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1. OBHIASA XAPAKTEPUCTHUKA ITPOI'PAMMBI
1.1. Hean 1 3a1a4m peajim3auvu NporpaMmbl

JlononHutenbHas — npodeccHOHalbHAas ~ IporpaMma  IOBBILEHHS — KBalu(UKanuu
«Cospemennas 0enosas nepenucKka u RUCbMeHHblEe KOMMYHUKAYUU C 2PAXCOAHAMU, OP2AHUZAYUAMU
u eHympu eedomcme» pazpaboTaHa B COOTBETCTBUM C pacnopsbkeHuem IIpaButenbcTsa
Poccuiickoit ®enepanun ot 21 ampenss 2023 roma Ne 1019-p um mopyuenuem Ilpesunenta
Poccutiickoit @eneparuu (IIp-2180 ot 16.11.2022) B mensx co3gaHus YCIOBUH I KaJIpOBOTO
o0ecrieyeHus TOCTHKEHNUS HAIIMOHANIBHBIX 11etieil pa3Butus Poccuiickoit denepanyu u peanu3aniu
MEpOIPUATHI MPOTPaMMbl  COLIMAIBLHO-PKOHOMHYECKOro pa3Butusi Jloneukoit HapoaHoii
Pecny6nuku, Jlyranckoit Hapoauoit Pecriy0nmku, 3amnoposxckoit u XepcoHCKoi obmacTeit.

[Iporpamma akTyajibHa U CBOEBPEMEHHA TEM, YTO CBSI3aHA C HEOOXOAUMOCTBIO IOCTUKECHUS
KOPPEKTHOCTH aJIMMHUCTPATUBHOIO SI3bIKA VIS PAaBUIILHOTO IPUMEHEHUs 3aKOHOB PD u BepHOM
MHTEpHpeTaluy KOHUENUUNA U CTpAaTeruid, 4YTo MOBBICUT CIIOCOOHOCTbH NpE/ICTaBUTENEH OpraHoB
BJIACTH MHBIX PETHOHOB K PA3BUTHUIO M APPEKTHBHOMY YIPABICHUIO, CO3JJAHHIO B3aUMOIIOHIMAaHUS
C rpaX/IaHUHOM — I'JIaBHBIM IOTPEOUTEIEM IT'OCYAAPCTBEHHBIX YCIIYT.

Lesablo peanu3anuy NPOrpaMMbl SBIISICTCS MOBBIIICHUE MPOPECCHOHATHHOTO YPOBHS B
paMKax uUMerolleics KBalM(UKALUK, COBEPLICHCTBOBAHWE M  pPa3BUTHE KOMIIETEHLHUH,
HE0OXO0IUMBIX JIJ1s1 601ee 3P PEKTHUBHOTO OCYIIECTBICHHUS JISIIOBOIM MMCHMEHHON KOMMYHHKAITUH B
CHCTEME IroCyIapCTBEHHOM CITY>KObI: ¢ IpakJlaHaMH, OPraHU3aLUsIMU U BHYTPHU BEIOMCTB.

3agauamu peain3alyy IPOrpaMMbl SIBISIFOTCS:

— U3YYUTbh OCHOBBI JIEJIOBOM MMCbMEHHON KOMMYHUKAIIMY HA TOCYJJApCTBEHHOMH CITyKO€;

— OCBOUTH CTaHJAPTHI U MPaBUJIa COCTABIIEHUS CIIYKEOHBIX JOKYMEHTOB;

— Ppa3BUTh HABBIKU BeneHUs d(Hh(HEKTUBHOM JETOBOM MEPETUCKH;

— OCBOUTH HaBBIKH 3(PPEKTUBHOM pabOTHI C OOPAILIEHUSIMU TPaK/IaH;

— HaAy4yMuTbCs pa3pabaTbiBaTh 3PPEKTUBHBIE ITPE3ECHTALINH;

—  paccMOTpPeTh OCOOEHHOCTH KOMMYHHUKAILIUU B COLIMATIBHBIX CETSIX;

— M3Y4YUTh BO3MOXXHOCTHU IPUMEHEHHS TEXHOJOTMH NCKYCCTBEHHOTO MHTEIIJIEKTa ITPU paboTe

C TEKCTOM.

1.2. HopmaTuBHBIE TPABOBbIE AKTHI

JononuurensHas  npodeccuoHanbHas ~ MOporpaMma  MOBBIIEHUS — KBaIM(QUKALUU
pa3paboTaHa Ha OCHOBAHUH CJIEYIOIINX HOPMATHBHO-TIPABOBBIX JTOKYMEHTOB:

1. ®enepanbhblil 3akoH 0T 29.12.2012 Ne 273-®3 «O6 obpa3zoBanuu B Poccuiickoit
denepanun».
2. @®enepanbhbiil 3akoH oT 21 nexabps 2021 Ne 414-03 «OO0 0o0muUX NPUHIMIAX

OpraHu3alyy MyoJIMYHOM BiacTH B cyobekTax Poccuiickoit deneparmmy.

3. [Tpuxa3z Muno6puayku Poccun ot 24.03.2025 Ne 266 «O06 yrBepxaenuu [lopsinka
OpraHu3allMi U OCYIIECTBIEHHs 00pa3oBaTelIbHON JEATENBHOCTH 10 JIOTOJHUTEIBHBIM
poheCCHOHATLHBIM TIPOTpaMMam.

4. [Tpuka3 MunuctepcTBa o0pa3oBanus Hayku Poccuiickoit denepanmu ot 12.09.2013
No 1061 «OO6 yTBepk)IAeHUU TEPEYHEH CHEeNraaIbHOCTeH W HaNpaBJIE€HUN TMOATOTOBKH BBICIIETO
o0pa3oBaHU.

S. [Tpuxaz PAHXul'C ot 20.04.2026 Ne 02-00742/001 «O0 yTBep:kAeHUU MOpSAKA
peanu3aly JOMOJHUTEIbHBIX TPOPECCHOHATBHBIX IPOrpaMMaM B AKaIEMHUM».

6. [Tpuxaz PAHXul'C ot 02 nexabps 2025 roga Ne 02-02669/001 «O0 yTBepk1eHUU
nopsiika pa3pabOTKM M YTBEpXKIEHHS B AKaJeMUU JONOJHHUTEIBHBIX MPOPECCHOHATBHBIX
oporpaMM - TpOrpaMM MOBBIIEHHA  KBaIM(UKALMU, HOporpaMM Mpo(ecCHOHANbHOM
NEePEenoArOTOBKMY.



7. [Tpuka3 ot 13 sHBaps 2026 roga Ne 02-00009/001 «O6 yrBepxkaenuu [lonoxenus
00 UWTOrOBOW AaTTECTAlMM CIyHIATENeH MOMOJHUTENIBHBIX MPO(EeCCHOHANBHBIX MPOrpaMM B
AxameMuny.

8. Ilpodeccuonanbubiii  cranmapr  «CHeuumanucT 1O  OpPraHU3alMOHHOMY U
JOKYMEHTAI[MOHHOMY OOECIEUEHHUIO0 YIpaBICHUs] OpraHU3alUeil», YTBEP)KICHHBIA IPUKA30M
MunTtpyna Poccun ot 15 nrons 2020 r. Ne 3334.

9. Ilpuka3 MuHHCTEpCTBa HAyKH | BBICIIET0 0Opa3zoBanus Poccutickoit deneparuu ot 13
aBrycra 2020r. Nel016 «O06 yrBepxkaeHun (eaepansbHOr0 rocy1apcTBEHHOIO 00pa30BaTeIbHOTO
CTaHJapTa BBICHIETO OOpazoBaHHsA-OaKanmaBpuaT 10 HampaBieHuto mnoarotoBku 38.03.04
I'ocynapcTBeHHOE M MyHULIMIIAIBHOE YIIPABJICHUEY.

10. ITocranosnenue [IpaButenbcTBa PD ot 11.10.2023 Ne 1678 «O6 yrBepxkaeruu [IpaBun
NPUMEHEHHUS ~ OPraHM3alUsAMH,  OCYHICCTBISIOIIMMU  OOpa30BaTEeNbHYIO  JESTEIbHOCTD,
ANIEKTPOHHOTO OOy4YeHHUs, AMCTAHIUOHHBIX OOpA30BATENbHBIX TEXHOJOTHM MpH peanu3aliu
00pa3oBaTENBHBIX TPOTPAMM).

11. Mpukaz PAHXul'C ot 22.09 2017r. Ne01-6230 «OO6 ytBepxkaenuu [lonoxenus o
NPUMEHEHHH B AKAJIEeMHH JJEKTPOHHOTO OOydYeHHs, IUCTAHIMOHHBIX O0O0pa30BaTEIbHBIX
TEXHOJIOTUH MPU peaan3anuu 00pa30BaTeIbHBIX IPOrpaMM.

12. Meronuyeckne peKOMEHAAMK 10 pa3paboTKe OCHOBHBIX MPO(ecCHOHAIBHBIX
00pa3oBaTeNbHBIX MPOTPAMM M JOIMOJHUTENBHBIX MHPO(ECCHOHATBHBIX MPOrPaMM C Y4ETOM
COOTBETCTBYIOLINX MPO(ECCHOHATBHBIX cTaHAapTOB (yTB. MunoOpuayku Poccun 22.01.2015 Ne
JIJI-1/058BH).

13. Meronnyeckne pEeKOMEHAANMU-PA3BSICHEHUS 10 pa3paboTKe JJIOTOIHUTEIBHBIX
npodeccnoHaNbHBIX MPOrpaMM Ha OCHOBE MPOGECCHOHAIBHBIX CTaHAapTOB (YTB. MUHOOpHAYKH
Poccun 22.04.2015 Ne BK-1032/06).

14. Hopmamugnvie 0oKymeHmbl, onpeodensioujue mpebo8aHus K blnyCKHUKY NPOSPAMMBL:

— «Tpynosoit kogekc Poccuiickoit ®@eneparum» ot 30.12.2001 Ne 197-®3 (c u3Mm. ot
28.12.2024).

— OK 010-2014 (MCK3-08). O6mepoccuiickuii kaaccuukaTop 3aHATUN» (MPUHSIT H
BBEJICH B jelicTBHe npuka3oM Poccrannapra ot 12.12.2014 Ne 2020-cT) (pea. ot 18.02.2021).

—  «EKC - Enunbli kiaccu(UKallMOHHBIA CIPaBOYHUK JOHKHOCTEH pPYKOBOIUTEINEH,
CIECLMAIUCTOB U JPYIHX CIYXKAIllUX, YCTAaHOBJICHHBIN mocTaHoBieHueM [IpaButensctBa PD ot
31.10.2002 Ne 787.

— «CrpaBoYyHHMK KBaNU(UKAIMOHHBIX TPEOOBaHHWHA K CIIENMATBLHOCTSAM, HANPaBICHUSM
MNOJArOTOBKM, 3HAHUSAM M YMEHHSM, KOTOpble HEOOXOIMMBI [UIsl 3aMELIEHUs JIOJKHOCTEH
TOCY/IapCTBEHHOW TPaXJaHCKOW CIyKObl C Yy4eToM o00lacTé U BuAa MpodeccruoHaIbHON
CIIy’)keOHOHN JESITEeNbHOCTH TOCYJApCTBEHHBIX TPAXKIAHCKUX Cclyxkaumx» (yTB. MHHTpyIOoM
Poccun) https://www.consultant.ru/document/cons_doc_LAW_219036/.


https://www.consultant.ru/document/cons_doc_LAW_219036/
https://www.consultant.ru/document/cons_doc_LAW_219036/
https://www.consultant.ru/document/cons_doc_LAW_219036/
https://www.consultant.ru/document/cons_doc_LAW_219036/
https://www.consultant.ru/document/cons_doc_LAW_219036/

1.3. Ilnanupyemple pe3yabTaTbl 00y4eHUsI

Tabnuma 1.3.1
Hepequb KOMHCTGHHHﬁ, IIAaHUPYEMBIX K OCBOCHHIO
(maHupyembie pe3ysibTaThl 00yUICHHU)
O6menpogeccnoHaIb
HbIE,
npogeccHoHaNIbHO-
CHeHATH3HPOBAHHDI
Buasi € KOMITIeTEeHIIHH HJIH IIpakTuyeckuii
AeSITeIbHOCTH TPy0BbIe QYHKIHH ONbIT ST Ymenust
(OIIK, IICK, ILIK)
(popmupyromesa u
(unu)
COBEpUIEHCMBYIOMCs)
B/I 2. TICK-12 opranmsauus | Biademv Hasbikamu: Buame: Vmems:
JIOKyMEHTAI[MOHHO | paboThI Cc | mpueM u TepBUYHAs | HOPMATHBHBIE MpaBOBbIE | paboTaTh coO  Bcei
e obecrnieyeHme JIOKyMEHTaMH 00paboTKa BXOJSIIMX | aKTBI M HOPMAaTUBHO- | COBOKYITHOCTBIO
JeTeTBHOCTH JOKyMECHTOBBEJICHUS, | METOJIMYECKHUE nH(opMaIoHHO-
OpraHn3auH obpaboTka U | JOKYMEHTEI, JTOKyMEHTAIlHOHHBIX
OTIpaBKa HCXOJUIIIMX | ONpeiesione IOpsIoK | pecypcoB
JOKyMEHTOB; JTIOKyMEHTAIHOHHOTO OpTaHM3aIINY;
nH()OPMAITOHHO- obecrieqeHus MIPUMEHATH
CIIPABOYHOM pabOTHI YTIpaBIICHHS, COBPEMEHHBIE
BUABl JIOKYMEHTOB, WX | MH(MOPMAINOHHO-
Ha3HAUCHUE; KOMMYHHKAIIMOHHbIE
TpeboBaHwUs, TEXHOJIOTHU ULt
HpebsIBIsIEMbIe K | paGoter c
JIOKyMEHTaM JIOKyMEHTaMH, B TOM
COOTBETCTBUH qHCIIe JUIst ee
HOPMaTHUBHBIMH ONITHMH3AIIH u
NPaBOBBIMU ~ AKTAMU W | TIOBBINICHUS
rOCyapCTBEeHHBIMI s¢dexTuBHOCTH;
CTaH/IapTaMH; MPUMEHSATh TpaBHIIA
NpaBWiIa  CO3JaHUS M | PYCCKOTro s3bIKa
BeleHnst  0a3  JIaHHBIX
CITyKeOHBIX IOKYMEHTOB B
OpraHM3alny;
CHCTEMY  DJIEKTPOHHOTO
JIOKYMEHTO000pOTa
YK - ynueepcanvusie komnemenyuu (popmupyromcea u (unu) coéepuiercmeyomcs)
HaumeHnoBanue Kon H
KaTeropuu HaHMEHOBaHHe o
. IMpakTHYecKkui
(rpynmnsi) YHHBEPCAIbLHOMH ONBIT 3HaHus YMmenus
YHHBEPCAIbHBIX KOMIIeTeHIUH
KOMIIeTeHIH i BBINYCKHAKA

2 TIpodeccroHanbHbli cTaEAapT «CHEMUANTUCT MO OPraHHU3aMOHHOMY M JIOKYMEHTAIMOHHOMY OOECTIEUEHHIO YTIPABJICHHUS
opraHu3aluei», yTBepKaeHHbIH npukazoM Muntpyaa Poccun ot 15 urons 2020 r. Ne 333H (tpynoBas dynkuust B/01.5).
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Kommynuxkanus VK-43, CriocobeH | Brademv nasvikamu 3namy: Vmemu:
OCYIIECTBIIATh no: - OCHOBHBIC ~METOJBL [—  HpHMEHATH HOPMBI
JETIOBYIO OCYIIIECTBICHUIO s¢dexTuBHOM DYCCKOTO  SI3bIKA B
KOMMYHUKAIHIO B | a¢ddexruBHOrO KOMMYHHUKAIHH ¢ | nemosoit mepenmcke;
yCTHOHU 3 U | MHCHMEHHOTO TpaXIaHaMU; —  COCTARISATH
MUCbMEHHONW (opMax | B3aMMOIEWUCTBHA C - HOPMBI PYCCKOTO A3bIKA B | pyvierypupoBaHHEIe
Ha TOCYJapCTBEHHOM | IpajaHaMy; JICNIOBOH  TMEPEIHUCKE M [ orviveGrpie
s3pike  Poccuiickoit | moxaroroBke JIOKyMEHTAIIUH; JOKYMEHTBI;
Denepanmu U | aHAJTUTHYECKUX rpaBuiia COCTaBJICHHUS
WHOCTPaHHOM(BIX) MaTepuanoB 1 CITy’KEOHBIX JJOKYMEHTOB B 3®¢)6KT“HBHO
a3biKe(ax) OTUETOB: B3alMOJEHUCTBOBATH C

CO3JaHHUIO TpaxIaHaMH "
. MMUCEMEHHOM (hopMe;
Mpe3eHTaLui u
BU3YyabHOTO — TOAroTaBJIMBATh
KOHTEHTA; aHAIUTUYECKHE
BEJICHIIO MaTepHaibl ¥ OTYETHL;
KOMMYHHKAIIUA B - pa3pa6aTLIBaTI>
COLMAJIBHBIX CETSX; npe3CcHTaluu u
6e3omacHoOMy BU3YaJbHBIC
HCIOJIb30BaHUIO MaTepuaJIbl;
WHCTPYMEHTOB — BECTH
HCKYCCTBEHHOTO KOMMYHHUKAIIHIO B
HMHTEJUICKTa npu COIIMAJIbHBIX CETAX B
pabote ¢ TeKCTOM COOTBETCTBHU c
YCTaHOBJICHHBIMU
CTaHapTaMu;
—  pemaKkTHpOBaTh
TEKCTHI, yCTPaHsIs
CTHJIICTHYECKHE 1
SI3BIKOBBIC OIIUOKU

1.4. Kareropus caymaresein

K ocBoeHMo mporpaMMbl JONYCKAalOTCSA: PYKOBOAUTENM M CIHELMAIUCTHI OpPraHOB
nyOJIMYHOM BJacTW M TOABEIOMCTBEHHBIX opranuszanuii Jlonenkoil u Jlyranckoit HapomgHbix
Pecny6nuk, 3anopoxckoii u XepcoHCKoi o0nacTeil.

TpeboBanust K ypoBHIO Mpo(ecCHoHATBbHOTO 00pa3oBaHus: cpeaHee MpodeccHOHAIbHOE
o0pa3oBaHMe O NMporpaMMaM MOATOTOBKU CIIEIUATUCTOB CPETHETO 3BEHA, BhICIIee 00pa3oBaHHe
(6akamaBpuat, MarucTpaTypa, CleIlHaJIuTeT).

1.5. ®opMBI ¥ TEXHOJIOTMH 00YYECHUSA

dopma U TEXHOJIOTUH O0y4YeHHs — OuyHas (C MPUMEHEHHUEM JJICKTPOHHOIO OOYYEHUS U
JMCTaHIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHI).

1.6. Ilepuoa oGy4eHusi, CPOK OCBOCHHS M PE:KUM 3aHATHIA

[Tepronbl 00y4YeHUst COCTABIAOT: 2 HeJenH | eHb.

OOmast TpyAOEeMKOCTh TPOTPAMMBI COCTABISIET /2 aKaJeMHUYECKHX Yaca KOHTAKTHOM
paboThl co ciymaTeneM, M3 KOTOPBIX 36 aKkaJeMHUYECKHMX 4YacoB KOHTAKTHOW paboThI co
cnymarenem ¢ npumenenreM JJOT, Bkiroyas 2 ak. yaca UTOTOBOM aTrTecTalid ¢ MPUMEHEHUEM
JOT (tectupoBanue); 36 akaJeMMUYECKHX YacCOB CaMOCTOSTEIbHON pPabOThl ¢ NPUMEHEHUEM

ANEeKTpOHHOTro 00ydeHus (Tabdmn. 2.1.1).
Pexum 3ansaTHi 10 8 akageMUYecKHX 4acoB B JCHb.

3 Ipuxa3 Muno6puayku Poccun ot 13.08.2020 Ne 1016 «O6 yrBepiaeHin (enepatbHOro rocyaapcTBEHHOr0 06pa30BaTeIbHOr0
CTaHIapTa BhICIIETO oOpa3oBaHus - OakajaBpuar Mo HampasieHnio noarotoBku 38.03.04 'ocymapcTBeHHOE M MYHHIHIIATBHOE
YIpaBICHHUEY.



HpCZ[eJ'IBHaH MakKCHUMaJIbHas1 4YHUCICHHOCTH HGKHI/IOHHOﬁ TPYIIIbI

— 600 wugenosgek,
NpaKkTU4YecKoi rpynmsl — 25-30 yenoBex.

1.7.  JloxymeHT 0 KBaaIH(pUKALUH

VYaocroBepeHHe O TOBBIIICHUM KBaTU(UKAMH  (QelepatbHOTO TOCYAapCTBEHHOTO
OIOJKETHOTO 00pa30BaTEIbHOIO YUpeXAeHUs Bblcuiero obOpa3zoBaHus «Poccuiickas akagemus
HapOJHOI0 X03siCTBa U rocynapcTBeHHOM ciyxk0b! nipu IIpesunente Poccuiickoit denepauun.

2. COAEP)KAHUE ITPOI'PAMMBI
2.1. KanennapHslii yueOHblIii rpaguk

Tabnuua 2.1.1
Kanennapupiii yaeOHbIN rpadux

Ilepuoa o0yuenusi — 2 Henenu 1 1eHb
1 Henens 2 "Henens 1 meun
Y3 1OT/CP 50 Y3 1OT/CP 50 HA 10T

Kanenoapnviii yuebnwlii epagux vinoinen ¢ nOMowblo c1edyiouux YCilo8HblX 0003HAYeHUN.!

Y3 JOT- yuebHble 3aHATHSA C TPUMEHEHUEM IUCTAaHIIMOHHBIX 00pa30BaTeNbHbBIX TEXHOJIOTUH.
CP D0 — camocrosTensHas paboTa ¢ MpUMEHEHUEM dIeKTPOHHOTO 00ydeHwUs (D0).
A JJIOT— utoroBas arrecTanys ¢ IpUMEHEHHUEM IMCTAaHIIMOHHBIX 00Pa30BaTeIbHBIX TEXHOJIOTHH.



2.2. Y4yeOHBIH IJIaH
Tabmuma 2.2.1
VueOHbIH I1aH
IO JIOTIOJTHUTEILHOM MPO(EeCCHOHAILHOM MPOrpaMMe MOBBIIICHUS KBATU(PUKALINN
«Cospemennas 0eno8as nepenucka u NUCbMeHHble KOMMYHUKAYUU C 2PANCOAHAMU, OPLAHUZAYUIMU U BHYMPU 8e0OMCIB)

o KonrakTHasi padota (¢ =
] B & &)
5 NMpUMeHeHHeM TUCTAHIMOHHBIX . 3
& KonrakTHas padora, yac. 5 p a - . o £ =
) & 00pa3oBaTe/IbHBIX TeXHOJIOTHIA), | & F| 5 =l =
-~ 3y ]
: 2 uac. 25 E|E| E |z
9 ] = ~
S B ToM unciae =3 B ToM uncae E g 2 E 1 = E
= > a = =
Ne = ) =} < Q = S = ] = )
HauMeHOBaHHUe TeMbI g z E = o = = z E =| = s3| 3 g & E
/o = 5 o Z¢ g o = 2 S| et | ¢ T & | F 2 =
= e =S | £55 53C [ eS| o o MEHEHEREE REEEE-E
b ~ (5] = = < 2 4 = =] by ~ 2 Q9 e L2 L = = =) > 3 <
- | 2| =% |ggE 27| G| 5| 2 |z |ég|E2|:E|G¢g ZE|%&] =&
s M §°=’ EZ3 S3E| BEX = Q £ EZ| 28| & E; = = g =
= = 5 = o = 9 = % = = 9
= SE | £%f Ezé|f&E| @ £2|2:| 22| 28| 2§ | & ¢
o S |EE5 =28 | 57 ¢ = &gl =z & =3 Z|E e
2 S g g = =3 & = G &) 5 =
= 8= = ©) z g = =
e e
1 3 4 5 6 7 8 9 10 11 12 13 14 15 16 | 17 | 18 19
CTunucTiKa W TpaMMaThkKa
opunmaneHOW W pabouei [ICK-1
1. 12 6 4 2 6
MEPENUCKH Ha COBPEMEHHOM YK-4
PYCCKOM SI3BIKE
2 IIuceMeHHbIE KOMMYHHUKAIMH 8 4 2 2 4 TICK-1
" | opranos Biactu ¢ rpakganaMu YK-4
CocraBneHne IPaMOTHBIX, [CK-1
3. | uabopmaTuBHEIX, mTOHATHRIX [ 10 4 2 2 6 VK-A4
JIOKYMEHTOB H IIHICEM
CocrasiieHue
4 npogeccrHoHaTbHO 8 4 5 5 4 [ICK-1
" | odbOpMIIEHHBIX JOKYMEHTOB TIO YK-4
y
CTaHAapTaM TOCCIYKOBI
OddexTuBHBIE KOMMYHUKAIIAN CK-1
5. | oprana BiIacTH B COIIMAIBHBIX 10 4 2 2 6
YK-4
CEeTSIX
IloaroroBka  aHAJIUTHYECKUX TICK-1
6. 8 4 2 2 4
JIOKYMEHTOB VK-4




IICK-1

Cozmanue  COBpEMEHHBIX U
. 8 4 2 2 4
MH(POPMATHBHBIX NTPE3CHTAIHHA YK-4
BezomacHoe  HCIOJIB30BaHUE
NU-uHCTpYMEHTOB TUTS [ICK-1
6 4 2 2 2
YCKOPCHHST W TOBBINICHUS YK-4
3(hheKTHBHOCTH PabOTHI
Hroro: 70 34 18 16 36
HroroBasi aTTecTaAIN: 2 2/34
Bcero: 72 34 18 16 36 2

4
Wrorosas artectaiys npoBoauTcs B hopme tectupoBanus (¢ npumenennem JJOT).
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2.3. Coaep:xanue mporpamMmbl

Tabmumna 2.3.1.

CopepxaHue MporpaMMel 1o TeMam

HOMep TEMBI 1 €€ HAMMCHOBAHUEC

CopeprkaHue TeMbI

Tema 1. Ctunmctrka W TpaMMaTHKa O(QUIIMATBHON W pabodeid
MIEPENMCKU HAa COBPEMEHHOM PYCCKOM SI3bIKE

OO011rie HOPMBI U COBPEMEHHBIE TEHACHIMH B PYCCKOM si3bIKe. UncTOoTa M TOYHOCTH
BBIPQKEHHI B JICJIOBOM Mepenucke. TUMIHbIe OMMOKH, HCKAKAIOIUE CMBICIT

Tema 2.IlucbMeHHBIE KOMMYHHMKAIMM OPTaHOB BJAcTH C
rpaxaaHaMu

[lonroroBka mMUCEM-OTBETOB Ha OOpamleHUs] TpaxkIaH. YBaXKHUTEIbHOCTh U
HEUTPaIbHOCTh TOHA B MMCbMEHHON KOMMYHHKaIMH. COoOI0IeH1e CTaHJapTOB SICHOTO
Y NIOHSITHOTO SI3bIKa

Tema 3. CocTaBiieHue T'paMOTHBIX, I/IH(i)OpMaTI/IBHBIX, IIOHATHBIX
AOKYMCHTOB U ITUCEM

OCHOBBI [I€I0BOTO CTWIS M CTPYKTypa HEJIOBBIX nuceM. PopMyibl BEXKIUBOCTH U
cybopauHanuus. Hamucanue nuceM Ui pa3jIMuHBIX LIENEH: 3alpocChl, MPEIIOKEHUs,
OnarogapHocTi. OCOOEHHOCTH M 3THKET JIEKTPOHHOH Nepenucku. TunudHele OmuoKu
B JIOKYMEHTAaX U JIEJIOBOM OOIIEHUH

Tema 4. CocraBnenue npodeccHoHAIFHO —O(QOPMIICHHBIX

JOKYMEHTOB [0 CTaHapTaM IOCCIIy>KObI

[TpaBuna coctaBieHUs] JOKYMEHTOB: CTPYKTypa, CTWJIb M CTAaHAAPTHI O(OPMIICHHS.
®dopmaTsl CITy)KEOHBIX JOKYMEHTOB (JIOKJaJHbIE 3alMCKH, CIy>KEOHbIE 3aluCKH,
otueThl). TpeboBanus K 0pOpMIIEHHUIO U SI3bIKOBAsi TpPaMOTHOCTh. PaboTa ¢ mabnonamu

Tema 5. Dd¢¢exTuBHbIE KOMMYHHUKAIlMM OpraHa BIacTH B
COLIMAIIBHBIX CETSIX

HJIaHI/IpOBaHI/Ie KOHTCHTA B COLOHAJIBHBIX CCTAX. COSI[aHI/IC AOCTYIHOI'O U
BOBJICKAIOMIETO KOHTEHTA — TCEKCTOBOI'O MW BHU3YaAJIbHOIO. SI3BIK W CTHIIMCTHKA
HY6JII/IK3.L[I/Iﬁ B 0(1)I/IL[I/IaJ'ILHbIX AdKKayHTax. HpO,I[BI/I)KCHI/IC TOCIIOBCCTKH B COIIMAJIBHBIX
CCTAX

Tema 6. HO,Z[FOTOBK& AHAJIUTUYCCKHUX JOKYMCHTOB

MGTO,I[BI MNOATOTOBKHU aHAJITUTUYCCKUX JOKYMCHTOB IJIA 000CHOBaHHUS pemeHHﬁ.
HOCTpOeHI/IC JIOTUYHOM CTPYKTYPbI aHAJIUTUYCCKOTO TCKCTA I ICHOCTU HU3JI0KCHUA.
HpaKTI/IquKI/IC miaru 110 O(i)OpMJ'IeHI/IIO OTYCTORB: OT A3bIKa 1O BU3YAJIbHBIX 3JICMCHTOB

Tema 7.
Mpe3eHTalMi

COSI[aHI/Ie COBPCMCHHBIX H I/IH(bOpMaTI/IBHLIX

OcCHOBHbIE PUHIIMITBI TOCTPOEHUS Mpe3eHTauri. Jlu3ailH U CTpyKTypa: Kak c/elaTh
MaTtepual NOHSITHBIM U 3allOMUHaOMKUMEst. THCTpyMEHTSI [U1st cO3AaHusl TPe3eHTalM.
bananc Tekcra u rpagKy, MUHMMHU3AIIMsl BU3YAJIBHOTO ItymMa 0e3 MOTepu CMbICIIa

Tema 8. besomacHoe ucnons3oBanue NU-uHCTpyMEHTOB Ui
YCKOPEHUS U MOBBIIEHUS 3()(HEKTUBHOCTH PaOOTHI

OcHoBHble U-UHCTpYMEHTHI 711 pabOThl C TEKCTAaMHU M M300pPaKCHUSIMU U MIpaBUiia
nx Oe3omacHOTro Hcmoib3oBaHus. Mcmonmb3oBanume UM mns ynpouneHHs! CIOKHBIX
(hOpPMYIMPOBOK U MCIIPABICHUS OMHUOOK
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3. OPTAHU3ALIMOHHBIE YCJIOBUSA PEAJIMZALIUU ITPOT'PAMM
3.1. MaTepuajibHO-TEXHHYECKOE H MPOrpaMMHoOe ofecrieyeHne peain3aliu nNporpaMmbl

PAHXul'C pacmojaraer HE0OX0IUMO MaTepHaIbHO-TEXHUYECKOM 0a3oi,
o0ecreunBaroIel pean3aiyio IPOTPaMMBbI MTOBBIMICHUS KBATH(DUKAIINH, TPOBEICHIE HTOTOBOM
aTTecTallu, IPeIyCMOTPEHHON y4eOHBIM IIJIAHOM.

Peanuzamust nporpaMMbl B JAMCTAaHIIMOHHOM PEXUME OCYIECTBIseTcs: yepe3 Cucremy
nucrannonHoro ooydenus (C1O) WebTutor. CirymaTensiM IpeocTaBIIsIeTCsl aBTOPU30BAHHBIN
JOCTYN Ha WHPOPMAIMOHHO-00pa3oBarenpbHbId moptan BIITY depes BBOA JOTrMHA U TApOJIS.
JloruH W mapoip NPUCBAWBAETCS AJAMHHHCTPATOPOM CHUCTEMbl JMCTAHIMOHHOTO OOyuYeHHSI.
Bebunaps! ipoBoasTCS B pexxume BuaeokoHpepennuu Ha miarpopme MTC Jlunk

JlucraHnroHHoe oOyueHue BKIIOYaeT B ce0s M3yueHUE MAaTepUalioB, MPOXOXKIACHUE
AJIEKTPOHHBIX KypcoB. MToromas arrecranus MPOXOTUT B (GopMe OHJIAWH TECTUPOBAHUS Ha
uH(popMalnoHHO-00pa3oBarensHOM noprane BIITY.

Bo Bpemss oOydeHHs ciymarend WMEIOT JOCTyln K OuOimoTedHoMmy QOHIY C
HEOOXOJUMBIM KOJIMYECTBOM YUEOHOW, METOAMYECKON IUTEpaTypbl W JAPYro MedaTHOMN
MPONYKLIUH, JUISI CaMOCTOSITEIbHOM paboThl, a TaKKe K aBTOMAaTU3UPOBAHHBIM CHCTEMaM
XpaHEeHUsT U TMOucKa MHGPOpPMAIUU, HAIMOHAIBHBIM W MEXKIYHAPOJIHBIM HH(DOPMALIMOHHBIM
pecypcam.

CrnymaTenu noiay4yaroT METOAMYECKYIO MOIEPKKY B IIporiecce 0OydeHHUs U 10 3aBEPEHUN
00y4eHusi, B T.4. UMEIOT BO3MOXKHOCTh IOJy4YaTh KOHCYJIbTAI[UU IO 3JIGKTPOHHOH TMOUTE Yy
npenoaaBaTesneil, IPUHUMAIOIINX y4acTHE B 00yUCHHH.

[IporpammHoe oOecrieueHue: JTUIICH3UOHHBIE CUCTEMHBIE TTPOrPaMMBbI - OTEPAIIMOHHBIE
cuctembl (Windows, Acrobat Reader, unbie), oOecrieunBarOIe B3aUMOICHCTBHE BCEX APYTUX
mporpamMm ¢ 000pyIOBaHHEM U B3aUMOJICHCTBUE TMOJIH30BATENS MTEPCOHAIIBHOTO KOMITBIOTEpA C
porpaMMaMu; YHUBEpcallbHbIE 0(UCHBIC PUKIagHbIe Tporpammbl U cpenctsa KT, Hampumep:
MporpaMma MOJATOTOBKM MPE3CHTALMI; MCIONb30BaHUEe WHTEpHET, HJIEKTPOHHOW TOYTHI;
UCIIOJIb30BaHUE aBTOMATH3MPOBAHHBIX TOUCKOBBIX cucteM MuTepHet (Hanpumep, Google).

Crnymatenu noiay4aroT METOAMYECKYIO MOJIEPKKY B Ipolriecce 0OyueHus U 10 3aBEpPEeHUn
oOydeHHus, B T.4. UMEIOT BO3MOXXHOCTh TONy4YaTh KOHCYJIbTAIIMU IO DIEKTPOHHON MOYTE Yy
Mpeno/iaBaresield, MPUHUMAIOIINX y4acTHe B 00yUEHUH.

3.2. YyeOHo-MeTOAMYECcKOe M HHPOPMALMOHHOE 00ecnedeHHe MPOrpaMMbl
CamocrosiTeibHas pabora

CamocrosiTenbHast paboTa ciymaTess OCYLUIECTBISIETCS C MPUMEHEHUEM 3JIEKTPOHHOTO
oOydyeHuss Ha oOpasoBarensHOM moptane Mucruryra BHITY  https://portal.gosedu.ru/
CamocrosiTenpHass paboTa ciymiateiel MpeaycMaTpuBaeT H3ydeHHE Y4eOHO-METOIUYECKHUX
MaTepHajioB IO TEeMaTHKE MPOrpaMMbl, aHAIW3 NPUHIMIIOB U TPeOOBaHH K MOJATOTOBKE
COBPEMEHHOM JEIIOBOM IEPENUCKM M IUCBMEHHBIX KOMMYHHUKAlMM C TpaxJaaHamH,
OpraHM3alMsIMM WM BHYTPU BEJOMCTB, a TaKXE pACCMOTPEHHME IPAKTUYECKHMX KEWCOB,
HAIpaBJIEHHBIX Ha 3aKperyieHWEe MOJNyYeHHBIX 3HAHUW M pa3BUTHE HAaBBIKOB 3(PQPEKTUBHOTO
NUCbMEHHOTO  B3aWMoOJIHcTBUA. B mporecce camMoOCTOATENbHOW — pabOTHl  CiIyIIAaTeNu
OCYIIECTBIISIIOT aHAJU3 THUIOBBIX CHUTYyallud JeIOBOM MEpenuCcKd, ONpeAesioT LeTd U
coJiepKaHWe MHCbMEHHBIX OOpalIeHUH, paccMaTpUBAIOT TPeOOBaHMS K CTPYKTYpe, CTUIIO U
A3BIKY JEJIOBBIX JOKYMEHTOB, OILEHHMBAIOT KOPPEKTHOCTh M 3(PPEKTUBHOCTH pa3IUUHBIX
BapHUaHTOB MMCbMEHHBIX KOMMYHHUKALIUH, a TaK)Ke OTpabaThIBalOT CIIOCOOBI MOJTOTOBKH SICHBIX,
apryMEHTHPOBAHHBIX U aJIPECHBIX OTBETOB C YYETOM CIELU(PHKHU B3aUMOJCHCTBHS C TpaX1aHaMH,
OpraHU3alUsAIMU U KOJUIETaMHU.
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IIpumepHbIe 3a1aHUA UISI CAMOCTOSITEILHOM Pa0doThI

IMpakTuyecknii keiic Nel «OTBeT Ha oOOpalieHHe TPAKITAHUHAY.

Hcxonnas cutyanus:

B rocynapctBeHHOE YyupekIeHHE IOCTYNUIO OOpalleHHe TrpakJaHMHa C MNPOChOOH
NPEIOCTaBUTh HHPOPMALIHIO O CPOKAX PACCMOTPEHHUS PaHEe HANIPABICHHOTO 3asiBICHHUSL.

HcxonHblii TEKCT OTBETA.

VYBaxaewmsiii lBan IlerpoBuu!

Bame oOpaiienne HaMu MOJIy4€HO U ceifuac HaXOJUTCs Ha paccMOTpeHuu. B HacTosiee
BpEMs CHELUAINCThl 3aHUMAIOTCA JIaHHBIM BOIPOCOM, II03TOMY TOYHBIE CpPOKH CKa3aTh
HeBO3MOKHO. Kak Tonpko Oynet mpunsro pemenue, Bam Oyner nanpasien orser. [Ipocum Bac
HE HaNpaBJsATh NOBTOPHbIE OOpallleHUs [0 JTaHHOMY BOIPOCY, TaK KaK 3TO MOXKET 3aTpyJHUTh
paboTy cHenuaaucToB.

Crniacu0o0 3a moHMMaHue.

3aganue 1Js cJaymiaTesis:

[Ipoanann3upoBaTh UCXOAHBIM TEKCT OTBETA U ONPEIEIUTH:

. Kakue (OpPMYIMPOBKH MOTYT OBbITh BOCIPHHSATHI aJpecaToM KakK HEKOPPEKTHbIE
WIM U3JIMIIHE KaTeTOPUYHBbIE;

. COOTBETCTBYET JIM TEKCT TPEOOBAHUAM JIEJIOBOI0 M O(UIIMATIBHOIO CTUJIS;

. HACKOJIbKO YeTKO COopMyIMpoBaHa HHGOOPMAIHS UTsSI TPaKIaHIHA;

. KaKHe 3JIEMEHTbI IMCbMEHHON KOMMYHUKAIIMK HEOOXO0AUMO U3MEHUTD.

[loAroToBUTH OTpEAAKTUPOBAHHBIM BAapUAHT OTBETAa TIpPaXKJaHUHY, OOECIEUUB €ro
KOPPEKTHOCTb, UHPOPMATUBHOCTD, JIOTHYHOCTh U JJOOPO’KEIaTEIbHbIA TOH.

IpakTnuecknii keiic Ne2 «I[IlucbMo opranuzanum».

Hcxonnas curyauus:

BenomcTBy HE0OXOIMMO 3aNIPOCUTH Y MTOJIBEAOMCTBEHHON OpraHu3aluy WH(GOPMaLHUIo O
BBITIOJTHEHUH [TOPYYEHHUS U NIOJyYUTh €€ B YCTAHOBIIEHHBIN CPOK.

HcxoaHblil TEKCT NHCbMA:

Komern!

Ham o cux mop He nmoctynuia nHGOpMalys Mo NOPYyUYEHHUI0, KOTOPOE HAMpaBisuid BaM
elle Ha mpouuioi Hezene. IIpocuM cpodHo pa3oOpaThCs U MPUCIATh Bce HEOOXOAUMBIE TaHHbIE
KaK MOXHO ObicTpee. M3-3a oTCyTCTBUS MHpOpMAIIMK MBI HE MOXKEM 3aBEpPIIMTH CBOIO paloTy.
Haneemcs, 4To B nanpHENIIEM TaKUX CUTYallil HE BOZHUKHET.

Knem nndopmaruto.

3ananue AJs caymaTeJs.

[IpoBectu pegakTypy nucbMa ¢ yueToMm TpeOOBaHUM K COBPEMEHHOM J1€JI0BOM MEpENUCKe:

. OIpEeIeNIUTh HEJOCTATKH UCXOAHOTO TEKCTa;
. c(OpMyIHpOBaTH 11eJb 1 OCHOBHYIO IIPOCHOY;
. YTOYHHUTbH COZEPKAHKUE U CPOK MPeOCTaBlIeHUsI HHPOpMaIUY;
. UCKJIIOYUTh HMOLMOHAIBHO OKpAIIeHHblE M TOTEHUUAIbHO KOH(IUKTHBIE
(bopMyITUPOBKH;
. 00eCTeYnTh YeTKOCTb, TJAKOHUYHOCTh U aJJPeCHOCTh COOOILIEHHS.

HO)IFOTOBI/ITB ATOTOBBIN BAapHaHT IHUCbMa, KOTOpI)II\/'I MOXeET OBITh HampaBJICH B
OpraHu3aluLo.

IIpakTnyecknii keiic Ne3 « BHyTpeHHsIsI BeIOMCTBEHHAasi KOMMYHUKALUS».

Hcxonnas curyanus:

PykoBoauTens noapasaeneHus HaIpaBIseT COTPYAHUKAM COOOILIEHHE 0 HEOOX0AUMOCTH
IIPEJICTaBUTh MaTepHaIbl K COBEIAHUIO.

HcxonHblii TEKCT COO0IIEHNS:

Komnnern, noOpsrii nexs!
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HanomuHaro, 4TO K COBELIAaHMIO HYXHO IOJArOTOBUTh MaTepuansl. I[Ipomy Bcex
OTBETCTBEHHBIX COTPYJHUKOB HANpaBUTh MX MHE 3apaHee, 4ToObl MOTOM HE MPHUILIOCH BCE
nepeAenbBaTh U CPOYHO MCHPABIATh OWIMOKM. B mpomuslii pa3 wyacth MmarepuanoB Obuia
IIpEJICTaBIEHa HECBOEBPEMEHHO M B HEHa/iexaleM Buze. JlaBaiiTe B 3TOT pa3 oTHecemcs K
BOIIPOCY BHUMATEIIbHEE.

Kny marepuainsl.

3aganue AJ4 cCaymaTesis.

[Ipoananu3upoBaTh COOOIIEHHE C TOYKH 3peHHus dS(P(HEKTUBHOCTH BHYTpPEHHEH
NUCbMEHHONW KOMMYHHMKaMU. ONpeenuTs:

. Kakasi ”HpOpMAaIsl OTCYTCTBYET ISl OJJHO3HAYHOTO TIOHUMAHUS TIOPYUYCHHUS;

. Kakue  (GOPMYJIMPOBKHM  MOTYT  CHIWKaTh  3(PQPEKTHBHOCTH  JCIIOBOTO
B3aUMOJCHCTBUS;

. KaK MOBBICUTh KOHKPETHOCTh M CTPYKTYPUPOBAHHOCTH COOOIIICHUS;

. Kakue TpeOOBaHHS K CpokaM, ()OpMaTy M OTBETCTBEHHBIM JIUI[AaM HEOOXOIMMO
0003HAYUT.

[ToaroToBUTH HOBBIM BapUAHT COOOIICHMS, COACPNKAIIMN YETKOE IOpPYyUYEeHHE, CPOK
MPEIOCTAaBICHUSI MAaTepUANIOB, TpeOOBaHUS K MX OPOPMIICHHUIO U TIOPSAIOK HAMIPABICHHUS.

[IpumepHbIe 3a1aHuUA /151 IPOBEAEHUS MPAKTHYECKUX 3aHATHI
Huempykyus ona cnywamens: vlbepume 0OUH Ul HECKONbKO NPABUTILHBIX 8APUAHNOE OMEEMO8

1. Kakmue Tunel ciaiigoB ObIBaoT?
A. TutynbHbIIA

b. KommiekcHbIiM

B. IIpoxoanoii

I'. 1151t uTenus

JI. PaznenurtenbHbIM

2. CKo0JIbKO IBETOB PeKOMEHA0BAaHO MCII0JIb30BaTh HA caaige?
A. He O6omee 2

b.Or1 no4

B.Or2 1m0 6

I'. He Oomee 8

3. Kaxkoii pasmep mpudra Jgyqine HCIoJb30BaTh B IPe3eHTALMHU A BBICTYIJICHUSA ?
A. MUHUMYM 5 MyHKTOB

b. MuanmyM 8 myHKTOB

B. MuanmyMm 12 myHKTOB

I'. MunnmyMm 30 myHKTOB

. Munumym 42 nyHkTa

4. Ykaxure, Kakasi U3 epeYHCICHHbIX 32124 KOMMYHUKALMU HE OTHOCUTCH K padore
OPraHoOB BJIACTH B COLCETHAX:

A. Jlonecenue opuuanbHON HHPOPMAIUH 10 TPaXKIaH

b. 3akpennenue 1oBepus K JeATEIbHOCTH OpPTraHa BlIacTu

B. ®opmupoBanue cripoca Ha TOBAPHI U YCIYTH, IPOU3BECHHBIE B CTPAHE

I'. leMOoHCTpanys OTKPBITOCTH MEXKIY IOCYIapCTBOM U IpayKJaHaMU

5. 3a kakoii npocTynok gonyckaercs 0JJOKHPOBKA MOJIb30BaTe/Isl U yAaJeHHE ero
KOMMeEHTapus u3 coodmecrBa?
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A. Ecnu nonb3oBatesb perysipHO OCTaBIsIeT KOMMEHTAapUU, HE OTHOCALINECS K TEME
nyOIMKaUy WIK TPYIIIHL.

b. ITonb3oBaresb 0CKOPOISET APYIUX YIACTHUKOB IPYIIIBI.

B. Ilonp30Bareins UCIONB3YET HELEH3YPHBIEC BBIPAKCHUS.

I'. Ecau monp30oBaTesnb pa3MeIaeT B KOMMEHTapUAX KOMMEPUYECKYI0 HH(POPMALIUIO.
J1. Bce BhIlIenepeunciIeHHOE, €CIIM 3TO PEIyCMOTPEHO MpaBUIaMU COOOIIECTBA.

6. BepHo s Bbicka3biBanue? CylecTBYeT 4 THIIA KOMMYHUKAIUIA: yBepeHHas,
arpecCHBHAasi, MAHUITYJISITHBHAsI, IACCHBHAS.

A. la, BepHo.

b. Her, ux Ooibie.

7. YMecCTeH JId KAaHUEJSPUT B YCTHOM OOIIIEHNH € TPaskIaHamMu ?
A. Jla
b. Hetr

8 YMecTeH Jid KaHUEJSIPUT B NMCbMEHHOM OOIEHUU € TPaKIaHAMU?
A. Jla
b. Her

9. B kakoM ci1y4ae MOKHO HCII0JIb30BATh a00peBHATYPHI M TEPMHHBI B 00IIIEHUH €
rpaxianamm?

A. Ecnu y Bac Masio BpeMeHU

b. Eciiu BBl yBepeHbl, UTO rpayKAaHUH 3HAKOM C UCIIOJIb3YEMBbIMU BaMHU CIIOBaMU

B. Ecniu BbI caMu He 3HaeTe TOYHOTO 3HAYSHHsI 3TUX CIIOB, HO OHU ecTh B HITA

I'. B 11000M U3 NepeunCIeHHbIX BbIIIE CIyYacB

10. AKTHBHBIII WJIM NACCUBHBIN 3aJ10T 00J1ee yMeCcTeH B NMCbMEHHOM O0LIeHUH €
rpasxxaanamm?

A. AKTUBHBIN

b. ITaccuBHbI

11. BoiOepuTe BapuaHT, He COOTBETCTBYIOLIHMII JIeKCHYeCKOii HOpMe (cJI0BeCHas
H30BITOYHOCTD):

A. Cepx miaHa B UCTEKIIIEM KBapTalie TOPTYIOUIUM OpTaHu3alusIM Obliia cllaHa
JIOTIOJTHUTEIbHAS TTPOTYKIIHSL.

b. Kak u cienoBano oxuaath, CUTYyallus MPOsSCHUIACH B OIpKaiiiiiee Bpemsi.

B. Cepneuno no3apasisieM BceX COTPYIHHUKOB ¢ HacTynatomuMm HoBeiM rogom u PoxxaectBom!
I'. Ha cBOOO1HBIE BaKaHCUH MPOCUM MPHUCHLIATH PE3IOME IO AJIEKTPOHHOM MOUTe.

12. Bei0epuTte BapuaHT, COOTBETCTBYIOLIHI JIEKCHYECKOl HOpMe.
Henw3ss He ... 3HaueHUs qake HEOOIBIIMM HEIOCTaTKaM B padoTe.
A. mpuaaBath

b. ynenars

HopMaTuBHO-nIpaBOBBIE JOKYMEHTHI:

1. Koncrutyuus Poccuiickoit ®enepanuu (TpuHsATa BCEHAPOAHBIM TOJIOCOBAHUEM
12.12.1993 ¢ usmeHeHusIMU, 000PEHHBIME B X0/ obmepoccuiickoro rojsocoBanus 01.07.2020)
http://www.consultant.ru/document/cons_doc LAW 28399/.

2. @epepanpHblit 3akoH oT 27.07.2004 Ne 79-®3 «O rocynapCcTBEeHHOW Tpa)KIaHCKOMN
ciryx0e Poccuiickoit @eneparumny» (¢ u3m. u qor. ot 08 aBrycra 2024r.)
http://www.consultant.ru/document/cons_doc LAW_48601/.
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3.  ®epepanbHblii 3aK0H 0T 02.05.2006 Ne 59-D3 «O nopsinke paccMOTpeHUs OOpaIieHu i
rpaxaan  Poccuiickoii  ®enepanmm» (¢ w3M. u  gom.  oT 28 gmekabps  2024r.)
https://www.consultant.ru/document/cons_doc_LAW_59999/c75556¢f6fc05793e3c6315a7101fb
59e6af9b02/.

4. ®denepanbHbIN 3aKOH oT 29 nexaops 2022 T. Ne 585-03
«O BHeceHMHM wuU3MeHeHWH B crathlo 15.1 ®DepepanbHoro 3akoHa «OO0 wuHOpMmaluu,
MH(POPMALIMOHHBIX TEXHOJIOTUSAX W O 3aiuTe mHpopMmanumu» U crathio 4 3axona Poccuiickoit
®denepaunn «O cpencTBax MaccoBOi MH(MOPMAITUIY
https://www.consultant.ru/document/cons_doc_LAW 436122/,

5. @epepanpHbiii 3akoH OoT 29.12.2022 Ne 584-®3 «O BHeceHMM W3MEHEHUW B
@Oenepanbublii 3akoH «O0 wHpopManuu, HHOOPMAIIMOHHBIX TEXHOJOTHUSX W O 3alluTe
undopmanun» https://www.consultant.ru/document/cons_doc_ LAW_436123/.

6. Ilpuxa3z DenepanbHON CiIyXObl MO HAA30pY B cdepe CBA3M, MHYOPMAITMOHHBIX
TEXHOJIOTUI M MaccoBbIX KOMMyHHKanui ot 23 ampenst 2011 r. Ne 275 «O6 yrBepkaeHUH
Kogekca ATHKM © CIyKEOHOTO TOBEJACHHUS TOCYIApPCTBCHHBIX TPAXKIAHCKHX CIYXKAIIUX
®DenepalibHOH CITykObI 110 HaA30py B chepe cBA3M, HHPOPMAITMOHHBIX TEXHOJIOTUN U MaCCOBBIX
KOMMYHUKAIIH u ee TEPPUTOPUATBHBIX OpTaHOBY
https://www.garant.ru/products/ipo/prime/doc/55071501/.

7. Ilpuka3 Pocapxusa (®PenepanbHoe apxuBHoe areHTCTBO) OT 11 ampesnst 2018 r. Ne44
«O0 yTBepKIEHUH MPUMEPHON HWHCTPYKIUU IO JEJIONPOU3BOACTBY B TOCYIapCTBEHHBIX
opraam3anusx» https://www.garant.ru/products/ipo/prime/doc/71920678/.

8. VYka3 [Ilpesumenta Poccumiickoit ®eneparun ot  21.02.2019 Ne 68 «O
NpOPECCHOHAIBHOM ~ Pa3BUTHH TOCYJAPCTBEHHBIX TpaXIaHCKUX chyxamux Poccuiickoi
®denepanun» http://www.consultant.ru/document/cons doc LAW 318654/.

9. Vxka3 [Ilpesugenta P® or 12.08.2002 Ne 885 (pem. ot 25.08.2021)
«O0 yTBepkAeHUU OOIIUX MPUHIIUIIOB CIIY)KEOHOTO MOBECHUS TOCYJAPCTBEHHBIX  CIIY)KAIUX)
http://www.consultant.ru/document/cons_doc_LAW_89509/.

OcHoBHasi MTepaTypa:

1. Apbarckas, O. A. Pycckuii s3bIk M KynbTypa peun. [IpakTuueckuil kype: yueOHoe
nocoowue st By30B / O. A. ApOarckas. — 2-e uzn. — Mocksa: U3marensctBo FOpaiit, 2025. —
117 c. — (Bsicmee oOpazoBanue). — ISBN 978-5-534-19136-3. — TekcT: 3neKTpOHHBINH //
O6pasosarenbHas wiathopma KOpaiit [caiit]. — URL: https://urait.ru/bcode/555996.

2. ApsmuoBa B.B. Bmusnue CMMUM Ha 0OIIECTBEHHOE MHEHHE: TEOPHH, CIIOCOOBI
IIPOTUBOCTOSHUS _mpomaradae// Pe3ynbTaTel COBpEMEHHBIX HAy4yHBIX HCCIEIOBAaHUN U
paspaboTok. coopHuk cratei XIX Beepocceuiickoif HayuHo-nIpakTHyeckoi KoHpepeHuuu. Ilensa,
2023. https://www.elibrary.ru/item.asp?id=50152973.

3. AcrammHa, O. B. /lenoBsle koMMyHuKauu: yyeonoe nocobue / O. B. Acrammna. —
CapatoB: By3oBckoe obOpazoBanme, 2021. — 103 ¢. — ISBN 978-5-4487-0817-6. — Tekcr:
anektpoHHblt // Ludposoit oOpazoBarensHbiii pecypc [PR SMART: [caiit]. — URL:
https://www.iprbookshop.ru/117617.html.

4. baxenon, P. N. HTennexTyanbHble MHPOPMALMOHHbBIE TEXHOJIOTMU B YIPABJICHUU:
yuebHoe mocooue / P. V. baxxenoB. — Mocksa: At [1u Ap Menua, 2023. — 124 c. — ISBN 978-
5-4497-1864-8. — Texct: anexrponnslii // Ludposoit obpasosarensublii pecypc IPR SMART:
[caiiT]. — URL.: https://www.iprbookshop.ru/127570.html.

5. Becenkona, T. B. KynbTypa ycTHOI 1 TMCbMEHHOM KOMMYHUKALIMU: Y4eOHOE ocobue
/' T. B. Becenxona, 1. C. Beixonuesa, H. B. Jlro6e3noBa. — CapatoB: By3oBckoe oOpa3oBaHue,
ULl «Hayxa», 2020. — 264 c. — ISBN 978-5-4487-0707-0. — TekcT: »1eKTpOHHBIN //
DNIEeKTPOHHO-OUOIMOTeUHAs crucrema IPR BOOKS: [caiT]. — URL.:
http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/94281.html.

6. I'yppeBa H.}O. Crarps: CoBpeMeHHbIE KOMMYHUKATHBHBIC CTPAaTETHMH B BEIACHHUH
JIEI0BOM MEPEUCKHU «/lemonpon3BoACTBOY, 2022, Ne 2. -
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https://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=PKBO&n=55383#hSWNFkKTFO
GpbKP1N.

7. Jzsumommuuckuii, 1. M. [lenoBble KOMMyHUKaMK. Teopusi U MpaKTUKa: YYSOHUK ISt
By30B / . M. [I3stmomunckuii, M. A. [luneryn. — Mocksa : U3narensctBo FOpaiit, 2024, —
433 c. — (Beicmiee oOpazoBanue). — ISBN 978-5-534-18986-5. — Tekcr: 251eKTpOHHBIN //
OopasoBarenbHas wiathopma KOpaiit [caiit]. — URL: https://urait.ru/bcode/555623.

8. zsutommuckuii, 1. M. KomMmyHHMKanus ¥ KOMMYHUKATHBHAs KyJlbTypa: y4eOHOE
nocooue / Y. M. I3snommHckuii. — MockBa: At [Tu Ap Menua, 2022. — 606 c. — ISBN 978-
5-4497-1367-4. — Tekct: anekrponnsiii // Lludposoit odpazoBarensHblil pecypc IPR SMART:
[caiiT]. — URL.: https://www.iprbookshop.ru/115017.html.

9. llenoBele KOMMYHHKAIlMd B TOCYJapCTBEHHOM W MYHUIIUIAJILHOM YIPaBICHUU:
yuebnuk g By3oB / A. C. Hukuruna, H. I'. YeBraeBa, C. A. Baroponun, A. C. Baroponun. —
Mocksa: U3narensctBo FOpaiit, 2025. — 171 c. — (Bricmee o6paszoBanue). — ISBN 978-5-534-

13964-8. — Tekct: anekrponublii / ObOpa3oBarenbHas miargopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/567676.

10. WBanoBa, A. FO. Pycckuii f3bIK B 1€7I0BON JOKYMEHTALMU: YUEOHUK U IPAKTUKYM
s By3oB / A. 1O. UBanoBa. — 3-¢ u3a., mepepad. u mon. — Mocksa: M3narensctBo FOpaiir,
2023. — 144 c.— (Beicmiee oOpasoBanue). — ISBN 978-5-534-16172-4. —  Tekcrt:
anekTpoHHBIW  //  OOpasoBarenpHas  miatdpopma  HOpaiit  [caiit]. —  URL:
https://urait.ru/viewer/russkiy-yazyk-v-delovoy-dokumentacii-530556#page/1.

11.  JKepuakosa, M. B. JlenoBble KOMMYHUKAIIUK: YYCOHUK U MPAKTHKYM JIJIsl BY30B /

M. b. XKepnakosa, 1. A. PymsanieBa. — 2-e¢ u3z., nepepad. u gomn. — Mocksa: M3garenscTBo
Opaiit, 2025. — 319 c.— (Beicmee ob6pazoBanue). — ISBN 978-5-534-16604-0. — Texkcr:

uiekTpoHHBIH  //  OOpaszoBarenpHass  miatdpopma  HOpait  [caiit]. —  URL:
https://urait.ru/bcode/560024.
12. KoseipeB, B. A. Pycckuii s3pIk U Kynbrypa peun. COBpeMEHHasi sI3BIKOBAs

CUTYyalMs: yueOHUK U MpakTHKyM 1S By30B / B. A. Ko3zbipes, B. JI. UepHsak. — 2-e u3f., ucnp. u
norn. — Mocksa: UznarensctBo FOpaiit, 2024. — 167 c. — (Bricmee obpazoBanue). — ISBN
978-5-534-07089-7. — Tekcrt: anekTpoHHsli // Obpa3oBarenbHas miatdopma FOpaiit [caiit]. —
URL.: https://urait.ru/bcode/537822.

13.  Konbmukuna, T.b.  [lenoBele  KOMMYHUKalUd, JAOKYMEHTOOOOPOT U
JIEJIONPOU3BOCTBO: yueOHUK st By30B / T. b. Konbrkuna, . B. lllycrura. — 3-¢ u3j., ucrp.
u jgon. — Mocksa: UznatenbctBo FOpaiit, 2025. — 145 c. — (Bricmee oOpa3oBanue). —

ISBN 978-5-534-14216-7. — Texkct: snexTponHblid // OOpa3oBarenbHas muatdopma HOpaiit
[caiit]. — URL.: https://urait.ru/bcode/562162.

14. Kocosa, FO. A. JlenoBble KOMMYHUKALIUU: TEXHOJIOTMU OOIIEHUS: COOPHHUK
npaktndeckux 3aganuii / FO. A. Kocosa, H. B. CepreeBa. — Mocksa: Poccuiickuii
rOCYIapCTBEHHBIN YHHBepcHUTET mpaBocynusi, 2021. — 127 ¢. — ISBN 978-5-93916-893-9. —
Texct: snextponnslil / Ludposoii obpazoBarensHbiii pecypc IPR SMART: [caiit]. — URL:
https://www.iprbookshop.ru/117239.html.

15. Konosanenko, M. }O. JlenoBble KOMMYHMKallMU: Y4E€OHUK M TMPAKTUKYM IS
By30B / M. 0. KonoBanenko. — 3-e m3n., mepepad. u gomn. — Mocka: M3natenscTBo FOpaiit,
2025. — 396 c.— (Beicuiee obpazoBanue). — ISBN 978-5-534-20144-4. — Tekcr:
anekTpoHHbld  //  OOpazoBatenpHass  miatdpopma  IOpaitr  [caiit]. —  URL:
https://urait.ru/bcode/559993.

16. Kyznuenos, 1. H. Benenue nenoBoif JOKyMeHTAIK: Y4eOHUK W TPAKTHKYM IS
By30B / M. H. Ky3nenoB. — 4-e u3z., nepepad. u gon. — Mocksa: U3narensctBo FOpaidt, 2024.
— 259 c. — (Bricmee ob6pazosanue). — ISBN 978-5-534-17003-0. — TeKcT: 2MeKTpOHHBIN //
OopazoBarenbHas miardopma FOpaiit [caiit]. — URL: https://urait.ru/viewer/vedenie-delovoy-
dokumentacii-544968.

17. KynbnHazapoBa, A. B. IludpoBble TEeXHONIOIMH B peKjIaMe U CB3SIX C
obmecTBeHHOCTHIO: yueOHuKk / A. B. KynsnazapoBa. — Mocksa: At [1Tu Ap Menua, 2023. — 149

17


https://www.iprbookshop.ru/115017.html
https://urait.ru/bcode/562162
https://www.iprbookshop.ru/117239.html

c. — ISBN 978-5-4497-2057-3. — Tekcrt: anexktpoHHbIi // LludpoBoit 06pazoBaTenbHBIN pecypc
IPR SMART: [caiit]. — URL: https://www.iprbookshop.ru/128352.html.

18. Jlekant, I1. A. Pycckuii S3bIK: CHIPaBOYHHK JUIsI CPEIHETO MPOPECCHOHATBHOTO
obpazoBanus / I1. A. Jlekant, H. b. CamconoB; non pegakiueii I1. A. Jlekanta. — 3-e u3., ucmp.
u on. — Mocksa: U3narenscTBo FOpaiit, 2025. — 246 ¢. — (IIpodeccrnonansHoe oOpa3oBaHue).
— ISBN 978-5-534-06698-2. — Texkcr: anextponnslii / O6pa3oBatensHas miardgopma FOpaiit
[caitr]. — URL.: https://urait.ru/bcode/562140.

19. Jlexkanr, I1. A. CoBpemenHsblii pycckuit s3bik. Cuntakcuc. COOpHUK yIpaKHeHUH:
yaeOHoe nmocobue mis By3oB / I1. A. Jlekant, A. B. KanadpneBa. — 3-e¢ u3n., ucnp. u aom. —
Mocksa: M3narensctBo FOpaiit, 2024. — 232 ¢. — (Bricmee oopazoBanue). — ISBN 978-5-534-
06571-8. — Tekct: snexrponHsblid // OOpa3zoBarensHas tuiargopma IOpaiit [caiit]. — URL:
https://urait.ru/bcode/53827.

20. TIlandwunonra, A. Il. Kynerypa peun u nemoBoe oOIieHUE: yUSOHUK U MPAKTHKYM
st By3oB / A. I1. TTandumosa, A. B. lonmaroB. — Mocksa: U3narensctBo FOpaiit, 2026. —
488 c. — (Beicmiee oOpazoBanue). — ISBN 978-5-534-16685-9. — Tekcr: 251eKTpOHHBIN //
OopasoBarenbhas wiatdopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/568540.

21. Tlurynesckuii, B. O. KynsTypa u Bu3yajabHble KOMMYHHUKAIMU: yueOHOE mocoOue
/ B. O. ITurynesckuii. — CapatoB: By3oBckoe oOpazoBanue, 2022. — 61 ¢c. — ISBN 978-5-4487-
0832-9. — Tekcr: anextponnslii // Lludposoit oopazoBarenbublit pecypc IPR SMART: [caiit]. —
URL: https://www.iprbookshop.ru/120829.html.

22. Partnukos, B. I1. JlenmoBbie koMMyHHKanuu: yaeOHHK 1iis1 By30B / B. I1. PaTtHukoB;
orBeTcTBeHHbIN penakrop B. Il. PatnukoB. — MockBa: W3parenscrBo IOpaiit, 2025. —
450 c. — (Beicmiee oOpazoBanue). — ISBN 978-5-534-18744-1. — TekcT: 2JI€KTPOHHBIN //
Oo6pasoBarenbHas wiathopma KOpaiit [caiit]. — URL: https://urait.ru/bcode/560029.

23. Pycckuit s3bIK U KyJIbTypa peuu: Teopus: yueOHoe mocodue / cocraBurenu U. C.
Berxomnesa, H. B. JIro6e3HoBa. — Mocksa: Aii [Tu Ap Menua, 2023. — 115 c. — ISBN 978-5-
4497-1806-8. — Texkct: anextponHslii // Lludposoit obpazosarensHblii pecypc IPR SMART:
[caiiT]. — URL.: https://www.iprbookshop.ru/125349.html.

24. Pycckuil s3bIK W KyapTypa peud: yueOHuK Uit By3oB/ T. . Cypukosa,
H. . Knymuna, W. B. Aanenkosa, [I'. {. Comranuk ; mon pemakiuend [. . Conranuka. —
Mocksa: M3natensctBo FOpaiit, 2025. — 239 c. — (Bricmee o6pazoBanue). — ISBN 978-5-534-

03822-4. — Texkcr: snexTpoHHbI // OOpazoBarenbHast Tuiardgopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/559645.

25. CnuBak, B. A. J[lenoBsie KOMMyHHMKanMu. Teopust M TPAKTUKA: YUYCOHUK ISt
By30B/ B. A.CnuBak. — MockBa: WznatensctBo FOpaiit, 2025. — 460 c. — (Bricuiee
obpazoBanue). — ISBN 978-5-534-15321-7. — Tekct: anektpoHHBIH // OOpa3oBarenbHas
mardopma FOpaiit [caiir]. — URL: https://urait.ru/bcode/560464.

26.  CoBpeMeHHBIH pyccKui s3bIK: yueOHUK /i By30B / I1. A. JlekanT, E. U. JTuGposa,

JI. JI. Kacarkun, E. B. Kno6ykoB; nox penakuueit II. A. Jlekanta. — 5-e uzn. — Mocksa:
WznatenberBo FOpaiit, 2024. — 493 ¢. — (Briciiee oOpa3oBanue). — ISBN 978-5-9916-9883-2.

— Texkct: osnextpoHsblii // OOpa3oBarenbHass minatgopma HOpaiir [caiit]. — URL:
https://urait.ru/bcode/535763.
27.  CocraBneHue u OQOpPMIICHHE [ENIOBBIX JIOKYMEHTOB: YyueOHOoe mocobue /

cocraButenu E. U. bammmakoBa. — Mocksa: Aii [Tu Ap Meama, 2021. — 145 ¢. — ISBN 978-5-
4497-0845-8. — Texkct: anextponnslii // Ludposoit obpazosarensublii pecypc IPR SMART:
[caiiT]. — URL.: https://www.iprbookshop.ru/103345.html.

28. IllysanoBa, H. H. OcHOBBI A€I0NMpPOU3BOACTBA. SI3BIK CIIy>KEOHOTO JTOKyMEHTa:
yaeOnnk s By3oB/ H. H. lllyBamoBa, A.lO. MBanoBa; mox oOmel penakmueit
H. H. llyBanoBoii. — 3-e u3z., nepepad. u gon. — Mocksa: M3narensctBo FOpaiit, 2025. —
355 c. — (Beicmee obOpazoBanue). — ISBN 978-5-534-20343-1. — Texkcr: 251eKTpOHHBIN //
O6pazosarenbHas mwiatdopma FOpaiit [caiir]. — URL: https://urait.ru/bcode/560174.
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29. Ilysanosa, H. H. JlokyMeHTannoHHOE oOOecredYeHue YIpaBieHUS: y4eOHUK I
cpenuero npodeccuonansuoro obpasosanus / H. H. lllyBanoBa. — 3-e uz., nepepad. u mom. —
Mocksa: WznarensctBo HOpaiit, 2025. — 234 c.— (IIpodeccrnonansHoe oOpazoBaHHE). —
ISBN 978-5-534-20349-3. — Texkct: snexTponnslii // OOpasoBarenbHas matdopma HOpaiit
[caitr]. — URL.: https://urait.ru/bcode/561049.

JlonoIHUTeIbHAS JTUTepaTypa:

1. Amwngpeesa lO. C. MunucrepctBo 1oBepusi. Kak rocynapctBy 001marhes ¢ rpak/ianaMu
— M.: ®onterpaduxa, 2023. — 240c. — ISBN 978-5-6048900-1-1. — TekcT: 3NEKTPOHHBIN [CalT].
— URL: https://www.ranepa.ru/images/News/2023/ministerstvo_doveriya.pdf.

2. Topnuna, E. A. JlenoBas u numuiomatudeckas nepenucka = Business And Diplomatic
Correspondence: yueOnoe mocodue / E. A. I'opauna, JI. C. AdanacbeBa. — HoBocuOupck:
HoBocubupckuii rocyaapcTBEHHBIM YHUBEPCUTET SKOHOMUKH U yripaBienus «HUHX», 2018, —
143 c. — ISBN 978-5-7014-0882-9. — TekcT: 31MeKTpOHHBIH // DIEKTPOHHO-OMOIHOTEUHAs
cucreMa IPR BOOKS: [caiiT]. — URL:
http://www.iprbookshop.ru.ezproxy.ranepa.ru:3561/87104.html.

3. JoxymentauuonHoe oOecneuenue ynpasineHus. CocraBieHue U odopmiieHue
JICJIOBBIX JIOKYMEHTOB: yueOHoe mocobue / cocraBurenu E. . bammmakoBa. — Caparos, MockBa:
[TpodobpazoBanue, At [ITu Ap Menua, 2021. — 144 ¢c. — ISBN 978-5-4488-1080-0, 978-5-4497-
0964-6. — Texkcr: anextponnsiii // Lludposoit oopazoBatenbubii pecypc IPR SMART: [caiiT]. —
URL.: https://www.iprbookshop.ru/103343.html.

4. Undopmanus — xommyHukauus — gokyMeHT (MKJI-2020): c¢6. nHayd. cr. 1o
Martepuanam I Beepoc. Hayd.-tipakT. kKoH}. (¢ MexayHap. yaactueMm) (r. [lensa, 24—-25 ceHTI0ps
2020 r.) / mox pen. JI. P. ®uonosoii, O. N. Cemsankosoii. — [lenza: Uzn-o II'Y, 2020. — 174 c.
ISBN 978-5-907364-36-3. — Tekcr: AJICKTPOHHBIN [caiiT]. — URL:
https://elib.pnzgu.ru/files/eb/aSUXEf6SSGL.pdf.

5. MHnpsxos, M. TekcT mo mojodkam: KpaTkoe rmocodue mo aenoBoit nepenucke / M.
NnbsaxoB. — Mocksa: AnprnuHa [Tabmumep, 2022. — 176 ¢. — ISBN 978-5-9614-7450-3. —
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NoabkowhE

4.0HEHKA KAYECTBA OCBOEHMUSA NTPOI'PAMMBbI

4.1. ®opmbl U 00bEM UTOTOBOM ATTECTAIUN

Hrorosas aTTecraius mpoBOIUTCS B BUJIE 3a4eTa B hopMe TECTUPOBAHUS (C TPUMEHEHHEM
H0T).

HroroBas aTTectanus siBisieTCs 00s13aTENBHOM Ui cIylaTeNei, 3aBepIiaronmx 00ydeHre
0 TIPOrpaMMe.

OueHka KadyecTBa OCBOEHHSI IMPOTPAMMBI MPOBOAUTCS B OTHOIIEHMH COOTBETCTBUS
pe3yJabTaTOB OCBOEHUS MPOTPAMMBI 3asBJIICHHBIM IIEJISIM U IJIAHUPYEMBIM pe3yJibTaTaM 00ydeHUsI.

Crnymarenu, ycnenHo npomeAie UTOroByr0 aTTeCTALMIO, TOIYy4al0T COOTBETCTBYIOIINE
JIOKYMEHTHI O TIOBBIIMICHUHM KBalu(ukanuu, (HopMy KOTOPHIX oOpazoBaTelibHAs OpTraHHU3aIds
YCTaHaBIIMBAET CAaMOCTOSITENILHO: YAOCTOBEPEHUE O MOBBIIIEHUN KBATH(PUKAIUH.

Crnymarenu, He TPOIIEANTNE WTOTOBYIO aTTECTAlMIO WM TIOJYYMBIIME HA HTOTOBOM
aTTeCTallMd HEYJOBJIETBOPUTEIbHBIE PE3YJbTAThl, BIPABE MPOUTH TOBTOPHO HTOTOBYIO
aTTECTAIMIO B CPOKH, OTIpeieIsieMble 00pa30BaTeIbHON OpraHN3alluei.

CrnymartensM, He MPONIEIIINM UTOTOBYIO aTTECTAIlMI0 TIO0 YBAXKUTENIBHON mpuiuHEe (TI0
MEIUIIMHCKUM TIOKa3aHUSAM WM B JPYTMX MCKIIOYUTEIBHBIX CIIy4asX, JOKYMEHTAJIbHO
MOJITBEPK/ICHHBIX ), IOJDKHA OBITH MPEAOCTaBICHA BO3MOXKHOCTD MPONTH UTOTOBYIO aTTECTAIHIO
0€3 OTYHCIICHUs] U3 OpTaHU3AIMK, B COOTBETCTBUH C MEAWIIMHCKUM 3aKIIOUCHUEM WU JPYTHUM
JIOKYMEHTOM, TPEIbSBICHHBIM CIyIIATEIeM, WJIM C BOCCTAHOBJIEHHUEM Ha JaTy MPOBEICHUS
WTOTOBOM aTTECTAIlHH.

CnymarensM, HE TPOLIEANIMM UTOTOBYIO aTTECTALMIO WM MOJYYMBIIMM Ha UTOTOBOU
aTTECTAIlMd HEYAOBJICTBOPUTEIbHBIC PE3yJbTaThl, BbIIACTCS CIpaBka 00 OOyYEHHHM WIH O
nepuoge OO0ydeHHs 10 O00pa3ily, CaMOCTOSITEIbHO YCTAaHOBJICHHOMY 00pa3oBaTEIbHOMN
OpraHu3aIuen.

HroroBast arrecranusa Ciymateyie OCYIIECTBISIETCS AaTTECTAllMOHHONM KOMHUCCHEH,
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CO3/1aHHON 00pa30BaTEIbHOM OpraHu3alMell B COOTBETCTBUU C JIOKAJbHBIMH HOPMAaTHUBHBIMU
aKTaMu opranusanuu u3 yucia corpyaaukoB PAHXul'C u npyrux opranuszanuii.

IIpumepHBbIe BONPOCHI IJIl MOATOTOBKH K HTOT0BOI aTTeCTALMHU
Huempykyus ona cnywamens: vlbepume 00UH Ul HECKONbKO NPABUTILHBIX 8APUAHNOE OMBEm 08

1. Kaxoii (hakTop sIBISETCS KIIFOYEBBIM JUIsl 00eCTieueHHs! ICHOCTU M JOCTYITHOCTH
NUCbMEHHOIO TeKcTa?
a) MakcumasnbHOE HCII0JIb30BaHHE TPOPECCHOHATBHBIX TEPMUHOB
b) AnanTanus sA3bIKa U CTHJISI O/ 1[eJIEBYIO AYTUTOPHIO
¢) Ctporoe cnenoBanue GopMaIbHOMY JIEJIOBOMY CTHITIO
2. YTO U3 NepeunciIeHHOro IOMOTaeT CTPYKTYPHUPOBATh HH(POPMALIUIO B JTUHHOM
JTIOKyMeHTE?
a) Pa3merienue Bcero TekcTa B OJIMH CIIJIOUIHOM OJ10K
b) Ucnosib30BaHMe 3ar0/10BKOB, I10/13ar0JIOBKOB U a03anes
¢) [IpuMeHeHMe CIIOKHBIX TPAMMATHUECKUX KOHCTPYKLUI
3. Kakoii nmpriemM mo3BOJISIET C/IeIaTh TEKCT 00JIee KHUBBIM U 00JIer4aeT ero BoCpusTre?
a) O0uire HOMEHKJIATYPHBIX Ha3BaHUN U aOOpeBHaTyp
b) Ucnoib30BaHue KOHKPETHBIX IPUMEPOB U MJLIIOCTPALMi
¢) N300unme kaHuensspu3MOB U LITAaMIIOB
4. B xakoMm ciy4ae JOIMyCTUMO IpUMEHEHHE MPO(eCcCHOHANTBHOM JIEKCUKH B TEKCTE?
a) B nr000M cityyae, MOCKOIbKY 9TO MPU3HAK KOMIICTEHTHOCTH
b) Koraa 3To onpaBaano ayauTopueil M IoMOraeT ToOYHee BbIPa3uTh MbIC/Ib
¢) [IpodeccuonanbHyo JIEKCUKY CIIEAYET MOJHOCTHIO UCKIIOYUTh
5. Kak MOXHO 3QQeKTHBHO MOAYEPKHYTH KIFOYEBYIO MBICIIb B TUCBMEHHOM JOKYMEHTE?
a) CrpsitaTb ee B cepeliHy JUIMHHOTO maparpada
b) BbiHecTH BO BCTYILICHHE, 3aAKJII0YCHHE HJIH OTACIbHBIH KOPOTKHUH a03a1]
¢) ChopmynupoBaTh MaKCUMaILHO BUTHEBATO U CIIOKHO
6. Kakoe u3 kayecTB J€JI0BOTO MUChMa OCOOEHHO Ba)KHO YUUTHIBATh B MEPEIHCKE C
rpaxaaHamu’?
a) V3numHss TakOoHUYHOCT B yIEpO sICHOCTH
b) loGposkeaTeJJbHOCTH M OPHEHTALIMS HA TIOTPEeOHOCTH MOJIy4aTeJist
¢) be3 sMOoLIMOHATBHOCTD U CYXOCTb U3JIOKEHUS
7. Kak ObI BbI OnHcajy rI1aBHOE OTINYHE TEKCTOB B COLUAIBHBIX CETAX OT TPAIUIIMOHHOM
JIEJIOBOM IepenucKu?
a) Pa3BiekaTenbHOCTH B yiiep0d HHPOPMATUBHOCTU
b) boabmas cBo6oaa CTUIIS, HALLEJIEHHOCTH HA KUBO JHAJIOT
c¢) [lonHoe oTCyTCTBHE MPaBUII U CTAH/IAPTOB
8. Uto BakHEe B KOMMYHUKAIIUU F'OCOPTaHa B COLMANIBHBIX CETsIX?
a) Perynspnas myOnukarmus Jir000r0 KOHTEHTA JIJIsl aKTUBHOCTH
b) IlpexocraBiieHue moJie3HON HH(POPMALIH C YYETOM 3aNPOCOB Ay IUTOPUH
¢) Ctporoe criemoBanre OIOPOKPATHIECKOMY CTHITIO
9. C 4ero cnenyer HaUMHATH MMOATOTOBKY JIFOOOTO MUCHMEHHOTO JJOKYMEHTA?
a) C mobopa caMpIX CIIOKHBIX TEPMUHOB JJISI COTHTHOCTH
b) C onpexnesienns neji, 0CHOBHOM H/eH U 7KeJIAeMOro pe3yabTara
¢) C noucka ma0a0Ha AJ11 KONUPOBaHUS
10. Kakas pekomeHIaIus SBIsSeTCs KIOYEBOM JUIsl YIYUIISHUs CTUIIS TUCbMEHHOM peun?
a) "Kak MmoxHO nimHHEe u 3aymHee"
b) "Kparko, sicHo, 1o geay"
¢) "Ctporo 1o mrabiaony"
11. Kax my4ie BCero CTpyKTypupoBaTh TEKCT 3JIEKTPOHHOIO NUChMa?
a) HanmucaTp Bce OTHMM CIUTONTHBIM a03ariemM

21



b) BbiiesiuTh NpUBETCTBHE, OCHOBHYIO YACTh M MOANUCH, PA30MTh HA KOPOTKHUE ad3a1bl
¢) MakcuManbHO yCIOKHUTH (POpMAaTHPOBAHUE
12. Kaxoii coBeT BbI ObI Aaliv AJIs1 MOBBILICHUS YOS TUTEIBHOCTH J1€JI0BOr0 UChMa?
a) Mcrosnb30BaTh 04EHb YMOLIMOHAIBHBIN TOH
b) Moakpenisitb OCHOBHBbIE Te3UCHI (aKTAMHU U 10KA3aTEJIbCTBAMU
c¢) [IpumMeHATH TONBKO UMIIEPATUBHBIE KOHCTPYKLIUU
13. Yem upeBarTo HCHOIH30BAaHUE U3IUIIHE CIOKHBIX MPEIOKEHHUHN U
npo¢eCCHOHATBHOTO JKaproHa B MEPENUCKe C rpaXKaaHamMu?
a) [TomoxeT NoJYepKHYTh CTaTyC U HKCIEPTU3Y BEJOMCTBA
b) 3aTpyAHMT NOHMMAaHHe H MOKeT BbI3BATh HETaTHBHYIO PeaKIUI0
¢) He umeer Hukakoro 3HayeHus
14. Kak nydiie pearupoBaTh Ha HETATUBHBIA WK TPYOBIi KOMMEHTApUil B COLMATBHBIX
ceTsax?
a) Urnopuposarb
b) /laTh BexJIMBBIN pa3BepHYTHI OTBET MO CyLIECTBY BONPOCa
¢) OTBETUTH B TAKOM K€ I'pyOOM TOHE
15. Kakoii nomxHa ObITh ONTHMAaIbHAS AJIMHA MPEUIOKEHUS B IEJIOBOM JIOKyMeHTe?
a) Uem JuiMHHEE, TEM COJIUIHEE
b) B npeaenax 20 c;10B 1JI1 ACHOCTH U Y100CTBAa YTCHUS
¢) Beerna posno 10 ciios
16. 3adeMm HyxHa KOpPOTKas U HHGOPMATUBHAS TeMa JIEKTPOHHOTO MUchMa’?
a) [lnst neMoHcTpalyu KpeaTuBHOCTH aBTOPa
b) /list npuBJIeYeHUsi BHUMAHMS ajpecaTa U ynpouleHus o0padoTku
¢) Jnst ykpamieHus: mucbMa
17. Kaxoii kputepuii ABIseTCS TTaBHBIM IIPH BBIOOpE 0OpaIlieHs B 1€I0OBOM MUChME?
a) MakcumanbsHasi GopMaIbHOCTh
b) CooTBeTcTBHE aipecaTy M KOHTEKCTY MepPenuCcKH
¢) Hannuue ycrapeBmmx 3TUKETHBIX Qpa3
18. 3ayem B mucbMe BaXXKHO BBIpaXKaTh MIPU3HATENBHOCTD U YBa)XKEHHUE K aapecary?
a) OtukeTHas GOPMaATbLHOCTh, HE UMEET 3HAUCHUS
b) Ykpenisier mo3uTuBHOE B3aMMO/IeiiCTBHE H HACTPAUBACT HA COTPYAHUYECTBO
c) He umeer cMbicna, TOJIBKO OTBIIEKAET OT Jielia
19. Kak uu¢psl B TeKCTE BIUSIOT Ha €ro BocHpusitie?
a) ToapKO yCIOXKHSIOT TOKYMEHT
b) CTpykTypupyoT 00,1b110H 00beM JAHHBIX U 00JIer4aI0T AaHAJIU3
¢) Hukak He BIusIOT
20. Kakoit 13 nepeyncieHHbIX IPUEMOB YIyUIIIaeT YATAEMOCTh TEKCTA B JIEKTPOHHOMH
cpene?
a) LleHTprpoBaHue U BBIPABHUBAHUE 110 IIUPUHE
b) Ucnosib30BaHe MAPKMPOBAHHBIX U HYMEPOBAHHBIX CIIUCKOB
¢) MakcumansHOE YIIIOTHEHHE TeKcTa 0e3 IpoOenoB
21. C xako# IeNTbI0 B TEKCTaX HMEET CMBICI HCITOJIB30BATh MPUMEPHI U3 TIPAKTHKU?
a) YToOBl yBETMUUTH 0OBEM TEKCTA
b) UTo0bl NOSACHUTH CJI0KHbIE HACH M yIeP:KaTh HHTEPeC YUTATEJIA
¢) UtoOsI 3amyTaTh YUTATENS
22. Kakas peKOMeHJIaIus BEpHA IS COCTaBICHUS Y PEKTUBHOTO HHPOPMAITUOHHOTO
coobuienus’?
a) HauuHaTh ¢ JUIMHHOTO BCTYIUICHUS
b) BeiHecTH ri1aBHOe B NepBbIi a03a1] M0 NPUHIUILY ''TlepeBepHYTOH NMupaMuabI'
¢) CrpAarath CyTh B CEpEeIUHY TEKCTa
23. 3aueMm rocciykalieMmy HaBbIKM PEIaKTUPOBAHUS U KOPPEKTYpPbI TeKcTa?
a) He HyxHBI, ecTh cieliialIbHbIE COTPYAHUKHI
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b) I103B0JISAIOT yJy4IIATH KAYEeCTBO U SICHOCTH BCeX MUCbMEHHbIX KOMMYHHMKAIIUI
¢) Hy>xHbI TOIBKO MTpOhecCHOHATBHBIM PEeAaKTOpaM
24. Victionb3oBaHHE aKTHUBHOT'O 3aJI0Ta B TEKCTE:
a) 3anyThIBaeT YATATENS
b) [To3BoJisieT paccTaBUTh AKLEHTbI, YIIPOCTUTH TEKCT U COKPATUTDH 00beM
¢) He nmeer 3nauenus
25. Kakoii mpuem MoBbIIIaeT yOeAUTSIIBHOCTh TeKCTa?
a) OOuIbHOE HUTUPOBAHUE
b) JIOrH4HOCTH M MOC/IeI0BATEIbHOCTH APITYMEHTOB
¢) O6Guare SMOIMOHAIBHBIX BBICKa3bIBAHUI
26. YMECTHO JIU UCMOJb30BaTh YMEHBIIUTEIbHO-TIACKaTeNIbHbIE CY(P(HUKCHI B 1€T0BON
nepenucke?
a) Jla, aTo nmposiBneHue 3a00ThI 00 apecare
b) HeT, 3TO HapylieHHe CyOOpAUHAIINY U J€JI0BOT0 ITHKETA
¢) MoHO ¢ 1I00BIM aJpecaToM
27. Yro B mepBYyIO 04epeb AEMOHCTPUPYET MapajuiebHast KOHCTPYKINS MPEIIOKEHHIH B
TEKCTe?
a) KpeatuBHoctb aBTOpa
b) SfAlcHOCTDH U JIOTHKA U3JI0KEHMSI
¢) CI0XHOCTh TEKCTa
28. Kaxkyro posb B opuIIHanbHON NEpernucKke UrparoT BCIOMOraTeabHbIe CIoBa?
a) 3amyThIBAIOT YUTATENSI U OTBIEKAIOT OT CYTH
b) CTPyKTYpHPYIOT TEKCT, NOKA3BIBAIOT CBA3H MEKAY HIeSIMHU
¢) He umeror cMbIcI0BON Harpys3ku
29. YmecTHO nu B paboueil mepenucke Mex1y rocciysKalliMi UCII0Ib30BaTh CMAUIUKN?
a) Jla, TO 0OXKUBISET TEKCT
b) Het, 3TO HEe COOTBETCTBYET /1€JI0BOMY CTHJ/IIO O0LIICHUSI
¢) Ilo >xenanuto aBTOpa
30. KakoBa 1ienb cocTaBieHusi JOKYMEHTa B COOTBETCTBUH CO CTaHIapTaMu
JIeTOTPOU3BOICTBA?
a) YCIIO)KHUTH paboTy ¢ JOKYMEHTOM
b) YnpocTurts ero ucnosib30Banme, XpaHeHue U Mouck B fasze
¢) UcknrounTensHo hopmasibHOE TpeOOBaHUE

Kpurepun ouneHku 00y4armmxcs HAa UTOTOBOH aTTeCTAlMU
Tabmuma 4.1.1

HK
Dl TpeOoBanus Kk 3HAHUAM
3aumeno BeicTaBisiercst ciymiaTeno, €clid OH IPaBHJIbHO BBINMOJHWI HE
MeHee 50% 3amaHuit
He 3a4meHo BeicTaBisiercst ciymiaTennto, eCiM OH MPAaBUIIBHO BBIMOJIHUI MEHEe
50% 3amaHuii
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5. AHIUKATOPBI C@OPMUPOBAHHBIX KOMIETEHIIAM BHIITYCKHUKA

IMPOI'PAMMBbI

B pe3ynbrate ocBOeHUS MporpamMmbl y ciaymaresns cOpMUPOBAHBI CIEAYIOIINE KOMIETCHIIUN:

Tabmuua 5.1

XapakTepucTrKa pe3yJbTaToB OCBOCHHS IIPOrPAMMBbI

Komnerennus (koa, cogep:xanue)

Nuaukaropsbl

TIICK-1 - Opranuzanus
JTIOKYMEHTHUPOBAHUS JICSITCILHOCTH B
OpraHu3aluu

— 3HAeT HOPMATHBHBIC MPABOBbIE aKThl Poccuiickoi
@denepann B 00JaCTH  yNpaBICHHS JOKYMEHTaMH
OopraHu3alyy, mnpaBwia OGOPMIICHHS M COCTaBJICHUS
Pa3IMYHBIX BUJIOB JJOKYMEHTOB;

— ymeer paboTaTh ¢ JOKYMEHTaMH, COOJoIas
TpeOOBaHUS K UX TOJATOTOBKE U OPOPMIICHUIO.

YK-4 CnocobeH  ocCyIlIecTBISTh
JIEJIOBYI0 KOMMYHHUKAIIMIO B YCTHOM U
IMMChbMEHHOM dhopmax Ha
rocyJIapCTBEHHOM SI3BIKE
Poccuiickoii ®enepanun "
MHOCTPAaHHOM(BIX) sI3bIKE(ax)

— cmocoOeH A(PQPEeKTUBHO B3aMMOJICHCTBOBATH C
rpakJaHaMd B IMHUCBMEHHOH ()opMe U COIHMAIBHBIX
CCTAX, MPUMCHAA OCHOBHBIC MCTOAbI KOMMYHUKAIIUHU 1
HOPMBI PYCCKOT'O SI3bIKa B JICJIOBOM TEPEIHCKE;

— cnoco0eH OCYIIECTBIIATh Pa3pabdOTKy MaTepHuaioB
JUIS COLIMANBHBIX CETed W YCHelmHOW paboThl ¢
rpaXJaHaMy, a TaKXKe IS TOJJICPKaHUS HUMHIDKA
OpraHoOB BIIACTH.
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