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1. OOmmue mosioxkeHUust

Llenpt0 MOATOTOBKM METOIAMYECKOTO MaTepHuaja SBISETCS IOMOIIb CTyJIeHTaM B
nproOpeTeHNH OCHOBHBIX HAaBBIKOB paboThl mo crnenuanbHocTn 38.02.01 «OxoHOMHKA WU
OyXraJITepCKUil yUeT (110 OTpacisiM)».

OO000mIeHbl METOJMYECKUE PpEKOMEHAAWu 1o ¢dopMaM U crenudpuKe MOATOTOBKH
CaMOCTOSITENIbHOM U IPAaKTHYECKOH padoThl, KypCOBOTO M MHAWBHUIYabHOTO MPOEKTUPOBAHUSA,
KOTOpPBIE JJOJKHBI BBIIIOJHUTH CTYJEHTHI B X0JIe Y4eOHOTro mpoiiecca.

CamocrtosiTenbHasi paboTa 0O0ydarOIIMXCS SIBJISETCS OCHOBOM  00pa3oBaTEIbHOTO
mpouecca, TOCKOJIbKY pe3yiabTaT OOy4eHHs — YMEHHE I0JIb30BaThCsl MPHOOPETEHHBIMU
3HAHUSIMH, CIIOCOOHOCTh K CaMOPa3BUTHIO M HHHOBAIIMOHHON JESATEIbHOCTH HEBO3MOXKHO
HOJYYHUTh 0€3 aKTUBHOCTHU CYOBEKTa 00pa30BaTEIbHOM IS TEIBHOCTH.

K camocTosiTensHoi paboTe OTHOCHUTCS MOATOTOBKA K MPAKTUYECKHM U CEMHUHApPCKUM
3aHATUSM, HaANMCAaHUE KOHCIEKTa, TOATOTOBKAa JOKIaga wuin pedepara, cosgaHue
MYJIbTUMEANIHON Mpe3eHTaIIH.

Jlis TposSICHEHUS HESCHOCTH U pa3pellleHus CIOKHBIX BOIMPOCOB MPEAYCMOTPEHO
MPOBEJICHIE KOHCYIbTAIUH.

CrnenyeT OTMETUTb, UTO BCE YKa3aHHbIEC ()OPMbI U METOJAMKHU aKTUBHO HCIIONB3YIOTCS MPU
W3YYCHHUU NTPO(eCCHOHATBHBIX JUCIHILTUH (TPOo(eCcCHOHATLHBIX MOTYIICH ).

BemmonHsas yka3aHHble TpeOOBaHWSA, CTYAEHT TPUOOpETaeT HaBBIKU pPabOTHI ¢
UH(POPMALMOHHBIMA HMCTOYHHKAMHM, BbIpAa0aThIBACT WHIWBUIYAJIbHBIE METOJbl 3aKpPEIUICHUS
3HaHUH, pa3BUBACT CIOCOOHOCTH K aHAJIW3y, CHHTE3Y W TBOPYECKOMY MBIIIJICHHUIO,
AKTUBM3UPYET WHTEJUIEKTYaJIbHYI0 aKTUBHOCTh M Pa3BHUBAET TBOPYECKUH MOIXOJ K PEIICHUIO
yueOHBIX 3a7a4, (OPMUPYET OCHOBBI CAMOJUCHUIUIMHBI M MOTPEOHOCTh B PETYISIPHOM
MOTIOJTHEHUU 3HaHUM, OH IPUOOIIAeTCs K MPOEKTHOM paboTe.

Takum o00pa3oMm, CTYIEHT TOTOBUTCS K BBINOJHEHHIO CBOMX MpPO(ecCHOHAIBHBIX
00s13aHHOCTEH, OCBaMBaeT OOLIEKYIbTYPHbIE U MPO(eCcCHOHATbHBIE KOMIETEHIIUH.

2. MeToauyeckne peKOMEH/IAIUH M0 BHIMOJHEHHIO CAMOCTOSITEIbHOI padoThI MO
TeMaM JMCUHUILINH (IPpo(ecCHOHATIBLHBIX MOy ICH)

CaMocrosTenbHass paboTta o0ydaronuxcs SBISETCS OJHOM U3 BaKHEUIINX COCTaBHBIX
yacteld y4eOHO-BocmUTATeNbHOrO mporecca. CamocTosiTenbHas paboTa UMEET LENblo
3aKperyieHue M yriIyOlleHWe 3HAHUN, MOJYYEHHBIX Ha JIEKIHUSAX, TPYNIOBBIX U MPAKTHYECKUX
3aHATHSIX, BBIPAOOTKY HABBIKOB pabOThl C JUTEPaTypOil, aKTUBHBIM TMOMCK HOBBIX 3HAHHIA,
MMOATOTOBKY K HNPAKTUYCCKHUM U CEMHUHAPCKUM 3aHATUAM, 3a4C€TaM U DK3aMCHaM, (i)OpMPIpOBaHI/IC
KYJIBTYPBI YMCTBCHHOI'O Tpyaa, CAMOCTOATCIIbHOCTU U MHUIIUATHUBBI B ITIOMCKEC U HpI/IO6peTeHI/II/I
3HAHUU.

CamocTtosiTenpHas paboTa 00yJarOIIUXCS B KOJUICIDKE SBJISETCS WX HEMOCPEACTBCHHOMN
00513aHHOCTBIO, U 32 €€ BBITIOJTHEHUE OHU HECYT MOJTHYIO OTBETCTBEHHOCTD.

CaMocrtosiTenpbHast paboTa Haa y4eOHBIM MaTepHaqoM JOJKHA MPOBOJUTHCS
CUCTEeMATUYECKH, IJIAHOMEPHO U IIENIEYCTPEMIICHHO C TEPBBIX JIHEH H3Y4YEHHS IUCIUTUIHMHBI
(Mmomynst). Todapko MpH ATOM YCIOBHHM MOXET OBITH oOecredeHa HaJJexalnas MOATOTOBKA
00yJaroIUXCs ¥ HOPMAIBHBIC YCIOBHS JIJIS CJJAYM 3a4€TOB (3K3aMEHOB), YCBOCHHE 3HAHHH TI0
KypcaM CHeUaIbHBIX TUCIUIUIMH U YCIEIIHOM nanbHeiel paboThl M0 CHeHaTbHOCTH.

CamocrosiTenpHast paboTa CTyJIEHTOB BKJIFOYAECT:



— TeKyllyio paboTy HaJ y4eOHBIM MaTepHUajIoM;

— PperyJsipHYIO MOJITOTOBKY K OYEpEIHBIM JICKIUSAM M MPAKTUYECKUM BHJAM 3aHATHHA ITyTeM
U3y4eHHs] YKa3aHHOW B MpOTrpaMMe M PEKOMEHJIOBAHHOM IperojaBaTesieM OCHOBHON H
JIOTIOJTHUTEILHOM JTIUTEPaTypPHI;

— W3YyYCHHUE U JOTOJIHEHHE CBOUX JICKIIMOHHBIX 3aIUCei;

— W3y4YCHHE  NPOrPAaMMHBIX  MaTepUAIOB,  KOTOpPbIE  MPEIyCMaTPUBAIOTCSA  JJIS
CaMOCTOSITENIbHOTO N3YUEHHUS;

—  BBINIOJTHEHHUE KOHTPOJIBHBIX (OTYETHBIX) paOOT U APYTHX JOMAIITHUX 33aHUH;

— TOATOTOBKY K CEMHHApaM, KOHTPOJIBHBIM paboTaM, 3a4eTaM U IK3aMeHaM;

Hcnonp3oBaHue BpeMEHH CaMOCTOSTEIBHON pabOThl TUIAHUPYETCS OO0YYarOIIUMUCS T10
CBOEMY YCMOTPEHHIO B COOTBETCTBHHM C OOBEMOM YUEOHOTO MaTepualla, WHIAWBUIYATbHBIMUA
CHOCOOHOCTSIMH M JIMYHBIM ONBITOM paboThl. CamocTosTeNbHas padoTa oOydJaromuxcsi Oyner
3¢ (GEKTUBHOM, €CIIM OHHU OYAYT BBITIOJIHSTD CIICIYIOUINE TPABUJIA:

1. TlmaHupoBaTh CBOKO CaMOCTOSITEIbHYIO pabOTy Ha MPEACTOSIIUN JeHb W Pabouyro
HEJIEIIO.

2. Paborare exenHeBHO. B TOT ke neHb, Korga ObUIa MPOYUTAHA JIEKIUS 1O TOW WU
UHOW TeMme, Ha CaMOIIOATOTOBKE J0pa0dOTaTh €€ KOHCIEKT W MOBTOPUTH COAEpIKaHUE II0
yueOHOMY MOCOOUIO.

3. Beipaborath mnsi ce0s TPUBBIUKY pabOTaTh IEJICHAIPABICHHO, IPEOJI0JICBast
OTPHIIATEIIBHOEC HACTPOCHUE.

4. Henb3s nenuth W3ydaeMble B KOJUIC/DKEC YUEOHbBIC IUCIMILIMHBI HA TJIABHBIC W
BTOpOCTeneHHbIe. ClielyeT CTPEeMUTHCS BBIPA0OTaTh Y ce0sl HHTEPEC KO BCEM MPEIMETAM.

5. Paborath ¢ TBepAbIM HAMEPEHUEM TIOHATh, YCBOUTH U 3aKPENHUTh 3HAHUS, PA3BUBATH B
ce0e YBEpEeHHOCTD B TOM, YTO MOXEIIIb M JJOJDKEH BBIMOJIHATH 3aIlJIAHUPOBAHHOE.

6. TpyauThcsi COCPEOTOUYEHHO, BHUMATEIHHO, JOOPOCOBECTHO NIaXKe NPH OTCYTCTBHH
KOHTPOJIS 32 HUMH.

7. BxarounThcs B M3Y4YeHHE JAUCHUIUIMHBI (MOAyns) cpasy, ObIcTpo u  0e3
«pacKayMBaHUS».

8. VYaenarp Oosiblloe BHHUMAaHHE CIOKHOMY MaTepHainy, He OOXOJUTb TPYTHOCTH,
IPeo10JIeBaTh UX.

9. He crecHATbCs 00pamarbes 3a MOMOIIBIO K TPENoJaBaTelto.

2.1. BpInoJiHeHHe KOHCIIEKTA TEMbI M0 YYeOHHKY.

KoncnekT — 3T0 KpaTkas MUCbMEHHas (UKCAIMsi OCHOBHOTO COJIEpKAHUSI MCTOYHMKA.
UToOBI COCTAaBUTHh KOHCIIEKT, HEOOXOJIMMO TIOJIL30BAThCSl OJTHAM W3 CYIICCTBYIOIIMX MPUEMOB
KOHCIIEKTUPOBaHUs. MOXXHO 3apaHee COCTaBUTH IJIaH U3 UHTEPECYIOLIUX BaC BOIMPOCOB U 3aTEM
KpaTHO U3Jarath TO, YTO COOOIMAeT MO STOMY IMOBOAY HCTOYHHMK. TakoW THI KOHCIEKTa
Ha3bIBA€TCsl MIaHO6biM. B Hero momajgaer He BCE COAEp)KaHWE KHUTH, a TOJIBKO TO, YTO
HEOOXOIUMO ISl HANKMCAaHUS BBIIEH paboOThl. Texcmyanvhsiti TUN KOHCIEKTAa TMOJTHOCTBHIO
COCTOHUT M3 IIMTAT, TO €CTh BbI HE MEPECKa3bIBAETE CBOMMH CJIOBAMH TEKCT UCTOYHHKA, & MPOCTO
3aHOCHUTE B TETPaJlb MHTEPECYIOIIME BAC MBICIH aBTOPA €ro K€ CIOBAMU. JTOT CIOCO0 ya00eH
TE€M, YTO BIOCIEJCTBUU TPH HAMMCAHWU camMoi paboThl Bce HEOOXOAMMBIC MPSIMBIC ITUTATHI
OynyT yxe monx pykou. Temamuueckuii KOHCIIEKT OPTaHHM3YETCS TaK, YTOOBI OJHOBPEMEHHO
npopaboTaTh HECKOIBKO UCTOUHUKOB IO €TUHOU TEME.



Pexomennamuu:

- O3HakoOMbTECh € TEKCTOM, IPOYUTANTE IPEAMCIOBUE, BBEICHHE, OIJIABJICHUE, TIJaBbl M
naparpadsl, BbLACTUTE HHPOPMALMOHHO 3HAYUMBbIE MECTa TEKCTa.
- Cnenaiite 6ubarorpadpuueckoe onucaHnue KOHCIIEKTUPYEMOTo MaTepuaa.
- CocTaBbTe IUIaH TEKCTA — OH IIOMOJKET BaM B JIOTUKE U3JI0KEHUSI TPYIIIHUPOBATh MaTepUall.
- Boigenure B TeKcTe TE3HMCHI M 3alHIIMTE MX C MOCIEAYIOIIeH apryMeHTaluen, MOJKPeruiss
pUMepaMu U KOHKPETHBIMU (pakTamu.
- Hcnonwsyiite pedepaTtHbiii  crmoco0 H3JIOKEHUs (Hampumep: «ABTOp  YHTaeT...»,
«PACKpPBIBAET...»).
- CobcTBEeHHBIE KOMMEHTAPHH, BOTIPOCHI, Pa3lyMbs pacrojiaraiiTe Ha ImoJsx.

- Texkct aBTOpa OOPMIINTE KaK IUTATY M YKa3bIBAiTE HOMEP CTPAHMIIBI.
- B 3axmoueHnn 000O0IIaliTe TEKCT KOHCIEKTa, BBUICIUTE OCHOBHOE COJEpIKaHUE
IpopabOTaHHOIO MaTepuana, JauTe eMy OLICHKY.

Koncnexm-cxema — 310 cxeMaTu4eckasi 3alIUCh MPOYUTAHHOTO.

Haubonee pacipocTpaHEHHBIM SBJISETCS CXEMBI «T€HEATIOTMYECKOE IPEBOY» U «IAYUOK.

B cxeme «reHeamornyeckoe JpeBO» BBLACIAIOTCS OCHOBHBIE COCTAaBISIOLINE
HauboJee CI0XKHOTO MOHSTHS, KIIFOUEBBIE CIOBA U T.II., PACIOJAraloTcs B MOCIEA0BATEIbHOCTH
«CBEPXY BHHU3» - OT OOIEro MOHATHS K €r0 YaCTHBIM COCTaBJISIOIINM.

B cxeme «may4ok» Ha3BaHHME TEMbl WJIM BOIPOCA 3AMHCHIBACTCS U 3aKIIFOYAETCS B
OBaJI, KOTOPBIIl COCTaBISET «TEJO May4yKa». 3aTeM IMPOyMbIBACTCS, KAKUE MOHSATUS SIBIISIIOTCS
OCHOBHBIMH, MX 3allUCBIBAIOT HA CXEME TaK, YTO OHU 00pa3yloT «HOXKKH mayka». s Toro
YTOOBl YCHIIUTh YCTOMYMBOCTh «HOXKKHM», K HUM NPUCOCTUHSIOT KIIIOUEBbIE CIIOBA WM (Ppasbl,
KOTOpPBIE CITYKaT OMOPOM ISl MaMSTH.

CocTaBiieHHE KOHCIEKTOB — CXEM CHOCOOCTBYeT HE TOJBKO 3alOMHHAHUIO
Mmarepuaia. Takas paboTa pa3BHBaeT CIIOCOOHOCTH BBIAEIATH CaMO€ INIaBHOE, CYIIECTBEHHOE B
y4yeOHOM MaTepualle, KIacCu(pUIMPOBaTh HH(OpMAIHIO.

Pexomennanuu:

- IlonGupaiite (akThl Ui COCTaBIEHUSI CXEMbI U BBIIECIUTE CPEIU HUX OCHOBHBIE,
oO1u1e MoHATHS.

- Omnpenenute KIOYeBbIE CI0BA, (pa3bl, TOMOTAIOIINE PACKPHITh CYyTh OCHOBHOI'O
MIOHSITHS.

- Crpynnupyiite (QaxkTbl B JIOTHYECKOH MOCIEeNI0BATEIbHOCTH, JaiiTe Ha3BaHME
BBIJIEJICHHBIM TPYIIIIaM.

2.2. Odopmienne NPaKTHYeCKHMX PadoT, KYPCOBbIX IMPOEKTOB, OT4YEeTOB MO
NPaKTHKE ¥ JUIJIOMHOI0 IIPOEKTa B cOO0TBeTCTBUH ¢ TpeboBanusimu 'OCTa.
W3noxxenne Tekcta W 0QOpMIIEHHE MPOEKTa BBIMOJHSIIOT B COOTBETCTBUU C

TpeboBaHusMU Hacrtosimero crangapra, ['OCT 7.32-2001. CtpaHuImbl TeKCTa W BKIIIOYCHHBIC
WUTIOCTpAIMK U TaOJIUIBI JOJHKHBI COOTBETCTBOBATH (hopmaty A4.
Pabota nomkHa ObITH HamedyaTaHa MAITHHOMUCHBIM CIIOCOOOM Ha OJIHOW CTOPOHE JINCTA
Oenoit Oymaru gopmara A4 uyepe3 MoiTOpa MEXKCTPOUHBIX MHTepBaia mpuptoMm «Times New
Roman» pasmepom 14 mmm 12. Tekct cienyer medaTarb, COONIOJAs CIEAYIOIIME DPa3Mephl
noseii: nesoe — 20 MM, mpaBoe — 10 MM, BepxHee U HmxkHee - 20 MM
TekcT OCHOBHOM yacTW JENAT Ha pa3/ienbl, MOJpa3esibl, MYHKThl. 3aroJIOBKU pa3/esioB
MeYaTaT CUMMETPUYHO TEKCTY MPOMHUCHBIMH OyKBamH. 3aroJIOBKHM MOJPa3fesioB MeYaTaioT C
ab3ama CTpoYyHbIMH OykBaMu (KpoMme TMepBOW MPOMHUCHOW). AO3albl B TEKCTE HAYMHAIOT



OTCTYIIOM, PaBHBIM IISITH MpoOelaM KOMIBIOTEPHOTO TEKCTa WM ISATH yaapaMm MNUIIyniei
MalIMHKH. [IepeHochl ClI0B B 3aroj0BKax HE JOMYCKaroTcs. TOUKy B KOHIIE 3aroJIoBKa HE CTaBAT.
Ecnu 3aronoBok COCTOUT U3 IBYX NMPEAJIOKEHUN, X pa3feisatoT Toukoil. CiaoBa, HareyaTaHHbIE
Ha oraenbHOM  crpoke mpommcHbiME  OykBamu (COJAEPKAHUE, BBEJIEHHUE,
JAK/IIOYEHUE, CIITMCOK UCTOYHUKOB U JIMTEPATYPbI), nomkHbBI CIyXUTh
3arojIOBKaMu COOTBETCTBYIOIIMX CTPYKTYPHBIX dacTell paboThl. PaccTosHre Mexay 3aroJioBKOM
U TEKCTOM JOJDKHO OBITh paBHO 2 WHTepBasia. PaccrosiHme MeXIy 3arojloBKaMu pasnena u
nojapaszaena — 2 uarepaia. [loquepkuBaTh 3aroja0BKU HE JOIMYCKAETCS.

Kaxnprit pazzen cienyer HaYMHaTh c HOBOT'O JIUCTA.

Pa3nensl AOMKHBI MMETh NOPSAJKOBYIO HYMEpPALMIO B IIpeleiax BCEro TEKCTa, 3a
UCKJIIOUEHHEM IIPUIIOKEeHUHN. BBeieHre 1 3akitoueHne He HyMepyroTcs. Paznensl, noapasensi,
IOYHKTHI ¥ TOJIIYHKTHI CJIeIyeT HyMepoBaTh apaOCKUMHU LU(pPaMU U 3alUChIBaTh ¢ a03aIlHOTO
orctyna. Homep mojpasnena wiM IyHKTa BKJIOYA€T HOMEp paszeia U IMOPAIKOBBIM HOMEp
nojpasjesia Win MyHKTa, pa3zaesieHHble Toukoi. [locne HoMmepa pa3zaena, noapasnaena, MyHKTa U
MOJIMYHKTA B TEKCTE TOUKY He cTaBsT. [Ipumep — 1.1,1.2, 1.3 uT. 1

Pa3pnensl, nonpasnensl 10MKHBI UMETh 3ar0JIOBKH. [IyHKTBI, Kak MpaBuUIIO, 3ar0JIOBKOB HE
MMEIOT. 3arojIOBKH JIOJKHBI YETKO U KPaTKO OTpaXkaTh COJAEPKAHHUE pa3/IesioB, I0IPa3/IeoB.

B paborax ciengyer nmomemars JUIlIb TaKHME WUIIOCTpAaUuU (4epTexXHU, rpadUKH, CXEMBI,
arpaMMbl, MUAKTOTPaMMBbl U Jpyrue TrpapuyuecKkue CpeiacTBa OTOOpakeHHsl WH(POPMALUH),
KOTOpBIe 000TramaroT e€ coaepKaHue, MOMOTaloT JIyYlle U MOJIHEeE BOCIPUHUMATD COJEepIKaHNe
muccepraiuu. Criemyer w30erath MaloMH()OPMATUBHBIX WJUTFOCTPAI, HE OTBEYAIOIINX
OCHOBHBIM 33/1a4aM paboThI.

WNnnroctpanuu  Ha3bpIBalOTCA PUCYHKAMM, M pacrojlaraTh UX CJIEAYET HENOCPEICTBEHHO
MIOCJIE TEKCTa, B KOTOPOM OHU YIIOMHHAIOTCS BIIEPBbIC, WIIM HA CIEAYIOIIEH CTPaHHULIE.

B TekcTe NoMKHBI OBITh 1TaHBI CCHUIKM Ha BCE MILTFOCTPALMH.

Bcee wmmocTpanuu  JIOMKHBI  ObITH NPOHYMEpoBaHbl apabckumu  nudpamu. Ecnum
WTIOCTpalys B paboTe eIMHCTBEHHAs!, TO OHAa HE HyMEepyeTCsl.

Nnnroctpanust o603Havaercs ciaioBoM «Puc.», KOTopoe MOMEaoT MO MILTIOCTPAIIUCH.

B ToM Mecte, T11€ peub HIIET O TEME, CBSI3aHHOM C WIIIIOCTpalKel, MOMEIAI0T CChUIKY
nu00 B BHUJIE 3aKJIFOYEHHOTO B KPYTJIbIe CKOOKHM BbIpakeHHs «(puc.3)», 1ub0 B BHE 000poOTa:
«...KaK 3TO BHMJHO Ha pHUC.3» WIM «...KaK 3TO BHUIHO U3 puc.3». Jonycmumo 6vioenums
KYPCUBOM.

Kaxnyro mumocTpanuio HE00X0AUMO CHAa0XaTh MOJAPUCYHOUYHOM MOJMHMCHIO, KOTOpas
JIOJIKHA COOTBETCTBOBAaTh OCHOBHOMY TEKCTY M CAMOM WJLITIOCTPALIHH.

[TogpucyHOYHBIE TOANMCH — 3TO TEKCT O] WILTIOCTPALUEH, ITOSCHAIOIINN COJIEP)KAHUE U
CBSI3BIBAIOIINH €0 C TEKCTOM.

CocTtaB mOAMMCH MOXET MEHAThCS B 3aBUCHMOCTH OT BHJAAa WUIIOCTpallMM U €€
ocobenHocTeil. OJIHaKO BCe AJIEMEHTHI, MPUBEACHHBIE B MpUMeEpe, 00sf3aTeabHbl IS JII000TO
BHJIa WITKOCTPALIUN.

3HaKM MpEeNMHaHNUA B OJAPUCYHOUYHON TOJMHUCH PACIPEENSIOTCS CIeIyIOIUM 00pazoM:

- 110CJIE HOMEpa — TOUKA;

- TIOCJIE OCHOBHOM 4acTH — 0€3 3HaKa, €CM MOIMUCH Ha ITOM 3aKaHYUBAETCs; €CIIU HJIET
MOSICHEHHE, TO CTABUTCS JIBOETOYUE;

- TI0CJIe KaXKIOW YacTH MOSICHEHUSI CTABUTCS TOUYKA C 3aISTOM;

WNnmoctpanum cienyer pa3Mmemiarh Tak, 4TOObI MX MOXXHO ObUIO paccMmarpuBaTh 0e3
MOoBOpOoTa cTpaHulbl. Eciiu Takoe pasmelieHrne HEBO3MOXKHO, TO MJUTFOCTPALlMU PAcIoyiararoT



BJIOJIb JITMHHOW CTOpOHBI opmara A4 Tak, 4yTOOBI IJIT UX PACCMOTPEHHS HEOOXOIUMO OBLIO
CTpaHHILY pa3BEPHYTH 10 YACOBOW CTpEJIKE.

Bonbmoe 3Hauenne umeeT rpaduueckoe u3oOpaxkenne wuHpopmanuu. IIpaBunbHO
MOCTPOCHHBIN rpaduk genaer wuHopmanuio Oojiee BBIPA3UTEIHHON, 3aMOMHHAIOIICHCS U
yI100HO BOCIPMHUMAEMOM, JAaeT IENIOCTHYIO KApTHHY HCCIETyeMOro SBICHHs, 0000IIeHHOE
npencraBienue o HeMm. ['padux mpencrasisger coOoil 4yepTek, HA KOTOPOM IPH MOMOILIU
YCIOBHBIX Te€OMETpUYecKuX (uryp (JIMHUN, TOYEK WM JAPYTUX CHUMBOJIMYECKHX 3HAKOB)
M300paxkaroTcs IaHHBIE.

I'paduk nomxeH comepxarh psil BCIOMOTaTENbHBIX 3JIEMEHTOB:

- 00muii 3aroJ0BOK rpaduka;

- CJIOBECHBbIC TIOSICHEHHMS YCJIOBHBIX 3HAKOB M CMBICTIA OT/ACIBHBIX JJIEMEHTOB
rpagudeckoro oopasa;

- OCH KOOP/IMHAT, HIKaJly ¢ MacuITabamu;

- YHWCJIOBBIE JAHHBIC, JOMOJHSIONIME WIM YTOUYHSIOIIUME BEIMYMHY HAHECEHHBIX Ha
rpaduk nokazarenei.

Ocu alcmucc (TOPU3OHTANBHYIO) W OpPAMHAT (BEPTUKAIBHYIO) BBIYEPUHUBAIOT
CIUIOIIHBIMU TOJICTBIMU OJUHAPHBIMU JTUHUSMU. CTpeKy Ha KOHIIAaX oceil craBsTcs. Macirad
IIKaJl 10 OCSIM CJIEAyeT BBIOMpATh W3 YCIOBUS MAaKCHMAJIBHOTO HCIOJB30BAHUS IUIOMIAIN
rpaduka. L{udps! mKkam HaHOCAT clieBa OT OCH OpJMHAT U MO/ OChIO a0CIUCC.

Ecnmu konmnyecTBO KpHBBIX Ha rpaduke HEBEIHMKO (IBE-TPH), TO OHH BBIYEPUHBAIOTCS
Pa3HBIMH JIMHUSMH (CIUIONIHOM, IITPUXOBKOH, IITPUX-ITYHKTHPHOH).

HaumenoBanue BennunH, 3HaY€HUS KOTOPBIX OTKJIAJbIBAa€TCA HA IIKajax oced rpaduka,
BO BCEX CJIy4asX CBOAST K OYKBEHHBIM OOO3HAUYECHUSAM, OOBSCHSEMBIM IO TEKCTY HWIH B
nopucyHouHoi moanucu. [loanucu He MOIKHBI BBIXOAWUTH 3a Mpeleibl radapuToB rpaduka.
Enununa BenuuuHbl NUIIETCS NPAMBIM MIPU(TOM U OoTAenseTcss 0T OyKBEHHOro 0003HAauYeHUs
3anaToid. Ecnu mikansl ocell HAUMHAIOTCS € HYJs, TO HAa UX MEPEeCeYeHUH HOJIb CTaBUTCSA OJIUH
pa3. B nmpyrux cinyuasx crtaBaT o0a 3HaueHus. XapaKTepHble TOUYKM Tpaduka (pe3ysbTaThl
OTIBITOB, TOYKH MEPECEUSHUS U T.I1.) H300paKaIOT KPYKKOM.

B cimywasix, Korza HarfsiIHOCTh MaTepraia He CTOJIb CYIIECTBEHHA, U BaYKHEE COOOIINTh
TOYHBIE KOJMYECTBEHHBIC JIaHHBIC NMPOTEKAaHUsS IMPOIEcca I COOTHOUICHUsS YacTeW, JIydIe
UCIIOJIb30BaTh TAOIHUILY.

Ilo BHemmHeMy Buay Tabnulla MpeJICcTaBIseT co00M psA  MepeceKaroLIuxcs
TOPU30HTAJIBHBIX W BEPTUKAIBHBIX JIMHUHA, OOpa3yloIlUX IO TOPU30HTAIU CTPOKH, a IO
BEPTUKAIN — Tpadbl (CTONOLBI, KOJOHKH), KOTOPbIE B COBOKYIHOCTU COCTAaBIISIOT CTPYKTYPY
TaOJIHIIBL.

OcHoBHBIE TPeOOBaHUS K COJICPIKAHHUIO TAOJIHII;

1. CymecTBeHHOCTh W TIOJIHOTA TEX TIOKa3aTeliel, KOTOPBIMH XapaKTepU3YIOTCS B
TalnuIe SIBJICHUE, TIPEIMET, TIPOIIECC.

2. ConocTaBiieHHe JAHHBIX B TAOJIUIIE 110 CYILIECTBEHHBIM, a HE CIIy4ailHbIM MPU3HAKaM.

3. ConocTaBUMOCTh JaHHBIX, BKIIFOUEHHBIX B TAOJIUILY pajl CPaBHEHUS.

4. CuHCTEeMaTHYHOCTb pACHOJOXKEHHUS MHaHHBIX B psAAax TaONuIbl, TMOHATHAs JJs
M0JIb30BATENS.

5. CooTBETCTBHE TEMAaTHYECKOTO 3ar0JIOBKa TAOIHIIBI €€ COIEePIKaHUI0 M HA00OPOT.

OcHoBHbIE TPeOOBAaHUS K IOCTPOCHUIO TaOIHIL:

1. CooTBeTCTBHE MeCTa OCHOBHBIX YaCTeH TAOIHIIBI HX JIOTHIECKOMY 3HAUCHUIO.

Jloruka mocTpoeHHs TaOIHIBI TaKOBa, YTO €€ JOTMYECKHH CyOBEKT, WM TIOJIeKaIIee



(o0o3HaUeHUE TEX MPEIMETOB, KOTOPHIC B HEM XapaKTEPHU3YIOTCS), TOJDKEH OBITh PacIiONoKeH B
OOKOBHUKE, MJIM B TOJIOBKE, MJIM B HMX OOOMX, HO HE B mporpadke, a JIOTUYCCKUN HpeauKar
Ta0JIMLbI, WIK CKazyemoe (T.€. JaHHbIE, KOTOPbIMH XapaKTEpU3yeTcs IOJUIeKallee, M0 CYTH
XapaKTEPUCTHKA UCCIIEAYEMOro IPeaAMETa), - B porpadke, HO HE B TOJIOBKE MJIM OOKOBHKE.

2. JIOTHYHOCTH COTIOAYMHEHHUS IIEMEHTOB.

Jloruka KOHCTPYKTHBHOM cXeMbl TaOJIMIbl TAKOBA, YTO KaXKJbI 3aroJ0BOK HaJ Irpadoi
JIOJDKEH OTHOCHUTBCSI KO BCEM JJaHHBIM B 3TOM rpade, a Kax/Iblii 3aroJJOBOK CTPOKU B OOKOBUKE —
KO BCEM JIaHHBIM 3TOH cTpoku. Eciu 3Ta cxema HapylieHa, Tabiuia nocTpoeHa HEBEPHO.

3. Y100cTBO uTeHUs TaOIULIBL.

OObluHO TabnMIA COCTOUT W3 CJIEIYIOIUX JIIEMEHTOB: IOPSJIKOBOIO HOMEpa U
TEMAaTUYEeCKOr0  3arojioBKa, OOKOBMKA, 3arojlOBKOB  BEPTHKAIbHBIX rpad  (IIamkn),
TOPU3OHTAIIBHBIX M BEPTUKAJBHBIX Tpad) OCHOBHOW dYacTH, T.e. HoArpadku. 3arojoBOK
JOITYCTUMO O(POPMIISTH KUPHBIM BBIJICIICHUEM.

Hcnonb3yemsble GopMysisl TpeOYIOT MPaBUILHOTO O(hOPMIICHHUS.

@opMyJibl MOXKHO pa3MellaTh Kak OTJCIBHBIMU CTPOKAMHU, TaK M HEHNOCPEJICTBEHHO B
TekcTe. BTopoii BapuaHT npeanodYTUTENIEH B TOM Cilydae, eciau popMyiia IpocTa Mo HallMCaHUIO,
He 1eOpMHPYET TEKCT U Ha Hee B AaJbHEHIIEM HE CChUIAIOTCS.

[IponricHbie OykBBI M TUQPH NPH BHHUCHIBAHUK (OPMYT PEKOMEHIYETCS IHCaATh
pazmepoM 6...8 MM, cTpouHbie — 3...4 MM. Bce MHIIEKCHI U TTOKA3aTeNH CTETICHH JI0JKHBI OBITh B
1,5...2 paza meHblie OyKBEHHBIX 00O3HA4YEHHWH, K KOTOPBIM OHHM OTHOcATCS. Hancrpounsie
MHJEKCHI U TI0KA3aTeNIN HY>KHO pacojiarath BbIIlI€ CTPOKH, IOJICTPOUYHbBIE — HUKE CTPOKH. 3HAKU
Haj OykBaMu M LU paMu HEOOXOIUMO BIUCHIBATh TOYHO HaJl HUMH.

Bce ¢opmyibl, BHIHOCUMBIE B OTAEIbHYIO CTPOKY, HYMEpYIOTCs apaOCKUMH LuppaMu B
npenenax paszaena. Homep ¢opmynel cocrouT u3 HoMepa pasjiena M IMOPSAIKOBOIO HOMepa
bopmybl, pazaeneHHbIX Toukoil. Homep gpopmyiibl mpocTaBisieTcsi ¢ mpaBoi CTOPOHBI JIHCTa Ha
YPOBHE HamMcaHHOU (POPMYIIbI B KPYIJIBIX CKOOKax, HalIpUMep:

G=H+L (3.1)

[Ipu nepeHoce oueHb ATMHHOW (POPMYIIBI C OJJHOW CTPOKH Ha APYTYIO HOMEP CTaBUTCS Ha
ypoBHe mnocienneit crpoku. Cucrema popmyii, oOpa3yromux ABE CTPOKU U OoJiee, MOXKET OBITh
o0o3HaueHa (QurypHoil ckoOkoi. B 3ToM ciyyae HOMep CTaBUTCS NMPOTHUB OCTPUSl PUTYPHOI
CKOOKH.

Ecnu B ToKkyMeHTe TOJIBKO 0/1Ha GOpMYIIa WIN ypaBHEHUE, UX HE HyMEPYIOT.

BcenomorarenbHble WK TONOJIHUTENbHBIE MAaTEPHAIIbl TOMEIIAIOT B MPUIIOKEHUH.

370, HanpuUMep, MOTYT ObITh KONMUM MOAJUHHBIX JOKYMEHTOB, BBIAECP)KKH M3 OTUETHBIX
MaTepHaJoB, MPOU3BOJCTBEHHBIC IJIAHBI U MPOTOKOJIBI, OTJAEIbHBIC MPUIOKEHUS U3 MPaBHI U
uHCTpyKuui u T.1. [lo gopme oHM MOryT mHpeAcCTaBiAThH COOOM TeKcT, TaONHIbI, rpaduKwy,
KapThl.

Kaxnoe npunoxkenue T0MKHO HAYMHATHCS C HOBOTO JIMCTA (CTPAHUIIBI) C YKa3aHHEM B
paBoOM BepxHeM yriy cioBa «lIpunoxeHne» 1 UMeTh TeMaTHUeCKuil 3aronoBok. [lpu Hanuuun
B pabote Ooyiee OJHOTO MPUIIOKEHUS OHM HyMepyroTcs apabckumu 1udpamu (0e3 3Haka Ne),
Hanpumep: «[Ipunoxenue 1», «l[Ipunoxenue 2» u T.1. Hymepamus crpaHui, Ha KOTOPBIX
JTAIOTCA TPUIIOXKEHUS, JOJDKHA ObITh CKBO3HOM W IMPOJOJKaTh OOIIYI0 HyMEpalMio CTpPaHHIL
OCHOBHOTO TEKCTa.

OdopmieHre HCTOYHUKOB — BakKHasl 4acTh B JI000M Hay4yHOU pabote. [loToMy HYXHO
JaBaTh HCKIIIOUUTENIBHO JOCTOBEpHYIO HHpopMmauio. CHHCOK JHUTepaTypbl MHUIIETCS B



andaBUTHOM MOPsJIKEe Ucxosd U3 ¢haMuinu aBTopa. Eciu ecTb B CIMCKe HOPMaTUBHBIE aKThl, HX
HYKHO IHCaTh NEPE]] JINTEPATYPOil, a B KOHIIE 1aTh CChIIKU Ha MIHTEpHET-pecypChl.

2.3. BoinoJsineHue pedepaToB (Mpe3eHTAIHI) 10 TeMaM JUCHHUILINH (MpodeccHoOHATbHBIX
MoJyJieit).

2.3.1. TpeOoBaHus K BBINOJHEHHIO pedpepaToB
[Ipu BeIOOpE TeMbl pedepaTa cTapaiiTech pyKOBOJCTBOBATHCS:
- BallUMU BO3MOKHOCTSIMHM U HAyYHBIMHU UHTEPECAMU;
- [NIyOMHOM 3HaHUs 110 BHIOPAaHHOMY HallpaBJICHUIO;
- OKEJIaHMEM BBIIOJHUTh pabOTy TEOPETUYECKOrO, IPAKTUYECKOTO WM  OIBITHO —
AKCIEPUMEHTAJIBHOTO XapaKTepa,
- BO3MOYKHOCTBIO IIPEEMCTBEHHOCTH pedepaTa ¢ AUIIIOMHBIM IIPOECKTOM,;
-MakcumaneHbiii 00beM cTpanul] — 20. MHOrna MOXHO HPEBBICUTH JaHHOE KOJIUYECTBO, HO
IIpU TaKOH HEOOXOAMMOCTH JIyUIlle IEPECIPOCUTD Y MPENOo1aBaTeNsl.
-Pazmepsl nosieit: mpaBoe — 10 MM, 1eBoe — 30 MM, a HUKHEE U BepxHee 110 20 MM.
-CTpaHuLlbl HYMEpPYIOTCS UCKIIOYUTENhHO apabckumu nudpamu mo ueHtpy. Ha tutympHOM
JIMCTE HOMEP CTPAHULIbI HE CTABUTCSI, HO YUUTHIBAETCSI.
-llpudr rexcta — Times New Roman.
-Pasmep kernp — 12-14.
-MexcTpouHnblii uHTEpBaI — 1,5, KpOMe TUTYJIBHON CTPaHULIBI.
- [Tumercs pedepar Ha nucte A4 HCKIIOYUTENBHO HA OJIHOM CTOPOHE JIUCTA.
Pedepar nomxeH ObITh BHIIOIHEH TPAMOTHO, C COOIIOIEHIUEM KYJIBTYPBI U3JI0KCHUS.
O0s13aTENIBHO 0JKHBI UIMETHCS CCHUIKM Ha UCIIOJIb3YEMYIO JIUTEPATYPY.
JlomxkHa OBITH COOJTIOICHA TTOCTIEA0BATEILHOCTD HAaMUCaHus OuOInorpaduyecKoro
amnmapara.
Crpykrypa pedepara. CrpykTypa — O3TOT TOT XK€ IUIAH, KOTOPOIO JKEJIATEIBHO
pPUIEPKUBATHCS, YTOOBI HAa BBIXOJIE MOIYYMIIaCh XOPOILask U MOHATHAs Hay4yHas paboTa.
B oGs3aTenbHOM nopsiike pedepar BKIItOYaeT B ceOsl: - TUTYIbHBIH JIUCT;
- COJIEp/KAHUE;
- BBEJICHUE;
- OCHOBHYIO YacTh;
- 3aKJIIOUYEHUE;
- CIIMCOK JIUTEPATYpHl.

3.2 Heobs13aTennbHO, HO MOYKHO BKJIFOUHUTH B CTPYKTYpY pedepara u Takue 4acTH: - 1Ieb
paboThI;

- METOOJIOTHSI IPOBECHUS PaOOTHI;
- pe3yiabTaThl pabOTHI;
- MIPUJIOKEHHUS (€CIIM OHU €CTh).

3.3 Ilpenmer, TeMa u 11eab pedepara MOTYT U HE YKa3bIBaThCS, €CJIM U3 3arjiaBUsl TTOHSATHA
CyTh Bompoca. MeTofosoruss MHILETCS TOJBKO B TOM CIIyyae, €CIM €CTh HOBH3HA U OHa
IPEJCTaBIIsIeT MHTEPEC C TOUKHU 3PEHUS TaHHON paboTHI.

Kak mpaBuiio, npuiioskeHuii B pedepare ObITh HE JOIKHO, HO ObIBAIOT MCKITIOUEHHUS,
HarpuMmep, €CJIM eCTh 00JIbII0e HAIMYKME Ta0IMIl M WuTrocTpauuii popmara A3.
OdopMmienue oriaBJieHus.



[Ipu mpouTeHnn OrjaBiCHUS IOJKHO OBITH SICHO, O YéM pedb B JOKYMEHTE, TO €CTh, B
COJICpKAHUU JOJDKHO OBITh BBEIEHHE, HECKOJBKO pa3ZesioB, BHIBOJBI, 3aKJIIOYEHUE M CITHUCOK
UCIOJIb3YEMBIX HCTOYHHMKOB. 3JIEChb K€ Ha BCE pa3feiibl, IYHKTbl W MOJIYHKTHI JOJKHBI
YKa3bIBaThCSl CTPAHUIIBL.

Odopmitenue 3aro10BKoB pedepara.

3arojJoBKM — BaXKHasl coCTaBisAoLIas pedepara, TO €CTb, 3TO Ha3BaHUE, B KOTOPOM
YETKO HANMCaHO, O 4Y€M B JAHHOM YacTU IMOWJAET pedb. 3arojIOBKU IJIaB, IyHKTOB, pa3leiioB
IIUUIYTCSl HA HOBOM CTPAaHHMIE IO LEHTPY BBepxy. CaMu NMOANMYHKTHI HE HaYMHAKOTCS ¢ HOBOHU
CTPaHULBI, a IPOAOJDKAIOTCA IO TEKCTY.

Kak npaBuiio, Ha3BaHUE IJ1aB NUIIYT pa3MepoM 16 Kernib, a MOAMYHKTHI U TekcT — 14
mpudTom. [1aBHOE HE MUcaTh pa3MepOM MEHbIIIE, YeM 12 Kerib.

B KoHIIe 3aro0BKa TOUKa HE CTABUTCS U NPEAJIOKEHUS HE BbIIEISETCS IO JUEPKUBAHUEM
WIM TOJYKUPHBIM IIPUPTOM. MeXy 3aroJJOBKOM U TEKCTOM HYXHO HAacCTPOUTb MHTEpBail 2.
Takum 00pa3oM, TEKCT ¢ Ha3BaHHMEM IyHKTa HE OyAeT ciuBarhbcs, W paboTa craHeT Ooee
AKKypaTHOM.

Od¢opmiienue BBeeHus pedepara.

Bcerymenne — 3To BakHas 4acTh pedepara, Iie ONMUCHIBAIOTCS OCHOBHBIE MBICIH, HJIEH
U 1aéres KpaTkas nH(OpMaIHs po TeKCT B 1esioM. Ha BBeieHre HYKHO BBIIEIUTH MAKCUMYM
JIB€ CTPAHULIb] U BKJIIOUUTH BCE CTPYKTYPHBIE 3JIEMEHTHI.

Bo Bcrymenuu numercs 1enb paboThl, YTO COOOM IpencTaBiIseT IMpEeIMET, Kakue
MIOCTAaBJICHBI 3aJ]1a4d, KaKOH paccMarpuBaeTcsi OOBEKT. 3/1eCh HYXKHO MOJaBaTh MH(OpMAIUio
JAKOHWYHO, MH(POPMATUBHO, 0€3 BOJbI, TO €CTh, OINHUCHIBATh TEOPETHYECKOE W IPUKIIAJHOE
3HauEHUeE.

OdopmiieHre BBEICHUS:

- Cnoso «BBEJIEHUE» numercs 3ariaBHbIMU OyKBaMu;

- BBEJICHNE HAUMHAETCS HA CIEAYIOIIEH CTPaHUIIE MTOCIIE CONCPKAHUS;
- BBeJICHUE MUILETCS 0€3 MOAMYHKTOB;

- «BBEJIEHHE» numiercs BBepXy U BBIPABHUBAETCS 110 LIEHTPY;

- 00BeM BCTyIIIeHHS cocTaBisieT He 6osee 10 %/0 ot Beero pedepara.

OdopmiieHue 0OCHOBHOM YacTH

B oTolf yacTM OmMMCHIBAIOTCS OCHOBHBIE HJA€M M METOJbI Oosee moapoOHo. CHauama
NUIIeTCS Ha3BaHUE pasfiena, a 3areM MAET JOoKJIaa 1o TeMme Bompoca. B KoHIE TI1aBbl
0053aTeNIbHO HY>KHO TIOJIBECTH UTOTU U HAIMCaTh COOTBETCTBYIOIINE BHIBO/IBI.

OcHoBHast 4acTh 3aHMMaeT 15-17 cTpaHUIl TeKCTa, KyJa MOTYT BXOJAWUTH TaOJUIIbI,
rpaduKy UM AuarpamMmbsl. Bo Bpemst HamMcaHusl HE0OXO0AUMO CChUIATHCS HA UCTOYHMK, OTKYIa
Opasiack nH(poOpMaIys.

OdopmiieHue BHIBOAOB M 3aKJII0YCHHSA

BbIBO/IbI — KpaTKHil aHANIN3, KOTOPBIA HEOOXOIMMO YMECTUTh MAaKCUMYM B 2 CTpaHUIIbI
U MULIYT WX I0CJIe HAIMCAHUSI OCHOBHOTO T€KCTA. ABTOP MOJBOAMUT UTOTH, TO €CTh, MUIIET PO
JIOCTUTHYTBIE LIEJIH, BBIIEISET T0CTOBEPHBIE U 0OOCHOBAHHBIE MOJIOKEHUSI UJIH YTBEPKIACHHUSL.

Odopmiaenue qureparypsl pedepara

OdopmieHre HCTOUHUKOB — BaXkKHasl 4acTh B JI000M HayuyHOU pabote. [loToMy HYXHO

JlaBaTh MCKIIOYMTEIbHO JOCTOBEpHYIO0 HHGpopMmanutoo. CHHCOK JUTEpaTypbl MHUIIETCS B



andaBUTHOM MOPsIJIKEe Ucxoasd U3 haMuinu aBTopa. Eciu ecTh B CIMCKE HOPMAaTUBHBIE aKThl, UX
HYKHO IHCaTh NEPE] JINTEPATYpOH, a B KOHIIE 1aTh CChUIKU Ha MIHTEpHET-pecypChl.

2.3.2 . I1oAroToBKA M BHINMOJHEHHE JOKJIAAA

Jokaax — 3TO KpaTKoe HU3JI0KEHUE COJEpKAaHUS HAYYHOIO TpyZAa CIELHAIMCTOB IIO
n30paHHON TeMme, 0030p JUTEepaTypbl ONpPENEICHHOTO HampaBieHus. Takod 0030p OOKEH
JlaBaTh YMUTATENI0 IPEICTaBICHUE O COBPEMEHHOM COCTOSSHMM W3YyYEHHOCTHM TOW WM WHOMU
HAy4YHOU MpOOJIEMBbI, BKIIIOYAs COMOCTABIECHUE TOYEK 3PEHUS CIIELIUATINCTOB, U COIPOBOXKIATHCS
COOCTBEHHOM OIIEHKOM UX JTOCTOBEPHOCTU U YOEIUTEIHHOCTH.

1. IIoozomoexka u naanupoeanue. Ha 3ToM 31are npeJcTOUT PELINTh, YTO [IAHUPYETCS
HaIlACaTh U 3a4€M, U TOJIBKO 3aTE€M ONPEIEIUTh, KaK 3TO JAEJaTh.

2. Bvibop u ocoznanue memot 0oknaoa. Tema nomKHA CoJepKaTh B cede mpolemMy, Tak
KaK UMEHHO Ipo0JiemMa OIpeielisieT B MEPBYI0 OYEPelb YCIeX Bceil pabOThI.

Lesb — TaKOHWYHBIN U eMKUH OTBET Ha BOTIPOC, 3a4€M IPOBOJMUTCS JAHHBINA BUJ pabOTHI;
oHa popMynupyercs TakuM 00pa3oM, 4TOOBI CIyIIaTeIh CMOT MPEACTAaBUTh ceOe B 00IIeM BHIE
po0JIEMHYI0 00J1aCTh, XapaKTep, 3aMbICEII, HAIIPAaBJIEHHOCTh JAaHHOIO JOKJIaja.

AKTYanbHOCTb — 3TO CTEIEHb Ba)XHOCTU TE€MbI B JJAHHBIII MOMEHT BPEMEHU U B JAHHOU
CUTyalluu AJis pelleHHs] JaHHOW MNpoOJieMbl, 3a7add, BOMpoca. AKTyallbHOCTh PacKpbIBaeT
WHTEpECYIOIlee JOKJIAAuUKa SBJIEHHWE B AacleKTaXx [POTHUBOPEYUMH M TPYAHOCTEH, HeE
OTIpeIeNIeHHBIX pa3pabOTKaMM €ro MPeIIIeCTBEHHUKOB, a TaK)Ke BO3MOXXHOCTU UX pa3pellieHus
MHBIMU CPEJICTBAMHU.

HoBu3zHa Tembl  XapaKTepU3yeT HACKOJIBKO HOBO COJIEP)KaHHWE BBICTYILUICHUS IIO
CPaBHEHMIO C CYHIECTBYIOIIMMHU aHajoramu. KpurepusiMu HOBU3HBI BBICTYIAIOT: BUJ HOBU3HBI
(Teopernyeckas WIM MPAKTUYECKas), YDOBEHb KOHKPETU3ALUH, YPOBEHb JOIMOJHEHUS, YPOBEHb

npeoOpa3oBaHusl.
3. Iloooop ucmounuxoe u aumepamypsl. 1lon «MCTOYHUKAMHU» TOAPA3YMEBAIOTCS
3aKOHBI, pa3NUYHbIE HOPMATHBHBIE JOKYMEHTBI U Jp., a TMOJ <«JIUTepaTypoil» — KHUTH,

MoHOTrpaduu, myOIMKaMK B HEPUOIUUECKON MeUaTH.

4. Paboma c 6vi0paHHbIMU UCHOYHUKAMU U Jumepamypoil. PaboTy ¢ MCTOYHMKAMU
HaJ0 HAuYMHATh C M3y4eHHUs HauOoyiee BaKHBIX M AKTyaJIbHbIX HAy4YHBIX pa0OT M Hay4HBIX
TEKCTOB (KHMI, CTaTeil, auccepTalMii W JpyrHMX HAay4HbIX HCCIIEJOBAHUN) 1O TeMe
nIokana/pedepara:

a) O3HaKOMJICHHE C MaTepHajlaMy, BBILIEAIIMMH B MOCIIEHNE TOAbI (B HUX, KaK MPaBUJIO,
naercst 0030p MyOIuKaIuii mo mpobdiaeme u umeercst Oudbauorpadus);

0) 0O3HaKOMJIEHHE ¢ MaTepHajaMH, ONyOJIMKOBaHHBIMU B OoJiee paHHEE BpeMs;

B) O3HAKOMJIEHHUE C MYOJUKAIIUSAMH B IEPUOIMYECKOI MevaTy;

I') HCIIOJIb30BaHHE KOMIIBIOTEPHBIX HCTOUYHUKOB HMH(MOpManM (HEOOXOAMMO TakK Xe
aKIIEHTUPOBATh BHUMaHUE Ha COOJII0IEHUN aBTOPCKUX MPaB MpU 3aMMCTBOBAaHUU HH(POPMAIIH);

1) cocTaBiieHue oubnuorpadpuu;

€) BEe/JICHUE 3amKceil, B KOTOPbIX (UKCUPYETCS MaTepHall Mo KaKoMy-JIM0O OTAEIbHOMY
BOIPOCY U3 Pa3INYHbIX HCTOYHUKOB;

K) (hopMHUpOBaHKE OHATHIHOTO armnapara (COCTaBJIEHUE CI0Bapel TEpPMUHOB);

3) KCEpPOKONHUPOBAaHNE HEOOXOAUMBIX MaTepPHaJIOB.

5. Cucmemamusayusa u ananuz mamepuana. Ha panHOM »STane HeoOXOIUMO
pOaHAJIM3UPOBaTh, KaKue M3 YTBEPXKIEHUH HOCAT MpOOJEeMATUYHbIM, TMIIOTETUYECKUI



XapakTep, ¥ YJIOBUTb CKpbIThIE BONPOCHL. [IOHATHO, 4TO ymMeHue TakuM oOpa3oM paboTaTh ¢
TEKCTOM TPUXOAUT JaneKko He cpa3y. Hammydmmii cnoco® HayuuThCs BBIIEIATH IVIABHOE B
TEKCTe, YyJaBJIMBaTh MPOOJIEMATHUHBIA XapaKTep YTBEpXKICHHUH, IaBaTh OLIEHKY aBTOPCKOM
NO3UIMM — 3TO CPAaBHUTEIBHOE UYTEHUE, B XOJE KOTOPOro OOy4yaroUIUiics 3HAKOMUTCA C
pa3IMYHbBIMM MHEHMSIMM 10 OJHOMY M TOMY JK€ BOIPOCY, CpPaBHUBAaeT BECOMOCTb U
JI0Ka3aTeIbHOCTh APT'YMEHTOB CTOPOH U JIeJIaeT BBIBOJ O HauOoJbLIed yOeAUTeNbHOCTH TOW WIH
MHOU TO3ULIUU.

JlaHHBIH 3Tan paboThl 3aBepLIACTCA CO3JAHUEM KOHCIEKTOB, (PMKCHPYIOIIUX OCHOBHBIE
TE3UChl U ApryMEHThl. Eciii B KOHCHEKTax MPUBOJATCS LUTAThI, TO HEMPEMEHHO JIOJDKHO OBITh
JIJaHO yKa3aHUE€ Ha UCTOYHUK: aBTOP, Ha3BaHUE, BHIXOJAHBIE IaHHbIE, HOMEP CTPAHUIIBL.

6. Cocmaenenue pabdoueco nnama ooknada. Crenyromuii 3tan npu padore HaJ
JOKJIQJIOM —  COCTaBiieHWE IulaHa. [I7aH TMO3BOJIMT OpraHW30BaTh MOCTPOCHUE PabOTHl B
JIOTUYECKON TOCIen0BaTeIbHOCTH. Kpome Toro, yerkas CTpyKTypa IOMOXKET YUTATENIO JIerde
BOCIIPMHMMATh MaTepuas. [lnaH BKJIOYaeT MOCIENOBATEIbHOCTh OCHOBHBIX pa3JesioB, HUX
KpaTKoe Cofiep)KaHue.

[Inan noknaga JODKEH OBITh YETKUM, OPUTHMHAIBHBIM 110 MOCTPOEHHUIO, C MPaBUIBHO
COOTHECeHHOH pyOpukanuei. HeoOxoaumo cobimoaaTh eUHbIN NPUHLUI AEIEeHUs, TJe KaKIbIi
MYHKT COOTHOCUTCS C IJIABHOM TeMOM, n30eras mpu 3TOM MOBTOPOB. Kax bl MyHKT pacKpbIBaeT
OJIHY U3 CTOPOH TEMBbI, KOTOPbIE B COBOKYITHOCTH JOJKHBI OXBAaTUTh €€ LEIUKOM.

7. Ilucomennoe wu3nodcenue mamepuana no napazpagam. Ilo 3aBepuieHUN
COCTaBJICHUS IJIaHa, MOYKHO IIEPEXOUTh HEMOCPEACTBEHHO K CO3aHMIO TEKCTa JOKaaaa. TekcT
JIOJDKEH PpacKpbIBaTb TeMy, 00JajaTh CBA3HOCTBIO M IeNIbHOCThIO. Heobxomumo oOpaTuTh
BHUMaHME Ha IBa MOMEHTA!

a) CTpOroe CJIEeJJOBaHUE CTPYKTYpe JOKIIANAA;

0) yrouHeHHe Ha3BaHU IyHKTOB B COJIEPKaHUU JOKJIa/a.

8. Oghopmnenue ooknaoa. O6mue TpeOOBaHMS.

Jlokiax BBIMONHAETCS Ha JMcTax nucued Oymarum ¢dopmara A-4 B Microsoft Word;
o0wvem: 5-10 crpanui Tekcra Juist nokiana, 10-15 crtpanun Texcra ans pedepara (IpUIoKEHUS K
paboTe He BXOJAT B €€ 00bEM).

Pasmep mpudra — 14; unrepBan — 1,5; ¢ Hymepauued CTpaHUI] CHU3Y CTpPaHUIIbI
nocepearHe, ab3alHblil OTCTYN Ha paccTossHMM 1,25 cM OT JIeBOM rpaHuuel moss. B Tekcre
00s13aTeNIbHBI CCHUIKU Ha MEPBOUCTOYHUKH. KOIMUECTBO UCTOYHUKOB: HE MeHee 5-8 pa3inyHbIX
UCTOYHHUKOB /IS JIoKJIaza, He MeHee §8-10 ans pedepara.

ITpu opopmieHnn paboThl COOIIIOIAKOTCS TOJIS:

JIeBOC — 25 MM;

npasoe — 10 mm;

HIKkHEEe — 20 MM;

BepxHee — 20 Mm.

CTpyKTypa 10KJaJa BKIIIOYAeT B ce0sl CIeAYIOIINE YacTH.

1. Turyneusbiit uct (Ipunoxenue 1).

2. Ilnan (ornamieHue, cojepaHue). B HeM mocnenoBaTeIbHO M3JIAraloTCs Ha3BaHUS
NYHKTOB JokKyana/pedepata (mpoctoil mian). [oknan/pedepar MOXKET CTPYKTYpHpPOBATHCS I10
raBaM W maparpadam (ClIOXHBIA IulaH). 37ech HEOOXOAUMMO yKa3aTh HOMEpA CTpaHUl, C
KOTOpBIX HAUMHAETCS KaXKAbIM MYHKT IuiaHa. Kaxnias riaBa HauyMHAEeTCsl C HOBOM CTpPaHUIBL
3aroloBKM Ka)KJOW IJIaBbl, maparpada nedataroTcs B CEepeluHE CTPOUYKH, B KOHIIE 3arojoBKa
TOuYKa He cTaBUTCcs. He gomyckaroTcsi KaBbIYKH U IEPEHOCHI CIIOB.



3. Broanas 4dacte (BBeaeHue). Dopmynupyercs Tema IOKJIana, OMPEACNIIeTCS MECTO
paccMaTpuBaeMoOi MPOOJEMATUKUA Cpelu APYruX HAaydyHBIX MpoOJeM M IMOAXO0JO0B, T.€. aBTOP
OOBSICHAET €€ aKTYaJIbHOCTh M 3HAUUMOCTh. Jlaércst KpaTkuii 0630p MCTOYHHUKOB, HA MaTepuae
KOTOPBIX PACKPBIBACTCS TEMA.

Jlanee pacKpbIBarOT 1eJb (HallpUMep, MOKa3 Pa3HbIX TOUEK 3PEHHS, Pa3HbIX MMOJX00B Ha
OIpEIeIEHHYIO JIMYHOCTh WK SBJICHHE, COOBITHE) U 3aJauu (B KayecTBE 3a7ay MOXHO JaBaTh
OIKCaHKEe MO3ULUN aBTOPOB, PACKPHIBATh PA3JIMYHbBIE CTOPOHBI JESITEIbHOCTH).

4. OcHoBHas yacTb. CTpyKTypUpyeTcs IO IJ1aBaM, naparpadam, KOJIMYeCTBO U Ha3BaHUs
KOTOPBIX OIPENEIAIOTCS aBTOPOM U pykoBoauTesneM. OCHOBHOM MaTepuan usnaraercs B popme
CBSI3HOTO, TIOCJEIOBATEIBHOTO, JIOKA3aTEIbHOTO IMOBECTBOBAHMS, WLIIOCTPAIMS aBTOPOM
OCHOBHBIX nosioxkeHui. [Ton0op Marepuana B OCHOBHOI YacTH JTOKiaga/pedepaTa T0IKEH ObITh
HaNpaBIeH Ha PAaCCMOTPEHHE M PACKPHITHE OCHOBHBIX TIOJOXEHUH BBIOPAaHHOW TEMBI;
BBISIBJICHHE COOCTBEHHOTO MHEHHS OOYyYaromerocs, c(qpOpMHUpOBaHHOTO Ha OCHOBE pPabOTHI C
UCTOYHUKAMU U JIUTEPATYPOH.

OO0s3aTenbHBIMH SIBJISIOTCS CCBUIKM HA aBTOPOB, YbM IO3MLIMM, MHEHUS, WH(MOpMAaIMs
UCMOJIb30BaHbl B Jokiaje/pedepare. OPopMIIOTCA CCBUIKM M LUTAThl B COOTBETCTBUM C
IpaBUIAMHU.

5. 3akmouenue. IlonBoasTCsT WTOrM BBIIOJHEHHOW paboOThl, KpaTkoe M YETKOe
U3JI0KCHHE BBIBOJIOB, aHAJIM3 CTETICHW BBIMOJHEHHUS IOCTABICHHBIX BO BBEJCHUH 3a1ad.
[ToaTBepxkIaeTcs aKTyalbHOCTD MPOOIEMBI M TIEPCIEKTHBHOCTD, MPEAJIAraloTcs peKOMEHJAIHH.
3aKITI0YeHNE TOJDKHO OBITh KPATKHM, BBITEKAIOIINM U3 COJICPKAHNsI OCHOBHOM YacTH.

6. CnMcok HCHOJB3yeMOW JIMTepaTypbl. YKa3blBaeTCsi HE MeHee 5-8 pa3Iu4HbIX
UCTOYHUKOB JUIsl JAokjiana, 8-10 umcrounukoB s pedeparta. PacrnonoxkeHue HCTOYHHKOB
cieayer no andaBuTy: (aMHIMU aBTOPOB M 3arjlaBUil JOKyMEHTOB. B cmucok BHocHTCS
nepedyeHb BCEX M3YyYEHHbIX OOyJaroluMMcsi B TIIpollecce HamMcaHus JoKiajga/pedepara
MoHorpaduii, crareil, yueOHUKOB, CIIPABOYHUKOB, SHIUKIONEIUH U POY.

7. llpunoxenue. WmrocTpaTHBHBI  MaTepHal, KOMIBIOTEpHBIE IPE3CHTAIIUU
(ITpunoxenue 2) coctapisieTcsl MapajyiebHO HAIMCAHUIO J0KJIada. B HEro BBIHOCUTCS TOJBKO
caMoe TJIaBHOE 10 paboTe: BBIBOJBI, 000OIIECHUs, pe3yIbTaThl CIEIAHHOTO aBTOPOM aHaJu3a,
WITIOCTPAIIMA  BCIIOMOTATENIFHOTO XapakTepa, MHCTPYKIMH W METOAWKH, pa3paboTaHHBIE B
npoliecce BHIOTHEHUS PadOThI, TAOIUIBI BCIOMOTaTeIbHBIX IU(POBBIX TaHHBIX.

WnmocTpaTUBHOTO MaTepualia He J0JKHO OBITh CIMIIKOM MHOTO0, He 6ojee 10 cTpaHuil.
Ha Bce TaOmuubl, pUCYHKH, CXeMbl, TpadUKHU JOJKHBI OBITH cliesaHbl CChUIKH: «COCTaBIeHO
aBTOPOMY», JINOO CChUIKA HAa UICTOUHHUK.

Kpurtepun oueHkH 10KIa1a

1. CoOmronenne cTpykTypsl | TekcT noknaza JomKeH ObITh HOCTPOEH B CTPOTOM COOTBETCTBHH C
BBICTYIIJICHUS ero cTpykrypoil (mmanom). Kaxnaplii paszgmen nokiana IOIDKEH
TIOCITY>KUTh IOCTH)KEHHUIO KOHEYHOM 1eJIH.

2. Cobnronienne pernamenta | OrpaHudeHue BoICTyIUIeHUs BO BpeMeHd — 10-15 MunyT.

3. YMeHue 3aBoeBaTh Peur noxmagumka AomKHAa OBITH HE TOJBKO IOHSITHOW, HO H
BHUMAaHHUE ayTUTOPUU U | BBIPA3UTEIILHOW. DTO 3aBUCHT OT CKOPOCTH (Temrma, ObICTPOTHI),
MOJICP’KUBATh €T0 Ha TPOMKOCTH M WHTOHAMW. Ecnu JoKkiaguuk OyZeT TOBOPHUTH

NPOTSHKEHHU BCETO OBICTPO, TOPOIUIMBO, MPOTIIATHIBATH OKOHYAHUSI CJIOB, CJIOBA WIIH,
BBICTYIIJICHUS HAao0OPOT, THXO W HEBHATHO, TO KayeCTBO €ro BBICTYIUICHUS
3HAYUTENIFHO CHH3HTCS. YBEpEHHAs, CIIOKOWHAs, HETOPOTLIHBAs
MaHepa W3JI0KEHUS BCerjia UMIOHUPYET ayJWTOPHHU, a CKYYHYIO,

MOHOTOHHYIO Peyb CIYIIaTh HE HHTEPECHO.




PeueBas kynbTypa
BBICTYIUICHUS;
YBEPEHHOCTb U

yOeAUTENbHOCTh MaHEePHI
U3J10’KEHUsI

HenomyctuMo HapyiieHue mpou3HOMIEHUS (HEBEpHOE yIapeHUe B
CJIOBe, HeMpaBWIbHOE IMpousHomeHue). He cnemyer ymotpebnars
COBEPIICHHO HE3HAKOMBIX [IJIsl ayJUTOPUM CIIOB, >KapTOHHBIX
BBIPKECHUM, TBYCMBICICHHBIX TIPEII0KEHUH.

OTBeTHI Ha BOIIPOCHI

CooTBeTcTBUE COACPKAHUA
OTBETOB BOIIPOCAM

Hpem[e 4YeM OTBCYATbh Ha BOIIPOC, H606XOILI/IMO €ro BHUMATCIBHO
BBICTTYHIATh. PCKOMGHHyeTCH Cpa3y OTBCYATh HAa BOIIPOCHI IO MCPC

WX TIOCTYIJICHUSI, @ HE HAaKaIIMBaTh WX, BCTIOMHHAs IIOTOM, YTO
CIpamMBald W OymMaTh Haja oTBeTamMu. HeoOxomwmo xoporro
BHHUKHYTH B COJIEP>KaHNE MTOCTABJICHHBIX BOIIPOCOB.

2. KoppekTHocTh pu oTBETE
Ha BOIPOCHI ONIIOHEHTOB

Kakoii Obl pEe3KOCThIO HE OTJIMYAIUCH BOMPOCHI U 3aMEYaHUs B
Tporiecce JAUCKYCCHH, JOKIATINK 00si3aH BECTH €€ Ha BBICOKOM
YPOBHE, MPOSIBIISISI KOPPEKTHOCTh, BBIACPKKY M TaKTUYHOCTH K
OIIOHEHTAM.

3. Kpatkocts n IIpu oTBeTe Ha BOIPOCH AOKIAAYUK JODKEH MOKa3aTh [IIyOUHY
apryMEHTUPOBAHHOCTh 3HaHUA 10 w30paHHOW TeMaThKe, B IIOJHOH Mepe BIaleTh
MaTepuajoM, YMEHHE 3allilIaTh, OOOCHOBBIBATH CBOIO TOYKY

3peHHs1, MPOJACMOHCTPUPOBATH OOIIYIO KYJIBTYPY B OPYIHUIIHIO.

4. I'pamoTHOCTE peun u OdeHb BaxHO, YTOOBI pedb MOKIAMUMKa OblTa SICHOH, YETKOW,
CTUJIMCTHYECKAS TPaMOTHOH, YBEPEHHOM, UTO JI€aeT ee MOHATHON 1 yOeTuTEeIFHOM.
BBIACPKAHHOCTD

W3JI0KEHUSI
3akiarodeHue
1. Oxonuanue BoIcTyIIeHHs | CnenyeT modiaarogapuTh CilyluaTteield 3a BHUIMAHHUE K JOKJIAIUUKY

U €ro JOKJIafy.
BruMaTenpHO BBICTYIIATH BBICTYIUIEHUS IPYTHX JOKIATINKOB.

2.3.3. TpeOoBaHusl K BBINOJTHEHUIO MPe3eHTANNH

OCHOBHBIE MYHKTBI
10 0(pOPMJICHHIO

TpeGOBamm, PCKOMEHAAIUA U NIPpUMECYaAHUSA

MYJIbTUMEAUHHBIX
npe3eHTauui
Crpykrypa TUTYyJIBHBIH JIACT.
IPEe3eHTaluU CopnepxaHre ¢ KHOIIKAMU HaBUTALUH.

OCHOBHBIC ITYHKTBI TIPE3CHTAIUH.
3axiroueHue (BBIBOJIBI).

CIIMCOK UCTOYHUKOB.

S A

3aBepmaromuid cnaify. OOBIMHO CIAla COAEPKHUT OJIaroJapHOCTH 3a
BHMMaHHE W KOHTAKTHYIO MH(OpMaIHo 00 aBTope.
[Ipumeuanus:

e  Ha turyneHOM nucTe HEOOXOIMMO Pa3MECTUTh B BEPXHEH YacTH ciaka
Ha3BaHUE oOpraHm3anuu (yupexaeHus), KoTopyr Bwr mpencrasmsere. Ilo
IIEHTPY claiijia — TeMa IPe3CHTAIHH, 3aTEM, IyTh HIDKE U C BRIPAaBHUBAHHUEM TIO
MpaBoOMy Kparo, — HHPOPMAIIMA O COCTABHTEIEC M B CAMOM HU3Yy IO IEHTPY —
TOpOJ U JaTa CO3/IaHus.

e lcmone3yiiTe HaBUTAMIO I OOECIICUEHUS WHTEPAKTUBHOCTH W

CTPYKTYpPHI
npumenenus. (HaBuramus

HEJIUHEeIHOU Mpe3eHTauu. OJTO pacmupur e€ o0JacTh
- CCBUIKM W KHOIKH, KOTOpPBIE OOECIIEUHBAIOT
Tepexo;] Ha HyKHBIA pa3fieNl U3 OTJIABJICHUS, U BO3BPAT K OTJIABJICHUIO).

e KHONKM HaBWTalMu HYXXHBI Js OBICTPOTHI TEPEMEIIeHHS BHYTPH




npe3eHTanuu (0QPOPMIIIOTCS C MOMOIIBIO THIEPCChUIOK). HaBuramms momkHa
OBITH HACTOJIBKO yIO0OHA, 4TOOBI K JIFOOOMY Claiily MOXHO OBLIO A0OpaThCs B
1-3 memuka.

e  CHOMCOK UCTOYHHKOB JJOJDKEH OBITh C MOAPOOHBIM YKa3aHUEM HCXOTHBIX
MaTepuanoB (OTKyla B3SThl HWJUTIOCTPAIUW, 3BYKH, TEKCThI, CCBUIKH). Kpome
anpecoB u3 MHTepHETa HY)KHO yKa3bIBaTh €€ U NeYaTHBIC U3aHu.

OO61mue TpedboBaHus K
0 OPMIICHUTO
Mpe3eHTalun

. TexHUYecKue yCIOBHUS IEMOHCTPAIMH JOJDKHBI COOTBETCTBOBATH HETISIM
Mpe3eHTAalNH.

e  [lpeseHTanuu MJOMKHA COOTBETCTBOBATH OCOOEHHOCTAM LICJIEBOM
ayMUTOPUH, TIOPTOMY TIpH IIOATOTOBKE IPE3CHTALMH PEKOMEHIYeTCs
MIPEJICTABUTH Ce0s1 Ha MECTE CITyIIaTesl.

e  HeoOxomumMo HamWyWe €AWHOTO CTHJIEBOTO O(QOPMIIEHHUS Ui BCeX
CIaizoB.

e B crumeBoM ohopMIIeHHH TPE3CHTAMN HEXKEIAaTeIbHO HCIIONh30BATh
Oonee 3x nBeroB (oaMH i (GOHA, OJUH AJsI 3aTOJIOBKOB, OAMH JUIS TEKCTA),
HEeXXeNaTelIbHO TAaKXKe MCIONB30BaTh oTorpadun u pucyHKH B KadecTBe (poHa.

. Ha opmHOM cnmaiime HexenaTeabHO WCIIONB30BaTh OOJBIIE CEeMHU
3HAYMMBIX OOBEKTOB, TaK KaK YeJIOBEK HE B COCTOSIHUHM 3allOMHHTH 3a OIMH pa3
Oosee ceMu MyHKTOB (OOBEKTOB, JJICMEHTOB).

. HaunGonpmas 3¢p¢peKTUBHOCTh JOCTHTaeTCsl TOTJa, KOIja KIYEBhIC
MTyHKTHI OTOOPaKAIOTCS TI0 OJTHOMY Ha Ka)KIOM OTACIEHOM CIaiIe.

e Jlorotum Ha crnaiiie JOJDKEH pacrojaraTbcs cIpaBa CHH3Y (cieBa
HaBEPXY).

. Jlorotun momkeH OBITH TPOCTON M TAKOHHYHOU (hOPMBL.

. Odopmienne cmaiijoB (B TOM 9YWCI€ W aHUMAIMOHHOE) HE JOJDKHO
OTBJIEKAaTh BHUMAHHE CIIYIIATENIEH OT €ro COAEP/KAaTENbHOU YacTH.

U [lpu coueTaHnu MarepuanoB pPa3IUYHBIX THIIOB: TEKCTa, TrpaduKy,
BUJEO CIIEAyeT YYUTHIBAaTh CHeNU(UKy HUX KOMOWHUPOBAaHUS ¥ BpeMs
BOCTIPHUSITHSL.

. CpenHee BpeMs peakIiy Ha pa3IUdHbIe BUIBI HHGOPMAIIHH:

Bunap! nuandopmannu CpenHee BpeMsi peakiu
Ha mpenmer 0.4 cex

Ha uBertHoit pucyHok 0.9 cex

Ha cumBoxn (pucyHOK) 2.8 cex

Ha 3Byk 0.12-0.18 cex

Crenenp ycBoeHHs MH(OpMAIMK B 3aBUCUMOCTH OT criocoba e€ BocrpusTus (B
%):

Bunst uadopmanyn CpenHee BpeMs peakLin
[Ipu urennn 9.5
[Ipu npocaymmBanuu 22
[Ipu HaOmroneHnK 34
[pu OJTHOBPEMEHHOM 57
MPOCITYIIMBAHUH U HAOJIOICHUN

Odopmienne u
pacroIoKeHHne
UHPOPMAITUOHHBIX
OJIOKOB Ha cliaiijie

e FEcmm y Bac wmano HaBHIKOB co3fgaHus CcoOCTBeHHOro (GoHa —
JKeNlaTeJIbHO HCIOJIBb30BaTh BCTPOEHHBbIE MIaOnoHbl. llpm uncnonb3oBaHUM
CTaHJApTHOTO Ia0JoHa Jy4Ylle M3MEHSITh TOJBKO PEKOMEHIyeMble IIBETa
mpUQTOB, ocTaBiss GoH 6e3 N3MEHEHUH.

e PexoMeHayeTcs UCHOIB30BaTh B MPE3CHTALUU CIEAYIOIME THUIIBI
claiioB:

«TutynbsHBIN cnaiiay A1 HaYalbHBIX U KOHEUHBIX CJIAUIOB;
«3aronoBOK M TEKCT» - 7S TUIAHOB U OCHOBHOT'O TEKCTA;
«3aroioBoOK, TEKCT, 00BEKT) - I CIAHJIOB C PUCYHKaMH.




e Tun cnaiina BbIOMpaeTCs HpU €ro CO3JaHUM WM BbI30BE OIIMU
«Pa3meTKa crnaifja» B KOHTEKCTHOM MEHIO.

e Kaxnpili cnaiinq IOKEH HMMETh 3arojioBOK, KOTOPBIA HE00XO0AUMO
opopMIATh B CTaHOAPTHOW paMKe, He mpuderas K OObBEMHOMY TEKCTY
(WordArt).

e PekxomeHayercs ykas3blBaTh JaTy TOJBKO Ha THTYJIBHOM Cllaiizie, a He Ha
BCEX TOAPSI.

e Tema pacrnionaraercs 1o UEHTPY TUTYJIBHOTO Claia.

e B HmwKHEM MOpaBoM yriy HEOOXOAMMO OOO3HAYUTH KTO BBIIONHUI
npe3eHTanuio: cryaent(ka), Ne kypca, mmudp 1 HaMMEHOBaHUE CIICIIUAITBHOCTH,
cBOr0 PaMUIMIO U MHUIUATIBL.

e  BHu3y, 0o LeHTPY IPONMCHIBAETCS TOPOJ U T0Jl, B KOTOPOM BBIIIOJIHEHA
Mpe3eHTalusI.

e Ha cnaiifax HEOOXOJUMO PACIONOKUTH TE3UCHl — OHH CONPOBOXKIAIOT
OAPOOHOE M3JI0KEHUE MBICIICH OKJIaIInKa, HO He Ha000poT;

e Heo0xoaumo y4nThIBaTh KOHTpACT 11BeTa GoHa U mpudTa.

e Toyka B KOHIE 3arojOBKa HE CTaBUTCS. MEXIy NpeaIoKeHUIMH
CTaBUTHCS TOUKA C 3aISTOM.

e He pexomenayercs mHUcaTh MAJMHHBIE MHOTOCTPOYHBIE 3arojOBKH
(mpenenpHas JUIMHA 3ar0JI0BKa — 9 CIIOB).

e (Craiiipl He MOTYT WMETh OIMHAKOBEIE 3aroiioBKd. Ecim HEeoOXoammo
Ha3BaTh HECKOJBKO CIIAHIOB OAMHAKOBO, TO PEKOMEHJYeTCsS MUCATh B KOHIIC
(1), (2), (3) nnmm mponowkenue: [Ipomomxenne 1, [Ipogomkenue 2.

e UMH(popmannoHHBIX OJIOKOB Ha Claliile HE IODKHO OBITH CIHIIKOM
MHoro (3-6, He Gonee).

e PexoMeHayeMBbIil pa3Mep OAHOTO HH(OPMAIMOHHOTO OJI0Ka — He Ooee
50% cnaiina.

e XKenarenbHO mNPHCYTCTBUE Ha CTpaHHIE OJOKOB C Pa3HOTUITHOM
uHpopMareit  (TekcT, TpaduKd, AUarpaMMbl, TaONHUIBI, PHUCYHKH),
JOTOJHSIOIIEH ApyT Ipyra.

e  Kirouessle croBa B MHQOPMAMOHHOM OJIOKE HEOOXOMMO BBIICIHTE.

e MudopmanuonHsle OJOKM JIydlle pacloyiaraTb T'OPU30HTAIBHO,
CBSI3aHHBIE 110 CMBICITY OJIOKH — CJIEBa HAMPARBO.

e Hawubonee BaxxHyI0 HHPOPMAIUIO CIIETyeT IIOMECTUTD B IIEHTP claiiia.

e Jloruka mpenabsBiIeHUs WHPOPMALMM HA claijJjaXx W B IMPE3CHTAIMN

JIOJI’KHA COOTBETCTBOBATD JIOTUKE €€ U3JI0KECHUS.

e [Ipome cuuThBaTh MHPOPMAILMIO PACIOJIOKEHHYIO TOPH30HTAJIBHO, a
HE BEPTUKAIIBHO.

e HawulGonee BakHas MH(OpMAIMs AOJDKHA pacrojiaraTbcs B LEHTPE
9KpaHa.

e @dopMaTHpOBaTh TEKCT JKEJNATENbHO MO IIUPHUHE (UCKIIIOYCHUE —
3aroJIOBKH M HEKOTOPBIE YaCTH CXEM, JTHarpaMM).

e He nomyckarb «pBaHbIX» KPAa€B TEKCTA.

®  YpOBEHb 3alIOMHHAHUSA WH(POPMAINH 3aBUCUT OT €€ PACIOJIOXKEHHS Ha
9KpaHe (B JIEBOM BEpXHEM YINy CilaiiJia pacmonaraercsi camas BaKHas
uHpopMaIys):

33% 28%

16% 23%

Odopmienue

o ILHSI OCHOBHOTI'O TC€KCTa HC PCKOMCHIAYCTCA HCIIOJIb30BATH IMPONHCHBIC




TEKCTOBOM
uHbOpMaIUH

OYKBEI.

e IllpudToBoii KOHTPACT MOKHO CO3/IaTh ITOCPEACTBOM: pa3Mepa mpudra,
TONMIUHBI pudTa, HAUEpTaHUs, POPMBI, HAIPABICHUS U [[BETA.

e Pasmep mpudra: 28-36 (3aronoBok), 20-26 (OCHOBHOI TEKCT).

e [Ier mpudra u ¢GoHA IOMKHBI KOHTPACTHPOBATH (TEKCT IOJKEH
XOPOIIO YHTATKCS ), HO HE «Pe3aThy Tiasa.

e Jlns OCHOBHOTO TEKCTa Jy4YIlle BCEro WCIOIb30BATh CIEIYIOMIHE
mpudTer: Arial, Tahoma, Verdana, Times New Roman, Courier New, a mns
3aroJjIoBKa - JCKOPATUBHBIN MIPUPT, €CITH OH XOPOIIIO YUTACM.

e KypcuB, mnoguépkuBaHue, JKUPHBIA MPUPT, NTPOMUCHBIE OYKBBI
PEKOMEH]TyeTCsl UCIIOJIb30BATh TOJILKO JJIsi CMBICIIOBOTO BBIJIEICHUSI (pparMeHTa
TEKCTa.

e PexkoMeHayeTCs BBIBEpSATh BCE CHIAWJBI HAa HAJIWMYUE BO3MOMKHBIX
rpaMMaTHYeCKUX, MYHKTYAIIHOHHBIX ¥ CHHTAKCUYECKUX ONIHOOK.

e HexenatenbHO  UCHONB30BaTh  MPO(ECCHOHATBHBIA  KAPrOH U

ab0peBuaTypsl 0€3 COOTBETCTBYIOIIEH pacin()pOBKH.
e  CHmCKM UCTIONB30BATh TOJIBKO TaM, IJI€ OHU HYXKHEI.
e  Crmcku 3 OOJBIIOTO YHCIIA TyHKTOB HE TIPHBETCTBYIOTCS.

e  Bosbiime cnucky U TabIUIBI pa30uBaTh Ha 2 craiina.

Odopmienne
THIIEPCCHUIOK

e  TeKkCTOBBIE THIEPCCHUIKM JIOJDKHBI XOPOIIO BBIACIHATHCS Ha (HOHE
OCTaJILHOI'O TEKCTA.

e  OOpaTuTe BHIMaHUE Ha [[BET TUTIEPCCHUIOK JI0 U TIOCTIE HCIIOIb30BaHUSI.

e HaBenenne MBIITKK Ha CCHUTKY JTOJKHO BBI3BATh 9(Y(EKT MOICBETKH.

e TeKkCT CCBUIKM JODKEH OBITh, TO BO3MOXXHOCTH, KOPOTKHM, HO
JIOCTaTOYHBIM, YTOOBI YETKO OMUCATH CICAYIOIICE:

a. Kyna Bel nonazaére;
b. YTO YBUJIUTE;
C. YTO MPOU30NAET.

e ['wmepcchbuIKM Ha pa3NTUYHbIE JOKYMEHTHI JOJKHBI YETKO Pa3IndaThCs.
e ['wmepcchulkM, BBI3BIBAIOIIME HEOXKHJAHHBIE IS IOJIB30BATEIS
JIEHCTBUS, JOJDKHBI 00 3TOM MPeaypexaaTh, HAPUMEP:
a. CCBUIKH Ha (haiinebl;
b. CCBIIKH, OTKPBIBAIOIIME MITH 3aKPBIBAIOLINE OKHA.

OnruMu3aIys u
pacrosnoxenne
rpaduueckoi
uHQOpMaIH

e B mpeseHTanuu XKeJIaTeNnbHO pPa3MeIlaTh TOJIbKO ONTHMHU3UPOBAHHBIE
(oO6paboTaHHbBIe U YMEHBIICHHBIE TI0 pa3Mepy, HO He Ka4eCTBY) U300paKeHHS.

e Marepuansl pacrojaraloTcs Ha cilaiiax Tak, 4ToOBI cJeBa, CIpaBa,
CBEpXY, CHU3Y OT Kpas cJlaiizia 0cTaBaauCh CBOOOHbIE OIS,

e lIBer rpadmueckux n3o0pakeHUH He JTOTDKEH Pe3KO KOHTPACTHPOBATH C
00IIMM CTUIIEBBIM O()OPMIIEHHEM ClIaiizia.

e lMimocTpauuu  PEKOMEHAYETCS  CONPOBOKAATH  HMOSCHHUTEIbHBIM
TEKCTOM.

e Ecnu rpaduueckoe m300pakeHHe HCIONB3yeTcs B KadecTBe (oHA, TO
TEKCT Ha 3TOM (OHE JIOJDKEH OBITH XOPOIIO YUTAEM.

e lrocTpanivu Ha OJJHOM claiijie JOJDKHBI OBITh BBIIEPIKAHBI B OJHOM
CTHJIe, OTHOTO pa3Mmepa u ¢popmara.

e He cnenyer pactaruBath HeOOJbIINE Tpaduueckue (Gailibl, aenas ux
PasMBITBIMH WJIM HMCKaXas MPONOPLUM, JIy4llle TOHCKATh 3TOT PHUCYHOK
MOJXO/ISIIEro pa3Mepa U B XOPOLIEM KauecTBe.

e HexenarensHo wucrnonb3oBaTh (otorpadum u mécTphie PUCYHKH B
KadecTBe QoHa cnaija.

e Pucynku, ¢ororpadun, nuarpaMmMbl MPU3BAHBI JONOJIHUTH TEKCTOBYIO
MH(OPMALIUIO WM NiepeiaTh e€ B 0oJiee HarIsJHOM BH/E;

e XenarenpbHo wu30eratb B NPE3CHTAlMM PUCYHKOB, HE HECYIIUX




CMBICJIOBOH Harpys3ku, €CJii OHHM HC ABJIAIOTCA YaCThHO CTUJICBOT'O O(bopMJ'ICHI/ISI.

Odopmienue TadIHI]

e VYV xaxaoil TaOnWIBl JOJDKHO OBITH HA3BaHWE, WM TaKUM Ha3BaHHUEC
MOJKET CITy’KUTh 3aTOJIOBOK Claiija.

e  DjeMeHTHl TaOJMIBI U CaM TEKCT JOJDKHBI OBITH XOPOIIO YHUTACMBI
M3IaIeKa.

e PexkoMmenmyeTrcs WCIONB30BaTh KOHTPACT B OGOPMIICHWW IIANKA M
OCHOBHBIX JIAHHBIX TaOJIHIIBI.

Odopmnenue
JHarpamMmm

e VY ngmarpaMMbl JOJDKHO OBITh HAa3BaHWE WM TaKHMM HA3BAaHUEM MOXKET
CITy’KUTh 3ar0JIOBOK ciaija.

e JluarpaMMa AOJKHA 3aHUMaTh puMepHo 50-75% Bcero cnaiiaa.

e  JluHMYM ¥ MOANKCH JOJDKHBI OBITH XOPOILIO BUIHEI.

e |lBera ceKTOPOB AMArpaMMbl JOIKHBI OBITh KOHTPACTHBIX IIBETOB.

3ByKOBast HHGOpPMAITUL

e  3BYKOBOEC COMPOBOXICHHE JOLKHO OTPAKaTh CYTh WU MOAUYEPKUBATH
0COOCHHOCTH TEMBI ClIaiia, Ipe3eHTaITHH.

e HeobOxoauMo BBIOpaTh ONTUMAIBHYIO TPOMKOCTB, YTOOBI 3BYK OBLI
CIIBIILICH BCEM CIIyILATENsIM, HO HEe OTIyILal.

e doHOBas My3blka HE [JOJDKHA OTBJIEKaTh BHUMAHHE CiylIaTeneil u
3ariymaTh cJI0Ba JOKIaIuHKa.

e  He pexoMeHyeTcsi UCTIONB30BaTh CTaHAapTHEIE st Power Point 3Byku
(0cOOEHHO 3BYK MEYaTHOW MAIIMHKU — CUJIBHO OTBJIEKAET U 4Yepe3 HEKOTOpOoe
BpeMs NPOCTYIIMBAHUS Ja’Ke BBI3bIBACT HETATHBHYIO PEAKIIMIO).

CoxpaHeHnue
Mpe3eHTauui

e CoxpaHsTh Mpe3eHTAIHIO Jyule Kak «JemorcTparms PowerPoint». C
pacmipeHueM  .pPpS (B TakoM cllydae B OJHOM (ailie OKaxyTcs BcCe
IMMPUJIOKCHHA, HAIIPUMEDP: MY3bIKa, CCHIJIKU, TCKCTOBLIC JOKYMCHTEL I/I.T.Il.).

e B caywyae coxpaHenus B Qopmare .pPptx, o0s3aTeNbHO JIeNanTe
nyonukar B gopmare .ppt. JlanHas omeparus moicTpaxoBeiBaeT Bac B ciydae
HECOOTBETCTBUS Balllel BepcuH odrica 1 TOH, 4TO OylIeT Ha BHICTYILICHHU.

Pexomennamuu no
0 OPMIIEHHUIO CITUCKA
JINTEPATYPHI

e CoOmopaiite aBropckue mnpaBa. OOs3aTenbHO —pasMeniaire B
MPE3eHTALMN CCHUIKM HAa UICTOYHHKH UCTIOJIb30BAaHHBIX MAaTEPHANIOB.

e Bo3MOXHBI clenyromye BapuaHThl PACIIONIOKEHUS CIIMCKA JIUTEPATYPHI
B CITHCKE:

a. axdgaBUTHOE — 03HAYACT, YTO BBHIIEPIKUBACTCS CTPOTUH ai()aBUTHBIN
MOPSIJIOK 3aroJIOBKOB OHOIMorpaduieckoro onucaHus (aBTOPOB M 3aryiaBuii).
OTOT coCco0 PacIoNOXKEeHHUS 3alUCeil aHAJIOTHYEH PACIIONIOKEHHIO KapTOUeK B
andaBuTHOM KaTanore 6nbaroTek. OTAeNbHO BhICTpauBaeTcs andaBUTHBIN P
Ha KUpwuMie (PYCCKUH $3bIK, OONTapcKUi M T. 1.) W PsAA Ha S3bIKaX C
JATUHCKUM HamnucaHueM OyKB (aHTIIMHCKUH, GpaHIy3CKUi, HEMEIIKUHU U T. 11.);

b. mo THmamM JOKYMEHTOB — MarepHal B CIIHCKE JIUTEpPATyphbI
pacronaraeTcsi CHadana IO THIIAM W3JaHWi: KHUTH, CTaThbH, OQUIHAIbHBIC
JIOKYMEHTBI, CTAHIAPTHI U T. JI., @ BHYTPH paszzena - 1o ajadaButry (aBTOp HIH
3arjiaBue);

C. cHCTeMAaTHYeCKOe — O3HAuaeT [CJICHHWE CIUCKAa Ha pa3iensl B
COOTBETCTBHM C CHUCTEMOH HayKd WJIM OTpaciu. B aTom ciydae 3a OCHOBY
MO’KHO OpaTh U3BECTHBIE CUCTEMBI KIacCU(PHUKaLNi, HapuUMep, OUOIHOTEYHBIE.
B 3TOM ciywyae CHHCOK HalmoOMHUHAeT pasJieNbl CUCTEMATHYECKOro KaTajora
OMOINOTEKH;

d. mo mepe wucnoab3oBaHus (MO TIJIaBaM M pa3geaM) - MPOCTas
CTPYKTypa TaKOIrO CIHMCKa HeyJo0Ha B CBSA3M C TEM, YTO B HEM TPYIHO
OpUEHTHPOBAThCA W HMCKATh HYXHBIM MCTOYHHK. Takod crmoco0 darie BCero
MPUMEHSIOT B HEOONBIINX CTAaThAX (IJOKIAAax), TJIE CIHCOK HCIIOIb30BaHHBIX
WCTOYHUKOB HeOONbIoi. Takoil crmoco® HpuMeHseTcs B KPYIHBIX Hay4HBIX
u3gaHusax — MoHorpadusax. Ilpu 3ToM ecThb ompeneneHHOEe HEYAOOCTBO,
3aKiIoyaronieecs B TOM, YTO OJUH M TOT K€ HCTOYHHK, HCIIONB3YEMBIA B
HECKOJIbKHX pa3zfenax, OyJeT BKIIOUEH B CIIUCOK HECKOJIBKO Pas;




€. XPOHOJIOTHYEeCKOe - UCIOJB3yeTCs dalie Bcero B paboTax
HMCTOPUYECKOTO XapakTepa, TI/€ BaXXHO TIOKa3aTh IEPUOIBI M OOpaTUTh
BHHMMAaHHE Ha TO, B KAKOE BpeMs ObLIT OIyOJUKOBAH TOT WM MHOM UCTOYHUK.

e bubanorpaduyeckoe omnucanue Ha KHUTY WIH JIO00H Jpyroit
JIOKyMEHT COCTaBJISICTCS 10 OmNpejesieHHbIM mpaBmwiaM. OHO  COICPKUT
oubnmorpaduyeckie CBeJCHUS O ITOKyMEHTE, MPUBEACHHBIE B ONPEACICHHOM
TOPSZIKE, TIO3BOJISIONINE HASHTH(PHUIIMPOBATH MOKYMEHT M JaTh €ro OOIIyIo
XapaKTEPUCTUKY. B 3aBUCHMOCTH OT CTPYKTYPBI OTIMCAHUS Pa3Iu4atoT;

O  OAHOYpOBHeBoe OubIHOrpadguyeckoe onucaHue - OMUCAHUE OJTHOTO

OTJIEIBHO B3ATOTO (OTHOYACTHOTO) IOKyMeHTa (MOHOTpaduu, yIeOHUKa,
CIIPaBOYHHKA, COOPHHKA CTATEH, apXUBHOTO JOKYMEHTA U T.1I.);

O  MHOroypoBHeBoe OuOJMorpaduyeckoe onucaHue - OMUCAHNE
MHOT'OYACTHOTO JIOKyMEHTa (MHOTOTOMHOE U3JIaHUE);

O aHAINTHYECKOoe Oudmorpaduyeckoe onmucaHue - ONMUCAHUE YACTH
JIOKyMEeHTa (CTaThsl U3 MEPHOAMYECKOTO H3IAHUS W COOPHHUKA).

e  PexomeHnyemas CTPYKTypa u COCTaB OJTHOYPOBHEBOTO
oubarorpaduyeckoro onucanus: ABTOp. 3arjiaBue : CBEJCHHUS, OTHOCSIIUECS K
3armaBui0 (CM. Ha TuTyde) / cBeneHHs 00 OTBETCTBEHHOCTH (ABTOPHI) |
MOCEOYIOUIMe CBEACHHs 00 OTBETCTBEHHOCTH (PEOAKTOpPbI, IMEPEBOXYMKH,
KOJUIEKTHBBI). - CBeneHus 00 u3gaHuu (MHGOpPMALUs O MEpeu3TaHuy, HoMep
u3ganus). - Mecro uzganus . U3garensctBo, o usmanus. - Oowem. - (Cepus).

e  PexoMeHmyemas CTPYKTypa u COCTaB MHOTOYPOBHEBOT'O
oubnmorpaduyeckoro omucaHus: ABTOp. 3ariaBhe UW3JaHUs: CBEICHHS,
OTHOCsIIMECS. K 3arfaBuio (cM. Ha TuTyje) / CBeleHUst 00 OTBETCTBEHHOCTU
(aBTOpBI); TMOCHENYIOIIME CBEACHUS 00 OTBETCTBEHHOCTH (PEAaKTOpHI,
MEPEeBOAYNKH, KOJUIEKTUBHI). - ['opon m3manmsa: M3marensctBo, ['ox Hawama
W3aHus — roJ okoHYaHus migaHus. - (Cepus). Obo3HaUeHHE W HOMEp TOMa :
3aryiaBue TOMa : CBEACHUS, OTHOCSIIMECS K 3ariaBuio. - ['o1 u3ganus toma. -
O0beM. O003HAUCHHME U HOMED TOMa: 3arjiaBue TOMa : CBEACHUS, OTHOCSIIUECS
K 3arnaBuio. - ['ox u3ganus roma. - O0beM.  T.1.

e Bo3MoxeH JApyrodl BapHaHT OIMCAHUS CTPYKTypel M COCTaBa
MHOTOYPOBHEBOT'O OHOIHOrpaduiaeckoro onrcanus: ABTop. 3ariaBue U3JaHHUs:
CBEJICHMsI, OTHOCSIIMECS K 3arjaBuio0 (cM. Ha TtuTyne) / Cseaenus 00
OTBETCTBEHHOCTH (aBTOpHI); MOCJIEAYIOUIME CBEACHUS 00 OTBETCTBEHHOCTH
(pemakTopbl, MEPEeBOAYMKH, KOJJIEKTHBBI). - ['opox wm3manms: M3narenbcTso,
o mawana w3ganus - roa OKOHYaHus u3fgaHus. - Kox-Bo TomoB. - (Cepust).

e  PexomeHmyemas CTPYKTYypa u COCTaB AQHAJTUTHYECKOTO
oubnuorpaduueckoro onucanusi: CBeJeHUS O COCTABHOH 4acTH AOKyMeHTa //
Ceenenuss 00  uaeHTuHUMpYyIOIIEM  JOKyMmeHTe, - CBemeHuss o

MECTONOJIOKEHUH COCTABHOM YacTH B JOKYMEHTE, - [IpuMeuanusi.

OcHoBHbIe 0LINOKH B 0(pOPMIICHMH NPE3CHTALNI:

OTCYTCTBHE TUTYJIBHOTO JIUCTA;
OTCYTCTBHE COJIEPKAHMUS;

B 3ar0JIOBKaXx CJIaiJI0B MIPUCYTCTBYET TOYKA (TOYKA HE JOJKHA CTAaBUTHCS ),

OTCYTCTBHE MHTYUTHUBHO MOHSATHON HaBUTAI[MU 10 Cclaijam;

CIUIIKOM TECTPBIE (DOHBI, HA KOTOPHIX HE BUJEH TEKCT;

HaMyue OOJIBIIOT0 KOJUYECTBO TEKCTAa Ha OJTHOM cllaiiie, B 0COOEHHOCTH MENIKOro;
MPHUCYTCTBHE MHOXECTBA HEOMPABAAHHBIX Pa3IMUHBIX TEXHUYECKUX d(DPEeKTOB (aHUMAITIH ),
KOTOpBIE OTBJICKAIOT BHUMAHUE OT COJEPKATeITLHON YacTH




®  HEONPABJAHHOE UCIIOJIB30BAHUE CIIUCKOB;

e Ooubiioe koamuectBo 00bekToB WOrdArt ¢ BosiHOW M TeHSIMH (HE PEKOMEHIYETCs 4acTo
UCII0JIb30BaTh, TAK KAK OHU 3aTPYIHSIOT YTEHUE TEKCTA);

e [OAUYEPKMBAHUE, IIOXOKEE HA CCBUIKM (HE PEKOMEHIYETCS NPUMEHSATh BO H30exaHHE
ommooK);

®  UCHOJb30BAHUE KypcHBa JUIsl OOJBIIOro OJ0Ka TEKCTa (3aTpyAHSET M 3aMeUIIeT CKOPOCTh
YTEHUS U BOCIPUATHUS TEKCTA);

®  UCIOJb30BAHUE 3araBHBIX OYKB 1JIs OOJIBLIOrO OJIOKA TEKCTA.
Kpurepun npaBuibHocTH 0popMIIeHHsI 00pa30BaTeJbHBIX NIPe3eHTALMIA:

®  [I0JHOTA PAaCKPbITHUS TEMBI;

®  CTPYKTypH3auus HHPOpPMAaLUH;

e  HajguyMe U yao0CTBO HABUTALIUU;

®  OTCYTCTBHUE IPaMMaTHUYECKUX, Opporpauyeckux U peyeBbIX OIUOO0K;

e  OTCyTCTBUE (PAKTMUYECKUX OLIMOOK, TOCTOBEPHOCTH MPEICTaBIEHHON HH(pOpMaIH;

® HaIMYHEe W TPaMOTHOE OGOpMIIEHHE O00S3aTeIbHBIX CIAHAOB (TUTYJIBHBIH, O IPOEKTE,
CIHMCOK UCTOUYHUKOB, COJIEPKaHUE);

e O00OCHOBAaHHOCTb M  pPAllMOHAJIBHOCTh MCIIOJIB30BAaHMUSI CPEJICTB  MYJIbTHUMEIUWA MU
AHMMAalMOHHBIX 3(eKToB;

®  [IPUMEHUMOCTh NIPE3CHTALUH JUI1 BEIOPAHHOM 11€JIeBOM ayJUTOPUH;

®  I'PaMOTHOCTb MCII0JIb30BaHMsI LIBETOBOTO O()OPMIICHUS;

®  CIOJb30BaHUE aBTOPCKUX MILTIOCTpaluii, poHOB, poTorpaduii, BuIEOMaTEpHAIOB;

e  Hanuuue, 000CHOBAHHOCTh U IPaMOTHOCTh MCIOJIb30BaHUS (POHOBOT'O 3BYKA;

e  JIOTMYHOE pa3MelIeHUe U KOMIUIEKTOBaHHE OOBEKTOB,;

e  eIUHBIN CTHJIL CIAHIOB.

KpuTepnu OLCHUBAHUS NPE3CHTALUUA

«OTIAMYHO»

[IpencraBnenue nudopmanuu

1. Conepxanne. Conepskanue padOThI MOJTHOCTHIO COOTBETCTBYET 3aJJaHHON TeME U U3JIaraeTcs
MOCJIEIOBATENBHO. JJOCTUTHYTO CTHIIEBOE €AMHCTBO M BBIPA3UTENBHOCTH TekcTa. DakTndeckue
OIIMOKHK OTCYTCTBYIOT. Jlonmyckaercs 1- 2 pedeBbIX HeoUEeTA.

2. Pacnionoxenue nndopMmaiuu Ha crpanuile. Hanbonee BaxkHas nuHpopmanus pacmoyaraercs B
LEHTpEe IKpaHa

3. Mcnonp3oBanbl IIpU(TH OJJHOTO TUTIA.

4. 1nst Beienenus nHGOpMaIUU UCTIOIh30BAaHbI PAMKH, TPAHUIIBL.

5. O6vem uH(opMaIuu Ha ciiaifiax — He 0osee Tpex (akToB.

Odopmienne cnaiiioB

1. CobuntosieH eAMHbIN CTUITB O(POPMIIEHUSI.

2. Ucnons30BaHoO He OoJiee TpeX 1BETOB HA Claije.



«Xopomo»

[IpencraBnenue HHPOpMALUT

1. Conepxanue. Conepxanue pabOTbl COOTBETCTBYET TeMe. [JJOCTUTHYTO CTUIJIEBOE €IUHCTBO U
BBIPA3UTENBLHOCTh TeKCTa. B pabore momymiena ¢akrtudeckas ommubOka Jlomyckaercs 3 -4
pEUeBBIX HEZO0YETA.

2. Haubonee BaxkHast mHGOpMaIus pacroyaraetcs B IEHTPE SKpaHa.

3. Wcnonp30Banbl IPUQTHI pa3HbIX TUIIOB.

4. 1ns Boiaenenuss nHGOpMaIuu UCIOIb30BaHbl PAMKH, TPAHULIBI.

5. JlomyckaeTcst HE3HaUMTEeIbHAs Meperpy3ka ciaiina napopmarmen.

Odopmnenue cnaiios

1. CobiroieH enuHbIN CTUIb O(OPMIICHHS.

2. Ucnonb3oBaHo OoJiee Tpex IIBETOB Ha CIIAlIE.

«Y10BJIETBOPHUTEIbHO»

[IpencraBnenue nHhopManuu

1. Conepxanue. B pabore OOmyIIeHbl CYIIECTBEHHbIE OTKIOHEHHMsI OT TeMbl. KmeroTcs
oTIeNbHbIe (DaKTHUeCKHe HETOYHOCTH. JlomylieHbl HapylleHHs B IOCIEI0BAaTENbHOCTU
n3noxxeHus. CTuiib paboThl HE OTIIMYAETCS €IMHCTBOM, PEUb HEAOCTATOYHO BbIPA3UTEIbHA.

2. JlomymieHbl HApyIIEHUs B PACIONOXCHHH WH(OpPMANMKA, B TIEperpy3ke CiaiaoB
uH(popManuei.

OdopmieHue caaiIoB.

1. Enunblii ctunb oopmiieHus: HapyIieH.

2. Ucnonb3oBaHo OoJsiee Tpex IIBETOB Ha ClIale.

«HeynoB1eTBOPUTEILHO»
1. IIpe3eHTanus He BBINOJIHEHA.

2.4. BbInoJIHeHHE KYPCOBBIX padoT:
Tematuka  KypcoBoil ~ paboThl  JOJDKHAQ  COOTBETCTBOBATb  COJAEPIKAHUIO
npo¢eCcCHOHATBHOI0 MOAYJIS.
2.4.1. TpeOoBaHus K CTPYKTYype U 0popMJIeHUIO PaOOTHI
KypcoBsie paOOTEI HIMEIOT CIEIYIOUIYIO CTPYKTYPY:

. TUTYJbHBIH JIHCT;

. YHUCTBIN JIUCT JUIs OT3bIBA MPENoJaBaTers;
. 3aJjaHKe Ha KypCcOBYIO paboTy;

. coJiep>kaHue paboTHI,

. BBEJIEHUE B padoTy;

. OCHOBHasl 4acTh paldoTHI;

. 3aKITI0YCHNE;

. CIIFICOK JINTEPATYPHI;

. IMMPUIIOKCHUA.



Bo sgedenuu 6 pabomy packpbiBaroTCsl aKTyaJdbHOCTh M TNpaKTUYecKas 3HAYMMOCTh
TEMBbI C HAYYHON TOYKH 3PECHHUS, ONPEeNsieTcs mpodaemMa ueclaea0Banus, (GOpMYITHPYIOTCS eNn
¥ 3a71a9d pabOThI, YKa3bIBACTCS IPEAMET U 0OBEKT PabOTHI.

OcnosHas yacms OOBIYHO COCTOUT U3 TPEX Pa3/IENOB:

- TEOPETUYECKHE ACTICKTHI TEMBI;

- TpaKTUYecKas 4acTb, KOTOpas MpeJCTaBlIeHa pacyeTaMHu, rpadukamMu, TabIunamu,
CXeMaMH U T.IL.;

- aHaJIMTHYECKas 4YacTh KypCOBOM pabOThI (OTpa)KeHHE OCHOBHBIX MPOOJIEM, IEPCIIEKTUB, U
MPEJIOAKEHHH 110 COBEPIICHCTBOBAHUIO)

3axnouenue CONEPKUT BBIBOABI M PEKOMEHIAIMHM OTHOCUTEJBHBIX BO3MOKHOCTEH
MPAKTUYECKOTO TPUMEHEHHUSI MaTepUaIoB pabOTHI.

Cnucox 1umepamypsi TIPEACTABISET COOOM MEPEUCHb UCIIOIB30BAHHBIX KHUT U CTaTEH,
dbamMuIuu aBTOPOB MPUBOAITCS B aI(PaBUTHOM MOPSIKE, IPU ITOM BCE MCTOUYHUKH JAIOTCS MO
oOmieil Hymepanueil aurepaTypbl. B HCXOMHBIX JaHHBIX MCTOYHUKA YKa3bIBAIOTCS (haMUIUHU U
WMHUIMAIBl aBTOpa, Ha3BaHWe pabOThl, MECTO W roj 3jaHus. Mcmonb3lyemas nuTepaTypa He
JOJKHA OBITH CcTapiie 5 JerT;

Ipunosxcenus ¥ KypcoBod paboTe oQOpMIIAIOTCS Ha OTHENBHBIX JUCTaX, KaKI0e
MPUWIOKEHUE JOHKHO MMETh CBOM TEMaTUYECKHM 3arojoBOK M HOMEp, KOTOPBIN MUILIETCS B
mpaBoM BepxHeM yriry. Hymeparus npuiioxkeHuil CKBO3Hast, HO B 0011l 00beM paboThl OHU HE
BXOJIAT.

O0beM KypcoBOW pabOTHI JIOJDKEH ObITh He MeHee 30 CTpaHUI[ MEYaTHOTO TEKCTa, B
YaCTHOCTH:
o Bgenenue B paboty — 2—3 CTpaHUIIBI.
o OcHOBHas 4acTh: NepBbIN pa3aen, He Menee 10—15 crpanuu, Bropoi
paznen 20-25 cTpanuil.
e 3axioueHue — 2—3 CTpaHHUIIBI.

Crpanuubl KypcoBOMl paboThl HyMepyrloTcs apaOCKuMu IUppaMH €O CKBO3HOU
HyMepainueil 1mo Bcemy Tekcty. Homepa cTpanuil B KypcoBOW pa0OTe pa3MEmIaloT BBEPXY
KaXJIOM CTPaHMIIBI 110 IIEHTPY 0€3 TOUKH B KOHIIE. TUTYIBHBIN JIUCT U COACPKAHUE, BKIIFOYAIOT B
o01IyI0 HyMepaiuioo JoKyMeHTa. Homep cTpaHullbl Ha THUTYJIBHOM JIHCTE W B COJIEpKaHUE
KypCOBOi1 pabOThI HEe TPOCTABISIIOT. Hymeparnins mpocTaBisieTcs ¢ BBEICHUS.

2.4.2. TpeOoBaHus K 3ammuTe padoThl:
e (CooTBeTCTBHE CTPYKTYPhl KypCOBOM pabOThI TpEOOBAHUSM;
e CootBercTBHE OPOPMIIEHUS KYPCOBOI pabOThl TPEOOBAaHUSAM;
e CootBercTBUE 00BbEMa KYpCOBOM pabOThI TpeOOBaHUAM;
e CoOTBeTCTBUE CPOKA CAAYM KYPCOBOW PabOTHI YCTaHOBIEHHBIM CPOKAM;
e CooTBeTCTBHUE 3aIUTHI KypCOBOI pabOTHI YCTAHOBICHHBIM KPHTEPHSIM.

2.4.3. Tloka3aTeJiM OLIEHKH 3aIIUTHI PadoOTHhI:
CrpykTypa KypcoBoii padoThbI:
- CtpykTypa KypCcoBOil paOOTHI COOTBETCTBYET YCTAHOBJIEHHBIM TPEOOBAHUAM — 5
COTIIUYHOM.
— CrpykTypa KypcoBOi pabOThl HE COOTBETCTBYET YCTAaHOBJIEHHBIM TPeOOBaHUAM (32
OTCYTCTBHE pa3jiesia cHumaercs 1 6amn).



OdopMmienue KypcoBoii padoThbI:
—  Odopmaenue kypcopoii padotsl coorBeTcTByeT ' OCTy - 5 «OTAu4HOY.
— Odopmraenue kypcoBoit pabotel umeer Hapymerus [ OCTa (menkoe HapynieHue) — 4

«XOpOILIOY;

— Odopmnenne KypcoBoir  paborel umeer rpyosle Hapymenus [OCT - 3

«YZIOBJIETBOPUTEIHLHO.

—  Odopmienue kypcoBoit pabotsl He cooTBeTcTBYeT 'OCTy - 2 «HEYIOBIETBOPUTEIHLHO.
Co0J1101eHre METOIMKH pacyeTa KypcoBoii padoThbl M NPABUJIBHOCTH MPOBEAEHHbIX
pacyeToB.

— IlonmHoe u yeTkoe MpOBEJCHUE PACUETOB B KYpCOBOM paboTe € MolydeHHeM MPaBHILHOTO
pe3yJbrara - 5 «OTIIMYHOY;

— BosBpat KypcoBoii paboTsl Ha 10pPa0OTKY — 4 «XOPOILIOY;

— IloBTOpHBI BO3BpaT KypcOBO pabOTHI Ha 1OPAOOTKY — 3 «yIOBIETBOPUTEILHO;

— Tpwu u 6omnee Bo3BpaTa KypcoBOi pabOTHI Ha TOPAOOTKY — 2 «HEYIOBICTBOPUTEIHHO.

Cpok ca1auu KypcoBoii padoThbl:

— KypcoBas paboTa cjana B ycTaHOBJICHHBIE CPOKH - 5 «OTIHYHOY.

— KypcoBas pabota cqana panee yCTaHOBIEHHBIX CPOKOB — fjo0aBisieTcst 1 6as 3a 1eHb;

— KypcoBas pabora cnana ¢ HapylIeHHEM YCTAHOBJICHHBIX CPOKOB - CHUMaeTcs 10a 3a
JICHb:

Kypcoeas paboma cuumaemcsa coannoil moabKo 6 mom cjiyuae, eciu OHA OONYULeHa K
3amume.
Kpurtepun oieHKH 321U THI KYPCOBOH padoThI.

— Ilonmubie U YyeTKHE OTBETHI HAa MOCTABJICHHBIE BOMPOCHI 0€3 MOMOIIMU MPErnoaaBaress Mo
TEOPETUYECKHM BOMPOCAM U YMEHHSM, MPEJICTaBICHHBIM B KypcoBOil pabore - 5
«OTIUYHOY.

— IlonHble M yeTkHe OTBETHI HAa MOCTABJIEHHBIE BOMPOCHI C MOMOUIBIO MPENOJaBaTeNs Mo
TEOPETUYECKHM BOMPOCAM M YMEHHUSM, MPEJICTaBICHHBIM B KypcoBoW pabore — 4
«XOPOLIOY.

— He mnonHble W HeyeTkHe OTBETHl HA IIOCTaBJIEHHBIE BOINPOCHI IO TEOPETHUYECKUM
BOIPOCAM U YMEHHSM, MIPEACTaBICHHBIM B KYPCOBOIl paboTe —

— He mnonHble OTBETHI Ha NOCTaBIEHHBIE BOMPOCHl C IOMOILBIO MpenojaBaTelis o
TEOPETUYECKHM BOMPOCAM M YMEHUSM, MPEJICTaBICHHBIM B KypcoBoW pabore — 3
«YIOBJIETBOPUTEIILHO»

— OrtcyTcTBHE TONHBIX U YETKMX OTBETOB Ha IIOCTABIIEHHBIE BOIPOCHI, HECMOTpPSI Ha
MOMOIIb TpernoAaBaTesisi M0 TEOPETUYECKHM BOMNpPOCaM U YMEHHSM, MPEJICTaBICHHBIM
KypCOBO# paboTe — 2 «HEeyJOBIETBOPUTEIHHOM.

— JlonmosHUTENbHBIE BOIIPOCHI 110 MaTepuaiaM npodeccnoHanbHOro Moayis: 1 Bompoc — 1
Oasn.

2.5. BbinoJiHeHHe HHANBUAYAJBHBIX IPOEKTOB:

[IpoekTHas neATENBHOCTh OOYYAIOIIUXCS SBJSETCS OAHHM W3 METOJOB Pa3BUBAIOIIETO
(IMYHOCTHO-OPUEHTUPOBAHHOTO) OOYYEeHHs, HAIPaBICHHOTO Ha (HOpPMUPOBAHHE OOIIUX
komneTeHui, npexycMoTpeHHbIx @I'OC CIIC), koTopbIMU A0KEH 001a/1aTh BHITYCKHUK:

- OCYILIECTBJISATH MOUCK, aHAIU3 M HMHTEpHpeTauuio HHopmanuu, HEOOXOJUMOU IS
BBITMIOJTHEHUS 33/1a4 MPOoEeCCHOHATBHON JesITEIbHOCTH;



. BbIOMpaThb  cmocoObl  pemeHus 334ady  NpPOPEeCcCCHOHANTBHON  JIeATEIbHOCTH,
MMPUMCHHUTCIILHO K pa3JIMYHbIM KOHTCKCTAM;

_IIJIJAHUPOBATh U PEATH30BBIBATH COOCTBEHHOE MPO(ECCHOHATFHOE M IMYHOCTHOE
pas3BUTHE.

2.5.1. TpeboBaHus K 0opMIEHUIO HHIUBUIYAILHOTO MPOEKTA

2.5.2. XapaKTepuCTHKA 3TANOB peaju3aluu NPoeKTa:
-BoeiiBrkeHMe uien npoekra.

- CocraBiieHue MUCbMEHHOTO MJIaHA BBIMOJIHEHUS TPOEKTA.

- BeimonHenue mpoekTa (Cpokn).

-3aBepllieHrEe IPOEKTa CPOKH).

-IloaroroBka oT4yera 1o MPoexTy (CPoOKu).

- [IpencraBnenue oTyera u €ro OleHKa

(cpokn).

2.5.3. TpedoBanusi kK 0opMIEHHIO MHANBUAYAIBHOTO MPOEKTA
Y4eOHbIi IPOEKT A0JIZKEH COAePKATh:

1. ITacopT npoekTa:

- Ha3Banwue npoekra.

- Onucanue npooOIeMBl.

- AKTyalbHOCTb IIPOEKTA.

- OCHOBHBIE XapaKTEPUCTHKHU MPOCKTA.

- Llens mpoexra.

- 3aauM MpoeKTa.

- [Inanupyemble pe3yapTaThl MPOEKTa.

- [Ipeanoaraemslil IPOIYKT MPOEKTA.

-Heo6xoanmoe obopynoBanue.

- CpoKH BBITIOJTHEHUS NIPOEKTA.

2. IIpotyKT MPOEKTHON AEATEIbHOCTH, KOTOPBIA MOXET ObITh Mpe/ICTaBlIeH B (hopme:

- KOMIIBIOTEPHON MPE3EHTALMHU C ONIMCAHUEM MIPOYKTa;

- CLIEHapHsl, CTEHJOBbIX OTYETOB, (oTOATBOOMA, MOJENH, COOPHUKA TBOPUYECKUX PadoT,
BUACO(DMIbMA, HHTEPAKTUBHON KapThI, JI€JIOBOH UTPHI.

-CXEMBbI, aJITrOpUTMa, TaOJUIlBl, MMOcoOUs (B TOM YHCJIE Ha DJIEKTPOHHOM HOCHUTEIE),
cOOpHHKA YIIPa)KHEHUH, MPAKTUKYyMa;

-pedepaTa, BKIIOYAIOLIETO pe3yabTaThl SKCIIEPUMEHTA, OIBITOB, PEILICHUH U T.1.

3. TlosicHuTeNnbHYIO 3aMUCKy K MpPOEKTHOH paboTe, KOTOpas HUMEET CIeIyIONIyIo
CTPYKTYpY:

-TUTYJABHBI  JIUCT, OIJIABJI€HWE, BBEJICHHE, OCHOBHAs  4YacTh, 3aKIIIOYCHUE,
O6ubmuorpadguueckuil CIUCOK, MPUIIOKEHUS (B Cilydae HEOOXOJUMOCTH).

Ha TuTynpHOM IMCTE yKa3bIBAalOTCS: OOpazoBaTENbHOE YUpPEXKICHHE, HOMUHAIHA, B
KOTOpOW ydacTByeT MpeACTaBICHHas KOHKypcHas pabora (MccienoBaTelbCKHUil, TBOPUYECKUMH,
NPUKIATHOW, WH(OPMALMOHHBIA MNPOEKT), Ha3BaHHE KOHKypcHOW pabotsl, @.M.O. aBTopa,
CHEUHATbHOCTb U Kypc 00yueHUs], CBEICHUS O HAYYHOM PYKOBOJHUTEIIE.

B ornaBneHun A0KHBI OBITH OTpa)K€Hbl HA3BaHUE TJIaB U IYHKTOB Pa0bOTHI C YKa3aHUEM
CTpaHHMII.



Bo BBeneHMHM KpaTKO OOOCHOBBIBAETCS AaKTYalbHOCTh BBIODAHHOM TEMBI, XapakTep
npoOJIeMbl, 1eNb, COAEPIKaHUE MOCTABICHHBIX 3a/1a4, (GOPMYIHPYETCs OOBEKT U YKa3bIBaeTCs
METO/I UCCIICOBAHMS.

OcHOBHasl 4acTh JI0JDKHA COOTBETCTBOBATh HOMHUHAIMU, TEME pabOTHI U MOJHOCTHIO €€
PacKphIBaTh, a TAKXKE COJIEPKATh B ce0€ MOITYUEHHBIE PE3YIIbTATHI.

B 3akimodeHnn 10JKHBI ObITh YKa3aHbl OCHOBHBIE BBIBOJIBI.

B koH1le paboThl NPUBOAUTCSA CHMCOK MCIIOJIB30BAaHHOM JINTEPATypbl, OPOPMIICHHBIH 110
CTaHJApTYy.

[Tpunoxxenus (rpadguku, CXeMbl, TAOJIHIIBI U T.J.) BEIHOCITCS B OTICIBHBIN OJIOK.

KpaTkuii 0T3pIB pyKOBOJAUTENS IPOEKTA (PELIEH3HIO).

Bce crpanuiibl yueOHOT0 npoekTa (KpoMe TUTYIBHOTO JIHCTa) HyMEPYIOTCSI.

Kaxnp1ii pa3aen HadYMHAETCSI ¢ HOBOM CTPAaHUIIBI, 3aT0JIOBOK pa3zesia pacloyiaraercs 1mo
LEHTPY CTPAHMIIbI, TOYKA ITOCJIE 3aT0JIOBKA HE CTABUTCA.

[leuaTHslit MaTepuan ayOnupyercst Ha aucke. OOnoxkka nanku —¢ymispa Uil JUcKa
MOXET MMETh 3JEMEHTbl KpPAaCOYHOI'0 pEKJIAMHOro O(QOpMIIEHUS U COJEpXKaTb KpPaTKyIo
AQHHOTALIHIO.

JUis ydacTusi B KOHKYpCax pa3jMYHOI'O YPOBHS PYKOBOJIUTENb pabOThl OpraHu3yeT
oopmIIeHre COOTBETCTBYIOIIEH TOKYMEHTAIINH, IIPETyCMOTPEHHOH (POpMaTOM KOHKYpCA.

O6beM pabotel oT 8 (g npukiagHbix) A0 30 crpaHul] (A7 KCCIEI0BATENIbCKHX)
dbopmara A4.

TpeboBaHus K TEKCTY:

-IIporpamma Microsoft Word.

-ITosisA: 2 cM ¢ 1eBo# CTOPOHBI, 1 ¢M C ITPaBOi CTOPOHBI, CBEPXY U CHU3Y.
-IllIpudt TimesNewRoman.

-Pasmep mpudra: 14.

-BripaBHUBaHUE 11O MIUpPUHE.

-MexcTpouHblil HHTEpBaI NoTyTOpHbIH (1,5).

-AG3ausbiit orctyn — 0,7; IepeHOCHl BKIIOYEHBI.

3. MeTtoauyecKkue peKoMeHAAIUH MO MOArOTOBKEe K NMPAKTHYECKUM 3aHATHAM MO TeMaM
AUCHMILINH (MPo(ecCHOHATIBLHBIX MOYJIeil)

Cucrematnueckass M IOJHOLICHHAs IMOATOTOBKA K INPAKTUYECKOMY 3aHATHIO SIBISETCS
0J1HOI U3 opM caMocTOATENIbHOM paboThl. [IoAroTOBKA K MPAaKTUUECKOMY 3aHSITHIO HAUMHAETCS
C O3HaKOMJICHUS C IUIAHOM IIPAKTUYECKOIO 3aHATHUSA, BOIPOCAMH, BBIHECCHHBIMM Ha
IIPEICTOALLEE 3aHATHE.

MeTtoauKa MOATOTOBKM K TMPAKTHUYECKOMY 3aHATHIO TpeOyeT, MpekIe BCEro, YTEHUs
MOBTOPEHMS JIEKIMOHHOTO MarepHaia, a TakKe HOPMAaTHBHBIX U Y4eOHbIX paboT, mnpu
HeoOXxonuMocTH uX pedepupoBanus. Tak k€ PEKOMEHAYET MOBTOPEHUE JIEKIIHOHHOTO
MaTepuana, CaMOCTOSTEIBHO W3YYEHHOIO MarTepuaja, pPEelIeHUH NPAaKTUYECKUX 3aJaHui IO
KOHCIIEKTY, HEINOCPEJCTBEHHO HAaKaHyHE CEMUHApcKoro 3aHAtusa. OJHa U3 IJaBHBIX
COCTaBJISIOLIMX BHEAYIUTOPHOM MOATOTOBKH — paboTa ¢ KHUTOM.

Omna npeanonaraeT: BHUMATEIbHOE MIPOYTEHHE, KPUTHUECKOE OCMBICIEHUE COJIEPIKAHNUS,
000CHOBaHHE COOCTBEHHOM TMO3WMUMU MO JAMCKYCCHOHHBIM MOMEHTaM, IOCTaHOBKHU
MHTEPECYIOIINX BOIMPOCOB, KOTOPBIE MOTYT CTaTh IpeIMeTOM OOCYXJEHUS Ha CeMHHape.
OddexTuBHas  BHeayOUTOpHass  camMocTosiTellbHas  pabora  Takke  obOecrieunBaercs
KOHCYJIbTAIIMSIMU C TPENoAaBaTeN MU, BEIyIIUMH Y4eOHbIH Kypc (cobece0BaHus ).



Takue oOpareHusl TO3BOJSIOT YCTPAHUTh BO3MOXKHBIC TPYIHOCTH, BO3HHKAOIIHE Y
o0yJaromuxcsi, O00ECIeYMBAIOT IEICHANPABICHHYI0O METOJMUYECKYI0 TOMOIb, a TaKKe
UCIIOJIB3YIOTCSI JIJIsl OCYIIECTBICHUST KOHTPOJIS 3HAHUI M YPOBHS MOJrOTOBICHHOCTH CTYICHTOB.
B yactu pemieHus MpakTUYECKUX 3aJaHUM K 3aHATUIO MPUHIMIIAAIGHO Ba)KHO HEPOPMaJIbHO
OTHECTUCh K 3TOW paboTe, OrpaHUYUBINNCH TMOBEPXHOCTHBIM M HE BCErjla MOTHBHPOBAaHHBIM
paccCMOTPEHHEM MPEUIOKEHHBIX Ka3ycoB. Heo0XoaMMo NMHCHbMEHHO H3JI0KHTh MOJHbIE H
000CHOBAHHBbIE CCHUIKAMH HAa COOTBETCTBYKWINHE MCTOYHHKHM H OCO0OEHHO TPaBOBbIE
HCTOYHMKH, KOMMEHTHPOBAHHbIE H3IaHUS PellIeHUs MPAKTHYECKHX CUTYaIHii.

OrieHKa OTBETA M0 MPAKTHYECKON YaCTH yU4eOHOTO 3aHSATHS HAMPSIMYIO 3aBHCHUT OT TOTO,
HACKOJIBKO IIOJIHO, BCPHO W MOTHUBUPOBAHHO PCHICHBI JOMAIIHHUC 3adaHusA W OT TOIro
NPE/ICTABIICHBI JIM OHU B YCTHOM OTBETE, OT KaueCTBa TAKOTO OTBETA.

Ha st0 crieqyer oOpatuth 0co00e BHUMaHUE.

4. MeToauyecKkne pPeKOMEHJIAUHMH IO MOATOTOBKE K JEKIMOHHBIM 3aHATHAM H
padoTe Ha JIEKIMH 110 TeMaM JMCUUILTHH (MPodecCHOHAIBHBIX MOIYJIeil)

Jlekuus siBisieTcss MH(MOPMAIMOHHOW OCHOBOM y4e€0HOTro, HOPMAaTHBHOTO M HAy4YHOTO
Marepuaja M0 H3y4aeMOMYy Kypcy B LEJIOM M IO COOTBETCTBYIOIEH TeMme yueOHOH
JUCLUIUINHBI.

Ilocemenue JIEKIMOHHOTO Kypca M aKTUBHas paboTa Ha JIEKUMU — YCJIOBHE
MOJIHOLIEHHOT'O M3Y4YEHHUsI IUCUUIUIMHBI U YCIIEIHO MPOXO0XKIECHUS IPOMEXKYTOUHOM aTTeCTallUu.
VYuacTue B JIeKIUU TpeOyeT He TOJIbKO J100pOCOBECTHOIO KOHCIIEKTUPOBAHUS MaTepuala, HO U B
Jy4YllIEM CJIydae NPEABAapUTEIbHOIO O3HAKOMIICHHUS C IIPEICTABICHHBIM Ha JIEKIIMA MaTEPHATIOM
10 y4eOHBIM U3JaHUSM.

XKenatenpHo Hanbosee MoHOE U MOAPOOHOE (BOZMOXKHO TE€3MCHOE) KOHCIEKTHUPOBAHUE
JEKIMOHHOIO MaTepuana, B TOM 4YHCIIE, MUMEET CMbICHI, JAeNaTh OTMETKH, 3aMeuyaHus Io
IIPUBEICHHBIM B XOJ€ JIEKIMHM IPAaKTUYECKUM IpUMEpaM. OTO HNPUIOAUTCS IPU PEIICHHUU
NPAKTUYECKUX 3aJaHMi K CEMHUHApCKUM 3aHSATUSAM, T.K. JIEKIMOHHBIM Marepual OOBIUHO
OpPUEHTHPOBAH U Ha 3Ty 4acTh y4eOHOU pabOTHI.

IIpu mnoarotoBke K JtOObBIM (opmMaMm Y4YeOHBIX 3aHSITUHM JIEKIUOHHBIM Marepuan
3aHMMAaeT Ba)KHEHIlee MecCTO, T.K. 3TO M OCHOBa JII00OW HMHON CaMOCTOSITEIbHON paloTBHI.
PexomenyeM MMeTh MoJHbIE, TOAPOOHBIE, MPAaBUILHO O()OPMIIEHHBIE U CUCTEMATU3HPOBAaHHbBIE
KOHCIIEKTHI JIEKIIMH, KOTOpbIE MPUHLUIHAILHO HEOOXOJUMBI U MPH MOJTOTOBKE K cllaue 3aueTa
10 TUCLUIUINHE.

OOyuarommmMcss He0OXOAUMO BbIpaOOTAaTh CBOM MOAXOJbl K HAMMCAHHUIO JEKIIMOHHOI'O
Kypca, n30erarb M3JMIIHUX MOBTOPEHUH U C(HOPMUPOBATH €IUHBIA U MOHUMAaEMbli aBTOPOM
KOHCIIEKTa Ha0Op MCIIOJIb3YEMbIX COKpAILlEHHH.

5. MeToauyeckue peKOMeHAAIMN N0 MPOBEAEHUI0 YUeOHBIX 3aHATHI B Pa3IHYHBIX
(¢popmax no remam AuCHUNIMH (MPOeCcCHOHATBHBIX MOYJIeH)

Kpyraslii €To1 - 3TO MeTOJl aKTUBHOTO OOYYEHHs, OJHA U3 OpPraHU3AIMOHHBIX (HopMm
MIO3HABATEJILHOM JIEATENFHOCTH O0yJaroIuXcs, MO3BOJISIONIAs 3aKPENUTh MOJy4YeHHbIE paHee
3HaHHUS, BOCIIOJIHUTH HEJIOCTAOIYI0 HH(pOpMalHio, chOpMUPOBATh YMEHHUS peliaTh MPOOIeMbl,
YKPENHUTh MO3UINH, HAYYUTh KYJIbTYpe BEACHMS AUCKYCCUU. XapaKTEpPHOM UepTON «KPYIJIOro
CTOJIa» SIBIIETCS COYETAHNE TEMATHYECKOW IUCKYCCHHU C TPYNIIOBOM KOHCyIbTanuen. OCHOBHOM
LENbI0  IMPOBEICHUS  «KPYIJIOro  CTOJa»  SBISETCA  BbIpabOTKAa y  OOydaromuxcs
npoeCCHOHATBHBIX YMEHUM H3J1arath MBICIHM, apryMEHTHPOBAaTh CBOM COOOpaXKEHMS,
000CHOBBIBATh IpeJlaraéMble peleHusl 1 OTCTauBaTh CBOM yOexxaeHus. [Ipu aToM npoucxoaut



3aKperuieHre WH(pOpPMAIMd ¥ CaMOCTOSITEIBLHON PabOTHI C JOMOJHUTEIBHBIM MaTEepHAIOM, a
TaK)Ke BBISIBJICHHUE TIPOOJIEM U BOIIPOCOB IS 00CYKICHUS.

HMuckyceusi (ot ynar. discussio — HCCIEIOBAaHUE, PACCMOTPEHUE) — ITO BCECTOPOHHEE
nyonumuHOe 00CYXKJIEHHE CIOpPHOTO Bompoca B Oecene, cmope. Jluckyccus 3akitodaeTcss B
KOJUIEKTUBHOM ~ OOCYKJICHHHM KAaKOro-MHuOO BOMpOca, TNPOOJIEMbl WM  COMOCTaBJICHUU
uHopmanuu, uael, MHEHWH, mnpemioxeHuid. Llenmn mpoBeneHUs AUCKYCCHU MOTYT OBITh:
0o0y4eHue, TPEHUHT, TUAarHOCTHKA, Ipeo0pa3oBaHue, U3MEHEHHE YCTAaHOBOK, CTUMYJIHWPOBAHUE
TBOPYECTBA U IPyTHE.

Cemunapckue ¢opmbl npoBeaeHusi 3ausATuss. CeMUHApPCKHE 3aHIATHS TEMaTHYECKH
CBSI3BIBAIOTCS C JICKIIMOHHBIMH U CIIOCOOCTBYIOT YIJIyOJICHHOMY W3YYEHHUIO OTICIIBHBIX
Hanbosee BAKHBIX TeM. DOpPMBI TPOBECHUS CEMHUHAPCKUX 3aHSATHIA:

- pa3BepHyTas Oecea Ha OCHOBAHHH IIJIaHA,

- YCTHBIH OIIPOC 110 TEME CEMUHAPA;

- TpOCIyIIMBaHHE U OOCYXIEHHEe [OKIanoB; [| 0OCyXJeHHe NHUCbMEHHBIX pPadoT,
3apaHee MOATOTOBICHHBIX U U3YYEHHBIX BCEMHU WJICHAMH TPYIIIIHI;

- TeOpeTHUYeCcKass KOH(PEpeHIIHS;

- CEeMHHap-KOJUIOKBHUYM (Oecena mpenoiaBaTelss C y4YallUMHCS [JIS BBIICHEHHS HX
3HaHUM);

- CeMUHAP-IKCKypCHs (Ha TPOU3BOJICTBO, IPESANIPHUATHE, B OPTaHU3AIUIO U T.11.);

- CeMUHAP KOMMEHTHUPOBAHHOTO YTECHUS M aHAN3a JIOKYMEHTOB;

- CeMUHAp pEIICHUS 3a/1a4;

- CeMHHap [0 MaTepuajgaM MCCIEIOBAaHUSA, TMPOBEACHHOTO CTYAEHTaMH IIOJ
PYKOBOJCTBOM IpEToAaBaTes u JIp.

Brei6op Buga u dopmbl cemuHapa ompenensiercs cnenupuKoil yueOHOW NUCHUIUIMHBI,
collep’)kaHWeM TeMbl, TpoduIeM ¢ YpPOBHEM TMOATOTOBKH CTYJEHTOB, XapaKTepoM
PEKOMEHIOBAaHHOM JTUTEepaTyphl. TUIMHYHBIE CTPYKTYPHBIE AJIEMEHTHI CEMHUHAPCKOTO 3aHSATHS:

1) BcTynuTenbHOE CIOBO TpemnojaBaTelsis (MECTO TeMbl CEMHUHApa B M3ydyaeMOM Kypce,
1EJTU M 337]a4M 3aHATHS, MOOWIM3allMs U aKTHBU3AIIMS BHUMAHUS 00y4aeMbIX );

2) OCHOBHasl 4acTb (BBICTYIUIEHHUS CTYJIEHTOB);

3) 3aKII0YMTEIBHOE CIIOBO MperoaaBaTelis (10 BCeMy 3aHITHIO B I[CJIOM WM OTACIbHBIM
BBICTYIUICHUSIM Ha 3aHSATHH JENaloTCS BBIBOJABI U OIEHUBACTCS IESATENbHOCTh YYACTHUKOB,
JaeTCsl yCTAaHOBKA Ha CIIEIYIOIIEe 3aHATHE).

TeMbI CEMHHApPCKHUX 3aHATUH JTOJIKHBI HOCHUTD POOIEMHBII u
MPAKTUKOOPUEHTUPOBAHHBIN XapaKkTep, a TaKKe ObITh HMHTEPECHBI /IS 00YJarOIIUXCS.

6. MeToauyeckne peKOMEHJIAIMH MO MOATOTOBKE K JK3aMeHY MO0 JHCHHUIIMHAM
(mpogeccOHATBHBIM MOTYJISIM)

DKk3aMeH SABJSETCs] POPMO MPOMEKYTOUHOTO KOHTPOJIS 3HAHUN U YMEHUH, OTYyYEHHBIX
B MPOIIECCE U3YUCHHS TUCIUIUIAH (TPOPECCHOHABHBIX MOJTYJICH).

B mepuon moAroToBKH K 9K3aMeHY 00ydaromyuecs BHOBb OOPAIIAIOTCS K MPONUIEHHOMY
yaeOHoMy Matepuany. [Ipu 3TOM OHM HE TOJBKO CKPEIUISIOT TMOJYYeHHBIE 3HAHUSA, HO U
noydaroT HoBbIe. [loroToBKa 00yUaronierocs K dK3aMeHy BKIIOYaeT B ce0s TpU dTama:

-CaMOCTOsATeIbHas paboTa B TEUEHUE CEMECTPa;

-HEMOCPECTBEHHAs IOJrOTOBKA B IHU, NMPEIIECTBYIOIINE K3aMEHY 10 TeMaM Kypca;

-TIOJITOTOBKA K OTBETY Ha BOIPOCHI, COJIEpKaIecs B Ouierax.



JlutepaTypa A MOATOTOBKM K 9K3aMEHY yKa3zaHa B pabodeil mporpamme TUCIUILIAHBI
100 PEKOMEHYETCs IIPEN01aBaTEIIEM.

OCHOBHBIM HCTOYHHMKOM TOJTOTOBKM K JK3aMEHY SBJISICTCS KOHCIIEKT JICKIUH, TJIe
y4eOHbIH Marepuan JaeTcs B CHUCTEMAaTU3UPOBAHHOM BHJIE, OCHOBHBIC TIOJIOXKEHHUS €ro
JIETAM3UPYIOTCS, MMOAKPEIUISIOTCS COBpEeMEHHBIMU (DakTamMu U MHGOpMaIUel, KOTOPhIE B CHITY
HOBU3HBI HE BOIILIU B ONMYOJUKOBAaHHBIEC MeUaTHbIE HCTOYHUKHU. B X0/1€ MOATOTOBKHU K IK3aMEHY
oOyJaromuMcsi Heo0X0IuMO oOpamaTh BHUMaHUE HE TOJILKO Ha YPOBEHb 3alIOMUHAHUS, HO U Ha
CTEeTeHb IOHUMAaHUS U3J1araeMbIX MpoodIem.

DK3aMEH OXBaTbIBACT MPOUACHHBIN MaTepHall.

[To okoHYaHMM OTBETAa SK3aMEHATOP MOXKET 33/1aTh 00YJaIOIIEMYCs TOTIOTHUTEIbHBIC U
YTOYHSIONINE BOMPOCH. [100XKUTENBHBIM TaKKe OyJIeT CTpEeMIICHHE 00YYaroIIerocs U3JI0KHUTh
pa3IMYHbIC TOYKH 3PEHUS HA pacCMaTPUBAEMYIO MPOOJIeMy, BBIPa3UTh CBOE OTHOIICHHUE K HEH,
NPUMEHUTh TEOPETUYECKHE 3HAHUS. Pe3ynbraT oTBeTa OOBSABISACTCS O0O0ydYarOImEMyCs
HEMOCPEACTBEHHO MOCJE €ro CAauu.

7. Meroauyeckue peKOMeHJAANMU MO MOArOTOBKe IO NPaBOBBIM JMCHUILIMHAM
(mpogeccOHATBLHBIM MOTYJISIM)

IIpuHIHMIBI TPABOBOrO 00y4YeHHUs:

- BapuatuBHOCTB M aJIbTEPHATUBHOCTHU MOJIENeil MpaBoBOro o0yueHus (HO coOIroieHue
tpeboBanuit OI'OC CIIO).

- JINUHOCTHO-OPUEHTHUPOBAHHBIN OAXO/.

- MakcumanbHasi CUCTEMa aKTUBU3AallUM IO3HABATEIbHOM AESTEIBbHOCTH YYallUXCS C
ONOPOM HA UX COLUAJIbHBIN OIBIT.

- BeicTpauBanue mnpodeccuoHaNIbHONW TIpaMOTHOM M ampoOMpPOBAaHHOW BEpTHUKAIU
IIPaBOBOTO o0Opa3oBaHus, KOoTopas HOCHT MHOT'OCTYIIEHYAThIN XapakTep.

- BHenpenne wuccnenoBaTenbcKoro KOMIOHEHTA.

-Mcnonp30BaHMe COBPEMEHHBIX METOAOB IIPAaBOBOrO OOYy4YeHMs, B TOM 4YHCIe
TEJIEKOMMYHUKAIIMOHHBIX TEXHOJOIHH, IUCTAaHLIMOHHOTO MPAaBOBOrO O00ydeHuss U paboThl B
cucrteme Internet.

TpebGoBanus Kk cogepkaHUuI0 y4eOHBIX KYPCOB.

-HAY4YHOCTb IOpUINYECKON NH(OpMaLINH, €€ TOCTOBEPHOCTH;

-JIOCTYITHOCTb (MaTepuaia OnpeaeIeHHOMY ajpecary);

- aKTyaJJbHOCTb HM3y4YaeMBbIX IPABOBBIX MOHITHUH M HMX HENOCPEICTBEHHAs CBSI3b C

KHU3HBIO;

- HaJIM4YKMe HOBU3HBI M3y4aeMOM MPaBOBOM MPOOIEMBI;

- ONITUMAJIBHOCTh 00beMa MPEATIOKEHHON IOpUANYECKON HHPOPMAIIUH.

AJIFOpI/ITM AHAJIM3a HOPMATHUBHO — IIPABOBbIX AKTOB.

1.3nanHue conepkaHus aHATU3UPYEMbIX HOPMATUBHO - IPABOBBIX aKTOB.

2.. TonkoBaHWe HOPMAaTHBHO - TIPAaBOBBIX aKTOB (WCIIOJb30BAaHHE KOMMEHTApHEB
YUYEHBIX- IOPUCTOB U MPAKTUKYIOIUX FOPUCTOB).

3. YMeHue npUMEHATh HOPMBI aKTa MPU pa3pelIeHUH NPAKTUUECKUX CUTyalud (3HaTh O
HAJIMYUM JIONOJHEHMM W M3MEHEHWH OTAEIbHBIX HOPM, BBIABIATH IIOJIOKHUTEIbHBIE U
OTPHIIATEIbHBIE MOMEHTHI IPAKTUYECKOT0 MPUMEHEHHSI HOPMBbI)
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