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1. OOmwue mosoxkeHUust

Llenpt0 MOATOTOBKM METOIMYECKOTO MaTepHuaja SBISETCS IOMOIIb CTyJeHTaM B
nproOpeTeHNN OCHOBHBIX HABBIKOB PaboThl Mo cnernmaibHocTH 21.02.19 «3emneycTpoiicTBO»
OO0o0O0IIeHBI  METOAMYECKHE pPEKOMEHIAIMu 1o (GopMaM U crnenuduKe NOArOTOBKU
CaMOCTOSITENIbHOW M MPAKTUYECKOH PadOThI, KYpCOBOTO M MHIMBUAYAJILHOTO MPOEKTUPOBAHHMS,
KOTOPbIE JOJDKHBI BBIMIOJIHUTh CTYEHTHI B X0/1€ Y4€OHOr 0 mpolecca.

CamocrosarenbHass paboTa oOydaroIuxcs SIBISETCS OCHOBOM 00pa3oBaTeNIbHOTO
nporecca, IOCKOJIBKY pe3ynbTaT oOOydeHMs — YMEHHE I10JIb30BaThCsi IMPHOOPETEHHBIMU
3HAHUSMM, CIOCOOHOCTh K CaMOpPa3BUTHIO M HMHHOBALMOHHON JAEATENBHOCTH HEBO3MOXHO
HOJYYHUTh 0€3 aKTUBHOCTHU CYOBEKTa 00pa30BaTEIbHOMN IESATEIBHOCTH.

K camocTosiTenbHOM paboTe OTHOCHUTCS MOATOTOBKA K MPAKTUYECKUM M CEMHHAPCKUM
3aHATUSM, HaNMCAaHUE KOHCIEKTa, TOATOTOBKAa JOKIaga win pedepara, coszmaHue
MYJIbTUMEANIHON NPE3EHTALNH.

JUis TpOsSICHEHMS HESCHOCTH U pa3pellieHUs CJIOXKHBIX BOIPOCOB IPEAYCMOTPEHO
IPOBE/IEHUE KOHCYIIbTAIUH.

Crenyer OTMETHUTB, UTO BCE yKa3aHHbIE (POPMBI U METOJMKHU aKTUBHO MCIIOJIb3YIOTCS IIPH
U3y4eHHH MPO(ECCHOHATIBHBIX JUCUUIUIMH (MPO(EeCCHOHAIBHBIX MOAYJIEH ).

BemmonHsas yka3aHHble TpeOOBaHWSA, CTYIEHT TPUOOpETaeT HaBBIKU pPabOTHI ¢
UH(POPMALMOHHBIMA HMCTOYHHKAMHM, BbIpAa0AThIBACT WHIWBUIYAJIbHBIE METOJBl 3aKpPEIUICHUS
3HaHUHM, pa3BUBACT CIOCOOHOCTH K aHAJIW3y, CHHTE3Y W TBOPYECKOMY MBIIIJICHHUIO,
AKTUBU3UPYET MHTEJUICKTYaJbHYI0 aKTHBHOCTh M Pa3BHBAET TBOPUECKUH IMOAXO] K PEIICHUIO
yueOHbIX 3a7ay, (OPMHUPYET OCHOBBI CAMOJUCLMIUIMHBI M TOTPEOHOCTb B PETYISIPHOM
HOIOJIHEHUH 3HAHUM, OH MpUoOIIaeTcs K MPOEKTHOH padore.

Takum o00pa3oMm, CTYIEHT TOTOBUTCS K BBINOJHEHHIO CBOMX MpPO(hecCHOHAIBHBIX
00s13aHHOCTEH, OCBaMBaeT OOLIEKYIbTYPHbIE U MPO(ECCHOHATBHBIE KOMIETEHIUH.

2. MeToau4eckne peKOMEH/IAIUH M0 BHIMOJHEHHIO CAMOCTOSITEIbHOI padoThI M0
TeMaM JMCUHUILINH (TPpo(ecCHOHATIBLHBIX MOy IeH)

CamocrosiTennpbHas paboTa 0OYYaIONMUXCS SIBJSETCS OJHOM W3 BAXKHEWIIUX COCTAaBHBIX
yacteld y4eOHO-BOCIUTATENbHOTO mporecca. CamocTosiTenbHas padoTa MMEET IENbio
3aKperyieHue M yriIyOlleHWe 3HAHUM, MOJNYYEHHBIX Ha JIEKIHUSAX, TPYNIOBBIX W MPAKTHYECKHX
3aHATHSIX, BBIPAOOTKY HABBIKOB pabOThl C JUTEPaTypOil, aKTUBHBIM TMOMCK HOBBIX 3HAHHIA,
MOJTOTOBKY K MPAaKTUYECKUM U CEMUHAPCKUM 3aHATHSAM, 3aUeTaM U dK3aMeHaM, (popMHUpoBaHUE
KYJIbTYPBI YMCTBCHHOI'O Tpyaa, CAaMOCTOATCIIBHOCTU U MHUIIUATHUBBI B ITIOMCKEC U HpI/IO6peTeHI/II/I
3HAHUU.

CamocrosTenbHas padoTa 00yJaroIIUXCsl B KOJUIGIDKE SIBIISIETCS MX HETOCPEICTBEHHOMN
00sI3aHHOCTBIO, ¥ 32 €€ BBITIOJIHEHUE OHU HECYT IMOJTHYIO OTBETCTBEHHOCTD.

CaMocrtosiTenbHast paboTa Haa y4eOHBIM  MaTepuaaoM JOJKHA  MPOBOJIUTHCS
CUCTEeMATUYECKH, IIAHOMEPHO U IIENIEYyCTPEMIICHHO C TEPBBIX JHEH H3y4YEHHS UCIUTUTHHBI
(Mmomynst). Todapko MpH ATOM YCIOBHHM MOXET OBITH oOecredeHa HaJjexkarias MOATOTOBKA
00yJaromuxcsi 1 HOpMAJIbHBIE YCIOBHS Ml CAAYM 3a4€TOB (9K3aMEHOB), YCBOCHUE 3HAHUU IO
KypcaM CHeUaIbHBIX TUCIHUIUIMH U YCIEIIHOM NanbHeiel paboThl M0 CIeHaTbHOCTH.

CamocrosiTenpHast paboTa CTy/IEHTOB BKITIOYAET:

—  TeKYIIyIo paboTy HaJl y4eOHBIM MATEPUAIIOM;



— PErYJSpHYIO TOATOTOBKY K OYEPEIHBIM JICKLIHUSM M MPAKTUYCCKUM BHIAM 3aHSATHH MTyTEM
U3y4EeHUS] YKA3aHHOM B NpOrpaMMme M PEKOMEHJIOBAHHOM IIPENoJaBaTesieM OCHOBHOH U
JIONOJTHUTEIILHOM JIUTepaTyphl;

— W3YyYCHHUE U JOTOJIHEHHE CBOUX JICKIIMOHHBIX 3aIHCeil;

— W3y4YeHHE  MNPOrPaMMHBIX  MaTepUAIOB,  KOTOpPbIE  MpEeIyCMaTpUBAIOTCS IS
CaMOCTOSITENIbHOTO U3yUeHHUS,

—  BBINOJHEHNE KOHTPOJIBHBIX (OTYETHBIX) Pa0dOT U APYTUX AOMAIIHUX 33aHUii;

— MOATrOTOBKY K CEMHHApaM, KOHTPOJIBHBIM paboTam, 3a4eTaM U SK3aMeHaM;

Hcnonp30Banue BpeMEHH CaMOCTOSITEIBHOW PadOTHI IIAHUPYETCSl OOydJaroIUMHCS TI0
CBOEMY YCMOTPEHHMIO B COOTBETCTBHM C OOBEMOM y4eOHOro Marepuasia, MHIMBUAYaTIbHBIMU
CHOCOOHOCTSIMH M JIMYHBIM ONBITOM paboThl. CamocTosATenbHas padota oOydarommxcsi Oyner
3P PEKTUBHOM, €Cii OHU OYAYT BBIIOIHATD CIEAYIOLINE IPaBUIa:

1. TlmaHupOoBaTh CBOKO CaMOCTOSITEIIbHYIO pabOTy Ha MPEACTOSIIUN JIeHb W Pabouyro
HEJIEIIO.

2. Paborate exenHeBHO. B TOT ke neHb, Korjna Obula MPOYMTAHA JEKIUS MO TOH WK
MHOIl TeMme, Ha CaMOIOATOTOBKE JO0paboTaTh €€ KOHCHEKT W TOBTOPUTH COJAEp)KaHUE II0
yueOHOMY MOCOOUIO.

3. BepabGorare s cebs NPHUBBIUKY padoTaTh IeJCHANPABICHHO, IIPEOI0JICBAs
OTPHIIATEIIEHOE HACTPOCHHUE.

4. Henp3s nenuth W3ydaeMmble B KOJUIEDKE Y4UeOHbIE TUCIMIUIMHBI HA TJIABHBIE U
BTOpOCTeneHHbIe. ClielyeT CTPEeMUTRCS BBIPA0OTaTh Y ce0sl HHTEPEC KO BCEM IPEIMETaM.

5. Paborath ¢ TBepABIM HAMEPEHUEM TIOHATh, YCBOUTH U 3aKPENHUTh 3HAHUS, PA3BUBATH B
ce0e YBEpEHHOCTh B TOM, YTO MOJKEIIb M JOJKEH BBIIOJIHATH 3aIUIAHUPOBAHHOE.

6. TpyauThcsi COCPEOTOUEHHO, BHUMATEIBHO, JOOPOCOBECTHO JlaXKe NMPH OTCYTCTBHH
KOHTPOJIS 32 HUMH.

7. BxmrounThcs B M3Y4YeHHE JAUCHUIUIMHBI (MOAyns) cpasy, ObIcTpo u  0e3
«pacKauuBaHUSI.

8. VYaensarp Ooyplioe BHUMAaHHE CIOXKHOMY Marepuaity, He OOXOIHWTh TPYIHOCTH,
NIPEOI0JIEBATh UX.

9. He crecHaTbCs 00palaTbes 3a MOMOIIBIO K TPENoJaBaTelto.

2.1. BpInoJIHeHUE KOHCIIEKTA TeMbI 10 y4eOHUKY.

KoncnekT — 310 KpaTkas mUCbMeHHasi (pUKcaiyss OCHOBHOTO COJEp)KaHUS MCTOYHHKA.
UToOBl COCTaBUTh KOHCIIEKT, HEOOXOIUMO MOJB30BAThCS OJHUM M3 CYIIECTBYIOIINX MPHEMOB
KOHCIIEKTUPOBaHMs. MOXXHO 3apaHee COCTaBUTh IJIaH U3 UHTEPECYIOUIUX BaCc BOIPOCOB U 3aTEM
KpaTHO U3Jarath TO, YTO COOOIIAeT MO ATOMY IOBOAY HMCTOYHHMK. TakoOW THUI KOHCIEKTa
Ha3bIBACTCSI MIaHO6biM. B Hero momamaer He BCE CoAep)KaHWE KHUTH, a TOJBKO TO, YTO
HEOOXOAMMO JIJIsi HAMHMCAHWS BBIMEH pPaOOThl. TexcmyanvHbiii THN KOHCIEKTAa TOIHOCTHIO
COCTOUT M3 IIMTAT, TO €CTh BbI HE NMEPECKA3bIBAETE CBOMMHU CJIOBAMH TEKCT UCTOYHHKA, a TIPOCTO
3aHOCUTE B TETPaJb MHTEPECYIONIHNE BaC MBICIH aBTOPA €ro e CIOBAMH. DTOT CIocod yao0eH
TE€M, YTO BIOCJEJICTBUU MPU HAMUCAHUHM CaMOW pabOThl BCE HEOOXOIUMBIC MPSMBIE ITUTATHI
OynyT yxke moj pykoi. Temamuueckuti KOHCIIEKT OpPTaHM3yeTCs TakK, YTOOBI OJHOBPEMEHHO
npopaboTaTh HECKOIBKO UCTOUHUKOB IO €TUHOU TEME.

Pexomenmanuu:



- O3HakOMbTECh C TEKCTOM, MPOYHUTANTE MpEAUCIOBUE, BBEICHHE, OIJIaBJICHUE, TJaBbl U
naparpadsl, BbLACTUTE HHPOPMALMOHHO 3HAYNMBbIE MECTA TEKCTA.
- Cnenaiite 6ubmuorpaduaeckoe onrMcaHue KOHCIIEKTHPYEMOTO MaTepraa.
- CocTaBbTe MJIaH TEKCTa — OH TIOMOKET BaM B JIOTUKE U3JI0KEHUS TPYIITHPOBATH MaTepHall.
- Beimenure B TekcTe TE3MCHI M 3aIMIIUTE WX C MOCIEAYIOMIEH apryMeHTauuei, moaKperss
pUMepaMu U KOHKPETHBIMH (pakTamH.
- HWcnonw3yiite pedeparnbiii  croco® u3noxkeHUs (Hampumep, «ABTOp  UYHWTaeT...»,
«PACKpPBIBAET...»).
- CoOCcTBEHHBIE KOMMEHTAPUH, BOIIPOCHI, pa3yMbsl pacrojaraite Ha MoJsX.

- Texkct aBTOpa OOPMIINTE KaK IUTATY M YKa3bIBaliTE HOMEP CTPAHMIIBI.
- B 3axmoueHun 000OmIalTEe TEKCT KOHCIEKTa, BBIICIUTE OCHOBHOE COJEpIKaHUE
IpopabOTaHHOIO MaTepuana, JauTe eMy OLICHKY.

Koncnexm-cxema — 310 cxeMaTu4eckasi 3alIUCh IPOUYUTAHHOTO.

Haubonee pacipocTpaHEHHBIM SBJISIETCS CXEMBI «T€HEATOTMYECKOE IPEBOY» U «IIAYUOK.

B cxeme «reHealornyeckoe JIpeBO» BBIIEISIOTCS OCHOBHBIE COCTABIISIOIINE
HauboJee CI0XKHOTO MOHSTHS, KIIFOUEBBIE CIOBA U T.II., PACIOJAraloTcs B MOCIEA0BATEIbHOCTH
«CBEpXY BHU3» - OT OOIIEro MOHSITHS K €T0 YACTHBIM COCTABJISIOIIHM.

B cxeme «may4ok» Ha3BaHWE TEMBl HJIM BOIPOCA 3aMMCBHIBACTCS W 3aKIIOYACTCA B
OBaJI, KOTOPBI COCTABISIET «TEJIO MaydKa». 3aTe€M IPOJYMBIBACTCS, KAKHE TOHSITHS SIBISIOTCS
OCHOBHBIMH, MX 3allUCBIBAIOT HA CXEME TaK, YTO OHU 00pa3yloT «HOXKKH mayka». s Toro
YTOOBI YCHIIUTh YCTOWYMBOCTh «HOKKHY», K HUM NPUCOEAUHSIOT KIIOYEBBIE CIIOBA MM (pasbl,
KOTOpPBIE CITYKaT OMOPOU ISl MaMSATH.

CocTaBiieHHE KOHCIEKTOB — CXEM CHOCOOCTBYeT HE TOJBKO 3alIOMHHAHUIO
Mmarepuaia. Takas paboTa pa3BUBaeT CIIOCOOHOCTH BBIAEIATH CaMO€ INIaBHOE, CYIIECTBEHHOE B
y4yeOHOM MaTepualle, KIacCu(pUIMPOBaTh HH(OpMAIHIO.

Pexomennanuu:

- [TogOupaiiTe GaxThl Ui COCTABICHUS CXEMBI M BBIICIUTE CPEAN HUX OCHOBHEIE,
001111e TTOHSTHSI.

- Omnpenenute KItO4YeBbIE CI0BA, (pa3bl, TOMOTAIOIINE PACKPHITh CYyTh OCHOBHOI'O
TIOHATHSL.

- Crpynnupyiite (axkTbl B JIOTHYECKOH MOCIEeI0BaTEIbHOCTH, JaiiTe Ha3BaHME
BBIJICTICHHBIM TPYIIIaM.

2.2. OdopmieHne NPaKTHYeCKHMX PadoT, KYPCOBBIX IIPOEKTOB, OT4YeTOB IO
NPaKTHKe U JHIIJIOMHOTIO IIPOeKTa B cOO0TBeTCTBUM ¢ TpeboBaHusimu 'OCTa.
Wznoxenue TekcTa W O(QOpPMIICHME MPOEKTa BBINOJIHIIOT B COOTBETCTBHU C

TpeboBaHusiMu Hactosuero crasgapra, 'OCT 7.32-2001. CtpaHuisl TeKcTa M BKIIOUYEHHbBIE
WUTIOCTpAIMK U TaOJIUIBI JOJHKHBI COOTBETCTBOBATH (hopmaty A4.
Pabota nomkna ObITH HameyaTaHa MaITUHOMUCHBIM CIIOCOOOM Ha OJTHOW CTOPOHE JINCTA
Oenoit Oymaru (opmata A4 depes MoJITOpa MEKCTPOUHBIX MHTEpBaia mpudrom «Times New
Roman» pasmepom 14 wmmm 12. Tekct cienyer medyaTtarb, cOONIOJast CIEAYIOIIHE pPa3Mephl
nosei: nesoe — 20 MM, mnpaBoe — 10 MM, BepxHee M HmxkHee - 20 MM
TekcT OCHOBHOM 4YacTW JAENAT HA pas3Aeiibl, NOApa3Aeiibl, IyHKTHl. 3arojOBKH pa3JIEloB
[eYaTaroT CUMMETPUYHO TEKCTY MPOMUCHBIMU OyKBaMHu. 3arojIOBKH MOJpPA3JENIOB MEYaTaroT C
ab3ama CTpoYyHbIMH OykBaMU (KpoMe TMepBOW MPOMHUCHON). AO3albl B TEKCTE HAYMHAIOT
OTCTYIIOM, PaBHBIM IISITH MpoOelaM KOMIBIOTEPHOTO TEKCTa WM ISTH yaapaMm MNUIIyniei



MamMHKH. [IepeHockl clIoB B 3arojIoBKax HE JOMYCKalTcsa. TouKy B KOHIIE 3ar0JI0BKa HE CTaBSAT.
Ecnu 3aroioBok cOCTOMT M3 ABYX MPEATIOKECHHUN, UX pazaesitoT Toukoil. CiioBa, Hare4aTaHHbIE
Ha oraenbHOM  crpoke mpommcHbiME  OykBamu (COJAEPKAHUE, BBEJIEHHUE,
3AKJIIOYEHUE, CIIUMCOK HUCTOYHUKOB U JIMTEPATYPbBI), H0/KHBI CIYXUATh
3aroJIOBKaMH COOTBETCTBYIOIIUX CTPYKTYPHBIX YacTei paboThl. PaccTosiHue MEXIy 3aroioBKOM
U TEKCTOM JOJDKHO OBITh paBHO 2 WHTepBasia. PaccrosiHme MeXIy 3arojloBKaMu pasjena u
nojpaszena — 2 uarepBaia. [loquepkuBaTh 3aro0BKH HE JOITYCKAETCsl.

Kaxxaprit paszzen clenyer HAYMHATH C HOBOTO JUCTA.

Pa3nensl AOMKHBI HMMETh MOPSAIKOBYIO HYMEpalMi0O B Ipelenax BCEro TeKCTa, 3a
UCKJTIOUEHHEM NPUIIOKeHUH. BBeeHne u 3akioueHue He HyMepyroTcs. Paznensl, moapasaenst,
MYHKTBl U TIOJIYHKTHI CIEAYeT HyMepoBaTh apaOCKUMH IU(PpPaMU W 3alUCHIBATh C a03aI[HOTO
orctyna. Homep mozpaszena wiaM myHKTa BKJIIOYAET HOMEpP pasjeia M TOPSIKOBBIA HOMEp
NoJpa3ieNia Wik MyHKTa, pas3zaeieHHble Toukor. [locne HoMmepa pasaena, moapasjaena, ImyHKTa U
MOJIMYHKTA B TEKCTE TOUKY He cTaBsT. [Ipumep — 1.1,1.2, 1.3 uT. 1

Pa3nensl, mospa3ensl JOJKHBI UMETh 3aroioBKH. [IyHKTHI, Kak MpaBUIlo, 3arojOBKOB HE
UMEIOT. 3aroJIOBKH JIOJDKHBI YETKO U KPATKO OTPaXKaTh COJACPIKAHUE pa3/ieoB, MOIPa3eioB.

B paborax crienyer momemars JHIIb TaKHe WUTIOCTpaluU (4epTeXU, rpadUKH, CXEMBI,
JTUarpaMMbl, MMHKTOTPAMMBI M JApYyrue rpaduueckue cpeiacTBa OToOpakeHHUs WHGOpPMAIUH),
KOTOpbIe 00oramaroT e€ coaepKaHue, MOMOTaloT JIYYlle U MOJIHEee BOCIPUHUMATD COZEpIKaHUE
muccepraiuu. Criemyer w30erath MaloMH()OPMATUBHBIX WJUTFOCTPAIM, HE OTBEYAOIINX
OCHOBHBIM 33/1a4yaM padoThI.

Wnmroctpaniuy  Ha3bIBAIOTCS PUCYHKAaMH, M pacrojaraTh UX CIEIyeT HEMOCPEICTBEHHO
MocJie TeKCTa, B KOTOPOM OHU YITOMHHAIOTCS BIIEPBbIC, UM HA CIEAYIOIICH CTpaHHUIIE.

B Tekcre H0MKHBI OBITh TaHBI CCHUTKU HA BCE WIUTFOCTPALIUU.

Bce wmnmrocTpanuu  JOMKHBL OBITH MPOHYMEpOBaHBI apaOckumu uudpamu. Ecnu
WJLTIOCTpaIys B paboTe eIMHCTBEHHAs, TO OHA HE HyMepyeTcsl.

Nnnroctparnus o603Havaercs ciaioBoM «Puc.», KOTopoe MOMEAoT MO/ MILTIOCTPALIUCH.

B tom mecte, e pedb HIET O TEMe, CBSA3aHHOW C MIUTIOCTPAILMEH, MOMENIAI0T CCHUIKY
700 B BHUJIE 3aKJIIFOYEHHOTO B KPYIJIbIe CKOOKH BbIpakeHHs «(puc.3)», 1ubo B BUAe obopoTa:
«...KaK 3TO BHUJHO Ha PHUC.3» WIH «...KaK 3TO BUAHO u3 puc.3». Jonycmumo evidenumo
KYPCUBOM.

Kaxnyro wmmoctpanuio HeoOXoIuMo CHA0XaTh MOAPUCYHOUHON MOIMHUCHIO, KOTOpas
TOJI’KHA COOTBETCTBOBATH OCHOBHOMY TEKCTY M CAMOM MILTIOCTPAIIHH.

[ToapucyHouHbIE MOAMUCH — ATO TEKCT MOJI WILTIOCTPAIINEH, MOSCHSIONINI coiepKaHue U
CBSI3BIBAIOIINH €0 C TEKCTOM.

CoctaB TOAMHCH MOXET MEHATHCS B 3aBHCHMOCTH OT BHJA WJUTIOCTPAllMd W €e
ocobenHocTeil. OIHaKO BCe AJIEMEHTHI, MPUBEACHHBIE B MpHUMeEpe, 00sf3aTeabHbl IS J1II000TO
BHJIa WIUTFOCTPAIUM.

3HaKU MpenuHaHUS B IOJPUCYHOUHOM MOANUCH PACIIPENSIISIOTCS CISAYIOINUM 00pa3oMm:

- IOCJIe HOMepa — TOUKa;

- TIOCTIe OCHOBHOM 4acTu — 6e3 3HaKa, eclii MOAMKUCH Ha ITOM 3aKaHYHBACTCS;, €CIIA HJIEeT
MOSICHEHHE, TO CTABUTCS IBOCTOUUE;

- TTOCTIe KKIOW YacTH MOSICHEHHS CTABUTCS TOUKA C 3aIATOMH;

Wnmoctpanuu cienyer pa3Mmemiarh Tak, YTOObI UX MOKHO OBLIO paccMarpuBaTh 0e3
MOBOPOTa CTpaHUIBL. Ecmu Takoe pa3MenieHne HEBO3MOXKHO, TO WIDTFOCTPAIMU PAcIoiararoT
BIIOJIb JTMHHOW CTOpOHBI opmara A4 Tak, 4yTOOBI IJIT UX PACCMOTPEHHS HEOOXOIUMO OBLIO



CTpaHHUIly pa3BepHYTH 10 YaCOBOU CTpPEIIKE.

Bonbmoe 3Hauenne umeer rpaduueckoe uzoOpaxenue uHpopmanuu. IlpaBunbHO
MOCTPOCHHBIN rpaduk genaer wuHopmanuio Oojiee BBIPA3UTEIHHOW, 3aMOMHHAIOIICHCS U
yI100HO BOCIPUHUMAEMOM, JAeT IENIOCTHYIO KAPTHHY HCCIETyeMOro SBIICHHs, 0000IIeHHOE
npezacraBieHne o HeMm. ['paduk mpezacraBisier coOON dYepTex, HA KOTOPOM IMpPH IMOMOIIU
YCIIOBHBIX Te€OMETpUYecKuX (uryp (JIMHUN, TOYEK WM JAPYTUX CHUMBOJIMYECKHX 3HAKOB)
M300pakaroTCs IaHHBIE.

I'paduk nomxeH coaepxarh psil BCIOMOTaTENbHBIX 3JIEMEHTOB:

- o0mIMit 3aroJI0BOK rpaduka;

- CJIOBECHBIC TIOSICHEHHMS YCIOBHBIX 3HAKOB M CMBICHA OTIENIBHBIX DJIEMEHTOB
rpaguveckoro oopasa;

- OCH KOOP/IMHAT, HIKaJly ¢ MacuITabamu;

- YHUCIIOBBIE JaHHBIC, JOTOJHSIONIME WM YTOYHSIOIINE BEIWYMHY HAHECCHHBIX Ha
rpaduk nokazarenei.

Ocu alcmucc (TOPU3OHTANBHYIO) W OpAMHAT (BEPTUKAIBHYIO) BBIYEPUYUBAIOT
CIUIOIIHBIMU TOJICTBIMU OJMHApHBIMH TUHUSAMHU. CTpeiKu Ha KOHIAX oceil craBiarca. Macmitabd
IIKal IO OCSM ClieflyeT BbIOMpaTh W3 YCIOBUS MaKCHMAalIbHOTO HCIOJIB30BaHUS IUIOIIAIU
rpaduka. L{udps! mkam HaHOCAT clieBa OT OCH OPJMHAT U MO OCBIO a0CIIUCC.

Ecnmu konmuyecTBO KpHBBIX Ha TpaduKe HEBEITHKO (IBE-TPH), TO OHH BBIYEPUHBAIOTCS
Pa3HBIMHU JIMHUSMH (CIUIONIHOM, IITPUXOBKOH, IITPUXITYHKTUPHOM).

HanmeHnoBanue BemM4MH, 3HAYCHHUS KOTOPBHIX OTKJIAJBIBACTCA Ha IIKajlaX oceil rpaduka,
BO BCEX CJIy4asX CBOAST K OYKBEHHBIM OOO3HAUEHHSIM, OOBACHAEMBIM IO TEKCTYy HIU B
noapucyHouHoi moamucu. [loamucu He MOMKHBI BBIXOAUTH 3a MpPENENbl radapuToB rpaduka.
Enununa BenuuuHbl NUIIETCS NPAMBIM MIPU(TOM U OoTAenseTcss 0T OyKBEHHOro 0003HAauYeHUs
3anaToid. Ecnu mikansl ocell HAUMHAIOTCS € HYJs, TO HAa UX MEPEeCeYeHUH HOJIb CTaBUTCSA OJIUH
pa3. B nmpyrux cmyuasx craBiIT o0a 3HaueHHs. XapakKTepHble TOUKH Tpaduka (pe3yabTaThl
OTIBITOB, TOYKH MIEPECEUSHUS U T.II.) H300paKaAIOT KPYKKOM.

B cimywasix, Korza HarfsiIHOCTh MaTepraia He CTOJIb CYIIECTBEHHA, U BaYKHEE COOOIINTh
TOYHBIE KOJMYECTBEHHBIC JaHHBIC NMPOTEKAHUS IMPOIEcca WM COOTHOIICHHsS YacTel, Jrydrie
WCIIOJIH30BaTh TAOJIHILY.

Ilo BHemHeMy Buay Tabnulla MpeJICcTaBIseT co00M psA  MepeceKarolInxcs
TOPU30HTAJIBHBIX W BEPTUKAIBHBIX JIMHUHA, OOpa3yloIlUX IO TOPU30HTAIU CTPOKH, a IO
BEPTUKAIM — Tpadbl (CTONOLBI, KOJOHKH), KOTOPbIE B COBOKYITHOCTU COCTaBJISIIOT CTPYKTYpY
TaOIUIIBL.

OcHoBHBIE TPeOOBAHUS K COJCPIKAHUIO TAOJIHII;

1. CymecTBeHHOCTh W TIOJNIHOTA TEX TIIOKa3aTesiel, KOTOPBHIMH XapaKTepU3YIOTCS B
TabnuIe SIBJICHUE, PEIMET, TPOIIeCC.

2. CormocTaBiieHHE JaHHBIX B TaOJIUIIE MO CYHIECTBEHHBIM, a HE CIIy4ailfHbIM MpU3HAKAM.

3. ConocTaBUMOCTb JaHHBIX, BKIFOYEHHBIX B TAOIUILy paJyl CPABHEHUS.

4. CHUCTeMaTUYHOCTh PACIIOJNIOKEHUS] JAHHBIX B psax TaONHIbl, MOHSATHAS s
MOJIb30BATEs.

5. CooTBeTCTBHE TEMAaTHUECKOTO 3aroj0BKa TaOIHIIBI €€ COJePKAHUIO0 U HA00OPOT.

OcHoBHBIE TPEOOBaHUSI K TOCTPOSHHUIO TAOJIHIL:

1. CooTBeTCTBHE MeCTa OCHOBHBIX YacTeH TAOJIHIIBI HX JIOTHIECKOMY 3HAUSHUIO.

Jloruka mocTpoeHHs TaONHIBI TaKOBa, YTO €€ JOTMYECKHH CyOBeKT, WM TIOJIeKaIee
(o0o3HaUeHUE TEX MPEIMETOB, KOTOPHIC B HEM XapaKTEPHU3YIOTCS), TOJDKEH OBITh PacIiONoKeH B



OOKOBHWKE, WJIM B TOJOBKE, WM B HUX O0OHMX, HO HE B mporpadke, a JOTHMUESCKUN MpEIUKAT
Ta0JIMLbI, WIK CKazyemoe (T.€. JaHHbIE, KOTOPbIMH XapaKTEpU3yeTcs IOJUIeKallee, M0 CYTH
XapaKTEPUCTHKA UCCIIEAYEMOro IPEaAMETa), - B porpadke, HO HE B TOJIOBKE MJIM OOKOBHKE.

2. JIorH4HOCTh COIIOIYMHEHMSI DJIEMEHTOB.

Jloruka KOHCTPYKTHBHOM CXEMbI TaOJHMIbI TAKOBA, YTO KaXKIBIA 3aroJIOBOK HaJ Tpadoit
JIOJI’KEH OTHOCHUTBCS KO BCEM JIaHHBIM B ATOM rpade, a Kak/plid 3ar0JI0OBOK CTPOKH B OOKOBUKE —
KO BCEM JIaHHBIM 3Toi cTpoku. Eciu 3Ta cxema HapyiieHa, Tabiiniia HOCTPOSHa HEBEPHO.

3. Y100cTBO uTeHUs TaOIULIBL.

OOblyHO TabNMUIA COCTOMT U3 CJIEAYIOUIMX JJIEMEHTOB: TIOPSIKOBOTO HOMEpa U
TEMAaTUYEeCKOr0  3arojioBKa, OOKOBMKA, 3arojlOBKOB  BEPTHKAIbHBIX rpad  (Iamkn),
TOPU3OHTAIBHBIX M BEPTUKAJIBHBIX Tpad OCHOBHOW dYacTH, T.e. HOArpadxu. 3arosoBOK
JOIYCTUMO O(POPMIISTH KUPHBIM BBIJICIICHUEM.

Hcnonbzyembie hopMyInbl TpeOYIOT MIPaBUIIBHOTO 0(hOpMITCHUS.

@opmybl MOKHO pa3MellaTh Kak OTIEIbHBIMU CTPOKAaMH, TaK W HEMOCPEICTBEHHO B
TekcTe. BTopoil BapuaHT MpeanovTuTeNeH B TOM CiIydae, eciu popMylia mpocTa Mo HalMCaHUIO,
He nepopMHpyeT TEKCT U Ha Hee B AalbHEHIIeM He CChUIAI0TCS.

[Iporucubie OykBbI M 1UGPHl MPU BIUCBIBAHUU (POPMYT PEKOMEHIYeTCs MHCATh
pazmepoM 6...8 MM, cTpouHbie — 3...4 MM. Bce HHIIEKCHI U TTOKA3aTeNM CTETICHH JI0JKHBI OBITh B
1,5...2 paza MmeHblle OyKBEHHBIX O0O3HAUYEHWH, K KOTOPBIM OHHM OTHOCATCA. Hanctpounsie
MHJEKCHI U TI0KA3aTeJIM HYKHO pacrojararh BbIllIE CTPOKHU, OJCTPOYHbBIE — HUKE CTPOKH. 3HAKU
HaJ OykBamu U IudpaMu HEOOXOAMMO BIUCHIBATH TOYHO HAJl HUMH.

Bce dhopmyibl, BBIHOCUMBIE B OTEIBHYIO CTPOKY, HyMEPYIOTCS apabckumu nudpaMu B
npenenax pazgena. Homep ¢opMynbl COCTOUT W3 HOMEpa pasfielia U IMOPAIKOBOTO HOMepa
bopmybl, pazaeneHHbIX Toukoil. Homep gopmyiibl mpocTaBisieTcsi ¢ mpaBoi CTOPOHBI JIHCTA Ha
YPOBHE HamMcaHHOU (POPMYIIbI B KPYIJIBIX CKOOKax, HalIpUMep:

G=H+L (3.1)

[Ipu nepeHoce oueHb ATMHHOU (POPMYIIBI C OJJHON CTPOKH Ha APYTYIO HOMEP CTaBUTCS Ha
ypoBHe mnocienneit crpoku. Cucrema popmyii, oOpa3yromux ABE CTPOKU U OoJiee, MOXKET OBITh
o0o3HayeHa QurypHoil ckoOkoil. B 3Tom ciiyuae HoMmep CTaBUTCS HPOTHB OCTpHUsS (UTYPHOMH
CKOOKH.

Ecnu B TokyMeHTe TOJIBKO 0/1Ha (GOpMYJIa WIN ypaBHEHUE, UX HE HYMEPYIOT.

BcnomoraTenbHbIe U TONOJHUTENIBHBIE MATEPUAIIBI TIOMEINAIOT B ITPHIIOKEHUH.

370, HanpuUMep, MOTYT ObITh KOIUH MOJIMHHBIX JOKYMEHTOB, BBIIEPKKH M3 OTUETHBIX
MaTepUasoB, MPOU3BOACTBEHHBIE IJIaHbl U IPOTOKOJIBI, OTACIBHBIE MPUIOKEHUS U3 NPaBUI U
uHCTpyKuui u T.1. [lo opme oHM MOryT mpeAcTaBiATh COOOM TeKcT, TaONMIbI, rpaduKwy,
KapThl.

Kaxnoe npunoxenue I0MKHO HAYMHATHCS C HOBOTO JIMCTA (CTPAHUIIBI) C YKa3aHHEM B
MIPaBOM BEpXHEM yTiy ciioBa «lIpunoxkeHrne» u UMEeTh TeMaTUYECKUi 3aroioBok. [Ipu Hanmunn
B pabote Ooyiee OJHOTO MPUIIOKEHUS OHM HyMepyroTcs apabckumu 1udpamu (0e3 3Haka Ne),
Hanpumep: «[Ipunoxenue 1», «l[Ipunoxenue 2» u T.1. Hymepamus crpaHui, Ha KOTOPBIX
JAIOTCS TPUIIOKEHUS, JO0JDKHA OBITh CKBO3HOW M NMPOJOJDKATh OOLIYI0 HyMEpalMio CTpPaHHIL
OCHOBHOTO TEKCTA.

OdopmieHre HCTOYHUKOB — BakHasl 4acTh B JII000M HayuyHOU pabote. [loToMy HYXHO
JaBaTh HCKIIOUUTENIBHO JOCTOBEpHYI0 HHpopMmanuio. CHHCOK JHUTepaTypbl MHUIIETCS B
an(aBUTHOM MOPsIIKE UCX0sd U3 (haMUIuK aBTopa. Eciu ecTh B ClIMCKEe HOPMATHUBHBIE aKThl, UX
HY>KHO MHCATh Nepe] JINTEPATypoil, a B KOHIIE 1aTh CChUIKU Ha MIHTepHET-pecypChl.



2.3. BoinoJsineHue pedepaToB (Mpe3eHTAIHI) 10 TeMaM JUCHHUILINH (MpodeccHoOHATbHBIX
MojyJieit).

2.3.1. TpeOoBaHusl K BHINOJHEHHIO pedpepaToB
ITpu BeIOOpE TeMbI pedepara crapaiiTech pyKOBOACTBOBATHCA:
- BaIlIMMU BO3MOKHOCTSIMHM U HAyYHBIMH HHTEPECAMU;
- IIIyOMHOM 3HaHMSI 110 BEIOPAaHHOMY HAIIPaBIICHHUIO;
- OKEJJaHMEM BBIIIOJHUTb pabOTy TEOPETUYECKOIrO, MPAKTHYECKOTrO0 WJIM OIBITHO —
AKCIEPUMEHTAIBHOTO XapaKTepa,
- BO3MOYKHOCTBIO IIPEEMCTBEHHOCTH pedepaTa ¢ AUIIIOMHBIM IPOECKTOM;
-MakcumaneHbiii 00beM crpanull — 20. MHOrJa MOKHO HPEBBICUTH JaHHOE KOJIUYECTBO, HO
IpY TaKOW HEOOXOTUMOCTH JIY4IIIE TEPECIIPOCUTD y MPETo1aBaTels.
-Pazmepnl nosieit: mpaBoe — 10 MM, 1eBoe — 30 MM, a HUKHEE U BepxHee 110 20 MM.
-CTpaHMLIbl HYMEPYIOTCS MCKIIIOUMTEIbHO apabCckuMu mudpamu mo ueHTpy. Ha TuTynbHOM
JIMCTE HOMED CTPAHULIbI HE CTABUTCSI, HO YYUTHIBAETCS.
-IlIpudTt Texcta — Times New Roman.
-Pasmep kernp — 12-14.
-MexcTpounblii uHTEpBaI — 1,5, KpOMe TUTYIBHON CTPAHULIBI.
- [Tumercs pedepar Ha ucte A4 HCKITIOYUTENBHO HAa OJIHOM CTOPOHE JIUCTA.
Pedepar nomxeH ObITh BHIIIOJIHEH I'PAMOTHO, C COOJIIO/IEHUEM KYJIBTYPhl U3J10KECHUS.
O0s13aTEIIbHO TOKHBI UIMETHCS CCHUIKM Ha UCIIOJIb3YEMYIO JIUTEPATYPY.
JlomkHa OBITH COOJTIOICHA TIOCIIEI0BATEIBHOCTD HATMCAHU OMOIOTpaduaecKoro
anmnapara.
Crpykrypa pedepara. CrpykTypa — O3TOT TOT K€ IUJIaH, KOTOPOIO JKEJIaTeIbHO
NPUIEPKUBATHCS, YTOOBI HAa BBIXOJIE MOIYYMIIaCh XOPOILask ¥ MOHATHAs Hay4yHas paboTa.
B oGs3aTenbHOM nopsifike pedepar BKIIIOYaeT B ce0si: - TUTYIbHBIH JIUCT;
- COJIEP/KAHUE;
- BBEJICHUE;
- OCHOBHYIO 4acTh;
- 3aKJIIOUYEHUE;
- CIIMCOK JINTEPATYPBHI.

3.2 Heo6s13aTenbHO, HO MOXHO BKJIIOUUTH B CTPYKTYpY pedepara u Takue 4acTH: - eb
paboThI;

- METOOJIOTHSI IPOBECHUS PAaOOTHI;
- pe3yiabTaThl pabOTHI;
- MIPUJIOKEHHUS (€CIIM OHU €CTh).

3.3 Ilpenmer, TeMa u 11e7b pedepara MOTYT U HE YKa3bIBaThCS, €CJIM U3 3arjiaBUsl TTOHSATHA
CyTh Bompoca. MeTofojorusi MUIIETCS TOJBKO B TOM cllyyae, €CIM €CTh HOBH3HA U OHa
MPEJICTaBIIsIET HHTEPEC C TOYKU 3PEHUS TaHHOW paboThl.

Kak mpaBuiio, npuiiosxeHuii B pedepare ObITh HE TOJKHO, HO OBIBAIOT UCKITIOUCHHUS,
HarpuMep, €CiIM eCTh 00JIbII0e HAIMYKME Ta0IMIl U WiuTocTpauuil popmara A3.

Od¢opmiieHue orjiaBJieHHS.
[Ipu mpodTeHNH OTTABICHUS IOJDKHO OBITH SICHO, O YéM pedb B JOKYMEHTE, TO €CTh, B
COJIep’)KaHUU JOJDKHO OBITh BBEJEHHE, HECKOJBKO pPa3/eioB, BBIBOJBI, 3aKIIOYCHHE U CITUCOK



UCTIONIB3yEMBIX HCTOYHHMKOB. 371€Ch K€ Ha BCE pa3Jenbl, IMyHKTHl W TOAIYHKTHI JOJIKHBI
YKa3bIBATHCA CTPAHUIBI.
Od¢opMiieHHe 3ar010BKOB pedepara.

3aroJoBKM — BaXKHasi COCTaBisitomIas pedepara, TO ecTh, 3TO Ha3BaHUE, B KOTOPOM
YETKO HAMMCaHO, O 4Y€M B JAHHOM 4YacTU MOWJET peub. 3arojIOBKH TJIaB, IMYHKTOB, pa3/ielioB
MUIIYTCS Ha HOBOM CTpaHMIE MO LEHTPY BBepXy. CaMu MOJIYHKTHl HE HAUMHAKOTCA C HOBOM
CTPaHMIbL, & IPOJIOJIKAIOTCS IO TEKCTY.

Kak mpaBuiio, Ha3BaHuE rJ1aB NUIIYT pa3MepoM 16 Kerjb, a MOAMYHKTH U TeKcT — 14
uipudrom. ['11aBHOE He MUcaTh pa3MEPOM MEHbIIE, YeM 12 Kerb.

B xoH1IE 3ar0JI0BKa TOYKA HE CTABUTCS U IIPEIIIOKEHNS HE BBIICISAETCA IIOAYEPKUBAHUEM
WIN TIONYKUPHBIM MIPUPTOM. MEXIy 3arojloOBKOM M TEKCTOM HYKHO HACTPOUTH MHTEpBAI 2.
Takum o0pa3oM, TEKCT ¢ Ha3BaHMEM IIyHKTa He OyneT ciamBarbes, U paboTra craHer Ooiee
aKKypaTHOM.

Od¢opmiienue BBeeHUs pedepara.

Berymenne — 3To BaxkHas 4acTh pedeparta, Il ONUCHIBAIOTCS OCHOBHBIE MBICIIH, HJIEU
U 1aétes KpaTkas UHGopMalus po TeKcT B 1iesioM. Ha BBeJieHre HY>KHO BBIICIUTh MAKCUMYM
JIB€ CTPAHULIb] U BKJIIOUUTH BCE CTPYKTYPHbIE 3JIEMEHTHI.

Bo Bcrymenuu numercs 1enb paboThl, YTO COOOM IpencTaBiseT MpEeIMET, Kakue
IIOCTaBJIEHBl 3aJlaud, KaKoil paccMmarpuBaercsi 0OBEKT. 3/1eCh HYXKHO IHoJaBaTh MH(OpMaIuio
JAKOHUYHO, MH(OPMATUBHO, 0€3 BOJbI, TO €CTh, ONUCBHIBATH TEOPETUUYECKOE U IPUKIIAJHOE
3HA4YCHHUE.

OdopmiieHne BBEICHUS:

- CnoBo «BBEJIEHME» numiercs 3ariaBHbIME OyKBaMu;

- BBEJCHME HaYMHACTCA Ha CIEAYIOLIEH CTPAaHULE TIOCIE COACP KAHMS;
- BBEJEHME NMUIIETCs 0e3 MOAMYHKTOB;

- «BBEJIEHHME» numercs BBepXy U BBIPaBHUBACTCS 110 LICHTPY;

- 06beM BeTymIeHus coctapuseT He 6oee 10 %0 ot Bcero pedepara.

Od¢opmiieHHe OCHOBHOM 4YacTH

B 57Ol wacTM omMchIBaIOTCS OCHOBHBIE MJEM U MeToAbl Oonee moapobHo. CHauana
NUIIETCS Ha3BaHWE pasjena, a 3areM HIET JOKJIAM 10 TeMe Bompoca. B KOHIE IUIaBbl
0053aTeNIbHO HY>)KHO TIOJIBECTH UTOTH U HAIICATh COOTBETCTBYIOIINE BHIBO/IBI.

OcHoBHast yacTh 3aHuMaeT 15-17 crpaHull TekcTa, Kyda MOTYT BXOAMTH TaOJUIIBL,
rpaduxu unn quarpammbsl. Bo Bpemst HanucaHusi HEOOXOIMMO CChIIAThCSl HA UCTOYHUK, OTKYy/Ja
Opasiack uH(popMaIys.

OdopmiieHue BbIBOAOB M 3aKJII0YCHUSA

BbIBOJIBI — KpaTKuil aHAU3, KOTOPHI HEOOXOIMMO YMECTUTh MAKCUMYM B 2 CTPaHHIIBI
Y NALIYT WX II0CJIE HAIIMCAHUSI OCHOBHOI'O TEKCTA. ABTOP MOJBOAMUT UTOTH, TO €CTh, UIIET MPO
JIOCTUTHYTBIE LIEJIH, BBIIETISET 1I0CTOBEPHbIE U 0OOCHOBAHHBIE MOJIOKEHUS WM YTBEPKICHUS.

Odopmienue qureparypsl pedepara

OdopmieHre HCTOUHUKOB — BakKHasl 4acTh B JII000M HayuyHOU paboTte. [loToMy HYXHO
JaBaTh HCKIIIOUUTENIIBHO JOCTOBEpHYIO HHpopMmanuio. CHHCOK JHUTepaTypbl MHUIIETCS B
an@aBUTHOM MOPsJIKEe Ucxosd U3 ¢paMuinu aBTopa. Eciu ecTh B cCriicKke HOPMAaTHUBHBIE aKThl, UX
HYKHO IHCAaTh NEPE] JINTEPATYPOil, a B KOHIIE 1aTh CChIIKU Ha MIHTEpHET-pecypCHl.



2.3.2 . [IoaroToBKAa ¥ BLINMOJHEHHE TOKJIAIA

Jokaax — 3TO KpaTKoe HU3JI0KEHUE COJCp)KaHUS HAYYHOrO TpyAa CIEHUaINCTOB IO
n30paHHON Teme, 0030p JHUTEpaTypbl OIMpElNeIeHHOro HampaBiieHus. Takod 0030p AOKEH
JlaBaTh YMUTATENI0 IPEJICTaBICHUE O COBPEMEHHOM COCTOSSHUM W3YyYEHHOCTHM TOW WM WHOMU
HAY4YHOH TpoOIeMbl, BKIIIOYasi COMTOCTABICHNUE TOYCK 3PEHHSI CIICUATUCTOB, M COMTPOBOKAATHCS
COOCTBEHHOM OIIEHKOH MX IOCTOBEPHOCTH U yOEIUTEIbHOCTH.

1. lHoozomoeka u nnanupoganue. Ha 3T0M 3Tane npeacTOUT PELIUTh, YTO MIAHUPYETCS
HaAIUCcaTh U 3a4eM, U TOJIBKO 3aT€M ONPEeNIUTh, KaK 3TO JeJIaTh.

2. Bvibop u ocoznanue memot 0oxknaoa. Tema nomKHA cCoJepKaTh B cede mpolaemMy, TaK
KaK MIMEHHO MpobJiemMa ornpeieNsieT B IEPBYI0 04epe/Ib yCrexX Bceid paboThl.

[enb — TaKOHUYHBIN U EMKUN OTBET HA BOIIPOC, 3a4e€M IIPOBOJAUTCS TaHHBIN BUI PaOOTHI;
oHa (opMyIUpPYETCs TAKUM 00pa3oM, YTOOBI CIyIIATENIb CMOT IPEACTaBUThH cebe B 001IeM BUE
po0JIeMHYI0 00J1acTh, XapaKTep, 3aMbICEll, HAPaBJIECHHOCTh JAHHOI'O JAOKJIaja.

AKTYaJIbHOCTh — 3TO CTEIIEHb BaXHOCTU TEMbI B JaHHBbIH MOMEHT BPEMEHH U B JJAHHOU
CUTyallud JJIsl pelieHHs TaHHOW NpoOJeMbl, 3adadd, BOMPOCa. AKTYaJbHOCTh PACKpPHIBACT
MHTEpPECYIOIlee JOKJIAJAuuKa SBJICHHE B AacHeKTaX MPOTUBOPEUYMl U TPYIHOCTEH, HE
OTIpeIeNIEHHBIX Pa3pabOTKaMH €ro MPeAlIeCTBEHHUKOB, a TAKKE BO3MOXKHOCTU UX pa3pellieHus
WHBIMU CPEJICTBAMHU.

HoBuzHa Tembl  XapaKTepu3yeT HACKOJIbKO HOBO COJIep)KaHHE BBICTYILICHUS TIO
CPaBHEHMIO C CYHIECTBYIOIIMMHU aHaioramu. KputrepusiMu HOBH3HBI BBICTYIAIOT: BUJ HOBU3HBI
(Teopernyeckas WIM MPAKTUYECKas), YDOBEHb KOHKPETU3ALUU, YPOBEHb JOIOJIHEHUS, YPOBEHb

peoOpa3oBaHus.
3. Iloobop ucmounuxkoe u numepamypwul. 1lon «UCTOUHHKAMU» IOAPA3yMEBAIOTCS
3aKOHBI, pPa3JIMYHBIC HOPMATUBHBIC JOKYMCHTBI W 1Op., a IIO0A ((J'II/ITCpaTypOI\/'I» — KHHUTH,

MoHOTrpaduu, myOaMKaMK B IEPUOIUIECKOM MedaTH.

4. Paboma c eéviOpanHbIMu ucmounukamu u aumepamypoi. PaboTy ¢ MCTOYHHKAMU
HA/I0 HAaYMHATh C U3y4eHMs Haubosiee BAXKHBIX U aKTYaJbHBIX HAay4yHBIX paOOT M Hay4yHBIX
TEeKCTOB (KHMI, CTaTei, JuccepTalMii W JpPyrUX HAyYHBIX HCCIEAOBaHHUM) IO TeMme
noknana/pedepara:

a) 03HAKOMJICHHE C MaTepHajaMH, BHIIIEIIIMMH B MTOCIIEIHUE TOIBI (B HUX, KaK MPaBUIIO,
naetcst 0030p myOnMkamuii no npodiaeme u umeercst oudarorpadus);

0) 03HAKOMJICHHE C MaTepuajgamMu, OIyOJIMKOBAaHHBIMH B OOJIee paHHEE BpEeMs;

B) O3HAKOMJICHHE C TTYOJUKAIMSAMH B TIEPUOTUICCKON Ie9aTH;

I') HCIIOJIb30BaHHE KOMIBIOTEPHBIX HCTOYHUKOB HH(popManuu (HEOOXOAWMO TaK Ke
aKIEHTUPOBATh BHUMAHUE HA COOJIIOJICHUN aBTOPCKUX MpaB MPH 3aMMCTBOBAaHUU MH(POPMALIUH);

1) cocTaBiieHue Oubanorpadum;

€) BeJCHHE 3amuceil, B KOTOPHIX (PUKCUPYETCs MaTepuall M0 KaKoMy-JIMOO OTIEIbHOMY
BOTIPOCY U3 PA3INYHBIX UCTOYHUKOB;

X) (popmMHpoBaHUe MOHATUITHOTO anmnapara (COCTaBJI€HUE CIOBapel TEPMUHOB);

3) KCEPOKOMMPOBaHNE HEOOXOAMMBIX MaTEPHAJIOB.

5. Cucmemamusayusa u ananuz mamepuana. Ha panHOM »3Tame HEOOXOIUMO
NpOaHAJIM3UPOBaTh, KaKW€ U3 YTBEPKACHUH HOCAT MPOOJEeMATUYHbBIN, T'HIOTETUYECKUN
XapakTep, ¥ YJIOBUTb CKPBIThIE BONPOCHL. [IOHATHO, 4TO yMmMeHue TakuM oOpa3oM paboTaTh ¢
TEKCTOM TNPHUXOAUT JlaleKko He cpa3y. Haumydmmii crmoco®d HayduThCsl BBLACTATH TJIABHOE B
TEKCTe, yJaBJIMBaTh MPOOJIEMAaTHUHBIA XapakTep YTBEpXAEHUH, TaBaTh OLIEHKY aBTOPCKOM



NO3ULIMM — 3TO CPAaBHUTEIBHOE UYTEHHE, B XOJE KOTOPOro OOydarouuiics 3HAKOMHUTCS C
pa3IMYHbBIMM MHEHMSIMM 10 OJHOMY M TOMY JK€ BOIPOCY, CpPaBHUBAaeT BECOMOCTb U
JI0Ka3aTeIbHOCTh APTYMEHTOB CTOPOH U JEJIaeT BBIBOJ O HanOOJbIIeH YOeIUTEIbHOCTH TOW WK
WHOU NO3ULUU.

JlaHHBIi 3Tanm paboTHl 3aBEpIIACTCs CO3AaHUEM KOHCIIEKTOB, (PUKCUPYIOUIMX OCHOBHBIE
TE3UChl U ApryMEHThl. Eciii B KOHCHEKTax MPUBOJATCS LUTAThI, TO HEMPEMEHHO JIOJDKHO OBITh
JJAaHO YKa3aHue Ha UCTOYHUK: aBTOP, HA3BaHUE, BBIXOIHbIC IaHHbIE, HOMEP CTPaHMILIBI.

6. Cocmaenenue pabouezo nnama ookaaoa. Cneayrolmuid dSTanm Mpu paboTe HaA
JIOKJIaZIOM —  cocTaBileHue IulaHa. [InaH MO3BOJIMT OpraHU30BaTh MOCTPOEHUE PabOThl B
JIOTUYECKOW TOCIen0BaTeIbHOCTH. Kpome Toro, yerkas CTpyKTypa IOMOXKET YUTATENIO JIerde
BOCIIpUHUMATh Marepuas. [lnaH BKJIIOYaeT NOCIEA0BAaTENbHOCTh OCHOBHBIX pa3flelioB, HX
KpaTKO€E COACpKAHUE.

[Inan noknana noJKeH OBITh YETKUM, OPUTMHAIBHBIM IO IOCTPOEHUIO, C MPaBUIIbHO
COOTHECeHHOH pyOpukauuei. Heobxoaumo cobioaaTh eUMHbIN NPUHLIMI AEIEeHUs, T KaKIbIi
IYHKT COOTHOCHUTCS C IJIaBHOM TeMOH, u30erast mpu 3ToM NOBTOpoB. Kax/blif MyHKT pacKpbIBaeT
OJIHY U3 CTOPOH TE€Mbl, KOTOPbIE B COBOKYITHOCTH JIOJIKHBI OXBATUTh €€ LIEIUKOM.

7. Ilucbmennoe wu3noxcenue mamepuana no napazpagam. Ilo 3aBepuieHUN
COCTaBJICHUS IIJIaHa, MOYKHO IEPEXOUTh HEOCPEACTBEHHO K CO3JaHMIO TEKCTa JOKIana. TekcT
JOJDKEH PpacKphIBaTh TeMy, OOJIafaTh CBS3HOCTBIO W IENBHOCTHIO. HeoOxommumo oOpaTuTh
BHHUMaHUE Ha JIBa MOMEHTA:

a) CTpPOroe Cle0BaHUe CTPYKTYpPE JOKIA/a;

0) yrouyHeHHe Ha3BaHUI IIYHKTOB B COJIEPKaHUU JOKJIa/a.

8. Oghopmnenue ooknaoa. O6mue TpeOOBaHMS.

Jloknan BBIMONHSETCS Ha JMcTax mucueid Oymarun Qopmara A-4 B Microsoft Word;
o0beM: 5-10 cTpanull Tekcra A gokiana, 10-15 crpanun Tekcta i pedepara (IpUI0KEHUS K
paboTe He BXOJAT B €€ 00beM).

Pasmep mpudra — 14; unrepBan — 1,5; ¢ Hymepauuedl CTpaHUI] CHU3Y CTpPaHUIIbI
nocepenuue, ad3aIHblil OTCTYN Ha pacctosHuH 1,25 ¢M OT JeBOM rpaHuIlbl mossi. B Tekcre
00s13aTeNbHbI CCHUIKM Ha MEPBOMCTOYHUKHU. KOIMUeCTBO MCTOUYHUKOB: HE MEHee 5-8 pa3iMuHbIX
HMCTOYHHKOB IS TOKJaaa, He Menee 8-10 mis pedepara.

ITpu opopmieHnn paboThl COOIIOIAIOTCS MOJIS:

JIeBoe — 25 MM;

npasoe — 10 MM;

HmxHee — 20 MM;

BepxHee — 20 Mm.

CTpykTypa 10KJIajJa BKIIOYAET B ce0s CIeIyIOIINe YacTH.

1. Tutynsusiit muct (Ilpunoxenue 1).

2. Ilnan (ormaBienue, comepxkaHue). B HeMm mocienoBaTenbHO H3JararoTcs Ha3BaHMS
NYHKTOB JoKsaaa/pedepata (mpoctoil ruian). Jloknan/pedepar MOKET CTPYKTYpUPOBATHCS IO
riaBaM W maparpadam (CIOXHBIM TUaH). 37ech HEOOXOJMMO YyKa3zaThb HOMEpa CTpaHHMIl, ¢
KOTOPBIX HAUMHAETCs KaXAbl MyHKT miaHa. Kaknas riaBa HauMHAeTCS ¢ HOBOM CTpPaHMIIBL
3aroJoBKM KaXKI0H I1aBbl, maparpada revyataroTcss B CepeuHe CTPOYKH, B KOHIIE 3aroJioBKa
TOuYKa He cTaBuTcs. He gomyckaroTcsi KaBbIYKH U IEPEHOCHI CIIOB.

3. BBognas uacth (BBeaeHue). Dopmynupyercs Tema JOKJIaAa, ONPEAeNseTcss MEeCTO
paccMaTpuBaeMoOl MPOOJIEMATUKH CPEIU JIPYrUX HAYYHBIX MPOOJIEM M TMOAXOAOB, T.€. aBTOP



OOBSCHSIET €€ aKTyaJbHOCTb U 3HAUUMOCTh. [laércs kpaTkuii 0630p UCTOYHUKOB, HA MaTepHuale
KOTOPBIX PACKpPhIBACTCS TEMA.

Jlanee packpbIBaIOT 1eJb (HampuMep, MOKa3 pa3HbIX TOYCK 3PEHUS, Pa3HBIX MOIXO0A0B Ha
OTIpe/ICNICHHYIO JIMYHOCTh WJIU SIBJICHHUE, COOBITHE) M 3a7aud (B KauecTBE 3a/lad MOXHO J1aBaTh
OTIMCAaHUE TIO3UIINI aBTOPOB, PACKPHIBATH PA3IUYHBIE CTOPOHBI JEATCIILHOCTH).

4. OcHoBHas yacTs. CTpYKTYpHUpYETCs IO TaBaM, naparpadam, KOJIUYECTBO U HA3BAHUS
KOTOPBIX OMpPENENSIIOTCS aBTOPOM U pyKoBoauTeneM. OCHOBHOM Marepuall uziaraercs B popme
CBS3HOIO, IOCIEAOBATEIBHOIO, JOKA3aTEJIbHOTO TOBECTBOBAHUS, WILIIOCTPALUS aBTOPOM
OCHOBHBIX nonoxenuit. [Togbop marepuana B OCHOBHOM YacTH AokJaga/pedepara 10KeH ObITh
HANpaBJIeH Ha PACCMOTPCHHE W PACKPHITHE OCHOBHBIX TIOJIO)KEHWUH BBHIOPAHHOW TEMBI;
BBISIBJICHHE COOCTBEHHOTO MHEHHS OOYyYaromerocs, c(qpOpMHpOBaHHOTO Ha OCHOBE pPabOTHI C
VMCTOYHUKAMHU U JINTEPATYPOI.

OO0s13aTeIBHBIMU  SIBJISIIOTCSL CCBUIKA Ha aBTOPOB, YbH TO3WIIMHM, MHEHUS, HMH(OpMAIUS
UCIIONIb30BaHbl B Jokiane/pedepare. OGopmIsioTCss CCBUIKM W IIUTAThl B COOTBETCTBUU C
MpaBUIIAMHU.

5. 3akmoyenue. I[logBoAATCS WTOrM BBIMOJIHEHHONM pabOThl, KpaTKOoe U UYETKOE
U3JIO’)KEHUE BBIBOJOB, aHAJIM3 CTENECHHU BBIIIOJHEHUS TOCTAaBJICHHBIX BO BBEICHUHM 3ajauy.
[TonTBepkaeTcs akTyalIbHOCTh MPOOJIEMBI U TIEPCIIEKTUBHOCTD, IPEJIAralOTCsl PEKOMEH TN,
3aKIF0YeHNE JT0JDKHO OBITh KPATKUM, BBITCKAIOIINM U3 COACPKAHMSI OCHOBHOW YaCTH.

6. Cnucok HCHONB3yeMON JIUTEepaTyphbl. YKa3blBaeTCsd HE MeHee 5-8 pa3iMuHbIX
WUCTOYHUKOB s Jokiana, 8-10 wmcroynwkoB Juisi pedepara. PacmosiokeHHWE HCTOYHUKOB
cienyer no andasuty: (aMUIMM aBTOPOB M 3arjaBUil JOKYMEHTOB. B cmHcok BHOCHTCS
nepeyeHb BCEX M3YyYEHHBIX OOy4aromuMmcs B TMIpOleCcCe HamMcaHus Jokiana/pedepara
MoOHOTrpaduii, cTareid, yaeOHUKOB, CIPABOYHUKOB, SHIUKIIONEAUN U MPOY.

7. Ilpunoxenue. WnmiocTpaTUBHBIN  MaTepual, KOMIBIOTEPHBIE TMPE3CHTAIUU
(ITpunoxenue 2) cocTaBisieTcsl MapalielbHO HATUCAHUIO JOKIaga. B HEro BBIHOCUTCS TOJNBKO
caMoe TJIaBHOE 10 paboTe: BBIBOJBI, 000OIIECHUS, Pe3yIbTaThl CACIAHHOTO aBTOPOM aHAIM3a,
WUTIOCTPAIIMA BCIIOMOTATEIBHOTO XapaKTepa, MHCTPYKIIMM W METOJIWKH, pa3pabOTaHHBIE B
MIPOIIECCE BBHIMOTHEHUST PAOOTHI, TAOIHIIBI BCTIOMOTATEIbHBIX ITU(POBBIX JaHHBIX.

NnmroctpaTBHOrO MaTepuana He I0JKHO ObITh CIMILIKOM MHOTO, He Oojee 10 crpanuil.
Ha Bce Tabmuiel, puCyHKH, CXeMbl, TpadUKU JOKHBI OBITH CAeNaHbl cChUIKH: «COCTaBIeHO
aBTOPOMY, JINOO CChIITIKA HAa UCTOYHHK.

Kputepun ounenku nokaana

1. ColmroneHune CTpyKTyphI TekcT moknana MOKEH OBITh MOCTPOEH B CTPOTOM
BBICTYIUICHHUS COOTBETCTBHH C €T0 CTPYKTypol (mnanom). Kaxxaprii
paszen IoKJaaa JOJIKEH IOCIYKUTh JOCTHKEHHUIO
KOHEYHOMH LIeTH.

2. CobroeHue periamMenTa Orpannvenue BbICTyIUIeHHs1 BO BpemeHu — 10-15
MUHYT.
3. YMmeHune 3aBoeBaTh BHUMaHUE Peur jmoxmaguuka JomkHa OBITh HE  TOJBKO

ayJIMTOPUM U MOJIEPKUBATh €T0 HA MTOHSTHOW, HO M BBIPA3UTEIBHONW. DTO 3aBUCHUT OT
ckopocTd (Temma, OBICTPOTBI), TPOMKOCTH H
uHTOHaumu. Ecnm gokigaguuk OyAeT TOBOPUTH
OBICTPO, TOPOIUTMBO, TMPOTJIATHIBATH OKOHYAHHS

IMPOTAXKECHHUU BCET'O BBICTYIIICHUA




CJIOB, CJIOBa WJIH, HaO60pOT, THUXO W HECBHJITHO, TO
Ka4€CTBO €TI0 BBICTYIIJICHUA 3HAYUTCIbHO CHU3UTCH.
YBepeHHaﬂ, CHOKOfIHaﬂ, HETOpPOIUIMBasgd MaHepa
H3JIOKCHHA BCCrJa HMIIOHUPYCT ayAUTOpUH, a

MaHCPbI U3JI0KCHUA

CKYYHYIO, MOHOTOHHYIO p€4Yb CIymaThb He
WHTEPECHO.

4, Peuesas xynbTypa BeicTymieHus; | Hegomyctumo HapylleHue MIPOU3HOIICHUS

yBepeHHOCTBI/Iy6e,I[I/ITeJ'H>HOCTL (HeBepHOC yaape€Hu€ B CJIIOBC, HCIPABUIILHOC

mpousHomieHune). He  cmemyer  ymotpeOmarh

COBEpIICHHO HE3HAKOMBIX [UIsI ayIUTOPHUH CJIOB,
>KaprOHHBIX BBIPKCHUH, JIBYCMBICIICHHBIX
MPEJIJIOKEHUH.

OTBeTHI HA BOIIPOCKHI

1. CooTBeTCTBUE COAEPIKAHUS
OTBETOB BOIIPOCAM

[Ipexae yeM oTBeYaTh Ha BOMPOC, HEOOXOAUMO €ro
BHMMATENIFHO BEICITyIIaTh. PexkomeHmyercs cpasy
OTBEUYaTh Ha BOMPOCHI MO0 MEPE UX MOCTYIUICHUS, a
HE HaKallIMBaTh HX, BCIOMHHAS  IOTOM, YTO
CIIpaIlIUBaIA B IyMaTh HaJ oTBeTamMu. HeoOxoammo
XOpOIIIO BHUKHYTh B COJEP)KaHUE MOCTaBICHHBIX
BOIIPOCOB.

2. KoppekTHocTh npu 0TBETE HA
BOIIPOCHI OIIIOHCHTOB

Kakoii Obl pe3kocThi0 HE OTIMYAINCH BOMPOCHI M
3aMe4aHusl B MPOLECcCe MAUCKYCCUH, TOKIaIduK
00si3aH BECTH €€ Ha BHICOKOM YPOBHE, TMPOSBIISIS
TaKTUYHOCTh K

KOPPEKTHOCTb,  BBIICPKKY H

OIIIIOHCHTAaM.

3. Kpatkocts 1
apryMEHTHPOBAHHOCTb

Ilpm otBeTe Ha BOMPOCH JOKIATYUK IOJDKEH
MOKa3aTh TIIyOUHY 3HaHWH TI0 M30paHHON TeMaTHKe,
B TIOJIHOW Mepe BIAJeTh MaTepualioM, YMEHHE
3aIUIIaTh, OOOCHOBBIBATH CBOKO TOYKY 3pEHHS,
NPOJEMOHCTPHPOBATE  OOIIYI0  KyIbTypy U
APYAULHIO.

4, I'pamoTHOCTD peun u
CTWJINCTUYECKAs BBIACPKAHHOCTD
U3JIOKECHUS

OueHb BaXHO, YTOOBI peub JOKJIJAUMKa OblLia
SICHOM, YETKOW, TPaMOTHOM, YBEPEHHO, YTO Jenaer
€€ TIOHATHO! U YOeIUTEIIbHOM.

3akaroueHue

1. OKoHYaHNE BBICTYTICHUS

Crenyer mobnaroapuTh ciyliaTeneil 3a BHUMaHHUE
K JTOKJIAJTYUKY U €T0 JOKIIaay.

BHumarenbHO BBICIYIIaTh BBICTYIJICHUS JIPYTUX
JIOKJIaTYMKOB.

2.3.3. TpeOoBaHusl K BBINOJTHEHUIO NIPE3eHTALMHU

OcHoOBHBIE MYHKTHI MO
0(opMIICHUIO
MYJIbTHUMEAUHHBIX
npe3eHTaumni

TpeﬁoBamm, PEKOMEHIAllM1 U IPUMEYaHUA

CrpykTypa npe3eHTaluuu

akrwnE

TUTYynbHBIN JUCT.

CopeprkaHre ¢ KHOITKaMH HaBUTAINH.
OCHOBHBIE ITyHKTBHI [TPE3EHTALINH.
3akirodeHue (BHIBOJIBI).

Cnucok UCTOYHHKOB.




6. 3Basepmaromuii ciaiin. OOBYHO CHalI COAEPIKHUT OJIArOAapPHOCTH 3a
BHMMaHHE W KOHTAaKTHYIO HH(OpMAIHo 00 aBTope.

IIpumeyanus:

e Ha TuryneHOM JUCTe HEOOXOIMMO Pa3MECTUTh B BEPXHEH YacTH ciakiaa
Ha3BaHWE opraHm3anuu (y4pexneHus), koropyio Bwl mpexacraBusere. Ilo
HEHTPY cllaiila — TeMa Ipe3eHTAINH, 3aTeM, 9YyTh HIDKE U C BRIPAaBHUBAHHEM I10
MpaBoOMy Kparo, — UHPOPMAIIMUA O COCTABHTEIC M B CAMOM HU3Yy IO IICHTPY —
TOpOJI ¥ JaTa CO3AaHMUA.

e lcnonp3yiiTe HaBUTANMIO M OOECI€YeHHWS WHTEPAKTUBHOCTH U
HEJIMHEHHOW  CTPYKTYPBI Mpe3eHTalMd. OJTO pacmupur e€ o00JacTh
npuMmeHeHusi. (Hapuramuss - CCBUIKM W KHOIKH, KOTOpPBIE OOCECIICUUBAIOT
TIepPexo/T Ha Hy>KHBIA pa3/iel U3 OTJIaBICHUS, M BO3BPAT K OTJIABJIICHHIO).

e KHONKM HaBWTalMM HYXXHBI s OBICTPOTHI TIEPEMEIICHHS BHYTPH
npe3eHTanuu (0QpOPMIISIOTCS C MOMOIIBIO TMIEPCChUIOK). HaBuramms aoimkHa
OBITH HACTONBKO yMOoOHA, YTOOBI K JFOOOMY Claiily MOXHO OBLIO AOOpaThCs B
1-3 memuxa.

e  ChOHcoK UCTOYHHUKOB JJOJDKEH OBITH C MMOAPOOHBIM YKa3aHUEM HCXOTHBIX
MaTepuanoB (OTKyla B3SThl WJUIIOCTPAIIMHU, 3BYKH, TEKCThI, CCBUIKH). Kpome
aapecos u3 VIHTepHETa HY)KHO YKa3bIBaTh €€ U IeYaTHbIC U3IaHus.

O06mue TpeboBaHus K
0(OPMIICHUIO TIPE3CHTAIINI

o TexHuueckue YCII0BUA AEMOHCTpPALUN JOJIKHBI COOTBETCTBOBATH LE/ISAM
MIpe3eHTaINH.

e  IlpeseHTamuu [JODKHA COOTBETCTBOBATH OCOOCHHOCTSM  II€TIEBOM
ayauTopuu, IIO3TOMY nmpu IIOATIOTOBKE IMpE3CHTAlINU PEKOMCHAYCTCA
MIPEJICTABUTH Ce0s Ha MECTE CITyIIaTesl.

e  HeoOxomumo HamuuuWe €AWHOTO CTHIICBOIO OQOPMIICHHUS Uil BCEX
CIanaoB.

e B crumeBoM odopMIIeHHH TIPE3CHTAMU HEKENAaTeIhbHO HCIIONh30BATh
Oonee 3x 1nBeroB (oAMH IUIs (OHA, OJUH JJIsI 3aTOJIOBKOB, OJMH JUIS TEKCTA),
HEXeJIATeJIbHO TAKXKe MCI0JIb30BaTh oTorpaduu U pucyHKH B KauecTBe (oHa.

. Ha opHomM cnmaiime HexenaTeabHO HCIIONB30BaTh OOJbBIIE CEMU
3HAYUMBIX OOBEKTOB, TaK KaK YEJIOBEK HE B COCTOSIHUU 3allOMHHTH 32 OJIMH pa3
0oJsiee ceMu MyHKTOB (OOBEKTOB, JJICMEHTOB).

e  Hawubonemas 3(h(EeKTHBHOCTh TOCTHUTAETCS TOTNA, KOTJa KIIOUEBBIC
MYHKTBI 0TOOPaXKaroTCsl 110 OJTHOMY Ha KaXKIOM OTIIEIEHOM Cliaiijie.

e Jlorotum Ha crnaijile JOJIDKEH pacrojaraTbcs cIpaBa CHH3Y (cieBa
HaBEPXYy).

. JloroTHIl 0JKEH OBITh IPOCTON M TAKOHUYHON (POPMBEL.

. Odopmienue cinaiijoB (B TOM YHCI€ U aHUMAIMOHHOE) HE JOJDKHO
OTBIIEKAaTh BHUMaHHE CITyIIATEIeH OT €ro CojepKaTeIbHON JacTu.

e [lpu coueraHuum MarepuanoB pPa3TUYHBIX THIIOB: TEKCTa, TIpaduKy,
BUJIEO CIIEAyeT YYUTHIBAaTh CHEenu(UKy HuX KOMOWHUPOBAaHUS H BpeMs
BOCIIPHATHSL.

. CpenHee BpeMsi peakIvy Ha pa3iNuHbe BUIBI HHQOpMAIIHN:

Bugap! uandopmannu CpenHee BpeMsl peakuu
Ha npeamer 0.4 cex

Ha nBetHoi#1 pucyHok 0.9 cex

Ha cumBon (pucyHok) 2.8 cex

Ha 3ByKk 0.12-0.18 cex

CreneHb yCBOGHHUS MH(OPMAIIMK B 3aBUCUMOCTHU OT crocoba e€ BocrpusTus (B
%):




Buasr uadopmaryin CpenHee BpeMsi peakiiu
[Ipu yreHun 9.5
[Tpu npocnymmBaHun 22
[Tpu HabmoaeHnn 34
IIpu OJTHOBPEMEHHOM 57
MPOCIYNIMBAHUY U HAOITIOJICHUT

Odopmienue u
pacmonoxeHne
HH()OPMAITHOHHBIX 0JIOKOB
Ha claize

e FEcomm y Bac wmamo HaBBIKOB co3gaHHs coOcTBeHHOro (oHa —
JKeNaTeNIbHO HCIOJNB30BaTh BCTPOCHHBbIE MIaOnoHbl. llpu ucnonb3oBaHUM
CTaHJApTHOTO Ia0JoHa JydYlle M3MEHSITh TOJBKO PEKOMEHIyeMble IIBETa
mpUQTOB, OCTABIAA HOH O€3 N3MECHEHUI.

e PexoMmeHIyeTcsi WCHOIB30BaTh B TMPE3CHTALWU CIEAYIOIINE THIIBI
CIanmoB:

«TuTynbHBIN Cclaim A1l HAUAJIbHBIX U KOHEUHBIX CJAI0B;
«3aroyoBOK M TEKCT» - IS TUNIAHOB U OCHOBHOTO TEKCTA;
«3aronoBoK, TEKCT, OOBEKT) - I CIAW/IOB C PUCYHKaAMHU.

e Tunm cnaifima BeIOMpaeTCs TpPH €ro CO3MAHUM WIIM BBI3OBE OIIIUU
«Pa3meTka cnaiiia» B KOHTEKCTHOM MEHIO.

o Kaxnplii ciaiij IOMKEH HMETh 3aroJIOBOK, KOTOPBI HEOOXOAMMO
opopMIATE B CTaHOAPTHOW paMKe, He mpubderas K OObBEMHOMY TEKCTY
(WordArt).

e PexomMmeHayeTcs yKa3blBaTh ATy TOJNBKO HAa TUTYJIHFHOM claiijie, a He Ha
BCEX MOAPS.

e Tema pacnonaraercs o LEHTPY TUTYJIBHOTO cilaiina.

e B HmkHeM TpaBOoM YTy HEOOXOAWMO OOO3HAYUTH KTO BBHITIOTHHII
npe3eHTanuio: ctyaeHT(ka), Ne kypca, mudp 1 HaMMEHOBaHUE CIIEUATEHOCTH,
cBO10 DaMUIINIO ¥ MHUIUAITBL.

e  Bawu3y, 1o HeHTpY MPOIMCHIBAETCS TOPOJ] U TOA, B KOTOPOM BHIIIOTHEHA
Mpe3eHTalusl.

e Ha cnaiinax HEOOXOIUMO PACTIONIOKHUTH TE€3UCHI — OHU COTPOBOXKIAIOT
MOIPOOHOE U3JI0KESHHUE MBICJICH JTOKJIAUMKa, HO HE HA000POT;

e HeoOxoaumo y4nThIBaTh KOHTpACT 11BeTa oHa U mpudTa.

e Touka B KOHIIE 3arojioBKa He CTaBUTCA. MEXIy MpeIIoKeHUIMU
CTaBUTHCS TOUKA C 3aISATOM.

e He pexomenmyercs mnucaTh JIMHHBIE MHOTOCTPOYHBIE 3arojIOBKU
(mpenenbHas UTHMHA 3ar0JI0BKa — 9 CIIOB).

e (Craiiipl He MOTYT WMETh OIMHAKOBEIE 3aroiioBkd. Ecim HeoOXoammo
Ha3BaTh HECKOJIBKO CIIaliZIOB OJWHAKOBO, TO PEKOMEHIYeTCs MHCAaTh B KOHIIE
(1), (2), (3) unmm mponomkenue: [Ipomomxenne 1, [Ipogomkenue 2.

e HMudopmanmoHHBIX OJOKOB Ha claiiie He JOKHO OBITh CIHIIKOM
MHoTO (3-6, He Ooee).

e PexomMeHayeMbIil pa3mMep OHOTO HH(OPMAIMOHHOTO OJI0OKa — He Ooee
50% cnaiina.

e XKenarenbHO mNPHCYTCTBME Ha CTpaHHLE OJOKOB C Ppa3HOTUITHOM
uHpopmarmer  (Tekct, TpaduKH, JAMArpaMMbl, TaONHIBI, PUCYHKH),
JIOTIONHSIOIIEHN APYT IpyTa.

e Kirouessie cioBa B MHQOPMAMOHHOM OJIOKE HEOOXOJMMO BBIICIHTS.

e UHbopmanmoHHbIE OJIOKM Jydille pacnojaraTh TOPU30HTAIBHO,
CBS3aHHBIE 110 CMBICITY OJIOKH — CJIeBa HaIPaBo.

e HawulGonee BaxxHy10 HHPOPMALUIO CIIEyeT IOMECTUTD B LIEHTP claiiza.

e Jlormka mpenbsBieHWs WHPOpPMAIMA HA ClAlAax W B TPE3CHTAIUU
JIOJIKHA COOTBETCTBOBATH JIOTUKE €€ M3I0KEHHSI.

e [lpome cuuThIBaTh MH(POPMALNIO PACTIOJIONKEHHYIO TOPHU30HTAIBHO, a
HE BEPTUKAJIBHO.

° HaubGonee BakHas I/IH(I)OpMaI_[I/IH AOJDKHA pacnojaratbCsi B HCHTPE




JKpaHa.

e  ®dopmaTHpOBaTh TEKCT JKEJIATCIbHO MO IIUPUHE (UCKIIOUCHHE —
3ar0JIOBKH ¥ HEKOTOPBIE YaCTH CXEM, THarpaMm).

e He nomyckarh «pBaHBIX» KpaéB TEKCTA.

e  VYpoBeHb 3aOMHUHAHHS HHPOPMAIMU 3aBHCUT OT €€ PacloNOXKEHHs Ha
9KpaHe (B JICBOM BepXHEM YIJIy Cliaiiia pacrojiaraetcst camasi BayKHas
uHpopMarys):

33% 28%

16% 23%

OdopMieHHe TEKCTOBOM
nHpOpMAITUN

e JInsg OCHOBHOTO TEKCTa HE PEKOMEHIYETCSl HCIIONB30BATh MPOIUCHBIC
OYKBEI.

e [pudToBoit KOHTpACT MOKHO CO3/1aTh MMOCPEIICTBOM: pazMepa mpudTa,
TOJIIMHBI IIPUQTa, HAUSPTAHUSL, POPMBI, HAIIPABIICHUS U [[BETA.

e  Pasmep mpudra: 28-36 (3arosnoBok), 20-26 (OCHOBHOM TEKCT).

e IIger mpudra m ¢GoHa NOKHBI KOHTPACTHPOBATH (TEKCT JOJDKECH
XOPOIIIO YUTATHCS ), HO HE «pe3aThy Iiiasa.

e Jlnsg OCHOBHOIO TEKCTa Jy4lle BCErO HCIIOJNB30BaTh CIEIYIOMNE
mpudTel: Arial, Tahoma, Verdana, Times New Roman, Courier New, a mns
3aroJIOBKa - JIGKOPATUBHBINA IIPUQT, €CITN OH XOPOIIO YHTAEM.

e KypcuB, nomguépKUBaHUE, IKUPHBI MPHDT, MOPONUCHBIE OYKBBI
PEKOMEH/TyeTCs HCIIOJIB30BATh TOJIBKO JUISI CMBICIIOBOTO BBIJICNICHUS (hparMeHTa
TEKCTAa.

e PexkomeHmyeTcs BBIBEpATh BCE CIIAiAbl HA HAJMYHE BO3MOXKHBIX
rpaMMaTHYECKHX, MYHKTYaIHOHHBIX U CHHTAKCHYECKUX OIIMOOK.

e HexenatenbHO  UCIONB30BaTh  NPO(ECCHOHANBHBI  XKaproH W

a00peBuaTypsl 0€3 COOTBETCTBYIOIIEH pacin)pOBKH.
e  CIHCKH HCHOJIB30BATh TOJIBKO TaM, 1€ OHU HY>KHBI.
e Cruckd U3 OONBLIOTO YHCIa MyHKTOB HE MPUBETCTBYIOTCS.

e  bonbiime CIIUCKH U TaOJIUIIBI pa30ouBaTh Ha 2 ClIaifa.

OdopmiieHre runepccbUIOK

e  TeKCTOBBIE THIEPCCHUIKM JIOJDKHBI XOPOIIO BBIJACIHATHCS Ha (HOHE
OCTaJILHOI'O TEKCTA.

e  OOparuTe BHIMaHUE Ha [[BET TUTIEPCCHUIOK JI0 U TIOCTIE UCIIOIb30BaHUSI.

e HaBejenne MBIITKY Ha CCHUTKY JTOJIKHO BBI3BATh 3(Q(EKT MOICBETKH.

e TeKkCT CCBUIKM JOIDKEH OBITh, TO BO3MOXXHOCTH, KOPOTKHM, HO
JIOCTaTOYHBIM, YTOOBI YETKO OMUCATH CIASAYIOIICE:

a. Kyna Bel nonazagre;
b. 4TO YBHUIUTE;
C. YTO MPOU3OUIET.

e ['wmepcchbuIKM Ha pa3NTUYHbIE JOKYMEHTBI JOJKHBI YETKO Pa3IndaThes.
e ['wmepcchbulkM, BBI3BIBAIOIIME HEOXKHJAHHBIE IS IOJIB30BATEINS
JIEHCTBHS, JOIDKHBI 00 3TOM IPEayIpeKaaTh, HAPUMED:
a. CCBUIKH Ha (haiinebl;
b. CCBUIKH, OTKPBIBAIOLIUE WK 3aKPbIBAIOIINE OKHA.

OntuMusanus u
pacronoxenne
rpa¢uueckoi HHGpOpMaLH

e B mpeseHTanuu KeIaTeNnbHO pPa3MeIiaTh TOJIBKO ONTHMHU3UPOBAHHBIC
(oOpaboTaHHbIe U YMEHBLICHHBIE TI0 pa3Mepy, HO He Ka4eCTBY) U300paKeHHS.

e Marepuansl pacrojaraloTcs Ha cilaiiax Tak, 4yTOOBI ciieBa, CIpaBa,
CBEpXY, CHU3Y OT Kpas cliaiijia OCTaBajJrch CBOOOHBIE TIOJISL.

e IlBer rpaduueckux M300paKECHHI HE JODKEH PE3KO KOHTPACTUPOBATH C




00IIUM CTHIIEBBIM O(hOPMIICHHEM ClIalia.

e Ummroctpani  PEKOMEHAYETCS  COMPOBOXKJIATh  MOSCHHUTCIHHBIM
TEKCTOM.

e Ecmm rpaduueckoe m3o0pakeHHE HCIIONB3YeTCS B KadecTBe (OHA, TO
TEKCT Ha 3TOM (OHE JOJDKEH OBITh XOPOIIO YUTAEM.

e lrocTpaniu Ha OJJHOM claiiiie JOJDKHBI OBITh BBIACPIKAHBI B OJHOM
CTHJIe, OTHOTO pa3Mmepa u ¢popmara.

e He cnenyer pactaruBate HeOoJblnue rpaduueckue (ailyiel, aenas ux
pPasMBITHIME WJIM HCKaXas TPOIMOPIMH, Iy4ille ITOMCKATh 3TOT PHUCYHOK
MOJIXOJIAIIETO pa3Mepa M B XOPOIIeM KavuecTBe.

e HexenarenbHo wHcmonb3oBaTh (otorpaduu u mECTphie PUCYHKH B
KadecTBe QoHa cnaiija.

e Pucynku, dororpaduu, quarpamMMbl MPU3BaHBI JTOTIOIHHTH TEKCTOBYIO
WH()OPMAITHIO WK TepeaaTh e€ B 0oyiee HaIISIIHOM BHUJIE;

e XKenarenpbHo wu30eraTh B MpPE3CHTAlMM PUCYHKOB, HE HECYIIUX
CMBICJIOBOW HATPY3KH, €CITH OHH HE SBISIFOTCS YaCThIO CTHIICBOTO 0(hOPMITCHUSI.

Odopmnenue TaduIL

e V Kaxmod TaOmMLBl JOHKHO OBITH Ha3BaHHME, MJIM TaKUM Ha3BaHUE
MOXKET CITY>KUTb 3ar0JIOBOK claiija.

e  DneMeHTHl TaOJMHWIBI M CaM TEKCT JOJDKHBI OBITH XOPOIIO YUTAEMBI
H3JajIeKa.

e  PekoMeHnayeTcs HCIONB30BaTh KOHTPACT B OGOPMIICHUM INANKA M
OCHOBHBIX JaHHBIX TAOJIHIIBI.

Odopmienne auarpamMm

o Yy AuarpamMmbl JOJIKHO OBITh HAa3BaHHWE WM TaKUM HAa3BAaHHEM MOXKET
CIIY>KUTb 3ar0JIOBOK ciaiiza.

e Jlmarpamma nojpKHA 3aHUMaTh npumepHo 50-75% Bcero cnaiina.

e JluHMYM ¥ IOANMCH JOJDKHBI OBITH XOPOILIO BUIHEI.

e ]lBera CEKTOPOB AMArpaMMbl JOJDKHBI ObITh KOHTPACTHBIX IIBETOB.

3ByKOBas HHPOPMAIHS

e  3BYKOBOE CONPOBOXKICHHE AOJDKHO OTPaXKaTh CyTh WJIM NOAYEPKHUBATH
0CcOOEHHOCTh TEMBI Cl1ali/ia, IPE3CHTAIHH.

e HeoOxomumo BBIOpAaTh ONTUMANBHYIO TPOMKOCTH, YTOOBI 3BYK OBLI
CJIBILIEH BCEM CITyHIATeNIsIM, HO HE OTJIyIal.

e doHoBasg My3blKa HE JIOJDKHA OTBJIEKaTh BHHUMAaHWE CiylIaTeneil u
3araymaTh CJIOBa JIOKJIa9UKa.

e  He pexomenyercst NCIIONB30BaTh CTaHIapTHEIE st Power Point 3Byku
(oco0eHHO 3BYK MEYaTHOM MAalIMHKKA — CHUJIBHO OTBJIEKAET M Yepe3 HEKOTOpoe
BpeMsi IPOCTYIIMBAHMS J]a)KE BBI3bIBACT HETATHBHYIO PEAKIIHIO).

CoxpaHeHue mpe3eHTanui

o  CoxpaHsTh Mpe3eHTanuio gyurre kak «Jlemonctpamus PowerPointy. C
pacmipeHueM  .PpPS (B TakoM cliyuae B OJHOM (pailie OKaxyTcsi BcCe
NPUIIOKEHUSI, HAIPUMED: My3bIKa, CCHUIKH, TEKCTOBBIC IOKYMEHTHI H.T.]1.).

e B ciywae coxpaHeHus B Qopmare .pptX, oOs3aTensHO [enanTe
nyomukat B popmare .ppt. JlanHas omepanusi moacTpaxoBeiBacT Bac B ciydae
HECOOTBETCTBHSA Ballleil Bepcuu ouca U TOH, 4TO OYJeT Ha BHICTYIIJICHHH.

PexomeHanuu mo
0(OPMIICHHIO CITUCKA
JUTEPATYPhI

e (CoOmomaiite aBTopckme TpaBa. (O0s3aTensHO  pasMeraiTe B
MPE3EHTALNHU CChIJIKM HA HCTOYHHUKH UCTIONIb30BAHHBIX MaTEPHAJIOB.

e BO3MOXHBI CIIEAYIOIIME BapUAHTHI PACTIONIOKEHHS CIIMCKA JTUTEPATYPhI
B CIIHCKE:

a. axdgaBUTHOE — 03HAYACT, YTO BBIIEPKUBACTCS CTPOTHUH ali)aBUTHBIN
MOPSIIOK 3arojIOBKOB OnOnuorpaduieckoro onucaHus (aBTOPOB M 3arjiaBuil).
DTOT crmocod pacHoIOKEHHS 3aMUCell aHAJIOTHYEH PACIIOIOKEHUIO KapTOdyeK B
andaBuTHOM KaTanore 6nbmroTek. OTAeNBHO BhICTpauBaeTcsl aindaBUTHBIN P
Ha KupwuMue (PycCKuil $3bIK, OONTapcKUi M T. 1.) U pAA Ha S3BIKaX C
JATUHCKUM HanucaHueM OyKB (aHIIMHCKUI, GpaHIy3CKUi, HEMELKUHN U T. 11.);

b. mo THmam [aOKyMEHTOB — MaTepual B CIHCKE JIUTEPATYphI
pacroyiaraeTcsi CHayaja [0 THIIAM W3[aHWil: KHUTH, CTaThbH, OQUIMAIbHBIC




JIOKYMEHTBI, CTAaHAAPTHl U T. ., @ BHYTPH paszjena - mo andaBuTy (aBTOp WIH
3arjaBue);

C. cHCTeMaTHYeCcKOe — O3HAuaeT [eJIeHWE CIUCKAa Ha pas3jieisl B
COOTBETCTBUM C CHUCTEMON HayKd WIM oTpaciu. B 3Tom ciaydae 3a OCHOBY
MOXXHO OpaTh M3BECTHBIC CHCTEMBI Kilaccu(UKaIiii, HampuMep, OMOIHOTEUHBIE.
B »3TOM crmydae CIMCOK HANOMHHAET pa3/ielbl CHCTEMATHYECKOTO KaTaiora
OHOJIMOTEKH,

d. mo mepe wucmonb3oBaHus (MO TIJIaBaM M pa3geiaM) - MPOCTas
CTPYKTypa TaKOro CIHCKa HEyJo0HAa B CBA3M C TEM, YTO B HEM TPYAHO
OpUECHTUPOBATHCS M HMCKATh HYKHBIH HCTOYHHMK. Takol cmoco0 uaie Bcero
NPUMEHSIOT B HEOONBIIMX CTAaThsX (IOKJIaAax), TAe CIHCOK HCIOJIB30BaHHBIX
WUCTOYHUKOB HeOombmoi. Takol cmoco0 mpuMeHsieTcs B KPYHMHBIX HAyJHBIX
m3maHmsIx — wMoHorpadpusax. [lpm 3TOM ecTh ompernereHHOEe HEYI00CTBO,
3aKJIIoYaronieecss B TOM, YTO OJUH M TOT K€ HCTOYHUK, HCIONB3YEMBIH B
HECKOJIBKHX pa3JieNnax, OyIeT BKJIFOUYEH B CIIUCOK HECKOJIBKO pas;

€. XPOHOJIOTHYeCKOe - WCIONB3yeTcs damie Bcero B paboTax
UCTOPUYECKOT0 XapakTepa, TJA€ BaXHO II0Ka3aTh TNEPHOABI M OOpaTHUTh
BHUMAaHHUE Ha TO, B KaKOe BpeMs ObLI OMyOJIMKOBAaH TOT WJIM WHOW HCTOYHHK.

e bubimorpaduyeckoe ommcaHme Ha KHHTY WIU JHO00H Jpyroi
JIOKyMEHT COCTaBISIETCS MO0 omnpeelneHHbIM mpaBmwiaM. OHO  COIEpKUT
oubnuorpaduveckue CBEACHUS O NOKYMEHTE, NIPUBEACHHBIE B OMPEACICHHOM
MopsZIKe, TO3BOJIIONINE WACHTH(PHIUPOBATh JOKYMEHT M JIaTh €ro OOLIyIo
XapaKTePUCTHUKY. B 3aBUCUMOCTH OT CTPYKTYpBI ONTUCAHUS PA3INIAIOT:

O OXHOYpOBHEBOe Oubanorpaduyeckoe oNUCaAHUe - OTIMCAHUE OJHOTO

OTJENBHO B3ATOrO (0OHOYACTHOT0) JOKyMeHTa (MoHorpaduu, yueOHMUKa,
CIIPaBOYHHKA, COOPHHKA CTaTeH, apXUBHOTO JOKYMEHTA U T.1I.);

O  MHOroypoBHeBoe 0uO/MOrpaduyeckoe ONMCAHUE - ONUCAHUE
MHOTOYaCTHOT'O TOKyMeHTa (MHOIOTOMHOE U3/IaHHE);

O aHaJMTHYecKoe Omdmorpaduyeckoe ONMUCAHHUE - ONUCAHNE YACTH
JIOKYMEHTa (CTaThsl U3 MEPUOTUIECKOTO U3AaHUS WIH COOPHUKA).

e  Pekomenmyemas CTPYKTypa u cocraB 0JIHOYPOBHEBOT'O
oubmmorpaduyeckoro onucanus: ABTOp. 3ariiaBue : CBEJEHHs, OTHOCAIINECT K
3armaBui0 (CM. Ha TuTyne) / cBeaeHHs 00 OTBETCTBEHHOCTH (ABTOPHI) |
MOCJEAYIONINE CBEICHUS 00 OTBETCTBEHHOCTH (PEIAKTOPBI, MEPEBOAUUKH,
KOJUIEKTUBHI). - CBeneHus 00 m3gaHuu (MHpOpMaus O MEepeu3IaHuu, HOMEP
u3ianus). - Mecto uznanus : Mznarensctso, 'oa uzganus. - O6bem. - (Ceprst).

e  Pexomennmyemas CTPYKTypa " cocTaB MHOTOYPOBHEBOTO
Ooubanorpayuyeckoro onucaHus: ABTOp. 3arjaBUe U3JaHUs: CBEICHMS,
OTHOCsIIIMECS] K 3arnaBuio (cM. Ha TuTyse) / CBeaeHUs 00 OTBETCTBEHHOCTH
(aBTOpBI); TOCHEQyMOIUE CBEACHHUS 00 OTBETCTBEHHOCTH (pEHaKTOPHI,
MEePEBOIUMKY, KOJUIEKTHBHI). - ['opon wm3manus: M3marensctBo, ['on Hawama
u3JaHus — ro okoH4yanus u3nanus. - (Cepust). OO03HaYCHHUE W HOMEP TOMA :
3ariaBue ToOMa : CBEICHUS, OTHOCSIIUECS K 3ariiaBui0. - ['o1 u3ganus toma. -
O0beM. O003HAUCHNE I HOMED TOMa: 3ariiaBue TOMa : CBEJACHUS, OTHOCSIINECS
K 3ariaBuio. - ['og m3ganus Toma. - O0BeM. U T.1I.

e Bo3MoxeH Jpyroil BapuaHT ONHWCAHUS CTPYKTYpbl M COCTaBa
MHOTOYPOBHEBOTO OHOIHOTpauIecKoro onucaHus: ABTOp. 3ariaBue H3IaHuUs:
CBEJICHHsI, OTHOCsIIUecs K 3arnaBuro (cM. Ha Tutyne) / Cseagenus 00
OTBETCTBEHHOCTH (aBTOPHI); IOCCAYIOIINE CBEICHHUS 00 OTBETCTBEHHOCTH
(penakTopbl, NEPEBOMAYUKH, KOJICKTHBBI). - ['opon wm3manus: M3natenbcTro,
I'on Havana u3ganus - roJl OKOHYaHuS U3aHus. - Kon-Bo ToMoB. - (Cepus).

e  Pekomennmyemas CTPYKTypa u COCTaB aQHAJTMTHYECKOTO
oubmmorpaduveckoro onucanus: CBeJeHUsT O COCTAaBHOM YacTH JOKyMeHTa //
Ceemgennss 00  uaeHTHHUIUPYIOMIEM  JoKyMeHTe, - CBemeHus o

MECTOIIOJI0KEHHH COCTABHOM YacTH B JAOKYMCHTC, - HpI/IMCLIaHI/IH.




OcHoBHbIe 0IIUOKH B 0(pOpPMIICHHH NPE3eHTALUIM:

OTCYTCTBHE TUTYJBHOTO JIUCTA;

OTCYTCTBHE COJICPIKAHUS;

B 3ar0JIOBKaXx CJIaifJIOB MPUCYTCTBYET TOUKA (TOYKA HE JJOJKHA CTABUTHCS);

OTCYTCTBHE UHTYMUTUBHO MOHSITHON HaBUTaLlMU TIO Claliam;

CIUIIKOM NECTPBIE (DOHBI, HA KOTOPHIX HE BUJEH TEKCT;

HaJIM4re OOJIBIIOTO KOJUYECTBO TEKCTa Ha OJIHOM CJaiiie, B 0COOEHHOCTH MEJIKOTO;
MPHUCYTCTBHE MHOXXECTBA HEOMIPABIAHHBIX PA3IMYHBIX TeXHUYECKUX 3(h(PEeKTOB (aHMMAIUN),
KOTOPBIC OTBJICKAIOT BHUMAHKE OT COACPKATCIHLHON YaCTH

HEOIpaBJaHHOE UCIIOJIb30BaHUE CIIHCKOB;

6osbiioe KoauuectBo 00bekToB WOrdArt ¢ BosiHOW M TeHsAMH (HE PEKOMEHIYETCS 4YacTo
UCIIOJIb30BAaTh, TAK KaK OHH 3aTPYIHSAIOT YTCHHE TEKCTA);

noMuEpKUBaHUE, IMOXO0XKEEe HAa CChUIKM (HE PEKOMEHIYeTCs IMPUMEHSITh BO H30SKaHUE
OImHMO0K);

UCTIOJIB30BaHUE KypCHBa Uil OOJBIIOTO OJIOKA TEKCTa (3aTPyIHSET U 3aMeIJIsieT CKOPOCTh
YTCHHSI U BOCTIPHUSATHS TEKCTA),

WCIIOJIb30BAHUE 3arjaBHBIX OYKB ISl OOJIBIIOr0 OJI0Ka TEKCTA.
Kputepun npaBuwjibHOCTH 0()OpMIIeHHST 00Pa30BaTeIbHBIX MPe3eHTalMIi:

[IOJIHOTA PACKPBITUS TEMBI;
CTPYKTYpHU3aLus HHPOPMALIUY;

HaJIn4YMe U y100CTBO HAaBUTALIUY;

OTCYTCTBHE IPAMMATHYECKUX, OpporpaduuecKkux U peueBbIX OINOOK;

OTCYTCTBHUE (PAKTUYECKHX OLIMOOK, TOCTOBEPHOCTH MpeICTaBIEHHON HH(pOpMaInHy;
HaJIM4Me U TpaMOTHOEe OQopMIIeHHE O0O0s3aTeNbHBIX CHIAailoB (TUTYIBHBIM, O MpPOEKTE,
CIHMCOK UCTOUYHUKOB, COJIEpKAHUE);

00OCHOBaHHOCTb M  PAlMOHAIBHOCTh  MCIHOJB30BAHUSA CPEJICTB MYJIbTHUMEIHA U
QHMMAaLMOHHBIX 3(p(PeKToB;

NPUMEHUMOCTH NPE3EHTALUU /111 BBIOpaHHOM 11eJIEBOI ayAUTOPUH;

rPaMOTHOCTb UCHOJIb30BaHUS [IBETOBOTO O(POPMIICHUS;

UCIIOJIb30BaHUE aBTOPCKUX MILTIOCTpaIHii, oHOB, hoTorpaduii, BupeomMarepuaios;
HaJn4yue, 000CHOBAaHHOCTh M TPAMOTHOCTb MCIIOJIb30BaHUs (POHOBOT'O 3BYKa;

JIOTUYHOE pa3MeleHUE U KOMITJIEKTOBaHHE 0ObEKTOB;

€IUHBINA CTHUIIb CIaliI0B.

Kpurepun onenuBanns npeseHTanuu

«OTIAMIHO»
[Ipencrasnenue nudopmanuu



1. Conepxanne. Conepskanue padOTHI MOJTHOCTHIO COOTBETCTBYET 3aJJaHHON TeME W U3JIaraeTcs
MOCJIEI0BATENbHO. JJOCTUTHYTO CTHIICBOE €AMHCTBO M BBIPA3UTENBHOCTh TekcTa. DakTuyeckue
OMOKH OTCYTCTBYIOT. Jlomyckaercs 1- 2 peueBbIX HeJ04eTa.

2. Pacnonoxenue nnpopmanuu Ha crpanuie. Hanbomnee BaxkHast HHPOpMaLKs pacrioyiaraercst B
LEHTPE FKpaHa

3. Ucnonp30oBanbl IIpUQTH OJHOTO TUIIA.

4. 1ns Boiaenenus nHGOpMaIuu UCIOIb30BaHbl PAMKH, IPAHULIBI.

5. O6beM uH(opmaIuu Ha ciiaifiax — He 0osee Tpex GakToB.

Odopmienne crnaiioB

1. CoGnroieH enuHbIN CTUIIb O(POPMIICHHS.

2. Ucnonb30BaHo He OoJiee TpeX IBETOB Ha Claijie.

«Xopouio»

[IpencraBnenue nHdopMauu

1. Conepxanue. Conepxanue paboThl COOTBETCTBYET TeMe. [IOCTUTHYTO CTUIIEBOE €AMHCTBO U
BBIPA3UTENHHOCTh TeKcTa. B pabore nomymena Qaktuyeckas omubOka Jlomyckaercs 3 -4
peUeBbIX HEJ0YETa.

2. HaunbGonee BaxkHas mHGOPMAITUS PACIIOIaracTcsl B IIEHTPE dKpaHa.

3. Mcrionb30BaHbl WPHQTHI pa3HBIX TUIIOB.

4. nst BeIAENEHHS MH()OPMAIMH UCTIOIb30BaHBI PAMKH, TPAHUIIBI.

5. JlonmyckaeTcst He3HaUUTENIbHAs Neperpy3ka ciaiaa napopmanuen.

Odopmiienne crnaiioB

1. CobmrosieH euHBIN CTUITE 0OPMIICHHUS.

2. Ucnonb3oBaHo 6oJjiee Tpex LBETOB Ha craiie.

«Y10BJICTBOPHUTEJIBHO»

[IpencraBnenue nHpopmanuu

1. Conmepxanue. B paboTe momymieHsl CyIIECTBEHHBIE OTKJIOHEHHMs OT TeMbl. KmeroTcs
oTIeNbHbIE (DaKTHMUECKWEe HETOYHOCTH. JlomymieHsl HapylmieHuss B IOCIEI0BAaTEIbHOCTU
n3noxxeHus. CTuib paboThl HE OTIIMYAETCS €IMHCTBOM, PEUb HEAOCTATOYHO BhIPAa3UTEIbHA.

2. JlomymieHbl HapylleHHs B pPAcHoOJOKeHMH HH(OpMaluu, B Teperpyske ciaiioB
uHpopManuen.

Odopmrenue ciaiiios.

1. Enunslii cTuib odopmiieHHs HapyIleH.

2. Ucnons3oBaHo OoJiee Tpex 1BETOB Ha CakIe.

«HeynoB1€TBOPUTEILHO»
1. IIpe3enTanus He BBINOJIHEHA.

2.4. BbInoJIHeHHE KYPCOBBIX IPOEKTOB (padoT):
Tematnka  KypcoBoii ~ paboThl  JODKHA  COOTBETCTBOBATH  COAEPIKAHUIO
npo¢eCCHOHATBLHOTO MOAYJIS.

2.4.1. TpeboBaHus K CTPYKTYpe U 0pOpMJIeHHIO PAOOTHI
KypcoBsie paO0Tbl UMEIOT CIEIYIOUIYIO CTPYKTYPY:

° THTyJ'IBHBIfI JIHCT,
° YHUCTHINA JIUCT AJIS OT3hIBA npenoaaBaTeIs,



. 3aJlaHie Ha KypCOBYIO paboTy;

. coJiepkaHue paboTHl,

. BBEJICHUE B padoTy;

. OCHOBHAs 4acTh pabOTHI,
. 3aKIIIOYEHHE;

. CIIMCOK JIUTEPATYPHI;

. HPUIIOKCHHUS.

Bo sgedenuu 6 pabomy packpbIBarOTCsl aKTyaJlbHOCTh M INpaKTUYecKas 3HAYMMOCTh
TEMBbI C HAYYHON TOYKH 3pPEHUS, OIpeensieTcs npodiaemMa ucciaeaoBanus, GopMyIupyrOTCs 1eu
¥ 3371241 pabOThI, yKa3bIBACTCS MIPEIMET U OOBEKT PabOoTHI.

OcnosHas yacms OOBIYHO COCTOUT U3 TPEX Pa3/IENoB:

- TEOPETUUYECKUE ACIEKThI TEMBI;

- TMPaKTHYECKas 4acTh, KOTOPAs MPEJCTAaBICHA pacueTaMu, rpaduKamMu, TabIHIIaMHu,
CXeMaMH U T.IL.;

- aHaJIMTHYECKas 4YacTh KypcOBOM pabOThI (OTpa)kKeHHE OCHOBHBIX MPOOJIEM, IEPCIIEKTUB, U
MPEJIOKEHHH 110 COBEPIICHCTBOBAHUIO)

3axniouenue COOEPKUT BBIBOJBI UM PEKOMEHJAIMU OTHOCUTENIBHBIX BO3MOXHOCTEH
IPAKTUYECKOI0 IPUMEHEHHUSI MaTepraIoB pabOTHl.

Cnucok aumepamypel TIPEICTABISIET COOOH MepedeHb UCIIONb30BaHHBIX KHHT M CTATeH,
(damMuIMM aBTOPOB MPUBOASTCS B al(paBUTHOM HOPSAJKE, IPU 3TOM BCE UCTOUHUKH JAIOTCS MOJ
oOuieil Hymepanueil aurepaTypsl. B HCXOIHBIX JaHHBIX MCTOYHUKA YKa3bIBAIOTCS (haMUIMHU U
WHUIMAIBl aBTOpa, Ha3BaHWe pabOTBl, MECTO W roj 3jaHus. Mcmonb3dyemas nuTepaTypa He
JOJKHA OBITH CcTapiie 5 JeT;

Ilpunoocenus k KypcoBoil pabore ohopMISIOTCS Ha OTAENbHBIX JIMCTAX, KaKIoe
IIPWIOKEHUE JTOJDKHO MMETh CBOM TEMAaTMYECKHUH 3arojOBOK M HOMEp, KOTOPBIM IUIIETCS B
paBoOM BepxHeM yriy. Hymepauus npuiioskeHuil ckBo3Has, HO B 001 00beM pabOThl OHU He
BXOJIAT.

O0BemM KypcoBOil paboOThI JokeH ObITh He MeHee 30 CTpaHuIl MEYaTHOTO TEKCTa, B
YaCTHOCTH:
o Bgenenue B paboty — 2-3 CTpaHUIIBL
e OcHoBHas yacTh: epBbIi paznen, He MmeHee 10—15 cTpanun, BTOpoit
paznen 20-25 cTpanuil.
e 3axioueHue — 2—3 CTpaHHUIIBI.

CrpaHunpsl KypcoBoil paboThl HyMepyroTcs apaOCKUMU IHM(ppaMH CcO CKBO3HOM
HyMepanueil 1mo Bcemy Tekcty. Homepa cTpaHmir B KypcoBOW paOOTe pa3MemaloT BBEPXY
KaXKIOW CTPaHHULIBI 110 LIEHTPY 0€3 TOUKH B KOHIIE. TUTYIbHBIN JIMCT U COJIEp)KaHuE, BKIIOYAIOT B
o0uryr0o HyMepauuio JokyMeHTa. HoMep CTpaHuUIlbI Ha THUTYJIBHOM JIMCT€ U B COJEpKaHUE
KypcoBOil paboThl He IpocTaBsitoT. Hymeparnins nmpocTtaBisieTcs ¢ BBeIEHUS.

2.4.2. TpeOoBaHus K 3amuTe padoThl:
e (CooTBeTcTBHE CTPYKTYPhI KYpCOBOM pabOThI TpEOOBAHUSIM;
e CootBercTBUE 0(OPMIIEHUS! KypCOBOM pabOThl TpeOOBaHUAM;
e CootBercTBUE 00BbEMa KYPCOBOM pabOThI TpeOOBaHUAM;
e CoOTBeTCTBHE CPOKA CAAYH KypCOBOW pabOTHI YCTaHOBJIEHHBIM CPOKaM;
e CooTBeTCTBHUE 3aIUTHI KypCOBOI pabOTHI YCTAHOBICHHBIM KPHTEPHSIM.



2.4.3. Tloka3aTeJiM OLIEHKH 3aIIUTHI PadOTHI:

CTpyKTypa KypcoBoii padoThbI:

CtpyKTypa KypcoBO#i paOOThI COOTBETCTBYET YCTAHOBJICHHBIM TPEOOBaHUSAM — 5

«OTIIUYIHO.

CrpykTypa KypcoBOii pabOThI HE COOTBETCTBYET YCTAHOBJICHHBIM TPEOOBAHUM (32
OTCYTCTBHE paszeiia cHuMaercs 1 6amn).

Odopmiienue KypcoBoii paGoThl:

Odopmnenue kypcoBoii padboTel coorBeTcTBYeT ' OCTyY - 5 «OTIMUHOY.

Odopmiienne kypcoBoii pabotsl umeer Hapymenust [ OCTa (menkoe Hapymenue) — 4
«XOpOLIOY;

Odopmiienne  KypcoBoil — paboTel  umeer rpyobie Hapymenus [OCT - 3
«YZOBJIETBOPUTEIBHOY.

Odopmiienne kypcoBoit pabotel He cooTBeTcTBYeT ['OCTy - 2 «HEey10BIEeTBOPUTEILHOY.

Co0iroaeHne MeTOAUKH pacuyeTa KypcoBoii padoThbl M IPABWIBHOCTH IIPOBEeHHbIX

PacyeToB.

— IlonHoe n yeTkoe MpOBEACHNE PacueTOB B KYpCOBOH paboTe ¢ MOIyYEeHUEM MPABUIIBHOTO
pe3yJibTaTa - 5 «OTIIMYHOY;

— Bo3sBpat kypcoBoii paboTbl Ha 10pPabOTKY — 4 «XOPOIIOY;

— IloBTOpHBI BO3BpaT KypcOBO pabOTHI Ha TOPAOOTKY — 3 «yIOBIETBOPUTEILHO;

— Tpwu u 6omnee Bo3BpaTa KypcoBOi pabOThI Ha TOPAOOTKY — 2 «HEYIAOBICTBOPUTEIHHO.

Cpok ca1auu KypcoBoii padoThbl:

— KypcoBas pabora cjana B yCTaHOBJIEHHBIE CPOKH - 5 «OTITUIHON.

— KypcoBas pabota cjana paHee yCTaHOBJIEHHBIX CPOKOB — Jl00aBisieTcst 1 Gai 3a eHb;

— KypcoBas pabora ciaHa ¢ HapylIeHHEM YCTaHOBJIEHHBIX CPOKOB - CHUMaeTcs 16aii 3a
JICHb:

KprOGa}l pa60ma cuumaemcs COAHHOU MObKO 6 MOM ciayuae, eciiu OHa ()onymeua K

3auwume.
Kpurepun oneHKH 3a1UThI KypcOBO#i padoThl.

— TlonHbIe ¥ YeTKHE OTBETHI HA TIOCTABJICHHBIE BOIPOCHI 0€3 TOMOIIYU MPENOoaBaTesl 1Mo
TEOPETUYECCKHM BOIIPOCAM M YMEHHSIM, IPEICTaBICHHBIM B KypcoBoi pabore - 5
«OTIUYIHOY.

— TlonHbIe ¥ YeTKUE OTBETHI Ha MOCTABJICHHBIC BOMPOCHI C MOMOIIBIO MPEIOAABATEINS 110
TEOPETUYECKHM BONPOCAM W yMEHUSIM, IPEICTaBICHHBIM B KypcoBoW pabore — 4
«XOPOIIIOY.

— He mnonHble W HeEYeTKHE OTBETHl HA IMOCTABJICHHBIC BOIMPOCHI MO TEOPETUYCCKUM
BOIMPOCAM M YMEHUSM, MPEJICTABICHHBIM B KypCOBOil paboTe —

— He mnonHple OTBETHI Ha IMOCTABJICHHBIE BOMPOCHI C IOMOIIBIO IPEMOJaBaTeNsA I10
TEOPETUYCCKHM BONPOCAM W YMEHUSM, MPEJICTaBICHHBIM B KypcoBoW pabore — 3
«YJIOBJICTBOPUTEIHLHOY

— OTCYTCTBI/Ie IIOJIHBIX W YCTKHUX OTBETOB HaA IIOCTABJICHHBIC BOHpOCBI, HeCMOTpr Ha
IIOMOIIIb HpenonaBaTeJm 110 TeOpeTI/I‘ICCKI/IM BOHpOC&M 158 yMeHI/IﬂM, Hpe)ICTaBJ'IeHHBIM
KYpCOBO# paboTe — 2 «HEYJJOBICTBOPUTEIIBHOY.

— JlomonHUTENBHBIE BOMPOCH! TI0 MaTepraiaM mpodecCHoHaI»HOro Moy as: 1 Bompoc — 1
Oa.



2.5. BbInoJiHeHHe HHAUBUIYAJbHBIX MPOEKTOB:

[TpoekTHast NeSATEABHOCTh OOYUYAIOMIUXCS SBISETCS OJHUM M3 METOJOB PAa3BUBAIOIIEIO
(IMYHOCTHO-OPUEHTUPOBAHHOTO) OOyYEHUs, HAmpaBJICHHOTO Ha (HOpMHUpPOBaHHE OOMIMX
kommeTeHui, npexycMoTpeHHbXx @I'OC CIIC), koTopbIMU T0KEH 001a/1aTh BHITYCKHUK:

- OCYUIIECTBJIATH TMOWCK, aHATU3 M HMHTEPIPETAlUi0 HH(pOpMaIuu, HEOOXOAUMOMN I
BBITMIOJTHEHUS 33/1a4 MPOodeCCHOHATBHON JesITeIbHOCTH;

. BbIOMpaThb  cmocoObl  pemeHus 3aAady  NpoPEeCcCHOHATBHONH  JIeATEIbHOCTH,
MPUMEHUTEIBHO K Pa3IMUYHBIM KOHTEKCTaM;

_IJIAHUPOBATH U PEANN30BbIBATH COOCTBEHHOE MPO(ECCHOHATIBHOE U TMYHOCTHOE
pa3BUTHE.

2.5.1. TpeooBanusi kK 0opMJIEHHUIO MHANBUAYAIBHOIO MPOEKTA

2.5.2. XapaKkTepucTHKA YTANOB peaju3aluu MpoeKTa:
-BeiaBrKeHME MaEn MpoeKTa.

- CocTaBneHre MUCHbMEHHOTO TIJIaHA BBITOJHEHHUS IPOCKTA.

- Beimonuenue mpoexTa (Cpoku).

-3aBepIlieHre IPOEKTa CPOKH).

-IloaroroBka oT4yera 1o MPoexTy (CPoKu).

- [IpencraBnenue oTyera u ero oleHKa

(cpokw).

2.5.3. TpedoBanusi kK 0opMIEHHIO MHANBUAYAIBHOTO MPOEKTA
Y4eOHbIi IPOEKT A0JI2KEH COAePKATh:

1. [TacnopT npoexra:

- Ha3zBaHue npoekra.

- Onucanue npoo6IeMBI.

- AKTyaJIbHOCTb NPOEKTA.

- OCHOBHBIE XapaKTEPUCTUKH MTPOEKTA.

- Llens npoekra.

- 3aa4M MPOEKTa.

- [Inanupyemblie pe3yabTaThl MPOEKTa.

- [Ipeanoaraemslil IPOIYKT MPOEKTA.

-HeobOxoanmoe o6opyioBanue.

- CpOoKH BBITIOTHEHUS TIPOEKTA.

2. IIpotyKT MPOEKTHON AEATeNbHOCTH, KOTOPBIA MOXET OBITh Mpe/ICTaBlIeH B (popme:

- KOMIIBIOTEPHON MPE3EHTALUHU C ONIMCAHUEM MIPOIYKTa;

- CIICHapHsl, CTEHIOBBIX OTYETOB, (hoTOAILOOMA, MOJAETH, COOPHUKA TBOPUYECKHX PadoOT,
BUCO(PMIbMA, UHTEPAKTUBHON KapThl, 1€JI0BOM UTPHI.

-CXEMBbI, aJITOpUTMa, TAOJHIIBI, MOCOOMs (B TOM 4YHCJIE Ha DJIECKTPOHHOM HOCHUTENE),
cOOpHHKA YIIpa)KHEHUH, MPAKTUKYyMa;

-pedepaTa, BKIIOYAIOMIETO PE3YIbTAThl SKCIIEPUMEHTA, OTIBITOB, PEIICHHUHA U T.]1.

3. TlosicHUTENBHYIO 3allMCKy K TMPOEKTHOH paboTe, KOTOpas HMEET CIIEAYIONIYIO
CTPYKTYpY:

-TUTYJABHBI ~ JIUCT, OIJIaBJIEHWE, BBEJCHME, OCHOBHAs  YacTh, 3aKJIIOYCHHUE,
6ubnmorpaduyeckii CIMCOK, MPUIIOKEHUS (B Ciydyae HeOOXOJMMOCTH).

Ha TuTynpbHOM IHCTE yKa3bIBalOTCSA: OOpazoBaTeNbHOE YUpPEXKJIEHHE, HOMUHAIMA, B
KOTOPOH YydYacTBYeT Mpe/CTaBlIeHHas KOHKypcHas paboTa (MCCieoBaTeNIbCKUN, TBOPYECKHIA,



MPUKIIATHOW, WH(POPMAIIMOHHBIA TPOEKT), Ha3BaHHE KOHKypcHOW pabote, ®.JM.O. aBTopa,
CHEUHATBHOCTD U Kypc 00yUeHUs], CBEACHUS O HAYYHOM PYKOBOJUTEIIE.

B ornaBnenun A0DKHBI OBITH OTPa)KEHBI HA3BaHUE TJIAB U IYHKTOB Pa0OTHI C YKa3aHUEM
CTpaHHMII.

Bo BBeneHMHM KpaTKO OOOCHOBBIBACTCS AaKTYaJIbHOCTh BBIODAHHOW TEMBI, XapakTep
npo0JieMbl, Leb, COAEPKaHUE MOCTABICHHBIX 337a4, POPMYyITUPYETCS OOBEKT M YKa3bIBAETCS
METO/I UCCIICIOBAHMUS.

OcHoBHasl 4acTh JOJKHA COOTBETCTBOBATH HOMHUHAIIUHU, T€ME PabOThI U MOJHOCTHIO €€
pacKpbIBaTh, a TAKXKE COJIEPKaTh B ce0e MOMyuYeHHBIE PE3yIbTaThl.

B 3akmo4eHnn 10JKHBI OBITh YKa3aHbI OCHOBHBIE BBIBOJIBI.

B koH1e paboThl NPUBOAUTCS CHHCOK MCIIOJIB30BAaHHOM JINTEPATYpPhl, OPOPMIICHHBIH 110
CTaHJAPTY.

[Tpunoxenus (rpaduku, cXxembl, TAOJIUIIBI U T.1.) BBIHOCATCS B OT/IEIBHBIH OJIOK.

Kpatkuii 0T36IB pyKOBOAUTENS TPOEKTA (PELIEH3HUIO).

Bce cTpanuiibl yueOHOTo mpoekTa (KpoMe TUTYIBHOTO JINCTA) HYMEPYIOTCS.

Kaxxapiii pa3aen HauMHAETCS C HOBOM CTPAHUIIBI, 3ar0JIOBOK pasjieNia pacrojaraercs mo
LEHTPY CTPaHUIIbl, TOYKA MOCTIE 3ar0JIOBKAa HE CTABUTCS.

[levaTHslit MaTepuan ayomupyercst Ha aucke. OOnokka manku —Qymispa Ui ITUCKa
MOXET HMMETh JJIEMEHTHl KPAaCOYHOTO pPEKJIAaMHOrOo O(QOpMIICHHS W COJEpKaTh KPaTKYIO
AQHHOTAIIHIO.

Jnst yqacTusi B KOHKYpCax pasjiMyHOTO YPOBHS PYKOBOJIMTENh pPabOTBHl OpraHU3yeT
o(opMIIEHHE COOTBETCTBYIOIIEH JOKYMEHTAIH, IPEAYCMOTPEHHOU (hopMaTOM KOHKYpCa.

O6bem paboTel oT 8 (mis mpukiIagHbix) a0 30 crpaHull (IS HCCIEAOBATEIIbCKUX )
dopmara A4.

TpeboBaHus K TEKCTY:

-IIporpamma Microsoft Word.

-Ilossi: 2 cM ¢ J1eBOM CTOPOHBI, 1 CM C TIPaBO CTOPOHBI, CBEPXY U CHU3Y.
-IlIpudt TimesNewRoman.

-Pazmep mpudra: 14.

-BrlpaBHUBaHNE 1O MIUpPUHE.

-MexcTpOouHbIi HHTepBal MoayTopHbIH (1,5).

-AG3anHbii otcTyn — 0,7; mepeHOoCH BKIIOUEHBI.

3. MeTtoanyeckue peKOMEHJANMU IO TMOATOTOBKE K MPAKTHYECKHM (1a00paTOPHBIM)
3aHATHAM N0 TeMaM TUCHHUILINH (MpogeccHOHATbHBIX MOAYJIeH)

CucremaTnueckass M TMOJIHOIEHHAsl TMOATOTOBKAa K IpakTHUYEeCKOMY (JabopaTopHOMY)
3aHSTHIO SIBJSIETCS OJHOW M3 ()OPM CaMOCTOSTENbHOW paboThl. I10AroToBKa K MPAaKTHYECKOMY
(J1abopaTopHOMY) 3aHATHIO HAYMHAETCS C O3HAKOMJICHUS C TUTAHOM MPAKTUYECKOTO 3aHSITHS
(;1abopaTOpHOro), BONMPOCAMH, BHIHECEHHBIMU HA MIPEJCTOSILEE 3aHATHE.

Metoauka MOATOTOBKH K MPAKTUYECKOMY (J1a00paTOpHOMY) 3aHATHIO TpeOyeT, mpexse
BCET0, YTEHHsI TTOBTOPEHMS JIEKLIMOHHOTO MaTepHaa, a Takke HOPMAaTUBHBIX U y4eOHBIX padoT,
npu HeoOXOoAMMOCTH uX pedepupoBanHus. Tak ke PEeKOMEHAYET MOBTOPEHHE JEKIIMOHHOTO
Marepuaia, CaMOCTOSTENIbHO HM3YyYeHHOTO MarepHaja, pPEelIeHWH MPaKTUYeCKHX 3alaHuid T10
KOHCIIEKTY, HETIOCPEACTBEHHO HAKaHYHE 3aHSTHI.



OddekTrBHAsS BHEAYJUTOPHAsl CaMOCTOsITEIbHAs padoTa Takke oOecredynBaeTcs
KOHCYJIbTAIMSIME C TIPEToaBaTelIsIMU, BEAYIIMMH YIeOHBIH Kypc (cobeceoBaHus ).

Takue oOpalieHus] MO3BOJISIIOT YCTPAHUTh BO3MOXHBIC TPYIHOCTH, BO3HUKAIOIINE Y
oOyyaromuxcsi, 00ECIeYHBAIOT LEJICHANPABICHHYI0O METOJMYECKYI0 TIIOMOIIb, a TaKKe
UCTIONIB3YIOTCS ISl OCYIIIECTBICHUS! KOHTPOJISI 3HAHUN U YPOBHS IMOATOTOBIEHHOCTH CTY/ICHTOB.
B wactu penieHus MpakTUYECKUX 3aaHUH K 3aHATUIO MPUHIMIIMAIBHO BAXXHO HEPOpPMaIbHO
OTHECTHCh K 3TOH paboTe, OrpaHMYUBIIACH MOBEPXHOCTHBIM M HE BCErlla MOTHBHUPOBAHHBIM
paccMOTpPeHHEM NPEUIOKEHHBIX Ka3zycoB. Heo0X0aMMo NMUCHbMEHHO H3JI0KHTH MOJIHbIE H
000CHOBaHHbIE CCHLJIKAMH HAa COOTBETCTBYIOIIHE WCTOYHHKH H OCOOEHHO MPaBOBbIE
HCTOYHUKH, KOMMEHTHPOBAHHbIE U3IaAHUS PellIeHUs] MPAKTHYECKHUX CUTYAIHIA.

OrneHka oTBeTa MO MPAKTHYECKON YaCTH YU4eOHOTO 3aHSATHSI HAMPSMYO 3aBHCHT OT TOTO,
HACKOJIBKO TIOJIHO, BEPHO W MOTHMBHPOBAHHO pEIICHBI JOMAIIHHE 33aJaHUsi W OT TOTO
IIPEJICTABJICHBI JIM OHH B YCTHOM OTBETE, OT Ka4eCTBa TAKOT'O OTBETA.

Ha sto cnenyer oOpatuth 0c000¢ BHUMaHHE.

4, MeTtoanyecKkue peKOMeHJAAIMU MO MOATOTOBKEe K JEeKIHMOHHBIM 3aHSTHSIM M padoTe Ha
JICKIIMH M0 TeMaM JUCHHUILINH (MPo(ecCHOHATBbHBIX MOAYJIei)

Jlekums siBisieTcss MH(MOPMAIMOHHOW OCHOBOM Y4e0HOTro, HOPMAaTHBHOTO W HAy4YHOTO
Marepuaga 0 H3y4aeMOMYy Kypcy B LEJIOM M II0 COOTBETICTBYIOIIEH TeMe Yy4eOHOH
JUCLUIUINHBI.

[locemenue JIEKIMOHHOTO Kypca M aKTUBHas paboTa Ha JIEKUUM — YCJIOBHE
IIOJIHOLICHHOT'O N3Y4Y€HHUs IUCLHUIUIMHBI U YCIIEIIHO MPOXO0XKACHUS IPOMEKYTOUHON aTTECTALUN.
VYyacTue B JIeKIMU TpeOyeT He TOJIBKO J0OPOCOBECTHOTO KOHCIEKTUPOBAHUS MaTepHuala, HO U B
JyYIlIEM CIIy4ae MPEeABapUTEIbHOIO 03HAKOMIJIEHHUS C IIPEJICTABICHHBIM Ha JIEKIIMM MaTepUaioM
10 y4eOHBIM U3JaHUSIM.

XKenarenpbHo Hambosee MOIHOE U MOAPOOHOE (BO3MOXKHO TE€3MCHOE) KOHCIEKTUPOBAHUE
JEKIMOHHOTO MaTepuana, B TOM 4YHCIIe, MMEET CMbICHI, JAeNaTh OTMETKH, 3aMeuyaHus IO
IPUBEICHHBIM B XOJI€ JIEKIIMM MPaKTUYECKUM IMpUMepaM. OTO MPUTOAUTCS HpPU PEIICHUU
MPAKTUYECKUX 3aJaHUil K CEMHUHApCKUM 3aHATUSAM, T.K. JIGKIMOHHBIMH MaTepuan OOBIYHO
OpPUEHTHPOBAH U Ha 3Ty 4acTh y4eOHOU pabOTHI.

IIpu noaroroBke K JOOBIM (opMaM y4eOHBIX 3aHATUH JIEKIMOHHBIA MaTepHuai
3aHMMAaeT Ba)KHEHIlee MecTo, T.K. 3TO M OCHOBa J1000M MHON caMOCTOATENbHON paboOTHI.
PexomeH1yeM UMeETh MOJHbIE, OAPOOHbIE, TPAaBUIBHO 0(POPMIIEHHBIE U CUCTEMAaTU3UPOBAHHBIE
KOHCIEKTHI JIEKIMI, KOTOphIe MPUHLIUITNAIBHO HEOOXOAUMBI U TIPU MOJATOTOBKE K cllaye 3ayeTa
10 TUCIUIUINHE.

OObyyaromumMcs HEOOXOAMMO BbIPaOOTaTh CBOM MOJAXOAbl K HANMCAHHUIO JIEKIMOHHOTO
Kypca, n30erarb M3JIMIIHUX MOBTOPEHUN U cHOpMHUPOBATH €IWHBIM M MOHUMAEMbIH aBTOPOM
KOHCIIEKTa Ha0Op MCIIOJIb3YEMbIX COKpAILEHHH.

5. Mertoauyeckue peKOMEHIAUMU IO TNPOBeIEHUI0 YUYeOHBLIX 3aHATHI B Pa3IMUYHBIX
¢popMmax mo remaM JUCHUIUIMH (MPOPeCcCHOHATIBLHBIX MOY/JIeil)

prrﬂblﬁ CTOJ - 3TO MCTOJ aKTHUBHOI'O 06yquI/151, OoHa U3 OpraHHU3allUOHHBIX (I)OpM
MMO3HABATEILHON AEATEIbHOCTH 06yqaroumxc;1, MO3BOJIAI0IIasA 3aKpPCIIUTh MOJYUYCHHBIC paHCC



3HAHMS, BOCIIOJHUTE HEIOCTAIONIYI0 HH(GOpMAIIHIO, CHOPMHUPOBATH YMEHUS peliaTh MPOOIEMBI,
YKPEIUTh NO3ULMU, HAYYUTh KYJbTYPE BEICHMs IUCKYCCHU. XapaKTEpHOU YEPTOU «KPYIJIOrO
CTOJIay SIBJIIETCS COYETAHWE TEMAaTUUECKOW JIUCKYCCUU C TPYIMIIOBON KOHCYIbTanuen. OCHOBHOM
IENbI0  TMPOBEACHUS  «KPYIJIOro  CTOJa»  SBISETCS  BbIpabOTKa y  OOydYarommxcs
npoeCCHOHATBHBIX YMEHUH H3JIaraTh MBICIH, AapryMEHTUPOBaTh CBOM COOOpa)KeHus,
000CHOBBIBAaTH IpeAaraeMble pelieHus U OTCTauBaTh cBou yoexaeHus. [Ipu aTom npoucxoaut
3aKperieHrne MHGOpMalMu U CaMOCTOSITENIbHOM padOThl C JOMOJHUTEIbHBIM MaTepHalioM, a
TaK)Ke BBISIBIICHUE IPOOJIEM U BOIIPOCOB I 00CYKICHUS.

Juckyccust (ot jat. discussio — HCcleJOBaHUE, PACCMOTPEHHE) — ATO BCECTOPOHHEE
nyOonmyHoe 0OCYXKIeHHE CIIOpHOro Bompoca B Oecenme, crope. JMCKyccHsl 3akitoyaercs B
KOJJICKTHBHOM ~ OOCYXJIEHHUM Kakoro-nubo Bompoca, NpoOJIeMbl WIM  COMOCTABICHUU
uHpopManuu, HaeH, MHEHUu#, npenigoxeHud. Llenmn npoBeneHUS ITUCKYCCHH MOTYT OBITb:
oOydeHue, TPEHUHT, JAUarHoCTUKa, NpeoOpa3oBaHUE, U3MEHEHNUE YCTAaHOBOK, CTUMYJIMPOBAHUE
TBOPYECTBA U JPYTHE.

Cemunapckue (opMbl npoBeaeHusi 3aHATHA. CeMUHApPCKUE 3aHSTHUS TEMAaTUYECKU
CBS3BIBAIOTCA C JIEKIIMOHHBIMH U CIIOCOOCTBYIOT YIUIYOJIGHHOMY H3YYEHHUIO OTAEIbHBIX
Haubosee BaKHBIX TeM. DOpMBbI TPOBEICHUS CEMUHAPCKUX 3aHATHI:

— pa3BepHyTas Oecela Ha OCHOBAHUU TJIaHa;

— YCTHBIH OIIPOC I10 TEME CEMUHAPA;

— TPOCIyIIMBAaHUE U OOCYKICHHUE TOKIAI0B;

— o0cyxXJeHHe MICbMEHHbBIX padoT, 3apaHee MOATOTOBICHHBIX U U3YUYE€HHBIX BCEMU
YJIeHaMU TPYTIIbI;

— TeopeTHyecKas KOH(epeHIus;

— CEMHHAp-KOJUIOKBUYM (Oecesa mpernogaBatess ¢ yJaluuMUCs JUIsl BRISICHEHUS UX
3HAHUMN);

— CeMMHap-3KCKypcus (Ha MpOU3BOJICTBO, MPEANPUATHE, B OPraHU3ALUIO U T.11.);

— CEMMHAp KOMMEHTHPOBAHHOI'O YTEHHUS U aHAJIN3a JOKYMEHTOB;

— CEeMMHAap peuIeHUs 3a/1a4;

— CeMHMHap [0 MaTepuajaM HCCIEIOBaHUs, NPOBEICHHOIO CTYACHTaMU TIOJ
PYKOBOJCTBOM IIpenoAaBaTesis 1 Jp.

Bri6op Buga u GopMbl cemuHapa ornpeaensercs crnenudukol yd4eOHOW AUCIUTUTHHBL,
coJlep’kaHueM TeMbl, HpoduIeM U YpPOBHEM IMOJATOTOBKH CTYJIEHTOB, XapaKTepOM
PEKOMEH/I0BaHHOM uTepaTyphl. TUNHMYHBIE CTPYKTYPHBIE 3JIEMEHTHI CEMMHAPCKOTO 3aHATHS:

1) BcTynmuTeNbHOE CIOBO IpernoAaBarensi (MECTO TEMbl CEMHHapa B M3y4aeMOM Kypce,
LEeNIU ¥ 33]1a4d 3aHATHS; MOOMIIM3aLUs M aKTUBU3AIUS BHUMaHUS 00y4aeMBbIX);

2) OCHOBHAs 4acCTh (BBICTYIJICHUS CTYJICHTOB);

3) 3aKJIIOYUTENBHOE CIIOBO MPENoAaBaTels (10 BCeMY 3aHSATHIO B II€JIOM HIIH OTIEIbHBIM
BBICTYIUICHHSM Ha 3aHATHM JEJIAal0TCS BBIBOJBI M OLIEHUBAETCS JEATEIBHOCTh YYaCTHHUKOB,
JTaeTCsl yCTaHOBKA Ha CJIEIYIOIIEe 3aHTHE).

Tembl CEMHMHAPCKUX 3aHATUN JTOJIKHBI HOCUTbH MIPOOJIEMHBII 51
MPAKTUKOOPHUEHTUPOBAHHBIN XapaKTep, a TAKKe ObITh HHTEPECHBI ISl 00YJarOIIHUXCs.

6. Meroauueckne peKOMEHIANHH 10 TIOArOTOBKE K JK3aMeHY MO0 JIUCHHILITHHAM
(mpogeccHOHATIBLHBIM MOIYJISIM)



DK3aMeH ABJseTCs (POpMOI TPOMEKYTOUHOTO KOHTPOJISI 3HAHUNA U YMEHUM, TMOTyYEHHBIX
B IIPOIIECCE U3YUEHUS JUCIUIUIHH (TPO(HECCHOHATBHBIX MOTYJICH ).

B mepuon moAroToBKM K dK3aMEeHY OOYYaroIIuecs BHOBb OOpAIArOTCS K MPOWICHHOMY
yaeOHoMy Mmatepuaiy. [Ipu 3TOM OHU HE TOJBKO CKPEIUISIOT MOJYyYeHHBbIE 3HaHUS, HO U
MoJTy4aroT HoBBIC. [loroToBKa 00YUaIOMIErocs: K SK3aMEeHY BKIIIOYAeT B ce0sl TP dTara:

-CaMOCTOATEeIbHAs paboTa B TEUEHUE CEMECTPa;

-HETOCPEICTBEHHAs MOJrOTOBKA B JIHU, IPEIIIECTBYIOLINE SK3aMEHY M0 TeMaM Kypca;

-IIOJIrOTOBKA K OTBETY Ha BOIIPOCHI, COJIEprKaIlrecs B Ouierax.

JlutepaTypa Al MOATOTOBKH K SK3aMEHY yKazaHa B paboueil mporpamme JUCIUILTAHBI
00 PEKOMEHIyEeTCs IPETOJaBaATEIIEM.

OCHOBHBIM HCTOYHHMKOM TIOJTOTOBKM K JK3aMEHY SBIJISICTCSI KOHCIIEKT JICKIUH, TJIe
y4eOHbIH Marepuan JaeTcs B CHUCTEMAaTU3UPOBAHHOM BHJIE, OCHOBHBIC TIOJIOXKEHHUS €ro
JETATM3UPYIOTCS, TTOJKPEIUISIOTCS COBpEMEHHBIMU (hakTaMu U WH(POPMAIHCH, KOTOPHIC B CHITY
HOBU3HBI HE BOIILIU B OMyOJMKOBAaHHBIEC MIeUaTHbIE HCTOYHUKHU. B X0/1e MOATOTOBKH K IK3aMEHY
oOydaromuMmcsi Heo0X0IUMO oOpalaTh BHUMaHUE HE TOJILKO Ha YPOBEHb 3alIOMUHAHMS, HO U Ha
CTETNEeHb IOHUMAaHUS U3J1araeMbIX MpoodIeM.

DK3aMEH OXBaTbIBACT MPOUICHHBIN MaTepurall.

[To okoHYaHWH OTBETa dK3aMEHATOP MOXKET 3a7aTh OO0YJArOIIEMYCs JONOJHUTEIBHEBIC U
YTOYHSIONINE BOMPOCHI. [100XHUTENEHBIM TaKKe OyJIeT CTpEMIICHHE O0YYaroIIerocs U3JI0KHTh
pa3lInyHbIE TOYKH 3PEHHS] HAa pacCMaTPUBAEMYIO MPOOJIEMy, BBIPa3UTh CBOE OTHOIIECHUE K HEM,
NPUMEHUTh TEOpPETHYECKHME 3HaHusA. Pe3ymbrar orBera OOBABISIETCS 00ydYaromeMycs
HEMOCPEACTBEHHO MOCJE ero CAauu.

7. MeToauueckue PEKOMEHIAIHUH ITO MOATOTOBKE IO NMPAaBOBbLIM JUCHUIIJIMHAM

IIpuHUMNBI TPABOBOI0 00y4YeHH:

— BapuatuBHOCTH M aIbTEPHATUBHOCTH MOJI€IEH TTPAaBOBOTO OOy4eHHs (HO COOIIOACHIE
tpedoBanuit ®I'OC CIIO).

— JIMYHOCTHO-OPHUEHTUPOBAHHBIN MOJIXO.

— MakcumanbHas cucTeMa aKTHBU3AllMU MMO3HABATENBHON NEATENLHOCTH YYalllUXCsl C OMOPOi
Ha MX COLIMATbHBIN OTIBIT.

— BeictpauBanue npodeccruoHalbHON TPaMOTHOM W anpoOMPOBAHHON BEPTHKAIU MPABOBOTO
o0pa3oBaHUs, KOTOpass HOCUT MHOTOCTYIIEHUATHIN XapakTep.

— BHenpeHue ucciie10BaTeIbCKOro KOMIIOHEHTA.

— Hcnonp3oBaHWE COBPEMEHHBIX  METOJOB  IIPABOBOTO  OOy4YeHHsS, B TOM  HYHCIIEC
TEJICKOMMYHHUKAIMOHHBIX TEXHOJIOTHH, JUCTAHIIMOHHOTO TPABOBOTO OOy4YCHHS W PabOTHI B
cucreme Internet.

AJITOPUTM aHAJIN32 HOPMATHBHO — IIPABOBbIX AKTOB!:
1.3nanue conepkaHus aHATU3UPYEMbIX HOPMATHUBHO - IPABOBBIX aKTOB.
2. TonxoBaHWE HOPMATHUBHO - TIPABOBBIX AKTOB (HCIOJb30BaHHE KOMMEHTAPUEB YUCHBIX- FOPHUCTOB
Y TIPAKTUKYIOIUX FOPUCTOB).
3.YMeHue NpuMeHATh HOPMbI aKTa IIPHU PA3pELICHUH MPAKTHUYECKUX CUTyallMi (3HATh O HaJIUYUU
JIOTIOJIHEHUM M WU3MEHEHUH OTIEIbHBIX HOPM, BBIABIIATH IIOJOKUTEIBHBIE U OTPULIATEIILHBIC
MOMEHTHI IPAKTUYECKOTO IPUMEHEHUS HOPMBI).
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