[Tpunoxenue
K 00pa3oBaTeIbHOM mporpaMmme 5

METOANYECKHUE MATEPHUAJIBI

10 BBIMOJIHEHUIO CAMOCTOSITENIbHOM, KypCOBOM padOTHI,
WHJIUBUTYAJIbHBIX MPOEKTOB, 00YUYAIOIIUXCS IO AUCHUILTMHAM
(MOAyJISIM) B COCTaBE MPOrpaMMbl ITOJATOTOBKH CITCIIMATIUCTOB

CpPEIHEr0 3BE€HA MO CIEHHATBLHOCTH
43.02.16 «Typu3m 1 rOCTEIPUAMCTBO

Mocksa, 2026 T.

OOKYMEHT NOANWNCAH
ONEKTPOHHOWM NOAMUCHIO

Ceptudmkar: 04A5B9F10014B329BE4E0362B2DA535F2F
Bnapeneu: leqtoxnHa Enena BaneHTuHosHa
Revicteutenex: ¢ 08.07.2025 fo 08.07.2026




1. OO6umue mojoxeHus

Ilenpt0 MOArOTOBKM METOAMYECKOrO MaTepHaja sBISETCS IOMOLIb CTyJEHTaM B
npuoOpeTeHNN OCHOBHBIX HABBIKOB paboTel mo cnenuaibHocTH 43.02.16 «Typusm u
TOCTETIPUHMCTBOY

OO000mIeHbl METOJMYECKHEe PEKOMEHAAUU 1o ¢dopMaM U crenu(uKe MMOATOTOBKH
CaMOCTOSITENIbHOW U MPAKTUYECKOH PabOThI, KYpCOBOTO M MHIMBUAYAJIBHOTO MPOSKTUPOBAHMUSA,
KOTOPbIE JOJDKHBI BBIMIOJIHUTh CTYEHTHI B X0/1€ Y4€OHOr 0 mpolecca.

CamocrosarenbHass paboTa oOydaroIuXxcs SIBISETCS OCHOBOM 00pa3oBaTENIbHOTO
nporecca, IOCKOJIBKY pe3ylbTaT oOOydYeHHMsT — YMEHHME I10JIb30BaTbCs MPUOOPETCHHBIMU
3HAHUSMM, CIOCOOHOCTh K CAMOpPA3BUTUIO M HMHHOBALIMOHHOM JEATEIIBHOCTH HEBO3MOXHO
HOJY4YUTh 0€3 aKTUBHOCTHU CYyOBEKTa 00pa30BaTEIbHOMN 1A TEIbHOCTH.

K camocTosiTensHOM paboTe OTHOCHUTCS MOATOTOBKA K MPAKTHYECKUM M CEMHUHAPCKUM
3aHATUSM, HaANMCAaHWE KOHCIEKTa, WOArOTOBKAa JOKJana WM pedepaTra, CO3IaHHE
MYJIbTUMEANIHON NPE3EHTALNH.

JUisi TIpOSICHEHHWS HESCHOCTH W Pa3pellieHUs CIOXKHBIX BOIMPOCOB TPETYCMOTPEHO
IPOBE/IEHUE KOHCYIIbTAIUH.

Crenyer OTMETHUTB, UTO BCE yKa3aHHbIE (POPMBI U METOJMKHU aKTUBHO MCIIOJIb3YIOTCS IIPH
U3y4EHHH MPO(ECCUOHATIbHBIX JUCHUIUIMH (MPO(heCCHOHAIBHBIX MOAYJIEH).

Beimonusas yka3aHHble TpeOOBaHHUS, CTYAEHT MNpUOOpeTaeT HaBbIKU pPabOTHl €
WH(POPMALIMOHHBIMA HMCTOYHHKAMHM, BBIpA0ATHIBACT WHAWBHUIYAIbHBIE METOIBI 3aKPEIUICHHS
3HaHUHM, pa3BUBACT CIOCOOHOCTH K aHaJIW3y, CHHTE3Y W TBOPYECKOMY MBIIIJICHHUIO,
AKTUBU3UPYET MHTEIUICKTYaJbHYI0 aKTHBHOCTh M PAa3BHBAET TBOPUYECKUH MOAXOJ K PEIICHUIO
y4eOHBIX 3a71a4, (GOPMUPYET OCHOBBI CAMOJUCHIMIUIMHBI W TIOTPEOHOCTh B PETYISIPHOM
MOTIOJIHEHUH 3HAHUM, OH MpUOOIIaeTcs K MPOEKTHOH padore.

Takum o00pa3oM, CTYIEHT TOTOBUTCS K BBINOJHEHHIO CBOMX MpPO(ecCHOHAIBHBIX
00s13aHHOCTEH, OCBaMBaeT OOLIEKYIbTYPHBIE U MPO(ECCHOHATBHBIE KOMIIETEHIUH.

2. MeToau4eckne peKOMEH/IAIUH M0 BHIMOJHEHHIO CAMOCTOSITEIbHOI padoThI M0
TeMaM JMCUHMILVINH (IpodecCHOHAIBLHBIX MOYJICH)

CamocrosiTenpHas paboTa 00YyJarONIUXCs SIBISICTCS OJHOM W3 Ba)KHEWIIUX COCTAaBHBIX
yacTell y4deOHO-BOCTIMTATENbHOrO Tporecca. CamocrosiTenbHas paboTa UMEeT IeNblo
3aKperyieHue M yriIyOlleHWe 3HAHWM, MOJYYEHHBIX Ha JIEKIHUSAX, TPYNIOBBIX U MPAKTHYECKHUX
3aHATHSIX, BBIPAOOTKY HABBIKOB pabOThl C JUTEPATypOil, aKTUBHBIM TMOMCK HOBBIX 3HAHHIA,
MOJTOTOBKY K MPAKTUYECKUM U CEMUHAPCKUM 3aHATHUSAM, 3aUeTaM U dK3aMeHaM, (popMupoBaHUE
KYJIBTYPbl YMCTBEHHOTO TPYJa, CAMOCTOSATEIHLHOCTH M MHUIIMATUBBI B TTOWCKE U MPHOOPETEHUN
3HAHUU.

CamocrosTenbHas padoTa 00y4JaroMIUXCsl B KOJUISIDKE SIBIISIETCS MX HETOCPEICTBEHHOMN
00513aHHOCTBIO, M 32 €€ BBITIOJHEHNE OHU HECYT MOJTHYIO OTBETCTBEHHOCTb.

CamocrosiTenbHast paboTa Haa y4eOHBIM  MaTepuajJoM JOJKHA MPOBOJUTHCS
CHUCTEMaTHYEeCKH, TUIAHOMEPHO U IIeNICYCTPEMJIEHHO C TEPBBIX JHEH HM3Y4EHUsS IUCIHUILTUHBI
(Monynst). Tonmbko NMpH 3TOM YCIOBUUM MOXKET OBITh oOecrieueHa HaJyIieXalas MOJroTOBKa
00y4aromuxcst ¥ HOpMaJIbHbIE YCIOBHUS JUIS CAaydl 3a4eTOB (9K3aMEHOB), YCBOCHHUE 3HAHUH 1O
KypcaM CHEeIUaIbHBIX TUCIUILIMH M YCIEIIHOM NanbHeiIei paboThl MO CIeHaIbHOCTH.



CamocrodrenbHas padoTa CTyI€HTOB BKIIKOYAET:

— TeKylIlyto paboTy HaJ y4eOHbIM MaTepHUajIoM;

—  PeryJsipHYIO MOJITOTOBKY K OYEpPEJHBIM JIEKLIUSAM M NMPAaKTUYECKUM BHJAM 3aHATHN IyTeM
U3y4eHMs] YKa3aHHOW B IpOrpaMMe M PEKOMEHJIOBAaHHOH IperojaBaTesieM OCHOBHOH U
JIOIIOJIHUTEIBHOH JINTEpaTyphl;

— U3Y4YEHHUE U JIONOJHEHHUE CBOUX JIEKLIMOHHBIX 3alHMCel;

— W3y4YeHHE  [POrpaMMHBIX  MaTepUaloB,  KOTOpble  IpeaycMaTpuUBaKOTCs s
CaMOCTOSITEJIBHOTO U3YyUEHUS;

—  BBIIOJHEHHUE KOHTPOJIbHBIX (OTUETHBIX) pabOT U APYIUX JOMALIHUX 331aHUMN;

— TMOATOTOBKY K CEMHHApaM, KOHTPOJIbHBIM padoTaM, 3aueTaM U SK3aMeHaM;

Vcnonb30BaHue BPEMEHH CaMOCTOATENbHON pabOThl INIAHUPYETCS O00Yy4arolUMUCS 110
CBOEMY YCMOTPEHMIO B COOTBETCTBHU C O00BEMOM Yy4eOHOro Mmarepuajia, MHIMBUAYaJIbHBIMU
CHOCOOHOCTSIMM U JIMYHBIM ONBITOM paboTel. CamocTosATenbHas pabdora oOydarouuxcst Oyner
3 PEKTUBHOM, €cii OHU OYAYT BBIMOIHATH CIICAYIONINE IPaBUIIa:

1. TlmaHupOoBaTh CBOKO CaMOCTOSITEIIbHYIO pabOTy Ha MPEACTOSIIUN JeHb W Pabouyro
HEJIEINIO.

2. Paborare exenHeBHO. B TOT ke neHb, Korga ObUIa MPOYUTAHA JICKIUS 1O TOW HITH
UHOW TeMme, Ha CaMOIIOATOTOBKE A0pa0dOTaTh €€ KOHCIEKT W MOBTOPUTH COJEpXKAaHHUE IO
yueOHOMY MOCOOUIO.

3. Boipaborath a8 cebs OpUBBIUKY paldoTaTh LENEHANPABICHHO, IPEOJ0JeBast
OTPHLIATEIbHOE HACTPOEHHUE.

4. Henp3st nenuTh H3ydaeMble B KOJUJIEJKE YydeOHbIE TUCLUIUIMHBI Ha TJaBHbIE U
BTOpOCTeneHHbIe. ClielyeT CTPEMUTHCS BBIpaObOTaTh y ce0sl MHTEPEC KO BCEM IIpeIMETaM.

5. Paborath ¢ TBepABIM HAMEPEHUEM TIOHATh, YCBOUTH U 3aKPENHUTh 3HAHUS, PA3BUBATH B
cebe yBEpEHHOCTb B TOM, UTO MOKEIb U JIOJKEH BBIMOIHSTH 3allJIaHUPOBAHHOE.

6. TpyauThbcsi COCPEeIOTOUEHHO, BHUMATEIBHO, JOOPOCOBECTHO JaXe NMPH OTCYTCTBUU
KOHTPOJIS 32 HUMH.

7. BxmouuTbcs B M3Y4YE€HHE JUCUUIUIMHBL (MOZyJs) cpa3y, Obictpo u  06e3
«pacKauuBaHUI.

8. VYaenarp Oosiblloe BHUMaHHE CIOXKHOMY Marepuaity, He OOXOAMTb TPYAHOCTH,
IIPE00IeBaTh UX.

9. He crecHATbCs 00palarbes 3a MOMOIIBIO K TPENoJaBaTelto.

2.1. BpInoJiHeHHe KOHCIIEKTA TEMbI M0 YYeOHHKY.

KoncnekT — 3T0 KpaTkas MUCbMEHHas (UKCAIMsi OCHOBHOTO COJIEpPKaHUS MCTOYHHKA.
UToOBl COCTaBUTh KOHCIIEKT, HEOOXOIUMO MOJL30BAThCSA OJHUM M3 CYIIECTBYIOIINX MPHEMOB
KOHCIIEKTUPOBaHMs. MOXXHO 3apaHee COCTaBUTH IJIaH U3 UHTEPECYIOIINX BAC BOMPOCOB U 3aTEM
KpaTHO U3Jarath TO, YTO COOOIIAeT MO ATOMY IOBOAY HMCTOYHHMK. TakoW THUI KOHCIEKTa
Ha3bIBACTCSl MIaHO6biM. B Hero momajgaer He BCE COAEp)KaHWE KHUTH, a TOJIBKO TO, YTO
HEOOXOAMMO JIsi HAMHMCAHWS BBIMEH pPaOOThl. TexcmyanvHblii TAM KOHCHEKTA TOJHOCTHIO
COCTOUT M3 IIUTAT, TO €CTh BbI HE MEPECKAa3bIBAETE CBOMMHU CJIIOBAMH TEKCT UCTOYHHUKA, a TIPOCTO
3aHOCUTE B TETPaJb MHTEPECYIONIHNE BaC MBICIH aBTOPA €ro e CIOBAMH. DTOT CIocod ymao0eH
TE€M, YTO BIIOCIEJCTBUU TPH HAMMCAHWU caMoi paboThl Bce HEOOXOAMMBIC MPSIMbBIC ITUTATHI



OyayT yxe moa pykou. Temamuueckuii KOHCIIEKT OPraHM3yeTCsl TaK, YTOOBI OJHOBPEMEHHO
popaboTaTh HECKOJIBKO HCTOUHUKOB IO €UHON TEME.

Pexomenpanuu:

- O3HakOMbTECh € TEKCTOM, IPOYUTANTE IPEAMCIOBUE, BBEICHHE, OIJIABJICHUE, TIJaBbl M
naparpadsl, BbLACTUTE HHPOPMALMOHHO 3HAYNMbIE MECTA TEKCTA.
- Cnenaiite 6ubarorpapuueckoe onucaHue KOHCIIEKTUPYEMOIo MaTepuaa.
- CocTaBbTe IUIaH TEKCTa — OH IIOMOJKET BaM B JIOTHKE U3JI0KEHUS IPYIIIMPOBATh MaTepHUall.
- Belgenure B TEKCTE TE3MCHI M 3alMILINATE MX C MOCIEAYIOIIEH apryMEHTALMEH, MOAKPEIUIAs
IpUMEPaMU U KOHKPETHBIMU (haKTaMH.
- HUcnonesyiite pedepaTHblii crocod u3NOKeHUs ~(HampuMmep: «ABTOp  YHTaeT...»,
«PaCKpBIBAET...»).
- CobcTBEeHHBIE KOMMEHTAPHH, BOTIPOCHI, Pa3lyMbs pacrojiaraiiTe Ha ImoJsx.

- Texkct aBTOpa OOPMIIITE KaK LIUTATY M YKa3bIBaliTE HOMEP CTPAHMIIBI.
- B 3akmoueHun o00o0OImIaliTE TEKCT KOHCIEKTa, BbIIEIUTE OCHOBHOE COJEpKaHUe
npopabOTaHHOTO MaTepuaa, 1aiiTe eMy OLEHKY.

Koncnexm-cxema — 310 cxeMaTu4eckasi 3alIUCh IIPOYUTAHHOTO.

HanOonee pacripocTpaHEHHBIM SIBIISIETCS CXEMBI «I'€HEAJTOIMUECKOE APEBO» U «I1ayUOK».

B cxeme «reHeallorMyeckoe JIpeBO» BBIIEISIOTCS OCHOBHBIE COCTABIISIOIIME
HauboJee CI0KHOIO MOHSTHS, KIIIOUEBBIE CIOBA U T.II., PAaCcOJaralTcs B IOCIEI0BaTEIbHOCTH
«CBEPXY BHHU3Y» - OT OOIEro MOHATHS K €ro YaCTHBIM COCTaBJISIOIINM.

B cxeme «may4ok» Ha3zBaHHWE TEMbl WJIM BONPOCA 3alMCHIBACTCS U 3aKJIIOYAETCS B
OBaJI, KOTOPBII COCTaBIAET «TEJIO Iay4yKa». 3aTeM IMPOLyMbIBACTCs, KAKUE IOHATHS SBIISIIOTCS
OCHOBHBIMM, MX 3aIllUCBIBAIOT HA CXE€ME TaK, YTO OHU 00pa3yloT «HOXKHU mHayka». s Toro
4TOOBI YCHJIUTh YCTOMYMBOCTD «HOXKKH», K HUM IPHUCOEIUHSIOT KIIOUEBbIE CJI0Ba WM (ppa3sl,
KOTOpBIE CITyKaT ONIOPOM JUIsl TaMSATH.

CocraBieHHE KOHCIIEKTOB — CX€M CIIOCOOCTBYeT HE TOJIBKO 3allOMUHAHMIO
MaTepuaia. Takas paboTa pa3BUBaeT CIOCOOHOCTh BBIIEIATh CAMOE IJIABHOE, CYIIECTBEHHOE B
yueOHOM MaTepuae, KiaccuuuupoBaTh HH(HOPMALIUIO.

Pexomennamnuu:

- [lopGupaiite (akThl Ui COCTaBIEHMSI CXEMbI U BBLIECIUTE CPEIU HUX OCHOBHBIE,
oO0111€e TOHATHSL.

- Onpeznenurte KiIroueBble CIIOBa, (pas3bl, IOMOTAIOLINE PACKPBITH CYTh OCHOBHOI'O
MIOHSITHS.

- Crpynnupyiite (axkTbl B JIOTHYECKOH MOCIEeI0BATEIbHOCTH, JaiiTe Ha3BaHME
BbIJIEJICHHBIM TPYIIIIaM.

2.2. Odopmienne NPaKTHYECKHX PadoT, KYPCOBbIX TMPOEKTOB, OT4YETOB M0
NPaKTHKe W JMIJIOMHOH padoThl B cooTBeTcTBHH ¢ TpedoBanusamu 'OCTa.
W3noxxenne Tekcta W 0QOpMIIEHHE MPOEKTa BBIMOJHSIIOT B COOTBETCTBUU C

TpeboBaHusiMu Hactosuero crangapra, 'OCT 7.32-2001. CtpaHuisl TeKcTa M BKIIOYEHHbBIE
WITIOCTPAIIMK U TaOJIUIbI JOJKHBI COOTBETCTBOBATH (hopmary A4.

Pabora nomkHa ObITH Hare4yaTaHa MaIIMHOMMCHBIM CIIOCOOOM Ha OJTHOW CTOpOHE JHCTa

Oenoit Oymaru gopmara A4 uyepe3 MoiTOpa MEKCTPOUHBIX MHTepBana mpudrom «Times New

Roman» pasmepom 14 wmmm 12. Tekct ciexyer meuyaTtarb, cOONIOJast CIEAYIOIIME pPa3Mephl

nosne: nesoe — 20 wmMm, mnpaBoe — 10 MM, BepxHee u HWxkHee - 20 MM.

TekcT OCHOBHOM 4YacTH JENAT Ha Paslelbl, MOAPA3ZEibl, MYHKTH. 3aroJIOBKH Pa3eiioB



MeYaTaT CUMMETPUYHO TEKCTY NMPOMHCHBIMU OyKBaMH. 3aroJIOBKM MOJPAa3/AeiioB MEYaTaioT C
ab3ama cTpoyHBIMH OykBamH (KpOME TEpBOWM NPONMUCHON). AO3allbl B TEKCTE HAYUHAIOT
OTCTYIIOM, PaBHBIM IISITH MpPOOEiaM KOMIBIOTEPHOTO TEKCTa WM MATH yJaapam MNUIIylien
MatuHKH. [lepeHoCHl ClI0B B 3ar0jI0BKax HE JAOMYCKAtOTCA. TOUKY B KOHIIE 3ar0JIOBKa HE CTaBAT.
Ecnu 3aronoBok coCTOUT U3 ABYX MPEJIOKEHUM, UX pa3AessioT Toukoi. CiioBa, HarleyaTaHHbIE
Ha oTaenbHOM crpoke mpormucHeiMH  OykBamu (COILEPKAHHUE, BBEJIEHUE,
3AK/IIOYEHUE, CITUCOK HUCTOYHUKOB U JIUTEPATYPbI), nomkHBI CIyXUTh
3arojIOBKaMu COOTBETCTBYIOIIMX CTPYKTYPHBIX yacTeil paboThl. PaccTosiHue Mexay 3aroloBKOM
U TEKCTOM JOJDKHO OBITh paBHO 2 WHTEepBajia. PaccrosiHue MeXIy 3arojloBKaMu pasnena u
nozpaszeina — 2 uarepBaia. [loquepkuBaTh 3arojl0BKH HE JOITYCKAETCsl.

Kaxnpii paszen cienyer Ha4YMHATh c HOBOI'O JIMCTA.

Pazgenbl A0MKHBI HMMETh MOPSAKOBYIO HyMEpaluio B IpeJeiax BCEro TEKCTa, 3a
UCKJIIOUEHHEM IIPUIIOKEeHUH. BBeieHre 1 3aKitoueHne He HyMepyroTcs. Paznensl, noapasaensi,
MYHKTBl U TOJIYHKTHI CIEAYeT HyMepoBaTh apaOCKUMH IIU(PpaMU U 3alUCHIBATh C a03aI[HOTO
orctyna. Homep moapaznaena wiM NMyHKTa BKJIOYAeT HOMEp paszjena U MOPSIKOBBIA HOMEp
nojpasjesia Win MyHKTa, pa3zaesieHHble Toukoi. [locne HoMmepa pa3zaena, nmoapasnena, MyHKTa U
MOJIMYHKTA B TEKCTE TOUKY He cTaBsT. [Ipumep — 1.1,1.2, 1.3 uT. 1

Pazpgenbl, moapasnensl 10KHBI KMETh 3aroJIOBKH. [1yHKTBI, Kak MpaBuIIo, 3ar0JIOBKOB HE
MMEIOT. 3aroJI0BKH JIOJKHBI YETKO U KPAaTKO OTPa)KaTh COJAEPKAaHUE pa3JIeoB, 0Ipa3eiioB.

B paborax ciengyer nmomemars JMIllb TaKHME WUIIOCTpAaUuu (4epTexHU, rpadUKu, CXEMBI,
JTUarpaMMbl, MMHKTOTPAMMBI M JApYyrue rpaduueckue cpeiacTBa OTOOpakeHUs WHGOpPMAIUH),
KOTOpBIe 00oramaroT €€ coaepikaHue, IOMOTaloT Jydllle U MOJTHEee BOCIPUHUMATE COJEpKaHUE
muccepraiuu. Crienyer wu3beraTh ManoMH(OPMATUBHBIX WJUIIOCTPAIi, HE OTBEYAIOIIMX
OCHOBHBIM 33/1a4aM paboThI.

NnnrocTpanuu  Ha3bpIBalOTCA PUCYHKAMH, M pacrojiaraTh UX CIEAyeT HEMOCPEACTBEHHO
MOCJI€ TEKCTa, B KOTOPOM OHH YIIOMHHAIOTCS BIIEPBbIE, WIIM HA CIEAYIOIIEH CTpaHHUIIE.

B texcTe 10mKHBI OBITH 1aHBI CCHUTKH Ha BCE HILTIOCTPAIIUU.

Bce wmmrocTpanuu  JOMKHBL OBITH MPOHYMEpOBaHbI apabckumu uudpamu. Ecnu
WITIOCTpalys B paboTe eIMHCTBEHHAsA, TO OHA HE HyMEpYeTCs.

Nnnroctpanust o603Havaercs ciaioBoM «Puc.», KOTopoe MOMEIAoT MO MILTIOCTPALIUCH.

B Tom Mmecte, rie peub MAET O TEME, CBA3aHHOM C WIUTIOCTpaIMel, TOMEIIAIOT CChUIKY
au60 B BUJE 3aKIIOYCHHOTO B KPYIJble CKOOKH BhIpaxkeHus «(puc.3)», nubo B BHIE 000poTa:
«...KaKk 3TO BHJHO Ha puC.3» HIU «...KaK 3TO BHIHO U3 puc.3». Jonycmumo 6videnums
KYPCUBOM.

Kaxnyro wmnmoctpanuio HeoOX0IuMO CHA0kaTh MOAPHUCYHOUHOM MOJMHUCHIO, KOTOpas
JOJI’KHA COOTBETCTBOBATh OCHOBHOMY TEKCTY M CaMOM MILITIOCTPALIHH.

[ToapucyHouHbIE NOAMUCH — 3TO TEKCT MO WLTFOCTPALUEH, MOSICHAIOUIIUN COAEp)KaHuE U
CBSI3BIBAIOIINH €0 C TEKCTOM.

CocraB moanmucu MOXKET MEHSThCA B 3aBUCUMOCTH OT BHJA WUIIOCTPALlUM U €€
ocoberHocTeil. OJIHAKO BCe AJIEMEHTHI, MPUBEACHHBIE B MPHUMeEpe, 00sA3aTeIbHBI IS JIF0OOTO
BU/JIa WJUTFOCTPALIHA.

3HaKU MpenuHaHUS B TOJPUCYHOUHOM MOAMUCH PACIIPECISIOTCS CIeAYIOINUM 00pa3oMm:

- 1I0CJIe HOMepa — TOUKa;

- TI0CJIE OCHOBHOM 4yacTu — 0€3 3HaKa, €clid MOANKUCH Ha ATOM 3aKaHYMBAETCS; €CJIU UJIET
MOSICHEHNE, TO CTABUTCS JIBOCTOUHE;

- MIOCTIE KaXK0W YaCTH TOSICHEHUSI CTABUTCSI TOUYKA C 3aIISITOM;



NnnrocTpamuu ciieqyer pa3Memarb Tak, 9YTOObI MX MOXKHO OBIJIO paccMaTpuBaTh 0Oe3
MOBOPOTa CTpaHulpl. Ecnu Takoe pa3MenieHne HEBO3MOXKHO, TO WILUTIOCTPAIMU PACIoararoT
BJI0JIb JUIMHHON CTOpPOHBI opmara A4 Tak, 4yTOOBI JUISI UX PACCMOTPEHUS HEOOXOAMMO OBLIO
CTpaHHILY pa3BEPHYTh 10 YACOBOM CTpEJIKe.

Bonbmioe 3Hauenne umeer rpaduueckoe uzoOpaxenue uHpopmanuu. IlpaBunbHO
HOCTPOCHHBIM Trpaduk nenaer uHGopManuio Oojee BbIPa3UTENbHOW, 3allOMHUHANOLICHCS U
y100HO BOCHPUHUMAEMOM, JAET LENOCTHYIO KApTHHY MCCIELYyEeMOro sBIIEHHs, 000OLIEHHOE
npeicraBieHue o HeMm. ['paduk npezacraBiser coOOi 4yepTex, Ha KOTOPOM IIPH IOMOILU
YCIOBHBIX T€OMETpPUYECKHX GUryp (JMHMHA, TOYEK WIM JAPYIMX CHMBOJIMYECKUX 3HAKOB)
M300pa)karoTCsl JaHHBIE.

I'paduk moimkeH conepxKarb psii BCHOMOTATEeIbHBIX 3JIEMEHTOB:

- 00muii 3aroJ0BOK rpaduka;

- CJIOBECHBIC TIOSICHEHHMS YCJIOBHBIX 3HAKOB M CMBICHA OTIEJIBHBIX JJIEMEHTOB
rpadudeckoro odpasa;

- OCH KOOp/IMHAT, HIKaJly ¢ MacuTabamu;

- YHUCIIOBBIE JIaHHBIC, JOMOJHSIOIME WM YTOYHSIOIIME BEJIWYMHY HAHECEHHBIX Ha
rpaduk nokasaresieu.

Ocu abcmucc (TOPU3OHTANBHYIO) U OpAMHAT (BEPTUKAJIBHYIO) BBIYEPUMBAIOT
CIUTOIITHBIMHU TOJICTBIMU OJMHAPHBIMH JHHUSAMHU. CTpeNku Ha KOHIax oceil crasTcs. MacmTad
IIKaJl 10 OCSIM CJIEAyeT BBIOMpATh W3 YCIOBUS MAaKCHMAJIBHOTO HCIOJB30BAHUS IUIOMIAN
rpaduka. [{udps! mkam HaHOCAT clieBa OT OCH OpJMHAT U MO/ OChIO a0CIIUCC.

Ecnu konuyecTBO KpHUBBIX Ha rpaduke HEBEIMKO (IBE-TPH), TO OHM BBIYEPUMBAIOTCS
Pa3HBIMH JIMHUSAMH (CIUIOMIHOM, IITPUXOBKOM, INTPUX-ITYHKTUPHOI).

HaumeHnoBaHue BenMYMH, 3HAYEHUs KOTOPBIX OTKJIAJbIBAETCS Ha IIKajax oceil rpaduxa,
BO BCEX CJIyYasx CBOAAT K OYKBEHHbIM OO0O3Hau€HUsIM, OOBSICHSIEMBIM IO TEKCTy WIM B
noJapucyHouHoi nomnucu. Iloanucu He AOMKHBI BBIXOAMTH 3a IMpenenbl rabaputoB rpaguka.
EnvHuna BeNMWYMHBI THUIIETCS MPSAMBIM MpPU(TOM U OTAENseTCsT 0T OyKBEHHOTO 0003HAYEHUS
3anAToi. Eciy mKaibl ocel HAaUMHAKOTCS C HYJS, TO Ha UX IEPECEYEHUN HOJIb CTAaBUTCS OJUH
pa3. B nmpyrux cinyuasx crtaBaT o0a 3HaueHHWs. XapaKTepHble TOUKH Tpaduka (pe3yJabTaThl
OTIBITOB, TOYKH MEPECEUSHUS U T.II.) H300paKAIOT KPYKKOM.

B cnyyasx, korja HarfsAHOCTh MaTepuaia He CTOJIb CYILECTBEHHA, U Ba)KHEE COOOIIUTh
TOYHBIE KOJHMYECTBEHHBIE JaHHBbIE NMPOTEKAaHHUs Ipoliecca WM COOTHOILEHMs YacTel, sydlie
UCIIOJIb30BaTh TAOIHUILY.

Ilo BHemHeMy BuAy Tabnula TMpeJIcTaBIseT co00M psA  MepeceKaroLIuxcs
TOPU3OHTAIBHBIX W BEPTUKAIBHBIX JIMHUHA, OOpa3ylOIIUX IO TOPH30HTAIM CTPOKH, a IO
BEepTUKAIU — Trpadbl (CTONOIBI, KOJOHKH), KOTOPhIE B COBOKYMHOCTH COCTaBIISIOT CTPYKTYPY
TaOJINLIBI.

OcHoBHBIE TPeOOBaHUS K COJEPIKAHHIO TAOJIHII;

1. CymiecTBeHHOCTh W IOJIHOTA TeX IOKa3aresled, KOTOPBIMH XapaKTepU3yIOTCs B
TabJuIe SBJICHUE, IPEIMET, TIPOIIECC.

2. ConocTaBiieHHE JJaHHBIX B TAOJIUIIE 110 CYILIECTBEHHBIM, a HE CIIy4aiiHbIM MpU3HAKAM.

3. ConocTaBUMOCTh JJaHHBIX, BKIIFOYSHHBIX B TAOIUILy paJl CPABHEHUS.

4. CHCTEeMaTUYHOCTb pACIOJOXKEHHUS MaHHBIX B psAax TaONUWIbI, TOHSATHAS s
TI0JTb30BATEIIS.

5. CooTBeTCTBHE TEMATHUECKOIO 3ar0JI0BKa TAOIHIIBI €€ COAECPKAHUIO K HA0OOPOT.

OcHoBHBIE TpeOOBaHUS K ITOCTPOCHUIO TAOJIHII;



1. CooTBeTCcTBHE MECTa OCHOBHBIX 4acTeH TaOJIMIIBI UX JIOTHYECKOMY 3HAUEHHUIO.

Jloruka mocTpoeHHs TaONMIBI TaKOBa, YTO €€ JOTMYECKHH CyObeKT, WM MOAJIeKaIIee
(0603HaUeHUE TEX MPEIMETOB, KOTOPHIE B HEH XapaKTepU3YIOTCA), JOJDKEH OBITh PACIONIOKEH B
OOKOBHUKE, MJIM B TOJIOBKE, MJIM B HUX OOOWX, HO HE B mporpadxe, a JOTHUECKUH MpeauKar
Ta0JIMLbI, WIK CKazyemoe (T.€. JaHHbIE, KOTOPbIMH XapaKTEepU3yeTcs IOJUIeKallee, M0 CYTH
XapaKTepUCTHKA UCCIIEAYEMOro IpeaMeTa), - B porpadke, HO He B TOJIOBKE MJIM OOKOBHKE.

2. JIOTH4HOCTH CONIOIYMHEHMS DJIECMEHTOB.

Jloruka KOHCTPYKTHBHOM cXeMbl TaOJIMIbl TAKOBA, YTO KaXKJbI 3aroJI0BOK HaJ rpadoit
JIOJDKEH OTHOCHUTBCSI KO BCEM JJaHHBIM B 3TOM rpade, a Kax/Iblii 3aroJJOBOK CTPOKU B OOKOBUKE —
KO BCEM JIaHHBIM 3TO# cTpoku. Ecim 3Ta cxema HapyIieHa, Tabiuia nocTpoeHa HeBEpHO.

3. Y100CTBO UTE€HUS TaOIUIIBI.

OObuHO TabNMIIA COCTOUT W3 CJIEIYIOIUX JIIEMEHTOB: TOPSIKOBOIO HOMEpa |
TEMAaTUYEeCKOr0  3arojioBKa, OOKOBMKA, 3arojlOBKOB  BEPTHKAIbHBIX rpad  (IIamkn),
TOPU30OHTAJIIBHBIX W BEPTUKAJIBHBIX TIpad) OCHOBHOM dYacTH, T.e. HoArpagku. 3arojoBOK
JIOIYCTUMO O(OPMIISATH )KUPHBIM BbIJICIIEHUEM.

Hcnonb3yemsle GopMysisl TpeOYIOT PaBUILHOTO O(hOPMIIEHHUS.

@opMyabl MOKHO pa3sMeEIlaTh KaK OTIEIbHBIMU CTPOKAaMH, TaK U HENOCPEACTBEHHO B
TekcTe. Bropoil BapuaHT MpennouTUTENEH B TOM Cilydae, ecid popMyJsia IpocTa MO HallMCaHUIo,
He 1epopMHpYyeT TEKCT U Ha HeE B AAJIbHEHIIIEM HE CChLIAOTCS.

[IponucHpie OykBbl M 1U(pPB NPU BIUCBIBAHUM (POPMYT PEKOMEHIYETCS IHCATh
pazmepoM 6...8 MM, cTpouHbie — 3...4 MM. Bce MHIIEKCHI U TTOKA3aTeNM CTETICHH JI0JKHBI OBITh B
1,5...2 paza MmeHblle OyKBEHHBIX 0003HAu€HHUI, K KOTOPbIM OHU OTHOcATCS. Hanctpounsie
MHJECKCBI U II0KA3aTeNIN HYXKHO Pacrojararh BbIIIE CTPOKHU, IIOJCTPOYHBIE — HUXKE CTPOKH. 3HAKU
Haj OykBaMu M Lu(ppaMu HEOOXOIUMO BIUCHIBATh TOYHO Ha/l HUMH.

Bce ¢opmyibl, BHIHOCUMBIE B OT/AEIbHYIO CTPOKY, HYMEpYIOTCs apaOCKUMH LuppaMu B
npenenax paszaena. Homep (opmynbl cocTOMT M3 HOMepa paszena M IMOPSIKOBOIO HOMepa
bopMyiibl, pazeneHHbIX Toukoil. Homep ¢opMyiibl mpocTaBisieTcs ¢ IpaBoi CTOPOHBI JIMCTa Ha
YpOBHE HAMMCAaHHON (OPMYJIbI B KPYTIJIbIX CKOOKAX, HAPUMED:

G=H+L (3.1)

[Ipu nepeHoce oueHb ATMHHOU (POPMYIIBI C OJJHON CTPOKU Ha APYTYIO HOMEP CTaBUTCS Ha
ypoBHE nocieaHen ctpoku. Cuctema Gpopmyil, 00pa3yroluX IBE CTPOKU U Oosiee, MOKET ObITh
o0Oo3HaueHa (urypHoil ckoOkoil. B 3ToM ciiyyae HOMep CTaBUTCS HMPOTHB OCTpUS (UTYypHOU
CKOOKH.

Ecnu B TokyMeHTe TOJIBKO 0/1Ha (GOpMYJIa WIN ypaBHEHUE, UX HE HYMEPYIOT.

BcenomoraTenbHble U 10NOJHUTENIBHBIE MATEPHAIIBI TIOMEIAIOT B MIPHIIOKEHUH.

OT0, HaNpUMeEp, MOTYT ObITh KONUM MOJUIMHHBIX JTOKYMEHTOB, BBIIEPKKH M3 OTUETHBIX
MaTepuasoB, MPOU3BOACTBEHHbIE IIJIaHbl U MPOTOKOJIBI, OTAENbHbIE MPUJIOKEHUS U3 MPaBUI U
uHCTpyKuui u T.1. [lo gopme oHM MOryT mpeAcTaBiATh COOOM TeKcT, TaONMIbI, rpaduKwy,
KapTBHl.

Kaxnoe npuiioskeHue I0MKHO HAYMHATHCSA C HOBOTO JIMCTA (CTPAHMIIBI) C YKa3aHHEM B
IIPaBOM BEPXHEM yIily ciioBa «lIpuioxeHue» U UMETh TeMaTHUECKUI 3aroyioBokK. [Ipu Hanuuum
B pabote Ooyiee OJHOTO MPUIIOKEHUS OHM HyMepyroTcs apabckumu 1udpamu (0e3 3Haka Ne),
HanpuMmep: «lIpunoxenue 1», «lIpunoxenne 2» m T.n. Hymepamus crpaHul, Ha KOTOPBIX
JAIOTCSl TPUIIOKEHUSI, JOJDKHA ObITh CKBO3HOM M MPOAOJIKATh OOIIYI0 HYMEpPALHIO CTPaHHUIL
OCHOBHOTO TEKCTa.



OdopmiieHre HICTOYHUKOB — Ba)kKHAs 4acTh B JTI000# HayuHOU pabote. [loTomy HYXHO
JaBaTh MCKIIOYUTEIBHO JOCTOBEpHYIO HHGpopMmanutoo. CHHCOK JUTEpaTypbl IHUIIETCS B
aﬂ(l)aBI/ITHOM MOopAAKE UCXOJAd U3 (l)aMI/IJII/II/I aBTOpa. Ecmu ecth B criucke HOPMATUBHBIC AKTbI, UX
HY’KHO IIACATh IIepe]] JINTEPaTypoil, a B KOHIIE 1aTh CCbUIKU Ha MIHTEpHET-peCcypCHhl.

2.3. BoinoJsiHenne pedeparoB (Mpe3eHTaNMil) M0 TeMaM JUCHUIIHH (MPodeccHoHaATIbHBIX
MOyJIeid).

2.3.1. TpeOoBaHus K BBINOJHEHHIO pedpepaToB
ITpu BeIOOpE TeMBbI pedepara crapaiiTech pyKOBOACTBOBATHCS:
- BalllUMU BO3MOXXHOCTSIMU ¥ HAyYHBIMU HHTEPECAMH;
- [NIyOMHOM 3HaHUs 110 BHIOPAaHHOMY HallpaBJICHUIO;
- OKEJTaHMEM BBIIIOJHUTH pPabOTy TEOPETHYECKOTO, MPAKTHUYECKOTO WIJIM OIBITHO —
9KCHEPUMEHTAJIBLHOIO XapaKTepa;
- BO3MOYKHOCTBIO IPEEMCTBEHHOCTH pedepaTa ¢ AUIIIOMHON pabOTOH;
-MaxkcumanbeHblii 00beM cTpaHul, — 20. MHOrga MOKHO HPEBBICUTH JIaHHOE KOJUYECTBO, HO
IpU TaKOH HEOOXOIUMOCTH JIy4Ile IEPECIIPOCUTD Y IIPEroiaBaTes.
-Pa3meps! noneit: npaBoe — 10 MM, teBoe — 30 MM, a HUXKHEe U BepxHee 110 20 MM.
-CTpaHHIbl HYMEPYIOTCSl MCKIIIOYMTEIBHO apabckuMu mmdpamu mo ueHTtpy. Ha TutynpHOM
JIMCTE HOMEP CTPAHMIIBI HE CTABUTCS, HO YUUTHIBACTCS.
-llpudt rexcta — Times New Roman.
-Pa3mep kernp — 12-14.
-MexcTpounblif nuHTEpBaI — 1,5, KpoMe TUTYIbHON CTPAHULIBL.
- [Tumercs pedepat Ha ucte A4 HCKIIOUYUTEIBHO HA OAHOIN CTOPOHE JIUCTA.
Pedepar nomxeH OBITh BHIIOIHEH TPAMOTHO, C COOTIOIEHIEM KYJIBTYPBI U3JI0KCHUS.
O0s3aTenbHO TOIKHBI UMETHCS CCBUIKH Ha UCIIOJIb3YEMYIO JIUTEPATYPY.
JlomkHa OBITE COOJTIOIEHA OCIEI0BATENbHOCTD HaMcaHusl OnbIuorpaduueckoro
anrnapara.
Crpykrypa pedepara. CrpykTypa — 53TOT TOT XK€ IUIaH, KOTOpPOIO JKeJaTelabHO
pUIEPKUBATHCS, YTOOBI HA BBIXOJIE MOIYYMIIaCh XOPOILask ¥ MOHATHAs Hay4yHas paboTa.
B o6s3aTenbHOM mopsiike pedepar BKIIOYAET B ¢e0sl: - TUTYIbHBIN JIKCT;
- coJIepKaHue;
- BBEJICHNE;
- OCHOBHYIO YaCTh;
- 3aKJIIOUEHUE;
- CTIMCOK JINTEPATYPHI.
3.2 Heobs13aTennbHO, HO MOYKHO BKJIFOUUTH B CTPYKTYpY pedepara u Takue 4acTH: - IeJb
paboThI;
- METO0JIOTHS IPOBEIEHUS pabOoThI;
- pe3yabTaThl padoThI,
- NPUIIOKEHHUS (€CTTH OHH €CTh).
3.3 IIpenmer, TeMa u Ledb pedepara MOTYT M HE YKa3bIBaThCs, €CIIM M3 3arjiaBHUs MOHATHA
CyTh BOmpoca. MeToJoJoTHsl MUILETCSl TOJIBKO B TOM Cllyyae, €Cld €CTh HOBHM3HA M OHa
NPEJCTaBIsIeT MHTEPEC C TOUKHU 3PEHUS TaHHON paboThI.



Kaxk mpaBuio, npunoxenuii B pedepare ObITh HE JOKHO, HO OBIBAIOT UCKITIOUCHUS,
HaIpUMeEp, €CIIM €CTh OOJBIIOe HAIMYKME TaOJHIl U WLTIocTpanuid opmara A3.

OdopmiieHue orjiaBJieHHS.
[Ipu mpoYTeHUM OTJIABJICHUS JOJDKHO OBITH SICHO, O YéM pedb B JIOKYMEHTE, TO €CTh, B

COACPpIKaHUU OJIZKHO 6BITI: BBCACHHEC, HCCKOJIBKO PAa3cjioB, BBIBOJbI, 3aKIIIOUCHUC U CIIMCOK
UCIIOJIb3YEMBIX HCTOYHHKOB. 3JIeCh K€ Ha BCE pas3felibl, IMYHKTbl M TMOJIYHKTHI JOJKHBI
YKa3bIBAaThCSl CTPAHUIIBL.

OdopMmienue 3arojioBKoB pedepara.

3arojJoBKM — BaKHasl cocCTaBisAolIas pedepara, TO €CTb, 3TO Ha3BaHUE, B KOTOPOM
YETKO HANMCAaHO, O Y€M B JAHHOM YacTU IOWIET peub. 3arojIOBKU IJIaB, IyHKTOB, pa3leciioB
IUIIYTCSl HA HOBOHM CTpaHHUIIE MO LEHTPY BBepxy. CaMu MOANYHKTHI HE HaYMHAIOTCS C HOBOM
CTpPaHULIbI, @ IPOAOHKAIOTCA 10 TEKCTY.

Kak npaBuiio, Ha3BaHuUE IJ1aB NUIIYT pa3MepoM 16 Kernib, a MOAMYHKTHI U TekcT — 14
mpudTom. [1aBHOE HE MUcaTh pa3MepOM MEHbIIE, YeM 12 Kerb.

B KoHIIe 3aroy0BKa TOUKa HE CTABUTCS U NPEAJIOKEHNUS HE BBIIEISETCS 0 J4YEpPKUBAHUEM
WIN TONYKUPHBIM HIpUPTOM. MeXIy 3aroloBKOM M TEKCTOM HYKHO HACTPOUTh MHTEpBal 2.
Takum o0Opa3oM, TEKCT ¢ Ha3BaHMEM IIyHKTa He OyneT ciauBaThes, U paboTa craHeT Ooiee
aKKypaTHOM.

Od¢opmiienue BBeeHus pedepara.

Bcerymenne — 3To BakHas 4acTh pedepara, Iie ONMUCHIBAIOTCS OCHOBHBIE MBICIH, HJIEH
U 1aéres KpaTkas nH(OpMaIHs po TEKCT B 1esioM. Ha BBeieHre HYKHO BBIICIUTh MAKCHMYM
JIB€ CTPAHULIb] U BKIIIOUUTH BCE CTPYKTYPHBIE JIEMEHTBHI.

Bo Berymienun numiercs neib paboOThl, YTO COOOM MpeNCcTaBiseT MpeaMeT, Kakue
MOCTaBJICHBI 3aJa4M, KaKOW paccMaTrpuBaeTcsi OOBEKT. 3/1ech HYKHO MMOJaBaTh HHGOPMAIIHIO
JAaKOHUYHO, MH(OpPMATUBHO, 0€3 BOJbI, TO €CTh, ONHCHIBATH TEOPETHYECKOE U IPUKIIATHOE
3HAYEHUE.

OdopmiieHne BBEeIECHUS:

- Cnoso «BBEJIEHUE» numiercs 3ariaBHbIME OyKBaMu;

- BBEJICHUE HAUMHAETCS HA CIENYIOIIEH CTpaHMIIe MTOCIIe COAEPKAHUS;
- BBEJICHUE MUIIETCS 0€3 MOAMYHKTOB,;

- «BBEJIEHUE» numiercs BBepXy U BBIPAaBHUBAETCS 11O LICHTPY;

- 00beM BCTYIUIeHUs cocTaBlseT He Gonee 10 %/0 ot Bcero pedepara.

OdopmiieHue 0OCHOBHOM YacTH

B oToif yacTM OmMMCHIBAIOTCS OCHOBHBIE HJA€M M METOJbI Oonee moapoOHo. CHauama
NUIIETCS Ha3BaHUE paslena, a 3areM MAET JOKJaJ 10 TeMe Bompoca. B KoHIE TI1aBbl
00513aTeJIbHO HY>KHO MOJIBECTH UTOTH U HAIUCATh COOTBETCTBYIOIME BHIBOJIBI.

OcHoBHast 4acTh 3aHMMaeT 15-17 cTpaHUIl TEKCTa, KyJa MOTYT BXOJAWUTH TaOUIIBI,
rpaduky UM Auarpammbel. Bo Bpemst HamMcaHust HE0OXOAMMO CChUIATHCS HA UCTOYHMK, OTKY/a
Opanack nHPOpMAaIHS.

OdopmiieHue BHIBOIOB U 3aKJIHOYCHUSA

BbIBO/IBI — KpaTKHil aHAIN3, KOTOPBIA HEOOXOIMMO YMECTUTh MAaKCUMYM B 2 CTpaHHIIbI
U MUOIYT WX IOCJIe HAITMCAHUSI OCHOBHOTO T€KCTAa. ABTOP MOJBOAMUT UTOTH, TO €CTh, MUIIET MPO
JOCTUTHYTBIE 1IEIH, BBIACTSET JOCTOBEPHBIE U 00OCHOBAHHBIE MOJIOKEHUS WIIA YTBEPKACHUS.

Odopmitenne urepaTypsl pedepara



OdopmiieHre HICTOYHUKOB — Ba)kKHAs 4acTh B JTI000# HayuHOU pabote. [loTomy HYXHO
JaBaTh MCKIIOYUTEIBHO JOCTOBEpHYIO HHGpopMmanutoo. CHHCOK JUTEpaTypbl IHUIIETCS B
aﬂ(l)aBI/ITHOM MOopAAKE UCXOJAd U3 (l)aMI/IJII/II/I aBToOpa. Ecmu ecth B criucke HOPMATUBHBIC aKThbI, UX
HY’KHO IIACATh IIepe]] JINTEPaTypoil, a B KOHIIE 1aTh CCbUIKU Ha MIHTEpHET-peCcypCHhl.

2.3.2 . IIoaroToBKAa ¥ BLINMOJHEHHE TOKJIA1A

Jokaax — 3TO KpaTKoe M3JI0KEHUE COJEpKaHUS HAYYHOIO TpyZAa CIELHAIMCTOB IIO
n30paHHON Teme, 0030p JUTEpaTypbl ONpPENEICHHOIrO HampaBieHHA. Takoill 0030p IOJKEH
JlaBaTh YMTATENIO0 IPEJICTABICHHE O COBPEMEHHOM COCTOSHUM HM3YyYEHHOCTH TOW WIM WHOU
Hay4YHOI npoO0seMbl, BKJIIOUYasi COIIOCTABICHNUE TOUYEK 3PEHMS CIIELUATIUCTOB, U COIIPOBOKAATHCS
COOCTBEHHOM OLIEHKOH MX JIOCTOBEPHOCTH U yOEIUTEIIbHOCTH.

1. IToozomoexka u naanupoganue. Ha 3ToM 3Tane npeAacTOUT pelinTh, YTO MNIAHUPYETCS
HanucaTb U 3a4eM, U TOJIBKO 3aTE€M ONPEENINTh, KaK 3TO J€JIaTh.

2. Buioop u ocoznanue memol 0oknaoa. Tema NoIDKHA collepKaTh B cede mpodieMy, Tak
KaK UMEHHO Ipo0JiemMa OIpeelisieT B EPBYI0 OYEPeIb YCIeX Bceil pabOThI.

Llenb — TaKOHUYHBIN U EMKUHA OTBET HA BOIIPOC, 3a4E€M IIPOBOJUTCS JAaHHBIN BUJL paOOTHI;
oHa hopMynupyeTcs TakuM 00pa3oM, YTOOBI CIIyIIaTeIb CMOTI MPEACTaBUTh cede B 001IeM BUe
npoOJIeMHY0 00J1aCTh, XapaKTep, 3aMbICEN, HAIPaBICHHOCTh JAHHOTO JOKJIa/a.

AKTyaqbHOCTb — 3TO CTENEHb BAYKHOCTH TE€Mbl B JaHHBIH MOMEHT BPEMEHU U B JIaHHOU
CUTyallUH JAJsl pellleHHsl AaHHOM mnpoOieMbl, 3adayd, BONpoca. AKTYyaJbHOCTh PAaCKpbIBAET
UHTEpECYyIOlllee JOKJIAJuuKa SIBJIEHHE B AacHeKTaXx I[POTUBOPEYUMH U TPYIHOCTEH, He
OIpEeeNIEHHBIX Pa3padOTKaMM €ro MpeIlIeCTBEHHUKOB, a TAaKKE BO3MOXXHOCTU UX pa3pelleHust
MHBIMU CPEJICTBAMHU.

HoBu3zHa Tembl  XapaKTepu3yeT HACKOJIbKO HOBO COJIEp)KaHHWE BBICTYIUIEHUS IIO
CPAaBHEHMIO C CYHIECTBYIOIIMMHU aHajoramu. KputepusiMu HOBU3HBI BBICTYINAIOT: BUJ HOBHU3HBI
(TeopeTHyecKast UM MPAaKTUYECKas), ypOBEHb KOHKpPETH3alluH, YPOBEHb JOIOJIHEHUs, YPOBEHb
npeoOpa3oBaHusl.

3. Iloooop ucmounuxoe u aumepamypsl. 1lon «MCTOYHUKAMHU» TOAPA3yMEBAIOTCS
3aKOHBI, pa3MYHblE HOPMAaTHBHbIE JOKYMEHTHI WU [Jp., a MOJ <JIUTEpaTypoil» — KHUTIH,
MoOHOTpaduy, MyOIUKaIMK B IEPUOINIECKON MTeUaTH.

4. Paboma c évi0paHHbIMU UCMOYHUKAMU U Jumepamypoil. PaboTy ¢ MCTOYHHKAMU
HAJ0 HAuYMHATh C M3y4eHHUs HauOoyiee BaKHBIX U AKTyaJIbHbIX HAy4YHBIX pa0OT M Hay4HBIX
TEKCTOB (KHMI, CTaTeil, AuccepTalMii W JpyrMX HAay4HbIX HCCIEJJOBAHMM) 1O TeMe
noknana/pedepara:

a) 03HAKOMJICHHME C MaTepHajaMH, BBIIEIIIMMHU B MOCTIEIHUE IOkl (B HUX, KaK MPaBUIIO,
Jaercst 0030p MyOIUKaIMii 1o mpobieme u uMmeercst Oubauorpadus);

0) 0O3HaKOMJIEHUE ¢ MaTepHajaMM, ONyOIMKOBaHHBIMU B OoJiee paHHEE BpeMs;

B) O3HAKOMJIEHUE C MyOJUKALUIMU B IEPUOJNMYECKON TeyaTH;

I') UCIHOJB30BaHUE KOMIBIOTEPHBIX HCTOYHUKOB HH(OpManuu (HEOOXOAMMO TaK Ke
aKIIEHTUPOBATh BHUMaHUE Ha COOJII0IEHUN aBTOPCKUX MPaB MpU 3aMMCTBOBAaHUU HH(POPMAIIH);

1) cocTtaBiieHue oudnuorpapuu;

€) BeJCHHE 3amuceil, B KOTOPHIX (PUKCUPYETCs MaTepuall 1Mo KaKOMY-JIMOO OTIEIbHOMY
BOIIPOCY U3 Pa3INYHbIX HUCTOUYHUKOB;

K) (hopMHUpOBaHME OHATHIHOTO armnapara (COCTaBJIEHUE CI0Bapel TEepMUHOB);

3) KCEpPOKONHUPOBAaHNE HEOOXOAUMBIX MaTepHaJIOB.



5. Cucmemamusayua u ananu3 mamepuana. Ha pnaHHOM »3Tane HEOOXOOUMO
[IPOAHAIU3UPOBATh, KAaKUE€ W3 YTBEPKICHUH HOCAT NpOOJIEMAaTUYHbIN, TUIOTETUYECKUN
XapakTep, M YIOBUTb CKPBIThIE BOMPOCHL. [IOHATHO, 4TO yMmMeHHEe TakuM 0oOpa3oM paboTaTh ¢
TEKCTOM IPUXOJAUT JaleKko He cpa3y. Hammydymmii cnoco® HaydMTbes BBIAEIATH IJIaBHOE B
TEKCTe, YyJaBJIMBaTh MPOOJIEMATHUHBIA XapaKTep YTBEpXKIEHHUH, IaBaTh OLIEHKY aBTOPCKOM
HO3MLIMU — 3TO CPAaBHUTEIBHOE UYTEHHE, B XOJE KOTOPOro OOydarouuiics 3HAKOMHUTCS C
pasIMYHBIMM MHEHUSIMM 110 OJAHOMY U TOMY € BOIpPOCY, CpPaBHUBAe€T BECOMOCTb MU
JI0Ka3aTeIbHOCTh APTYMEHTOB CTOPOH U JIeJIaeT BBIBOJ O HauOoJbLIeH yOeAUTEIbHOCTH TOW WIIH
WHOU TO3ULIUU.

JlaHHBIi 3Tanm paboTHl 3aBEpIIACTCs CO3AaHUEM KOHCIIEKTOB, (PUKCUPYIOUIMX OCHOBHBIE
TE3UCHl U aAPTYMEHTHL. ECIIM B KOHCHEKTax MPUBOJIATCS LUTATHI, TO HEMPEMEHHO TOJHKHO OBITH
JITaHO yKa3aHUE€ Ha UCTOYHUK: aBTOP, Ha3BaHUE, BHIXOJAHbBIE TaHHbIE, HOMEP CTPAHUIIBL.

6. Cocmaenenue pabdoueco nnana O0oknada. Crenyoumui 3tan npu paboTe Haj
JIOKJIaJIOM —  cocTaBieHue IulaHa. [I7aH MO3BOJIMT OpraHM30BaTh MOCTPOEHUE PabOThl B
JIOTMYEeCcKON mociiefoBaTebHOCTH. KpoMe Toro, derkas CTpyKTypa MOMOXKET YUTATENIo Jerde
BOCIIPMHMMAaTh MaTepuasl. [lnaH BKJIOYaeT MOCIENOBATEIbHOCTh OCHOBHBIX pa3JesioB, HX
KpaTKoe Cofiep)KaHue.

[Inan noknana noJKeH OBITh YETKUM, OPUTMHAIBHBIM IO IOCTPOEHUIO, C MPaBUIIbHO
COOTHECCHHOU pyOpuKkanueir. HeoOxoamMo co0mronaTh eMHBINA IPHHIIAIL JSJICHUS, TIe KaXKIbIN
MYHKT COOTHOCUTCSA C TJIaBHOM TeMO, n30eras rnpu 3ToM MoBTOPOB. Ka bl MyHKT pacKphIBAET
OJIHY U3 CTOPOH TEMBbI, KOTOPbIE€ B COBOKYITHOCTH JOJKHBI OXBAaTUTh €€ LEIINKOM.

7. ITucbmennoe wu3noxcenue mamepuana no napazpagam. Ilo 3aBepuieHUN
COCTaBJICHUS IUIaHA, MOYKHO MEPEXOIUTh HEITOCPEICTBEHHO K CO3JIaHHMIO TEKCTa Jloknana. Tekcr
JIOJDKEH PpacKpbIBaTb TeMy, oOJafiaTh CBSA3HOCTBIO U IIeNbHOCThIO. HeoOxomumo oOpaTuTh
BHUMaHME Ha JIBa MOMEHTA!

a) CTpOTroe CJIeJIOBaHUE CTPYKTYpe JOKIIAAA;

0) yTOUHEHHE Ha3BaHMUI ITYHKTOB B CO/IEPKaHUM JJOKJIA/a.

8. Ogpopmnenue ooxnaoa. Ob6uue TpeOboBaHMS.

Jlokiax BBIMONHAETCS Ha JHcTax nucued Oymarum ¢dopmara A-4 B Microsoft Word;
o0wvem: 5-10 crpanun Tekcra Juist nokiana, 10-15 crpanun Texcra ans pegepara (IpUI0KEHUS K
paboTe He BXOJAT B €€ 00beM).

Pasmep mpudra — 14; umnrtepBan — 1,5; ¢ Hymepauuedl CTpaHHI[ CHU3Y CTpPaHHIIBI
nocepearHe, ab3alHblil OTCTYN Ha paccTossHMM 1,25 cM OT JIeBOM rpanuuel mnoss. B Tekcre
00s13aTeNIbHBI CCHUIKU Ha NMEPBOUCTOYHUKH. KOTMUECTBO HCTOYHUKOB: HE MEHee 5-8 pa3inyHbIX
HMCTOYHHKOB IS TOKJaaa, He MeHee 8-10 s pedepara.

[Ipu oopmuenun paboTsl COOTIOAIOTCS TOJIS:

JIeBoe — 25 MM;

npasoe — 10 mm;

HmxHee — 20 MM;

BepxHee — 20 MM.

CTpyKTypa [10KJaJa BKIIIOYAeT B ce0sl CIEAYIOIINE YacTH.

1. Tutynsnsiii muct (Ilpunoxenue 1).

2. Ilnan (ormaBienue, comepxkaHue). B HeMm mocienoBaTenbHO M3JIararoTcs Ha3BaHUS
MyHKTOB Jokinana/pedepara (mpocroit 1iaH). Joxman/pedepar MOXKET CTPYKTYpHpPOBATHCS IO
raBaM U maparpadam (ClIOXHBIA IutaH). 37ech HEOOXOAUMMO yKa3aThb HOMEpa CTpaHUll, C
KOTOpBIX HAUMHAETCS KaXKAbIM MYHKT IuiaHa. Kaxnias riaBa HauyMHAETCsl C HOBOM CTpPaHUIBL



3aroj0BKM KaXKA0H I1aBbl, nmaparpaga Me4yaTarTcsi B CEpeUHE CTPOYKH, B KOHIIE 3aroyioBKa
TOUYKa He cTaBUTCs. He gomyckaroTcsi KaBbIYKM U IEPEHOCHI CIIOB.

3. Broanas uacte (BBeaenue). Gopmynupyercs Tema JI0KJIaja, ONPEAEISIeTCS MECTO
paccMaTpuBaeMoOi MPOOJEMATUKUA Cpelu APYruX HAaydyHBIX MpoOJeM M IMOAXOJO0B, T.€. aBTOP
OOBSICHAET €€ aKTYaJIbHOCTh M 3HAaUUMOCTh. Jlaércst kpaTkuii 0630p MCTOYHHUKOB, HA MaTepuae
KOTOPBIX PACKPBIBAETCS TEMA.

Jlanee packpbIBalOT LieJIb (HallpUMep, ITOKa3 Pa3HbIX TOUEK 3PEHMs], Pa3HbIX MTOJXO0B Ha
OIpENIeIEHHYIO JIMYHOCTh WK SBJICHHE, COOBITHE) U 3aJauu (B Ka4ecTBE 3a7ay MOXHO JaBaTh
OIKCaHKE MO3ULUN aBTOPOB, PACKPIBATh PA3JIMYHbBIE CTOPOHBI JESITEIbHOCTH).

4. OcHoBHas 4acTh. CTPYKTYypUpYETCs IO TJIaBaM, raparpadam, KOJTHYECTBO U HA3BAHHUS
KOTOPBIX OMPEEISAIOTCS aBTOPOM U pykoBoauTesneM. OCHOBHOM Marepual usnaraercs B popme
CBS3HOIO, IIOCJIEA0BATEIbHOIO, JOKAa3aTEJIbHOIO IIOBECTBOBAHUS, WILIIOCTPALMS aBTOPOM
OCHOBHBIX nosioxkeHuil. [Tonbop Marepuansa B OCHOBHOM 4acTH JoKiaga/pedepara 10JKeH ObITh
HalpaBlIeH Ha PAaCCMOTPEHHME M PACKPHITHE OCHOBHBIX IOJIOKEHUI BBIOPAaHHOW TEMBI;
BBISIBJIEHHE COOCTBEHHOIO MHEHHs OO0YydYarolerocs, c(qpOpMHpOBaHHOTO Ha OCHOBE pPabOThHI C
UCTOYHUKAMU U JIUTEPATYPOH.

OO0s3arenbHBIMM SBISIOTCS CCBUIKM HA aBTOPOB, YbM IO3ULIMU, MHEHUs, MH(OpMaIus
UCIIONIb30BaHbl B jokiane/pedepare. OGopMIIAIOTCS CCBUIKM W IIUTATBl B COOTBETCTBUU C
IIpaBUJIAMHU.

5. 3akmouenue. IlonBoasTCsT WTOrM BBIIOJHEHHOW paboOThl, KpaTkoe M YETKOe
U3JI0)KEHUE BBIBOJOB, aHAIM3 CTENEHU BBHIIOJHEHHUS IIOCTaBICHHBIX BO BBEICHUM 3ajady.
[ToaTBepxnaeTcs akTyalbHOCTh MPOOIEMbl M IEPCHEKTUBHOCTD, MPEAIaraloTcsl peKOMEHJaluH.
3aKJII0YEHHE T0JKHO ObITh KPAaTKHM, BBITEKAIOLIUM U3 COJEPKAHUS OCHOBHOM YacTH.

6. CnMcoK HCHOJB3yeMOW JIMTepaTypbl. YKa3blBaeTCsi HE MeHee 5-8 pa3IudHbIX
UCTOYHUKOB JUIs JAokjiana, 8-10 ucrounukoB s pedeparta. PacrnonoxkeHue HCTOYHHMKOB
cieayer mo andaBuTy: (aMHIMU aBTOPOB M 3arjiaBUif JOKYMEHTOB. B cmucok BHOcHUTCS
NepeyeHb BCEX M3YyYEHHBIX OOyyarouMMmcsi B IIpOLECCe HamMcaHus JokKiajaa/pedepara
MoHoOrpaduii, cTareld, yaueOHUKOB, CIPABOYHUKOB, SHIUKJIONEANN U MPOY.

7. Ilpunoxenue. WnmocTpaTWBHBIA  MaTepuas, KOMIBIOTEPHbIE IMPE3EHTALUU
(ITpunoxenue 2) coctapisieTcsl MapajyiebHO HAIMCAHUIO JO0KJIada. B HEro BBIHOCUTCS TOJNBKO
camoe TJIaBHOe 10 paloTe: BBIBOABI, 000OIIEHUS, pe3ylbTaThl CACIAHHOIO aBTOPOM aHANN3a,
WITIOCTPAIlMM BCIIOMOTATEeNIbHOIO XapakTepa, WHCTPYKIMM M METOJUKH, pa3paboTaHHbIE B
npoliecce BHIOTHEHUS PadOThI, TAOIUIBI BCIOMOTaTeIbHBIX IU(POBBIX TaHHBIX.

NnmocTpaTUBHOrO MaTepuala He J0JKHO OBITh CIMIIKOM MHOTO0, He 6ojee 10 ctpaHumil.
Ha Bce Tabmuibl, pUCyHKH, cXeMbl, TpadUKHU JOJKHBI OBITH clelaHbl cChUIKH: «COCTaBICHO
aBTOPOMY, JINOO CChIIKA Ha UCTOYHHK.

Kpurtepun oueHku 1oxkjaaga

1. CobOmoaenne cTpykTypsl | TeKCT mokianga JOMKEH OBITh IIOCTPOSH B CTPOTOM COOTBETCTBHUU C
BBICTYIUICHUS ero crpykrypoil (tutanom). Kaxnelii pasmen mokmaga JOJDKEH
MTOCITY)KUTh IOCTHKCHHUIO KOHEYHOH I1eIIH.

2. Cobnronienne pernamenta | OrpaHudeHue BeICTyIUICHUs Bo BpeMeHd — 10-15 munyT.

3. VYMenue 3aBoeBaTh Peur nmoxmamumka MODKHA OBITH HE TOJBKO ITOHATHOM, HO U
BHUMAaHHE ayIUTOPUH H BEIPAa3UTENbHONH. DTO 3aBUCHT OT CKOPOCTH (TeMIla, OBICTPOTHI),
MOJIICPKUBATH €ro Ha TPOMKOCTH M WHTOHAnuu. Ecnu Jokimaguuk OyaeT TOBOPUTH

MPOTSHKEHUU BCETO OBICTPO, TOPOILIMBO, HPOrJIaThiBaTh OKOHYAHHS CJIOB, CJIOBA WJIH,
BBICTYILUICHUS HAo0OpOT, THXO M HEBHATHO, TO KA4eCTBO €ro BBICTYIUICHHUS
3HAYUTENILHO CHU3WTCSA. YBEpPEHHas, CIIOKOMHAs, HETOPOILINBAs




MaHepa HM3J0KEHUs BCErJa UMIOHUPYET ayAUTOPHUH, a CKYUHYIO,
MOHOTOHHYIO pe4b CIYIIaTh HE HHTEPECHO.

PeueBas kynpTypa
BBICTYIUICHUS;
YBEPEHHOCTb U

yOeAUTEeIbHOCTh MaHEPHI
W3JI0KEHUS

Henomyctnmo HapymieHue mpousHOmeHUs (HEBEpHOE yAapeHHe B
CJIOBe, HEMpaBWILHOE Mpou3HoIneHue). He cinemyer ymotpeOiarh
COBEpIICHHO HE3HAKOMBIX IS ayIWTOPHH CIIOB, >KapTOHHBIX
BBIPAKECHU, IBYCMBICIECHHBIX IPEII0KEHUN.

OTBeTH HA BOIIPOCKHL

CoOTBETCTBHE COMEPIKAHIS
OTBETOB BOIIPOCAM

Hpexcz[e YE€M OTBE€YATH Ha BOIIPOC, HGO6XOI[I/IMO €0 BHUMATCIbHO
BBICJTYHIATh. PCKOMCHILyCTCH Cpa3y OTB€YaTh Ha BOIIPOCHI IO MEPE
X NOCTYIUICHHSA, @ HC HAaKaIUIMBAaTb HMX, BCIIOMHUHAd II0TOM, 4YTO
ClipalmimBajii MU JAyMaTb HaJd OTBCTaAMMU. HGO6XOI[I/IMO XOpouIo
BHUKHYTH B COACPIKAaHUEC NOCTABJICHHBIX BOIIPOCOB.

KoppekTHoCTh TIpu 0TBETE
Ha BOIPOCHI OIMIIOHEHTOB

Kakoi#t OB pe3koCThI0O HE OTIMYAIHMCH BOMPOCHI W 3aMEUaHUs B
npolecce AUCKYCCUH, JOKIAAYUK 00s3aH BECTH €€ Ha BBICOKOM
YpOBHE, MPOSBIAS KOPPEKTHOCTH, BBIIEPKKY M TaKTHUYHOCTH K
OTIITOHEHTAaM.

KpatkocTts u
apryMeHTHPOBaHHOCTh

[Ipu oTBeTe Ha BONPOCH JOKJIATYMK JIOJDKEH IOKa3aTh TIIyOUHY
3HaHWH 10 W30paHHON TeMarTuke, B IMIOJIHOM Mepe BIIAJCTh
MaTepuaioM, yMEHHE 3alulliaTh, OOOCHOBHIBATH CBOIO TOYKY
3peHus, MPOJIEMOHCTPUPOBATH OOIIYIO KYJIBTYPY U DPYIHUIHIO.

I'pamoTHOCTE peun u
CTHJINCTHYECKas
BBIJICPKAHHOCTh

M3JI0’KEHUS

OueHb BaxHO, YTOOBI peyb JOKIAJYMKA OblIa SICHOH, YCTKOM,
TpPaMOTHOH, YBEPEHHOM, UTO JIeIaeT ee MOHITHOW U yOeAUTEeIbHOM.

3akiroueHue

OxoHuYaHHue BBICTYIIICHUA

Crnenyer nobnarofapuTh ciymareneld 3a BHUMaHHUE K TOKJIAAUUKY
U eT0 JIOKJIaTy.
BaumaTenbHO BHICHYIIATH BHICTYIUICHUS IPYTHUX JOKIATUYHKOB.

2.3.3. TpeOoBaHMS K BBINOJHEHHIO NPe3eHTAIINA

OcHOBHBIE MYHKTBHI
1o 0(hOpMJICHHUIO

TpeOoBaHusl, peKOMEHIAUNH ¥ IPUMeEYAHUS

MYJIbTUMeIUNHBIX
npe3eHTaAnM
Crpykrypa TUTYIbHBIN JIHCT.
Ope3CHTalu ConeprkaHue ¢ KHOITKAMH HAaBHUTAIHH.

OCHOBHBIE ITyHKTBHI ITPE3EHTALINH.
3axmoueHune (BbIBOIBI).
CIHUCOK UCTOYHHUKOB.

ok wdE

3apepiiaromuii cnang. OObIUHO ClAa COACPIKHUT 0JIaroJapHOCTH 3a
BHUMAaHHE W KOHTAKTHYIO HHPOpPMaLHUIO 00 aBTOpE.
IIpumeuanus:

e  Ha turynpHOM nmucTe HEOOXOAMMO Pa3MECTUTH B BEPXHEH YacTH claia
Ha3BaHWE oOpraHu3anuu (yupexleHus), Kortopyio Bwl mpencrasmsere. Ilo
LEHTPY Cllaiiia — TeMa MPe3eHTalluH, 3aTeM, UYyTh HWKE U C BEIPABHUBAHUEM 110
NpaBoMy Kpar, — WHPOPMAIMH O COCTaBUTENE M B CAMOM HH3Y IO LEHTPY —
TOpOJI ¥ laTa CO3JaHHA.

e  Jlcronp3yidTe HaBUralmio Jjsi OOECIEYeHUs] WHTEPAKTHBHOCTH U

CTPYKTYpBI
npumenenus. (Hasurarus

HEJTMHEIHOU MpEe3eHTaMd. JTO pacmmpuT e€ o00JacTh

- CCBUJIKM M KHOIIKHM, KOTOPLIC 00€ecCIIeunBaroT
nepexoa Ha HY)KHLIﬁ pa3aci u3 OrjiaBJICHUS, U BO3BPAT K OI‘J'IaBJ'IeHI/HO).




e KHONKM HaBWTralli¥ HYXKHBI JJIs1 OBICTPOTHI IEPEMEIICHUS BHYTPH
npe3eHTanuu (0QOPMIIIOTCS C MOMOIIBI0 THIEPCChUIOK). HaBuramms momkHa
OBITH HACTONBKO y/MOOHA, 4TOOBI K JIFOOOMY Claiily MOXHO OBLIO AOOpaThCs B
1-3 menuka.

e  ChnHCcOK UCTOYHHUKOB JOJDKEH OBITH C MMOAPOOHBIM yKa3aHUEM HCXOTHBIX
MaTepuanoB (OTKyla B3SThl HMJUTIOCTPAIUM, 3BYKH, TEKCThI, CCBUIKH). Kpome
anpecoB u3 MHTepHETa HY)KHO yKa3bIBaTh €€ U NeYaTHBIC U3aHus.

OO61mue TpeboBaHus K
oQopMIIeHUIO
Mpe3eHTalun

. TexHU4YecKue yCIOBHUS IEMOHCTPAINH JOJDKHBI COOTBETCTBOBATH IETISIM
Mpe3eHTAalNH.

. IIpeseHTanmm JOMKHA COOTBETCTBOBATH OCOOCHHOCTSM  IICJICBOM
ayJUTOpUH, TMO3TOMY TIpH MOJATOTOBKE TMpPE3EHTAUN PEKOMEHAYETCS
MIPEJICTABUTH Ce0sl Ha MECTE CITyIIaTesl.

e  HeoOxomumMo HamWyWe €AWHOTO CTHJIEBOTO O(OPMIIEHHUS Ui BCeX
CIaizoB.

e B crumeBoM ohopMIICHHH TPE3CHTAMN HEKENAaTeIbHO HCIIONh30BATh
Oonee 3x nBeroB (oaMH Ui (OHA, OJUH JAJsI 3aTOJIOBKOB, OAMH JUIS TEKCTA),
HeXXeNaTelIbHO TAaKXKe MCITONB30BaTh oTorpaduu u pucyHKH B KadecTBe (poHa.

. Ha opHoMm crnaiine HexenaTeIbHO UCIOIB30BATh OOJBIIE CEMH
3HAYUMBIX OOBEKTOB, TAK KaK YEJIOBEK HE B COCTOSHUM 3allOMHHTH 32 OJWH pa3
0osee ceMu MyHKTOB (OOBEKTOB, JJICMEHTOB).

. HauGonpmas 3¢p¢peKTUBHOCTh JOCTHTaeTCsl TOTJa, KOIja KIHYEBBIC
MTyHKTHI OTOOPaKAIOTCS TI0 OJTHOMY Ha Ka)KIOM OTACIEHOM CIaiIe.

e JloroTum Ha crnaiie JOJDKEH pacrojaraTbCs CIpaBa CHH3Y (cieBa
HaBEPXY).

. Jlorotun momkeH OBITH TPOCTON M TAKOHHYHOU (hOPMBL.

. Odopmienne crmaiijoB (B TOM 9YWCI€ W aHUMAIMOHHOE) HE JOJDKHO
OTBJIEKAaTh BHUMAHHE CIIYIIATENIEH OT €ro COAEP/KAaTENbHON YacTH.

e Ilpu coderaHmnm MaTepUaOB pPA3IMYHBIX THIIOB: TEKCTa, TpaduKH,
BUJIEO CJeyeT YYUTHIBATh CHEUU(PUKY HX KOMOMHUPOBAHUS H BpeMs
BOCTIPHUSITHSL.

. CpenHee BpeMs peakivi Ha pa3IUIHbIe BUBI HHGOPMAIIHH:

Buyer uadopmarm Cpennee BpeMsi peakiiu
Ha mpenmer 0.4 cex

Ha nBerHoii pucynox 0.9 cex

Ha cumBoxn (pucyHOK) 2.8 cex

Ha 3Byk 0.12-0.18 cex

Crenenp ycBoeHHs MH(OpMAIMK B 3aBUCUMOCTH OT criocoda e€ BocripusTus (B
%):

Bunst uadopmanyn CpenHee BpeMsi peakin
[Ipu urennn 95
[Ipu npocaymmBannu 22
[Ipu HabmroneHnn 34
[pu OJTHOBPEMEHHOM 57
MIPOCITYIIMBAHUH U HAOJIOICHUN

Odopmienue u
pacrooKeHne
UHPOPMAITUOHHBIX
OJIOKOB Ha cliaiijie

e FEcmm y Bac wmamo HaBHIKOB co3gaHus coOcTBeHHOro (oHa —
JKEIaTeNTbHO MCIONIB30BaTh BCTPOCHHBIC IMabmoHBL Ilpm wcmons30BaHUM
CTaHJApPTHOTO IIAa0JIOHA JIydllle HM3MEHSTHh TOJIEKO PEKOMEHIyeMbIe IIBEeTa
mpUQTOB, ocTaBiss GoH 6e3 U3MEHEHUH.

e PekoMeHOyeTcsl HCIIONb30BaTh B IIPE3CHTALMU CJICAYIOLIUE THIIbI
CITaliJIOB:

«TutynbsHBIN cnaiiy A1 HaYaIbHBIX U KOHEUHBIX CJAUJIOB;




«3arono0BOK M TEKCT» - AJIs IJIAHOB U OCHOBHOT'O TEKCTa,
«3aroyioBOK, TEKCT, OOBEKT» - IS CIIAHIOB C PUCYHKAMHU.

e Tum crmaifima BeIOMpaeTCs TpPH €ro CO3MAHUM WM BBI3OBE OIIIUHU
«Pa3meTKa crnaifja» B KOHTEKCTHOM MEHIO.

e Kaxnmwlid cnadig MODKEH HMETh 3arojoBOK, KOTOPBIH HE00XO0INMO
oQopMIISTE B CTaHOApTHOM paMke, He mpuOeras K OOBEMHOMY TEKCTY
(WordArt).

e PekxomeHnayercst yka3bplBaTh 1aTy TOJIBKO HA THUTYJIBHOM Claiijie, a HE Ha
BCEX MOAPS.

e Tema pacnonaraercs o LEHTPY TUTYJIBHOIO cilaiina.

e B HmkHeM mpaBoM YTy HEOOXOAWMO OOO3HAYUTH KTO BBHITIOTHHI
npe3eHTauunio: cTyaent(ka), Ne kypca, mudp 1 HaMMEHOBaHUE CIIEUUATEHOCTH,
cBO10 DaMUITNIO ¥ HHUITHAITBL.

e  BHu3y, N0 LEHTPY MPONHCHIBAETCS TOPOJ U T0Jl, B KOTOPOM BBINIOJIHEHA
Mpe3eHTaIHSI.

e Ha cnaiinax HEOOXOIUMO PACTIONOXKHUTH TE€3UCHI — OHU COTPOBOXKIAIOT
MOIPOOHOE U3JI0KESHHUE MBICJICH JTOKJIAAUMKa, HO HE Ha000POT;

e HeobxommMo yunuTHIBaTh KOHTPACT [1BeTa oHA U mpudra.

e Touka B KOHIIE 3aroiloBKa HE CTAaBUTCSA. MeXIy MPeIOKSHUIMA
CTaBUTBHCA TOYKA C 3aIATOM.

o He PEKOMCHAYCTCA MNHUCaTh JJIHMHHBIC MHOI'OCTPOYHBIC 3aroJIOBKU
(mpenenbHas UTMHA 3ar0JI0BKA — 9 CIIOB).

e (Craiiipl He MOTYT WMETh OIMHAKOBEIE 3aroiioBkd. Ecim HEeoOXoammo
Ha3BaTh HECKOJBKO CIIAHIOB OJAMHAKOBO, TO PEKOMEHIIYETCS MUCATh B KOHIIE
(1), (2), (3) unu nmponoswkenue: [Ipomomxenue 1, [Ipomgomkenue 2.

e MudopmannoHHBIX OJOKOB Ha claiile He AOKHO OBITh CIHIIKOM
MHoOTO (3-6, He Oomee).

e Pexomenayemslii pazmMep ogHOTro MHPOpPMaOHHOTO O6J0Ka — He Oomee
50% cmatina.

e JKenmarenmpHO TIPUCYTCTBHE Ha CTpaHHIE OJOKOB C Pa3sHOTHUIHON
uHpopmarmer  (TekcT, TpaduKH, JAWarpaMMbl, TaONHIBI, PUCYHKH),
JTOTIOJTHSFOIIIEH PYT IpyTa.

e Kiroueskie c10Ba B MHPOPMAIIMOHHOM OJIOKE HEOOXOIUMO BBIJICIIHTb.

e HudopmanuonHele OJOKM JIydllle pacloyiaraTh T'OPU30HTAIBHO,
CBSI3aHHBIE 110 CMBICITY OJIOKU — CJIeBa HAIPaBo.

e HaubGonee BaxxHyr nHMDOPMAIUIO CIIEAYET IIOMECTHTD B IICHTp claiiia.

e Jlormka mpenbsBieHWs WHPOpPMAIMA HA CIAHAaX W B TPE3CHTAIUU

JI0JDKHA COOTBETCTBOBATH JIOTHKE €€ N3JI0KEHHSI.

e [lpore cuuThBaTh WHOOPMALUIO PACIOIOKEHHYIO TOPU30HTAIBHO, a
HE BEPTHKAJIBHO.

e Hawubonee BakHas wH(OpMAIMsa JOJDKHA pacrojiaraTbcs B IEHTPE
9KpaHa.

e ®dopmaTHpOBaTh TEKCT JKEJIATEIbHO MO INUPUHE (UCKIIOUCHHE —
3aroJIOBKH ¥ HEKOTOPBIE YaCcTH CXEM, IUarpamMmm).

e He nomyckaTh «pBaHBIX» KpaéB TEKCTA.

e  VYpoBeHb 3aOMUHAHUS UH()OPMAIMH 3aBHCHUT OT €€ PacIOIOKeHHs Ha
9KpaHe (B JIEBOM BEepXHEM YIJIy Claiijia pacrojiaraertcst camasi BayKHas
uH(popMarys):

33% 28%

16% 23%




Odopmnenue
TEKCTOBOM
HHQOpMaIIH

e Jlns OCHOBHOI'O TEKCTa HE PEKOMEHIYETCSl MCIOJbh30BaTh MPOIUCHEIC
OYKBEI.

e IllpugToBoii KOHTPACT MOKHO CO3/IaTh ITOCPEACTBOM: pa3Mepa mpudra,
TONMIUHBI pudTa, HAUepTaHus, POPMBI, HAIPABIICHUS U [[BETA.

e Pasmep mpudra: 28-36 (3aronoBok), 20-26 (OCHOBHOI TEKCT).

e [Iler mpudra u ¢GoHA IOMKHBI KOHTPACTHPOBATH (TEKCT IOJKEH
XOPOIIO YHTATKCS ), HO HE «Pe3aThy Tiasa.

e Jlns OCHOBHOTO TEKCTa JydYille BCErO HCIOJIB30BATh CIEIYIOIIHE
mpudTel: Arial, Tahoma, Verdana, Times New Roman, Courier New, a mns
3aroJjIoBKa - JCKOPATUBHBIN MIPUPT, €CITH OH XOPOIIIO YUTACM.

e KypcuB, mnoguépkuBaHUE, JKUPHBIA MPUPT, NTPOMUCHBIE OYKBBI
PEKOMEH]TyeTCSl UCTIOJIL30BATh TOJLKO JJIsi CMBICIIOBOTO BBIJICIICHHS (parMeHTa
TEKCTa.

e PexkoMeHayeTCs BBIBEPSATh BCE CIIAWJbI HAa HAJIMYUE BO3MOMKHBIX
rpaMMaTHYeCKUX, MYHKTYAIIHOHHBIX ¥ CHHTAKCUYECKUX ONIHOOK.

e HexenarenbHO  UCMOJB30BaTh  NPO(ECCHOHATBHBIA  KAproH U

ab0peBuaTypsl 0€3 COOTBETCTBYIOIIEH pacin)pOBKH.
e  CHmCKM UCTIONB30BATh TOJIBKO TaM, IJI€ OHU HYXKHBI.
e  Crmcku 3 OOJBIIOTO YHCIIA TyHKTOB HE TIPHUBETCTBYIOTCS.

e  Bombiime cnucky U TabIUIBI pa30uBaTh Ha 2 craiina.

Odopmienne
THIIEPCCHUIOK

e  TeKkCTOBBIE THIEPCCHUIKM JIOJDKHBI XOPOIIO BBIJACIHATHCS Ha (HOHE
OCTaJILHOT'O TEKCTA.

e  OOpaTuTe BHIMaHUE Ha I[BET TUTIEPCCHUIOK JI0 U TIOCTIE UCIIOIb30BaHUSI.

e HaBenenne MBIITKK Ha CCHUTKY JTOJKHO BBI3BATh (Y ()EKT MOICBETKH.

e TeKkCT CCBUIKM JODKEH OBITh, TO BO3MOXXHOCTH, KOPOTKHM, HO
JIOCTaTOYHBIM, YTOOBI YETKO OMUCATH CIACAYIOIICE:

a. Kyna Bel nonazaére;
b. YTO YBUJIUTE;
(o} YTO MPOU3ONAET.

e ['wmepcchbuIKM Ha pa3IUYHbIE JOKYMEHTHI JOJKHBI YETKO Pa3IndaThCs.
e ['wmepcchbulkM, BBI3BIBAIOIIME HEOXKHJAHHBIE IS IOJIB30BATEINS
JIEHCTBUS, JOJDKHBI 00 3TOM MPEayPexAaTh, HAIPUMEP:
a. CCBUIKH Ha (haiinebl;
b. CCBIIKH, OTKPBIBAIOIIME MITH 3aKPBIBAIOLINE OKHA.

OnruMH3aIys u
pacrosnoxenne
rpaduueckoi
uHQOpMaIH

e B mpeseHTanuu XKeJaTeNbHO pPa3MeIlaTh TOJIBKO ONTHMU3UPOBAHHBIC
(oO6paboTaHHbBIe U YMEHBIICHHBIE TI0 pa3Mepy, HO He Ka4eCTBY) U300paKeHHS.

e Marepuansl pacrojaraloTcs Ha ciaiiiax Tak, 4ToObI cjeBa, CIpaBa,
CBEpXY, CHU3Y OT Kpas cJlaiizia 0cTaBaaucCh CBOOOAHbIE OIS,

e IIBer rpadmueckux n300paxeHUH HE JOKEH PE3K0 KOHTPACTUPOBATH C
00IIMM CTUIIEBBIM O)OPMIIEHHEM ClIaiizia.

e lMmrocTpauuy  PEKOMEHAYETCS  CONPOBOKAATH  MOSCHHUTEIbHBIM
TEKCTOM.

e Ecnu rpaduueckoe m300pakeHHe HCIONB3yeTcs B KadecTBe (oHA, TO
TEKCT Ha 3TOM (OHE JIOJDKEH OBITH XOPOIIO YUTAEM.

e lrocTpanivu Ha OJJHOM claiijie JOJDKHBI OBITh BBIIEPIKAHBI B OJTHOM
CTHJIe, OTHOTO pa3Mmepa u ¢popmara.

e He cnenyer pactaruBath HeOOJbIINE Tpaduueckue (ailibl, aenas ux
PasMBITBIMH WJIM HMCKaXas MPOMOPLHM, JIy4llle TOHCKATh 3TOT PHUCYHOK
MOJXOJISIIEro pa3Mepa U B XOPOLIEM KauecTBe.

e HexenarensHo wHcrnonb3oBaTh (ororpaduum u méCTphle PUCYHKH B
KadecTBe QoHa cnaija.

e Pucynku, ¢ororpaduu, nuarpaMmbl MPU3BAHBI JONOJIHUTH TEKCTOBYIO
MHQOPMALIMIO WM NlepeiaTh e€ B 0oJiee HArIsIJHOM BH/E,




e JKemarempHO wm30erarb B TMPE3CHTAMM PHCYHKOB, HE HECYIINX
CMBICJIOBOW HArPY3KH, €CIIM OHU HE SBIISTIOTCS YaCTHIO CTHIICBOTO O()OPMIICHUSI.

Odopmienne Tadbmwg

e VYV xaxaoi TaOnMIBl JOJDKHO OBITh HA3BaHWE, WM TaKUM Ha3BaHHUE
MOJKET CITy’KUTh 3aTOJIOBOK CIaiiya.

e  DieMeHTHl TaOJMIBI U CaM TEKCT JOJDKHBI OBITH XOPOIIO YUTACMBI
M3IaIeKa.

e Pexkomenmyercs HWCIONB30BaTh KOHTPACT B OGOPMIIGHWH INATIKKA |
OCHOBHBIX JIAHHBIX TaOJIHIIBIL.

Odopmnenue
JHarpamMmm

e VY ngumarpaMMbl JOJDKHO OBITh HAa3BaHHWE WIM TaKHMM HA3BAaHUEM MOXKET
CITy’KUTh 3ar0JIOBOK ciaija.

e JluarpaMMa AOJKHA 3aHUMaTh puMepHo 50-75% Bcero cnaiiga.

e  JluHMYM ¥ MOANKCH JOJDKHBI OBITH XOPOILIO BUIHEI.

e |lBera ceKTOPOB AMArpaMMbl JOIKHBI OBITh KOHTPACTHBIX IIBETOB.

3ByKOBast HHGOpPMAITUL

e  3BYKOBOEC CONPOBOXACHHE JOLKHO OTPaKaTh CYTh WU MOAUEPKUBATH
0COOCHHOCTH TEMBI ClIaiia, Ipe3eHTaITHH.

e HeobOxoauMo BBIOpaTh ONTUMAIBHYIO TPOMKOCTH, YTOOBI 3BYK OBLI
CIIBIILICH BCEM CIIyIIATENsIM, HO HE OTTyILal.

e doHOBas My3blka HE [JOJDKHA OTBJIEKaTh BHUMAHHE CiylIaTeneil u
3ariIyliaTh CJIOBA JOK/IAJUUKA.

e  He pexoMeHyeTcsl UCTIONB30BaTh CTaHAapTHEIEC 1t Power Point 3Byku
(0cOOEHHO 3BYK IEYaTHOW MAIIMHKU — CUJIBHO OTBJIEKAET U 4Yepe3 HEKOTOpoe
BpeMs NPOCIYIIMBAaHMS Ja)Ke BBI3bIBACT HETATHBHYIO PEAKIIMIO).

CoxpaHeHnue
Mpe3eHTauui

e CoxpaHsTh Mpe3eHTAIHIO Jyulie Kak «JemorcTparms PowerPoint». C
pacmipeHueM  .ppS (B TakoM cllydae B OJIHOM (ailie OKaxyTcs BCe
IMPUJIOKCHHA, HAIIPUMEDP: MY3bIKa, CCHIJIKU, TCKCTOBBIC JOKYMCHTEL I/I.T.Il.).

e B caywyae coxpaHenus B Qopmare .Pptx, o0s3aTeNbHO JIeNanTe
nyonukar B gopmare .ppt. JlanHas omeparus moicTpaxoBeiBaeT Bac B ciydae
HECOOTBETCTBUS Balllei Bepcuu oduca 1 TOH, 4TO OyIET Ha BHICTYIUICHHH.

Pexomennamuu no
0 OPMIIEHHIO CITUCKA
JINTEPATYPHI

e CoOmopaiite aBropckue mpaBa. OOs3arenbHO — pasMeniaite B
MPE3eHTALMN CCHUIKM HAa UICTOYHHKH MCTIIOJIb30BAaHHBIX MaTePUANIOB.

e  Bo3MOXHBI clenyromye BapuaHThl PACIIONIOKEHHUS CIIMCKA JIUTEPaTyphI
B CIIHMCKE:

a. axdgaBUTHOE — 03HAYACT, YTO BBIIEPKUBACTCS CTPOTUH alihaBUTHBIN
MOPSIJIOK 3aroJIOBKOB OHONMorpaduveckoro onucaHus (aBTOPOB M 3ariiaBuii).
OTOT coco0 PacIoNOXKEeHHUS 3aUCeil aHAJIOTUYEH PACIIONIOKEHHIO KapTOUeK B
andaBuTHOM KaTanore 6nbmroTek. OTAeNbHO BhICTpauBaeTcs andaBUTHBIN pag
Ha Kupwuie (PycCKUi $3bIK, OONTapcKUii M T. 1.) W PsAA Ha S3bIKaX C
JATWHCKUM HallMCaHueM OYKB (aHTIMICKUM, (YpaHITy3CKU, HEMEIKHUI U T. 11.);

b. mo THmamM JOKYMeHTOB — Marepual B CIIMCKE JIUTEpPaTyphbl
pacrionaraeTcsi CHadaja IO THIIAM W3JaHWi: KHUTH, CTaThbH, OQUIHAIbHBIC
JIOKYMEHTBI, CTAHIAPTHI U T. JI., @ BHYTPH paszzena - 1o ajadaButry (aBTOp HIH
3aryiaBue);

C. cHCTeMAaTHYeCKOe — O3HAuaeT [CJICHUE CIUCKAa Ha pa3iensl B
COOTBETCTBUM C CUCTEMOM HayKu WM OTpaciu. B 3roMm ciyuae 3a OCHOBY
MO’KHO OpaTh U3BECTHBIE CUCTEMBI KIacCU(pHUKaLNi, HapuUMep, OUOIHOTEYHBIE.
B 3TOM ciywyae CHHCOK HalmoOMHUHAeT pasJieNbl CUCTEMATHYECKOro KaTajora
OMOINOTEKH;

d. mo mepe ucnoab3oBaHuMs (MO TIJaBaM M pa3xeilam) - IpocTas
CTPYKTypa TaKOIrO CIHMCKa HeyJo0Ha B CBSA3M C TEM, YTO B HEM TPYIHO
OpUEHTHPOBAThCA W HMCKATh HYXHBIM MCTOYHHK. Takod crmoco0 darie BCero
MPUMEHSIOT B HEOONBIINX CTAThAX (IOKIAAax), TJIE CIHCOK HCIIOIb30BaHHBIX
WCTOYHUKOB HeOonbIoi. Takoil cmoco® HpuMeHseTcs B KPYMHBIX Hay4HBIX
u3gaHussx — MoHorpadusax. Ilpu 3ToMm ecThb ompeneneHHOE HEYAOOCTBO,
3aKyovaronieecs B TOM, YTO OJUH M TOT K€ HMCTOYHHK, WCIIONB3YEMBId B




HECKOJIBKHX pa3zieniax, OyAeT BKIIOUEH B CIIUCOK HECKOJIBKO Pa3;

€. XpOHOJIOTHYeCKOe - UCIONB3yeTcs dYamie Bcero B paboTax
UCTOPUYECKOT0 XapakTepa, TA€ BaXHO II0Ka3aTh NEPHOABI M OOpaTHUTh
BHUMAaHHUE Ha TO, B KaKOe BpeMs ObLI OMyOJIIMKOBAaH TOT WM WHOW HCTOYHHK.

e bubGaunorpadgmueckoe ommcaHme Ha KHUTY WIH JIIOOOH Apyroi
JIOKyMEHT COCTaBISIETCS MO0 omnpefeneHHbIM mpaBmiaaM. OHO  COIEpKUT
oubnmorpaduyeckie CBeJCHUS O ITOKyMEHTE, MPUBEACHHBIE B ONPEAEICHHOM
MopsIKe, MO3BOJSIIOUINE WACHTH(PHLIUPOBATH JOKYMEHT M JIaTh €ro OOLIyIo
XapaKTePUCTUKY. B 3aBUCHMOCTH OT CTPYKTYPBI OTIMCAHUS Pa3IHYAIOT:

O  OJAHOYpOBHEeBoOe Oubanorpaduyeckoe onNUcaHue - OMCAHUE OJHOTO
OTJENBHO B3ATOr0 (0HOYACTHOI0) JOKyMeHTa (MoHorpaduu, yueOHUKa,
CIIPaBOYHHKA, COOPHHKA CTaTeH, apXUBHOTO JOKYMEHTA U T.1I.);

O  MHOroypoBHeBoe GuOJMorpaduyeckoe onucaHue - OMUCAHNE
MHOTOYaCTHOTO JOKYMEHTa (MHOTOTOMHOE U3JaHHe);

O aHaJIuTHYecKoe Oudmorpaduyeckoe onucaHue - ONMMCAHUE YACTH
JIOKYMEHTa (CTaThsl U3 MEPUOTUIECKOTO U3AaHUS WIH COOPHUKA).

e  PexoMmeHmyemas CTpYKTYypa u COCTaB OJIHOYPOBHEBOTO
oubnmorpaduyeckoro omucanus: ABTOp. 3ariiaBue : CBEJSHHsI, OTHOCAIINECT K
3armaBui0 (CM. Ha TUTyde) / cBeneHHs 00 OTBETCTBEHHOCTH (ABTOPHI) |
MOCJEAYIONINe CBEACHUsI 00 OTBETCTBEHHOCTH (PEJAKTOpPbI, IMEPEBOIYHKH,
KOJUICKTHBBI). - CBeleHus 00 u3gaHuu (MHPOpMAIUs O MEpeu3TaHuu, HoMep
u3anus). - Mecto uznanus : M3narensctso, 'oa uzganus. - O6bem. - (Cepus).

e  PexomeHnyemas CTPYKTypa u COCTaB MHOT'OYpPOBHEBOT'O
oubamorpadyuyeckoro omucaHus: ABTOp. 3arjaBUe U3JaHUs: CBEICHMS,
OTHOCsIIIMECS] K 3arjaBuio (cM. Ha TuTyse) / CBeaeHUs 00 OTBETCTBEHHOCTH
(aBTOpBI); TOCHEQyMOIUE CBeACHHUS 00 OTBETCTBEHHOCTH (pEeHaKTOpHI,
MEPEeBOAYNKH, KOJUIEKTUBHI). - ['opon m3manmsa: M3marensctBo, ['ox Hawama
u3JaHusl — roa okoH4yaHus m3ganus. - (Cepus). O003HaUeHHE W HOMEpP TOMA :
3arynaBue TOMa : CBEACHUS, OTHOCAILIMECS K 3ariaBuio. - ['o1 u3gaHus Toma. -
O6wem. OO003HaUEHHE U HOMEP TOMa: 3arjaBue TOMa : CBEICHUS, OTHOCSLINECS
K 3arnaBuio. - ['ox uzganus roma. - O6beM. U T.JI.

e Bo3MoxeH JApyrodl BapHaHT OIIMCAHUS CTPYKTYpel M COCTaBa
MHOTOYPOBHEBOT'O OHOIHOrpaduIeckoro onucaHus: ABTop. 3ariaBue U3JaHuUs:
CBEJIeHHsI, OTHOCSIIWecs K 3arnaBuio (cM. Ha Tutyne) / Csemgenus 00
OTBETCTBEHHOCTH (aBTOpHI); MOCJIEAYIOUIME CBEACHUS 00 OTBETCTBEHHOCTH
(penakTopbl, MEPEeBOAUYMKH, KOJJIEKTHBBI). - ['opox m3manms: W3garenbcTso,
I'on Hauana u3naHus - roJ OKOH4YaHus u3naHus. - Kon-Bo Tomos. - (Cepusi).

e  PexomeHmyemas CTPYKTYypa u COCTaB AQHAJTUTHYECKOTO
oubnuorpaduueckoro onucanus: CBeJeHUS O COCTABHOH 4acTH AOKyMeHTa //
Ceenenuss 00  uAeHTUUIMpPYIOIIEM  JOKymeHte, - CsemeHuss o

MECTONOJIOKEHUH COCTABHOM YacCTH B JOKYMEHTE, - [IpuMeuanusi.

OcHoBHbIe 0LINOKH B 0(pOPMIICHHH NPE3CHTALMI:

OTCYTCTBHE TUTYJIBHOTO JINCTA;

OTCYTCTBHE COIEPIKAHMUS;

B 3aroJIOBKax CJIaiJ0B IPUCYTCTBYET TOUKA (TOYKA HE TOJIKHA CTABUTHCS);

OTCYTCTBHE MHTYUTHUBHO ITOHATHON HaBUTAIUU 110 CIaijam;

CIIMIIKOM NECTpBIE (DOHBI, HA KOTOPHIX HE BUJIEH TEKCT;

HaJIn4yue OOJIBIIOrO KOJUYECTBO TEKCTa Ha OJIHOM Ciaiijie, B 0COOEHHOCTH MEJKOIO;
IPUCYTCTBUE MHOKECTBA HEONPABAAHHBIX PA3IMUHBIX TEXHUYECKHX YPPEKTOB (aHMMALUH),
KOTOpBIE OTBJICKAIOT BHUMAHUE OT COAEPKATEILHON YaCTH




e  HEONPABJAHHOE UCIIOJIb30BAHUE CIIUCKOB;

e Ooubiioe koamuectBo 00bekToB WOrdArt ¢ BosiHOW M TeHSIMH (HE PEKOMEHIYETCs 4acTo
UCII0JIb30BaTh, TAK KAK OHU 3aTPYIHSIOT YTEHUE TEKCTA);

® oMYEpKMBAHHUE, IOXOXKEe Ha CCBUIKM (HE PEKOMEHAYeTCs MPHUMEHSATh BO H30exkaHue
ommooK);

®  UCHOJb30BAHUE KypcHBa JUlsl OOJBIIOr0 OJ0Ka TeKCTa (3aTpyIHSET U 3aMeJIieT CKOPOCTh
YTEHUS U BOCIPUATHUS TEKCTA);

®  UCIOJb30BAHUE 3araBHBIX OYKB 1JIs OOJIBLIOrO OJIOKA TEKCTA.
Kpurepun npaBuiibHocTH 0pOpMIIeHHSI 00Pa30BaTeJIbHBIX NPe3eHTALMI:

®  [IOJHOTA PACKPBITHS TEMBI;

®  CTPYKTypH3auus HHGOpPMaLUH;

e  HajguyMe U yao0CTBO HABUTALIUU;

®  OTCYTCTBHUE IPaMMaTHUYECKUX, Opporpauyeckux U peyeBbIX OIUOO0K;

e  OTCyTCTBUE (PAKTMUYECKUX OLIMOOK, TOCTOBEPHOCTH MPEICTaBIEHHON HH(pOpMaIH;

® HaIMYMEe W TPaMOTHOE O(GOpMIIEHHE OOS3aTeIbHBIX CIAHAOB (TUTYJIBHBIH, O TPOEKTE,
CIHMCOK UCTOUYHUKOB, COJIEPKAHUE);

e O00OCHOBAaHHOCTb M  pPAllMOHAJIBHOCTh MCIIOJIB30BAaHMUSI CPEJICTB  MYJIbTHUMEIUWA MU
AHMMAalMOHHBIX 3(eKToB;

®  [IPUMEHUMOCTh NIPE3CHTALUH JUI1 BEIOPAHHOM 11€JIeBOM ayJUTOPUH;

®  I'PaMOTHOCTb MCII0JIb30BaHMsI LIBETOBOTO O()OPMIICHUS;

®  HCHOJB30BAHUE ABTOPCKUX WILTIOCTpanuii, GoHOB, poTorpaduii, BuIcOMaTepHaoB;

e  Hanuuue, 000CHOBAHHOCTh U IPaMOTHOCTh MCIOJIb30BaHUS (POHOBOT'O 3BYKA;

e  JIOTMYHOE pa3MelIeHUe U KOMIUIEKTOBaHHE OOBEKTOB,;

e  eIUHBIN CTHJIL CIAHIOB.

KpuTepnu OLCHUBAHUS NPE3CHTALUUA

«OTIAMYHO»

[IpencraBnenue nudopmanuu

1. Conepxanne. Conepskanue padOThI MOJTHOCTHIO COOTBETCTBYET 3aJJaHHON TeME U U3JIaraeTcs
MOCJIEIOBATENBHO. JJOCTUTHYTO CTHIIEBOE €AMHCTBO M BBIPA3UTENBHOCTH TekcTa. DakTndeckue
OIMOKHK OTCYTCTBYIOT. Jlonmyckaercs 1- 2 pedeBbIX HeloveTa.

2. Pacnionoxenue nndopMmaiuu Ha crpanuile. Hanbonee BaxkHas nuHpopmanus pacmoyaraercs B
LEHTpEe IKpaHa

3. Mcnonp3oBanbl IIpU(TH OJJHOTO TUTIA.

4. 1nst Beienenus nHGOpMaIUU UCTIOIh30BAaHbI PAMKH, TPAHUIIBL.

5. O6vem uH(opMaIuu Ha ciiaifiax — He 0osee Tpex (akToB.

Odopmienne cnaiiioB

1. CobuntosieH eAMHbIN CTUITB O(POPMIIEHUSI.

2. Ucnons30BaHoO He OoJiee TpeX 1BETOB HA Claije.



«Xopomo»

[IpencraBnenue HHPOpMALUT

1. Conepxanue. Conepxanue pabOTbl COOTBETCTBYET TeMe. [JJOCTUTHYTO CTUIJIEBOE €IUHCTBO U
BBIPA3UTENBLHOCTh TeKCTa. B pabore momymiena ¢akrtuyeckas ommubOka Jlomyckaercs 3 -4
pEUeBBIX HEZO0YETA.

2. Haubonee BaxkHast mHGOpMaIus pacroyaraetcs B IEHTPE SKpaHa.

3. Wcnonp30Banbl IPUQTHI pa3HbIX TUIIOB.

4. 1ns Boiaenenuss nHGOpMaIuu UCIOIb30BaHbl PAMKH, TPAHULIBI.

5. JlomyckaeTcst HE3HaUMTEeIbHAs Meperpy3ka ciaiina napopmarmen.

Odopmnenue cnaiios

1. CobiroieH enuHbIN CTUIb O(OPMIICHHS.

2. Ucnonb3oBaHo OoJiee Tpex IIBETOB Ha CIIAlIE.

«Y10BJIETBOPHUTEIbHO»

[IpencraBnenue nHhopManuu

1. Conepxanue. B pabore OOmyIIeHbl CYIIECTBEHHbIE OTKIOHEHHMsI OT TeMbl. KmeroTcs
oTIeNbHbIe (DaKTHUeCKHe HETOYHOCTH. JlomyIieHbl HapylIeHHs B IOCIEI0BATEIbHOCTU
n3noxxeHus. CTuiib paboThl HE OTIIMYAETCS €IMHCTBOM, PEUb HEAOCTATOYHO BbIPA3UTEIbHA.

2. JlomymieHbl HApyIIEHUs B PACIONOXCHHH WH(OpPMANMKA, B TIEperpy3ke CiaiaoB
uH(popManuei.

OdopmieHue caaiIoB.

1. Enunblii ctunb oopmiieHus: HapyIieH.

2. Ucnonb3oBaHo OoJsiee Tpex IIBETOB Ha ClIale.

«HeynoB1eTBOPUTEILHO»
1. IIpe3eHTanus He BBINOJIHEHA.

2.4. BbInoJIHeHHE KYPCOBBIX padoT:
Tematuka  KypcoBoil ~ paboThl  JOJDKHAQ  COOTBETCTBOBATb  COJAEPIKAHUIO
npo¢eCcCHOHATBHOI0 MOAYJIS.
2.4.1. TpeOoBaHus K CTPYKTYpe U 0pOpMJICHHIO PadOTHI
KypcoBsie paOOThI HMEIOT CIEYIOUIYIO CTPYKTYPY:

. TUTYJbHBIH JIHCT;

. YHUCTBIN JIUCT JUIs OT3bIBA MPENoJaBaTers;
. 3aJjaHKe Ha KypCcOBYIO paboTy;

. coJiep>kaHue padoTHI,

. BBEJICHHUE B padoTy;

. OCHOBHasl 4acTh paldoTHI;

. 3aKITI0YCHNE;

. CIIFICOK JINTEPATYPHI;

. IMMPUIIOKCHUA.



Bo sgedenuu 6 pabomy packpbiBaroTCsl aKTyaJdbHOCTh M TNpaKTUYecKas 3HAYMMOCTh
TEMBbI C HAYYHON TOYKH 3PECHHUS, ONPEeNsieTcs mpodaemMa ueclaea0Banus, (GOpMYITHPYIOTCS eNn
¥ 3a71a9d pabOThI, YKa3bIBACTCS IPEAMET U 0OBEKT PabOTHI.

OcnosHas yacmes OOBIYHO COCTOMT U3 TPEX Pa3/ieyoB:

- TEOPETUYECKHE ACTICKTHI TEMBI;

- TpaKTUYecKas 4acTb, KOTOpas MpeJCTaBlIeHa pacyeTaMHu, rpadukamMu, TabIunamu,
CXeMaMH U T.IL.;

- aHaJIMTHYECKas 4YacTh KypCOBOM pabOThI (OTpa)KeHHE OCHOBHBIX MPOOJIEM, IEPCIIEKTUB, U
MPEJIOAKEHHH 110 COBEPIICHCTBOBAHUIO)

3axnouenue CONEPKUT BBIBOABI M PEKOMEHIAIMHM OTHOCUTEJBHBIX BO3MOKHOCTEH
MPaKTUYECKOr0 MPUMEHEHHsS MaTepUaoB pabOThI.

Cnucox 1umepamypsi TIPEACTABISET COOOM MEPEUCHb UCIIOIB30BAHHBIX KHUT U CTaTEH,
dbamMuIMu aBTOPOB MPUBOAITCS B aI(aBUTHOM MOPSIKE, MPU 3TOM BCE HCTOYHHUKH JAIOTCS TIOJ
oOmieil Hymepanueil aurepaTypbl. B HCXOMHBIX JaHHBIX MCTOYHUKA YKa3bIBAIOTCS (haMUIUHU U
WMHUIMAIBl aBTOpa, Ha3BaHWe pabOThl, MECTO W roj 3jaHus. Mcmonb3lyemas nuTepaTypa He
JOJKHA OBITH CcTapiie 5 JerT;

Ipunosxcenus ¥ KypcoBod paboTe oQOpMIIAIOTCS Ha OTHENbHBIX JUCTaX, KaKIoe
MPUWIOKEHUE JOHKHO MMETh CBOM TEMaTUYECKHM 3arojoBOK M HOMEp, KOTOPBIN MUILIETCS B
mpaBoM BepxHeM yriry. Hymeparus npuiioxkeHuil CKBO3Hast, HO B 0011l 00beM paboThl OHU HE
BXOJIAT.

O0beM KypcoBOW pabOTHI JIOJDKEH ObITh HE MeHee 30 CTpaHUI] NMEYaTHOTO TEKCTa, B
YaCTHOCTH:
o Bgenenue B paboty — 2—3 CTpaHUIIBI.
o OcHOBHas 4acTh: NepBbIN pa3aen, He Menee 10—15 crpanuu, Bropoi
paznen 20-25 cTpanuil.
e 3axioueHue — 2—3 CTpaHUIIBI.

Crpanuubl KypcoBOMl paboThl HyMepyrloTcs apaOCKUMH LUPpaMH €O CKBO3HOMN
HyMepainueil 1mo Bcemy Tekcty. Homepa cTpanuil B KypcoBOW pa0OTe pa3MEmIaloT BBEPXY
KaXJIOM CTPaHMIIBI 110 IIEHTPY 0€3 TOUKH B KOHIIE. TUTYIBHBIN JIUCT U COACPKAHUE, BKIIFOYAIOT B
o01IyI0 HyMepaiuioo JoKyMeHTa. Homep cTpaHullbl Ha THUTYJIBHOM JIHCTE W B COJIEpKaHUE
KypCOBOi1 pabOThI He TPOCTABISIIOT. Hymepaltins mpocTaBisieTcs ¢ BBEICHUS.

2.4.2. TpeOoBaHus K 3amuTe padoThl:
e (CooTBeTCTBHE CTPYKTYPhl KypCOBOM pabOThI TpEOOBAHUSM;
e CootBercTBHE OPOPMIIEHUS KYPCOBOI pabOThl TPEOOBAaHUSAM;
e CootBercTBUE 00BbEMa KYpCOBOM pabOThI TpeOOBaHUAM;
e CoOTBETCTBUE CPOKA CAAYN KYPCOBOW PabOTHI YCTaHOBIECHHBIM CPOKAM;
e CoOoTBeTCTBHE 3aIIUTHI KypCOBOI pabOTHI YCTAHOBICHHBIM KPHTEPHSIM.

2.4.3. Tloka3aTeJiM OLIEHKH 3aIIUTHI PadOTHI:
CrpykTypa KypcoBoii padoThbI:
- CtpykTypa KypCcOBO#l paOOTBI COOTBETCTBYET YCTAHOBJIEHHBIM TPEOOBAHUAM — 5
COTIIUYHOM.
— CrpykTypa KypcoBOi pabOThI HE COOTBETCTBYET YCTAaHOBJIEHHBIM TPeOOBaHUAM (32
OTCYTCTBHE pa3jiesia cHumaercs 1 6amn).



OdopMmienue KypcoBoii padoThbI:
—  Odopmaenue kypcoBoii padotsl cootBeTcTBYeT OCTy - 5 «OTIHYHOY.
— Odopmnenue kypcoBoit pabotel umeet Hapymenus ' OCTa (menkoe HapymieHue) — 4

«XOpOILIOY;

— Odopmnenue KypcoBoid  paborbl umeer rpyOsle Hapymenus I[OCT - 3

«YZIOBJIETBOPUTEIHLHO.

—  Odopmienue kypcoBoit padotsl He cooTBeTcTBYeT 'OCTy - 2 «HEYIOBIETBOPUTEIHLHO.
Co0J1101eHre METOIMKH pacyeTa KypcoBoii padoThbl M NPABUJIBHOCTH MPOBEAEHHbIX
pacyeToB.

— IlonmHoe 1 yeTkoe MpOBEJEHUE PACUETOB B KYpCOBOM paboTe ¢ MolydeHHeM MPAaBUIbHOTO
pe3yJibTara - 5 «OTIIMYHO»;

— BosBpat kypcoBoii paboThl Ha 10pa0OTKY — 4 «XOPOILIOY;

— IloBTOpHSBII BO3BpaT KypcOBO pabOTHI Ha TOPAOOTKY — 3 «yJIOBIETBOPUTEIBLHO,

— Tpwu u 6omee Bo3BpaTa KypcoBOi pabOTHI Ha TOPAOOTKY — 2 «HEYIAOBIETBOPUTEIHHON.

Cpok ca1auu KypcoBoii padoThbl:

— KypcoBas paboTa cjana B ycTaHOBJICHHBIE CPOKH - 5 «OTIHYHOY.

— KypcoBas paborta cqana panee yCTaHOBIEHHBIX CPOKOB — fo0aBisiercs 1 6as 3a 1eHb;

— KypcoBas pabora cnana ¢ HapylIeHHEM YCTAHOBJICHHBIX CPOKOB - CHUMaeTcs 16a 3a
JICHb:

Kypcoeas paboma cuumaemcsa coannoil moabKo 6 mom cjiyuae, eciu OHA OONYULeHa K
3amume.
Kpurtepun oieHKH 321U THI KYPCOBOH padoThI.

— Ilonmubie U YyeTKHE OTBETHI HAa MOCTABJICHHBIE BOMPOCHI 0€3 MOMOIIMU MPErnoaaBaress Mo
TEOPETUYECKHM BOMPOCAM U YMEHHSIM, NPEJICTaBICHHBIM B KypCcoBOil pabore - 5
«OTIUYHOY.

— IlonHble M yeTkHe OTBETHI HAa MOCTABJIEHHBIE BOMPOCHI C MOMOUIBIO MPENOJaBaTeNs Mo
TEOPETUYECKHM BOMPOCAM M YMEHHUSM, MpPEJICTaBICHHBIM B KypcoBod pabore — 4
«XOPOLIOY.

— He mnonHble W HeyeTkHe OTBETHl HA IIOCTaBJIEHHBIE BOINPOCHI IO TEOPETHUYECKUM
BOIPOCAM U YMEHHSIM, MIPEACTaBICHHBIM B KYpPCOBOIl paboTe —

— He mnonHble OTBETHI Ha NOCTaBIEHHBIE BOMPOCHl C IOMOILBIO MpenojaBaTelis o
TEOPETUYECKHM BOMPOCAM M YMEHHUSM, MpPEJICTaBICHHBIM B KypcoBoW pabore — 3
«YIOBJIETBOPUTEIILHO»

— OrtcyTcTBHE TONHBIX U YETKMX OTBETOB Ha IIOCTABIIEHHBIE BOIPOCHI, HECMOTpPSI Ha
MOMOIIb TpernoAaBaTessi M0 TEOPETUYECKHMM BOIPOCaM U YMEHHSM, MPEICTaBICHHBIM
KypCOBO# paboTe — 2 «HEeyJOBIETBOPUTEIHHOM.

— JlonosHUTENbHBIE BOIIPOCHI 110 MaTepuaiaM npodeccuoHanbHOro Moayis: 1 Bompoc — 1
Oasn.

2.5. BbinoJiHeHHe HHANBUAYAJBHBIX IPOEKTOB:

[IpoekTHass NEeATENBHOCTh OOYYAIOMIUXCS SBISETCS OJHUM M3 METOAOB Pa3BUBAOIIETO
(IMYHOCTHO-OPUEHTUPOBAHHOTO) OOYYEeHHs, HAIPaBICHHOTO Ha (HOpPMUPOBAHHE OOIIUX
komneTeHui, npexycMoTpeHHbIx @I'OC CIIC), koTopbIMU A0KEH 001a/1aTh BHITYCKHUK:

- OCYILIECTBJSATH MOUCK, aHAIM3 M HHTEPHpETanuio MH(OpMaluu, HEOOXOAUMON IJist
BBITMIOJTHEHUS 33/1a4 MPOoEeCCHOHATBHON JesITEIbHOCTH;



. BbIOMpaThb  cmocoObl  pemeHus 334ady  NpPOPEeCcCCHOHANTBHON  JIeATEIbHOCTH,
MMPUMCHHUTCIILHO K pa3JIMYHbIM KOHTCKCTAM;

_IIJIJAHUPOBATh U PEATH30BBIBATH COOCTBEHHOE MPO(ECCHOHATFHOE M IMYHOCTHOE
pas3BUTHE.

2.5.1. TpeboBaHus K 0opMJIEHUI0O HHAUBUIYAIBLHOTO MPOEKTA

2.5.2. XapaKTepuCTHKA 3TANOB peaju3aluu NPoeKTa:
-BoeiiBrkeHMe uien npoekra.

- CocraBiieHue MUCbMEHHOTO MJIaHA BBIMOJIHEHUS TPOEKTA.

- BeimonHenue mpoekTa (Cpokn).

-3aBepllieHrEe IPOEKTa CPOKH).

-IloaroroBka oT4yera 1o MPoexTy (CPoKu).

- [IpencraBnenue oTyera u €ro OleHKa

(cpokn).

2.5.3. TpedoBanusi kK 0opMIEHHIO MHANBUAYAIBHOTO MPOEKTA
Y4eOHbIi IPOEKT A0JIZKEH COAePKATh:

1. ITacopT npoekTa:

- Ha3Banwue npoekra.

- Onucanue npooOIeMBl.

- AKTyalbHOCTb IIPOEKTA.

- OCHOBHBIE XapaKTEPUCTUKHU MPOEKTA.

- Llens mpoexra.

- 3aauM MpoeKTa.

- [Inanupyemble pe3yapTaThl MPOEKTa.

- [Ipeanoaraemslil IPOIYKT MPOEKTA.

-Heo6xoanmoe obopynoBanue.

- CpoKH BBITIOJTHEHUS NIPOEKTA.

2. IIpotyKT MPOEKTHON AEATeNbHOCTH, KOTOPBIA MOXET OBITh NPe/ICTaBlIeH B (popme:

- KOMIIBIOTEPHON MPE3EHTALMHU C ONIMCAHUEM MIPOYKTa;

- CLIEHapHsl, CTEHJOBbIX OTYETOB, (oTOATBOOMA, MOJENH, COOPHUKA TBOPUYECKUX PadoT,
BUACO(DMIbMA, HHTEPAKTUBHON KapThI, JI€JIOBOH UTPHI.

-CXEMBbI, aJITOpPUTMa, TAOJUIIBI, MOCOOUs (B TOM 4YHCJIE Ha DJIEKTPOHHOM HOCHTENE),
cOOpHHKA YIIPa)KHEHUH, MPAKTUKYyMa;

-pedepaTa, BKIIOYAIOLIETO pe3yabTaThl SKCIIEPUMEHTA, OIBITOB, PEILICHUH U T.1.

3. TlosicHuTeNnbHYIO 3aMUCKy K MpPOEKTHOH paboTe, KOTOpas HUMEET CIeIyIONIyIo
CTPYKTYpY:

-TUTYJAbHBI  JIUCT, OIJIABJIEHWE, BBEJCHME, OCHOBHAs  4acTh, 3aKIIOYCHHUE,
O6ubmuorpadguueckuil CIUCOK, MPUIIOKEHUS (B Cilydae HEOOXOJUMOCTH).

Ha TuTynpHOM IMCTE yKa3bIBAalOTCS: OOpazoBaTENbHOE YUpPEXKICHHE, HOMUHAIHA, B
KOTOpOW ydacTByeT MpEACTaBICHHAas KOHKypcHas pabora (MCClieoBaTEIbCKHM, TBOPUYECKUH,
NPUKIATHON, WH(OPMALMOHHBIA NPOEKT), Ha3BaHUE KOHKypcHoW pabotel, P.M.O. aBTopa,
CHEUHATbHOCTb U Kypc 00yueHUs], CBEICHUS O HAYYHOM PYKOBOJHUTEIIE.

B ornaBneHun A0KHBI OBITH OTpa)K€Hbl HA3BaHUE TJIaB U IYHKTOB Pa0bOTHI C YKa3aHUEM
CTpaHHMII.



Bo BBeneHMM KpaTKO OOOCHOBBIBACTCA AaKTYaJbHOCTb BBIOPAHHOM TEMBI, XapakTep
npoOJIeMbl, 1eNb, COAEPIKaHUE MOCTABICHHBIX 3a/1a4, (GOPMYIHPYETCs OOBEKT U YKa3bIBaeTCs
METO/I UCCIICOBAHMS.

OcHOBHasl 4acTh JI0JDKHA COOTBETCTBOBATh HOMHUHAIMU, TEME pabOTHI U MOJHOCTHIO €€
PacKphIBaTh, a TAKXKE COJIEPKATh B ce0e MOITyYeHHBIC PE3yJIbTaThI.

B 3akiroueHnn 10JKHBI ObITh YKa3aHbl OCHOBHBIE BBIBOBI.

B koH1le paboThl NPUBOAUTCSA CHMCOK MCIIOJIB30BAaHHOM JINTEPATypbl, OPOPMIICHHBIH 110
CTaHJApTYy.

[Tpunoxxenus (rpadguku, CXeMbl, TAOJIHIIBI U T.J.) BEIHOCITCS B OTICIBHBIN OJIOK.

Kpatkuii 0T3pIB pyKOBOAUTENS IPOEKTA (PELIEH3HIO).

Bce crpanuiibl yueOHOT0 npoekTa (KpoMe TUTYJIBHOTO JIHCTa) HyMEPYIOTCS.

Kaxnp1ii pa3aen HadYMHAETCSI ¢ HOBOM CTPAaHUIIBI, 3aT0JIOBOK pa3zesia pacloyiaraercs 1mo
LEHTPY CTPAHMIIbI, TOYKA ITOCJIE 3aT0JIOBKA HE CTABUTCA.

[leuaTHslit MaTepuan ayOnupyercst Ha aucke. OOnokka nanku —¢ymispa Uil JUcKa
MOXET MMETh 3JEMEHTbl KpPAaCOYHOI'0 pEKJIAMHOro O(QOpMIIEHUS U COJEpXKaTb KpPaTKyIo
AQHHOTALIHIO.

JUis ydacTusi B KOHKYpCax pa3jMYHOI'O YPOBHS PYKOBOJIUTENb pabOThl OpraHu3yeT
oopmIIeHre COOTBETCTBYIOIIEH TOKYMEHTALUH, TPETyCMOTPEHHOHN (popMaTOM KOHKYpCa.

O6beM pabotel or 8 (st npuxiagHbix) A0 30 crpaHul (A7 HCCIEI0BATENIbCKHX)
dbopmara A4.

TpeboBaHus K TEKCTY:

-IIporpamma Microsoft Word.

-ITosisA: 2 cM ¢ 1eBo# CTOPOHBI, 1 ¢M C ITPaBOi CTOPOHBI, CBEPXY U CHU3Y.
-IllIpudt TimesNewRoman.

-Pasmep mpudra: 14.

-BripaBHUBaHUE 11O MIUpPUHE.

-MexcTpouHblil HHTEpBaI NoTyTOpHbIH (1,5).

-AG3ausbiit orctyn — 0,7; IepeHOCHl BKIIOYEHBI.

3. MeTtoauyecKkue peKoMeHAAIUH MO MOATOTOBKE K NMPAKTHYECKUM 3aHATHAM MO TeMaM
AUCHMILINH (MPo(ecCHOHATIBLHBIX MOYJIeil)

Cucrematnyeckas U IOJIHOLICHHAs IOATOTOBKA K INPAKTUYECKOMY 3aHATHIO SBIISAETCS
0J1HOI U3 opM caMocTOATENIbHOM paboThl. [IoAroTOBKA K MPAaKTUUECKOMY 3aHSITHIO HAUMHAETCS
C O3HaKOMJICHUS C IUIAHOM IIPAKTUYECKOTO 3aHATHs, BOIPOCAMH, BBIHECEHHBIMU Ha
IIPEICTOALLEE 3aHATHE.

Mertoauka MOATOTOBKM K TNPAKTHUECKOMY 3aHATHIO TpeOyeT, Mpekie BCEero, YTEHUs
MOBTOPEHMS JIEKIMOHHOTO MarepHaia, a TakKe HOPMAaTHBHBIX U Y4eOHbIX paboT, mnpu
HeoOxonuMocTH uX pedepupoBanus. Tak ke PEKOMEHAYET MOBTOPEHHE JEKIIMOHHOIO
MaTepuana, CaMOCTOSTEIBHO W3YYEHHOIO MarTepuaja, pPEelIeHUH NPAaKTUYECKUX 3aJaHui IO
KOHCIIEKTY, HENOCPEJCTBEHHO HAaKaHyHE CEMHMHApCKOoro 3aHATHd. OJHa U3 TIJIaBHBIX
COCTaBJISIOLIMX BHEAYIUTOPHOM MOATOTOBKH — paboTa ¢ KHUTOM.

Omna npeanonaraeT: BHUMATEIbHOE IPOUYTEHHUE, KPUTUUYECKOE OCMBICIIEHUE COJEPIKaHUS,
000CHOBaHHE COOCTBEHHOM TMO3WMIUU MO JAUCKYCCHOHHBIM MOMEHTaM, I1OCTaHOBKHU
MHTEPECYIOIINX BOIMPOCOB, KOTOPBIE MOTYT CTaTh IpeIMeTOM OOCYXJEHUS Ha CeMHHape.
OddexTuBHas  BHeayOUTOpHass ~ caMoCToOsiTeNbHas  pabora  Takke  obecreyuBaeTcs
KOHCYJIbTAIIMSIMU C TPENoAaBaTeN MU, BEIyIIUMH Y4eOHbIH Kypc (cobece0BaHus ).



Takue oOparieHusi TMO3BOJSIOT YCTPAHUTh BO3MOXKHBIC TPYIHOCTH, BO3HHKAOILIHE Y
o0yJaromuxcsi, O00ECIeYMBAIOT IEICHANPABICHHYI0O METOJMUYECKYI0 TOMOIb, a TaKKe
UCIIOJIB3YIOTCS JIJIsl OCYIIECTBICHHUS KOHTPOJISI 3HAHUI M YPOBHS MOJrOTOBICHHOCTH CTYICHTOB.
B yactu perieHus mpakTUYECKUX 3aJaHUM K 3aHATUIO NPUHIHUIIHAIBLHO BAXHO HE()OPMAIBHO
OTHECTUCh K 3TOW paboTe, OrpaHUYUBINNCH TMOBEPXHOCTHBIM M HE BCErjla MOTHBHPOBAaHHBIM
paccMOTpPEHHEM MPEJIOKEHHBIX Ka3ycoB. Heo0X0qMMO NMHUCHbMEHHO H3JI0KHTH IMOJIHbIE H
000CHOBAHHBbIE CCHUIKAMH HAa COOTBETCTBYKWINHE MCTOYHHKHM H OCOOEHHO TPaBOBbIE
HCTOYHMKH, KOMMEHTHPOBAHHbIE H3IaHUS PellieHUs MPAKTHYECKHX CHTYaIHii.

OrieHKa OTBETA M0 MPAKTHYECKON YaCTH yU4eOHOTO 3aHSATHS HAMPSIMYIO 3aBHCHUT OT TOTO,
HACKOJIBKO TIIOJIHO, BCPHO W MOTHUBUPOBAHHO PCHICHbBI JOMAIIHHUC 3adaHusd W OT TOIro
NPEJ/ICTABIICHBI JIM OHU B YCTHOM OTBETE, OT Ka4eCTBa TAKOI'O OTBETA.

Ha st0 crieqyer oOpatuth 0co00e BHUMaHUE.

4. MeToauyecKkne pPeKOMEHJIAUHMH IO MOATOTOBKE K JEKIMOHHBIM 3aHATHAM H
padoTe Ha JIEKIMH 110 TeMaM JMCUUILTHH (MPodecCHOHAIBHBIX MOIYJIeil)

Jlekuus siBisieTcss MH(MOPMAIMOHHOW OCHOBOM y4e€0HOTro, HOPMAaTHBHOTO M HAy4YHOTO
Marepuaja M0 H3y4aeMOMYy Kypcy B LEJIOM M IO COOTBETCTBYIOIEH TeMme yueOHOH
JUCLUIUINHBI.

Ilocemenue JIEKIMOHHOTO Kypca M aKTUBHas paboTa Ha JIGKUUM — YCJIOBHE
MOJIHOLIEHHOT'O M3YYEHHUS TUCUUIUIMHBI U YCIIEIIHO MPOX0XKAECHUS IPOMEKYTOUHON aTTeCTaLlUU.
VYuacTue B JIeKIUU TpeOyeT He TOJIbKO J100pOCOBECTHOIO KOHCIIEKTUPOBAHUS MaTepuala, HO U B
Jy4YIlIEM CJIy4ae MPEABapUTEIbHOIO O3HAKOMIJICHHUS C IIPEICTaBICHHBIM Ha JIEKIIMA MaTEPUAIOM
10 y4eOHBIM U3JaHUSM.

XKenatenpHo HanboJiee MONHOE U NOAPOOHOE (BO3MOXKHO TE€3MCHOE) KOHCIEKTHUPOBAHUE
JEKIMOHHOIO MaTepuana, B TOM 4YHCIIE, MUMEET CMbICHI, JAeNaTh OTMETKH, 3aMeuyaHus Io
IIPUBEICHHBIM B XOJ€ JIEKIMHM IPAKTUYECKUM IpUMEpPaM. OTO IHNPUTOAUTCA IPHU PELICHUU
NPAKTUYECKUX 3aJaHUil K CEMHUHApCKUM 3aHATUSAM, T.K. JIGKIMOHHBIA MaTepuan OOBIYHO
OpPUEHTHPOBAH U Ha 3Ty 4acTh y4eOHOU pabOTHI.

IIpu mnoarotoBke K JtOObBIM (opmMaMm Y4YeOHBIX 3aHSITUHM JIEKIUOHHBIM Marepuan
3aHMMAaeT Ba)KHEHIlee MecTo, T.K. 3TO M OCHOBa J1000M MHONH caMOCTOATENbHON paboOTHI.
PexoMeHnyeM UMeTh MOJHBIE, TOAPOOHBIE, IPABUILHO O(OPMIIEHHBIE U CUCTEMAaTU3HUPOBAaHHbBIE
KOHCIIEKTHI JIEKIIMH, KOTOpbIE MPUHLUIHAILHO HEOOXOJUMBI U MPH MOJTOTOBKE K cllaue 3aueTa
10 TUCLUIUINHE.

OOyuarommmMcss He00OXOAUMO BbIpa0OTaTh CBOM MOAXObl K HANHMCAHHUIO JIEKIIMOHHOTO
Kypca, n30erarb M3JMIIHUX MOBTOPEHUN U cHOpMHUpOBATh €IMHBIM M MOHUMAEMbId aBTOPOM
KOHCIIEKTa Ha0Op MCIIOJIb3YEMbIX COKpAILlEHHH.

5. MeToauyeckue peKOMeHAAIMN N0 MPOBEAEHUI0 YUeOHBIX 3aHATHI B Pa3IHYHBIX
(¢popmax no remam AucHUNINH (MPO(ecCHOHATBHBIX MOAYJIei)

Kpyraslii €¢Tos1 - 3TO METOJl aKTUBHOTO OOYYeHHs, OJHA U3 OpPTraHU3aLMOHHBIX (HopM
MIO3HABATEJILHOM JIEATENFHOCTH O0yJaroIuXcs, MO3BOJISIONIAs 3aKPENUTh MOJy4YeHHbIE paHee
3HaHHUS, BOCIIOJIHUTH HEJIOCTAOIYI0 HH(pOpMalHio, chOpMUPOBATh YMEHHUS peliaTh MPOOIeMbl,
YKPENUTh MO3UINH, HAYYUTh KYJIbTYpe BEACHUS AUCKYCCHUU. XapaKTEpPHON 4epTON «KPYTIoro
CTOJIa» SIBIIETCS COYETAHNE TEMATHYECKOW IUCKYCCHHU C TPYNIIOBOM KOHCyIbTanuen. OCHOBHOM
LENbI0  IMPOBEICHUS  «KPYIJIOro  CTOJa»  SBISETCA  BbIpabOTKAa y  OOydaromuxcs
npoeCCHOHATBHBIX YMEHUH H3JIaraTh MBICIH, AapryMEHTUPOBaTh CBOM COOOpa)KeHus,
000CHOBBIBATh MpeJIaraeMble peleHust 1 OTCTauBaTh CBOM yoexxaeHus. [Ipu sTom npoucxoaut



3aKperuieHre WH(pOpPMAIMd ¥ CaMOCTOSITEIBLHON PabOTHI C JOMOJHUTEIBHBIM MaTEepHAIOM, a
TaK)Ke BBISIBJICHHUE TIPOOJIEM U BOIIPOCOB IS 00CYKICHUS.

HMuckyceusi (ot yar. discussio — HCCIEIOBAaHUE, PACCMOTPEHUE) — 3TO BCECTOPOHHEE
nyonumuHOe 00CYXKJIEHHE CIOpPHOTO Bompoca B Oecene, cmope. Jluckyccus 3akitodaeTcss B
KOJUIGKTUBHOM ~ OOCYKJICHHHM KAaKOTro-THOO BOMpOCa, NPOOJIIEeMbl WM  COMOCTaBJICHUU
uHopmanuu, uael, MHEHWH, mpemiokeHuil. Llenum mnpoBeaeHUsT AMCKYCCHU MOTYT OBITh:
0o0ydeHue, TPEHUHT, TUAarHOCTHKA, IIpeoOpa3oBaHue, U3MEHEHHE YCTAaHOBOK, CTUMYJIHPOBAHUE
TBOPYECTBA U IPYTHE.

Cemunapckue ¢opmbl npoBeaeHusi 3ausATuss. CeMUHApPCKHE 3aHIATHS TEMaTHYECKH
CBSI3BIBAIOTCS C JICKIIAOHHBIMH U CIIOCOOCTBYIOT YIUIYOJIGHHOMY HW3yYEHHUIO OTACIbHBIX
Hanbosee BAKHBIX TeM. DOpPMBI TPOBECHUS CEMHUHAPCKUX 3aHSATHIA:

- pa3BepHyTas Oecea Ha OCHOBAHHH IIJIaHA,

- YCTHBIH OIIPOC 110 TEME CEMUHAPA;

- TpOCIyIIMBaHHE U OOCYXIEHHEe [OKIanoB; [| 0OCyXJeHHe NHUCbMEHHBIX pPadoT,
3apaHee MOATOTOBICHHBIX U U3YYEHHBIX BCEMHU WJICHAMH TPYIIIIHI;

- TeOpeTHUYeCcKass KOH(PEpeHIIHS;

- CeMHHap-KOJUIOKBHUYM (Oecena mperogaBareliss C y4YallUMHCS IS BBISICHEHHS HX
3HaHUM);

- CeMUHAP-IKCKYpCHs (Ha IPOU3BOJICTBO, IPESANIPHUATHE, B OPTaHU3AIUIO U T.]11.);

- CeMUHAP KOMMEHTHUPOBAHHOTO YTECHUS M aHAN3a JIOKYMEHTOB;

- CeMUHAp pEIICHUS 3a/1a4;

- CeMHHap [0 MaTepuajgaM MCCIEIOBAaHUSA, TMPOBEACHHOTO CTYAEHTaMH IIOJ
PYKOBOJCTBOM IpEToAaBaTes u JIp.

Brei6op Buga u dopmbl cemMuHapa ompeneisiercss cnernupuKoil yueOHON TUCIUILINHBI,
collep’)kaHWeM TeMbl, TpoduIeM ¢ YpPOBHEM TMOATOTOBKH CTYJEHTOB, XapaKTepoM
PEKOMEHIOBAaHHOM JTUTEepaTyphl. TUIMHYHBIE CTPYKTYPHBIE AJIEMEHTHI CEMHUHAPCKOTO 3aHSATHS:

1) BcTynuTenpHOE CIOBO TpemnojaaBaTesist (MECTO TeMbl CEMHUHApa B M3y4aeMOM Kypce,
1EJTU ¥ 337]a41 3aHSATHS, MOOWIM3aIls U aKTHBU3AIIMS BHUMAHUS 00y4aeMbIX );

2) OCHOBHasl 4acTb (BBICTYIUIEHHUS CTYJIEHTOB);

3) 3aKII0YMTEIBHOE CIIOBO MperoaaBaTelis (10 BCeMy 3aHITHIO B I[CJIOM WM OTACIbHBIM
BBICTYIUICHUSIM Ha 3aHSATHH JENAloTCA BBIBOJBI U OLIGHUBACTCS JEATENBHOCTh YYaCTHUKOB,
JaeTCsl yCTAaHOBKA Ha CIIEIYIOIIEe 3aHATHE).

TeMbI CEMHHApPCKHUX 3aHATUH JTOJIKHBI HOCHUTD POOIEMHBII u
MPAKTUKOOPUEHTUPOBAHHBIN XapaKTep, a TAKKe ObITh HUHTEPECHBI IS 00YYarOIIUXCS.

6. MeToauyeckne peKOMEHIAIMH MO MOATOTOBKEe K JK3aMeHY MO IHCHHUIIMHAM
(mpogeccOHATBHBIM MOIYJISIM)

DKk3aMeH SABJSETCs] POPMO MPOMEKYTOUHOTO KOHTPOJIS 3HAHUN U YMEHUH, OTYyYEHHBIX
B MPOIIECCE U3YUCHUSI TUCIUIUIAH (TPOPECCHOHABHBIX MOJTYJICH).

B nepuon moAaroToBkuM K 9K3aMeHy 0Oydaromyecss BHOBb OOpaIiarTcs K MPOUICHHOMY
yaeOHoMy Matepuany. [Ipu 3TOM OHM HE TOJBKO CKPEIUISIOT TMOJYYeHHBIE 3HAHUSA, HO U
nosydaroT HoBbIe. [loaroToBka oOydaroerocs: K ’k3aMeHy BKIIIOYaeT B ce0sl TP dTarma:

-CaMOCTOsATeIbHas paboTa B TEUEHUE CEMECTPa;

-HEMOCPECTBEHHAs IOJrOTOBKA B IHU, NMPEIIECTBYIOIINE K3aMEHY 10 TeMaM Kypca;

-TIOJITOTOBKA K OTBETY Ha BOIPOCHI, COJIEpKaIecs B Ouierax.



Jluteparypa aJis OATOTOBKH K DK3aMEHY yKa3zaHa B pabodyeil mporpamMme IUCIUTLTAHBI
00 PEKOMEHTyeTCsl MPEToJaBaTesIeM.

OCHOBHBIM HCTOYHHMKOM TIOJATOTOBKM K JK3aMEHY SBJISICTCS KOHCIIEKT JICKUUH, TJIe
y4eOHbIH Marepuan JaeTcs B CHUCTEMAaTU3UPOBAHHOM BHJIE, OCHOBHBIC TIOJIOXKEHHUS €ro
JIETAM3UPYIOTCS, TOJAKPEIUISIOTCS COBpEMEHHBIMU (hakTaMu U MHQPOPMAIHEH, KOTOPHIE B CHITY
HOBHW3HBI HE BOIILTH B OITyOJIMKOBAaHHBIE MTEYaTHBIC HCTOYHUKHU. B X0/1€ TOATOTOBKHU K 3K3aMEHY
oOydJaronuMcs He00X0IMMO oOparaTh BHUMAaHUE HE TOJBLKO Ha YPOBEHb 3alIOMHHAHUS, HO M Ha
CTEIeHb MOHUMAaHHUS U3J1araeMbIX MPOOJIeM.

DK3aMEH OXBaTbIBAECT MPOMICHHBIN MaTepuall.

[To okoHYaHMH OTBETa K3aMEHATOP MOXET 3aJaTh 00YJArOIIEeMYCs JOMOIHUTEIBHBIC
YTOYHSIONINE BOMPOCH. [100XKUTENBHBIM TaKKe OyJIeT CTpEeMIICHHE 00YYaroIIerocs U3JI0KHUTh
pa3IMYHbIC TOYKH 3PEHUS HA pacCMaTPUBAEMYIO MPOOJIeMy, BBIPa3UTh CBOE OTHOIICHHUE K HEH,
NPUMEHUTh TEOPETUYECKHE 3HAHUS. Pe3ynmbraT oTBeTa OOBSBISCTCS OO0yYaromeMycs
HEIOCPEICTBEHHO ITOCJIE €r0 CIauHu.

7. Meroauyeckue peKOMeHJAANMU MO MOArOTOBKe IO NPaBOBBIM JIMCHUILIMHAM
(mpogeccOHATBLHBIM MOTYJISIM)

IIpuHIHMIBI TPABOBOrO 00y4YeHHUs:

- BapratuBHOCTB M aJbTEPHATUBHOCTU MOJIEJEH TpaBoBOro o0yueHus (HO coOIroieHue
tpeboBanuit OI'OC CIIO).

- JINUHOCTHO-OPUEHTHUPOBAHHBIN OAXO/.

- MakcumanbHasi CUCTEMa aKTUBU3AallUM IO3HABATEIbHOM AESTEIBbHOCTH YYallUXCS C
ONOPOM HA UX COLUAJIbHBIN OIBIT.

- BeicTpauBanune mnpodeccuoOHaIbHONM T'pPaMOTHOW M anpoOMpPOBaHHOW BEPTUKAIU
IIPaBOBOTO o0Opa3oBaHus, KOoTopas HOCHT MHOT'OCTYIIEHYAThIN XapakTep.

- BHenpenne wuccnenoBaTenbcKoro KOMIOHEHTA.

-Mcnonp30BaHMe COBPEMEHHBIX METOAOB IIPAaBOBOrO OOYy4YeHMs, B TOM 4YHCIe
TEJIEKOMMYHUKAIIMOHHBIX TEXHOJOIMH, TUCTaHIMOHHOIO INPaBOBOr0 OOyueHHs U paboThl B
cucrteme Internet.

TpebGoBanus Kk cogepkaHUuI0 y4eOHBIX KYPCOB.

-HAY4YHOCTb IOpUINYECKON NH(OpMaLINH, €€ TOCTOBEPHOCTH;

-JIOCTYITHOCTb (MaTepuaia OnpeaeIeHHOMY ajpecary);

- aKTyaJJbHOCTh M3y4YaeMBbIX IPABOBBIX MMOHSATHM M HUX HEMOCPEICTBEHHAs CBA3b C

KHU3HBIO;

- HaJIM4YKMe HOBU3HBI M3y4aeMOM MPaBOBOM MPOOIEMBI;

- ONITUMAJIBHOCTh 00beMa MPEATIOKEHHON IOpUANYECKON HHPOPMAIIUH.

AJIFOpI/ITM AHAJIM3a HOPMATHUBHO — IIPABOBbIX AKTOB!

1.3nanHue conepikaHus aHATU3UPYEMbIX HOPMATHUBHO - IPABOBBIX aKTOB.

2.. TonkoBaHume HOPMATHBHO - IMIPaBOBBIX aKTOB (MCIIOJI30BAaHHE KOMMEHTAapUEB
YUYEHBIX- IOPUCTOB U MPAKTUKYIOIUX FOPUCTOB).

3. YMeHue npUMEHATh HOPMBI aKTa MPU pa3pelIeHUH NPAKTUUECKUX CUTyalud (3HaTh O
HQJIWYUU JIONOJHEHMM W WM3MEHEHWM OTAEIbHBIX HOPM, BBIABIATH IOJOXHUTEIbHBIE U
OTPHIIATEIbHBIE MOMEHTHI IPAKTUYECKOT0 MPUMEHEHHSI HOPMBbI)
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