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1. OOmwue mosioxkeHUust

Llenpt0 MOATOTOBKM METOAMYECKOTO MaTepHalia SBISETCS IOMOIIb CTyJISHTaM B
nproOpeTeHNH OCHOBHBIX HAaBBIKOB paboTbl 1o crenuansHocTH 46.02.02 «OOGecneuenue
TEXHOJIOTHYECKOTO COMPOBOXKACHUS LU(POoBON TpaHChHOpMAUKA JAOKYMEHTHPOBAHHBIX cdep
nesTeabHOCTI» O0001IEHB METOJMUECKUE PEKOMEHIAIUH TT0 (JOpMaM U crieu(UKe MOATOTOBKH
CaMOCTOSITENIbHOW U MPAKTUYECKOH PabOThl, KypCOBOIO U MHJIMBUAYAJIBHOIO MIPOEKTUPOBAHMUS,
KOTOPbIE JOJDKHBI BBIMIOJIHUTh CTYEHTHI B X0/1€ Y4€OHOr 0 mpolecca.

CamocrosarenbHass paboTa oOydaroluxcs SIBISETCS OCHOBOM 00pa3oBaTENIbHOTO
npoliecca, IOCKOJIbKY pe3ysIbTaT 00y4eHUs — yMEHHUE M0JIb30BATHCS IPUOOPETEHHBIMU 3HAHUSIMH,
CHOCOOHOCTh K CaMOPa3BUTHIO MU WHHOBAIMOHHOW JESITEIHHOCTH HEBO3MOXHO MOJIYYHTH 0e3
AKTUBHOCTH CyOBEeKTa 00pa30BaTeIbHOMN NEATETbHOCTH.

K camocTosiTenbHoi paboTe OTHOCHUTCS MOATOTOBKA K MPAKTUYECKUM U CEMHUHAPCKUM
3aHATUSM, HaANMCAaHUE KOHCIEKTa, TOATOTOBKAa JOKIaga wuin pedepara, cosgaHue
MYJIbTUMEANIHON Mpe3eHTaIIH.

JUis TpOsSICHEHMS HEACHOCTH U pa3pelleHUs CJIO0XKHBIX BOIPOCOB IPEAYCMOTPEHO
IPOBE/IEHUE KOHCYIIbTAIUH.

Crenyer OTMETHTb, UTO BCE yKa3aHHbIE (POPMBI U METOJUKU aKTUBHO UCIIOJIBb3YIOTCS NPU
W3YYCHHUU NTPO(eCCHOHATBHBIX JUCIHILTUH (TPOo(eCcCHOHATLHBIX MOTYIICH ).

BoimonHsss  ykazaHHble TpeOOBaHHA, CTYIEHT NpUOOpETaeT HaBBIKM pabOThl ¢
UH(POPMALMOHHBIMA HMCTOYHHKAMHM, BbIpAa0aThIBACT WHIWBUIYAJIbHBIE METOJbl 3aKpPEIUICHUS
3HAHUH, Pa3BUBAET CIIOCOOHOCTH K aHAJIN3Y, CHHTE3Y U TBOPYECKOMY MBIIIICHUIO, AaKTUBU3UPYET
MHTEJUIEKTYaJbHYIO0 aKTUBHOCTb U Pa3BUBAET TBOPYECKHUH MOAXOJ K PELICHUIO y4eOHBIX 3a]ad,
(dopMHpYyeT OCHOBBI CAMOJUCLMILIIMHBI U HOTPEOHOCTh B PETYJSPHOM IOINOJIHEHUH 3HAHUH, OH
MpUOOIIAETCS K MPOSKTHOM paboTe.

Takum o00pa3oMm, CTYIEHT TOTOBUTCS K BBINOJHEHHIO CBOMX MpPO(ecCHOHAIBHBIX
00s13aHHOCTEH, OCBaMBaeT OOLIEKYIbTYPHbIE U MPO(ECCHOHATBHBIE KOMIETEHIUH.

2. MeToau4eckne peKOMEH/IAIUH M0 BHIMOJHEHHIO CAMOCTOSITEIbHOI padoThI M0
TeMaM JMCUHUILINH (TIPpoecCHOHATBLHBIX MOYJICH)

CaMocrosTenbHass paboTta o0ydaronuxcs SBISETCS OJHOM U3 BaKHEUIINX COCTaBHBIX
yacteid y4eOHO-BOcmUTATENbHOrO mporecca. CamocrosiTenbHas padoTa HMMEET IEeNbio
3aKperyieHue M yriIyOlleHWe 3HAHUN, MOJYYEHHBIX Ha JIEKIHUSAX, TPYNIOBBIX U MPAKTHYECKUX
3aHATHSIX, BBIPAOOTKY HABBIKOB pabOThl C JUTEPaTypoOil, aKTUBHBIM TMOMCK HOBBIX 3HAHHIA,
MMOATOTOBKY K HNPAKTUYCCKHUM U CCMHUHAPCKUM 3aHATUAM, 3a4C€TaM U DK3aMCHaM, q)OpMHpOBaHI/IC
KYJIBTYPBI YMCTBCHHOI'O Tpyaa, CAMOCTOATCIIbHOCTU U MHUIIUATHUBBI B ITIOMCKEC U HpI/IO6peTeHI/II/I
3HAHUU.

CamocTosiTenbHas paboTa 0O0yJarOMIUXCS B KOJUIGJDKE SBIISETCS WX HEIOCPEICTBECHHOU
00513aHHOCTBIO, U 32 €€ BBITIOJTHEHUE OHU HECYT MOJTHYIO OTBETCTBEHHOCTD.

CaMocrtosiTenbHast paboTa Haa y4eOHBIM MaTepuaaoM JOJKHA  MPOBOJIUTHCS
CUCTEeMATUYECKH, IJIAHOMEPHO U IIENIEYCTPEMIICHHO C TEPBBIX JIHEH H3Y4YEHHS IUCIUTUIHMHBI
(Mmomynst). Todapko MpH ATOM YCIOBHHM MOXET OBITH oOecredeHa HaJJexalnas MOATOTOBKA
00yJarOIUXCsl ¥ HOPMAJIbHBIE YCIOBHS JIJIS CAQYd 3a4eTOB (9K3aMEHOB), YCBOCHUE 3HAHHU ITO
KypcaM CHeUaIbHBIX TUCIUIUIMH U YCIEIIHOM nanbHeiel paboThl M0 CHeHaTbHOCTH.

CamocrosiTenpHast paboTa CTy/IEHTOB BKITIOYAET:



— TeKyllyio paboTy HaJ y4eOHBIM MaTepHUajIoM;

— PEryJsipHYIO MOJTrOTOBKY K OYEpEAHBIM JEKLHUSAM U MPAKTUYECKUM BHUJIAM 3aHATUN IyTEM
U3y4eHUsl YKA3aHHOM B IIPOrpaMMe€ M PEKOMEHIOBAHHOW IPENojaBaTeIeM OCHOBHOW M
JOTIOJIHUTEIbHON JTUTEPATYPBI;

— H3y4YEHHUE U JOINOJHEHUE CBOUX JICKIIMOHHBIX 3aIIUCEH;

— U3Y4YEHHE IPOrPaMMHBIX MAaTEPUAIIOB, KOTOPBIE IPENYCMATPUBAIOTCSA 111 CAMOCTOSITEIIBHOTO
U3YYEHHUS;

—  BBIIOJHEHHUE KOHTPOJIbHBIX (OTUETHBIX) pabOT U APYIUX JOMALIHUX 33aHUMH;

— TOJrOTOBKY K CEMMHapaM, KOHTPOJIbHBIM paboTaMm, 3aueTaM U SK3aMEeHaM,

Vcnonb30BaHue BpPEMEHH CaMOCTOATENbHON pabOThl IUIAHUPYETCS O0Yy4arolUMUCS 110
CBOEMY YCMOTPEHMIO B COOTBETCTBHM C 00BEMOM Yy4eOHOro Mmarepuajia, MHIMBUAYaJIbHBIMU
CHOCOOHOCTSIMM U JIMYHBIM ONBITOM paboThl. CamocTosTenbHas padota oOydaroumuxcst Oyner
3¢ (deKTUBHOMU, ecar OHU OYAYT BBIIOJIHATH CIIEIYOLIUE [TpaBuia;

1. TlmaHupoBaTh CBOKO CaMOCTOSITEIbHYIO pabOTy Ha MPEACTOSIIUN JeHb W Pabouyro
HEJIEIIO.

2. Pabotats exxeHeBHO. B TOT ke 1eHb, Kor1a Oblia MpovYnTaHa JEKIHS 10 TOH WK HHON
TE€ME, Ha CaMONOJIrOTOBKE A0paboTaTh €€ KOHCHEKT M IOBTOPUTH COAEpKAHHUE 10 ydeOHOMY
OoCcOOHIO.

3. Boipaborath a8 cebs HpUBBIUKY paldoTaTh LENEHANPABICHHO, IPEO0JeBast
OTPULATEIIBHOE HACTPOCHHUE.

4. Henb3s nenuth u3ydyaeMmble B KOJUIE/DKE YyueOHble IUCHMIUIMHBI Ha IJIABHBIE U
BTOpOCTeneHHbIe. ClielyeT CTPEeMUTHCS BBIPA0OTaTh Y ce0sl HHTEpEC KO BCEM IPEMETaM.

5. Paborath ¢ TBepAbIM HAMEPEHUEM TIOHATh, YCBOUTH U 3aKPENHUTh 3HAHUS, PA3BUBATH B
cebe yBEpEHHOCTb B TOM, UTO MOKEILb U JIOJKEH BBIIOIHSTH 3allJIAHUPOBAHHOE.

6. TpyauThcsi cOCpEeOTOYEHHO, BHUMATENIbHO, JOOPOCOBECTHO Aa)K€ NMPU OTCYTCTBUU
KOHTPOJISI 38 HUMH.

7. BxiitounTbes B U3y4eHHE TUCIUILIMHBI (MOIYIIS) cpa3y, ObICTPO U €3 «pacKauuBaHU.

8. VYaenarp Oosiblloe BHUMaHHME CIOXKHOMY Marepuaity, He OOXOAMTb TPYIAHOCTH,
IIPEO00JIEBATH HX.

9. He cTecHAThCS 00palaThes 3a MOMOIIBIO K ITPETo1aBaTellto.

2.1. BoinoJiHeHHe KOHCIEKTA TeMbI M0 YYEOHUKY.

KoncnekT — 3T0 KpaTkas MUCbMEHHas (UKCAIMsi OCHOBHOTO COJIEpPKAHUSI MCTOUYHMKA.
UtoObI COCTaBUTH KOHCIEKT, HEOOXOJAUMO TOJI30BATHCSA OJHUM M3 CYHIECTBYIOUIUX MPUEMOB
KOHCIIEKTUPOBaHM. MOXXHO 3apaHee COCTaBUTH IUIaH M3 MHTEPECYIOIINX BAC BOIPOCOB U 3aTEM
KpaTHO U3Jarath TO, YTO COOOIIA€T MO ATOMY IOBOAY HMCTOYHHMK. TakoOW THUI KOHCIEKTa
Ha3bIBa€TCs MIaHO6biM. B Hero momagaer He BCE COAEp)KaHWE KHUTH, a TOJIBKO TO, YTO
HEOOXO0IUMO JIJIsl HATTUCAHWSI BhIIIEH paboThl. TexcmyanbHblil TUT KOHCTIEKTA IIOTHOCTBIO COCTOUT
U3 LIUTAT, TO €CTh Bbl HE MEPECKa3bIBA€TE€ CBOMMHU CJIOBAMU TEKCT UCTOYHHUKA, & TPOCTO 3aHOCUTE
B TE€TpaJb MHTEPECYIOIINE BaC MBICIH aBTOpa €ro € CIOBaMHU. JTOT CHOCO0 ymoOeH TeM, 4To
BITOCJICICTBUY MPY HAITUCAHUU CaMOW pabOThI BCE HEOOXOIUMBIE MPSMBIE IIUTATHI OYAYT y>Ke MO
pykoit. Temamuueckuti KOHCIIEKT OPTaHU3YeTCs TakK, 4YTOOBI OJHOBPEMEHHO MpPOpadboTaTh
HECKOJIbKO HCTOYHHKOB TI0 €IMHOMN TEME.

Pexomennanuu:



- O3HaKOMbBTECHh C TEKCTOM, ITPOUYNTANTE MPEAUCIOBUE, BBEJICHNE, OIJIaBICHUE, I1aBbl U
naparpadsl, BbLACTUTE HHPOPMALMOHHO 3HAYUMBIE MECTa TEKCTa.

- Cnenaiite Oubamorpapuueckoe onucaHnue KOHCIIEKTUPYEMOTO MaTepHara.

- CocraBbTe IUIaH TEKCTa — OH IIOMOXKET BaM B JIOTMKE HW3JIOKEHUS TIPYNIIUPOBATH
MaTepual.

- BplgenuTe B TEKCTE TE3UChl M 3aNMIIATE MX C MOCIEAYIOIIEH apryMeHTalMel,
MOJIKPEIUIsis MPUMEPaMU U KOHKPETHBIMU (paKTaMHu.

- Hcnonw3yiite pedepaTHbIi crnoco0 H3JI0KEHUS (Hampumep, «ABTOp YHTaeT...»,
«PACKpPBIBAET...»).

- CoOcTBEHHBIE KOMMEHTAPUH, BOIIPOCHI, Pa3lyMbsl pacnojlaraiTe Ha MOJsaX.

- TexcT aBTOpa 0OPMIIANTE KaK IIUTATY M YKA3bIBATE HOMEP CTPAHHIIBI.

- B 3axmoueHnn o000O0IIaiTe TEKCT KOHCIEKTAa, BBIICIUTE OCHOBHOE COJEp)KaHHE
IpopabOTaHHOIO MaTepuana, JauTe eMy OLICHKY.

Koncnekm-cxema — 310 cxemMaruueckas 3aruchb MPpOYUTAHHOTO.

Haubonee pacnpocTpaHEHHBIM SBISETCS CXEMBI «I€HEATOTHUECKOE IPEBO» U «IIAYyUOK».

B cxeme «reHeanmormyeckoe IpeBO» BBIACIAIOTCS OCHOBHBIE COCTaBIsIONIUE Hanboee
CJI0’KHOTO MOHSTHS, KIIFOUEBBIE CIIOBA U T.II., PACIOJIaralOTCs B MOCIEI0BATEIBHOCTH «CBEPXY
BHU3» - OT OOIIETO MOHATHS K €r0 YaCTHBIM COCTABJISFOIINM.

B cxeme «nay4yok» Ha3BaHHE TEMbI UM BOIPOCA 3alMCHIBACTCS U 3aKJIIOYAETCS B OBAJI,
KOTOpBIM COCTaBIISIET «TEJIO IayyKa». 3aTeM IMpPOAYMBIBAE€TCSA, KaKU€ IIOHATUS SBJSIOTCS
OCHOBHBIMH, UX 3aITUCHIBAIOT HA CXEME TaK, YTO OHU 00Pa3yIOT «HOXKKH maykay. i Toro 4To0s
YCHIIUTh YCTOMYMBOCTh «HOXKKHY, K HUM MPUCOCTUHSIOT KIFOUEBBIE CIIOBA WK (Ppasbl, KOTOPHIE
CIIy’KaT OMOPOM IJIsl MaMATH.

CocTaBiieHHE KOHCIIEKTOB — CXEM CIOCOOCTBYET HE TOJBKO 3allOMHUHAHUIO MaTepuaa.
Takast paboTa pa3BUBaeT CHOCOOHOCTh BBIIENATH CaMO€ IJIABHOE, CYLIECTBEHHOE B Y4eOHOM
MaTepuale, KiaccupuIupoBaTh HHHOPMALIUIO.

Pexomennamnuu:

- [TonOupaiite GaxThl 111 COCTaBIEHUS CXEMBI U BBIJICJIUTE CPEU HUX OCHOBHBIE, 001II1E
MOHSITHSL.

- Omnpenenure KIIIOYEBbIE CIIOBa, (pas3bl, MOMOTAlOIIME PACKPBITh CYTh OCHOBHOTO
MOHSTHSL.

- Crpynnupyiite ¢GakTbl B JIOTUYECKOW TOCIEIOBATENbHOCTH, JaiiTe Ha3BaHUE
BBIJICJICHHBIM TPYIIIaM.

2.2. OdopmiieHHe MPaKTHYECKHX PadOT, KypPCOBBIX MPOEKTOB, OTYETOB MO MPAKTHKEe U
JAUIITIOMHOI0 MIPOEKTA B cOOTBeTcTBUHM ¢ TpedoBanussmu I'OCTa.
Nznoxenune Texcta u 0(OpMIICHHE TPOEKTA BBHIITOTHSIIOT B COOTBETCTBHH C TPEOOBAHUSIMH

Hacrosimero cranpapra, ['OCT 7.32-2001. CtpaHuiel TeKCTa M BKIOYEHHBIE WIUTFOCTPALMM U
TaOJIMLIBI TOJKHBI COOTBETCTBOBATH (popmary A4.
PaboTa nomkHa ObITH HarieyaTaHa MAITMHOMMCHBIM CIIOCOOOM Ha OJHOM CTOPOHE JIMCTa
Oenoit Oymaru gopmara A4 uyepe3 MoiTOpa MEXKCTPOUHBIX MHTepBaia mpuptoMm «Times New
Romany pasmepom 14 nnu 12. TekcT caenyer neyaTatsb, COOII0Aas CIEAYIONINE pa3Mephl OJeH:
nesoe — 20 wmm, mpasoe — 10 MM, BepxHee u HmwkHee - 20 MM.
TekcT OCHOBHOM 4YacTW AENAT Ha Pas3Aeiibl, NOAPa3Aeiibl, IyHKTHl. 3arojOBKH pa3eiioB
MeYaTaT CUMMETPUYHO TEKCTY MPOMHUCHBIMU OyKBamH. 3arojIOBKH MOJpPa3/eioB MEYaTaroT C
ab3aria cTpoYHBIMU OyKBamMu (KpoMe TepBO MPOMKMCHOM). AO3a1lbl B TEKCTE HAUWHAIOT OTCTYIIOM,



pPaBHBIM IIATH MpoOesaM KOMIBIOTEPHOIO TEKCTa MWIM MATH ydapaM MULIYIIEH MalIUHKH.
IlepeHOCH! CIIOB B 3arojioBKax HE JOMYCKaroTcs. TOUKy B KOHIE 3arojioBKa He cTaBAT. Eciu
3aroJIOBOK COCTOUT M3 JIBYX IPEIUIOKEHUH, UX pa3aenstoT Toukoi. CiioBa, Hale4yaTaHHbIE Ha
otaensHoM ctpoke nponucHbiMu OykBamu (COAEP’KAHUE, BBEAEHUE, 3AKJITIOYEHUE,
CIIMCOK HUCTOYHMKOB M JIMTEPATYPbBI), n0mKxHB CIyXUTh 3arojOBKaMu
COOTBETCTBYIOLMX CTPYKTYPHBIX yacTedl paboThl. PaccTosiHue MeXIy 3arojJOBKOM U TEKCTOM
JIOJDKHO OBITh PaBHO 2 MHTepBasa. PaccTosiHMe MeXAy 3arojoBKaMM pasjelia U mnojpaszena — 2
uHTepBaia. [loguepkuBaTh 3aroJ0BKU HE JJOIYCKAETCS.

Kaxnprii paszaen cienyer HA4YMHaTh C HOBOT'O JHCTA.

Pa3nensl AOMKHBI MMETh NOPSAAKOBYIO HYMEpALMIO B IIpelenax BCEro TEKCTa, 3a
UCKJIIOUEHHEM IIPUIIOKEHUN. BBeneHne u 3akitoueHne He HyMmepyroTcs. Pasnensl, noapasnenst,
IOYHKTHI ¥ TOJIIYHKTHI CJIeIyeT HyMepoBaTh apaOCKUMHU LU(pPaMU U 3alUChIBaTh ¢ a03aIlHOTO
orctyna. Homep mojpasgena wiM IyHKTa BKJIIOYAaeT HOMEp pasfliena U IHOPSAKOBBIA HOMEp
noJpasjiena Wil MyHKTa, pa3aeiaeHHble Toukoi. [locne Homepa pasnena, nmoapaszena, HyHKTa U
MOJIMYHKTA B TEKCTE TOUKY He cTaBsT. [Ipumep — 1.1,1.2, 1.3 uT. 1

Paznenbl, mospasiensl J0JKHBI UMETh 3arojoBKH. ITyHKTHI, Kak MpaBuilo, 3arojIOBKOB HE
UMEIOT. 3aroJ0BKH JIOJKHBI YETKO M KPaTKO OTpaXKkaTh COJIEpyKaHHUE Pa3/iesioB, MOAPA3/IeIIoB.

B paborax ciengyer nmomemars JUIlIb TaKHME WUIIOCTpAaUuU (4epTexXHU, rpadUKH, CXEMBI,
arpaMMbl, MUAKTOTPaMMBbl U Jpyrue TrpapuyuecKkue CpeiacTBa OTOOpakeHHsl WH(POPMALUH),
KOTOpBIe 000TamaroT e€ cojaep)aHue, MOMOTaloT JIydlle U TMOJTHEee BOCIPUHUMATH COJCpKAHUE
muccepraiuu. Criemyer w30erath MaloMH()OPMATUBHBIX WJUTFOCTPAI, HE OTBEYAIOIINX
OCHOBHBIM 3a/1a4aM paOOThI.

WnmocTpanuy  Ha3bIBAIOTCSI pUCYHKAMH, U paclioyiarath UX ClelyeT HeIOCPEICTBEHHO
1I0CJI€ TEKCTa, B KOTOPOM OHM YIIOMHHAIOTCSl BIIEPBbIE, MJIM Ha CIEYIOUIeH CTpaHUIIe.

B TekcTe NoMKHBI OBITh 1TaHBI CCHUIKM Ha BCE MILTFOCTPALMH.

Bcee wmmocTpanuu  JIOMKHBI  ObITH NPOHYMEpoBaHbl apabckumu  nudpamu. Ecnum
WTIOCTpalys B paboTe eIMHCTBEHHAs!, TO OHAa HE HyMEepyeTCsl.

Nnnroctpanust o603Havaercs cioBoM «Puc.», KOTopoe MOMEIaoT MO MILTIOCTPALIUCH.

B Tom MecTe, rie peub UAET O TeEME, CBA3aHHOM € WIUTIOCTPAIME, TOMEIIAl0T CChUIKY JIM00
B BHJIE€ 3aKJIIOYEHHOT'O B KPYTJIble CKOOKH BbIpaxeHHs «(pHc.3)», mud0 B BUJE 000pOTa: «...KaK
3TO BUJIHO HA PUC.3» WM «...KaK 3TO BUAHO U3 pUC.3». Jonycmumo 8vioenums KypCugom.

Kaxnyro mumocTpanuio Heo0X0AUMO CHA0XaTh MOAPHUCYHOUYHOH MOAIMHMCHIO, KOTOpas
JIOJIKHA COOTBETCTBOBAaTh OCHOBHOMY TEKCTY M CaMOM WJLITIOCTPALIHH.

ITonpucyHoOUHBIE MOAMUCH — ATO TEKCT MO WILTIOCTPALIEN, MOSCHAIOIINN COEep KaHUE U
CBSI3BIBAIOIINN €r0 C TEKCTOM.

CocTtaB moAmucH MOXKET MEHAThCS B 3aBHUCHUMOCTH OT BHAA WJUIIOCTpAllUd U €€
ocobeHHocTeil. OHAKO BCE AJIEMEHTHI, MPUBEICHHBIE B TpUMepe, 00s3aTeNbHbI AJIs JIFo00ro BUIa
WJUTIOCTPALIHIA.

3HaKM MPENUHaHNA B OJAPUCYHOUYHON TOMHUCH PAaCIPeAESIOTCS CIeYIOIUM 00pa3oM:

- 110CJIE HOMEpa — TOUKA;

- TIOCJIE OCHOBHOM 4acTH — 0€3 3HaKa, €CM MOMNKUCh Ha TOM 3aKaHYUBAETCs; €CIIU HJIET
MOSICHEHHE, TO CTABUTCS IBOETOUUE;

- TI0CJIe KaXKIOW YacTH MOSICHEHUSI CTABUTCS TOYKA C 3aISTOM;

Wnmroctpanuu cienyer pasMmemiarth Tak, YTOObI UX MOKHO OBLIO paccMarpuBaTh 0e3
MOBOpOTa cTpaHMlbl. Eciu Takoe pa3melieHrne HEBO3MOXKHO, TO MJUIIOCTPALlMU PACIIOararoT
BJIOJIb IJIMHHOW CTOpOHBI (hopmara A4 Tak, YTOOBI JJiI UX PACCMOTPEHHUs HEOOXOAMMO ObLIO



CTpaHMIly pa3BEPHYTh 10 YACOBOU CTpEIIKE.

Bonbmoe 3Hauenne umeer rpaduueckoe uzoOpaxenue uHpopmanuu. IlpaBunbHO
MOCTPOCHHBIH rpaduk enaeT nHpopMaIlmio 6ojaee BHIPa3UTEIbHOM, 3aTOMUHAIOMICHCS U YI00HO
BOCIIPUHMMAEMOH, JaeT IEJOCTHYI0 KapTHUHY HCCIEAYEeMOro sBJIEHUS, 000O0IIeHHOe
npezcTaBieHue o HeM. I paduk npencrasisiet co0oii uepTex, Ha KOTOPOM IPY MMOMOIIN YCIOBHBIX
reoMeTpUYecKuX QUryp (JUHHUHA, TOYEK WIM JAPYrUX CUMBOJUYECKUX 3HAKOB) M300paXKaroTCs
JTAHHBIE.

I'padux nosxeH conepxarb psii BCIOMOTaTeIbHbIX 3JIEMEHTOB:

- o0mIMit 3aroJI0BOK rpaduka;

- CJIOBECHBIE IIOSICHEHMsI YCJIOBHBIX 3HAKOB M CMbICIA OTACIBHBIX 3JIEMEHTOB
rpaguveckoro oopasa;

- OCH KOOPJIMHAT, IIKaJly ¢ MaciITadamuy;

- YUCJIOBBIE JaHHBIE, TOTIOJIHSIOUINE MIIM YTOUHSIONINE BETMYMHY HAHECECHHBIX Ha Tpaduk
[0Ka3areJeu.

Ocwu abcrucc (ropu30HTANBHYIO) U OPAUHAT (BEPTUKAIBHYIO) BBIYEPUUBAIOT CIUIONTHBIMU
TOJICTBIMHM OJAMHAPHBIMU JUHUAMHU. CTpEJIKM Ha KOHLIaX oceil craBsaTcs. MacimTal 1Kaji o ocsM
cileflyeT BIOMpaTh U3 YCIOBUS MAaKCUMAJIbHOTO UCIIOIb30BaHUs I101a 1 rpaduka. Ludps! mkan
HAHOCAT CJIeBa OT OCU OPAMHAT U MOJ] OChIO adcIHucc.

Ecnmu konmuyecTBO KpHBBIX Ha rpaduke HEBEIHMKO (IBE-TPH), TO OHH BBIYEPUMBAIOTCS
Pa3HBIMHU JIMHUSMH (CIUIONIHOM, IITPUXOBKOH, IITPUXITYHKTUPHOM).

HanmeHnoBanue BemM4MH, 3HAYCHHUS KOTOPBHIX OTKJIAJBIBACTCA Ha IIKajlaX oceil rpaduka,
BO BCEX CIy4asx CBOAAT K OYKBEHHbIM O0003Hau€HUsM, OOBSCHSIEMBIM IO TEKCTy WIH B
HoapUCyHOUHOU nojnucu. Iloanucu He AOMKHBI BBIXOAMUTH 3a IMpenenbl rabaputoB rpaguka.
Enununa BeJMYMHBI NUIIETCS NPSMBIM IIPU(TOM U OTHENAETCS OT OYKBEHHOro 0003HAa4YeHUs
3anaToil. Ecnu mkansl oceil HaUMHAIOTCS € HYJIs, TO HAa UX NI€PECEYEHUH HOJIb CTAaBUTCS OJIUH Pa3.
B npyrux cioydasx ctaBaT o0a 3HaueHHs. XapaKTepHbIE TOUKH rpaduka (pe3ynbTaThl OMBITOB,
TOUYKH MEPECEUEHUs U T.I1.) U300paKat0T KPYKKOM.

B cnyudasx, koraa HariasAHOCTh MaTepHala He CTOJIb CYHIECTBEHHA, M BaKHEE COOOIIUTH
TOYHbIE KOJMYECTBEHHBIE IaHHbIE MPOTEKaHWUsS Ipollecca WIM COOTHOLIEHHWS YacTel, jydiie
WCIIOJIH30BaTh TAOJIHILY.

Ilo BHemHeMy BuAay Tabinula TMpeacTaBIseT co0oil pAx  mepecekaromuxcs
TOPU30HTAJIBHBIX ¥ BEPTUKAIbHBIX JTMHUHN, 00pa3yIoIIKX 10 TOPU30HTAIIU CTPOKH, a I10 BEPTUKAIN
— rpadsI (cTOIOIBI, KOJIOHKH), KOTOPBIE B COBOKYITHOCTH COCTABIISAIOT CTPYKTYPY TaOIHIIBI.

OcHoOBHbIE TPEOOBaHMS K COJIEPKAHUIO TaOIUIL:

1. Cy1iecTBEHHOCTD U MOJIHOTA TEX MOKa3aTeNnel, KOTOPbIMU XapaKTepU3yIOTCs B Ta0sInLe
ABJIEHUE, IPEAMET, IPOLIECC.

2. CormocTaBiieHHE JaHHBIX B TaOJIUIIE MO CYHIECTBEHHBIM, a HE CIIy4aiiHbIM MpU3HAKAM.

3. ConocTaBUMOCTH JIaHHBIX, BKJIIOYEHHBIX B TAOJIMIlYy paju CpaBHEHHUS.

4. CuCTeMaTHYHOCTb pACHOJOXKEHHUS MHaHHBIX B psAAax TaONULbl, TOHATHAS IS
10JIb30BATEIS.

5. CooTBeTCTBHE TEMAaTHUECKOTO 3aroj0BKa TaOIHIIBI €€ COJePKAHUIO0 U HA00OPOT.

OcHoBHBIE TPEOOBaHMS K MOCTPOSHHUIO TAOIHUIL:

1. CooTBeTCTBHE MECTa OCHOBHBIX YaCTEil TaOIMIIbI UX JIOTMYECKOMY 3HAYEHUIO.

Jloruka moctpoeHusi TaOJIMIIBI TaKOBa, YTO €€ JIOTMYECKHM CyOBEeKT, WM MoJUIeKaliee
(0603HaueHUE TeX MPEIMETOB, KOTOPHIE B HEM XapaKTepHU3yIOTCs ), TOJIKEH OBITh PACIOJIOKEH B
OOKOBMKE, WJIM B TOJIOBKE, WJIM B HMX 00OMX, HO He B mIporpadke, a JOTUYECKUI MpeauKaT



TaOJIMLbI, WIK CKazyemoe (T.e. JaHHbIe, KOTOPBIMU XapaKTepusyeTcs MojaJiexaliee, mo CyTu
XapaKTEPUCTHKA UCCIIEAYEMOr0 IPEAMETa), - B porpadke, HO HE B TOJIOBKE MIIM OOKOBHKE.

2. JIorH4HOCTH CONIOIYMHEHMSI DJIEMEHTOB.

Jloruka KOHCTPYKTHBHOM CXEMbI TaOJHMIbI TAKOBA, YTO KAXKIBIA 3ar0JIOBOK HaJ Trpadoit
JIOJKEH OTHOCHUTBCSI KO BCEM JJAaHHBIM B 3TOM rpade, a Kaxk/Iblii 3arojJOBOK CTPOKH B OOKOBUKE —
KO BCEM JIaHHBIM 3TOM cTpoku. Eciu 3Ta cxema HapyuieHa, Tabiuia HocTpoeHa HEBEPHO.

3. Y100cTBO uTeHUs TaOIULIBL.

OOblyHO TabMUIA COCTOMT U3 CJIEAYIOUIMX OJJIEMEHTOB: TIOPSIKOBOTO HOMEpa U
TEMaTHYECKOI0  3arojioBKa, OOKOBHMKA, 3arojIOBKOB  BEPTUKAIbHBIX Tpad  (LIamnku),
TOPU30HTAIBHBIX U BEPTUKAIBHBIX I'Ppad OCHOBHOM YaCTH, T.€. MOATPAPKU. 3ar0JIOBOK JOITYCTHMO
0(pOPMIIATH KUPHBIM BBICIICHUEM.

Hcnonbzyembie hopmyInsl TpeOYIOT MPABUIIBHOTO O(hOpPMITCHUSI.

@opMysbl MOKHO pa3MeEIlaTh Kak OTIEIbHBIMU CTPOKAaMH, TaK M HEIOCPEICTBEHHO B
TekcTe. Bropoil BapuaHT MpeanovTUTENIeH B TOM Ciiydae, eciu Gopmyiia IpocTa Mo HaKCaHUIo,
He neopMHpyeT TEKCT U Ha Hee B AalbHEHIIeM HE CChUIAI0TCS.

[IpornucHbie OyKBbI U HU(PBI TPU BOIUCHIBAHUU (POPMYIT peKOMEHYeTCs MICATh Pa3MEePOM
6...8 MM, cTpouHsble — 3...4 MM. Bce MHICKCHI M TOKa3aTeu CTEIICHH JOJKHBI ObITh B 1,5...2 pa3a
MeHbIIle OYKBEHHbIX O003HAYEHMM, K KOTOpbIM OHHM OTHOcsATCSA. HancTpouHble MHAEKCH U
[IOKa3aTelM HY)KHO paclrojiaraTh BbIIIE€ CTPOKH, MOACTPOYHBIE — HUXKE CTPOKU. 3HAKM HaJ
OykBamu U LuppaMu HEOOXOAUMO BIUCHIBATH TOUHO HAJl HUMH.

Bce ¢opmyinbl, BBIHOCUMBIE B OTZEIBHYIO CTPOKY, HyMEPYIOTCS apabcKuMH Lu@paMu B
npenenax pazgena. Homep ¢dopMynbl cOCTOMT M3 HOMEpa pasfiena U IMOPSJIKOBOIO HOMepa
dbopMynbl, pazieneHHbIX TOUKoi. HoMep dhopMyIbl mpocTaBisieTcst ¢ IpaBol CTOPOHBI JIMCTa Ha
YPOBHE HAMMMCAHHOMN (OPMYJIIBbI B KPYTJIBIX CKOOKAX, HAPUMED:

G=H+L (3.1)

ITpu nepeHoce o4eHb ATUHHON GOPMYJIBI ¢ OTHON CTPOKH Ha APYT'YI0 HOMEp CTaBUTCS Ha
ypoBHe mnocienneit crpoku. Cucrema popmyii, oOpa3yromux ABE CTPOKU U OoJiee, MOXKET OBITh
o0o3HaueHa (QurypHoil ckoOkoi. B 3ToM ciyyae HOMep CTaBUTCS NMPOTUB OCTPUSl PUTYPHOI
CKOOKH.

Ecnu B okyMeHTe TOIBKO O7iHa (opMyJsia UM ypaBHEHUE, UX HE HYMEPYIOT.

BcnomoraTenbHbIe U TONOJHUTENIBHBIE MATEPUAIIBI TIOMEINAIOT B ITPHIIOKEHUH.

370, HanmpuUMep, MOTYT ObITh KONMUM MOJJUHHBIX JOKYMEHTOB, BBIAECP)KKH M3 OTUYETHBIX
MaTepUasoB, MPOU3BOACTBEHHBIE IIJIaHbI M IIPOTOKOJIBI, OTJAENIbHbBIE NMPUIOKEHUS U3 MPAaBUI U
UHCTpYKUUH U T.11. ITo popme OHM MOTYT IIpeCTaBIATh COOOM TEKCT, TaOIUIIbL, TPapUKH, KapThI.

Kaxnoe npunoxenue 0MKHO HAYMHATHCS C HOBOTO JIMCTA (CTPAHUIIBI) C YKa3aHHEM B
MIPaBOM BEpXHEM Yriy cioBa «lIpunoxkeHue» u UMeTh TEMAaTHYECKHUI 3aroyioBokK. [1pu Hanuuum B
pabote Oojee OIHOTO MPUIIOKEHHS] OHM HyMepyroTcs apadckumu mudpamu (6e3 3Haka Ne),
Harpumep: «lIpunoxenue 1», «lIpunoxenue 2» u T.4. Hymepanus crpanuil, Ha KOTOPBIX TAFOTCS
NPUIIOKEHHUS, TOJKHA ObITh CKBO3HOW M MPOJODKATh OOIIYI0 HyMEpaluio CTPAHUI] OCHOBHOTO
TEKCTa.

OdopmiieHre UCTOYHUKOB — BaXKHas 4acTh B J1000H HayuHOU pabote. [Toromy HYXHO
JlaBaTh MCKIIOYMTENIBHO JOCTOBEpHYI0 HHGpopMmanutoo. CHHCOK JUTEpaTypbl IHUIIETCS B
an(aBUTHOM MOPsJIKEe Ucxod U3 ¢paMuinu aBTopa. Eciu ecTh B CriCKe HOPMaTUBHBIE aKThl, UX
HY>KHO MHCaTh NEpe] JINTEPATYpPOil, a B KOHIIE 1aTh CChUIKU Ha MIHTepHEeT-pecypchl.



2.3. BoinoJsiHeHne pedeparoB (Mpe3eHTaNUii) M0 TeMaM JUCHUIJIHH (MPpodeccuoHaATIbLHBIX
MOYyJIei).

2.3.1. TpeOoBaHusl K BHINOJHEHHIO pedepaToB
ITpu BeIOOpE TeMBbI pedepara crapaiiTech pyKOBOACTBOBATHCA:
- BalllUMU BO3MOXXHOCTSIMU ¥ HayYHBIMU UHTEPECAMH;
- IIIyOMHOM 3HaHMSI 110 BEIOPAaHHOMY HAIIPaBJICHHUIO;
- OKEJJaHMEM BBIIIOJHUTb pabOTy TEOPETUYECKOIrO, MPAKTHYECKOrO0 WJIM OIBITHO —
9KCHEPUMEHTAIBHOIO XapaKTepa;
- BO3MOYKHOCTBIO IIPEEMCTBEHHOCTH pedepaTa ¢ AUIIIOMHBIM IPOCKTOM,;
-MaxkcumanbsHbiii 00beM cTpanull — 20. IHOT1a MOKHO MTPEBBICUTH JIaHHOE KOJIUYECTBO, HO TIPU
TaKOM HEOOXOAMMOCTH JIy4llle EPECIPOCUTD Y IPENOAaBaATENS.
-Pasmeps! noneit: npaBoe — 10 MM, 1eBoe — 30 MM, a HUKHEe U BepxHee 110 20 MM.
-CTpaHu1Ibl HyMEPYIOTCS UCKJIIOUUTEIBHO apaOCKuMK Iudpamu 1o neHTpy. Ha TutynsHOM nucrte
HOMEp CTPaHUIIbl HE CTABUTCS, HO YUUTHIBAETCS.
-IlIpudTt Texcta — Times New Roman.
-Pasmep xerins — 12-14.
-MexcTpouHnblii uHTEpBaN — 1,5, KpOMe TUTYJIBHON CTPaHULIBI.
- [Tumercs pedepar Ha nucte A4 HCKIIIOYUTENIBHO HA OJIHOM CTOPOHE JIUCTA.
Pedepat nomxeH ObITh BBIIOIHEH TPAMOTHO, C COOJIIOJICHUEM KYJIbTYPhl U3J10KEHUS.
O0s13aTenbHO T0JIKHBI UMEThCSI CChIIKU Ha UCIIONIb3YEeMYIO JIUTEPATYPY.
JlomkHa OBITH COOITIOICHA TTOCIIEI0BATEIBHOCTD HAMMCAHUS OMOIHOTpaduIecKoro
anmnapara.
Crpykrypa pedepara. CrpykTypa — O3TOT TOT K€ IUJIaH, KOTOPOIO JKEJIATEeIIbHO
MPUIEPKUBATHCS, YTOOBI Ha BBIXO/IE MOJIYYHJIACh XOpOLIas ¥ MOHATHasl Hay4Has padoTa.
B oGs3aTenbHOM nopsiike pedepar BKIItOYaeT B ceOsl: - TUTYIbHBIH JIUCT;
- COJIEP/KAHUE;
- BBEJICHUE;
- OCHOBHYIO 4acTh;
- 3aKJIIOUYEHUE;
- CIIMCOK JINTEPATYPBHI.

3.2 Heo06s13aTenbHO, HO MOXHO BKJIIOUUTH B CTPYKTYpY pedepara u Takue 4acTH: - Ieb
paboThI;

- METOOJIOTUSI IPOBEJECHUS PabOTHI;
- pe3yabTaThl paboTHI;
- MIPUJIOKEHHUS (€CIIM OHU €CTh).

3.3 IIpenmer, TeMa u 11eTb pedepata MOTYT U HE YKa3bIBAThCSI, €CITH U3 3arjaBus MOHITHA CYTh
BoIpoca. MeTo1010r1sl MUILIETCS TOJIBKO B TOM CIIydae, €ClId €CTh HOBU3HA M OHA MPE/ICTaBIsAET
MHTEPEC C TOUKHU 3pEHUSI JaHHOU paboThl.

Kax mpasuio, nmpunoxenuit B pedepare ObITh HE JOIKHO, HO OBIBAIOT UCKITFOUCHUS,
HarpuMep, €CJIM eCTh 00JIbII0e HATMYKME Ta0IMIl M WuTocTpauuii popmara A3.

Od¢opmiieHue orjiaBJieHHS.
[Ipu mpodTeHNH OTTABICHUS IOJDKHO OBITH SICHO, O YéM pedb B JOKYMEHTE, TO €CTh, B
COJIep’)KaHUU JOJHKHO OBITh BBEIEHHE, HECKOJBKO pa3/ieloB, BBHIBOJABI, 3aKIIOYCHHE U CIIMCOK



UCTIONIB3yEMBIX HCTOYHHMKOB. 371€Ch K€ Ha BCE pa3Jenbl, IMyHKTHl W TOAIYHKTHI JOJIKHBI
YKa3bIBATHCA CTPAHUIBI.
Od¢opMiieHHe 3ar010BKOB pedepara.

3aroJioBKM — BayKHasi COCTaBIISAIONIAs pedepara, TO €CTh, ITO Ha3BaHHE, B KOTOPOM YETKO
HaIMCaHo, 0 4Y€M B JAHHOM YacCTH MOKIET peub. 3ar0j0BKH IJ1aB, IYHKTOB, Pa3/esioB MUILYTCSA Ha
HOBOW CTpaHMIE MO HEHTPY BBepXy. CaMu MOANYHKTHI HE HAYMHAIOTCS C HOBOM CTpaHUIIBI, a
HPOJIOIKAIOTCS 110 TEKCTY.

Kak npaBmiio, Ha3BaHWE I7IaB NHUIIYT pa3MepoM 16 Kernb, a MOJIYHKTH M TeKCT — 14
mpudrom. ['maBHOE HE MUcaTh pa3MepoM MEHbIIE, YeM 12 Kerb.

B KOHIIC 3aroJioBKa TO4YKa HE CTABUTCA U NMPCAJIOKCHUA HC BBIACIACTCA NOAYCPKHUBAHUCM
WIN TIONYKUPHBIM MIPUPTOM. MEXIy 3arojloOBKOM M TEKCTOM HYKHO HACTPOUTH MHTEpBAI 2.
Takum 00pa3oM, TEKCT ¢ Ha3BaHHMEM IYHKTa HE OyAeT ciuBaTbcsi, W paboTa craHeT Oosee
aKKypaTHOM.

Od¢opmiienue BBeeHus pedepara.

Berymenne — 3To BaxkHas 4acTh pedeparta, Il ONUCHIBAIOTCS OCHOBHBIE MBICIIH, JIEU
u 1aétes KpaTkas HH(opMalus po TeKcT B 1iesioM. Ha BBeieHre HYKHO BBICIUTh MAKCUMYM
JIB€ CTPAHULIb] U BKJIIOUUTH BCE CTPYKTYPHBIE 3JIEMEHTHI.

Bo Bcrymenuu numercs 1enb paboThl, YTO COOOM IpencTaBiseT MpEeIMET, Kakue
IIOCTaBJIEHBl 3aJlaud, KaKoil paccMmarpuBaercsi 0OBEKT. 3/1eCh HYXKHO IHoJaBaTh MH(OpMaIuio
JAKOHWYHO, MH(POPMATUBHO, 0€3 BOJbI, TO €CTh, OINHUCHIBATh TEOPETHUECKOE U IPUKIIAJHOE
3HA4YCHHUE.

OdopmiieHne BBEICHUS:

- Cnoso «BBEJIEHUE» numiercs 3arnaBHbIME OyKBaMu;

- BBEJCHME HaYMHACTCA Ha CIEAYIOLIEH CTPAaHULE TIOCIE COACP KAHMS;
- BBEJEHME NMUIIETCs 0e3 MOAMYHKTOB;

- «BBEJIEHHME» numercs BBEpXy U BBIPaBHUBACTCS 110 LICHTPY;

- 00beM BeTymueHus coctanseT He 6omee 10 %0 ot Bcero pedepara.

Od¢opmiieHHe OCHOBHOM 4YacTH

B 57Ol wacTM omMchIBaIOTCS OCHOBHBIE MJEM U MeToAbl Oonee moapobHo. CHauana
MUIIETCS Ha3BaHUE pa3Jiena, a 3aTeM UIET TOKIal o TeMe Bornpoca. B KoHIle ri1aBbl 00s13aTeNIbHO
HYKHO TOJBECTH UTOTH U HAIMCAaTh COOTBETCTBYIOIINE BHIBO/IBI.

OcHoBHast yacTh 3aHuMaeT 15-17 crTpaHui TekcTa, Kyda MOTYT BXOAWUTH TaOJUIIBL,
rpaduxu unn quarpammbsl. Bo Bpemst HanucaHusi HEOOXOIMMO CChIIAThCSl HA UCTOYHUK, OTKYy/Ja
Opasiack uH(poOpMaIus.

OdopmiieHue BHIBOAOB M 3aKJII0YCHHSA

BbIBOJIBI — KpaTKuil aHAU3, KOTOPBII HEOOXOIUMO YMECTUTh MAKCUMYM B 2 CTPaHHIIBI
Y NALIYT WX II0CJIE HAIIMCAHUSI OCHOBHOI'O TEKCTA. ABTOP MOJBOAMUT UTOTH, TO €CTh, UIIET MPO
JOCTUTHYTBIE LIEJIH, BBIIEISIET TO0CTOBEPHBIE U OOOCHOBAHHBIE MOJIOKEHUSI UIIH YTBEPKICHHUSL.

Odopmiaenue qureparypsl pedepara

OdopmieHre HCTOUHUKOB — BakKHasl 4acTh B JII000M HayuyHOU paboTte. [loToMy HYXHO
JaBaTh HCKIIIOUUTENIIBHO JOCTOBEpHYIO HHpopMmanuio. CHHCOK JHUTepaTypbl MHUIIETCS B
an(aBUTHOM MOPsIJIKE UcX0sd U3 paMuiInu aBTopa. Eciu ecTh B cIMCKe HOPMAaTUBHBIE aKThl, UX
HYKHO IHCaTh NEPE] JINTEPATYPOH, a B KOHIIE 1aTh CChUIKU HA MIHTEpHET-pecypChl.



2.3.2 . [IoaroToBKAa ¥ BLINMOJHEHHE TOKJIAIA

Jlokynag — 3TO KpaTKoe H3JI0KEHUE COJAEp)KaHUs HAayyHOro TpyJa CIELUAIUCTOB IO
n30paHHOI TeMe, 0030p JIUTEpaTyphl ONpeIeIEHHOI0 HarpaBieHus. Takoil 0030p 10JKeH 1aBaTh
YUTATENIO IIPEACTABICHUE O COBPEMEHHOM COCTOSIHUM HM3YyYEHHOCTH TOM WIM HWHOM Hay4dyHOHU
poOJIEMbl, BKJIIOYAasl CONOCTaBICHME TOYEK 3pEHUS CIELUAINCTOB, U COIPOBOXKIATHCS
COOCTBEHHOM OIIEHKOH MX IOCTOBEPHOCTH U yOEIUTEIbHOCTH.

1. Iloozomogeka u naanuposanue. Ha 3ToM 3Tare npeAacTouT pelnTh, YTO MJIaHUPYETCS
HalMcaTh U 3a4eM, U TOJIBKO 3aTEM ONPENEINTh, KaK 3TO J1€J1aTh.

2. Bvibop u ocoznanue memot 0oxknaoa. Tema nomKHA cCoJepKaTh B cede mpolaemMy, TaK
KaK HMEHHO Ipo0iieMa OIpeeNnseT B IEPBYI0 oYepeib yciex Beeil paboThl.

Iesb — TaKOHWYHBIN U eMKUI OTBET Ha BONPOC, 3a4€M IPOBOJAUTCS AAHHBINA BUJ pabOTHI;
oHa hopMynupyeTcss TakuM 00pa3oM, 4TOOBI CIIylIaTeab CMOTI PEACTaBUTh cede B 001IEM BHJIE
po0JIEMHYI0 00J1aCTh, XapaKTep, 3aMbICEII, HAIIPAaBJIEHHOCTh JaHHOIO JOKJIaja.

AKTyaJqbHOCTh — 3TO CTENEHb BaXHOCTH TE€MBI B JAHHBII MOMEHT BPEMEHH U B JaHHOU
CUTyallud JJIsl pelieHHs TaHHOW NpoOJeMbl, 3adadd, BOMPOCa. AKTYaJbHOCTh PACKpPHIBACT
MHTEpPECYIOIlee JOKJIAJAuuKa SBJICHHE B AacHeKTaX MPOTUBOPEUYMl U TPYIHOCTEH, HE
OIpeIeIEHHBIX pa3paboTKaMu €ro MpeIIeCTBEHHUKOB, a TaKXKe BO3MOXKHOCTH MX pa3pelieHHs
UHBIMU CPEJICTBAMHU.

HoBu3Ha Tembl  XapakTepu3yeT HACKOJbKO HOBO COJIEp)KaHHE BBICTYIUIGHHS I10
CPaBHEHMIO C CYILECTBYIOIIUMH aHanoramu. KpurepusMu HOBHU3HBI BBICTYHAIOT: BUJI HOBH3HbI
(Teoperuyeckas WIM MPAKTUYECKAs), YPOBEHb KOHKPETU3ALUH, YPOBEHb JOIOJHEHUS, YPOBEHb
peoOpa3oBaHus.

3. Iloobop ucmounuxoe u numepamypsi. 1lox «UCTOYHMKAMU» IOAPA3ZYMEBAIOTCS
3aKOHBI, pa3IMYHblE HOPMAaTHBHbIE JOKYMEHTBl U Jp., a MOJ <«JIUTepaTypoil» — KHUTH,
MoHOTrpaduu, myOIMKaIMK B IEPUOIUUECKON MeUaTH.

4. Paboma c eéviOpannbimu ucmouynukamu u aumepamypoii. Paboty ¢ HCTOYHMKAMHU
HAaJI0 HAUMHATh C U3y4eHUs HanboJsiee BaKHBIX U aKTyalbHbBIX HAyYHBIX PA0OT U HAyYHBIX TEKCTOB
(KHMT, cTaTel, AUccepTalMid M IpyTUX HAyYHBIX UCCIIEOBaHMI) IO TeMe JAoKiaaa/pedepara:

a) O3HaKOMJICHHE C MaTepHajlaMy, BBILIEAIIMMY B MTOCIIEAHNE TOAbI (B HUX, KaK MPaBUJIO,
naetcst 0030p myonukamnuii no npodiaeme u umeercst oudarorpadus);

0) 03HAKOMJICHHE C MaTepuagamMu, OIyOJIMKOBaHHBIMH B 00JIee paHHEE BpEeMs;

B) O3HAKOMJIEHHUE C MyOJUKALUIMU B IEPUOJUUECKON TeUaTH;

I') HCIHOJb30BaHHWE KOMIBIOTEPHBIX HCTOYHUKOB HHPOpManuu (HEOOXOJUMO TaK Ke
aKIEHTUPOBATh BHUMAHUE Ha COOJIIOJICHUH aBTOPCKUX MPaB MPH 3aMMCTBOBAaHUM MH(POPMALIUN);

1) cocTaBiieHue Oubarorpadum;

€) BeJCHHE 3amuceil, B KOTOPHIX (PUKCUPYETCs MaTepuall M0 KaKOMY-JIMOO OTIEIbHOMY
BOIIPOCY U3 PA3IUYHBIX UCTOYHUKOB;

) (opMHUpOBAHUE TTOHATUWHOTO arapara (COCTaBJIEHHE CII0Bape TEPMUHOB);

3) KCEpOKOIHUPOBaHUE HEOOXOIUMBIX MaTepUAIOB.

5. Cucmemamusauyua u ananuz mamepuana. Ha nanHOM »>Tame HEOOXOAUMO
MIPOAHAIM3UPOBATh, KAKHE U3 YTBEPKACHUM HOCAT MPOOIEeMaTUYHBIN, TUIIOTETHYECKUN XapaKTep,
U YIOBHUTH CKpBITbIE BOMpOCHL. [IOHATHO, YTO yMeHHE TakuM 00pa3oM paboTaTh C TEKCTOM
OPUXOJUT Jajleko He cpa3y. Hawmmyummii crnoco® HayuyuTbes BBLAETATH TIJIABHOE B TEKCTE,
yJIaBJIMBATh IPOOJIEMATUYHBIN XapakTep YTBEPKIACHUH, JaBaTh OLIEHKY aBTOPCKOM MO3UIIMH — 3TO
CPaBHUTEIBFHOE YTEHHE, B X0/1€ KOTOPOT0 00YYaIOUIHIiCd 3HAKOMUTCS C PA3IMYHBIMU MHEHUSAMU



[0 OJTHOMY M TOMY K€ BOIIPOCY, CPAaBHUBAET BECOMOCTH U JI0Ka3aTe€IbHOCTh apTyMEHTOB CTOPOH
U JIeJIaeT BBIBOJ O HAaOOIbIIeH yOeIUTeIbHOCTH TOM MM WHOW TIO3HIINH.

JlaHHBIN dTanm paboTHI 3aBEPIIACTCS CO3JaHUEM KOHCIEKTOB, (PMKCHUPYIOIIUX OCHOBHBIC
TE3HUCHl M apryMEHTHl. ECITM B KOHCIEKTaX MPHUBOJSATCS IIUTATHI, TO HEMPEMEHHO TOJKHO OBITh
JIAaHO YKa3aHUE€ Ha UCTOYHMK: aBTOP, Ha3BaHUE, BHIXOHBIC IaHHBIE, HOMEP CTPAHUIIBI.

6. Cocmaenenue pabouezo naana ooknaoa. Caeayromuii dTan npy padoTe HaJl TOKIAI0M
— cocTaBieHue IaHa. [lnaH MO3BONHMT OpPraHM30BaTh MOCTPOCHHE PAabOTHI B JIOTUYECKOU
nocineaoBareabHOCTH. KpoMe Toro, yeTkasi CTpyKTypa MOMOXKET YUTATEIIO JIerue BOCIPUHUMATh
Mmatepual. [Inan BKIrOYaeT mocieqoBaTeIbHOCTh OCHOBHBIX Pa3zesioB, X KPaTKoe Coep KaHue.

[Tnan moknaga MOJDKEH OBITh YETKUM, OPUTHHAIBHBIM IO TOCTPOCHUIO, C MPaBUIHHO
COOTHECeHHOU pyOpukanueil. HeoOxomumo coOo1aTh €IMHBIN MPUHITUT ACTCHUS, TIe KaxIbIi
MYHKT COOTHOCHUTCSI C TJIABHOW TEeMOM, N30eras pu 3TOM MOBTOPOB. KaXKIbIil ITyHKT pacKpbIBaeT
OJIHY U3 CTOPOH TE€MBbI, KOTOPBIE B COBOKYITHOCTH JOJIKHBI OXBATUTh €€ IEIUKOM.

7. Illucbmennoe uznosxcenue mamepuana no napazpagam. 110 3aBepiieHUN COCTaBICHUS
IJIaHa, MOKHO TMEpPEXOAUTh HEMOCPEJCTBEHHO K CO3JaHHI0 TEKCTa JOKiana. TeKCT IOJKeH
packpbIBaTh TeMy, 00J1a/1aTh CBA3HOCTHIO U IENbHOCThIO. Heo6xoaumMo o0paTuTh BHUMaHUE Ha
JIBa MOMEHTA!

a) CTpPOroe CleI0BaHUE CTPYKTYpE JOKIA/a;

0) yTOYHEHHE HA3BaHMI ITYHKTOB B COJICPKAHHUH JJOKJIAJA.

8. Opopmnenue ooxnaoa. Obuue TpeOOBaHMUS.

JloKIiaj BBIMOJHSIETCS Ha JINCTaX mucyeid Oymaru gpopmara A-4 B Microsoft Word; oobem:
5-10 ctpanwmi Tekcra 11 aokinana, 10-15 crpanun Tekcra 1uist pedepara (MpUaoKeHus K padoTte
HE BXOJIST B €€ 00BEM).

Pasmep mpudrta — 14; unrepBan — 1,5; ¢ Hymepauued CTpaHUI] CHU3Y CTPAHUIIBI
nocepenHe, a0d3allHbIi OTCTYN Ha paccTosHuM 1,25 ¢M OT jeBod rpaHuibl monsd. B Texcrte
00s13aTeNbHBI CCHUIKM Ha MEPBOMCTOYHHUKHU. KOTMUECTBO UCTOYHUKOB: HE MEHEe 5-8 pa3inuHbIX
HMCTOYHHMKOB IS TOKJaaa, He MeHee 8-10 s pedepara.

[Ipu oopmieHnn paboThl COOTIOIAIOTCS TOJIS:

JIeBOC — 25 MM;

npaBoe — 10 MMm;

HmxHee — 20 MM;

BepxHee — 20 Mm.

CTpykTypa 10K/ BKIIOYAET B ce0s CISIYIOIIIE YaCTH.

1. Turynenbiit muct (Ipunoxenue 1).

2. Ilnan (ornmaBienue, comepxanue). B Hem mocienoBaTrenbHO M3JaraloTcs Ha3BaHMS
MYHKTOB Jokiana/pedepara (mpocroit miaH). Joxnan/pedepar MOKET CTPYKTYpPHPOBATHCS IO
r1aBam u aparpadam (CI0KHBIN TUTaH). 3/1eCh HEO0X0IMMO yKa3aTh HOMepa CTPaHUIl, C KOTOPBIX
HAYMHAETCS KaXIbli MYyHKT IU1aHa. Kaxkaas riiaBa HAUMHAETCS C HOBOW CTpaHUIIbL. 3arojOBKHU
KKIOW TJaBbl, maparpada meyaTaroTcs B CEpeIuHE CTPOYKH, B KOHIIE 3arojiOBKa TOYKA HE
craButcs. He monmyckaroTcst KaBbIYKH U IEPEHOCHI CIIOB.

3. Boanas uacte (BBeaeHue). Gopmynupyercd Tema IOKJIaAa, OMPEAENSIeTCs MECTO
paccMaTpuBaeMoil MpoOIeMaTHKU CPEAM APYrUX HAYYHBIX MPOOJIeM M TMOJXOAOB, T.. aBTOP
OOBSCHSET €€ aKTYalbHOCTh M 3HAUUMOCTh. Jla€Tcst KpaTKuii 0030p KCTOYHUKOB, HA MaTepuale
KOTOPBIX PaCKPHIBAECTCS TEMA.



Jlanee packpbIBalOT Liejb (HampuMep, MoKa3 pa3HbIX TOYEK 3PEHUs, pa3HbIX MOJX0A0B Ha
OTIpeNIeICHHYI0 JTMYHOCTh WM SBJICHHE, COOBITHE) U 33a7auu (B Ka4ecTBE 3a7ay MOXHO JaBaTh
OTKCaHKE MO3UIUN aBTOPOB, PACKPHIBATH PA3JIMYHbIE CTOPOHBI JCSITEIBHOCTH).

4. OcHoBHas 4acTh. CTPYyKTypUpYETCs IO TJIaBaM, naparpadam, KOJIUYECTBO U HA3BAHUS
KOTOPBIX OMPEEISIOTCS aBTOPOM U pykoBoauTesneM. OCHOBHOM MaTepHal usnaraercst B popme
CBS3HOIO, IOCIEAOBATEIBHOrO, JOKA3aTEJIbHOTO TOBECTBOBAHUS, WILIIOCTPALMUS aBTOPOM
OCHOBHBIX nonoxenuit. [Togbop Marepuana B OCHOBHOM YacTH AoKIaaa/pedepara J0IKEH ObITh
HaIpPaBJIeH Ha PACCMOTPEHUE U PACKPBITUE OCHOBHBIX MOJIOKEHUN BEIOPAHHOMN TEMBbI; BBISBIICHUE
CcOOCTBEHHOT0 MHEHHMsI 00y4aromierocs, cpoOpMHUpOBaHHOTO Ha OCHOBE PabOTHI C HCTOYHUKAMU U
JIUTEPATYpPOI.

OO0s3aTenbHBIMH SBIISIOTCS CCBUIKM HA aBTOPOB, YbM IO3WMIIMU, MHEHUS, WH(OpMAIHS
UCTIONIb30BaHbl B jokiane/pedepare. OGopMIISIOTCS CCBUIKM W IIUTATHl B COOTBETCTBUU C
IpaBUIAMHU.

5. 3akmouenue. [1oABOAATCS UTOTH BHINOTHEHHON pabOThI, KPATKOE U YETKOE U3TI0KEHUE
BBIBOJIOB, aHAJIM3 CTENEHU BBIMIOJIHEHUS MMOCTaBJICHHBIX BO BBeleHUU 3anad. [lonrBepikmaercs
aKTyaJIbHOCTh TMPOOJEMbl U TEPCHEKTUBHOCTH, MPEANAraloTCs PEKOMEHAAlUU. 3aKIIYeHHe
JOJI’KHO OBITh KPATKUM, BBITEKAIOIIMM U3 COJIEP:KaHUs OCHOBHOM YacTH.

6. Cnucok HCHONB3yeMOM JIUTEepaTyphbl. YKa3blBaeTCsd HE MeHee 5-8 pa3iMuHbIX
HMCTOYHHMKOB JJIA TOKJIaaa, 8-10 ucTouHUKOB 15 pedepara. PacmonokeHre NICTOYHUKOB CIEAYET
no andasuty: GaMuIMK aBTOPOB M 3arjiaBHil JOKYMEHTOB. B CIIMCOK BHOCHTCS TIepeueHb BCEX
M3YyYEHHBIX OOYyYaroIIMMCsl B TIPOILIECCe HaNHMCaHUs JoKiana/pedepata MoHorpaduii, crarei,
y4e€OHUKOB, CIIPABOYHUKOB, SHITUKIONEANH U TPOY.

7. Ilpunoxenue. WnmocTpaTUBHBIA  MaTepual, KOMIBIOTEPHBIE MPE3CHTALUU
(ITpunoxenue 2) cocTaBiseTcsl MapalieIbHO HATUCAHUIO JOKIaha. B HEro BBIHOCUTCS TOJNBKO
camoe TJIaBHOe Mo paboTe: BBIBOABI, 000OIIEHUS, pe3yabTaThl CACIAHHOIO aBTOPOM aHANN3a,
WUTIOCTPAIIMM BCIIOMOTATENBHOTO XapakTepa, WHCTPYKIHUU W METOIUKU, Pa3paOOTaHHBIE B
MIPOIIECCE BBHIMOTHEHUS PAOOTHI, TAOIHIIBI BCTIOMOTATEIbHBIX ITU(POBBIX JaHHBIX.

NnnmroctpaTBHOrO MaTepuana He I0JKHO ObITh CIMILIKOM MHOTO, He 6ojee 10 crpanuil.
Ha Bce Tabmuibl, puCyHKH, CXeMbl, TpaduKU JOJDKHBI OBITH cAelaHbl cChUIKH: «COCTaBI€HO
aBTOPOMY, JINOO CCHUIKA HAa MICTOYHUK.

KpuTepun ouenku aokJjiana

1. CoburofieHre CTpyKTyphI TekcT nokiaza A0JDKEH OBITh MIOCTPOCH B CTPOTOM
BBICTYIUICHUS COOTBETCTBHH C €ro CTPYKTypod (TUIaHOM).
Kaxnplii paszzmen Jokiana JO0DKEH TOCITYKHTh
JOCTHIKEHUIO KOHEUHOH IIENH.

2. CoOnroieHne periaMenTa OrpanndeHue BBICTYIUICHHST BO BpeMeHn — 10-15
MUHYT.
3. YMeHue 3aBoeBaTh BHUMaHHUE Peup Jnoknmajuvika JOMKHA OBITH HE TOJBKO

ayJIUTOPUM U HOEPKUBATH €TI0 MOHSITHOM, HO U BBIPA3UTENbHON. DTO 3aBUCUT OT
CKOopocTH (Temmia, OBICTPOTHI), TPOMKOCTH H
nHTOHAIMU. Ecim jgoxmamumk OyneT TOBOPHUTH
OBICTPO, TOPOIUIMBO, TPOTIATHIBATH OKOHYAHWS
CJIOB, CIIOBa HMIIM, HA00OPOT, TUXO U HEBHITHO, TO
Ka4eCTBO  €r0  BBICTYIUICHHS  3HAYUTEIHHO
CHU3UTCA. YBEpEHHAas, CIIOKOWHAs, HETOPOIUINBAs

Ha IPOTAKCHUU BCET'O
BBICTYIIICHUA




MaHepa  H3JIOXKEHUS  BCEerAa  UMIIOHHPYET
ayIUTOPUM, a CKyYHYI0, MOHOTOHHYI pEYb
CIyUIaTh HE UHTEPECHO.

4, PeueBas xkynbTypa BeicTymieHus; | Hemomyctumo HapylleHue MIPOU3HOIICHUS
YBepeHHOCTI)I/IY6e,I[I/ITCJ'IBHOCTL (HeBepHoe yaap€Hue B CJIOBE, HEIIPaBUJIBHOEC
mpousHomeHne). He  cmemyer  ymotpeOmarh
COBEPILICHHO HE3HAKOMBIX JJIi ayJUTOPUHU CJIOB,
JKaprOHHBIX BBIPAKCHHUIA, JIBYCMBICIICHHBIX
MPEITIOKEHUH.

OTBeTHI Ha BOMPOCHI

MaHEPBbI U3JIOKCHUA

1. CoOTBETCTBHE COMEPIKAHIS [Ipesx e yem oTBEUaTh Ha BOIIPOC, HEOOXOIUMO €T0
OTBETOB BONPOCAM BHHUMATCJIbHO BBICTYINATE. PeKOMeHHyeTCﬂ cpasy
OTBEYaTh Ha BOIPOCHI [0 MEPE UX MOCTYIUIEHUS, a
HE HAaKalulMBaTh MX, BCIOMHHAas  IIOTOM, 4YTO
CIpammMBaid ®W  JOyMmMarb  HaJ  OTBETAMH.
HeoOxomumo Xopolo BHHKHYTH B COJEpIKaHUE
IMOCTAaBJICHHBLIX BOITPOCOB.

2. KoppekTHOoCTh Npu 0TBETE HA Kaxoli Ob1 pe3KoCThI0 HE OTIMYAIIMCH BOIPOCHI U

BOIPOCHI ONIITOHEHTOB 3aMe4aHusl B MpoLecce TUCKYCCHM, NOKIAIIMK
00513aH BECTU €€ Ha BHICOKOM YpOBHE, MPOSBIISI
KOPPEKTHOCTh, BBIIEP)KKY M TAaKTHUYHOCTb K

OTIOHEHTAM.
3. Kpatkocts n IIpy oTBeTe Ha BONPOCHI JOKIATYHUK JOJIKCH
apTyMEHTHPOBAHHOCTh MokasaTh DJIyOMHY 3HaHMH 10 W30paHHOMN

TeMaTHKe, B MOJHOW Mepe BIaJeTh MaTepHajoM,
YMEHHE 3allfIlaTh, OOOCHOBHIBATH CBOIO TOYKY
3peHusi, IPOJAEMOHCTPUPOBATH OOIIYIO KYIbTYPY U
SPYAMIIHIO.

4. I'pamoTHOCTH peun u OdeHb BaXXHO, YTOOBI peyb JIOKJIAUMKa OblLia

CTUJIMCTHYECKASI BBIICPKAHHOCTh | SICHOU, YETKOU, IPaMOTHOM, yBEPEHHOU, YTO ACJIACT
ee MOHATHON H yOeTNTebHOM.

H3JI0KCHHUA

3akIrroueHne

1. OKOHYaHUE BBICTYIUICHUS Cremyet mobaaroapuTh CIyIIaTeNIe 32 BHUIMAHHE
K JIOKJIQIUMKY U €T0 JOKIamdy.

BHHUMaTeNnbHO BBICHYIIATH BBICTYIDICHHS JIPYTHUX
JIOKJIaJYUKOB.

2.3.3. TpeOoBaHMSA K BBINOJHEHHIO NPe3eHTANINHU

OcHoBHbBIE MMYHKTBI MO
0(popMIICHUIO

N TpedoBanus, peKOMEHIAUMN U TPUMeYaHUsI

MYJIbTHUMEAUUHBIX

npe3eHTaANM

CrpyKTypa npe3eHTaunuu TuTynbHBIH THCT.

ConepxaHne ¢ KHOIIKAMH HaBUTAIUH.
OCHOBHBIE ITyHKTBHI ITPE3EHTALNH.
3axirodeHue (BHIBOJIBI).

CIHCOK HCTOYHHUKOB.

ok wdE

3aBepmrarommii ciai. OOBIYHO CITAW COACPKUT OJaromapHOCTh 3a
BHMMaHHUE W KOHTAKTHYIO HH(OpPMAIHIO 00 aBTOpE.
[Ipumevanus:




e  Ha THTYJIBHOM JHCTE HEOOXOIUMO pa3MECTHTh B BEPXHEH YacTH claiiaa
Ha3BaHHE OpraHu3anuy (YUpexaeHus ), koropyto Bel npeacrasnsere. [1o ueHTpy
Cclaiifia — TemMa Mpe3eHTallH, 3aTeM, IyTh HHKE U C BRIPABHUBAHHIEM 10 IIPAaBOMY
Kparo, — ”HPOPMaIUK O COCTABUTENIE U B CAMOM HH3Y 1O LIEHTPY — TOPOJ U aTa
CO3JIaHMSL.

e llcronp3yiiTe HaBUTAlMIO JJs1 OOECTEUYEeHUS] WHTEPAKTHBHOCTH U
HEJIMHEHHOW CTPYKTYPBI MPE3eHTALNU. DTO PACIIUPUT €€ 001acTh MPUMEHEHHS.
(HaBuramusi - CCBUIKHM M KHOTIKH, KOTOpPBIE 00ECTIEUNBAIOT TIEpeXxo/] Ha HY>KHBIN
pas3zern u3 OryIaBleHus, U BO3BPAT K OTJIABIICHUIO).

e KHONKM HaBUTalMM HYXHBI OJs1 OBICTPOTHI TEpeMelleHHs BHYTPH
npe3eHTanuu (0QOPMIISIFOTCS. ¢ TTOMOIIBI0 THIEPCCHUTOK). HaBurarus moipkHa
OBITH HACTOJILKO yI0OHA, YTOOBI K JIIOOOMY claiiny MoxHO ObLI0 100paThes B 1-
3 memyka.

e  ChOHcoK UCTOYHHUKOB JOJDKEH OBITH C MOAPOOHBIM yKa3aHUEM HCXOTHBIX
MaTepuanoB (OTKyla B3ATHl HWJUTIOCTPAIAW, 3BYKH, TEKCTBI, CCBHUIKH). Kpome
anpecoB u3 VHTepHETa HY)KHO yKa3bIBaTh €I U NeUaTHBIC N3aHusl.

O06mue TpeboBaHus K
0(OPMIICHUIO TIPE3CHTAIIUI

o TexHuueckue YCII0BUA AEMOHCTpPAUN JOJIKHBI COOTBETCTBOBATH LC/IAM
MIpe3eHTaLNH.

. [Ipe3enTanun [OMKHA COOTBETCTBOBATH OCOOEHHOCTSIM  IIEJEBOM
ayUTOPUH, TIOPTOMY TIPH IIOATOTOBKE IPE3CHTAlMd PEKOMEHIYeTCs
MpEeJCTaBUTh ceOsl Ha MECTe CIyIIaTelNs.

e  HeoOxomuMmMo Hanmu4me €AMHOTO CTUIIEBOTO OQOPMIICHHS Ui BCEX
CIanaoB.

e B cruneBoM odopmieHUH MpPE3eHTAMN HEXENATeIbHO HCIOIb30BaTh
Oonee 3x mBeroB (oauMH a1 (PoOHA, ONWH ISl 3aTOJIOBKOB, OJIMH UIS TEKCTA),
HEXeJIATeJIbHO TAKXKe MCIOIb30BaTh oTorpaduu U pUuCyHKH B KauecTBe (hoHa.

e  HaogHoM craiine HexXenaTeIbHO HCIIOIE30BaTh OOJIbIIE CEMHU 3HAYHMBIX
00BEKTOB, TaK KaK YEIOBEK HE B COCTOSHUH 3allOMHUTH 32 OJIMH pa3 0oyee ceMu
MTyHKTOB (OOBEKTOB, 3JIEMEHTOB).

e  Hawubonemas 3(h(HEeKTUBHOCTh OCTUTAETCS TOTNA, KOTAA KIIOUYEeBBIS
MYHKTBI 0TOOPaXKaroTCsl 110 OJTHOMY Ha KaXKIOM OTIIEIEHOM Cliaiijie.

e Jlorotunm Ha cnaiifie MODKEH pacrojiaraThCsl CIpaBa CHHU3Y (clieBa
HaBEPXY).

. JloroTHIl T0JKEH OBITh IPOCTON M TAKOHUYHON ()OPMBEL.

. Odopmienue ciaiioB (B TOM YHCI€ U aHUMAIMOHHOE) HE JOJDKHO
OTBIIEKAaTh BHUMaHHE CITyIIATEIeH OT €ro CojepKaTeIbHON YacTH.

. [Ipu codeTannn MaTepraIOB Pa3IMIHbIX TUTIOB: TEKCTA, IpadUKH, BUIEO
ClIelyeT yYUTHIBaTh CeNn(hUKY MX KOMOMHUPOBAHUS M BPEMS BOCIIPHSTHSL.

. CpenHee BpeMs peakIiy Ha pa3IUdHbIe BUBI HHGOPMAIIHH:

Bugpr uabopmanyu CpenHee BpeMst peakiiuu
Ha npeamer 0.4 cex

Ha nBetHoi pucyHox 0.9 cex

Ha cumBo:n (pucyHOK) 2.8 cex

Ha 3Byk 0.12-0.18 cex

Crenenb yCBOCHHUS MH(DOPMAIIMU B 3aBUCUMOCTH OT cioco0a e€ BocpusTus (B
%):

Bugap! uandopmannu CpenHee BpeMs peakiuu

[Tpu urennn 95

[Ipu mpocnymmBanun 22

[Tpu HaOmOIEeHUN 34




IT
pu OIHOBPEMCHHOM 57

MPOCITYIINBAHUN U HAOIIOIEHUN

Odopmnenue u
pacroIoKeHHe
HH()OPMAITHOHHBIX 0JIOKOB
Ha claizie

e Ecnuy Bac Majno HaBBIKOB CO3JaHHsI COOCTBEHHOTO (DOHA — JKEIaTEILHO
UCIIOJIb30BaTh BCTPOEHHBbIE Ia0aoHBL. Ilpu HMCIONB30BaHUMM CTAHAAPTHOIO
1raGJioHa JydYille U3MEHSTh TOJIBKO PEKOMEHyeMble LBeTa MPU(TOB, OCTABISSA
¢dhoH 6e3 M3MECHECHUH.

e PexoMmeHayeTcss HCIONB30BaTh B MPE3CHTAlMU CIEAYIOIIUE THIIBI
CIIalI0B:

«TuTynbHBIN claiim A1l HAUAJIbHBIX U KOHEUHBIX CJIAI0B;
«3aroi0BOK M TEKCT» - ISl IUTAHOB U OCHOBHOTO TEKCTa;
«3aroy0BOK, TEKCT, 00BEKT» - U1 CIal0B C PUCYHKAMHU.

e Tun cnaiina BbIOMpaeTCs HpU €ro CO3JaHUM WM BbI30BE OIIMHU
«Pa3MeTKa cnaifja» B KOHTEKCTHOM MEHIO.

e Kaxnmwli cnaiiq MODKEH HMETh 3arojioBOK, KOTOPBHIH HE0OXOIUMO
0o OpMIIITE B CTAaHAAPTHOU paMKe, He puberas kK o0beMHoMy TekcTy (WordArt).

e PexomeHnayercst yka3blBaTh 1aTy TOJIBKO HA THUTYJIBHOM Claiizie, a He Ha
BCEX MOAPSIA.

e Tewma pacnosaraercs 1o UEHTPY TUTYJBHOTO Claijaa.

e B HmWKHEM MpaBoM yriy HEOOXOAMMO OOO3HAYUTH KTO BBIMOJIHUI
mpe3eHTanuio: cryaeHnt(ka), Ne kypca, mmdp 1 HaMMEHOBaHUE CIICIIUAITBHOCTH,
cBO10 PaMUJINIO ¥ MHUITAAIEL.

e  BHu3y, N0 UEHTPY MPOIHUCHIBACTCS TOPOJ ¥ TOJl, B KOTOPOM BBITIOJIHEHA
Ipe3eHTalusI.

e Ha cnaiinax HEOOXOJMMO PACTIONOKUTh TE3UCHl — OHH COMPOBOXKIAIOT
MoIpOOHOE M3IOKEHHUE MBICIIEH JOKIIaAu9nKa, HO He Ha000poT;

e HeobxommMo yanTHIBaTh KOHTPACT I1BeTa oHA U mpudra.

e Toyka B KOHLE 3arojoBKa HE CTaBUTCS. MeEXIy NpeaIoKEeHUSIMH
CTaBUTHCS TOYKA C 3aIATOM.

e He pexomenayercs mHcaTh MAJMHHBIE MHOTOCTPOYHBIE 3arojOBKH
(mpenenbHas JIMHA 3ar0J0BKa — 9 CIIOB).

e (Ciaiiibl HE MOTYT MMETh OJMHAKOBBIC 3arojioBku. Eciu HeoOXomaumo
Ha3BaTh HECKOJIBKO CIIAHJIOB OJIMHAKOBO, TO PEKOMEH/IyeTCsl Iicath B KoHIe (1),
(2), (3) wu mpogomxkenue: [pogomxenue 1, [Ipomomkenue 2.

e  HMudopmannoHHbIX OJIOKOB Ha cliaiiie He JOKHO OBITh CIMIIKOM MHOTO
(3-6, He Goee).

e PexomeHnmyemslii pazMep ogHOTo MH(POpPMaAIMOHHOTO OJ0Ka — He Oolee
50% cnaina.

e KenarenbHO mNpPHCYTCTBUE Ha CTpaHWIlE OJOKOB C Pa3HOTUITHOM
uHpopMarmeit  (TekcT, TpaduKd, AUarpaMMbl, TaONHUIBI, PHUCYHKH),
JIOTIOJIHSIIOLIIEN IpYT Jipyra.

e Kiroueskie c10Ba B MHPOPMAIIMOHHOM OJIOKE HEOOXOIMMO BBIJICIIHTb.

e UudopmanuonHele OJOKM JIydllle pacloyiaraTh T'OPU30HTAIBHO,
CBSI3aHHBIE 110 CMBICITY OJIOKH — CJIEBa HAIpaBo.

e Hawubonee BaxxHYI0 HHPOPMAIUIO CIIETyeT IIOMECTHTD B IIEHTP cliaiiia.

e Jlornka mnpenbsBiIeHUs WHPOPMALMM HA claijJax W B IPE3CHTAIMN

JOJIKHa COOTBETCTBOBATH JIOTUKE €€ M3JI0KECHUS.

e [Ipomie cunTHIBaTH HHPOPMALIUIO PACIIOIOKEHHYIO TOPU30OHTAIIBHO, a HE
BEPTUKAIIBHO.

e Hawubonee BaxkHas uH(pOpMAIMs JODKHA pacrojiaraTbCs B IEHTPE
JKpaHa.

o cDOpMaTI/IpOBaTB TEKCT JXKCJIATCJIbHO I10 INHUPUHE (HCKHIOquHe —
3aroJIOBKU U HCKOTOPLIC YaCTU CXEM, ,I[I/Ial"paMM).

e He nomyckars «pBaHBIX» KpaéB TEKCTA.




e  VpoBeHb 3aNOMHUHAHKS HHPOPMAIMU 3aBHCUT OT €€ PacloOKEHHs Ha
sKpaHe (B JIEBOM BEpXHEM VIUIy Cllaiia pacrojiaraercst camas BayKHas
HHPOPMAITHS):

33% 28%

16% 23%

Odopmiterre TeKCTOBO
HHpOpMaIH

e J[nst OCHOBHOTO TEKCTa HE PEKOMEHIYETCS HCIIOJIb30BaTh IMPOIUCHBIC
OYKBBL.

e IllpudToBoit KOHTPACT MOKHO CO3aTh MOCPEACTBOM: pazMepa mpudra,
TOJINIMHBI PUQTA, HAUSPTaHUs, POPMBI, HATIPABJICHUS U [IBETA.

e Pasmep mpudra: 28-36 (3aronoBok), 20-26 (OCHOBHOI TEKCT).

e [Ier mpudra M GoHA MOMKHEI KOHTPACTHPOBATH (TEKCT IOJKCH
XOPOIIO YUTATKCS ), HO HE «pe3aThy Tiasa.

e Jlms OCHOBHOTO TEKCTa JIydYllle BCEr0 MCIONB30BaTh CICIYIONINE
mpudTer: Arial, Tahoma, Verdana, Times New Roman, Courier New, a mns
3aroJI0BKa - JeKOPATUBHBIN MIPUQT, ECIIA OH XOPOIIIO YATAEM.

e KypcuB, mnomuépkuBaHWe, JKUPHBIH MPUPT, TNPONHCHbIE OYKBEHI
PEKOMEHAYCTCA MCIIOJIB30BAaTh TOJBKO JJI1 CMBICJIOBOT'O BBIACIICHUA (bparMeHTa
TEKCTa.

(] PeKOMeHI{yeTCH BBIBEPATHL BCEC cnaﬁam Ha HaJINW4YUC BO3MOXHBIX
TPaMMaTHYECKHX, ITYHKTYAITMOHHBIX M CHHTAKCUYECKHX OIIHOOK.

e HexenarenpbHO  WCHONB30BaTh  MPO(ECCHOHATBHBINA  KAPTrOH U

ab0peBUaTyphl O€3 COOTBETCTBYIOLICH pacIn(POBKH.
e  CHHCKH UCIIOB30BaTh TOJBKO TaM, TI€ OHU HYXKHBI.
e  Crmckd U3 OOJBIIOTO YMCIIA ITyHKTOB HE IPHBETCTBYFOTCSL.

e  Bonbmme cnivicku 1 TabIUIB! pa30uBaTh Ha 2 craiina.

OdopMieHHE THITEPCCHUIOK

e  TekcTOBBIE THIIEPCCHUIKHM JIOJDKHBI XOPOIIO BBIAENATHCS Ha (oHe
OCTaJILHOI'O TEKCTA.

e  OOpaTtuTe BHIMaHUE Ha [[BET TUTIEPCCHUIOK JI0 U TIOCTIE UCIIOIb30BaHUSI.

e  HaBeneHnne MBIITKY Ha CCHUTKY JTOJIKHO BBI3BATh 3((EKT MOICBETKH.

e TeKkCT CCBHUIKM JOIDKEH OBITh, 1O BO3MOXXHOCTH, KOPOTKHM, HO
JIOCTaTOYHBIM, YTOOBI YETKO OMUCATH CIACAYIOIICE:

a. Kyaa Bl monanére;
b. YTO YBUIIUTE;
C. YTO NPOU3OMIET.

e ['wmepcchbuIKM Ha pa3IUYHbIE JOKYMEHTHI JOKHBI YETKO Pa3IndaThCs.
e ['umepcchbulkyM, BBI3BIBAIOIIME HEOXKMJAHHBIE JJIsI  IOJIb30BATEI
JeHCTBUS, JOJDKHBI 00 3TOM MpEeayNpexaaTh, HAPUMEp:
a. CCBUIKH Ha (ailiibr;
b. CCBIJIKH, OTKPBIBAIONIIE WJIM 3aKPHIBAIOIIHE OKHA.

OntuMusanus u
pacnosioKeHne
rpaduyeckoii nHpOpMaIIH

e B mnpeseHTanuu KenaTeapHO pa3MeliaTh TOJBKO ONTHUMHM3HPOBAHHBIE
(oO6paboTaHHbBIE ¥ YMEHBIIEHHBIE TIO Pa3Mepy, HO HE Ka4eCTBY) H300pakeHNSI.

e Marepuansl pacroyiaraloTCs Ha cilaiijgax Tak, YTOOBI ClieBa, CIIpaBa,
CBEpXY, CHU3Y OT Kpas CJIaiij]a OCTaBaJIMCh CBOOOTHBIE TIOJIS.

e IIBer rpaduueckux N300pakeHMIA HE JODKEH PE3KO KOHTPACTUPOBATH C
00ImKM CTHIIEBBIM 0OPMIICHHUEM ClIaia.

e lMmmrocTtpani  pPEKOMEHAYETCS  CONPOBOXKIATh  MOSCHUTEIBHBIM
TEKCTOM.

e Ecmu rpaduueckoe m300paxkeHUe UCIONB3yeTcs B KauecTBe (OHA, TO
TEKCT Ha 3TOM (DOHE JTOJDKEH OBITh XOPOIIIO YUTAEM.




e lrocTpaniiu Ha OJJHOM cliaiifie JOJDKHBI OBITh BBIICP)KAHBI B OJTHOM
cTHJIe, OTHOTO pa3mepa u ¢popmara.

e He cnenyer pactaruBate HeOoJblnue rpaduueckue (ailyiel, aenas ux
pPasMBITHIMH WJIM HMCKaXKas TPOMOPIMH, Iy4ille ITOMCKATh 3TOT PHUCYHOK
MOJXOIAIIETO pa3Mepa H B XOpOILIeM KauecTBe.

e HexenarenbHo wHcmonb3oBaTh (otorpadum u mécTphle PUCYHKH B
KadecTBe QoHa ciaija.

e Pucynku, ¢ororpadun, nuarpaMmbl MPU3BaHbl AOTIOJHUTH TEKCTOBYIO
WH()OpMAITHIO WM TepeaaTh e€ B 0oJiee HaIISIIHOM BHUJIE;

e XKenarenpbHo wu30eraTh B MPE3CHTAllMM PUCYHKOB, HE HECYIIUX
CMBICJIOBOW HATPY3KH, €CITH OHH HE SBIISIFOTCS YaCThIO CTHIIEBOTO 0(hOPMIICHHSI.

Odopmnenue Tabmuil

e VYV Kaxmoil TaOmMIEl JODKHO OBITH HAa3BaHHME, WIM TaKUM Ha3BaHHE
MOJKET CITy’KUTh 3ar0JIOBOK Claiija.

e  DjeMeHTHl TAaOMHIBI M caM TEKCT MOJDKHBI OBITH XOPOIIO YHUTAEMBI
H3aNIeKa.

e  PekoMeHnayeTrcs HCHONIB30BaTh KOHTPACT B OGOPMIICHUW IIANKUA U
OCHOBHBIX JAaHHBIX TaOIHIIEL.

Odopmienne auarpamMm

o Yy AuarpamMmbl TOJIKHO OBITh HAa3BaHHWE WM TAaKUM Ha3BaHUEM MOIKET
CIIY>KUTb 3ar0JIOBOK ciaiina.

e Jlmarpamma nojKHA 3aHUMaTh npumepHo 50-75% Bcero crnaiina.

e JluHMYM M IOANMCH JOJDKHBI OBITH XOPOILO BUIHEI.

e ]lBera CEKTOPOB AMArpaMMbl JOJDKHBI ObITh KOHTPACTHBIX IIBETOB.

3ByKoBas HHPOPMAIHS

e  3BYKOBOE CONPOBOXICHHE AOJDKHO OTPaXKaTh CYTh WJIM NOAUEPKHUBATH
0CcOOEHHOCTh TEMBI Cl1aliia, MPE3CHTALHH.

e HeobOxoauMo BBIOpaTh ONTUMAIBHYIO TPOMKOCTB, YTOOBI 3BYK OBLI
CIIBILIEH BCEM CITyHIAaTeNIsIM, HO HE OTJIyIal.

e ®doHoBasg My3blka HE JODKHA OTBIIEKATh BHUMAaHWE CiyllaTelled W
3ariymaTh CJIOBA TOKJIa9UKa.

e  He pexomenyercst HCIONB30BaTh CTaHIapTHEIE 11t Power Point 3Byku
(oco0eHHO 3BYK MEYaTHOM MAalIMHKKA — CHUJIBHO OTBJIEKAET M Yepe3 HEKOTOpOoe
BpeMsi IPOCTYIIMBAHMS J]A)KE BBI3bIBACT HETATHBHYIO PEAKIIHIO).

CoxpaHeHue pe3eHTanui

o  CoxpaHsTh Mpe3eHTanuio gyurre kak «Jlemonctpamus PowerPointy. C
pacuperreM .Pps (B TAKOM ciiydae B OZHOM (aiijie OKaXyTCs BCE IPUIIOKEHHS,
HalpUMep: My3bIKa, CChUIKU, TEKCTOBBIC JIOKYMEHTBI U.T.11.).

e B ciyuae coxpanenus B popmare .pptx, o0s3aTensHO genaiire 1yOnmkaTt
B ¢Qopmare .ppt. JlanHas omnepanus NOJCTpaxoBbiBaeT Bac B ciydae
HECOOTBETCTBUS Balllei Bepcuu oduca 1 TOH, 4To OyIeT Ha BHICTYILICHHU.

PexoMeHganuu mo
0(OPMIICHHIO CITUCKA
JIMTEPaTyphl

o CoOmomaiite aBTOopckue mpaBa. QOs3aTeNbHO — pa3MeliaTe B
NPE3EHTALNH CChIJIKM HA HCTOYHHUKH MCTIOJIb30BAHHBIX MaTEPHAJIOB.

e BO3MOXXHBI CIIEAYIOIME BAPUAHTHI PACIIONOKEHUS CITUCKA JTUTEPATYPhI
B CIIHCKE:

a. agdaBUTHOE — O3HAYAET, YTO BBIIEPKHUBAETCS CTPOTUH ay(haBUTHBIN
MOPSIIOK 3arojIOBKOB OnOnuorpaduieckoro onucaHus (aBTOPOB M 3arjiaBuil).
DTOT crmocod pacHoIOKEHHS 3aMUCell aHAJIOTHYEH PACIIOIOKEHUIO KapTOdYeK B
andaBuTHOM KaTanore 6nbmroTek. OTAeNBHO BhICTpauBaeTcsl an(aBUTHBIN P
Ha KUpWUIHLE (PyCCKHUM S3bIK, OOJITapCKHid U T. 11.) U PAJ Ha S3bIKAX C JIATHHCKAM
HanucaHveM OyKB (aHTIIMHCKUH, QpaHIly3CKUH, HEMEIIKHHU U T. I1.);

b. mo THmamMm [0OKYMEHTOB — MaTepual B CIHCKE JIUTEPATYphI
pacrionaraeTcsi CHadana IO THIIAM HW3[aHWil: KHUTH, CTaThbH, OQUIMAIbHBIC
JOKYMEHTBI, CTAaHAAPTHI U T. J., @ BHYTPH paszena - 1o ajadaButy (aBTOp WIH
3arjaBue);

C. cucTeMaTH4YecKOe — O3HAuaeT JIeJIeHWEe CIIHNCKAa Ha pas3jielbl B
COOTBETCTBHHM C CHCTEMOI HAYKHM WJIM OTpacyiu. B 3ToM ciydae 3a 0cHOBY MOXKHO




OpaTh U3BECTHBIC CUCTEMBI KIIACCU(HUKAIIHI, HalpuMep, OnbIroTednkie. B aTom
cJIydae CITUCOK HAIIOMHHAET Pa3JeNibl CHCTEMATHIEeCKOro KaTanora OU0IHOTEeKH;

d. mo mepe wucnoan3oBanusi (0 TJaBaM U pasiejaM) - MOpocTas
CTPYKTypa TaKOTO CIHMCKa HeyJo0HAa B CBA3M C TEM, YTO B HEM TPYIHO
OpHEHTHPOBAThCA W HMCKATh HYKHBIM WMCTOYHHK. Takoi crmoco0 darie BCero
MPUMEHSIOT B HEOONBIINX CTAThAX (IOKIAAax), TJIe CIHCOK HCIIOIb30BaHHBIX
WUCTOYHUKOB HeOonbmoi. Takol cmoco0 MpUMEHSETCS B KPYIHBIX HayYHBIX
u3aHusIXx — MoHorpadusx. [lpu 3TOM ecTh ompeselieHHOe Heya00CTBO,
3aKJTFOYAloNeecss B TOM, YTO OJWH W TOT € HCTOYHHK, WCIOIB3yeMEId B
HECKOJIBKHX pa3Jienax, Oy/IeT BKJIFOUEH B CIIUCOK HECKOJIBKO pas;

€. XPOHOJIOTHYeCKOe - HCHOJb3yeTcs dalle Bcero B padoTax
HMCTOPUYECKOTO XapaKTepa, Te BaXKHO IMOKa3aTh MEPUOIBI 1 0OPATUTh BHUMaHUE
Ha TO, B KaKO€ BpeMsI ObLT OITyOIMKOBAH TOT WJIM WHOW UCTOYHHK.

e bubanorpaduyeckoe omucanme Ha KHHTY WIH JIO00H Apyroi
JIOKYMEHT COCTaBJISIETCSI 1O OIpeneleHHbIM TnpaBuiaM. OHO COAEPKUT
oubnmorpaduyeckie CBeJCHUS O ITOKyMEHTE, MPUBEACHHBIE B OMPEACICHHOM
MOpSZIKE, TO3BOJISIONINE HASHTH(PHUIIMPOBATH MOKYMEHT M JaTh €ro OOIIyIo
XapaKTEPUCTUKY. B 3aBUCUMOCTH OT CTPYKTYpbI OIIUCAHUS Pa3IN4aroT:

O OJAHOYpOBHeBoe Omdanorpaguyeckoe ONMCaAHMe - ONMCAHUE OJHOTO

OTJIENBHO B3ATOTO (OTHOYACTHOTO) IOKyMeHTa (MOHOTpaduu, yIeOHUKa,
CIpaBOYHHKA, COOpHHKA CTAaTel, apXHUBHOTO JOKYMEHTA U T.1.);

O  MHOroypoBHeBoe OuO/Horpauyeckoe onucaHue - ONMCAHUE
MHOT'OYaCTHOT'O TOKyMEeHTa (MHOTOTOMHOE U3/IaHHE);

O aHaJINTHYecKoe OuOIMorpaduuecKkoe ONUCAHUE - ONMCAHNUE YACTH
JIOKyMEHTa (CTaThsl U3 MEPHOAMYECKOTO H3IaHUS W COOPHHUKA).

e  PexomeHnyemas CTPYKTypa u COCTaB OJTHOYPOBHEBOTO
oubanorpaduyeckoro onucaHus: ABTop. 3arjiaBue:. CBEACHUS, OTHOCSIIUECS K
3arjgaBui0 (CM. Ha THTyJde) / CBeOCHUsT 00 OTBETCTBEHHOCTH (aBTOPHI);
MOCJEOYIOUIMe CBEACHHsI 00 OTBETCTBEHHOCTH (PEOAKTOpPbI, IMEPEBOTUYMKH,
KOJUIEKTHBBI). - CBelleHus 00 m3gaHuu (MHPOpPMAIUs O Mepeu3TaHum, HoMep
u3ganms). - Mecro uzganus: M3natensctBo, ['ox uzganus. - O6beM. - (Cepus).

e  PexomeHmyemas CTPYKTYypa u COCTaB MHOTOYPOBHEBOT'O
oubnuorpaduueckoro onucaHus: ABTOp. 3aryiaBue H3JAaHUS: CBEACHUS,
OTHOcsAIIMECS K 3arjaBuio (cM. Ha Tutyie) / CBeleHust 00 OTBETCTBEHHOCTU
(aBTOpBI); TMOCHENYIONIME CBEACHUS 00 OTBETCTBEHHOCTH (PEIaKTOpHI,
NEePEeBOTYMKH, KOJUIEKTUBHI). - ['opon m3pmanus: WzmarensctBo, ['om Hauana
u3JaHusl — roja oKoH4YaHus uzfganus. - (Cepus). OGo3HauUeHHE M HOMEP TOMA!
3arjaBue TOMa: CBEIEHUS, OTHOCSIIMECS K 3ariaBuio. - ['ox m3gaHus Toma. -
O0beM. O003HaUCHKE U HOMEP TOMA: 3arjiaBue TOMa: CBEICHUS, OTHOCSIIIMECS K
3aryiaBuio. - ['og u3nanus toma. - O0beM. U T.1.

e Bo3MmoxeH JApyrodl BapHaHT OIMCAHUS CTPYKTypel M COCTaBa
MHOTOYPOBHEBOT'O OHONMHOrpaduaeckoro onucanus: ABTOp. 3arjaBue U3JaHHUs:
CBEJICHMsI, OTHOCSIIMECS K 3arjaBuio0 (cM. Ha TtuTyne) / Cseaenus 00
OTBETCTBEHHOCTH (aBTOpHI); MOCJIEAYIOUIME CBEACHUS 00 OTBETCTBEHHOCTH
(penakTopbl, IEPEBOIYNKH, KOJUIEKTHBBI). - ['opon m3nanus: UznarensctBo, o
Havayia U3IaHusl - TOJ] OKOHYaHus u3nanus. - Kon-Bo TomoB. - (Cepus).

e  PexoMmeHnmyemas CTPYKTypa u COCTaB AHATUTUYIECKOTO
oubnuorpaduueckoro onucanus: CBeJeHUSI O COCTAaBHOM 4acTH JAOKyMeHTa //
Caeznenus 00 nIeHTU(UIHUPYIOMIEM TIOKYMEHTE, - CBEAECHHUS 0 MECTOIONIOKEHUN
COCTaBHOM 4acCTH B JIOKYMEHTE, - [Ipumedanus.

OcHoBHbIe 0LIUOKH B 0(pOPMJICHMH NPE3CHTALINI:

OTCYTCTBUC TUTYJIbHOI'O JIUCTA,




®  OTCYTCTBHUE COJIEPKAHUS;

® B 3aroJIOBKax CJIaiiJIOB MPUCYTCTBYET TOUKA (TOYKA HE JOJIKHA CTABUTHCS);

®  OTCYTCTBUE HHTYUTHUBHO MOHATHOW HABHUTAIMH IO CIIalIaM;

e  CIMIIKOM NECTPBIC POHBI, HA KOTOPBIX HE BUJICH TEKCT;

e  Haiuyue OOIBIIOrO KOJIMYECTBO TEKCTAa HA OAHOM Cliaiizie, B 0OCOOEHHOCTH MEIKOTO0;

® MPUCYTCTBHE MHOXKECTBA HEOMPABIAHHBIX PA3IMIHBIX TEXHUYECKHUX Y((HEKTOB (aHMMAIIHNH),
KOTOPBIC OTBJICKAIOT BHUMAHKE OT COACPKATCIHLHON YaCTH

®  HEOIpaBJIaHHOE MCIIOJIb30BAaHKUE CITUCKOB;

e  Oosbmroe kKomuyectBO 00bekTOB WOrdArt ¢ BosHOM U TeHsSMH (HE PEKOMEHIYETCS 4acTo
UCIIOJIb30BaTh, TAK KaK OHH 3aTPYAHSIOT YTEHUE TEKCTA);

e MoAUEpKUBAaHUE, TOXOXKEE Ha CChUIKH (HE PEKOMEHIYEeTCS NPUMEHSTh BO H30exkaHHe
o1mHMO0K);

®  UCHOJB30BaHME KypCcHBA JUIs OOJBIIOTO OJIOKAa TEKCTa (3aTPyAHSET M 3aMEUIIET CKOPOCTh
YTCHHSI U BOCTIPHUSATHS TEKCTA),

®  UCIOJIb30BAHUE 3arjaBHbIX OYKB JIs1 O0JIBIIOr0 OJ0Ka TEKCTA.
Kputepun npaBuwjibHOCTH 0()OPMIIEHHST 00Pa30BaTeIbLHBIX MPe3eHTALMIi:

®  [IOJHOTA PACKPHITHS TEMBI;

®  CTPYKTypH3auus WH(POPMAIIH;

e  HagMyue U y1oOCTBO HaBUTAINH;

®  OTCYTCTBHE IpaMMaTHUYECKUX, OpPorpauueckux U peYeBbIX OMHUOOK;

e  OTCyTCTBHE (DaKTHUECKHX OIMIMOOK, JOCTOBEPHOCTH MIPEACTaBICHHON HHPOpMAIIHY;

e  HalMyHe ¥ rpaMoTHOE o(hopMIiIeHHE 00s3aTeNbHbIX CIai10B (TUTYIbHBIN, O TPOEKTE, CIIMCOK
UCTOYHUKOB, CO/IEpPIKaHHE);

e O00OCHOBAaHHOCTHP ¥  DPAlMOHATBHOCTH WCIIOJNB30BAaHHS  CpPEACTB  MyJbTUMEIua |
AHMMAaLMOHHBIX 3(p(PeKToB;

®  IPUMEHUMOCTH NMPE3CHTAIUH I BEIOPAHHOM IEJIEBOH ayTUTOPHH;

®  TPaMOTHOCTH MCIIOJIb30BaHHMSI IBETOBOTO O()OPMIICHUS;

®  UCHOJb30BAHUE ABTOPCKUX MILTIOCTpaLuil, GoHOB, poTorpaduii, BuICOMaTEpHAIIOB;

e  Haiuywe, 000CHOBAHHOCTh M TPaMOTHOCTH MCIIOJIb30BaHMs (POHOBOTO 3BYKA;

®  JIOTMYHOE pa3MeIICHNE U KOMIUIEKTOBAaHUE OOBEKTOB;

e  ¢IWHBIN CTHIIL CIANIO0B.
Kpurtepun oueHnBaHus npe3eHTANNH

«OTIANYHO»

[IpencraBnenue HHPpOpMALUU

1. Conepxanne. Conepskanue padOTHI MOJTHOCTHIO COOTBETCTBYET 3aJJaHHON TeME U M3JIaraeTcs
MoceA0BaTeNbHO. JIOCTUTHYTO CTUJIEBOE €IMHCTBO U BBIPA3UTENBHOCTh TeKcTa. DakTHueckue
OIMOKHU OTCYTCTBYIOT. Jlonmyckaercs 1- 2 pedeBbIX HeoUeTA.

2. Pacnionoxenue nndopmanuu Ha crpanuiie. Hanbonee BaxkHas nuHpopmanus pacrosaraercs B
LIEHTPE PKpaHa

3. Mcnonb30BaHbl WPHUQTHI OHOTO TUIIA.



4. 151 BeIAENEHNS] HH()OPMAIIMH UCTIOIb30BaHbI PAMKH, TPAHHUIIBI.
5. O6bem nHpopManuu Ha cinaigax — He OoJee Tpex PaKToB.
Odopmnenue cnaiion

1. CobutoieH eIMHBIN CTUITh 0(POPMITCHUSI.

2. Ucnonb30BaHo HE OoJiee TpeX IBETOB Ha Claijie.

«Xopomo»

[IpencraBnenue nHpopManuu

1. Conepxanue. Conepxanue paboTbl COOTBETCTBYET TeMe. [IOCTUTHYTO CTUIIEBOE €AMHCTBO U
BBIPA3UTENLHOCTh TEKCTA. B paboTe nomymiena akrnyeckas ommobka. Jlomyckaercs 3 -4 pe4eBbIxX
Hej04YeTa.

2. HaunOonee BaxxHas nHGOpMaLUs pacnoaractcs B HEHTPE SKpaHa.

3. Vcrionb30BaHbl WPHQTHI pa3HBIX TUIIOB.

4. Ins Boiaenenus nHGOpMaIUU UCTIOJIb30BaHbl PAMKH, TPAHUIIBIL.

5. JlomyckaeTcst He3HaUUTENbHAS Meperpy3ka cinaiia nuadopmammen.

Odopmienne crnaiioB

1. CobmrosieH eMHBIA CTHITE 0OPMIICHHUS.

2. Ucnons3oBaHo OoJiee TpeX LIBETOB HA ClaMJIe.

«Y10BJIETBOPUTETbHO»

[IpencraBnenne HHPOpMALUT

1. Conepskanue. B paboTe AomyIIeHbI CYIIIECTBEHHbIE OTKIOHEHHS OT TeMbI. FIMeIoTCs OTebHbIE
dakTryeckue HETOYHOCTHU. JlomyleHbl HapyIIEHUs B MOCIEA0BATEeIbHOCTH U3NoXeHusa. CTuib
paboThl HE OTIMYAETCS €IUHCTBOM, PEUb HEJJOCTATOYHO BBIPA3UTENbHA.

2. Jlony1ieHsl HapyIeHHs! B PacoI0XKeHUN HH(POpMalKH, B IEperpy3Ke cliaifioB nHpopManue.
Odopmrenue ciaiiios.

1. Enunblii ctuins opopmileHus: HapyIleH.

2. Ucnons3oBaHo OoJiee TpeX 1BETOB Ha CakjIe.

«Hey}IOBJ'IeTBOPI/ITeJ'II)HO»
1. Hpe3eHTaI_II/I$I HC BBIIIOJIHCHA.

2.4. BbInoJIHeHHE KYPCOBBIX IPOEKTOB (padoT):
Tematuka  KypcoBoi ~ paboThl  JOJDKHAQ  COOTBETCTBOBATb  COAEPIKAHUIO
npoheccuoHaTbHOTO MOIYJIS.

2.4.1. TpeboBaHus K CTPYKTYype U 0opMIIeHUIO PAOOTHI
KypcoBsie paO0Tbl UMEIOT CIEIYIOUIYIO CTPYKTYPY:

. TUTYJbHBIH JIHCT;

. YHUCTBIN JIUCT JUIS OT3bIBA MPENoJaBaTers;
. 3aJJaHue Ha KYpCOBYIO paloTy;

. cojiepxaHue paboThI;

. BBEJIEHHUE B padoTy;

. OCHOBHasl 4acTh paldoTHI;

. 3aKIJIIOYCHHE;

. CIHCOK JINTEPATYPHI;

. IMMPUIIOKCHUA.



Bo 6sedenuu 6 pabomy packpbiBaloTCs aKTyalbHOCTb U TPAKTUUECKAasi 3HAYMMOCTb TEMBbI
C HAYYHOW TOYKHU 3pPEHHS, ONpEAesieTcsl MpodiieMa UCCIeNOoBaHUs, GOPMYITUPYIOTCS LT U
3aauu pabOThI, YKa3bIBAeTCs MPEAMET U 0OBEKT PabOTHI.

OcnosHas yacms OOBIYHO COCTOUT U3 TPEX Pa3/IENOB:

- TEOPETUYECKHE ACTICKTHI TEMBI;

- TpaKTUYecKas 4acTb, KOTOpas MpeJCTaBlIeHa pacyeTaMHu, rpadukamMu, TabIunamu,
CXeMaMH U T.IL.;

- aHaJIMTHYECKas 4acTh KypCOBOM paboThI (OTpaKeHHE OCHOBHBIX NMPOOJIEM, EPCIIEKTHUB, U
MPEJIOAKEHHH 110 COBEPIICHCTBOBAHUIO)

3axnouenue CONEPKUT BBIBOABI M PEKOMEHIAIMHM OTHOCUTEJBHBIX BO3MOKHOCTEH
MPaKTUYECKOr0 MPUMEHEHHsS MaTepUaoB pabOThI.

Cnucox 1umepamypsi TIPEACTABISET COOOM MEPEUCHb UCIIOIB30BAHHBIX KHUT U CTaTEH,
dbamMuIMu aBTOPOB MPUBOAITCS B al(PaBUTHOM MOPSIKE, IPU ITOM BCE UCTOUYHUKH JAIOTCS MO
oOmieil Hymepanueil aurepaTypbl. B HCXOMHBIX JaHHBIX MCTOYHUKA YKa3bIBAIOTCS (haMUIUHU U
WMHUIMAIBl aBTOpa, Ha3BaHWe pabOThl, MECTO W roj 3jaHus. Mcmonb3lyemas nuTepaTypa He
JOJKHA OBITH CcTapiie 5 JerT;

Ipunosxcenus ¥ KypcoBod paboTe o(QOpMIIAIOTCS Ha OTHENBHBIX JUCTaX, KaXKIo0e
MPUWIOKEHUE JOHKHO MMETh CBOM TEMaTUYECKHM 3arojoBOK M HOMEp, KOTOPBIN MUILIETCS B
mpaBoM BepxHeM yriry. Hymeparus npuiioxkeHuil CKBO3Hast, HO B 0011l 00beM paboThl OHU HE
BXOJIAT.

O0beM KypcoBOW pabOTHI JIOJDKEH ObITh He MeHee 30 CTpaHUI[ MEYaTHOTO TEKCTa, B
YaCTHOCTH:
o Bgenenue B paboty — 2—3 CTpaHUIIBI.
o OcHOBHas 4acTh: NepBbIN pa3aen, He Menee 10—15 crpanuu, Bropoi
paznen 20-25 cTpanuil.
e 3axioueHue — 2—3 CTpaHUIIBI.

CrpaHunibl KypcoBoM paOOThl HyMepyloTcs apaOCKUMU LHUPpaMH €O CKBO3HOM
HyMepaIliei mo BceMy Tekcty. Homepa crpanuil B KypcoBoii paboTe pa3MenialoT BBEpXy KK 10H
CTPaHUIIBI IO LIEHTPY 0€3 TOUKHU B KOHIIE. TUTYIBHBIN JIUCT U COACPIKAHNE, BKITIOYAIOT B OOIIYIO
HyMepanuo JokymeHTa. Homep cTpaHHIlbl HAa TUTYJIBHOM JIUCTE W B COJEpKAHUE KypCOBOU
paboThI HE MPOCTABIAIOT. Hymeparust mpocTaBiseTcs C BBEIACHHS.

2.4.2. TpeOoBaHus K 3amuTe padoThl:
e (CooTBeTCTBHE CTPYKTYPhl KypCOBOM pabOThI TpEOOBAHUSM;
e CootBercTBHE OPOPMIIEHUS KYPCOBOI pabOThl TPEOOBAaHUSAM;
e CootBercTBUE 00BbEMa KYpCOBOM pabOThI TpeOOBaHUAM;
e CoOTBeTCTBUE CPOKA CAAYM KYPCOBOW PabOTHI YCTaHOBIEHHBIM CPOKAM;
e CoOoTBeTCTBHE 3aIIUTHI KypCOBOI pabOTHI YCTAHOBICHHBIM KPHTEPHSIM.

2.4.3. Tloka3aTeJiM OLIEHKH 3aIIUTHI PadOTHI:
CrpykTypa KypcoBoii padoThbI:
- CtpykTypa KypcOoBO#l paOOTBI COOTBETCTBYET YCTAaHOBJIEHHBIM TPEOOBAHUAM — 5
COTIIUYHOM.
— CrpykTypa KypcoBOi pabOThI HE COOTBETCTBYET YCTAaHOBJIEHHBIM TPeOOBaHUAM (32
OTCYTCTBHE pa3jiesia cHumaercs 1 6amn).



OdopMmienue KypcoBoii padoThbI:
—  Odopmaenue kypcoBoii padotsl cootBeTcTBYeT OCTy - 5 «OTIHYHOY.
— Odopmnenue kypcoBoit pabotel umeet Hapymenus ' OCTa (menkoe HapymieHue) — 4

«XOpOILIOY;

— Odopmnenue KypcoBoid  paborbl umeer rpyOsle Hapymenus I[OCT - 3

«YZIOBJIETBOPUTEIHLHO.

—  Odopmienue kypcoBoit padotsl He cooTBeTcTBYeT 'OCTy - 2 «HEYIOBIETBOPUTEIHLHO.
Co0J1101eHre METOIMKH pacyeTa KypcoBoii padoThbl M NPABUJIBHOCTH MPOBEAEHHbIX
pacyeToB.

— IlonmHoe 1 yeTkoe MpOBEJEHUE PACUETOB B KYpCOBOM paboTe ¢ MolydeHHeM MPAaBUIbHOTO
pe3yJibTara - 5 «OTIIMYHO»;

— BosBpat kypcoBoii paboThl Ha 10pa0OTKY — 4 «XOPOILIOY;

— IloBTOpHSBII BO3BpaT KypcOBO pabOTHI Ha TOPAOOTKY — 3 «yJIOBIETBOPUTEIBLHO,

— Tpwu u 6omee Bo3BpaTa KypcoBOi pabOTHI Ha TOPAOOTKY — 2 «HEYIAOBIETBOPUTEIHHON.

Cpok ca1auu KypcoBoii padoThbl:

— KypcoBas paboTa cjana B ycTaHOBJICHHBIE CPOKH - 5 «OTIHYHOY.

— KypcoBas pabota cqana panee yCTaHOBIEHHBIX CPOKOB — fo0aBisiercs 1 6ar 3a 1eHb;

— KypcoBas pabora cnana ¢ HapylIeHHEM YCTAHOBJICHHBIX CPOKOB - CHUMaeTcs 16a 3a
JICHb:

Kypcoeas paboma cuumaemcsa coannoil moabKo 6 mom cjiyuae, eciu OHA OONYULeHa K
3amume.
Kpurtepun oieHKH 321U THI KYPCOBOH padoThI.

— Ilonmubie U YyeTKHE OTBETHI HAa MOCTABJICHHBIE BOMPOCHI 0€3 MOMOIIMU MPErnoaaBaress Mo
TEOPETUYECKHM BOMPOCAM U YMEHHSIM, NPEJICTaBICHHBIM B KypCcoBOil pabore - 5
«OTIUYHOY.

— IlonHble M yeTkHe OTBETHI HAa MOCTABJIEHHBIE BOMPOCHI C MOMOUIBIO MPENOJaBaTeNs Mo
TEOPETUYECKHM BOMPOCAM M YMEHHUSM, MPEJCTaBICHHBIM B KypcoBod pabore — 4
«XOPOLIOY.

— He nonzble ¥ HEYETKHE OTBETHI HA TOCTABJIEHHBIE BOMPOCHI 10 TEOPETUYECKHUM BOIIPOCAM
¥ YMEHUSIM, TIPEJICTaBICHHBIM B KypCcOBOW paboTe —

— He mnonHble OTBETHI Ha NOCTaBIEHHBIE BOMPOCHl C IOMOILBIO MpenojaBaTelis o
TEOPETUYECKHM BOMPOCAM M YMEHHUSM, MpPEJICTaBICHHBIM B KypcoBoW pabore — 3
«YIOBJIETBOPUTEILHO»

— OtcyTcTBUE MOJIHBIX U YETKUX OTBETOB Ha IIOCTABJIEHHbBIE BOIIPOCHI, HECMOTPSI HA TIOMOIIIb
IpenoaaBaress Mo TEOPETUYECKUM BOIPOCAM U YMEHHUSM, MPEICTABIEHHBIM KYypPCOBOM
paboTe — 2 «HeYIOBIETBOPUTEITHHOY.

— JlonosHUTENbHBIE BOIIPOCHI 110 MaTepuaiaM npodeccuoHanbHOro Moayis: 1 Bompoc — 1
Oasn.

2.5. BbinoJiHeHHe HHANBUAYAJBHBIX IPOEKTOB:

[IpoekTHas NEeATENBHOCTh OOYYAIOIIUXCS SBISIETCS OJHMM W3 METOJOB Pa3BUBAIOIIETO
(IMYHOCTHO-OPUEHTUPOBAHHOTO) OOYYEeHHs, HAIPaBICHHOTO Ha (HOpPMUPOBAHHE OOIIUX
komneTeHui, npexycMoTpeHHbIx @I'OC CIIC), koTopbIMU A0KEH 001a/1aTh BHITYCKHUK:

- OCYILIECTBJISTH MOUCK, aHAIM3 M HMHTEpHpeTaluio HHopmanuu, HEOOXOAUMOU IUis
BBITMIOJTHEHUS 33/1a4 MPOoEeCCHOHATBHON JesITEIbHOCTH;



. BbIOMpaThb  cmocoObl  pemeHus 334ady  NpPOPEeCcCCHOHANTBHON  JIeATEIbHOCTH,
MMPUMCHHUTCIILHO K pa3JIMYHbIM KOHTCKCTAM;

_IIJIAHUPOBATH U PEAJTM30BBIBATh COOCTBEHHOE MPO(ECCHOHATEHOE U TMYHOCTHOE
pas3BUTHE.

2.5.1. TpeboBaHus K 0opMJIEHUI0O HHAUBUIYAIBLHOTO MPOEKTA

2.5.2. XapaKTepuCTHKA 3TANOB peaju3aluu NPoeKTa:
-BoeiiBrkeHMe uien npoekra.

- CocraBiieHue MUCbMEHHOTO MJIaHA BBIMOJIHEHUS TPOEKTA.

- BeimonHenue mpoekTa (Cpokn).

-3aBepIlieHHEe TPOEKTa CPOKH).

-IloaroroBka oT4yera 1o MPoexTy (CPoOKu).

- [IpencraBnenue oTyera u €ro OleHKa

(cpokn).

2.5.3. TpedoBanusi kK 0opMIEHHIO MHANBUAYAIBHOTO MPOEKTA
Y4eOHbIi IPOEKT A0JIZKEH COAePKATh:

1. ITacopT npoekTa:

- Ha3Banwue npoekra.

- Onucanue npooOIeMBl.

- AKTyalbHOCTb IIPOEKTA.

- OCHOBHBIE XapaKTEPUCTHKHU MPOCKTA.

- Llens mpoexra.

- 3aauM MpoeKTa.

- [Inanupyemble pe3yapTaThl MPOEKTa.

- [Ipeanoaraemslil IPOIYKT MPOEKTA.

-Heo6xoanmoe obopynoBanue.

- CpoKH BBITIOJTHEHUS NIPOEKTA.

2. IIpotyKT MPOEKTHON AEATEIbHOCTH, KOTOPBIA MOXET ObITh Mpe/ICTaBlIeH B (hopme:

- KOMIIBIOTEPHON MPE3EHTALMHU C ONIMCAHUEM MIPOYKTa;

- CLIEHapHsl, CTEHJOBbIX OTYETOB, (oTOATBOOMA, MOJENH, COOPHUKA TBOPUYECKUX PadoT,
BUACO(DMIbMA, HHTEPAKTUBHON KapThI, JI€JIOBOH UTPHI.

-CXEMBbI, aJITrOpUTMa, TaOJUIlBl, MMOcoOUs (B TOM YHCJIE Ha DJIEKTPOHHOM HOCHUTEIE),
cOOpHHKA YIIPa)KHEHUH, MPAKTUKYyMa;

-pedepaTa, BKIIOYAIOLIETO pe3yabTaThl SKCIIEPUMEHTA, OIBITOB, PEILICHUH U T.1.

3. TlosicHuTeNnbHYIO 3aMUCKy K MpPOEKTHOH paboTe, KOTOpas HUMEET CIeIyIONIyIo
CTPYKTYpY:

-TUTYJABHBI  JIUCT, OIJIABJI€HWE, BBEJICHHE, OCHOBHAs  4YacTh, 3aKIIIOYCHUE,
O6ubmuorpadguueckuil CIUCOK, MPUIIOKEHUS (B Cilydae HEOOXOJUMOCTH).

Ha TuTynpHOM IMCTE yKa3bIBAalOTCS: OOpazoBaTENbHOE YUpPEXKICHHE, HOMUHAIHA, B
KOTOpPOW ydacTByeT MpeACTaBICHHas KOHKypcHash pabora (MCCiieoBaTeIbCKHM, TBOPUYECKUH,
NPUKIATHOW, WH(OPMALMOHHBIA MNPOEKT), Ha3BaHHE KOHKypcHOW pabotsl, @.M.O. aBTopa,
CHEUHATbHOCTb U Kypc 00yueHUs], CBEICHUS O HAYYHOM PYKOBOJHUTEIIE.

B ornaBneHun A0KHBI OBITH OTpa)K€Hbl HA3BaHUE TJIaB U IYHKTOB Pa0bOTHI C YKa3aHUEM
CTpaHHMII.



Bo BBeaeHuu KpaTko OOOCHOBBIBAETCSl AaKTYaJbHOCTh BBIOPAHHOM TEMBI, XapakTep
npoOJIeMbl, 1eNb, COAEPIKaHUE MOCTABICHHBIX 3a/1a4, (GOPMYIHPYETCs OOBEKT U YKa3bIBaeTCs
METO/I UCCIICOBAHMS.

OcHOBHasl 4acTh JI0JDKHA COOTBETCTBOBATh HOMHUHAIMU, TEME pabOTHI U MOJHOCTHIO €€
PacKphIBaTh, a TAKXKE COJIEPKATh B ce0€ MOITYUEHHBIE PE3YIIbTATHI.

B 3axnroueHnn JOMKHBI ObITh YKa3aHbI OCHOBHBIE BBIBOJIBI.

B koHI1ie pa®oThl IPUBOJUTCS CIIMCOK MCIOJIB30BAHHOM JTUTEpaTyphl, OOPMIICHHBIN MO
CTaHIapTy.

[Tpunoxxenus (rpadguku, CXeMbl, TAOJIHIIBI U T.J.) BEIHOCITCS B OTICIBHBIN OJIOK.

KpaTkuii 0T3pIB pyKOBOJAUTENS IPOEKTA (PELIEH3HIO).

Bce crpanuiibl yueOHOT0 npoekTa (KpoMe TUTYIBHOTO JIHCTa) HyMEPYIOTCSI.

Kaxnp1ii pa3aen HadYMHAETCSI ¢ HOBOM CTPAaHUIIBI, 3aT0JIOBOK pa3zesia pacloyiaraercs 1mo
LEHTPY CTPAHMIIbI, TOYKA ITOCJIE 3aT0JIOBKA HE CTABUTCA.

[lewatnbrii Matepuan nyonupyercss Ha nucke. OOmokka manmku _Qymisipa I JUcKa
MOKET HMMETh DJIEMEHTBHl KPACOYHOTO pEKIaMHOro OQOpPMIICHHS U COJEPXKaTh KpPaTKYIo
AHHOTAIHIO.

Jlig ydacTusi B KOHKypcax pa3lIMYHOTO YpPOBHS PYKOBOJIUTENb PabOThl OpraHU3yeT
oopmIIeHre COOTBETCTBYIOLIEH JOKYMEHTALMH, TPETYCMOTPEHHOHN (pOpMAaTOM KOHKYpCa.

O06BbeM paboThI OT 8 (1 MPUKIIATHBIX ) 10 30 CTpaHUII (111 HCCIIeI0BATENIbCKIX ) (hopMara
A4.

TpeboBaHus K TEKCTY:

-IIporpamma Microsoft Word.

-ITosisA: 2 cM ¢ 1eBo# CTOPOHBI, 1 ¢M C ITPaBOi CTOPOHBI, CBEPXY U CHU3Y.
-IllIpudt TimesNewRoman.

-Pasmep mpudra: 14.

-BripaBHUBaHUE 11O MIUpPUHE.

-MexcTpouHblil HHTEpBaI NoTyTOpHbIH (1,5).

-AG3ausbiit orctyn — 0,7; IepeHOCHl BKIIOYEHBI.

3. MeTtoanyeckue peKOMEHJALMH IO TOATOTOBKe K NMPAKTHYeCKUM (1a00paTOPHBIM)
3aHAATHSIM N0 TeMaM JUCHHUILINH (MpodeccHoHAIbHbIX MOAYJIeil)

CucremaTnueckass M TOJIHOIIEHHAs] MOATOTOBKAa K MpPaKTHYECKOMY (JabopaTopHOMY)
3aHITHIO SIBIISIETCS OJHOM M3 QopM caMocTosTeNbHON paboThl. [ToAr0TOBKA K MPaKTUYECKOMY
(1TabopaTopHOMY) 3aHATHIO HAYMHAETCS C O3HAKOMJICHHS C IJIAHOM MPAKTHUUYECKOTO 3aHSATHS
(J1aGopaTopHOT0), BOMIPOCAMH, BEIHECEHHBIMU Ha MPEACTOAIIEE 3aHITHE.

MeTouKka MOATOTOBKH K MPAKTHYECKOMY (JTA0OpAaTOPHOMY) 3aHSATHIO TPEOYeT, TPEexKIe
BCE€TO, YTCHUA MMOBTOPCHHUA JICKIIMOHHOI'O MaT€pHralia, a TaK:XKC HOPMATHUBHBIX U y‘-Ie6HI)IX pa60T,
pu HEOOXOAMMOCTH HUX pedepupoBaHusa. Tak ke PEKOMEHIYeT IMOBTOPEHUE JEKIHOHHOIO
MaTepuana, CaMOCTOSTEIbHO H3YYEHHOTO MaTepuasia, pPEelIeHUN MPaKTHUYECKUX 3aJaHuil 10
KOHCIIEKTY, HEMIOCPEICTBEHHO HaKaHYHE 3aHSATHS.

OddexTuBHAsS BHEAyOUTOpPHAS CaMOCTOATEIbHas paboTa Takke O00ecreuynBaeTCs
KOHCYJIBTAIMSIMHE C TIpeToaBaTeNs MU, BEAYITUMH Y4eOHBIH Kypc (cobeceoBaHus).

Takue oOpareHus] MO3BOJISIIOT YCTPAHUTh BO3MOXHBIE TPYAHOCTH, BO3HUKAIOIIUE Y
oOyJaromuxcsi, O00ECIeYNBAIOT IEJICHANPABICHHYI0O METOJMYECKYI0 TIIOMOIIb, a TaKKe



UCIIOJIB3YIOTCSI JIJIsl OCYIIECTBICHUST KOHTPOJISI 3HAHUI M YPOBHS MOJrOTOBJICHHOCTH CTY/ICHTOB.
B yactu pemieHus MpakTUYECKUX 3aJaHUM K 3aHATUIO MPUHIMIIAAIGHO Ba)KHO HEPOPMaJIbHO
OTHECTHUCHh K DTOU pa60Te, OrpaHUYMBHINCH MOBCPXHOCTHBIM MW HC BCCrJja MOTHUBUPOBAHHBIM
paccMOTpPEHHEM MPEJIOKEHHBIX Ka3ycoB. Heo0X0qMMO NMHUCHbMEHHO H3JI0KHTH MOJIHbIE H
000CHOBaHHbIE CCHLJIKAMHM HAa COOTBETCTBYIOIIHE WCTOYHHKH H OCOOEHHO IPaBOBbIE
UCTOYHUKH, KOMMEHTHPOBAHHbIE U3IaHUSI PellIeHUsI MPAKTHYECKUX CUTYalUid.

OrieHKa OTBETA M0 MPAKTHYSCKON YaCTH y4eOHOTO 3aHSATHS HAMPSIMYIO 3aBHCHUT OT TOTO,
HACKOJIbKO TIOJIHO, BEPHO M MOTHUBHPOBAHHO PEIICHBI JOMAIIHHUE 33JaHusi U OT TOro
IPEJ/ICTABIICHBI JIM OHU B YCTHOM OTBETE, OT KaueCTBa TAKOT'O OTBETA.

Ha st0 crieqyer oOpatuthk 0co00e BHUMaHUE.

4. MeToauuecKkue PeKOMEHIANNHA 110 MOATOTOBKE K JICKINHUOHHBIM 3aHATUAM U paﬁoTe Ha
JICKIIUM 10 TeEMaM JUCHHUILJINH (HpO(i)GCCI/IOHaJILHLIX MO)Iy.]'[Gﬁ)

Jlekuus sBusiercs MH(MOPMAIMOHHOW OCHOBOM yueOHOro, HOPMaTMBHOIO U HAay4HOT'O
MarepHaia 1o U3y4aeMomy Kypcy B LIEJIOM U [10 COOTBETCTBYIOIIEH TeMe yueOHOM JUCIUIUINHBL

ITocemienue JeKIMOHHOIO Kypca ¥ akTUBHAs paboTa Ha JIEKLUHU — YCIOBUE ITOJIHOLIEHHOTO
W3YYEHUs AMCLUMILIMHBI M YCIELIHO IMPOXOXKICHHS MPOMEXYTOUYHON aTTecTalllM. Y4YacTue B
JeKIH TpeOyeT He TOJNBKO JOOPOCOBECTHOTO KOHCIIEKTUPOBAHMS MaTepuaia, HO U B Jy4llleM
Clly4ae MpEIBApUTEIbHOTO O3HAKOMJICHHSI C NPEJICTABIECHHBIM Ha JIEKIMM MAaTEpUaIoOM IO
y4€OHBIM U3/IaHUSIM.

XKenatenpHo Hanbosee MoHOE U MOAPOOHOE (BOZMOXKHO TE€3MCHOE) KOHCIEKTHPOBAHUE
JEKIMOHHOTO MaTepuana, B TOM 4YHCIE, MMEET CMBICH, JelaTh OTMETKH, 3aMeuyaHHs IIo
IIPUBEICHHBIM B XOJ€ JIEKIMHM IPAaKTUYECKUM IpUMEpaM. OTO HNPUTOAUTCS IPU PEIICHUU
NPAaKTUYECKUX 3a/laHUil K CEeMMHAapCKHM 3aHATHSAM, T.K. JIEKIMOHHBIH MaTepuan OOBIYHO
OpPUEHTHPOBAH U Ha 3Ty 4acTh y4eOHOU pabOTHI.

[Ipu moaroToBke K J1t0ObIM (popMaM yueOHBIX 3aHATUHN JIEKIIMOHHBIA MaTepyuaia 3aHUMAaeT
Ba)XKHeilIllee MecTo, T.K. 3TO U OCHOBa JII000I HMHOM caMocTosATeNbHONU paboThl. PekoMenayem
UMETh MOJIHBIE, MOAPOOHBIE, NMPaBUILHO O(OPMIICHHBIE U CUCTEMATU3UPOBAHHBIE KOHCIIEKTHI
JEKUUH, KOTOpble NPUHLMIINAILHO HEOOXOAMMBI W MpHU MOATOTOBKE K CAaye 3adera I0
JUCLIUILINHE.

OOyuaronmmMcess He0OXOAMMO BbIpaOOTaTh CBOM MOAXOJbl K HAMMCAHUIO JEKIMOHHOTO
Kypca, u30eratb M3JIMIIHUX MOBTOPEHUH U c(HOPMHUPOBATH €IUHBIM M MOHUMAEMbIH aBTOPOM
KOHCIIEKTa Ha0Op MCIOJIb3YEMbIX COKpAILEHHH.

5. MeToauyeckne peKOMeHAAMHU M0 NPOBeIeHUI0 YUeOHBIX 3aHATHI B Pa3IMYHbIX (hopmMax
10 TeMaM JMCHHUILIHH (MpodecCHOHATBHBIX MOy J1eH)

Kpyrabiii €¢ros - 3T0 METoJ aKTUBHOTO OOYYEHHsI, OJIHa U3 OpraHU3alMOHHBIX (HOpM
IIO3HABATEJILHOM JIEATENBHOCTH O0YyJaroluXcs, MO3BOJISIONIAs 3aKPEUTh MOJy4YEHHBIE paHee
3HaHHUS, BOCIIOJIHUTH HEJIOCTAOIYI0 HH(pOpMalHio, chOpMUPOBATh YMEHHUS peliaTh MPoOIeMbl,
YKPENHUTh MO3UINH, HAYYUTh KYJIbTYpe BEACHMS AUCKYCCHU. XapaKTEpPHOM UepTON «KPYIJIOro
CTOJIa» SABJIIETCS COUETAHUE TEMATUUYECKOM TUCKYCCUM C IPYIIIOBOM KOHCybTanueld. OCHOBHON
LENbI0  TMPOBEICHUS  «KPYIJOro  CTOjJa»  sBJIsSeTCs  BbIpabOTKa y  OOydaroummxcs
npoeCCHOHATBHBIX YMEHUH H3J1araTb MBICIHM, apryMEHTHPOBAaTh CBOM COOOpaXKEHMS,



000CHOBBIBaTh IpeJIaraéMble peleHHs] 1 OTCTauBaTh CBOM yOexxaeHus. [Ipu satom npoucxoaut
3aKperuieHue MHPOPMALMU U CaMOCTOSITEIbHON PadOThI C JOMOJHHUTEIBHBIM MaTepHalioM, a
TaKXe BBISIBIIEHUE MTPOOJIEM U BOIIPOCOB JUIsl 00CYKICHHUS.

Juckycens (o1 nar. discussio — HcclieloBaHKUE, PACCMOTPEHHE) — 3TO BCECTOPOHHEE
nyOonmyHoe 0OCYXKIeHHE CIIOpHOro Bompoca B Oecenme, crope. JMCKyccHsl 3akitoyaercs B
KOJJIEKTUBHOM ~ OOCYXJIEHUM Kakoro-imbo Bompoca, MpoOJeMbl WIH  COINOCTABICHUU
uHpopMauuu, Huaed, MHEHu#, npeanoxeHuid. Llenu npoBeaeHUs IOUCKYCCMM MOTYT OBITh:
oOyuyeHue, TPEHUHT, AUArHOCTHUKA, NMpeoOpa3oBaHUe, U3MEHEHUE YCTAaHOBOK, CTUMYJIMPOBAHUE
TBOPYECTBA U JPYTHE.

CemuHapckue (opMbl npoBeaeHusi 3aHATHA. (CeMHUHApPCKUE 3aHATHUS TEMATUYECKU
CBSI3BIBAIOTCSA C JISKIIMOHHBIMU M CLIOCOOCTBYIOT YIITyOJI€HHOMY M3YYEHHUIO OTACIBHBIX Hanboee
BAKHBIX TeM. POpMBI IPOBENCHNS CEMUHAPCKUX 3aHATHMN:

— pas3BepHyTas Oecella Ha OCHOBAHUU ILJIAHA;

—  YCTHBIH OIPOC [0 TEME CEMUHAPA;

— IPOCIYIIMBAHUE U OOCYKICHHUE TOKIAJI0B;

— 00cyXJeHHe MMCbMEHHBIX padoT, 3apaHee MOJrOTOBICHHBIX U U3YYEHHBIX BCEMHU
YWICHAMM TPYIIIbL;

— TeopeTHyeckas KOH(pepeHus;

— CceMHUHap-KOJUIOKBUYM (Oecesa mpenojaBaress ¢ yJallluMUCs Ul BbISICHEHUS UX
3HaHUN);

— CEeMMHAap-3KCKypcus (Ha MpOU3BOJICTBO, IPEANPUATUE, B OPraHU3ALUIO U T.11.);

— CEMHHAap KOMMEHTHPOBAaHHOI'O YTCHUS U aHAJIN3a JOKYMEHTOB;

— CEMMHAp peUICHMs 3a4a4;

— CEMHHap [0 MaTepuallaM HCCIEI0BaHKs, IIPOBEACHHOIO CTYAEHTAMHU IIOf
PYKOBOJACTBOM IpENoaaBaTess u ap.

Brei6op Buga u dopmbl cemuHapa ompenensiercss crnernupukoil yueOHOW TUCIUTUINHEI,
collep’)kaHWeM TeMbl, TpoduIeM ¢ YpPOBHEM TMOATOTOBKH CTYJIEHTOB, XapaKTepoM
PEKOMEHIOBAaHHOM JIUTEpaTypbl. TUNHYHBIE CTPYKTYPHBIE 3JIEMEHTHI CEMUHAPCKOTO 3aHITHS:

1) BcTynmuTeNnbHOE CIOBO TMpenoAaBarensi (MECTO TEMbI CEMHHapa B M3y4aeMOM Kypce,
1EJIU U 337]a41 3aHSATHS, MOOWIM3aIMs U aKTHBU3AIIMS BHUMAHUS 00y4aeMbIX );

2) OCHOBHasl 4acThb (BBICTYIUIEHHUS CTYJIEHTOB);

3) 3aKII0YUTEIBHOE CIIOBO MpernoaaBaTelis (10 BCeMY 3aHITHIO B ICJIOM WM OTACIbHBIM
BBICTYIUICHUSIM Ha 3aHSITHH JIETAIOTCS BHIBOJIBI U OIICHUBAETCS ICSITEIbHOCTh YUaCTHUKOB, JTAETCS
YCTaHOBKA Ha CJIEAYIOIIEE 3aHsATHE).

Tembl CEMUHAPCKUX 3aHATUH JIOJKHBI HOCHUTD MPOOJIEMHBII u
MPAKTUKOOPUEHTUPOBAHHBIN XapaKkTep, a TAKKe ObITh HMHTEPECHBI IS 00YJarOIIUXCSI.

6. Meroauyeckue peKOMEeHJANUH MO TMOArOTOBKE K JK3aMeHy MO0 IUCHHIIHHAM
(mpodeccHoOHANBLHBIM MOTYJISIM)

Dk3aMeH sBisieTcs: (GOpMON MPOMEKYTOUHOTO KOHTPOJISE 3HAHUM U YMEHUH, MOJTy4eHHBIX
B IIPOIIECCEe U3YUYECHHUS AUCHUIUIMH (MTPOpeCcCHOHATBHBIX MOJTYJIEH).

B nepuon moarotoBku K sK3amMeHy 00ydaroliuecs BHOBb OOpalaroTCcs K MPOHIEHHOMY
yuebHOMY MaTepuaiy. [Ipu 3ToM OHU He TOJIBKO CKPEIUISIOT MTOJIy4€HHbIE 3HAHUS, HO ¥ TIOJTy4YaloT
HoBbl€. [ToaroroBka oOyuaromerocs k 3k3aMeHy BKJIIOUaeT B ceOsl TpU 3Tana:



-caMOCTOsITeIbHAs paboTa B TEUEHUE CEMECTPA;

-HEIIOCPEACTBEHHAs IIOArOTOBKA B JIHU, IIPEAIIECTBYIOIINE dK3aMEHY 10 TEMaM Kypca,

-[I0JITOTOBKA K OTBETY Ha BOIIPOCHI, COJIEpIKaIMeCs B OniIeTax.

JlutepaTypa A MOATOTOBKM K 3K3aMEHY yKa3zaHa B pa0Ooueil mporpamme JUCLMILIMHBI
1100 PEKOMEHAYETCs IPENOJaBaTeIEM.

OCHOBHBIM HCTOYHMKOM IIOATOTOBKH K DK3AMEHY SIBIISIETCA KOHCIEKT JIEKLUUH, TIe
y4eOHbI MaTepuall JaeTcsi B CUCTEMAaTH3UPOBAHHOM BHJIE, OCHOBHBIE IIOJIO)KEHHUS €ro
NEeTAIU3UPYIOTCS, MOAKPEIUIAIOTCS COBPEMEHHBIMU (pakTaMU U MH(pOpMaIMel, KOTOpbIe B CUITY
HOBM3HBI HE BOIUIM B ONyOJMKOBAHHBIE NT€YaTHbIE HCTOUYHUKHU. B X0/1e HOATOTOBKU K IK3aMEHY
o0yyaromuMcs: Heo0X0IMMO 00palaTb BHUMaHUE HE TOJIBKO HA YPOBEHB 3alIOMUHAHHMS, HO U HA
CTETEeHb MOHUMAaHUS H3J1araeéMbIX MpoOIeM.

DK3aMeH OXBaThIBAET IPONACHHBIN MaTepUall.

ITo oxoHYaHMM OTBETa K3aMEHATOP MOXKET 3a7aTh 00y4arolmeMycs AONOJHUTEIbHbBIC U
yTOUHsOLIME BONPOChl. [10/10)KUTENbHBIM TaKkke OyAeT CTpeMIIeHHE 00y4Yarolerocs U3JI0XKHUTh
pas3yIn4yHbIe TOUKU 3PEHUs Ha paccMaTpUBAaEMyI0 IpoOeMy, BBIPa3UTh CBOE OTHOILICHHME K HEM,
OPUMEHUTh TeopeThdeckue 3HaHus. PesynpraT oTBeTa 0O0BABISETCA OO0ydarolmemycs
HEINOCPEACTBEHHO M0CJIE €ro CAAYu.

7. MeToau4yeckue peKOMEHIAIMHU 10 MOAT0TOBKE MO MPAaBOBBIM JUCIHUILIHHAM

IIpyHIUNIBI TPABOBOI0 00y4YeHUs:

— BapuatuBHOCTB U aIbTEPHATUBHOCTH MOJIETIEH MPAaBOBOro 00y4YeHusl (HO COOII0IeHNE
tpeboBanuit ®I'OC CIIO).

— JIMYHOCTHO-OPUEHTHPOBAHHBIN MOAXO/.

— MakcumanbpHas cucTeMa akTUBU3ALUH ITO3HABATEIBHON JEATEIIbBHOCTH YUYalIUXCs C ONTOPOM Ha
UX COITMAIBHBIN OITBIT.

— BeictpauBanue npodeccruoHalbHON TPaMOTHON W anpoOMPOBAHHON BEPTHKAIU MPABOBOTO
00pa3zoBaHusl, KOTOpasi HOCUT MHOTOCTYTIEHUATHIN XapaKTep.

— BHenpeHue ucciaenoBaTeabCKOro KOMIIOHEHTA.

— MHcnons3oBaHwe  COBpEMEHHBIX  METOJOB MPABOBOTO  OOy4YeHHs, B TOM  YHUCIE
TEJIEeKOMMYHUKAIIMOHHBIX TE€XHOJOTHH, AUCTAHIIMOHHOTO MPAaBOBOTO OOy4YeHHsS U pabOTHl B
cucreme Internet.

AJITOPUTM aHAJHM32 HOPMATHBHO — IIPABOBbIX AKTOB!
1.3HaHue colepkaHMs aHATM3UPYEMbIX HOPMATHBHO - IPABOBBIX aKTOB.
2. TonakoBaHHWE HOPMATUBHO - IIPABOBBIX AKTOB (MCIOJIb30BaHHE KOMMEHTAPUEB YUCHBIX- IOPHUCTOB
Y TIPAKTUKYIOIUX FOPUCTOB).
3.YMeHue npuMeHsATh HOPMbI aKTa IIPU Pa3pelIeHUH MPaKTHUYECKUX CUTyallui (3HaTh O HaJTUYUU
JOTIOJTHEHUH W M3MEHEHHM OTAEIbHBIX HOPM, BBISBIISATH IOJIOKHUTEIbHBIE U OTpUIIATEIbHBIE
MOMEHTHI MPAKTUYECKOTO MPUMEHEHUS HOPMBI).
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