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1. O6mme moJsiokeHUs

Llenp0 MOATOTOBKM METOAWYECKOTO MaTepuana sBISETCS IOMOIIb CTYISHTaM B
IpUOOPETEeHUH OCHOBHBIX HABBIKOB paboThI Mo crienuansHocTd 09.02.06 «CeteBoe u cucteMHOE
aaMUHHUCTpUpoBaHue» OOO0OIIEHBI METOJUYECKHE PEKOMEHAAUU 1Mo ¢dopMaM U cremuduke
MOJITOTOBKM CaMOCTOSITENIbHOW ¥ TPAKTUYECKOW paboThl, KypCOBOTO W WHIMBHUIYaJIHHOTO
IPOEKTUPOBAHMS, KOTOPBIE JOJKHBI BBIMOJIHUTH CTYIEHTHI B X0JIe y4eOHOro mpoliecca.

CamoctosaTenbHass paboTa OOYydalOUMXCS SABISETCS OCHOBOW  00Opa30BaTENBbHOIO
mpoIecca, IOCKOIBKY pe3yabTaT OOYydeHHS — YMEHHE II0JIb30BaThCi IMPUOOPETEHHBIMH
3HAaHUSMH, CIIOCOOHOCTh K CaMOpPa3BHUTHIO M HMHHOBAIIMOHHON JAEATEIBHOCTH HEBO3MOXHO
MOJIy4UTh 0€3 aKTUBHOCTH CYOBhEeKTa 00pa30BaTEeIbHOM ESATEILHOCTH.

K camocrostensHoOl paboTe OTHOCHUTCSA MOATOTOBKA K MPAKTMUYECKUM U CEMHHAPCKUM
3aHATHSM, HalmMCaHWE KOHCIEKTa, TOJArOTOBKA JIOKIaga uiaM  pedepara, co3maHue
MYJIBTUMEAUNHOMN MIPE3CHTALIUH.

Jns mposicHEHMST HEACHOCTH U Pa3pellieHHs] CIO0XKHBIX BOMPOCOB MPETyCMOTPEHO
NPOBEJICHUE KOHCYIBTAIIAMN.

Crnemyer OTMETHUTD, YTO BCE yKa3aHHbIE (JOPMBI M METOJUKH aKTUBHO MCIOIB3YIOTCS IPU
W3Y4CeHHH MPOdeCCHOHATBHBIX AUCIUTUINH (TPOPECCHOHATBHBIX MOJTYIICH ).

BeimonHsiss  yka3aHHbIE TpeOOBaHUS, CTYyACHT NpPHOOpETaeT HaBBIKM pabOTHI C
WHQOPMAITMOHHBIMI HMCTOYHUKAMH, BBIpaOAThIBACT WHIAWBUIYATbHBIE METOBI 3aKpPEIICHUS
3HaHUH, pa3BUBAET CIIOCOOHOCTHM K aHaJM3y, CUHTE3y M TBOPYECKOMY MBINUICHHUIO,
AKTUBU3UPYET MHTEIUICKTYaJbHYI0 aKTHUBHOCTh M PAa3BHUBACT TBOPYECKUU IMOIXOJ K PEIICHUIO
y4eOHBIX 3a/1a4, (OPMHUPYET OCHOBBI CAMOAMCUMIUIMHBI M TOTPEOHOCTh B PETYISPHOM
MOTOJIHEHUH 3HAaHUH, OH MPUOOIIAETCS K IPOEKTHOI padoTe.

TakuM 00pa3oM, CTYAEHT TOTOBUTCS K BBINOJHEHHIO CBOUX MpodeccHoHaTbHBIX
00s13aHHOCTEM, OCBanBaeT OOIEKYIbTYpHbIE U PO(decCHOHaNbHbIE KOMIIETEHIIUH.

2. MeTonnyeckue peKOMeHIALMH MO BHINOJTHE HUIO CAMOCTOSITEIbHOM padoThl MO
TeMaM JMCUMILUIUH (MPog eCcCHOHAIBHBIX MOIYJIe i)

CamocrosiTenpHas paboTa OOy4JaroIMXCs SIBJISETCS OAHON M3 BaXKHEHIIMX COCTaBHBIX
yacTteil ydeOHO-BocnMTaTeslpHOro mporecca. CamocrosiTenbHas paboTa HMEET LEJbio
3aKpeIUIeHUe U YIIyOJIeHHe 3HAHWM, MOJYYEHHBIX Ha JIEKUUSAX, TPYINIOBBIX U MPAKTHUYECKUX
3aHATHAX, BBIPAOOTKY HABBIKOB pabOTHl C JUTEpaTypod, aKTMBHBIM MOMCK HOBBIX 3HAHHH,
MOJrOTOBKY K IPAKTUYECKMM M CEMHUHAPCKUM 3aHATHSAM, 3a4eTaM U dK3aMeHaM, GopMHpOBaHUE
KYJIBTYpbl YMCTBEHHOI'O Tpy/Ja, CAMOCTOSTEIbHOCTH U WHUIMATUBBI B TOMCKE U TTPUOOPETEHUH
3HAHUM.

CamocrositenbHas pabota 0Oy4alOIMXCS B KOJIJIEIDKE SBJSETCS UX HEIOCPEICTBEHHOU
00513aHHOCTBIO, U 32 €€ BBIMOJHEHNE OHU HECYT MOJHYI0 OTBETCTBEHHOCTb.

CamocrosarenbHass paboTa Haj Y4eOHBIM  MaT€pUAIOM  JOJDKHA  IPOBOJIUTHCS
CHUCTEMAaTUUYECKU, IIJIAHOMEPHO U LEJICYCTPEMIIEHHO C IEPBBIX JAHEH M3Y4ECHUS AUCLUIUIMHBI
(Momynsi). Tonmpko mpH 3TOM YCIOBMHM MOXET ObITh oOecreueHa HaJulexalas MOArOTOBKA
o0OyJaronmxcs U HOpPMaJbHBIE YCIOBUS Ui CAauu 3a4€TOB (9K3aMEHOB), YCBOCHHME 3HAHUM IO
KypcaM CIleHUaTbHbIX TUCIUIUIMH U YCIICIHOM JanbHeHel paboThl 10 CHEIUATIbHOCTH.

CamocrosTenbHas paboTa CTy[€HTOB BKIIIOYAET:

— TeKyllyro paboTy HaJ ydeOHBIM MaTEpPHAIOM;



— PpEryisipHyI HMOArOTOBKY K OYEPEIHBIM JIEKIHSAM U MPAKTUYECKUM BHUJAM 3aHATHH IyTeM
M3y4CHHs YKA3aHHOW B MPOrpaMMe M PEKOMEHJIOBAaHHOW IMpErojaBareieM OCHOBHOW M
JOMIOJTHUTENIbHOM JINTEPaTYpPHI;

— W3Yy4CHHE U JIOTIOJIHEHHE CBOUX JICKIIMOHHBIX 3aIUCEH;

— H3y4eHHeE IPOrpaMMHBIX  MaTepHalIoB, KOTOpBIE  TpeoycMaTpuUBAIOTCA AT
CaMOCTOSITEIbHOTO U3y4EHUS,;

— BBIIIOJIHEHHUE KOHTPOJIBHBIX (OTYETHBIX) pabOT U APYrUX JOMAILHMUX 33/aHU;

— TOATOTOBKY K CEMHUHAapaM, KOHTPOJIbHBIM padoTaM, 3aueTaM M K3aMeHaM,

Hcnonb30BaHuE BPEMEHHM CaMOCTOSTEIbHON pabOThl IIAHUPYETCS OOYydaroLMMUCS I10
CBOEMY YCMOTPEHHUIO B COOTBETCTBUM C OOBEMOM Yy4eOHOro Marepuaja, WHIUBUIYaJIbHBIMU
CIIOCOOHOCTSIMU M JIMYHBIM ONBITOM paboThl. CamocTosTenbHas padbora oOydarommxcst Oymer
3(PeKTUBHON, €ci OHU OYIYT BBIMOJHSATH CIEAYIOLHE paBHIa:

1. TlmaHupoBaTh CBOIO CAMOCTOSITEIBHYIO pabOTy Ha MPEACTOSAINMN JeHb M pabouyro
HEZIEeNIo.

2. Pabotare exenHeBHO. B ToT ke jeHb, korna Oblila IpOYMTAHA JIEKIUS MO TOH WIH
MHOM Teme, Ha CaMOIOATOTOBKE J0paboTaTh €€ KOHCIEKT MU IOBTOPUThH COJIEpKaHHE I10
y4eOHOMY TTOCOOHIO.

3. Broipabortate st ce0s TPHUBBIUKY padoTaTh IEIEHANPABIEHHO, MPEOI0JIeBast
OTpHIIaTeIbHOE HACTPOCHHE.

4. Henb3s nenuTh H3ydaeMble B KOJJIE[KE yd4eOHbIE AMCLUIIMHBI HA IJIaBHBIE U
BTOpOcTeneHHbIe. CienyeT CTpEMUThCS BbIpAa0OTaTh y ce0s HHTEPEC KO BCEM MPEIMETAM.

5. PaGorath ¢ TBepabIM HAMEPEHUEM IMOHATh, YCBOUTH U 3aKPENUTh 3HAHUS, Pa3BUBATH B
ce0e yBEpEeHHOCTh B TOM, YTO MOJKEIlb U JJOJKEH BBIMOIHSATH 3alJIaHUPOBAHHOE.

6. TpynuTecsi cocpenoTOYEHHO, BHUMATENIbHO, JOOPOCOBECTHO Ja)Xe MPU OTCYTCTBUU
KOHTPOJISI 32 HUMH.

7. BxiouunTbcs B U3ydeHUE AMCHUIIMHBI  (MOIyns) cpasy, ObIcTpo U 0e3
«pacKaulBaHHUSD.

8. Vnmenarp Oonbploe BHUMaHUE CJIOXHOMY MaTepHally, HE OOXOAWUTh TPYIHOCTH,
IPEO/I0JIEBATH UX.

9. He crecHsATBHCS 00paIiaThCsl 3a MOMOLIBIO K MPENoJaBaTelIto.

2.1. BplnojgHeHHE KOHCNEKTA TeMBbI N0 y4e OHUKY.

KoHcnekT — 3T0 KpaTkas nmucbMeHHas (UKcalusi OCHOBHOTO COJAEp)KaHUs MCTOYHMKA.
Uro0Obl COCTaBUTh KOHCIIEKT, HEOOXOAMMO IOJIb30BATHCS OJHUM M3 CYIIECTBYIOIMX MPUEMOB
KOHCIIEKTUPOBaHHUs. MOXXHO 3apaHee COCTaBUTH IUIAH M3 MHTEPECYIONMX BaC BOIIPOCOB U 3aTEM
KpaTHO H3J1araTh TO, YTO COOOIIAET IO 3TOMY IOBOJAY HMCTOYHMK. Takod THI KOHCIEKTa
Ha3bIBACTCS NIAHO6bIM. B Hero momanaer He BCE COINEp)KAHWE KHUTH, a TOJIBKO TO, YTO
HEOOXOMMO JUIsl HamucaHus BbILEH paboThl. Texcmyanvubili TUIN KOHCIEKTa IOJHOCTHIO
COCTOMT M3 LIUTAT, TO €CTh BBl HE MIEPECKA3BIBAETE CBOUMH CIOBAMH TEKCT UCTOYHHUKA, a IPOCTO
3aHOCUTE B TETPajJb MHTEPECYIOIME BAaC MBICIU aBTOPA €ro Xke CIoBaMH. JTOT crocod ynodeH
T€M, YTO BIOCJIEICTBUM IpPHU HAIUCAHUU CaMOil paboThl Bce HEOOXOAUMBIE NMPSMBIE LIUTAThI
Oynyr yxe moj pykou. Temamuueckuti KOHCIIEKT OPraHM3yeTCs TaK, YTOObI OJHOBPEMEHHO
npopaboTaTh HECKOJIBKO MCTOYHUKOB IO €AMHOM TEME.

Pexomen nannu:



- O3HakoMbTECh C TEKCTOM, IPOYHUTATe MpPEaUCIOBHE, BBEICHUE, OIVIaBJICHUE, IVIaBbl U
naparpadpl, BbIIIHTE HHPOPMAITMOHHO 3HAYM MBIE MECTa TEKCTA.
- Cnenaiite 6ubnuorpaduieckoe OMucaHue KOHCIIEKTUPYEMOTro MaTepuana.
- CocraBbTe IJIaH TEKCTa — OH IIOMOKET BaM B JIOTUKE U3JI0KEHHS TPYINIIUPOBATH MaTepHal.
- BpimenuTe B TEKCTE TE3UCHI M 3aMHUIIMTE WX C MOCICAYIOICH apryMeHTaIllueu, MOAKpPEIss
MpUMEpPaMU U KOHKPETHBIMU (pakTamu.
- UcnonwsyiiTe pedepaTHbiii cmoco0® u3NoKeHUs (Hampumep, <«ABTOp YHUTaeT...»,
«PACKpBIBAET...»).
- CoOCcTBEHHBIE KOMMEHTAPHH, BOTIPOCHI, pa3AyMbsl pacliojaraiTe Ha MOJSIX.

- Tekct aBTOpa oopMIIANTE KaK LIUTATY U yKa3bIBATE HOMEP CTPAHUIIBI.
- B 3axmoueHun 0000m@HTE TEKCT KOHCIEKTa, BBIACIUTE OCHOBHOE COJEpKaHue
NpopabOTaHHOTO MaTepuala, JauTe eMy OICHKY.

Koncnexkm-cxema — 310 cxemMaTH4ecKasi 3allMCh MPOYUTAHHOTO.

Hanbonee pacnpocTpaHEHHBIM SIBJISIETCSI CXEMBI «T€HEATOTHYECKOe JAPEBO» U «I1aydOK».

B cxeme «reHeanmormyeckoe JApeBO» BBIJIEISAIOTCS OCHOBHBIE COCTAaBIISIONIME
HaH60nee CJIOKHOT'O TTOHATHS, KIIHOUCBLIC CJIOBA U T.II., PACTIOJAraroTCd B IMMOCJICA0BATCIIBHOCTU
«CBEpXy BHHU3» - OT OOILEro MOHSTHS K €r0 YaCTHBIM COCTaBIISIONIIM.

B cxeme «rayqox» Ha3BaHWE TEMbl WJIM BOIPOCA 3aMMCHIBACTCS M 3aKITIOYACTCS B
OBaJI, KOTOPBIM COCTABJISIET «TEJO IMaydKa». 3aTeM IMPOIYMBIBAETCS, KaKHe MOHATHUS SBJISIOTCA
OCHOBHBIMH, HMX 3allMCBIBAIOT HAa CXEME TaK, YTO OHU OOpa3yroT «HOXKKH Maykay. s Toro
YTOOBl YCUJIUTh YCTOMYMBOCTb «HOXKH», K HUM MPUCOCAUHSIIOT KIIOUEBbIE CIOBa WK (pasbl,
KOTOPBIE CIYKaT OIMOPOM I MAMSTH.

CocraBieHHE KOHCIEKTOB — CXeM CIOCOOCTBYeT HE TOJBKO 3allOMHHAHUIO
MmaTtepuaina. Takas paboTa pa3BHBaeT CIIOCOOHOCTH BBIJENATH CaMO€ IMIaBHOE, CYILIECTBEHHOE B
y4eOHOM MaTepuaie, KiacCu(UIIMpoBaTh NHQPOPMAIIHIO.

Pexomen nauuu:

- TlogOupaiiTe GakThl UTsI COCTABICHUS CXEMbl U BBIACTUTE CPEIU HUX OCHOBHBIE,
oO01e ITOHATHS.

- Onpenenute KIFOYEBBIC CI0Ba, (pasbl, MOMOTAONME PACKPHITH CYyTh OCHOBHOTO
MOHSTHUSL.

- Crpynnupyiite (axkTbl B JIOTUYECKOW TOCIEIOBATEIBPHOCTH, JalTe Ha3BaHUE
BBIACJICHHBIM I'PYIIIIaM.

2.2. OdopmiaeHde mNpPaKTHYECKHX PpadoT, KypcOBbIX TPOEKTOB, OTYEeTOB IO
NPaKTHKe W JMIIOMHOIO NPOEKTa B cOOTBeTCTBUH ¢ TpeOoBanusamu 'OCTa.
W3noxenne Tekcta U oQopMIIeHHE TMPOEKTa BBIMOJIHSAIOT B COOTBETCTBUU C

TpeboBanusiMu Hactosiero crangapra, [OCT 7.32-2001. CtpaHubl TEeKCTa U BKIIOUEHHBIE
WJUTIOCTPAIIMU U TaOIUIbI JOKHBI COOTBETCTBOBATH (hopmaty A4.
Pabota nomkHa ObITH Hame4aTaHa MAMHOIMMCHBIM CIIOCOOOM Ha OJHOM CTOPOHE JIMCTa
Oenoii Oymarm (opmata A4 yepe3 MOATOpPAa MEKCTPOUHBIX MHTepBana mpudroM «Times New
Roman» pasmepom 14 wunu 12. TekcT crmeayeT medararb, cOONOMasi CIEAYIOIIME pPa3Mephbl
nonei: seoe — 20 wmm, mnpaBoe — 10 MM, BepxHee U HUWXKHee - 20 MM.
TexcT OCHOBHOW 4YacTW IENSAT Ha Pa3[elibl, MOJPA3Aeybl, IMYHKTHI. 3arojOBKH pPa3/eiioB
MeYaTaloT CUMMETPUYHO TEKCTy MPOMUCHBIMH OyKBaMH. 3aroJIOBKU MOJPA3/EoOB MEYaTaloT ¢
ab3ama CTpOYHBIMH OyKBaMHu (KpoMe€ TMepBOW MPOMUCHOM). AO3anbl B TEKCTE HAYMHAIOT
OTCTYIIOM, PaBHBIM TISATH TpoOelaM KOMITBIOTEPHOTO TEKCTa WJIM IISTH yaapaM ITHIIYIICH



ManmHkH. [lepeHock! clioB B 3arojioBKax He AOMYyCKaroTcs. TOYKy B KOHIIE 3aroJIOBKa HE CTaBST.
Ecnu 3aroioBok COCTOUT M3 ABYX NMPEMIOKEHUN, UX pa3AesatoT Toukoil. CioBa, HanmeyaTaHHbIS
Ha  oTaenbHOM  crpoke  mpomucHbiMH  OykBamu  (COAEPKAHME, BBE/IEHMUE,
3AKJIIOYEHUE, CIIMCOK HUCTOYHUKOB U JIMTEPATYPbBI), nomkHBl CIyXHUTh
3aroJIOBKAMH COOTBETCTBYIOIIMX CTPYKTYPHBIX yacTedl paboThl. PaccTosHME MEXIy 3aroJoBKOM
U TEKCTOM JIOJDKHO OBITh paBHO 2 WHTepBana. PaccTosHue MeXIy 3arojoBKamMH paszjiena u
nojapaszzaena — 2 unrepBaia. [lonyepkuBarh 3arolOBKM HE JOMYCKACTCA.

Kaxnpri paznen clenxyer HaYWHAaTh C HOBOI'O JIMCTA.

Paznensl NOMKHBI MMETh IOPSAKOBYKHD HYMEpALMIO B IIPElENax BCEro TEKCTa, 3a
UCKITIOYEHHEM MpUIIoKeHUi. BBenenue u 3akmoueHne He Hymepyrotes. Pasnensl, moapasaensl,
INYHKTHl U MOJIYHKTHI CIEAyeT HyMepoBaTh apaOCKuMu LHU(ppaMH U 3alHChIBaTh ¢ a03aI[HOTO
orctyna. HoMmep moxpasaena wiaM INMyHKTa BKIIOYAET HOMEDP pasliena U MOPSAKOBBIA HOMEp
nojpaszesna uiu MyHKTa, pa3feleHHble Toukoil. [locne HoMepa pasnena, moapasaena, NyHKTa U
MOJIMyHKTa B TeKCTe TOUKy He craBsT. [Ipumep — 1.1, 1.2, 1.3 uT. 1n

Paznensl, moapasaensbl TOMKHBI UMETh 3aroioBKU. [IyHKTHI, Kak paBuIIo, 3aroJIOBKOB HE
MMEIOT. 3ar0JIOBKU JIOJIKHBI YETKO M KPAaTKO OTpakaTh COJEPKaHUE pa3/AeiioB, MOAPA3/EIIOB.

B paGotax criemayer momem@aTh JIMIIb TaKue WIUTIOCTPAlUM (YepTeXH, rpadrKu, CXEMBI,
IUarpaMMbl, MUKTOTpaMMBbl WU JIpyrue rpaguyeckue CpeicTBa OToOpaxeHHs HHQopmanun),
KOTOpbIe 000ranp@ioT e€ coaep)aHue, MOMOTalOT JIydllie U MOJHEee BOCIPUHUMATh COEpKaHue
muccepranuu. Crenyer wu30eraTb ManoWH(GOPMATUBHBIX WILTIOCTPALMi, HE OTBEYAIOIMX
OCHOBHBIM 33/1a4aM pabOThI.

WnmocTpauuy  Ha3bIBAalOTCS PUCYHKAaMH, U pacloliaraTh UX CilexyeT HEeNOCPEACTBEHHO
MOCJe TEKCTa, B KOTOPOM OHU YIIOMUHAIOTCSI BIIEPBbBIE, UJIM Ha CIEAYIOIIEH CTpaHUIIE.

B TekcTe H0MKHBI OBITH JaHBI CCHUIKH Ha BCE MILTIOCTPAILIUU.

Bece wmmocTtpauuu  AOMKHBI  OBITH MPOHYMEpOBaHbl apabckumu  Iudpamu. Ecnu
WJUTIOCTpaIUs B padoTe €IMHCTBEHHAs!, TO OHA HE HYMEPYETCSL.

Wnmoctpanus o603Hayaercs cnoBoM «Puc.», KOTopoe MOMen@oT MO HILTIOCTPALIHEH.

B toM MmecTte, rae pedb UIET O TEME, CBA3aHHOW C WIUTIOCTpalUei, MOMENAIOT CChUIKY
a100 B BUJC 3aKIIOYCHHOTO B KPYIVIbIe CKOOKH BBIpaKeHHs «(puc.3)», 1100 B BHIE 000poTa:
«..KaK 3TO BUIHO Ha puc.3» WIH «...KaK 3TO BUIAHO H3 pHUC.3». [Jonycmumo e6videiums
KYPCUBOM.

Kaxnyro winmocTpanuio HEoOXOAUMO CHaOXkKaTh MOAPUCYHOUHON MOANMCHIO, KOTOPAs
JIOJIKHA COOTBETCTBOBATh OCHOBHOMY TEKCTY M CaMOU MJUIFOCTPALIUU.

[ToapucyHOYHBIE TOAMUCH — 3TO TEKCT MO HILTIOCTPALINEH, TOSICHSIOMMM coJiepKaHue U
CBSI3BIBAIONI €r0 C TEKCTOM.

CoctaB moOANHMCH MOXKET MEHATHCS B 3aBUCUMOCTH OT BHJA WJUIIOCTPAllUU U €€
ocobeHHocTell. OHAKO BCE AJEMEHTHI, MPUBEACHHBIE B MpUMeEpe, 00s3aTeIbHBI IS JH000T0
BU/JIa HILTFOCTPAIUA.

3HaKy NpPEeNnUHAHU B TOJAPUCYHOUHOM MOANMCH PaclpeAesstoTCs CASAYIONMM 00pa3oMm:

- II0CJIE HOMEpA — TOUKa;

- 10CJIe OCHOBHOM 4acTu — 0e3 3HaKa, €CIi MOJIUCh Ha 3TOM 3aKaHYMBAETCS; €CIU UAET
MOSICHEHUE, TO CTABUTCS IBOETOUNE;

- IIOCJIE KAKJIOM 4aCTH IMOSICHEHU S CTABUTCS TOUKA C 3aISATOM;

Wnmroctpauuu cienyer pasMeniarh Tak, YTOObl MX MOXKHO ObLIO paccMmaTpuBarh 0e3
noBopoTa crpaHuibl. Ecian Takoe pasMenieHne HEBO3MOXKHO, TO MJUIIOCTPAI[MU PaclojiararoT
BJIOJIb JUIMHHOM CTOpOHBI (popMaTa A4 Tak, 4TOOBI Ui MX PACCMOTPEHHUSI HEOOXOIMMO OBLIO



CTpaHHUIly pa3BEpHYTh 10 YACOBOMN CTpEJIKE.

Bonpimoe 3HaueHme wumeer rpaduueckoe u3oOpaxenne uHGopmanuu. IlpaBuibHO
MOCTPOCHHBIM Tpaduk JnenaeT wHboOpMaluio Ooliee BBIPA3UTETHHONM, 3allOMUHAIONICHCS H
ya100HO BOCHPHHHMAEMOW, MaeT IETOCTHYIO KapTUHY HCCIEIYeMOTro SBJIEHHUS, O00OOIIECHHOE
npeacTaBieHue o HeM. ['paduk mpenacraBisieT coOOW dYepTek, Ha KOTOPOM MPH TTOMOIIM
VCIIOBHBIX TE€OMETPUUYECKUX (UTYp (JUHHUI, TOYEK WM JPYrMX CHUMBOJIHYECKAX 3HAKOB)
M300paxkaroTcs JaHHBIE.

['padux momkeH comepikaTh Psi] BCIIOMOTATEIBHBIX JIEMEHTOB:

- 00ImMii 3ar0JI0BOK TpaduKa;

- CJIOBECHBIC TIOSICHEHHS YCIOBHBIX 3HAKOB M CMbICIA OTJAEIbHBIX JIIEMEHTOB
rpaduveckoro obpasa;

- OCH KOOpJIMHAT, IIKAIy C Maciurabamu;

- YHCIIOBBIE JaHHbIE, JOMOJHSIONME WM YTOUHSIONME BEIWYHMHY HAHECEHHBIX Ha
rpaduk mokazaTenei.

Ocu aOcuucc (TOpU3OHTANbHYIO) W OpAMHAT (BEPTUKAJIBHYIO) BBIYEPUYUBAIOT
CIUIONTHBIMH TOJICTBIMUA OJUHAPHBIMH JMHUsMU. CTpENKM Ha KOHIIaX Oocel craBsTcs. Macmrad
HIKaJl 1O OCSM CJeQyeT BBIOMpaTh M3 YCIOBUS MAKCHMAJbHOTO MCIOJIB30BAHUS IUIONIAIH
rpadwuka. [{udper mKam HaHOCAT clieBa OT OCH OPJIMHAT U MO OChIO abCITuCC.

Ecnn xonmnuecTBO KpUBBIX Ha rpaduke HEBEIHKO (IBE-TPHU), TO OHH BHIYEPUUBAIOTCS
Pa3HBIMU JIMHUSAMH (CIUIOIIHOMN, IITPUXOBKOH, ITPUXITYHKTUPHOM ).

HanmeHnoBanue BenuyuH, 3HaUEHUSI KOTOPBIX OTKIAJbIBACTCA Ha IIKANax oceil rpaduxa,
BO BCEX CIy4asX CBOJAT K OYKBEHHBIM OOO3HAYEHUSIM, OOBSICHSIEMBIM IO TEKCTY WJIH B
noApUCYHOUHOU moanucH. [loanucy He JOIKHBI BBIXOIUTH 3a MPEIENbl TadapuToB rpaduka.
Enununa BenMYMHBI MUILETCS MPSIMBIM MPUEGTOM U OTAENSETCS OT OYKBEHHOTO 0003HAYeHUs
3anaTor. Ecnu mikanbl oceil HAUMHAKOTCS C HYISI, TO Ha UX MEPECEUCHUH HOJIb CTABUTCS OJWH
pa3. B gpyrux ciywasx craBsar o0a 3HaueHHUs. XapakTepHbIE TOYKU Tpaduka (pe3yabTaThl
OTIBITOB, TOUKU MEPECEUCHUS U T.11.) U300pAKAIOT KPYIKKOM.

B ciyuasx, korga HamIsITHOCTh MaTepualia He CTOJIb CYIIECTBEHHA, U BaKHEE COOOIMTH
TOYHBIE KOJIMYECTBCHHBIC TaHHBIC NMPOTEKAHHS MPOIECca MIJIM COOTHOIUCHUS YacTe, JydIre
UCIIO0JIb30BaTh TaOIHILY.

[lo BHemHemy BuAy Tabiuna TMpeACTaBIeT CcOOOH psAn  IepeceKaroXcs
TOPH30HTAIBHBIX W BEPTUKATBHBIX JIMHUH, OOpa3yloNnMX IO TOPU30HTAIH CTPOKH, a II0
BepTUKAIA — rpadbl (CTONOLBI, KOJIOHKH), KOTOPbIE B COBOKYIMTHOCTH COCTABIISIFOT CTPYKTYPY
TaOJIULIBL.

OcHOBHBIE TPEOOBAHUS K COACPKAHUIO TAOIHUII:

1. CylecTBEHHOCTh W TIOJIHOTA TEX IOKazaTelel, KOTOPBIMH XapaKTepU3YIOTCS B
Tabnu1Ie SIBICHHE, IPEAMET, IPOIECC.

2. ComnocraBieHHE TAaHHBIX B TAOJIHIIE 110 CYIECTBEHHBIM, a HE CIIyJallHBIM ITPHU3HAKAM.

3. ComocTaBUMOCTh IaHHBIX, BKITFOUEHHBIX B TAOJIHILY paIy CPaBHECHHUSL.

4. CuCTeMaTHYHOCTh PACIONOXKEHUsI MaHHBIX B psgax TaOMHIbl, TOHSTHas s
M0JIb30BATENSL.

5. CooTBeTCTBUE TEMAaTHUECKOTO 3arojoBKa TaOIMIbI €€ COAEPKaHUI0 U HA000POT.

OcHoBHBIE TpeOOBaHUS K TOCTPOSHUIO TaOIUIL:

1. CooTBeTCTBME MECTa OCHOBHBIX YaCTEH TaOMHI[bI MX JIOTHYECKOMY 3HAUYEHHUIO.

Jlornka mMocTpoeHus TaONUIBI TaKOBa, YTO €€ JIOTMYCCKUH CYOBEKT, WIIM IOJJIeKallee
(0oOo3HAUEHHUE TEX MPEAMETOB, KOTOPHIE B HEH XapaKTepU3YIOTCs), JOJDKEH OBITh PaCIONIOKEH B



OOKOBHIKE, MJIU B TOJIOBKE, WM B HHX O0OMX, HO HE B mporpadke, a JOTHYSCKHI TMpPEIUKAT
TaOMULbI, WU CKazyeMoe (T.e. JaHHbIE, KOTOPbIMHU XapaKTepU3yeTcs MOAJIeKallee, M0 CyTH
XapakTepUCTUKA MCCIIEAYEMOro IpeaMeTa), - B mporpadke, HO HE B TOJIOBKE I OOKOBHKE.

2. JIOTMYHOCTEL COMMOTYMHEHUS DJIIEMEHTOB.

Jlornka KOHCTPYKTHBHOW CXEMBI TAaOJIMIIBI TAaKOBA, YTO KaXIBIM 3arojOBOK HaJa rpadoi
JIOJDKEH OTHOCUTBCS KO BCEM JaHHBIM B 3TOW Ipade, a KaxIIblii 3ar0JJIOBOK CTPOKH B OOKOBHUKE —
KO BCEM JaHHBIM 3TOH cTpoku. Eciu 3Ta cxema HapyieHa, Tabinia nocTpoeHa HEBEpHO.

3. Y100cTBO YTEHUS TAOIHIILI.

OObIYHO TabIMIa COCTOUT U3 CIEAYIOUMX D3JIEMEHTOB: MOPSAKOBOTO HOMEpa u
TEMAaTUYECKOTO  3arojoBKa, OOKOBHKAa,  3arojIOBKOB  BEPTUKAJIBHBIX rIpad  (manku),
TOPU30HTAIBHBIX M BEPTUKAIBHBIX Ipad OCHOBHOM YacTH, T.e. NOArpadku. 3arojloBOK
JOMYCTUMO O(OPMIISATH JKUPHBIM BBIJICTICHHEM.

Hcnonbzyembie GopMyibl TpeOYyIOT NPaBUIbHOTO OQOPMIICHHUS.

®opMynbl MOXKHO pa3MelaTh KakK OTAEIbHBIMU CTPOKAaMH, TaK M HEMOCPEACTBEHHO B
TekcTe. Bropoil BapuaHT NpeAnoyTUTENEH B TOM ciydae, eciau GopMya pocTa o HalMCAHUIO,
He eopMHUpYyeT TEKCT U Ha Hee B JaJbHEHINEM He CChUIAIOTCSL.

[lponiucHble OykBBI W LM(pPbl HpPU BIUCHIBAaHUU (QOPMYIT pEKOMEHAyeTCs MHucaTh
pasmepom 6...8 Mm, ctpounbie — 3...4 MM. Bce MHIEKCH M TTOKa3aTeNH CTETIEHU JIOJKHBI OBITH B
1,5...2 pa3za MeHbllle OyKBEHHBIX O0O3HAYeHHI, K KOTOPBIM OHHM OTHOcsATCS. Hanctpounsie
MHJIEKCB] M TOKa3aTeNI HY)KHO PacrojiaraThb BbIILE CTPOKH, MOACTPOUYHbBIE — HUXKE CTPOKU. 3HAKH
Haj OykBaMu M LM (PpaMu HEOOXOAUMO BIIMCHIBATh TOYHO HAJl HUMHU.

Bce Qopmyibl, BRIHOCHMBIE B OTIEIBHYIO CTPOKY, HYMEPYIOTCS apaOCKuMu nudpamu B
npenenax paszgena. Homep ¢opMynbl COCTOMT M3 HOMEpa paszena M IOpPSIKOBOIO HOMeEpa
(dopMynbl, pazneneHHbIX Toukoil. Homep (opmynbl nmpocrasiisieTcst ¢ mpaBoil CTOPOHBI JINCTa Ha
YpOBHE HaMCaHHOMN (OPMYJIBI B KPYIIIBIX CKOOKax, Hampumep:

G=H+L (3.1)

IIpu nepenoce oueHb ATUHHOM GOPMYIIBI C OHOI CTPOKU Ha JPYryl0 HOMEpP CTaBUTCS Ha
ypoBHE mociieqHel cTpoku. Crucrema Gopmys, 00pas3ylommXx ABE€ CTPOKH U O0Jiee, MOXKET OBITh
o0o3HaueHa (UTYpHOH CKOOKOW. B 3TOM ciydyae HOMEp CTaBHTCS MPOTHB OCTpUS (UTYPHOMH
CKOOKHU.

Ecnu B 1oKyMeHTe TOJIBKO OZlHA (opMysia WM YpaBHEHHE, UX HE HYMEPYIOT.

BcnomorarenbHble WK TOMOJHUTEIbHBIE MaTEPUAIIbl TOMELIAIOT B ITPUIIOKEHUU.

3710, HaNpUMep, MOTYT ObITh KOMUHU MOJIMHHBIX JOKYMEHTOB, BBIIEPKKH M3 OTYETHBIX
MaTepHuaoB, MPOU3BOACTBEHHBIE IIAHBI M MPOTOKOJIBI, OTJAEIbHbIE MPHIIOKEHUS U3 MIPaBUI U
uHcTpykuuii u T.1m. Ilo dopme oHM Moryr mpeacTaBisTh cCOOOW TEKCT, TaONMIIBI, TpaduK,
KapThl.

Kaxnoe npuioxeHue NOHDKHO HAUMHATHCS ¢ HOBOTO JIMCTA (CTPaHMIIbI) C YKa3aHUEM B
paBOM BepxXHeEM yriy cioBa «lIpunoxeHue» U uMeTh TeMaTH4eCKuid 3aroyioBok. [lpu Hanuuuu
B pabote 0oJiee OAHOTO MPUIIOKEHUSI OHM HyMEpYIOTCs apabckumu 1udpamu (0e3 3Haka Ne),
Hanpumep: «Ipunoxenue 1», «lIpunoxenue 2» u T1.0. Hymepamus crpaHul], Ha KOTOPBIX
JIAI0TCS TPUIIOKEHHUs], TOJDKHA OBITh CKBO3HOM M MPOAOJIKATh OOLIYI0 HyMEpaIUI0 CTPaHUIL
OCHOBHOTO TEKCTA.

OdopmiieHre HCTOYHUKOB — BayKHAs 4acTh B JI000M HaydHoil pabore. [ToToMy HYXHO
JlaBaTh MCKIIOYMUTEIBHO JIOCTOBEpHYIO MHGpopMmanuto. CHHCOK JUTepaTypsl MNUIIETCS B
an@aBUTHOM TMOPsIKEe UCXOA U3 ¢aMuiInu aBTopa. Eciau ecTh B clicke HOpMaTUBHBIE aKThl, UX
HYXHO MHCaTh NepeJl JINTEPaTypoil, a B KOHIIE AaTh CCbUIKM Ha MIHTEepHET-pecypChl.



2.3. BoinosiHeHue pedepaToB (Mpe3eHTAlHIl) MO0 TeMaM THCHHUILIHH (MPod e CCHOHAIBHBIX
MoJyJIeil).

2.3.1. TpeGoBaHusi K BbINOJIHE HUIO peepaToB
I[Tpu BBIOOpE TEMBI pedepara cTapaiiTech pyKOBOACTBOBATHCH:
- BallMMU BO3MO>KHOCTSIMHM M Hay4HBIMHU UHTEPECAMH ;
- ITyOMHOW 3HaHUA 10 BBIOPaHHOMY HAIlPaBJICHUIO;
- JKEJaHHMEM BBINOJHUTH PA0OTy TEOPETHYECKOrO, IPAKTUYECKOrO MJIM ONBITHO —
IKCIIEPUMEHTAJIBHOTO XapaKTepa;
- BO3MOXHOCTBIO IPEEMCTBEHHOCTHU pedepaTa ¢ TUIIIOMHBIM IIPOEKTOM;
-MakcumanbeHbIi 00beM cTpanunl — 20. MHorma MOXKHO TPEBBICUTH JaHHOE KOJWYECTBO, HO
IPH TaKOW HEOOXOAMMOCTH Jy4Ille MEePECIPOCUTH Y MPEnoJaBaTersl.
-Pa3meps! mosieit: mpaBoe — 10 mm, 1eBoe — 30 MM, a HUKHee U BepxHee 110 20 MM.
-CTpaHuLIBl HYMEpYIOTCS MCKIIOYUTENBHO apabckuMmu Ludpamu mo meHtpy. Ha tutynsHom
JMCTE HOMEP CTPAHUIIBI HE CTABUTCS, HO YYUTHIBACTCHL.
-lIpudr texkcta — Times New Roman.
-Pasmep kermp — 12-14.
-MexcTpouHblil HHTEpBaI — 1,5, KpOME TUTYIBHON CTPAHULIBI.
- [lumercs pedepar Ha nucte A4 NCKIIOUUTEIBHO HA OJIHOM CTOPOHE JIMCTA.
Pedepar nomkeH ObITh BBIIOIHEH TPAMOTHO, C COOJIIOICHUEM KYJIBTYPhl U3JI0KEHHUSL.
O0s13aTenbHO JOJKHBI UMETHCS CCHUIKU Ha MUCIIOJIB3YEMYIO JIUTEPATYDY.
JlomkHa OBITH COOITIOIeHA TTOCIIEI0BATEIBHOCTh HAallMCaHUsl OnOmrorpaduaeckoro
arnmnapara.
Crpykrypa pedepara. Crpykrypa — D3TOT TOT K€ IUIaH, KOTOPOTO >KeJIaTeIbHO
IPHUIEPKUBATHCS, YTOOBI HAa BBIXOJIE TIOJTYYMIIaCh XOpOIlasi W MOHATHAs Hay4Has padora.
B obs3aTensHOM mopsiake pedepaT BKIOYAET B ceOs: - TUTYIbHBIN JIUCT;
- COJIepKAHUE;
- BBEJICHUE;
- OCHOBHYIO YacCTh;
- 3aKII0YECHHE;
- CIIMCOK JIUTEPATYPHI.

3.2 Heobs13aTenbHO, HO MOXHO BKJIFOUUTh B CTPYKTYPY pedepaTa U TaKue YacTH: - L1eJIb
paboTHI;

- METOJI0JIOTH S TPOBEACHUS padOTHI;
- pe3yabTaThl paboTHI;
- HPUIIOKEHUS (ECITU OHU ECTD).

3.3 Ilpeamer, TemMa U Ledb pedepaTa MOTYT M HE YKa3bIBaThbCsl, €CIM U3 3arjiaBUs MOHSTHA
CyTb Bompoca. MeTonojorusi NMUIIETCs TOJNBKO B TOM Ciydae, €CIM €CThb HOBHM3HA M OHa
NPEJCTABIISICT MHTEPEC C TOYKH 3pEHUS TAaHHOW pabOoTHI.

Kak npaBuno, npuiioskeHuii B pepepare ObITh HE JOIKHO, HO OBIBAIOT UCKITIOYECHHUS,
HaIlpuMep, €CIU €CTh O0IbIIOe HATMUKe TaOIUIl U MILTFOCTpamuid opmara A3.

Od¢ opmiieHne oryiaBJie HUA.
[Ipy mpodTeHUM OTNIaBJICHUS JOJDKHO OBIThH SICHO, O YEM pedb B JOKyMEHTE, TO €CTh, B
COJACPIKAHHUHN IOOJIKHO OBITH BBCJICHHEC, HCCKOJIBKO pPas3aciioB, BBIBOABI, 3aKIIIOUECHUE U CIIMCOK



UCIIOJBb3yeMbIX HMCTOYHHMKOB. 37IeCh K€ Ha BCE pa3lesbl, IMYHKTHl W TOAMYHKTHI JIOJDKHBI
YKa3bIBATHCSI CTPAHUIIBI.
O¢ opmiieHHe 3ar0/10BKOB pedepara.

3aroJIoBKM — Ba)KHAs COCTaBJIsAIONAsS pedepara, TO €CThb, ITO Ha3BaHUE, B KOTOPOM
YETKO HalmMcaHo, 0 4YéM B JAHHOM YacCTH MOWJET pedb. 3arojIOBKU IJIaB, MYHKTOB, pa3/ieiiOB
NUIIYTCS HAa HOBOW CTpaHULE MO LEHTPY BBepXy. CaMu MOANMYHKTHl HE HAUWHAIOTCS C HOBOM
CTpPaHHUIIbL, a TPOJOJIKAOTCS 10 TEKCTY.

Kak npaBuiio, Ha3BaHUE IVIaB MUIIYT pa3MepoM 16 Kerib, a MOAMYHKTHl U TekcT — 14
nipudroM. ['maBHOE HE MUcaTh pa3MepOM MEHbIIE, YeM 12 Kerlib.

B KoHIIe 3aroyi0BKa TOYKa HE CTABUTCS U MPEJIOKEHUS HE BBIJIENISAETCS TOAYEPKUBAHUEM
WIM TOJXYXUPHBIM MpUQTOM. MEXTy 3arolOBKOM M TEKCTOM HYKHO HAaCTpPOMTh MHTEpBai 2.
Takum 00pa3zoMm, TEKCT ¢ Ha3BaHHMEM IyHKTa He OylIeT ciauBarbecs, U paboTa craHer Ooiee
AKKypaTHOM.

Od opmienue BBenenus pedepara.

Berynnenne — 370 BakHas 4acTh pedepara, rie OnrChIBAIOTCS OCHOBHBIE MBICIH, UJICH
U 1aéTcs KpaTkas MH(popMaIus po TekcT B 1esioM. Ha BBe/leHre HY)KHO BBIJICIUTh MAaKC UMM
JIBE€ CTPAHHUIIBI U BKIIIOYUTH BCE CTPYKTYPHBIEC DJIEMEHTHI.

Bo BcTymieHun mnumercs Lenb paboThl, YTO COOOM MpeAcCTaBisSeT IpeIMeT, Kakue
IIOCTaBJICHBI 3aJlaud, KaKOW paccMaTpuBaeTcsi 0OBEKT. 37eCh HYKHO I0JaBaTh HMH(POPMALHIO
JAKOHMYHO, MH(pOPMATUBHO, 0€3 BOJbI, TO €CTb, ONMCHIBATH TEOPETUYECKOE M IMPHUKIATHOE
3HaAuYEHUE.

OdopmiieHre BBeIeHUS:

- CrnoBo «BBEJIEHME» nwumercs 3ariaBHbIMU OyKBaMH;

- BBEJCHUE HAUMHAETCS Ha CIIeIyIOUeH CTpaHMIlE TOCIIE COJAepKAHUS;
- BBEJIEHUE MUIIeTCsl Oe3 MOANMYHKTOB;

- «BBEJAEHUE» numercs BBEpXy U BHIPABHUBAECTCS 110 LIEHTPY;

- 00beM BeTymieHus cocTabiser He Gonee 10 %/0 ot Beero pedepara.

Od¢ opmiieHre OCHOBHOI YacTH

B 57Ol uWacTM OmMMCHIBAaIOTCS OCHOBHBIE HMJEH W METOIbl Oosiee moapodHo. CHauana
NUIIETCS Ha3BaHUE paslena, a 3aTeM MAET JOKIaJ II0 TeMe Bompoca. B KoHIE IvaBbl
00s13aTeNbHO HYXHO ITO/IBECTU UTOTH U HAITMCATh COOTBETCTBYIOIME BBIBOIBI.

OcHoBHas yacTb 3aHMMaeT 15-17 cTpaHull TeKcTa, KyJa MOIYT BXOJUTH TaOJUIIbI,
rpadukyu wiIM guarpammbl. Bo Bpemst HanucaHusi HEOOXOMMO CChIIAThCS HAa UCTOYHUK, OTKY/a
Opanack uHMOpMaIsl.

Od¢ opmiieHre BHIBOIOB U 3aKJII04Ye HUSA

BeiBoabl — KpaTkuil aHanu3, KOTOPbIH HEOOXOIMMO YMECTUTh MAaKCUMYM B 2 CTPaHMIIbI
Y TUUIYT UX [10CJIE€ HAITUCAHUS OCHOBHOIO TEKCTA. ABTOP IOJABOJUT UTOIU, TO €CTh, MUILET PO
JOCTUTHYTBIE 11€JTU, BBIJEIISET I0CTOBEPHbIE 1 0OOCHOBAHHBIE MOJI0KEHU S UITU YTBEPIKICH UL

Od opmiienne urepatypsl pedeparta

OdopmiieHre HCTOYHUKOB — BaKHAs 4acTh B J1I000M HaydHoil pabore. [ToToMy HyXHO
JlaBaTh MCKIIOYMUTEIBHO JIOCTOBEpHY0 HHGpopMmanuio. CHHCOK JUTepaTypsl MNUIIETCA B
an(aBUTHOM MOPSAAKE UCXOs U3 paMHIIMK aBTOpa. Eciu ecTh B criricke HOPMAaTUBHBIC aKThI, UX
HYXHO IHCaTh NEepe]l JINTEPATYpOil, a B KOHIIE AaTh CCbUIKM Ha MIHTEpHET-pecypChl.



2.3.2 . IloaroroBKa M BHINOJHEHHE T0KJIAAA

JloKk1ag — 3TO KpaTKOe H3JI0KEHHME COJEpKaHUs HAYYHOIO TpyJa CIELHAINUCTOB IIO
n30paHHON Teme, 0030p JUTEepaTyphl OIPEIACIICHHOTO HaIpaBJICHUsA. Takold 0030p IOJKEH
JaBaTh YMTATEII0 MPEJICTABICHHE O COBPEMEHHOM COCTOSHUM HM3Y4EHHOCTH TOW WM HHOMN
HAY4YHOH MpoOJieMbl, BKITIOYAsk COMOCTABICHHUE TOUYECK 3PEHUSI CIIEIIUAINCTOB, U COTPOBOMKIATHCA
COOCTBEHHOM OIIEHKOH UX TOCTOBEPHOCTH U YOAUTEIbHOCTH.

1. Iloozomoska u nnanuposanue. Ha 370M 3Tane npeacTouT pelMTh, YTO MUIAHUPYETCS
HaIlMCcaTh U 3a4€M, U TOJIBKO 3aTEM ONPEIENINUTD, KaK ITO JEIaTh.

2. Bvioop u ocosnanue memut 0oxknaoa. Tema 10oikHa coJepkaTh B cede mpodiaemy, Tak
KaK UMEHHO IIpo0JeMa oINpesieNaeT B IEPBYIO Ouepeib yclex Bcell padoThl.

Llens — TaKOHMYHBIN U EMKHI OTBET Ha BOIPOC, 3a4eM ITPOBOAUTCS TaHHBIN BUJ paOOTHI;
OoHa (opMmynupyeTcs TakuM 00pa3oM, UYTOOBI CIIylaTeldb CMOT MPEICTaBUThH ce0e B 00IeM BHE
npoOJIEeMHYIO 00J1acTh, XapakTep, 3aMbIcell, HalpaBJIEeHHOCTh JAaHHOTO JOKIaa.

AKTYaJbHOCTb — 3TO CTEI€Hb BaKHOCTU TEMbI B IaHHBII MOMEHT BPEMEHU U B JaHHOU
CUTYallUH JUI pEIICHHUs] JaHHOW MNpoOJeMbl, 3aJaud, BOMPOCca. AKTYaJbHOCTh PACKpPHIBAET
UHTEpEeCylolllee JIOKIaJuuKa SBJIEHME B acleKraXx MpPOTUBOPEUYUMH M TPYAHOCTEH, He
OIPEJENIEHHBIX pa3padOTKaMHU €ro NMpealieCTBEHHUKOB, a TakkKe BO3MOXKHOCTU MX pa3pellieHUs
MHBIMU CPE/ICTBAMH.

HoBu3zHa TeMBl  XapakTepu3yeT HACKOJbKO HOBO COJEP)KaHHME BBICTYIUIEHHUS IIO
CPaBHEHHUIO C CYLIECTBYIOLMMH aHajioraMu. KputepusMu HOBU3HBI BBICTYNAIOT: BUJ HOBU3HBI
(TeopeTnyeckasi WM MpPAaKTUYECKasl), ypOBEHb KOHKPETU3allU U, YPOBEHb JOINOJIHEHUS, YPOBEHD
npeoOpa3oBaHuUsL.

3. Iloooop ucmounuxoe u naumepamypsl. Ilon «ICTOYHUKAMU» MOAPA3yMEBAIOTCS
3aKOHBI, pa3IMYHbIE HOPMATUBHBIE JOKYMEHTBl M JIp., a IOJ <«JIUTEPaTypoil» — KHUIH,
MoOHOTpaduu, MyOIUKAIIUK B TIEPUOINYECKON MeYaTH.

4. Paboma c eviOpannvimu ucmoynuxamu u aumepamypoi. PaboTy ¢ MCTOUYHUKAMU
HaJ0 HAuMHATh C M3y4eHUs Hambojee BaXXKHBIX M AKTyaJIbHbIX HAay4HBIX PabOT M Hay4HBIX
TEKCTOB (KHWI, cTaTeidl, JuccepTaluii W JApPYrUX HaydyHbIX HCCIEIOBAaHUN) IO TEMeE
noknana/pedepara:

a) O3HAaKOMJIEHHE C MaTepHuajaMHy, BBILEIIIMMU B IIOCIEIHUE TO/bl (B HUX, KaK IIPABUIIO,
naetcs 0030p MyoauKanuii mo npodieMe u numeercs: oudauorpadus);

0) O3HAaKOMJIEHHE C MaTepHallaMH, OIyOJIMKOBaHHBIMH B 00Jiee paHHEe BpeMs;

B) O3HAKOMJIEHHE C IMYOJIIMKAL[MSAMH B IIEPUONYECKON IeyaTu;

I) UCHOJIb30BAaHUE KOMIBIOTEPHBIX HMCTOYHHKOB HHQoOpManuu (HEOOXOOUMO TaK ke
aKIIEHTHPOBAaTh BHUMaHUE Ha COOJIIOJICHMH aBTOPCKUX TPaB IPHU 3aMMCTBOBAHU Y WH(POpMaInn);

1) cocTaBiieHne Oubauorpaduu;

€) BEJCHHWE 3ammuced, B KOTOPBIX (PUKCHPYETCS MaTepuall Mo KaKOMY-JH0O OTIEITHbHOMY
BOIIPOCY U3 Pa3InYHbIX HCTOYHHUKOB;

) (hopMHpPOBaHUE MTOHATUIHHOTO arapara (COCTaBJIEHUE CII0BApe TEPMUHOB);

3) KCEpOKOITMPOBAHNE HEOOXOAMMBIX MaTEpUAIOB.

5. Cucmemamusayua u ananu3 mamepuana. Ha paHHOM »dTame HEOOXOIUMO
IpOAaHAIM3UPOBATh, KAaKHE€ U3 YTBEPXKICHUH HOCAT MPOOJEMATUYHBIA, THIOTETHYECKUM
XapakTep, U YJAOBUTb CKpbIThIE BOMPOCHI. IIOHATHO, 4TO yMeHHE TakuM 00pa3oM paboTaTh C
TEKCTOM MPUXOAUT Janeko He cpa3y. Haumnmydunmii croco® HayuuThCs BBIICNATH INIABHOE B
TEKCTE, YNAaBIUBATh MPOOJIEMATUYHBIA XapakTep YTBEpKICHHUH, /aBaTh OIICHKY aBTOPCKOM



MO3ULHUN — 3TO CPAaBHUTEIBHOE YTEHHE, B XOAE KOTOPOro oOydarolmiicsi 3HAKOMHUTCA C
pa3IMYHBIMA MHCHHUSIMH 110 OJHOMY H TOMYy € BOIPOCY, CPaBHHBAaEeT BECOMOCTh U
JIOKa3aTEeNbHOCTh APTYMEHTOB CTOPOH U JIeJaeT BBIBOJ O HAMOOJbIIeH YOSTUTEIBHOCTH TON UITH
WHOU NTO3UIIUH.

Jansblii 5Tanm paboThl 3aBEpIIAETCS CO3MAHUEM KOHCIIEKTOB, (PMKCHPYIOIIMX OCHOBHBIC
TE3UChl U apryMeHThl. ECTM B KOHCIEKTaxX MPUBOIATCS IIUTAThI, TO HEMIPEMEHHO JTOKHO OBITh
JAHO yKa3aHWEe Ha UCTOYHUK: aBTOP, Ha3BaHUE, BHIXOIHBIC JaHHbBIE, HOMEp CTPAHUIIBI.

6. Cocmaenenue paboueco naana oOokaaoa. Cneayronmi dTanm npu padboTe HaT
JOKIAZoM — COCTaBJIeHWE IutaHa. [DmaH MO3BONIMT OpraHM30BaTh MOCTPOEHHE paboOTHl B
JIOTMYECKOW TMocienoBaTensHocTi. Kpome Toro, 4etkasi CTpyKTypa MOMOXKET YUTATENI0 Jierde
BOCIPHUHUMATh Marepual. [lmaH BKIIOYAaeT MOCIeNOBaTENbHOCTh OCHOBHBIX DAa3leNoB, HX
KpaTKoe COAEp KaHHUE.

[Inan poknaga MOMKEH OBITH YETKUM, OPUTHHAIBHBIM MO MOCTPOCHHIO, C MPABUIBHO
COOTHECeHHOU pyOpukarueil. Heo6xoaumo co0mroaaTe eMHbIA NPUHINT ASTEHUS, T1€ KK bl
MYHKT COOTHOCUTCS C TJIABHOM TEMOM, n30erast Ipu 3TOM OBTOPOB. KaXK/IbIil TyHKT pacKphIBaeT
OJIHY U3 CTOPOH TEMBI, KOTOPHIE B COBOKYITHOCTH JOJDKHBI OXBATHUTH €€ I[EITMKOM.

7. Ilucomennoe wu3znoxncenue mamepuana no napazpagam. 1lo 3aBeprieHUU
COCTaBJICHUS TIJIaHA, MOYKHO TTEPEXO/IUTh HEMTOCPEJICTBEHHO K CO3AHUIO TEKCTa JToKIana. Teker
JOJDKEH pPacKphIBaTh TeMY, 00NaJaTh CBS3HOCTHIO W IIENBHOCTHIO. HeoOxomumo oOpaTuTh
BHUMAaHHUE HA [BA MOMEHTA:

a) CTpOroe cieoBaHue CTPYKType IOKIa/a;

0) yrouHeHue Ha3BaHU M ITYHKTOB B COAECP KaHUU JJOKIA/a.

8. Ogpopmnenue ooknada. O6ume TpeOOBAHUS.

Jlokman BBIMONHSETCS Ha JHMCTax mucuei Oymarm ¢opmara A-4 B Microsoft Word;
o0bem: 5-10 crpanun Tekcra it gokinanga, 10-15 ctpanun tekcra 1uis pedepara (MpUIoKeHus K
paboTe He BXOAT B ee 00beM).

Pasmep mpudra — 14; unrtepBan — 1,5; ¢ Hymepalued CTpaHUIl CHHU3Y CTPaHUIIBI
nocepenuHe, ad3allHBIM OTCTYNl Ha paccTosHuU 1,25 cM OT JeBOW rpaHuIbl mois. B Tekcre
00s13aTeNbHBI CCHIJIKA Ha MEPBOMCTOYHUKU. KONMMUECTBO HCTOUHUKOB: HE MEHEE 5-8 pasmuyHbIX
MCTOYHUKOB JIJIs I0KTana, He MmeHee 8-10 ams pedepara.

[Tpu odopmieHnn paboThl COOIIOIAIOTCS TTOJIS:

JIeBoe — 25 MMm;

npasoe — 10 mm;

HIDKHEee — 20 MM;

BepxHee — 20 Mm.

CTpykTypa AokJaja BKIOYAET B ceOs CIeayronme 4acTH.

1. Tutrynenblid muct (IIpunoxenune 1).

2. Ilnan (ormaBneHue, comepkanue). B HeM mocienoBaTeNIbHO HW3JIaraloTCsl Ha3BAHUS
MyHKTOB JoKIama/pedepara (mpocroir miuan). Jlokmam/pedepar MOXKET CTPYKTYPHPOBATHCS ITO
rmaBaM W maparpadam (CIOXHBIA TIaH). 37ech HEOOXOAMMO yKa3aTh HOMEpa CTPaHUIl, C
KOTOPBIX HAUMHAETCS KaKIbIA MYyHKT IaHa. Kaxaas raBa HauMHAeTCs ¢ HOBOM CTpaHUIIBL.
3aroJIoBKM KaKIIOW TJIaBbI, maparpada IedaTaioTcsi B CepeIHe CTPOYKH, B KOHIIE 3arojioBKa
TOYKa HE cTaBUTCS. He JOomycKaroTCsi KaBbIYKU U EPEHOCHI CIIOB.

3. BBomnas wacth (BBeaeHue). DopMynupyeTcss Tema JOKIaia, OMpeneisieTcss MEecTO
paccMaTpuBaeMoll TPOOJIEMATUKH CPEIU JPYrUX HAyYHBIX MPOOJIEM M TOIXOJ0B, T.€. aBTOP



OOBACHSET €€ aKTyalbHOCTb U 3HAYMMOCTb. Jlaércs KpaTkuil 0630p MCTOYHMKOB, Ha MaTepuaie
KOTOPBIX PACKPHIBACTCS TEMA.

Jlanee packpbIBarOT Liejb (HalpuMep, MOKa3 pa3HbIX TOUYEK 3pEHUS, Pa3HbIX IMOAX0/I0B Ha
OIpPE/ICTIEHHYIO JIMYHOCTh MJIM SBJICHUE, COOBITHE) M 3a/aud (B KaueCTBE 33/a4 MOXHO /1aBaTh
OTMCaHHUE MMO3UIINN aBTOPOB, PACKPHIBATH PA3TUYHBIC CTOPOHBI JESITEIEHOCTH ).

4. OcHoBHas 4acTe. CTpyKTypUpyeTcs IO I7aBaMm, naparpagam, KOJIM4ecTBO U Ha3BaHUS
KOTOPBIX OMPEAEISAIOTCA aBTOPOM U pykoBoauTeneM. OCHOBHOW Marepual usnaraercs B opme
CBSI3HOTO, IOCIIEIOBATEIBHOTO, JOKA3aTeIbHOTO TIOBECTBOBAHMUS, WIUIFOCTPAIMS aBTOPOM
OCHOBHBIX nosiokeHuH. [Tonbop Mareprana B OCHOBHOMW YacTH J0KIaaa/pedeparta J0KEH ObITh
HalpaBJieH Ha pacCMOTPEHHE M PpACKPBITUE OCHOBHBIX IOJOXKEHHUH BBIOPAaHHON TEMBbI;
BBISIBJICHUE COOCTBEHHOTO MHEHHs OOydJaromerocs, copMUpPOBAHHOTO HAa OCHOBE PabOTHI ¢
MCTOYHUKAMH U JINTEPATYPOU.

OO0s13aTeNIbHBIMU  SIBJISIFOTCSI CCBUIKM Ha aBTOPOB, YbM IMO3UIIMH, MHEHMS, WH(opMarus
UCIONB30BaHbl B jAokinazne/pedepare. OQopMIISIOTCS CCBUIKM M IIUTaThl B COOTBETCTBHU C
IpaBUIIAMH.

5. 3axmovenue. IlomBoAsTCSs WTOTH BBIOJHEHHON paboOThI, KpaTkoe U YETKOe
U3JI0KEHHE BBIBOJIOB, aHAIMW3 CTENEHU BBIMOJHEHHUS IOCTABJIEHHBIX BO BBEIEHUHU 3371ad.
[MoaTBepkmaeTcst aKTyallbHOCTh TPOOJIEMBI U TIEPCIIEKTUBHOCTD, TPEIaraloTcs pEKOMEHIAIUH.
3akimoueHue T0HKHO OBITh KPaTKUM, BBITEKAIOLUM U3 COJCPKAHUSI OCHOBHOM 4acTH.

6. ChnMcoK HCIONB3yeMOM JMTepaTypbl. YKa3blBaeTCsi HE MeHee 5-8 pas3IMyHbIX
UCTOYHUKOB s Jowiana, 8-10 umcrounukoB aist pedepara. PacnosiokeHue HMCTOYHUKOB
cieayer mo andaBuTy: (aMIIMM AaBTOPOB M 3arjlaBUi JOKYMEHTOB. B cmucok BHOCHTCA
IepeyeHb BCEX U3YYEHHBIX OOydalonmMcs B TMpOLECCe HamMCaHus JlokIajga/pedepara
MoHoOTpaduii, cTaTel, yaeOHHKOB, CIIPABOYHUKOB, SHITUKIONEANH U TIPOY.

7. llpunoxenue. MimOCTpaTUBHBIA — MaTepHall, KOMIIBIOTEPHBIE IIPE3CHTALUH
(Ilpunoxxenue 2) cocraBiseTcs MapajyielbHO HANMCAHUIO JIOKIaaa. B HEro BBIHOCUTCS TOJIBKO
caMmoe IJIaBHOE MO paboTe: BBIBOJBI, 00O0OIIEHUS, PEe3yabTaThl CHIEJIAHHOTO aBTOPOM aHalu3a,
WUTIOCTPAllMK BCIIOMOIaTENIbHOTO Xapakrepa, MHCTPYKUHMM M METOJUKH, pa3pabOTaHHbBIC B
IPOIECCE BHITIOTHEHUS PaOOTHI, TAOIHIIBI BCTIOMOTATEIFHBIX 1T (DPOBBIX TAaHHBIX.

WnmrocTpaTiBHOrO MaTepHalia He JIOJDKHO OBITh CIIMILKOM MHOTO, He 6osiee 10 cTpaHu.
Ha Bce TaOauiibl, pUCYHKHM, CXeMbl, IpadUKd JOJDKHBI OBITH ClienaHbl cChlUIKM: «COCTaBIEHO
ABTOPOMY», JTHOO CCBIJIKA HA HCTOYHHK.

KpnTe PUH OLCHKHU JOKJIaga

1. CobroieHre CTPYKTYPHBI TekcT moknaza NOMMKEH OBITH MOCTPOEH B CTPOTOM
BBICTYIUICHUS COOTBETCTBHH C €TI0 CTPYKTYpOi (TutaHoM ). Kaksit
paszen IoKlmaja JOKEH TIOCTYKUTh JTOCTIKEHHIO
KOHCUHOU LIEJH.

2. CobmoaeHue periaaMeHTa Orpannuenue BbICTyIDIEHMsT BO Bpemenu — 10-15
MUHYT.
3. VY MeHue 3aBoeBaTh BHUIMaHUE Peup Joknaguuka Jo/KHA OBITH HE  TOJBKO

ayJIUTOPUH M NOJIEPXKUBATH €T0 HA TOHATHOM, HO U BBIPA3UTEIHHOM. DTO 3aBUCHUT OT
CKOpOCTH (Temma, OBICTPOTHI), TPOMKOCTH H
wHToHalmM. Ecmm  noknmagumk  OyzneT roBOpUTH
OBICTPO, TOPOIUIMBO, TMPOIJIATHIBATH OKOHYAHUS

MPOTSXKCHUU BCCI'O BHICTYIUICHUA




CJIOB, CJOBa WIH, HA00OPOT, TUXO M HEBHATHO, TO
KayeCTBO €I0 BHICTYIUICHHUS 3HAUUTEIIbHO CHUZUTCSI.
YBepeHHas, CIOKOHHAs, HETOpOIUIMBAas MaHepa
M3JIOKEHUS BCETJa WMIIOHUPYET AayAWTOpWH, a

MAaHCPbI U3JI0KCHUA

CKYYHY1O, MOHOTOHHYIO  p€4Yb ClIymiaTb  HE

HHTCPECHO.
4, Peuesas KYJbTYpa BbICTYIUICHU HCHOHYCTI/IMO HapyHIieHue TMPON3HOLICHUA
YBEPEHHOCTH U y6e)11/rrean00TL (HEBepHOG yaapeHue B  CJIOBC, HCIPABWIbHOC
HpOI/IBHOH_Ie}H/Ie). He CclIenyer yl'IOTpe6J1$ITL

COBEPIIECHHO HE3HAKOMBIX I ayJWTOPHH CJIOB,
JKaprOHHBIX BBIPAYKEHHI, JBYCMBICJIEHHBIX
MPEIITOMKE HUI.

OTBeTH Ha BOIIPOCHI

1. CoOTBETCTBHE COAEPIKAHUS
OTBETOB BOIPOCAM

[Tpexne ueMm oTBeyaTh HAa BOIPOC, HEOOXOINUMO €T0
BHUMATEJbHO BBICIYLIaTh. PexkomeHmyeTcst cpasy
OTBEYaTh HA BOMPOCHI TI0 MEPE MX MOCTYIUICHHS, a
HE HAKAIUIMBATh WX, BCIIOMHHAS  IOTOM, YTO
CIpalMBaid ¥ AyMaTh HaJ oTBeTaMu. HeoOxommm o
XOpOILIO BHUKHYTh B COJEp)KaHUE IIOCTABJICHHBIX
BOIIPOCOB.

2. KoppekrHocTh 1pu oTBETE Ha
BOIPOCHI OIMOHCHTOB

Kakoii OBl Pe3KOCThIO HE OTJIMYAJIUCH BOMPOCHI U
3aMeuYaHusi B IPOLECCe JAMCKYCCHM, JOKJIaJ4uK
0053aH BECTH €€ Ha BBICOKOM YPOBHE, MpPOSBIIS
KOPPEKTHOCTb, BBIACPKKY W TaKTHYHOCTh K

OINMOHCHTaM.

3. Kpatkocth
apryMeHTHPOBAHHOCTh

I[lpu oTBeTe HAa BOMPOCHI JOKIATYUK JOIDKCH
MoKa3aTh TyOMHY 3HaHWI MO M30paHHOW TeMaTHKe,
B TIOHOM Mepe BIaJeTh MaTepHalioM, yMEHHE
3aIMIIaTh, OOOCHOBBIBATH CBOKO TOYKY 3pPEHUS,

NPOJEMOHCTPUPOBATh ~ OOLIyI0  KYIbTYpy U
SPYAULMIO.

4. I'pamoTHOCTBH peun
CTWIMCTHUYECKAs BBIIEPKAHHOCTh

W3JI0KCHUA

Odenp BaXkHO, YTOOBI peYh JOKIATYWKA ObLIa
SICHOM, YETKOH, TpaMOTHOM, YBEPEHHOM, YTO JEIaeT
ee MOHATHOW M yOeaUTebHOM.

3akmroyeHue

1. OKoHUaHHE BBICTYIUICHUS

CrnenyeT mobiaronapurh ciyniatesiell 32 BHUIMaHUe
K JOKJIAJAYMKY ¥ €T0 JOKIady.

BHumaTtensHO BBICTYILATh BBICTYIUIGHHMS JPYIHX
JTOKJIaTYHKOB.

2.3.3. TpeGoBaHusi K BbITOJIHE HUIO NPe3e HTAIINU

OcHOBHbBIE IIYHKTBI I10

odopmiie HUIO
. TpeOoBaHusi, peKOMEHIAIUY U TIPUMEYAHHSA
MYJbTHMeE AUAHBIX
npe3e HTauui
CrpyKTypa npe3eHraimm TurynbHbIA JIHCT.

abrwd

ConeprkaHre ¢ KHOTIKAMHY HaBUTAIIHNL
OCHOBHBIE ITyHKTHI MPE3EHT AL
3axkmoyeHue (BBIBOJIBI).

CImCOK MCTOYHHKOB.




6. 3apepmaronmii ciain. OOBIYHO CIAWI COAEPKUT OJATOAAPHOCTH 3a
BHUMAaHHE W KOHTaKTHYIO MH(pOpMAIMIO 00 aBTOpE.

[Iprmeuanus:

e Ha TurynpHoMm nHcTe HEOOXOAMMO Pa3MECTHTh B BEpXHEH 4acTu ciaiina
Ha3BaHWe opraHmzaimy (ydpexkaeHws), koropyio Bbr mpencrasmsere. Ilo
LEHTPY Claia — TeMa Mpe3eHTalMY, 3aTeM, YyTh HIDKE U C BEIPABHUBAHHEM 10
NpaBoOMYy Kparo, — MH(OpMaImK O COCTABUTEIE M B CAMOM HH3Y IO IICHTPY —
rOpOJ U JaTa CO3JaHus.

e lcromp3yiire HaBUralMiO [JJs1 OOECIEUEHHS MHTEPAKTHBHOCTH U
HEJIMHEWHOW  CTPYKTYpPBI Npe3eHTalMK. OJTO pacumpur € 007acTh
npuMenenrs. (HaBuramist - CCBUIKM M KHONIKH, KOTOpBIE O00ECTICYHBAIOT
NIepPeXO0/l Ha HyXKHbIM pa3fieJl U3 OINIaBJIeHUs, U BO3BPAT K OIVIABJICHUIO).

e KHomku HaBUramp HyXHbl JJ1 OBICTPOTHI TEPEeMEILeHUS BHYTPU
npe3eHTaiy (0OpMISIFOTCSl ¢ TOMOIIBIO THUIIEPCCHIIOK). HaBuramms momkHa
OBITH HACTOJIBKO YIOOHA, YTOOBI K JIOOOMY ClIaifty MOXKHO OBUIO 100paThes B
1-3 memuka.

e  CrHMCOK MCTOYHHKOB JOJDKEH OBITH C MOAPOOHBIM YKa3aHHEM HCXOITHBIX
MaTepuajoB (OTKyaa B3STHl WDIFOCTPAIH, 3BYKH, TEKCTHI, CCHUIKH). Kpome
azpecoB w3 VIHTepHeTa HY»KHO YKa3bIBaTh eIE U NIeYaTHBIC W3IaHus.

OO6mme TpeOoBaHus K
o(hOpPMIICHIIO TPE3CHTAIMM

e  Texnnyeckue yciaoBHS JEMOHCTPALMH JODKHBI COOTBETCTBOBATH IICIBIM
TIPE3CHT AT

e  [lpeseHramym JOMKHA COOTBETCTBOBATH OCOOCHHOCTSAM IEJICBOM
ayJUTOPHH, TO3TOMY TIpM TOJITOTOBKE MPE3CHTAIMH PEKOMEHIYETCS
NPEICTAaBUTH ce0s Ha MECTE CITyIIaTesl.

e  HeoOXomuMo HalM¥HME E€IMHOTO CTWIEBOTO O(GOPMIICHUS Ui BCEX
CIaiioB.

e B crwieBoMm odopmieHHM TIpe3eHTAIMM HEXEJATEIbHO HCIIONb30BATh
Oomee 3x 1mBeToB (OmuH U1 (OHA, ONMH JUIS 3ar0JIOBKOB, OJIMH JJISl TEKCTA),
HeXeJaTeJHLHO TakKe UCTIONB30BaTh (hoTorpadui U pUCYHKH B KadecTBe (oHa.

e Ha oxmHOM craiime HeXeNaTeNbHO WCIONB30BATh OONBIIE CEMHU
3HAYNUMBIX 00BEKTOB, TAK KaK YEJOBEK HE B COCTOSIHHM 3aTIOMHUTH 32 OJIMH pa3
Ooree ceMU MyHKTOB (00HEKTOB, ATIEMEHTOB).

. Hawubombmiass 3heKTUBHOCTL JOCTHUTAETCS TOrJA, KOTa KIFOYEBEIC
MyHKTBI 0TOOPAXKArOTCS 110 OAHOMY Ha Ka)KIOM OTJEJILHOM Cliaifie.

e Jlorotunm Ha cnaige JOMKEH pacrionarathbesi ChpaBa CHMBY (cleBa
HaBEPXY).

e  Jlororum fomKeH OBITH MPOCTONW M TAKOHUIHOW (POPMBI.

. Odopmienrie cnaiitoB (B TOM YHCIE M aHAMAIMOHHOE) HE JIOJDKHO
OTBJIEKAaTh BHUMaHHE CIIyIIaTeNIeH OT ero CoAepKaTeIbHOW YaCTH.

e Jlpu coueraHums MaTEpUATIOB pA3JIMUHBIX THIOB: TEKCTa, TrpaduKH,
BUIIEO CJElyeT YyYWTHIBaTh CHEIMPUKY HMX KOMOWHHMPOBAHMSI W BpeMs
BOCTIPUSITHSL.

e  Cpennee BpeMs peaKifi Ha Pa3JIMIHBIC BB HHPOPM AT

Buner nndopmarmm Cpennee BpeMst peakIn
Ha nmpenmer 0.4 cex

Ha uBeTHoii prcyHOK 0.9 cex

Ha cumBon (prucyHoOK) 2.8 cex

Ha 3Byx 0.12-0.18 cex

CrerneHb ycBOCHHS MHGOPMAIMM B 3aBUCUMOCTH OT criocoba e€ BocTpusaThs (B
%):




Buner nadopmarmm Cpennee BpeMs peakiyu
[pu urenm 9.5
[Tpu npocymmBanm 22
[Tpu HaOmoneHAM 34
IIpu OJTHOBPEM EHHOM 57
TIPOCTYIIMBAHAN Y HAOJTIOICHUN

Odopmiienne u
PacCTONOKeHHE
WH(POPMAIMOHHBIX OJIOKOB
Ha claine

e Ecm y Bac Mamo HaBBIKOB CO3[aHUS COOCTBEHHOro (QoHa —
KEJIATeJIbHO HCIMONB30BaTh BCTPOCHHbIE MIabyoHel. [lpu wcmonb3oBaHUM
CTaHIapTHOrO MIA0JOHA Jy4lle W3MEHATh TOJNBKO PEKOMEHIyeMble IBETa
mpudToB, OcTaBisAsL PoH 0€3 M3MEHEHMIA.

e PexoMeHnyeTcs WCHONB30BATh B NPE3CHTAIMHM CIEIYIOUIME THIIbI
CHaNIoB:

«TurynbHBIA cal Al HAYaJbHBIX U KOHEYHBIX CJaioB;
«3aroyioBOK U TEKCT» - JJIs INIAHOB U OCHOBHOTO TEKCTa;
«3aroyoBoK, TEKCT, 00EKT» - 71 CIAH0B C PUCYHKAMU.

e Tun cnaiina BeIOWpacTCS NpPU €ro CO3JAaHUM WIM BbI30BE OIIIMU
«Pa3merTka ciaiiga)» B KOHT€KCTHOM MEHIO.

e Kaxaplii cnailn AOWKEH HMMETh 3arolIoBOK, KOTOPBIA HEOOXOOUMO
ohopMISITh B CTAaHOAPTHOM paMKe, He mpuberas K OOBEMHOMY TEKCTY
(WordArt).

e PexoMeHnyeTcs yKa3blBaTh AaTy TOJIbKO HA TUTYJILHOM CIIaiine, a He Ha
BCEX MOJPAI.

e TeMa pacnonaraercs 0o HEHTPY TUTYJIBHOTO Cllaina.

e B HmKkHeM mpaBOM YIJIy HEOOXOAWMO OOO3HAYUTH KTO BBITIONHIII
Npe3eHTalo: cTyaeHr(ka), Ne kypca, nmdp 1 HaMMEHOBAaHUE CIEIMATIbHOCTH,
CBOX PaMWIMIO U UHULMAJIBI.

e  BHmy, 10 IEHTPY NPONUCHIBAETCSA TOPOA M IoJl, B KOTOPOM BBITIOJIHEHA
Mpe3eHT a1yl

e Ha cnaiinax HeoOXOJUMO PACTIONOKUTH TE3UCHl — OHU CONPOBOXKIAIOT
MOJIPOOHOE MBJIOKEHNWE MBICIIEH TOKIIaT9HKa, HO He HA000pOT;

e Heo0OxonnMo yauTsIBaTh KOHTpACT 1BeTa (oHa 1 mpudra.

e Touka B KOHLE 3arojioBKa He CTaBUTCS. MexXay NpeasiosKe HusIMU
CTaBUTHCS TOUYKA C 3aMATOM.

e He pexomeHnyercs mMCaTh JMJIMHHBIE MHOTOCTPOUYHBIE 3arojOBKU
(penenbHAs JJIMHA 3aroJIoBKa — 9 CIIOB).

e (Cnaiimel He MOTYT WMETH OJIMHAKOBBIC 3aroyioBku. Ecim HeoOXommmo
Ha3BaTh HECKOJBKO CJIaWIOB OJMUHAKOBO, TO PEKOMEHAYETCS NMUCATh B KOHIIE
(1), (2), (3) wmm mpogomxenue: [Ipomomkenue 1, [Ipogomkenye 2.

e HudopMarmoHHbIX OJIOKOB Ha claine He JOJDKHO OBITh CIHMIIKOM
MHOro (3-6, He Ooree).

e PexoMeHnyemblii pazmep onHOro MHGOpMamoHHOTO OJloKa — He Oonee
50% cnaina.

e KemarenbHO TPHCYTCTBHE HA CTpaHUIE OJOKOB C Pa3HOTHITHOW
uHpopMaIme  (TekcT, rpadukd, JOHarpaMMbl, TaOJWIBI, PHUCYHKH),
JONONHAIOLICH ApyT Apyra.

e KiroueBsle ciioBa B MHGOPMALIMOHHOM 0JIOKE HEOOXOIUMO BBIJICIIUTh.

e lndopmaimonHble OJOKM Jydllle pacrojiiaraTh T'OPH3OHTAJBHO,
CBSI3aHHbIE TI0 CMBICTy OJIOKH — CJIEBa HATIPaBO.

e Hawubonee BakHyt0 MHYOPMAIMIO CIIEYET MIOMECTHTH B LIGHTP CIaiina.

e Jloruka mpenbsBicHMS WHPOPMAIMKM HA Cclailax W B TPe3eHTALMH
JIOJDKHA COOTBETCTBOBATH JIOTHKE €€ M3JI0KEHUS.

e [lpome cuuThIBaTh MHOOPMAIMIO PACIONOKEHHYIO T'OPH3OHTAJBHO, a
HE BEPTHKAJIBHO.

e Hawubonee BakHas wH(pOpMAIWs [OJDKHA pacHoiaratbCcsi B LEHTPE




JKpaHa.

° q)OpMaTI/IpOBaTI) TCKCT JKCJIATCJIbHO TII0 IIMPUHC (I/ICKJIIO‘ICHI/IG -
3aroJIOBKU U HCKOTOPBLIC YaCTH CXEM, ,Z[I/Ial"paMM).

e He nomyckaTh «pBaHBIX» Kpa€B TEKCTA.

e  VYpoBeHb 3alOMHHAHHS MH(OpMAIWMU 3aBUCUT OT €€ PacCIONOKCHHS Ha
dKpaHe (B JIEBOM BEpXHEM YIJly claia pacriojaracTcs camas BajKHasl

uHbopMaLws):

33% | 28%

16% 23%

OdopmiieHre TeKCTOBOM
uHpopMaIn

e Jlnsi OCHOBHOTO TEKCTa HE PEKOMEHIYETCS WCIONb30BATH IMPOMUCHEBIC
OYKBEI.

e IllpudroBoii KOHTPACT MOXKHO CO3/1aTh MIOCPEACTBOM: pa3Mepa mpudra,
TONIWHBI TIpr¢)Ta, HAYEPTAaHUS, (OPMBI, HATIPABIICHUS U [BETA.

e Pasmep mipudra: 28-36 (3aronoBok), 20-26 (OCHOBHOW TEKCT).

e IlBer mpudra m ¢GoHAa ODKHBI KOHTPACTHUPOBATH (TEKCT JOIDKCH
XOpOIIO YHUTATHCH ), HO HE «PEe3aThy I1a3a.

e Jlng OCHOBHOrO TEKCTa JIYYIlle BCErO WCIONb30BATh CIICAYIOLIHE
mpudtel: Arial, Tahoma, Verdana, Times New Roman, Courier New, a s
3aroJIoBKa - A€KOPATHBHBIN MPHUQT, €CIIM OH XOPOIIO YUTACM.

e KypcuB, mnogu€pkuBaHWe, SKUPHBIA IIPHQPT, TPOMUCHBIE OYKBBI
PEKOMEHITYETCS UCTIONB30BATh TOIBKO JIJIsI CMBICIIOBOT'O BBIIETICHHSI (PparMeHT a
TEKCTa.

e PekoMeHmyeTcss BBIBEpSITh BCE CJallbl HAa HaJM4HME BO3MOXKHBIX
rpaMMaTHYECKIUX, yHKTYAIMOHHBIX W CUHTAKCUYIECKUX OIIHOOK.

e HexenaTenbHO  HWCNONB30BaTh  MPO(ECCHOHANBHBIA  JKaproH |

ab0peBHaTypbl 6€3 COOTBETCTBYIOLIEH pacIMpPOBKU.
e  CImMCKHM HCHONB30BATh TOJIBKO TaM, TJ€ OHH Hy KHBI.
e Crmcku u3 OONBINOro YUCIIA MYHKTOB HE TPHBETCTBYIOTCS.

e Bospime crvicku U Tabymipl pa3duBaTh Ha 2 ciiaiza.

OdopmieHre TUIepCChUIOK

e TeKcTOBbIE THIEPCCHUIKH JIOJDKHBI XOpOIIO BBIACIATHCS Ha (DOHE
OCTaJIbHOI'O TEKCTA.

e (OOparure BHIMaHHE Ha MBET TUIIEPCCHUIOK JO U MOCJE HCTIONH30BaHHS.

o HaBC}leHI/IC MBIIIKHU Ha CCBUIKY JOJDKHO BbI3BATb S(b(i)CKT TIOACBETKHU.

e TekcT CChUIKM JODKEH OBbITh, MO BO3MOXHOCTH, KOPOTKHM, HO
JIOCTaTOYHBIM, YTOOBI YETKO OMUCATH CIICIYIOIICE:

a. Kyzna Ber monanére;
b. YTO YBUIUTE;
C. YTO NPOM3OMIET.

e ['umepcchUIKM Ha pa3iIMdHbIE JOKYMEHTHI JOIDKHBI YETKO Pa3IMiaThCs.
e [umepcchUIKH, BBI3BIBAIOIIME HEOXWIAHHbIE JUISI  TIOIB30BATEIIS
JNeUCTBUS, JOIDKHBI 00 3TOM MPeAYIPEKAATh, HAIPHMED:
a. CCBUIKH Ha (hailibr,
b. CCBUIKH, OTKPBIBAIOIIME WM 3aKPbIBAIOIINIE OKHA.

Onrummsaiys u
pacronoxeHIe
rpadraeckoi nHpopMaimm

e B mpe3eHTaimy XelaTeIbHO pa3MeENaTh TOJIBKO ONTHUMU3HPOBAHHBIC
(obpaboTaHHBIE ¥ YMEHBIICHHBIE TI0 PA3MEPY, HO HE KaYECTBY) M300PaKEHHS.

e Marepuanbl pacriojiararoTcsi Ha cliaiigax Tak, 4ToObl ClieBa, CIpaBa,
CBEpXY, CHU3Y OT Kpas cyaia 0CTaBajJuCh CBOOOIHBIC TIOJIS.

o [IBeT rpadHUICCKUX M300PaKCHUM He JODKCH Pe3KO KOHTPACTHUPOBATH C




00IIMM CTWICBBIM O(DOPMIICHHEM ClIaia.

e lmmocTpali  PEeKOMEHIYETCS  COMPOBOXKIATh  MOSICHUTEIBHBIM
TEKCTOM.

e Ecmu rpaduueckoe m3o0pakeHHe HCTIONB3YETCS B KadecTBe (OHA, TO
TEKCT Ha 3TOM (POHE JOJDKEH OBITH XOPOIIO YUTAEM.

e MumocTpaiyu Ha OJHOM ClAWE JOIDKHBI OBITh BBIIEP)KAHBI B OTHOM
CTWIE, OJJHOTO pa3Mepa u opmara.

e He crnenyer pactsaruBath HeOombIme rpadudeckue (Gaiibl, gemas ux
pPasMBITHIMH WIM WCKa)kash TPOTOPIMH, JIydIlle TIOMCKAaTh O3TOT PHUCYHOK
TIOJIXOISIIIIETO pa3Mepa U B XOpOIIeM KadecTBe.

e HexenatenpHo wucMoNb30BaTh (oTorpadmyi M TECTPHIE PHCYHKUA B
KadecTBe (poHa craina.

e Pucynku, ¢ororpadum, nuarpaMMbl NPU3BaHbl JONOJHUTH TEKCTOBYIO
uHOpMaIMIO WK TiepeaTh e€ B 0osee HATIISTHOM BUIIE;

e JKemarenpHo wm30eraTb B TPE3CHTAIMU PHUCYHKOB, HE HECYIIHX
CMBICJIOBOM HATPY3KH, €CJIM OHU HE SIBJISIOTCS YaCThIO CTWIEBOr0 0(hOPMIICHUS.

Odopmnenre TabmmIL

e V kaxnoi TaOIMIBI JODKHO OBITH HAa3BaHWE, WIM TAKMM Ha3BaHUE
MOXET CIIYKUTh 3ar0JIOBOK claiiia.

e DieMeHThl TaOJWIBl U CaM TEKCT JODKHBI OBITh XOPOIIO YUTAEMBbI
m3/1ajeKa.

e PekoMmeHnyeTcss HCIONb30BAaTh KOHTPACT B OGOPMIICHMM IIATIKH H
OCHOBHBIX JTaHHBIX TAOJIHIIBL.

Odopmienne quarpaMmm

e V nuarpaMMbl JTOJDKHO OBITh Ha3BaHME WIM TaKUM Ha3BaHUEM MOXKET
CJTy’KUTb 3aroJIOBOK CJIana.

e Jlmarpamma aoipkHa 3aHMMATh npumepro 50-75% Bcero ciaina.

e JluHMM ¥ MOAMHCH NOJDKHBI OBITH XOPOILO BUIHBL.

e [IBeTa ceKTOpPOB AMATPAMMBbI JOJDKHBI ObITh KOHTPACTHBIX IIBETOB.

3ByKOBas nHpopMaIys

e  3BYKOBOE CONPOBOXKIEHHE AODKHO OTPakaTh CYTh WIM MOAYEPKHUBATH
0COOEHHOCTB TEMBI Clalia, Mpe3eHTalii.

e HeoOxomuMo BHIOpaTh ONTUMANIbHYIO TPOMKOCTB, YTOOBI 3BYK OBLI
CJIBIIICH BCEM CITyIIATEJIsIM, HO HE OTJTyIal.

e (doHOBasg My3blKa HE JOJDKHA OTBJICKATh BHMMAaHUE CIyllaTeled U
3ariIyllaTh CJI0Ba JOKJIaluHKa.

e  He pekomeHayeTcs UCTIONB30BATh CTaHAapTHLIC 1uist Power Point 3Bykn
(ocoOeHHO 3BYK IMEYaTHOM MAIIMHKU — CWIBHO OTBJIEKAeT M Yepe3 HEKOTOpoe
BpEMSi IPOCITYIIMBAHMS [1a’Ke BBI3bIBACT HETATUBHYIO PEAKIIMIO).

CoxpaHeHHe Tpe3eHT AL

e CoxpaHaTh Tpe3eHTaIMIo Jiydine Kak «JlemoHcTpamst PowerPointy. C
pacumpeHreM  .ppPS (B TakoM ciy4ae B OIHOM (haillle OKaXKyTcsl Bce
HPIIOXKEHHUSI, HALPHUMEP: MY3bIKa, CCHUIKH, TEKCTOBBIC JOKYMEHTBI H.T.]1. ).

e B ciuyuae coxpanenus B Qopmate .pptxX, oOs3aTenbHO nenaifre
nyonvkar B Gopmare .ppt. JlaHHas onepaims mojcTpaxoBbiBaeT Bac B ciydae
HECOOTBETCTBHS Balllel Bepcun oyica ¥ TOM, 4TO OyJeT Ha BHICTYIUICHUN.

Pexomennaym no
oopMIIeHIIO CTIMCKA
JIATEPATYPhI

e (CoOmopaiire aBTOpckue mpaBa. OOs3aTenbHO pa3MelmanTe B
MPE3CHTAIMN CCHUTKH HA HCTOYHHKH WCTIONb30BAHHBIX MAaTEpPHAJIOB.

e  BO3MOXHBI clefylOlMe BapyaHThl PACHOTIOKEHHSI CIIMCKA JIUTEPaTyphbl
B CIIUCKE:

a. andaBUTHOE — O3HAYACT, YTO BBIIICPIKUBACTCS CTPOTHIA ali(paBUTHBIN
TIOPSAZIOK 3arOJIOBKOB OMOJMOrpaduueckoro onmucanus (aBTOPOB W 3ariiaBUi).
DTOT crmocod pacToNOKEHHsI 3alMCei aHAJIOTMYEH PACTIONIOKEHUI0 KapTOUYeK B
anpaBUTHOM KaTasore Oubmorek. OTIeIbHO BRICTpAauBACTCS aliaBUTHBIN s
Ha Kupwuie (pycCKuil s3bIK, OONrapckuii W T. IL) W P Ha SI3BIKAX C
JMATUHCKUM HalMcaHueM OYKB (QHTIIMHCKHH, (paHIly3CKuH, HEMEIKHHA U T. IL);

b. mo THmamM JOKYMEHTOB — MaTepuas B CIHCKE JUTEPaTyphl
pacrioaraeTcs CHadaja IO THIAM V3JaHWI: KHUTW, CTaThH, OQHIMAIIHLHBIC




JIOKYMEHTBI, CTaHAApTHl U T. J., & BHYTPH pa3aena - no ajdaBury (aBTOp WIH
3arjaBue);

C. cHcTeMaTH4YecKOe — O3HauyaeT JEJIEeHHE CIMCKa Ha pas3jielibl B
COOTBETCTBHM C CHCTEMOW HAYKH WIM OTpacii. B 3ToM ciydae 3a OCHOBY
MOXXHO OpaTh M3BECTHBIE CUCTEMBbI KJIacCU(HUKAIWA, HAPpUME P, OMOJTMOTECYHBIE.
B sTOoM cnydae CnMCOK HAalOMHMHAET pPas3/elibl CHCTEMAaTHYECKOro KaTaliora
OMOJTMOTEKH;

d. mo mepe ucmosb30oBanus (0 IrJaBaM M pasjieJiaM) - TMPOCTas
CTPYKTypa TaKOro CICKa Heyl1oOHa B CBSI3M C T€M, YTO B HEM TPYIHO
OPHEHTHPOBATHCS W WCKATh HYXHBIH WCTOYHHMK. Takod Croco® dyaiie BCEero
NPUMEHAIOT B HEOOMNBIIMX CTAThAX (AOKIAnax), I€ CIMCOK HCIOIb30BAHHBIX
HUCTOYHUKOB HeOomnbmioi. Takoil crmoco0d MpuMeHsSeTCss B KPYIHBIX HAyYHBIX
maanwsix — wMoHorpadusax. [lpu sToM ecTh ompeneseHHoe HEymIOOCTBO,
3aKimoyvarolieecss B TOM, YTO OIMH U TOT € HMCTOYHHUK, WUCTIONB3YEMBIH B
HECKOJIbKHX pa3jieliax, 0y/eT BKIIIOUEH B CIIMCOK HECKOJILKO pa3;

€. XPOHOJIOTHYeCKOe - WCMONb3yeTCs dYalle Bcero B paborax
HCTOPUYECKOTO XapakTepa, TJe BaKHO TIOKAa3aTh IMEpPHONBI W OOpaTHTh
BHMMAaHKE Ha TO, B KAKOE BpPeMsi ObLJI OMyOJIMKOBaH TOT WIM MHOM HCTOYHHK.

e bubimorpaguyeckoe omucaHHMe HA KHHTY WIM JIO0OH Apyrou
JOKYMEHT COCTaBJIIETCS IO OIpelnesieHHbIM MpaBwiaM. OHO COAEPXKUT
Ooubmorpadeckie CBEACHUS O JOKyMEHTE, MPUBEJCHHBIE B ONpE/eICHHOM
NOpAJKE, TIO3BOJAIONIME WACHTHU(PUIMPOBATH JOKYMEHT M J1aTh €ro OOIIyio
XapaKTepPUCTHUKY. B 3aBUCHUMOCTH OT CTPYKTYpbI ONIMCAHUS Pa3INdaroT:

O OAHOYPOBHeBoOe 0MOJHOrpaduyecKoe ONMUCAHMUE - ONIMCAHUE OJHOTO
OTJIETIBHO B3ATOr0 (OTHOYACTHOTO) TOKyMeHTa (MOHOrpadmy, yueOHrKa,
CIpaBOYHUKA, COOpPHHKA CTAaTEH, apXUBHOTO JTOKYMEHTA H T.1I.);

O  MHOrOypoBHeBoe 0uOHorpaguueckoe 0NMUCAHUE - OTMCAHNIC
MHOT04aCTHOTO IOKYMEHTa (MHOTOTOMHOE M3JaHHE );

O aHaJUTHYecKoe OubIHOrpaduyecKoe ONMUCAHUE - OMUCAHUE YACTH
JOKyMEHTa (CTaThs U3 MEPHOANIECKOTO U3/1aHKs WINM COOPHUKA).

e PexomeHnnyemas CTPYKTypa u COCTaB OTHOYPOBHEBOTO
O6ubmmorpaduaeckoro onvcanusa: ABTOp. 3arjiaBue : CBEACHHS, OTHOCSIIHMECS K
3armaBu0 (cM. Ha THryne) / cBeieHMs 00 OTBETCTBEHHOCTH (aBTOpBI) ;
MOCNIEAYIONIME CBEeACHUA OO0 OTBETCTBEHHOCTH (pEeAaKTOpbl, MEPEeBOIYHUKU,
KOJUIeKTUBBI). - CBenmeHus o0 m3ganmu (MH(pOpMAIMS O TIepeH3AaHWN, HOMEpP
mnanms). - Mecto m3nanms : MU3natenscrBo, 'og msnanmst. - O6beMm. - (Cepus).

e Pexomennyemas CTPYKTYypa U cocTaB MHOTOYPOBHEBOT'O
OouOymorpadrdeckoro onmcanvisi:  ABTOp. 3arfiaBue W3JIaHUs: CBEJICHWS,
OTHOCSIIMECS K 3ariaBuio (cM. Ha TuTyne) / CBepeHus 00 OTBETCTBEHHOCTH
(aBTOpBI); TOCHENYIONIME CBEIECHUI OO0 OTBETCTBEHHOCTH (PEIaKTOPHI,
MepeBOAYMKY, KOMUIEKTUBHI). - ['opon wnmanmsi: MznmatensctBo, ['on Hauama
maanusi — ron okonuanus mgaHus. - (Cepus). OO03HaUeHHE ¥ HOMEP TOMA :
3arjaBue TOMa : CBEJIEHMs, OTHOCSINMECS K 3aryaBuio. - ['on m3nanus Toma. -
O0bem. OO03HaAUYEHHE U HOMED TOMA: 3arilaBue TOMa : CBEJICHHUS, OTHOCSIIIHE C 5T
K 3aryaBuio. - ['oxg mnanus Toma. - O0beM. U T. 1.

e Bo3MokeH [Jpyrodl BapuaHT ONMCaHHS CTPYKTYpl M COCTaBa
MHOTOYPOBHEBOT0 OMONHOrpaguuecKkoro onucaHusi: ABTOp. 3ariaBue M3JaHUs:
CBEJICHMS, OTHOcsImMecs K 3ariaBmo (cM. Ha turyne) / CeemeHus 00
OTBETCTBEHHOCTH (ABTOpHI); MOCIEAYIONME CBEIACHMI 00 OTBETCTBEHHOCTU
(penakTopbl, NMEpeBOAYMKY, KOUIEKTHBBI). - I'opon m3pmanusa: M3matenbcTso,
I'on Hawana m3maHws - rof oKoHYaHus m3gaHus. - Kom-Bo TomoB. - (Cepust).

e Pexomenmgyemas CTPYKTypa " COCTaB aHAJMTUIECKOTO
oubmorpaduaeckoro ormcanusi: CBEeICHUS O COCTaBHOM YacTH JOKyMeHTa //
Ceenmennsi 00  wmeHrudmmpyomeM  gokymenre, - CeeaeHus 0O

MECTOINOJIOKEHUH COCTABHOM YaCTH B JOKYMEHTE, - [IpuMeuanus.




OcHoBHbIE OIIMOKH B 0() OpPMJIC HUM NPe3e HTALUI:

OTCYTCTBHUE TUTYJIBHOTO JIHCTA;
OTCYTCTBHE COJECPIKAHUS;

B 3ar0JIOBKax CJIaiI0B MIPUCYTCTBYET TOUKA (TOYKA HE JOJIKHA CTABUTHCH);

OTCYTCTBUC UHTYUTHUBHO MMOHATHOM HaBUramnuu 110 cnaﬁz[aM;

CIIMIIKOM TECTpHIE (POHBI, HA KOTOPBIX HE BUICH TEKCT;

HaJIM4yue OOJIBIIIOT0 KOJIMYECTBO TEKCTa Ha OAHOM ciaiizie, B 0COOCHHOCTH MEJIKOTIo;
MPUCYTCTBHME MHOXKECTBA HEONPABJAHHBIX PAa3IMYHBIX TEXHUYECKUX 3(PPeKToB (aHMMALIH),
KOTOpBIE€ OTBJICKAIOT BHUMAaHUE OT COJIePKATEIbHON YacTH

HEOIPaBJAHHOE UCTI0JIE30BAHUE CITHICKOB;

Oomnpioe konmruecTBO 00bekToB WOrdArt ¢ BONHOM M TeHSIMHU (HE PEKOMEHJIYeTCSl 4acTo
UCIOJIB30BaTh, TAK KaK OHU 3aTPYIHSIOT YTEHUE TEKCTA);

NOoMYEPKUBAHUE, TOXO0XKEe Ha CChUIKM (HE pPEKOMEHAyeTcs HNPHUMEHSATh BO H30eKaHUe
o1mmoO0K);

UCIIOIb30BaHNE KypcHBa Jjsi OOJIbIIOro OJioKa TeKcTa (3aTpyAHSIET U 3aMeUISeT CKOPOCTh
YTCHHUA U BOCIIPUATUA TGKCTa);

MCIIOJIb30BaHME 3arJIaBHbIX OYKB /7151 O0JIBIIOro OJ0Ka TeKCTa.

Kpurtepuu npaBuibHocTH 0¢)opMIIeHUS 00pa3oBaTe JIbHBIX NPe3e HTALMIA:

MOJTHOTA PACKPBITUSI TEMBI;
CTpYyKTypHU3alus uHQopmanmnu,

HaJM4Ke U yno0CTBO HaBUTAIUU;

OTCYTCTBHE TPaMMaTHUECKUX, opdorpadriecKknx U pedeBhIX OMMOOK;

OTCYTCTBHE (PAaKTHUECKAX OMIMOOK, JOCTOBEPHOCTH MPEICTABICHHOM HH(OpMaInu;
HaIMYUE M TPaMOTHOE O(QopMIIEHHE OOS3aTENbHBIX CIAlIOB (TUTYJIBHBIH, O IPOEKTE,
CIUCOK UCTOYHHKOB, COJICpKAHUE);

00OCHOBaHHOCTb W  pAlMOHAJIBHOCTh HCIIOJI30BAHHUS CPEIACTB  MYJIbTUMEOUA U
aHUMAalMOHHBIX 3(MPEeKTOB;

MIPUMEHHUMOCTb IIPE3CHTALMH TSI BRIOPAaHHOH [IETICBOM ayIUTOPHU;

TPaMOTHOCTH MCIOJIE30BAHMUS IIBETOBOTO O(DOPMITCHUS;

M CIIOIh30BAHNE aBTOPCKUX HILTIOCTpalnii, GoHOB, hoTorpaduii, BUIEOMATEPUATIOB;
HaJgn4re, 000CHOBAHHOCTh M TPAMOTHOCTD UCITOJIb30BaHMS (JOHOBOTO 3BYKA;

JIOTHYHOE pa3MelcHUEe U KOMIIJIEKTOBaHHE OOBEKTOB;

€IUHEIN CTHUJIb CIIali0B.

KpnTepm[ OLICHUBAHMUS MPE3CHTALIUH

«OTINYHO»

[IpencraBnenne nupopManuu



1. Conepxanmne. Conepxanre pabOThI MOJTHOCTHIO COOTBETCTBYET 3aJIaHHOM TEME W M3JIaraeTcs
MOCJICZIOBATEIBbHO. JJOCTUTHYTO CTHUIIEBOE SAMHCTBO M BBIPA3UTEIBHOCTh TeKcTa. DakTHieckue
OImMOKH OTCYTCTBYIOT. Jlomyckaercs 1- 2 pedeBbIX HEJOYeTA.

2. Pacnionoxxenune nH(opMmanuu Ha crpanuiie. Hanbomnee BaxxHass nHGOpMAITUS pacmoiaraeTcs B
LEHTpPE dKpaHa

3. Ucnionp3oBaHbl mpUQTHl OJHOTO THIIA.

4. 1ns BeiAeneHust HHGOPMaIlUK UCIOIB30BaHbI PAMKHU, TPAHHIIbI.

5. O6beM uH@opmany Ha ciaifiax — He 6ojee Tpex (aKToB.

Odopmnenue caiioB

1. CobmrosieH eTuHbBINA CTUITB OOPMIICHHSL.

2. Ucnionp3oBaHo He OoJiee Tpex IBETOB Ha Craie.

«Xopouio»

[IpencraBnenue nupopManuu

1. Conepxxanue. Conepsxkanre pabOThl COOTBETCTBYET TeMe. JIOCTUTHYTO CTHJIEBOE €IUHCTBO U
BBIPA3UTENBHOCTh TeKcTa. B pabore nomymeHa ¢akruueckas ommOka Jlomyckaetces 3 -4
pEeUeBBIX HEOYETA.

2. HauGonee BaxxHast mHpoOpMaIius pacmoiaraetcsi B IIEHTPE IKpaHa.

3. Ucnionp3oBaHbl MPUQTHL pa3HBIX TUIIOB.

4. 1nst BeiAeneHust HHGOPMAIlUK UCIOIB30BaHbI PAMKHU, TPAHUIIBI.

5. JlomyckaeTcsi He3HaUMUTENbHAs ITeperpy3ka ciaiaa nHgopManuei.

Odopmrenue cnaii10B

1. CobmaroieH enuHbli CTUIIB OQOPMIICHHUSL.

2. Ucnionp30oBaHo OoJiee Tpex IIBETOB Ha Cai/Ie.

«Y10BJI€ TBOPUTEIHHO»

[IpencraBnenue nupopManuu

1. Conepxxanme. B pabGoTe momymieHBI CYIICCTBEHHBIE OTKIOHEHHS OT TeMbl. Hmerorcs
OTIeNbHBIe  (DAKTUYECKHEe HETOYHOCTH. JlomyIeHbl HapylmieHHs B TOCIEAOBATEIBLHOCTH
usnoxxeHus. CTuib paboThl HE OTIMYAETCS €IMHCTBOM, PEUb HEIOCTATOUHO BHIPA3UTENbHA.

2. JlomymieHbl HapylieHUs B paCloOJOKEHWU WHQOpManuu, B TEeperpyske CIlIaiiIoB
uH@opmaruen.

Odopmnenue cnaii10B.

1. Enusbiil cTuib oopMIIeHUST HapYIEH.

2. Ucnionp3oBaHo OoJiee Tpex IIBETOB Ha Cai/e.

«HeynoBJieTBOpUTEJILHO»
1. IIpe3eHTanys HE BBIIIOIHEHA.

2.4. BbInoIHeHHe KYPCOBBIX NPOEKTOB (padoT):

Tematuka  KypcoBOM  paboThl  JOJDKHA  COOTBETCTBOBAaTb  COJEPIKAHUIO
npodeccuoHanbHOI0 MOAYJIS.
2.4.1. TpeGoBaHMs K CTPYKTYype M 0()OpMJIe HUIO padOTHI

KypcoBble pab0Thl UMEIOT CIEAYIOUIYIO CTPYKTYPY:
. TUTYJIBHBIN JIUCT;

U YU CTBIN JIUCT JJIs OT3bIBA npenoaaBaTeiIs;



. 3aJjaHHE Ha KypCOBYIO PaboTy;

. coJiep;kaHue padoThl;

. BBEJICHHE B paboTy;

. OCHOBHas 4acTh pabOTHI;
. 3aKIII0YCHHUE;

. CIIUCOK JTUTEPATYPHI;

. MPUIOKCHUS.

Bo 6sedenuu 6 pabomy packpbIBalOTCS aKTyalbHOCTh U MpPAKTUYECKas 3HAUMMOCTh
TEMBI C HAYYHOU TOYKU 3pEHUs, OMpeAessieTcsl mpobiemMa rcciaenoBanus, GoOpMyIupyIOTCs Ieu
U 3a71a4u paboThI, YKa3bIBAETCS MPEAMET U OOBEKT PaOOTHI.

OcHnosHas yacms OOBIYHO COCTOUT U3 TPEX Pa3/IeioB:

- TEOPETUYECKHE ACIEKThl TEMBI;

- TpaKTUYecKas 4acTbh, KOTOpas MpeAcTaBlieHa pacyeTaMmu, rpadukaMu, TabIUIlaMu,
CXeMaMu M T.I1.;

- aHAJIMTUYECKasi 4YacTh KypcOBOI paboThl (OTpakeHHE OCHOBHBIX MPOOJIEM, EPCIIEKTUB, U
NPEIOKEHN N 10 COBEPIIEHCTBOBAHUIO)

3axniouenue COAEPKUT BBIBOJABI M PEKOMEHJAIMU OTHOCUTEIBHBIX BO3MOKHOCTEH
MPaKTUYECKOTO MPUMEHEHHU S MaTepUaiOB paOOTHI.

Cnucok aumepamypbi TPEACTABISAET COOON MEPEeYeHb UCTIOIB30BAHHBIX KHUT U CTaTeH,
damMuIU aBTOPOB MPUBOIATCS B ai(PaBUTHOM TMOPSIIKE, TPH STOM BCE UCTOYHUKU JAIOTCS MO
oOmieil Hymepanued nuTeparypbl. B HCXOQHBIX JaHHBIX MCTOYHHMKA YKa3bIBAIOTCS (HaMUIUU U
WHUIMANbl aBTOpa, Ha3BaHHE pPAabOThI, MECTO M roj 3aaHud. lMcmosb3yemas auTepaTypa He
JOJKHA OBITH CTapIle S JeT;

Ilpunoscenuss ¥ KypcoBoil paboTe OQGOPMIISIOTCS Ha OTHENBHBIX JIMCTaX, KaXIoe
NPUIOKEHUE JIOJDKHO HMMETh CBOM TEMaTHMYECKUU 3aroJIoBOK U HOMEp, KOTOPbIN MHUILETCS B
paBoOM BepxHeM yriy. Hymeparus mpuiioxkeHuil cKBO3Hasl, HO B o0t 00beM paboThl OHU HE
BXO/JIAT.

OO0Bem KypcoBor pabOThI AOKEH ObITh He MeHee 30 CTpaHWI] MEYaTHOTO TEKCTa, B
YaCTHOCTH:
o Baenenue B paboty — 2-3 cTpaHUIBI.
e OcHOBHas 4acTh: NMEPBbIN pa3aen, He menee 10—15 cTpanuil, BTopoi
paznen 20—25 crpaHull.
e 3axmroyeHUE — 2—3 CTPaHUIHI.

CrtpaHunbsl KypcoBoil paOOThl HYMEpYyIOTCS apaOCKuMuU Iu@paMu CcO CKBO3HOM
HyMepauuel mo Bcemy TekcTy. Homepa crpaHunl B KypcoBOil paboTe pa3MelaioT BBEPXY
KaX/I0M CTpaHUIIBI 1O EHTPY 0€3 TOUKU B KOHIIE. TUTYIBHBIN JUCT U COZiepKaHue, BKIIIOYAIOT B
o0mIyro HyMmepaluio JoKyMeHTa. Homep cTpaHUIlBI HAa TUTYABHOM JIUCTE U B COZAEpIKaHHE
KypCOBOM pabOTHI HE MPOCTaBJIIOT. Hymepaius mpocTaBiiseTcsi C BBEICHUS.

2.4.2. TpeGoBaHMs K 3a1Te padoThI:
e CoOTBETCTBHUE CTPYKTYpPbI KYpCOBOI pabOThl TpeOOBaHUSM;
e CootBeTrcTBHE OPOPMIICHHUSI KypCOBOM pabOTHl TPEOOBAHUSIM;
e CootBeTcTBHE 00BEMA KypCOBOM pabOTHI TPEOOBAHUSM;
e COOTBETCTBHE CPOKa CcJaul KypCcOBOW pabOThI YCTAHOBJIEHHBIM CPOKaM;
e CoOTBETCTBHE 3alUMTHI KypCOBOW pabOTHl YCTaHOBJICHHBIM KPUTEPHUSIM.



2.4.3. Tloka3zaTeJ M OLleHKH 3a1IMTHI PadoThI:

CrpykTypa KypcoBoi padoThI:

CrtpykTypa KypcoBO#l pabOThl COOTBETCTBYET YCTAHOBJIEHHBIM TPEOOBAHUSIM — 5

COTIINYHO.

Ctpykrypa KypcoBOii pabOTHI HE COOTBETCTBYET YCTaHOBJICHHBIM TPEOOBAaHUSM (32
OTCYTCTBHUE pa3jiena cHumaercs 1 6amn).

Od¢ opMmiieHne KypcoBOil padoThi:

Odopmrnenue kypcoBoit padoTsl cootBeTcTBYeT [OCTy - 5 «OTIHYHOY.
Odopmnenue kypcoBoit pabotel umeet HapymeHus: 'OCTa (menkoe Hapyienue) — 4

«XOPOILIOY;
Odopmienue  KypcoBoi  paboTel  umeer rpyosle  Hapymenus [OCT - 3
«YZIOBJIETBOPUTEIHHO.

Odopmrnenue kypcoBoit padotsl He cooTBeTcTBYeT [OCTy - 2 «HEYIOBIETBOPUTEITBHO.

Co0a1r0oneHEe METOIUKH pacueTa KypcoBoil padoThl M NPABMJIBHOCTDH MPOBeIeHHbIX
pacyeToB.

— TlonHoe u yeTkoe MpoBeIeHUE PACUETOB B KypCOBOM padoTe ¢ MOIydeHUEM NPaBUIBLHOIO
pesyabTata - 5 «OTIHYHOY;

— BosBpar kypcoBoii paboThI Ha JOpaObOTKy — 4 «XOpOIIo»;

— TloBTOpHBIN BO3BpAT KypCOBOI pabOThI Ha TOPAOOTKY — 3 «yIOBICTBOPUTEIBHOY;

— Tpu u 6onee Bo3Bpara KypcoBOil paboThI Ha JOPAOOTKY — 2 «HEYIOBJIETBOPUTEILHON.

Cpok caaum KypcoBoil padoThI:

— Kypcoas paboTa caHa B yCTAaHOBIICHHBIC CPOKH - 5 «OTIIMYHOY.

— KypcoBas pabora caHa paHee yCTaHOBJICHHBIX CPOKOB — j00aBisieTcs: 1 6as 3a IeHb;

— KypcoBas pabGota caHa ¢ HapyllleHHEM YCTaHOBJIEHHBIX CPOKOB - CHUMaeTcs 10an 3a
JICHb:

Kypcoeasa paboma cuumaemcsa cOannoli moivko 6 mom ciyuae, eciu OHA OONYUieHda K

3awume.
Kpurtepuu oneHKH 3alThl KypcoBOil padoThI.

— TlonmHbie ¥ YeTKHE OTBETHI HA MOCTABJICHHBIC BOMPOCHI 03 OMOIIM PENOAaBaTelIs 110
TEOPETUYCCKUM BOINPOCAM M YMCHHSAM, IPEACTABICHHBIM B KypcoBoil pabore - 5
«OTIINYHOM.

— TlonmHble ¥ YETKHE OTBETHI HA MOCTABJICHHBIC BOIPOCHI C MOMOIIBIO MPEOAaBaTElIs 110
TEOPETUYECKUM BOINPOCAM M YMEHUSM, IPEJACTABJICHHBIM B KypcoBOM pabore — 4
«XOPOIIION.

— HC IIOJIHBIC W HCYCTKHUC OTBCTBI HaA ITOCTABJICHHBIC BOHpOCBI 10 TeOpCTI/I‘IeCKI/IM
BOIIPOCAaM U YMEHUSIM, NPEJCTABICHHBIM B KypcOBOM paboTe —

— HC ITIOJIHBIC OTBCTHI Ha IIOCTABJICHHLIC BOHpOCLI C IIOMOIIBHO HpeHOI[aBaTeJISI 110
TEOPETUYCCKUM BOIMPOCAM M YMEHHUSAM, IPEACTABIECHHBIM B KypCcOBOH pabore — 3
«YIOBJICTBOPUTEIILHOY

— OTC}’TCTBI/IC IIOJIHBIX U YCTKUX OTBCTOB HaA IIOCTABJICHHBIC BOHpOCBI, HeCMOTpH Ha
IIOMOIIIb HpeHO,Z[aBaTCJIH 10 TeOpCTI/IquKI/IM BOHpOC&M )41 YMGHI/IHM, HpC,Z[CTaBJ'IeHHBIM
KYPCOBO# paboTe — 2 «HEYIOBJICTBOPHUTEIBHOY.

— JlomosHHUTEIBHBIE BOIIPOCHI 10 MaTepraiaM npodeccruoHanbHoro Moayist: 1 Bormpoc — 1
Oa.



2.5. BbinosiHeHHe MHAUBUAYAJIBHBIX MPOEKTOB:

[IpoekTHAsT AEATEIBHOCTh OOYJAIOIMXCS SIBISCTCS OJHUM M3 METOJOB Pa3BUBAIOIICTO
(TMYHOCTHO-OPUEHTHUPOBAHHOTO) OOYUeHHUs, HaNpaBlIeHHOr0o Ha QopMHpOBaHHE OOIMX
komnereHui, npeaycMorpeHHbIX @I'OC CIIC), KoTopbIMU TOMIKEH 00J1a7aTh BBITTYCKHUK:

_ OCYIIECTBJISTH IOWCK, aHAJIN3 M WHTEPIPETANHI0 HHPOPMAIUH, HEOOXOIUMOHN s
BBITIOTHEHU S 337124 TPO(HeCCHOHANBHOMN JeSITeTbHOCTH;

. BBIOMpaTh  CIOCOOBI  pemieHusl 3afad  MPOodeCCHOHANBHON  JIeATeNbHOCTH,
MPUMEHUTEIBHO K PA3TNYHBIM KOHTEKCTAM;

JUTAHUPOBATH M PEATM30BBIBATH COOCTBEHHOE MPO(PECCHOHATBHOE U T YHOCTHOE
pa3BUTHE.

2.5.1. TpeGoBaHus K o¢opmJie HUIO HHAUBUAYAJBHOTO MPOEKTA

2.5.2. XapaKTepuCTHKA JTANOB peaju3aluu MPoeKTa:

-Bei1BHOKEHME H1€U TTPOEKTA.

- CocraBiieHHE TUCHMEHHOTO TIJIaHA BBITIOJTHEHHS IIPOEKTA.

- BeimonHenue nmpoexra (Cpoxw).

-3aBepILeHr e IPOEKTa CPOKH).

-IlonroToBKa oTYeTa O MPOEKTY (CPOKH).

- [IpencraBienne oT4era M €ro OIECHKA

(cpoxm).

2.5.3. TpeGoBanus k o¢opMiIe HUIO MHIMBUAYAJIBHOTO MPOEKTA
Y4eOHbIH NPOEKT A0JIZKEH COAe PiKATh:

1. ITactiopT npoexra:

- Ha3Banue npoekra.

- Onrcanue npoOIeMsI.

- AKTyaJlbHOCTb IIPOEKTAa.

- OCHOBHBIE XapaKTePUCTUKN MPOEKTA.

- Llens mpoekra.

- 3a/1auu poeKTa.

- [Inanupyembie pe3yiabTaThl MPOEKTA.

- [Ipennonaraemblii MPOIYKT MPOEKTA.

-HeobOxomumoe obopynoBanue.

- CpoK# BBIIIOJIHEHUS IPOEKTA.

2. [IpoayKT mPOEKTHOM AEATEIbHOCTH, KOTOPBI MOXKET OBITh Ipe/ICTaBjIeH B opme:

- KOMIIBIOTEPHOW MPE3SHTAIMH C OTTMCAHUEM ITPOJTYKTa;

- CIIGHapHsi, CTEHJIOBBIX OTUETOB, (hoTOANBOOMa, MOJENU, COOPHUKA TBOPUYECKUX PadoOT,
BH1e0pUIIbMa, HHTEPAKTUBHOM KapThl, EIOBOI UTPHI.

-CXeMBbI, aJIropuT™Ma, TaOIUIBl, MOCOOMsS (B TOM YHWCIE Ha SJEKTPOHHOM HOCHUTEIE),
cOOpHUKA yIpaKkHEHU N, TPAKTUKYMa;

-pedepara, BKIIOYAIOIIETO PE3y/bTaThl SKCIEPUMEHTA, ONBITOB, PEILICHUH U T.1.

3. lloscHuTenpHYIO 3amUCKy K HPOEKTHOM paboTe, KOTOpas HMeEET CIIEAYIOIIYIO
CTPYKTYDY:-

-TUTYJABHBIA ~ JIUCT, OIVIaBJICHWE, BBEJCHHWE, OCHOBHAas 4acTb, 3aKIIOYCHHE,
OouommorpaduYecKuii CUCOK, MPUIOKEHUS (B CiIydae HEOOXOUMOCTH).

Ha TuTynpHOM JHICTE YKa3bIBArOTCS: 0Opa3oBaTeNbHOE YUPEXJAECHWE, HOMHUHAIUS, B
KOTOpPOW y4JacTBYeT MNpEJCTaBIICHHAs KOHKypcHas paboTa (McClemnoBaTeNbCKUN, TBOPYECKUH,



NPUKIAIHON, WHQPOPMAIIMOHHBIA TMPOEKT), Ha3BaHWE KOHKypcHOH pabotel, ®.M.O. aBTOpa,
CHEIHAIBHOCT M KypC OOy4EeHHsI, CBEICHUS O HAYYHOM PYKOBOJIUTEIE.

B ornaBneHuu AOKHBI OBITh OTPaKEHBI Ha3BAHUE TJIaB M MMYHKTOB PabOTHI C YKa3aHUEM
CTpaHHII.

Bo BBemeHmM KpaTko OOOCHOBBIBACTCS AaKTYaJlbHOCTh BBHIODAHHOW TEMBI, Xapakrep
npoOJieMbl, 11eTb, COJIEp’KaHWE TOCTaBICHHBIX 3a/1a4, (GOPMYITHPYETCs OOBEKT M YKa3bIBAeTCs
METOJ] UCCIIEOBAHMUSL.

OcHOBHas 4acTh JI0OJKHA COOTBETCTBOBaTh HOMUHAIIMU, TeME PadOThI U MOJHOCTBIO €€
PacKpbIBaTh, a TAKKE COEPIKATh B c€0€ MOJyUEHHBIE PE3YIbTaThI.

B 3axmtoueHnu JOKHBI OBITh YKa3aHbl OCHOBHBIE BHIBO/IBI.

B koH1e pa®oThl MPUBOIUTCS CIHUCOK MCIOJIB30BAHHOM JTUTEPaATYphl, 0QOPMIICHHBIN 110
CTaHAAPTY.

[Mpunosxenus (rpaduxu, cxembl, TAOTUIIBI U T.J.) BBIHOCATCS B OTACIBHBIN OJIOK.

KpaTkuit 0T36IB pyKOBOAMUTENS MPOEKTA (PELICH3HUIO).

Bce crpanuiel yae6HOro npoekra (KpoMe THUTYJIBHOTO JINCTA) HYMEPYIOTCS.

Kaxxnplii pa3nesn HauMHAeTcss ¢ HOBOM CTPAaHMIIbI, 3ar0JIOBOK pa3zesa pacrojaraercs 1o
[EHTPY CTPAHUIIbI, TOYKA TIOCIIE 3aroJIOBKa HE CTABUTCS.

[leuaTHwiii MaTepuan ayOnupyercss Ha naucke. OOnoxka manku _ QyTispa Ui JUcKa
MOKET HWMETh DJJIEMEHThI KPACOYHOTO pPEKIaMHOTO O(OpPMIIEHUS U COAEPKATh KPATKYIO
AQHHOTALIMIO.

Jnst ydacTus B KOHKypcax pa3jIMYHOTO YPOBHS PYKOBOJIUTENb pPabOThl OpraHU3yeT
oQopMIIEHHE COOTBETCTBYIOILEH JOKYMEHTALMH, IPEAYCMOTPEHHOM (PopMaTOM KOHKYpCa.

O06bem paboTel oT 8 (Wit mpukiaaHeix) a0 30 cTpaHuIl (A1 HCCIEIOBATEIBCKUX)
dopmara A4.

TpeGoBaHUs K TEKCTY:

-IIporpamma Microsoft Word.

-ITons: 2 cM ¢ 1eBOM CTOPOHBI, 1 CM € MPaBOM CTOPOHBI, CBEPXY U CHU3Y.
-UIpudr TimesNewRoman.

-Paszmep mpudra: 14.

-BbIpaBHUBaHME 110 HMPUHE.

-MeskcTpOoUHbIi HHTEpBa MOIYTOPHBIH (1,5).

- AG3arsIii otctynm — 0,7; IepeHOCH BKIIOUESHBI.

3. MeToanyeckue peKOMEHIAIMH TO MOATOTOBKE K NMPAKTHYECKHM (J1a00paToOpHBIM)
3aHATHAM M0 TeMaM JUCHMILIHH (po¢)eCCHOHATBHBIX MOYJ1€ i)

Cucremaruueckas ¥ TIONHOIIEHHAs TOJATOTOBKA K MpaKTUYECKOMY (JabopaTopHOMY)
3aHSATHIO SIBJIIETCS OJHOW M3 (OpM caMocCTOsTeNnbHON paboThl. [ToNroToBKa K MPAKTHUYECKOMY
(;TaGopaTopHOMY) 3aHSTHIO HAYMHAETCS C O3HAKOMJICHHUS C TUTAHOM MPAKTUYECKOTO 3aHSTHS
(1abopatopHOro), BOIPOCaMHU, BHIHECEHHBIMHU Ha MIPEJICTOSILEE 3aHATHE.

Merouka MOATOTOBKH K MPAKTHYECKOMY (Ja00paTOpHOMY) 3aHSTHIO TpeOyer, Mmpexiie
BCCTO, YTCHUA MOBTOPCHUA JICKHIMOHHOTO MaT€prajia, a TAKKC HOPMAaTUBHBIX U y‘—Ie6HBIX pa60T,
npu HeoOxomuMmocTn uX pedepupoBanus. Tak ke PEKOMEHIYeT MOBTOPEHUE JIEKIIMOHHOTO
MaTepuaina, CaMOCTOSTENTbHO M3Yy4eHHOTO Marepuana, PelieHWM MNPaKTUYeCKUX 3aJaHuil 1Mo
KOHCIICKTY, HETTOCPEICTBEHHO HaKaHyHE 3aHATHS.



DddexruBHas BHeEayIUTOpPHAs CaMOCTOSATEIbHAs paboTa Takke oOecreunBaeTCs
KOHCYJBTALIUSIMU C IIPEN0/1aBaATEIsIMU, BEAYIIIMMH y4eOHBIHN Kypc (cobecenoBaHms).

Takue oOpaleHHs] MO3BOJIAIOT YCTPAHUTH BO3MOXHBIE TPYAHOCTH, BO3HUKAIOIME Y
oOydaronmxcsi, OOECIEUMBAIOT IEJICHANIPABICHHYI0 METOIUYECKYI0 TIOMOIIb, a TaKkKe
HCITIOJB3YIOTCA AJId OCYHICCTBJIICHH S KOHTPOJIA 3HAaHUH U YPOBHA MOATOTOBJICHHOCTH CTYACHTOB.
B wactu pemeHus MpakTUYeCKUX 3aJaHUM K 3aHATHIO NPUHIUMINAIBHO BAXHO HEPOPMAaIbHO
OTHECTHCh K 3TOH paboTe, OrpaHMYMBIIMCH MTOBEPXHOCTHBIM U HE BCETNa MOTHBHUPOBAHHBIM
paccMOTpeHHEeM TMPEUIOKEHHBIX Ka3ycoB. Heo0X0aQuMO NMHCHbMEHHO H3JI0:KMTh MOJIHbIE H
000CHOBaHHbIE CCBHIJIKAMM HAa COOTBETCTBYIOLIME HCTOYHHKH H OCO0EHHO NpPaBOBbIE
HCTOYHHKH, KOMMEHTHPOBAHHbIE U3aHNUSI pellie HUsSl MPAKTHYe CKUX CHUTYaIHid.

Ornenka oTBETa MO MPAKTUYECKOW YacTH y4eOHOTO 3aHATHS HAINPSIMYIO 3aBHCHUT OT TOTO,
HACKOJIbKO TIIOJIHO, BC€PHO W MOTHBUPOBAHHO PCHICHBI JOMAIIHUEC 3aJJaHusd W OT TOI0
HPEJICTaBIICHBI JIU OHU B YCTHOM OTBETE, OT KAUeCTBA TAaKOr0 OTBETA.

Ha sto cienyer oOpatuth 0co00€ BHUMaHUE.

4. MeToan4yeckne peKOMEHIANMHU M0 MOATOTOBKE K JEeKIMOHHBIM 3aHATHSIM U padoTe Ha
JIEKIMHU M0 TeMaM JUCHUILIHH (Mpog e cCHOHAJIBLHBIX MO/1YJI€ i)

Jlexuust sBnsiercs MHQOPMAIMOHHONW OCHOBOM y4eOHOro, HOPMATHBHOTO M HAYYHOTO
marepuaja IO H3ydaeMOMY Kypcy B 1I€JIOM M 10 COOTBETCTBYIOIIEH Teme Yy4eOHOMH
JUCLUTLINHBI.

[locemenne JEKIMOHHOTO Kypca M akTHBHas paboTa Ha JIEKIHWH — YCIOBHE
MIOJIHOLIEHHOTO M3Y4EHHUs JUCLUIINHBI U YCIEIHO TPOX0XKIEHUS TPOMEXYTOUHON aTTECTALNU.
VYuactue B JeKIMHM TpeOyeT He TOIBKO JO0OPOCOBECTHOIO KOHCHEKTUPOBAHUS MaTepuaia, HO U B
Jy4qIlleM cllydae IMpEeABapUTEIbHOTO O3HAKOMIIEHUS C IPEJCTABICHHBIM HA JIEKIUHA MaTEPUAIOM
0 Y4eOHBIM U3JIaHUSIM.

XKenarenbHo Hambosee MOJHOE U MOAPOOHOE (BO3MOMXKHO TE€3UCHOE) KOHCIIEKTUPOBAHUE
JCKIMOHHOIO MaTepuana, B TOM 4YHCIE, MMEET CMBICI, JEJIaTh OTMETKH, 3aMEYaHHs I10
IPUBEJIECHHBIM B XOJ€ JIEKUMH HIPAKTUUECKUM IpUMEpaM. DTO MPUTOJUTCS IPHU PEILICHUU
OPAKTUYECKUX 3aJaHUM K CEeMHHApCKUM 3aHATHSM, T.K. JIGKIMOHHBI Marepuag OObIYHO
OPUEHTUPOBAH M HAa 3TY YacTh y4eOHOW pabOTHI.

[Ipu mnoaroroBke K J0ObIM ¢GopMaM y4eOHBIX 3aHSATHI JIEKUMOHHBIM MaTepHuall
3aHMMAaeT BaXXKHEWIeE MECTO, T.K. 3TO U OCHOBA JIF00OOW WHOW CaMOCTOSTENBLHON paboTHI.
PexomenyeM uMeTh MoJIHbIE, TOAPOOHBIE, TPABUIBHO O(QOPMIIEHHBIE U CUCTEMAaTU3UPOBAHHbBIE
KOHCIIEKTHI JIEKIIMH, KOTOpble MPUHIUIIHNAIBHO HEOOXOAUMBI U MPU MOATOTOBKE K Cllaue 3a4era
110 IUCLUIUIMHE.

OOyuaronmMcsi He0OXOUMO BBIpa0OTaTh CBOM IMOAXOJbl K HAMMCAHMIO JIEKIIMOHHOIO
Kypca, U30eratb M3NUIIHUX MOBTOPEHUN U cHOpPMHUPOBATH €IWHBIA U MOHMMAaEeMbIi aBTOPOM
KOHCIIEKTa HA0Op MCIOIb3YEMbIX COKpAILEHUH.

5. MeToauyeckne peKOMEHJANMU MO TPOBEAEHUI0 Y4eOHBIX 3aHSATHH B Pa3IMYHBIX
¢popmax mo remam qucHUNIMH (PO e CCHOHAIBHBIX MOIYJI€ i)

Kpyrablii cToJ1 - 3TO METoJ aKTUBHOTO OOY4EeHHMs], OJHA U3 OPraHMU3aLMOHHBIX (HopMm
MO3HABATEIbHON JESATENbHOCTH OOYJalOUMXCs, MO3BOJISIONQAS 3aKPENUTh MOJydeHHbIE paHee



3HAHUS, BOCIIOJHHUTH HEIOCTAIONIyI0 HH(opMaIu, copMUPOBATh YMEHUS PEHIATh MPOOIEMBI,
YKPENUTh TMO3UINU, HAYYUTHh KyJIbTYpEe BEICHHS TUCKYCCHHU. XapaKTePHOW YEepPTOH «KPYIIOTO
CTOJIa» SBIISICTCS COUETAHUE TEMAaTHUECKOM TUCKYCCHU C TPYMIOBON KoHCynbTanueil. OCHOBHOM
Hedbl0  TMPOBENCHUS  «KPYIVIOTO  CTOJIa»  sIBJsieTcs  BbIpaOoTka y  oOydarommxcs
npo(eCCHOHANBHBIX YMEHHMH H3/araTb MBICIH, apryMEHTHPOBaTh CBOU COOOpakeHUS,
000CHOBBIBATh MpeJIaraeMble PelieHHs] 1 OTCTauBaTh CBOM yoexaeHusd. [Ipu aTom npoucxoaut
3aKperieHne WHQOpPMAIlUU U CAMOCTOSATENBHON paboThl C JOMOJHUTEIBHBIM MaTepHalioM, a
TaoKe BBISBJICHUE TPOOJIEM U BOIIPOCOB AJIst OOCYKICHUSI.

Juckyceust (ot nar. discussio — HcCIeIOBaHHUE, PACCMOTPEHHUE) — 3TO BCECTOPOHHEE
nyonMyHoe O0O0CYXAeHHE CIIOPHOTO Bompoca B Oeceme, cnope. Juckyccus 3akirodaeTcsl B
KOJJIEKTUBHOM  OOCY)KJIGHHH  Kakoro-jiubo BOIMpoca, MpoOJIeMbl WM COMOCTaBJICHUU
uHpopManuu, HAeH, MHEHUH, mpeioxkeHuil. llenn mpoBeneHUs] AUCKYCCUUM MOTYT OBITb:
oOyueHue, TPEHUHT, TUarHOCTHKa, MpeoOpa3oBaHue, U3MEHEHHE YCTaHOBOK, CTUMY/IMPOBAaHUE
TBOPYECTBA U JIPYTHE.

Cemunapckue ¢opmbl npoBeneHusi 3aHsaTus. CeMHHApPCKHE 3aHATHS TEMaTHUYECKU
CBSI3BIBAIOTCS C JIGKUMOHHBIMH U CIIOCOOCTBYIOT YINIYOJIEHHOMY H3y4€HHUIO OTIEIBHBIX
HauOoJee BaXXHBIX TeM. DOpMbI TPOBEIECHUSI CEMUHAPCKUX 3aHSITHM:

— pa3BepHyTas Oecella HA OCHOBAHUU IJIaHA;

— YCTHBIH OMpPOC MO TEME CEMUHApA;

— TPOCIYIIMBaHUE U OOCY)KACHUE TOKIAJIOB;

— 00cyXJIeHHe TMChMEHHBIX padoT, 3apaHee MOATOTOBIEHHBIX U U3YYEHHBIX BCEMH
YJIeHaMU TPYIIIbI;

— TeopeTuuecKkast KoH(epeHIus;

— CEeMHHAap-KOJUIOKBUYM (Oecena MmpernoaBaresis ¢ yJaldMUCs I BBISICHEHUS UX
3HaHMM);

— CceMHHap-3KCKypcusl (Ha IPOM3BOICTBO, IPENPUATHE, B OPTAaHU3AIHNIO U T.11.);

— ceMHHap KOMMEHTHPOBAHHOTO YTEHUS U aHAJIN3a JIOKYMEHTOB;

— CeMHHap peleHus 3a/1ay;

— CeMHHap N0 MaTepuajaM HCCIEI0BaHUS, TPOBEICHHOIO CTYACHTaMHU I10]
PYKOBOJICTBOM TIPEMOIABATENS H JIP.

Bbi6op Buzma u ¢Gopmbl ceMuHapa onpeaensercs: crnenuugukoi ydeOHON AMCLUIIUHBI,
COJIEp’)KaHUEM  TEeMbl, MpPOPUIEM U yPOBHEM IIOATOTOBKM  CTYAEHTOB, XapaKTepoM
PEKOMEHI0BaHHOM JIUTEpaTypbl. TUNMYHBIE CTPYKTYpHBIE 3JIEMEHTHI CEMMHAPCKOTO 3aHSATHS:

1) BcTynuTenpHOE CIOBO IpemnojaBarens (MECTO TEMbl CEMHHAapa B M3yd4aeMOM Kypce,
LeJIN U 33Jja4dl 3aHATUS; MOOMIM3ALMs U aKTUBU3ALIUsI BHUMaHUS 00y4aeMbIX);

2) ocHOBHasl 4acThb (BBICTYILJIEHUS CTY/IEHTOB);

3) 3aKITIOYMTENBHOE CIIOBO MPEToAaBaTels (10 BCEMY 3aHSATHIO B I[EJIOM W OTACTBHBIM
BBICTYIUICHHSIM Ha 3aHATHH [JEJIAlOTCA BBIBOABI M OLEHHUBAECTCS NEATEIIBHOCTh YYaCTHHUKOB,
JIAeTCsl yCTAaHOBKA Ha CIIEYIOIIEE 3aHSATHE).

Temsl CEMHUHAPCKUX 3aHATUI JIOJKHBI HOCHUTb pOOJIEMHBIN u
PAKTUKOOPUEHTUPOBAHHBIHN XapakTep, a Takke ObITh MHTEPECHBI IS 00yJarOLIXCSL.

6. MeToauyeckne PpeKOMEeHJAANMM MO TMOATOTOBKe K JK3aMeHy M0 IHCHHINIMHAM
(mpode ccHOHATIBHBIM MO/TYJISIM)



Dx3aMeH sBJIETCs POPMOI TPOMEKYTOUHOTO KOHTPOJIS 3HAHUW U YMEHUH, TTOTYyIeHHBIX
B IIPOIIECCE U3YUCHUSI TUCIUTLINH (TpodecCcHoHaTbHBIX MOTYIICH ).

B mepuon moAroToBkM K dK3aMeHy 0Oydarolmecs BHOBH OOpAIAIOTCS K MPONHJICHHOMY
ygeOHOMYy Martepuany. [lpu 3TOM OHHM HE TOJIBKO CKPEIUISIOT TOJY4YEeHHbIE 3HAHUS, HO U
noxydaroT HoBwI€. [logroroBka oOydaromerocs K SK3aMEHY BKIIIOYAeT B ce0sl TpH dTarna:

-CaMOCTOsITeIbHAs padoTa B TEUEHUE CEMECTPA;

-HEMOCPECTBEHHAs TOATOTOBKA B JHH, IPEIIIECTBYIOIIME SK3aMEHY IO TEMaM Kypca;

-TIOJITOTOBKA K OTBETY Ha BOMPOCHI, COJIep KaImecs: B OueTax.

Jluteparypa Ui OATOTOBKM K JK3aMEHY yKa3aHa B pabodeil mporpamMme JvCHHIITHHBI
100 PEKOMEH/IyeTCsl IIPerojaBaTeseM.

OCHOBHBIM HCTOYHHUKOM TIIOJIOTOBKM K JK3aMEHY SBJISIETCS KOHCIEKT JIeKUHH, Tae
ydeOHBI MaTepual JaeTcs B CHCTEMAaTH3HPOBAHHOM BHJIE, OCHOBHBIC TIOJIOKEHUS €ro
JIETaTU3UPYIOTCS, TTOJKPEILIIIOTCS COBPEMEHHBIMU (paKTaMu M WHQOpMaIue, KOTOpbie B CUITY
HOBU3HBI HE BOIIITH B OMYOJIMKOBaHHBIE MeYaTHbIE HCTOYHUKU. B X0/1e MOATOTOBKU K SK3aMEHY
0o0yJaronmmMcsi He0OX0IMMO OOpalaTh BHUMaHHUE HE TOJIBKO Ha YPOBEHB 3alIOMUHAHUS, HO M Ha
CTETICHb TOHMMAaHUS U3JIaTaeMbIX TTPOOIIEM.

DK3aMEH OXBAaThIBAET MPOMICHHBI MaTepHUall.

[lo okoHYaHWM OTBETa SK3aMEHATOP MOXKET 3aJaTh OOydJaromeMycsl TOTIOJIHUTEIbHBIC U
YTOUHSIONME BOMPOCHL. [l0NOKHUTENBbHBIM Talke OyleT cTpemiieHHe OOydJaromerocs U3JI0KUTh
pa3uyYHbIe TOYKH 3pEHUS HAa pacCMATPUBAEMYIO MPOOJIEMY, BBIPA3UTh CBOE OTHOIIICHUE K HEH,
NPUMEHUTh TeOopeTHYeckue 3HaHusA. Pe3ynpTar oTBeTa O0O0BSABISETCS  OOydaroleMycs
HETOCPEACTBEHHO MOCIIE €T0 ClIayHu.

7. MeToanueckKue PEKOMEHAAIUH IT0 IIOATOTOBKE 110 ITPABOBBIM JUCHUIIVIMHAM

IIpuHIMNBI IPaBOBOro 00y4YeHHUS :

— BapuatuBHOCTb U aJBTEPHATUBHOCTH MOJIENIEH MPaBOBOIo 00ydyeHus (HO COOJI0IeHHE
tpedoBanuit ®I'OC CIIO).

— JIMYHOCTHO-OPHEHTUPOBAHHBIM OAXO.

— MakcuManbHas cucreMa akTHBHU3aLMHM MO3HABATEIbHOU JIEATEIbHOCTH YYalMXCsl C OMOpOon
Ha UX COLUAIIbHBIH OIIBIT.

— BeicTpauBanue npodeccuoHaqbHOW IpaMOTHOH M anpoOMpPOBAHHOW BEPTHKAIM IPABOBOIO
00pa3zoBaHus, KOTOPasi HOCUT MHOTOCTYIIEHUAThIN XapakTep.

— Bnezapenue uccnenoBaTeIbCKOro KOMIIOHEHTA.

— MHcnonp3oBaHHE COBPEMEHHBIX METOJOB  IPABOBOTO  OOy4EeHHs, B TOM  YHCIE
TEJIEKOMMYHUKAIIMOHHBIX TEXHOJOTUH, AMCTAaHIIMOHHOTO MPaBOBOro oOydyeHus U paboThl B
cucreMme Internet.

AJITOPUTM aHAJIU32 HOPMATHMBHO — MPABOBBIX AKTOB!
1.3nanue conep:kaHus aHATM3UPYEMbIX HOPMATHBHO - IPABOBBIX aKTOB.
2. TonkoBaHME HOPMATHUBHO - IIPABOBBIX AKTOB (MCIOJIH30BAHNE KOMMEHTAPHUEB YICHBIX- IOPUCTOB
Y IPAKTUKYIOIMX FOPUCTOB).
3.YMeHue NpuMEeHATh HOPMBI aKTa MPH pa3pellieHuU MPAaKTHUYECKUX CUTyallui (3HAaTh O HAIWYUHU
JIOTIOJTHEHUH M W3MEHEHUH OTIENBHBIX HOPM, BBISBISTH ITOJOKUTEIBHBIC U OTPULIATEIIbHBIC
MOMEHTBI TPAKTUYECKOTO MTPUMEHEHHSI HOPMBI ).
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