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BapeructpupoBaHo B MuHiocte Poccun 20 aBrycta 2014 . N 33682

MWHUCTEPCTBO OEPA30BAHUA U HAYKN POCCUACKOW ®ELQEPALINA

NMPUKA3
ot 11 aBrycta 2014 r. N 975

OB YTBEPXXOEHUU
SEAEPAINIBHOIO rOCYAAPCTBEHHOIO OBEPA30OBATEJIbHOIO CTAHOAPTA
CPEOHEIO NPO®ECCUNOHAIIBHOINO OBPA3OBAHUA MO CMELUNAIIBHOCTU
46.02.01 AOKYMEHTALMOHHOE OBECINEYEHUE YNPABIIEHUA
N APXUBOBEOEHUE

CnncoK N3MeHsLWNX JOKYMEHTOB
(B peq. MNMpukasa MuHnpocseleHns Poccun ot 13.07.2021 N 450)

B cootBetrctBuM ¢ nognyHktom 5.2.41 lMonoxeHns o MuHuctepcTBe obpasoBaHus m Hayku Poccuickon
depepauun, yTBEPKAEHHOIO noctaHoBneHnem MNpasutensctea Poccumnckon ®epepaumm ot 3 niorHs 2013 r. N 466
(CobpaHue 3akoHopatenbcTBa Poccunckon depepaumm, 2013, N 23, ct. 2923; N 33, cT. 4386; N 37, cT. 4702;
2014, N 2, ct. 126; N 6, cT. 582; N 27, c1. 3776), nyHkTom 17 [NpaBun paspaboTku, yTBEpXAeHMA dheaepanbHbIX
rocyAapcTBEHHbIX 0OpasoBaTenbHbIX CTAHAAPTOB U BHECEHUS B HUX U3MEHEHWIA, YTBEPXKAEHHbLIX MOCTAHOBIIEHNEM
MpaBuTtenbcTBa Poccuiickon ®epepaumm ot 5 aerycta 2013 . N 661 (CobpaHue 3akoHopaTenbcTBa Poccuinckom
®denepauuu, 2013, N 33, cT. 4377), NnpuKasbisalo:

1. YTBepauTb npunaraemMbinl degeparnbHbIi FOCYOAapCTBEHHbIM 00OpasoBaTernbHbI CTaHAApT CpenHero
npodeccuoHanbHoro obpasoBaHust No cneunanbHocTn 46.02.01 JokymeHTaumoHHoe obecneyeHre ynpaBneHus un
apxueoBeneHue.

2. MNpwnsHaTtb yTpatuBwmnm cuny npvkas MuHuctepctesa obpasoBaHus u Hayku Poccuickon degepaumm ot 25
aHBapss 2010 . N 75 "O6 yTBepXZeHuM U BBeOeHMM B [elcTBMe edepanbHOro rocygapcTBEHHOrO
oOpasoBaTenbHOr0 CTaHgapTa cpegHero npodeccuoHanbHoro obpas3oBaHMs no  crneuvanbHocTn 034702
HokymeHTaumMoHHoe obecrneyeHne ynpasneHust N apxuBoBegeHue" (3apermctpupoBaH MuWHUCTEPCTBOM HOCTMLUK
Poccunckon ®epepaumn 27 depanst 2010 r., pernctpaumnoHHbin N 16526).

3. Hactosawwmi npukas Bctynaet B cuny ¢ 1 ceHTa6psa 2014 roga.

MwuHucTp
0.B.JIMBAHOB

MpunoxeHne

YTBEpXaeH

npukasom MuHncTepcTBa obpasoBaHus
n Hayku Poccuiickon ®enepauum

ot 11 aBrycta 2014 . N 975

®EOEPAJbHbIN TOCYOJAPCTBEHHbLIA OBEPA30OBATEJIbHbIN CTAHOAPT
CPEOHEIO NPO®ECCUOHAIIBHOIO OBPA3OBAHUA MO CMNEUNAIIBHOCTU
46.02.01 JOKYMEHTALIMOHHOE OBECIMNEYEHMUE YNPABNEHUA
N APXMBOBEOEHUE
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Cnmcok N3MeHsALWNX JOKYMEHTOB
(B pea. Mpukasa MuHnpoceelueHns Poccun ot 13.07.2021 N 450)

. OBNNIACTb NMPUMEHEHUA

1.1. Hactoawwnn  cdegepanbHbii rocydapcTBeHHbIn  obpasoBaTenbHbli  CTaHdapT  CPefHero
npodeccuoHanbHOro obpasoBaHunst NpeacTaBnseT cob0on COBOKYMHOCTb 0bsidaTenbHbiXx TpeboBaHUM K cpegHemy
npodeccnoHansHoMy obpasoBaHuto Mo crieumanbHocTn 46.02.01 [JokyMeHTauuMoHHOe obecrneveHme yrpaeneHms u
apxvMBoBefeHue ans npodeccnoHanbHOn 00pa3oBaTenbHOM opraHuM3auun 1 obpasoBaTenbHOM OpraHusaumm
BbICLLUEro 0Opa3oBaHUSA, KOTOPble MMEKT MPaBO Ha peanu3auuio MMEKLWMX FoCyAapCTBEHHYH aKKpeauTauumio
nporpaMm MOAroTOBKWN CMNeLManncToB CpegHero 3BeHa Mo JaHHOW cneumanbHOCTU, Ha TeppuTtopumn Poccuimnckom
depepauuu (panee - obpasoBartenbHasi opraHM3aLms).

1.2. MpaBo Ha peanu3auuio NporpaMMbl MOATOTOBKM CMELMANUCTOB CPEOHEro 3BeHa NO ChneumanbHOCTM
46.02.01 JokymeHTaLmoHHOEe obecnevyeHne ynpaBneHns N apxMBoBeAeHNe UMeeT obpasoBaTenbHas opraHu3auust
Npy HaNM4YUM COOTBETCTBYIOLLIEN NNLIEH3NN Ha OCYyLLIECTBNEHNEe 0Opa3oBaTenbHON OEATENBHOCTN.

BoamoxHa ceTeBas ¢hopmMa peanvsauuu nporpaMMbl MOATOTOBKM CMELManvcToB CpedHero 3BeHa ¢
MCMOMb30BaHNEM PECYPCOB HECKOMNbKMX 0BpasoBaTenbHbIX opraHusaumii. B peanusauuv nporpaMmbl NogroTOBKM
CneLuanuncToB cpeaHero 3BeHa ¢ UCronb3oBaHMEM CETEBOM (POpMbl Hapaay ¢ obpasoBaTenibHbIMM OpraHM3aLuaMm
TakkKe MOryT y4yacTBOBaTb MEAMLMHCKUE OpraHM3auuu, opraHMsauuMmn KynbTypbl, (OU3KYNETYPHO-CMOPTUBHbIE Y
MHble opraHusauuu, obnagawolime pecypcamu, HeoGXoaWMbIMU AN OCYLLEeCTBIEHUs obydeHusl, NpoBedeHus
y4yeOHOW W MPOM3BOACTBEHHOW MpaKTMKM W OCYLLECTBIEHUSI WHbIX BWMOOB Y4eGHON  [esTeNnlbHOCTH,
NpeayCcMOTPEHHbIX NMPOrpaMMoi MOAroTOBKU CNELNanmncToB CpeaHero 3BeHa.

Mpu peanusaumm nporpaMmbl NOATOTOBKWM CMNELManvMcToB cpedHero 3BeHa obpasoBaTernbHasi opraHu3aums
BrnpaBse NpMMeHATb 3NEKTPOHHOE o6yquv|e n ANCTaHUUNOHHbIE oGpasosaTeanble TexXHoJ1ornn. |-|pl/l 06yqumm nny
C OrpaHun4eHHbIMM BO3MOXHOCTAMWU 300POBbA 3J1IEKTPOHHOE o6yL|eH|/|e n OUCTaHUMOHHbIEe o6paaoBaTer|be|e
TEXHOMOMMN JOMXKHbI MpedycMaTpuMBaTb BO3MOXHOCTb Mpuema-nepegadn uHdopmaumm B OOCTYMHbIX ON1S HUX
dopmax.

1.3. Obpa3oBaTenbHas OeATenbHOCTb NpU OCBOEHUM obpasoBaTeribHOM MporpaMMbl UMM OTAENbHbIX ee
KOMMOHEHTOB OpraHnsyeTcs B popme npakTU4eCcKOn NOAroTOBKY.
(n. 1.3 BBegeH lNpukasom MuHnpoceeleHns Poccum ot 13.07.2021 N 450)

1.4. BocnuTaHue obyvarowmxcs Mnpu OCBOEHWM UMM oOpasoBaTerlbHOW Nporpammbl OCYLLECTBSETCA Ha
OCHOBE BK/OYaeMbIX B 0OpasoBaTenbHyto nporpammy paboyeit nporpaMmmbl BOCMUTAHUS U KarneH4apHOro nnaHa
BOCMNUTATENbHON paboThl, paspabaTbiBaeMbiX U YTBEPXKOAAEMbIX C YY4ETOM BKIIOYEHHBLIX B MPUMEPHYH OCHOBHYHO
obpasoBaTenbHyo Nporpammy NPUMeEpPHO paboyen nporpamMmmbl BOCIMTaHUS U MPUMEPHOrO KaneHaapHOro nraHa
BOCMNUTATENbLHOWN PaboThl.

(n. 1.4 BBegeH lNMpukasom MunnpoceelleHms Poccum ot 13.07.2021 N 450)

Il. NCNOJNb3YEMbIE COKPALLEHUA
B HacTosiLem cTaHgapTe UCMONb3YyTCsA Crneayowme CoKpaLleHus:
CIMO - cpegHee npodeccnoHansHoe obpasoBaHuE;

®roC CINO - dhegepanbHbI rOCyaapCTBEHHbIN 0Opa3oBaTeNbHbIN CTaHAAPT CpeaHero NpogeccnoHanbHoro
obpasoBaHus;

MMNCC3 - nporpamma NoaroToBKM CneunanmcToB CpegHero 3BeHa;
OK - obLasa koMneTeHums:;

MK - npodeccroHanbHas KoMneTeHUus;
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MM - npodeccroHanbHbIN MOAYINb;
MUK - mexgucumnnmHapHbIi Kypc.
lIl. XAPAKTEPUCTUKA NOOIrOTOBKU MO CNEUUNATIBHOCTHU

3.1. Nonyyenne CIO no MNMCC3 gonyckaeTcsa Tonbko B 06pasoBaTenbHON opraHM3aunn.

3.2. Cpoku nony4deHust CINMO no cneumanbHoctn 46.02.01 [JokymeHTauMoHHoe obecneyeHne ynpaBreHus u
apxmBoBefeHne 6a30BON NMOArOTOBKN B O4HOWM dhopmMe obyveHus 1 npuceBaMBaemMble KBanuukaumm npuBogaTcs B
Tabnuue 1.

Tabnwuua 1
YpoBeHb 06pa3oBaHus, HavumeHoBaHne Cpok nony4denusa CINO no
HeobxoamMmbI ANs npuema Ha KBanudukaumm 6asoBom MMNCC3 6a3oBoi NOArOTOBKM B
06y4eHue no MrNCc3 MOArOTOBKU o4YHon chopme 0bydeHus <1>
cpeaHee obLee obpasoBaHve Cneumanuct no 1 rog 10 mecsues
AOKYMEHTaLNOHHOMY
OCHOBHOe 06Lee obpa3oBaHne | oBecrneyeHuno ynpasneHus, 2 roga 10 mecsues <2>
apxvBucCT

<1> He3aBMCMMO OT NpMMeEHsAEeMbIX 06pasoBaTeNbHbIX TEXHOMOTMN.

<2> OGpasoBaTenbHble OpraHu3aumu, OCYLLECTBASAIOWMNE MOATOTOBKY CMeLManuMcToB CpedHero 3BeHa Ha
6as3e ocHOBHOro 06LLero obpasoBaHusi, peanuayroT deaepanbHbli FocyaapCTBEHHbIM 0OpasoBaTenbHbIA CTaHaapT
cpeaHero obuiero obpasoBaHus B npegenax MNMCC3, B ToMm uncne ¢ y4eTom nonyvaemon cneumansHoctn CIO.

KoHcynestaHTlntoc: npumeyaHuve.
Hymepauus nyHKTOB AaHa B COOTBETCTBUM C OpuLMaribHbIM TEKCTOM AOKYMEHTA.

3.2. Cpoku nonyyenus CIO no MMNCC3 yrnybneHHoON NogroToBkM NpeBbIWaoT HAa OAWH ro4 CPOK MONyvYeHus
CIMNO no MNMNCC3 6a3oBo NOArOTOBKM.

Cpokn nonyyeHnss CMNO no cneumanbHocTn 46.02.01 [okymeHTaumoHHoe obecrneveHve ynpasneHus u
apxvBoBegeHue YyrnybrneHHoM nOAroTOBKM B O4YHOM opme oOOyveHWss M npucBavBaemble KBanudukauum
npusogaTcs B Tabnuue 2.

Tabnuua 2
YpoBeHb 00pa3oBaHus, HanmeHoBaHue kBanudukaumm Cpok nonyyerus CI1O no
HeobXoAMMBIN ANdA npuema Ha yrny6rneHHOn NoAroToBKM MMNCC3 yrnybneHHomn
06y4eHue no MNrccs NOAroTOBKU B OYHOM dhopme
0by4yeHns <1>
cpenHee obLee obpasoBaHue Cneumanuct no 2 ropa 10 mecsueB
AOKYMEHTaLNOHHOMY
OCHOBHOe 0o0Llee obpasoBaHue obecneyeHunto ynpaeneHus, 3 roga 10 mecsueB <2>
apxuBuCT
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<1> Hes3aBUCUMO OT NpUMeHAeMbIX 06pa3oBaTenbHbIX TEXHOMOTUIA.
<2> ObpasoBaTerbHble OpraHM3aLuun, OCYLLEeCTBNALWMe MOAroTOBKY CMeLuannucToB CpedHero 3sBeHa Ha

6a3e ocHOBHOro obuiero obpasoBaHus, peanuayoT deaepanbHbii rocy4apCTBEHHbIN 0Opa3oBaTenbHbIA CTaHaapT
cpenHero obuero obpasosaHus B npegenax MMCC3, B Tom ynucne ¢ yyetom nonyvaemon cneumansHoctu CMO.

Cpoku nonyyenus CIMO no MMCC3 6a3oBor M yrnybrneHHOW MoAroTOBKA HE3AaBUCUMO OT MPUMEHSIEMbIX
o6paszoBaTenbHbIX TEXHOMOMMI YBENNYMBAIOTCS:

a) ansa obyyaroLmxcsi No 04HO-3a04HOM U 3a04HOM hopMaM 0ByYeHus:

Ha 0a3e cpegHero obuero obpasoBaHus - He bonee Yyem Ha 1 rog;

Ha 6a3e ocHoBHOro obLero obpasoBaHusi - He bornee Yem Ha 1,5 roaa;

0) 4Na UHBaNMAOB U NUL, C OrPaHNYEHHBIMU BO3MOXHOCTSMM 300pOBbS - He 6onee yem Ha 10 mecaues.

IV. XAPAKTEPUCTUKA MPO®ECCUOHAIIbHON
OEATENbHOCTU BbINYCKHUKOB

4.1. Obnactb npodeccMoHanbHoW AeATENbHOCTU BbIMYCKHUKOB: AEATENbHOCTb B CEKpeTapuaTax, cryxbax
AOKYMeHTaUMOoHHOro obecneveHuns, kagpoBbix cryxbax v apxuBax rocyLapCTBEHHbLIX OPraHOB M yYpEXOeHUN, B
opraHax MECTHOrO CaMOYMpaBreHUsl, HEroCyqapCTBEHHbIX OpraHusaumsax Bcex ¢opM COBCTBEHHOCTH,
00LEeCTBEHHbIX OpraHM3aumusax (y4pexxaeHusx).

4.2. ObbekTamn npoeccroHansHoOM AeATENbHOCTU BbIMYCKHUKOB SABMSIOTCS:
AOKYMEHTbI, Co3aaHHble MoBbIM CNOcoOoM AOKYMEHTUPOBAHWS;

CUCTEMbI AOKYMEHTaLNOHHOIO obecnevyeHns ynpasneHus;

CMCTEMbI 3MEKTPOHHOIO AOKYMEeHTO0b0poTa;

apXvBHble [OKYMEHTbI;

nepBUYHbIE TPYAOBbIE KOMIEKTMBBI.

4.3. Cneunanuct no AOKYMEHTaUMOHHOMY oGecrnedeHuio ynpaeneHusi, apxuBuct (6asoBoir MoOAroTOBKM)
FOTOBUTCS K CreayoLWmum BUaam AesiTeNlbHOCTY:

4.3.1. OpraHu3auums JOKyMeHTauMOoHHOro obecneyeHuns ynpaeneHus nu yHKLUOHMPOBAHNS OpraHn3auum.
4.3.2. OpraHu3aums apxvBHOW 1 CNPaBoYHO-MHAOPMALIMOHHON paboThl NO AOKYMEHTaM OpraHu3aLuu.

4.3.3. BbinonHeHne paboT MO OAHOM WNU HECKONbkMM Mpodeccmam paboumnx, AOIMKHOCTSAM CRyXalumx
(npunoxeHue k Hactosiwemy ®rOC Cl10).

4.4. Cneumanuct no AOKYMEHTALMOHHOMY OGeCcneyeHu o ynpaBneHusi, apXMBUCT (YrnyGrneHHOW NOATrOTOBKN)
FOTOBUTCS K CMIEAYIOLLUMM BMAAM AESTENbHOCTY:

4.4 .1. OpraHm3aums JOKyMeHTauMoHHOro obecneyeHuns ynpasneHus n yHKLUOHMPOBAHNS OpraHn3auum.
4.4.2. OpraHu3aums apxvBHOM 1 CNPaBOYHO-MHAOPMALMOHHON paboThl NO AOKYMEHTAM OpraHu3aLui.

4.4.3. OcywecTBneHne [OKYMEHTALMOHHOrO obecnevyeHns ynpaBneHuss W apxuBHOTO fena C
MCMOMb30BaHNeM NPOrpamMMHbIX CPEeACTB yyeTa, XpaHeHUsi, 06paboTku 1 noucka JOKYMEHTOB.

4.4.4. BbinonHeHne paboT MO OOHOM WM HECKOINbKUM npodbeccuam paboymx, LOSPKHOCTAM CRyXKallmx
(npunoxeHue k Hactoswemy ®rOC Cr10).
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V. TPEBOBAHUA K PE3YJIbTATAM OCBOEHWA NMPOrPAMMbI NOATOTOBKU
CMNMEUMANUCTOB CPEAHEIO 3BEHA

5.1. CneumanucT NO AOKYMEHTauMOHHOMY obecrnevyeHuto ynpasneHus, apxvBucT (6a30BOM MOOTOTOBKM)
AOImKeH obnagatb obLWmMMmn KOMNETEHLMAMMN, BKIOYaOLWUMN B cebst CnoCOBHOCT:

OK 1. ToHMMaTb CyLWHOCTb M couMarnbHyl0 3HaYMMOCTb CBOeW Oyayuien npodpeccun, NposiBRsATb K HEN
YCTOMUUBBINA UHTEpPEC.

OK 2. OpraHu3oBbiBaTb COGCTBEHHYIO OEATENbHOCTD, BbIOMpaTh TMNOBbIE METOAbI U CNOCOObLI BbIMOMHEHUS
npoceccunoHanbHbIX 3agay, oLeHnBaTh MX 3PPEKTUBHOCTb U KAYECTBO.

OK 3. anIHI/IMaTb peweHna B CTaHOapPTHbIX U HECTaHOAPTHbLIX CUTYyaUMAX U HECTU 3a HUX OTBETCTBEHHOCTD.

OK 4. OcywecTtBnatb MNOUCK M MCMOMb30BaHWe MHGOpMauuK, Heobxogumon ana  adeKkTMBHOro
BbINOMHEHNA NpoeccnoHanbHbIX 3ag4ad, NPogeccnoHansLHOMO Y IMYHOCTHOIO Pas3BUTUA.

OK 5. Wcnonb3oBaTb WHMPOPMALMOHHO-KOMMYHUKALMOHHbIE  TEXHOMOrMM B NPOdecCUOoHarbHOM
OEeATENbHOCTMU.

OK 6. PabGotaTb B KOMNekTMBe W KkomMaHae, 3dpdekTuBHO obLiaTbCAa C Korneramu, pPyKOBOACTBOM,
notpebutensmu.

OK 7. bpatb Ha cebsi OTBETCTBEHHOCTb 3a paboTy YNEHOB KOMaHAbl (MOAYUNHEHHbIX), pe3yrnbTaT BhbINOMHEHMS
3agaHun.

OK 8. CamocTtosiTencHo onpegensTb 3agadn npodeccMoHarnbHOMO M JIMYHOCTHOTO PasBUTUSA, 3aHUMAaTbCS
camoobpa3oBaHneM, OCO3HaHHO MaHNPOBATE MOBbLILLEHWE KBanuUKaLmu.

OK 9. OpureHTupoBaThCH B YCNOBUSIX YACTON CMEHbI TEXHOMOIMIN B NPpOdeCcCUOHanbHOW AeSTENbHOCTY.

5.2. Cneumnanuct no [OKyMeHTauMOHHOMY oOecrneveHuto ynpaerieHusl, apxmBucT (6a3oBoW NOArOTOBKM)
[oImKeH obnagatb NpodeccnoHanbHbIMY KOMMNETEHLMSMMW, COOTBETCTBYIOLLUMY BUAAM AEATENbHOCTU:

5.2.1. OpraHusauusa JOKyMeHTaLMoOHHOro obecneveHuns ynpaBneHms u yHKLMOHMPOBaHUSA OpraHu3aumn.
MK 1.1. KoopguHupoBaTb paboTy opraHusauum (MpMeMHOW pyKoBOAWUTENS), BECTU NPUEM NOCETUTENEN.

MK 1.2. OcywectBnsaTs paboTy No NOAroToBKe M MPOBEAEHWI0 COBELLaHW, OernoBbIX BCTPeY, NpUeMoB u
npeseHTauuin.

MK 1.3. OcyLlecTBNsATb NOArOTOBKY AENOBbLIX NOE300K PYKOBOAMTENS 1 APYrMX COTPYAHUKOB OpraHvM3aumn.
MK 1.4. OpraHu3oBbiBaTb paboyee MECTO CEeKpeTaps U pykoBoauTensi.

MK 1.5. OchopMnsATb U perMcTpupoBaTh OpraHM3aUMoHHO-pacnopaanTeNibHbIE OOKYMEHTbI, KOHTPONMPOBaTb
CPOKW UX UCTIONHEHUSI.

MK 1.6. OG6pabaTbiBaTe BXOAsWME W UCXOOSALWME [LOKYMEHTbI, CUCTEMATU3MPOBATb WX, COCTaBMSATb
HOMEHKNaTypy gen n opMmpoBaTb JOKYMEHTbI B fena.

MK 1.7. CamocTosTenbHO pabotatb ¢ JOKYMEHTaMW, COAEPKALLUMMU KOHpMaeHUManbHy nHdopmaumio, B
TOM YuCne C JOKYMEHTaMM Mo JIMYHOMY COCTaBy.

MK 1.8. OcywecTtBnaTtb TenedoHHOe 00CnyXMBaHWe, NPUHUMaThL U nepegaBaTth akchbl.

MK 1.9. OcywecTBNATbL NOArOTOBKY AN K nepefaye Ha apXuBHOE XpaHeHue.
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MK 1.10. CocTaBnsAiTb ONMCKU [Oesl, OCYLIECTBMsATb MOATOTOBKY Aen K repegade B apxvMB OpraHu3auuu,
rocyqapCTBEHHbIE U MyHULMNANbHbIE apXUBLI.

5.2.2. OpraHusaums apxMBHON U CIPaBOYHO-MHPOPMaLMOHHON paboTbl MO 4OKYMEHTaM OopraHu3auun.

MK 2.1. OcywecTBnsATb 9KCNEPTU3Yy LEHHOCTM [OOKYMEHTOB B COOTBETCTBUM C AEWCTBYHOLLMMMU
3aKkoHoOaTenbHLIMM akTaMy U HopMaTBaMMm.

MK 2.2. Bectn paboTy B cucteMax 3NeKTPOHHOIO AOKYMEHTOObopoTAa.

MK 2.3. PaspabatbiBaTb M BecTu knaccudukatopbl, Tabenu v Apyrve CnpaBoOYMHWKM MO JOKYMEHTaMm
opraHusauumu.

MK 2.4. ObecneunBaTb MNpvemM W pauuoHanbHOe pasMelleHMe [OKYMEHTOB B apxuBe (B TOM u4ucne
AOKYMEHTOB MO JIMYHOMY COCTaBy).

MK 2.5. ObecneunBaTthb y4ET N COXPAHHOCTb JOKYMEHTOB B apXuBe.

MK 2.6. OpraH13oBbIBaTb MCMOMb30BaHME apXMBHBIX JOKYMEHTOB B Hay4HbIX, CMPaBOYHbLIX M MPaKTUYECKUX
uensx.

MK 2.7. OcylwiecTBnaTb OpraHn3aunMoHHO-METOAMYECKOE PYKOBOACTBO WM KOHTpOSb 3a paboTon apxuBa
opraHusaumun 1 3a opraHn3aumne LOKyMEHTOB B 4EMNONPON3BOACTBE.

5.2.3. BbinonHeHne paboT No 04HOM UIM HECKONbKUM npodeccusim paboumnx, JOIMKHOCTAM CIyKaluux.

5.3. CneumanucT no JOoKyMeHTaLUoHHOMY oBecneyeHunto ynpaeneHus, apxmemcT (yrinyoneHHo NogroToBKM)
[OMmKeH 0bnaaaTb o6LMMM KOMNETEHLMSIMU, BKITHOHYAOLLMMK B Ce0S1 CNOCOBHOCTb:

OK 1. lMoHMMaTb CyLIHOCTb M couMarnbHyl0 3Ha4YMMOCTb CBoel Oyaylien npodpeccumn, NposiBnsATb K HeW
YCTONYMBBIA MHTEpPEC.

OK 2. OpFaHI/ISOBbIBaTb CO6CTBeHHyIO neATenbHOCTb, onpegenAaATb MeTodbl U Cnocobbl  BbINOMHEHUS
ﬂpOd)eCCI/IOHaﬂbeIX 3ajad, oueHnBaTb UX Sd)(beKTMBHOCTb N Ka4eCTBO.

OK 3. Pewatb npobnembl, OLeHMBATb PUCKM 1 NMPUHUMATb PELLEHNs B HECTAHAAPTHBIX CUTYaUMSIX.

OK 4. OcyLwecTBnsaTb NOWUCK, aHanu3 U OueHKY WHdOopMaunM, HeOBXoaMMON AN NOCTAHOBKU U peLleHns
npodeccuoHarbHbIX 3a4ad, NPOMECcCMOHanbHOro 1 NMMYHOCTHOTO Pa3BUTUS.

OK 5. MWVcnonb3oBaTb WH(OPMALMOHHO-KOMMYHUKALMOHHbIE TEXHOMOMMU AN COBEPLUEHCTBOBAHUS
npogeccuoHanbHON OesaTerIbHOCTU.

OK 6. PabGotatb B Konnektmee u komaHge, obecneuvBatb ee cnnodveHue, 3deKTMBHO obLwaTtbcs C
Kornneramm, pykoBoACTBOM, NOTpedUTensmu.

OK 7. CtaBuTb LEnu, MOTMBUPOBATL AESTENIbHOCTb MOAYMHEHHbIX, OPraHN30BbLIBaTb M KOHTPONMPOBATL MX
paboTy C NPUHATMEM Ha cebsi OTBETCTBEHHOCTM 3a Pe3ysbTaT BbINOSTHEHUS 3a4aHuM.

OK 8. CamocTtosTensHO onpegenaTb 3agady npodeCcCMOHaNbLHOro U NIMYHOCTHOrO pasBUTUSA, 3aHMMAaTbCH
camoobpa3oBaHNEM, OCO3HAHHO MMaHUPOBATL MOBLILLIEHNE KBanudukaumu.

OK 9. BbITb rOTOBbIM K CMEHE TEXHOSOIMI B MPOdeCcCUOHanbHOM AeATENbHOCTMY.

5.4. Cneunanunct no AOKYMEHTaLMOHHOMY oBecrneveHuno ynpasneHus, apxmBucT (yrnybneHHON noaroToBku)
AOImKeH obnagatb NpodeccnoHansHbIMY KOMNETEHLMAMW, COOTBETCTBYOLMMUY BUAAM OEATENBHOCTN.

54.1. Opl’aHl/I3aLl,l/IF| O0OKYMEHTaUuMOHHOro obecnevyeHus ynpaBneHnd n (bYHKLI,VIOHI/IpOBaHVIﬂ opraHunsauun.
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MK 1.1. KoopguHupoBaTb paboTy opraHusauum (MpMeMHOW pyKoBOAWUTENS), BECTU NPUEM MOCETUTENEN.

MK 1.2. OcywectBnsaTse paboTy No NOAroTOoBKE M MPOBEAEHWI0 COBELLaHWW, OernoBbIX BCTPeY, NPUeMoB u
npeseHTauui.

MK 1.3. OcyLlecTBNsATb NOArOTOBKY AEMOBLIX NOE3A0K PYKOBOAMTENSA 1 APYrMX COTPYAHUKOB OpraHvM3aumm.
MK 1.4. OpraHu3oBbiBaTb pabodyee MECTO CEKpeTaps U pyKoBOAUTENS.

MK 1.5. OchopMnsATb U perucTpupoBaTb OpraHM3aLMOHHO-pacnopaanTeNibHbIe OOKYMEHTbI, KOHTPONMPOBaTb
CPOKU UX UCTIONHEHUS.

MK 1.6. O6pabaTbiBaTb BXOAsWME W UCXOOSLWME [LOKYMEHTbI, CUCTEMATU3MPOBATb WX, COCTaBMSATb
HOMeHKNnaTypy gen n dopMmpoBaTb JOKYMEHThI B fena.

MK 1.7. CamocTosTenbHO pabotatk ¢ JOKYMEHTaMW, COAEpXaLUMMU KOHpMAaeHUManbHy nHdopmaumio, B
TOM 4YuChe C JOKYMEHTaMM Mo JIMYHOMY COCTaBy.

MK 1.8. OcywecTtenaTtb TenedoHHOe 00CnyXMBaHue, NPUHUMaTL U nepegaBaTthb akchbl.
MK 1.9. OcywecTBnaTb NOArOTOBKY AN K nepeaaye Ha apXuBHOE XpaHeHue.

MK 1.10. CocTtaBnate onucu Aen, OCYLWECTBNATb MOATOTOBKY Aen K nepegade B apxuB opraHusauuu,
rocyqapCTBEHHbIE U MyHULMMNANbHbIE apXUBbI.

MK 1.11. BelgaBaTb B COOTBETCTBUM C MNOCTYNAOLWUMKN 3anpocaMu apXmBHbIE KOMUU N AOKYMEHTbI.
5.4.2. OpraHusaums apxMBHON U CIPaBOYHO-MHPOPMALMOHHON paboThbl MO JOKYMEHTaM OpraHM3aunn.

MK 2.1. YyacTtBoBaTh B paboTe Mo 3KCnepTv3e LEHHOCTU OOKYMEHTOB B COOTBETCTBMM C AEUCTBYHOLLMMU
3aKoHoAaTeNbHbIMU aKTaMn 1 HopMaTUBaMu.

MK 2.2. Bectn paboTy B cucteMax areKTpoHHOro AoKyMeHToobopoTa.

MK 2.3. PagpabatbiBatb M BecTu KnaccudukaTopbl, Tabenm u WHble CMPaBOYHUKM MO AOKYMEHTaMm
opraHusaumu.

MK 2.4. ObGecneunBaTb NpvMeM W pauuoHanbHOE pasMelleHMe [OKYMEHTOB B apxuBe (B TOM 4ucne
OOKYMEHTOB MO JIMYHOMY COCTaBy).

MK 2.5. O6ecneunBaTth y4eT N COXPaHHOCTb JOKYMEHTOB B apXuBe.

MK 2.6. OpraH13oBbIBaTb MUCMOMNb30BaHE apXMBHbIX JOKYMEHTOB B Hay4HbIX, CMPaBOYHbIX U NPaKTUYECKUX
Lensax.

MK 2.7. OcywecTBnsiTb OpraHn3auMOHHO-METOOMNYECKOE PYKOBOACTBO W KOHTpPONb 3a paboTon apxusa
opraHusauum n 3a OpFaHI/ISaLLI/IeVI OOKYMEHTOB B Aenonpon3BoacTtBe.

54.3. OcyLIJ,eCTBJ'IeHI/Ie OOKYMEHTaLMOHHOro obecnevyeHus ynpaeneHnAa W1 apxXumBHOro pgena cC
ncnonb3oBaHMEM NporpamMmmMHbIX CPeACTB yyeTa, XpaHeHus, 06pa6OTKM M NMOUCKa OOKYMEHTOB.

MK 3.1. OcyuwlecTBnsaTb MHOPMALNOHHYIO paboTy Mo [OKyMeHTam, B TOM 4WCIie C UCMOSIb30BaHWEM
OpPrTexHuKK, nporpamMmMHbIX CpeacTB yyeTa, XpaHeHUa U Noucka OOKYMEHTOB U Apyrux cneumnannsmpoBaHHbIX 6a3
OaHHbIX.

MK 3.2. MNpuHumaTe Mepbl MO YNOPSAOYEHUI0 COCTaBa [AOKYMEHTOB U WH(OPMALMOHHBLIX MOTOKOB,
COKpaLLEHMIO UX KONMYECTBa M ONTMMM3aLIMM JOKYMEHTOMOTOKOB OpraHu3aLmu.
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MK 3.3. Bectn paboTy Mo cO34aHUO CMpaBOYHOrO anmnaparta no [OoKyMeHTaM C uenbio obecnedeHus
yaoOHOro 1 6bICTPOro Ux noucka.

MK 3.4. MopgrotaBnuBaTth AaHHble, HeoOxoOuMble [Msi COCTaBMEHUSA CMpaBOK Ha OCHOBE CBEAEHWM,
UMEKLLNXCSA B JOKYMEHTax apxmBa.

MK 3.5. MNpuHMMaThL yyacTve B pa3paboTke foKamnbHbIX HOPMaTMBHBLIX akTOB OpraHM3auuu Mo Bomnpocam
JAOKYMEHTaLMOHHOTO 06ecrneyeHunst ynpaBneHusi 1 apXMBHOIO Aena.

MK 3.6. NpuHumaTb ydyactme B paboTe no nogdbopy M paccTaHOBKE KagpoB CYXObl AOKYMEHTALUMOHHOIo
obecnedeHus ynpasrneHns n apxvmea opraHnsaumu.

5.4.4. BbinonHeHue paboT NO O4HOW MM HECKOMNbKUM NpodeccusiM pabounx, OOIMKHOCTSIM CryXKaLlmX.

VI. TPEBOBAHUA K CTPYKTYPE NMPOrPAMMbI NOArOTOBKU
CMNMEUMANUCTOB CPEAHEIO 3BEHA

6.1. NMMNCCS3 npegycmaTpmBaeT U3yyeHne cnegyowmnx y4ebHbIX LMKMOB;
06LLIErO r'yMaHUTapHOro u coumarnbHO-3KOHOMUYECKOTO;
MaTeMaTU4YeCcKoro 1 obLLero ecCTeCTBEHHOHaY4HOrO;
npodeccnoHanbLHoro;

W pa3genos:
yyebHasa npakTuka;
Npon3BOACTBEHHAsA NpakTMKa (Mo Npoduio cneumanbHOCTI);
Npou3BOACTBEHHAas NpakTuka (NpeganniomHas);
NPOMEeXyTo4YHas aTtTecTaums;
rocydapCTBEHHasi UTOroBas arrectauusi.

6.2. ObsasarenbHas YacTb NMCC3 no y4yebHbIM Umknam JormKHa cocTaBnsaTb okorno 70 NpoueHToB OT obLero
obbema BpemeHU, OTBEAEHHOrO Ha UX ocBoeHue. BapuaTtneHas yactb (okono 30 NpoueHTOB) AaeT BO3MOXHOCTb
pacwmpeHnsa n (unu) yrnybneHus NoAaroToBKW, onpedensieMon cogepxaHvem obsizaTenbHOM 4acTu, NonyyYeHus
AOMNONMHUTENbHbIX KOMMETEHLUWA, YMEHUA U 3HaHWIA, HeobxoauMMbIXx Ans obecrneyeHns KOHKYpeHTOCNOCOBHOCTH
BbIMyCKHMKA B COOTBETCTBUM C 3anpoCaMu pPervoHanbHOro pbliHKA Tpyda M BO3MOXHOCTAMWM MPOAOIHKEHUS
obpasoBaHns. OuCLUUMANHBI, MeXAWCLMNAMHAPHbIE KypCbl U NpodeccuoHarnbHble MOZynuM BapuaTUBHOW 4acTu
onpegensATcs obpasoBaTenbHON opraHnsaumen.

O6LWwmMin rymaHuTapHbIn N COoUManbHO-3KOHOMUYECKUI, MaTteMaTU4eckum n OOLMIN eCTeCTBEHHOHAY4HbIN
y4yebHble LMKMbl COCTOAT U3 AUCLMMNIIVH.

MpodeccnoHanbHbIi  y4eOHBIA  UMKIT  COCTOMT M3 00LenpodeccuoHanbHblX — OUCUWMIIMH - U
npodeccnoHanbHbIX MOAYNen B COOTBETCTBMM C BUAAMU AesTeNnbHOCTU. B cocTtaB npodeccnoHanbHoro moayns
BXOOWUT OOWH UITM HECKOJIbKO MEXOUCLMMNITMHAPHBIX KypcoB. pn ocBoeHnn obydarommmucs npodreccrmoHarnbHbIX
Mopyrnen NpoBoaAaTcsa ydebHas u (Mnn) NnponsBoACTBEHHAs NpakTuKa (Mo Npoduo cneLmanbHOCTH).

6.3. ObsA3aTenbHasa YacTb O6LLEr0 r'yMaHUTapHOro U coumarnbHO-3koHoOMMYeckoro yvebHoro uukna MNCcC3
©a30BOM MOArOTOBKM [JOMKHA NpegycMaTpuBaTb W3yYeHue criefyrolmx obsizaTenbHbix gucuunivH: "OCHOBBbI
dunococpuun”, "Uctopus", "MIHoCcTpaHHbI A3bIK", "Puandeckas Kynetypa"; yrnybneHHom noarotoBku - "OCHOBBI
dunococpuun”, "Mctopusa", "Mcmxonormsa obeHnsa", "MIHocTpaHHbIM A3bIK", "®usndeckasn kynstypa”.
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ObszaTenbHaa 4actb npodeccuoHanbHoro yyebHoro umkna MNMCC3 kak 6a3oBow, Tak u yrnybrieHHoN
NOAroTOBKU [OMKHA MNpeaycMaTpuBaTb WU3ydeHue AucumniuHbl "BesonacHocTb xusHegesTenbHocTn". Obbem
yacoB Ha gucuunnuHy "besonacHoCTb Xu3HegesaTenbHOCTU" cocTaBnsaeT 68 yacoB, U3 HMX Ha OCBOEHWE OCHOB
BOEHHOW Cry>0bl - 48 Yacos.

6.4. Obpa3soBaternbHOi opraHusaumnen npu onpegeneHmn cTpyktypbl MNMCC3 1 TpyA0EMKOCTN ee OCBOEHMS
MOXET MNPUMEHATbCS CUCTEMA 3a4veTHbIX eauHWL, Npu 3TOM OfHa 3ayeTHas efuHuua cooTBeTcTByeT 36
akageMmnyecknm 4Yacam.

Tabnuua 3
CTpyKTypa nporpaMmbl NOAroTOBKU CNeLUariMcToB cpeaHero 3BeHa
6a30BOM NOAroTOBKMU
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NHpaeke HanmeHoBaHMe y4ebHbIX LMKITOB, pa3fenos,
mMoaynen, TpeboBaHUSA K 3HAHNAM, YMEHUSM,
NPakTU4ecKoMy OnbITy

Bcero B ToMm yncne

MaKCUMarnbHOMn

y4ebHomn obszaTenbHbIX
Harpysku y4eBHbIX

obyvatoLerocs
(vac./Hen.)

4acoB

3aHATUN

MHOeKkc n HammeHoBaHne
OVCLUMNIWH,
MEXOMNCLUMINHAPHbIX
kypcos (MOK)

Koabi
dopMupyemMbix
KOMMNEeTEHLMIN

Obs3atenbHas 4YacTb y4ebHbix uuknos MNMCC3

2376

1584

Oorca.oo O6LWwwnii rymMaHUTapHbIN 1 coumarnsHO-
3KOHOMWYECKNIA YHEOHbIN LIMKN

522

348

B pesynsrate n3yyeHns obsizatenbHOM YacTu
y4eBHOro umkna obyyatoLmMincs AOMKEH:
YMETb:

OpMeHTUpoBaTbCs B Hanbonee obLmnxX
dunocodckmx npobnemax 6bITUs, NO3HaHWS,
LeHHoCcTelr, cBob0Abl U CMbICHA XU3HU Kak
OCHOBax (POPMUPOBAHUS KyNbTYpPbI
rpaxgaHuHa n bygyLiero cneumnanucTa;
3HaTb:

OCHOBHbIE KaTeropmm n noHATusa dunocoduu;
pornb unocodumn B XU3HU YENoBeEKa U
obuwecTBa;

OCHOBbI (PMIOCOMCKOro y4eHnst o ObITuu;
CYLLIHOCTb npoLecca No3HaHus;

OCHOBbI Hay4YHOWN, PNNOCOCKON U
Penurno3Hom KapTuH Munpa;

06 ycnosusix opMmnpoBaHnNs NMYHOCTH,
cBoboae 1 OTBETCTBEHHOCTU 3@ COXpaHeHue
XWU3HWU, KYNbTYpbl, OKpYXatoLLen cpeapl;

0 coumarnbHbIX U 3TUYECKNX Npobrnemax,
CBS13aHHbIX C Pa3BUTUEM U UCMONb30BaHNEM
OOCTWDKEHWUI HayKW, TEXHWKN U TEXHOMOTUMA.

48

Orc3.01. OcHosbl
comnococpmn

OK1-9

yMeTb:
OPUEHTUPOBATLCH B COBPEMEHHON
9KOHOMMYECKOW, NOMUTUYECKOW U KyNbTYPHOW
cutyauun B Poccnm n mupe;

48

Orca.02. Nctopus

OK1-9

Hape)XHas npaBoBas noaaAepXKa
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BbISIBMSITb B3AaMMOCBSI3b OTEYECTBEHHBIX,
pernoHanbHbIX, MUPOBLIX COLMAsbHO-
3KOHOMUYECKUX, NOSINTUYECKUX U KYIBTYPHbIX
npobnewm;

3HaTh:

OCHOBHbIE HanpaBneH1s pasBUTUSA KIOYEBbIX
pernoHoB mupa Ha pybexe BekoB (XX n XXI
BB.);

CYLLIHOCTb M NPUYMHbI NIOKanbHbIX,
perMoHanbHbIX, MEXIOCYyAapCTBEHHbIX
KOH(NMKTOB B KOHLEe XX - Havane XXI BB.;
OCHOBHbIE NMPOoLEeCcChl (MHTErpaunoHHbIE,
NONMKYNLTYPHbIE, MUTPALMOHHBIE N NHBIE)
NONMUTMYECKOrO M SKOHOMMYECKOIrO Pa3BUTUS
BEeOYLLMX rOCYAapCTB U PETMOHOB MUPA;
Ha3HaveHue OpraHunsaumm O6begnHEHHbIX
Hauwmin (OOH), OpraHusauuu
CesepoaTtnaHTnyeckoro gorosopa (HATO),
Esponetickoro Cotosa (EC) u gpyrux
opraHun3aumii 1 OCHOBHbIE HamnpaBreHns nx
OEeATenbHOCTY;

O POy HayKu, KyneTypbl U penrum B
COXPaHEeHMM U yKpenmneHMn HauMoHanbHbIX 1
rocyapCTBEHHbIX TPaaULNiA;

cofepXaHue 1 HasHadeHne BaKHEMLNX
NMpaBOBbIX 1 3aKOHOAATENbHbIX aKTOB
MMPOBOIO U PErMOHAIIbHOro 3HAYEHNS;

YMETb:
obuarbest (YCTHO U MUCbMEHHO) Ha
WMHOCTPaHHOM fi3blKe Ha NpodheccnoHarnbHbIE U
NOBCEAHEBHbIE TEMBbI;

nepeBoanTb (CO CrioBapeM) MHOCTPaHHbIE
TEeKCTbl NpodeCccrMoHaneHOM HanpaBneHHOCTY;
CaMOCTOSATENbHO COBEPLUEHCTBOBATL YCTHYIO U
MUCbMEHHYIO peYb, NOMOMHATb CIOBAPHbIN
3anac;

3HaTb:

nekcudeckmn (1200 - 1400 nekcmnyeckunx

126

OIrc3.03. NHocTpaHHbIi
A3bIK

OK1-9

Hape)XHas npaBoBas noaaAepXKa
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eavHUL) 1 rpaMMaTUYECKNA MUHUMYM,
HeobxoaMMbI ONst YTEHMS U nepeBoga (co
CnoBapeM) MHOCTPaHHbIX TEKCTOB
npodeccnoHanbHOM HanpPaBneHHOCTY;

yMeTb:
ncnonb3oBaTh PU3KYINBTYPHO-
0300POBUTENBHYIO AEATENBHOCTb ANs
YKPENNEHUs 300pOBbS, AOCTWKEHNS
YKU3HEHHbIX U NpodeCcCcrMoHanbHbIX Lenen;
3HaThb:

0 ponu hn3n4YeCKon KynbTypbl B
06LLeKynbTYPHOM, NPOdECCUOHANBEHOM U
coumanbHOM pasBUTUM YENoBeKa;
OCHOBbI 310POBOro 06pasa XU3HW.

252

126

Orcao.04. dusmnyeckas
KynbTypa

OK2,3

EH.00

MaTtemaTnyecknn n obLLnn
€CTECTBEHHOHAYYHbIV YYEOHbIN LMK

198

132

B pesynkrarte nsyyeHus obasarensHon 4acTu
y4ebHOro umkna obyyarLwmnncs LOMKEH:
yMeTb:

peLlaTtb 3a4a4un Ha OTbiCKaHWe NPOU3BOOHON
CMNOXHOWN (DYHKUMM, NPON3BOAHBLIX BTOPOIO U
BbICLLUMX MOPSIAKOB;

NMPUMEHHATb OCHOBHbIE METOADI
WHTErpupoBaHus Npu peLleHnmn 3agay;
NPUMEHSITb METOAbI MaTEMATUYECKOrO
aHanusa npu peLleHnn 3agad npuKknagHoro
XapakTtepa, B TOM 4mcne npodeccnoHanbHom
HanpaBnNEHHOCTY;

3HaTb:

OCHOBHbIE MOHATUS U MeTOAbI
MaTeMaTUYeCKOro aHanusa;

OCHOBHbIE YNCIEHHbIE METOAbI PELUEHUS
npvKNagHbIX 3agav;

EH.01. MaTtemaTtuka

OK1-6,9

YyMeTb:
paboTtaTb C COBpPEMEHHbIMU ONepaLMOHHbIMI

EH.02. NHdpopmaTurka

OK4,5,9
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"06 yTBeEpXAEHUN hefepanbHOro rocy4apCTBEHHOro 06pasos...

[okyMeHT npepocTasneH KoHcynbTaHTI0C

[ara coxpaHeHnus: 15.04.2024

cucTeMamu, TEKCTOBbIMU peakTopamu,
TabnnyHbIMKM NpoLeccopamn, cuctTemMamm
ynpaBsrneHns 6azamu gaHHbIX, TporpaMmamMm
MoAroTOBKMN Npe3eHTauun, MHopMaLMoHHO-
MOMCKOBbLIMW CUCTEMaMM1 1 NONb30BaTHCA
BO3MOXHOCTAMM MHDOPMALMOHHO-
TeNneKOMMYHUKaLMOHHOWN ceTu "IHTepHeT"
(oanee - ceTb VIHTepHeT);
npodeccuoHanbHO OCyLLeCTBNATL Habop
TEKCTOB Ha NepcoHanbHOM KOMMbIOTEPE;
3HaThb:

TEXHUYECKMe cpeacTsa U NporpammHoe
obecneyeHne nepcoHarnbHbIX KOMMbIOTEPOB;
TeopeTnyeckne OCHOBbI COBPEMEHHbIX
NHEOPMALIMOHHBIX TEXHONOMMIA 06LLEro 1
cneunannsmpoBaHHOrO Ha3Ha4YeHus;
PYCCKYI0 M MaTUHCKYIO KnaBumaTtypy
nepcoHanbHOro KOMMbTEPA;

npasuna opopMreHnss OKYMEHTOB Ha
nepcoHanbHOM KOMMbIOTEpPE;

YMETb:

OpMeHTUpoBaTbCs B Hanbonee obLwmnx
npobnemax 3Konornuu 1 NPMPoAONoNb30BaHuUs;
3HaTb:

0CoBEeHHOCTM B3anMoaencTBums obLecTsa 1
npvpoasbl;

NPMPOAOPECYPCHbIN NoTeHuman Poccuu;
MPUHLMIMBI U METOAbI PaLMOHaNbHOIO
NpUPOAONONb30BaHWS;

NpaBoBbIE U coLMaribHbIE BOMNPOChI
NpUPOAONONb30BaHMS.

EH.03. Skonornyeckue
OCHOBbI
NPMPOAONOSb30BaHMS

0K3,6,7,9

n.oo

MpodeccnoHanbHbI YyH4EOHbIN LMK

1656

1104

Or1.00

O6LenpodeccroHanbHble AUCLUMINHLI

918

612

B pesynbrate nsyyeHns obssatenbHoM YyacTtu
npodeccnoHansHoro y4ebHoro umkna

Ol.01. 3koHoOMMYecKas
Teopusi

OK1-7
MnK1.1-1.3

Hape)XHas npaBoBas noaaAepXKa
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"06 yTBeEpXAEHUN hefepanbHOro rocy4apCTBEHHOro 06pasos... fata coxpanenns: 15.04.2024

o0yyvaroLLMica AOMKEH:

YMETb:

OPUEHTUPOBATLCS B BONPOCaX 3KOHOMUYECKOM
Teopun B COBPEMEHHbIX YCIOBUAX;

3HaTb.

3aKOHOMEPHOCTN (PYHKLNOHMPOBAHNSA
PbIHOYHbIX MEXaHM3MOB Ha MUKPO- U
MaKpOYPOBHSIX U METOAbI FOCY4AapPCTBEHHOIO
perynupoBaHus;

06 LLMe NOMNoXeHNsi SKOHOMUYECKON TEOPUN;

yMeTb: Orn.02. 3koHomuKa OK1-7
paccuynTbiBaTh MO MPUHATON METOA0MNOormm opraHusaumm MK1.1-1.3
OCHOBHbIE TEXHUKO-3KOHOMUYECKNE
rokasaTtenu AeaTenbHOCTU opraHm3auuu;
3HaTb:

OCHOBHbIE MUKPO- 1 MaKpO3KOHOMUYECKNE
KaTeropuu u nokasartenu, MeTobl X pacyeTa;

yMETb: Or1.03. MeHegKMeHT OK1-9
ynpaBnaTb KOHPNMKTaMu 1 cTpeccamu B MK1.1,1.2,1.4 -
npouecce NnpodeccnoHanbHON AeaTENbHOCTY; 18,24,25
3HaTb:

XapaKTepHble YepTbl COBPEMEHHOTO
MEHeMKMEHTA; LUK MeHeI)KMeHTa;

MPOLECC NPUHATMSA U peanusaumm
yNpaBieHYeCKUX peLleHnit, MHOPMaLNOHHOe
obecrneyeHne MEHEMKMEHTA;

YMETb: Or1.04. NcynapcteeHHasa u |{OK 1-8
NPUMEHSATb KaapoBYIO NONMUTUKY Ha MyHMLMNanbHas cnyx6a MK1.1-1.8
rocy4apCTBEHHOW U MyHWULMNAnbHOW cryxoe;

3HaTb:

CUCTEMY rOCYAapPCTBEHHbIX YUPEXAEHWNI U
OpraHoOB MECTHOI0 camoynpaBrieHUs;
obume NpuHUMnNbI 1 TpeboBaHUs K
NMPOXOXOEHWIO FOCYAapCTBEHHOM U
MYHULMNANbHOW CryX6bl;
opraHn3aLMOoHHO-NpaBoBble POPMbI

www.consultant.ru CrpaHuua 15 3 44
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Mpuka3 MuHobpHayku Poccum ot 11.08.2014 N 975

(pen. ot 13.07.2021)

"06 yTBeEpXAEHUN hefepanbHOro rocy4apCTBEHHOro 06pasos...

[okyMeHT npepocTasneH KoHcynbTaHTI0C

[ara coxpaHeHnus: 15.04.2024

rocyAapCTBEHHOrO annaparta yrnpaBneHus;

YyMeTb:
paboTaTtb ¢ NpodeccrMoHarnbHbIMM TEKCTaMU Ha
MHOCTPaHHOM $i3blKe;

COCTaBNSATb U 0POPMNSATL OpraHM3aLMOHHO-
pacnopsiauTenbHYH AOKYMEHTALMIO Ha
WNHOCTPaHHOM $I3bIKE;

BECTW NeperoBopbl HA MHOCTPAHHOM SI3bIKE;
3HaTb:

MPaKkTUYECKYIO rpamMmmaTmnky, Heobxogmmyto ans
npodeccnoHanbHOro odLweHns Ha
MHOCTPaHHOM A3blKe;

0COoBeHHOCTM nepeBoaa CnyxebHbix
[OKYMEHTOB C MHOCTPaHHOIO s13blKa;

OrN.05. lHocTpaHHbIN A3bIK
(npodeccrnoHanbHbIN)

OK1-7
MnK1.1-1.3

yMeTb:

NPUMEHATb B NpodheccmoHanbHom
OEATENbHOCTU NpUeMbl 4eNOBOro obLLeHns;
3HaTh:

OCHOBHbI€E npasuna NpodeccnoHanbHOM 3TUKK
W NpveMbl 4enoBoro o6LEeHNs1 B KONMEKTMBE;
0COBEeHHOCTM NPOdhECCUOHANBHON 3TUKN U
MCUXONOTrUKN AENOBOro OOLLEHMS CYKaLLMX
roCy4apCTBEHHbIX U UHBIX OPraHN3aLNoOHHO-
npaBoBbIX POPM YUpexaeHUn N opraHn3aumni;

or1.06.
MpodeccnoHansHasa aTuka
N NCUXONOrns AernoBoro
obuweHns

OK1-8
NnK1.2-1.6,1.8

yMeTb:
cosgaBaTtb 6raronpuUATHbIA NCUXONOrMYECKUin
KN“MaT B KONMeKTUBE;

3(PHEKTUBHO yNpaBnsTb TPYAOBbIMU
pecypcamu;

3HaTb:

cogepxaHve kagpoBoro, UHMOPMaLOHHOTO,
TEXHUYECKOro 1 NpPaBoBOro obecneyeHns
CUCTEMbI ypaBrieHnsi NepcoHanomM;
OpraHV3aLMOHHYIO CTPYKTYPY CNy>Obl
ynpaeneHns nepcoHasnom;

o6Lme NpyHUUMbI yNpaBneHns NepcoHanoM;

Or1.07. YnpaBeneHnue
nepcoHanom

OK1-9
MK1.7, 2.6, 2.7

Hape)XHas npaBoBas noaaAepXKa
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Mpuka3 MuHobpHayku Poccum ot 11.08.2014 N 975

(pen. ot 13.07.2021)

"06 yTBeEpXAEHUN hefepanbHOro rocy4apCTBEHHOro 06pasos...

[okyMeHT npepocTasneH KoHcynbTaHTI0C

[ara coxpaHeHnus: 15.04.2024

MPUHLMMbLI OpraHn3aumm KagpoBomn paboThl;
MCUXOIOrMYECKNe acneKTbl yrpasBrneHus,
CMnocobbl pa3peLleHns KOHIUKTHBIX CUTYaLmnn
B KOIIIEKTUBE;

yMeTb:
3almLaTb CBOM NpaBa B COOTBETCTBUM C
TPYOOBbIM 3aKOHOOATENBCTBOM;
MCMNONb30BaTh NPaBoOBY MHPOPMALMIO B
npodeccnoHanbHON AeATEeNbLHOCTY;

3HaTb.:

npaea 1 06513aHHOCTU CryXXaLLuX;
3akoHodaTellbHble aKTbl U HOPMATUBHbIE
[OKYMEHTbI, perynupyoLime npaBoOTHOLLEHNSA
PUNYECKMX 1 IOPUANHECKMX NNLL;

OCHOBHbIe 3aKoHOAATEeNbHbIE aKThbl O
npaBoBOM obecneyeHMn NpogeccnoHanbHoON
OEeATENbHOCTM CryXallux;

Or1.08. MpaBoBoe
obecneyeHune
npodeccroHanbHON
OesTenbHOCTH

OK1-7
MK1.1,1.2,1.4,
1.5,1.7,1.8

YMETb:
OpraHn3oBbIBaThb U NPOBOAUTL MEPONPUATUS
no 3awuTe paboTalLlmx n HaceneHms ot
HeraTMBHbIX BO3OENCTBUN Ype3BblHaHbIX
cuTyaumi;

npeanpuHnmaTth NpodunakTMyeckne Mepbl
ONS CHKEHNST YPOBHSA ONacHOCTEN
pasfnM4YHOro BMAa u ux nocreacTeuin B
npodeccnoHanbHON AeATENbHOCTU U ObITY;
NCNonb30BaTb CPEACTBA MHOMBUAYATTbHOW 1
KOMJMEKTMBHOW 3aLUUTbl OT OPY>KUS MacCOBOIO
nopaxeHus;

NPUMEHSITb NePBUYHbIE CpeacTBa
NoXXapoTyLUEeHUs;

OpPMEHTUPOBATLCS B NepevyHe BOEHHO-YYETHbIX
cneumanbHOCTEN N CaMOCTOATENbHO
onpeaensTb CPean HUX POACTBEHHbIE
Nony4YeHHOW crneunansHoOCTy;

NPUMEHSITb NPpodeccnoHanbHble 3HaHUS B
Xo[4e UCMorHeHus obs3aHHOCTE BOEHHOMN

68

Orl.09. BesonacHocTb
XN3HeJgeAaTernbHOCTU

OK1-9
MK1.1-1.10,
21-27

Hape)XHas npaBoBas noaaAepXKa
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Mpuka3 MuHobpHayku Poccum ot 11.08.2014 N 975
(pen. ot 13.07.2021)
"06 yTBeEpXAEHUN hefepanbHOro rocy4apCTBEHHOro 06pasos...

[okyMeHT npepocTasneH KoHcynbTaHTI0C
[ara coxpaHeHnus: 15.04.2024

cnyX6bl HA BOMHCKUX JOIMKHOCTSAX B
COOTBETCTBMM C NOMYYEHHOWN CNeLnanbHOCTBIO;
BnageTb cnocobamm 6ecKoHMKTHOro
obLeHnsa n camoperynsaumm B NOBCEAHEBHOM
0EeATEeNbHOCTU N SKCTPEeMallbHbIX YCIOBUAX
BOEHHOW Cryx06bl;

oKasblBaTb NepByo MOMOLLb NOCTPaAaBLUMM;
3HaTb:

NPMHUMNbLI 06ecneyeHmns yCTOMYMBOCTH
00OBbEKTOB 3KOHOMUKM, NMPOrHO3MPOBAHNS
pa3BUTMS COBLITUI M OLEHKN NOCNEeACTBMIA MpU
TEXHOTEHHbIX Ype3BblYaiHbIX CUTyaLMaX U
CTUXUMHBIX SBIIEHNSX, B TOM YMCHE B YCIOBUAX
NPOTUBOAENCTBUSA TEPPOPU3MY KaK CepPbE3HOMN
yrpo3e HauunoHarnbHon 6esonacHocTn Poccuu;
OCHOBHble BAbl NOTEeHLUMalrbHbIX onacHocTen
1 UX NocneacTems B NpodeccuoHansHon
AeATernIbHOCTUN U 6bITy, NPUHLUUNbI CHUXEeHUA
BEPOATHOCTU NX peannsaumnu;

OCHOBbI BOEHHOW Cry6bl 1 0OOPOHBbI
rocynapcrsa;

3a4a4un 1 OCHOBHbIE MEPONPUATUSA
rpaxgaHcKon 060pOHbI; cnocobbl 3aLLMThI
HacerneHnsi OT OPY>XUS MacCOBOTO NMOPaXKEHNS;
Mepbl NOXXapHon 6e30MacHOCTU 1 Npasuna
6e30nacHOro noBegeH1s Npu Noxapakx;
opraHn3auuio 1 NopsaaoK NpusbiBa rpaxgaH Ha
BOEHHYI0 CMy>By 1 NOCTyNneHus Ha Hee B
006poBONBLHOM NOpSAOKE;

OCHOBHbI€ BMbl BOOPYXEHNA, BOEHHOM
TEXHUKN 1 CNeLmManbHOro CHapsiKeHus,
COCTOSILLME Ha BOOPYXXEHWUU (OCHaLLEHWN)
BOWHCKMX NoApasaeneHnii, B KOTOPbIX
NMEITCH BOEHHO-YYETHbIE CMELNANbHOCTMU,
POACTBEHHbIE cneunansHocTsam CIO;
0obnacTb NPUMEHEHMS NoNny4YaeMbIX
npogeccnoHasnbHbIX 3HaHUW NPW UCNOMHEHNN
00s3aHHOCTEN BOEHHOM CNyXObl;

www.consultant.ru CtpaHuua 18 u3 44
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(pen. ot 13.07.2021)

"06 yTBeEpXAEHUN hefepanbHOro rocy4apCTBEHHOro 06pasos...

[okyMeHT npepocTasneH KoHcynbTaHTI0C

[ara coxpaHeHnus: 15.04.2024

Nopsi4oK U MpaBuria OkasaHus NepBON NOMOLLN
nocTpagasLUMM.

NMM.00 MpodeccnoHanbHble Moaynu 738 492

MM.01 OpraHnsaumsi LOKYMEHTALMOHHOIO MOK.01.01. OK1-9
obecneveHuns ynpasneHus un [okymeHTaunoHHoe MK1.1-1.10
PYHKLMOHNPOBaHUSA OpraHn3aumm obecnedeHune ynpasneHns
B pesynkrate nsyyeHuns npogeccrnoHanbHoro
MOoAyns oBy4aroLLMIACS OOMKEH: MIOK.01.02. NpaBoBoe
UMETb NPAaKTUYECKNIA OMbIT: perynvpoBaHve
opraHusaLumm JOKYMEeHTaUWUoOHHOro yrpaBrieH4yecKomn
obecneveHunst ynpasneHusi u OesTenbHOCTH
PYHKLMOHNPOBaHUA OpraHn3aumu;
yMeTb: MIK.01.03. OpraHusaums
NPUMEHATb HOPMAaTMBHbIE NPAaBOBbLIE aKThl B CeKpeTapcKoro
yrnpaBneH4YeCcKkon AeATENbHOCTY; obcnyxveaHus
nogroTaBnuBaTh NPOEKTbl yNpaBneH4YeCcKkuX
peLleHunn;
obpabartbiBaTb BXOAsLIMNE N UcxogsaLume
OOKYMEHTbI, CUCTEMATM3NPOBATL MUX,

COCTaBMATb HOMEHKNATYpy 4en u
dopmMmpoBaTb AOKYMEHTbI B Aena;

rOTOBUTb Y MPOBOANTL COBELLLAHUS, AeNOoBble
BCTpEeYU, NPUEMbI U Npe3eHTaumu;

3HaTb:

HOpMaTMBHbIE NPaBOBbLIE aKTbl B 06M1acTu
opraHusaummn ynpaerneH4Yeckon OesaTenbHOCTY;
OCHOBHbIE NMpaBuiia XpaHEeHNs 1 3aWwuThbl
cnyxebHon nHpopmaumu.

MM.02 OpraHnsaumsi apxMBHOW U CNPaBOYHO- MOK.02.01. OpraHusauuaun |[OK1-9
NHGOPMaLIMOHHONM paboTbl NO AOKYMEHTaM HOpPMaTMBHO-NPaBOBbLIE NnK21-27
opraHusaumm OCHOBbI apXMBHOrO gerna
B pesynerate usyyeHnsi npodeccuoHanbHoro
Moaynsi obyyaroLLMIACS OOMKEH: MIK.02.02.

NUMETb NPaKTUYECKUA ONbIT: locynapcTBeHHbIe,
OopraHu3aumn apxvMBHOMW U CNPaBOYHO- MYyHVLMNAnNbHbIE apX1BbIl U
apxvBbl OpraHnsaummn

Hape)XHas npaBoBas noaaAepXKa
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"06 yTBeEpXAEHUN hefepanbHOro rocy4apCTBEHHOro 06pasos...

[okyMeHT npepocTasneH KoHcynbTaHTI0C

[ara coxpaHeHnus: 15.04.2024

MHpopMaUMoHHON paboThbl NO JOKYMEHTaM
opraHusaumu;

yMeTb:

OpraHn3oBbIBaTb AEATENbHOCTb apxXuBa C
y4eToM cTaTyca 1 Npoduns opraHnsauuu;
paboTaTtb B CMCTEMaXxX 3MNEKTPOHHOro
OOKYMEHTO060pOTa;

NCnonb30BaTh B AEATENLHOCTU apxmBa
COBPEMEHHbIE KOMMbIOTEPHBLIE TEXHOMOIUN;
NPUMEHATb COBPEMEHHbIE METOLNKN
KOHCepBaLun 1 pecTaBpaumm apXmBHbIX
OOKYMEHTOB;

3HaThb:

CUCTEMY apXMBHOro ynpasneHnsa B Poccumckom
degepauun n opraHnsaumio ApxmBHoro oHga
Poccunckon ®epepauny;

CUCTEMY XpaHeHus n 06paboTkn AOKYMEHTOB.

MOK.02.03. MeTtoauka un
npakTuKa apxXmMBoBEAEHMS

MIK.02.04. ObecneyeHne
COXPaHHOCTU JOKYMEHTOB

MM.03

BbinonHeHe paboT No ogHON UM HECKOMNBKUM
npodgeccusim paboumnx, 4OMKHOCTSM
cryKaLmx

BapuatneHas yactb y4ebHbix uuknos MMNCC3
(onpepnensieTcst obpasoBaTenbHON
opraHusaumen caMoCTOSATENBHO)

1026

684

Bcero 4acoB obyyeHuns N0 y4yebHbIM Lmknam
Mnricca

3402

2268

YI1.00

YuebHasa npakTuka

Mnri.oo

(8 pea. Mpukasa

MpounsBoacTBeHHaa npakTuka (No npodunto
crneunansbHOCTK)

MuHnpoceeweHus Poccun ot 13.07.2021 N 450

)

6 Hepn.

216

OK1-9
MK1.1-1.10,
21-27

nAari.oo

lMpousBoacTBEHHasA NpakTuka
(npepamnnomHas)

4 Hep.

144

Hape)XHas npaBoBas noaaAepXKa
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(B peq. MNMpukasa MuHnpoceeleHms Poccum ot 13.07.2021 N 450)
MA.00 lMpomexyToyHas aTTecTaums 3 Hen.
MMA.00 locynapcTBeHHas utorosasi artectaums 6 Hepn.
MMA.o1 MoaroTtoBka BbINYCKHOW KBAaNUUKaLMOHHON 4 Hep.

paboThbl
MA.02 3awmTa BbINyCKHON KBannguKaLMoHHON 2 Hep.

paboThbl
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Tabnuua 4

Cpok nony4enusa CIrO no MNMMNCC3 6a3oBon NOAroToBKM B O4HON hopMe 00yyeHnsa coctaenseT 95 Hepenb, B
TOM Yucne:

O0yueHune no y4ebHbIM UuKnam 63 Hep.
Y4yebHas npakTuka

6 Hepn.
MpounsBoacTBeHHadA npakTuka (Mo Npodunio cneunanbHOCTH)
lMpounsBoacTBeHHadA NpakTuka (NpeaannnomHas) 4 Heq,.
MpomexyToyHasa aTTecTaums 3 Hep.
locynapcTBeHHas MToroBas aTtrectauus 6 Hep.
KaHukynbl 13 Hep.
Utoro 95 Hep.

Tabnuua 5
CTpykTypa nporpaMmmbl NOAroTOBKM CMELMaNiIuCToB cpeaHero 3BeHa
yrny6neHHOM NOAroTOBKU
www.consultant.ru CrpaHuua 22 us 44
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"06 yTBeEpXAEHUN hefepanbHOro rocy4apCTBEHHOro 06pasos...

[okyMeHT npepocTasneH KoHcynbTaHTI0C

[ara coxpaHeHnus: 15.04.2024

NHpaeke HanmeHoBaHMe y4ebHbIX LMKITOB, pa3fenos,
mMoaynen, TpeboBaHUSA K 3HAHNAM, YMEHUSM,
NPakTU4ecKoMy OnbITy

Bcero B ToMm yncne

MaKCUMarnbHOMn

y4ebHomn obszaTenbHbIX
Harpysku y4eBHbIX

obyvatoLerocs
(vac./Hen.)

4acoB

3aHATUN

MHOeKkc n HammeHoBaHne
OVCLUMNIWH,
MEXOMNCLUMINHAPHbIX
kypcos (MOK)

Koabi
dopMupyemMbix
KOMMNEeTEHLMIN

Obs3atenbHas 4YacTb y4ebHbix uuknos MNMCC3

3672

2448

Oorca.oo O6LWwwnii rymMaHUTapHbIN 1 coumarnsHO-
3KOHOMWYECKNIA YHEOHbIN LIMKN

804

536

B pesynsrate n3yyeHns obsizatenbHOM YacTu
y4eBHOro umkna obyyatoLmMincs AOMKEH:
YMETb:

OpMeHTUpoBaTbCs B Hanbonee obLmnxX
dunocodckmx npobnemax 6bITUs, NO3HaHWS,
LeHHoCcTelr, cBob0Abl U CMbICHA XU3HU Kak
OCHOBax (POPMUPOBAHUS KyNbTYpPbI
rpaxgaHuHa n bygyLiero cneumnanucTa;
3HaTb:

OCHOBHbIE KaTeropmm n noHATusa dunocoduu;
pornb unocodumn B XU3HU YENoBeEKa U
obuwecTBa;

OCHOBbI (PMIOCOMCKOro y4eHnst o ObITuu;
CYLLIHOCTb npoLecca No3HaHus;

OCHOBbI Hay4YHOWN, PNNOCOCKON U
Penurno3Hom KapTuH Munpa;

06 ycnosusix opMmnpoBaHnNs NMYHOCTH,
cBoboae 1 OTBETCTBEHHOCTU 3@ COXpaHeHue
XWU3HWU, KYNbTYpbl, OKpYXatoLLen cpeapl;

0 coumarnbHbIX U 3TUYECKNX Npobrnemax,
CBS13aHHbIX C Pa3BUTUEM U UCMONb30BaHNEM
OOCTWDKEHWUI HayKW, TEXHWKN U TEXHOMOTUIA;

48

Orc3.01. OcHosbl
comnococpmn

OK1-9

yMeTb:
OPUEHTUPOBATLCH B COBPEMEHHON
9KOHOMMYECKOW, NOMUTUYECKOW U KyNbTYPHOW
cutyauun B Poccnm n mupe;

48

Orca.02. Nctopus

OK1-9

Hape)XHas npaBoBas noaaAepXKa
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[okyMeHT npepocTasneH KoHcynbTaHTI0C
[ara coxpaHeHnus: 15.04.2024

BbISIBMSATb B3aMMOCBS3b OTEYECTBEHHbIX,
pernoHanbHbIX, MUPOBLIX COLMAsbHO-
3KOHOMUYECKUX, NOSINTUYECKUX U KYIBTYPHbIX
npobnewm;

3HaThb:

OCHOBHbIE HanpaBneH1s pasBUTUSA KIOYEBbIX
pernoHoB mupa Ha pybexe BekoB (XX n XXI
BB.);

CYLLIHOCTb M NPUYMHbI NIOKanbHbIX,
perMoHanbHbIX, MEXIOCYyAapCTBEHHbIX
KOH(NMKTOB B KOHLEe XX - Havane XXI BB.;
OCHOBHbIE NMPOoLEeCcChl (MHTErpaunoHHbIE,
NONMKYNLTYPHbIE, MUTPALMOHHBIE N NHBIE)
NONMUTMYECKOrO M SKOHOMMYECKOIrO Pa3BUTUS
BEeOYLLMX rOCYAapCTB U PETMOHOB MUPA;
HasHadyeHne OOH, HATO, EC u gpyrux
opraHuM3aumi 1 OCHOBHbIE HanpaBneHns nx
[enaTenbHoCTY;

O PONU HayKu, KynbTypbl U peENUrun B
COXPaHeHUM 1 YKpenneHnn HalumMoHarnbHbIX 1
roCcyLapCTBEHHbIX TPaanLMIA;

coaepXaHue 1 HazHadeHne BaKHEeMLWnX
NpaBOBbIX N 3aKOHOAATENbHbIX aKTOB
MMPOBOIO N PErMOHAarbHOro 3HAYEHNS;

YMETb: 48 Orc3.03. Ncmxonorus OK1-9
NPUMEHSITb TEXHUKUN N NpUeMbl 3P HEKTUBHOTO obLeHuna NnK2.7,3.6
06LeHus B npodeccuoHarnbHom

OEeATENbHOCTY;

Mcnonb3oBaTh NPUEMbI CamMoperynsaumm
noBeAeHns B NpoLLeCcce MEXITUMHOCTHOIO
obueHuns;

3HaTb:

B3aMMOCBSI3b OOLLIEHUS N OeATENbHOCTU;
uenu, yHKUUKN, BUAbI U YPOBHU OOLLEHUS;
ponu 1 pornesble OXMAaHUsa B 0OLLEeHNN;
BMAbl coLManbHbIX B3aUMOOENCTBUN;
MeXaHM3Mbl B3aMMOMOHUMAaHNSA B OOLLIEHUM;
TEXHUKM 1 NprueMbl obLLeHns, npaBmna
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cnywaHusi, BeaeHus becegpbl, yoexaeHus;
3TUYECKUE MPUHLMNbI OOLLEHNS;
MCTOYHUKKN, NPUYUNHDbI, BUObI N CcrnocoObl
paspeLueHnst KOHNNKTOB;

yMeTb:

obuwarbest (YCTHO U MUCbMEHHO) Ha
MHOCTPaHHOM $i3blKe Ha NpodeccnoHanbHbIE U
NMOBCEAHEBHbIE TEMBbI;

nepeBoanTb (CO CrOBapeM) MHOCTPaHHbIE
TEKCTbl NpodeCccrMoHansHOM HanpasneHHOCTY;
CaMOCTOATENbHO COBEPLLUEHCTBOBATbL YCTHYHO U
NMUCbMEHHYIO peyb, NOMOSHATL CIOBaPHbI
3anac;

NMOHMMAaTb ANANOrM4YecKyto 1 MOHOMOrMYECKY0
peyb B cdepe NpodecCuoHanbHomn
OEeATENbHOCTY;

3HaTb:

nekcudeckun (3000 neKCUYecKnx eguHnL) n
rpaMMaTUyecKnii MUHUMYM, HEOOXoANMbIN NS
YTeHWs1 U nepeBoga (Co crioBapem)
WMHOCTpPaHHbIX TEKCTOB NpoteCccMoHansHom
HanpaBnNeHHOCTY;

196

OrC3.04. NHocTpaHHbI
A3bIK

OK1-9

YMETb:
ncnonb3oBaTb U3KYINBTYPHO-CMOPTUBHYIO
OEeATENbHOCTb ANs YKPENNeHnsi 300poBbS,
OOCTWDKEHNST XKU3HEHHBIX U
npodeccnoHarsnbHbIX LEeneu;

3HaThb:

O ponNu pU3nYeCcKon KynsTypbl B
00LLEeKyNbTYPHOM, NPOdECCUOHANBHOM U
coumnanbHOM pas3BUTMK YENOBEKa;

OCHOBbI 310pPOBOro 06pasa XU3Hu.

392

196

Orco.05. dunsmnyeckas
KynbeTtypa

0K2,3,6,9

EH.00

MaTtemaTnyeckun n oo
€CTECTBEHHOHAYYHbIV YYEOHbIV LMK

390

260

B pesynbrarte ndydyeHusa obsi3aTenbHOM YacTu

EH.01. MaTtemaTtuka

OK1-6,9
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y4eBHOro umkna obyyaoLmMincs AOMKEH:
YMETb:

peLlaTtb 3a4a4un Ha oTbiCKaHWe NPOoU3BOOHON
CMNOXHON (DYHKUMM, NPOU3BOGHBLIX BTOPOIO U
BbICLLUMX MOPSIAKOB;

NCMonb30BaTh pasnmyHble METOAbI
WHTErpupoBaHus Npu peLleHnmn 3aaay;
NCNonb3oBaTb METOAbl MAaTeMaTU4eCKoro
aHanusa npu pelleHnn 3agad npuKknagHoro
XapakTepa, B TOM 4ncne npodeccnoHanbHom
HanpaBnNeHHOCTY;

peLuaTb CUCTEMbI YPaBHEHNI C HECKOMBbKUMMU
nepeMeHHbIMU MaTPUYHbLIM 1 OPYrMMU
cnocobamu:

ncrnonb3oBaTb anrebpanyeckme metoabl Npu
peLleHnn reoMeTpu4ecknx 3agay;

3HaThb:

OCHOBHbIE MOHATUS U METOAbI
MaTemMaTM4YecKoro aHanuaa, NMMHENHOM
anredpbl 1 aHaNUTUYECKOM reOMEeTpPUN;
OCHOBHbIE YNCMEHHbIE METOAbI PELLEHUS
NpuKNagHbIX 3agav;

CYLLIHOCTb, BUAbI U CNOCOOLI peLleHus 3agay
aHanuMTU4ecKon reoMeTpmm Ha NNOCKOCTU U B
NMPOCTPaHCTBE;

yMeTb: EH.02. MndopmaTmka OK4,5,9
paboTaTb C COBPEMEHHBLIMW ONEPALNOHHBLIMU
cucTeMamu, TEKCTOBbIMU peakTopamu,
TabnmMyHbIMKU NpoLeccopaMn, cMcTeMamu
ynpaBsrneHnsi 6azamu gaHHbIX, TporpaMMmamMm
MoAroTOBKU Npe3eHTauun, MHopMaLMoHHO-
MOVCKOBLIMW CUCTEMaMM1 1 NONb30BaTbCS
BO3MOXXHOCTAMM rnobanbHom cetn MIHTepHeT;
3HaTb:

OCHOBHbIE MeTOAbI 1 cpeacTBa cbopa,
06paboTku, XpaHeHus, nepegaym u
HaKonmeHus MHpopMauuu;

TEXHUYECKME CPEACTBA U NPOrpaMMHoOe
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obecneyeHne nepcoHarnbHbIX KOMMbIOTEPOB;
TeopeTnyecKkne OCHOBbI COBPEMEHHbIX
NHEOPMALIMOHHBIX TEXHONOMMIA 06LLEro 1
crneumanu3MpoBaHHOro Ha3HavYeHus;

yMeTb:
opueHTupoBaTbCs B Hanbornee ooLwmx
npobrnemax 3Konornm 1 NPUPOACMNOIIb30BaHNS;
3HaThb:

ocobeHHOCTU B3aMmoaencTams obLiecTsa u
npvpoabl;

NpUpPOaOPECYPCHBIN NoTeHuman Poccuu;
MPUHLUMMbLI U METOAbI paLMOHaNbHOro
NPMPOAONOSbL30BaHNS;

npaBoBble U coLManbHble BONPOChHI
NpuMpoaoNoNbL30BaHuUS;

EH.03. Skonorunyeckue
OCHOBbI
NPMPOAONONb30BaHMS

0K3,6,7,9

yMeTb:
ncrnonb3oBaTb TEXHONOrMM cbopa,
pasmelleHus, XxpaHeHus, HakoneHus,
npeobpasoBaHusa 1 Nepegayvn aHHbIX B
npodeccnoHansHO OPUEHTUPOBAHHbIX
NHOPMALIMOHHBIX CUCTEMAX;

obecneyvnBaTb 4OCTOBEPHOCTL MHGOPMAaLIMKN B
npouecce aBTOMaTn3npoBaHHO 06paboTkm
OaHHbIX;

3HaTb:

Knaccudmkaumo MHPOPMAaLMOHHBIX CUCTEM;
BMAblI TEXHONOMMYECKUX NPOoLEeccoB 06paboTku
MHdopMaLnn B MHPOPMALIMOHHBIX CUCTEMAX,
0COBEHHOCTU X MPUMEHEHUS;

MeToAdbl N NpueMbl obecneyeHus
NHOPMaLMOHHON 6e30nacHOCTH.

EH.04. MHdopMauNOHHbIe
CUCTEMbI B
npodeccnoHansHon
AedaTeribHOCTUN

OK1-9
MK3.1-3.6

.00

MpodpeccnoHanbHbI y4eOHbIN LMK

2478

1652

Or1.00

O6wenpodeccuoHansHble AUCLMNITUHBI

1180

786

B pesynbrate ndyvyeHus obsi3aTenbHOM YacTu

Or1.01. 3koHomMu4eckas

OK1-7
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y4eBHOro umkna obyyaoLmMincs AOMKEH: Teopus NnK1.1-1.3
YMETb:

OPUEHTUPOBATLCS B BONPOCaX 3KOHOMUYECKOM
Teopun B COBPEMEHHbIX YCIOBUAX;

3HaTb.

3aKOHOMEPHOCTN (PYHKLNOHMPOBAHNSA
PbIHOYHbIX MEXaHM3MOB Ha MUKPO- U
MaKpOYPOBHSIX U METOAbI FOCY4AapPCTBEHHOIO
perynupoBaHus;

06 LLMe NOMNoXeHNsi SKOHOMUYECKON TEOPUN;

yMeTb: Orn.02. 3koHomuKa OK1-7
paccuynTbiBaTh MO MPUHATON METOA0MNOormm opraHusaumm MK1.1-1.3
OCHOBHbIE TEXHUKO-3KOHOMUYECKNE
rokasaTtenu AeaTenbHOCTU opraHm3auuu;
3HaTb:

OCHOBHbIE MUKPO- 1 MaKpO3KOHOMUYECKNE
KaTeropuu u nokasartenu, MeTobl X pacyeTa;

yMETb: Or1.03. MeHegKMeHT OK1-9
ynpaBnATb KOHIMKTamMn n ctpeccamu B MnK1.1,1.2,1.4 -
npoecce NpodeccnoHanbHON AeATENbHOCTY; 1.8,

3HaThb: 24,25
XapakTepHble YepTbl COBPEMEHHOIO

MEHEeKMEHTA;

LUK MEHeIKMeHTa;
NpoLEecc NPUHATUSA U peanuaaumm
yrpaBneHYeCcknx peLleHnin, MHdopMaLoHHoe
obecneyeHne MeHegXMEHTa;

yMEeTb: Or1.04. NcynapctBeHHaa u |{OK 1-8
NPUMEHSATb KaapoBYyIO NONMUTUKY Ha MyHULMNanbHas cryx6a MK1.1-1.8
rocy4apCTBEHHOW U MyHULMNAnbHOW cryxoe;

3HaTb:

CUCTEMY rOCYAapCTBEHHbIX YUPEXAEHWNI U
OpraHoB MECTHOF0 CaMOyrpaBreHUs;
obLme NpyHUMnbI 1 TpeboBaHUs K
NPOXOXOEHWIO FOCYAapCTBEHHOM U
MYHULMNANbLHON CryX0bbl;
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opraHn3auUroHHO-NPaBoBble (POPMbI
rocy4apCTBEHHOrO annaparta yrnpaBneHus;

yMeTb: OnN.05. HocTpaHHbIn s3blk | OK 1 -7
paboTtaTb ¢ npodeccrnoHarnbHbIMU TEKCTAaMM Ha (NnpodeccrnoHanbHbIN) NMK1.1-1.3
WHOCTPaHHOM S3bIKE;

COCTaBMsATb M 0POPMIIATL OpraHM3aUmMoHHO-
pacrnopsavTENbHYI0 JOKYMEHTALMIO Ha
WMHOCTPaHHOM S3bIKE;

BECTU NepPeroBopbl HA MHOCTPAHHOM SA3bIKE;
3HaTh:

NpaKkTUYECKyl0 rpamMmmaTuKy, Heobxogumyro ans
npodeccnoHanbHOro odLweHns Ha
WHOCTPaHHOM $I3bIKE;

ocobeHHOCTU NnepeBoaa CryXebHbIX
JOKYMEHTOB C MHOCTPaHHOIO A3bIKa;

YMETb: Orn.oeé. OK1-8
NPUMEHSTb B NpodeccrnoHansHom MpodpeccnonanscHasa atuka [MNK1.2-1.6, 1.8
OeATenbHOCTM NpMeMbl AenoBOro 0bLleHns; 1 NCMXONOrNs OernoBoro

3HaTb: obLeHuns

OCHOBHbI€E npasuna NpogeccnoHanbHOM 3TUKK
N NpUembl 4enoBoro obLLEHUS B KONNEKTMBE;
0Cc0oBeHHOCTM NPOodhECCUOHANBHOM 3TUKU U
NMCUXONOrNN AENOBOro OOLLEHMS CYKaLLMX
roCy4apCTBEHHbIX U UHBIX OPraHN3aLUOHHO-
npaBoBbIX (POPM YUpexaeHUn N opraHn3aumni;

yMeTb: Onn.07. KomnbtotepHas OK2,4,5 9
npodeccnoHanbHO ocyLLEeCTBNATL Habop obpaboTka AOKYMEHTOB MnK1.1,1.3-1.9,
TEKCTOB Ha NepcoHaribHOM KOMMNbIOTEPE; 2.2,24,2.5
3HaThb:

PYCCKYO U NaTUHCKYI0 KnaBmaTypy
MepPCOHanbHOIO KOMMbIOTEPE;
npasuna opopMIeHUsi JOKYMEHTOB Ha
MepPCOHanbHOM KOMMbIOTEPE;

YMETb: Or1.08. NMpasoBoe OK1-7
3almwaTb CBOM Npasa B COOTBETCTBUM C obecneyeHne NnK1.1,1.2, 1.4,
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TPYAOBbLIM 3aKOHOOATENBCTBOM,; npodeccroHasnbHOn 1.5,1.7,1.8
NCMNONb30BaTh NPaBoOBYy MHPOPMALMIO B OeATenbHOCTH

npodeccnoHanbHON AeaTeNbLHOCTY;

3HaTb.

npaea 1 06513aHHOCTU CryXXalLLmX;
3aKoHofaTernbHble akTbl M UHblE HOPMAaTUBHbIE
NpaBoOBble JOKYMEHTbI, perynupyoLimne
NpPaBOOTHOLLEHNST (PUINYECKUX U HOPUONYECKNX
nnu;

OCHOBHbIE 3aKOoHOAaTelNbHbIE aKThbl O
npaBoBOM obecneyeHn npodeccnoHansHon
OEATENbHOCTM ChyXallux;

yMeTb: Or1.09. YnpaeneHue OK1-9
0POpMNATL AOKYMEHTALMIO NO YNpaBreHUio Ka4yeCcTBOM NK2.1-2.3,
Ka4yeCTBOM NPOaYKUUN; MK 3.1, 3.2, 3.5
3HaThb:

OCHOBHbI€e MonoXXeHna cuctem MeHeaKMeHTa
KayecTBa U Tpe6OBaHMFI K HAM,
MeToan4eCKy0 U HOPpMaTUBHYHO
OOKYyMeHTaLuuto no yrnpaeieHNn Ka4eCTBOM
npoayKLmK;

yMeTb: Orl1.10. Ynpasnexue OK1-9
co3aaBaTtb GnaronpUATHLIN NCUXONOTNYECKUIA nepcoHanom NnK1.7,2.6, 2.7,
KnMaT B KOJIEeKTUBE; 3.6
3(phEKTUBHO yNpaBnsiTb TPYAOBbIMU
pecypcamu;

3HaThb:

cogepkaHme KagpoBoro, HpOPMaLMOHHOTO,
TEXHUYECKOro 1 NpaBoBOro obecneveHus
CUCTEMBI YyNpaBnNeHns nNepcoHarnom;
OpraHn3aLMOHHYO CTPYKTYPY CNyX6bl
yrnpaBneHns nepcoHanom;

obLme NpyHUMNbI ynpaBneHnsa nepcoHanom;
NPUHUMIMbI OpraHn3aunmn KaapoBon paboThl;
NMCUXOIOrMYecKne acnekTbl ynpaBneHus,
Ccrnocobbl pa3peLleHns KOHMIUKTHBIX CUTYaLMIA
B KONNEKTUBE;
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YMETb: Or.11. OcHoBbl OK1-9
NCnonb3oBaTb METOAbI HAYYHOIO NO3HAHUA B NccreaoBaTenbCKON MK 2.1, 2.6, 3.2,
nccnenoBaTenbCKon AeATENbHOCTY; neaTenbHOCTH 3.3,35

3HaTb.

0 NOCNEeACTBUSX CBOEW NPOdeCcCMOHanbHOM
[EeATENbHOCTU C TOYKN 3pEHUS eANHCTBA
6uocdepbl 1 BruocoumanbHON NpMpoabl
YenoBeka;

OCHOBHbIE TEPMUHbI 1 ONpedeneHus,
ncnosnb3yemble npu OpMUpPOBaHNK
OOKYMEHTOB B 06nacTn Hay4Ho-
nccnenoBaTenbCKON AeATeNbHOCTY;

yMeTb: Or.12. locypnapcteeHHoe |OK1-9
npoBoauTb HeobxoanMble pacyeTbl No perynupoBaHue akoHomukn |IK 3.5, 3.6
HarnoroBoMy, KpeaAMTHOMY, BIogKETHOMY
perynmpoBaHni0 3KOHOMUYECKMX NPOLIECCOB;
3HaTb:

€cnocobbl rocygapCTBEHHOMO PerynmpoBaHus
9KOHOMWKUN B NEPEXOOHBIN NEPUOA K PbIHKY;
OVHaMUKyY coLmManbHO-3KOHOMUYECKNX
MpOLECCOB, NPOVCXOASALLMX B CTpaHe, X
CTaTUCTMYECKME 3aKOHOMEPHOCTM;
NPUHUMMBI 1 POPMbI FOCY4aPCTBEHHOMO
perynupoBaHns 3KOHOMUKM B PbIHOYHbIX

YCIOBUSX;

YMETb: Orl.13. Cucrema OK1-9
0OBbACHATL pasnnyHble QOPMbI rocygapCTBEHHOIO MnK2.6, 2.7, 3.6
roCy4apCTBEHHOrO yrnpaBneHus; yrnpaBrneHus

Nnonb30BaTbCA OCHOBHBIMU HOPMAaTMBHO-
NpaBoBbIMW AOKYMEHTaMU, onpeaensitownumMmm
CUCTEMY rOCY4apCTBEHHOIO ynpaBneHus;
Nonb30BaTbCA MAKPOIKOHOMMUYECKNMN
nokasarensamu;

BNageTb MeTogamm paspeLleHus
KOHOIMKTHBIX CUTYyauun;

3HaThb:

Hay4Hble OCHOBbI CUCTEMbI FOCY4apCTBEHHOMO
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ynpaeneHus;

CTPYKTYPY OpraHoB rocyapCTBEHHOro
yrpaBreHnsi; cogepXaHue 1 HanpasreHne
rocy4apCTBEHHOWN NOMUTUKY;

ynpasrieHvne coumnansHon cepon 1
KOHMMKTHBIMU CUTyaunusmu;

YMETb: Or1.14. OpraHusauus OK1-9
XapaKTepunsoBaTb UCMNOSTHUTESNbHYIO BfacTb B rocy4apCTBEHHbIX NnK1.2,1.3, 2.1,
coBpeMeHHon Poccun n npobnemsl ee yupexgeHun Poccun 2.6,3.5,3.6
MoepHu3auuu;

0OBACHATL CneLnduKy rocyaapCTBEHHOIO
yMpaBrieHnsi Ha perMoHanbHOM YPOBHE;
3HaTb:

rocyfgapcTBeHHbIN annapaT Poccuu B cucteme
COBETCKOro rocyapcTea;

nepuoabl CTAHOBMNEHUSA 1 3BOMOLMM
a4MVWHUCTPaTUBHO-KOMAHAHOW CUCTEMBI
yrpaBreHus;

COBETCKWI OMNbIT agMUHUCTPUPOBAHWS; KPU3NC
denepatmBHom cuctembl Cotosza CoBETCKMX
Coumnanuctuyeckmx Pecnybnuk; nepmog
CTaHOBIEHMS1 HOBOW CUCTEMbI OpraHn3aLmm
rocygapcrteeHHon enactm B Poccum B 1990 -
1993 rr;

OCHOBHbIE NonoxeHnss KoHcTutyumm
Poccuinckon ®egepaunn 1993 r. n npouecc
(OpMNPOBaHUSA HOBLIX OPraHoOB
rocyLapcTBEHHON BNacTy;
npegcTaBUTENbHbIE OpraHbl BNacTy B Havarne
XXI B., CTPYKTYpY UCMNOMHUTENBHOW BNacTn B
coBpemeHHon Poccum n npobrnemsl ee
MoZepHu3aumu;

cneunduky peopmmnpoBaHuns cygebHom
cuctembl Poceniickon depepauuu;

YMETb: 68 Or.15. besonacHocTb OK1-9

OpraHM3oBbIBaTb YU NPOBOANTL MEPONPUATUA XKN3HeaeAaTenbHOCTU NMnK1.1-1.5,

rno 3awuTe paboTalLlmxX N HaceneHus ot 21-24,2.17,
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HeraTMBHbIX BO3ENCTBUN Ype3BblHanHbIX
cuUTyauum;

npeanpuHUMaTh NpocmnakTmyeckme Mmepbl
O CHUXKEHUS YPOBHS OMacHOCTEN
pasnMyHoOro BuAa u ux nocrneacTeun B
npodeccnoHanbHON AeATENbHOCTU U ObITY;
NCNonb30BaTb CPEACTBA MHOMBUAYATBHOW U
KOMMEKTMBHOW 3aLUUTbl OT OPY>KUS MacCOBOIO
nopaxeHus;

NPUMEHSITb NEPBUYHbLIE CpeacTBa
NOXapOoTyLUEHWS;

OpPMEHTUPOBATLCS B NEPeYHE BOEHHO-YYETHbIX
cneunanbHOCTEN N CaMOCTOATENbHO
onpenensitb Cpeamn HUX POACTBEHHbIE
NnonyyYeHHOW cneumnanbHOCTY;

NPUMEHSTb NPOdECCUOHANbHbIE 3HAHUSA B
xofde ucnonHeHnss 06s13aHHOCTEN BOEHHOM
Ccnyx6bl HA BOMHCKUX AOMKHOCTSX B
COOTBETCTBUU C NOMYy4YEHHON CneunanbHOCTbIO;
BnageTb criocobamm 6eckoHMKTHOro
0o6LLeHnsa 1 caMoperynsuum B NoBCEAHEBHOM
OEeATENbHOCTM U 3KCTPEMArTbHbLIX YCMOBUSIX
BOEHHOW CryX0bl;

OKasblBaTb NepBY MOMOLLb NOCTPaZaBLLUM;
3HaThb:

NpUHUMNbI 06ecneyeHnst yCTOMYNMBOCTH
0ObEKTOB 3KOHOMUKM, NMPOrHO3MPOBaHUS
pas3BUTUA COBbITUIA U OLEHKM NOCNEeACTBMI Npu
TEXHOMEHHbIX Ype3BblYaNHbIX CUTYaLUSAX U
CTUXUIHBIX SIBNEHUSIX, B TOM YNCIE B YCIOBUAX
NPOTUBOAENCTBUSA TEPPOPU3MY KaK Cepbe3HON
yrpo3se HaumoHansHom 6e3onacHoctn Poccuu;
OCHOBHbIE BMbl NOTEHLMAaNbHbIX ONacHOCTEN
N Nx nocrneacTens B NpodeccuoHansHom
OEeATENbHOCTM U BbITY, MPUHLUMIMbLI CHUXXEHUS
BEPOSATHOCTU NX peannsaumnm;

OCHOBbI BOEHHOW CITy0Obl 1 OOOPOHbI
rocyaapcTBa;

3.1-3.6
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3a[a4n N OCHOBHbIE MeEPOMNpPUATUS
rpakgaHcKom 000pPOHbI; CNOcobbl 3auUThl
HaceneHnsi OT OPYKNS MacCOBOrO MOPaXKeHWUs;
Mepbl NoXxapHon 6e3o0nacHOCTU 1 npasuna
6e30nacHOro noBegeHus Npu noxapax;
OopraHm3auuio 1 NnopAaAnokK npusbiBa rpagaH Ha
BOEHHYIO CMy>0y 1 NOCTYNMeHNs Ha Hee B
A06pPOBONBLHOM NOpPSIAKE;

OCHOBHbIE BUbl BOOPY>XEHNSI, BOEHHOM
TEXHUKM 1 CNEeLMarnbHOr0 CHapsiKeHus,
COCTOSILLME Ha BOOPYXEHUU (OCHaLLEHWN)
BOMHCKUX NogpasferneHnin, B KOTOpbIX
NMEITCHA BOEHHO-YYETHbIE CNELNanbHOCTH,
poAacTBeHHble cneumansHoctam ClO;
obnacTtb npuMeHeHua nonyyaemblX
npodeccnoHanbHbIX 3HAHWIA NPU UCMOMNHEHWM
06a3aHHOCTEN BOEHHOM CyXObl;

nopAaAnoK U npasuna okadaHuAa nepBon nomMoLiun
nocTpagasLUNM.

NMv.00 IMpodeccmnoHansHble Mogynm 1298 866
MM.01 OpraHnsaumst LOKYMEHTALMOHHOMO MOK.01.01. OK1-9
obecneyeHunst ynpasneHus u [okymeHTaLnoHHoe NnK1.1-1.1

(PYHKLMOHNPOBAHMWS OpraHM3aLmm

B pesynbrate nsyveHus npodeccroHanbHOro
MoAyns 06yyatoLMIACA OOMKEH:

UMETb NPaKTUYECKUIA ONbIT:

opraHu3aummn JOKYMeHTaLUMOHHOIo
obecneyeHust ynpaeneHus u
YHKLMOHNPOBaHUS OpraHn3aumu;

YMeTb:

NPUMEHSITb HOPMaTMBHbIE MPaBOBLIE aKThbl B
yrnpaBreH4yecKkon AesTeNbHOCTY;
nogroTaBnuBaTh NPOEKTbI yNpaBneH4YeCcknx
peLleHuni;

ob6pabaTbiBaTh NOCTynarLimne un
oTnpaensieMble 4OKYMEHThI,
CUCTEMAaTU3NPOBATb UX, COCTaBNSATb

obecne4veHne ynpasneHusa

MKZ.01.02. NpasoBoe
perynupoBaHue
ynpaBreH4yecKomn
[eATenbHOCTH

MK[.01.03. OpraHusauus
CEeKpeTapcKoro
obcnyxmBaHusi

Hape)XHas npaBoBas noaaAepXKa
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HOMeHKNaTypy gen n gopmMmpoBaTb
OOKYMEHTbI B Aerna;

rOTOBUTb Y MPOBOANTL COBELLIAHMS, OENOBbIE
BCTpEYN, NpMeMbl U Npe3eHTaumm;

3HaTh:

HOpMaTMBHbIE NPaBOBbIE aKTbl B 06nacTtu
opraHusaumm yrnpasrneH4Yeckon AedaTenbHOCTH;
OCHOBHbI€E MpasBuna XxpaHeHnsi 1 3alnThbl
cnyxebHon nHdopmaumm.

MM.o2

OpraHu3aums apxvBHOMN U CNPaBOYHO-
NHOPMaLMOHHON paboTbl N0 AOKYMEHTaM
opraHusaumm

B pesynkrate n3yyeHuns npogeccrmoHansHoro
Moyns 06yyatoLLMACA AOIKEH:

UMETb NPaKTUYECKNIA OMbIT:

OopraHu3aumn apxvMBHOM U CNPaBOYHO-
NHGOPMaLIMOHHOM paboTbl N0 AOKYMEHTaM
opraHusaumu;

yMeTb:

OpraHn3oBbIBaTb AEATENbHOCTb apXuBa C
y4eToM cTaTtyca 1 Npodunsi opraHnsauuu;
paboTaTtb B CUCTEMAXx 3MNEKTPOHHOIo
OOKYMeHTO060poTa;

NCnonbL30BaTh B AeATENbLHOCTU apxmBa
COBPEMEHHbIE KOMMbIOTEPHbIE TEXHOMOIUN;
NPUMEHSATb COBPEMEHHbIE METOANKU
KOHCepBaLun 1 pecTaBpaumm apxXmBHbIX
OOKYMEHTOB;

3HaTb:

cUCTEMY apXMBHbIX yupexaeHui B Poccuinckom
deaepauunn n opraHnsaumo ApxuBHoro oHaa
Poccunckon ®egepauny;

CUCTEMY XpaHeHUs 1 06paboTKn JOKYMEHTOB.

MIK.02.01. OpraHusauus n
HOpMaTMBHO-NPaBOBbIE
OCHOBbI apXMBHOrO Aena

MIK.02.02.
locynapcTBeHHbIE,
MyHUUMNanbHbIE apXmBbl U
apxuBbl OpraHMsaummn

M[OK.02.03. MeTtoaunka n
npakTuKa apxXnBoBeaAeHMs

M[K.02.04. ObecneyeHue
COXPaHHOCTN OOKYMEHTOB

OK1-9
MnK2.1-2.7

NM.03

OcyLecTBrneHne JOKYMEHTALMOHHOIO
obecrneyeHuns ynpaBneHnsl 1 apXMBHOIO Aena ¢
MCMonb30BaHNeM NporpamMmHbIX CpeacTs
yyeTa, XpaHeHusi, 06paboTKu 1 noncka

MOK.03.01.
WHdopmaLmOHHbIE
TEXHONornm B
OOKYMEHTaLMOHHOM

OK1-9
MK3.1-3.6
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OOKYMEHTOB obecnedeHun ynpasneHns u
B pesynbraTte nsydeHnsa npogeccnoHansHoro apXuBHOM ferne

Moaynsi o0y4aroLWMINCs OOIKEH:

UMETb NPAKTUYECKNIA ONMbIT: MK[.03.02. MeTtoauka
paboThbl C NporpaMMHbIMKU CpeacTBaMM ydeTa, paunoHanunsaumm
XpaHeHus1, 06paboTku 1 NOMCKa AOKYMEHTOB; OOKYMEeHTaLNOHHOro
opraHusaLumm cnpaBoYHO-MHAOPMALMOHHOMN obecneveHns ynpasneHusi n
OeaTenbHOCTU C AOKYMEeHTaMu; apxvBHOro gena

YMETb:

paboTtaTb ¢ NpodeccnoHarnbHO MK[.03.03. OpraHusauus
OpPUEHTUPOBAHHBIM NPOrpaMMHbIM paboTbl C 3MEKTPOHHLIMM
obecneveHreM B 0611acTn AOKYMEHTALMOHHOIO AOKYyMEHTaMU

obecneveHus ynpaeneHus (ganee - OY) u
apXUBHOIO Aena;

OpraHn3oBbIBaTb BHEAPEHNE
aBTOMAaTM3NPOBaHHON cuctemsbl B cnyxbe JOY
N apxmee (TEXHUYECKOe 3aaHne, NOHATME O
CASE-TexHonorusx);

HaxoguTb HEOOXOANMYIO MHGOPMAaLMIO,
nonb30BaTbCs UHHOPMALMOHHBIMU pecypcamm
cetn VIHTepHeTa B obnacTu
OOKYMEHTOBEAEHUSA U apXMBHOIO Aena;
paboTaTb C 3NEKTPOHHBIMU LOKYMEHTaMU;
MCMNorb30BaTh CETEBbIE MPOrPaMMHbIE U
TEXHNYECKME cpeacTBa B npodhecCcnoHasibHoON
OEeATENbHOCTY;

3HaTb:

PbIHOK CneumnanmM3npoBaHHOro NpuKNagHoro
nporpaMmmHoro obecneyenuns B obnactn JOY un
apXuBHOrO fena (aBToMaTU4eCcKne CUCTeMbI
yrpaBreHnst LOKyMeHTamu);

coBpemMeHHoe cocTosiHne [OY
roCy4apCTBEHHbIX U HEroCYAapCTBEHHbIX
YUYPEXAEHUN, rOCY0AaPCTBEHHbIX,
MYHULMMNAMNbHbLIX N HEFOCYAapCTBEHHbIX
apxuBoB B 06racTu npumMeHeHus
MHOPMALIMOHHBIX TEXHOSOMMI U
NCMNONb30BaHUA cneunanu3mpoBaHHOro
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nporpaMMHoro obecnevyeHus;
KoprnopaTuBHble MHHOPMALMOHHbBIE CUCTEMBI,
aBTOMAaTM3NPOBAHHbIE MO CUCTEMAM
OOKYMeHTaumm, B TOM YMCre KagpoBoOw,
Oyxy4eTa;

nepcrnekTUBHbIE HanpaBneHns
nHcpopmatuzauyun OY n apxmeHoro gena;
3aKkoHopgarenbHyto 6a3y, OCHOBHbIE Yrpo3bl
NMHopMaumoHHON Ge3onacHOCTMW.

MM.04

BbinonHeHne paboT No 0gHOW MM HECKOMBKUM
npodeccnsam pabounx, JOMKHOCTAM
cny>kaLumx

BapuaTtuBHas 4acTb yuebHbix yuknos MNCC3
(onpegensietca obpasoBaTernbHON
opraHusaumen camocTosTeNbHO)

1620

1080

Bcero yacoB 06y4eHus No y4ebHbIM Linknam
Mriccs

5292

3528

YI1.00

YyebHasi npakTuka

Mnri.oo

MpounsBoacTBeHHada npakTuka (No Npodunto
crneunansHoOCTK)

10 Hep.

360

OK1-9
MK1.1-3.6

nan.oo

[MpoussBoacTBeHHas NpakTuka
(npepavnnomMHas)

4 Hep.

MNA.00

M pomMexXyTo4Had aTTectaumsa

5 Hep.

MA.00

locyaapcTBeHHas MToroBasi aTTectauus

6 Hen.

MA.01

MoaroToBka BbINYCKHOW KBAaNUMUKaLMOHHON
paboThbl

4 Hep.

MA.02

3awmTa BbINyCKHON KBanuuKaLMoHHON
paboThbl

2 Hep.

Hape)XHas npaBoBas noaaAepXKa
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Tabnuua 6

Cpok nonyyenus CINO no MMCC3 yrnybneHHoOMW nogrotoBkM B O4HOM oopme 00yyeHus coctaBnsier 147
Hegernb, B TOM Yucne:

O0yueHune no y4ebHbIM UuKnam 98 Hep.
YyebHas npakTmka

10 Hep.
MpounsBoacTBeHHadA npakTuka (Mo Npodunio cneunanbHOCTH)
lMpounsBoacTBeHHadA NpakTuka (NpeaannnomHas) 4 Hep.
MpomexyToyHasa aTTecTaums 5 Hep.
locynapcTBeHHas MToroBas aTtrectauus 6 Hep.
KaHukynapHoe Bpems 24 Hep.
NToro 147 Hepn.

VIl. TPEBOBAHUA K YCIIOBUAM PEANTU3ALIUM NMPOIPAMMbI NOATOTOBKU
CNELMANNCTOB CPEAHEIO 3BEHA

7.1. OGpasoBaTenbHas oOpraHu3auMs CcamoCTosATeNbHO paspabatbiBaeT u  yTBepxgaetr [MNCC3 B
cooTtBeTcTBUM ¢ HacTodawmM ®IOC CI1O u ¢ yueTom cooTBeTcTBYlOLWEN NpumepHon MINCCS.

Mepen Hauvanom paspaboTku MNMMNCC3 obpasoBaTernbHasi opraHu3aunsa gOIMKkHa onpeaennTb ee cneunduky ¢
Yy4Y4ETOM HanpaBMeHHOCTM Ha YOOBMETBOpeHue noTpebHoCTeln pbiHka Tpyaa n paboTtogatenen, KOHKPETM3NPOBaTh
KOHEYHble pe3synbraTbl 06y4YeHUst B BUAE KOMNETEHLUMI, YMEHUIA U 3HAHWUIA, NPMOBpeTaemMoro NnpakTM4eckoro onbliTa.

KoHKpeTHble BWUAbl OEATEeNbHOCTM, K KOTOpbIM TOTOBWUTCS OOy4alolUMincs, [OMKHbI COOTBETCTBOBATb
npuceamBaeMoii KBanvdukauum, onpenensTs codepkaHue obpasoBaTerlbHOW Mporpammbl, paspabaTbiBaemoi
obpasoBaTesibHOM opraHnsaLmelnt COBMECTHO C 3aMHTEpPECOBaHHbIMU paboToaaTtensiMu.

Mpn dopmmposaHum MIMCC3 obpasoBaTensHasi opraHM3auus:

MMeEeT NpaBO UCMONb30BaTb 06beM BPEMEHU, OTBEAEHHbIV HA BapnaTUBHYHO YacTb y4ebHbix uuknos MMCCS3,
yBENMYMBas NPU 3TOM 0ObEM BPEMEHMW, OTBEAEHHbIVA HA OUCLUNIMHBI 1 MOAYNM 00s3aTenbHON YacTu, nMbo BBOASA
HOBble OAVCUMMIIMHBI U MOAYNM B COOTBETCTBUM C noTpebHocTamMu pabotogartenen n cneundukon gesTenbHOCTM
obpasoBaTenbHOW opraHn3auum;

UMeeT MpaBO onpedensaTb AN OCBOeHMs Obyyalwummnca B paMkax npodecCuoHanbHOro Moayns
npocpeccuto paboyero, AOMKHOCTb Chnyxawero (0gHYy WM HECKONbKO) COrMacHO MPUMOXEHMIO K HacTodAlemMy
®roc Crio;

o6s13aHa exerogHo obHoenATb [MMCC3 c¢ y4yetom 3anpocoB pabotopaTtenen, ocobeHHOCTEN pas3BUTUS
pervoHa, KyneTypbl, HayKu, 3KOHOMUKM, TEXHUKM, TEXHOMOMMI U coumanbHOW cdepbl B pamkax, YCTaHOBIEHHbIX
HacTosawmm ProcC Cro;

obsizaHa B pa6oq|/1x y‘-le6HbIX nporpaMmMmax BcCex AuCumnimimH wu I'IpOCbeCCMOHaJ'lebIX Mo,u,yneﬁ YeTKO
(bOpMyJ'IVIpOBaTb Tpe6OBaHMH K pe3ynbrataM UxX OCBOEHUA: KOMMNETEeHUUAM, npwo6peTaemomy npakTn4eckomy
onbITY, 3HAHNAM N YMEHUAM;

o6s3aHa obecneuynBatb 3PGPEKTUBHYIO CaMOCTOATENbHYIO paboTy ofyvyalwmxcs B COYETAHUM C
COBEPLLEHCTBOBAHMEM YNPABIEHUS €10 CO CTOPOHbI NpenofaBaTenein n MacTepoB NPOM3BOACTBEHHOIO 0byYeHus;
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obsizaHa obGecneumBaTb OOyyalOWMMCH BO3MOXHOCTb y4yacTBOBaTb B (POPMUPOBAHUM WHAUBWUAYarbHOW
obpasoBaTesnibHOM NporpaMMbl;

06si3aHa (hopMMpoBaTL COLIMOKYNMBTYPHYIO Cpeady, co3naBaTh YCroBUS, HeobXoauMble ONsl BCECTOPOHHErO
pasBUTUS U couManu3auuM NUYHOCTM, COXPaHeHWs 300poBbsA  OBydyalolmxcsl, cnocobcTBoBaTb pPasBUTUIO
BOCMMUTATENBHOIO KOMMOHEHTa 06Gpa3oBaTenbLHOro NpoLecca, BKMoYas pasBuTMe CTyOeHYECKOro caMoynpasneHus,
yyacTue obyvatolmxcs B paboTe 06LLECTBEHHbIX OpraHM3aLnii, COPTUBHbBIX U TBOPYECKUX KIy6OB;

OOIKHa npedycmaTtpvBaTb B LeMsSX peanusauuyM  KOMMETEHTHOCTHOro noaxoda MCNomnb3oBaHue B
obpasoBaTenbHOM NpoLEecCe aKTUBHbIX W MHTEPaKTVBHBLIX (DOPM MNPOBEAEHUS 3aHATUN  (KOMMbIOTEPHbIX
CUMYNSLUMIA, OeroBblX WU PONeBbIX Urp, pa3bopa KOHKPETHbIX CUTyauun, NMCUXOMOrMYECKUX U MHbIX TPEHWHIOB,
rpynnoBbIX AWCKYCCWUA) B COYETAHUM C BHeayguTopHoOW paboTor And hopMUMPOBaHWS W pasBUTUS OBLIMX K
npocdeccuoHanbHbIX KOMNETEHUUI 0By4YatoLLmnXCs.

7.2. Mpw peanusauun MNMCC3 obyyatowmecs UMEDT akageMmuyeckne npaea U 0653aHHOCTM B COOTBETCTBUU
¢ ®eaepanbHbiM 3akoHOM OT 29 aekabps 2012 . N 273-d3 "O6 obpasoBaHum B Poccuinckon ®egepaummn” <1>.

<1> CobGpaHue 3akoHogaTtenbcTBa Poccuiickon Pepepaunn, 2012, N 53, ct. 7598; 2013, N 19, cT. 2326; N
23, c1. 2878; N 27, cT. 3462; N 30, cT. 4036; N 48, cT1. 6165; 2014, N 6, cT. 562, cT. 566; N 19, cT. 2289; N 22, CT.
2769; N 23, cT1. 2933; N 26, cT. 3388; N 30, cT. 4263.

7.3. MakcumarnbHbIi 06beM yy4ebHOW Harpysku olyvarollerocsi coctaensieT 54 akageMmyeckux vaca B
Heaento, BKIoYas BCe BMAbI ayaUTOPHOM U BHEAYAUTOPHOM y4eBOHOM Harpy3ku.

7.4. MakcumarnbHbli 06beM ayauTOpHOW Yy4ebHOWM Harpy3kM B O4YHOM hopme 0OydeHusi cocTaBnser 36
akageMuyecKkmnx 4acoB B HeZernto.

7.5. MakcumanbHbIi 06beM ayauUTOPHOM y4eOHOWM Harpy3km B OYHO-3a04HON hopme 0BydeHMsi cocTaBrnsieT
16 akagemMmyeckmx 4acoB B HeZero.

7.6. MakcumanbHbIi 06beM ayauMTOPHON y4ebHOW Harpysku B rof B 3a04HON hopMe obyveHus coctaBnser
160 akagemmnyeckux 4acos.

7.7. ObLasi NpoOoIMKUTENBHOCTb KaHUKYN B y4eOHOM rogy AOKHa cocTaensaTtb 8 - 11 Hegenb, B TOM yucne
He MeHee 2-xX Hefenb B 3IMHUI nepuog.

7.8. BbinonHeHne KypcoBoro npoekTa (paboTbl) paccmaTpuBaeTcs Kak Bug, y4ebHol paboThbl No gucuunnmHe
(amcuunnuHam) npodeccuMoHanbHoro yyebHoro umkna u (unu) nNpodecCcUoHarnbHOMY MOAYM  (MOAyrsM)
npodeccuoHarnbHOro y4ebHOro Lmkna n peanusyetcs B npegenax BpEMeEHU, OTBEAEHHONO Ha ee (MX) U3yyeHue.

7.9. [OucumnnuHa "Odusmyeckasa KynbTypa" npegycmaTpvBaeT eXeHedenbHo 2 4yaca obsi3aTenbHbIX
ayOMTOPHBIX 3aHATUN U 2 Yaca camMOoCTOATeNbHON paboThl (3a CcHET pasnuyHbiXx POPM BHEAYOUTOPHbIX 3aHATUN B
CMOPTMBHbIX KNybax, CeKLmnAX).

7.10. ObpaszoBaTenbHas opraHu3auusi MUMeeT NpaBo Ans NOArpynn AeByLUEK MCNOoMb30BaTh YacTb ydebHoro
BPEMEHN AMCLMNNMHBLI "Be3onacHoCTb XusHedesTenbHocTM" (48 4acoB), OTBEOEHHONO Ha W3y4YeHMe OCHOB
BOEHHOM Cny0bbl, HA OCBOEHNE OCHOB MEAMLMHCKMX 3HAHWIA.

7.11. MNonyyeHne CIMO Ha 6ase ocHoBHOro obuiero obGpas3oBaHUA OCYLLECTBNSAETCA C OOHOBPEMEHHbIM
nonydeHvem cpegHero obuiero obpasosanusa B npegenax MNMMNCCS. B atom cnyyae MNMNCC3, peannsyemasa Ha Gase
OCHOBHOro obuero obpasoBaHus, paspabaTtbiBaeTcs Ha OCHOBe TpeboBaHWMI COOTBETCTBYHOLMX deaepanbHbIX
rocynapCcTBeHHbIX obpasoBaTerbHbIX CTaH4APTOB cpeaHero obuero obpasosaHust u CMO ¢ yyeToM nomnyyaemow
cneumanbHocTn ClMO.

Cpok ocBoeHus MNMNCC3 B o4HOM chopme obyyeHus ans nuy, obydarowmxcs Ha 6a3e OCHOBHOrO oOLWero
obpasoBaHus, yBenumumnBaeTcs Ha 52 Hegenv u3 pac4yeTta:
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TeopeTnyeckoe oby4veHne (Npu obssarenbHon y4ebHom Harpy3ke 36 YacoB B HEAEMNHO) 39 Heq.
NPOMEeXyTo4YHas aTTecTaums 2 Hep.
KaHWKynbl 11 Hep.

7.12. KoHcynetauum gns obyyarLwmnxcsa no 04HON U O4HO-3a04HON hopmam oByyeHus npegycmaTpuBaloTcs
obpasoBaTenbHON opraHnsauuen n3 pacdeta 4 yaca Ha ogHOro obyyaroLerocs Ha Kaxablii y4ebHbI rod, B TOM
uucrne B nepuop peanusaumm obpasoBaTenbHOM MporpaMmbl cpegHero obulero obpasoBaHus Ons N,
obyvarlmxcs Ha ©0ase OCHOBHOro obuiero obpasoBaHus. PopMbl NpoBedEHUs] KOHCynbTauun (rpynnoBble,
MHOVBMAOYyanbHble, MMCbMEHHBIE, YCTHbIE) onpeaensitoTca obpasoBaTenbHOM opraHM3aumen.

7.13. B nepurog o0yyeHus ¢ toHOLWaMmM NPOBOAATCH y4ebHble cbopbl <1>.

<1> MyHkT 1 cTaTbm 13 PegepancHoro 3akoHa oT 28 mapta 1998 r. N 53-93 "O BomHckon 0683aHHOCTU 1
BoeHHoun cnyxbe" (CobpaHue 3akoHogatensctBa Poccuiickon ®epepaunm, 1998, N 13, ct. 1475; N 30, ct. 3613;
2000, N 33, cT1. 3348; N 46, cT. 4537; 2001, N 7, cT1. 620, cT. 621; N 30, c1. 3061; 2002, N 7, cT. 631; N 21, cT. 1919;
N 26, c1. 2521; N 30, cTt. 3029, cT1. 3030, cT. 3033; 2003, N 1, cT. 1; N 8, cT. 709; N 27, cT. 2700; N 46, cT1. 4437;
2004, N 8, ct. 600; N 17, c1. 1587; N 18, cT. 1687; N 25, cT. 2484; N 27, c1. 2711; N 35, cT. 3607; N 49, cT. 4848;
2005, N 10, cT. 763; N 14, cT. 1212; N 27, cT1. 2716; N 29, cT. 2907; N 30, cT. 3110, c1. 3111; N 40, cT. 3987; N 43,
cT. 4349; N 49, ct1. 5127; 2006, N 1, cT. 10, cT. 22; N 11, cT. 1148; N 19, cT1. 2062; N 28, cT1. 2974; N 29, cT. 3121, cT.
3122, c1. 3123; N 41, c1. 4206; N 44, cT. 4534; N 50, cT. 5281; 2007, N 2, c1. 362; N 16, cT. 1830; N 31, cT. 4011; N
45, cT. 5418; N 49, cT. 6070, cT. 6074; N 50, cT. 6241; 2008, N 30, cT. 3616; N 49, CcT. 5746; N 52, CcT. 6235; 2009, N
7, cT. 769; N 18, cT. 2149; N 23, cT. 2765; N 26, cT. 3124; N 48, c1. 5735, cT. 5736; N 51, cT. 6149; N 52, cT. 6404;
2010, N 11, c1. 1167, cT. 1176, cT. 1177; N 31, cT. 4192; N 49, cT1. 6415; 2011, N 1, cT. 16; N 27, cT. 3878; N 30, cT.
4589; N 48, c1. 6730; N 49, cT. 7021, cT1. 7053, cT. 7054; N 50, cT. 7366; 2012, N 50, cT. 6954; N 53, cT. 7613; 2013,
N 9, cT. 870; N 19, cT. 2329; cT. 2331; N 23, cT. 2869; N 27, cT. 3462, cT. 3477; N 48, cT. 6165).

7.14. lMpaktuka sBnsieTcs obsizatenbHbiM pasgenom MMCC3. OHa npepctaBnsieT cobor Bug y4ebHON
OEeATeNbHOCTX, HanpaeneHHOW Ha opMUpoBaHMe, 3akpenfieHve, pasBUTUE MNPAKTUYECKMX HAaBbLIKOB W
KOMMNETEHUMM B NPOLIECCE BbLINOSIHEHUS ONpeaeneHHbIX BUAoB paboT, cBa3aHHbIX ¢ ByayLein npodgeccmoHanbHom
aesitenbHocTblo. Mpu  peanusaummn MMNCC3 npegycmaTtpuBaloTcst CrieaylolwimMe Buabl NPakTUK: yvyebHas wu
npoun3BoaCcTBEHHAS.

MpousBoacTBEHHas NpakTUKa COCTOUT W3 [OBYX 3TanoB: MNPaKTUKM MO Mpodunio crneumansHocT U
npeaaunioMHON NPaKTUKK.

YueBHaa npakTMka W MPOW3BOACTBEHHAs MpakTMka (no npodunio  creumanbHOCTW)  NPOBOAATCS
obpasoBaTesibHON opraHusauuent npyv OCBOEHUM OBy4aloLMMUCA MNPOdeCcCUOHanbHbIX KOMMETEHUMA B pamKax
NpogeccroHarnbHbIX MOZyne U MOryT pean3oBbIBaTbCA Kak KOHLEHTPUPOBAHHO B HECKONbKO NMepuodoB, Tak U
paccpenoToYeHo, YepeaysiCb C TEOPETUYECKMMU 3aHATUSAMI B paMKax NpodeccroHarnbHbIX MOAYNEN.

Llenn n 3agaun, nporpammbl U (POPMbI OTYETHOCTW oOnpenenstoTcs obpasosBaTenbHOW opraHusauuen no
KaXkgoMmy BUAY NPaKTUKK.

Mpoun3BoacTBeHHasi NpaKTUKa AOMKHa NPOBOAMTLCS B OpraHU3aumsix, HanpaeneHue OesTenbHOCTU KOTOPbIX
COOTBETCTBYET NPOGIUITIO NOATOTOBKM O0YYatoLLMXCS.

ATTectauma no wuToram npPOU3BOACTBEHHON MpPaKkTVKU MPOBOAUTCH C y4eToM (MM Ha OCHOBaHWM)
pesynsraToB, NOATBEPXKAEHHbIX JOKYMEHTaMU COOTBETCTBYIOLLUX OpraHu3aunii.

7.15. Peanusauus [MNCC3 no cneumanbHOCTM [JormkHa obecneunBaTbCsl NegarorMieckuMmn  Kagpamm,
MMEKLNMM BbiCLLEe 0Opa3oBaHMe, COOTBETCTBYHOLLEE NPOdUIo npenogaBsaemMon ancuuniuHel (mogyns). OnbIT
OEATENbHOCTM B OpraHM3auusix COOTBETCTBYHLLEN npodbeccuoHanbHom cdepbl sBnsdeTcsa obs3atenbHbIM - Ais
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npenogasaTtenen, OTBEYalLWMX 3a OCBOeHME O0Dy4darlmMmcss MNpodeccnoHanbHoOro  y4ebHoro  uukna.
lMpenogaBaTtenu nony4awT AONOMHUTENbHOE NpodeccnoHanbHoe oOpas3oBaHMe MO MporpaMMaM MOBbILLEHMWS
KBanudukaumm, B TOM Yncne B popme CTakMpoBKn B NpoduibHbIX opraHmnsaumnsax He pexe 1 pasa B 3 roga.

7.16. TMNCC3 pomxHa obecneymBaTbCs Yy4eOHO-METOAMYECKON OOKYMEHTaumen no BCEM AMCLMNIUHAM,
MeXanCUMNInMHapHbIM KypcaMm 1 npodeccmoHarnsHbiM moaynam MrNCC3.

BHeay,D,VITOpHaﬂ pa60Ta AOJDKHa conpoBoXaaTbCA METOONYECKUM obecnevyeHmeM n 060CHOBaHNEM pacyeTa
BpemMeHu, 3aTpavymnBaemMoro Ha ee BbllNOJfIHEHME.

Peanusaumsa MMCC3 pomkHa obecneunBaTbCs AOCTYNOM Kaxaoro obyvatowerocs k 6asam AaHHbIX w
6nbnunoTedHbiM doHaam, dopMupyembiM MO MOMHOMY nepevHio gucuunnuH (mogynen) MIMCC3. Bo Bpewms
CaMOCTOSITENbHON NOAroTOBKM 0byyatoLumecs 4OMkHbI ObiTb 06ecneyeHbl 4OCTYNOM K ceTu HTepHeT.

Kaxabin obyvarowmincs gomkeH ObiTb obecrnevyeH He MeHee 4YeM OAHMM YYebHbIM neyaTtHbiM U (Unu)
SMNEKTPOHHBbIM M3OAHMEM MO KaXXAOW OUCLMMIIMHE MpOodecCMOoHanbHOro y4ebHOro uukna M OogHMM  y4ebHo-
MEeTOONYECKUM MnedaTHbIM U (UNK) 3NEKTPOHHBLIM U34aHUEM MO KaXXAoMy MEXOUCUMNITMHAPHOMY Kypcy (BKrodas
3MNEKTPOHHbIEe 6a3sbl Nepnoan4ecknx n3gaHnm).

BubnuoteyHbin ¢oHO [OOMKeH ObiTb YKOMMIEKTOBAH NeYaTHbIMU U (UNKN) 3NEKTPOHHBIMWU  U3OAHUSAMMN
OCHOBHOW W [OMOMHUTENBbHOW Yy4eOHOW nuTepaTtypbl MO AUCUMMIIMHAM BCEX YYEOHbIX LMKIOB, W34aHHOW 3a
nocnegHve 5 ner.

BubnuoteyHbin ¢oHa, nomMmmo yyebHoW nuTepaTypbl, OOMKEH BKNYaTb oOduuManbHble, CrpaBOYHO-
bubnuorpaduyeckue 1 nepmognyeckme usgaHus B pacyete 1 - 2 aksemnnspa Ha kaxgbix 100 obyyarowmxcs.

Kaxgomy oOyyatowieMmycsi dorkeH ObiTb ofecriedeH [OOCTyn K KOMMnekTam GubnvotevyHoro doHaa,
COCTOSILLMM He MeHee YeM U3 5 HaMMeHOBaHWIN POCCUINCKUX XKYPHAIIOB.

O6pa3soBaTenbHas opraHm3aums AomKHa NpefocTaBuTb obyyaroWwmmMes BO3MOXHOCTL OnepaTnBHOro obmeHa
WHoOpMaUmMen C  POCCUNCKMMM  OBpasoBaTenbHLIMW  OpraHM3auMsMu U OOCTYN K = COBPEMEHHbIM
npodeccuoHarnbHbiM 6asam gaHHbLIX U MHAPOPMAaLMOHHBLIM pecypcam ceTn NHTepHeT.

7.17. Tlpuem Ha obyyeHme no TMNCC3 3a cuyeT OGHOKETHBIX ACCUrHOBaHWM enepansHoro 6rooxera,
OtookeToB cyOobekToB Poccuiickonn degepaumm U MEeCTHbIX BomKeToB SBNSeTcs 06LIeAoCTYNHbIM, eCu MHOe He
npeaycMOTPeHoO YacTblo 4 ctatbk 68 PenepanbHoro 3akoHa ot 29 gekabps 2012 r. N 273-93 "O6 obpasoBaHumM B
Poccunckon depepauun” <1>. dunHaHcupoBaHue peanusauum MNMNCC3 gomkHO ocyLecTBNATbCS B 00beme He
HWXXe YCTaHOBMEHHbIX FOCYAapCTBEHHLIX HOPMAaTMBHLIX 3aTpaT Ha OKasaHue roCydapCTBEHHOW ycnyrn B cdepe
obpasoBaHUs Ans JaHHOIO YPOBHS.

<1> CobpaHue 3akoHogaTtenbcTBa Poccuiickon Pepepauun, 2012, N 53, ct. 7598; 2013, N 19, cT. 2326; N
23, c1. 2878; N 27, cT. 3462; N 30, cT. 4036; N 48, c1. 6165; 2014, N 6, cT. 562, cT. 566; N 19, cT. 2289; N 22, CT.
2769; N 23, cT1. 2933; N 26, cT. 3388; N 30, cT. 4263.

7.18. O6pasoBatenbHas opraHusauus, peanuaytowas [MMNCC3, pomkHa pacnonaraTe MaTtepuansHo-
TexHu4eckon 6ason, obecneumBatoLlelt NpoBeaeHne Bcex BUAOB nabopaTopHbix paboT M NpakTUYeCcKUX 3aHATUN,
AVCLUUMIMHAPHON, MEeXAMCLMNIAMHAPHON M MOOYNbHOW MOArOTOBKM, Y4YeOHOW MpakTUKU, NpedyCMOTPEHHbIX
y4ebHbIM MnaHoMm obpasoBaTenbHOM opraHusaumu. MaTtepuanbHo-TexHudeckas 6asa [ormkHa COOTBETCTBOBATb
[AEeNCTBYOLLMM CaHUTaPHbIM U NPOTUBOMNOXAPHLIM HOPMaM.

Mepe4vyeHb KaBMHeTOB, NabopaTopui, MacTepCKux
M ApYrux nomeLyeHnmn

KabuHeTsl:

counanbHO-3KOHOMUYECKNX ANCLIUMNIINH;
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WHOCTPaHHOTO A3bIKa;
MaTemMaTukn 1 UHOPMATUKMK;

3KOIOMMYECKNX OCHOB NMPUPOLONONb30BaHUS;

9KOHOMWKM OpraHu3auum 1 ynpasneHus nepcoHanom;

MEHEeXKMEHTa;

npaBoBoro obecneyeHns NPodeCccUoHanbLHON AEATENBHOCTY;

rocyaapCTBEHHOM U MYHULMMNANbHON CriyX0bl;

OOKYMEHTaLMOHHOIo obecneyeHmns ynpaBneHus;

apX1MBOBEOEHUS;

npoceccuoHanbHON 3TUKM U NCMXONOrMM AENOBOro 0bLLeHUs;

6e30nacHOCTM XU3HEeOEATENbHOCTY;

METOANYECKUIA.

JTabopaTopuu:

NMHEOPMATUKM U KOMMBIOTEPHON 06paboTKN AOKYMEHTOB;

TEXHUYECKMX CPEeACTB YNpaBIieHnss;

CMCTEM 3NEKTPOHHOIO AOKYMEHTO060poTa;

[OKYyMEHTOBEEHMS;

yuebHas kaHuenspus (cnyxba JOKyMeHTaUMOHHOro obecneyeHmns ynpaBneHus).
CnopTuBHbIN KOMMMEKC:

CMOPTUBHbIN 3arT;

ab3aupl OgBaguaTb NATbIM - gBaguartb LecTon yTpatunu cuny. - [puka3 MwuHnpocBelweHnss Poccum ot
13.07.2021 N 450.

3anbl:

OmbnuoTteka, YiTanbHbI 3an € BbIXOAOM B CETb VIHTEPHET;
aKTOBbIV 3an.

Peanusauua NMMCC3 gomkHa obecneunBaTb:

BbINOMNHEHNe obyvyarwmnmmucs nabopaTopHbiX WM MNPaKTUYECKMX 3aHATMI, BKNOYas Kak ob6s3aTenbHbIf
KOMMOHEHT NpakTUyecKkne 3agaHus ¢ UCrnonb30BaHMEM NePCOHanbHbIX KOMMbIOTEPOB;

OoCBOeHVe oby4yaloWwmmMucs npodeccroHanbHbiX MOAYNen B YCNOBUAX CO3Q4aHHON COOTBETCTBYHOLLEN
obpasoBaTenbHol cpedbl B 06pasoBaTenbHON opraHM3auun Ny B opraHu3auusix B 3aBUCUMOCTU OT creumdukin
BUAa OeATEeNbHOCTW.

Mpn ncnonb3oBaHMM ANEKTPOHHBLIX M3AaHMI obpasoBaTenbHas opraHu3auus OorkHa obecneydnTb Kaxaoro
oby4atoLierocs pabo4nm MecToM B KOMMbIOTEPHOM Krlacce B COOTBETCTBMM C 06 LEMOM M3yHaeMbIX UCLUMNIINH.
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O6pasoBaTeanaﬂ opraHn3auma [OornkHa ObITb obecnedyeHa HeoOXOOMMbLIM KOMMMEKTOM JULEH3MOHHOTO
nporpaMmmMmHoOro obecnevyeHus.

7.19. Peanusauus lMNMMNCC3 ocyuiecTBnsaeTcss obpasoBaTenbHON opraHM3aumMen Ha rocyaapCTBEHHOM si3blKe
Poccuiickon degepaumn.

Peanusauma TMNCC3 obpasoBaTenbHOW OpraHu3auven, pacrnofioXEeHHOW Ha TeppuTopun pecnyonukm
Poccunckon depepaumu, MOXET OCYLECTBNATbCS Ha TrOCYQapCTBEHHOM S3blke pecnyonukn PoccuiAckon
depepaummn B COOTBETCTBUM C 3aKOHOAATENbCTBOM pecnyonuk Poccuiickon Pepepauun. Peanusauusa MNMNCC3
o0pasoBaTenbHOM OpraHu3aunen Ha rocyaapCTBEHHOM A3blke pecnybnuku Poccunckon depepauumn He [OIMKHA
OCyLLecTBNATLCA B ywepb rocyaapcTBeHHOMY A3blKy Poccuiickon degepaumu.

VIil. OUEHKA KAHYECTBA OCBOEHUA NMPOIrPAMMbI MOAIOTOBKU
CNELMANNCTOB CPEAHEIO 3BEHA

8.1. OueHka kadvectBa ocBoeHuss [MMCC3 pormkHa BKNOYaTb TEKYLWMA KOHTPOMb  YCNEBAeMOCTH,
NPOMEXYTOYHYIO U FOCYAapCTBEHHYIO UTOTOBYIO aTTecTaumnm obyyatoLmxcs.

8.2. KoHkpeTHble ¢hopMbl 1 NpoLeaypbl TEKYLLEro KOHTPOMNSA ycneBaeMoCTH, MPOMEXYTOYHON aTtTecTauumn no
KaXgonm OMCUMNIIMHE M NpoddeccMoHanbHOMY MoAyno paspabatbiBatoTcsl 0b6pasoBaTenbHOM  OpraHusaumen
CaMOCTOATENBHO M AOBOAATCS A0 CBeAeHMs 00yyaloLmxcsa B Te4eHUe NepBbIxX ABYX MeCsLEB OT Havana obyyeHus.

8.3. Ons attectaumMu oOy4yaloLUMXCA Ha COOTBETCTBME WX MNEPCOHAnNbHbLIX [AOCTMXEHWA NO3TamnHbIM
TpeboBaHuam cooTtBeTcTBytoWen MIMCC3 (Tekylwnii KOHTPOMb YCMEBAaEMOCTU M MPOMEXYTOYHas aTrTectauusi)
co3parTcs hOHAbI OLIEHOYHBLIX CPEeACTB, MO3BOMSIOLMNE OUEHUTb YMEHMWSl, 3HaHWs, MNPaKTUYECKUA OMbIT |
OCBOEHHbIE KOMMETEHLUN.

CDOHp,bI OUEHO4YHbIX cpencTts And HpOMe)KyTO‘-IHOVI arrectaumm no gucuuniimHam un mMexgucumniimHapHbIM
Kypcam B coOCTaBe npodeccuoHanbHbIX Moaynen paspabaTbiBalOoTca U yTBepxaawTca obpasoBaTenbHOn
opraHusaumen caMoCTOSATENbHO, a Ans NPOMEXYTOYHOM aTTecTtauum no npodeccuMoHarnbHbIM MOZyNsM U Aans
rocyapCTBEHHOW MTOroBOW aTTecTauuun - paspabaTbiBaloTCA U YTBEPXKAAKTCS 0OpasoBaTeNnbHOM opraHu3aumen
rnocne npeaBapuTeribHOroO NONOXMUTENBHOMO 3akroYveHus paboTogatenei.

[ns npomexyToyHon atTectaumm obyyalowmxca no AucumniuHam (MexavcuuniMHapHeiM Kypcam) Kpome
npenogaBaTtenen KOHKPETHOM AWNCUWMIUHBI (MEXAMCLUMNINHAPHOIO Kypca) B KavyeCTBE BHELIHUX 3KCNepToB
OOIDKHbI  aKTMBHO MpuBMeKaTbCa MpenogaBaTenn CMEXHbIX AucumniuH  (KypcoB). [Ons  makcMmanbHOro
npubnmxeHns nporpamm MPOMEXYTOYHOM aTtTecTtauum oby4valoWmxcs no MnpodeccuoHarnbHbIM - MOAYNsaM K
ycnosuaM wux Oydywen npodeccuoHanbHON [eATenbHOCTU obpasoBaTenbHOW OpraHusauvMen B KavecTBe
BHELLUTaTHbIX 3KCNEPTOB AOSMKHbI aKTUBHO MpuBrekaTbcs pabotoaarenu.

8.4. OueHka kayecTBa NOArOTOBKM O6y‘-IaIOLLI,VIXC$-I N BbIlMYCKHMKOB OCYLUECTBNAETCA B ABYX OCHOBHbIX
HanpaBleHnax:

OLIeHKa YPOBHSA OCBOEHUS ANCLMMNIH;
oLleHKa KOMMNEeTeHLMIA 0By4YatoLLMXCs.
[lnsa 1oHOoLLE NpeaycMaTpMBaeTCs OLEHKa pesynsTaTtoB OCBOEHMS OCHOB BOEHHOW Cry»Kobl.

8.5. K rocygapcTBeHHOM MTOroBOW aTTecTaumy onyckaercsl obyyarlolwuines, He UMEIOLNA akaaeMUYECKON
3aJ0/MKEHHOCTM U B MOMHOM OObEME BbIMOMHMBLLMIA YYEOHbIV MaH UNn UHAMBUAYanbHbIA y4ebHbIN NnaH, ecnu
WHOE He YCTaHOBMEHO MOPSOKOM MPOBEOEHUS FOCyAapCTBEHHOW WTOrOBOWM aTTecTauun MO COOTBETCTBYHOLLUM
obpasoBaTernbHbIM NporpaMmMmam <1>.

<1> YacTtb 6 ctatbk 59 dPepepanbHoro 3akoHa oT 29 pgekabpst 2012 r. N 273-03 "O6 obpasoBaHuM B
Poccuiickon ®Pepepaumn” (Cobpanne 3akoHopatensctBa Poccuickon ®egepaumn, 2012, N 53, ct. 7598; 2013, N
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19, cT. 2326; N 23, cT1. 2878; N 27, cT. 3462; N 30, cT1. 4036; N 48, cT. 6165; 2014, N 6, cT. 562, cT. 566; N 19, cT.
2289; N 22, ct. 2769; N 23, cT. 2933; N 26, cT. 3388; N 30, cT. 4263).

8.6. locymapctBeHHaa wuTOroBasi artTecTauusl  BKMKOYaeT  MNOArOTOBKY W 3aluUTy  BbIMYCKHON
KBanudmrkaunoHHon paboTel (aunnomHas paboTta, AunnomHein npoekT). ObgasatenbHoe TpeboBaHve -

COOTBETCTBME TEMATMKM BbIMYCKHON KBanNUUKALUMOHHON paboTbl COAEPXaHMK OOHOrO MMM HECKOSTbKMX
npoceccuoHanbHbIX MOAYNEN.

Focy,u,apCTBeHHbM 3K3aMeH BBOOUTCA NO YCMOTPEHUKO o6pasoBaTean0|7| opraHun3auun.

MpunoxeHune

kK ®rOC CINO no cneunanbHocTh 46.02.01
[okymeHTaumoHHoe obecneveHne
ynpaefeHnsi N apxnBoBeaeHne

) NEPEYEHb
NPO®ECCUI PABOUMX, [IOMMKHOCTEN CIYXALUMX, PEKOMEHAYEMbIX
K OCBOEHWIO B PAMKAX MPOrPAMMbI MOArOTOBKM CMELIMANTACTOB

CPEOHEIO 3BEHA
Koa no Ob6Lepoccuinckomy knaccudukatopy HanmeHoBaHue npodeccuii paboumx,
npodeccuin paboumnx, JOMKHOCTEN CyXKaLLMX 1 OOMKHOCTEN CnyxaLlmx
TapudHbix paspsgos (OK 016-94)

1 2
26353 CekpeTapb-MalLMHUCTKa
20190 ApxuBapuyc
21299 [enonpounssogutens
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Hape)XxHas npaBoBas noaaepxKa
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