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1. O6ume nosnoxeHust

[enpt0 MOATOTOBKM METOAMYECKOTO MaTepHaia sBISETCS IOMOIIb CTYyJIeHTaM B
npuoOpeTeHNN OCHOBHBIX HAaBBIKOB paboTbl 1o crneuuanbHoctd 09.02.12  «TexHuveckas
IKCIUTyaTallsl W COMPOBOXKIEHUE WH(POPMAIMOHHBIX cucTemM» (OO000IEeHbl METOANYSCKUE
pexoMeHnanuu 1o ¢opMaM W crenu@uKe MOATOTOBKH CaMOCTOSTEIHHOW W MPAKTUYCCKOM
paboThl, KypCOBOIO M WHAMBHIYaJIBHOTO MPOEKTUPOBAHMS, KOTOPBIE JOJDKHBI BBIMOIHHUTH
CTYJEHTHI B X0/ yueOHOro mpoiiecca.

CamocrtosiTenbHasi paboTa 0O0ydarOIIMXCS SIBJISETCS OCHOBOM  00pa3oBaTEIbHOTO
mpouecca, TOCKOJbKY pe3yiabTaT oOOydeHHs — YMEHHE I0JIb30BaThCsl MPHOOPETEHHBIMU
3HAHUSIMH, CIIOCOOHOCTh K CAaMOpPA3BUTUIO M WHHOBAIIMOHHOW JIEATEIHHOCTH HEBO3MOXKHO
HOJYYHUTh 0€3 aKTUBHOCTHU CYOBEKTa 00pa30BaTEIbHOM IS TEIBHOCTH.

K camocrosTenpbHON paboTe OTHOCHUTCS MOJATOTOBKA K MPAKTUYCCKUM M CEMHUHAPCKUM
3aHATUSAM, HaANKMCAaHUWE KOHCIEKTa, IOATrOTOBKAa JOKJIana Wi pedepaTa, CO3/IaHHUE
MYJIbTUMEANIHON Mpe3eHTaIIH.

Jlis TposSICHEHUS HESCHOCTH U pa3pellleHus CIOKHBIX BOIMPOCOB MPEAYCMOTPEHO
MPOBEJICHIE KOHCYIbTAIUH.

CrnenyeT OTMETUTb, UTO BCE YKa3aHHbIE ()OPMbI U METOJAUKHU aKTUBHO HCIIONIB3YIOTCS MPU
W3YYCHUU MTPO(EeCCHOHATBHBIX JUCIUILTUH (MTPo(eCcCHOHATBHBIX MOTYIICH ).

BeimonHsss  ykazaHHbIE TpeOOBaHWS, CTYASHT NPHOOpPETAaeT HABBIKH pPabOTHI ¢
WH()OPMAIIMOHHBIMU HCTOYHHKAMHU, BBIPAOATHIBACT WHIWBHAYAJIbHBIE METOJBI 3aKpEIUICHUs
3HAHUHM, pa3BUBACT CHOCOOHOCTHM K aHANW3y, CHHTE3Y H TBOPYECKOMY MBIILICHUIO,
AKTUBU3UPYET WHTEJUICKTYalIbHYI0 aKTUBHOCTh U Pa3BUBAET TBOPYECKUU MOIXOJ K PEIICHHUIO
yueOHBIX 3a7a4, (OPMUPYET OCHOBBI CAMOJUCHUIUIMHBI M MOTPEOHOCTh B PETYISIPHOM
MOTIOJTHEHUU 3HaHUM, OH IPUOOIIAeTCs K MPOEKTHOM paboTe.

Takum o00pa3oM, CTYAEHT TOTOBUTCS K BBINOJIHEHHUIO CBOMX MPOQEeCCHOHATBHBIX
00s13aHHOCTEH, OCBaUBaeT OOIIEKYIbTYPHBIE U MPOPECCUOHATBHBIE KOMIIETCHIINH.

2. MeToauyeckne peKOMEH/IAIUH M0 BHIMOJHEHHIO CAMOCTOSITEIbHOI padoThI MO
TeMaM JMCUHUILINH (IPpo(ecCHOHATIBLHBIX MOy ICH)

CaMocrosTenbHass paboTta o0ydaronuxcs SBISETCS OJHOM U3 BaKHEUIINX COCTaBHBIX
yacteld y4eOHO-BOcIUTATENbHOrO mporecca. CamocTosiTenbHas padoTa HMMEET IEeNbio
3aKperyieHue M yriIyOlleHWe 3HAHUN, MOJYYEHHBIX Ha JIEKIHUSAX, TPYNIOBBIX U MPAKTHYECKUX
3aHATHSIX, BBIPAOOTKY HABBIKOB pabOThl C JUTEPaTypOil, aKTUBHBIM TMOMCK HOBBIX 3HAHHIA,
MMOATOTOBKY K HNPAKTUYCCKHUM U CCMHUHAPCKUM 3aHATUAM, 3a4C€TaM U DK3aMCHaM, q)OpMHpOBaHI/IC
KYJIBTYPBI YMCTBCHHOI'O Tpyaa, CAMOCTOATCIIbHOCTU U MHUIIUATHUBBI B ITIOMCKEC U HpI/IO6peTeHI/II/I
3HAHUU.

CamocTosiTenbHas paboTa 0O0YJarOMIUXCS B KOJUIGJDKE SBIISCTCS WX HEMOCPEICTBCHHOU
00513aHHOCTBIO, U 32 €€ BBITIOJTHEHUE OHU HECYT MOJTHYIO OTBETCTBEHHOCTD.

CaMocrtosiTenbHast paboTa Haa y4eOHBIM MaTepuaaoM JOJKHA  MPOBOJIUTHCS
CUCTEeMATUYECKH, IJIAHOMEPHO U IIENIEYCTPEMIICHHO C TEPBBIX JIHEH H3Y4YEHHS IUCIUTUIHMHBI
(Mmomynst). Todapko MpH ATOM YCIOBHHM MOXET OBITH oOecredeHa HaJJexalnas MOATOTOBKA
00yJarOIUXCsl ¥ HOPMAJIbHBIE YCIOBHS JIJIS CAQYd 3a4eTOB (9K3aMEHOB), YCBOCHUE 3HAHHU ITO
KypcaM CHeUaIbHBIX TUCIUIUIMH U YCIEIIHOM nanbHeiel paboThl M0 CHeHaTbHOCTH.

CamocrosiTenpHast paboTa CTy/IEHTOB BKITIOYAET:



— TeKyllyio paboTy HaJ y4eOHBIM MaTepHUajIoM;

— PeryJsipHYIO MOJATOTOBKY K OYEpPEIHBIM JIEKLIUSAM U NPAaKTUYECKUM BHJAM 3aHATHN IyTeM
U3y4eHHs] YKa3aHHOW B MpOTrpaMMe M PEKOMEHJIOBAHHOM IperojaBaTesieM OCHOBHON H
JIOTIOJTHUTEILHOM JTIUTEPaTypPHI;

— H3YyYCHHUE U JOTIOJIHEHHE CBOUX JICKIIMOHHBIX 3aIHCel;

— W3y4YCHHE  NPOrPAaMMHBIX  MaTepUAIOB,  KOTOpPbIE  MPEIyCMaTPUBAIOTCSA  JJIS
CaMOCTOSITENTbHOTO U3yUeHHUS,

—  BBINIOJTHEHHUE KOHTPOJIBHBIX (OTYETHBIX) paOOT U APYTHX JOMAIITHUX 33aHUH;

— TOATOTOBKY K CEMHHApaM, KOHTPOJIBHBIM paboTaM, 3a4eTaM U IK3aMeHaM;

Hcnonp3oBaHue BpeMEHH CaMOCTOSTEIBHON pabOThl TUIAHUPYETCS OO0YYarOIIUMUCS T10
CBOEMY YCMOTPEHHIO B COOTBETCTBHH C OOBEMOM y4eOHOro Marepualia, WHIWBUAYaIbHBIMU
CHOCOOHOCTSIMH M JIMYHBIM ONBITOM paboThl. CamocTosTeNbHas padoTa oOydJaromuxcsi Oyner
3¢ (GEKTUBHOM, €M OHH OYAYT BBIIOJIHSATH CIICIYIONIUE ITPABHJIA;

1. TlmaHupoBaTh CBOKO CaMOCTOSITEIbHYIO pabOTy Ha MPEACTOSIIUN JeHb W Pabouyro
HEJIEIIO.

2. Paborare exenHeBHO. B TOT ke neHb, Korga ObUIa MPOYUTAHA JIEKIUS 1O TOW WU
WHOW Teme, Ha CaMOIIOATOTOBKE AO0padOTaTh €€ KOHCIIEKT W IOBTOPUTH COJIEPKAHHE II0
yueOHOMY MOCOOUIO.

3. Beipaborath mnsi ce0s TPUBBIUKY pabOTaTh IEJICHAIPABICHHO, IPEOJI0JICBast
OTPHIIATEIEHOEC HACTPOCHHUE.

4. Henb3s nenuth W3ydaeMble B KOJUIC/DKEC YUEOHbBIC IUCIMILIMHBI HA TJIABHBIC W
BTOpOCTeneHHbIe. ClielyeT CTPEeMUTRCS BBIPA0OTaTh Y ce0sl HHTEPEC KO BCEM IPEAMETaM.

5. Paborath ¢ TBepAbIM HAMEPEHUEM TIOHATh, YCBOUTH U 3aKPENHUTh 3HAHUS, PA3BUBATH B
ce0e YBEpEeHHOCTh B TOM, YTO MOXEIIb M JJOJDKEH BBITOJIHSATH 3aIlJIAHUPOBAHHOE.

6. TpyauThcsi COCPEOTOUYEHHO, BHUMATEIHHO, JOOPOCOBECTHO NIaXKe NPH OTCYTCTBHH
KOHTPOJIS 32 HUMH.

7. BxarounThcs B M3Y4YeHHE JAUCHUIUIMHBI (MOAyns) cpasy, ObIcTpo u  0e3
«pacKayMBaHUS».

8. VYaenarp Oosiblloe BHUMaHHME CIOXKHOMY Martepuaity, He OOXOAMTh TPYAHOCTH,
IPeo10JIeBaTh UX.

9. He crecHATbCs 00pamarbes 3a MOMOIIBIO K TPENoJaBaTelto.

2.1. BpInoJiHeHHe KOHCIIEKTA TEMbI M0 YYeOHHKY.

KoncnekT — 3T0 KpaTkas MUCbMEHHas (UKCAIMsi OCHOBHOTO COJIEpKAHUSI MCTOYHMKA.
UToOBI COCTAaBUTHh KOHCIIEKT, HEOOXOJIMMO TIOJIL30BAThCSl OJTHAM W3 CYIICCTBYIOIIMX MPUEMOB
KOHCIIEKTUPOBaHMs. MOXXHO 3apaHee COCTaBUThH IJIaH U3 UHTEPECYIOUIUX BAaC BOIPOCOB U 3aTEM
KpaTHO H3Jarath TO, YTO COOOIIA€T MO ATOMY IOBOAY HMCTOYHHMK. TakoW THUI KOHCIEKTa
Ha3bIBA€TCsl MIaHO6biM. B Hero momajgaer He BCE COAEp)KaHWE KHUTH, a TOJIBKO TO, YTO
HEOOXOIUMO ISl HANKMCAaHUS BBIIEH paboOThl. Texcmyanvhsiti TUN KOHCIEKTAa TMOJTHOCTBHIO
COCTOUT M3 IIMTAT, TO €CTh BbI HE MEPECKAa3bIBAETE CBOMMHU CJIOBAMH TEKCT UCTOYHHKA, a TIPOCTO
3aHOCHUTE B TETPaJlb MHTEPECYIOIIME BAC MBICIH aBTOPA €ro K€ CIOBAMU. JTOT CIOCO0 ya00eH
TE€M, YTO BIOCIEJCTBUU TPH HAMMCAHWU camMoi paboThl Bce HEOOXOAMMBIC MPSIMBIC ITUTATHI
OynyT yxe mona pykou. Temamuueckuii KOHCIIEKT OPTaHHM3YeTCs TaK, YTOOBI OJHOBPEMEHHO
npopaboTaTh HECKOIBKO UCTOUHUKOB IO €TUHOU TEME.



Pexomennamuu:

- O3HaKOMbTECh C TEKCTOM, IMPOYHMTANTE IPEAUCIOBUE, BBEICHHUE, OIJIABICHUE, TJIaBbl M
naparpadsl, BbLACTUTE HHPOPMALMOHHO 3HAYNMbIE MECTA TEKCTA.
- Cnenaiite Oubmuorpaduaeckoe onrMcaHue KOHCIIEKTHPYEMOTO MaTepraa.
- CocTaBbTe MJIaH TEKCTa — OH TIOMOKET BaM B JIOTUKE U3JI0KEHUS TPYIITHPOBATH MaTepHall.
- Boigenure B TeKcTe TE3HMCHI M 3alHIIMTE MX C MOCIEAYIOIIeH apryMeHTaluen, MOJKPeruiss
pUMepaMu U KOHKPETHBIMH (pakTamH.
- Hcnonw3yiite pedeparHbiii  croco® u3noXkeHUs (Hampumep, «ABTOp UHWTaeT...»,
«PACKpPBIBAET...»).
- CobcTBEeHHBIE KOMMEHTAPHH, BOTIPOCHI, Pa3lyMbs pacrojiaraiiTe Ha ImoJsx.

- Texkct aBTOpa OOPMIINTE KaK IUTATY M YKa3bIBAiTE HOMEP CTPAHMIIBI.
- B 3axmoueHun 000OmIaliTe TEKCT KOHCIEKTa, BBIICIUTE OCHOBHOE COJEpKaHUE
IpopabOTaHHOIO MaTepuana, JauTe eMy OLICHKY.

Koncnexm-cxema — 310 cxeMaTu4eckasi 3alIUCh MPOYUTAHHOTO.

Haubonee pacipocTpaHEHHBIM SBJISETCS CXEMBI «T€HEATIOTMYECKOE IPEBOY» U «IAYUOK.

B cxeme «reHeamoruyeckoe JIpeBO» BBIIEISIOTCS OCHOBHBIE COCTABIISIOIINE
HauboJee CI0XKHOTO MOHSTHS, KIIFOUEBBIE CIOBA U T.II., PACIOJAraloTcs B MOCIEA0BATEIbHOCTH
«CBEPXY BHHU3» - OT OOIEro MOHATHS K €r0 YaCTHBIM COCTaBJISIOIINM.

B cxeme «may4ok» Ha3BaHWE TEMBI HJIM BOIIPOCA 3aMMCBHIBACTCS W 3aKIIOYACTCS B
OBaJI, KOTOPBI COCTABISIET «TEJIO MaydKa». 3aTe€M IPOJYMBIBACTCS, KAKHE TOHSITHS SIBIISIOTCS
OCHOBHBIMH, MX 3allUCBIBAIOT HA CXEME TaK, YTO OHU 00pa3yloT «HOXKKH mayka». s Toro
YTOOBl YCHIIUTh YCTOMYMBOCTh «HOXKKH», K HUM MPUCOCTUHSIOT KIIIOUEBHIE CIIOBA WM (pasbl,
KOTOpPBIE CITYKaT OMOPOU ISl MaMSATH.

CocTaBiieHHE KOHCIEKTOB — CXEM CHOCOOCTBYeT HE TOJBKO 3alOMHHAHUIO
Mmarepuaia. Takas paboTa pa3BHBaeT CIIOCOOHOCTH BBIAEIATH CaMO€ INIaBHOE, CYIIECTBEHHOE B
y4yeOHOM MaTepualle, KIacCu(pUIMpPoBaTh HHPOPMALIHUIO.

Pexomennanuu:

- [logOupaiiTe GaxThl UII COCTABICHUS CXEMBI M BBIICIUTE CPEAN HUX OCHOBHEIE,
001111e TTOHSTHSI.

- Omnpenenute KIOYeBbIE CI0BA, (pa3bl, TOMOTAIOIINE PACKPHITh CYyTh OCHOBHOI'O
MOHSITHSL.

- Crpynnupyiite QaxkTbl B JIOTHYECKOH IOCIEI0BaTEIbHOCTH, JaiTe Ha3BaHUE
BBIJICTICHHBIM TPYIIIaM.

2.2. Odopmienne NPaKTHYeCKHMX PadoT, KYPCOBbIX IMPOEKTOB, OT4YEeTOB MO
NPaKTHKE ¥ JUIJIOMHOI0 IIPOEKTa B cOO0TBeTCTBUH ¢ TpeboBanusimu 'OCTa.
W3noxxenne Tekcta W 0QOpMIIEHHE MPOEKTa BBIMOJHSIIOT B COOTBETCTBUU C

TpeboBaHusMHU Hacrtosimero crangapra, ['OCT 7.0.97-2025. CtpaHuIBI TEKCTa W BKIIOYSHHBIE
WUTIOCTpAIMK U TaOJIUIBI JOJHKHBI COOTBETCTBOBATH (hopmaty A4.
Pabota nomkHa ObITH HamedyaTaHa MAITHHOMUCHBIM CIIOCOOOM Ha OJIHOW CTOPOHE JINCTA
Oenoit Oymaru gopmara A4 uyepe3 MoATOpa MEKCTPOUHBIX MHTepBana mpudrom «Times New
Roman» pasmepom 14 wmmm 12. Tekct cienyer medyaTtarb, cOONIOJast CIEAYIOIIHE pPa3Mephl
noseii: nesoe — 20 MM, mpaBoe — 10 MM, BepxHee U HmxkHee - 20 MM
TekcT OCHOBHOM yacTW JENAT Ha pa3/ienbl, MOJpa3esibl, MYHKThl. 3aroJIOBKU pa3/esioB
MeYaTaT CUMMETPUYHO TEKCTY NMPOMHUCHBIMH OyKBamH. 3arojIOBKHM MOJpPA3/eioB MEYaTaioT C
ab3ama CTpoYyHbIMH OykBaMu (KpoMme TMepBOW MPOMHUCHOW). AO3albl B TEKCTE HAYMHAIOT



OTCTYIIOM, PaBHBIM IISITH MpoOelaM KOMIBIOTEPHOTO TEKCTa WM ISATH yaapaMm MNUIIyniei
MalMHKH. [lepeHochl ClI0B B 3arojI0BKax HE TOMYCKatOTCs. TOUKY B KOHIIE 3ar0JI0BKa HE CTaBAT.
Ecnu 3aronoBok COCTOUT U3 IBYX NMPEAJIOKEHUN, X pa3feisatoT Toukoil. CiaoBa, HareyaTaHHbIE
Ha oraenbHOM  crpoke mpommcHbiME  OykBamu (COJAEPKAHUE, BBEJIEHHUE,
JAK/IIOYEHUE, CIITMCOK UCTOYHUKOB U JIMTEPATYPbI), nomkHbBI CIyXUTh
3arojIOBKaMu COOTBETCTBYIOIIMX CTPYKTYPHBIX yacTeil paboThl. PaccTosiHue Mexay 3aroloBKOM
U TEKCTOM JOJDKHO OBITh paBHO 2 WHTepBasia. PaccrosiHme MeXIy 3arojloBKaMu pasnena u
nojapaszaena — 2 uarepaia. [loquepkuBaTh 3aroja0BKU HE JOIMYCKAETCS.

Kaxnprit pazzen cienyer HaYuHAaTh c HOBOT'O JUCTA.

Pa3nensl AOMKHBI MMETh NOPSAAKOBYIO HYMEpALMIO B IIpelenax BCEro TEKCTa, 3a
UCKJIIOUEHHEM IIPUIIOKEeHUHN. BBeieHre 1 3akitoueHne He HyMepyroTcs. Paznensl, noapasensi,
IOYHKTHI ¥ TOJIIYHKTHI CJIeIyeT HyMepoBaTh apaOCKUMHU LU(pPaMU U 3alUChIBaTh ¢ a03aIlHOTO
orctyna. Homep monpasgena wiM IyHKTa BKJIIOYAaeT HOMEp pasflena U IHOPSAKOBBIA HOMEp
nojpasjesia Win MyHKTa, pa3zaesieHHble Toukoi. [locne HoMmepa pa3zaena, noapasnaena, MyHKTa U
MOJIMYHKTA B TEKCTE TOUKY He cTaBsT. [Ipumep — 1.1,1.2, 1.3 uT. 1

Pa3pgenbl, nonpasnensl 10KHBI UMETh 3arojIoBKH. [IyHKTBI, Kak MpaBuiio, 3aroJIOBKOB HE
MMEIOT. 3arojIOBKH JIOJKHBI YETKO U KPaTKO OTpaXkaTh COJAEPKAHHUE pa3/IesioB, I0IPa3/IeoB.

B paborax ciengyer nmomemars JUIlIb TaKHME WUIIOCTpAaUuU (4epTexXHU, rpadUKH, CXEMBI,
JarpaMMBbl, MUAKTOTPAMMBI U Jpyrue rpaduueckue CpencTBa OToOpakeHUs WH(pOpMAIHn),
KOTOpbIe 00oramaroT e€ coaepKaHue, MOMOTaloT JIYYlle U MOJIHEee BOCIPUHUMATD COZEpIKaHUE
muccepraiuu. Criemyer w30erath MaloMH()OPMATUBHBIX WJUTFOCTPAI, HE OTBEYAIOIINX
OCHOBHBIM 33/1a4aM paboThI.

WNnnroctpanuu  Ha3bpIBalOTCA PUCYHKAMM, M PAcIoJiaraTh UX CIEAyeT HENOCPEACTBEHHO
MIOCJIE TEKCTa, B KOTOPOM OHU YIIOMHHAIOTCS BIIEPBbIC, WIIM HA CIEAYIOIIEH CTPaHHULIE.

B TekcTe NoMKHBI OBITh 1TaHBI CCHUIKM Ha BCE MILTFOCTPALMH.

Bcee wmmocTpanuu  JIOMKHBI  ObITH NPOHYMEpoBaHbl apabckumu  nudpamu. Ecnum
WTIOCTpalys B paboTe eIMHCTBEHHAsA, TO OHA HE HyMepyeTcsl.

Nnnroctpanust o603Havaercs cioBoM «Puc.», KOTopoe MOMEIaoT MO MILTIOCTPALIUCH.

B ToM Mecte, T11€ peub HIIET O TEME, CBSI3aHHOM C WIIIIOCTpalKel, MOMEIAI0T CChUIKY
700 B BHUJIE 3aKJIIFOYEHHOTO B KPYIJIbIe CKOOKH BBIpakeHHs «(puc.3)», 1ubo B BUIE 000poTa:
«...KaK 3TO BHMJHO Ha pHUC.3» WIN «...KaK 3TO BUAHO U3 puc.3». [Jonycmumo 6vioenums
KYPCUBOM.

Kaxnyro mumocTpanuio HE00X0AUMO CHAa0XaTh MOJAPUCYHOUYHOM MOJMHMCHIO, KOTOpas
JIOJIKHA COOTBETCTBOBAaTh OCHOBHOMY TEKCTY M CAMOM WJLITIOCTPALIHH.

[TogpucyHOUHBIE TOATMCH — 3TO TEKCT O] WUIFOCTPALIMEN, MTOSCHSIOLIMN COIEPKAHUE U
CBSI3BIBAIOIINH €0 C TEKCTOM.

CocTtaB mOAMMCH MOXET MEHAThCS B 3aBUCHMOCTH OT BHJAAa WUIIOCTpallMM U €€
ocobenHocTeil. OJIHaKO BCe AJIEMEHTHI, MPUBEACHHBIE B MpUMeEpe, 00sf3aTeabHbl IS JII000TO
BHJIa WITKOCTPALIUN.

3HaKM MpEeNUHaHNUA B OJPUCYHOUHOU OJMHUCH PACIPEAEIISIOTCS CIeIyIOIUM 00pa3oM:

- 110CJIE HOMEpa — TOUKA;

- TIOCJIE OCHOBHOM 4acTH — 0€3 3HaKa, €CM MOIMUCH Ha ITOM 3aKaHYUBAETCs; €CIIU HJIET
MOSICHEHHE, TO CTABUTCS JIBOETOYUE;

- 1I0CJIe KaXKIOW 4acTH MOSICHEHUS CTaBUTCS TOUKA C 3aISTOM;

Wnmroctpanuu cienyer pa3Mmemiath Tak, YTOOBI UX MOKHO OBLIO paccMarpuBaTh 0e3
MOoBOpOoTa cTpaHulbl. Eciiu Takoe pasmelieHrne HEBO3MOXKHO, TO MJUTFOCTPALlMU PAcIoyiararoT



BJIOJIb JITMHHOW CTOpOHBI opmara A4 Tak, 4yTOOBI IJIT UX PACCMOTPEHHS HEOOXOIUMO OBLIO
CTpaHHILY pa3BEPHYThH 110 YACOBOM CTpEJIKe.

Bonbmoe 3HaueHnne umeer rpaduueckoe uzoOpaxenue wuHpopmanuu. IlpaBunbHO
MOCTPOCHHBIN rpaduk genaer wuHopmanuio Oojiee BBIPA3UTEIHHON, 3aMOMHHAIOIICHCS U
yI100HO BOCIPMHUMAEMOM, JAaeT IENIOCTHYIO KApTHHY HCCIETyeMOro SBICHHs, 0000IIeHHOE
npencraBieHue o HeMm. ['paduk mnpencrasnser coOoil ueprek, Ha KOTOPOM MpPHU IOMOIIU
YCIOBHBIX Te€OMETpUYecKuX (uryp (JIMHUN, TOYEK WM JAPYTUX CHUMBOJIMYECKHX 3HAKOB)
M300paxkaroTcs IaHHBIE.

I'paduk nomxeH comepxarh psil BCIOMOTaTENbHBIX 3JIEMEHTOB:

- 00muii 3aroJ0BOK rpaduka;

- CJIOBECHBIC TIOSICHEHHMS YCJIOBHBIX 3HAKOB M CMBICHA OTICJIBHBIX 3JIEMEHTOB
rpagudeckoro oopasa;

- OCH KOOP/IMHAT, HIKaJly ¢ MacuITabamu;

- YHWCJIOBBIE JAHHBIC, JOMOJHSIONIME WIM YTOUYHSIOIIUME BEIMYMHY HAHECEHHBIX Ha
rpaduk nokazarenei.

Ocu alcmucc (TOPU3OHTANBHYIO) W OpAMHAT  (BEPTUKAIBHYIO) BBIYEPUYUBAIOT
CIUIONIHBIMU TOJICTBIMU OJMHApHBIMH TUHUSAMHU. CTpeiKu Ha KOHIAX oceil craBiarca. Macmitabd
IIKaJl 10 OCSIM CJIEAyeT BBIOMpATh W3 YCIOBUS MAaKCHMAJIBHOTO HCIOJB30BAHUS IUIOMIAIN
rpaduka. L{udps! mKkam HaHOCAT clieBa OT OCH OpJMHAT U MO/ OChIO a0CIUCC.

Ecnu konmuyecTBO KpHUBBIX Ha TpaduKe HEBETHKO (IBE-TPH), TO OHH BBIYCPUHBAIOTCS
Pa3HBIMHU JIMHUSMH (CIUIONIHOM, IITPUXOBKOH, INTPUXITYHKTUPHOI).

HaumenoBanue BennunH, 3HaY€HUS KOTOPBIX OTKJIAJbIBAa€TCA HA IIKajax oced rpaduka,
BO BCEX CJIy4asX CBOAST K OYKBEHHBbIM OOO3HAUEHHSIM, OOBACHAEMBIM IO TEKCTy HIU B
noapucyHouHoi moamucu. [loamucu He MOMKHBI BBIXOAUTH 3a MpPEIENbl radapuToB rpaduka.
Enununa BenuuuHbl NUIIETCS NPAMBIM MIPU(TOM U OoTAenseTcss 0T OyKBEHHOro 0003HAauYeHUs
3anaToi. Ecnu mkansl ocelt HAUMHAIOTCA € HYJsI, TO HAa UX MEPECEYEHUU HOJIb CTAaBUTCS OJUH
pa3. B nmpyrux cinyuasx crtaBaT o0a 3HaueHHWs. XapaKTepHble TOUKH Tpadpuka (pe3yJabTaThl
OTIBITOB, TOYKH MEPECEUSHUS U T.I1.) H300paKaIOT KPYKKOM.

B cimywasix, Korza HarfsiIHOCTh MaTepraia He CTOJIb CYIIECTBEHHA, U BaYKHEE COOOIINTh
TOYHBIE KOJMUYECTBEHHBIC JaHHBIC NMPOTEKAHHUs TPOIECca WM COOTHOIICHHsS YacTeH, Jrydrie
UCIIOJIb30BaTh TAOIHUILY.

Ilo BHemmHeMy Buay Tabnulla MpeJICcTaBIseT co00M psA  MepeceKaroLIuxcs
TOPU30HTAJIBHBIX W BEPTUKAIBHBIX JIMHUHA, OOpa3yloIlUX IO TOPU30HTAIU CTPOKH, a IO
BEPTUKAIM — Tpadbl (CTONOLBI, KOJOHKH), KOTOPbIE B COBOKYIHOCTH COCTAaBIISIIOT CTPYKTYPY
TaOJIHIIBI.

OcHoBHBIE TPeOOBaHUS K COJICPIKAHHUIO TAOJIHII;

1. CymecTBeHHOCTh W TIOJIHOTA TEX TIOKa3aTeliel, KOTOPBIMH XapaKTepU3YIOTCS B
TalnuIe SIBJICHUE, TIPEIMET, TIPOIIECC.

2. ConocTaBiieHHE JAHHBIX B TAOJIUIIE 110 CYIIECTBEHHBIM, a HE CIIyYailHBIM NPU3HAKaM.

3. ConocTaBUMOCTh JaHHBIX, BKIFOYSHHBIX B TAOIUILy paJl CPABHEHUS.

4. CHUCTeMaTUYHOCTh pACIOJIOKEHHSI JAHHBIX B psax TaONHIbl, MOHSATHAS s
M0JIb30BATENS.

5. CooTBETCTBHE TEMAaTHYECKOTO 3ar0JIOBKa TAOIHIIBI €€ COIEePIKaHUI0 M HA00OPOT.

OcHoBHBIE TpeOOBaHHUS K TIOCTPOCHUIO TAOIHIIL;

1. CooTBeTCTBHE MeCTa OCHOBHBIX YacTeH TAOJIHIIBI HX JIOTHIECKOMY 3HAUSHHIO.

Jloruka mocTpoeHHs TaOIHIBI TaKOBa, YTO €€ JOTMYECKHH CyOBEKT, WM TIOJIeKaIIee



(o0o3HaUeHUE TEX MPEIMETOB, KOTOPHIC B HEM XapaKTEPHU3YIOTCS), TOJDKEH OBITh PacIiONoKeH B
OOKOBHUKE, MJIM B TOJIOBKE, MJIM B HUX OOOWX, HO HE B Iporpadxe, a JOTHUECKUH MpeauKar
Ta0JIMLbI, WIK CKazyemoe (T.€. JaHHbIE, KOTOPbIMH XapaKTEpU3yeTcs IOJUIeKallee, M0 CYTH
XapaKTEPUCTHKA UCCIIEAYEMOro IPeaAMETa), - B porpadke, HO HE B TOJIOBKE MJIM OOKOBHKE.

2. JIoTH4HOCTh COIIOIYMHEHMSI DJIEMEHTOB.

Jloruka KOHCTPYKTHBHOM cXeMbl TaOJIMIbl TAKOBA, YTO KaXKJbIH 3aroJI0BOK HaJ rpadoit
JIOJDKEH OTHOCHUTBCSI KO BCEM JJaHHBIM B 3TOM rpade, a Kax/Iblii 3aroJJOBOK CTPOKU B OOKOBUKE —
KO BCEM JIaHHBIM 3TOH cTpoku. Eciu 3Ta cxema Hapy1ieHa, Tabiaula MocTpoeHa HEBEPHO.

3. Y100cTBO uTeHUs TaOIULIBL.

OObluHO TabNMIA COCTOUT W3 CJIEIYIOIUX JIIEMEHTOB: IOPSIKOBOIO HOMEpa |
TEMAaTUYEeCKOr0  3arojioBKa, OOKOBMKA, 3arojlOBKOB  BEPTHKAIbHBIX rpad  (IIamkn),
TOPU3OHTAIIBHBIX M BEPTUKAJBHBIX Tpad) OCHOBHOW dYacTH, T.e. HoArpadku. 3arojoBOK
JOITYCTUMO O(POPMIISTH KUPHBIM BBIJICIICHUEM.

Hcnonb3yemsble GopMysisl TpeOYIOT PaBUILHOTO O(hOPMIICHHUS.

@opMyJibl MOXKHO pa3MellaTh Kak OTJCIBHBIMU CTPOKAMHU, TaK M HEHNOCPEJICTBEHHO B
TekcTe. BTopoii BapuaHT npeanodYTUTENIEH B TOM Cilydae, eciau popMyiia IpocTa Mo HallMCaHUIO,
He 1eOopMHpPYET TEKCT U Ha Hee B JajbHEHIIeM He CChUIAIOTCS.

[IponricHbie OykBBI M TUQPH NPH BHHUCHIBAHUK (OPMYT PEKOMEHIYETCS IHCaATh
pazmepoM 6...8 MM, cTpouHbie — 3...4 MM. Bce MHIIEKCHI U TTOKA3aTeNH CTETICHH JI0JKHBI OBITh B
1,5...2 paza meHbplie OyKBEHHBIX 0003HAUYEHUH, K KOTOPBIM OHM OTHOCSATCA. Hanctpounsie
MHJEKCHI U TI0KA3aTeJIM HYKHO pacrojararh BbIllIE CTPOKHU, OJCTPOUYHbIE — HUKE CTPOKH. 3HAKU
Haj OykBaMu M LU paMu HEOOXOIUMO BIUCHIBATh TOYHO HaJl HUMH.

Bce ¢opmyibl, BHIHOCUMBIE B OTAEIbHYIO CTPOKY, HYMEpYIOTCs apaOCKUMH LuppaMu B
npenenax paszaena. Homep Qopmynbl cocToMT M3 HOMeEpa paszzena M IOPSAIKOBOIO HOMepa
bopmybl, pazaeneHHbIX Toukoil. Homep gpopmyiibl mpocTaBisieTcsi ¢ mpaBoi CTOPOHBI JIHCTa Ha
YPOBHE HamMcaHHOU (POPMYIIbI B KPYIJIBIX CKOOKax, HalIpUMep:

G=H+L (3.1)

[Ipu nepeHoce oueHb ATMHHOW (POPMYIIBI C OJJHOW CTPOKH Ha APYTYIO HOMEP CTaBUTCS Ha
ypoBHe mnocienneit crpoku. Cucrema popmyii, oOpa3yromux ABE CTPOKU U OoJiee, MOXKET OBITh
o0o3HayeHa (QurypHoil ckoOkoil. B 3Tom ciyyae HOMep CTaBUTCS MPOTHB OCTpHUS (HUTYPHOMI
CKOOKH.

Ecnu B ToKkyMeHTe TOJIBKO 0/1Ha GOpMYIIa WIN ypaBHEHUE, UX HE HyMEPYIOT.

BcenomorarenbHble WK TONOJIHUTENbHBIE MAaTEPHAIIbl TOMEIIAIOT B MPUIIOKEHUH.

370, HanpuUMep, MOTYT ObITh KOIUH MOJIMHHBIX JOKYMEHTOB, BBIIEPKKH M3 OTYETHBIX
MaTepHaJoB, MPOU3BOJCTBEHHBIC IJIAHBI U MPOTOKOJBI, OTACIbHBIC MPHIOKEHHUS U3 MPAaBHI U
uHCTpyKuui u T.1. [lo gopme oHM MOryT mHpeAcCTaBiAThH COOOM TeKcT, TaONHIbI, rpaduKwy,
KapThl.

Kaxnoe npunoxkenue T0MKHO HAYMHATHCS C HOBOTO JIMCTA (CTPAHUIIBI) C YKa3aHHEM B
paBOM BepxHeM yriy cioBa «lIpuioxeHne» 1 UMeTh TeMaTUYecKHuid 3aroyoBok. [Ipu Hamuuum
B pabote Ooyiee OJHOTO MPUIIOKEHUS OHM HyMepyroTcs apabckumu 1udpamu (0e3 3Haka Ne),
Hanpumep: «[Ipunoxenue 1», «l[Ipunoxenue 2» u T.1. Hymepamus crpaHui, Ha KOTOPBIX
JAIOTCS TPUIOXKEHUS, JOJDKHA OBITh CKBO3HOW M MPOJOIDKATh OOLIYI0 HyMEpalHMio CTPaHHIL
OCHOBHOTO TEKCTa.

OdopmieHre HCTOYHUKOB — BakKHasl 4acTh B JI000M Hay4yHOU pabote. [loToMy HYXHO
JaBaTh HCKIIIOUUTENIBHO JOCTOBEpHYIO HHpopMmauio. CHHCOK JHUTepaTypbl MHUIIETCS B



an(aBUTHOM MOPsIIKEe UcXoasd U3 haMuiInK aBTopa. Eciu ecTh B CIIMCKE HOPMATHUBHbBIE aKThI, UX
HYKHO IHCaTh NEPE]] JINTEPATYPOil, a B KOHIIE 1aTh CChIIKU Ha MIHTEpHET-pecypChl.

2.3. BoinoJsineHue pedepaToB (Mpe3eHTAIHI) 10 TeMaM JUCHHUILINH (MpodeccHoOHATbHBIX
MoJyJieit).

2.3.1. TpeOoBaHus K BBINOJHEHHIO pedpepaToB
ITpu BeIOOpE TeMbI pedepara crapaiiTech pyKOBOACTBOBATHCA:
- BalllUMU BO3MOXXHOCTSIMU ¥ HayYHBIMU UHTEPECAMH;
- [NIyOMHOM 3HaHUs 110 BHIOPAaHHOMY HallpaBJICHUIO;
- OKEJIaHMEM BBIIOJHUTh pabOTy TEOPETUYECKOrO, IPAKTUYECKOTO WM  OIBITHO —
AKCIEPUMEHTAJIBHOTO XapaKTepa,
- BO3MOYKHOCTBIO IIPEEMCTBEHHOCTH pedepaTa ¢ AUIIIOMHBIM IPOECKTOM,;
-MakcumanpeHblii 00beM cTpaHull — 20. MHOrga MOKHO HPEBBICUTH JIaHHOE KOJUYECTBO, HO
IpU TaKOH HEOOXOIUMOCTH JIy4Ile EPECIIPOCUTD Y IIPEroiaBaTes.
-Pazmepnl nosieii: npaBoe — 10 MM, 1eBoe — 30 MM, a HI>KHEE U BepxHee 1o 20 MM.
-CTpaHMLIbl HYMEPYIOTCS MCKIIIOUMTEIbHO apabCckuMu mudpamu mo ueHTtpy. Ha TuTynbHOM
JIMCTE HOMEP CTPAHULIbI HE CTABUTCSI, HO YUUTHIBAETCSI.
-llpudr rexcta — Times New Roman.
-Pasmep kernp — 12-14.
-MexcTpouHnblii uHTEpBaI — 1,5, KpOMe TUTYJIBHON CTPaHULIBI.
- [Tumercs pedepar Ha ncte A4 HCKIIIOYUTENBHO HAa OJIHOM CTOPOHE JIUCTA.
Pedepar nomxeH ObITh BHIIOIHEH TPAMOTHO, C COOIIOIEHIUEM KYJIBTYPBI U3JI0KCHUS.
O0s13aTENIBHO 0JKHBI UIMETHCS CCHUIKM Ha UCIIOJIb3YEMYIO JIUTEPATYPY.
JlomkHa ObITH COONIOAEHA MTOCIIEA0BATEILHOCTD HaTMCaH!s OnOInorpaguueckoro
anrmapara.
Crpykrypa pedepara. CrpykTypa — O3TOT TOT XK€ IUIAH, KOTOPOIO JKEJIATEIBHO
pPUIEPKUBATHCS, YTOOBI HAa BBIXOJIE MOIYYMIIaCh XOPOILask U MOHATHAs Hay4yHas paboTa.
B oGs3aTenbHOM nopsiike pedepar BKIItOYaeT B ceOsl: - TUTYIIbHBIH JIUCT;
- COJIEp/KAHUE;
- BBEJICHUE;
- OCHOBHYIO YacTh;
- 3aKJIIOUYEHUE;
- CIIMCOK JIUTEPATYpHl.

3.2 Heobs13aTennbHO, HO MOYKHO BKJIFOUHUTH B CTPYKTYpY pedepara u Takue 4acTH: - 1Ieb
paboThI;

- METOOJIOTHSI IPOBECHUS PaOOTHI;
- pe3yiabTaThl pabOTHI;
- MIPUJIOKEHHUS (€CIIM OHU €CTh).

3.3 Ilpenmer, TeMa u 11eab pedepara MOTYT U HE YKa3bIBaThCS, €CJIM U3 3arjiaBUsl TTOHSATHA
CyTh Bompoca. MeTofosoruss MHILETCS TOJBKO B TOM CIIyyae, €CIM €CTh HOBH3HA U OHa
IPEJCTaBIIsIeT MHTEPEC C TOUKHU 3PEHUS TaHHON paboTHI.

Kak mpaBuiio, npuiioskeHuii B pedepare ObITh HE JOIKHO, HO ObIBAIOT MCKITIOUEHHUS,
HarpuMmep, €CJIM eCTh 00JIbII0e HAIMYKME Ta0IMIl M WuTrocTpauuii popmara A3.
OdopMmienue oriaBJieHus.



[Ipu mpouTeHnn OrjaBiCHUS IOJKHO OBITH SICHO, O YéM pedb B JOKYMEHTE, TO €CTh, B
COJICpKAHUU JOJDKHO OBITh BBEIEHHE, HECKOJBKO pa3ZesioB, BHIBOJBI, 3aKJIIOYEHUE M CITHUCOK
UCIOJIb3YEMBIX HCTOYHHMKOB. 3JIEChb K€ Ha BCE pa3feiibl, IYHKTbl W MOJIYHKTHI JOJKHBI
YKa3bIBaThCSl CTPAHUIIBL.

Odopmitenue 3aro10BKoB pedepara.

3arojJoBKM — BaXKHasl coCTaBisAoLIas pedepara, TO €CTb, 3TO Ha3BaHUE, B KOTOPOM
YETKO HANMCaHO, O 4Y€M B JAHHOM YacTU IMOWJAET pedb. 3arojIOBKU IJIaB, IyHKTOB, pa3leiioB
IIUUIYTCSl HA HOBOM CTPAaHHMIE IO LEHTPY BBepxy. CaMu NMOANMYHKTHI HE HaYMHAKOTCS ¢ HOBOHU
CTPaHULBI, a IPOAOJDKAIOTCA IO TEKCTY.

Kak npaBuiio, Ha3BaHUE IJ1aB NUIIYT pa3MepoM 16 Kernib, a MOAMYHKTHI U TekcT — 14
mpudTom. [1aBHOE HE MUcaTh pa3MepOM MEHbIIIE, YeM 12 Kerib.

B KoHIIe 3aro0BKa TOUKa HE CTABUTCS U NPEAJIOKEHUS HE BbIIEISETCS IO JUEPKUBAHUEM
WIM TOJYKUPHBIM IIPUPTOM. MeXy 3aroJJOBKOM U TEKCTOM HYXHO HAacCTPOUTb MHTEpBail 2.
Takum 00pa3oM, TEKCT ¢ Ha3BaHHMEM IyHKTa HE OyAeT ciuBarhbcs, W paboTa craHeT Ooee
AKKypaTHOM.

Od¢opmiienue BBeeHus pedepara.

Bcerymenne — 3To BakHas 4acTh pedepara, Iie ONMUCHIBAIOTCS OCHOBHBIE MBICIH, HJIEH
U 1aéres KpaTkas nH(OpMaIHs po TeKCT B 1esioM. Ha BBeieHre HYKHO BBIIEIUTH MAKCUMYM
JIB€ CTPAHULIb] U BKJIIOUUTH BCE CTPYKTYPHBIE 3JIEMEHTHI.

Bo Bcrymenuu numercs 1enb paboThl, YTO COOOM IpencTaBiIseT IMpEeIMET, Kakue
MIOCTAaBJICHBI 3aJ]1a4d, KaKOH paccMarpuBaeTcsi OOBEKT. 3/1eCh HYXKHO MOJaBaTh MH(OpMAIUio
JAKOHWYHO, MH(POPMATUBHO, 0€3 BOJbI, TO €CTh, OINHUCHIBATh TEOPETHYECKOE W IPUKIIAJHOE
3HauEHUeE.

OdopmiieHre BBEICHUS:

- Cnoso «BBEJIEHUE» numercs 3ariaBHbIMH OyKBaMu;

- BBEJCHME HaUMHACTCA Ha CIEAYIOIIEH CTPAaHULE TIOCIE COAEP KAHMS;
- BBEJCHHE NUIIEeTCs 0€3 MOAMYHKTOB;

- «BBEJIEHHME» numercs BBEpXy U BBIPaBHUBACTCS 110 LICHTPY;

- 06beM BeTymueHHs coctanseT He 6omee 10 %0 ot Bcero pedepara.

OdopmiieHue 0OCHOBHOM YacTH

B oTolf yacTM OmMMCHIBAIOTCS OCHOBHBIE HJA€M M METOJbI Oosee moapoOHo. CHauama
NUIIeTCS Ha3BaHUE pasfiena, a 3areM MAET JOoKJIaa 1o TeMme Bompoca. B KoHIE TI1aBbl
0053aTeNIbHO HY>KHO TIOJIBECTH UTOTU U HAIMCaTh COOTBETCTBYIOIINE BHIBO/IBI.

OcHoBHast 4acTh 3aHMMaeT 15-17 cTpaHUIl TeKCTa, KyJa MOTYT BXOJAWUTH TaOJUIIbI,
rpaduKy UM AuarpamMmbsl. Bo Bpemst HamMcaHusl HE0OXO0AUMO CChUIATHCS HA UCTOYHMK, OTKYIa
Opasiack nH(poOpMaIys.

OdopmiieHue BHIBOAOB M 3aKJII0YCHHSA

BbIBO/IbI — KpaTKHil aHANIN3, KOTOPBIA HEOOXOIMMO YMECTUTh MAaKCUMYM B 2 CTpaHUIIbI
U MULIYT WX I0CJIe HAIMCAHUSI OCHOBHOTO T€KCTA. ABTOP MOJBOAMUT UTOTH, TO €CTh, MUIIET PO
JIOCTUTHYTBIE LIEJIH, BBIIEISET T0CTOBEPHBIE U 0OOCHOBAHHBIE MOJIOKEHUSI UJIH YTBEPKIACHHUSL.

Odopmiaenue qureparypsl pedepara

OdopmieHre HCTOUHUKOB — BaXkKHasl 4acTh B JI000M HayuyHOU pabote. [loToMy HYXHO

JlaBaTh MCKIIOYMTEIbHO JOCTOBEpHYIO0 HHGpopMmanutoo. CHHCOK JUTEpaTypbl MHUIIETCS B



andaBUTHOM MOPsIJIKEe Ucxoasd U3 haMuinu aBTopa. Eciu ecTh B CIMCKE HOPMAaTUBHBIE aKThl, UX
HYKHO IHCaTh NEPE]] JINTEPATYPOH, a B KOHIIE 1aTh CChUIKU Ha MIHTEpHET-pecypchl.

2.3.2 . I1oAroToBKA M BHINMOJHEHHE JOKJIAAA

Jokaax — 3TO KpaTKoe HU3JI0KEHUE COJEpKAaHUS HAYYHOIO TpyZAa CIELHAIMCTOB IIO
n30paHHON TeMme, 0030p JUTEepaTypbl ONpPENEICHHOTO HampaBieHus. Takod 0030p OOKEH
JlaBaTh YMUTATENI0 IPEICTaBICHUE O COBPEMEHHOM COCTOSSHMM W3YyYEHHOCTHM TOW WM WHOMU
HAy4YHOU MpOOJIEMBbI, BKIIIOYAs COMOCTABIECHUE TOYEK 3PEHUS CIIELIUATINCTOB, U COIPOBOXKIATHCS
COOCTBEHHOM OIIEHKOM UX JTOCTOBEPHOCTU U YOEIUTEIHHOCTH.

1. IIoozomoexka u nnanupoeanue. Ha 3T7oM 31are npeIcTOUT PELIUTh, YTO [IAHUPYETCS
HaIlACaTh U 3a4€M, U TOJIBKO 3aTE€M ONPEIEIUTh, KaK 3TO JAEJaTh.

2. Bvibop u ocoznanue memot 0oknaoa. Tema nomKHA CoJepKaTh B cede mpolemMy, Tak
KaK UMEHHO Ipo0JiemMa OIpeielisieT B MEPBYI0 OYEPelb YCIeX Bceil pabOThI.

Lesb — TaKOHWYHBIN U eMKUH OTBET Ha BOIIPOC, 3a4€M IPOBOJMUTCS JAHHBINA BUJ pabOTHI;
oHa popMynupyercs TakuM 00pa3oM, 4TOOBI CIyIIaTeIh CMOT MPEACTAaBUTh ceOe B 00IIeM BHIE
po0JIEMHYI0 00J1aCTh, XapaKTep, 3aMbICEII, HAIIPAaBJIEHHOCTh JAaHHOIO JOKJIaja.

AKTYanbHOCTb — 3TO CTEIIEHb Ba)XHOCTU TE€MbI B JJAHHBIII MOMEHT BPEMEHU U B JAHHOU
CUTyalluu AJis pelleHHs] JaHHOW MNpoOJieMbl, 3a7add, BOMpoca. AKTyallbHOCTh PacKpbIBaeT
WHTEpECYIOIlee JOKJIAAuUKa SBJIEHHWE B AacleKTaXx [POTHUBOPEYUMH M TPYAHOCTEH, HeE
OTIpeIeNIeHHBIX pa3paboTKaMH €ro MPeIIIeCTBEHHUKOB, a TaK)Ke BO3MOXXHOCTU UX pa3pellieHus
MHBIMU CPEJICTBAMHU.

HoBu3zHa Tembl  XapaKTepU3yeT HACKOJIBKO HOBO COJIEP)KaHHWE BBICTYILUICHUS IIO
CPaBHEHMIO C CYHIECTBYIOIIMMHU aHajoramu. KpurepusiMu HOBU3HBI BBICTYIAIOT: BUJ HOBU3HBI
(Teopernyeckas WIM MPAaKTUYECKas), YDOBEHb KOHKPETU3ALUH, YPOBEHb JOIMOJHEHUS, YPOBEHb

npeoOpa3oBaHusl.
3. Iloooop ucmounuxoe u aumepamypsl. 1lon «MCTOYHUKAMHU» TOAPA3YMEBAIOTCS
3aKOHBI, pa3NUYHbIE HOPMATHBHBIE JOKYMEHTBI U Jp., a TMOJ <«JIUTepaTypoil» — KHUTH,

MoHOTrpaduu, myOIMKaMK B HEPUOIUUECKON MeUaTH.

4. Paboma c 6b10paHHBIMU UCHOYHUKAMU U Jumepamypoil. PaboTy ¢ MCTOYHHKAMU
HaJ0 HAuYMHATh C M3y4eHHUs HauOoyiee BaKHBIX M AKTyaJIbHbIX HAy4YHBIX pa0OT M Hay4HBIX
TEKCTOB (KHMI, CTaTeil, auccepTalMii W JpyrHMX HAay4HbIX HCCIIEJOBAHUN) 1O TeMe
nIokana/pedepara:

a) O3HaKOMJICHHE C MaTepHajlaMy, BBIIEAIIMMH B MTOCIIEHUE TOAbI (B HUX, KaK MPaBUJIO,
naercst 0030p MyOIuKaIuii mo mpobdiaeme u umeercst Oudbauorpadus);

0) 0O3HaKOMJIEHHE ¢ MaTepHajaMH, ONyOJIMKOBaHHBIMU B OoJiee paHHEE BpeMs;

B) O3HAKOMJIEHHUE C MYOJUKAIIUSAMH B IEPUOIMYECKOI MevaTy;

I') HCIIOJIb30BaHHE KOMIIBIOTEPHBIX HCTOUYHUKOB HMH(MOpManM (HEOOXOAMMO TakK Xe
aKIIEHTUPOBATh BHUMaHUE Ha COOJII0IEHUN aBTOPCKUX MPaB MpU 3aMMCTBOBAaHUU HH(POPMAIIH);

1) cocTaBiieHue oubnuorpadpuu;

€) BEe/JICHUE 3amKceil, B KOTOPbIX (UKCUPYETCS MaTepHall Mo KaKoMy-JIM0O OTAEIbHOMY
BOIPOCY U3 Pa3INYHbIX HCTOYHUKOB;

K) (hopMHUpOBaHKE OHATHIHOTO arnapara (COCTaBJIEHUE CI0Bapel TEpPMUHOB);

3) KCEpPOKONHUPOBAaHNE HEOOXOAUMBIX MaTepPHaJIOB.

5. Cucmemamusayusa u ananuz mamepuana. Ha panHOM »STane HeoOXOIUMO
pOaHAJIM3UPOBaTh, KaKue M3 YTBEPXKIEHUH HOCAT MpOOJEeMATUYHbIM, TMIIOTETUYECKUI



XapakTep, M YJIOBUTh CKPBIThIE BONPOCHL. [IOHATHO, 4TO ymMeHue TakuM oOpa3oM paboTaTh ¢
TEKCTOM TPUXOAUT JaneKko He cpa3y. Hammydmmii cnoco® HayuuThCs BBIIEIATH IVIABHOE B
TEKCTe, YyJaBJIMBaTh MPOOJIEMATHUHBIA XapaKTep YTBEpXKICHHUH, IaBaTh OLIEHKY aBTOPCKOM
NO3UIMM — 3TO CPAaBHUTEJIBHOE UYTEHUE, B XOJE KOTOPOro OOy4aroUIMiiCs 3HAKOMUTCA C
pa3IMYHbBIMM MHEHMSIMM 10 OJHOMY M TOMY JK€ BOIPOCY, CpPaBHUBAaeT BECOMOCTb U
JI0Ka3aTeIbHOCTh APT'YMEHTOB CTOPOH U JIeJIaeT BBIBOJ O HauOoJbLIed yOeAUTeNbHOCTH TOW WIH
MHOU TO3ULIUU.

JlaHHBIH 3Tan paboThl 3aBepLIACTCA CO3AAHUEM KOHCIEKTOB, (PMKCHPYIOLIUX OCHOBHBIE
TE3UChl U ApryMEHThl. Eciii B KOHCHEKTax MPUBOJATCS LUTAThI, TO HEMPEMEHHO JIOJDKHO OBITh
JIJaHO yKa3aHUE€ Ha UCTOYHUK: aBTOP, Ha3BaHUE, BHIXOJAHBIE IaHHbIE, HOMEP CTPAHUIIBL.

6. Cocmaenenue pabdoueco nnana O0oknada. Crenyoumui 3tan npu paboTe Haj
JOKJIQJIOM —  COCTaBiieHWE IulaHa. [I7aH TMO3BOJIMT OpraHW30BaTh MOCTPOCHUE PabOTHl B
JIOTUYECKON TOCIen0BaTeIbHOCTH. Kpome Toro, yerkas CTpyKTypa IOMOXKET YUTATENIO JIerde
BOCIIPMHMMATh MaTepuas. [lnaH BKJIOYaeT MOCIENOBATEIbHOCTh OCHOBHBIX pa3/eNoB, HUX
KpaTKoe Cofiep)KaHue.

[Inan noknaga JODKEH OBITh YETKUM, OPUTHMHAIBHBIM 110 MOCTPOEHHUIO, C MPaBUIBHO
COOTHECeHHOH pyOpukanuei. HeoOxoaumo cobimoaaTh eUHbIN NPUHLUI AEIEeHUs, TJe KaKIbIi
MYHKT COOTHOCHUTCS C IJIAaBHOM TeMOM, n30eras Mpu 3TOM MOBTOPOB. KaxIplif MyHKT pacKpbIBaeT
OJIHY U3 CTOPOH TEMBbI, KOTOPbIE B COBOKYITHOCTH JOJKHBI OXBAaTUTh €€ LEIUKOM.

7. Ilucomennoe wu3nodcenue mamepuana no napazpagam. Ilo 3aBepuieHUN
COCTaBJICHUS IJIaHa, MOYKHO IIEPEXOUTh HEMOCPEACTBEHHO K CO3aHMIO TEKCTa JOKaaaa. TekcT
JIOJDKEH PpacKpbIBaTb TeMy, oOJajjaTh CBA3HOCTBIO U IeNIbHOCThIO. Heobxomumo oOpaTuTh
BHUMaHME Ha IBa MOMEHTA!

a) CTpOroe CJIEeJJOBaHUE CTPYKTYpe JOKIIANAA;

0) yrouHeHHe Ha3BaHU IyHKTOB B COJIEPKaHUU JOKJIa/a.

8. Oghopmnenue ooknaoa. O6mue TpeOOBaHMS.

Jlokiax BBIMOJNHAETCS Ha JjucTax nucueid Oymarun ¢opmara A-4 B Microsoft Word;
o0wvem: 5-10 crpanui Tekcra Juist nokiana, 10-15 crtpanun Texcra ans pedepara (IpUIoKEHUS K
paboTe He BXOJAT B €€ 00bEM).

Pasmep mpudra — 14; unrepBan — 1,5; ¢ Hymepauued CTpaHUI] CHU3Y CTpaHUIIbI
nocepearHe, ab3alHblil OTCTYNn Ha paccTosHUM 1,25 cM OT neBoil rpaHuusl nomns. B tekcre
00s13aTeNIbHBI CCHUIKU Ha MEPBOUCTOYHUKH. KOIMUECTBO UCTOYHUKOB: HE MeHee 5-8 pa3inyHbIX
UCTOYHHUKOB /IS JIoKJIaza, He MeHee §8-10 ans pedepara.

ITpu opopmieHnn paboThl COOIIOIAIOTCS MOJIS:

JIeBOC — 25 MM;

npasoe — 10 mm;

HIKkHEEe — 20 MM;

BepxHee — 20 Mm.

CTpyKTypa 10KJaJa BKIIIOYAeT B ce0sl CIeAYIOIINE YacTH.

1. Turyneusbiit uct (Ipunoxenue 1).

2. Ilnan (ornamieHue, cojepaHue). B HeM mocnenoBaTeIbHO M3JIAraloTCs Ha3BaHUS
NYHKTOB JoKsaaa/pedepata (nmpoctoil mian). Jloknan/pedepaT MOKET CTPYKTypHUpPOBATHCS IO
raBaM W maparpadam (ClIOXHBIA IulaH). 37ech HEOOXOAUMMO yKa3aTh HOMEpA CTpaHUl, C
KOTOpBIX HAUMHAETCS KaXKAbIM MYHKT IuiaHa. Kaxnias riaBa HauyMHAEeTCsl C HOBOM CTpPaHUIBL
3aroloBKM Ka)KJOW IJIaBbl, maparpada MedaTaroTcs B CE€peuHE CTPOUYKH, B KOHIIE 3arojloBKa
TOuYKa He cTaBUTCcs. He gomyckaroTcsi KaBbIYKH U IEPEHOCHI CIIOB.



3. Broanas 4dacte (BBeaeHue). Dopmynupyercs Tema IOKJIana, OMPEACNIIeTCS MECTO
paccMaTpuBaeMoOi MPOOJEMATUKUA Cpelu APYruX HAaydyHBIX MpoOJeM M IMOAXO0JO0B, T.€. aBTOP
OOBSICHAET €€ aKTYaJIbHOCTh M 3HAaUMMOCTh. Jlaércs KpaTkuii 0630p MCTOYHHUKOB, HA MaTepuae
KOTOPBIX PACKPBIBACTCS TEMA.

Jlanee pacKpbIBarOT 1eJb (HallpUMep, MOKa3 Pa3HbIX TOUEK 3PEHHS, Pa3HbIX MMOJX00B Ha
OIpEIeIEHHYIO JIMYHOCTh WK SBJICHHE, COOBITHE) U 3aJauu (B KauecTBE 3a7ay MOXHO JaBaTh
OIKCaHKEe MO3ULUN aBTOPOB, PACKPHIBATh PA3JIMYHbBIE CTOPOHBI JESITEIbHOCTH).

4. OcHoBHas yacTb. CTpyKTypUpyeTcs IO IJ1aBaM, naparpadam, KOJIMYeCTBO U Ha3BaHUs
KOTOPBIX OIPEJEIIAIOTCS aBTOPOM U pykoBoauTesneM. OCHOBHOM MaTepuan usnaraercs B popme
CBSI3HOTO, TIOCJEIOBATEIBHOTO, JOKA3aTeIbHOTO IMOBECTBOBAHMS, WILIIIOCTPAIMS aBTOPOM
OCHOBHBIX nosioxkeHui. [Ton0op Marepuana B OCHOBHOI YacTH JTOKiaga/pedepaTa T0IKEH ObITh
HaNpaBIeH Ha PAaCCMOTPEHHE M PACKPHITHE OCHOBHBIX TIOJOXEHUH BBIOPAaHHOW TEMBI;
BBISIBJICHHE COOCTBEHHOTO MHEHHS OOYyYaromerocs, c(qpOpMHUpOBaHHOTO Ha OCHOBE pPabOTHI C
UCTOYHUKAMU U JIUTEPATYPOH.

OO0s3aTenbHBIMH SIBJISIOTCS CCBUIKM HA aBTOPOB, YbM IO3MLIMM, MHEHUS, WH(MOpMAaIMs
UCMOJIb30BaHbl B Jokiaje/pedepare. OPopMIIOTCA CCBUIKM M LUTAThl B COOTBETCTBUM C
IpaBUIAMHU.

5. 3akmouenue. IlonBoasTCsT WTOrM BBIIOJHEHHOW paboOThl, KpaTkoe M YETKOe
U3JI0KCHHE BBIBOJIOB, aHAJIM3 CTETICHW BBIMOJHEHHUS IOCTABICHHBIX BO BBEJCHUH 3a1ad.
[ToaTBepxkIaeTcs aKTyalbHOCTD MPOOIEMBI M TIEPCIEKTHBHOCTD, MPEAJIAraloTcs peKOMEHJAIHH.
3aKITI0YeHNE TOJDKHO OBITh KPATKHM, BBITEKAIOIINM U3 COJICPKAHNsI OCHOBHOM YacTH.

6. CnMcok HCHOJB3yeMOW JIMTepaTypbl. YKa3blBaeTCsi HE MeHee 5-8 pa3Iu4HbIX
UCTOYHUKOB JUIsl JAokjiana, 8-10 umcrounukoB s pedeparta. PacrnonoxkeHue HCTOYHHKOB
cieayer no andaBuTy: (aMHIMU aBTOPOB M 3arjlaBUil JOKyMEHTOB. B cmucok BHocHTCS
nepedyeHb BCEX M3YyYEHHbIX OOyJaroluMMcsi B TIIpollecce HamMcaHus JoKiajga/pedepara
MoHorpaduii, crareil, yueOHUKOB, CIIPABOYHUKOB, SHIUKIONEIUH U POY.

7. llpunoxenue. WmrocTpaTHBHBI  MaTepHal, KOMIBIOTEpHBIE IPE3CHTAIIUU
(ITpunoxenue 2) coctapisieTcsl MapajyiebHO HAIMCAHUIO J0KJIada. B HEro BBIHOCUTCS TOJBKO
caMoe TJIaBHOE 10 paboTe: BBIBOJBI, 000OIIECHUs, pe3yIbTaThl CIEIAHHOTO aBTOPOM aHaJu3a,
WITIOCTPAIIMA  BCIIOMOTATENIFHOTO XapakTepa, MHCTPYKIMH W METOAWKH, pa3paboTaHHBIE B
npoliecce BHIOTHEHUS PadOThI, TAOIUIBI BCIOMOTaTeIbHBIX IU(POBBIX TaHHBIX.

WnmocTpaTUBHOTO MaTepualia He J0JKHO OBITh CIMIIKOM MHOTO0, He 6ojee 10 cTpaHuil.
Ha Bce TaOmuubl, pUCYHKH, CXeMbl, TpadUKHU JOJKHBI OBITH cliesaHbl CChUIKH: «COCTaBIeHO
aBTOPOMY», JINOO CChUIKA HAa UICTOUHHUK.

Kpurepun onenkn noksana

1. CobroieHne CTpyKTyphbI Texct noknaga OOKEH OBITH MOCTPOSH B CTPOTOM
BBICTYILJICHUS COOTBETCTBHH C €r0 CTPYKTYpo# (mmaHom). Kaxxmsrit
paszuen JOKJIaLa JOJDKEH IOCIYKHUTh JOCTHXKECHUIO
KOHEYHOMH LIeTH.

2. CobmroieHre periaMenTa Orpannuenue BbICTyIJIeHHUSI BO BpemeHu — 10-15
MUHYT.
3. YMeHue 3aBoeBaTh BHUMAaHHUE Peur pmoxmagumka JomkHa OBITH HE  TOJBKO

ayJIUTOPHUH U TTONJEPKNABATH €TO HA HOHSITHOI:I, HO H BBIpaSHTeHBHOﬁ. DTO 3aBUCUT OT
CKopocTH (Temma, OBICTPOTHI), TPOMKOCTH U




IIPOTSAXKCHHUU BCET'O BBICTYIIIICHUA

uHTOHaruu. Ecnmm gokmaguuk OyIdeT TOBOPHTH
OBICTPO, TOPOIUIMBO, TMPOIJIATHIBATh OKOHYAHUS
CJIOB, CJIOBA WJIM, HA00OPOT, TUXO M HEBHSATHO, TO
KaueCTBO €r0 BBHICTYIUICHUS 3HAYUTEIBHO CHU3UTCSL.
VBepeHHasl, CIOKOWHas, HETOPOIUIMBas MaHepa
W3TIOKEHUS] BCETAa HWMIIOHUPYET ayIuTOpHH, a

MAaHEPHBI U3JI0KCHHUA

CKY4YHYI0, MOHOTOHHYIO pe€yb CIylmaTb He
MHTEPECHO.

4, PeueBas xynbrypa BeicTymienus; | Hemomyctumo HapyLeHue IIPOU3HOIIECHUS

YBCpeHHOCTI)I/IY6CIII/ITCJ'II)HOCTI) (HeBepHOC yaap€Hue B CJIOBE, HENPaABUIIBHOC

npousHomeHne). He  cimemyer — ymoTpeOnsiTh

COBEPUICHHO HE3HAKOMBIX JUIsl ayIWUTOPUHM CIIOB,
YKaprOHHBIX BBIPaXKCHUM, JIBYCMBICIICHHBIX
PEMIOKECHUMN.

OTBeTHI Ha BOIPOCHI

1. CooTBeTCTBUE COAEPIKAHUS
OTBETOB BOIIPOCAM

[Ipexne yem oTBe4YaTh HAa BONPOC, HEOOXOAUMO €T0
BHHMMATEJIBHO BBICIYyIIAaTh. PekoMeHayeTcsl cpasy
OTBEYaTh Ha BOIPOCHI [0 MEPE UX MOCTYIUIEHUS, a
HE HAKaIUIUBaThb WX, BCIOMHUHAas  IOTOM, YTO
CHpalvMBaiy U JyMaTh HaJ oTBeTaMu. HeoOxoammo
XOpOLIO BHHUKHYTH B COJAEPXAHUE MOCTaBJICHHBIX
BOITPOCOB.

2. KoppekTHocTh npu 0TBETE HA
BOIPOCHI OMITOHECHTOB

Kakoii Obl pe3kocThi0 HE OTIMYAINUCH BOMPOCHI M
3aMeyaHusl B TIpollecce JUCKYCCUH, JOKIaTIUK
00s13aH BecTH €€ Ha BBICOKOM YPOBHE, IMPOSBIISI
TaKTUYHOCTh K

KOPPEKTHOCTb, BBIIEPKKY H

OIIIIOHCHTAaM.

3. Kpatkocts n
apryMeHTHPOBAaHHOCTb

IIpu oTBeTe Ha BONPOCH JOKIAAYUK JOJDKEH
M0Ka3aTh IIyOMHY 3HaHUH 110 M30paHHON TeMaTHKe,
B IIOJIHOW Mepe BIafeTh MaTepuajoM, YMEHHE
3alUIIaTh, OOOCHOBBIBaTH CBOIO TOYKY 3PEHHS,
MPOJIEMOHCTPUPOBATh  OOMIYI0  KYJNbTYpy H
SPYIULHIO.

4. I'pamoTHOCTH peun u
CTHJINCTUYECKAas BbIIEPKaHHOCTh
M3TI0KEHUS

OdeHbp BaXHO, YTOOBI pedb [OKJIAAYMKa ObLla
SICHOM, YETKOM, TpaMOTHOM, YBEpEHHOM, YTO JIeNaeT
€€ TIOHATHO! U YOeIUTEIIbHOM.

3akiroueHue

1. OKoHYaHNE BBICTYTICHUS

Crenyer mobnaroapuTh ciyliaTeneil 3a BHUMaHHE
K JOKJIAJYHAKY U €r0 JOKIaay.

BuuMarenbHO BBICTYIIATh BBICTYIUIEHUS JIPYTHX
JTOKJIaTIMKOB.

2.3.3. TpeOoBaHusl K BBINOJHEHUIO NIPE3eHTALMHU

OcHoBHbBIE IMYHKTBI 110

odopMiIeHUI0
N TpeGoBanus, peKOMEHIAUM ¥ IPUMEYAHUS
MYJIbTHMEANHHBIX
npe3eHTaumni
CrtpyKTypa npe3eHTanun 1. TurynbHBIA OHCT.

2. CojepxaHue C KHOITKAMH HABUTAIIUH.
3. OCHOBHBIE IYHKTHI IIPE3CHTAIIUH.




4. 3akmouenue (BBIBOIEI).

5. CHHCOK HCTOYHHUKOB.

6. 3asepmiarommii cnaiin. OOBIYHO CHANI COMEPKUT OIATOAAPHOCTH 3a
BHMMaHHE W KOHTAKTHYIO HH(POpMAIHIO 00 aBTOpeE.

IIpumeyanus:

e Ha TUTYynBHOM JINCTE HEOOXOAMMO Pa3MECTUTh B BEpXHEH YacTH caiiia
Ha3BaHWE opraHm3anuu (y4pexaeHus), kortopyio Bwl mpexacraBnsere. Ilo
HEHTPY cllaiila — TeMa Mpe3eHTAINH, 3aTeM, 9YyTh HIDKE U C BRIPAaBHUBAHHEM I10
NpaBoMy Kpaw, — HHPOPMAIH O COCTaBUTEIEC U B CAMOM HH3Y IO LEHTPY —
TOpOJI ¥ IaTa CO3TaHMUA.

e lcnonp3yiiTe HaBUTANMIO [ OOECI€YeHHWS WHTEPAKTUBHOCTH U
HEJIMHEWHOW  CTPYKTYPHI mpe3eHTanuu. OTO pacmpur e€ o0nacTb
npumenenus. (HaBuramms - CCBUIKM W KHONKH, KOTOpbIe OOECIIEYHBAIOT
MEePexo/l Ha Hy>KHBIA pa3/iel U3 OTJIaBICHUS, M BO3BPAT K OTJIABIICHHIO).

e KHONKM HaBWTAIMM HYXHBI s OBICTPOTHI TIEPEMEICHUS BHYTPH
npe3eHTannu (0GOPMIISIIOTCSI € MOMOIIBIO THIEPCChiIOK). HaBuranms momkHa
OBITH HACTONBKO yMOoOHA, YTOOBI K JIFOOOMY CIlaiily MOXHO OBLIO AOOpaThCs B
1-3 memuxa.

e  ChOHcOK UCTOYHHUKOB JOJDKEH OBITH C MOAPOOHBIM YKa3aHUEM HCXOTHBIX
MaTeprajoB (OTKyAa B3SATHl HUTIOCTPAIMH, 3BYKH, TEKCTHI, CChUIKH). Kpome
aapeco u3 VIHTepHETa HY)KHO YKa3bIBaTh €€ U IIeYaTHbIC U3IaHusl.

O06mue TpeboBaHus K
0(OPMIICHUIO TIPE3CHTAIIUI

. TexHnueckue yciIoBus IEMOHCTPAIMHU JO0JKHBI COOTBETCTBOBATH IIETISIM
MIpe3eHTaLNH.

. [Ipe3eHTannyu [MOMKHA COOTBETCTBOBAaTh OCOOCHHOCTSIM  IIeNIEBOit
ayJUTOpUH, IO3TOMY IpPH TMOJATOTOBKE TMPE3CHTAUH PEKOMEHIYETCS
MIPEJICTABUTH Ce0sl Ha MECTE CITyIIaTesl.

. Heo0xomuMo Hanu4me €AMHOTO CTWIIEBOTO OQGOpPMIICHHS Ui BCEX
ClIai10B.

. B cruneBoM odopmIIeHWH Tpe3eHTAIH HEXENaTeIbHO HCIIOIb30BaTh
Oonee 3x 1nBeroB (oAMH A (OHA, OJUH JJIsI 3aTOJIOBKOB, OJMH JUIS TEKCTA),
HEXeJIaTeJIbHO TAKXKe MCI0JIb30BaTh oTorpaduu U pucyHkH B KauecTBe (hoHa.

. Ha opHoMmM cnmaiime HexenaTeabHO HCIIOAB30BaTh OOJbBIIE CEMU
3HAYUMBIX OOBEKTOB, TaK KaK YEJIOBEK HE B COCTOSIHUU 3allOMHHTH 32 OJIMH pa3
0oJsiee ceMu MyHKTOB (OOBEKTOB, JJIEMEHTOB).

. HauGonpmas 3¢pQpeKTHBHOCT AOCTHTaeTCsl TOTJa, KOT/a KIIOYEBBIE
MYHKTBI 0TOOPaXKaroTCsl 110 OJTHOMY Ha KaXKIOM OTIIEIEHOM Cliaiijie.

. Jlorotunn Ha crnaiie JOJDKEH pacrojaraTbcs cIpaBa CHH3Y (cieBa
HaBEPXYy).

. JloroTHIl 0JKEH OBITh IPOCTON M TAKOHUYHON ()OPMBEL.

. Odopmiierne cnaiinoB (B TOM 4YHCe W aHUMAIMOHHOE) HE JIOJDKHO
OTBIIEKAaTh BHUMaHHE CITyIIATENICH OT €ro CoJepKaTeIbHON YacTu.

. [Ipu coueTaHWyM MaTepHaIOB pPAa3IMYHBIX THIIOB: TEKCTa, TpaduKH,
BUJCO CIIEAYeT YYUTHIBATh CHEHU(UKY HX KOMOMHHUPOBAHUS M BpeMs
BOCTIPHUSITHSL.

. CpenHee BpeMsi peakIvy Ha pa3iNuHbIe BUIBI HHQOpMAIIHN:

Buap! uandopmannu CpenHee BpeMsl peakiuu
Ha npeamer 0.4 cex

Ha nBetnoit pucyHok 0.9 cex

Ha cumBon (pucyHok) 2.8 cex

Ha 3Byk 0.12-0.18 cex




CreneHb yCBOCHHUS MH(OPMAIIMU B 3aBUCUMOCTH OT crioco0a e€ BocnpusTus (B
%):

Buasr nadopmarim Cpemnee BpeMs peakITnu
[Ipu yreHun 9.5
IIpu mpocnymmBanun 22
[Tpu HaOMOAEHUK 34
IIpu OJIHOBPEMEHHOM 57
MPOCITYLIMBAaHUM U HAOIIOJCHUT

Odopmienue u
pacHooKeHne
MHQOPMAaIIMOHHBIX OJIOKOB
Ha claize

e FEcomm y Bac wmamo HaBBIKOB co3gaHus coOcTBeHHOro (oHa —
JKeNaTeNIbHO HCIOJB30BaTh BCTPOEHHBbIE MIaOnoHbl. llpu uncmonb3oBaHUM
CTaHJAPTHOTO IIA0JOHA Jy4Ylle H3MEHSITh TOJBKO PEKOMEHIyeMble IIBETa
mpUQTOB, ocTaBIAg GoH O6e3 N3MEHEHUH.

e PexoMmeHayeTcss UCIOJIB30BaThb B MPE3CHTALMU CIICAYIOIINUE THIIBI
CIanmoB:

«TutynbsHBIN cnaiiay A1 HaYalIbHBIX U KOHEUHBIX CIANIOB;
«3aro0BOK M TEKCT» - ISl IUTAHOB U OCHOBHOT'O TEKCTa;
«3aroyoBoK, TEKCT, 00BEKT» - JUIS CIIAWIOB C PUCYHKaMHU.

e Tum cnaiina BbIOMpaeTCs MpPU €ro CO3JAaHWM WM BbI30BE OIIIHH
«Pa3meTka crmaiina» B KOHTEKCTHOM MEHIO.

o Kaxnplii ciaiij IOMKEH HMETh 3aroJIOBOK, KOTOPBIH HEOOXOAMMO
opopMIATE B CTaHOAPTHOW paMKe, He mpuderas K OObBEMHOMY TEKCTY
(WordArt).

e PexomeHayercs yka3blBaTh 1aTy TOJBKO Ha THUTYJIBHOM Cliaiizie, a He Ha
BCEX TIOAPSII.

e Tewma pacnosaraercs 1o UEHTPY TUTYJBHOTO Claijaa.

e B HmWKHEM MpaBoM yriy HEOOXOAMMO OOO3HAYUTH KTO BBITOIHUI
npe3eHTanuio: cryaent(ka), Ne kypca, mmdp 1 HaMMEHOBaHUE CIICIIUATBHOCTH,
cBO10 PaMUJINIO ¥ UHUITAAIEL.

e  BHu3y, N0 LEHTPY NPONMCHIBAETCS TOPOJ U TOJl, B KOTOPOM BBINOJIHEHA
Mpe3eHTAaIIHSI.

e Ha cnaiinax HEOOXOJMMO PACTIONOKUTh TE3UCHl — OHU CONPOBOXKIAIOT
nopoOHOE M3JI0KEHUE MBICIIEH TOKJIaI4iKa, HO He HA000poT;

e HeoOxoaumo y4nThIBaTh KOHTpACT 11BeTa GoHa U mpudTa.

e Touka B KOHIE 3arojOBKa HE CTaBHUTCS. MEXIy NpeaIoKeHUsIMH
CTaBHUTHCS TOUYKA C 3aISTOM.

e He pexomenayercs mHcaTh AJMHHBIE MHOTOCTPOYHBIE 3arojOBKH
(mpenenbHas JIMHA 3ar0J0BKa — 9 CIIOB).

e (Ciaiiipl HE MOTYT MMETh OJMHAKOBBIC 3aroyioBku. Ecim HeoOXoaumo
Ha3BaTh HECKOJBKO CJIAHIOB OAMHAKOBO, TO PEKOMEHIYETCsl NMUcaTh B KOHLE
(1), (2), (3) unm mponomkenue: [Ipomomxenne 1, [Ipogomkenue 2.

e MudopmannoHHbIX OJOKOB Ha claiie HEe AODKHO OBITh CIMIIKOM
MHoro (3-6, He Oonee).

e PexomeHayeMmsblil pazMep OAHOTO MHPOPMAIMOHHOTO OJI0Ka — He Ooree
50% cnaiina.

e JKemarenmpHO TIPUCYTCTBHE Ha CTpaHHIE OJIOKOB C Pa3HOTHUITHON
uHpopmanueir  (TekcT, TrpaduKH, AMAarpaMMbl, TaONMIBI, PUCYHKH),
JIOTIOJTHSIIOIIIEN IpyT Jipyra.

e Kirouessie cioBa B MHQOPMAMOHHOM 0JIOKE HEOOXOMMO BBIICIHTE.

e HudopmanuonHele OJOKM JIydllle pacloyiaraTh T'OPU30HTAIBHO,
CBSI3aHHBIE 110 CMBICITY OJIOKH — CJIeBa HAMPARBO.

e Hawubonee BaxxHYI0 HHPOPMAIUIO CIIETyeT IIOMECTHTD B IIEHTP cliaiiia.

e Jloruka mnpenbsBiIeHUs WHPOPMALMM HA claijJax W B IPE3CHTAIMN

JOJIKHa COOTBETCTBOBATH JIOTHKE €€ M3JI0KECHUS.

° Hpome CUHUTBIBATb I/IH(l)OpMaLII/IIO PACIIOJIOKCHHYO TOPU3OHTAJIbHO, a




HE BEPTUKAJIBHO.

e HaubGonee BaxHass wHpOpMAIUS JOJDKHA PACHoONaraThCsi B LEHTPE
JKpaHa.

e ®dopMaTUpOBaTh TEKCT JKENAaTeIbHO MO IIUPHUHE (HMCKIFOYEHHE —
3aroJIOBKH M HEKOTOPBIE YaCTH CXEM, TUArpaMM).

e He gomyckaTh «pBaHBIX» KpaéB TEKCTA.

e  VYpoBeHb 3aNOMHUHAHKS MHPOPMAIMH 3aBHCUT OT €€ PAcIONONKEHHs Ha
sKpaHe (B JIEBOM BEpXHEM yIUIy Cllaiia pacrojaraercst camas BaKHas
HH(pOpMAITHS):

33% 28%

16% 23%

Odopmierne TeKCTOBOM
uHQOpMaIH

e Jlns OCHOBHOI'O TEKCTa HE PEKOMEHIYETCSl MCIOJIb30BaTh MPOIUCHBIC
OYKBBL.

e [pudroBoit KOHTpaCcT MOKHO CO3/1aTh MMOCPEIICTBOM: pazMepa mpudTa,
TOJIIMHBI IPUQTa, HAUSPTAHUS, POPMBI, HAIIPABIICHUS U [[BETA.

e Pazmep mpudra: 28-36 (3aronoBok), 20-26 (OCHOBHO TEKCT).

e Ilger mpudrta M (PoHa NOMHKHBEI KOHTPACTHPOBATHh (TEKCT JOJDKEH
XOPOILIO YUTATHCA), HO HE «Pe3aThy IiIa3a.

e Jlns OCHOBHOTO TEKCTa Jy4YIIE BCEro HCIOIb30BaTh CIIEIYIOIIHE
mpudTer: Arial, Tahoma, Verdana, Times New Roman, Courier New, a mns
3aroJIOBKa - JIGKOPATUBHBINA IPUQT, €CITN OH XOPOIIO YHTAEM.

e KypcuB, nomu€pkuBaHWe, SKUPHBIH MPH(T, MTPONUCHEIE OYKBBI
PEKOMEH]TyeTCs UCIIOJIb30BaTh TOJILKO JISi CMBICIIOBOTO BBIJICJIEHHSI (hparMeHTa
TEKCTAa.

e PekxomeHnayercss BBIBEpSITh BCE CHAibl Ha HaJIWMYHE BO3MOMXHBIX
rpaMMaTHYECKHX, MyHKTYallHOHHBIX U CHHTAaKCHYECKUX OMINOOK.

e HexenaTenbHO  WCIOJB30BaTh  NMPO(PECCHOHANBHBIA  JKaproH U
a0b0peBuaTypbl 0€3 COOTBETCTBYIOIIEH pacin()pOBKH.

e  CIHCKH HCHOJB30BATh TOJIBKO TaM, II€ OHU HY>KHBI.

e  Cruck# 13 OONBLIOTO YHCIa MyHKTOB HE MPUBETCTBYIOTCS.

e  Bonbmme cnivicku u TabIUIB! pa30uBaTh HA 2 craiina.

OdopmiieHre runepccbUIOK

e TekcroBble THUMNEPCCHUIKK JOJDKHBI XOPOUIO BBIACHATHCS Ha (OHE
OCTaJbHOTO TEKCTA.

e  OOparuTe BHIMaHUE Ha [[BET TUTIEPCCHUIOK JI0 U TIOCTIE UCIIOIb30BaHUSI.

e HaBeneHnne MBIITKY Ha CCHUTKY JTOJIKHO BBI3BATh 3(Q(EKT MOICBETKH.

e TeKkCT CCBUIKM JOIDKEH OBITh, TO BO3MOXXHOCTH, KOPOTKHM, HO
JIOCTAaTOYHBIM, YTOOBI YETKO OMHCATH CIICAYIOIICE:

a. Kyna Ber nonanére;
b. 4TO YBHUIUTE;
C. YTO HPOU30UAET.

e ['mmepcchuIKM HA pa3MTUYHbIE JOKYMEHTHI JOJDKHBI YETKO Pa3IndaThCs.
e ['wmepcchulkyM, BBI3BIBAIOIIME HEOXKHJAHHBIE JJISI  TOJIB30BATEI
JeHCTBUS, JOJKHBI 00 3TOM MPEeayNpexaaTh, HAPUMEp:
a. CCBUIKH Ha (haiiner;
b. CCBIJTKH, OTKPBIBAIOIIME MITH 3aKPHIBAIOIIIE OKHA.

OntuMusanus u
pacnosioXeHne
rpaduyeckoil nHpOpMaAIIH

e B mnpeseHTanuu KemaTeNpHO Pa3MENaTh TOJBKO ONTUMHU3HUPOBAaHHBIE
(oO6paboTaHHbBIE 1 YMEHBIIEHHBIE TIO Pa3Mepy, HO HE Ka4eCTBY) H300pakeHNSI.

e Marepuajibl pacrojiaraloTcs Ha cliaiijax Tak, 4ToObl ClieBa, CIpaBa,




CBCpPXY, CHHU3Y OT Kpasd cnaﬁ;[a OCTaBaJINCh CBO60Z[HI:I€ I10JI4.

e IIBer rpaduueckux n300paxeHUH He JOJDKEH Pe3KO KOHTPACTHPOBATH C
00IIKM CTHIIEBBIM 0OPMIICHHUEM ClIaia.

e lrocTpaniii  PEKOMEHAYETCS  CONMPOBOXKIATh  MOSCHUTEIBHBIM
TEKCTOM.

e Ecmm rpaduueckoe m3o0pakeHHE HCIIONB3YyeTCs B KadecTBe (OHA, TO
TEKCT Ha 3TOM (OHE TOJDKEH OBITh XOPOIIO YUTAEM.

e Miroctpauuu Ha OJHOM claiiie AOJKHBI OBITH BBIAEP)KAHBI B OJHOM
CTHIIe, OJTHOTO pa3Mmepa u dpopmara.

e He crnenyer pactaruBath HeOombIne Trpadudeckue (aiipl, memas ux
Pa3sMBITBIMH WM HCKaXKas TMPOIMOPIHHU, JIydIIe IOWCKATh ASTOT PUCYHOK
MOJXOISIIET0 pa3Mepa H B XOpOILIeM KauecTBe.

e HexenatensHO wHCIONB30BaTh (ortorpaduum u mécTpele PUCYHKH B
KadecTBe (poHA Clmaifa.

e  Pucynku, dororpaduu, quarpamMMmbl MPU3BaHBI JTOTIOIHHTH TEKCTOBYIO
WH(GOPMAITUIO WK TIepeaaTh e€ B 0oJiee HATJIATHOM BUJIC,

e KenatenpbHo W30eraTh B MPE3CHTAIMM PUCYHKOB, HE HECYIIUX
CMBICJIOBOH Harpy3KH, €CIIM OHH He SBIISIFOTCS YaCThIO CTHIIEBOT'O O(hOPMIICHHSL.

Odopmnenue TaduIL

e VYV Kaxmol TaOmHMIbl JODKHO OBITh HAa3BaHHME, WIM TaKUM Ha3BaHHE
MOJKET CITy’KUTh 3ar0JIOBOK Cliaiijia.

e  DjeMeHTHl TaOJMIBI U CaM TEKCT JOJKHBI OBITh XOPOIIO YHUTACMBI
H3aJIEKa.

e  PekoMeHIyeTcsl HWCIONb30BaTh KOHTPACT B O(GOPMIICHHM INIANKH U
OCHOBHBIX JaHHBIX TaOJIHIIBI.

OdopmieHre AuarpaMmm

e VY nmuarpamMmbl JTOJDKHO OBITh Ha3BaHWE WM TaKUM Ha3BaHHEM MOXKET
CITy>KMTh 3aroJOBOK cilaija.

e Jluarpamma 0oJKHA 3aHMMATh puMepHo 50-75% Bcero crnaiaa.

e  JIMHMY ¥ MOANMCHU AOJDKHBI OBITH XOPOIIIO BUJIHBI,
uBCTa CCKTOPOB ArarpaMMbl JOJKHbBI 6I>ITB KOHTPACTHBIX IIBCTOB.

3ByKOBas HHPOPMALHS

e  3BYKOBOE COIPOBOXKJIEHHE JOJDKHO OTPaXaTh CYTh WM MOAYEPKHUBATH
0CcOOEHHOCTh TEMBI Cl1ali/ia, IPE3CHTAIHH.

e Heo0xoauMo BBIOpaTh ONTUMAIBHYIO TPOMKOCTH, YTOOBI 3BYK OBLI
CIIBIILICH BCEM CIIyIIATENsIM, HO HE OTIIyILal.

e (doHoBas My3blka HE JOJDKHA OTBJIEKaTh BHUMAaHHE CiylIaTeneil u
3ariIyliaTh cJIOBa JOK/IAJUUKA.

e  He pexoMeHzayeTcst UCIONB30BaTh cTaHAapTHBIE 11t Power Point 3By
(oco0eHHO 3BYK MEYaTHOM MAalIMHKK — CHUJIBHO OTBJIEKAET M Yepe3 HEKOTOpoe
BpeMs IPOCITYIIMBAaHMSL Ja’Ke BBI3bIBAET HETATHBHYIO PEAKIIMIO).

CoxpaHeHue pe3eHTanui

o  CoxpaHsTh Mpe3eHTanuio gyurre kak «Jlemonctpamus PowerPointy. C
pacuipenueM  .ppsS (B TakoM ciydae B OJHOM (aiiie OKaxyTcs Bce
TIPUIIOKEHUS, HAIPHUMEP: MY3bIKa, CCBITKH, TEKCTOBBIE JOKYMEHTHI H.T.JI.).

e B cayyae coxpanenus B Qopmare .Pptx, o0s3aTeNbHO JeNanTe
nyonukar B gopmare .ppt. JlanHas oneparus nojcTpaxoBeiBaeT Bac B cirydae
HECOOTBETCTBHS Balllei Bepcuu orica U TOH, 4TO OYIeT Ha BHICTYIIJICHHH.

Pexomenpgamnuu 1o
0 OPMIICHHUIO CITUCKA
JIUTEPaTyPhl

e CoOmopaiite aBropckue mnpaBa. OOs3aTenbHO —pasMenaire B
MPE3EeHTAIMU CChIIKU HA HCTOYHUKH UCTIONIb30BAHHBIX MATEPHAJIOB.

e  BO3MOXHBI CIIE/IyIOIINE BAPHAHTHI PACTIONIOKEHHSI CITUCKA JTUTEPATYPHI
B CIIHCKE:

a. aJdaBUTHOE — O3HAYACT, YTO BBIIEPKUBAETCS CTPOTUH ayi(haBUTHBIN
MOPSAZIOK 3aroJIOBKOB OMOIHOrpadudeckoro ommcaHus (aBTOPOB M 3arjaBHil).
OTOT crmocod pacHoIOKEHHS 3aMUCell aHAJIOTUYEH PACIIOIOKEHUIO KapTOdYeK B
andaBuTHOM KaTanore 6nbmroTek. OTAeNbHO BhICTpauBaeTcs andaBUTHBIN pag
Ha KUpWwuie (PycCKWMH SA3BIK, OONTrapcKuil W T. 1.) M DS Ha S3BIKAX C




JATUHCKUM HamnucaHueM OyKB (aHIIIMHCKU, GpaHIy3CKUi, HEMELKUHN H T. I1.);

b. mo THmam pJOKyMeHTOB — Marepual B CIIMCKE JIUTEpPaTyphbl
pacronaraeTcss CHadana MO THIIAM W3[aHWi: KHUTH, CTaThbH, OQUIHAIbHBIC
JOKYMEHTBI, CTAHAAPTHl U T. [., @ BHYTPH paszena - mo ajadaButry (aBTOp WIH
3arjiaBue);

C. cHcTeMaTH4YecKOoe — O03HAauyaeT JEeJIEeHHE CIHCKAa Ha pas3fienbl B
COOTBETCTBUM C CHUCTEMOH HayKdM WIM oTpaciu. B 3Tom ciydae 3a OCHOBY
MOJKHO OpaTh U3BECTHBIE CHCTEMBI KIacCU(PHUKaLNi, HapuUMep, OUOIHOTEYHEIE.
B 3ToM cinywyae cnucOK HAallOMHHAeT pas3feibl CHCTEMAaTH4YeCKOro KaTajora
OHOJIMOTEKH,

d. mo mepe wucmonb3oBaHus (MO TIJIaBaM M pa3geiaM) - IPOCTas
CTPYKTypa TaKOIO CIIMCKa HEyJo0Ha B CBSA3U C TEM, YTO B HEM TPYIHO
OpHEHTHPOBAThCA W HMCKATh HYKHBIM WMCTOYHHK. Takol crmoco0 darie BCero
NPUMEHSIOT B HEOONBLIMX CTAaThsX (IOKJIaAax), TA€ CIHCOK HCIOJIB30BaHHBIX
WCTOYHUKOB HeOombmoi. Takol cmoco0 mpuMeHsieTcs B KPYHMHBIX HAyJHBIX
m3maHmsIx — MoHorpadusax. [lpm 3TOM ecTh ompernereHHOEe HEYI00CTBO,
3aKioyaronieecs B TOM, YTO OJUH M TOT K€ HCTOYHHK, HCIIOJIb3YEeMBIH B
HECKOJIBKHX pa3zeniax, OyJeT BKIIOUEH B CIIUCOK HECKOJIBKO pa3;

€. XPOHOJIOTMYeCKOe - HCHOJb3yeTcs dame Bcero B padorax
WUCTOPUYECKOT0 XapakTepa, TJA€ BaXHO II0Ka3aTh TNEPHOABI M OOpaTHUTh
BHUMAaHHUE Ha TO, B KaKOE BpeMs ObLI OMyOJIMKOBAaH TOT WJIM WHOW HCTOYHHK.

e bubimorpaduyeckoe ommcaHme Ha KHHTY WIU JIFO00H Jpyroi
JOKYMEHT COCTaBJSIETCSl IO OmnpeAeieHHbIM mnpaBuiaaM. OHO COAEPKUT
oubnmorpaduyeckie CBEJCHUS O ITOKyMEHTE, MPUBEACHHBIE B OMPEACICHHOM
MopsZIKe, MO3BOJIIONINE WACHTH(PHIUPOBATh JOKYMEHT M JaTh €ro OOIIyIo
XapaKTepUCTUKY. B 3aBUCHMOCTH OT CTPYKTYpbI OIUCAHUS PA3INYALOT:

O  OJHOYpOBHeBOe OnGaMOrpaguyecKkoe ONMCAHUE - OTIMCAHNUE OTHOTO

OTJENBFHO B3ATOr0 (0OHOYACTHOT0) JOKyMeHTa (MoHorpaduu, yueOHMUKa,
CIIPaBOYHHKA, COOPHHKA CTaTeH, apXUBHOTO JOKYMEHTA U T.1I.);

O  MHOroypoBHeBoe OMOJHMOrpaduyeckoe ONMUCAHUE - ONMCAHNE
MHOTOYaCTHOT'O TOKyMEeHTa (MHOTOTOMHOE U3/IaHHE);

O aHaJMTHYecKoe OmOmorpaduyeckoe ONMUCAHHUE - ONUCAHNE YACTH
JIOKYMEHTa (CTaThsl U3 IEPUOTUIECKOTO U3AaHUS WIH COOPHUKA).

e  PexomeHmyemas CTpYKTypa u COCTaB OJTHOYPOBHEBOTO
oubnmorpaduyeckoro onucanus: ABTOp. 3ariiaBue : CBEJEHHs, OTHOCAIINECT K
3armaBui0 (CM. Ha TUTyne) / cBeaeHHs 00 OTBETCTBEHHOCTH (ABTOPHI) |
MOCJEAYIONINe CBEACHUsI 00 OTBETCTBEHHOCTH (PEJAKTOpPbI, IMEPEBOIYHKH,
KOJUIEKTHBBI). - CBeneHust 00 n3gaHuu (MHGOpPMALUS O MEpeu3 aHuu, HoMep
u3ianus). - Mecto uznanus : M3narensctso, 'oa uzganus. - O6bem. - (Cepust).

e  Pexomennmyemas CTPYKTypa " cocTaB MHOTOYPOBHEBOTO
OoubaMorpauyeckoro onucaHus: ABTOp. 3arjaBUe U3JaHUs: CBEICHMS,
OTHOCsIIIMECST K 3arnaBuio (cM. Ha TuTyje) / CBeleHUst 00 OTBETCTBEHHOCTU
(aBTOpBI); TOCHEQyMOIIUE CBEeACHHUS 00 OTBETCTBEHHOCTH (pEHaKTOPHI,
NEePEeBOTUYMKH, KOJUIEKTUBHI). - ['opon wm3pmanus: WzparensctBo, ['om Hauama
M3aHus — roJ okoHdaHusa miganus. - (Cepust). O603HaUeHHE W HOMEP TOMa :
3aryiaBue TOMa : CBEACHUS, OTHOCSIIMECS K 3arjiaBuio. - ['ox u3ganus toma. -
O6wem. O003HAaUEHUE U HOMEP TOMa: 3arjaBue TOMa : CBEICHUs, OTHOCALINECS
K 3ariaBwio. - ['ox m3ganusg Toma. - O6beM. u T.1.

e Bo3MoxeH JApyrod BapHaHT OIMCAHUS CTPYKTYphl M COCTaBa
MHOTOYPOBHEBOT'O OHOIHOrpaduaeckoro onvcanus: ABTop. 3arjaBue U3JaHHs:
CBEJICHHsI, OTHOCsIIUecs K 3arnaBuro (cM. Ha Tutyne) / Csemgenus 00
OTBETCTBEHHOCTH (aBTOpHI); MOCJIEAYIONIHE CBEJACHUS 00 OTBETCTBEHHOCTH
(penakTopbl, TMEPEeBONYMKH, KOJJIEKTHBBI). - ['opox m3manwms: M3narenbeTso,
I'ox Hauana u3naHus - roJ OKOHYaHus u3naHus. - Kon-Bo Tomos. - (Cepusi).

e  PexoMmenmyemas CTPYKTypa u COCTaB AHATUTHYECKOTO
oubnuorpaduueckoro onucanus: CBeJEHUSI O COCTABHOM 4acTH AOKyMeHTa //




Ceenenuss 00  uaeHTHQUUUpPYIOUIEM  JOKyMeHTe, - CBeacHus
MECTOTIOJIOKCHHUH COCTAaBHOM YacTH B JOKYMEHTE, - [[puMeuanusl.

OcHoBHbIe 0LIUOKH B 0(pOpPMIICHHH NPE3eHTAIUIM:

OTCYTCTBHE TUTYJIBHOTO JIUCTA;
OTCYTCTBHE COJICPIKAHUS;

B 3ar0JIOBKaXx CJIaifJI0B MPUCYTCTBYET TOUKA (TOYKA HE JOJIKHA CTABUTHCS );

OTCYTCTBHE HHTYHTHBHO MTOHSITHON HaBUTAIIUU TIO CIIali1aM;

CIUIIKOM NECTPBIE (POHBI, HA KOTOPBIX HE BUJEH TEKCT;

Hanuyue OONBIIOTO KOJUYECTBO TEKCTAa Ha OJTHOM cliaiiie, B 0OCOOEHHOCTH MENIKOro;
MPHUCYTCTBHE MHOXXECTBA HEOMPABJIAHHBIX PA3IMYHBIX TEXHUYECKUX d(DPEeKTOB (aHUMAITIH ),
KOTOpBIE€ OTBJICKAIOT BHUMAHKE OT COACPKATEIBLHON YacTH

HEOIPaBJaHHOE UCTIOJIb30BAHUE CITHCKOB;

6osbiioe KosuuectBo 00bekToB WOrdArt ¢ BosiHOW M TeHsAMH (HE PEKOMEHIYETCS 4YacTo
UCIIOJIb30BAaTh, TAK KAK OHH 3aTPYIHSIOT YTCHHE TEKCTA);

nomuépKUBaHUe, IMOXO0XKEe Ha CChUIKM (HE PEKOMEHIyeTCs MPUMEHSITh BO H30eKaHUe
OImHuO0K);

UCIIOJIb30BaHNE KypCHBa ISl OOJBIIOTO OJIOKA TEKCTa (3aTPYMHSET U 3aMeUISIeT CKOPOCTh
YTEHUS U BOCIIPUATHUS TEKCTA);

MCII0JIb30BaHUE 3arJIaBHbIX OYKB JU1sl 00JIbIIOro OJI0Ka TEKCTa.

Kpurepun npaBuiibHOCTH 0(popMIIeHUS 00pa30BaTEIbHBIX NIPEe3eHTAIUI:

MIOJIHOTA PACKPBITUS TEMBI;
CTpYKTypHu3auus nHpopmanuy;

HaJIM4YMe U y100CTBO HAaBUTALIUY;

OTCYTCTBHE IPaMMaTHYECKHUX, Op(orpapuuecKux U peueBbIX OUIHOOK;

OTCYTCTBHE (DAKTHUECKHUX OLIMOOK, TOCTOBEPHOCTH MPEACTaBIEHHON NH(OpMaLInK;
HaJIM4Me U TPaMOTHOE OQopMIIeHHE O0O0s3aTeNbHBIX CHaiiloB (TUTYNbHBIM, O MpPOEKTe,
CIIUCOK MCTOYHUKOB, COJIEpPKaHNUE);

00OCHOBaHHOCTb M  PAlMOHAIBHOCTh  WCHOJB30BAaHUSA CPEJICTB  MYJIbTHUMEIHA U
AHMMAaLMOHHBIX 3(p(PeKToB;

OPUMEHUMOCTb MTPE3EHTAIMH U1 BBIOpaHHOM 11eJIeBON ayAUTOPUH;

rPaMOTHOCTh UCHOJIb30BaHUS [IBETOBOTO O(OPMIIEHUS;

MCIIOJIb30BaHUE aBTOPCKUX MIUTIOCTpalui, poHOB, poTorpaduii, BUIeoMaTepuaios;
HaJIn4ue, 000CHOBAHHOCTh M I'PaMOTHOCTh MCIIOJIb30BaHMsI (POHOBOTO 3BYKa;

JIOTUYHOE pa3MelleHNE U KOMITJIEKTOBaHHE 0ObEKTOB;

€IUHBINA CTHJIL CIAaHI0B.

Kpurepun onenuBanns npeseHTanuu

«OTINYHO»

[Ipencrasnenue nudopmanuu




1. Conepxanne. Conepskanue padOTHI MOJTHOCTHIO COOTBETCTBYET 3aJJaHHON TeME W U3JIaraeTcs
MOCJIEI0BATENbHO. JJOCTUTHYTO CTHIICBOE €AMHCTBO M BBIPA3UTENBHOCTh TekcTa. DakTuyeckue
OMOKH OTCYTCTBYIOT. Jlomyckaercs 1- 2 peueBbIX HeJ04eTa.

2. Pacnonoxenue nnpopmanuu Ha crpanuie. Hanbomnee BaxkHast HHPOpMaLKs pacrioyiaraercst B
LEHTPE FKpaHa

3. Ucnonp30oBanbl IIpUQTH OJHOTO TUIIA.

4. 1ns Boiaenenus nHGOpMaIuu UCIOIb30BaHbl PAMKH, IPAHULIBI.

5. O6beM uH(opmaIuu Ha ciiaifiax — He 0osee Tpex GakToB.

Odopmienne crnaiioB

1. CoGnroieH enuHbIN CTUIIb O(POPMIICHHS.

2. Ucnonb30BaHo He OoJiee TpeX IBETOB Ha Claijie.

«Xopouio»

[IpencraBnenue nHdopMauu

1. Conepxanue. Conepxanue paboThl COOTBETCTBYET TeMe. [IOCTUTHYTO CTUIIEBOE €AMHCTBO U
BBIPA3UTENHHOCTh TeKcTa. B pabore nomymena Qaktuyeckas omubOka Jlomyckaercs 3 -4
peUeBbIX HEJ0YETa.

2. HaunbGonee BaxkHas mHGOPMAITUS PACIIOIaracTcsl B IIEHTPE dKpaHa.

3. Mcrionb30BaHbl WPHQTHI pa3HBIX TUIIOB.

4. nst BeIAENEHHS MH()OPMAIMH UCTIOIb30BaHBI PAMKH, TPAHUIIBI.

5. JlonmyckaeTcst He3HaUUTENIbHAs Neperpy3ka ciaiaa napopmanuen.

Odopmiienne crnaiioB

1. CobmrosieH euHBIN CTUITE 0OPMIICHHUS.

2. Ucnonb3oBaHo OoJsiee Tpex IIBETOB Ha ClIale.

«Y10BJIETBOPUTEIbHO»

[IpencraBnenue nHpopmanuu

1. Conmepxanue. B paboTe momymieHsl CyIIECTBEHHBIE OTKJIOHEHHMs OT TeMbl. KmeroTcs
OoTHeNnbHbIe (DaKTUYEeCKHE HETOYHOCTH. JlOMyIIeHBl HapyIIeHHsT B IOCIEIOBATEIHHOCTH
u3noxeHus. CTHITb paOboThl HE OTIMYAETCS €MHCTBOM, PEYb HEJOCTATOYHO BhIpa3UTENbHA.

2. JlomymieHbl HapylleHHs B pPAcHoOJOKeHMH HH(OpMaluu, B Teperpyske ciaiioB
uHpopManuen.

Odopmrenue ciaiiios.

1. Enunslii cTuib odopmiieHHs HapyIleH.

2. Ucnons3oBaHo OoJiee TpeX 1BETOB Ha ClakjIe.

«HeynoB1€TBOPUTEILHO»
1. IIpe3enTanus He BBINOJIHEHA.

2.4. BbInoJIHeHHE KYPCOBBIX IPOEKTOB (padoT):
Tematnka  KypcoBoii ~ paboThl  JODKHA  COOTBETCTBOBATH  COAEPIKAHUIO
npo¢eCCHOHATBLHOTO MOAYJIS.

2.4.1. TpeboBaHus K CTPYKType U 0opMIIeHUIO PAOOTHI
KypcoBsie paO0Tbl UMEIOT CIEIYIOUIYIO CTPYKTYPY:

° THTyJ'IBHBIfI JIHCT,
° YHUCTHINA JIUCT AJIS OT3hIBA npenoaaBaTeIs,



. 3aJlaHie Ha KypCOBYIO paboTy;

. coJiepkaHue paboTHl,

. BBEJICHUE B padoTy;

. OCHOBHAs 4acTh pabOTHI,
. 3aKIIIOYEHHE;

. CIIMCOK JIUTEPATYPHI;

. HPUIIOKCHHUS.

Bo sgedenuu 6 pabomy packpbIBarOTCsl aKTyaJlbHOCTh M INpaKTUYecKas 3HAYMMOCTh
TEMBbI C HAYYHON TOYKH 3pPEHUS, OIpeensieTcs npodiaemMa ucciaeaoBanus, GopMyIupyrOTCs 1eu
¥ 3371241 pabOThI, yKa3bIBACTCS MIPEIMET U OOBEKT PabOoTHI.

OcnosHas yacms OOBIYHO COCTOUT U3 TPEX Pa3/IENoB:

- TEOPETUUYECKUE ACIEKThI TEMBI;

- TpPaKTHYECKas 4acTh, KOTOPAas MPEJCTaBICHA pacueTaMu, rpaduKamMu, TabIuIIaMHu,
CXeMaMH U T.IL.;

- aHaJIMTHYECKas 4acTh KypCOBOM pabOThI (OTpaKeHHE OCHOBHBIX MPOOJIEM, IEPCIEKTUB, U
MPEJIOKEHHH 110 COBEPIICHCTBOBAHUIO)

3axniouenue COOEPKUT BBIBOJBI UM PEKOMEHJAIMU OTHOCUTENIBHBIX BO3MOXHOCTEH
IPAKTUYECKOI0 IPUMEHEHHUSI MaTepraIoB pabOTHl.

Cnucok aumepamypel TIPEICTABISIET COOOH MepedeHb UCIIONb30BaHHBIX KHHT M CTATeH,
(amMuIM aBTOPOB MPUBOAATCS B al(aBUTHOM MOPSIKE, TIPU 3TOM BCE MUCTOYHHUKH JAOTCS O]
oOuieil Hymepanueil aurepaTypsl. B HCXOIHBIX JaHHBIX MCTOYHUKA YKa3bIBAIOTCS (haMUIMHU U
WHUIMAIBl aBTOpa, Ha3BaHWe pabOTBl, MECTO W roj 3jaHus. Mcmonb3dyemas nuTepaTypa He
JOJKHA OBITH CcTapiie 5 JeT;

Ipunoocenus x KypcoBod paboTe oQOpMIIAIOTCS Ha OTHENBHBIX JUCTaX, KaKIoe
IIPWIOKEHUE JTOJDKHO MMETh CBOM TEMAaTMYECKHUH 3arojOBOK M HOMEp, KOTOPBIM IUIIETCS B
paBoOM BepxHeM yriy. Hymepauus npuiioskeHuil ckBo3Has, HO B 001 00beM pabOThl OHU He
BXOJIAT.

O0BemM KypcoBOil paboOThI JokeH ObITh He MeHee 30 CTpaHuIl MEYaTHOTO TEKCTa, B
YaCTHOCTH:
o Bgenenue B paboty — 2-3 CTpaHUIIBL
e OcHoBHas yacTh: epBbIi paznen, He MmeHee 10—15 cTpanun, BTOpoit
paznen 20-25 cTpanuil.
e 3axioueHue — 2—3 CTpaHHUIIBI.

CrpaHunpsl KypcoBoil paboThl HyMepyroTcs apaOCKUMU IHM(ppaMH CcO CKBO3HOM
HyMepainueil 1mo Bcemy Tekcty. Homepa cTpanuil B KypcoBOW paOoOTe pa3MEmIaloT BBEPXY
KaXKIOW CTPaHHULIBI 110 LIEHTPY 0€3 TOUKH B KOHIIE. TUTYIbHBIN JIMCT U COJIEp)KaHuE, BKIIOYAIOT B
o0uryr0o HyMepauuio JokyMeHTa. HoMep CTpaHuUIlbI Ha THUTYJIBHOM JIMCT€ U B COJEpKaHUE
KypcoBOil paboThl He IpocTaBsitoT. Hymeparnins nmpocTtaBisieTcs ¢ BBeIEHUS.

2.4.2. TpeOoBaHus K 3amuTe padoThl:
e (CooTBeTcTBHE CTPYKTYPhI KYpCOBOM pabOThI TpEOOBAHUSIM;
e CootBercTBUE 0(OPMIIEHUS! KypCOBOM pabOThl TpeOOBaHUAM;
e CootBercTBUE 00BbEMa KYPCOBOM pabOThI TpeOOBaHUAM;
e CoOTBeTCTBHE CPOKA CAAYH KypCOBOW pabOTHI YCTaHOBJIEHHBIM CPOKaM;
e CooTBeTCTBHUE 3aIUTHI KypCOBOI pabOTHI YCTAHOBICHHBIM KPHTEPHSIM.



2.4.3. Tloka3aTeJiM OLIEHKH 3aIIUTHI PadOTHI:

CTpyKTypa KypcoBoii padoThbI:

CtpyKTypa KypcoBO#i paOOThI COOTBETCTBYET YCTAHOBJICHHBIM TPEOOBAaHUAM — 5

«OTIIUYIHO.

CrpykTypa KypcoBOii pabOThI HE COOTBETCTBYET YCTAHOBJICHHBIM TPEOOBAHUAM (32
OTCYTCTBHE paszeiia cHuMaercs 1 6amn).

Odopmiienue KypcoBoii paGoThl:

Odopmnenue kypcoBoii padboTel coorBeTcTBYeT ' OCTyY - 5 «OTIMUHOY.

Odopmiienne kypcoBoii pabotsl umeet Hapymenus [ OCTa (menkoe Hapymenue) — 4
«XOpOLIOY;

Odopmiienne  KypcoBoil — paboTel  umeer rpyobie Hapymenus [OCT - 3
«YZOBJIETBOPUTEIBHOY.

Odopmiienne kypcoBoit pabotel He cooTBeTcTBYeT ['OCTy - 2 «HEey10BIEeTBOPUTEILHOY.

Co0iroaeHne MeTOAUKH pacuyeTa KypcoBoii padoThbl M IPABWIBHOCTH IIPOBEeHHbIX

PacyeToB.

— IlonHoe n yeTkoe MpOBEACHNE PacueTOB B KYpCOBOH paboTe ¢ MOIyYEeHUEM MPABUIIBHOTO
pe3yJibTaTa - 5 «OTIIMYHOY;

— Bo3sBpat kypcoBoii paboTbl Ha 10pPabOTKY — 4 «XOPOIIOY;

— IloBTOpHBI BO3BpaT KypcOBO pabOTHI Ha TOPAOOTKY — 3 «yIOBIETBOPUTEIILHO;

— Tpwu u 6omnee Bo3BpaTa KypcoBOi pabOThI Ha TOPAOOTKY — 2 «HEYIAOBICTBOPUTEIHHO.

Cpok ca1auu KypcoBoii padoThbl:

— KypcoBas pabora cjana B yCTaHOBJIEHHBIE CPOKH - 5 «OTITUIHON.

— KypcoBas pabota cjana paHee yCTaHOBJIEHHBIX CPOKOB — Jl00aBisieTcst 1 Gai 3a eHb;

— KypcoBas pabora ciaHa ¢ HapylIeHHEM YCTaHOBJIEHHBIX CPOKOB - CHUMaeTcs 16aii 3a
JICHb:

KprOGa}l pa60ma cuumaemcs COAHHOU MObKO 6 MOM ciayuae, eciiu OHa ()onymeua K

3auwume.
Kpurepun oneHKH 3a1UThI KypcOBO#i padoThl.

— TlonHbIe ¥ YeTKHE OTBETHI HA TIOCTABJICHHBIE BOIPOCHI 0€3 TOMOIIYU MPENOoaBaTesl 1Mo
TEOPETUYECKHM BOIIPOCAM M YMEHHSIM, IPEICTaBICHHBIM B KypcoBoi paborte - 5
«OTIUYIHOY.

— TlonHbIe ¥ YeTKUE OTBETHI Ha MOCTABJICHHBIC BOMPOCHI C MOMOIIBIO MPEIOAABATEINS 110
TEOPETUYECKHM BONPOCAM W yMEHUSIM, IPEICTaBICHHBIM B KypcoBoW pabore — 4
«XOPOIIIOY.

— He mnonHble W HeEYeTKHE OTBETHl HA IMOCTABJICHHBIC BOIMPOCHI MO TEOPETUYCCKUM
BOIMPOCAM M YMEHUSM, MPEJICTABICHHBIM B KypCOBOil paboTe —

— He mnonHple OTBETHI Ha IMOCTABJICHHBIE BOMPOCHI C IOMOIIBIO IPEMOJaBaTeNsA I10
TEOPETUYCCKHM BONPOCAM W YMEHUSM, MPEJICTaBICHHBIM B KypcoBoW pabore — 3
«YJIOBJICTBOPUTEIHLHOY

— OTCYTCTBI/Ie IIOJIHBIX W YCTKHUX OTBETOB HaA IIOCTABJICHHBIC BOHpOCBI, HeCMOTpr Ha
IIOMOIIIb HpenonaBaTeJm 110 TeOpeTI/I‘-IeCKI/IM BOHpOCaM 158 yMeHI/IﬂM, Hpe)ICTaBJ'IeHHBIM
KYpCOBO# paboTe — 2 «HEYJJOBICTBOPUTEIIBHOY.

— JlomonHUTENBHBIE BOMPOCH! TI0 MaTepraiaM mpodecCHoHaI»HOro Moy as: 1 Bompoc — 1
Oa.



2.5. BbInoJiHeHHe HHAUBUIYAJbHBIX MPOEKTOB:

[TpoekTHast NesATEIBHOCTh OOYYAIOIIMXCS SBISETCS OJHHUM W3 METOAOB Pa3BHBAIOIIETO
(IMYHOCTHO-OPUEHTUPOBAHHOTO) OOyYEHUs, HAmpaBJICHHOTO Ha (HOpMHUpPOBaHHE OOMIMX
kommeTeHui, npexycMoTpeHHbXx @I'OC CIIC), koTopbIMU T0KEH 001a/1aTh BHITYCKHUK:

- OCYHIECTBJIATH MOWCK, aHATU3 M HMHTEPIPETAlUi0 HHPOPMALUH, HEOOXOAUMOW s
BBITMIOJTHEHUS 33/1a4 MPOodeCCHOHATBHON JesITeIbHOCTH;

. BbIOMpaThb  cmocoObl  pemeHus 3aAady  NpoPEeCcCHOHATBHONH  JIeATEIbHOCTH,
MPUMEHUTEIBHO K Pa3IMUYHBIM KOHTEKCTaM;

_IJITAHUPOBATh U PEaN30BbIBATH COOCTBEHHOE MPO(eCcCHOHATBHOE U TMYHOCTHOE
pa3BUTHE.

2.5.1. TpeooBanusi kK 0opMJIEHHUIO MHANBUAYAIBHOIO MPOEKTA

2.5.2. XapaKkTepucTHKA YTANOB peaju3aluu MpoeKTa:
-BeiaBrKeHME MaEn MpoeKTa.

- CocTaBneHre MUCHbMEHHOTO TIJIaHA BBITOJHEHHUS IPOCKTA.

- Beimonuenue mpoexTa (Cpoku).

-3aBepIlieHHe TPOEKTa CPOKH).

-IloaroroBka oT4yera Mo MPoexTy (CPoOKu).

- [IpencraBnenue oTyera u ero oleHKa

(cpokw).

2.5.3. TpedoBanusi kK 0opMIEHHIO MHANBUAYAIBHOTO MPOEKTA
Y4eOHbIi IPOEKT A0JI2KEH COAePKATh:

1. [TacnopT npoexra:

- Ha3zBaHue npoekra.

- Onucanue npoo6IeMBI.

- AKTyaJIbHOCTb NPOEKTA.

- OCHOBHBIE XapaKTEPUCTUKH MTPOCKTA.

- Llens npoekra.

- 3aa4M MPOEKTa.

- [Inanupyemblie pe3yabTaThl MPOEKTa.

- [Ipeanoaraemslil IPOIYKT MPOEKTA.

-HeobOxoanmoe o6opyioBanue.

- CpOoKH BBITIOTHEHUS TIPOEKTA.

2. IIpotyKT MPOEKTHON AEATEIbHOCTH, KOTOPBIA MOXET ObITh Mpe/ICTaBlIeH B (hopme:

- KOMIIBIOTEPHON MPE3EHTALUHU C ONIMCAHUEM MIPOIYKTa;

- CLICHapHsl, CTEH/IOBBIX OTYETOB, (hOTOAILOOMA, MOJAETH, COOPHUKA TBOPUYECKHX PadOT,
BUCO(PMIbMA, UHTEPAKTUBHON KapThl, 1€JI0BOM UTPHI.

-CXEMBbI, aJITOpUTMa, TaOJHIlBI, MMOcoOUs (B TOM YHCJIE Ha DJIEKTPOHHOM HOCHUTEIE),
cOOpHHKA YIIpa)KHEHUH, MPAKTUKYyMa;

-pedepaTa, BKIIOYAIOMIETO PE3YIbTAThl SKCIIEPUMEHTA, OTIBITOB, PEIICHHUHA U T.]1.

3. TlosicHUTENBHYIO 3allMCKy K TMPOEKTHOH paboTe, KOTOpas HMEET CIIEAYIONIYIO
CTPYKTYpY:

-TUTYJABHBI ~ JIUCT, OIJIABJIEHWE, BBEJICHHE, OCHOBHAs  4YacTh, 3aKIIIOYCHUE,
6ubnmorpaduyeckii CIMCOK, MPUIIOKEHUS (B Ciydyae HeOOXOJMMOCTH).

Ha TuTynpbHOM IHCTE yKa3bIBalOTCSA: OOpazoBaTeNbHOE YUpPEXKJIEHHE, HOMUHAIMA, B
KOTOPOH YydacTBYeT MpeJCTaBlieHHass KOHKYypCHas pabora (MCClieoBaTeNbCKUM, TBOPUYECKUHA,



MPUKIIATHOW, WH(POPMAIIMOHHBINA TPOEKT), Ha3BaHWE KOHKypcHOW pabote, ®.M.0O. aBTOpa,
CHEUHATBHOCTD U Kypc 00yUeHUs], CBEACHUS O HAYYHOM PYKOBOJUTEIIE.

B ornaBnenun A0DKHBI OBITH OTPa)KEHBI HA3BaHUE TJIAB U IYHKTOB Pa0OTHI C YKa3aHUEM
CTpaHHMII.

Bo BBeneHMHm KpaTKO OOOCHOBBIBAETCS AaKTYaJIbHOCTb BBIOPAHHOM TEMBI, XapakTep
npo0JieMbl, Leb, COAEPKaHUE MOCTABICHHBIX 337a4, POPMYyITUPYETCS OOBEKT M YKa3bIBAETCS
METO/I UCCIICIOBAHMUS.

OcHoBHasl 4acTh JOJKHA COOTBETCTBOBATH HOMHUHAIIUHU, T€ME PabOThI U MOJHOCTHIO €€
pacKpbIBaTh, a TAKXKE COJIEPKaTh B ceOe MOyueHHbIE PE3YIbTaThI.

B 3akmo4eHnn 10JKHBI OBITh YKa3aHbI OCHOBHBIE BBIBOJIBI.

B koH1e paboThl NPUBOAUTCS CHHCOK MCIIOJIB30BAaHHOM JINTEPATYpPhl, OPOPMIICHHBIH 110
CTaHJAPTY.

[Tpunoxenus (rpaduku, cxembl, TAOJIUIBI U T.1.) BBIHOCATCS B OT/AEIbHBIH OJIOK.

Kpatkuii 0T3pIB pyKOBOJUTENS MTPOEKTA (PELIEH3HUIO).

Bce cTpanuiibl yueOHOTo mpoekTa (KpoMe TUTYIBHOTO JINCTA) HYMEPYIOTCS.

Kaxxapiii pa3aen HauMHAETCS C HOBOM CTPAHUIIBI, 3ar0JIOBOK pasjieNia pacrojaraercs mo
LEHTPY CTPaHUIIbl, TOYKA MOCTIE 3ar0JIOBKAa HE CTABUTCS.

[levaTHslit MaTepuan ayomupyercst Ha aucke. OOnokKa manku —Qymispa Ui ITUCKa
MOXET HMMETh JJIEMEHTHl KPAaCOYHOTO pPEKJIAaMHOrOo O(QOpMIICHHS W COJEpKaTh KPaTKYIO
AQHHOTAIIHIO.

Jnst yqacTusi B KOHKYpCax pasjiMyHOTO YPOBHS PYKOBOJIMTENh pPabOTBHl OpraHU3yeT
o(opMIIEHHE COOTBETCTBYIOIIEH JOKYMEHTAIINH, IPeIyCMOTPEHHON (hOpMaTOM KOHKYpCa.

O6bem paboTbl oT 8 (mis mpukiIagHbix) a0 30 crpaHuIl (IS HCCIEAOBATEIIbCKUX )
dbopmara A4.

TpeboBaHus K TEKCTY:

-IIporpamma Microsoft Word.

-Ilossi: 2 cM ¢ J1eBOM CTOPOHBI, 1 CM C TIPaBO CTOPOHBI, CBEPXY U CHU3Y.
-IlIpudt TimesNewRoman.

-Pa3zmep mpudra: 14.

-BrlpaBHMBaHuE 1O NIMPUHE.

-MexcTpOouHbIi HHTepBal MoayTopHbIH (1,5).

-AG3anHbii otcTyn — 0,7; mepeHOoCH BKIIOUEHBI.

3. MeTtoanyeckue peKOMEHJANMU IO TMOATOTOBKE K MPAKTHYECKHM (1a00paTOPHBIM)
3aHATHAM N0 TeMaM THCHHUILINH (MpogecCHOHATBHBIX MOAYJIeH)

CucremaTnueckass U IOJIHOIEHHAsl TMOATOTOBKAa K IPaKTHUECKOMY (JabopaTopHOMY)
3aHSTHIO SIBJSIETCS OJHOW M3 ()OPM CaMOCTOSTENbHOW paboThl. I10AroToBKa K MPAaKTHYECKOMY
(J1abopaTopHOMY) 3aHATHIO HAYMHAETCS C O3HAKOMJICHUS C TUTAHOM MPAKTUYECKOTO 3aHSITHS
(;1abopaTOpHOTr0), BONPOCAMH, BHIHECEHHBIMHU Ha MIPECTOSIIEE 3aHIATHE.

Metoauka MOATOTOBKH K MPAKTUYECKOMY (J1a00paTOpHOMY) 3aHATHIO TpeOyeT, mpexse
BCET0, YTEHHsI TTOBTOPEHMS JIEKLIMOHHOTO MaTepHaa, a Takke HOPMAaTUBHBIX U y4eOHBIX padoT,
npu HeoOXoAMMOCTH uX pedepupoBanus. Tak ke PEeKOMEHAYET MOBTOPEHHE JIEKIIMOHHOTO
Marepualia, CaMOCTOSTENIbHO HM3YyYeHHOTO MarepHaja, pelIeHWH MPaKTUYeCKHX 3alaHuid 110
KOHCIIEKTY, HETIOCPEACTBEHHO HAKaHYHE 3aHSTHI.



OddekTrBHAsS BHEAYJUTOPHAsl CaMOCTOsITEIbHAs padoTa Takke oOecredynBaeTcs
KOHCYJIbTAIIMSIMU C TIPETNOAAaBaTEIIMU, BEAYIIMMH Y4eOHBIN Kypc (cobecejoBaHus).

Takue oOparieHusi MO3BOJISIOT YCTPAaHHTh BO3MOXKHBIE TPYIHOCTH, BO3HHKAIOIIHE Y
oOyyaromuxcsi, 00ECIeYHBAIOT LEJICHANPABICHHYI0O METOJMYECKYI0 TIIOMOIIb, a TaKKe
UCTIOJIB3YIOTCS JJISl OCYIIECTBICHUS! KOHTPOJISl 3HAHUIM M YPOBHS MOATOTOBICHHOCTH CTYACHTOB.
B vactu penieHus MpaKkTHYECKUX 3aJaHUN K 3aHSATHIO NMPUHIMITHAILHO BaXXHO He(opMaibHO
OTHECTHCh K 3TOH paboTe, OrpaHMYUBIIACH MOBEPXHOCTHBIM M HE BCErlla MOTHBHUPOBAHHBIM
paccMOTpPeHHEM NPEUIOKEHHBIX Ka3zycoB. Heo0X0aMMo NMUCHbMEHHO H3JI0KHTH MOJIHbIE H
000CHOBaHHbIE CCHLJIKAMH HAa COOTBETCTBYIOIHE WCTOYHHKH H OCOOEHHO MPaBOBbIE
HCTOYHHMKH, KOMMEHTHPOBAHHBbIE H3IaHUS PellleHHs MPAKTUYEeCKHX CUTYalMii.

OreHka oTBeTa MO MPAKTHYECKOW YacTH y4eOHOTO 3aHITUS HAIPSIMYIO 3aBUCUT OT TOTO,
HACKOJIbKO TIOJHO, BEPHO M MOTHMBHUPOBAHHO pEIIEHBbl JOMAIIHUE 33aJaHus U OT TOTO
NPE/CTaBJICHbI IU OHU B yCTHOM OTBETE, OT KAYeCTBA TAKOTO OTBETA.

Ha sto cnenyer oOpatuth 0c000¢ BHUMaHHE.

4, MeTtoanyecKkue peKOMeHJAAIMU MO MOATOTOBKEe K JEeKIHMOHHBIM 3aHSTHSIM M padoTe Ha
JICKIIMH M0 TeMaM JUCHHUILINH (MPo(ecCHOHATBbHBIX MOAYJIei)

Jlekums siBisieTcss MH(MOPMAIMOHHOW OCHOBOM Y4e0HOTro, HOPMAaTHBHOTO W HAy4YHOTO
Marepuaga 0 H3y4aeMOMYy Kypcy B LEJIOM M II0 COOTBETICTBYIOIIEH TeMe Yy4eOHOH
JUCLUIUINHBI.

Ilocemenue JIEKIMOHHOTO Kypca M aKTUBHas paboTa Ha JIEKUMU — YCJIOBHE
IIOJIHOLICHHOT'O N3Y4YEHHUs IUCLHUIUIMHBI U YCIIEIIHO MPOXO0XKACHUS IPOMEKYTOUHON aTTECTALUN.
VYuyacTue B JIeKIUU TpeOyeT He TOJIbKO J100pOCOBECTHOIO KOHCIIEKTUPOBAHUS MaTepuala, HO U B
JyYIlIEM CJlydae MPEeABapUTEIbHOIO 03HAKOMJICHHUS C IIPEJCTABICHHBIM Ha JIEKIIMA MaTEPHAJIOM
10 y4eOHBIM U3JaHUSIM.

XKenarenpbHo Hambosee MOTHOE U MOAPOOHOE (BOSMOMXHO TE€3MCHOE) KOHCIEKTUPOBAHUE
JEKIMOHHOTO MaTepuana, B TOM 4YHCIIe, MMEET CMbICHI, JAeNaTh OTMETKH, 3aMeuyaHus IO
IPUBEICHHBIM B XOJI€ JIEKIIMM MPaKTUYECKUM MpUMepaM. OTO MPUTOJUTCS HpPU PEIICHUU
NPAKTUYECKUX 3aJaHMi K CEMHUHApCKUM 3aHSATUSAM, T.K. JIEKIMOHHBIM Marepual OOBIUHO
OpPUEHTHPOBAH U Ha 3Ty 4acTh y4eOHOU pabOTHI.

IIpu noaroroBke K JOOBIM (opMaM y4eOHBIX 3aHATUH JIEKIMOHHBIA MaTepHuai
3aHMMAaeT Ba)KHEHIlee MecCTO, T.K. 3TO M OCHOBa JII00OOW HMHOM CaMOCTOSITEIbHON paloThI.
PexomeHiyeM UMETh MOJHbIE, TOAPOOHBIE, MPABIIIBHO O()OPMIIEHHBIE U CHCTEMAaTU3UPOBAaHHbBIE
KOHCIEKTHI JIEKIMI, KOTOpbIE MPUHLUIINAIBHO HEOOXOAUMBI U IIPU MOJATOTOBKE K clladye 3ayeTa
10 TUCIUIUINHE.

OObyuvaromumMcs HEOOXOAMMO BBIPAaOOTaTh CBOM MOJAXOAbl K HAINMCAHUIO JIEKIMOHHOTO
Kypca, n30erarb M3JMIIHUX MOBTOPEHUN U C(HOPMUPOBATH €IUHBIA U TOHUMAaeMbli aBTOPOM
KOHCIIEKTa Ha0Op MCIIOJIb3YEMbIX COKpAILEHHH.

5. MeTtoauyeckue peKOMEHJAUMH IO NPOBEJIEHHI0 YYeOHbIX 3aHATHH B Pa3IUYHBIX
(¢popmax nmo reMam AUCHUILIMH (MPO¢ecCHOHATBHBIX MOAYJIEi)

prrﬂblﬁ CTOJ - 3TO MCTOJ aKTHUBHOI'O 06y‘leHI/I}I, OlHa U3 OpraHU3allMOHHBIX (bOpM
MMO3HABATEILHON AEATEIbHOCTH 06yqaroumxc;1, MO3BOJIAI0IIasA 3aKpPCIIUTh MOJYUYCHHBIC paHCC



3HAHMS, BOCIIOJHUTE HEIOCTAIONIYI0 HH(GOpMAIIHIO, CHOPMHUPOBATH YMEHUS peliaTh MPOOIEMBI,
YKpEIUTh NMO3ULNN, HAYYUTh KYJIBTYPE BEICHMS IUCKYCCHHM. XapaKTEPHOU YEPTOU «KPYIJIOrO
CTOJIay SIBJIIETCS COYETAHWE TEMAaTUUECKOW JIUCKYCCUU C TPYIMIIOBON KOHCYIbTanuen. OCHOBHOM
IENbI0  TMPOBEACHUS  «KPYIJIOro  CTOJa»  SBISETCS  BbIpabOTKa y  OOydYarommxcs
npoeCCHOHATBHBIX YMEHUH H3JIaraTb MBICIH, apryMEHTHPOBAaTh CBOM COOOpaXKEHHMS,
000CHOBBIBATH IpeajaraéMble pelIeHusl U OTCTauBaTh cBoM yoexaeHus. [Ipu aTom npoucxoaut
3aKperieHrne MHGOpMalMu U CaMOCTOSITENIbHOM padOThl C JOMOJHUTEIbHBIM MaTepHalioM, a
TaK)Ke BBISIBIICHUE IPOOJIEM U BOIIPOCOB I 00CYKICHUS.

Juckyccust (ot jat. discussio — HCCleJOBaHUE, PACCMOTPEHHE) — ATO BCECTOPOHHEE
nyOonmyHoe 0OCYXKIeHHE CIIOpHOro Bompoca B Oecenme, crope. JMCKyccHsl 3akitoyaercs B
KOJJICKTHBHOM ~ OOCYXJIEHHUM Kakoro-nubo Bompoca, NpoOJIeMbl WIM  COMOCTABICHUU
uHpopManuu, HaeH, MHEHUu#, npeanoxeHuid. Llenmu mnpoBepeHUs IUCKYCCHH MOTYT OBITb:
oOy4yeHHe, TPEeHHHT, AUArHOCTHKA, MpeoOpa3oBaHUe, H3MEHEHUE YCTAaHOBOK, CTUMYJIMPOBAHUE
TBOPYECTBA U JIPyTHE.

Cemunapckue ¢GopMbl nposeaeHusi 3aHATHA. CeMUHApPCKHUE 3aHIATUS TEMaTUYECKU
CBS3BIBAIOTCA C JIEKIIMOHHBIMH U CIIOCOOCTBYIOT YIUIYOJIGHHOMY H3YYEHHUIO OTAEIbHBIX
Haubosee BaKHBIX TeM. DOpMBbI TPOBEICHUS CEMUHAPCKUX 3aHATHI:

— pa3BepHyTas Oecela Ha OCHOBAHUU TJIaHa;

— YCTHBIH OIIPOC I10 TEME CEMUHAPA;

— TPOCIyIIMBAaHUE U OOCYKICHHUE TOKIAI0B;

— o0cyxXJeHHe MICbMEHHbBIX padoT, 3apaHee MOATOTOBICHHBIX U U3YUYE€HHBIX BCEMU
YJIEHAMMU TPYIIIIbL;

— TeopeTHyecKas KOH(epeHIus;

— CeMHUHap-KOJUIOKBUYM (Oecena mpenogaBaress ¢ yJalluMUCs U BBISICHEHUS HX
3HAHUMN);

— CeMMHap-3KCKypcus (Ha MpOU3BOJICTBO, MPEANPUATHE, B OPraHU3ALUIO U T.11.);

— CEMMHAp KOMMEHTHPOBAHHOI'O YTEHHUS U aHAJIN3a JOKYMEHTOB;

— CEeMMHAap peuIeHUs 3a/1a4;

— CeMHMHap [0 MaTepuajaM HCCIEIOBaHUs, NPOBEICHHOIO CTYACHTaMU TIOJ
PYKOBOJCTBOM IIpenoAaBaTesis 1 Jp.

Bri6op Buga u GopMbl cemuHapa ornpeaensercs crnenudukol yd4eOHOW AUCIUTUTHHBL,
coJlep’kaHueM TeMbl, HpoduIeM U YpPOBHEM IMOJATOTOBKH CTYJIEHTOB, XapaKTepOM
PEKOMEH/I0BaHHOM uTepaTyphl. TUNHMYHBIE CTPYKTYPHBIE 3JIEMEHTHI CEMMHAPCKOTO 3aHATHS:

1) BcTynmuTeNnbHOE CIOBO IpenoAaBaress (MECTO TEMbl CEMHHapa B M3y4aeMOM Kypce,
LEeNIU ¥ 33]1a4d 3aHATHS; MOOMIIM3aLUs M aKTUBU3AIUS BHUMaHUS 00y4aeMBbIX);

2) OCHOBHAs 4acCTh (BBICTYIJICHUS CTYJICHTOB);

3) 3aKJIIOYUTENBHOE CIIOBO MPENoAaBaTels (10 BCeMY 3aHSATHIO B II€JIOM HIIH OTIEIbHBIM
BBICTYIUICHHSM Ha 3aHATHM JEJIAal0TCS BBIBOJBI M OLIEHUBAETCS JEATEIBHOCTh YYaCTHHUKOB,
JTaeTCsl yCTaHOBKA Ha CJIEIYIOIIEe 3aHTHE).

Tembl CEMHMHAPCKUX 3aHATUN JTOJIKHBI HOCUTbH MIPOOJIEMHBII 51
MPAKTUKOOPHUEHTUPOBAHHBIN XapaKTep, a TAKKe ObITh HHTEPECHBI ISl 00YJarOIIHUXCs.

6. Meroauueckne peKOMEHIANHH 10 TIOArOTOBKE K JK3aMeHY MO0 JIUCHHILITHHAM
(mpogeccHOHATIBLHBIM MOIYJISIM)



DK3aMeH ABJseTCs (POpMOI TPOMEKYTOUHOTO KOHTPOJISI 3HAHUNA U YMEHUM, TMOTyYEHHBIX
B IIPOIIECCE U3YUEHUS JUCIUIUIHH (TPO(HECCHOHATBHBIX MOTYJICH ).

B mepuon moAroToBKM K dK3aMEeHY OOYYaroIIuecs BHOBb OOpAIArOTCS K MPOWICHHOMY
yaeOHoMy Mmatepuaiy. [Ipu 3TOM OHU HE TOJBKO CKPEIUISIOT MOJYyYeHHBbIE 3HaHUS, HO U
MoJTy4aroT HoBBIC. [loroToBKa 00YUaIOMIErocs: K SK3aMEeHY BKIIIOYAeT B ce0sl TP dTara:

-CaMOCTOATEeIbHAs paboTa B TEUEHUE CEMECTPa;

-HETOCPEICTBEHHAs MOJrOTOBKA B JIHU, IPEIIIECTBYIOLINE SK3aMEHY M0 TeMaM Kypca;

-IIOJIrOTOBKA K OTBETY Ha BOIIPOCHI, COJIEprKaIlrecs B Ouierax.

JlutepaTypa Al MOATOTOBKH K SK3aMEHY yKazaHa B paboueil mporpamme JUCIUILTAHBI
00 PEKOMEHIyEeTCs IPETOJaBaATEIIEM.

OCHOBHBIM HCTOYHHMKOM TIOJTOTOBKM K JK3aMEHY SBIJISICTCSI KOHCIIEKT JICKIUH, TJIe
y4eOHbIH Marepuan JaeTcs B CHUCTEMAaTU3UPOBAHHOM BHJIE, OCHOBHBIC TIOJIOXKEHHUS €ro
JIETAM3UPYIOTCS, TOAKPEIUISIOTCS COBpEMEHHBIMU (hakTaMu U MHQPOPMAIUEH, KOTOPHIE B CHITY
HOBU3HBI HE BOIILIU B OMyOJMKOBAaHHBIEC MIeUaTHbIE HCTOYHUKHU. B X0/1e MOATOTOBKH K IK3aMEHY
oOydaromuMmcsi Heo0X0IUMO oOpalaTh BHUMaHUE HE TOJILKO Ha YPOBEHb 3alIOMUHAHMS, HO U Ha
CTETNEeHb IOHUMAaHUS U3J1araeMbIX MpoodIeM.

DK3aMEH OXBaTbIBACT MPOUICHHBIN MaTepurall.

[To okoHYaHWH OTBETa dK3aMEHATOP MOXKET 3a7aTh OO0YJArOIIEMYCs JONOJHUTEIBHEBIC U
YTOYHSIONINE BOMPOCHI. [100XHUTENEHBIM TaKKe OyJIeT CTpEMIICHHE O0YYaroIIerocs U3JI0KHTh
pa3lInyHbIE TOYKH 3PEHHS] HAa pacCMaTPUBAEMYIO MPOOJIEMy, BBIPa3UTh CBOE OTHOIIECHUE K HEM,
NPUMEHUTh TEOpPETHYECKHME 3HaHusA. Pe3ymbrar orBera OOBABISIETCS 00ydYaromeMycs
HEMOCPEACTBEHHO MOCJE ero CAauu.

7. MeToauueckue PEKOMEHIAIUH ITO MOATO0TOBKE IO NMPAaBOBbLIM JUCHUIIJIMHAM

IIpuHUMNBI TPABOBOI0 00y4YeHH:

— BapuatuBHOCTH M aIbTEPHATUBHOCTH MOJI€IEH TTPAaBOBOTO OOy4eHHs (HO COOIIOACHIE
tpedoBanuit ®I'OC CIIO).

— JIMYHOCTHO-OPHUEHTUPOBAHHBIN MOJIXO.

— MakcumanbHas cucTeMa aKTHBU3AllMU MMO3HABATENBHON NEATENLHOCTH YYalllUXCsl C OMOPOi
Ha MX COLIMATbHBIN OTIBIT.

— BeictpauBanue npodeccruoHalbHON TPaMOTHOM W anpoOMPOBAHHON BEPTHKAIU MPABOBOTO
o0pa3oBaHUs, KOTOpass HOCUT MHOTOCTYIIEHUATHIN XapakTep.

— BHenpeHue ucciie10BaTeIbCKOro KOMIIOHEHTA.

— Hcnonp3oBaHWE COBPEMEHHBIX  METOJOB  IIPABOBOTO  OOy4YeHHWsS, B TOM  YHCIIC
TEJICKOMMYHHUKAIMOHHBIX TEXHOJIOTHH, JUCTAHIIMOHHOTO TPABOBOTO OOy4YCHHS W PabOTHI B
cucreme Internet.

AJITOPUTM aHAJIN32 HOPMATHBHO — IIPABOBbIX AKTOB!:
1.3nanue conepkaHus aHATU3UPYEMbIX HOPMATHUBHO - IPABOBBIX aKTOB.
2. TonxoBaHWE HOPMATHUBHO - TIPABOBBIX AKTOB (HCIOJb30BaHHE KOMMEHTAPUEB YUCHBIX- FOPHUCTOB
Y TIPAKTUKYIOIUX FOPUCTOB).
3.YMeHue NpuMeHATh HOPMbI aKTa IIPHU PA3pELICHUH MPAKTHUYECKUX CUTyallMi (3HATh O HaJIUYUU
JIOTIOJIHEHUM M WU3MEHEHUH OTIEIbHBIX HOPM, BBIABIIATH IIOJOKUTEIBHBIE U OTPULIATEIILHBIC
MOMEHTHI IPAKTUYECKOTO IPUMEHEHUS HOPMBI).
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