 3HAaKOB U CMBICIA OTHAEIbHBIX D3JIEMEHTOB
rpaduyeckoro obpasa;

- OCH KOOpJUMHAT, IIKaJIy ¢ Maclrabamu;

- YHUCJIOBbIE JaHHBIE, JOMOJHSIOLIME WJIM YTOYHSIOLUIME BEJIMYMHY HAHECEHHBIX Ha
rpauk rmokasaresnei.

Ocu abcuucc (TOpU3OHTANIBHYIO) M OpAMHAT (BEPTUKAJIbHYIO) BbIYEPUUBAIOT
CIUIOIIHBIMU TOJICTBIMHM OJMHApHBIMU JUHUAMU. CTpeNnKu Ha KOHLIaX ocel cTaBsATCs. Macmrad
IIKaJl O OCSM CJleAyeT BBIOMpaTh U3 YCIOBUS MaKCUMaJbHOI'O MCIOJIb30BAaHUS IUIOIAAU
rpacuka. Lugpsl mKan HAHOCAT clIeBa OT OCH OpPJIMHAT U 0]l OCbIO abcLucc.

Ecnu konnuecTBO KpUBBIX Ha TpauKe HEBEIMKO (JIBE-TPU), TO OHU BBIYEPUHMBAIOTCS
Pa3HBIMU JIMHUSAMH (CIUIOMIHOM, IITPUXOBKOMU, IITPUXITYHKTHPHOH).

HanmeHoBaHue BelnMunH, 3HaUE€HUSI KOTOPBIX OTKJIAJbIBACTCA HA LIKajax oced rpaduka,
BO BCEX CilydasX CBOAST K OyKBEHHbIM OOO3HAYEHUSM, OOBSICHSIEMBIM IO TEKCTy WJIM B
noJpucyHouHoi moxanucu. Iloanucu He AOKHBI BBIXOJUTH 3a Ipenesbl rabapuToB rpaduka.
Envnuna BenMu4uHBI MUMIETCS MPSMBIM MIPUPTOM U OTAENAEeTCS OT OYKBEHHOrO 00O3HAauyeHUs
3ansaTod. Ecnay mikanel ocell HaUMHAKOTCS € HYJIsA, TO Ha MX IEPECEYCHUH HOJIb CTABUTCS OAWH
pa3. B nmpyrux ciyudasx craBAT 00a 3HaueHHs. XapaKTepHble TOYKHM rpaduka (pe3ylbTaTbl
OTBITOB, TOYKU MEPECEUCHUS U T.I1.) H300PAKAIOT KPYKKOM.

B ciyuasix, korja HarJIsIHOCTh MaTepuaja He CTOJIb CYLIECTBEHHA, U Ba)KHEE COOOLIUTH
TOYHBIE KOJIMYECTBEHHBIEC JaHHbIE NPOTEKAaHUs IPOLECCa WIM COOTHOILIEHUS 4YacTeH, Jydle
WCIOJIb30BATh TAOIHUILY.

[lo BHemHemMy BuAy TaOiauIa MPEACTABISIET COOOW Pl  MEPECEKAIOIIUXCS
TFOPU3OHTAIBHBIX M BEPTHKAIbHBIX JHMHHUM, 00pa3yroUmMX IO TOPU3OHTAIM CTPOKH, a IO
BepTUKaJIM — Tpadbl (CTOJIOIBI, KOJIOHKH), KOTOPbIE B COBOKYIHOCTH COCTAaBJISIIOT CTPYKTYPY
TaOJIUIIBL.

OcHOBHbIE TpeOOBaHUA K COJIEP/KAHUIO TaOJIUIL:

1. CymecTtBeHHOCTh M IIOJHOTa TeX IIOKa3aTesiel, KOTOPBIMU XapaKTEpU3ylTcs B
TabJuIe SIBJIEHUE, IPEAMET, IIPOLIeCC.

2. ComocTaBieHHE JaHHBIX B TaOJIHUIIE IO CYLIECTBEHHBIM, a HE CIIy4alHbIM ITPU3HAKAM.

3. ComocTtaBUMOCTh JaHHBIX, BKJIFOUEHHBIX B TaOJIMIlY paJu CPAaBHEHHUS.

4. CuUCTeMaTHYHOCTb pACHOJIOKEHUSA JAaHHBIX B psAgax TaOJMLbl, IMOHSATHAs JJIs
10JIb30BATES.

5. COOTBETCTBHE TEMATHUECKOr O 3ar0JIOBKa TaOJIUIIBI €€ COAEPKAHUIO U HA000POT.

OcHoBHbIE TpeOOBaHUSA K ITOCTPOCHUIO TaOJIHIL:

1. CooTBEeTCTBHE MECTa OCHOBHBIX YacTel TaOJIUIIBI MX JOTHYECKOMY 3HAUECHUIO.

Jlornka mOCTpOEHUsI TaOJUIBI TAKOBA, YTO €€ JIOTMYECKHH CYyOBEKT, WM TOAJIeKAIIee



(0O03HaUeHHNE TeX MPEIMETOB, KOTOPbIE B HEH XapaKTepU3yIOTCs), 1OJDKEH OBbITh pacliooKeH B
OOKOBHUKE, WM B TOJOBKE, UJIM B HUX OOOMX, HO HE B Iporpadxe, a JOTMYECKUM NpeauKaT
TaOJMUIIBI, UM CKa3zyeMmoe (T.e. JlaHHbIe, KOTOPbIMU XapaKTepU3YeTCs MOoJJIeKallee, 0 CyTu
XapaKTEepUCTUKA UCCIIeyeMOro IpeaMera), - B mporpagke, Ho He B TOJIOBKE HJIM OOKOBHUKE.

2. JIorn4HOCTh COITOAYNHEHHUS JJIEMEHTOB.

Jloruka KOHCTPYKTHBHOW CXEMbl TAaOJHUIbI TAKOBA, YTO KaXKIbIH 3aroJIOBOK Haja rpadoit
JIOJPKEH OTHOCUTHCSI KO BCEM JAaHHBIM B 3TOM rpade, a Kax/blil 3aroJIOBOK CTPOKH B OOKOBUKE —
KO BCEM JIaHHBIM 3TOH cTpoku. Eciu 3Ta cxema HapyIieHa, Tabiuiia mocTpoeHa HEBEPHO.

3. Y106cTBO UTeHUS TaOIUIIBL.

OOblyHO TabNMIIA COCTOUT U3 CJIEAYIOUIMX JJIEMEHTOB: MOPSJIKOBOIO HOMepa H
TEMAaTUYECKOr0  3arojioBka, OOKOBHKa, 3arojoBKOB  BEPTUKAJIbHBIX Trpad  (LIamKu),
TOPU3OHTATIBHBIX M BEPTHKAJbHBIX Tpad OCHOBHOW dYacTH, T.e. MOATpadKu. 3arojoBOK
JOIYy CTUMO O0()OPMIIATH KU PHBIM BbIJIEJICHUEM.

Hcnonb3yembie GpopMyIabl TpeOYIOT IPaBUIBHOTO O(OPMIIEHUS.

@opMysbl MOKHO pa3MeIllaTh KaK OTAEJIBHBIMH CTPOKaMM, TaK M HEMOCPEACTBEHHO B
TekcTe. BTopoii BapuaHT NpeAnoYTUTENIEH B TOM Cllydae, eciu GopMysia MpocTa 1o HalUCaHUIo,
He 1e(OopMUPYET TEKCT U Ha Hee B aJbHEHIIeM HE CChUIAIOTCSL.

[IponucHble OykBbI M LU(PPbl IpU BOMCHIBAHUU (OPMYJT PEKOMEHAYETCsl MucaTh
pasmepom 6...8 MM, cTpodHbie — 3...4 MM. Bce MHAEKCH B TOKa3aTeNu CTETEHU JOJKHBI ObITh B
1,5...2 pa3za MeHbule OyKBEHHBIX 00O3HAUEHHUH, K KOTOPbIM OHU OTHOcsATcs. Hanctpounsle
MHJIEKCBHI ¥ TT0Ka3aTeNId HY’KHO PacloJiarath BbIIIE CTPOKHU, IO CTPOUYHbIE — HUYKE CTPOKH. 3HAKU
HaJ OykBaMu M LU paMu HEOOXOIMMO BIUCHIBATH TOYHO HAaJ HUMHU.

Bce dhopMmyiibl, BBIHOCHUMBIE B OTAEIBHYIO CTPOKY, HyMepyloTcs apaOCckuMu 1udpaMu B
npenenax paszaena. Homep ¢opmyniel COCTOMT M3 HOMEpa pas3zena U IMOpPSIKOBOrO HoMepa
(bopmynbl, pazaenaeHHbIX Toukoi. Homep ¢popmyiiel mpocTaBisercs ¢ npaBoil CTOPOHBI JICTa Ha
ypOBHE HaNMCaHHOW (POPMYIIBI B KPYIJIBIX CKOOKaX, HalpuMep:

G=H+L (3.1)

[Ipu nepenoce oueHb JIMHHOMN (POPMYIIbI C OAHOM CTPOKHU Ha IPYr'yl0 HOMEp CTaBUTCS Ha
ypoBHe TiocienHei crpoku. Cucrema Gopmysi, 00pa3yrouX JABe CTPOKH U Ooiee, MOXKET OBITh
obo3HaueHa (urypHoil ckoOkoil. B 3ToM ciiyuae HOMEp CTaBUTCS IMPOTHUB OCTPHUsS (PUI'YpPHOMH
CKOOKHU.

Ecnu B nokyMeHTe TOJIbKO O/1Ha (hOpMyJIa UM ypaBHEHUE, UX HE HYMEPYIOT.

BcrnomoratenbHble UM TONOJHUTEIbHBIE MAaTEPHaIbl HOMEIIAIOT B IPUIIOKEHUH.

OT0, HalpUMep, MOTYT OBbITh KONUHU MOJJIMHHBIX JOKYMEHTOB, BBIIEPKKU U3 OTUETHBIX
MaTepuasoB, MPOU3BOACTBEHHbIE IUIAHBI U NMPOTOKOJbI, OTACIbHbIE IPUIOKEHUS U3 MPaBUI U
uHeTpyKuui u T.1. ITo dopme oHM MoryT mpeacraBiasiTh cOOOWH TEKCT, TaOIULbI, I'paduku,
KapThl.

Kaxxnoe mpuiokeHne J0KHO HAYMHATHCS ¢ HOBOT'O JIMCTA (CTPAHUIIBI) C YKa3aHHEM B
IIpaBOM BepxHEM yriy cioBa «llpunoxenue» nu UMeTb TeMaTudeckuil 3arojoBok. [Ipu Hammuun
B paboTte Ooiiee OAHOrO MPUIIOKEHUSI OHU HyMepyroTcs apabckumu mudpamu (6e3 3Haka Ne),
Hanpumep: «lIpunoxenue 1», «lIpunoxenue 2» u T.1. Hymepauus cTpaHHUIl, Ha KOTOPBIX
JAIOTCSl TIPUJIOKEHUS, JTOJDKHA OBITh CKBO3HOW M MPONOJDKATH OOLIYI0O HYMEpAIUIO CTPaHHIl
OCHOBHOTI'O TEKCTA.

OdopmiieHre HCTOUHUKOB — Ba)KHasl 4acTh B JF0O0H HayyHOH pabote. I[loroMy HYXHO
JlaBaTh HUCKJIIOYHUTEIbHO JOCTOBEpHYI0 HH(popManutoo. CHUCOK JUTEepaTypbl MNUILETCS B



asipaBUTHOM MOPAJKe ncxoas u3 GpamMuiauu aBTopa. Ecim ecTh B cmucke HOpMaTHUBHbBIE aKThl, UX
HY>KHO IIUCATh NIepeJl IMTEPaTypoi, a B KOHIIE JaTh CCUIKU Ha MIHTEpHET-pecypCBhl.

2.3. Boinosinenue pedeparoB (Mpe3eHTANNii) MO TeMaM JUCHUILIHH (MPodecCHOHATBHBIX
Moay.Jaeii).

2.3.1. TpeGoBaHus K BbINOJHEHNIO pedpepaToB
[Tpu BEIOOpE TeMbI pedeparta cTapaiiTeCh PyKOBOICTBOBATHCS
- BalllUMHU BO3MOXXHOCTSIMU W HAYYHBIMU HHTEPECAMH,
- TIyOMHO# 3HaHUSI 110 BEIOPAaHHOMY HAIPABJICHHIO
- JKEJlaHWEM BBIMOJHUTH pabOTy TEOPETUYECKOro, TMPAKTHYECKOTO WM OIBITHO —
SKCHEPUMEHTATbHOI0 XapakTepa,
- BOBMO)XHOCTBIO ITPEEMCTBEHHOCTH pedepaTta ¢ AUMIIOMHBIM MPOEKTOM;
-MakcumansHbiii 00beM cTpanul, — 20. MHoraa MoXKHO MpPEeBBICUTh JAHHOE KOJMYECTBO, HO
IIpU TaKOM HEOOXOIMMOCTH Jy4Ille IEPECIPOCUTh y TpernoaaBaTes.
-Pasmepsl nosieii: npaBoe — 10 mMm, 1eBoe — 30 MM, a HI>KHEe U BepxHee 1mo 20 MM.
-CTpaHUIIbI HyMEPYIOTCS HUCKIIOYHUTENbHO apabckumu nudpamu mo meHTpy. Ha TuTyapHOM
JIMCTE HOMEP CTPAHUIIbI HE CTABUTCS, HO YUUTHIBACTCS.
-IlIpudr Texkcra — Times New Roman.
-Pasmep kerap — 12-14.
-MexcTpouHblii HHTEpBaT — 1,5, KpoMe TUTYJILHON CTPaHUIIbI.
- [Tumercs pedepat Ha mcTe A4 MCKITIOYNTEILHO HA OJTHOM CTOPOHE JIUCTA.
Pedepat nqomkeH OBITH BBIMOJIHEH TPAMOTHO, C COOJIIO/IEHIEM KYJIBTYPhI U3II0KECHUS.
O0s13aTENBHO TOJDKHBI UMETHCS CCHUIKH Ha HCIOJIB3YEMYIO JIUTEPATypy.
JlomkHa OBITH COOIO/ICHA TTOCIIE0BATEIHHOCTh HATUCAHHSI OMOIHOrp aguuecKoro
amnmapara.
Crpykrypa pedepara. CTpykTypa — O3TOT TOT K€ IUIaH, KOTOPOrO >KElaTeIbHO
MIPUIEPKUBATHCS, 9TOOBI Ha BBIXOJIE MOIYYHIIACh XOPOIIasl U TIOHSTHAsI HaydHas padoTa.
B o0s3aTensHOM MoOpsake pedepar BKIIOYAET B ce0sl: - TUTYIIHHBIHN JIUCT;
- COZIEpKaHUE;
- BBEJ/ICHHUE;
- OCHOBHYIO YaCTh;
- 3aKJIIOYEHUE;
- CIHCOK JIUTEPATyPHL.

3.2 Heobs13aTenbHO, HO MOXHO BKJIFOUUTH B CTPYKTYpy pedepara u Takue YacTH: - Iellb
paboTHI,

- METOJI0JIOT Ul TPOBEEHUS pabOTHI;
- pe3yabTaThl paboTHI;
- MPUIIOKEHUS (€CIM OHH €CTh).

3.3 IIpeamer, TeMa u 1enb pedepara MOTYT U HE YKa3bIBaThCS, €CIIM U3 3arjlaBUs MOHSATHA
CyTb Bompoca. MeTomoJorusi MUIIeTCS TOJIbKO B TOM Cilyyae, €Clid €CTh HOBU3HA U OHA
MIPEICTABISIET HHTEPEC C TOYKHU 3PEHUS JaHHON pabOTEHI.

Kak npaBuiio, npunoxeHuii B pedepate ObITh HE JOHKHO, HO OBIBAIOT UCKIIIOUEHUS,
HaIpUMep, €T eCTh OONBINIOe HATMIKe TaOIUI] U HIuTocTpanmii popmara A3.
Odopmienue oriaBjieHus.



ITpu mpouTeHuH OrjaBlIeHHs JOJDKHO OBITh SCHO, O 4éM peuyb B JOKYMEHTE, TO €CThb, B
COACPKAHUU TOJDKHO OBITH BBCJICHHE, HECKOJBKO pPa3aciiOB, BbBIBOAbI, 3aKIIOYCHUE U CIIMCOK
HCIIOJIbB3YCMbIX HCTOYHHUKOB. 3[[60]5 K€ Ha BCC pasaciibl, IMYHKTbBI W IMOAINYHKTBI JOJIKHBI
YKa3bIBaTbCA CTPAHUIIBI.

Od¢opmiienue 3aroJiIOBKOB pedepara.

3arojoBKM — Ba)kKHas COCTaBJslomas pedepara, TO €CcTh, ITO HA3BaHHE, B KOTOPOM
YETKO HamucaHo, O 4Y&éM B JIAHHOW YacTU MOHAET peub. 3aroJIOBKU TIJaB, MYHKTOB, pa3/iesioB
MULIYTCS HA HOBOM CTpaHHMLE MO LEHTPY BBepXy. CaMu MOAIYHKTHl HE HAaUMHAIOTCS C HOBOU
CTPaHUIB, a IPOIOJDKAIOTCS IO TEKCTY.

Kak npaBuino, Ha3BaHME IJ1aB MUIIYT pa3MepoM 16 Kerup, a MOANYHKTHI U Teker — 14
mpudTom. [1aBHOE HE MUCATh pa3MepOM MEHbIIE, 4yeM 12 Kerib.

B koHIIe 3aroji0BKa TOYKa HE CTABUTCA U IPEJIOKEHUS HE BbIIENIAETCS MOAYEPKUBAHUEM
WM TOJNYKUPHBIM IIpUPTOM. Mexay 3arojgoBKOM M TEKCTOM HY)KHO HAaCTPOUTh MHTEpBail 2.
Takum o0pa3oMm, TEKCT ¢ Ha3BaHMEM IIYHKTa He Oyaer cimBaTbcs, M pabora craHeT Oosee
AKKypaTHOM.

Od¢opmienue BBeaeHus pedepara.

Beryniienne — 310 BakHast yacTh pedepara, re ONUChIBAIOTCS OCHOBHBIE MBICIIH, UAECH
u 1aércs KpaTkas HHpopMalus po TeKcT B 1enoM. Ha BBeieHne HyKHO BbLAETUTh MAKCUMYM
JIB€ CTPaHUIIbl U BKIFOYUTH BCE CTPYKTYPHBIE 3JIEMEHTBHI.

Bo BcTynienuu numiercs 1enb paboThl, YTO COOOW MPENCTABISIET NPEAMET, Kakue
[IOCTABJIEHBl 33Jla4M, KAKOH paccMaTpuBaeTcsi OObEKT. 3/1eCh HYXKHO IOJaBaTh HMH(OPMALUIO
JTAKOHWYHO, MH(OpMaTUBHO, 0€3 BOIBI, TO €CTh, ONHCHIBATH TEOPETUUYECKOE U MPUKIIATHOE
3HauYEHHUE.

OdopmiicHHE BBEICHUS

- Cnoso «BBEJIEHME» numercs 3arnaBHbIMU OyKBaMu;

- BBE/ICHUE HAUMHAETCs Ha CJENYIOUIeH CTpaHUIIE TOCIIE COACPKAHMS,
- BBeJIeHUE MUIIeTcs 0e3 MOAMYHKTOB;

- «BBEJIEHME» nuiercs BBEpXy U BEIPaBHUBAETCS 110 LIEHTPY;

- o0beM BeTymieHus cocrasiser He 6onee 10 %0 ot Bcero pedepara.

OdopmiaeHue 0OCHOBHOM YacTH

B »sT0lf wacTM oOmMCBHIBAIOTCS OCHOBHBIE MJIEM M MeToabl Ooiee moapoOHo. CHauana
MUIIETCS HA3BaHME pasfena, a 3aTeM HAET JOKIaa II0 TeMe Bolnpoca. B KoHIE TIaBel
00513aTeIbHO HYXKHO MTOABECTH UTOTU M HAIIUCATh COOTBETCTBYIOIME BBIBOJIBI.

OcHoBHas 4yacTh 3aHuMaeT 15-17 cTpaHuIl TEKCTa, KyAa MOTYT BXOJIUTH TaOJIMIIb,
rpaduku WM auarpaMMbl. Bo Bpems HanucaHus HEOOXOAMMO CChUIAThCA HA UCTOYHUK, OTKY/a
Opanacek uHGOpMAIIHS.

OdopmiieHne BHIBOAOB U 3aKJII0YCHUSA

BbIBO/IBI — KpaTKMii aHaN3, KOTOPbII HEOOXOAUMO YMECTUTh MAKCUMYM B 2 CTpaHHIIbI
U MULIYT UX MOCJIe HATMCAaHUSI OCHOBHOT'O TE€KCTa. ABTOP MOABOIUT UTOTH, TO €CTh, IUILIET PO
JOCTUTHYTBIE 11€JIU, BBIESET JOCTOBEPHbIC 1 000CHOBAHHBIE MOJI0XKEHHS U YTBEPKICHUSI.

Od¢opmiaenue auteparypsl pedepara

OdopmieHre UCTOYHUKOB — BaXkHasi 4yacTh B 000N Hay4yHOU pabote. [loTomy HyXHO
JaBaTh HUCKJIOYHUTEIbHO JOCTOBEpHYI0 HH(popManutoo. CHUCOK JUTEepaTypbl MNHUILETCS B



asipaBUTHOM MOPAJKe ncxoas u3 GpamMuiauu aBTopa. Ecim ecTh B cmucke HOpMaTHUBHbBIE aKThl, UX
HY>KHO I CaTh NIE€peJl IMTEPaTypO, a B KOHIIE JaTh CChUIKU Ha IHTepHET-pecypChl.

2.3.2 . IloaroroBKa ¥ BHINMOJHEHUE JOKIAAA

Jokaan — 3TO KpaTKoe M3JIO0KEHHE COJIepKaHHMs HAaydyHOro TpyJa CHEUaIUCTOB IO
n30paHHON Teme, 0030p JHUTEpaTyphl OMPENCICHHOrO HampaBlieHHUs. Takod 0030p MOJHKEH
JlaBaTh YMUTATENI0 IPEICTABIEHUE O COBPEMEHHOM COCTOSHUU H3Y4YEHHOCTH TOM WM HMHOM
Hay4YHOW NMpoOJIeMbl, BKIIIOYAsi COMOCTaBICHUE TOUEK 3pEHHs CIEIHAIMCTOB, U COIIPOBOXKIATHCS
COOCTBEHHOM OIIEHKOM MX JJOCTOBEPHOCTH U YOCAUTEIHHOCTH.

1. Iloozomoexa u naanuposanue. Ha >ToM 3Tane npeacTOUT PelInTh, YTO MIAHUPYETCS
HaInucaTh U 3a4€eM, U TOJIBKO 3aTEM OIpPEeAEIUTh, KaK 3TO JAeNaTh.

2. Boioop u ocoznanue memol 0oknaoa. Tema oibKHA copepxkaTh B cedbe mpodiaemy, Tak
KaK IMEHHO Mpo0JjieMa onpeesseT B IepBYI0 ouepeb ycrneX Bcel paboThl.

Llenb — TaKOHUYHBINA M eMKUI OTBET Ha BOMPOC, 3a4€M MTPOBOJUTCS TAHHBINA BUJ PaOOTHI;
oHa (OpPMYIHMpPYETCsl TAKUM 00pa3oM, 4TOOBI CIIyLIaTeab CMOT MPEICTaBUTh ceOe B 00IIeM BHIE
npoOsieMHYI0 00J1aCTh, XapaKTep, 3aMbICET, HAIIPaBJICHHOCTh JAaHHOTO JOKIIa/a.

AKTyaJIbHOCTb — 3TO CTEIEHb Ba)KHOCTU TEMBI B JIaHHBI MOMEHT BPEMEHU U B JAHHOMN
CUTyallMd JUIsl pEIIeHus AaHHOM mnpoOieMbl, 3alayd, BOHpoca. AKTyaJdbHOCTb PacCKpbIBAET
UHTEpecylollee JOKIaJyuKa SBJIEHHE B AacleKTaX NpPOTUBOPEUYMH U TPYIAHOCTEH, He
OIpENIEJICHHBIX pa3pab0oTKaMu €ro MpeAlleCTBEHHUKOB, a TAKK€ BO3MOKHOCTH UX Pa3peLICHUs
UHBIMU CPEJICTBAMHU.

HoBu3na TeMbl  XapaKTepu3yeT HACKOJIBKO HOBO COJEp)KaHUE BBICTYIJICHHUS II0
CPaBHEHHUIO C CYHIECTBYIOLIMMH aHayioraMu. KpuTepusiMu HOBU3HBI BBICTYNAIOT: BUJ HOBU3HBI
(Teopernueckas WIM MpakTHYecKas), ypOBEHb KOHKPETH3alMi, YPOBEHb JIOMOJHEHUS, YPOBEHb
npeodpazoBaHusl.

3. Iloobop ucmounukoe u numepamypol. 1lon «MCTOUHMKAMU» MOJPA3yMEBAIOTCS
3aKOHBI, pa3iMYHble HOPMATUBHBIE JOKYMEHTHI U JIp., a MOJ «INTEepaTypol» — KHUTH,
MOHOTpaduu, MyOoIMKaluy B IEPUOANYECKOM ImeyaTH.

4. Paboma c 6vblOpaHHbIMU UCMOYHUKAMU U Jumepamypoil. PaboTy ¢ UCTOYHUKAMU
HAJ0 HauMHAThb C HU3Y4YeHHs HanboJiee Ba)KHBIX U aKTyaJbHBIX Hay4YHBIX pa0dOT M HayudHBIX
TEKCTOB (KHUI, CTaTed, JucCCepTrauuil W JpYyrux HAy4dHBIX HCCIENI0BAaHUN) IO TeMe
nokiana/pegepara:

a) O3HaKOMJIEHHE ¢ MaTepHuajlaMH, BBILIEIIMMH B IIOCIEIHUE TObI (B HUX, KaK IPAaBUIIO,
naeTcst 0030p myOnauKanuii mo mpobdieme u umeetcs: Oudnmorpadus);

0) 0O3HaKOMJIEHHE C MaTepuajaMu, ONyOIMKOBaHHBIMU B O0jiee paHHEE BpeMs;

B) O3HAKOMJIEHHE C yOJMKAUAMU B [IEPUOINYECKOM MeUaTy;

I') HCHOJb30BAaHHWE KOMIIBIOTEPHBIX HMCTOYHHUKOB HH(pOpMauuu (HEOOXOIMMO TakK xKe
aKLEHTUPOBaTh BHUMaHHUE HA COOJIIOIEHUN aBTOPCKUX MpaB MpU 3aMMCTBOBAHUU UH(POPMALIUN);

1) cocTaBiieHue oudimorpapuu;

€) BeJIeHUE 3amucel, B KOTOPbIX (UKCHUPYETCs MaTepuaj Mo KaKoMY-Iu00 OTAEIbHOMY
BOMNPOCY U3 PAa3IUYHBIX HCTOYHHUKOB;

K) (hopMUpOBaHKE MOHATUWHOTO armmapaTa (COCTaBJIEHHE CIIOBapeil TEPMUHOB);

3) KCEPOKOITMPOBAHUE HEOOXOIUMBIX MaTEPHAIIOB.

5. Cucmemamuzauyun u ananu3z mamepuana. Ha panHoMm »3Tame HeEOOXOAMMO
MPOAHAIM3UPOBATh, KAaKUE W3 YTBEPKACHUH HOCAT NTPOOJEMATHYHBIN, THIIOTETHYECKHIl



XapakTep, U yJIOBUTh CKPBIThIE BOMPOCHL. I[IOHATHO, 4TO yMeHHE TakuM 00pa3oM paboTaTh C
TEKCTOM HPUXOIUT JajeKo He cpady. Hamuyummii cnoco0 HayduTbCs BBLACIATH IJIABHOE B
TEKCTE, YJIaBJIMBAaTh NPOOJIEMAaTUUHBIN XapakTep YyTBEpP)KIEHUI, JaBaThb OLEHKY aBTOPCKOM
MO3UIMU — 3TO CPaBHUTEIBHOE YTEHHE, B XOE€ KOTOPOro OOYy4aroUIMICS 3HAKOMHUTCS C
pa3IMYHBIMU MHEHUSMU [0 OJHOMY M TOMY € BONPOCY, CPaBHMBAaE€T BECOMOCTb U
JI0Ka3aTeJIbHOCTh apryMEHTOB CTOPOH U JIeJIaeT BBIBOJ] O HauOOJbIIelH yOeqUTeIbHOCTH TOM M
WHOU MO3UIINH.

JlaHHbIi 3Tann pabGoThl 3aBEPIIAETCS CO3AAHMEM KOHCIIEKTOB, (PMKCUPYIOIINX OCHOBHBIE
TE3UChl U apryMeHThl. Ecii B KOHCIIEKTaX MPUBOASITCS UTAThl, TO HEMIPEMEHHO JTOJKHO OBITH
JIaHO yKa3aHHe Ha UCTOYHUK: aBTOp, Ha3BaHUE, BBIXOJHBIC JaAHHBIE, HOMEP CTPAHUIIBI.

6. Cocmaenenue pabouezo naana oOoknaoa. Crenyomui dTan npu paboTe HaT
JOKJIaZIOM —  CcOCTaBiieHHe IulaHa. [l7aH MO3BOJMT OpraHW3oBaTh MOCTPOECHHE pabOTHl B
JIOTUYECKOHN TocieaoBaTenbHOCcTH. Kpome Toro, yerkas CTpyKTypa MOMOKET YUTATENIO JIerye
BOCIIpUHUMATh Marepualsl. [lnaH BKIIOYAaeT NOCIEAOBATEIbHOCTh OCHOBHBIX pa3feloB, HX
KpaTKO€ COZIEp)KaHUE.

[Inan noknaga noJpkeH OBITH YETKUM, OPUTMHAJIBHBIM 10 MOCTPOEHMIO, C MPABHIBHO
COOTHECEeHHOU pyOpukanuei. Heooxoanmo coO0moaaTh eAUHBIN TPUHINI ACTICHUS, T KaXKIbIi
MMYHKT COOTHOCHUTCS C TJIABHOM TeMOM, n30eras mpu 3ToM MOBTOPOB. Kakiblif MyHKT pacKpbIBaeT
OJIHY U3 CTOPOH TE€MbI, KOTOPbIE B COBOKYITHOCTH JTOJKHBI OXBATUTh €€ LIETUKOM.

7. IMucemennoe wu3nosxncenue mamepuana no napacpagpam. Ilo 3aBepuieHUH
COCTaBJICHMS IUIaHA, MOXKHO MIEPEXOIUTh HEIOCPECTBEHHO K CO3JaHMI0 TEeKCTa JIoKiaaa. Tekcr
JOJDKEH PACKphIBaTh TEMY, 00JalaTh CBS3HOCTHIO M IENbHOCThIO. HeoOxommmo o0paTuThb
BHMMaHHE Ha [Ba MOMEHTA!

a) CTpPOroe CJIeJOBaHUE CTPYKTYpE AOKJIAJa;

0) yTouHEeHHe Ha3BaHUI MIYHKTOB B COJIEpP’KaHUU JIOKJIa/1a.

8. Ogpopmnenue ooxknaoa. O61Ee TpeOOBAHUS.

Jloknaa BBIMONHSETCS Ha JMcTaXx nucded Oymaru dopmara A-4 B Microsoft Word;
obbem: 5-10 crpanun TekcTa I qokiaana, 10-15 crpanur Tekcra s pedepara (IPUITOKEHUS K
paboTe He BXOJAT B €€ 00BbEM).

Pasmep mpudra — 14; unrepBan — 1,5; ¢ Hymepauueill cTpaHHI] CHU3Y CTPAHMIIBI
rocepeavHe, ab3alHbld OTCTYNl Ha paccTosHuUU 1,25 cM OT seBoM rpaHuubl nois. B tekcre
00s13aTebHBI CCHUIKM Ha MEPBOUCTOYHUKH. KOIMUecTBO MCTOYHUKOB: HE MEHEEe 5-8 pa3inuyHbIX
WMCTOYHMKOB JUUIS TOKJaaa, He MeHee §-10 mis pedepara.

[Ipu opopminennn paboTsl COOIIOIAIOTCS MTOJIA:

JIeBOC — 25 MM;

npaBoe — 10 mMm;

HIKHEe — 20 MM;

BepxHee — 20 MM.

CTpykTypa I0KJIaja BKJIIOYAET B Ce0s CIEAYIOIIUE YACTH.

1. Turynbusiit muct ([Ipunoxenue 1).

2. Ilnan (ornmaBneHue, cojaepkanue). B HeMm mocienoBaTenbHO W3J1araroTcsl Ha3BaHMS
MyHKTOB Jokiuana/pedeparta (mpocroii nnan). JJokman/pedepar MOKET CTPyKTypHPOBATHCS IO
riaBaMm W maparpadam (CIOXKHBIM MaH). 31ech HEOOXOIMMO yKazaTh HOMEpa CTPaHHUIl, C
KOTOPBIX HAaUMHAETCsl KaXKIbli MyHKT TutaHa. Kaxmas riiaBa HauMHAETCsl ¢ HOBOW CTpPAHUIIBI.
3arojoBKM Ka)/I0W TJABBI, Maparpada MnedaTaroTcsi B CEpeANHE CTPOUYKH, B KOHIIE 3aroJIOBKa
TOYKa He CTaBUTCA. He 1omycKkaroTcsl KaBbIUKH U IIEPEHOCHI CIIOB.



3. BBognas uyacte (BBeneHue). Popmynaupyercs Tema JOKJaja, ONpenesieTcss MecTo
paccMaTpuBaeMoil NMpoOJIeMAaTUKU Cpelu IPYIHMX Hay4dHbIX NMpoOjeM M MOJIXOAO0B, T.€. aBTOP
OOBSICHSIET €€ aKTyaJbHOCTh U 3HAYMMOCTh. Jaércs kpaTkuili 0030p HCTOYHUKOB, Ha MaTepua’e
KOTOPBIX PAaCKpBIBAECTCS TEMA.

Jlanee packpbIBaloT Lejb (HapUMeEp, MOKa3 pa3HbIX TOUYEK 3PEHUsI, pa3HbIX M10IXO010B Ha
OIpENEeTICHHYIO JTMYHOCTh WJIM SBJIEHUE, COOBITHE) U 3a/ayd (B KayecTBE 3aJja4 MOXKHO /1aBaTh
OIKCaHue MO3UIUI aBTOPOB, PACKPBIBATH PA3IUYHBIE CTOPOHBI 1€ATEIBHOCTH).

4. OcHoBHas yactb. CTpyKTypupyeTCs 10 TJaBaM, maparpadam, KOJIMYECTBO U Ha3BaHUS
KOTOPBIX OMPEIENIOTCS aBTOPOM U pykoBoauTesneM. OCHOBHOI MaTepual u3jiaraerca B ¢popme
CBSI3HOIO, MOCJIEAOBATENBHOIO, JIOKAa3aTEIbHOIO I1OBECTBOBAHUA, HJUIOCTpAIUs aBTOPOM
OCHOBHBIX nosiokeHuil. [Ton6op mMaTeprana B OCHOBHOI YacTu Aokiana/pedepaTta T0JKeH ObITh
HampaBJieH Ha pAacCMOTPEHHWE W pACKPBITUE OCHOBHBIX IIOJOXKEHUH BBIOPAHHON TEMBI;
BBISBJIEHHE COOCTBEHHOrO MHEHHUs oOyuarouierocs, c(opMHpOBaHHOTO Ha OCHOBE paboOThI ¢
UCTOYHUKAMU U JIUTEPATyPOH.

OO0s13aTeNbHBIMU SIBJISIFOTCSI CCBUIKM Ha aBTOPOB, UbM INO3ULMHU, MHEHMs, UHdopManus
WCIOJb30BaHbl B Jokiane/pedepate. OGopMIIOTCS CCBUIKHM M LHUTATHI B COOTBETCTBUHU C
IIpaBUJIaAMH.

5. 3akmouenue. IloaBOIATCA WTOTH BBINOJIHEHHOM pabOThI, KpaTKOe M YETKOE
W3JIO)KECHUE BBIBOJOB, AHAIU3 CTEICHH BBINOJHEHUS ITOCTaBICHHBIX BO BBEICHUM 3a]ad.
[TonTBepkaaeTcss akTyallbHOCTh IPOOJIEMBI U NEPCIEKTUBHOCTD, NMPEAJIAratoTCsl peKOMEH a1 u.
3aKiIroueHue 10JKHO ObITh KPATKHUM, BBITEKAIOIIUM U3 COJIEpP>KaHUs OCHOBHOM YacTH.

6. CHucOoK HCHOJIb3yEeMOW JIMTEpAaTyphl. YKa3blBa€TCs HE MeHee S5-8 pa3auyHbIX
WCTOYHMKOB 1Jis fAoknana, 8-10 wmcrouHukoB nisi pedepara. PacmonokeHne HCTOYHHKOB
cienyer mo andaBuTy: ¢GamMIIIMM aBTOPOB U 3arjlaBUM JIOKYMEHTOB. B crHucok BHOCHTCS
nepedeHb BCEX M3YYEHHBIX OOy4aromMMcss B IIpollecce HamucaHus Jokiajaa/pedepara
MoHorpagui, crarei, yaeOHUKOB, CIIPABOYHHUKOB, SHIIUKION AN U IPOY.

7. Ilpunoxenue. HWMimocTpaTUBHBII  MaTepuall, KOMIIBIOTEPHBIE IIPE3EHTALUU
(ITpunoxenue 2) cocraBisieTcs MapajielbHO HAMCAHUIO J10KJIazna. B Hero BBIHOCUTCS TOJIBKO
caMmoe rJlaBHOE 0 paboTe: BBIBOABI, 000OIIEHUs, Pe3yNbTaThl CAECIAHHOTO aBTOPOM aHaJIN3a,
WUIIOCTPAllUd BCIIOMOTaTEIbHOIO XapaKTepa, MHCTPYKLUHMHM U METOJUKU, pa3pabOTaHHBIE B
IIPOLIECCE BBIOJIHEHUS paOOThI, TAOJIUIBI BCIIOMOraTeNbHbIX U (DPOBBIX JaHHBIX.

NnmoctpaTuBHOrO Matepuala He JOJDKHO OBITh CIIMIIKOM MHOro, He Oonee 10 crpanui.
Ha Bce TaOnuipbl, pUCYHKH, CXEMbl, Ipa@UKH JOKHBI OBITH chenaHbl ccbUlkHM: «CocCTaBiIEHO
aBTOPOM)», INOO CChIJIKA HA UCTOYHHUK.

Kpurepun onenkn nokJjiaga

1. CobmnroieHne CTpyKTyphI Tekcr moknana MODKEH OBITH MOCTPOEH B CTPOTOM
BBICTYILJICHUS COOTBETCTBHH C €r0 CTPYKTypo# (manom). Kaxxapriit
paszen IOKJIaaa AOJDKEH MOCIYKUTh JOCTUKECHHUIO
KOHEYHOM LIEIH.

2. CobmnroneHue periamMenTa Orpanmdenue BBICTYIUIGHHSI BO Bpemenn — 10-15
MUHYT.
3. YMmeHure 3aBoeBaTh BHUMaHHUE Peur poknagumka JomKHAa OBITH HE  TOJBKO

ayIUTOPUH U IOAACPKUBAThH €r0 Ha HOHSITHOI\/'I, HO U BI)Ipa3I/IT€J'IBHOI7L OTO 3aBHCUT OT
cKopocTH  (Temma, OBICTPOTHI), TPOMKOCTH H




MPOTSAKCHUUN BCET'O BBICTYIIJICHUSA

uHTOHauuu. Ecmm pokmamuuk OyneT ToOBOPUTH
OBICTPO, TOPOILTUBO, MPOTJATHIBATE OKOHYAHUS
CJIOB, CIIOBA WJIM, HA00OPOT, TUXO M HEBHATHO, TO
KAauecTBO €T0 BBICTYIUIEHHUS 3HAYUTEIHHO CHU3UTCA.
YBepeHHas, CHOKOWMHAas, HETOPOIUIMBAas MaHepa
U3JIOKEHUSI BCErja HUMIIOHHPYET ayIuTOpHH, a

MaHECPbI U3JIOKCHHUA

CKyYHYI0, MOHOTOHHYIO peub CJyliaTb He
MHTEPECHO.

4. PeueBas kynmbTypa BeICTyIUIeHUs; | Hemomyctimo HapyIIeHne TIPOM3HOIICHHS

YBEPEHHOCTb U Y66,I[I/ITCJ'H)HOCTL (HCBCpHOC YAap€Hue€ B CJIOBE, HCEIPAaBUIIBHOEC

npousHomieHue). He  crmemyer  ynmoTpeOnsTh

COBEPIIEHHO HE3HAKOMBIX IS ayAUTOPHH CJOB,
JKaprOHHBIX BBIpEDKGHHfI, JABYCMBICJICHHBIX
MIPEIITOKEHNHN.

OTBeTHI Ha BOMIPOCHI

1. CooTBeTCTBHUE COACPKAHUS
OTBETOB BOMPOCaM

[Ipexne yem oTBEUaTh HA BOIPOC, HEOOXOAUMO €T
BHUMATEJBHO BBICIYyILATh. PekoMmeHayercs cpasy
0TBeYarhb Ha BOIIPOCHI MO MEPE UX IMOCTYIUJICHUS, a
HE HaKalulMBaTh WX, BCIOMHHAas  IIOTOM, YTO
CHpallIMBajM U AyMaTh HaJx oTBeTamu. Heobxomumo
XOpOIIO BHUKHYTh B COJEpXaHHE IOCTaBJIEHHBIX
BOIIPOCOB.

2. KoppekTHoCTh 1pH OTBETE Ha
BOITPOCHI OIIIOHEHTOB

Kakoit Obl pe3KoCThI0 HE OTIMYAIUCH BOMPOCH U
3aMeyaHus B IIPOLECCE JUCKYCCHH, JOKIaIuuK
00s13aH BECTH €€ Ha BHICOKOM YPOBHE, MPOSBIISS
KOPPEKTHOCTb, TaKTUYHOCTh K

OIIIIOHCHTaM.

BBIICPKKY U

3. KpatkocTs 1
apryMeHTHPOBaHHOCTb

[Ipm oTBeTe Ha BOHPOCH JOKIATIUK JOJDKEH
MOKa3aTh TIIyOUHY 3HAHUH 110 U30paHHOH TeMaTHKe,
B TMOJHOW MEpEe BIAAETh MaTEpPHAIOM, YMEHHUE
3allluIIaTh, OOOCHOBBIBAaTh CBOKO TOYKY 3PCHHUS,
MPOJAEMOHCTPUPOBATh  OOIIYI0  KyIbTYypy H
IPYAULHIO.

4. I'paMoTHOCTB peun u
CTHJINCTHYECKAs BBIIEPIKaHHOCTh
U3JI0KEHUS

OdeHb BaxHO, 4YTOOBI pedb JOKJIATUUKA ObLia
SICHOW, YETKOW, TPaMOTHOH, YBEPEHHOH, YTO JENAET
ee MOHSITHOU 1 yOeAUTEIIbHOM.

3akiroueHue

1. OxoH4YaHHE BBICTYILICHUS

Crnenyer mobimaroapuTh ciaymaTeseii 3a BHUIMaHNUE
K JTOKJIaI4UKY U €ro JOKJIaay.

BHumarensHO BBICIyIIATh BBICTYIUJIEHUS APYTUX
JIOKJIaTYMKOB.

2.3.3. TpeGoBaHusl K BHINOJHEHUIO NPe3eHTAUNH

OcHOBHbBIE INYHKTBI 110

o(hopMIIEHU IO
. TpeOoBaHus, peKOMEHIANUU U PUMEYAHUSA
MYJIbTUMETUHHBIX
npe3eHTanuin
CTpyKrypa npe3eHTaluuu 1. TwurynbHbli JHUCT.

2. CogepxaHue ¢ KHOITKAMHU HABUTAIIUH.
3. OCHOBHBIE ITYHKTHI IIPE3CHTAIHH.




4. 3axmodeHne (BbIBOIDI).

5. CHHCcOK HCTOYHUKOB.

6. 3aBepmaronmii ciaiin. OOBIYHO ClIANA COAEPIKUT OJIArOAapHOCTh 3a
BHUMAaHHE W KOHTaKTHYIO MH(OpMaIUIO 00 aBTOpE.

[Tpumeuanus:

e  Ha TUTynpHOM JMCTE€ HEOOXOAMMO Pa3MECTUTh B BEPXHEH YacTu ciaiiga
Ha3BaHWE OpraHu3aiyu (yupexkineHus), Koropyio Bwl mpencrasisere. Ilo
HEHTpY Ciaiia — TeMa MMpe3eHTalllH, 3aTeM, IyTh HIDKE U C BRIPABHUBAHUEM IO
MpaBoOMy Kparo, — HH()OpPMAIIMK O COCTaBUTEIEC W B CAaMOM HH3Y TI0 IEHTPY —
rOpoJ U JlaTa CO3IaHMA.

e lcmonp3yiiTe HaBUramyi0 A7 OOECIEYeHUS! WHTEPAKTUBHOCTH U
HEIMHEWHON  CTPYKTYpBI Ope3eHTaluu. OJTO paclupuT e€ obsactb
npumeHenus. (HaBurammss - cCBUIKM M KHOINKH, KOTOpbIe 00€CHEYHBaIOT
Nepexo/] Ha HYKHBIN pa3Jies U3 OIIaBJICHHUS, U BO3BPAT K OIJIABJICHUIO).

e KHONKM HaBUTAMM HYXHBI JAJs1 OBICTPOTHI MEpPEMEICHUS BHYTPH
npe3eHTanuu (0pOpPMIIAIOTCS ¢ MOMOIIBIO TUIEpCchUIoK). HaBuramus nomkHa
OBITh HACTOJILKO YI00HA, YTOOBI K JIIOOOMY ClIaiily MOXHO ObLIO J00paThes B
1-3 menuka.

e  CHHCOK HCTOYHHMKOB JIOJDKEH OBITH C MOJPOOHBIM YKa3aHUEM MCXOIHBIX
MarepruanoB (OTKyAa B3STHl WIUTIOCTPAIMH, 3BYKH, TEKCTBI, CChUIKH). Kpome
azpecoB U3 MHTepHETa HYKHO yKa3bIBaTh €IIE U NIeYaTHbIC N3AaHusI.

OO01mme TpedoBaHus K
0(hOpMIICHUIO TIPE3CHT AT

e  TexHuueckue ycaoBUS AEMOHCTPAIMHU JAOJHKHBI COOTBETCTBOBATH 1IETISIM
MIpe3eHTaLlH.

e  [IpeseHTammu JOKHA COOTBETCTBOBATH OCOOEHHOCTSIM  IIEJIEBOM
ayoUTOpUM, TMOSTOMY IIpH IOATOTOBKE IHPE3EHTALUH PEKOMEHAYETCS
MPEICTaBUTh Ce0s Ha MECTe CIYIIATENs.

e  HeoOxomumo HanmuuuMe €AMHOTO CTHJIEBOTO OQOPMIICHUS AT BCEX
CJAIOoB.

e B cruieBoM odopMIeHNH MPE3eHTAIMN HEXKeNaTelbHO HCIONIb30BaTh
0ornee 3x nBeToB (omuH ms QoOHA, OMUH JJIsl 3aTOJIOBKOB, OJIFH JIJISI TEKCTa),
HEXeJaTeJIbHO TaKKe MCI0JIb30BaTh oTorpaduu U pUCYHKH B KauecTBe (OHa.

. Ha omHoM cnaiiie HekenaTenbHO HCIONB30BAaTh OOJNBIIE CEMH
3HaYUMBbIX O0OBEKTOB, TAK KaK YEJIOBEK HE B COCTOSIHUM 3allOMHHTD 33 OAMH pa3
0oJiee ceMU MyHKTOB (OOBEKTOB, JIIEMEHTOB).

e  HaubGombmas >¢QekTuBHOCTH AOCTHraeTCsi TOr/A, KOTrJA KIIOYEBbIC
MTYHKTHI OTOOpakaroTcs 0 OJHOMY Ha Ka)JOM OTAEIBHOM Claie.

. Jlorotun Ha cnaiine AODKEH pacmojiaraThCsi CIpaBa CHHU3Y (clieBa
HaBEPXY).

. Jlorotum gomKeH OBITh TPOCTOM U TAKOHUYHON (hOPMEI.

. Odopminenne cnaiigoB (B TOM 4YMCiIe W aHUMAIIOHHOE) HE JOJDKHO
OTBJIEKaTh BHUMAaHHE CylIaTeseld OT ero coAepKaTebHON YacTH.

e Jlpu coyeraHMM MaTepHAJOB PA3NUYHBIX THUIIOB: TEKCTa, Tpadukw,
BHUICO CIeqyeT YUYUTHIBATh CHEUUPHUKY HX KOMOWHUPOBAHUS W BpeMs
BOCTIPHSITHSL.

. Cpennee BpeMsl peakiiiy Ha pa3IMdHbIe BUIbI HH(OpMaImu:

Bugs! nadopmanmm CpenHee BpeMsi peakin
Ha mpemmer 0.4 cex

Ha nserHoii pucynok 0.9 cex

Ha cumBon (pucyHOK) 2.8 cex

Ha 3Byxk 0.12-0.18 cex




Crenens ycBoeHMsI HH(POpMAIIMU B 3aBHCUMOCTH OT criocoda e€ BocripusTHs (B
%):

Bugs! nadopmanum Cpennee BpeMs peakiin
[Tpu ureHnn 95
IIpu npocaymmBanuu 22
[Tpu HaOIrONEHUN 34
ITpu OJTHOBPEMEHHOM 57
MPOCITYIIMBAHUH U HAOIOJICHUN

Odopmienue u
pacrmonokeHne
WHPOPMAITMOHHBIX OJIOKOB
Ha craije

e Ecmu y Bac mano HaBbIKOB co3qaHHMs COOCTBEHHOro (oHa —
XKeNaTeJIbHO HCIOJIb30BaTh BCTPOEHHbIE IMabnoHbl. [Ipu  umcmons3oBaHUU
CTaHIAPTHOTO IIAa0JOHA Jy4lle HW3MEHSTh TOJBKO PEKOMEHAYyEeMbIE IIBEeTa
mpu@TOB, OcTaBisIs HOH O3 N3MEHEHUH.

e PexoMeHnnyercss WCIONb30BaTh B MPE3EHTALMU CIEAYIOMIME THUIIbI
CJIal/I0B:

«TuTynpHBINA craiiy JJisl HAYalbHBIX U KOHEUHBIX CJIANI0B;
«3aroyI0BOK M TEKCT» - AJIS IVIAHOB U OCHOBHOT'O TEKCTa;
«3aroyoBOK, TEKCT, 00BEKT» - AJIsl CIIalI0B C PUCYHKAMH.

e Tun cnmaiina BBIOMpaeTcs NMpH €ro CO3MAaHWM WIJIM BBI30BE OIIIMU
«Pa3merka cnaiia» B KOHTEKCTHOM MEHIO.

o Kaxneii crnaiijy JODKEH WMETh 3aroJIOBOK, KOTOPBIA HEOOXOAUMO
ohopMIIATE B CTaHIAPTHOM pamMKe, He mpuOeras K OOBEMHOMY TEKCTY
(WordArt).

e PexkomeHmyeTcs yKa3bIBaTh JaTy TOJIBKO HA THTYJIBHOM ClIaiizie, a He Ha
BCEX MO,

e Tewma pacronaraercs Mo HeHTPY TUTYIBHOTO ClIaiija.

e B HwKHEM NpaBOM yriIy HEOOXOOUMO O0O03HAYUTH KTO BBITTOJHHI
Mpe3eHTanuo: cTyaenT(ka), Ne Kypca, mudp 1 HANMEHOBaHUE CIIEUAIBLHOCTH,
cBoto GaMuMIo ¥ MHUIHATIBL.

e  BuHu3y, 10 IeHTpPy MPOMUCHIBACTCS TOPOJ U TOJl, B KOTOPOM BBITIONHEHA
Mpe3eHTalHsL.

e Ha cnmaiinax He0OXOOUMO PACIIOJIOKUTH TE€3UCHl — OHU COMPOBOXKIAIOT
MOAPOOHOE M3JI0KEHUE MBICJICH JOKJIaA4rKa, HO He Ha000pOT;

e HeoOXoauMo y4nuTBHIBATh KOHTPACT I1BeTa OHA U MpUQTa.

e Touka B KOHIE 3arojOBKa HE CTaBUTCS. MEXIy MPEAIOKECHUIMH
CTaBUTHCSI TOUKA C 3aAILATOM.

e He pekomeHayercs mnucaTh JJIMHHBIE MHOTOCTPOYHBIC 3arojIOBKU
(mpenenbHas 1MHA 3arojoBKa — 9 cJIOB).

e (Craiinel He MOI'YT UMETh OJMHAKOBBIE 3aroyioBku. Ecim HeoOxomumo
Ha3BaTh HECKOJBKO CJIAalZOB OJMHAKOBO, TO PEKOMEHAYETCS MHUCATh B KOHIIE
(1), 2), 3) umu npogomxenue: Ilponomxenue 1, [lponomxenue 2.

e HudopMmanyoHHBIX OJIOKOB Ha Claiile HE MODKHO OBITh CIMIIKOM
MHoro (3-6, He Oonee).

e Pexomenayemslil pasmep oJHOro MH(popMamoHHoro 6J0ka — He Oonee
50% crnaiiza.

e KenarempHO TNPHUCYTCTBHE HA CTpaHUIlE OJIOKOB C Pa3HOTHITHOM
uHpopmaret  (Tekct, rpaduKH, AWarpaMMbl, TaOJWIBI,  PUCYHKH),
JOTIONHSIIOIIEH PYT IpyTa.

e Kimouessle c0Ba B MH(GOPMAIMOHHOM 0JIOKE HEOOXOINMO BBIICTUT.

e HudopmaipioHHble ONOKM Jydllle pacloyiaraTh TOPU30HTAJIBHO,
CBSI3aHHBIE IO CMBICITY OJIOKH — CIieBa HAMpaBo.

e Haubonee BaxHyI0 HHPOPMAITHIO CIIETYET MOMECTUTH B ICHTP Claia.

e Jloruka mpenbsBieHUs MHPOpPMALMKM Ha Claifax M B MPE3CHTALUU
JOJKHA COOTBETCTBOBATH JIOTHKE €€ M3JI0XKEHUS.

e Ilpome cuuthiBaTh MH(GOPMALUIO PACTIONIOKEHHYIO TOPU30HTAIBHO, a




HE BEPTUKAIIBHO.

e HanGonee BaHast MH(OpPMANMs JODKHA pPacHONaraTbCsi B LEHTpE
JKpaHa.

e ®dopmaTHpoBaTh TEKCT IKEJATEIbHO IO LIMPUHE (MCKIIOYCHUE —
3aroJIOBKH M HEKOTOPBIE YaCTH CXEM, THArpaMM ).

e He monyckarb «pBaHbIX» KpaéB TEKCTa.

e  VYpoBeHb 3aNTOMHUHAHMS HH()OPMAIIMK 3aBUCHT OT €€ PacIioNIOKEHUS Ha
9KpaHe (B JIEBOM BepXHEM YINIy cCllaia pacrojaraercst camas BasKHAs
uHpopmarus):

33% 28%

16% 23%

OdopmiieHre TEKCTOBOM
nHpOpPMAITUH

e Jlis OCHOBHOTO TEKCTa HE PEKOMEHIYETCSl HCIIOJIb30BaTh HMPOIHCHBIE
OYKBBIL.

e IlIpudroBoii KOHTPACT MOKHO CO3/IATh IIOCPEICTBOM: pa3Mepa mpudra,
TOJIIIUHBI MpU(TA, HAYEPTaHUS, (POPMBI, HAIIPABIICHUS U LIBETA.

e Pasmep mpudra: 28-36 (3aronoBok), 20-26 (OCHOBHOH TEKCT).

e Ilger mpudprta M ¢oHa MOKHBI KOHTPACTUPOBATH (TEKCT JOJDKEH
XOPOIIIO YUTATHCS), HO HE «Pe3aThy Tia3a.

e Jlis OCHOBHOTO TEKCTa JIy4llle BCETO WCIIOJIB30BaTh CIISAYIOIINE
mpudter: Arial, Tahoma, Verdana, Times New Roman, Courier New, a aus
3aroJIOBKa - JEKOPATUBHBIH IIPUQT, €CITM OH XOPOIIIO YHTACM.

e KypcuB, mnomuépkuBaHWe, >KAPHBIA MIPUPT, TPONHCHBIE OYKBEI
PEKOMEHIYETCsI HCIIOIB30BATh TOIBKO JJIsI CMBICIIOBOTO BBIENICHUS (hparMeHTa
TEKCTA.

e PexkomeHmyeTcss BBIBEpPATh BCE ClAiibl HAa HAaTMYME BO3MOKHBIX
rpaMMaTHYeCKHX, MYHKTYAlMOHHBIX U CHHTaKCHYECKUX OIIMOOK.

e HexenarenbHO  HMCHONB30BaTh  MPO(PECCHOHANBHBI  KAproH |
ab0peBuarypsl 6€3 COOTBETCTBYIOIIEH pacII(pPOBKH.

o CIHMCKH UCIIOIB30BaTh TOILKO TaM, A€ OHU HYKHEI.

e  Crucku u3 OOJIBIIOTO YKCIIA TyHKTOB HE IPUBETCTBYIOTCS.

e  bonblne CMCKH U TaOJIUIBI pa30uBaTh Ha 2 claia.

OdopmIieHne THITEPCCHUIOK

e  TekcToBBIE TUIEPCCHUIKM JIOJDKHBI XOPOIIO BBIACIATECS Ha (DoHE
OCTaJIbHOT'O TEKCTA.

e  OOpatuTe BHUMaHHUE Ha I[BET TUTICPCCHUIOK JIO U TIOCIIE UCTIOIh30BaHUSI.

e HaBeneHre MBIITKK Ha CCHUIKY JTOJDKHO BBI3BATH 3 (DEKT TTOJICBETKH.

e TekcT CCBHUIKH JODKEH OBITh, MO BO3MOXKHOCTH, KOPOTKHM, HO
JIOCTATOYHBIM, YTOOBI YETKO OMMCATh CIEMYIOIIee:

a. KyJa Bel nomanére;
b. YTO YBHIIHTE,
C. YTO IPOU3OUIET.

e  [MIepcchUIKM Ha Pa3IMYHbIC TOKYMEHTBI TOJDKHBI YETKO Pa3inyaThCsl.
e ['wnepcchUiKM, BBI3BIBAIOIINE HEOXKHMIAHHBIC JIISL  IOJH30BATEIIS
AeCTBHS, TOJDKHBI 00 9TOM MPEAYyPEeKIaTh, HATPHUMED:
a. CCBUIKM Ha (aiiJibr;
b. CCBUIKH, OTKPBIBAIOIINE WM 3aKPhIBAIOIIME OKHA.

OntumMuzanys u
pacrnonoxxeHue
rpaguueckoil HHpOpMaLUn

e B mpe3eHTanMy KeNaTeJbHO pPa3MellaTh TOJIBKO ONTHUMH3UPOBAHHBIC
(obpaboTanHble 1 YMEHBIIICHHBIC TI0 pa3Mepy, HO HEe KaueCTBY) H300paKeHHUSL.

e Marepuansl pacnojiaralorcsi Ha cjlaiiax Tak, 9ToObl CJeBa, CIIpaBa,




CBEpXY, CHU3Y OT Kpasl cJlaiija OCTaBaJIuCh CBOOOIHBIE MOJIS.

e IlIBer rpaduueckux N300pakeHNH HE TOIDKEH PE3KO KOHTPACTUPOBATH C
O0IIMM CTUIIEBBIM OOpMIICHHEM Clial .

e lmmocTpanM  pPeKOMEHIYeTCs  COMPOBOXKAATh  MOSCHUTEIBHBIM
TEKCTOM.

e Ecmu rpadguyeckoe n300pakeHHe HCHONB3YeTCsl B KayecTBe (OHA, TO
TEKCT Ha 3TOM ()OHE JIOJDKEH OBITh XOPOIIIO YUTACM.

e MumocTpanuy Ha OJHOM CJaii/ie TOJKHBI OBITh BBIICPIKAHBI B OTHOM
CTHJIE, OTHOTO pa3Mepa u popmara.

e He cnenyer pactsruarh HeOonbive rpadudeckue (aiiibl, nenas ux
PasMBITBIMU WJIM HCKaXkasg [PONOPLUM, Jy4llle IIOMCKaTh JTOT PUCYHOK
MOJIXOISIIIEr0 pa3Mepa U B XOPOIIEM KauyecTBe.

e HexenarenbHO Hcnonb3oBaTh (ororpapuu u TMECTPhIE PUCYHKH B
KadecTBe (oHa cliaiaa.

e PucyHnku, ¢ororpadumn, quarpaMmbl TPU3BaHBI TOMOJIHUTH TEKCTOBYIO
nH(OpMALIUIO WK ITepeiaTh e€ B 0oJiee HaTIISTHOM BUIIES,

e KenarenpHo wn30eraTb B IPE3CHTAIMH PHCYHKOB, HE HECYIIHX
CMBICJIOBOW Harpy3KH, €CJIM OHH HE SBJISIFOTCS YAaCTHIO CTHJICBOTO O(hOpMIICHHUSL.

Odopmnenne TadImI

e VYV xaxmol TaOaHILI JOJDKHO OBITH HAa3BaHHE, MM TaKMM Ha3BaHHUE
MOXET CJIY>KUTh 3ar0JIOBOK Cllaija.

e  DieMeHThl TaOJMIBI U CaM TEKCT JIOJDKHBI OBITh XOPOIIO YHTACMEI
H3IaneKa.

e  PexoMeHIyeTCsi HCIOJNB30BaTh KOHTPACT B OQOPMIICHHUH IIANKH U
OCHOBHBIX JAaHHBIX TaOJIHIIBI.

OdopmiieHne auarpamMm

e VYV nmarpamMmbl OIDKHO ObITh Ha3BaHWE WJIM TAKUM HAa3BAHUEM MOXKET
CIIYKUTb 3ar0JIOBOK CJaia.

e Jluarpamma JOJKHA 3aHUMATh puMepHo 50-75% Bcero cnaia.

e JIMHWM W OANVCH JOJKHBI OBITH XOPOIIIO BHTHBL

e |lBera CEKTOPOB JMArpaMMBbl JIOJDKHBI OBITh KOHTPACTHBIX IIBETOB.

3ByKOBast HH(POpMAIHI

e  3BYKOBOE COMPOBOXKJEHHE JOIDKHO OTPa)kaTh CYTh WM MOAYEPKHUBATH
0COOEHHOCTh TEMBbI Caiiia, MPe3eHTALHH.

e HeobOxoauMo BHIOpaTh ONTUMANBLHYIO TPOMKOCTh, YTOOBI 3BYK OBLI
CIIBIIIIEH BCEM CITYIIaTelIsIM, HO HE OTTyIlIall.

e (doHOBas My3blKa HE JOJDKHA OTBJEKAaTh BHUMAaHHUE CiylIaTeNled Hu
3ariyIaTh CJIOBa JIOKJIAIUHKa.

e  He pexoMeHmyeTcst UCIIONB30BaTh cTanAapTHbie a7t Power Point 3Byku
(ocobeHHO 3BYK MEYaTHOW MAIIMHKH — CHJIBHO OTBJICKAeT U 4Yepe3 HEeKOTOpOe
BpeMsl IPOCITYIIMBAHUS J]a’Ke BHI3bIBACT HETATUBHYIO PEAKIHIO).

CoxpaHeHue mpe3eHTarui

e CoxpaHsTh Mpe3eHTauio y4lre Kak «Jlemoncrpamus PowerPointy. C
pacmmiperreM  .ppS (B TakoM ciiydae B OJHOM (aiilie OKaxyTcs BcCe
MIPUJIOXKESHU S, HATPUMEP: MY3bIKa, CChUIKH, TEKCTOBBIC IOKYMEHTHI H.T.]I. ).

e B cmyuwae coxpaHenus B ¢opmare .pptx, obsBarenbHO jAenaiire
nyoimkat B Gopmare .ppt. Jlanuas orepaius mojcTpaxoBeiBaeT Bac B ciydae
HECOOTBETCTBUS Ballieii Bepcuu ouca U TOH, 4TO Oy/IET Ha BHICTYILICHHH.

Pexomenmanuu mo
oopmIteHHIO criMcka
JIUTEPATYPBI

o CoOmopmaiite aBTopckne mnpaBa. (OOs3aTelNbHO pasMemaite B
MPE3CHTAINN CChUIKM HA MCTOYHHUKH UCIIONB30BAHHBIX MaTepHAJIOB.

e  BO3MOXHBI CIeAyrONe BApHAHTHI PACIIONOKEHHS CIIMCKA JINTEPATYPhI
B CITHCKE:

a. aadaBUTHOEe — O3HAUYACT, YTO BBLICPIKUBACTCS CTPOTUH andaBUTHBINA
MOPSIIOK 3arOJIOBKOB OMOIHMOrpaduieckoro omnvcaHus (aBTOPOB M 3arjiaBuil).
OTOT cnocod pacroyoKeHHs! 3anucei aHaJIOTHUeH PacloiOKEHUI0 KapTO4YeK B
andaBuTHOM Katasiore Onbnunorex. OTAeNbHO BBICTpauBaeTCs aja(paBUTHBIN P
Ha Kupwumie (PycCKuil s3bIK, OONTapcKUil ¥ T. M.) W psJ Ha S3bIKaX C




JATHHCKUM HalMCcaHWeM OYKB (aHTTMUCKHUH, (hpaHIly3CKUi, HEMEIIKHH H T. I1.);

b. mo THmamM JOKyMEHTOB — Marepuajd B CIHCKE JIUTEPaTyphl
pacrojaraeTcsi CHa4aja IO THUIAM H3/aHW: KHWTH, CTaThH, O(HIMAIBHbBIC
JIOKYMEHTBI, CTaHAAPTHI U T. 1., @ BHYTPH paszeia - mo andaButy (aBTOp WX
3arjiaBue);

C. cucreMaruyeckoe — O3HAyaeT JeJ€HUWE CIHMCKa Ha pas3feibl B
COOTBETCTBUM C CHUCTEMOM HAyKd WMJM oTpacid. B aToM ciydae 3a OCHOBY
MOXKHO OpaTh M3BECTHBIC CUCTEMBI KIacCU(PHKAIIN, HATpUMe P, ONOITUOTEUHBIE.
B sToM ciiyyae CHMCOK HAamOMHHAeT pasJlieNibl CHCTEMAaTHYEeCKOro Karayora
OMOJINOTEKY;

d. mo mepe wucnonb3oBaHWs (MO0 TJaBaM W pa3nejaMm) - TpPOCTas
CTPYKTYpa TaKOro CIMCKa HEylo0Ha B CBA3M C TEM, YTO B HEM TPYIHO
OPHEHTHPOBATHCS W HMCKAaTh HY)XHBIA HCTOYHMK. Takoil cmoco0 wamie Bcero
MPUMEHSIOT B HEOONBIINX CTaThsX (JOKJIaAax), TA€ CIHUCOK MCIONb30BAaHHBIX
HUCTOYHUKOB HeOombiioi. Takoil crmoco® mpuMeHseTcsl B KPYNHBIX Hay4HBIX
nU3aHusIX — MoHorpadusax. I[Ipm 3TOoM ecTh omnpeneneHHoe HeymoO0CTBO,
3aKIIOYAKoNIeecss B TOM, YTO OJWMH M TOT JK€ HCTOYHMK, HCIOIB3YEMBIM B
HECKOJIBKUX pa3zienax, OyJeT BKIIOUCH B CIUCOK HECKOJIBKO Pa3;

€. XpOHOJIOTHYeCKOe - HCIONb3yeTcsl yame Bcero B palorax
HCTOPHYECKOT0 XapakTepa, IJe Ba)XKHO II0Ka3aThb NEpHOABl U OOpaTHTh
BHHMaHME Ha TO, B KaKoe BpeMsI ObLIT OIyOJIMKOBAH TOT WM MHOM UCTOYHUK.

e bubinorpaduyeckoe omucanume Ha KHUTY WIM JIOOOH Apyroi
JNOKYMEHT COCTaBJSIETCS [0 OIpeleleHHbIM mpaBuiaaM. OHO COOEPXKUT
oubnmorpaduueckie CBEACHUS O JOKYMEHTE, IPUBEACHHBIC B OMPEIEIICHHOM
MOPSIKE, MO3BOJISIONME HACHTU(GHUIMPOBATh JOKYMEHT M JaTh €ro OOLIyIo
XapaKTEepUCTUKY. B 3aBUCUMOCTH OT CTPYKTYpBI OIIMCAaHUS Pa3INdaroT:

O  OIHOYpOBHeBOe OubJMoOrpaduyeckoe onucaHue - OIMUCAHUE OTHOTO

OTJIEJILHO B3ATOTO (OHOYACTHOr0) AOKyMeHTa (MOHOrpaduu, yueOHHKa,
CIpaBOYHMKA, COOPHHKA CTATEH, apXUBHOTO JOKYMEHTA U T.11.);

O  MHOroypoBHeBoe OMOJuoOrpaguyeckoe ONUCAHMe - OIICAHNE
MHOT0YaCTHOT'O JOKyMeHTa (MHOTOTOMHOE M3/IaHHe);

O aHAJIMTHYecKoe OMOauorpaduyeckoe onucanmue - ONMMCaHNue YacTH
JIOKYMEHTa (CTaThsl U3 IEPUOIMUECKOTO U3IaHMsI WM COOPHHKA).

e  PexomeHnmyemas CTpYKTYypa 17§ COCTaB OJTHOYPOBHEBOT'O
OuOMorpadhuIecKoro onrcanus: ABTOp. 3arjaBue . CBEICHHS, OTHOCSIIHMECS K
3arjgaBui0 (CM. Ha TUTyde) / cBegeHHs OO0 OTBETCTBEHHOCTH (@BTOpBI) ;
MOCIIEAYIONINE CBEIACHUsI 00 OTBETCTBEHHOCTH (PENAKTOPHI, IEPEBOJUMKH,
KOJUIEKTHBBI). - CBepenust 00 u3nanuu (MHGOpPMaLUs O MEpPEeU3JaHud, HOMEp
usnanust). - Mecro uznanus : M3narenscrso, ['on uznanus. - Oosem. - (Cepust).

e  Pexomennyemas CTPYKTYpa u COCTaB MHOTOYPOBHEBOT'O
oubmmorpaduueckoro onucaHus: ABTOp. 3aryiaBue M3NaHUS: CBEICHHS,
OTHOCSIIIHMECS K 3ariaBuio (cM. Ha TuTyje) / CBeneHUs 00 OTBETCTBEHHOCTH
(aBTOpBI); TMOCHIEAYIOIIME CBEACHHS 00 OTBETCTBEHHOCTH (PEAaKTOpHI,
MEepPEeBOUNKH, KOJUIEKTUBBI). - ['opon wm3manus: MzmarensctBo, ['om Hauama
W3JIaHus — roJ okoH4YaHus uzganus. - (Cepus). OO03HaUeHWE U HOMEP TOMA :
3armaBue TOMa : CBEJCHHS, OTHOCSIIMECS K 3arjiaBuio. - [ 01 m3gaHust ToMa. -
O6nem. O003HaUEHNE U HOMEP TOMA: 3arjaBue TOMa : CBEJICHHSI, OTHOCSIIAECS
K 3arnaBuio. - ‘o u3nanus Toma. - O0beM. U T.1.

e Bo3MOXeH [Jpyrod BapHaHT OMNMCAHHUS CTPYKTYpbl H COCTaBa
MHOrOypOBHEBOT0 Onbnmorpaduueckoro onucanus: ABTOp. 3arnaBue U3IaHMsL:
CBEJICHMSI, OTHOCsIMecss K 3arnaButo (cM. Ha Turyne) / CBenmeHus 00
OTBETCTBEHHOCTH (aBTOpHI); TOCJIEAYIONIME CBeACHUS 00 OTBETCTBEHHOCTH
(penakTopsl, NEPEBOAYMKH, KOJJICKTHUBBI). - ['opom m3manus: M3narenscTBo,
I'ox Hauana n3naHus - ron oKoHYaHus usnaxus. - Koia-Bo Tomos. - (Cepus).

e  PexoMeHnnmyemas CTPYKTypa u cocTaB AHATUTHIECKOTO
oubmuorpaguueckoro onucaHusi: CBeJJeHUsI O COCTABHOM 4acTH JOKyMeHTa //




CBenennss 00  WJCHTUQHUIMpPYIOIMIEM  JOKyMmeHTte, -  CBeleHus
MECTOMOJIOKEHUH COCTaBHOM YaCTH B IOKYMEHTE, - [IpuMeuanusi.

0

OcHoBHBIC OIIMOKHU B 0(popMJIEHUH Npe3eHTaN:

OTCYTCTBHE TUTYJIBHOIO JIUCTA;
OTCYTCTBHE COJIEpP)KaHUS;

B 3aTrOJIOBKAaX CJIAHIOB MPUCYTCTBYET TOYKA (TOYKA HE JIOJDKHA CTAaBUTHCA ),

OTCYTCTBHE MHTYUTUBHO MOHATHOM HaBUTallMu 1O Claliiam;

CIIMIIKOM NECTpbIe (POHBI, HA KOTOPBIX HE BUAEH TEKCT;

Hajuyue 60JILIIOro KOJMYECTBO TEKCTa Ha OJHOM cliaiifie, B 0COOEHHOCTH MENKOro;
MPUCYTCTBHE MHOXKECTBA HEOMPABIAHHBIX PA3JIMYHBIX TEXHHUECKUX 3P (HEKTOB (aHUMAIUN),
KOTOpBI€ OTBJIEKAIOT BHUMAHUE OT COJIEP’KATEIbHOM YacTu

HeollpaBJaHHOE MCII0Ib30BAHUE CIIUCKOB;

Oonbiroe konmuuecTBo 00bekToB WOrdArt ¢ BonmHOI M TeHSIMHU (HE PEKOMEHIYETCSl 4acTo
UCIOJIb30BaTh, TAK KaK OHU 3aTPYIHSIOT YTEHUE TEKCTa);

noq4épKUBaHUe, MOXOXKEEe Ha CChUIKM (HE pPEKOMEHAyeTcs MPHUMEHSITh BO H30EKaHUe
OO 0K);

WCIONh30BaHUE KYypCUBa Ui OONbIIOro OJ0Ka TeKcTa (3aTpydHSET M 3aMeJisieT CKOPOCTh
YTEHUS U BOCIIPUATHS TEKCTA);

WCIOJIb30BAHUE 3arJIaBHBIX OYKB 151 0OJIBIIOro OJI0Ka TEKCTa.
Kpurtepuu npaBuiibHOCTH 0popMiieHHs1 00pa30BaTeIbHBIX NPe3eHTALMIA:

MOJTHOTA PACKPBITUS TEMBI;
CTPYKTypu3anus HHGopMaIum;

HaJIM4ME U y100CTBO HABUTALIUY;

OTCYTCTBHE I'PaMMaTH4YeCKHX, opdorpadruueckux U pedeBbIX OMIHOO0K;

OTCYTCTBUE (DAKTUUECKUX OIMIMOOK, TOCTOBEPHOCTh IPEACTaBICHHON HHPOPMALINUN;
HaJUyue U TIpaMOTHOE O(QOpMIICHHE OOS3aTENBbHBIX CJIaiI0B (TUTYJIBHBIM, O NPOEKTE,
CIHMCOK UCTOYHUKOB, COAEPKAHUE);

O00OCHOBAaHHOCTb Y  pAlMOHAJbHOCTh MCIOJb30BAaHUS  CPEICTB MYJIbTUMENHA MU
AHUMAIMOHHBIX 3 ((HEKTOB;

HIPUMEHUMOCTb IPE3EHTALUNU /1715 BHIOpaHHOI 11eleBOM ay iU TOPHH;

I'PaMOTHOCTH UCIOJIb30BAHUS LIBETOBOI'0 OPOPMIICHNUS;

HCMOJIb30BaHUE aBTOPCKUX UILTIOCTpaLuii, (hoHOB, hoTorpaduii, BuaeomaTeprasos;
Haju4yue, 000CHOBAHHOCTb U IPAMOTHOCTb UCIIOIb30BaHUs (JOHOBOIO 3BYKA;

JIOTHYHOE pa3MelleHHe U KOMIIJIEKTOBaHUE 00BEKTOB;

€IMHBIM CTUJIb CIIaMJIOB.

Kpurepun oneHuBaHus Npe3eHTALNA

«OTIaANYHO»
[IpencraBnenne uHGOPMATTT




1. Conepxxanue. ConepxaHue pabOThl MOJTHOCTBIO COOTBETCTBYET 3aJJaHHOM TeMe M M3Jaraercs
[0CJIe10BaTENbHO. JJOCTUTHYTO CTUJIEBOE €JUHCTBO M BBIPA3UTEIbHOCTh TeKcTa. dDakTHueckue
omMOKH OTCYTCTBYIOT. Jlonmyckaercs 1- 2 peueBbIX HeoueTa.

2. Pacnionoxenue uHpopmanuu Ha crpanune. Hanbonee Baxknas uHpopmanus pacnonaraercs B
LEHTPE IKpaHa

3. Ucnonp3oBaHbl HIpU(THL OHOTO THIIA.

4. 154 BeIIENEHUS UH(QOPMAIIMK UCIIOJIb30BAaHbl pAMKHU, T'PaHHUIIBL.

5. O0vem uHpOpMaLIMK Ha ciaiax — He 0oJiee Tpex (aKToB.

Odopmienue cnaitioB

1. CobmntofieH equHbIN CTUIIb O OPMIICHHUSL.

2. Ucnionb30BaHO He 6ojiee Tpex [BETOB Ha claije.

«Xopouo»

[IpencraBnenue uHpopmaun

1. Conepxanne. Conepxanue paboOTbl COOTBETCTBYET TeMe. JJOCTUTHYTO CTHIIEBOE €IWHCTBO H
BBIPA3UTEIBHOCTh TeKCTa. B pabore nmomymiena ¢daktuueckas ommbka J[lomyckaercs 3 -4
PEUYEBBIX HEAOUETA.

2. Haunbonee Baxkxaast nHGOpPMAIIHS PACIIONaraeTcs B LIEHTPE IKpaHa.

3. Ucnonp3oBanbl LIpU(THl pa3HbIX THIIOB.

4. Inst BBIETICHUS. MTHPOPMALIUU HCIIOJIB30BAHBI PAaMKH, TPAHUIIBI.

5. Jlommyckaercs He3HAYUTENbHAS TEperpy3Ka ciaiiaa nHpOopMaInei.

Odopmiienne crnaii10B

1. CobunrosieH equHbINA CTUIIb O OPMIICHHUSL.

2. Ucnionp3oBaHo GoJiee TpeX IIBETOB Ha Claifjie.

«Y10BJIETBOPHUTEJIBHO»

[TpencraBnenne nHGOpMaIIH

1. Copepxanue. B pabore npomyiieHbl CyIIECTBEHHBIE OTKJIOHEHHS OT TeMmbl. MwMmerorcs
OTAeNbHbIE (PAKTUUYECKHUE HETOYHOCTH. JlomyllleHbl HapyLIeHHs B IOCIEI0BaTEIbHOCTH
n3noxeHus. CTHIb paboThl HE OTJIMYAETCS] €TUHCTBOM, PEUb HEIOCTATOUHO BhIpAa3UTEIIbHA.

2. JlomylieHbl HapylleHUss B PAacHOJIOKEHUH HUHPOpMaLMU, B TIEperpy3ske ciaioB
nuHpopmanuei.

Odopmienne crnaii10B.

1. Enunblii ctuiab opopMIleHHs] HapyIIEH.

2. Ucnionp3oBano 6oJiee TpeX I[BETOB Ha Craijie.

«HeynoBJ1eTBOPHUTEJIBHO»
1. IIpe3eHTanus He BBIITOJIHEHA.

2.4. BoinoJiHeHHe KYPCOBBIX NPOEKTOB (PadoT):
Tematnka  KypcoBOoH  paboTel  JOJDKHA  COOTBETCTBOBaTb  COJIEP)KAHUIO
pohecCHOHaTBLHOTO MOTYIISL.

2.4.1. TpeGoBaHusl K CTPYKTYpe U 0pOPMJIEHHIO PAdOTHI
KypcoBble pabOThI HIMEIOT CIEAYIOLIYIO CTPYKTYPY:

. TUTYJIbHBIN JIACT;
. YUCTBIN JIMCT AJIs OT3bIBA IIPENOAABaATEII;



. 3aJlaHue Ha KypCOBYIO paboTy;

. coziepKaHue padoThl,

. BBeEJIeHHE B paboTy;

. OCHOBHAsl 4acTh palboThHI;
. 3aKIIIOYEHHE,;

. CIIMCOK JINTEPATYPHI;

(] IIPUITOKCHHA.

Bo 6gedenuu 6 pabomy packpbIBalOTCsl aKTyaJbHOCTh M MpaKTHUECKas 3HAUYUMOCTb
TeMBbI C HAyYHOI TOUYKHU 3peHus, onpenessercs npobdiema uccieaoBaHus, GopMyIHpyroTCs 1enu
U 3a71a4u paboThI, YKa3bIBAE€TCS MPEAMET U 00BEKT pabOTHI.

OcHognas wacms OOBIYHO COCTOUT U3 TPEX Pa3EiIOB:

- TEOPETUYECKHE ACTIEKTHI TEMBI;

- IpaKTUYecKas 4yacTb, KOTOpas Mpe/iCcTaBjIeHa pacueTaMy, rpagukamMu, TabIuIamH,
CXeMaMH U T.I1.;

- aHaJMTHUYEeCKas 4acThb KypcoBOIl paOOThl (OTpa’ke€HUE OCHOBHBIX IPOOJIEM, IEPCIEKTUB, U
MPEIJIOKEHUM 110 COBEPIIIEHCTBOBAHUIO)

3aknouenue COAEPKUT BBIBOJABI M PEKOMEHAALMHM OTHOCUTEIBHBIX BO3MOXKHOCTEH
MIPAKTUYECKOr0 MPUMEHEHUS MaTepUaioB padoThl.

Cnucok tumepamypusl TIPENCTaBISIET COO0H NepedeHb UCIOIb30BaHHBIX KHUT U CTaTEH,
(damMuIMy aBTOPOB NMPHUBOJATCSA B ajJ(paBUTHOM HOPSAKE, TP 3TOM BCE MCTOYHUKU AAOTCS O]
obmielt HyMmepauuen JuTepaTypbl. B MCXONHBIX TaHHBIX MCTOYHHKA yKa3bIBalOTCA (paMuUIIMU U
MHULMAbl aBTOpa, Ha3BaHWE PabOTHI, MECTO M roj 37aHus. Mcmonb3yemas nuTepaTypa He
JI0JKHA OBITH CTapIie 5 JeT;

Ilpunoscenuss x KypcoBod pabore O(OpPMISIOTCS Ha OTAEIBHBIX JHMCTaX, KaXJ0e
MpUJIO’)KEHNE JODKHO MMETh CBOM TEMAaTHYECKHIl 3aroJIoBOK M HOMEp, KOTOPBIN MUILIETCS B
MpaBoOM BepxHeM yriry. Hymepatiust mpuinokeHnii CKBO3Hasi, HO B 001U 00beM pabOThl OHU HE
BXOJIAT.

O6bem KypcoBoi pabOThl 10KEH OBITh HE MeHee 30 cTpaHUIl MeYaTHOTO TEKCTa, B
YaCTHOCTH:
o Bgenenue B paboty — 2-3 cTpaHUIIBL.
o OcHoBHas 4acTh: EepBHIN pas3zael, He MeHee 10—15 crpanul, BTopoit
pasnen 20-25 crpaHuu.
e 3akiroueHue — 2—3 CTpaHUIIBL.

Crtpanuisl KypcoBOW pabOThl HyMEpYIOTCS apaOCKuMu IudpaMH CO CKBO3HOU
HyMmepanued mno BceMy TekcTy. Homepa cTpanuiy B KypcoBoil paboTe pa3MellaroT BBEPXY
Ka)KJIOM CTpaHUIBl IO LIEHTPY 0€3 TOUKU B KOHIE. TUTYJIBbHBIN JIMCT U COAEpKAHKE, BKIOYAIOT B
o0IIyI0 HyMepaluioo JoKyMeHTa. Homep cTpaHHIbl HAa TUTYJIBHOM JIMCTE M B COJAEpIKaHUE
KypcoBoii paboThl He MpocTaBJIA0T. Hymeparus npocTaBisieTcs ¢ BBEICHUS.

2.4.2. TpeGoBaHusl K 3a11UTe PadOTHI:
e COOTBETCTBUE CTPYKTYPBI KYpPCOBOM pabOTHI TPEOOBAHUSIM;
e CootBercTBue 0(hopMIICHHS KYpCOBOIi paboThl TpPEOOBaAHUSIM;
e CootBercTBUE 00beMa KypcoBOH pabOTHI TpeOOBAHMSIM;
e COOTBETCTBHE CPOKA CIIAYH KypCOBOW pabOThl yCTAHOBJICHHBIM CPOKaM;

e CoOTBETCTBUE 3aIUTHI KypCcOBOM pabOThl yCTaHOBJIEHHBIM KPUTEPHSIM.



2.4.3. Iloka3aTe/1d OLIEHKH 3aIUTHI PadoThI:

CTpykTypa KypcoBoii padoThI:

CtpyKTypa KypcoBOil pabOThl COOTBETCTBYET YCTaHOBJIECHHBIM TPEOOBaHUSAM — 5

«OTJIUYHO».

CtpyKTypa KypcoBOil pabOThl HE COOTBETCTBYET YCTaHOBJICHHBIM TpeOOBaHUAM (32
OTCYTCTBHE pa3zena cHumaercs 1 6amn).

Odopmienue KypcoBoii padoThbl:

Odopmnenne kypcoBoit pabotsl cootBeTcTBYeT [OCTY -5 «OTIHMYHOY.

Odopmiienne kypcoBoii padoTsl umeer Hapymenus 'OCTa (Menkoe HapymeHue) — 4
«XOPOIION;

Odopmiienne  KypcoBoil  paborel  umeeT rpyObie  Hapymenus ['OCT - 3
«yIIOBJIETBOPUTEIHHOM.

Odopmienue kypcoBoii padotsl He cooTBeTcTBYeT [ OCTy - 2 «HEeynOBIETBOPUTEILHON.

Co0J1101eHe MeTOTUKH PacyeTa KypcoBOil padoThl M NPABHWJIBHOCTH MPOBEIeHHbIX
pacyeToB.

— IlonHoe u yeTKoe NpoBeIEHNE PACUETOB B KypCOBOH pabOTe C MOJIIy4EHUEM ITPABUIILHOT O
pe3yibTaTa - 5 «OTIMYHOY;

— Bo3Bpat KypcoBoii paboThI Ha JOpabOTKY — 4 «XOPOIION;

— TloBTOpHBIN BO3BpAT KYpCOBOM pabOThI HA JOPAOOTKY — 3 «yJIOBJICTBOPUTEIHHOY,

— Tpu u Oonee Bo3BpaTa KypcoBOil paboThI Ha JOPAOOTKY — 2 «HEYIOBIETBOPUTEIHLHON.

Cpok c1a4u KypcoBoii padoThbl:

— KypcoBas pabota caaHa B yCTAaHOBJICHHbBIE CPOKU - 5 «OTIUYHOY.

— KypcoBas paboTa cnana paHee yCTaHOBJIEHHBIX CPOKOB — 1o0aBisieTcs 1 6am 3a feHs;

— KypcoBas paboTa ciana ¢ HapylIeHHEeM yCTaHOBJICHHBIX CPOKOB - CHUMaeTcs 10am 3a
JICHb:

Kypcosasa paboma cuumaemcsa cOaHHOII MONLKO 6 MOM Cyuae, eciu OHA OONYyueHa K
3auwume.
KpuTepnu oneHKH 3al0UTHI KYPCOBOIi padoThI.

— TlonHble U YETKUE OTBETHI HA IMOCTABJICHHBIC BOIPOCHI 0€3 MOMOIIM MPEMoaBaTelIs Mo
TEOPETHYECKUM BOINPOCAM M YMEHHSIM, MPEACTaBICHHBIM B KypCOBOM pabote - 5
«OTJIMYHOY.

— TlonHbIe W YETKHE OTBETHI HA TOCTABJICHHBIC BOIMPOCHI C TIOMOIIBIO MPEMOAaBaTEIIs MO
TEOPETHYECKAM BOIIPOCAM W YMEHUSM, IPEICTABICHHBIM B KypcoBOW pabore — 4
«XOPOTIIOY.

— He monHBIE W HEYETKHE OTBEThI HA ITOCTABJICHHBIC BOIPOCHI IO TEOPCTUYCCKUM
BOIPOCAaM U YMEHHUSIM, IIPEICTAaBICHHBIM B KYPCOBO#M padoTe —

— He momnHbie OTBETHI Ha ITOCTABJICHHBIC BONPOCHI C IIOMOIIBIO IPEHOAABATEIs I10
TEOPETHYECKUM BOIMPOCAM W YMEHUSIM, MPEICTaBICHHBIM B KypcoBOW pabore — 3
«YIOBJICTBOPUTEIHLHOY

— OrTcyTCcTBHE TONHBIX U YETKUX OTBETOB HA IOCTABICHHBIE BOIPOCH, HECMOTps Ha
MOMOII[b TIPEMOIaBaTeNs M0 TEOPETUYCCKHM BOMPOCAM M YMEHHSM, MPEICTABICHHBIM
KypCOBOU paboTe — 2 «HEYAOBICTBOPUTEIBHOY.

— JlonoJsHUTEIbHBIC BOMPOCHI IO MaTeprasiaM mpodecCHoHaIbHOro Moayis: 1 Bompoc — 1
Oas.



2.5. BpinojiHeHne HHAUBHUIYAJBHBIX MPOEKTOB:

[IpoekTHast neATENbHOCTh OOYYAIOIMXCS SABISIETCS OAHMM W3 METOAOB Pa3BUBAIOIIErO
(JIMYHOCTHO-OPUEHTHPOBAHHOI0) OOYYEeHMsI, HaIpaBJIEHHOr0 Ha (OpPMUpPOBaHHE OOIIUX
komnereHuui, npeaycMoTpeHHbIx @I'OC CIIC), KoTopbIMU J0JKEH 00J1a7aTh BHITYCKHUK:

- OCYILIECTBJIATh IMOMCK, aHAJIU3 W HHTEPIpEeTalHi0 MHPOpMALUHU, HEOOXOIUMON IS
BBITIOJIHEHUS 3a]1a4 PO eCcCHOHANBbHOM 1eATeIbHOCTH;

. BBIOMpaTh  CIOCOOBI  pemieHus 3aaad  NpoPEeCCHOHAIBHOW  JESITEIbHOCTH,
MPUMEHUTEIBHO K Pa3IMYHBIM KOHTEKCTaM;

_IJITAHUPOBATh U PEATM30BBIBATh COOCTBEHHOE MPOECCHOHATBHOE U IMYHOCTHOE
pa3BUTHE.

2.5.1. TpeGoBanus K 0(popMIIEHUI0O HHIMBHIYAJIBHOTO MPOEKTA

2.5.2. XapakTepuCTHKA 3TANOB peaTu3aluM MpPoeKTa:
-BoiiBHKeHUE H1eN TPOEKTa.

- CocraBiieHHe TMCbMEHHOT 0 TIJIaHa BHITIOJIHEHHS TPOEKTa.

- BrimonHenue npoekTa (Cpokn).

-3aBeplleHuE POEKTa CPOKH).

-IToaroToBka oTyeTa Mo MPOEKTY (CPOKH).

- IIpencraBienue oTuera U €ro OleHKa

(cpokn).

2.5.3. Tpe6oBanusi K 0(popMIIEHHI0O HHAUBUAYAJIbHOTO MIPOEKTA
Y4eOHbIii IPOEKT J0JI7KEH COAEPKATh:

1. [TacriopT npoekTa:

- HazBanue npoekra.

- Onucanue npoodsIeMBbl.

- AKTyaJIbHOCTb ITPOEKTA.

- OCHOBHBIE XapaKTEPUCTUKH MTPOCKTA.

- [lenp mpoekrTa.

- 3aJ1auu MPOEKTA.

- [Inanupyemblie pe3yiabTaThl IPOEKTA.

- [IpennonaraemMplii IPOAYKT MPOEKTA.

-Heob6xomumoe obopyaoBanue.

- CpoKu BBINTOJHEHHUS MTPOEKTA.

2. [IpoayKT mpOEKTHOH 1eATeIbHOCTH, KOTOPBIl MOXKET OBITh IPEACTaBIEH B (hopMe:

- KOMIIBIOTEPHON MPE3EHTALIUU C ONUCAHUEM MTPOYKTa;

- CIIeHapusi, CTEHJIOBBIX OTYETOB, QoToambO0Ma, MOJENH, COOPHUKA TBOPYECKUX PadoT,
BHIcO(UIbMA, HHTEPAKTUBHON KapThI, IEJIOBOH UTPHI.

-CXE€MBbI, aJropuT™Ma, TaOJMIbI, TOCOOUs (B TOM YHCJI€ HAa JJICKTPOHHOM HOCHTEINE),
cOOpHHMKA yIPaKHEHHM, TPAKTUKYMa;

-pedepara, BKIIOYAIOUIETO pe3yJIbTaThl SKCIIEPUMEHTA, OINbITOB, PEILIEHUH U T.JI.

3. TlosicHuTenpbHYIO 3amUCKy K TPOEKTHOW paboTe, KOTOopas HMEET CIETYIOILYIO
CTPYKTYpY:

-TUTYJIbHBIM ~ JIUCT, OrJIaBJICHHE, BBEJEHUE, OCHOBHAs 4YacTh, 3aKIIOYEHHUE,
6ubmorpaduyeckuil Cnucok, MpUIoKeHus (B cayyae HEOOXO0IUMOCTH).

Ha tuTynpHOM nucTe YKa3bIBaIOTCS: 00pa30BaTelIbHOE YUpEKIEHUE, HOMHUHAIMS, B
KOTOpOW y4yacTBYeT MpelcTaBiIeHHas KOHKypcHas paboTa (MccieqoBaTeNbCKUd, TBOPYECKUH,



NPHUKJIAIHON, WH(OPMAIMOHHBIM TPOEKT), Ha3BaHME KOHKypcHOW pabotel, ®.M.O. aBTOpa,
CIELUAJILHOCTb U Kypc 00y4Y€eHusl, CBEIEHUSI O HAYYHOM PYKOBOJUTEIIE.

B ornaBneHuu 10KHBI OBITH OTPaKEHbI Ha3BaHUE TJIaB U IMYHKTOB paboThl C YKa3aHHEM
CTpaHuI.

Bo BBemeHum KpaTko OOOCHOBBIBAETCS AaKTyaJbHOCTb BBIOPAHHOM TEMBbI, XapakTep
po0JieMBbl, 11€Jb, COJAEp)KaHUE MOCTaBICHHBIX 3a/ady, GOpPMYIUpPYeTCsl OOBEKT U yKa3blBaeTcs
METOJ] UCCIIEIOBAHMUS.

OcHOBHas 4acTh JJOJDKHA COOTBETCTBOBATH HOMHMHAIIMM, TeME pabOThl U MOJTHOCTBIO €€
pacKkpbIBaTh, a TAKXKe COJAEPkKaTh B ce0e MOTydyeHHbIE Pe3yIbTaThl.

B 3akimoueHun 10KHBI OBITH YKa3aHbl OCHOBHBIE BHIBOBI.

B xoH1e paboThl MPUBOIUTCS CHUCOK HCIOJIb30BAHHOM JUTEPaTyphl, O()OPMIICHHBIN O
CTaHJapTYy.

[Tpunosxxenus (rpaduku, cxempl, TAOTUIBI U T.1.) BHIHOCITCS B OTJEIbHBIN OJIOK.

KpaTkuil 0T3bIB pyKOBOAUTENS IPOEKTA (PELIEH3HIO).

Bce cTpanuiipl yuebHOro npoekra (KpoMe TUTYIBHOIO JIUCTA) HyMEpPYIOTCS.

Kaxxnpiit paznen HauMHaeTCsl C HOBOW CTpPaHMIIbI, 3ar0JIOBOK pasjelia pacloyiaraeTcs 1o
LEHTPY CTPaHMIIbI, TOUKA [10CJIE 3ar0JI0BKa HE CTABUTCA.

[leuatnelii mMaTepuan aybonupyercd Ha aucke. OOnoxka mankud —QyTiaspa A JUcKa
MOYKET MMETh DJIEMEHTBbl KPAaCOUYHOI'O PpEKJIAaMHOro O(OpPMIIEHHS U COJAEpKaTh KpPaTKYIO
AHHOTAIHIO.

Jlnsg ydactusi B KOHKYpcaX pas3jIM4HOIO YPOBHSI PYKOBOJHUTENL PabOThl OpPraHu3yeT
oopmiieHrE COOTBETCTBYIOLIEH TOKyMEHTALUU, IPEAYCMOTPEHHON (popMaToM KOHKypca.

O6bem pabotel oT 8 (st mpukigagHbeix) 10 30 cTpaHuIl] (U1 MCCIETOBATENhCKHUX)
dbopmara A4.

TpeboBaHus K TEKCTy:

-ITporpamma Microsoft Word.

-ITonst: 2 cM ¢ 1eBO# CTOpOHBI, | CM ¢ TpaBOM CTOPOHBI, CBEPXY U CHU3Y.
-llIpu¢rt TimesNewRoman.

-Paszmep mpudra: 14.

-BripaBHMBaHME 1O MIKUPUHE.

-MexcTpouHbli HHTEPBAJ MOy TOPHBIH (1,5).

-AG3annblif otcTyn — 0,7; mepeHoChl BKIIOYEHBI.

3. Meroanueckne pPeKOMEHIAIMH MO MOATOTOBKe K MPAKTHYeCKHM (J1a00paTopHBIM)
3aHATHUSAM M0 TeMaM JUCHHUILINH (MPpo¢ecCHOHATBHBIX MOAY.JIeii)

CucremaTuueckas W TOJHOLIEHHas MOATOTOBKa K IPAaKTHUYECKOMY (J1abopaTopHOMY)
3aHSATHIO SBJIACTCS OMHOW M3 (OPM CaMOCTOSITENbHOW paboThl. [loAroToBKa K MPakTHYECKOMY
(1abopaTopHOMY) 3aHATHUIO HAYMHACTCA C O3HAKOMJICHHUS C IUIAHOM ITPAKTHYECKOTO 3aHSTHUS
(;1abopaTopHOro), BOIpOCaMH, BEBIHECEHHBIMU Ha MPEICTOAIIEE 3aHITHE.

MeTonnka MOArOTOBKH K MpaKTHYEeCKOMY (JabopaTOpHOMY) 3aHATHIO TpeOyeT, mpexe
BCET0, YTCHUS MMOBTOPEHHUS JICKIIMOHHOTO MaTepuala, a Tak’ke HOPMaTHUBHBIX U Y4€OHBIX padoT,
npu HEoOXOIMMOCTH uX pedepupoBaHus. Tak ke PEeKOMEHIyeT MOBTOPEHHE JIEKIMOHHOTO
MaTepHuaia, CaMOCTOSTEIbHO M3Y4YEHHOI'O0 MaTepuaia, pelIeHUH MpaKTHYeCKUX 3aTaHdN 10
KOHCIIEKTY, HETIOCPEACTBEHHO HAKaHyHE 3aHATHSI.



O¢ddexTrBHAs BHeayAHTOpPHAas caMOCTOsITelNbHas paboTa Takke oOecreunBaeTCs
KOHCYJIbTAIIUSIMU C TIPETIOJAaBATEIIMHU, BEAYIIMMH YIeOHBIN Kypc (cobecenoBanms).

Takue oOpamieHHs] MO3BOJSIOT YCTPAHUTh BO3MOXKHBIC TPYAHOCTH, BO3HHKAIOIIUE Y
o0ydJarommxcsi, O00ECHeYMBAIOT IICJICHANPABICHHYI0 METOAWYECKYI0 IIOMOIb, a TaKXkKe
UCIIOJIB3YIOTCS JIISI OCYIIECTBIICHHUS KOHTPOJIS 3HAHUIA U YPOBHS TOATOTOBJICHHOCTH CTYACHTOB.
B vacti pemreHusi MPakTHYECKUX 3aJaHU K 3aHSATHIO MPHHIMITHAIGHO BaXXHO HEe()OPMAIbHO
OTHECTUCh K ATOW paboTe, OrpaHWYMBIIUCH IMOBEPXHOCTHBIM M HE BCETJa MOTHBHUPOBAHHBIM
paccMOTpEeHHEM TIPEIJIOKEHHBIX Ka3ycoB. Heo0X0AMMO NMHCbMEHHO H3JI0KUTH TOJHBbIE U
000CHOBAHHbIE CCBHLJIKAMH HAa COOTBETCTBYIOLIHE HCTOYHMKH M OCOOEHHO IPaBOBbIE
HCTOYHHUKHU, KOMMEHTHPOBAHHBIE U31aHUA PelIeHUs] MPAKTHYECKUX CUTYALHI.

OreHKa OTBETa MO MPAKTUYECKON YacTH y4eOHOTO 3aHSATHS HANPSMYIO 3aBUCHT OT TOTO,
HACKOJIBKO TIOJHO, BEPHO W MOTHBHPOBAHHO pEIICHBI JOMAaIlHWE 3aJaHusi M OT TOrO
IPEACTABIJICHBI I OHU B YCTHOM OTBETE, OT KaueCTBa TAKOT0 OTBETA.

Ha 310 cnenyer o6patute 0co00e BHUMaHUE.

4. MeToanyecKkue peKOMEHIAIUH MO MOATOTOBKE K JIeKIHOHHBIM 3aHATHSIM U padoTe Ha
JIEKIMH M0 TeMaM JAUCUHUILINH (MpodeccHoHATIbHBIX MOAYJI€i)

Jlexkuus siBisiercs MHGOPMALMOHHONM OCHOBOW yuyeOHOro, HOPMAaTHUBHOI'O W HAy4YHOI'O
MaTepuaia IO H3y4yaeMOMYy Kypcy B LI€JIOM M IO COOTBETCTBYIOIIEH Teme YydeOHOi
JUCLUTIIIHBIL.

[Tocemenne JIEKIMOHHOIO Kypca W aKTUBHas paboTa Ha JEKUUU — YCJIOBHUE
MTOJTHOLIEHHOT'0 U3YUEHHUS U CHUIUIMHBI U YCIEIIHO MPOX0KIEHUS TPOMEXYTOUHOM aTTecTaluu.
VYdactue B nekiuu TpedyeT He TOJIbKO T0OpOCOBECTHOIO KOHCIIEKTHPOBAHUS MaTepuaia, HO U B
Jy4IIIeM cllydyae MpeABapUTeIbHOr0 O3HAKOMIIEHHS C MPEICTaBIEHHBIM Ha JIEKIIUH MAaTepHaJIOM
10 Y4eOHBIM W3/IaHUSM.

KenatenbHo Hanbosee MOAHOE U MOAPOOHOE (BO3MOKHO TE3MCHOE) KOHCHEKTHPOBAHHE
JEKIMOHHOIO MaTepuajna, B TOM YMCIE, UMEET CMBICH, JeJaTb OTMETKM, 3aMEYaHus IO
IIPUBEJIEHHBIM B XOZ€ JIEKUUU NPAaKTUUECKUM IpUMepaM. OTO NPUTOAUTCS IpPHU PELICHUU
MIPaKTUYECKUX 3aJaHUi K CEMUHApCKUM 3aHSATUSM, T.K. JICKLHOHHBI MaTepuan OObIYHO
OPMEHTHPOBAH U Ha 3Ty YacTh Y4eOHOM paboThI.

IIpu noaroroBke Kk JOOBIM (opMaM yueOHBIX 3aHATHHM JIEKLIMOHHBIA MaTepuasn
3aHMMAaeT Ba)KHEWIlee MECTO, T.K. 3TO W OCHOBa JIIOOOH HMHOW CaMOCTOSTEIbHOW pPabOTHI.
Pexomennyem umers nosHble, MogpoOHbIE, IPaBUIbHO O0(OPMIICHHBIE U CHCTEMAaTU3UPOBAHHBIE
KOHCIIEKThI JIEKIMH, KOTOpble MPUHIMINAILHO HEOOXOIUMBI U MPU MOATOTOBKE K CAaue 3a4era
10 JUCLUILIINHE.

OO6yuaromuyMcs HEOOXOIUMO BbIPa0OTAaTh CBOM IMOAXOJbI K HANMCAHUIO JIEKIIMOHHOTO
Kypca, n30eratb M3JIMIIHUX MOBTOPEHUH M cHOpPMUPOBATH €AUHBIA U IMOHUMAEMbI aBTOPOM
KOHCIIEKTa Ha0Op UCIOJIb3YyEMBIX COKPAILICHUN.

5. MeToauyeckue PeKOMEHIAIMH MO TMPOBEIEHUIO YYEOHBIX 3aHATHH B Pa3IMYHBIX
¢popmax nmo remaM qUCHUILINH (PO eCcCHOHATBHBIX MOAYJIEH)

Kpyrasiii €cToa1 - 3TO METOJ] aKTUBHOTO OOYdYEHHSs, OJlHA U3 OPraHM3alMOHHBIX (OpPM
[I03HABATEJIbHOM NEATEIbHOCTH OOYYaroIIMXCs, MO3BOJIIOIAs 3aKPENUTh MOTYYEHHBIE paHee



3HAaHUS, BOCMOJIHUTH HEJOCTAIONIYI0 HH(OpMaLN0, ChOPMUPOBATH YMEHUS pelIaTh MPOOIEMBL,
YKPENUTh MO3ULNH, HAYUYUTh KYJbTYype BEIEHHUS TUCKYCCHH. XapaKTEPHOU UepTON «KPYIJIOro
CTOJIa» SIBJISIETCSA COYETAHUE TEMATUYECKOM JUCKYCCUU C TPYIIIOBOM KOHCYyIbTanuei. OCHOBHOM
LENbI0  TPOBEIAEHHUS  «KPYIJIOrO  CTOja»  SIBJISETCS  BbIpaboTka y  oOydarouuxcs
npoecCMOHaNbHBIX YMEHUH H3JlaraTb MBbICIH, apryMEHTUPOBAaTh CBOU COOOpa)KeHMUs,
000CHOBBIBaTh Ipe/jIaraeMble pelieHust 1 0TCTauBaTh cBOM yOexaeHus. [Ipu aTtom mpoucxoaut
3aKperieHne MHPOpMAMU U CaMOCTOSATEIbHONM paboOThl C JOMOJHUTENbHBIM MaTepuajioM, a
TaKXe BBISBJIEHHE MTPOOJIEM U BOIIPOCOB JIJIsl 00CYKACHHUS.

Juckyccust (ot nat. discussio — ucclea0oBaHUE, PACCMOTPEHHE) — 3TO BCECTOPOHHEE
ny0auyHoe 0OCyKJeHUE CIIOPHOro Bompoca B Oeceme, crmope. Jluckyccusi 3akirodaercs B
KOJJIEKTUBHOM ~ OOCY)KJI€HUU KaKOro-nubo BOMpoca, MpoOJeMbl MM  COMOCTAaBIEHUU
uHpopMmaluu, uaed, MHEHUH, npemioxeHuid. Llemn mnpoBeaeHHs] NHUCKYCCHHM MOTYT OBITh:
o0y4yeHue, TPEHUHT, TUArHOCTHKa, MpeoOpa3oBaHre, U3MEHEHHE yCTaHOBOK, CTUMYJIMPOBAaHUE
TBOpPYECTBA U APYTHE.

Cemunapckue ¢opMbl npoBegeHuss 3aHsATHsI. CeMMHApCKUE 3aHATHS TEMaTUYECKU
CBSI3BIBAIOTCA C JIEKIMOHHBIMH M CHOCOOCTBYIOT YTJIyOJEHHOMY H3YYEHHIO OTIENbHbBIX
HanOosee BaKHBIX TeM. DopMbl MPOBEAEHNSI CEMUHAPCKUX 3aHSTUM:

— pa3BepHyTas Oecena Ha OCHOBaHUMU IJIaHa;

— YCTHBIM OIPOC IO TEME CEMHUHAPA;

— TPOCIyIIMBAHHUE U OO0CYKICHHE TOKIA0B;

— 00cyx/JeHHne MUCbMEHHBIX paboT, 3apaHee MOJArOTOBICHHBIX U U3YYEHHBIX BCEMH
YJleHaMH TPYIIIIBL;

— TeopeTudeckas KOHQEpeHIus;

— CEMHUHap-KOJUIOKBUYM (Oecema mpenogaBaTessi C YYaluuMHUCs IS BBIICHEHUS UX
3HAHUM);

— CEMMHAap-3KCKypcus (Ha NPOU3BOJCTBO, IPEANPUATHE, B OPraHU3aLIMIO U T.1.);

— CEMMHap KOMMEHTHPOBAHHOI'O UTEHUS U aHAJIN3a JOKYMEHTOB;

— CEeMMHap pelleHus 3a/1ay;

— CeMHMHap MO0 MaTepuajaM HCCIEIOBaHMs, IPOBEICHHOIO CTyJEeHTaMH O]
PYKOBOJICTBOM IIpenofaBaTelis U JIp.

Boi6op Buga u ¢opMmbl ceMHHapa Ompenessercs crnenu@uKoi ydeOHOH IUCHUIUIMHBL,
CoAepXaHUEM TeMbl, MNpopHIeM U ypOBHEM IOATOTOBKM CTYJIEHTOB, XapaKTepoM
PEKOMEHI0BAaHHOMU JIUTEPaTypbl. THUNHYHBIE CTPYKTYPHBIE 3JIEMEHThI CEMUHAPCKOI'0 3aHSTHUSA:

1) BCTynuTeNbHOE CIOBO MpenojaBareist (MECTO TEMbl CEMHHapa B U3y4aeMOM Kypce,
LeJIU ¥ 33744 3aHATUS; MOOMIM3ALUS U aKTUBU3ALUsl BHUMAHUS 00y4aeMbIX);

2) OCHOBHAs 4acTh (BBICTYIUICHHS CTYJICHTOB);

3) 3aKIIYHTENIHLHOE CIIOBO MpenoaaBaTess (10 BCeMy 3aHITHIO B I[EJIOM WIIA OTACIbHBIM
BBICTYIUUICHUSIM Ha 3aHATUU JIEJIAIOTCS BBIBOABI M OLICHUBAETCS JEATEeIbHOCTh YYaCTHUKOB,
JlaeTcsl yCTAaHOBKA Ha CIIEAYIOIEe 3aHATHE).

Temsl CEMUHAPCKUX 3aHATUN JIOJKHBI HOCUTH POOIeMHBIH u
MIPaKTUKOOPUEHTHPOBAHHBIN XapaKTep, a TaKKe ObITh MHTEPECHBI 1JI1 00y aroIUXCA.

6. METOHI/I‘ICCKI/IC PEeKOMEHAAIIMA II0 MMOJArOTOBKE K IJK3aMEHY MO0 JUCHUINIMHaAM
(mpodeccHOHATBLHBIM MOIYJISIM)



DKk3aMeH sBisieTcs GopMOoN MPOMEXYTOYHOTO KOHTPOJIS 3HAHUHM M YMEHUH, TOTYyYEHHBIX
B MPOILIECCE U3YUCHUSI TUCIHUIUIAH (TPOdeCCHOHATBLHBIX MO YJIEH ).

B nepuox moaroToBku K dK3aMeHy 0Oydaromuecs BHOBb OOpaIalOTCs K MPOHIEHHOMY
yueOHOMYy Matepuainy. IIpu 3TOM OHHM HE TOJIBKO CKPEIUISAIOT IOJy4YEHHBbIE 3HAHUS, HO U
nonyyaroT HoBbl€e. [loAroToBka 00yyaronierocst K 3k3aMeHy BKJIIOYaeT B ce0s TpH dTamna:

-caMOCTOsATeIbHAs paboTa B TEUEHUE CEMECTPA;

-HEMOCPEACTBEHHAsI TOATOTOBKA B THU, IPEIIIECTBYIOIINE IK3aMEHY 110 TeMaM Kypca;

-[IOATOTOBKA K OTBETY Ha BOIMPOCHI, CojiepKalmecs B Ouierax.

JlutepaTypa Il TOATOTOBKM K 2K3aMEHY yka3aHa B paOouell mporpamMme AMCHUTIIMHBI
1100 peKoMeHAyeTCs MpenoiaBaTesieM.

OCHOBHBIM HMCTOYHMKOM IOATOTOBKM K D3K3aMEHY SBJISETCS KOHCHEKT JIEKIMH, Tne
y4eOHbIIl MaTepuan JaeTcsi B CHCTEMAaTU3UPOBAHHOM BHJE, OCHOBHBIC TIIOJOXKEHUS €ro
JeTaN3uPYIOTCs, TTOIKPEIIIAIOTCS COBPEMEHHBIMU (pakTaMu U MH(poOpMaIeil, KOTOpble B CUITY
HOBU3HBI HE BOIIUIA B OMYOJIMKOBAHHBIE MT€YaTHBIE UCTOUHUKHU. B X0/1€ MOATOTOBKHU K SK3aMEHY
o0yyaronmmMcst Heo0xoauMo o0paliaTh BHUMaHHUE HE TOJIBKO Ha YPOBEHb 3a[IOMMHAHMS, HO U Ha
CTEIleHb TOHMMAaHHUS U3JIaraéMbIX IpooJIEM.

DK3aMEH OXBaTbIBAET IPOMACHHBIA MaTepual.

[To oxoHYaHMM OTBETA HK3aMEHATOP MOXKET 3aJ1aTh O0y4aIOLEMyCsl JOMOTHUTEIbHbIE U
yTOUHstoIKEe Bonpockl. [onokuTenpHbIM Takke OyAeT cTpeMiieHHne 00y4arolerocss U3aoxKuTh
pa3IuyHbIe TOUKH 3PEHHUS HAa paccMaTpUBAEMYIO IPo0JieMy, BHIPa3UTh CBOE OTHOIIEHUE K HEW,
IPUMEHUTh TEOpeTHYecKue 3HaHus. Pe3ynbraT oTBeTa O00BsBIAETCI O00y4aroUmeMmycs
HEMOCPEICTBEHHO M1OCJIE €ro Clayu.

7. MeToau4ecKue peKOMEH/IAIUY M0 MOATOTOBKE M0 NMPABOBBIM JUCHUIIIUHAM

IpuHIUNBI MPABOBOI0 00y4YeHHUSI:

— BapuaTtuBHOCTP U aTBTEPHATUBHOCTU MOJIEJICH MPAaBOBOr0 00yUeHHUs (HO COOIOICHNE
tpedoBanuit ®I'OC CIIO).

— JINYHOCTHO-OPHEHTUPOBAHHBIN MTOAXO/.

— MakcumanbpHast cCHCTeMa aKTHBHM3AIMK MTO3HABATEIBHOW JEATEIFHOCTH yYaIIUXCsS C OMOPO
Ha UX COL[MAJIbHBIN OIBIT.

— BeicTpanBanue npodeccuoHaIbHOW TPaMOTHOM M ampoOWpPOBAHHON BEpPTHKAIM MPABOBOTO
00pa3oBaHMs, KOTOpasi HOCUT MHOT'OCTYIIEHUATBIA XapakTep.

— Buenpenwue ncciaenoBaTenbcKoro KOMIOHEHTA.

— MHcnonp3oBaHne  COBPEMEHHBIX  METOAOB  IPAaBOBOrO  OOy4YeHUs, B TOM  4YHCIIE
TEJICKOMMYHHKAIIMOHHBIX TEXHOJOTHH, TUCTAHIIMOHHOTO IPAaBOBOTO OOYyYeHHUS W PabOTHI B
cucreme Internet.

AJITOPUTM aHAIN32 HOPMATHBHO — MIPABOBBIX AKTOB!
1.3HaHue copep)KaHus aHATM3UPYEMBIX HOPMAaTHBHO - ITPABOBBIX aKTOB.
2.TonkoBaHWe HOPMATHBHO - MPABOBBIX aKTOB (MCITOJIH30BAHNE KOMMEHTAPHUEB YUCHBIX - FOPHCTOB
Y IPAKTUKYIOIIUX FOPUCTOB).
3.YMeHue NpUMEHSATh HOPMbI aKTa MPU pa3pelIeHUH MPaKTUUECKUX CUTyaluil (3HaTh O HAJIWYUU
JOTIOJTHEHU M M3MEHEHUU OTIENIbHBIX HOPM, BBISIBISTH MOJIOKUTEIBbHBIE U OTpPULIATEIbHBIC
MOMEHTBI MPAaKTUYECKOr0 MPUMEHEHUSI HOPMBI).
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