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1. OOmmue mosioxkeHUust

Llenpt0 MOATOTOBKM METOIAMYECKOTO MaTepHuaja SBISETCS IOMOIIb CTyJIeHTaM B
nproOpeTeHN OCHOBHBIX HABBIKOB paboThl Mo crnennanbHoctu 38.02.02 «CrpaxoBoe aeno (1o
OTpACIISIM)»

OO000mIeHpl METOJMYECKHUE PEKOMEHAAWU N0 ¢dopMaM U crenu(puKe MMOATOTOBKH
CaMOCTOSITENIbHOM U IPAaKTHYECKOH padoThl, KypCOBOTO M MHAWBHUIYabHOTO MPOEKTUPOBAHUSA,
KOTOpPBIE JJOJKHBI BBIIIOJHUTH CTYJEHTHI B X0JIe Y4eOHOTro mpoiiecca.

CamocrtosiTenbHasi paboTa 0O0ydarOIIMXCS SIBJISETCS OCHOBOM  00pa3oBaTEIbHOTO
mpouecca, TOCKOJbKY pe3yiabTaT oOOydeHHs — YMEHHE I0JIb30BaThCsl MPHOOPETEHHBIMU
3HAHUSIMH, CIIOCOOHOCTh K CaMOPa3BUTHIO M HHHOBAIIMOHHON JESATEIbHOCTH HEBO3MOXKHO
HOJy4YUTh 0€3 aKTUBHOCTH CYyOBEKTa 00pa30BaTeIbHON AEATEIIEHOCTH.

K camocTosiTenbHOM paboTe OTHOCHUTCS MOATOTOBKA K MPAKTUYECKUM M CEMHUHAPCKUM
3aHATUSM, HaANMCAaHUE KOHCIEKTa, TOATOTOBKAa JOKIaga wuin pedepara, cosgaHue
MYJIbTUMEANIHON Mpe3eHTaIIH.

Jlis TpOsSICHEHUS HESCHOCTH U pa3pellieHus CIOKHBIX BOIMPOCOB MPEAYCMOTPEHO
MPOBEJICHIE KOHCYIbTAIUH.

CrnenyeT OTMETUTb, UTO BCE YKa3aHHbIE ()OPMbI U METOJAUKHU aKTUBHO HCIIONIB3YIOTCS MPU
W3YYCHHUU NTPO(eCCHOHATBHBIX JUCIHILTUH (TPOo(eCcCHOHATLHBIX MOTYIICH ).

BemmonHsas yka3aHHble TpeOOBaHWSA, CTYAEHT TPUOOpETaeT HaBBIKU pPabOTHI ¢
UH(POPMALIMOHHBIMA HMCTOYHHKAMHM, BbIpA0AThIBACT WHAWBUIYAJIIbHBIE METOJbI 3aKpPEIUICHUS
3HaHUH, pa3BUBACT CIOCOOHOCTH K aHAJIW3y, CHHTE3Y W TBOPYECKOMY MBIIIJICHHUIO,
AKTUBHM3UPYET WMHTEJUICKTYaJIbHYI0 aKTUBHOCTh U Pa3BUBAET TBOPYECKHUH MOJXOJ K PEHICHUIO
yueOHBIX 3a7a4, (OPMUPYET OCHOBBI CAMOJUCUUIUIMHBI M TMOTPEOHOCTh B PETYISIPHOM
MOTIOJTHEHUU 3HaHUM, OH IPUOOIIAeTCs K MPOEKTHOM paboTe.

Takum o00pa3oMm, CTYIEHT TOTOBUTCS K BBINOJHEHHIO CBOMX MpPO(ecCHOHAIBHBIX
00s13aHHOCTEH, OCBaMBaeT OOLIEKYIbTYPHbIE U MPO(ECCHOHATBHBIE KOMIETEHIUH.

2. MeToauyeckne peKOMEH/IAIUH M0 BHIMOJHEHHIO CAMOCTOSITEIbHOI padoThI MO
TeMaM JMCUHUILINH (IPpo(ecCHOHATIBLHBIX MOy ICH)

CamocrosiTenpHasi paboTa 00YJarONIUXCs SIBSIETCS OJHOM W3 Ba)KHEUIIHUX COCTAaBHBIX
yacTel y4yeOHoO-BocmMTaTenbHOro mnpouecca. CamocrosTenbHass paboTa HUMeEeT MLeJblo
3aKpeIuIeHue M YriayOJieHue 3HaHWM, MOJIYYEHHBIX Ha JIEKIUSAX, TPYNIOBBIX U MPAKTHYECKHX
3aHATUAX, BBIPAOOTKY HAaBBIKOB pabOTHI C JUTEpaTypoi, aKTUBHBIM INOUCK HOBBIX 3HaHU,
HOJTrOTOBKY K NMPAKTUYECKUM M CEMUHAPCKUM 3aHATHAM, 3aU€TaM U dK3aMeHaM, (OopMHUpOBaHUE
KYJIbTYPbl YMCTBEHHOI'O TPYyJa, CAMOCTOSATEIbHOCTH M UHUIIMATUBBI B MTOMCKE U MPUOOPETEHUN
3HAHWM.

CamocrosiTenbHas paboTa 00y4aromUXCs B KOJUIEJDKE SIBISETCS UX HEMOCPEICTBEHHOU
00513aHHOCTBIO, U 32 €€ BHIIIOJHEHUE OHU HECYT MOJIHYIO OTBETCTBEHHOCTD.

CamocrosarenbHass paboTa Haa y4yeOHBIM  MaTepHalioM JOJDKHA  MPOBOJUTHCS
CUCTEMATUYECKH, IUIAHOMEPHO U IIEJIEYyCTPEMIIEHHO C IEPBBIX JIHEH WM3Y4YEHUS IUCLUIUIMHBI
(Monynst). Tonmbko MpH 3TOM YCIOBHUM MOXKET OBITh oOecrieueHa HaJyIeXalas MOJroTOBKa
00y4aroImuxcst 1 HOpMaJIbHBIE YCIOBHUS JUIS CAaud 3a4eTOB (9K3aMEHOB), YCBOCHHE 3HAHU 1O
KypcaM CHeUaIbHBIX TUCIHUIUIMH U YCIEIIHOM NanbHeiel paboThl M0 CIeHaTbHOCTH.

CamocrosiTenpHast paboTa CTy/IEHTOB BKITIOYAET:

— TeKyllyro paboTy HaJ y4eOHBIM MaTepHUajIoM;



— PErYJSpHYIO TOATOTOBKY K OYEPEIHBIM JICKLIHUSM M MPAKTUYCCKUM BHIAM 3aHSATHH MTyTEM
U3y4EeHUS] YKA3aHHOM B NpOrpaMMme M PEKOMEHJIOBAHHOM IIPENoJaBaTesieM OCHOBHOH U
JIONOJTHUTEIILHOM JIUTepaTyphl;

— W3YyYCHHUE U JOTIOJIHEHHE CBOUX JICKIIMOHHBIX 3aIHCEeH;

— W3y4YeHHE  MNPOrPaMMHBIX  MaTepUAIOB,  KOTOpPbIE  MpEeIyCMaTpUBAIOTCS IS
CaMOCTOSITENIbHOTO U3yUeHHUS,

—  BBINOJHEHNE KOHTPOJIBHBIX (OTYETHBIX) Pa0dOT U APYTUX AOMAIIHUX 33aHUii;

— MOATrOTOBKY K CEMHHApaM, KOHTPOJIBHBIM paboTam, 3a4eTaM U SK3aMeHaM;

Hcnonp30Banue BpeMEHH CaMOCTOSITEIBHOW PadOTHI IIAHUPYETCSl OOydJaroIUMHCS TI0
CBOEMY YCMOTPEHHMIO B COOTBETCTBHM C OOBEMOM y4eOHOro Marepuasia, MHIMBUAYaTIbHBIMU
CHOCOOHOCTSIMH M JIMYHBIM ONBITOM paboThl. CamocTosATenbHas padota oOydarommxcsi Oyner
3 PEKTUBHOM, €CITi OHU OYAYT BBIIOIHATD CIEAYIOLINE IPaBUiIa:

1. TlmaHupOoBaTh CBOKO CaMOCTOSITEIIbHYIO pabOTy Ha MPEACTOSIIUN JIeHb W Pabouyro
HEJIEIIO.

2. Paborate exenHeBHO. B TOT ke neHb, Korjna Obula MPOYMTAHA JEKIUS MO TOH WK
MHOIl TeMme, Ha CaMOIOATOTOBKE J0paboTaTh €€ KOHCHEKT W TOBTOPUTH COJAEp)KaHHE II0
yueOHOMY MOCOOUIO.

3. BepabGorare s cebs NPHUBBIUKY padoTaTh IeJCHANPABICHHO, IIPEOI0JICBAs
OTPHIIATEIIEHOE HACTPOCHHUE.

4. Henp3s nenuth W3ydaeMmble B KOJUIEDKE Y4UeOHbIE TUCIMIUIMHBI HA TJIABHBIE U
BTOpOCTeneHHbIe. ClielyeT CTpEeMUTRCS BBIPA0OTaTh Y ce0sl HHTEPEC KO BCEM IpPEMETaM.

5. Paborath ¢ TBepABIM HAMEPEHUEM TIOHATh, YCBOUTH U 3aKPENHUTh 3HAHUS, PA3BUBATH B
ce0e YBEpEHHOCTh B TOM, YTO MOJKEIIb M JOJKEH BBIIOJIHATH 3aIUIAHUPOBAHHOE.

6. TpyauTecsi COCpEOTOUCHHO, BHUMATENIBHO, JOOPOCOBECTHO Ja)Ke MPH OTCYTCTBUH
KOHTPOJIS 32 HUMH.

7. BxmrounThcs B M3Y4YeHHE JAUCHUIUIMHBI (MOAyns) cpasy, ObIcTpo u  0e3
«pacKauuBaHUSI.

8. VYaensarp Ooyplioe BHUMAaHHE CIOXKHOMY Marepuaity, He OOXOIHWTh TPYIHOCTH,
NIPEOI0JIEBATh UX.

9. He crecHaTbCs 00palaTbes 3a MOMOIIBIO K TPENoJaBaTelto.

2.1. BpInoJiHeHHE KOHCIEKTA TeMbl 110 Y4eOHUKY.

KoncnekT — 310 KpaTkas mUCbMeHHasi (pUKcaiyss OCHOBHOTO COJEp)KaHUS MCTOYHHKA.
UYToObl COCTaBUTh KOHCIEKT, HEOOXOIUMO MOJB30BATHCS OJHUM M3 CYIIECTBYIONIMX MPHUEMOB
KOHCIIEKTUPOBaHMs. MOXXHO 3apaHee COCTaBUTH IJIaH U3 UHTEPECYIOUIUX BAaC BOIPOCOB U 3aTEM
KpaTHO U3Jarath TO, YTO COOOIIAeT MO ATOMY IOBOAY HMCTOYHHMK. TakoOW THUI KOHCIEKTa
Ha3bIBACTCSI MIaHO6biM. B Hero momamaer He BCE CoAep)KaHWE KHUTH, a TOJBKO TO, YTO
HEOOXOAMMO JIJIsi HAMHMCAHWS BBIMEH pPaOOThl. TexcmyanvHbiii THN KOHCIEKTAa TOIHOCTHIO
COCTOUT M3 IIMTAT, TO €CTh BbI HE NMEPECKAa3bIBAETE CBOMMHU CJIOBAMH TEKCT UCTOYHHKA, a TIPOCTO
3aHOCUTE B TETPaJb MHTEPECYIONIHNE BaC MBICIH aBTOPA €ro e CIOBAMH. DTOT CIocod yao0eH
TE€M, YTO BIOCJEJICTBUU MPU HAMUCAHUHM CaMOW pabOThl BCE HEOOXOIUMBIC MPSMBIE ITUTATHI
OynyT yxke mojn pykoil. Temamuueckuti KOHCIIEKT OpPTaHU3yeTCs TakK, YTOOBI OJHOBPEMEHHO
npopaboTaTh HECKOIBKO UCTOUHUKOB IO €TUHOU TEME.

Pexomenmanuu:



- O3HakOMbTECh C TEKCTOM, MPOYHUTANTE MpEAUCIOBUE, BBEICHHE, OIJIaBJICHUE, TJaBbl U
naparpadsl, BbLACTUTE HHPOPMALMOHHO 3HAYUMBbIE MECTA TEKCTA.
- Cnenaiite 6ubmuorpaduaeckoe onrMcaHue KOHCIIEKTHPYEMOTO MaTepraa.
- CocTaBbTe MJIaH TEKCTa — OH TIOMOKET BaM B JIOTUKE U3JI0KEHUS TPYIITHPOBATH MaTepHall.
- Beimenure B TekcTe TE3MCHI M 3aIMIIUTE WX C MOCIEAYIOMIEH apryMeHTauuei, moaKperss
pUMepaMu U KOHKPETHBIMH (pakTamH.
- Hcnonwsyiite pedepaTHbiii  crmoco0 H3JIOKEHUs (Hampumep: «ABTOp  YHTaeT...»,
«PACKpPBIBAET...»).
- CoOCcTBEHHBIE KOMMEHTAPUH, BOIIPOCHI, pa3yMbsl pacrojaraite Ha MoJsX.

- Texkct aBTOpa OOPMIINTE KaK IUTATY M YKa3bIBaliTE HOMEP CTPAHMIIBI.
- B 3axmoueHun 0000mIalTe TEKCT KOHCIEKTa, BBIICIUTE OCHOBHOE COJepKaHUE
IpopabOTaHHOIO MaTepuana, JauTe eMy OLICHKY.

Koncnexm-cxema — 310 cxeMaTu4eckasi 3alIUCh IPOYUTAHHOTO.

Haubonee pacipocTpaHEHHBIM SBJISIETCS CXEMBI «T€HEATOTMYECKOE IPEBOY» U «IIAYUOK.

B cxeme «reHeamoruyeckoe JIpeBO» BBIIETSIOTCS OCHOBHBIE COCTABIISIOIINE
HauboJee CI0XKHOTO MOHSTHS, KIIFOUEBBIE CIOBA U T.II., PACIOJAraloTcs B MOCIEA0BATEIbHOCTH
«CBEpXY BHU3» - OT OOIIEro MOHSITHS K €T0 YACTHBIM COCTABJISIOIIHM.

B cxeme «may4ok» Ha3BaHWE TEMBI HJIM BOIPOCA 3aMMCBHIBACTCS W 3aKIIOYACTCSA B
OBaJI, KOTOPBI COCTABISIET «TEJIO MaydKa». 3aTe€M IPOJYMBIBACTCS, KAKHE TOHSITHS SIBISIOTCS
OCHOBHBIMH, MX 3allUCBIBAIOT HA CXEME TaK, YTO OHU 00pa3yloT «HOXKKH mayka». s Toro
YTOOBI YCHWIIUTh YCTOWYMBOCTh «HOKKH», K HUM NPUCOEAUHSIOT KIIOYEBBIE CIIOBA MM (pasbl,
KOTOpPBIE CITYKaT OMOPOU ISl MaMSATH.

CocTaBiieHHE KOHCIEKTOB — CXEM CHOCOOCTBYeT HE TOJBKO 3alIOMHHAHUIO
MaTepuaina. Takas paboTa pa3BUBaeT CIIOCOOHOCTh BBIIEIATH CAMOE TJIAaBHOE, CYIIECTBEHHOE B
y4yeOHOM MaTepualle, KIacCu(pUIMPOBaTh HHPOPMAIHIO.

Pexomennanuu:

- [TogOupaiiTe GaxThl Ui COCTABICHUS CXEMBI M BBIICIUTE CPEAN HUX OCHOBHEIE,
001111e TTOHSTHSI.

- Omnpenenute KItO4YeBbIE CI0BA, (pa3bl, TOMOTAIOIINE PACKPHITh CYyTh OCHOBHOI'O
TIOHATHSL.

- Crpynnupyiite (axkTbl B JIOTHYECKOH MOCIEeI0BaTEIbHOCTH, JaiiTe Ha3BaHME
BBIJICTICHHBIM TPYIIIaM.

2.2. OdopmieHne NPaKTHYeCKHMX PadoT, KYPCOBBIX IIPOEKTOB, OT4YeTOB IO
NpPaKTHKe U JUIIJIOMHOH padoThl B cooTBeTcTBUM ¢ TpeboBanusimu 'OCTa.
Wznoxenue TekcTa W O(QOpPMIICHME MPOEKTa BBINOJIHIIOT B COOTBETCTBHU C

TpeboBaHusiMu Hactosuero crangapra, 'OCT 7.32-2001. CtpaHuisl TeKcTa M BKIIOUYEHHbBIE
WUTIOCTpAIMK U TaOJIUIBI JOJHKHBI COOTBETCTBOBATH (hopmaty A4.
Pabota nomkna ObITH HameyaTaHa MaITUHOMUCHBIM CIIOCOOOM Ha OJTHOW CTOPOHE JINCTA
Oenoii 6ymarn gopmara A4 yepes MOITOpa MEKCTPOUHBIX MHTepBana mpudrom «Times New
Roman» pasmepom 14 wmmm 12. Tekct cienyer medyaTtarb, cOONIOJast CIEAYIOIIHE pPa3Mephl
nosei: nesoe — 20 MM, mnpaBoe — 10 MM, BepxHee M HmxkHee - 20 MM
TekcT OCHOBHOM 4YacTW JAENAT HA pas3Aeiibl, NOApa3Aeiibl, IyHKTHl. 3arojOBKH pa3JIEloB
[eYaTaroT CUMMETPUYHO TEKCTY MPOMUCHBIMU OyKBaMu. 3arojIOBKH MOJpPA3JIENIOB MEYaTaroT ¢
ab3ama CTpoYyHbIMH OykBaMU (KpoMe TMepBOW MPOMHUCHON). AO3albl B TEKCTE HAYMHAIOT
OTCTYIIOM, PaBHBIM IISITH MpoOelaM KOMIBIOTEPHOTO TEKCTa WM ISTH yaapaMm MNUIIyniei



MaImMHKH. [lepeHockl clIoB B 3arojloBKax HE JOMYCKaloTcsa. TouKy B KOHIIE 3ar0JI0BKa HE CTaBST.
Ecnu 3aroioBok cOCTOMT M3 ABYX MPEATIOKECHHUN, UX pazaesitoT Toukoil. CiioBa, Hare4aTaHHbIE
Ha oraenbHOM  crpoke mpommcHbiME  OykBamu (COJAEPKAHUE, BBEJIEHHUE,
3AKIIOYEHUE, CIIMCOK HUCTOYHUKOB M JIMTEPATYPbI), nomKHBI CIyXHTbH
3aroJIOBKaMH COOTBETCTBYIOIIUX CTPYKTYPHBIX YacTeil paboThl. PaccTosiHue MEXy 3aroi0BKOM
U TEKCTOM JOJDKHO OBITh paBHO 2 WHTepBasia. PaccrosiHme MeXIy 3arojloBKaMu pasjena u
nojpaszena — 2 uarepBaia. [loquepkuBaTh 3aro0BKH HE JOITYCKAETCsl.

Kaxxaprit paszzen clenyer HAYMHATH C HOBOTO JUCTA.

Pa3nensl AOMKHBI HMMETh MOPSAIKOBYIO HYMEpalMi0O B Ipelenax BCEro TeKCTa, 3a
UCKJIIOUEHHEM IIPUIIOKEeHUH. BBeieHre 1 3akitoueHne He HyMepyroTcs. Paznensl, noapasenst,
IOYHKTHI ¥ TOJITYHKTHI CJIeIyeT HyMepoBaTh apaOCKUMHU LU(pPaMU U 3alUChIBaTh ¢ a03aIlHOTO
orctyna. Homep mojpasgena wiM IyHKTa BKJIIOYAaeT HOMEp pasjiena U IOPSAIAKOBBIA HOMEp
nozipasziesia Win MyHKTa, pasjeneHHble Toukoi. [lociie HoMepa paszaena, noapasnaena, HyHKTa U
MOJIMYHKTA B TEKCTE TOUKY He cTaBsT. [Ipumep — 1.1,1.2, 1.3 uT. 1

Pa3nensl, mospa3ensl 1OJKHBI UMETh 3aroioBKH. [IyHKTHI, Kak MpaBUIio, 3arojOBKOB HE
UMEIOT. 3aroJIOBKH JIOJDKHBI YETKO U KPATKO OTPaXKaTh COJACPIKAHUE pa3/ieoB, MOIPa3eioB.

B paborax crienyer momemars JHIIb TaKHe WUTIOCTpaluU (4epTeXU, rpadUKH, CXEMBI,
arpaMMbl, MUAKTOTPAMMBI U Jpyrue rpaduueckue CpelcTBa OTOOpakeHUs HHGOpMAIHH),
KOTOpbIe 00oramaroT e€ coaepKaHue, MOMOTaloT JIYYlle U MOJIHEee BOCIPUHUMATD COZEpIKaHUE
muccepraiuu. Criemyer w30erath MaloMH()OPMATUBHBIX WJUTFOCTPAIM, HE OTBEYAOIINX
OCHOBHBIM 33/1a4yaM padoThI.

Wnmroctpaniuy  Ha3bIBAIOTCS PUCYHKAaMH, M pacrojaraTh UX CIEIyeT HEMOCPEICTBEHHO
MocJie TeKCTa, B KOTOPOM OHU YITOMHHAIOTCS BIIEPBbIC, UM HA CIEAYIOIICH CTpaHHUIIE.

B Tekcre A0MKHBI OBITH TaHBI CCHUTKU HA BCE WIUTIOCTPALIUU.

Bce wmnmrocTpanuu  JOMKHBL OBITH MPOHYMEpOBaHBI apaOckumu uudpamu. Ecnu
WITIOCTpalys B paboTe eIMHCTBEHHAs!, TO OHA HE HyMepyeTcsl.

Nnnroctparnus o603Havaercs ciaioBoM «Puc.», KOTopoe MOMEAoT MO/ MILTIOCTPALIUCH.

B ToM Mmecte, T11€ peub HZIET O TEME, CBSI3aHHOW C WILIIOCTpalMel, MOMEIAI0T CChUIKY
700 B BHUJIE 3aKJIIFOYEHHOTO B KPYIJIbIe CKOOKH BbIpakeHHs «(puc.3)», mubo B BUAe obopora:
«...KaK 3TO BHUJHO Ha PHUC.3» WIH «...KaK 3TO BUAHO u3 puc.3». Jonycmumo evidenumo
KYPCUBOM.

Kaxnyro mumocTpanuio HE00X0AUMO CHAa0XaTh MOJAPUCYHOUHOM MOJMHMCHIO, KOTOpas
JIOJDKHA COOTBETCTBOBAaTh OCHOBHOMY TEKCTY U CAMOM MILTIOCTPALIUH.

IToxpucyHOUHBIE TOJIMCH — 3TO TEKCT MO MIUTIOCTpaLUeil, MOSICHAIOLIMH coJiepKaHue U
CBSI3BIBAIOIINN €r0 C TEKCTOM.

CoctaB TOAMHCH MOXET MEHATHCS B 3aBHCHMOCTH OT BHJA WJUTIOCTPAllMd W €e
ocobenHocTeil. OIHaKO BCe AJIEMEHTHI, MPUBEACHHBIE B MpHUMeEpe, 00sf3aTeabHbl IS J1II000TO
BHJIa WIUTFOCTPAIUM.

3HaKM MpeNUHaHNUA B OJPUCYHOUHOU NOJNHUCH PACIPEACIISIOTCS CISYIOIUM 00pa3oMm:

- [I0CJIe HOMepa — TOUKa;

- TIOCJIE OCHOBHOM 4acTH — 0€3 3HaKa, €CM MOMNKUCh Ha TOM 3aKaHYUBAETCs; €CIIU HJIET
MOSICHEHHE, TO CTABUTCS JIBOETOUNE;

- TTOCTIe KKIOW YacTH MOSICHEHHS CTABUTCS TOUKA C 3aIATOMH;

Wnmroctpanuu ciaenyer pa3Mmemiath Tak, YTOObI UX MOKHO OBLIO paccMarpuBaTh 0e3
MOoBOpOoTa cTpaHulbl. Eciiu Takoe pasmelieHrne HEBO3MOXKHO, TO MJUTFOCTPALlMU PAcIoyiararoT
BJIOJIb IJIMHHOW CTOpOHBI (hopmara A4 Tak, YTOOBI JJiI UX PACCMOTPEHHUs HEOOXOAMMO ObLIO



CTpaHMIly pa3BEPHYTb 10 YACOBOM CTpEJIKE.

Bonbmoe 3Hauenne umeer rpaduueckoe uzoOpaxenue uHpopmanuu. IlpaBunbHO
MOCTPOCHHBIN rpaduk genaer wuHopmanuio Oojiee BBIPA3UTEIHHOW, 3aMOMHHAIOIICHCS U
yI100HO BOCIPUHUMAEMOM, JAeT IENIOCTHYIO KAPTHHY HCCIETyeMOro SBIICHHs, 0000IIeHHOE
npeacTaBieHne o HeMm. ['paduk mpezacraBiser coOOW dYepTex, HA KOTOPOM IPH IMOMOIIU
YCIOBHBIX T€OMETpPUYECKHX GUryp (JMHMHA, TOYEK WIM JAPYIMX CHMBOJIMYECKHX 3HAKOB)
n300pakaroTCs JaHHbIE.

I'padux nosxeH conepxarb psii BCIOMOTaTeIbHbIX 3JIEMEHTOB:

- o0mIMit 3aroJI0BOK rpaduka;

- CJIOBECHBIC TIOSICHEHHMS YCIOBHBIX 3HAKOB M CMBICHA OTJIEJIBHBIX 3JIEMEHTOB
rpaguveckoro oopasa;

- OCH KOOP/IMHAT, HIKaJly ¢ MacuITabamu;

- YHUCIIOBBIC JaHHBIC, JOMOJHSIONIME WM YTOYHSIOIIME BEIWYMHY HAHECCHHBIX Ha
rpaduk nokasaresieu.

Ocu alcmucc (TOPU3OHTANBHYIO) W OpAMHAT  (BEPTUKAIBHYIO) BBIYEPUYUBAIOT
CIUIOIIHBIMHU TOJICTBIMU OJMHAPHBIMM JUHUAMHU. CTpellku Ha KOHIax oceil craBsaTcs. MacmTad
IIKaJl 1O OCSM CleqyeT BBIOMpaThb W3 YCIOBUS MAaKCHUMAJIbHOTO HCIOJb30BAHUS IUIOLIAIU
rpaduka. L{udps! mkam HaHOCAT clieBa OT OCH OPJMHAT U MO OCBIO a0CIIUCC.

Ecnmu konmnyecTBO KpHBBIX Ha Tpaduke HEBETHKO (IBE-TPH), TO OHH BBIYCPUMBAIOTCS
Pa3HBIMH JIMHUSMH (CIUIONIHOM, IITPUXOBKOH, IITPUX-ITYHKTHPHOH).

HanmeHnoBanue BemM4MH, 3HAYCHHUS KOTOPBHIX OTKJIAJBIBACTCA Ha IIKajlaX oceil rpaduka,
BO BCEX CIy4asXx CBOAAT K OYKBEHHbIM OOO3HAu€HUSM, OOBSICHSIEMBIM IO TEKCTYy WIM B
HoapUCyHOUHOU nojnucu. Iloanucu He AOMKHBI BBIXOAMUTH 3a IMpenenbl rabaputoB rpaguka.
Enununa BenuuMHbl NUIIETCS NPAMBIM MPU(TOM U OoTAenseTcsl 0T OyKBEHHOro 0003HAauYeHUs
3anaToid. Ecnu mikansl ocell HAUMHAIOTCS € HYJs, TO HAa UX MEPEeCeYeHUH HOJIb CTaBUTCSA OJIUH
pa3. B nmpyrux cimydasx craBAT o0a 3HaueHHMs. XapaKTepHble TOYKH rpaduka (pe3ynbTaThl
OTIBITOB, TOYKH MIEPECEUSHUS U T.II.) H300paKaAIOT KPYKKOM.

B cimywasix, Korza HarfsiIHOCTh MaTepraia He CTOJIb CYIIECTBEHHA, U BaYKHEE COOOIINTh
TOYHBIE KOJMYECTBEHHBIC JaHHBIC NMPOTEKAHUS IMPOIEcca WM COOTHOIIEHHsS YacTel, Jrydre
WCIIOJIH30BaTh TAOJIHILY.

Ilo BHemHeMy Buay Tabnulla MpeJICcTaBIseT co00M psA  MepeceKarolInxcs
TOPU30HTAJIBHBIX W BEPTUKAIBHBIX JIMHUHA, OOpa3yloIlUX IO TOPU30HTAIU CTPOKH, a IO
BEPTUKAIM — Tpadbl (CTONOLBI, KOJOHKH), KOTOPbIE B COBOKYITHOCTU COCTaBJISIIOT CTPYKTYPY
TaOIUIIBL.

OcHoBHbIE TPeOOBAHUS K COACPHKAHUIO TAOIHIIL:

1. CymecTBeHHOCTh W TIOJNIHOTA TEX TIIOKa3aTesiel, KOTOPBHIMH XapaKTepU3YIOTCS B
TabnuIe SIBJICHUE, PEIMET, TPOIIeCC.

2. CormocTaBiieHHE JaHHBIX B TaOJIUIIE MO CYHIECTBEHHBIM, a HE CIIy4ailfHbIM MpU3HAKAM.

3. ConocTaBUMOCTb JaHHBIX, BKIIFOYEHHBIX B TAOIUILy paJl CPABHEHUS.

4. CuHCTEeMaTHYHOCTb pACHOJOXKEHHUS MHaHHBIX B psAAax TaONuIbl, TMOHATHAs JJs
MOJIb30BATEs.

5. CooTBeTCTBHE TEMAaTHUECKOTO 3aroj0BKa TaOIHIIBI €€ COJePKAHUIO0 U HA00OPOT.

OcHoBHBIE TPEOOBaHUSI K TOCTPOSHHUIO TAOJIHII:

1. CooTBeTCTBHE MeCTa OCHOBHBIX YacTeH TAOJIHIIBI HX JIOTHIECKOMY 3HAUSHUIO.

Jloruka mocTpoeHHs TaONHIBI TaKOBa, YTO €€ JOTMYECKHH CyOBeKT, WM TIOJIeKaIee
(0003HaUeHHUE TEX MPEIMETOB, KOTOPHIE B HEH XapaKTepU3YIOTCA), JOJDKEH OBITh PACIIONOXKEH B



OOKOBUKE, WM B TOJIOBKE, WM B HUX OOOMX, HO HE B Iporpadxe, a JOTMYECKUH NpeauKar
Ta0JIMLbI, WIK CKazyemoe (T.€. JaHHbIE, KOTOPbIMH XapaKTEpU3yeTcs IOJUIeKallee, M0 CYTH
XapaKTEPUCTHKA UCCIIEAYEMOro IPEaAMETa), - B porpadke, HO HE B TOJIOBKE MJIM OOKOBHKE.

2. JIorH4HOCTb COIIOIYMHEHMSI DJIEMEHTOB.

Jloruka KOHCTPYKTHBHOM CXEMbI TaOJHMIbI TAKOBA, YTO KaXKIBIA 3aroJIOBOK HaJ Tpadoit
JIOJDKEH OTHOCHUTBCSI KO BCEM JJaHHBIM B 3TOM rpade, a Kax/Iblii 3aroJJOBOK CTPOKU B OOKOBUKE —
KO BCEM JIaHHBIM 3TOH cTpoku. Eciu 3Ta cxema HapylieHa, Tabiuia nocTpoeHa HEBEPHO.

3. Y100cTBO uTeHUs TaOIULIBL.

OObluHO TabnMIAa COCTOUT M3 CIHEIYIOIUX 3IIEMEHTOB: IOPSJIKOBOIO HOMEpa U
TEMAaTUYEeCKOr0  3arojioBKa, OOKOBMKA, 3arojlOBKOB  BEPTHKAIbHBIX rpad  (Iamkn),
TOPU3OHTAIIBHBIX M BEPTUKAJIBHBIX Tpad) OCHOBHOW dYacTH, T.e. HoArpadku. 3arojoBOK
JOIYCTUMO O(POPMIISTH KUPHBIM BBIJICIICHUEM.

Hcnonszyembie hopmyInsl TpeOYIOT MPABUIIBHOTO 0(hOpPMITCHUSI.

@opMyJibl MOXKHO pa3MellaTh Kak OTJCIbHBIMU CTPOKAMHU, TaK M HEHNOCPEJICTBEHHO B
TekcTe. BTopoii BapuaHT npeanodYTUTENIEH B TOM Cilydae, eciau popMyiia IpocTa Mo HallMCaHUIO,
He 1eOpMHUpPYET TEKCT U Ha Hee B AaJbHEHIIEM He CChUIAIOTCS.

IIponucHble OykBbl M LU(PHl NPU BOMCHIBAHUU (OPMYJIT PEKOMEHIYeTCs IHCaTh
pazmepoM 6...8 MM, cTpouHbie — 3...4 MM. Bce HHIIEKCHI U TTOKA3aTeNM CTETICHH JI0JKHBI OBITh B
1,5...2 paza meHblie OyKBEHHBIX 0003HAUYEHHUH, K KOTOPBIM OHM OTHOCATCs. Hanctpounsie
MHJEKCHI U TI0KA3aTeJIM HYKHO pacrojararh BbIllIE CTPOKHU, OJCTPOYHbBIE — HUKE CTPOKH. 3HAKU
HaJ OykBamu U IudpaMu HEOOXOAMMO BIUCHIBATH TOYHO HAJl HUMH.

Bce ¢opmyibl, BHIHOCUMBIE B OTAEIbHYIO CTPOKY, HYMEpYIOTCs apaOCKUMM LuppaMu B
npenenax paszaena. Homep Qopmynbl cocToMT M3 HOMepa paszzena M IMOPSAIKOBOIO HOMepa
dbopmybl, pazaeneHHbIx Toukoid. Homep gopmyiibl mpocTaBisieTcsi ¢ IpaBoi CTOPOHBI JHCTa Ha
YPOBHE HamMcaHHOU (POPMYIIbI B KPYIJIBIX CKOOKax, HalIpUMep:

G=H+L (3.1)

[Ipu nepeHoce oueHb ATMHHOU (POPMYIIBI C OJJHON CTPOKH Ha APYTYIO HOMEP CTaBUTCS Ha
ypoBHe mnocienneit crpoku. Cucrema popmyii, oOpa3yromux ABE CTPOKU U OoJiee, MOXKET OBITh
o0o3HayeHa QurypHoil ckoOkoil. B 3Tom ciyyae HOMep CTaBUTCS HPOTHB OCTpHUS (UTYpPHOMI
CKOOKH.

Ecnu B TokyMeHTe TOJIBKO 0/1Ha (GOpMYJIa WIN ypaBHEHUE, UX HE HYMEPYIOT.

BcnomoraTenbHbIe U TONOJHUTENIBHBIE MATEPUAIIBI TIOMEINAIOT B ITPHIIOKEHUH.

370, HanpuUMep, MOTYT ObITh KONUM MOAJUHHBIX JOKYMEHTOB, BBIAECP)KKH M3 OTUETHBIX
MaTepUasoB, MPOU3BOACTBEHHBIE IIJIaHBl U IMIPOTOKOJIBI, OTACIBHbBIE IPUIOKEHUS U3 NPaBUI U
uHCTpyKuui u T.1. [lo gopme oHM MOryT mpeAcTaBisATh COOOM TekcT, TaOdMIbI, rpadukwy,
KapThl.

Kaxnoe npunoxenue I0MKHO HAYMHATHCS C HOBOTO JIMCTA (CTPAHUIIBI) C YKa3aHHEM B
MIPaBOM BEpXHEM yTi1y cioBa «lIpuoxeHrne» u UMETh TEMAaTUYECKUI 3aroioBokK. [Tpu Hammunmn
B pabote Ooyiee OJHOTO MPUIIOKEHUS OHM HyMepyroTcs apabckumu 1udpamu (0e3 3Haka Ne),
Hanpumep: «IIpunoxenue 1», «lIpunoxenune 2» u 1.n. Hymepanus cTpaHul, Ha KOTOPBIX
JAIOTCS TPUIIOKEHUS, JOJDKHA ObITh CKBO3HOW M MPOJOIKATH OOILIYI0 HyMEpalMio CTpPaHHII
OCHOBHOTO TEKCTA.

OdopmieHre HCTOYHUKOB — BakHasl 4acTh B JII000M HayuyHOU pabote. [loToMy HYXHO
JaBaTh HCKIIOUUTENIBHO JOCTOBEpHYI0 HHpopMmanuio. CHHCOK JHUTepaTypbl MHUIIETCS B
an(aBUTHOM MOPsIIKE UCX0sd U3 (aMUIMK aBTOpa. Eciu ecTh B ClIMCKEe HOPMATUBHbBIE aKThI, UX
HY>KHO MHCaTh NEPe] JINTEPATYPOil, a B KOHIIE 1aTh CChUIKU Ha MIHTepHET-pecypchl.



2.3. BoinoJsineHue pedepaToB (Mpe3eHTAIHI) 10 TeMaM JUCHHUILINH (MpodeccHoOHATbHBIX
MojyJieit).

2.3.1. TpeOoBaHusl K BHINOJHEHHUIO peepaToB
ITpu BEIOOpE TeMbl pedepara crapaiiTech pyKOBOACTBOBATHCA:
- BalllUMU BO3MOXXHOCTSIMU U HayYHBIMU UHTEpECAMH;
- IIIyOMHOM 3HaHMSI 110 BEIOPAaHHOMY HAIIPaBIICHHUIO;
- OKEJJaHMEM BBIIIOJHUTb pabOTy TEOPETUYECKOIrO, MPAKTHYECKOTrO0 WJIM OIBITHO —
AKCIEPUMEHTAIBHOTO XapaKTepa,
- BO3MOXXHOCTBIO ITPEEMCTBEHHOCTH pedepara ¢ JUILIOMHON paboToH;
-MakcumaneHbiii 00beM crpanull — 20. MHOTga MOKHO HPEBBICUTH JaHHOE KOJIUYECTBO, HO
IpY TaKOW HEOOXOTUMOCTH JIY4IIIE TEPECIIPOCUTD y MPETo1aBaTels.
-Pazmepsl nosieii: mpaBoe — 10 MM, 1eBoe — 30 MM, a HI>KHEE U BepxHee 1o 20 MM.
-CTpaHMLIbl HYMEPYIOTCS MCKIIIOUMTEIbHO apabCckuMu mudpamu mo ueHTpy. Ha TuTynbHOM
JMCTE HOMEP CTPaHMIIbI HE CTABUTCS, HO YUUTBIBACTCSL.
-IlIpudTt Texcta — Times New Roman.
-Pasmep kernp — 12-14.
-MexcTpouHnblii uHTEpBaN — 1,5, KpOMe TUTYJIBHON CTPaHULIBI.
- [Tumercs pedepar Ha ucte A4 HCKITIOYUTENBHO HAa OJIHOM CTOPOHE JIUCTA.
Pedepar nomxeH ObITh BHIIIOJIHEH I'PAMOTHO, C COOJIIO/IEHUEM KYJIBTYPhl U3J10KECHUS.
O0s13aTEIIbHO TOKHBI UIMETHCS CCHUIKM Ha UCIIOJIb3YEMYIO JIUTEPATYPY.
JlomkHa OBITH COOJTIOICHA TIOCIIEIOBATEIPHOCTD HATMCAHUS OMOIMOrpaduiIecKoro
anmnapara.
Crpykrypa pedepara. CrpykTypa — O3TOT TOT K€ IUJIaH, KOTOPOIO JKEJIaTeIbHO
NPUIEPKUBATHCS, YTOOBI HAa BBIXOJIE MOIYYMIIaCh XOPOILask ¥ MOHATHAs Hay4yHas paboTa.
B oGs3aTenbHOM nopsiike pedepar BKIItOYaeT B ceOsl: - TUTYIbHBIH JIUCT;
- COJIEP/KAHUE;
- BBEJICHUE;
- OCHOBHYIO 4acTh;
- 3aKJIIOUYEHUE;
- CIIMCOK JINTEPATYPBHI.

3.2 Heo06s13aTenbHO, HO MOXHO BKJIIOUUTH B CTPYKTYpY pedepara u Takue 4acTH: - 1eb
paboThI;

- METOOJIOTUSI IPOBEECHUS PabOTHI;
- pe3yabTaThl pabOTHI;
- MIPUJIOKEHHUS (€CIIM OHU €CTh).

3.3 Ilpenmer, TeMa u 11e7b pedepara MOTYT U HE YKa3bIBaThCS, €CJIM U3 3arjiaBUsl TTOHSATHA
CyTh Bompoca. MeTofojorusi MUIIETCS TOJBKO B TOM cllyyae, €CIM €CTh HOBH3HA U OHa
MPEJICTaBIIsIET HHTEPEC C TOYKU 3PEHUS TaHHOW paboThl.

Kak nmpasuiio, npuiioskeHuii B pedepare ObITh HE T0JKHO, HO ObIBAIOT UCKITIOUEHHUS,
HarpuMep, €CiIM eCTh 00JIbII0e HAIMYKME Ta0IMIl U WiuTocTpauuil popmara A3.

Od¢opmiieHue orjiaBJieHHS.
[Ipu mpodTeHNH OTTABICHUS IOJDKHO OBITH SICHO, O YéM pedb B JOKYMEHTE, TO €CTh, B
COJIep’)KaHUU JOJHKHO OBITh BBEJEHUE, HECKOJIBKO pPAa3/IesioB, BBHIBOJBI, 3aKIIOYCHHE U CIIMCOK



UCTIONIB3yEMBIX HCTOYHHMKOB. 371€Ch K€ Ha BCE pa3Jenbl, IMyHKTHl W TOAIYHKTHI JOJIKHBI
YKa3bIBATHCA CTPAHUIBI.
Od¢opMiieHHe 3ar010BKOB pedepara.

3aroJoBKM — BaXKHasl COCTaBIisOmIas pedepara, TO eCTb, 3TO Ha3BaHUE, B KOTOPOM
YETKO HAMMCaHO, O 4Y€M B JAHHOM 4YacTU MOWJET peub. 3arojIOBKH TJIaB, IMYHKTOB, pa3/ielioB
MUIIYTCS Ha HOBOM CTpaHMIIE MO LIEHTPY BBepXy. CamMu MOANYHKThl HE HAYMHAKOTCS C HOBOU
CTPaHMIbL, & IPOJIOJIKAIOTCS IO TEKCTY.

Kak mpaBuiio, Ha3BaHuE rjaB NUIIYT pa3MepoM 16 Kerib, a MOAMYHKTHI U TekcT — 14
uipudrom. ['11aBHOE He MUcaTh pa3MEPOM MEHbIIE, YeM 12 Kerb.

B xoH1IE 3ar0JI0BKa TOYKA HE CTABUTCS U IIPEIIIOKECHHS HE BBIACISAETCA IIOYEPKUBAHUEM
WIN TIONYKUPHBIM MIPUPTOM. MEXIy 3arojloOBKOM M TEKCTOM HYKHO HACTPOUTH MHTEpBAI 2.
Takum o0Opa3oM, TEKCT ¢ Ha3BaHMEM IyHKTa He OyneT ciamBarbes, U paboTra craHer Ooiee
aKKypaTHOM.

Od¢opmiienue BBeeHUs pedepara.

Berynienne — 3To BaxkHas 4acTh pedeparta, I/ie ONUChIBAIOTCS OCHOBHBIE MBICIIH, U/IEU
u 1aétes KpaTkas HH(opMalus po TeKcT B 1iesioM. Ha BBeieHre HYKHO BBICIUTh MAKCUMYM
JIB€ CTPAHULIb] U BKJIIOUUTH BCE CTPYKTYPHbIE 3JIEMEHTHI.

Bo Bcrymenuu numercs 1enb paboThl, YTO COOOM IpencTaBiseT MpEeIMET, Kakue
IIOCTaBJIEHBl 3aJlaud, KaKoH paccMmarpuBaeTcsi OOBEKT. 3/1eCh HYXKHO MoJaBaTh MH(OpMaIuio
JAKOHWYHO, MH(OpPMATUBHO, 0€3 BOJbI, TO €CTh, ONUCHIBATH TEOPETUYECKOE U HPUKIIAJHOE
3HA4YCHHUE.

OdopmiieHne BBEICHUS:

- Cnoso «BBEJAEHUE» numiercs 3arnaBHbIME OyKBaMu;

- BBEJICHNE HAUMHAETCS HA CIEAYIOLIEH CTpaHUIIE ITOCIIE CONEP/KAHUS;
- BBeJICHUE MUILETCS 0€3 MOAMYHKTOB;

- «BBEJIEHHE» numiercs BBepXy U BBIPABHUBAETCS 110 LIEHTPY;

- 00BeM BCTyIIIeHHS cocTapiseT He 6omee 10 %/0 ot Beero pedepara.

Od¢opmiieHHe OCHOBHOM 4YacTH

B »Tolt wacTM omMCBHIBaIOTCS OCHOBHBIE HMJEM U MeTonbl Oosiee moapoOHo. CHauana
NUIIETCS Ha3BaHWE pasjena, a 3areM HIAET JOKJIAX IO TeMe Bompoca. B KoHIE TiaBbl
0053aTeNIbHO HY>)KHO TIOJIBECTH UTOTH U HAIICATh COOTBETCTBYIOIINE BHIBO/IBI.

OcHoBHast yacTh 3aHuMaeT 15-17 crpaHull TekcTa, Kyda MOTYT BXOAMTH TaOJUIIBL,
rpaduku uan quarpammbsl. Bo Bpemst HanucaHusi HEOOXO/IMMO CChIIAThCSl HA UCTOYHMK, OTKY/a
Opasiack uH(poOpMaIus.

OdopmiieHue BHIBOAOB M 3aKJII0YCHHSA

BbIBOJIBI — KpaTKuil aHAU3, KOTOPHI HEOOXOIMMO YMECTUTh MAKCUMYM B 2 CTPaHHIIBI
Y NALIYT WX I10CJI€ HAIIMUCAHUS OCHOBHOI'O TEKCTAa. ABTOP MOJBOAUT UTOTH, TO €CTh, IUILIET PO
JOCTUTHYTBIE LIEJIH, BBIIEISIET TO0CTOBEPHBIE U OOOCHOBAHHBIE MOJIOKEHUSI UIIH YTBEPKICHHUSL.

Odopmienue qureparypsl pedepara

OdopmieHre HCTOUHUKOB — BakKHasl 4acTh B JII000M HayuyHOU paboTte. [loToMy HYXHO
JaBaTh HCKIIOYUTENIBHO JOCTOBEpHYI0 HH(opmanuio. CHHCOK JHUTepaTypbl MHUIIETCS B
an(aBUTHOM MOPsIJIKE UcX0sd U3 paMuiInu aBTopa. Eciu ecTh B cIMCKe HOPMAaTUBHBIE aKThl, UX
HYKHO IHCAaTh NEPE] JINTEPATYPOil, a B KOHIIE 1aTh CChIIKU Ha MIHTEpHET-pecypCHl.



2.3.2 . [IoaroToBKAa ¥ BLINMOJHEHHE TOKJIAIA

Jokaax — 3TO KpaTKoe HU3JIOKEHUE COJEp)KaHUS HAYyYHOro TpyJa CIEHHUATHCTOB IIO
n30paHHON TeMe, 0030p JHUTEpaTypbl OMpPENEICHHOro HampaBieHUs. Takoil 0030p HOJKeH
JlaBaTh YHUTATENIO IMPEICTABICHHE O COBPEMEHHOM COCTOSHHUM HM3YYEHHOCTH TOW WM WHOU
HAYYHOH NpoOIeMbl, BKIIIOYasi COMTOCTABICHNE TOYEK 3PEHUS CIEHUAINCTOB, U COIPOBOXKIATHCA
COOCTBEHHOM OI[EHKOW UX JIOCTOBEPHOCTH U YOCIUTEITHHOCTH.

1. Iloozomoexa u nnanuposanue. Ha 5ToM 3Tarne npeacTouT PelIuTh, YTO TUIAHUPYETCs
HaAIUCcaTh U 3a4eM, U TOJIBKO 3aT€M ONPEeNIUTh, KaK 3TO JeJIaTh.

2. Bvibop u ocoznanue memot ooxknada. Tema nomkHa cCoZepKaTh B cede mpolaemMy, TaK
KaK MIMEHHO MpobJiemMa OIpeiessieT B IEPBYI0 0Yepe/b yCIeX Bceid paboThl.

[enb — TaKOHUYHBIN U EMKUN OTBET HA BOIIPOC, 3a4e€M IIPOBOJAUTCS TaHHBIN BUI PaOOTHI;
oHa (hopMyIupyeTcss TaKUM 00pa3oM, 4TOOBI CIyIIATeb CMOT MIPEJCTaBUTh ceOe B 00IIEeM BHJIC
npoOJIeMHYIO 00J1aCTh, XapaKTep, 3aMbICET, HAIPaBICHHOCTh JAHHOTO JOKJIa/a.

AKTyaJqbHOCTh — 3TO CTENEHb BXHOCTH TE€MBbI B JaHHBIA MOMEHT BPEMEHH U B JIaHHOU
CUTyallud JJIsl pelieHHs TaHHOW NpoOJeMbl, 3adadd, BOMPOCa. AKTYaJbHOCTh PACKpPHIBACT
UHTEpECyIollee JOKJIAAunuKa sBJICHHE B aCHEKTaxX MPOTUBOPEUYMH W TPYAHOCTEH, HE
OTpe/IeIeHHBIX Pa3padOTKaMH €ro MPeIlIeCTBEHHUKOB, a TAaK)Ke BO3MOXXHOCTU UX pa3pelieHus
WHBIMU CPEJICTBAMHU.

HoBuzHa Tembl  XapaKTepu3yeT HACKOJIbKO HOBO COJIep)KaHHE BBICTYILICHUS TIO
CPaBHEHMIO C CYHIECTBYIOIIMMHU aHajoramMu. KputepusiMu HOBU3HBI BBICTYIMAIOT: BUJ HOBHU3HBI
(TeopeTHuecKasi WM MPAKTUUECKas), YPOBEHb KOHKPETH3AIUH, YPOBEHb JOIOJIHEHHUS, YPOBEHb
peoOpa3oBaHus.

3. Iloobop ucmounuxoe u numepamypsi. 1lox «UCTOYHMKAMU» IOAPA3ZYMEBAIOTCS
3aKOHBI, pPa3MYHbIE HOPMATHUBHBIE JOKYMEHTHI W Jp., a TOJA <«IUTEpaTypoi» — KHHTH,
MoHOTrpaduu, myOIMKaIMK B IEPUOIUUECKON MeUaTH.

4. Paboma c eéviOpanHbIMu ucmounukamu u aumepamypoi. PaboTy ¢ MCTOYHHKAMU
HAJ0 HAYMHATh C M3y4eHHUs Hauboyiee BAaXHBIX U AKTYAIbHBIX HAyYHBIX pa0OT W HAYYHBIX
TEeKCTOB (KHMI, CTaTei, JuccepTalMii W JpYyrUX HAyYHBIX HCCIEAOBaHUM) 1O TeMme
noknana/pedepara:

a) 03HAKOMJICHHE C MaTepHajaMH, BHIIIEIIIMMH B MTOCIIEIHUE TOIBI (B HUX, KaK MPaBUIIO,
naetcst 0030p myOnMkamuii no npodiaeme u umeercst oudarorpadus);

0) 03HAKOMJICHHE C MaTepuajgaMu, OIyOJIMKOBAaHHBIMU B 00Jiee paHHEE BPEeMS;

B) O3HAaKOMJICHHE C TTYOJUKAIIUSIMH B TIEPUOTNICCKOH Ie9aTH;

I') HCIIOJIb30BaHHE KOMIBIOTEPHBIX HCTOYHUKOB HH(popManuu (HEOOXOAWMO TaK Ke
aKIEHTUPOBATh BHUMAHUE Ha COOJIIOJICHUH aBTOPCKUX MPaB MPH 3aMMCTBOBAaHUU MH(POPMALIUN);

1) cocTaBiieHue Oubanorpadum;

€) BeJCHHE 3amuceil, B KOTOPHIX (PUKCUPYETCs MaTepuall 1Mo KaKOMY-JIMOO OTIEIbHOMY
BOTIPOCY U3 PA3INYHBIX UCTOYHUKOB;

X) (popmMHpoBaHUe MOHATUITHOTO anmnapara (COCTaBJI€HUE CIOBapel TEPMUHOB);

3) KCEPOKOMMPOBaHNE HEOOXOAMMBIX MaTEPHAJIOB.

5. Cucmemamusauyua u ananuz mamepuana. Ha nanHOM »>Tame HEOOXOAUMO
IpOaHAJIU3UPOBaTh, KaKue M3 YTBEPXKIEHUH HOCAT MNPOOJEMATUYHBIM, TMIIOTETHYECKUI
XapakTep, ¥ YJIOBUTb CKPBIThIE BONPOCHL. [IOHATHO, 4TO yMmMeHue TakuM oOpa3oM paboTaTh ¢
TEKCTOM TNPHUXOAUT JaleKo He cpa3y. Haumyummii cmoco0 Hay4yuTbes BBIAENATH TJIaBHOE B
TEKCTe, yJaBJIMBaTh MPOOJIEMAaTHUHBIA XapaKTep YTBEpXKIEHHUH, JaBaTh OLIEHKY aBTOPCKOM



MO3UIMM — 3TO CPAaBHUTEIBHOE UTEHHE, B XOJE KOTOPOro OOy4alOUIMiicsi 3HAKOMUTCSA C
pa3MYHbBIMM MHEHMSIMM 10 OJHOMY U TOMY K€ BOIPOCY, CpPaBHHUBAaET BECOMOCTb U
JI0Ka3aTeIbHOCTh APTYMEHTOB CTOPOH U JIeNIaeT BBIBOJ O HAauOOJbIIeH yOeAUTEIbHOCTH TOW WIIH
WHOU MO3ULUH.

JlaHHBIi 3Tanm paboTHl 3aBEpIIACTCs CO3AaHUEM KOHCIIEKTOB, (PUKCUPYIOUIMX OCHOBHBIE
TE3UCHl U apryMeHThl. Eciiu B KOHCHEKTaX MPUBOISATCS LUTATHI, TO HEIIPEMEHHO JIOJKHO OBITH
JAaHO yKa3aHWe Ha UCTOYHUK: aBTOD, Ha3BaHHE, BHIXOJAHbBIC TaHHbIE, HOMEP CTPAHUIIBL.

6. Cocmaenenue pabouezo nnama ookaaoa. Cneayrolmuid dSTanm Mpu paboTe HaA
JIOKJIaJOM —  COCTaBlieHHE IIaHa. [lmaH mO3BOJNIMT OpraHU30BaTh MOCTPOEHUE pPAOOTHI B
JIOTUYECKON TOocien0BaTebHOCTH. Kpome Toro, yerkas CTpyKTypa INOMOXET YUTATENIO JIerde
BOCIIPUHUMATh Marepuas. [lmaH BKJIIOYAaeT NOCIEA0BAaTENbHOCTh OCHOBHBIX pa3lesioB, HX
KpaTKO€E COACpKAHUE.

[Tnan noknaga JODKEH OBITh YETKUM, OPUTHHAIBHBIM IO TOCTPOCHHUIO, C MPAaBUIBHO
COOTHECeHHOH pyOpukanueii. Heobxomumo cobto1aTh eAMHBIN NPUHIUT ASTECHUS, TJe KaXIbli
MYHKT COOTHOCHUTCS C TJIaBHOM TeMOM, n30eras Mmpu 3TOM MOBTOPOB. Kaxk/Iblil MyHKT pacKpbIBaeT
OJIHY U3 CTOPOH T€MBbI, KOTOPbIE€ B COBOKYITHOCTH JOJKHBI OXBATHTh €€ IEIUKOM.

7. Ilucemennoe u3noxcenue mamepuana no napazpagpam. Ilo 3aBepiieHUH
COCTaBJICHUS IJIaHa, MOYKHO IIEPEXOIUTh HEMOCPEACTBEHHO K CO3aHMIO TEKCTa JoKaaaa. TekcT
JOJDKEH PpacKphIBaTh TeMy, OOJIafaTh CBS3HOCTBIO W IENBHOCTHIO. HeoOxommumo oOpaTuTh
BHHUMaHUE Ha JIBa MOMEHTA:

a) CTpPOroe CleJOBaHUE CTPYKTYpE JOKIIA/a;

0) yTOUHEeHHE Ha3BaHUIi TyHKTOB B COJIEPKAHHUM JIOKIJIAa.

8. Oghopmnenue ooknaoa. O6mue TpeOOBaHMS.

JIoKkTaj BBIMOJHACTCSA Ha JIMCTaX mucueit Oymaru ¢opmara A-4 B Microsoft Word;
o0beM: 5-10 cTpanull Tekcra A gokiana, 10-15 crpanun Tekcta i pedepara (IpUI0KEHUS K
paboTe He BXOJAT B €€ 00beM).

Pasmep mpudra — 14; unrepBan — 1,5; ¢ Hymepauuedl CTpaHUI] CHU3Y CTpPaHUIIbI
nocepenuue, ad3aIHblil OTCTYN Ha pacctosHuH 1,25 ¢M OT JeBOM rpaHuIlbl mossi. B Tekcre
00s13aTeNbHbl CCHUIKM Ha MEPBOMCTOYHUKHU. KOIMUeCcTBO MCTOUYHUKOB: HE MEHee 5-8 pa3inyuHbIX
HMCTOYHHKOB IS TOKJaaa, He MeHee 8-10 s pedepara.

ITpu opopmieHnn paboThl COOIIOIAIOTCS MOJIS:

JIeBoe — 25 MM;

npasoe — 10 MM;

HmxHee — 20 MM;

BepxHee — 20 MM.

CTpykTypa 10KJIajJa BKIIOYAET B ce0s CIeIyIOIINe YacTH.

1. Tutynsubiit muct (Ilpunoxenue 1).

2. Ilnan (ormaBienue, comepxkaHue). B HeMm mocienoBaTenbHO H3JararoTcs Ha3BaHMS
NYHKTOB JoKsaaa/pedepata (mpoctoil ruian). Jloknan/pedepar MOKET CTPYKTYpUPOBATHCS IO
riaBaM W maparpadam (CIOXHBIM TUaH). 37ech HEOOXOJMMO YyKa3zaThb HOMEpa CTpaHHMIl, ¢
KOTOPBIX HAYMHAETCS KaXKIBIA MyHKT TuiaHa. Kaxmas riiaBa HauyMHAETCS C HOBOM CTpPaHUIIBL
3aroJoBKM KaXKI0H I1aBbl, maparpada revyataroTcss B CepeuHe CTPOYKH, B KOHIIE 3aroJioBKa
TOuYKa He cTaBuTcs. He gomyckaroTcsi KaBbIYKH U IEPEHOCHI CIIOB.

3. BBognas uacth (BBeaeHue). DopMmynupyercs Tema J0KJIaaa, ONpeAeNsieTcsi MeCTO
paccMaTpuBaeMoOl MPOOJIEMATUKH CPEIU JIPYrUX HAYYHBIX MPOOJIEM M TMOAXOAOB, T.€. aBTOP



OOBSCHSIET €€ aKTyaJbHOCTb U 3HAUUMOCTh. [laércs kpaTkuii 0630p UCTOYHUKOB, HA MaTepHuale
KOTOPBIX PACKpPhIBACTCS TEMA.

Jlanee pacKkpbIBaIOT 1eb (HampuMep, MOKa3 pa3sHbIX TOYCK 3PEHUS, Pa3HBIX MOJXOI0B Ha
OTIpe/ICNICHHYIO JIMYHOCTh WJIU SIBJICHHUE, COOBITHE) M 3a7aud (B KauecTBE 3a/lad MOXHO J1aBaTh
OTIMCAaHUE TIO3UIINI aBTOPOB, PACKPHIBATH PA3IUYHBIE CTOPOHBI JEATCIILHOCTH).

4. OcHoBHas yacTe. CTpyKTypUpYETCs IO TJlaBaM, raparpadam, KOJIMYECTBO U HA3BAHUS
KOTOPBIX OMpPENENSIIOTCS aBTOPOM U pyKoBoauTeneM. OCHOBHOM Marepuall uziaraercs B popme
CBS3HOIO, IOCIEAOBATEIBHOIO, JOKA3aTEJIbHOTO TOBECTBOBAHUS, WILIIOCTPALUS aBTOPOM
OCHOBHBIX nonoxenuit. [Togbop marepuana B OCHOBHOM YacTH Aokiana/pedepara 10KeH ObITh
HANpaBJIeH Ha PACCMOTPCHHE W PACKPHITHE OCHOBHBIX TIOJIO)KEHWUH BBHIOPAHHOW TEMBI;
BBISIBJICHHE COOCTBEHHOTO MHEHHS OOYyYaromerocs, c(qpOpMHpOBaHHOTO Ha OCHOBE pPabOTHI C
VMCTOYHUKAMHU U JINTEPATYPOI.

OO0s13aTeNBHBIMU  SIBJISIOTCSL CCBUIKA Ha aBTOPOB, YbH IMMO3UIIMH, MHEHHUsS, WH(POpMAIUs
UCIIONIb30BaHbl B Jokiane/pedepare. OGopmIsioTCss CCBUIKM W IIUTAThl B COOTBETCTBUU C
MpaBUIIAMHU.

5. 3akmoyenue. I[logBoAATCS WTOrM BBIMOJIHEHHONM pabOThl, KpaTKOoe U UYETKOE
U3JIO’)KEHUE BBIBOJOB, aHAIM3 CTEIEHU BBHINOJHEHHS IOCTaBICHHBIX BO BBEICHHH 3a]ad.
[TonTBepkaeTcs akTyaIbHOCTh MPOOJIEMBI U TICPCIIEKTUBHOCTD, IPEIAralOTCsl PEKOMEH/TAllNH.
3aKIF0YeHNE JT0JDKHO OBITh KPATKUM, BBITCKAIOIINM U3 COACPKAHMSI OCHOBHOW YaCTH.

6. Cnucok HCHONB3yeMON JIUTEepaTyphbl. YKa3blBaeTCsd HE MeHee 5-8 pa3iMuHbIX
WUCTOYHUKOB s Jokiana, 8-10 wmcroynwkoB Juisi pedepara. PacmosiokeHHWe HCTOYHUKOB
cienyer no andasuty: (aMUIMM aBTOPOB M 3arjaBUil JOKYMEHTOB. B cmHcok BHOCHTCS
nepeyeHb BCEX M3YYCHHBIX OOy4aromuMmcsi B TMpoLecCe HamuMcaHus Jokiana/pedepara
MoHoOrpaduii, cTareid, yaeOHUKOB, CIPABOYHUKOB, SHLUKIIONEAUN U MPOY.

7. Ilpunoxenue. WnmiocTpaTUBHBIN  MaTepual, KOMIBIOTEPHBIE TMPE3CHTAIUU
(ITpunoxenue 2) cocTaBiseTcsl MapaiieIbHO HAMMCAHUIO JOKJIaga. B HEro BRIHOCUTCS TOJBKO
caMoe TJIaBHOE 10 paboTe: BBIBOJBI, 000OIIECHUS, Pe3yIbTaThl CACIAHHOTO aBTOPOM aHAIM3a,
WJUTIOCTPAIIMA BCIIOMOTATEIBHOTO XapakTepa, WHCTPYKIUA W METOJIUKH, DPa3paOOTaHHEBIC B
MIPOIIECCE BBHIMOTHEHUST PAOOTHI, TAOIHIIBI BCTIOMOTATEIbHBIX ITU(POBBIX JaHHBIX.

NnnmroctpaTBHOrO MaTtepuana He J0JKHO ObITh CIMIIIKOM MHOTO, He 6osnee 10 crpanwuil.
Ha Bce TaOmuiel, puCyHKH, CXeMbl, TpadUKU JODKHBI OBITH caenaHbl cChUTKHU: «COCTaBIEHO
aBTOPOMY, JINOO CChIITIKA HAa UCTOYHHK.

KpuTtepun oueHku 10kja1aga

1. CoOmronenne cTpykTypsl | TekcT noknazna JoikeH ObITh HOCTPOEH B CTPOrOM COOTBETCTBHH C
BBICTYIUIEHUS ero crpykrypoil (manom). Kaxnslit pasnen nokmaga JOMDKEH

MOCITY>KUTh IOCTHKEHHUIO KOHEYHOM 1IeJIH.

2. CoOmonienne pernamenta | OrpaHuueHue BbICTYIUIEHUs BO BpeMeHd — 10-15 MunyT.

3. YMeHue 3aBoeBaTh Peur noxmagumka AomKHAa OBITH HE TOJBKO IOHSATHOW, HO H
BHUMAHHE ayAUTOPUHU U BBIPA3UTEIBHONH. DTO 3aBHUCHT OT CKOPOCTH (TeMIia, OBICTPOTHI),
MOJIIEPKUBATh €r0 Ha TPOMKOCTH W WHTOHamwmu. Eciam poknmamumk OyneT TOBOPHTH
MPOTSKEHUN BCETO OBICTPO, TOPOIUIMBO, MPOTJIATHIBATH OKOHYAHUS CJIOB, CJIOBA WIIH,
BBICTYIUICHUS HAao0OPOT, THXO W HEBHATHO, TO KayeCTBO €ro BBICTYIUICHHS
3HAYUTEIFHO CHU3WTCS. YBEpEHHas, CIIOKOWHAas, HETOPOILUINBAS
MaHepa W3JI0KEHHUsI BCerja MMIIOHUPYET ayIWTOPHH, a CKYUHYIO,

MOHOTOHHYIO pe4b CIylIaTh HE MHTEPECHO.
4. PeueBas xynpTypa Henomyctumo HapymieHue mpousHomIeHUs (HEBEpHOE yapeHHe B
BBICTYIICHUS; CJIOBE, HelpaBuibHOE IpousHolueHue). He ciuenyer ynorpebasTs




YBEPEHHOCTh U
yOeIuTeNbHOCTh MaHEePHI
W3JI0KEHUS

COBCPHICHHO HC3HAKOMBIX [JISI ayAUTOPHUU CJIOB, KAPrOHHBIX

BBIPAXKEHUM, IBYCMBICIICHHBIX TIPEAJIOAKEHUMN.

OTtBeTH HA BOITPOCKHI

CooTBeTcTBUE COACPKAHUA
OTBETOB BOIIPOCAM

Hpem[e 4YeM OTBCYATb Ha BOIIPOC, H606XOILI/IMO €ro BHUMATCIBHO
BBICJTYHIATh. PCKOMCHI{yCTCﬂ Cpa3y OTB€YaTh Ha BOIIPOCHI IO MEPE

X NOCTYIUICHHSA, @ HC HaKaIUIMBAaTb HMX, BCIIOMHUHAd II0TOM, 4YTO
ClipalmimBajii M1 JAyMaTb HaJd OTBCTaMHU. HCO6XOILI/IMO XO0pouIo
BHUKHYTH B COACPIKAaHUEC NOCTABJICHHBIX BOIIPOCOB.

2. KoppekTHOCTb IIpH OTBETE
Ha BOMPOCHI OMTOHEHTOB

Kaxkoi#t OB pe3koCThI0O HE OTIIMYAIHMCHh BOMPOCH W 3aMEUaHUs B
npolecce AUCKYCCUH, JOKIAAYUK 00s3aH BECTH €€ Ha BBICOKOM
YPOBHE, MPOSIBIISISI KOPPEKTHOCTh, BBIACPKKY M TaKTUYHOCTh K
OTIITOHEHTAaM.

3. KpatkocTs n IIpu oTBeTe Ha BOIPOCH AOKIAAYUK JODKEH IOKa3aTh [IIyOUHY
apryMeHTHPOBaHHOCTh 3HAHWH TO UW30paHHOM TeMaTWKe, B TMOJNHOW Mepe BIaueTh
MaTepuajIoM, YMEHHME 3allMIIaTh, OOOCHOBBIBATH CBOI TOUYKY

3peHHsl, IPOJAEMOHCTPUPOBATh OOIIYIO KYIbTYPY M 3PYAULHIO.

4, I'pamoTHOCTH peun u OueHb BaxHO, YTOOBI peub AOKJIATUMKa Obla SICHOH, YETKOM,
CTHJINCTUYECKAs IpPaMOTHOH, YBEPEHHOM, YTO JIEIaeT ee MOHITHOW U yOeUTEeIbHOM.
BBIIEP’KaHHOCTD

W3II0KEHUS
3akioueHue
1. Oxonyanue BoicTyIuieHus | CnemyeT modiarogapuTh ciiymaresield 3a BHUMaHHE K JTOKJIAIUUKY

U €T0 JIOKJIaTy.
BHuMaTenpbHO BBICTYIIATH BBICTYIUIEHUS IPYTHX JOKIATINKOB.

2.3.3. TpeOoBaHHSA K BBINOJHEHHIO NPe3eHTANINA

OcHOBHBIE NYHKTBI
10 0(pOpMJICHHUIO

TpeGOBamm, PECKOMEHIAIIlMA U IPUMEYAHUA

MYJIbTUMEIUNHBIX
npe3eHTaAuM
Crpykrypa TUTYIBHBIN JIKCT.
Ope3CHTalu ConeprkaHue ¢ KHOITKAMH HaBHUTAITUH.

OCHOBHBIE ITyHKTBHI [TPE3EHTALNH.
3axmoueHue (BbIBOIBI).
CIHUCOK UCTOYHHKOB.

ok wdE

3apepiiaromuii cnaig. OObIUHO ClAMA COACPKHUT 0JIaroJJapHOCTH 3a
BHUMaHHE W KOHTAaKTHYIO HHQOpPMAIHIO 00 aBTOpeE.
[Tpumeuanus:

e  Ha tutrynpHOM nucTe HEOOXOAMMO Pa3MECTUTH B BEPXHEH YacTH craia
Ha3BaHWE oOpraHuzanuu (yupexleHus), Kortopyio Bwl mpencrasmsere. Ilo
LEHTPY Cllaiiia — TeMa MPe3eHTaluH, 3aTeM, UYyTh HUKE U C BBIPABHUBAHUEM 110
NpaBoMy Kpar, — HHPOPMAIMH O COCTaBUTENE M B CAMOM HH3Y MO LIEHTPY —
TOpOJI ¥ laTa CO3JaHHUA.

e  Jlcronp3yidTe HaBUralmio Jjsi OOECIEYeHUs] WHTEPAKTHBHOCTH U
CTPYKTYpPHI o0JacTb
npumenenus. (HaBuramus

HEJIUHEeIHOU Mpe3eHTald. OJTO paclMpuUT eé
- CCBUIKM M KHOIIKH, KOTOpbIE OOECIICUHBAIOT

MEePexo/l Ha HY>KHBIA pa3/ie U3 OTJIaBJICHUs, U BO3BPAT K OTJIABJICHHIO).

e KHONKM HaBWTalMM HYXHBI I OBICTPOTHI TIEPEMEIICHUS BHYTPH
npe3eHTanuu (0QOPMIIIIOTCS C MOMOIIBIO TMIIEPCChUIOK). HaBuramms moimkHa
OBITh HACTOJILKO yI00HA, 4TOOBI K JIFOOOMY Cliaiily MOXHO ObLIO A0OpaThCcs B




1-3 miemuka.

e  CHOMCOK UCTOYHHKOB JIOJDKEH OBITh C MOJAPOOHBIM YKa3aHUEM HCXOTHBIX
MaTepraiaoB (OTKyJa B3ATHl HIUTIOCTPAIMH, 3BYKH, TEKCTHI, CChUIKH). Kpome
aapecoB u3 MHTepHETa HY)KHO YKa3bIBaTh CIIE U IEYaTHBIC U3IaHusl.

OO61mue TpedboBaHus K
0 OPMIICHHUTO
IIpe3eHTalun

. TexHUYECKHE YCIOBUS IEMOHCTPAINH JOJDKHBI COOTBETCTBOBATH HETISIM
Mpe3eHTAalNH.

. [IpesenTannm AOMKHA COOTBETCTBOBATH OCOOEHHOCTAM  LIEJIEBOM
ayMUTOPUH, TIOTOMY TIpH IIOATOTOBKE IPE3CHTALMH PEKOMEHIYeTCs
NpeACTaBUTh ceOs Ha MECTe CIyLIaTeNs.

. HeoOxomumo Hanmu4re eaMHOTO CTHIIEBOTO OGOpPMIICHHS IS BCEX
CIaizoB.

. B cruneBoM odopmiieHHH Mpe3eHTAlUU HEXENIaTelIbHO HCIOIb30BaTh
bomee 3x mBeToB (oamH I (HOHA, OAMH IS 3arOJOBKOB, OAWH JUISI TEKCTA),
HEeXXeJaTelIbHO TAaKXKe MCITOB30BaTh oTorpadun n pucyHKH B KadecTBe (poHa.

. Ha opmHOM cnaiime HexenaTeabHO HWCIIONB30BaTh OONBIIE CEMHU
3HAYMMBIX 0OBEKTOB, TaK KaK YeJIOBEK HE B COCTOSIHUHM 3alIOMHHTH 3a OJIMH pa3
Oonee ceMu MyHKTOB (OOBEKTOB, JJIEMEHTOB).

. HauGonpmas 3¢p¢peKTUBHOCTh JOCTHraeTCsl TOTJa, KOIja KIYEBBIC
MTyHKTHI 0TOOPaKAIOTCS TI0 OJJHOMY Ha Ka)KIOM OTACIEHOM CIaie.

. Jlorotun Ha cnalige MODKEH pacIoyiaratbCs cIpaBa CHH3Y (CieBa
HaBEPXY).

. Jlorotun momkeH OBITH TPOCTON M TAKOHHYHOU (hOPMBL.

. Odopmienne crmaiijoB (B TOM 4YWCI€ W aHUMAIMOHHOE) HE JOJDKHO
OTBJIEKaTh BHUMAHHUE CIYIIATENIEN OT €ro CoJIepKaTeIbHON YacTH.

U [lpu coueTaHum MaTepuanoB pPa3IUYHBIX THIIOB: TEKCTa, TrpaduKy,
BUJEO CIIEAyeT YYUTHIBATh CHenu(UKy HuX KOMOWHHUPOBAaHUS W BpeMs
BOCIIPpUATHA.

. CpenHee BpeMs peakIiii Ha pa3IUdHbIe BUIBI HHGOPMAIIHH:

Bunpr nuadopmanyu CpenHee BpeMsi peaKIiu
Ha mpenmer 0.4 cex

Ha uBertHoit pucyHok 0.9 cex

Ha cumBo: (pucyHOK) 2.8 cex

Ha 3Byk 0.12-0.18 cex

CreneHb yCBOCHHUS MH(DOPMAIIMU B 3aBUCUMOCTHU OT CIloco0a e€ BocpusiTus (B
%):

Bunst uadopmanyn CpenHee BpeMsi peakLiu
[pu urennn 9.5
[Ipu npocaymmBanuu 22
[Ipu HaGmroteHN 34
IIpu OZHOBPEMEHHOM 57
MPOCITYIIMBAHUH 1 HAOIIOJCHUN

Odopmienne u
pacrojIoKeHHe
HHPOPMAITUOHHBIX
OJIOKOB Ha cliaiijie

e FEcmm y Bac wmano HaBBIKOB co3gaHusi COOCTBeHHOro (oHa —
JKEJNaTeNbHO KCIIOJIB30BaTh BCTPOCHHBIE ma0ioHbl. llpu wucnonbp3oBaHUU
CTaHJApPTHOI'O I1a0JIoHAa JIydIlle M3MEHSTh TOJIbKO PEKOMEHIyeMbIe IIBETa
mpUQTOB, ocTaBiss GoH Oe3 N3MEHEHUI.

e PekoMeHIyeTcsl WCIIOJNB30BaTh B TIPE3CHTAIIMU CJCAYIONINE THITHI
I63) £:17 91 (0): K
«TutynbpHBIN cnaiiay A1 HaYalbHBIX U KOHEUHBIX CJIAUIOB;

«3aroJyIOBOK M TEKCT» - JIJI IJJAHOB U OCHOBHOT'O TEKCTA;
«3aronoBoK, TEKCT, 00BEKT) - JUIA CIAHJIOB C PUCYHKaMHU.

e Tun cmaiima BBEIOMpAETCSs TpPH €r0 CO3JMAHWHM WIH BHEI30BE OIITHMH

«Pa3meTka ciaiiia» B KOHTEKCTHOM MEHIO.




e Kaxnmwli cnaiig MODKEH HMETh 3arojioBOK, KOTOPBIH HE00XO0INMO
oQopMIIATE B CTaHOApTHOM paMke, He mpuOeras K OOBEMHOMY TEKCTY
(WordArt).

e PexomeHmyeTcs yKa3pIBaTh ATy TOJBKO HAa TUTYJIHHOM claiiyie, a He Ha
BCEX TOAPSI.

e Tema pacnonaraercs o LEHTPY TUTYJIBHOIO cilaiina.

e B HmkHeM mpaBoM YTy HEOOXOAWMO OOO3HAYUTH KTO BBITIOTHHI
npe3eHTauuio: cTyaent(ka), Ne Kkypca, mudp 1 HauMEHOBaHUE CIIEUUATBEHOCTH,
cBO10 DaMUITNIO ¥ HHUITHAITBL.

e  BHu3y, N0 LEHTPY MPONHCHIBAETCS TOPOJ U TOJl, B KOTOPOM BBINOJIHEHA
MIpe3eHTaIHSI.

e Ha crnaiimax He0oOXOAMMO PaCIOJIOKHUTh TE3UCHI — OHHU COIPOBOXKIAIOT
noapoOHOE M3II0KEHUE MBICIIEH TOKJIaa4rKa, HO He Ha000poT;

e Heo0xoaumo y4uThIBaTh KOHTpACT 11BeTa GoHa u mpudTa.

e Touyka B KOHIE 3arojloOBKa HE CTaBUTCS. MeXIy NpeaIoKeHUsIMH
CTaBUTHCS TOUKA C 3aISTOM.

o He PEKOMCHAYCTCA MNHUCAaTh JJIHMHHBIC MHOI'OCTPOYHBIC 3aroJIOBKU
(mpenenbHAas TMHA 3ar0J0BKa — 9 CIIOB).

e (Caiiipl He MOTYT WMETh OIMHAKOBEIE 3aroiioBKd. Ecim HEoOXoammo
Ha3BaTh HECKOJBKO CIIAHIOB OJAMHAKOBO, TO PEKOMEHIyeTCs MUCcaTh B KOHIIE
(1), (2), (3) unu nmponoswkenue: [Ipomomxenue 1, [Ipomgomkenue 2.

e MudopmannoHHBIX OJOKOB Ha claiile He AOKHO OBITh CIHIIKOM
MHoOTO (3-6, He Oomee).

e PexoMeHayeMBbIil pa3Mep OAHOTO HH(OPMAIMOHHOTO OJI0Ka — He Ooee
50% cnaiina.

e JKemarenmpHO TIPUCYTCTBHE Ha CTpaHHIE OJIOKOB C DPa3HOTHUITHON
uHpopmanueir  (TekcT, TpaduKH, AWAarpaMMbl, TaONHIBL, PUCYHKH),
JOTIOJIHSIOLLEH APYT Ipyra.

e Kiroueskie c10Ba B MHPOPMAIIMOHHOM OJIOKE HEOOXOIMMO BBIJICIIHTb.

e HudopmanuonHele OJOKM JIydllle pacloyiaraTh T'OPU30HTANBHO,
CBSI3aHHBIE 110 CMBICITY OJIOKU — CJIeBa HaIPaBo.

e HawubGonee BaxxHyr HHMDOPMAIUIO CIIEAYyET IIOMECTHTH B IICHTp claiiia.

e Jlormka mpenbsBineHWs WHPOpPMAIMA HA ClAHAaxX W B TPE3CHTAIUU
JIOJDKHA COOTBETCTBOBATH JIOTHKE €€ M3JI0KCHUSI.

e T[lpoime cynThiBaTh WH(OPMALHUIO PACIIOJIOKEHHYIO TOPU30HTAIBHO, a
HE BEPTHKAJIBHO.

e Hawubonee BakHas wH(OpMAIMs JOJDKHA pacrojiaraTbcs B IEHTPE
9KpaHa.

e  ®dopMaTHpPOBAaTh TEKCT JKENATEIbHO IO INHPHHE (UCKIIOYCHHE —
3aroJIOBKU M HEKOTOPBIE YaCTH CXEM, THarpaMM).

e He nomyckars «pBaHBIX» KpaéB TEKCTA.

e  VYpoBeHb 3aOMUHAHUS UH)OPMALMH 3aBHCHUT OT €€ pacIoiIOKeHHs Ha
9KpaHe (B JIEBOM BEepXHEM YIJIy Claiijia pacrojiaraertcst camasi BayKHas
uH(popMarys):

33% 28%

16% 23%

Odopmnenue
TEKCTOBOM
uHpOpMaIH

e ]Iy OCHOBHOTO TEKCTa HE PEKOMEHIYETCsl MCIIOJIb30BaTh MPOMUCHBIC
OYKBEI.
e IlIpudToBoii KOHTPACT MOXKHO CO3JATh IIOCPEICTBOM: pa3mepa mpudTa,




TONIIWHBI WpHTa, HAUepTaHus, GOPMBI, HATIPABIICHUS U LIBETA.

e  Pasmep mpudra: 28-36 (3arosnoBok), 20-26 (OCHOBHOM TEKCT).

e Ilger mpudra m ¢(oHa NODKHBI KOHTPACTHPOBATH (TEKCT MOJDKECH
XOPOIIIO YUTATHCS ), HO HE «pe3aTh IIasa.

e Jlnsg OCHOBHOTO TEKCTa JIy4lle BCErO HCIOJIB30BaTh CIICTYIOLINE
mpudTel: Arial, Tahoma, Verdana, Times New Roman, Courier New, a mns
3aroJIOBKa - IEKOPATHUBHBIA WIPU(T, €CITH OH XOPOIIO YUTAEM.

e KypcuB, mnomuépkuBaHuUEe, SKUPHBIA MPHUPT, MOPOMUCHBIE OYKBBI
PEKOMEH/TyeTCs HCIIOJIB30BaTh TOJIBKO JUISI CMBICIIOBOTO BBIJICNICHUS (hparMeHTa
TEKCTa.

e PexkomeHnmyeTcs BBIBEpATh BCE CIIAiAbl HAa HAJHMYHE BO3MOXKHBIX
rpaMMAaTHYECKUX, ITyHKTYallHOHHBIX U CHHTAKCHYECKHUX OIIHNOOK.

e HexenaTensHO  HCMONB30BaTh  NpO(ECCHOHANBHBIA  aproH W

ab0peBuaTypbl 0€3 COOTBETCTBYIOLICH pacIn(POBKH.
e  CHHCKM UCTIONB30BATh TOJIBKO TaM, IJIC OHU HYXKHBI.
L Crucku u3 6OHBHIOFO 4uncia IMYHKTOB HE IPUBETCTBYIOTCA.

e  Bosbiime cnucky U TabIUIBI pa30uBaTh Ha 2 craiina.

Odopmienue
THITEPCCHUIOK

e  TekcToBBIE THIIEPCCHUIKH JOJDKHBI XOPOIIO BBIACNATHCS Ha (oHe
OCTQJIBHOTO TEKCTA.

e  OOpaTuTe BHUMaHUE Ha I[BET TUIIEPCCHUIOK JI0 U TIOCIIC UCIIOIb30BaHUS.

e HaBejeHue MBIIIKY Ha CCHUIKY JTOJIKHO BhI3BATh 3(Y(EKT MOICBETKY.

e TeKCT CCBUIKM JOJ/DKEH OBITh, IO BO3MOXHOCTH, KOPOTKHM, HO
JIOCTaTOYHBIM, YTOOBI YETKO OIHCATH CIEAYIOIIee:

a. Kyna Bel nonazaére;
b. 4TO YBHUIIUTE;
C. YTO MPOU30NAET.

e  [umepcchbUTKU Ha Pa3YHbIE TOKYMEHTHI JOJDKHBI YETKO pa3inyaThesl.
e [umepccbUIKH, BBI3BIBAIOIIME HEOXHJAHHBIE JJsI  TOJIB30BATENs
JEWCTBUS, IOJDKHBI 00 9TOM IpeyNpexXaTh, HalpuMep:
a. CCBUIKH Ha (haiibr;
b. CCBUIKH, OTKPBIBAIOIINE WIIM 3aKPHIBAIOIINE OKHA.

Onrumuszanus u
pacrosnoxeHnne
rpaduueckoi
nHpOpMAITUH

e B mpeseHTanuu KejaaTeNbHO pa3MellaTh TOJIBKO ONTHMH3WPOBAHHBIC
(oOpaboTaHHBIE ¥ YMEHbBIIIEHHBIE TI0 Pa3Mepy, HO HE Ka4eCTBY) N300paKeHUI.

e Marepuassl pacrojiaratoTcs Ha cllaiijax Tak, 4ToObI CleBa, CIIpaBa,
CBEpPXY, CHU3Y OT Kpasi Cliaiiila 0CTaBalInuCh CBOOOIHBIC TTOJISL.

e IlBer rpaduuecknux N300paKeHUIT HE TOJDKEH PE3KO KOHTPACTHPOBATH C
00IIMM CTHIICBBIM O(h)OPMJICHUEM ClIalia.

e lmrocTpaliu  PEKOMEHAYETCS  CONMPOBOXKIATh  MOSCHUTEIbHBIM
TEKCTOM.

e Ecmm rpaduyeckoe m300pakeHHe HCIONB3YeTCsl B KadecTBe (OHA, TO
TEKCT Ha 3TOM q}OHe JOJIDKEH OBITH XOpOoUIO YHUTACM.

e lmmocTpanuy Ha OJHOM Claii/ie JOJDKHBI OBITH BBIACP)KAHBI B OJHOM
CTHIIEe, OJTHOTO pa3Mmepa u ¢popmara.

e He cnenyer pactaruBath HeOoJbiue rpadudeckue (aiiel, aenas ux
Pa3MBITBIMH WJIM  MICK@)Kasi MPOIMOPIMH, JIydlle IOWCKAaTh 3TOT PHCYHOK
MOJXOIAIIET0 pa3Mepa U B XOPOLIEM KauecTBe.

e HexenatenbHO HCHONB30BaTh (ororpaguu u NECTphIE PHUCYHKH B
KauecTBe (poHa craiina.

e Pucynku, ¢ororpadun, nuarpaMmbl MPU3BAHBI JOTOJIHUTH TEKCTOBYIO
UH()OpMALIMIO WK TIepeaTh e€ B Oosiee HarIsJHOM BHJIE,

e KenarenpbHo wu30erath B MPE3CHTAlMM PUCYHKOB, HE HECYIIUX
CMBICJIOBOW HArpy3KH, €CJIM OHH HE SIBJISIOTCS YaCThIO CTHIICBOTO 0(hOPMIICHHUSL.

Odopmnenue TaduIL

o v Ka)K}.IOﬁ Ta6J'II/ILII>I JOJDKHO OBITH Ha3BaHUC, HJIM TaKUM Ha3BaHHC




MOXKET CITY>KUTb 3arOJIOBOK claija.

e  DieMeHTHl TaOJWIBI U CaM TEKCT JOJDKHBI OBITH XOPOIIO YHUTACMBI
M3JaIeKa.

e Pexkomenmyercs WCHONB30BaTh KOHTPACT B OGOPMIIGHWH IIATIKKA H
OCHOBHBIX JIAHHBIX TaOJIHIIBI.

Odopmnenue
JHarpamMmm

e VY ngmarpaMMbl JOJDKHO OBITh HAa3BaHWE WM TaKMM HA3BaHUEM MOJXKET
CITy’KUTh 3ar0JIOBOK ciaija.

e JluarpaMMa AOJKHA 3aHUMaTh IpuMepHo 50-75% Bcero cnaiiaa.

e  JluHMHM ¥ OANKCH JOJDKHBI OBITH XOPOILO BUIHEI.

e |lBera ceKTOPOB AMArpaMMbl JOIKHBI OBITh KOHTPACTHBIX IIBETOB.

3ByKoBas HHPOPMALHS

e  3BYKOBOE COIIPOBOXKAEHHE JOJDKHO OTPaXKaTh CYTh WJIM MOMYEPKUBATDH
0COOEHHOCTB TEMBI ClIali/1a, TPEe3eHTalNH.

e HeobOxoguMo BBIOpaTh ONTUMAIBHYIO TPOMKOCTH, YTOOBI 3BYK OBLI
CJIBIILICH BCEM CIIyILATENsIM, HO HE OTIyILaJl.

e doHoBas My3blka HE JOJDKHA OTBIEKAaTh BHUMAaHME CIylIaTesled u
3ariymaTh cJI0Ba JOKIAIUHKa.

e  He pexoMmeHayeTcst HCIIOIB30BATh CTaHAApTHBIC Uit Power Point 3Bykn
(ocoOeHHO 3BYK IEYaTHOW MAaIIMHKW — CHJIBHO OTBJIEKAeT W 4epe3 HEeKOTOpoe
BpeMs NPOCTYIIMBAHUS Ja’Ke BBI3bIBACT HETATHBHYIO PEAKIIMIO).

CoxpaHeHue
Mpe3eHTauun

o  CoxpaHsiTh Mpe3eHTanuio gyuire kak «Jlemonctpamus PowerPointy. C
pacmipeHreM  .ppS (B TakoM cilydae B OXHOM daille OKaxyTcs Bce
IMPUJIOKCHHA, HAIIPUMEDP: MY3bIKa, CChIJIKU, TCKCTOBLIC JOKYMCHTEL I/I.T.I[.).

e B cayuyae coxpaHenus B Qopmare .pptx, o0s3aTeNbHO JeNanTe
nyonukat B popmare .ppt. lanHas omepauusi moacTpaxoBsiBacT Bac B ciydae
HECOOTBETCTBUS Balllel BEpCUH odrica 1 TOH, 4TO OyIeT Ha BHICTYILICHHU.

Pexomennmamuu no
0 OPMIIEHHIO CITHCKA
JUTEPATYPhI

e CoOmomaiite aBTOpckue mpaBa. OOsi3aTenbHO — pa3Memniaite B
MPE3eHTALMU CCHUIKH HAa UICTOYHMKH UCIIOJIb30BaHHBIX MaTePUAIOB.

e  Bo3MOXHBI clenyromye BapuaHThl PACIIONIOKEHHUS CIIMCKA JIUTEPATYPHI
B CIIHMCKE:

a. ajJ¢aBUTHOE — O3HAYACT, YTO BBIIEPKUBAETCS CTPOTUH ayaBUTHBINA
MOPSIIOK 3aroJIOBKOB OHONMorpaduieckoro onucaHus (aBTOPOB M 3aryiaBuil).
OTOT cnoco0 pacooKEHUs 3alUCeil aHAIOTMYEH PACIIONIOKEHUIO KapTOUeK B
andaBuTHOM KaTanore 6nbaroTek. OTAeNbHO BhICTpauBaeTcs andaBUTHBIN pag
Ha KupwuMie (pycCKuil $3bIK, OONTapcKUi M T. 1I.) U pSAA Ha S3BIKaX C
JATUHCKUM HanucaHueM OyKB (aHTIIMHCKUH, GpaHIy3CKUil, HEMEIIKUHU U T. 11.);

b. mo THmamM JOKYMeHTOB — MarepHal B CIIHCKE JIUTEpPaTyphbI
pacriofaraeTcs CHadaja [0 THIIAM HW3JaHWil: KHUTH, CTaThbH, OQUIMAIbHBIC
JIOKYMEHTBI, CTAHIAPTHI U T. JI., @ BHYTPH paszzena - 1o ajadaButry (aBTOp HIIH
3arjaBue);

C. cHcTeMaTH4yecKOoe — O3HauyaeT JeJleHHEe CIIHCKAa Ha pas3jienbl B
COOTBETCTBHM C CHUCTEMOH HayKd WIH oTpaciu. B aTrom ciydae 3a OCHOBY
MOJKHO OpaTh U3BECTHBIE CHCTEMBI KiIacCU(PHKAIINH, HAapUMep, OUOIHOTEUHBIE.
B 3TOM ciywyae CHHCOK HalmoOMHUHAeT pasJieNbl CUCTEMATHYECKOro KaTajora
OUOINOTEKH;

d. mo mepe wucnoab3oBaHus (MO TIJIaBaM M pa3geaM) - MPOCTas
CTPYKTypa TaKOIrO CIIMCKa HeyJo0Ha B CBSA3M C TEM, YTO B HEM TPYIHO
OpPHEHTUPOBATHCS M HMCKATh HY)KHBIH HCTOYHHMK. Takoil cmoco0 uaie Bcero
MPUMEHSIOT B HEOONBIINX CTAThAX (IOKIAAax), TJIE CIHCOK HCIIOIb30BaHHBIX
WMCTOYHUKOB HeOombmoi. Takol cmoco0 mpuMeHsieTcs B KPYHMHBIX HAyYHBIX
u3gaHusix — MoHorpadusax. Ilpm 3ToM ecThb ompeneneHHOEe HEYAOOCTBO,
3aKiIIoyaronieecs B TOM, YTO OJUH M TOT K€ HCTOYHHK, HCIIONB3YEMBId B
HECKOJIBKHX pa3Jienax, OyIeT BKIIOUEH B CIIUCOK HECKOJIBKO pas;

€. XPOHOJIOTHYeCKOe - HCHOJb3yeTcs dame Bcero B padorax
MCTOPUYECKOr0 XapakTepa, IA€ BaXHO IIOKa3aTh NEPHOAbl M 00paTHUTh




BHUMAaHHUE Ha TO, B KaKOe BpeMs ObLI OMyOJIMKOBAaH TOT WM WHON HCTOYHHK.

e bubGanorpadgmueckoe ommcaHme Ha KHUTY WIM JIIOOOW Apyroi
JOKYMEHT COCTaBJSIETCS [0 OmnpeaeieHHbIM mnpaBuiaaM. OHO COAEPKUT
oubnuorpaduueckue CBEACHUS O NOKYMEHTE, NMPUBEACHHBIC B ONPEACICHHOM
MopsiIKe, MO3BOJISIIOUINE WACHTH(PHLIUPOBATh JOKYMEHT M JIaTh €ro OOLIyIo
XapaKTePUCTUKY. B 3aBUCHMOCTH OT CTPYKTYpbI OIIUCAHUA PA3INYALOT:

O  OxHOYpOBHeBOe OMOHMOrpaguyecKkoe ONMCAHUE - OTIMCAHNE OTHOTO
OTJENBHO B3ATOr0 (OAHOYACTHOI0) JOKyMeHTa (MoHorpaduu, yueOHUKa,
CIIPaBOYHHKA, COOPHHKA CTaTeH, apXUBHOTO JOKYMEHTA U T.1I.);

O  MHOroypoBHeBoOe OMOJHMOrpaduyeckoe ONUCAHUE - ONTUCAHNE
MHOTOYaCTHOTO JOKYMEHTa (MHOTOTOMHOE U3JaHHe);

O  aHaJuTH4Yeckoe OuOJHOrpaduyeckoe ONUCAHHNE - ONICAHUE YACTH
JOKyMEHTa (CTaThsl U3 MEPUOTUIECKOTO U3AaHUS WiIH COOPHUKA).

e  PexomeHnmyemas CTpYKTypa u COCTaB OJIHOYPOBHEBOTO
OnborpaIecKoro ONMucaHus: ABTOp. 3aryIaBue | CBEICHUS, OTHOCSIIHECS K
3armaBui0 (CM. Ha TUTyde) / cBeneHHs 00 OTBETCTBEHHOCTH (ABTOPHI) |
MOCJEAYIONINe CBEACHUsI 00 OTBETCTBEHHOCTH (PEJAKTOpPbI, IMEPEBOIYHKH,
KOJUIEKTUBHI). - CBenmeHus 06 mimanuu (MHGOpMaNua O MEepeu3IaHuu, HOMEp
u3anus). - Mecto uznanus : Mznarensctso, 'oa uzganus. - O6bem. - (Cepust).

e  Pexomenmyemas CTPYKTypa " cocTaB MHOTOYPOBHEBOTO
Ooubamorpauyeckoro omucaHus: ABTOp. 3arjaBUe U3JaHUs: CBEICHMS,
OTHOCSIIIMECS] K 3arfaBuio (cM. Ha TUTyje) / CBeAeHUS 00 OTBETCTBEHHOCTH
(aBTOpBI); TOCHEQyMOIIUE CBEeACHHUS 00 OTBETCTBEHHOCTH (pEeHaKTOpEHI,
MEePEBOIUMKH, KOJUIEKTUBHI). - ['opon m3manus: M3marensctBo, ['on Hawama
u3aHusl — roa okoH4yaHust m3nanus. - (Cepus). O003HaUeHHUE W HOMEpP TOMA :
3arjaBue ToMa : CBEICHHUS, OTHOCSIIUECS K 3ariaBui0. - ['of u3ganus toma. -
O6beM. OO03HaUEHHE T HOMEDP TOMa: 3ariiaBue TOMa : CBEJACHUS, OTHOCSIINECS
K 3arnaBuio. - ['ox uzganus roma. - O6beM. u T.J.

e Bo3MOXeH [Jpyro BapuUaHT OIMCAaHHUS CTPYKTYpbl M COCTaBa
MHOTOYPOBHEBOTO OHOIHOTpaduIecKoro onmucaHus: ABTOp. 3ariaBue W3IaHus:
CBEJIeHHsI, OTHOCsIIWecs K 3arnaBuro (cM. Ha Tutyne) / CsemgeHus 00
OTBETCTBEHHOCTH (ABTOPHI); MOCJCIYIOIIUE CBEICHUS 00 OTBETCTBEHHOCTH
(penakTopbl, MEPEeBOAUYMKH, KOJJIEKTHBBI). - ['opox wm3manms: W3narenbcTso,
I'on Hayana u3ganus - roJl OKOHYaHUA U3aHus. - Kon-Bo ToMoB. - (Cepus).

e  PexoMmeHmyemas CTPYKTYypa u COCTaB AQHAJTUTHYECKOTO
oubnuorpaduueckoro onucanusi: CBeJeHUS O COCTABHOH 4acTH AOKyMeHTa //
Ceenenuss 00  uAeHTUHIUpPYIOIIEM  JOKymeHte, - CsemeHuss o

MECTOITIOJI0KEHHH COCTABHOM YacTH B JAOKYMCHTE, - HpI/IMeanI/IH.

OcHoBHbIe 0LIUOKH B 0(pOpMJICHMHU NPe3eHTAIUIM:

OTCYTCTBHE TUTYJBHOTO JIUCTA;

OTCYTCTBHE COJIEP KAHMUS;

B 3aroJIOBKax CJIaiJ0B MPUCYTCTBYET TOUYKA (TOYKA HE JTOJIKHA CTABUTHCA);

OTCYTCTBHE UHTYMTUBHO NOHSTHON HaBUTallMU 10 Claiiam;

CIIMIIKOM NECTpBIE (OHBI, HA KOTOPHIX HE BUJIEH TEKCT;

HaJIn4yKe OOJIBIIOr0 KOJUYECTBO TEKCTa Ha OJIHOM ciaijie, B 0COOEHHOCTH MEJKOIO;
MPUCYTCTBHE MHOXECTBA HEOIPABIAHHBIX Pa3IMUHBIX TEXHUYECKUX () (PEeKTOB (aHUMAIIH),
KOTOpBIE OTBJIEKAIOT BHUMAHHE OT COAEP>KATEIbHON YacTH

HEOIPAaBaHHOE UCIIOJIb30BAHNE CIIUCKOB;




e Ooubiioe koamuectBo 00bekToB WOrdArt ¢ BosiHOW M TeHSIMH (HE PEKOMEHIYEeTCs 4acTo
UCIOJIb30BaTh, TAK KaK OHM 3aTPYAHSAIOT YTEHUE TEKCTA);

e [OAUYEpPKUBAHUE, IIOX0XKEE HA CCBUIKM (HE PEKOMEHIYETCS NPUMEHATh BO H30exaHHE
o1muooK);

®  HCHOJB30BAHME KypCHBA JUIs OONBIIOTO OJOKa TEKCTa (3aTpyIHSET U 3aMEeUIIET CKOPOCTh
YTEHUS U BOCIPUATHUS TEKCTA);

®  UCIOJb30BAHUE 3araBHBIX OYKB I OOJIBLIOrO OJIOKA TEKCTA.
Kpurepun npaBuibHocTH 0popMIIeHHsI 00pa30BaTe/bHBIX NPe3eHTALMIA:

®  TOJHOTAa PACKPBITHS TEMBI,

®  CTPYKTypH3alus HHPOPMAIUH;

®  HaTW4We U ya00CTBO HABUTAIINY;

®  OTCYTCTBHE 'paMMaTHYECKHX, OpGOrpapuuecKux U peUeBhIX OMIHOOK;

e  OTCyTCTBUE (PAKTHUYECKHX OMIHMOOK, TOCTOBEPHOCTH MPEICTABICHHON HH()OpMAIUH;

e HaIMYWEe W TPaMOTHOE O(GOpPMIICHHE O0O0S3aTelIbHBIX CIAHIO0B (TUTYJIbHBIH, O MPOCKTE,
CIIMCOK UCTOYHUKOB, COJICPIKAHHE);

e O00OCHOBAaHHOCTh ¥  PAIMOHAIBHOCTh HWCIIOJIB30BAHHSI  CPEICTB  MYJIbTHMEIUA |
aHUMAIIMOHHBIX 3PP EKTOB;

®  MPUMEHUMOCTb MIPE3CHTAINH 1T BRIOPAHHOM IEICBON ayTUTOPHH;

®  I'PaMOTHOCTH MCIIOJIb30BaHHMsI IBETOBOTO O()OPMIICHUS;

®  HCHOJB30BAHUE ABTOPCKUX MILTIOCTpALUi, GOHOB, poTorpaduii, BuIcOMaTepHAIIOB;

e  Hamuumre, 000CHOBAHHOCTH U I'PaMOTHOCTh MCIIOIh30BaHMS (POHOBOTO 3BYKA,;

®  JIOTUYHOE Pa3MEIICHNE U KOMIUIEKTOBAaHUE OOBECKTOB;

e  ¢IWHBIN CTHIIL CIANIO0B.

Kpurepun oneHuBaHus Nnpe3eHTAlUH

«OTAYHO»

[IpencraBnenue nudopmanuu

1. Conepxanne. Conepskanue padOThI MOJTHOCTHIO COOTBETCTBYET 3aJJaHHON TeME U U3JIaraeTcs
MOCJIEeI0BATENbHO. JJOCTUTHYTO CTHIIEBOE €AMHCTBO M BBIPA3UTENbHOCTh TekcTa. DakTuueckue
OLIMOKH OTCYTCTBYIOT. Jlomyckaercs 1- 2 peueBbIX HeJj0UeTa.

2. Pacnonoxenue nnpopmanuu Ha crpanuie. Hanbosnee BaxkHast HHPOpMaLUs pacrioyiaraercst B
LEHTpEe IKpaHa

3. Wcnonp30Banbl IPUQTHI OJHOTO TUIIA.

4. st BeIAETIEHNS] HH()OPMAIIMH UCTIOIB30BaHBI PAMKH, TPAHHUIIBI.

5. O6beM uHpopMaluu Ha ciaiiax — He 6osee Tpex (aKkToB.

Odopmienne crnaii1oB

1. CobnroieH enuHbIN CTUIb 0(OPMIICHHS.

2. Ucnonb3oBaHo He OoJiee Tpex 1IBETOB Ha Cliaiijie.

«Xopouio»



[IpencraBnenue uHbOpPMAITIN

1. Conepxanue. Conepxanue pabOTbl COOTBETCTBYET TeMe. JJOCTUTHYTO CTHIJIEBOE €IUHCTBO U
BBIPA3UTENLHOCTh TeKCTa. B pabore pomymiena Qakrtuyeckas ommbka Jlomyckaercs 3 -4
pEUeBBIX HEZO0YETA.

2. HauOonee BaxxHas nHGOpMAaLKs pacmoaracTcs B HEHTPE SKpaHa.

3. Ucnonp30Banbl LIpUQTHI pa3HbIX TUIIOB.

4. 1ns Boiaenenus nHGOpMaIuu UCIOIb30BaHbl PAMKH, IPAHULIBI.

5. JlomyckaeTcsi He3HaUnTEeIbHas NIeperpy3Ka ciaiina naopmaruei.

Odopmienne crnaiioB

1. CobroieH enuHbIN CTUIH 0(OPMIICHHS.

2. Ucnonb3oBaHo OoJiee Tpex IIBETOB Ha CIIalIE.

«Y10BJIETBOPHUTEJIBHO»

[IpencraBnenue nHPpOpMaLUU

1. Conepxanue. B pabore nomylieHbl CYIIECTBEHHbIE OTKJIOHEHHMs OT TeMbl. MMerorcs
OTJeNbHble (DAaKTUYECKUE HETOYHOCTU. JlomyIieHbl HapylleHUs B IOCJIEI0BATEIbHOCTU
u3noxeHus. CTUIb paboThl HE OTIMYACTCS €AMHCTBOM, pe4b HEJI0CTaTOYHO BhIpa3UTEIIbHA.

2. JlomymieHbl HapymIeHHs B pPACHOJOKEHHH HWH(POpPMAlUK, B TIEperpy3Kke ClaiiioB
uH(popManuei.

OdopmieHue caaiIoB.

1. Enunbiii cTuinb odopMIIeHHs HapyIleH.

2. Ucnonb3oBaHo 6osiee Tpex LBETOB Ha craiie.

«HeynoBiaerBopuTeIbLHO»
1. ITpe3eHTanys He BBIIOJIHEHA.

2.4. BbInoJiIHeHHE KYPCOBBIX padoT:
Tematuka  KypcoBoi ~ paboThl  JOJDKHAQ  COOTBETCTBOBATb  COAEPIKAHUIO
npo¢ecCHuOHATBLHOI0 MOAYJIS.
2.4.1. TpeOoBaHus K CTPYKTYype U 0opMJIeHUIO PAOOTHI
KypcoBble paOoTbI UIMEIOT CIEAYIOILYIO CTPYKTYPY:

. TUTYJIbHBIN JIUCT;

. YHCTBIN JTUCT A7 OT3hIBA MIPETIOIaBaTeIs;
. 3a/laHue Ha KypcoBYIO paboTy;

. coJiep>kaHue paboTHI,

o BBEJICHUE B padoTYy;

. OCHOBHasl 4acTh paldoTHI;

. 3aKITIOYCHUE;

. CITUCOK JIUTEPaTypHI;

. MIPUITOKEHUS.

Bo sseoenuu 6 pa60my PACKpPBIBAOTCA AKTYAJIBHOCTb M IIPAKTHYCCKASA 3HAUYUMOCTb
TEMBI C Haquoﬁ TOYKHU 3pCHUA, OIIPCACITACTCA np06neMa HUCCJICI0BaHUsI, (bOpMy.HI/IPYIOTCH Jatsaest
" 3aJa4u1 pa6OTBI, YKa3bIBaACTCA NMPEAMET U 00BEKT pa60TBI.



Ocnognas yacms OOBIYHO COCTOUT U3 TPEX Pa3/EiIOB:
- TEOPETHUYECKUE ACIEKThI TEMBI;
- TPaKTHYECKas 4acTh, KOTOPAas MPEJCTaBICHA pacueTaMu, rpaduKamMu, TabIHIIaMu,
CXEMaMH U T.IL.;
- QHAJIMTHUYECKAs YaCTh KYPCOBOW pabOTHI (OTpaKeHHe OCHOBHBIX POOJIeM, IEPCIIEKTHUB, U
MPEJIOAKEHHH 110 COBEPIICHCTBOBAHUIO)

3axnouenue COOEPKUT BBIBOJBI UM PEKOMEHJAIMU OTHOCUTENIBHBIX BO3MOXHOCTEH
MPAKTUYECKOr0 MPUMEHEHHUsI MaTepraioB pabOTHL.

Cnucox 1umepamypsi TIpEACTaBISET COOOM MepevyeHb UCIONIb30BAHHBIX KHUT U CTaTel,
(amMuM aBTOPOB MPUBOJAATCS B al(paBUTHOM MOPSAKE, IPU 3TOM BCE MUCTOYHHKH JAOTCS O[T
o0mield Hymepanuei JTuTeparypbl. B MCXOMHBIX JaHHBIX MCTOYHHMKA YKa3bIBAIOTCS (aMIIIUU U
MHUIMAJIB aBTOpa, Ha3BaHME pabOTBI, MECTO M roj 3jaHus. Mcmonb3dyemas nuTepaTypa He
JIOJKHA OBITH CTapIie S5 JeT;

Ipunosxcenus ¥ KypcoBod paboTe oQOpMIIAIOTCS Ha OTHENBHBIX JUCTaX, KaKI0e
MPUIOKEHUE JTOJDKHO MMETh CBOM TEeMaTHMUECKUW 3arojOBOK M HOMEp, KOTOPBIM MUIIETCS B
paBoM BepxHeM yriny. Hymepanus npuinoxkeHuil CKBO3HasA, HO B 0OIIHi 00beM pabOThl OHU HE
BXO/JIAT.

O0BeM KypcoBOW pabOTHI JIOJDKEH ObITh He MeHee 30 CTpaHUI[ MEYaTHOTO TEKCTa, B
YaCTHOCTH:
o Bgenenue B paboty — 2-3 cTpaHUIIBL
e OcHoBHast yacThb: NepBbIil paznen, He meHee 10—15 cTpanun, BTOpoOit
pazaen 20-25 crpaHuil.
e 3akiroueHue — 2—3 CTpaHUIIBI.

Crpanunbl KypcoBOMl paboThl HyMepyloTcs apabckumu IudpamMu €O CKBO3HOU
HyMepauueil mo BceMy TekcTy. Homepa cTpaHuil B KypcoBoil paboTe pa3MeliaroT BBEpXY
KaX/10M CTpaHUIIbl IO HEHTPY 0€3 TOUKU B KOHIIE. TUTYIbHBIN JIUCT U COJIEpKAaHKE, BKIIOYAIOT B
o0uryr0o HyMepauuio AokyMeHTa. Homep cTpaHuIbl Ha TUTYJIBHOM JIUCTE U B COJAEpKAHHE
KypcoBO#l paboThl He IpocTaBisitoT. Hymepanius nmpocTtaBisieTcs ¢ BBEIEHUS.

2.4.2. TpeboBanus K 3ammTe padoThl:
e (CooTBeTCTBHE CTPYKTYPhl KypCOBOM pabOThI TpEOOBAHUSIM;
e CootBercTBUE 0(OPMIIEHUS KYPCOBOM pabOThl TpeOOBaHUAM;
e CootBercTBHE 00BEMA KypCOBOW pabOTHI TPEOOBAHUSIM;
e CooOTBeTCTBHE CPOKA CAAYHM KypCOBOW pabOTHI YCTAaHOBJIEHHBIM CPOKaM;
e CooTBeTcTBHUE 3alUTHl KypCOBOI pabOThl YCTAHOBIEHHBIM KPUTEPHSIM.

2.4.3. Iloka3aTe/u OlleHKH 3aIUTHI padoThI:
CTpyKTypa KypcoBoii padoThbi:
- CtpykTypa KypcoBOi pabOThl COOTBETCTBYET YCTAaHOBJICHHBIM TPEOOBAHUAM — O
«OTJIIMYHOM.
— CrpyKTypa KypcoBOi pabOThl HE COOTBETCTBYET YCTAaHOBJICHHBIM TPeOOBAaHUAM (32
OTCYTCTBHE pa3zjiesia cHumaercs 1 6amn).
Odopmienue KypcoBoii padoThbI:
—  Odopmnenne kypcoBoit pabotsl cooTBeTcTBYeT ' OCTy - 5 «OTIUYHOY.



— Odopmnenue kypcoBoit pabotsl umeet Hapymerus ' OCTa (menkoe HapyuieHue) — 4

«XOpOLLOY;

— Odopmnenne kypcoBoir  paborel umeer rpyosile  Hapymenus [OCT - 3

«YZAOBIIETBOPUTEIIBHO».

—  Odopmnenue kypcoBoit paboTsl He cooTBeTcTBYEeT [OCTy - 2 «HEYIOBIETBOPUTEIHHON.
Co0iroaeHne MeTOAUKH pacyeTa KypcoBoii padoThbl M NPABWIBHOCTH IIPOBECHHBIX
pacyeToB.

— TlonHoe u yeTKoe MPOBEACHNE PACUETOB B KYpPCOBOH pabOTe ¢ MOIYyYSHUEM MPABUIILHOTO
pe3yJibrara - 5 «OTIIMYHO»;

— Bo3sBpat kypcoBoii paGoThl Ha 10pPaObOTKY — 4 «XOPOIIOY;

— TloBTOpHBII BO3BpaT KypcOBOW pabOThl HA 10PAOOTKY — 3 «yJOBIETBOPUTEIBHO;

— Tpu u 6omnee Bo3BpaTa KypcoBOi pabOThI Ha T0PAOOTKY — 2 «HEYIOBIETBOPUTEIHHON.

Cpoxk capauu KypcoBoii padoThl:

— KypcoBas paboTa cjana B ycTaHOBJICHHBIE CPOKH - 5 «OTIHYHOY.

— KypcoBas paboTa caHa paHee yCTaHOBJIEHHBIX CPOKOB — Jj00aBisieTcst 1 Gain 3a eHb;

— KypcoBas pabota ciana ¢ HapylIeHHEM YCTaHOBJIEHHBIX CPOKOB - CHUMaetcs 16a 3a
JIEHB!

Kypcosasa paboma cuumaemca cOaHHOU MOAbKO 6 MOM ciyuae, eciu OHA OONYuieHa K
3auwume.
Kpurepun oneHkH 3a1IUThI KypcOBOii padoThl.

— IlonHble U yeTKHe OTBETHI HA IOCTAaBJIEHHBIE BOIPOCHI 0€3 IMOMOIIY MpenojaBareis 1o
TEOPETUYECKUM BOIIPOCAM M YMEHMsIM, IpEJICTaBIECHHBIM B KypcoBoW pabore - 5
«OTJIMYHOY.

— IlosmHble M YEeTKHE OTBETHI Ha MOCTABJIEHHBIE BOIPOCHI C IOMOIIBIO MPENOJaBaTENs MO
TEOPETUYECKHMM BONPOCAM U YMEHHUSM, IpEJICTaBIEHHbIM B KypcoBod pabore — 4
«XOpOILIOH.

— He mnonHele M HEYETKHE OTBETHI HA IIOCTABICHHBIE BOINPOCHI IO TEOPETHYECKUM
BOIPOCAM M YMEHUSIM, NPE/ICTaBIEHHBIM B KypcOBOil paboTe —

— He mnonHble OTBETHI Ha NOCTaBIEHHBIE BOMPOCHl C IOMOILIBIO MpenojaBaTelis IIo
TEOPETUYECKHMM BONPOCAM U YMEHHUSM, IpEJICTaBIE€HHbIM B KypcoBod pabore — 3
«YZAOBIIETBOPUTEIBHO»

— OrtcyTcTBUE TONHBIX U YETKMX OTBETOB Ha IIOCTABIIEHHBIE BOIPOCHI, HECMOTpPSI Ha
IIOMOUIb IpENnoAaBaTess 10 TEOPETHYECKHM BOIPOCAM M YMEHHSAM, IIPEICTaBICHHBIM
KypCOBOH paboTe — 2 «HEeyJJOBIETBOPUTEILHOM.

— JlonmosHUTENbHBIE BOIIPOCHI 110 MaTepuaiaM npodeccnoHanbHOro Moayis: 1 Bompoc — 1
6am.

2.5. BbinoJiHeHHe HHANBUAYAJBHBIX IPOEKTOB:

IIpoekTHast nesATeIBHOCTh OOYUYAIOMIMXCS SBISETCA OJHUM W3 METOIOB Pa3BHBAIOLIETO
(JIMYHOCTHO-OPUEHTUPOBAHHOI0) OOYyYEHUs, HampaBJICHHOT0 Ha (OopMHUpOBaHHE OOIIMX
komneTteHui, npexycMoTpeHHbIXx @I'OC CIIC), koTopbIMu A0KEH 001a/1aTh BBIITYCKHUK:

- OCYILIECTBJATH MOUCK, aHAIM3 M HMHTEpHpeTauuio HHopmanuu, HEOOXOJUMOU IS
BBITMIOJTHEHUS 33/1a4 MPOoEeCCHOHATbHON JesITeIbHOCTH;

- BbIOMpaTh  cIoOCOOBl  pemeHus 33Jady  NpPOPECCHOHATBHON  JIeATEIbHOCTH,
IIPUMEHHUTEIBHO K Pa3JIMYHbIM KOHTEKCTaM;



_IIJIJAHUPOBATh U PEATU30BbIBaTh COOCTBEHHOE MPO(ECCHOHATBHOE U IMYHOCTHOE
pa3BUTHE.
2.5.1. TpeooBanusi kK 0opMIEHHIO MHANBUAYAIBHOIO MPOEKTA

2.5.2. XapaKkTepuCcTHKA YTANOB pPeaju3aluu MpoeKTa:
-BeiaBrKEeHME MIEU IPOEKTA.

- CocraBieHMe MMCbMEHHOTO I1JIaHA BBIITOJIHEHUS IIPOEKTA.

- BeimonHenue mpoekTa (Cpokn).

-3aBepIlieHrEe IPOEKTa CPOKH).

-IloaroroBka oT4yera 1o MPoexTy (CPoOKu).

- [IpencraBnenue oTyera u ero oleHkKa

(cpokw).

2.5.3. TpedoBanusi kK 0opMJIEHHIO MHANBUAYAIBHOTO MPOEKTA
Y4eOHbIi MPOEKT A0JI2KEH COAePKATh:

1. [TacnopT npoexra:

- Ha3zBaHue npoekra.

- Onucanue npooOIeMBl.

- AKTyalbHOCTb IIPOEKTA.

- OCHOBHBIE XapaKTEPUCTHKHU MPOCKTA.

- [lenb mpoekTa.

- 3a/1auu MpoeKTa.

- [Inanupyemblie pe3yapTaThl IPOEKTA.

- [Ipeanoiaraemslii IPOYKT MPOEKTA.

-HeoOxoammoe obopynoBanue.

- CpoKH BBINIOJTHEHMSI TPOEKTA.

2. IIpotyKT MPOEKTHON AEATENIbHOCTH, KOTOPBIA MOXET ObITh Mpe/ICTaBlIeH B (hopme:

- KOMITBIOTEPHOU MPE3EHTALMH C ONIMCAHNUEM IIPOAYKTA;

- CLICHapHsl, CTEHJIOBBIX OTYETOB, (hoTOAILOOMA, MOJAETH, COOPHUKA TBOPUYECKHX PadOT,
BUJcO(HIEMa, HHTEPAKTUBHOM KapThl, IEIOBOM UTPHI.

-CXE€MBbI, aJIrOpUTMa, TaOJUIlBl, MOcoOUs (B TOM YHCJIE Ha DJIEKTPOHHOM HOCHUTEIE),
cOOpHMKA YIIPa)KHEHUH, IPAKTUKYMa;

-pedepara, BKIIIOUAIOLIETO Pe3yIbTaThl 3KCIIEPUMEHTA, OIIBITOB, PEIICHUN U T.1.

3. TlosicHUTENBHYIO 3allMCKy K TMPOEKTHOH paboTe, KOTOopas HMEET CIIEAYIONIYIO
CTPYKTYpY:

-TUTYJABHBI ~ JIUCT, OIJIaBJI€HUE, BBEJIEHHE, OCHOBHas  4YacTh, 3aKIIIOYEHHE,
6ubnorpadguueckuii CHUCOK, MPUIIOKEHUS (B cilyyae HEOOXOJUMOCTH).

Ha TuTynpHOM IHCTE yKa3bIBalOTCS: OOpa3oBaTEeNbHOE YUpPEXKJIEHHE, HOMUHAIMA, B
KOTOpOW ydacTByeT MpeACTaBICHHas KOHKypcHas pabora (MCciienoBaTeIbCKUil, TBOPUYECKUM,
NPUKIATHOW, WH(OPMALMOHHBIA MNPOEKT), Ha3BaHHE KOHKypcHoW pabotsl, @.M.O. aBtopa,
CHEIHUAIbHOCTh U Kypc 00y4eHHMsI, CBEJICHHUS] O HAyYHOM PYKOBOJUTEIIE.

B ornaBnenuun noKHBI OBITH OTPa)KEHBI HA3BaHUE TJ1aB M IYHKTOB pabOThI C yKa3aHUEM
CTpPaHHLL.

Bo BBeneHMHM KpaTKO OOOCHOBBIBAETCS AaKTYaJIbHOCTh BBIOPAHHOM TEMBI, XapakTep
npoOJeMbl, 1eNb, COAEpP)KaHUE MOCTABICHHBIX 3a/1a4, (GOpMYIHpPYeTCs OObEKT U YKa3bIBaeTCs
METO/]] UCCIIEJOBAHHUS.



OcHOBHasl 4acTh JOJKHA COOTBETCTBOBATh HOMHUHAIIMHU, T€ME PabOThI U MOJHOCTHIO €€
pacKphIBaTh, a TAKXKE COJIEPKATh B ce0e€ MOITYUEHHBIE PE3YIIbTATHI.

B 3akmo4eHnu 10JKHBI OBITh YKa3aHbI OCHOBHBIE BBIBOJIBI.

B koH1e paboThl NPUBOAUTCS CHHCOK MCIIOJIB30BAaHHOM JINTEPATYpPbl, OPOPMIICHHBIH 110
CTaHJAPTY.

[Tpunoxxenus (rpadguku, CXeMbl, TAOJIHIIBI U T.J.) BEIHOCITCS B OTICIBHBIN OJIOK.

Kpatkuii 0T35IB pyKOBOIUTEIS TPOEKTA (PELIEH3HUIO).

Bce cTpanuiibl yueOHOro nmpoekTa (KpoMe TUTYJIBHOTO JINCTA) HYMEPYIOTCS.

Kaxxapiii pa3zaen HauMHAETCS C HOBOM CTpPAHUIIBI, 3ar0JIOBOK pasjieNia pacrojaraercs mo
LEHTPY CTPAHMIIbI, TOYKA ITOCJIE 3aT0JIOBKA HE CTABUTCA.

[levaTHslit MaTepuan ayonupyercst Ha aucke. OOmokka manku _Qymispa Ui ITUCKa
MOXET HMMETh 3JIEMEHTBHl KpPAaCOYHOTO pPEKJIAaMHOro O(QOpMIICEHUS U COJEpXkKaTh KPaTKYIO
AQHHOTAIIHIO.

Jlig ydacTusi B KOHKypcax pa3lMYHOTO YpPOBHS PYKOBOJIUTENb pPabOThl OpraHU3yeT
o(opMIIEHHE COOTBETCTBYIOIIEH JOKYMEHTAIUH, IPEAYCMOTPEHHON (hOpMaTOM KOHKYpCa.

O6bem paboTbl oT 8 (Wi mpukiIagHbix) a0 30 crpaHuIl (IS HCCIEAOBATEIIbCKUX )
dbopmara A4.

TpeboBaHus K TEKCTY:

-[Iporpamma Microsoft Word.

-Ilossa: 2 cM ¢ J1eBOM CTOPOHBI, 1 CM C TIPaBOi CTOPOHBI, CBEPXY U CHU3Y.
-IlIpudt TimesNewRoman.

-Pasmep mpudra: 14.

-BeipaBHUBaHME 110 HIMPUHE.

-MexcTpouHbIil HHTEpBaI MONTYTOpHBIH (1,5).

-AG3ansblit orctyn — 0,7; IepeHOCH BKIIOYEHBI.

3. MeTonnyeckne peKOMeHIAIUH MO MOATOTOBKE K MPAKTHYECKUM 3aHATHAM MO TeMaM
AUCHHUILINH (MpodeccnoHATBHBIX MOAYJICH)

CucremaTiyeckass ¥ TOJHOLEHHAS MOJTOTOBKA K MPAaKTUYECKOMY 3aHSTHIO SBISETCS
0JIHOM U3 (hopM caMoCTOSTENbHON paboThl. IToAroToBKa K MPakKTHYECKOMY 3aHATHIO HAUMHAETCS
C O3HAaKOMJICHHS C IUIAHOM NPAKTUYECKOTO 3aHSATHS, BONPOCAMH, BBIHECEHHBIMH Ha
HpeCTosIIee 3aHsTHE.

MeTtoarKa MOATOTOBKM K TPAKTHUYECKOMY 3aHATHIO TpeOyeT, MpexIe BCEro, YTEHUS
NOBTOPEHUS JIEKIIMOHHOTO MaTepHuaja, a TakKKe HOPMAaTHBHBIX M Y4eOHBIX paboT, mpu
HeoOxomuMocTH WX pedepupoBanus. Tak ke PEKOMEHAYET TMOBTOPEHHUE JIEKIIHOHHOTO
MaTepHajja, CaMOCTOSTeNIbHO HM3YYEHHOTO0 MarepHaja, peIlIeHUl MPaKTUYeCKHX 3aJaHuil 1o
KOHCIIEKTY, HEINOCPEJICTBEHHO HaKaHyHe ceMUHapckoro 3aHstus. OpHa U3 TJIABHBIX
COCTaBJIAIOLIMX BHEAYAUTOPHONU MOArOTOBKU — paboTa ¢ KHUTOM.

Omna mpefmnonaraer: BHUMATEIbHOE MTPOYTEHUE, KPUTHIECKOE OCMBICIICHHE COJCpPIKAHuS,
000CHOBaHME COOCTBEHHOW TMO3UIMM 1O JUCKYCCUOHHBIM MOMEHTaM, IIOCTaHOBKHU
MHTEPECYIOIINX BOIMPOCOB, KOTOPBIE MOTYT CTaTh MpeaMeToM OOCYXICHHS Ha CEeMHHape.
O¢ddexkTuBHas  BHeayaMTOpHAs  caMoCTOsiTeNbHas  paboTa  Takke  oOecreynBaeTcs
KOHCYJIbTAIMSIMU C MIpernojaBaTessiMy, BeAYIIMMH Y4eOHBIH Kypc (coOeceoBaHus).

Takue oOparieHusi MO3BOJIAIOT YCTPAaHUTh BO3MOXKHBIE TPYIHOCTH, BO3HHKAIOIIUE Y
o0ydJarommxcs, O0ECHeYNBAIOT IEICHANPABICHHYI0O METOJMYECKYI0 TIOMOIIb, a TaKkKe
UCTIOJIB3YIOTCS JJISl OCYIIECTBIICHUS! KOHTPOJISL 3HAHUHN U YPOBHS MOJATOTOBIEHHOCTH CTY/IEHTOB.
B wactu pemreHus] MpakTHUECKUX 33aJaHUN K 3aHSATHIO MPUHIMITHAIGHO BaXXHO He(QOopMaibHO



OTHECTUCh K 3TOW paboTe, OrpaHUYUBIINCH MOBEPXHOCTHBIM M HE BCEr/la MOTHBHPOBAaHHBIM
paccCMOTpPEHHEM MPEUIOKEHHBIX Ka3dycoB. Heo0X0oaMMo NMHCHbMEHHO H3JI0KHTh MOJHbIE H
000CHOBAHHBbIE CCHUIKAMH HAa COOTBETCTBYKWINHE MCTOYHHKH M OCOOEHHO TPaBOBbIE
HCTOYHMKH, KOMMEHTHPOBAHHbIE H3IaHUS PellIeHUs MPAKTHYECKHX CUTYaIHii.

OrieHKa OTBETA 10 MPAKTHYECKON YaCTH y4eOHOTO 3aHSATHS HAMPSIMYIO 3aBHCHUT OT TOTO,
HACKOJIBKO IIOJIHO, BCPHO W MOTHUBUPOBAHHO PCHICHBI JOMAIIHHUC 3adaHusA U OT TOIro
IPEJ/ICTABIICHBI JIM OHU B YCTHOM OTBETE, OT KaueCTBa TAKOT'O OTBETA.

Ha st0 crieqyer oOpatuth 0co00e BHUMaHUE.

4. MertoauyecKkue PeKOMEHJAUMU IO MOATOTOBKe K JEKIHOHHBIM 3aHATUSIM M
padoTe HA JIEKIIUM 110 TeMaM JUCHUILINH (MpodecCHOHAIbHBIX MOIYJIeH)

Jlekuus siBasieTcss MH(MOPMAIMOHHOW OCHOBOH y4e0OHOro, HOPMATHBHOTO M HAY4YHOTO
Mmarepuajga [0 H3y4aeMOMYy Kypcy B LEJIOM M IO COOTBETCTBYIOIEH TeMme YyueOHOH
JUCLUIUINHBI.

Ilocemenue JIEKIMOHHOTO Kypca M aKTUBHas paboTa Ha JIEKUMU — YCJIOBHE
MOJIHOLIEHHOT'O M3Y4YEHHUsl IUCHUIUIMHBI U YCIIEITHO MPOXO0XKIECHUS IPOMEXKYTOUHOM aTTeCTallUu.
VYuacTue B JIeKIUU TpeOyeT He TOJIbKO J00pOCOBECTHOIO KOHCIEKTUPOBAHUS MaTepuala, HO U B
Jy4YllIEM CJIydae NPEABapUTEIbHOIO O3HAKOMIICHHUS C IIPEICTABICHHBIM Ha JIEKIIMA MaTEPHAIOM
10 y4eOHBIM U3JaHUSM.

KenarensHo Hanbonee moHOE U MOAPOOHOE (BOZMOXKHO TE€3MCHOE) KOHCIIEKTHPOBAHUE
JEKLIMOHHOIO MaTepuana, B TOM 4YHUCIIE, MMEET CMBICHI, JAENaTh OTMETKH, 3aMEYaHus IO
IPUBEICHHBIM B XOJI€ JIEKIMM MPAKTUYECKUM IpUMEpaM. OTO MPUTOJAUTCS IpPU PELICHUU
IPAaKTUYECKUX 3a/JaHUil K CEeMMHAapCKUM 3aHATHUSAM, T.K. JIEKIHMOHHBIH MaTepuan OOBIYHO
OPUEHTHPOBAH U Ha 3Ty 4acTh y4eOHOU pabOTHI.

[Ipu mnoaroroBke K OOBIM ¢opMaM y4YeOHBIX 3aHATHH JIGKIMOHHBIA MaTepHai
3aHUMaeT Ba)KHEHIlee MecTo, T.K. 3TO M OCHOBa JIt0OOW HMHON CaMOCTOSITEIbHON palboOTBHI.
PexomenyeM MMeTh MoOJHBIE, TOAPOOHBIE, MPAaBUIBLHO O(OPMIIEHHBIE U CUCTEMATU3HPOBAaHHbBIE
KOHCIIEKTHI JIEKIIUH, KOTOpbIE MPUHLUINAIBLHO HEOOXOJUMBI U MPH MOJTOTOBKE K cllaue 3aueTa
10 TUCLMIUIMHE.

OOyuarommmMcss HeoOXOAMMO BbIpa0OTaTh CBOM MOAXOJbl K HAMMCAHHUIO JEKIIMOHHOTIO
Kypca, n30erarb M3JIMIIHUX MOBTOPEHUH U C(HOPMUPOBATH €IUHBIA U MOHUMAaEMbl aBTOPOM
KOHCIIEKTa Ha0Op MCIIOJIb3YEMbIX COKpAILEHHH.

5. Metoauyeckue peKOMEHIALMHU 10 MPOBeJCHHUIO Y4eOHbIX 3aHATHII B Pa3JHMYHbIX
¢popmax mo TremaM JUCHHUILINH (MPOodecCHOHATBHBIX MOAYJ1eil)

Kpyraslii €101 - 3TO METOJl aKTUBHOTO OOYYEHHs, OJHA U3 OpPraHU3aLHMOHHBIX (hopMm
MIO3HABATEJILHOM JIEATENFHOCTH O0yJaroIuXcs, MO3BOJSIONIAs 3aKPENUTh MOJy4YeHHbIE paHee
3HaHHUS, BOCIIOJIHUTH HEJIOCTAOIYI0 HH(pOpMalHio, chOpMUPOBATh YMEHHUS peliaTh MPOOIeMbl,
YKPENHUTh MO3UINH, HAYYUTh KYJIbTYpe BEACHMS AUCKYCCUU. XapaKTEpPHOM UepTON «KPYIJIOro
CTOJIa» SIBIIIETCS COYETAHNE TEMATHYECKOW TIUCKYCCHH C TPYNIIOBOM KOHCyIbTanuen. OCHOBHOM
LEIBI0  TMPOBEICHUS  «KPYIJIOro  CTOja»  SBISETCSs  BbIpabOTKa y  OOydarommxcs
npoeCCUOHATBHBIX YMEHUH H3JIaratb MBICIHM, apryMEHTHPOBAaTh CBOM COOOpaXKEHMS,
000CHOBBIBATh NpeJlaraéMble peleHust 1 OTCTauBaTh CBOM yoexxaeHus. [Ipu aToMm npoucxoaut
3aKperuieHue MHPOPMALUU U CaMOCTOSITEIbHON paldOThl C JOMOJHHUTEIbHBIM MaTepHajioM, a
TaKXe BbISIBIIEHUE MTPOOJIEM U BOIPOCOB JUIsl 00CYKICHHUS.



Juckyccusi (ot nat. discussio — HcCCleJOBaHUE, PACCMOTPEHHE) — ATO BCECTOPOHHEE
nyOonmyHoe 0OCyXKIeHHE CIIOpHOro Bompoca B Oecenme, crope. JMCKyccHsl 3akiioyaercs B
KOJJICKTHBHOM ~ OOCYX/IEHHM Kakoro-mubo Bompoca, NpoOJIeMbl WIM  COMOCTABICHUU
uHpopMauuu, HAeH, MHEHU#, npemnoxeHuid. Llenn mpoBeaeHUs IUCKYCCHH MOTYT OBITb:
oOy4yeHHe, TPEeHHHT, AUArHOCTHKA, MpeoOpa3oBaHKe, H3MEHEHUE YCTAaHOBOK, CTUMYJIMPOBAHUE
TBOpPYECTBA U JpyTHUE.

Cemunapckue ¢gopmbl nposefeHus 3aHATHA. CeMHHApCKUe 3aHATHA TEMaTUYECKH
CBSI3BIBAIOTCA C JICKUMOHHBIMH UM CHOCOOCTBYIOT YIJIyOJIEHHOMY M3yYEHHIO OTAEIbHBIX
HanOosiee BaXXKHbIX TeM. DOpMbI TPOBEACHUS CEMUHAPCKUX 3aHITUI:

- pa3BepHyTas Oecena Ha OCHOBAHHH TUIAHA;

- YCTHBIH OIIPOC 110 TEME CEMUHAPA;

- TpPOCIyUIMBaHWE W OOCYXXACHHE [OKIAA0B; [] 00CyXJeHHWE NUCHMEHHBIX pPadoT,
3apaHee MOJATrOTOBJICHHBIX M U3YUYEHHBIX BCEMH YWICHAMH TPYIIIbI;

- TeopeThyecKast KOH(pEepeHIHs;

- CEeMHHAp-KOJUIOKBUYM (Oecena mpernojaBaTelss C YYallUMUCSA MAJS BBIACHEHHS HX
3HAHHMN ),

- CEMHMHAp-3KCKypcus (Ha IPOU3BOJICTBO, PEANIPUITHE, B OPraHU3ALUIO U T.1.);

- CEMHHAp KOMMEHTHPOBAHHOTO YTEHUS U aHAJIN3a JIOKYMEHTOB;

- CEMHHAp pEIIeHUs 3a/1a4;

- CeMHHap 10 MaTepualiaM WCCIEIOBaHMSA, MPOBEACHHOTO CTYACHTaMH TIOJ
PYKOBOJICTBOM IPEOIaBaTeNs H Jp.

Bei0op Buna u ¢Gopmbl cemMuHapa omnpezensercs crneuupukol ydeOHOW TUCLMILIMHBI,
COJepKaHWEM TeMbl, NpPOPUIEM U YPOBHEM IOATOTOBKM CTYJEHTOB, XapaKTepoM
PEKOMEH/I0BaHHOM JIUTepaTypbl. TUIHNYHbBIE CTPYKTYPHBIE 3JIEMEHThl CEMUHAPCKOI0 3aHATHS:

1) BcTynuTenbHOE CIIOBO MpenojaBareis (MECTO TeMbl CEeMHHapa B M3y4aeMOM Kypce,
LEeNIU 1 3a]1a4d 3aHATHS; MOOMIIM3alus M aKTUBU3AIUS BHUMaHUS 00y4aeMbIX);

2) OCHOBHasl 4acThb (BBICTYIUIEHHUS CTYJIEHTOB);

3) 3aKJIFOYUTENBHOE CIIOBO MPENoAaBaTels (M0 BCEMY 3aHATHIO B IIEJIOM HJIH OTIEIbHBIM
BBICTYIJICHUSIM Ha 3aHSATHH JIETAIOTCS BBIBOJBI M OIIGHUBACTCS JIEATEIHOCTh YYaCTHHKOB,
JTaeTCsl yCTaHOBKA Ha CJIEYIOIIEE 3aHATHE).

Temsr CEeMUHApPCKUX 3aHATHH JIOJKHBI HOCUTh poOIeMHBIH u
NPaKTUKOOPHUEHTUPOBAHHBIN XapakTep, a TakkKe ObITh MHTEPECHBI TSl 00Y4arOLIIXCS.

6. Meroauyeckue peKOMeHAANMH MO MOATOTOBKE K JK3aMeHY MO JMCHMIIJIMHAM
(npodeccMOHATBLHBIM MOILYJISIM)

Dk3aMeH siBisieTcs: (OpMON MPOMEKYTOUHOTO KOHTPOJISE 3HAHUM M YMEHUH, OJTy4eHHBIX
B IIPOIIECCEe U3YUECHUS AUCHUILIMH (PO eCcCHOHATBHBIX MOJTYJIEH).

B nepuon moAroToBkM K sK3aMeHy 00ydaroliuecs BHOBb OOpallaroTCs K MPOMIEHHOMY
yueOHOMY Marepuany. [Ipy 3TOM OHHM HE TOJBKO CKPEIUISIIOT TMOJY4YeHHbIE 3HaHHUS, HO U
noJy4aroT HoBble. [ToaroToBka oOyuaromerocs K 3k3aMeHy BKJIFOUAET B c€0s TPH dTamna:

-CaMOCTOsITEIbHAsA Pa0OTa B TEUEHNE CEMECTPA;

-HEMOCPEICTBEHHAs MOArOTOBKA B JIHU, IPEILIECTBYIOLINE dK3aMEHY 10 TEMaM Kypca;

-[I0/IFOTOBKA K OTBETY Ha BOMPOCHI, CoJepKaIUecs B OnIeTax.

Jluteparypa sl MOATOTOBKU K 9K3aMEHY yKazaHa B paboueil mporpamme AMCHUILUINHBI
1100 peKOMEHIyeTCsl IPenoJaBaTeseM.



OCHOBHBIM HCTOYHHKOM TOATOTOBKM K DK3aMEHY SIBJISIETCS KOHCIIEKT JIEKUUH, TIe
y4eOHbIH Marepuan JaeTcs B CHUCTEMAaTU3UPOBAHHOM BHJIE, OCHOBHBIC TIOJIOXKEHHUS €ro
JIETAM3UPYIOTCS, MMOAKPEIUISIOTCS COBpEMEHHBIMU (DakTamMu U MHGOpMaIUel, KOTOPhIE B CHITY
HOBU3HBI HE BOILUIHM B OIYOJIMKOBAHHBIE MT€YaTHbIE UCTOUYHUKHU. B X0J1e MOArOTOBKH K SK3aMEHY
oOydaromuMcst Heo0X0IMMO 00palaTh BHUMaHUE HE TOJIBKO Ha YPOBEHb 3alIOMUHAHMS, HO U Ha
CTEeTeHb IOHUMAaHUS U3J1araeMbIX MpoodIIeM.

DK3aMEH OXBAaTbIBACT MPONACHHBIN MaTepHall.

[To okoHYaHMM OTBETa 3K3aMEHATOP MOXKET 33/1aTh 00ydYaroleMycsl TOMOIHUTENbHbIE U
YTOYHSIOIME BOMPOCHI. [1010XKUTENbHBIM Takke OyIeT cTpeMiieHHe 00YyYaroIlerocs U3JI0KHUTh
pa3IMYHbIC TOYKH 3PEHUS HA pacCMaTPUBAEMYIO MPOOJIEMY, BHIPA3UTh CBOE OTHOIICHHUE K HEH,
NPUMEHUTh TEOPETUYECKHE 3HAHUS. Pe3ymbraT oTBeTa OOBABISACTCS O0O0ydYarOIEMyCs
HEINOCPEACTBEHHO M0CJIE €ro CAauu.

7. Meroauyeckue peKOMeHJAANMU MO MOArOTOBKe IO NPaBOBBIM JMCHUILIMHAM
(mpogreccOHANTBLHBIM MOTYJISIM)

IIpuHIMIIBI IPABOBOI0 00y4YeHHUS:

- BapratuBHOCTB M aJIbTEPHATUBHOCTU MOJIeNeil MpaBoBOro o0yueHus (HO coOIro1eHue
tpeboBanuit OI'OC CIIO).

- JINYHOCTHO-OPUEHTUPOBAHHBIN MTOAXOL.

- MakcumanbHas CUCTEMa aKTUMBHU3ALMM IIO3HABATEIBHOM ACATEIBHOCTU YYalUXCS C
ONOPOM HA UX COLUAJIbHBIN OIIBIT.

- BeicTpanBanue npodeccCHOHANTBHON TPAaMOTHOW W ampoOMPOBAaHHOW BEPTHKAIU
IIPaBOBOTO oOpa3oBaHus, KOoTOpas HOCHT MHOT'OCTYII€HYAThIH XapakTep.

- Buenpenue wuccnenoBaTenbcKoro KOMIOHEHTA.

-Mcnonp30BaHMe COBPEMEHHBIX METOAOB IIPAaBOBOrO OOYy4YeHMs, B TOM 4YHCIe
TEJIEKOMMYHUKAIIMOHHBIX TEXHOJOIMH, JUCTAaHLIMOHHOTO MPAaBOBOrO 00ydeHUss U paboThl B
cucreMe Internet.

TpeOoBanus Kk cogepkaHuI0 y4eOHBIX KypPCOB.

-HAY4YHOCTb OpUINYECKON NH(OpMALINH, €€ TOCTOBEPHOCTH;

-JIOCTYITHOCTb (MaTepuaia OnpeeJIeHHOMY ajJpecary);

- aKTyaJJbHOCTb HM3y4YaeMBbIX IPABOBBIX MOHITUH M HMX HENOCPEICTBEHHAs CBSI3b C

KHU3HBIO;

- HaJIM4Ke HOBU3HBI U3y4aeMOl IpaBoOBOIl MPOOIEMBL;

- ONITUMAJILHOCTh 00bEeMa MPEeATIOKEHHON IOpUANYECKON HHPOPMAIUH.

AJITOPUTM aHAJU32 HOPMATHBHO — NPABOBBIX AKTOB!

1.3nanHue conepikaHus aHATU3UPYEMbIX HOPMATHUBHO - IPABOBBIX aKTOB.

2.. TonkoBaHWEe HOPMAaTHBHO - TIPAaBOBBIX aKTOB (HCIIOJIB30BAaHHE KOMMEHTApHEB
YUEHBIX- IOPUCTOB U MPAKTUKYIOLIUX IOPHUCTOB).

3. YMeHue NpUMEHSTh HOPMBI aKTa MpHU pa3pelieHnH NPAKTUUECKUX CUTyalui (3HaTh O
HaJIU4YUM JONOJHEHWM M H3MEHEHUN OTAEIBHBIX HOPM, BBIABIATH IIOJIOKUTEIBHBIE U
OTPHIIATEIbHBIE MOMEHTHI IPAKTUYECKOT0 MPUMEHEHHSI HOPMBbI)
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